Introduction

About AEPSi

AEPSinteractive™ (AEPSi™) is a web-based management system for
®) AEPS that makes it easier for AEPS® users to make the most of AEPS,
\r meet reporting mandates, determine eligibility, and manage and track
child data. AEPSi has all the integrity of AEPS plus the time—and
Real Progress for Every Child paperwork—saving convenience of automated scoring and powerful
functionality that transforms AEPS findings into child progress reports
and OSEP Child Outcomes Reports. AEPS is truly a complete solution for programs that also need to meet
accountability and eligibility challenges—without sacrificing quality programming and good outcomes for
children.

We are excited for you to see all the ways AEPSi can make it easier for you to help your children make real
progress.

About the User Manual

This manual is intended to help you navigate and perform
all functions of the AEPSi on-line tool. This specific manual
has been written with the basic AEPSi user in mind.

Who is this user? AEPSi users can be early childhood
professionals, service providers, or team members—in
short, anyone who is not an AEPSi Administrator. This
manual is designed for users like you who are tasked with
assessing children. You may be a preschool teacher, a
teacher’s aide, a home visitor, or a speech-language
pathologist. The list could go on.

Within this manual you will find basic information on how
to enter child records, how to enter an assessment of a child or group of children using AEPS, and how to
generate child and group reports based on assessment results. This, however, is just the beginning. Within
this manual you'll find detailed instructions on how to navigate through each area of AEPSi.

Thank you for choosing AEPSi as your on-line assessment and intervention tool.
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Logging In

Section 1

The AEPSi login page is where you login to
access your AEPSi account. You may also

To: Inte'a DeShields

follow the tabbed links at the top of the page cer Inplementation

to access additional information about AEPS
and AEPSi. Logging in to AEPSi is the first step
in setting up your personalized AEPSi account.
As a new user, you should receive an e-mail
generated by AEPSi that contains your
username and a link to set up your password.

Dear Sally Markim,

SR

From: aepsi-infa@uwsw.aepsi.com [aepsi-infofumw.aepsi.com]
Sent: Wednesday, May 28, 2008 1:39 FPM

Subject: AFPS1 Account Information: Account Information.

Helcame to AEPSinteractive, the pawerful web-based management system far the
bestselling Assessment Evaluation and Pragramming System (AEFS®) .
We’re delighted to have you an board!

To begin using AEPSinteractive, you will need to follow the link below to accept
the end user license agreement and create your osn password.

Follow this link to create your AFPSinteractive password link

1-866-386-2666

Thank you for choesing AEPSi,

The AEPSinteractive Team

http://www.aepsi. com

Once you have accepted the terms of the end user license agreement and created
your password, you will be taken to the AEPSi lagin page where you will enter
your username and new password.

We look forward To shawing you how AEFSinteractive will help you meet reporting

mandates, make the most of your assessment time, track progress, and improve many
other facets of yeur work.

Your AEP51 implementation manager will centact you within 2-3 business days to
schedule a one hour training session to guide yau through all the steps necessary
to successfully manage your AEPS1 accaunt. In the meantime, if you have any

questions, e-mail implementation@brookespublishing. com.

Real Progress for Every Child

Wed, May 28
—

| Features | FADsl Take a Tour

| Free Trial | Pricing | Research | Ra\'eﬂevlews‘ Request Info |

Member Login

USERNAME »
PASSWORD »

*  Forgot Password?
*  Login Help

WELCOME to AEPSi

Introducing AEPSinteractive™, the new electronic management
system for AEPS® designed to help early childhood professionals
focus on children, not paperwaork!

Thousands of programs serving children birth to & already rely on
the curriculum-based assessment AEPS to help them detect delays
in children's development and plan effective intervention
programming.

Reporting made easier

Now, AEPSI eliminates much of the paperwork required for reporting
progress and other child data. Here are just a few of the tasks
AEPSi automates for you:

generates with one click OSEP Child Qutcomes reports

scores the AEPS Test

tracks, displays, and records a child's progress over time

provides eligibility reports with a single click

creates customized IFSP/IEP summary reports

transfers results from new group assessments to each child's record

...and much, much more.

See for yourself how AEPSI streamlines your reporting so you can
get back to the business of helping children! Try it out for your
program.

About Brookes ::

Contact Us :: Privacy Policy :: Copyright and Terms of Use
Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. Al rights reserved.

Once you're an AEPSi user, type in the
AEPSi URL (www.aepsi.com) and you
will be directed to the login page.

Enter in your username and
password, and click the Login button
to enter the AEPSi site.

NOTE: It is very important that you log
off when you are finished using AEPSI.
To log off, click Log Off on the upper
right-hand corner from any screen
within AEPSI.

Ifyou fail to log off and you use a public
computer, other people who use the
computer may be able to see your
private AEPSi information, including
child names and records.
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http://www.aepsinteractive.com/

Forgotten Username or Password

Wed, May 28
.

If you have forgotten your password,
click on the “Forgotten Password?” link

on the AEPSi home page Real Progress for Every Child L 3
(www_aepsi_com). Thls Wlll take you to | Features | FAQsl Take a Tour | Free Trial | Pricing | Research | Rave Reviews | Request info |
the Reset Password page, where you Memberllggin WELCOME to AEPSi

Wlll be prompted tO enter yOur user Introducing AEPSinteractive™, the new electronic management
name and email address. After entering USERNAME > Tacus an ehilran, ok saperworiy - o cridhood profesionls
these, CliCk on the “Submit" button' You EASSORE M Thousands of programs serving children birth to 6 already rely on

the curriculum-based assessment AEPS to help them detect delays
in children's development and plan effective intervention
programming.

will receive an email from the system
shortly thereafter with you password in

it *# Login Help Now, AEPSi eliminates much of the paperwork required for reporting
" progress and other child data. Here are just a few of the tasks
AEPSi automates for you:

* Forgot Password? Reporting made easier

If you have forgotten your username, v S NEpg gl osET hie utcames repers
. m tracks, displays, and records a child's progress over time

please contact your AEPSi . prc‘,t\des elitgibiht-.dr??cgslgxgth 2 single chckrt

= creates customize SP/ summary reports
administrator. They Will be able to annd It_‘r]aur:':eyr_;r‘s;ulljt]zir:n1 new group assessmpants to each child's record
pFOVIde YOU Wlth your username See for yourself how AEPSi streamlines your reporting so you can
information get back to the business of helping children! Try it out for your

. program.

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. Al rights reserved.

NOTE: Once you login successfully, you will then be able to perform a child search from any page in AEPSi. Enter
the first name, last name, or ID number of the child you wish to find in the open field under Child Search on the
left-hand side of the screen, and click the purple button to the right of the field. A list of children matching the
name or number you input will appear on a new page. You may then select the child that you were searching for
by clicking on the link that will bring you to the Child Summary page for that child.

Log Off

Megan Calhoun | Brookes Publi... Wed, May 28

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH My AEPSi @

MY CHILDREN CALENDAR

= Archer, Lauren

= Brady, Marsha

= Brown, Mable

= Camp, Tyree

= Corleone, Michael

WHAT'S NEW MY REPORTS
1. Receive AEPS/AEPSi training at this = Child Reports

summer's Early Childhood Tools = Class Reports

Institute! = Program Reports

2. Exciting News: Assess children only in
the areas you need!
3. MUST READ: IMPORTANT OSEP Update.

ASSESSMENTS IN PROGRESS

= Brady, Marsha
= Brown, Mable
= Camp, Tyree
= Forman, Jenny
= Graves, Tary

BROKES About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
[PUBLISHING C9], B08.01.0341 Copyright © 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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My PI'Oflle Section 2

The My Profile page is the page within AEPSi that includes your personal information. When you first
become an AEPSi user, you should go to the My Profile page by clicking the My Profile tab at the top of your

screen.
Megan Calhoun ' Brookes Publi...
ﬁIS%
Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Tonlk(l My Profile b—(elp
CHILD SEARCH MY PROFILE @
Salutation:
N ]
FirstName: [lizgan
Middle Initial/Name: Note: To changs your password,
ote: To C = yo ord,
s : click the Reset Password button.
Last Name: [calhoun An e-mail will be sent to your e-
. . mail sddress, with o link to reset
Occupation: [tezcher your password.
Address 1:
Address 2:
cty: [
State: [ select One ||
Zip:
* Day Phone: [419.455-4455
Evening Phone:
Mobile Phone:
Fax Number:
! E-mail Address: mecalhoun@brookespublishing.c
' Username: | calhoun
Motes/Comments: Notes
About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
Editing My Profile

To enter in or edit your personal information, click inside the text boxes next to the profile fields and type in
the following personal information. Items indicated with a red arrow are required. Click the Save button to

save your information.

To change your password, click the Reset Password button. This will send you an email with a link that allows
you to recreate your password.
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My AEPS] Section 3

My AEPS], your personalized homepage within the AEPSi system, is designed to give you a snapshot of your
activity and options within your AEPSI. You will always be directed to this page when you login.

From My AEPS], you can click links that are both on the taskbar at the top of the screen (My Children, My
Groups, My Reports, My Calendar, My Toolkit, My Profile, and Help) and under the subheadings My
Children, Calendar, What’s New, My Reports, and Assessments in Progress.

