acculekhaa

acclirate accounting

Accounting Software for Schools

User Manual

Design & Developed by:

M/s Acculekhaa Software Pvt.Ltd
Help Line No 040-6455 6510

e-mail: info@acculekhaa.co.in

URL: Acculekhaa.co.in



mailto:info@acculekhaa.com

Contents Page No
1) Introduction 3
2) Features of AcculeRhaa 3
3) Installation Procedure 4
4) Registration or Activation 5
5) New Company or Branch creation 6
6) Company login and fee setup 7
7) Main Menu 8
8) Reports 9
9) Cartof Accounts & Class Creation 10
10) Product Creation 11
11) Voucher Entry 12
12) Invoice/Sales Entry 13
13) Student Information Entry 14
14) Student Due list 16
15) Receipt printing and daily reports 17
16) Trial Balance with Schedules 18
17) MIS Report 18
18) Cash Book & Bank Book 19
19) General Ledger 19
20) Cash Flow Balance sheet Trail Balance P&L 20
21) Closing Balance Posting 21
22) Closing Stock Posting 21
23) Password & Time Table 23
24) Marks Sheet Module 24
25) Hall Ticket Module 27
26) Payroll 31
27) Statistics Information 32
28) SMS Module 33
29) ID Card, Address Label & Notice 34
30) Definitions 37




Introduction

Acculekhaa Software Pvt Ltd. has developed a Package which is very reliable, convenient, and cost
effective for maintaining all your transactions and to run a smooth functioning of daily activities. Besides
Accounting it can carry out All Financial Analysis, General Invoicing, Accounts Receivable, Accounts
Payable etc.
generating Trial Balances, MIS reports etc. You can have your complete information at fingertips; it can be

customized as per your requirements.

Features of A4cculekhaa

Student Information with Photograph
Receipt printing

Student Outstanding(Due List)

Student payment History/Credit History
User Define Fees structure

Accounts Tree (User Defined)

Flexible Student Codes with Admission No
Multiple Bank & Cash account

User defined Balance sheets

Graphical representation of information & Mark Sheet

Stationary Sales Purchase & Stock
Income Head Wise (Class Wise)
Expense Head Wise(Cash Flow Statement)
Financial & Statistical Analysis
Multi-user

ID Card Printing

Mark Sheet Print

Address Label

Automated SMS

Payroll

Staff Data

There is a provision for maintaining separate accounts of branches, sister concerns,



Installation Procedure

Regional Settings Properties [z =]
. . Regional Settings | Number | Currency | Time ~ Date |
Before Installing Acculekhaa Accounting i -
Calendar wpe:  [Greooian Calendar =l
software make sure that your system date “wihen & two digit year is entered, interpret as a year between:
[1s30 and [2023 i’
should be in “DD/MM/YYYY™" format. For
[ Short date
setting date go to Control panel > Regional Short date sampie: [T570572005
. . . Short date style: EEEEIER LI
Settings > Date then click custom setting Diote separatar
~ Long date
type DD/M M/YYYY Apply Long date sample: IMDnday,June 19, 2006
Long date style:  [dddd. MMM ad. smey |
oK ] Cancel | il |

1. Install Software from Acculekhaa Setup > Setup.exe
2. After installation create Acculekhaa shortcut on desktop from program manager.
3. When you click the Acculekhaa icon on desktop you will get the database path option on that you

have to select database location of path then click OK button.

ﬂ Database Path Seek

@ The database has not been located
=

Enter the current path
[NONE® | Path

5]

Path Acmanmdb

Path which contains file 4 Ok
|C:\SehoolS ampleD ata

Accounts.mdb

ampleD ata




.A:culekhaa

DearUser,
‘welcome to your first installation.

The tallowing sequence of screens will guide yau through
the zequence required for the configuration of this
package. Filing in these details is entirely optional ko you
al this stage and may even be done later.

Thiz package hes been developed with the sole intention
of making Accountingl 5 oftware a whole lat easier. Most of
the features can be configured to suit your requirements. 1f
you feel that any feature of this package lacks in any way
or could be improved upon, please feel free ta contact us
and let us know pour vigws,

Thankyou,

4. Double click on Acculekhaa Icon once again
you will get Welcome screen then press next
& next then you will be asked for the

registration number. You can take

Registration number by phone or e-mail or
you can enter registration number later on

also.

Copuright [c] M /s dcculekhaa Software Pyt Lid.
Dear User,

This package is designed and Developed by M/x
Acculekhaa Software Pyt Ltd., Hpderabad, INDIA

‘when you achieve success uging the project developed
by ug, the credit ahways goes to you for having picked up
the right Software Product.

It you would lke to know mare about aur packages and
hiow we could help you in making the right choice, do let us
knawe at the earliest at the following Address

Acculekhaa Software Pvt. Lid.
H7-1-246/95, 2nd Floor, Dpp: Mature Cure Hospital
Ameerpet, Hpderabad - 500 016 (4P IND1&
Ph +91 +40 6455 6503, 6455 6510
URL: acculekhaa.co.in
E-mail : info@acculekhaa. co.in

Uparade your product on & before 10/01/2009

End User License Agreem

End User License Agreement [EULA] is a legal agreement
between pou [either an individual or a single entity] and
Acculekhhaa Software for the Acculekhas [Accaunting
Software]

product identified above, which includes computer
software ahd

may include associated media, printed materials, and
online or

electonic documentation

Acculekhhaa Software  may provide pou with support hd

B3

| Accept the agreement

9110-0000-0140-1001-125T-BES2
1 | | \

104012003

Upgrade your product on & befare

7 7 |

5.1f you have not entered the registration
number then it will ask for the 15 days demo
pack then press ‘Yes’.  You will get
Company Creation Screen then you need to
enter company name and other details and

save.