My Children section of the My AEPSi page

My Children shows a snapshot of children

to which you are assigned. To view all ﬁPS.\
children in your AEPS], click View All. To add T

Megan Calhoun © Brookes Publi... Wed, May 28 Log Off

a new Chlld from thlS page’ Clle the Add Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help
New Child button. Y o MY AEPSI B
N MY CHILDREN CALENDAR
. z ;:;zﬁ’-;::’:ﬁ; 1? og/0e ‘}z;io PM Lauren Archer
Calendar section of the My - rown, i ’
> Corleone, Michael
AE PSl pa e Add New Child | [ View All
g . . . WHAT'S NEW MY REPORTS
The Calendar section in your My AEPSi
] 1. Receive AEPS/AEPSi training at this : E.h;'i F;Zi’i
shows a short list of events that are Tnatituser Y Childhood Tools - Frogram Reperts
2. Exciting News: Assess children only in
scheduled for any of your children or for o ieT READT THPORTANT OSEP Update,
yourself, starting with today’s date. ASSESSMENTS IN PROGRESS
To view additional entries, click on the My L redy harshe
Calendar tab at the top of the screen. You 2 Forman, Jonns
. . = Graves, Tory
will be directed to the My Calendar page Vil
that lists all calendar events for each child in BRAOKES About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use

FUBLISHING C©) B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

your AEPSi. To view an entry in detail, click
on the Date/Time of the event.
See Section 12: My Calendar for more information on how to add entries.

What'’s New section of the My AEPSi page

The What's New section highlights the most recent news and updates from Brookes Publishing Co., the
developers of AEPSi™.
To view the archives of the What’s New section, click the More News link.

My Reports section of the My AEPSi page

My Reports is a quick link to Child Reports and Class Reports. Click either Child Reports or Class Reports to be
directed to these areas.

Assessments in Progress section of the My AEPSi page

Assessments in Progress shows a snapshot of assessments that have been started but are not yet complete
for your children. They are listed by child or group name.

Select the assessment of your choosing by clicking the assessment name to view or edit one of these
assessments.
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My Children Section 4

The My Children page is the central location where all children you input into AEPSi are listed. From here
you can select a child and manage all of his or her information that has been entered into the AEPSi system.
By clicking the My Children tab at the top of the screen, you are brought to the My Children page, which
contains a list of your children and their names, ID numbers, and dates of last assessment. Your children will
be arranged in alphabetical order according to last name.

NOTE: The ID number field is optional. If your school or institution requires you to track the children you serve
by unique identifiers, you may add these unique identifiers to the child’s profile. You may, however, leave this
field blank.

~ Megan Calhoun © Brookes Publi... ) Wed, May 28 Log Off ASSE-SSH.lent status I_S
) also indicated on this
— — - - - _ i -
Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help Ifthe laSt assessment
My C administered is
" -
o Y CHILDREN “'| complete, the date of
ik et Child that assessment will be
Name child 1D Last Assessment shown in the Last
Erady, Marsha In Progress Assessment Column.
Erown, Mable In Progress .
Camp. Tyras In Progress If the last assessment is
Forman, Jenmy i) In Progress inCOmplete, “In
Graves, Tory In Progress Progress” will be
Gufstasen, Gus In Progress - displayed in the Last
Tolkins, Alice In Progress
: . Assessment column.
Leikas, Stacy Start Assessment
Archer, Lauren 19832 2007-09-27
Corleone, Michael 2007-10-25 If a child has never
”a“i:"‘im - 2007-11-08 been assessed, “Not Yet
Humphrey, Babette 2007-11-08 »” .
Linwood, Lucy 2007-12-06 SFarted Wlll be
Lopez, Maria 2007-06-27 displayed in the Last
Mcadams, Timmy 09862 2007-10-22 Assessment Column.
McDaniels, Wilbert 2007-10-22
Miller, Mark 2007-11-08 o
TR If a child is part of a
151{(0)&115 About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use group'_you Wlll seea
PUBLISHING C0 B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved. group 1con in the Last

Assessment column.

When you click any of these links, you will be taken to the CODRF Summary Page. To conduct an assessment
or view or print a previous assessment or reports, please select a child first by clicking on that child’s name.
NOTE: You cannot sort by status of last assessment.

To add a new child, click the Add a New Child button on the upper right-hand or lower right-hand side of the
page.

To be taken to a specific Child Summary page, click the child’s name or Child ID.

Add a New Child

To add a child, click the Add a New Child button (these are located on multiple pages throughout the system).
You will be taken to the Child Profile page where you will be prompted to fill in information regarding the
child and his or her family or caregiver(s).
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Adding a Child Profile

When adding a new child, fill in the following child information (necessary fields are indicated with a red

arrow).

The administrator(s) of your program may create additional custom fields on the profile page to be

completed.

In order for a child to be included in OSEP Reporting, there are four required fields that must be completed:

AEPSH-

Megan Calhoun © Brookes Publi...

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

H

0

CREATE CHILD RECORD

' First Name: [—
Middle Initial/Name: [—
' Last Name: [—
' Date of Birth: (mm/dd/yyyy)
' weeks Premature: |0

‘AEPS Level: O 1 O

Gender: & Male O Female

' Dev. Status: | Select One .

Medical Info:

Identifier (ID):
Address 1: [—
Address 2: [—
city: [
State:
Zip: ’7

Motes/Comments:

' Include in OSEP
Reporting: & Yes O no &

' Funding Source: |Early Childhood Sp Ed - Part B (3-5) [v]
' Program Entry Date: 01/01/2001

mm/ad/ vy ¥y

' Program Exit Date: |g1/01/2001 mm/dd v

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use

B08.01.0341 Copyright © 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Include in OSEP Reporting:
Select "yes" if the child will be
included in OSEP reporting. If the
child will not be included in OSEP
Reporting, select "no" for OSEP
Participant. You can then save the
child profile without entering the
funding source, program entry
date, and program exit date.

Funding Source: Select whether
the child is Early Childhood Sp Ed
- Part B (3-5) or Early
Intervention-Part C (Birth-3).

Program Entry Date

Program Exit Date (NOTE: Once
the program exit date for a child is
known, enter that information
here. If a valid date is not entered,
the child won't be included in the
OSEP Exit Report.)

To add a Caregiver Profile, see
Child/Caregiver Profiles in
Section 5.
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Child Summ

ary

Section 5

The Child Summary page is the central place for managing child reports. The page also contains snapshots of
the child’s profile, recent changes made to his or her AEPSi records, calendar events, and recent assessments

and reports.

NOTE: Once you view a child’s summary page (or any other child-specific page), the taskbar on the left changes
to include links to AEPSi sections that are specific to that child.
To get to the Child Summary page, select a child’s name from the list on the My Children page.

NOTE: Clicking the child’s name on the taskbar to the left (under the Child Search) will take you back to that

child’s Child Summary page.

Megan Calhoun ® Brookes Publi...

wed, May 28

Log Off

,.\

)y

—\E

Admin

Name: Timmy McAdams

- Timmy's Assessments

—mil Ag 4m (a8m)

Adjusted Age: 7y 3m (87m)
AEPS Level: I1

Caregiver:
Team:

- Timmy's Journal
- Timmy's Reports

= Timmy's Calendar
Inte'a DeShiel
= Timmy's Team

Menica Belle
AEPSi Demo
Kevin Warg

AEPS TESTS

Date Level | Test Period
01/09/07 11 1

Name: Timmy McAdams
* Timmy's Profile Child ID: 03852
DOB: 01/23/01

Elizabeth McAdams

CALENDAR

lds ==

Megan Calhoun
AEPSI Tutorial

Edit Child Profile

Status

| I\.‘!‘,'A:I’S\_II\/V c-m:nan_lw L'm.psTMv chor‘tsTMv Cdlel'uarI_My Toolkit I My Profile I Help
H __ | CHILD SUMMARY b
PROFILE RECENT ACTIVITY

04/16/02 Manica Belle updated a family report
04/02/08 Inte'a D
03/12/02 Inte'a DeSl

05/03/08 09:00 AM Mest with Timmy's parents

¢ created a family report

d = family report

Add Event

01/09/07
04/0%/07
04/10/07
10/22/07

Date
10/25/06

12/13/08

01/28/08
02/01/08
02/01/08
02/04/08
03/12/08

1
1
11
Jog

bW

CHILD JOURNAL

Author
AEPSI
Tutorial

AEPSI
Tuterial

Lavel

II

FAMILY REPORT
Date
01/10/07

CHILD REPORTS
Score Summary
Graphed Scores
Child Progress Record
Provider Notes
IFSP/IEP Summary
Present Level of Functioning
Eligibility Cuteff Scares

Completed By

o (OSER ENTRY view | Print | Edit | Delete | Export

v Wiew | Print | Edit | Delete | Export
v ew | Print | Edit | Delete | Export
v (OSEP EXIT View | Print | Edit | Delete | Export
Cd Wiew | Print | Edit | Delete | Export

Create New CODRF

Entry

Today, Timmy demonstrated a better willingness
to share with other children and participate in
group...

Timmy's fine motor skills continue to improve, but
he is still suffering from a significant delay in...

Add Journal Entry

View | Print | Edit | Delete
View | Print | Edit | Delete
w | Print | Edit | Delete
w | Print | Edit | Delete
Edit | Delete
Edit | Delste
Edit | Delete
Edit | Delete
v Edit | Delete
View | Print | Edit | Delete
Create New Family Report
view | Print | Export
Print
Print
Print | Export
Print | Export
Erint | Export
Erint | Export

BRRES

About Brookes ::
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Contact Us :: Privacy Policy :: Copyright and Terms of Use

Recent Activity

The Recent Activity section shows
you a list of the three most recent
saved items for a child. You may click
an item that includes the date and
activity to view it.

NOTE: Calendar entries and child team
changes will not appear in Recent
Activity.

Recent Assessments and

Reports

At the bottom of the Child Summary
page, you will see a list of the child’s
most recent assessments and reports.
You may select an assessment or
report from this list to view, print,
edit, or export, or you may click the
Create New button to begin a new
assessment.

You may also select [Child’s name]’s
Assessments or [Child’s name]’s Reports
from the left toolbar. These links will
give you access to all of this child’s
assessments and reports, including
links to begin to fill out new
assessments and reports. See Sections
8 - 10 for more information on how to
fill out new assessments and reports
or edit existing ones.

Child Calendar

The Calendar section shows a list of
events that are scheduled for the child,
starting with today’s date. To enter a
new event, click the Add Event button.
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Viewing a Calendar s

Megan Calhoun

Brookes Publi... Thu, May 25 Log Off

Entry %

To view an event, click the

Admin | My AEPSi | My Children | My Groups ‘ My Reports | My Calendar | My Toolkit | My Profile | Help

Date/Time of the event you
would like to view from the
Child Summary or Child
Calendar pages.

CHILD SEARCH CHILD CALENDAR

Date/Time

Mame: Timmy McAdams i
———| 0&/03/08 09:00 AM !

= Timmy's Profile

= Timmy's Azsgzsments
= Timmy's Journal

= Timmy's Reports

= Timmy's Calendar

= Timmy's Team

W
| Event | Attendees
Meet with Timmy's parents { Megan Calhoun Edit | Delete
{ Inte'a DeShields
{ Monica Belle
k3 Add Event
£ Print Calendar

BROKIS

About Brookes ::
L B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Contact Us :: Privacy Policy :: Copyright and Terms of Use

Megan Calhoun @ Brookes Publi...

o)

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH CHILD CALENDAR

Mame: Timmy McAdams Name: Timmy McAdams | DOB: 01/23/01 | AEPS Level: II

* Timmy's Profile

Event Date:
= Timmy's Assessments (mm/dd/vyyy)
. . Event Time:
Timmy's Journal hhemm) ® am Orm
= Timmy's Reports Event:
= Timmy's Calendar
* Timmy's Team
Attendees:
O 1nte'a Deshields
] Megan Calhoun
O aepsi Tuterial
[0 Menica Belle
O 2epsi Demo
O kevin Warg
O Notify Family
1 ';% About Brookes :: Contact Us :: Privagsl Policy :: Copyright and Terms of Use
[FUBLISHING C9), B08.01.0341 Copyright ® 2007 Paul H. pfookes Publishing Co., Inc. All rights reserved.

/

Click the Save button to save the entry.

Adding a Calendar Entry

To add a calendar event, click the
Add Event button from the Child
Summary or Child Calendar
pages. You will be taken to the
Create Calendar screen. By
clicking in the text boxes
provided, enter in the event date,
time (select am or pm), event,
location, and attendees. Click the
Notify Family box if this is an
event the family or caregiver(s)
should be aware is taking place.
Note: this does not send the family
member an emalil, it only serves as
a reminder for the Provider when
viewing the calendar.

9|Page



Child/Caregiver Profiles

®)

Megan Calhoun ! Brookes Publi... Thu, May 29

Log Off

-~

2

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Hel
| [ [y ps-| Wy Reparts | My e [y | Help

To view the child’s complete
profile, click on either the link to
the left (e.g., Timmy'’s Profile)

Within the Child Profile is
information on both the child and
his or her caregiver(s) and team.

When the Child Profile page is
open, you may edit child
information by clicking the Edit

Child Profile button. \

CHILD SEARCH

Name; Timmy McAdams
= Timmy's Profile
I~

= TImmy = A=Eessments

* Timmy's Journal

* Timmy's Reports

= Timmy's Calendar

= Timmy's Team

Program Entry Date:

CHILD PROFILE

Program Exit Date:

(5]

Name: Timmy McAdams

Caregiver: Elizabeth McAdams

Record Status: Active Relationship: Mother
Child ID: 09382 Address:
DOB: 01/23/01

Day Phone: 222-222-2222
Age:
Adjusted Age: 7y
AEPS Level: II
Male
At-Risk
diagnosed with mild

asthma and has an allergy
to peanuts

Address:

Gender:
Dev. Status:
Medical Info:

Notes: Timmy's parents are
recently divorced and his
mother suffers from

depressiocn

|t Update Child Team

Include in OSEP

Reporting: es

Funding Source: Early Childhood Sp Ed -

Fart B (3-5)
02/01/04
06/01/06
Classroom:

L2 Edit Child Prefile

BR(

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright €@ 2007 Paul H. Brookes Publishing Cof, Inc. All rights reserved.

To add caregiver information or update a child’s team, click the Update Child Team button.

Megan Calhoun ' Brookes Publi...

®

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Hel
d"y'|yh‘ld|pr‘yp|yld|ylk"yﬂ|\p

The Update Child Team page will
contain a list of the child’s team
members once they are assigned to the
child (the child team includes the
caregiver[s]).

To add caregiver information to the

CHILD SEARCH

Name: Timmy McAdams

= Timmy's Profile

» Timmy's Assessments

= Timmy's Journal
= Timmy's Reports
= Timmy's Calendar

= Timmy's Team

UPDATE CHILD TEAM

child’s profile, click the Add Caregiver
button.

_ ]

17 ]
Select | Select/
Member Name Phone Humbar  Title/Pasition Lead . Deselect
E Provider
Mcadams, RorE P view
Elizabeth 222-2232-2222 . Caregiver i View | Edit | Delete .
| Speech :
Belle, Monica 410-45! { Language P Wiew
i Pathologist
Calhoun, Megan 410-45! teacher PoView
Deme, AEPS 356-565 | Teacher s
DeShields, Inte'a | 666-55 Administrator | wisw
Tutorial, AEPSI 410-455-4455 . teacher Wiew
Warg, John §77-884-38%% | Teacher P View
Williams, Mary 000-000-0000 | Teacher View

eal, Justin

573-546-7346 | Mr

|EZ Add Caregiver

|2 Update List

BROKES
&,

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright @ 2007 Paul H. Broockes Publishing Co., Inc. All rights reserved.
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—\EPSH-

Megan Calhoun | Brookes Publi...

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

Name: Timmy McAdams
= Timmy's Profile

Fill out at all required fields indicated by ared | - mmmve sssesemeris

= Timmy's Journal

arrow and any additional fields. When you > s
are done, click the Save button. 2 Tmmyscalendr M

+ Timmy's Team

The caregiver will be saved as one of the
child’s team members, and you will be
returned to the Child Summary page.

CHILD SEARCH EDIT CAREGIVER
(>}

* Salutation: [Select One [v]
*First Name: |
Middle Initial: |
‘LastName: |
Relation to Child:
Same Address: []
Address1:[
Address2:[
cty
State:
zip:[
‘Day Phone: [
Evening Phone:[
Mobile Phone: [
E-mail Address: [
Occupation:
Home Language:

Siblings:

Notes/Comments:
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Megan Calhoun * Brookes Publi...

®

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH UPDATE CHILD TEAM @
Name: Timmy McAdams
- —— | Select | Select/
= Timmy's Profile Member Name Phone Humber . Title/Position g . Lead . Deselect
= e _—— i : | Provider |
= Timmy's Assessments X H : f
: — M‘?"ia”‘hs- 222-222-2222 | Caregiver D View | 2dit | Delere H
= Timmy's Journal Elizabet| . i . :
o ! Speech ] f
® Timmy's Reports Belle, Monica 410-455-4455 | Language P view @]
+ Timmy's Calendar Patholegist !
o Tumys Te Calhoun, Megan 410-455-4455 teacher P View ® H
Deme, AEPSI 356-365- | Teacher  view [ 3] :
DeShields, Inte'a 666-55 * Administrator iew O ]
Tutorial, AEPSH 4104554455 | teacher C visw o) !
Warg, John 877-884-389% | Teacher i View i H
williams, Mary 000-000-0000 | Teacher i view a
Zeal, Justin 978-546-7346 | Mr P View |
—
[EJ Add Caregiver | ([ Update List )
——
Bl (0_) ';S About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
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__List button.

If you have the appropriate permissions,
you may add or remove team members
from a child’s team. To do so, click the
Update Child Team button from the Child
Profile page. Next, select or deselect
team members by clicking the box next to
a team member name. A check mark
inside the box indicates you want this
person on the child’s team, and an
unchecked box indicates that you wish to
remove this person from the child’s team.
To save your changes, click the Update
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Child Journal

Section 6

Child journal entries are an effective way to make notes on a child’s progress that can be shared with the
child’s other team members; these notes will be visible to each team member who is associated with this child
and is an AEPSi user. This is also a good place to view other team members’ entries on a specific child.

The Child Journal page, accessible from any of the child-specific pages by clicking a specific child’s journal

link on the taskbar to e
the left (e.g., Timmy'’s
Journal), contains a
chronological list of

Megan Calhoun

Brookes Publi...

Thu, May 25

Log Off

®

J

)y

]

journal entries which

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

shows the date of the
entry, the author of the
entry, and the first few
words of the entry.

To view a complete
journal entry, click the
first few words of an
entry.

H

(> |

Mame: Timmy McAdams

= Timmy's Profile

= Timmy's Assessments

= Timmy's Journal

= Timmy's Reports

= Timmy's Calendar

= Timmy's Team

CHILD JOURNAL e
Date Author Entry
10/29/06 AEFSi Today, Timmy demonstrated a better willingness
Tutorial to share with other children and participate in
group activities
12/13/06 AEFSi Timmy's fine metor skills continue to improve, but
Tutorial he i= still suffering from a significant delay in his
zocial skills.
05/25/08 Megan Today Timmy playved blocks with Joey Edit | Delete
Calhoun

|E2 Add Journal Entey | [EJ Print All Journal Entries |

To edit a journal entry,

BR(O)

FUBLISHINC

About Brookes :: Contact Us ::

Privacy Policy ::
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Copyright and Terms of Use

click Edit next to the
entry you would like to edit.

To delete a journal entry, click Delete next to the entry you would like to delete. Note: You will only be able to
edit and delete journal entries that you originally entered.

To print all journal entries for a child, click the Print All Journal Entries button below the last listed entry on
the Child Journal main page.

/

Megan Calhoun

Brookes Publi...