6. In  company creation

Company Master

screen you Click ‘Insert” Button or Compuny Cods [
Insert Key or simply press Enter Company Hame |
Addess |
Key. Enter the company name }
then press Enter Key for next field !
. . . Pome [ —

after entering all the information Fax | |
like financial year. You can set Famenl You Foom [ Tol [ |
the inVOiCE type a|0ng W|th paper Receipt Tupe Paper Size Receipt Tuition Fee
. . : : 0 & Monthy |7 Fit ltems I
size and re ”nted or blank @+ Standard @ 10x12in @ Blank

p p (™ Class Wise B x12in " Preprinted | ¢ Tem \Wise r Negtatwe SlmEk
stationery. If edit item option is | ¢ wikRemak |  83x60n B T I

. . . . ™ Mwith Barcod 4= 4
enabled, then in invoice creation e " J |
. Q| X | K| | ¥ ?

you can enter external item name ‘ Edt | Delete|  Eist | Prev | Mew | Lset Cwse | Hep

or enter the product name as you like. If you enable the Negative stock option then it will not allow you to

sale the item unless you have positive balance. Negative

Cash option will not allow you to pass the

voucher in negative balance. After entering all the information in company master screen click the save

button. After this you will get create branch screen

Branch/l.ocation/Site

St ADAM S HIGH SCHOOL

—
—

Cade

Mame

[ Tm[
From [ Ta|

From

Clalklalgela] &L
i Ingert | Edit Delete First Prew Mest Last Cloze Help

7. In create branch screen first click
‘Insert’” command button then type Branch
Code then press Enter Key and type the
Branch Name. At least one branch should be
created. Now click on save button & save it,

your Acculekhaa Software is ready to use.




Company Selection 8

When you click Acculekhaa
icon on your desktop you will get
ALALSM > HICH SCHOL company selection window select or
click the company and press OK
button. If you have given any
password then it will ask for user name
and password.  Enter the user name
and password to open. If you are not

v o | ST getting this screen and if you are

getting screen for registration then call
Acculekhaa Software Pvt Ltd for help. Error your demo period is over or it is reminding for the Annual

maintance contract. and you have to activate once again by phone or by mail.

Class Master

Fee Type [MONTHLY = ‘ o Fee SetUQ

R E This option is used for those who maintain fee
MonthipFee [~ CompuerFee [

i T e collection annually or term wise or semester

Temfee [ Ewmfee [ wise. In this option you can assign the fee
Bus Fee J—' Other Fee ]—' R .
class wise Monthly, Term Wise, Semester
Tot [ .
Wise etc.
Apply Al

| *+ | Be| 4 | » ‘N
Inset | Save | Edit D}ele Fist ;:v HNeat L:‘sl




Ewﬂmwmwmnmqﬁmwm

Siardrecitiigl St ADAM S HIGH SCHOOL
P -~ Hyderabad ]
a 01/0%/2006 - 21052009

Accoures Tree
Prochxcts Tres

Select Company - Select or Changing Financial year or Company. If you have more than one company
and if you want to logon to other company, in main press F1 for selecting Company or press right click.
Create Company — Create New Company or New Financial Year, if you want to create more than one
company in same package.

Create Branch — Create New Branch.

Chart of Accounts — Creating a General Ledger Head with Subgroup

Products Tree — Creating a New Product or Store Items

Class Master — Define Fee Class-wise

Printer Setup - Setting different type of Printers

Password — Creating or Changing of Password Including Users Right

Backup — Daily Backup on system

Restore — Restore Backup from system with Backup Dated.




Query oG ook felp D

Masters  Trancactions  MarksSheet  Payrol

Frofit Loss

/‘1 iincoh st St ADAM mluhr;dsu-mm -
Traol Balonen I ral s
acculekhaa TR Wik Srhechie 01/05/2008 - 31052009

Profit & Loss - Annual Report

Balance Sheet - Annual Report

Trial Balance — Trial Balance will generate automatically after posting of voucher or after creating of
invoice, it will post the entire amount to appropriate account head.

TB With Schedule — This option will give the information of TB with sub total and group total.
Cash Flow Statement - Monthly Cash Received and Cash payment

MIS — Basic Information about Income, Expenses, Asset and Liabilities

Day Book — Daily Sales, Purchase, Cash Book and Bank Book Report

Ledger — Ledger will print all the information regarding particular head.

Inventory — It will handle all the sales and purchase activities

Sales Register — It will give the details sales with bill no, date, customer name amount etc.
VAT Sales Register — It will give the information about Tax Sales value.

Sales Return — This option is basically used for maintaining stock.

Purchase — Your entire purchase bill will be entered into this option

Purchase Return — Any damage of maintaining of stock book.

Stock Register — Closing Stock of day.




Chart of Accounts

Acculekhaa Accounts Master is simple, single window screen to create General

Ledger, Sub Ledger, Accounts Main

Schedules, Sub Schedules, Groups, Sub

Groups and many more user defined

categories. You can create unlimited

number of Groups. General Ledger

Creation, flexible account codes with

dual coding facility i.e. with code

number or without code number.

Press Double Click for selecting categories then press Insert Key for creating

Ledger Account. Press Enter Key for Next Field, you can press Numeric Code

or simply leave and press Enter Key for next field. Enter Debit or Credit

Change Group

Delete

Inzert

Edit

Copy

Pazte

Amount.

For changing of group, deleting or editing select Head with Mouse Pointer then
Press Right Click then you will get the menu as shown here. Change Group —
For changing Group Income, Expense, Cash, Bank Delete — For Deleting of
Ledger Account, if any. If Transaction existing then first removes all transactions
of that account then only GL account will be deleted. Insert — This option is used
for creating new GL head or you can use Insert Key also for this option. Edit —

This option is used for change of the name of GL account. Copy — Copy from

one group to another group Paste — First click copy option take mouse pointer to appropriate group and

click paste.

Note : As you define your tree your Reports are in Same Manner.

10



Product Creation

Acculekhaa Product Master is

simple, single window screen to

create Product Category, Groups,

Sub Groups and many more user
defined categories. You can create
unlimited number of categories.

2] . | Product Creation is a flexible dual

coding system i.e. with coding or
without coding (Code Number should be Numeric). Press Double Click for
selecting categories then press Insert Key for creating Product. Press Enter
Key for Next Field, you can press Numeric Code or simply leave and press
enter key for next Field, Enter Unit of Measurement, Opening Stock, MRP,
Sales Price. Purchase price etc.

This Products Master will help you to create products which you deal like Text Books, Note Books,
Pencils, Rubber, Belts, Ties etc. First you have to create Product/Items then Closing Balance or stock in
hand. After that you have to enter all the products you purchase. Then you can make Cash Sales or Credit
sales. It will automatically deduct the stock and update the account of customer/cash account.