Admin | My AEPSI | My Children | My Groups | My Reports ‘ My Calendar ‘ My Toolkit | My Profile | Help

H CHILD JOURNAL

Name: Timmy McAdams

= Timmy's Profile

= Timmy's Azzeszments

= Timmy's Journal
= Timmy's Reports
* Timmy's Calendar

= Timmy's Team

Date:
Entry:

Name: Timmy McAdams | DOB: 01/23/01

Recorder: Megan Calhoun

O share with Family

(mm/dd/yyyy

| AEPS Level: 11

/E2 Save | [£J print |

PUBLISHING CC|,

About Brockes ::
B08.01.0341 Copyright & 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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Privacy Policy :: Copyright and Terms of Use

Adding a Child

Journal Entry

To add a journal entry, click
the Add Journal Entry button
below the last listed entry on
the Child Journal main page.
To add text, type inside the
“Entry” text box.

To make other users aware
that you approve having this
entry shared with the child’s
caregiver(s), click the Share
with Family box.

Click the Save button to save
this entry.
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Child Team

Section 7

The Child Team page is the area within AEPSi where you can view, edit, and unlink a specific child’s team

member. You can also view each team member’s profile in this section.

The Child Team page, accessed

Megan Calhoun ! Brookes Publi...

Thu, May 25

Log Off

by clicking a specific child’s team O)
link on the taskbar to the left T

(e.g., Timmy’s Team), contains a

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

1C A

list of that child’s team members’
names, e-mail addresses, phone L o CHILD TEAM
numbers, and title/positions.

= Timmy's Assessments <Lead>

To view individual team member

ideshields

@brockespublishing.com

666-555-4454

Name: Timmy McAdams | Member Name E-mail Phone Number Title/Position
N § 3 McAdams, Elizabeth 222-222-2222 Caregiver
= Timmy's Profile i m
Calhoun, Megan mecalhoun 410-455-4455 teacher

Administrator

information, click the team
member’s name from the Child

Team page. You will be taken to

a screen where you can see the
member’s profile information.

To update the list of team

members, click the Update Child —+
Team button below the last team

member entry on the Child

Team page.

= Timmy's Journal
* Timmy's Reports

* Timmy's Calendar

DeShields, Inte'a

Tutorial, AEPSi

Eelle, Monica

Warg, Kevin

Demo, AEPSI

@brookespublishing.com
implementation

@brockespublishing.com 410-855-2435 reacher
mbelle 410-455-4455 Eg:g?uc:ge
@ s s . ST
@brockespublishing.com Pathologist
kwarg 27-284-
@brookespublishing.com g77-8Ee 3899 Educator
mcalhoun 356-565-4454 Teacher

@brookespublishing.com

Update Child Team

About Brockes
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Contact Us :: Privacy Policy :: Copyright and Terms of Use

Note: The update Child Team button will only be available to the child’s Lead Provider.

—\E

Megan Calhoun ' Brookes Publi...

=)

5

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

H
» |

Mame: Timmy McAdams

+ Timmy's Profile

= Timmy's Assessments

= Timmy's Journal

= Timmy's Reports

= Timmy's Calendar

= Timmy's Team

UPDATE CHILD TEAM

Member Name

Phone Number

Title/Pesition

McAdams, ~ ~ ) fimw
Elizabeth 222-222-2222 Caregiver View
Speech
Belle, Monica 410-455-4455 Language View
Pathologist
Calhoun, Megan 410-455-4455 teacher View
Demo, AEPSI Teacher View
DeShields, Inte'a Administrator View
Tuterial, AEPSI teacher Wiew
Warg, John 877-884-389% Teacher View
williams, Mary 000-000-0000 Teacher View
Zeal, Justin 978-546-7346 Mr View

-L
Salact Select/
Lead Deselect
Provider
Edit | Delets
o]
o]
o]
o]
<
O
O
O

Add Caregiver

About Brookes ::

Contact Us :: Privacy Policy ::

Copyright and Terms of Use
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You may remove a team member by
unclicking the box under
Select/Deselect and clicking the Update
List button.

NOTE: You cannot deselect a caregiver.
You may add a team member by
selecting the Add Team Member button
below the last team member entry on
the Child Team page. You will be
directed to a list of available team
members. Click on the box under
Select/Deselect next to the team
member(s) you want to add, and click
the Update List button to add the
member(s).

NOTE: The unlinked team member will

not be entirely deleted from the AEPSi

system. Rather, that team member will

just become disassociated from that

child. Administrators will still be able to
access that provider’s information and
reassign him or her to another child’s
team.

13| Page




Child Assessments

Section 8

The Child Assessments page is the portal to AEPS assessments. By selecting a Child Assessments page from
the left toolbar (e.g., Jenny’s Assessments), you will be able to view all of this child’s previously recorded

assessments and fill out new assessments.

The Child Assessments
page contains a list of all of
the child’s CODRFs (Child

Megan Calhoun ¢ Brookes Publi... Thu, May 29

0

)

Observation Data Recording | Admin | MyApsi | My childre

n | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

Forms) and Family Reports. cl

The CODREF listings are
organized by date, level, test
period, whether or not the
CODRF is complete, and if
this CODRF is marked for

Name: Jenny Forman

= lenny's Profile

= Jenny's Assessments

= Jenny's Journal

= Jenny's Reports

. = Jenny's Calendar Date Level Completed By
OSEP reporting. . 12/23/08 | 11 Sarah View | Print | Edit | Delete
= Jenny's Team : : .
— 01/08/07 II Megan View | Print | Edit | Delete
09/28/07 II Connie Wiew | Print | Edit | Delete

The Family Report listings
are organized by date, level,
test period, and person who

CHILD ASSESSMENTS

L
AEPS TESTS
Date Level | Test Period Status
11/14/06 11 2 Wiew | Print | Edit | Delete | Export
11/14/06 I 1 ' | OSEP ENTRY Wiew | Print | Edit | Delete | Export
Create New CODRF

FAMILY REPORT

Create New Family Repart

(0)

PUBLISHING 0]

completed the report.

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
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Megan Calhoun : Brookes Publi...

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

AR CODRF SUMMARY

CH

Name: Jenny Forman

Name: Jenny Forman
DOB: 2002-01-02
Level: IT

CODRF Summary:
= Jenny's Profile

+ Jenny's Assessments

+ Jenny's Journal

Test Created: 2008-05-29
Test Finalized:
Status: &

+ Jenny's Reports
= Jenny's Calendar

+ Jenny's Team

2
g

MEEERE 2

Grozz Motor
Adaptive
Cognitive

Social-Communication

L O

Social

Save Changes

Note: RemEmbs eHc the "Save
Changes” butten when making
an GSEP selection and/or
selecting or deselecting test
areas.

View CODRF in: English | Spanish Print with Criteria? () ves

CUSTOMIZED CODRFs

Date Name

" | »Summary :Fine Motor »Gross Motor »Adaptive »Cognitive » Social-Communication » Social

——=——= | Creating a New CODRF
& !
v ! The CODREF is the primary form used to
B | record a child's performance on the
a AEPS test.

To create a new CODREF, click the Create
New CODRF button on either the Child
Summary or Child Assessments page.
You will be taken to the CODRF
Summary page.

Edit Summary

Selecting Test Areas

On the CODRF Summary page, you will
see a list of the six domain areas with
options to select or deselect one or more
of the areas (up to 5). When you create a
new CODREF, all six domain areas will be
activated by default. To deactivate or
"opt out” of one or more areas, deselect
the areas and click the "Save Changes”
button. When an area has been
deactivated, "n/a" will appear under the
status column. Only areas that are active
will appear on the top menu of the
CODRF Summary Page.

Print CODRF

®no

Create Customized CODRF

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright @ 2007 Paul H. Breokes Publishing Co., Inc. All rights reserved.

If you decide to deselect a domain area
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that has previously entered data, the data will not disappear. You will no longer have access to the area and
the data will not appear in reports, unless you re-activate the area.

If an assessment has already been flagged for OSEP Near Entry or Near Exit and you attempt to deactivate or
"opt out " of one or more areas, you will be prevented from doing so.

NOTE: Opting out of one or more domain areas is only available for individual child assessments. This feature is

not available for group assessments.

OSEP Include

If the child has been flagged as an
"OSEP Participant” in his or her child
profile, an option will appear on the
CODRF Summary page allowing you
to include this assessment in OSEP
Near-Entry or Near-Exit Reporting.
You may select either "Near Entry”,
"Near Exit" or "No" next to the "OSEP
Include?" option.

If the child is not an OSEP
Participant, the "OSEP Include?"
option will not appear on the CODRF

page.

If one or more areas have not been
selected for an assessment or "opted
out," you will not be able to select
OSEP "Near Entry" or "Near Exit" for
an assessment. An error message
will appear, stating "OSEP cannot be
selected because an area has been
"opted out." Likewise, if an
assessment has already been flagged
for OSEP Near Entry or Near Exit and
you attempt to deselect or "opt out
of" one or more areas, you will be
prevented from doing so.

NOTE: Once you have selected the
OSEP Include option on the CODRF

i

Name: Jenny Forman

= Jenny's
= Jenny's
= Jenny's
= Jenny's
* Jenny's

= Jenny's

Profile

Journal
Reports
Calendar

Team

Assessments

Megan Calhoun @ Brookes Publi... ) Thu, May 29 Log Off
=N
°)
s
~
T el )
Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help a-a ‘_“"\
H CODRF SUMMARY i

> Summary Fine Motor »Gross Motor » Adaptive » Cognitive » Social-Communication » Social

Name: Jenny Forman
DOB: 2002-01-02
Level: 1T

CODRF Summary:

Edit Summary

Test Created: 2008-05-29
Test Finalized:
Status: &

Test Area Active? Status

Adaptive
Cognitive
Social-Communication

Social

L

OSEP Inchfde? (3 year Entry

O Near Exit
@ no

Save Changes

MNote: Remember to click the "Save
Changes" button when making
an OSEP selection and/or
selecting or deselecting test
areas.

View CODRF in: English | Spanish Print CODRF

Print with criteria? O ves @ No

CUSTOMIZED CODRFs

Date Name

Create Customized CODRF

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Summary Page, remember to click the "Save Changes" button.

Completing a CODRF

To navigate throughout the assessment, click on the links to each domain in the blue bar at the top of the
screen. This navigation bar will remain the same regardless of which domain you are in.

15| Page




Megan Calhoun : Brookes Publi...

Thu, May 29

Log Off
P ¥

At the top of each domain page are the

—\EPSH-

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

s ! child’s name, and the domain.

Click the View/Edit Fine Motor Summary

H CODREF : FINE MOTOR 1l

L

Name: Jenny Forman

Name: Jenny Forman | Fine Moter 1T

Profile

= Jenny's

Test Period: 3

Status: 2

- Jenny's Reports
= Jenny's Calendar T5/28/%

= Jenny's Team Examiner:

A. Bilateral Motor Coordination

@@l 1. Uses two hands to manipulate objects, each hand
performing different movements

@ 1.1 Holds object with one hand while the other hand
manipulates

@ 2. Cuts out shapes with curved lines

@ 2.1 Cuts out shapes with straight lines

ooo oo

@ 2.2 Cuts paper in two

B. Emergent Writing
@ 1. writes using three-finger grasp

@ 1.1 Uses three-finger grasp to held writing implemant
@ 2. Prints pseudo-letters

@ 2.1 Draws using representational figures

@ 2.2 Copies complex shapes

@ 2.3 Copies simple shapes

@ 3. Prints first name

@ 3.1 Prints three letters

@ 3.2 Copies first name

Ooooooooooao

@ 3.3 Copies three |etters

Save Test In Progress finalize Area

»Summary »Fine Motor »Gross Motor » Adaptive » Cognitive » Social-Communication »Social

View/Edit Fine Motor Summary

- Score Notes Scors Notss

@ | [ button next to this listing to go to this
domain’s summary form at any time.

For a key and explanation of icons on the

page, click the SYMBOL KEYS link above the
first strand.

2 < Hide Prev,

11/21/2006

MWE

The remainder of each domain page consists
of test information and the strands in this
domain. The test information, including test
period, CODRF status, test date, and
examiner name, appears above the strands.

¥

By default, the previous CODRF information
is shown in a second vertical column.

You may hide the previous CODRF
information by clicking the Hide Prev. button.

Prior to recording the CODRF results, please
enter in the test date and examiner’s name.
NOTE: The test date should be the date the
assessment was administered, not necessarily
today’s date, and the examiner should be the

M
BB RBBEBEEREE
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person who administered the assessment, not
necessarily the same person who is recording
the results.

According to the guidelines for administering and scoring AEPS that are outlined in AEPS® Volume 1:
Administration Guide, enter the corresponding numerical value in each Score box and the corresponding letter
representing notes in the Notes box, and click the IFSP/IEP box accordingly for each item.

To enter a comment for a particular item, click
the speech bubble icon to the far right of the
item. A new window will pop up. Click inside the
text box to type in your comments. Click the OK
button to save the comment.

When you have completed filling in a domain, or
if at any time you wish to stop entering in
information, click the Save Test in Progress
button at the bottom of the page to save all
information you have entered for this and
previous domains.

|

Enter comment for thiz item [comment will not be zaved untl CODRF iz zaved.) c |
ancel

Explorer User Prompt

Script Prompt:

5

| Motor Coordination

two hands to manipulate objects, each hand O 1 ]
rming different movements
olds object with one hand while the other hand O 2 [y}

1anipulates
out shapes with curved lines

O 1 [ey]]

Once an area has been completed and is ready to be reported on, you can finalize it by clicking the Finalize
Area button at the bottom of the page. Note: An assessment cannot be reported on until all active areas have

been finalized.

16| Page
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Megan Calhoun | Brookes Publi... Thu, May 29 Log Off

0) Viewing/Printing/

T Editing/Deleting/
Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help Exporting a CODRF
CHILD SEARCH CHILD ASSESSMENTS Wil
L ] R From the Child Profile or Child
Name: Jenny Forman Date  Level | Test Period Status Assessments page, you may
= lenny's Profile 05/29/08 I 3 = wiew | Print | Edit | Delete | Export . . .
o Tamny/s AsssmETE 11/14/06 I 2 v wiew | Print | Edit | Delete | Export VleW, prlnt' edlt’ delete' or
. 11/14/06 11 1 ¥ (OSEP ENTRY) Wiew | Print | Edit | Delete | Export eXport an assessment by
= Jenny's Journal K ) i
B — EAMITTRERORT c.llcklng on the corresponding
» Jenny's Calendar Date | level  Complated By link next to the assessment for
=3 — 12/23/06 I Sarah Wiew | Print | Edit | Delete . .
SIS 00807 | 11 Megan view | Print | Edit | Delete which you would like to
05/28/07 11 Connie “iew | Print | Edit | Delete perform the action.

Ed Create New Family Report

B ﬁ) <}; About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
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Carrying Over Scores

Whenever you create a new CODRF after at least one CODRF has already been completed for a child, a pop-up
box will appear presenting you with three options for carrying over scores from the previous assessment:

1. Copy scores of 2
only with
accompanying
scoring notes

2. Copy all scores and
scoring notes

3. Do not copy scores
from previous

AEPS test
P . . Would like t fi AEPS
ThlS is a tlme_saVlng ould you like to copy sc'?g:ts:' Tom your previous
measure that will prevent
you from having to re-enter O Copy scores of 2 only with accompanying scoring
- notes
scores fOI‘ a Chlld that have OCopy all scores and scoring notes

. @ Do not copy scores from previous AEPS test
not changed since the

previous assessment
period.

Note: You cannot copy scores
from a Level | assessment to
a Level I assessment or vice versa.

17| Page



Customized CODRFs

At the bottom of the CODRF Summary
page, there is a section where you can
customize CODRFs. You may choose to
customize a CODRF for any number of
reasons.

For example, Jenny scored fairly high on her
last AEPS assessment. On her next
assessment, you’d like to assess only those
areas in which Jenny scored a 0. You can
customize Jenny’s new CODRF to show only
those activities in which Jenny scored a 0.

To create a customized CODREF for this
child, click the Create Customized CODRF
button. You will be taken to the Create
Customized CODRF page. This page will
allow you to create a custom CODRF based
on the areas you want to assess, the child’s
previous scores, notes on the child’s
previous assessments, and previously
indicated IFSP/IEP goals.

Note: You are only able to create
customized CODRFs if you have a previous
assessment on which to base the
customized assessment

To begin customizing a CODREF, click the
boxes next to each domain you would like
to assess on the new CODRF and then click
the Add Area button.

NOTE: By default all domains are checked. If
you do not uncheck any of the domains, you
will assess all areas on the customized
CODRF.

Next, you can choose from three
classifications of options that will narrow
the scope of the customized CODRF.

Scores

Click on the score or scores next to the
check boxes that the child previously
scored to include only those questions on
the new customized CODRF.

For example, to include only those
questions on which the child previously
scored a “0,” click the box next to the “0.” To
include only those questions on which the
child previously scored a “1” or “2,” click

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

Megan Calhoun ' Brookes Publi... Thu, May 29 Log Off

7(@]?8{\ E Y

”1\\

f __ | CODRF SUMMARY @

%" Summary :Fine Motor » Gross Motor » Adaptive » Cognitive » Social-Communication » Social

Name: Jenny Forman

Name: Jenny Forman
DOB: 2002-01-02
Level: I

CODRF Summary:
= Jenny's Profile

. Edit Summary
= Jenny's Assessments

* Jenny’s Journal Test Created: 2008-05-23

Test Finalized:
Status: &

- Jenny's Reports
= Jenny's Calendar

= Jenny's Team Test Area Active? Status
Finz Motor
Gross Mator
Adaptive
Cognitive

Secial-Communication

WO

HEEEEAE

Secial

0SEP Include? O Near Entry
O Near Exit
@no

Save Changes

emember to click the "Save
es" button when making

View CODRF in: Enalish | Spanish Print CODRF

int with Criteria? Oves ®no

CUSTOMIZED CODRFs

Date Name

Create Customized CODRF

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
508.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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Megan Calhoun i Brookes Publi... Thu, May 29 Log Off

H __ | CREATE CustomiZED CODRF w
L

Name: Jenny Forman

you can create a customized version of the CODRF based on the areas you

= Jenny's Profile and the child's scores, scoring notes, and IFSP/IEP targets frem the child’s

* Jenny's Assessments

* Jenny's Journal

- Jenny's Reperts Select Areas
Fine Moter

Gross Motor

Adaptive

Cognitive
Secial-Communicatien

= Jenny's Calendar

+ Jenny's Team

Options

1. Scores:

OoO:10z
2. Notes:

O+~0es OcOm Oce Or

3. Include items marked IFSP/IEF:

[ ves

ns. Selecting options narrows the

CODRF.

To save your customized CODRF for future reference, include a name:

Create Customized CODRF

BROKES Abeut Brookes :: Contact Us :: Privacy Pelicy :: Copyright and Terms of Use
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the boxes next to the “1” and “2.”

Notes

Click on the note or notes next to the check boxes that were previously recorded to include only those

questions on the new customized CODRF.

Include items marked IFSP/IEP

Click the Yes or No checkbox to distinguish what questions from the previous CODRF that are marked
IFSP/IEP should be included on the new customized CODRF.

PSS

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile

H __ | CODRF SUMMARY

%4 . Summary »Fine Motor »Gross Mator »Adaptive »Cognitive »Social-Communication

Name: Jenny
DOB: 2002-01-02
Level: 11

CODRF Summary:
Edit Summary
Test Created: 2008-05-28
Test Finalized:

Status: &

Active?