Item Name — First select the Group, press Insert Key, enter the Product name then Press Enter Key

Item Code — Item Code is a Numeric Field. In this field you have to enter Numeric Code for Product

Unit — Unit is a text field where you can enter unit of measurement like No, Kg, Box, Liter etc.

Opening Stock — In this field you have to enter the stock in hand.

Purchase Price — This field is an optional field. If you want to enter purchase price, you can enter.

MRP - This field is also an optional field. If you want to print MRP in your invoice.

Sales Price — In this field whatever amount you will enter it will appear in invoice

Tax — If Check Box Tick then Tax Included or Excluded then press tax percentage

No of Unit — In this field you can enter the number of quantity like 12 means one dozen, one box may be
containing 24 No or in stationary items rate per 1000 etc.

11



Voucher Entry
AcculeRhaa Voucher Entry is

Payment Vouchear

simple, single window screen to
% Vil O - enter Multiple Vouchers like
o STy S oot Receipt, Payment Journal, Contra,
% Debit Note and Credit Note etc.
% Voucher Entry is flexible dual
e T e coding system ie. Alpha Search
- ‘ — 1 — with Ledger Head, you can enter

P11 P, Retuiin

EMJI_LI_L Q :I:Jjj j_@}ﬂ_ﬂ!&[ numeric code for entering voucher.

Before entering a voucher press

appropriate Function key for Selecting Voucher Type and press ‘Insert” key or Insert button.

F1 - Payment
F2 - Receipt
F3 - Journal

F4 - Debit Note

F5 - Credit Note

F6 - Contra

F7 - Sales Voucher

F8 - Tax Sales Voucher

F9 - Sales Return Voucher

F10 — Purchase Voucher

F11 - Purchase Return Voucher

F12 - Set Date

Payment — If you are making any payments towards salaries, rent etc. by cash or bank, those will be
entered through payment voucher

Receipt — With this option you can enter the Mis receipt of Fees Receipt from student with fee details.
Journal — Journal voucher is used for Journal adjustment.

Contra — with this option you can use all of your cash deposit or cash withdrawal from bank

Sales & Purchase — this option will generate automatically when you raise the invoice.

12



Invoice/Sales Entry

Invoice ﬂccu[e@/iaa Invoice Entry is
— [omizoms =] &

[Cosn Acceur [crassn ] o

simple, single window screen to

[ enter Multiple Invoice type like
F8 Tk Sakes Sales, Tax Sales, Sales Return,
Fa - Sales Retin Purchase and Purchase Return.
FI0- Purchase [ e Invoice Entry is flexible dual
ST (O N — coding system i.e. Alpha Search

Fmx| 0 |

oo ] e P e

for finding products. Before entering Invoice press appropriate Function key for Selecting Invoice Type.

for the Product or customer, you

can enter numeric product code

F7 - Sales Invoice

F8 - Tax Sales Invoice
F9 - Sales Return

F10 - Purchase Invoice
F11 - Purchase Return

F12 - Set Date

For entering a new invoice first you select the appropriate function key then press Insert Key or Click
Insert Button, Select the Customer or Student Name if Customer Name is not there then press F1 Function
Key and enter customer name and select the option of post to ledger. Then you have to enter DC number,
Order number, LR number with Dates. Select the Product by using up arrow or down arrow press enter.
Enter the quantity you want to sale, amount will appear in the screen automatically from the product
master if you want to edit amount you can also edit. (If your cursor is not moving to next Item then press
Click Ins-Trn Button. After creating an invoice you can save the invoice. Then it will ask for printing, you

can select the print option or you can export.

13



Student Data Entry

i ) ﬂccu[éﬁﬁaa Student Master s
L - e | e simple, single window screen to enter
::|n S ‘F& L — all the student information. Phone
e = i sl iirmmnn «r || Number, Fees Details etc. wherever
— jm_,w:"‘,'—{ s || drop down combo is there you can
funertiens. PRI GOVDA samvserrenfizizis o] W 2=l select the description with up arrow or

S —

o netnet 7] Lot [ M 22=I]  down arrow or else you can enter new
5 % . FRl- Conpasiscns . . -
stmnet | text and it will be added for next time.

Aodess [T 15 BACKSOL
|SWAHAR NAGAR
F3- P delais

Maga SHO MARAR -

o e -l e ~— .. || Date - Date field will appear

Gaodw [ w] Dondry DRTTE ] Ao [T ] R ClewShent = b2 pp

el L B R e R A automatically as System Date.

e L I— romsntes [ rantee [

=iGme [Tr ] P e L .

O e oute [qomte [ Computer Generated Key - This
Iomitstn [ Field will be generated automatically.

EEIERER This field is unique. This will help you

Ed Fast Prev

» | ¥ M| 7
Mot | _Lowt | Core | Yoowr |

to find the student name or posting or
collecting the fee or details.

Class — In this Field you can select the class but for creation of class or section you have to go to Account
Master, under the head of Students you have to create the class with section.

Medium — Select the medium for teaching like English, Telugu, Hindi, Urdu etc.

Syllabus — Syllabus also you can define as you wish i.e. CBSE, ICSE etc.

Admission No — Admission Number you can set automatically or you can give externally with alpha
numeric. For Alpha Numeric you have to select in company master. For alpha numeric Primary key
should be computer generated number. If you want to make Admission number as Primary Key then it

should be Numeric.

Roll No - Roll Number is an Optional Field. You can leave it blank and feed it later on.
Student Name — Enter Student Name first then initial or title.

F/G Name - Father or Guardian Name

Occupation — Business, Self Employee, Govt. Employee etc.

Annual Income - Parents Annual income

Address — Address for Correspondence

Area — For finding the area wise

14



City — For finding the city wise

Gender — For finding out the number of male and female students

Date of Birth — Giving attention to the birth day of students.

Age - For finding out age group of students

Religion — For finding out religion wise status

Caste — For finding out caste wise status

Mother Tongue — For finding out Mother Tongue wise status

Blood Group - For finding out specific blood group of students

Phone No - For finding out the Residence, office phone number and cell number
Email — E-mail address for communication

Student Photograph — Double click the photograph option you will get browse option. From there select
the image path and image name.

Admission date — Admission Date is compulsory. The date of joining of candidate in the school has to be
given here.

Yearly Fee — Once you enter the yearly fee then no need to give fee details.
Old Student — Finding the difference between the new joining student and existing student

Fee Type - You can define fee as Monthly, Term Wise, Semester wise, Quarterly, Half yearly or
annually.