IRAERE $
L

Save Changes

View CODRF in: Enalish | Spanish

Print with Criteria? O ves @no [Pt CODRE

CUSTOMIZED CODRFs

05/29/08 view | Print | Edit

Megan Calhoun ' Brookes Publi... Thu, May 23 Log OFF

Create Customized CODRF.
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+: Copyright and Terms of Use
PUBLISHING CY)

= Trvacy Policy s
B08.01.0341 Copyright © 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

To save your customized CODREF, type in a name for
future reference.

When you have made your selections for the
customized CODRF and named it, click the Create
Customized CODRF button at the bottom of the page. A

screen will pop up that shows your customized
CODREF.

When you're ready to go back and enter in assessment
data into a customized CODRF, go to the CODRF
Summary page. You will see a list of all your
customized CODRFs. By clicking the Edit button, you
will be taken to the customized CODRF where you will
be able to enter in the assessment results.

To view, print, or edit an already-created customized
CODREF for this child, click the View, Print, or Edit links
next to the customized CODREF listed on the CODRF
Summary page.
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Family Report

Section 9

The Family Report is an important part of the AEPS assessment, because even teachers, school specialists, and
home visitors don't get the chance to observe a child in every environment. The Family Report is sent home
for the family member or caregiver to fill out and return to you. Once the report is completed, you may enter

itinto AEPSI.

Megan Calhoun : Brookes Publi... Thu, May 29 Log Off
o = =
. o ~
Entering a New T 3
Family Report : — . _
Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help
. CHILD SEARCH CHILD ASSESSMENTS i
To enter a new Family
i AEPS TESTS
Repo_rt' click the Create New LEGTEE A FIharEl Date ' Leval TastPeriod . Status :
Family Report button from - Jenny's Profile u : &  View | Print | Edit | Delets | Export
= . I 2 v i wiew | Print | Edit | Delete | Export
=] A t: ;
the Chlld Summary’ ennvls b I i v . View | Print | Edit | Delete | Export
Child Assessments, or D aShyiieliEl |
. = Jenny's Reports FAMILY REPORT
Child Reports pages. i ; — Date Level | Completed By
LEm S EElEmiET /23] 11 Sarah Wiew | Print | Edit | Delete
= Jenny's Team foaf 11 Megan Wiew | Print | Edit | Delete
09/28/07 I Connie Wiew | Print | Edit | Delete
About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright © 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

For each family report enter the following information that will comprise the Family Report Summary, and

click Save:
Megan Calhoun | Brookes Publi... Thu, May 29 Log Off
®
= e
v e "
Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help ;,‘__"}
CHILD SEARCH FAMILY REPORT SUMMARY &
»Family Summary »Activities »Fine Motor » Gross Motor  » Adaptive  » Cognitive
Name: Jenny Forman # Social-Communication » Social » Intervention Priorities
5 ‘s Profil
s e Name: Jenny Forman Completed by:
= Jenny's Assessments DOB: 2002-01-02
= Jenny's Journal Report Date: 05/25/03
Summary:
* Jenny's Reports
* Jenny's Calendar
+ Jenny's Team
About Brockes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
FUBLISHI B08.01.0341 Copyright & 2007 Paul H. Brockes Publishing Co., Inc. All rights reserved.

Who completed the report
e The short report summary
NOTE: It is recommended that within the
report summary you include the
following items:

e The date the family or
caregiver(s) completed the report

e The child's siblings and their
ages
e The name of the family

member(s)/caregiver(s) who completed
the form
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Sections of the Family Report

Links to each section of the Family Report are on the top of all Family Report pages: Family Summary,
Activities, Fine Motor, Gross Motor, Adaptive, Cognitive, Social-Communication, Social, and Intervention
Priorities. To go to a specific section of the Family Report, click the named link.

Activities
e Enter the Date Reviewed.

e Answer the questions by typing the answers into each text box provided.
e Responses to these questions from the previous report are listed on the right.

Fine Motor, Gross Motor, Adaptive

Enter the Date Reviewed.

Enter the score in the text box(es) in the SCORE column.

Scores from the previous report are listed on the right.

Answer the question(s) by typing the answer(s) into each text box provided.

Cognitive

Enter the Date Reviewed.

Enter the score in the text boxes in the SCORE column.

Scores from the previous report are listed on the right.

Click on the text boxes to select as many answers as possible.

Answer the question(s) by typing the answer(s) into each text box provided.

NOTE: Please make sure that you check off the appropriate information in a two-part question that requires
additional answers to score a "Y." AEPSi will not automatically catch this for you (e.g., For the question: "Does
your child understand and say opposite words?" you must also select a minimum number of word pairs in order
to score a "Y." Please make sure that you check off these word pairs if you enter a "Y.")

Social-Communication, and Social

Enter the Date Reviewed.

Enter the score in the text box(es) in the SCORE column.

Scores from the previous report are listed on the right.

Answer the question(s) by typing the answer(s) into each text box provided.

Intervention Priorities

e Enter the Date Reviewed on the upper right.
e List the parent(s)’/caregiver(s)’ most important intervention priorities by typing them into each
numbered text box.

At any time while you're filling out the Family Report, you can save the report by clicking the Save button.

Viewing/Printing/Editing/Deleting a Family Report

To view, print, edit, or delete a Family Report, click the corresponding link in the Family Report section on the
Child Summary, Child Assessments, or Child Reports pages next to the Family Report on which you would
like to perform that action.
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Child Reports

Section 10

By selecting a Child Reports page from the
left toolbar (e.g., Timmy’s Reports), you will be
able to view all of a child’s previously
recorded reports (IFSP/IEP Reports, CODRFs,
and Family Reports), and you'll be able to fill
out new Family Reports. With the exception of
the Family Report, all other child reports are
automatically generated once the
assessments you have administered to a child
are marked final.

Within the Multi-Test CODRF Reports section
you can view, print, or export seven types of
reports: Score Summary, Graphed Scores,
Child Progress Record, Provider Notes,
IFSP/IEP Summary, Eligibility Cutoff Scores,
and Present Level of Functioning.

Score Summary

Child Report: Score Summary

Hames: Timmy MoAdams | DOB: 01232001 | AEPS Levet: | | Date: DE/2972008

Test Periods

Fine totor

030305 11030 1120008 051010
a 20 2
0 ) )
30 6% [
Gross Motor
Test bate ox0an 11030 o120 0511005
Raw Score 1 2% 2 32
Fossible Raw Scare 4 M
Percent Seare 38% . 8% o
Adagiiy
Test Late 03081 11080 0112008 0511006
Raw score, 7 a7 53 58
Possible faw Score i) o 70 )
Percent Scare 9% 7% 6% 83
Cognitive (Child not tested in Test Period 2)
TestDate 030905 na 0112008 051001
Raw Score. 3 wa 72 o
Possible fuw Score 108 na 108 108
Percent Scare. 245 6% %
Social- Communication (Child not tested in Test Period 2]
Test Dare na 12008 051001
s & wa 52
Possible Raw Score na 9 (]
Percent score. wa 5% B1%
Social (Chili nat tested in Test Period 2)
Test Date 020805 na 12008 51001
Raw Scare, = na 62 7
Possible Rav Score % na 94 o4
Percent Score. 2% wa 8% A%
Overall Scores
Ra 1 ] 298 ]
Pos 43 a3 43 434
3y 21% & 3%

Graphed Scores

Graphed Scores show bar graphs that represent CODRF
scores for different test periods. By comparing test periods
as side-by-side bar graphs, you have a quick visible

representation of a child’s progress over time.

To view Graphed Scores, click the View/Print link. You will
be directed to a page that shows the available test periods
for the child. You may select up to four test periods to
include in the Graphed Scores report. Select the Create
Report button. The Graphed Scores report will appear in a

new browser window in a PDF format.

—AEPSH-

Megan Calhoun * Brookes Publi...

Thu, May 29

Log Off

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

ARCH

(>

Name: Timmy McAdams

= Timmy's Profile

+ Timmy's Assessments

+ Timmy's Journal

Timmy's Report

= Timmy's Calendar

* Timmy's Team

CHILD REPORTS

CHILD REPORTS

Score Summary View | Print | Export
Graphed Scores A /!
Child Progress Record
Frovider Notes Export
IFSP/IEF Summary View | Print | Export
Eligibility Cutoff Scores View | Print | Export
Present Level of Functioning View | Print | Export
FAMILY REPORT
Date Level Completed By
7 i view | Print | Edit | Delete
i view | Print | Edit | Delete
7 1 View | Print | Edit | Delete
01/28/08 i view | Print | Edit | Delete

Create Custom Report

Create New Family Repart

About Brookes :: Contact Us :: Privacy Policy ::

Copyright and Terms of Use
B08.01.0341 Copyright ® 2007 Paul H. Brockes Publishing Co., Inc. All rights reserved.

The Score Summary shows the raw scores and

percentages for each area of the CODRF for up to the last
four CODRFs entered.
To view a Score Summary, click the View link. To print a
Score Summary, click the Print link. You will be directed
to a page that shows the range of test periods. Click the
checkbox next to the range of test periods, and select the
Create Report button. The Score Summary report will
appear in a new browser window.

Child's Name: Timmy McAdams DOB: 01/23/2001 Level: 2
Fine Motor Gross Motor
100 { 100 94118
g 76567 1 76471
g w 66,667 [ 67.647
5 5
S 6oy S e
E_Q f 38.235
T 40 T
= 30 z 40
- =
20 20
1 2 3 4 1 2 3 4
Test Periods Test Periods
Adaptive Cognitive
1001 100
< 82857 - 86.111
% g0 75.714 g
g w 67.143 g 56,667
S 60 S e ]
= ® i
T ap) BS57L T 40| 259
5 5 5
[ = z
2 20 =
0 [
1 2 3 4 1 2 3 4
Test Periods Tast Periods
Social-Communication Social
100 100
- 80612 s
@ 801 @ 80 76723
£ 65.306 3 65.957
S s z S e 3
el E & E
T 404 £ Tl
5 5 5
i 23459 2 e 2
04 = 20 =
0 o
1 2 3 4 1 2 3 4
Test Periods Test Periods
Test Dates: 1. 03/09/05 | 2. 11/09/05 | 3. 01/20/06 | 4. 05/10/06
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Child Progress Record

AEPS® Child Progress Record
Fine Motor

Strand A® Bilateral Motor Coordination

strand B. Emergent Writing

Timmy McAdams | DOB: 01/23/2001 | Level: Il
Gross Motor
Strand A: Balance and Mobility

|
= Iy

Strand B: Play Skills

. » - 4 @&
pi

i

1

m ET

Test 2. 11/09/05

A Child Progress Record helps
family members and caregivers
participate in the ongoing
monitoring of their child's
progress. The Child Progress
Record is a visual
representation of a child’s
accomplishments, current
targets, and future goals and
objectives. As a child meets the
standard criteria for a goal or
objective, shading can indicate
the child's progress.