Monthly Fees Details — Set the monthly fee which has to be collected form the student. Fees description
you can assign in receipt format.

15



Due List Generation (Fee Process)

Fee Process option is used for

ﬂ Fee Generation

monthly process of fee. Select the

Fee Frocess RolBock | fee option to be processed like
[osrmiro0s monthly fee, term fee, computer

fee, bus fee. Select whichever fee

[~ Monthly Fee [~ Computer Fee

[ Admission Fee [~ Tuition Fee yOU want to process' EXampIe,

term fee need not be processed
[~ TemFees [~ Exam Fee
every month. Special fee also you

[~ BuzFee [~ Other Fee
can select for old student or new
student or for both. After

selecting the option, click Ok

[

fee, then enter the date with last process and press Enter key click remove button.

button. If you wrongly process the

Due List
INTER AMERICAN SCHOOL
Recognised by the Govt of 4F

Student Mame FollHo  Admition bo Balance
SRINIV &5 ADITYA P 1 1 900.00
ANKIT KUMAR M 2 2 1,000.00
HARPREET VARMA B 3 3 1,000.00
KARTHIK B 4 4 1,000.00
KARTHIK G 5 5 1,000.00
MADAN KUMAR GOUD P 4 [ 1,000.00
MADHU PRAKASHREDDY P 1 1 1,000.00
MADHUSUDHAN PALLOD 8 B 1,000.00
MAHESH YADAV B 9 9 1,000.00
MANOHLR K 10 0 1,000.00
NAGAS ARAN MOHAN D 1 11 1,000.00
NAVEEN KUMARN 12 12 1,000.00
NAYAN KUMAR Y 13 13 1,000.00
NIKHIL K 14 14 1,000.00
RAJESHT 18 16 1,000.00
REVATHINATH G 17 17 1,000.00
ROHIT LAKHANI 18 12 1,000.00
SATRAMANA P 19 12 1,000.00
HARSHINI P n 20 1,000.00

18900.00

16



Fee Receipt Entry

B ik o i ] Fee Receipt Printing

[ .
|54 ADAM § HIGH SCHODL
:ﬁ] INTER AMERICAN SCHOOL
F - Recognised by the Gowt o f AP
Shiderk iatsds Mo, 1 Receipt Drate: 2000812008
= N Hame: K VINEETHA thass: 111
Setinn [T —J SR YT
Sn0 Description B mount
= LM
™ A OR WA < onthly Fes 25000
:m_" = = 2 Admission Fes
T 5 : e = O * TemmFer oo
Iperrg
— Ca—— T e
AT LIS 5 Computer Fas 10000
‘ L0 - 6. TuitionFes
AmusPad [ o e 7 Exam Fes
3 Other Fee

TOTAL Rs. 900.00

|‘..,‘| 5.n| P | E® Eon

— —— EVINEETHA 111 (59) Aug
bw| Hest | Lot | Deeie gw| ‘;\_‘ Authorised Signatory

User Define Report

B

" Fee Summary

" DuelList

" User Define Feport
" Perfarma Printing

" Admission Register

" Due Motice To Parent
" Address Labels

" Students ID Cards

This option is one of the
powerful tools in Acculekhaa
accounting software. In this
option you can choose
information as you want like
Name, Area, City Religion,
Caste, Date of Birth and many
more. Then you have to give
condition like equal to, greater

than, Smaller than etc.

17



Trail Balance with schedule

I Maintenance

Electiicity Chaiges

E

ESTHER RANI R

ESWARA CHANDRA YIDYA SAMPATH D

Exam Fee

Exam Fee Receivable

Faculty & Retainer fee

FERRY THOMSON N

FULE-[5639)

Fumiture & Fixtures

GANESH REDDY M

GAUTHAM M

GIRISH YADAY A

GODAMANI U R

GOUTHAM GOUD U

GOUTHAMI B

2765042

2765042

MIS Report

With the help of this report all the basic
information are at your finger tips. Your
income and expenses, asset and liabilities
position you will know. If you want more
details then just double click on the
particulars, you will get the information
until you will get the voucher. (For this
option have to process report from main
menu and you have to press Alt+G for

Generate)

Trial

schedule this option will

balance with
give the information about
you trial balance with the
schedule total and group
total. With this option you
can transfer your data to
word or excel or notepad.
This will help for your
year end process.

(for generating this report
you have to press Alt+G in

main menu)

" Level1

" Level2

" Level 3

" Level 4

Income

12500

Expenses

50000

Assats

37500

Laibilites

50000 50000

Close

18



Cash Book & Bank Book

This option will help you to take the statement of cash and bank with receipt and payment. Same statement
you can be used for your bank reconciliation. First you tick the bank name or cash name then press enter
key and type from and to date then press ok. You will get the statement on notepad.

DINESH P
D4 D

DIV E N
DIVYs SREE &
EKTA JAIN

+| Electical Maintenance
Electricity Charges
E quipmetns

A

a

a

m

x
=
=
—

>

[€

Fram:  lo1p12/2008
To: |31£12/2008]

E® Report A=t} General Ledger

General Ledger Report will help
you to take the printout about our
general Accounts. First you select
an account head and press Enter

Key and give the date and click ok
button.

| Cesal  SeketAl QK Cosl

Student Statement

Taking statement of student
during the period from and to
what fee student has to pay
what fee he has paid or yet to
be paid.

A Report

R 1767
TEJESH / K WLIAY SHEKHER /1 /10
VIKAS M/ NAGA PRAKASH M /I /1311
VIKAS D /VISWANATHD /[ / 1340

VIKAS M / SHANKAR GOUD M /11l /1813

VILEEMW P/ CHANDRA SHEKAR P /1154 £ 1880
VINEETH M / NARSING Rl M /Y14 /1604
WINEETHRAS M / KIRANKUMAR M /-4 /1638
VINITHA G/ MARASIMHA RAIU G /3 /1775

£

From:  |01/06/2008
To: 13171272008

| Cesal sekaat [T Lo

19



Cash Flow Statement

INTER ARMERICAN SCHOOL Monthly Income and

cas mow sramana Expense. Income which

“ | your received in a month

S S S Y - and at the same time you

el i Ml il e I S will get what payment you

- - made during the month

— with head wise. To select

e ) E Y N E e this option go to report, to

generate this report press Ctrl+G or

Alt+G.
Balance Sheet

INTER AMERICAN SCHOOL

Recogmsed by the Govt

Balange Sheet

Ctrl+G or Alt+G after using this e )
Asuets 20 00
option select process date from and e —
Casly Accomms F30.00
to Or aS On date. aak Aezaust mm
Profir & Loss A'¢
“50.00

INTER AMERICAN SCHOOL
Recognised by the Govt R
Profit & Loss Account Ctrl+G or Alt+G after using
Descrip tion Debit Credit . .
Tncame «w | this option select process
Bus Fee 250,00
Computer Fee 100,00
Montiyes «m | date from and to or as on
Expenses 620.00
Salaries & Wages 300.00
Salaries - Non Teaching Staff 10000 date
Salaries - Teaching Staff’ 20000
Administrative Expenses 320.00
Rent 30000
Electricity Charges 2000
Corputer Fee Receivable 100.00
Bus Fee Recetvable 25000
Profit & Loss Alc 63000
1,300.00 1,300.00

20



Closing Balance Posting

penny Balancs Postieg

& BGLHEAD|
€ GL HEAD WITH BALANCE
€ UNLY BALANCE

W Ok X Concel

Closing Stock Posting

With this option you can post all the closing Stock
to new company or other company this option you
can use later on also. With this option you can
transfer Products, Products with closing stock or
only Stock in hand.

With this option you can post all the closing
balance or your ledger account to new company
or other company. This option you can use later
on also. With this option you can transfer only
GL Head, GL Head with Balance on only

Balance also.

= Sloxck Poshig

 NTEMS
1 ITEMS With Balance
£ ONLY BALANCE

v Ok

X cancel

== EY

. Hecript Fomal

Receipt Format

DEMO SCHOOL NAME

SCHOOL ADORESS 'WITH PHONE ND
Recogrized by the Gove of AP

Fracept

Murith Fee
SpacislFae
Term Fan
Tesm Fem M)
Computes Fee
Hus Fer
Tuikion Fee
Dithes Fae

Tl

Temadl
Traame 1l
Tl
TemV
Teans

s

Receipt Format

In this option you can set the receipt header like

school Name and Address with receipt

description. You can assign the fee details or fee
description with term wise description.

21



Utility

Mozl
/azculekhaa Feebrocess bt
Lake Fee Frocess i s
Panrer
Time Table Ceele T
Scheder

Aceort St

Salitics Data et
s

Changs Fach ekt
ity atn Took S14Cirief |

ey DataFiles  Crkd

ey Sinck Pl CHHE
B L frocese ok
L Posting

Stock Posting

Receipt Format — In this option you can set the receipt Header and fees descriptions.

Voucher — Voucher renumbering with this option you can generate the voucher number automatically.
Voucher swapping with this option you can transfer transaction from one account to other.

Fee process — Monthly processing of fee after processing only it will give the details of exact student
outstanding.

Late fee process —with this option you can post late fee as per outstanding.

Scheduler - this option will help you to make fee schedules for the entire year.

Account Swapping — this option is basically use for a transaction from one account to other account
Language - you can set the language for entering a description but you has to load language font.

Verify Data File — If you are getting any balance mismatch or error then you can use this option.

Verify Stock File — If you are getting any difference in stock then you can use this option.

Closing Balance Posting — If you are having more the one company and you want to transfer the closing
balance from one company to other

Closing Stock posting — If you want to transfer the closing balance of stock to new company of other

financial year.
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Password Creation

Grants/Privileges

T — First you have to click insert button then select

1+ Master

cus o E—— user type as master and write the user name
Voucher [ Enbe [ AH [ Modp ¥ Db I Vew with password and confirm password give all
Invoice W Enable | Add | Modiy 7 Delets [ Wiew ) )
DayBook 7 Ensble [@ Add |7 Modly @ Delete | View the rlghts and save it.
B W Enable [ Add W Modity [ Delete [~ View
Roporls [ Endbe 7 Add T Mods [ DEE I vew For user creation select the user type as user.
Accounts [ Enable [ Add [ Modiy [ Delete [ iew
Products [ Ende [ Ad [ Mody [ Dekte [ iew User can’t modify or create the password only
Company [~ Enabie [ Add I~ Modiy [~ Delete [ iew .
e e I = i N P = e master can create or alter the password option.
Opening Bal [~ Enable [~ Add I Modify [~ Delete [ iew .

User can alter his own password.

+| 4| X @
Insert | Save | Delete | Clase

Time Table

INTER. AMERICAN SCHOOL
Recognised by the Govt
TIME TABLE
Class: Jiig
MONW HINDI EWNGLISH | TELUGU MATH GE SCIENCE |COMFPUT
MOW LAZMI [ STANLY VIIATA RaJU FIN SRIDHAR |SANTOS
TUE HINDI ENGLISH | TELUGU MATH GE SCIENCE (COMPUT
TUE LAXMI [ STANLY VIIAY 4 RaJU VIN SRIDHAR [SANTOS
WED HINDI EWGLIEH | TELUGU MATH GE SCIENCE |COMPUT
WED LAXMI STAMLY VITAY A RATU VIN SRIDHAR [SANTOS
THU HINDI ENGLISH | TELUGU MATH GE SCIENCE |COMFPUT
THU LAZMI [ STANLY VIIATA RaJU FIN SRIDHAR |SANTOS
FRI HINDI ENGLISH | TELUGU MATH GE SCIENCE (COMPUT
FRI LAXMI STANLY VITAT A RATU VIN SRIDHAR [5ANTOS
SAT HINDI EWNGLISH | TELUGU MATH GE SCIENCE |COMFPUT
SAT LAXMI STAMLY VITAY A RATU VIN SRIDHAR [SANTOS
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Mark Sheet Module

F7-Mark Sheet Setup
F8-Marks Entry

F9-Mark Sheet Printing
Step-1 (Exam Type)

128 Control Pasameter

[ Suwci Hoew Changng | WahsChssWon | EwmesiinNow | HolTeket | Ewoen Coham Chorgrg

Define the Examination AT e (e [t

type, Max Marks and

Minimum  Marks  with

Paper.

|| B

Setp-2 (Exam Name)
Weree—="= 325 Define the Examination Name

EamTwe | 5 1T WetrmOms | Sl

: i ; B 1 Cokan Changg H
Helos | Wehinieg | —Hp= 1 b with Data Entry Column Number

—_— y in marks entry module, and also
- = you can define Mark sheet

m:_nw ;5: . . . -
- —— printing in single column or

Double column like Paper-I and

- | Paper-IlI.
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Step-3 (Define Marks)
As you define the Maximum
Marks if Setp-1. In this

option you have to define

Maximum Marks Class wise,

Exam wise and paper wise

I8 Cantrol Paramste

Eanm Typm 1

e Workirg Dt

Subiect N Chargs | Marks Class Wi | Ewaminaion Mo T

eI EVE R EY B D Y S

Step-4 (Define Grade)

[ Subwct M Changrg | MasbaClaoa Wi | Exomnslumtione | ol Tkt

| Exern Cobor Choraren

Evam Tipe Subwoc 1 wokngban Grade

Shils

Step-5 (Define Skills)
By using this option you can

define the student skills type or
you can give any user define

category.