To view or print a Child
Progress Record, click the
View/Print link.

You will be directed to a page
that shows the available test
periods for the child. Select up

to two test periods to include in the Child Progress Record. Once you've selected the test period(s), click the
Create Report button, and a PDF file of the Child Progress Record will open in a new window.
To print a Child Progress Record, go to File on the PDF window and click Print.

NOTE: Make sure Adobe Acrobat Reader is installed on your computer or you will be unable to view or print a

Child Progress Record.

Provider Notes

Provider Notes are notes and comments regarding
a specific child and his or her progress. These
notes may also be teacher or provider

observations.

To view Provider Notes, click the View link. To
print Provider Notes, click the Print link. You will
be directed to a page that shows the available test
periods for the child. Select one test period and
click the Create Report button. The Provider Notes
report will appear in a new browser window.

Child Reports : Provider Notes

Name: Timmy McAdams | DOB: 01/23/2001 | AEPS Level: Il | Test Period: 03/09/2005 | Report Date: 05/29/2008

Fine Motor

‘Scnre‘anes‘CnmmEnl

B. ‘Emelgem Writing

2.2.|Copies complex shapes

Timmy needs assistance with shapes as
complicated as a star

3.1.|Prints three letters

3.2.|Copies first name

3.3 |Copies three letters

Gross Motor

‘Scure‘Nules‘Cummenl

B. Play Skills

12 |.Jump5 from platform ‘2 ‘M ‘playgrnund equipment
3 [skips 0 R

Adaptive ‘SCUFE‘NNES‘CUI’I’II’I’IEHI

A ‘Meallime

22 |Uaes knife to spread food

ho ]

B. ‘Persnnal Hygiene

o using toilet

Uses toilet paper. flushes toilet. washes hand after

hand aver hand for washing

C. ‘Dressing and Undressing

24 |F‘ut5 on shoes

‘1 ‘A ‘snmehmes puts on the wrong feet
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IFSP/IEP Summary

Child Reports : IFSP/IEP Summary

Name: Timmy McAdams | DOB: 01/23/2001 | AEPS Level: Il | Test Period: 03/08/2005 | Report Date: 05/28/2008

Fine Motor ‘Scare‘Nutes‘CummEnl

A |Bilatera| Motor Coordination

- Holds object with one hand while the other hand 4

manipulates
2 ‘Cuta out shapes with curved lines 0
2.1.‘Cuts out shapes with straight lines 1 needs spring-loaded scissors
B. |Emergem Writing
2.‘Pnnts pseudo-letters 0
2.2.|Copies complex shapes 1 A I!:nn;%:c:s:i:??:[me vith shapes as
3 |Prints frst name 0
3,1,‘Pr\ms three letters 0 D

To view an IFSP/IEP Summary, click the View link.
To print the IFSP/IEP Summary, click the Print link.
You will be directed to a page that shows the
available test periods for the child. Select one test
period and click the Create Report button. The
IFSP/IEP Summary will appear in a new browser
window.

Gross Motor ‘Scure‘Nu(Es‘Cummenl

Eligibility Cutoff Scores Report

B. [Play Skills Mame: Timmy cdams | DOB: 011232001 | AEPS Level: | Date: 021092008

3./ Skips 1 R ine Hotor [

31‘ana 1 A'F'ee:l:::‘e 03/09/2005

4.‘Rides and steers two-wheel bicycle 0 z“:: §
Eligibility Cutoff Scores
To view Eligibility Cutoff Scores, click the View link. To e —
print the Eligibility Cutoff Scores, click the Print link. You e
will be directed to a page that shows the available test G
periods for the child. Select one test period and click the Resut Fais tor s e range or e s
Create Report button. The Eligibility Cutoff Scores will oot uto sz
appear in a new browser window. sere|

Score 120

Present Level of Functioning

Child Reports : Present Level of Functioning

Name: Timmy McAdams | DOB: 01/23/2001 | AEPS Level: Il | Test Period: 03/09/2005 | Report Date: 05/29/2008

Present (Score of 2)
Fine Motor Notes| Comment

Uses two hands to manipulate objects. each hand

AL performing different movements

B
23 Copies simple shapes

Gross Motor Notes | Comment

B
1 2 [Humps from platiorm M playground squipment

Cognitive Notes| Comment

A|Demonstrates understanding of seven different temporal D
32 |relations concepts

D |Recalls events that occurred on the same day with
1.1 |contextual cues

D
10 Recalls events immediately after they occur

G
1 2 |Counts three abjects

Emerging (Score of 1)
Fine Motor Notes | Comment

A|Halds object with one hand while the other hand
1.1 |manipulates

A
21 Cuts out shapes with straight lines needs spring-loaded scissors

B G lox sh A Timmy needs assistance with shapes as
2.2 |~opies complex shapes complicated as a star

5 c first D
35 |Copies first name

B Ci three lett D
33 |Copies three letters

Result Fals at or below the range for typical:

Social-Communication

TestDate |02/0872005

Area Goal
score

Cutoff

Score 100

Result Fals at or below the range for typ indi delayed

Social

TestDate 0310572005

Area Goal

Score i

Cutorf

Score 120

Result Fals at or below the range for typ delayed.

To view Present Level of Functioning, click the View
link. To print the Present Level of Functioning report,
click the Print link. You will be directed to a page that
shows the available test periods for the child. Select
one test period and click the Create Report button.
The Present Level of Functioning report will appear
in a new browser window.
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Create Custom Child Report

Megan Calhoun ' Brookes Publi... ) Thu, May 22 Log off
ﬁm”‘w ‘

Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profil

The Custom Child Report enables you to make a
custom report from previous CODRFs.

From the Child Reports page, click the Create 5! o P REFORTS @
Custom Report button below the Child Reports ot T o e —— S
section s Tmmyserofle | Graphed Scores Print
' = Timmy's Assessments Child Progress Record Print
« Timmy's Journal Provider Notes Print | Export
. . ——  IFSP/IEP Summary Print | Expart
You will be brought to the Child Reports: " Timmy's Reports Bligibiiy Cutoff Scores rint | Export
create Custom page = Timmy's Calendar Present Level of Functiening Print | Expert
i . = Timmy's Team Create Custom Repor
Select which test period you would like to IR C
include in the custom report. e e
This page will allow you to create a custom u View | Print | Edi | Delete
. 09/12/07 1 view | Print | Edit | Delete
report based on assessment areas, the child’s ouamios | 1 view | erint | Edit | Selete
previous scores, notes on the child’s previous ieate ew Famly Repor
assessments, and previously indicated IFSP/IEP
S Abeut Brockes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
goals' llill{‘(IO')“[\ﬁlS EDS.DLDtBIil c:pmghtccz ;ncnl-upaul HF.> Emc'k:s puthshmcg Féc.‘.glrt\n Annghts rest‘ar‘,ed‘

To begin customizing a report, select which
assessment areas you would like to include in the report.

Next, you can choose from three classifications of options that will narrow the scope of the customized report.
Next to each option is a list of check boxes.

Click as many boxes as you would like to apply to the new report:

ﬁm.\ Megan Calhoun | Brookes Publi... ‘ 'Thlu Ma;29 Log E‘J!’fQ Scores
4L A 1\ - » e ﬂl‘t Click on the score or scores next to the check boxes
e ¥4 that the child previously scored to include only those
| o fwtewsGonaon % questions on the new customized report.
e o For example, to include only those questions on
T N which the child previously scored a "0," click the box
oo | © e e s oo next to the "0." To include only those questions on
TG ety e which the child previously scored a "1" or "2," click
Wl S e the boxes next to the "1" and "2."
Select Areas
Notes
Social-Communicsion Click on the note or notes next to the check boxes
oo that were previously recorded to include only those
i Os0:0: questions on the new customized report.
2. etes: Oa0Oe Oo On Oe Or
3 e fems merked USPIE ) v Include items marked IFSP/IEP
- ‘ """ | Click the Yes or No checkbox to distinguish what
questions from the previous CODRF(s) that are
marked [FSP/IEP should be included on the new
customized report.
— When you have made your selections for the
BROKES e i ls S iy g e o customized report, click the Create Customized

Report button at the bottom of the page. A screen
will pop up that shows your customized report.
See Section 13: My Reports for more information.
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My GrOupS Section 11

The My Groups main page

is where you can create group assessments and journal entries.

It lists previously entered group assessments that are in progress. The list is organized by date, group name,
child name, assessment type, and AEPS level (Level I: Birth to 3 years; Level II: 3-6 years).

It also lists previously
entered group journal
entries that are in
progress. The list is

- -
Megan Calhoun @ Brookes Publi... Thu, May 29 Log Off

@)

)y

organized by date,

Admin | My AEPSI | My Children | My Groups | My Reports ‘ My Calendar | My Toolkit | My Profile | Help

author, group name,
child name(s), and
entry.