Defining of Grade you can define
grade percentage wise. First you

have to assign marks range from

and to then you have to define
Grade.

[ Skt e Changrg | Mahs Clssa Wi | Exarmnatamtiann | HaTcke | Enom Cokew Chorgrn
Exam Lipe Tubweet 1 wosngbws | Giate Gkl
[Freodng St [ ] [Homed ]
s ] et ] [Famez ]
| — JHomed |
[ e
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Step-6 (Define Subject)

128 Contral Pasameter

[ Subwct Mo Changrg | MabaClaoa Wi | Exomnslumtions |
i

Evam Type Wokingban | Gisde 1 S

TELUT0 FLHIRD FL
HINDS SLAELUGU SL

Step-7 (Define Working Days)

128 Contral Pasameter

By using this option you have to
enter the Subject name along
with the printing order in mark
sheet. Try to enter the subject

name correctly with order.

Define the Working day month

[ Subwct M Changrg | MasbaClaoa Wi | Exornslumtiane |

Hal Tkt

Evam Type

1 Sabeet | WesbingDard |

wise only you should not define

the entire year at a time.

Step-8(Optional)

| tramTpe | it T wokegbas | G T P
Subject Name Changrg | MaksClaszine | ExamnaionNane | Kol Tekel | Fuam Column Changing

b Colsn Changeng
—e T
=] Tougee frune

From
Soumcn [ U

Seleet Clars o0 Leare [ |
Rk e AN Clazse —

If you want to change the column.
For example, suppose you want to
transfer all your marks from I-Unit
exam to IlI-Unit exam. You can
select this option class wise or all
class, suppose enter wrongly then
select the same option and select
Rollback.
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Step-9(Optional)

Girade

Sabwed 1

I Ewmlpe |

Wtk Days

Shil

Hall Ticket

| Exsnstontiane |

Subjct Name Changing]  Masks Clan Wite

[MATHEMATICS -

| Exam Coemn Changng

Step-10 (Hall Ticket)

By using this option you can take
printout of Hall Ticket, you can
define the Examination Date and

time along with remarks.

INTER AMERICAN SCHOOL

Becogaised by the Gavt

HALL TICKET

QUARTFRLY EXAMINATION

By using this option you Can

change Subject name after
entering the marks also. Example
select Class > Select Subject
Name > enter the new name.

Same time you can delete the

subject also.

e
[ Ewanlyon | Sukgee 1 WaskngDas e | Skt
SubjectNome Chaegng | MasClasswine | EsamnsbonName | Hall Ticket Exan Cobn hangrg

| 101 2/ MATHE MR TS

Hame ARCHIT P Sylles 550
. i am EHALISHED
= L]
Futher's Hame: VENUGOPAL ¥ iovioala: 2067
Chas u EalHe 1
DATE EXAM NAME REMARE
1 OIS SOCIAL STUDIES
@ 0MIYEE  TELUGU FLMINDLFL
3 0WILEE  MINDI SLTELUGH SL
4 0N ENGLEN
3 DANLENE  SCIENCE
¢ 107122008 MATHEMATICS
ldeaadfication
Clan Teacker Accsuntant Hesd Muier

27



Step-11 (Marks Entry Class Wise) F8

This option is used for entering
the marks. First Select the Class

> Select Exam Type > select

Subject Name which marks to be

enter > create data. Then enter

the marks of the entire student at

a time by roll no wise.

Step-12(Marks Entry Student Wise)
If you want to enter all marks single

student wise then press F8 key and

then double click on the student

name then you will get this screen
you can enter all the subject marks of
single student.

Step-13(Monthly Attendance) s

By using this option you can

HERIEE

enter the monthly attendance of

3|3 =@ )]
a3

]
CE R

student class and roll number

FEEELE
EoEEEE EEEE:

wise before taking marks sheet

&
e
-

&

G
[

ny
GEaE
a|

you must attendance.

Fil|
YHEEE
3|

=

[
] e

btk o

EHELLEE
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Step-14 Skills Entry)

o

Step-15(Mark Sheet Printing)
By using this option you can

take the print out of all your
examination or report card.
Before using this option you
have to enter the monthly

attendance and skills. You can

select all the examination in

B Marksheet Printing,

If you want to enter the student
skills or user define category, in
this category you can define
grade or marks.

Class [l -
Exam QUARTERLY -

& All Student

[¥ Double Column
[~ Skils

single column or double column example Paper-I or Paper-II.

Step-16(Mark Sheet Output)

INTER AMERICAN SCHOOL

[LUNIT EXAMINATION Clase 111

CEEEEEE

| 8| B ¥ ) el ] ] ]

PE—— n Speabing Shil

— I Bbar ® 3 S———

Hoa 2

@ [l

el e

e, g e g

Chiss Teacher

Peacipd

This is the output of Marks
Sheet.

according to your requirement

You can customize
like Printing the Logo, remark,

House or User define category.




Step-17

INTER AMERICAN SCHOOL

Eecagniced by the Govr

Admimsa e ® — Cam W
Hame K VINEETHA e Ball e 5
= = )
£ 5 E =
= £ ] =
= £ T
o x L&)
E] = G
£l £ =
= = T
i) = =
=0
T

Furensis Frosespal

=
INTER. AMERICAN SCHOOL
S Kecommised by the Govt
tel !-18 Admissica e 5 2 Tl W0
All EXaminatsen

Hume K VINEETHA RallNa 39
AT Exd 24 Ed o ] E-3 = 3 n " = 51
AWE=T El E2] El] E ] 2] = 2] A Ex) 2 23
i Ed 15 Fi] £ o ) = o B Eld L El
ey E3 (K] H " ki) ] k] L3 E- H| = |
T E] i) | = i = El W -] £ [ =
o Fz] EX EX (5] 3] EX] Ez3 ] F7] ] kil 5]
TP = T ®| B | @ £ = 3 I £l
i ER K L = = R | O = i L]
o=y T, Lk R L3 [+ E%] T RS i3 @
ke 7 | % W | TeTR | R | e || R
— T | & B x = T A+ | &=
ol 1 1 1 1 1 1 1 1 1 1 1

Ranfing Skille. A Clasd

Shalle- fe 2
Writing Skilie. B Sruscmmedr . A
Sl Toncher Farentd Friscipml

Step-19(Certificate)

INTER AMERICAN SCHOOL INTER AMERICAN SCHOOL
Recomused by the Gont Revomised by the Gost
Bonafide Certficate Transfer Certficate

To: Bals; 00012000 Tla: Bale: vo01 2000

Lmision T Admivion, Tl
Mo bo Cosfy ol Masks  ALAY KUMARK Mis i b Codfy Bad Mo AJAY KUMARK
bs T VENKATESHK IYA My VENKATESH K

é/wowwqﬂmwﬁ &fmewmq&mwﬁ
““‘"""“'l"“"f?“"‘ 106607 fa: D90 /2009 ““"‘"!‘“/!‘“ 1062007y TR 204

o b shukid [ i ki in s b LEG o o hdid [ i hegy i s b
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Payroll

Staff Data Entry

KR stall Data FE®
SHa 11 EmpCode  [EMm1 Vet of jeiring immlll ' ——
Ty olEnp [TEACHING STAFF -l Ursgnaon  [TEACHER -
f = Photo
EmpMame  [AHA AT ] Coue uc
[T F\rw

fddwss  [HDUSE NO 16, SECTOR
1u AMEERFET
HDERABAD

Beadee:  [GRADUATE ] [F% MARKS FriGH 0u 3
Qurcsten -

Fh Frel RED <] [FE% MARKS FOR GOV BED COLLEGE
Olusslfic stion
Sen FEMALE =] Dae of Binth 120190
e Shitd Tese [GENRAL SHIF =),
Claas Taoght  [UGETLY UPFER PRMARY =] Sy Doiald
LT O a;:c ;“F'-"'u 00
Teairg T UL T
gl [ 4 CaaTade  [alLSURECT ) m E ‘I"I'g""'
| | T — oA Lo -
Uil | i) :h':ﬂh-""-s [GRACUATE — = W LDP Cakcuistion Nt Sy i
CahBark  [BANY, =] ot FORTOR Logve Deasds OB = Used | men‘
- - L o 3
o Cacus 5 3 ki
Ot [ [ H H 5‘
= Wetking Stahas - :

ol 2] X] L] E]2]0] 8] 4]

Payroll Process

e Enter Working Days

e Enter Loss of Pay Days

e Enter Salary Advance

e Click Generate Payroll

e View Pay Sheet or Pay Slip
e Take Report of PF

e Prof. Tax

e |T Deduction
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Statistics Information(Ctrl+1)

Staff Information

1 e T B s

LI

S s I = I

[P rT [T

[

Student Statistics Data

Class wise

Caste Wise
Religion wise

Age wise

Mother tongue wise
Area wise

etc

Type of employee wise
Designation wise

Caste wise

Academic qualification wise
Professional qualification wise
Class Taught

etc

Examination Result Statistics

Tracrs s T Toe B 1 [

| et s |

i
M]2]

[ B |

L. LN T Y b £ 16
I

Maximum Marks Class wise
Minimum Marks Class wise
Grade wise

Sort Class Wise

etc
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Fee Statistics Data
T — ") ° Outstanding fee Type wise

s e  Outstanding fee Class wise

E

O

e  Outstanding fee Maximum wise

etc

i
.

T

i

El
B

SMS Module(Ctri+A)

- Automated
& Due
i Message
' Announcement
| =i =) =l
Meszzage

e Due amount

e Class wise

e Amount wise

e Attendance

e Message

e Announcement

e efc
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Student ID Card

ﬂ Student Information

EBX

SMo,

Syllabus  [550 >

Medium [ENGLISHEE) -

Fioll oy

Student Name |VANDANA

| Fath |D:\fazallmags' 1. bmp

Father's Name

EHIM RAD

MohilelF) 925340333592

ke BANIARA HILLS ROAD 11

5-4-12/3

M obile(t]

Area [EARIARA HILLS

|HYDERABAD
Date of Bitth

City
Gender

Blood Group

[ - | dentific:ation

X M

Delete Eirst

‘ £

Edi

CC —

M | DD/MMAYY [01/04/2000 Age [3_ | Email [fazal khan8B@yahoo com

4 WOLE

ON THE RIGHT HAND ‘

<«

Brev

Close Dl All

?
VYiew

Image Synchronization

ﬂ Image Synchronization

Search Critenia: = pp

ADDSCCUS DLL ~
BIBLIO MDE 3
C2 EXE
cIviewer.oca
CrpstalReport1 DCA
CrystalReport1_Dsr
CrpstalReport]_dsx
CVPACK_EXE
DataBeport1.DCA
DataReport]_Dsr
DataReport2 DCA
DataBeport2.Dsr
DATAVIEW DLL
dayrepo._txt

= ' -

e | Y

=5 Program Files
A Microsolt ¥isual 5tudio
= VB98
[ Template
I T=ql
[ 'Wizards

x| I T

x]

By using this option you
the
take

can directly enter
student data and

print of Id card’s else you
can import data form
student data base. This
option you can use of

staff id Card’s printing.

By using Synchronization
option it will
automatically link image
with student data. You
have to store photograph
in bmp format, and save it
Admission No as file

name in IMAGE folder.
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Import data from Student Database

m Import Data From Student file

Al Class
" Class
 Mame

 Admiszsion Na
" Class with Roll Mo

(=S,

LCancel

Id Card Output

Recognised by the Gavt

Class: IIT

Master ARCHIT P

Sio VENUGOPAL P
DOB: 10272001

Pk i}

Recognised by the Govt

Class: 1T
IMaster GCAUTHAM M
Sio NARSING RAO M

DOE: 15852000
Ph i}

£ oiNte
7 daja
.

Recognised by the Gavt

Class: IIT

Master CHAITANY A KUMAR YV
Sio SRINIVAS RAO W

DOE: 030172001

Pk i}

Recognised by the Govt
Class: 1T
Master JAYANTHK
Sio MURALIDHAR K

DOE: 23i05/2000
Ph i}

Recognised by the Gavt

Class: IIT
Master CHANDRAKANT K

Sio VIAY KUMAR K
DOB: 271272000
Pk i}

Recognised by the Govt

Class: 11 -
Master NARASIMHA RANGANUR |

Slo RAMA FRASADUR .
il
;

DOE: 16/05/2000

Ph i}

can

By using this option you

import data from

student master for id card

printing. You can import
data on following

condition wise.

After taking print out

you can go for
lamination. There is
various type of ID

card’s example: Plastic,
RF card, MF card,

Smart Card etc.
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Address Label(Ctrl+0Q)

Ta,

Mr  ARCHIT P(III)
Sfo WENUGOPAL P
HHNO:1-2-479
CHIKKADPALLY
HYDERABAD

To,

Mr CHAITANYA KUMAR V(I
Sl SRINIVASRAOQV
HHNO:1-2-2/4

CHIKK ADPALLY

HYDERABAD

Ta,

Mr CHANDRAKANT K(III)
Sfo VIJAY KUMARK
HNO:

HYDERALBALD

Ta,

Mr GAUTHAM BT}
/o MARSING RAO M
HHNO:1-8-258
CHIKKADPALLY
HYDERABAD

To,
Mr JAVANTH KT
S/o MURALIDHARK

Ta,

Mr NARASIMHARANGAN U R(I)
5o RAMAPRASADUR
HHO1-2-33

CHIKKADPALLY

HYDERABAD

Notice to Guardian

Te,

ALRCHIT P
oI

Dear Sir

Your Child fee due as on this dayis

Kindly pay the fee on and before 12/ 22009

Net Due : 1,200.00

INTER. AMERICAN SCHOOL
VENUGOP&L P NOTICE

09/01/2009

Authorised Sigratory

Ta,

CHAITANYS KUMAR W
I

Dear Sir

Tour Child fee due as on this dayis

Kindly pay the fee on and before 1211202009

Net Due : 130.00

INTER AMERICAN SCHOOL
SRINIVAS RAO V NOTICE

09/01/200%

Authorised Sigratory

By using this option you
can take print out of the
address of the student on
the various condition

wise.

By using this options you
can send due notice to
parents. You can define
your own header and
footer text in receipt

format.
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Definitions

BUSINESS It is an activity which in Value Exchange of Goods/Services with the intention of

earning income and Profit.

BUSINESS TRANSACTIONS It refers to any transaction dealing or event, which involves
transfer of money or money’s worth between two parties. Events like purchase and sale of

goods receipts and payments of cash etc are examples of business transaction.

CASH TRANSACTIONS when payment for business activity is made immediately it is called

cash transaction.

CREDIT TRANSACTIONS when the payment is postponed to a future date it is called credit

transaction.

NON-CASH TRANSACTION a non-cash transaction is business transaction where there is no
payment or receipt of cash either immediately or at a future date. Example depreciation, bad

debits etc.

PROPRIETOR the owner of business is called proprietor. He invests capital in the business

with the intention of earning profit.

CAPITAL it is the amount invested by the proprietor in the business. It is also called owners

equity i.e. owners claim against the assets.

DRAWING it is the value of cash or goods withdrawn from the business by the owner for his

personal use.
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GOODS it refers to commodities, articles or things in which a trader deals. Goods refer to
commodities or things intended for resale. Unsold goods lying in a business concern or any

given date are called stock.

DEBTOR a debtor is a person who owes money to the business (Customers)

CREDITOR a creditor is a person to whom the business owes money. (Suppliers)

ASSETS: Assets refer to any properties or things owned by a business concern including the
amount due to it from others. Examples: building, machinery, stock, cash, bank balance,

investments etc.

LIABILITIES The term liabilities refers to debits or amounts due from a business to others
either for money borrowed or for goods or assets purchased on credit or services received
without making immediate payment. This include bank loan, over draft, cash credit, outstanding

expenses etc.
EQUITY All claims against the assets of business are called equity. The claim of outsiders is
called creditors equity or liability. The claim of the proprietor is called owner’s equity or

capital.

BOOK DEBT The amount due from a debtor is called book debit because it is the amount due

from debtor as per the books of account.

GOOD DEBT It is a debt which is fully recoverable

BAD DEBT A debt, which is irrecoverable, is called bad debt.
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REVENUE: Revenue refers to the earrings of a business. It includes the sale proceeds of goods,

receipts for services and earnings from interest, commission etc.

EXPENSES: It is the amount spent in conducting business activities. It is the expenditure in

return for some benefit Examples: salary to staff, rent etc.

LOSS: Loss refers to money or moneys worth given up without any benefit in return. It is an
expenditure in return for which no benefit is received. Loss of goods by fire, damages paid to
others are the examples of losses. Loss is different from of expenses, an expenses brings some
benefit, whereas loss does not bring any benefit. Rent paid is an expense but goods destroyed

by fire is a loss.

DEBIT: To debit an account means to enter the transaction on the debit side of the account

CREDIT: To credit an account means to enter the transaction on the credit side of that account

ENTRY: The record of a transaction in a voucher is called entry. In practice the term is used

for record made in any book of account.

POSTING: posting is the process of entering in the ledger the information already recorded in

the journal or subsidiary books.

BOOK OF ACCOUNTS: Book of accounts refers to suitably ruled account books in which
business transactions are recorded. Tree are mainly two sets of books of accounts

1) Journal

2) Ledger

JOURNAL.: it is an account book where business transactions are first recorded. It is a book of

original entry.
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LEDGER: it is a book in which various accounts are opened.

RECEIPT: The amount received form a customer against the sales/service/job-work/loan or

any other purpose by cash, cheque or DD.

PAYMENT: The amount paid to supplier, expenses, commission, towards purchase is called

payment.
VOUCHERS: Book of accounts refers to transaction before entering to a book of account or
ledger. Vouchers containing the information about debtor or creditor, date, amount, description,

passing authority, paid by or received by etc.

° **End***
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