Creating a
Group

To start a new group
assessment, click the
Start New Group

Assessment button —

ARCH MY GROUPS 1
1
GROUP ASSESSMENTS IN PROGRESS
o Bl ssrEssEE Date Group Name Children Level | Type
= Group Journal Entries 05/23/08 | Group A Millowskd, Justin I Center-Based Activity | Edit | Delzte
Gufstason, Gus
05/05/08 | Group B Hall, Aaron I Routine Actjwity it | Delets

Start a New Group

GROUP JOURNAL
Date Author

Children Entry

Create Group Journal Entry

(0)

;S About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use

below the list of
assessments in
progress.

PUBLISHING Cv B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Megan Calhoun ‘ Brookes Publi... ) Thu, May 29 Leg Off .
) You will be taken to a new page
s a
T € . where you can select from several
n - ) X
options:
Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help - Q
ARCH CREATE GROUP ASSESSMENT N7

* Group Assessments Group

» Group Journal Entries

Select Children: ]

Activity Set: | Select Option

e an activity set (Routine
Activity or Center-Based Activity for
o Level I or Center-Based Activity for
Level II); or

MName:

Lauren Archer (Lewvel II)

229 O picheel Corieone (Level e astandard CODREF for Level
L) vam et (cevel 1 I or II for a group of children
4. [0 Babette Humphrey (Level II)
[ stacy Leikas (Level I)
O Lucy Linwood (Level I) .
O wilbert McDaniels (Level 11 Next, select up to 6 of your children
[0 Teresa Mendoza (Level 1) (all ofthe same Level) to
[ Mark Miller (Level T)

. participate in the group assessment
. .
v you just selected. Select each child

About

B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserv

\ by clicking in the box before his or

Finally, create a name for y
Group Assessment button.

Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
A\ her name. Note: Group Assessments
can also be done with just 1 child if
you want to assess the child with an
activity assessment.

our group by clicking in the text box and typing in the group name. Click the Create
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Group Assessment Summary
You will be taken to the Group Assessment Summary page after you create your group.

From here, print out the group activity set by _ Hegan Calhoun | Brookes Publi...
selecting the Print CODRF button. A new window O)
showing the assessment activities with the T
children's names already filled in will appear. Admin | My AEPSi | My Children | My Groups | My Reporis | My Calendar | My Toolkit | My Profile | Help =
This page will also include a description of each

activity and suggested materials and procedures Summery Seok Abeut e Cessioom Transtens & Soutnes - Cramatic Flay

TO print thiS page’ CliCk the Print button. = Group Assessments » Conversation with Familiar Adults

= Group Journal Entries
Group Name: Megan's Group
Type: Center-Based Activity
(" Level:
Children: Hattie, Kim

Assessment Activity Miller, Mark
Book About Me Linwood, Lucy
Level 1 ’

H GROUP CODRF SUMMARY Y

Test Created: 05/23/08

Description: Small-group activities are a typical compenent of most centers daily schedules. Book About Me is a small- Test Finalized:
group activity in which children are encouraged to create books that are about them, their families, friends, and other things Status: 3
of interest (e.g., favorite tays, foods, pets). During the activity, interactions between children should be encouraged, and -
b(ET ation of targeted AEPS Test items such as writing letters and cutting out shapes can be elicited. The Book About Me View CODRF in: Englizh | Spanish
ac v is also det\gned to allow children opportunities to show what they know and can do related to moving in and out of
chlld sized chairs, copying written shapes, sharing likes and dislikes, and using pronouns and descriptive words.

Suggested Materials and Procedures: The suggested materials are those that are typically available and or necessary
for completion of a basic art activity (e.9., shests of paper, markers, glue). Materials should be placed in the activity area About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use

prior to the start of the activity. In particular, examples of pre-made books (i.e., paper folded in half to form a book), pre- B08.01.0341 Copyright @ 2007 Faul H. Brookes Publishing Co., Inc. All rights reserved.
printed shapes (e.g., rectangles, squares, triangles, circles, cross, T) for cutting and copying, cards with children's names, 2

markers, pencils, glue, and scissors should be available. Once children have chosen to participate in the activity, team
members can begin by prompting them to write or trace their names on the front of the book. Throughout the activity,
familiar adults can continue to elicit AEPS Test items by talking te the children (e.g., asking children to describe the pages in

their books in order to assess their < words). For children who do not use writing instruments, Once yOu’Ve COmpleted the assessment,

v to use descripti

targeted AEFS Test items can be assessed as the child us;s his or her fingers and writes in shaving cream or writes or draws
using a computer. go to the Group Assessment Summary
Child’'s Name: Kim Hattie: Mark Lucy Page' SEIeCt the tabs at the top to go to a
Miller Linwood

bate of Birthe iliL e e certain part of t}.le fe\ssessment. You will
Area: Fine Motor S N S NS N then be able to fill in [FSP/IEP

B. Functional Use of Fine Motor Skills information, scores, and notes for each
5. Copies simple written shapes after demaonstration hild
C .

5.1Draws circles and lines

5.2 Scribbles

Area: Gross Motor Hég.- § N u[sf- § N \r[sg; $ N

NOTE: You must complete all activities within a set in order to complete each objective and item that is in the
AEPS Test.

NOTE: If a child is in the middle of a group assessment, the child cannot be included in his or her own CODRF.
Similarly, if a child is in the middle of his or her own CODRF, he or she will not be available to participate in a
group assessment.

NOTE: To view a group assessment in progress that a particular child is in, go to My Children and select the
child whose assessment you wish to view.

Megan Calhoun  Brookes Publi... i Thu, May 29 Log OFf

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

Deleting a Group

Once you have entered all of the data for

. . . H MY GROUPS
your group and finalized each activity or o “
3 GROUP ASSESSMENTS IN PROGRESS
area, you must delete your group n Order * Group Assessments Date Group Name Children Level  Type
to automatically populate individual * Group Journal Entries 05/23/08  Group A M\kflcwsk\, Justin 11 Center-Based Activity  Ecit JO=E
Gufstason, Gus
CODRFS fOI' eaCh Ch]ld TO delete a group, 05/05/08 | Group B Hall, Aarcn I Routine Activity Edit | Delete
go to the My Groups main page. Click the
s GROUP JOURNAL
Delete llnk neXt tO the group you Want Date Author Group Children Entry
deleted. You can access an individual

CODREF for a child by going to his or her
Child Summary page.

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright ® 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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Starting a New Group Journal Entry

. . . hu, i)
TO view or edlt a group ]Ournal a Megan Calhoun ! Brookes Publi Thu M‘g 39 Log 0-.)
entry, click the Edit link beside ‘r h
the entry on the My Groups
main page, Admin | My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

. CHILD SEARCH My GROUPS @

To delete a group journal (> |
entry, click the Delete link o rovomens | SHOUP ASSESSMENTS N PROGRESS I
beside the entry on the My * Group Journal Entries 05/23/08 Group A Miklowski, Justin I Center-Based Activity Edit | Delets

Groups main page.

GROUP JOURNAL

To start a new group journal Date | Author e Children e :

. i Mildowslk i i The child | d i Edi elete
entry, click the Create New B I b ts e i
Group Journal Entry button to perform certain

below the list of group
journals in progress.

i Gufstason, Gus

L Start a New Group Assessment

: actions when he was
: able to see his peers
: doing them.

EJ Create Group Journal Entry

BROKES About Brookes :: Contact Us :: e
[FUBLISHING C7], B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Privacy Policy Copyright and Terms of Use

You will be taken to a page called Create Journal Entry.

Megan Calhoun @ Brookes Publi...

o)

) iy

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH o CREATE JOURNAL ENTRY 5]
* Group Assessments Recorder: Megan Calhoun
= Group Journal Entries Group: | Select Group M

Date: (mm/dd/yyyy)

Entry:

[ share with Family

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

BRIOICES

Next to Group, select the group
for which you would like to
make a journal entry from the
drop-down menu.

Enter in the date that the entry
is made by clicking in the text
box next to the Date field.

Click inside the text box next to
the Entry field and type in your
entry.

Click Share with Family if you
would like the family to be
allowed to see the journal
entry.

Click the Save button to save
the journal entry.
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My Calendar

Section 12

My Calendar is different from the child calendar provided on the Child Summary page. My Calendar lists all
events, created either by you or another provider, to which you have been listed as an attendee.

-

Megan Calhoun

Brookes Publi... Fri, May 30 Log Off A

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH

Date/Time

06/03/08 09:00 AM
10/08/08 12:00 PM

My CALENDAR

Ewent

Meet with Timm

Meeting with Lauren's Parents

Child Name
v's parents Timmy MciAdams Edit | Delete
Lauren Archer Edit | Delete
Frint Calendar

About Brookes ::

Contact Us ::
B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Privacy Policy :: Copyright and Terms of Use

View an event by clicking on the Date/Time next to the event you would like to view.

To delete an event click Delete next to the event you'd like to delete. You will be asked if you are sure you
really want to delete this event. Click Delete to continue deleting the event. Click Cancel to go back without

deleting the event.

Edit an event by clicking Edit next to
the event you'd like to edit. You will
be taken to an Edit Calendar Event
page that is identical to the Create
Calendar Event page with the
exception that details have already
been entered. Make any needed
changes and click the Save button to
save your changes.

To add an event to your Calendar,
click the Add Event button below the
calendar entries on the Child
Summary or Child Calendar pages.
You will be taken to a Create
Calendar Event page where you will
be prompted to enter the child’s
name from a drop-down menu of
your children, the event date, event
time, text about the event itself, and
attendees.

Megan Calhoun ¢ Brookes Publi...

=

)y

Admin | My AEPSi lMy'(.nlld

ren | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH

Name: Timmy McAdams

= Timmy's Profile

* Timmy's Assessments
= Timmy's Journal
* Timmy's Reports

= Timmy's Calendar

* Timmy's Team

CHILD CALENDAR

Mame: Timmy McAdams | DOB: 01/23/01 | AEPS Lewvel: II

*09:00 @ am OpPm

Meet with Timmy's parents

Event:

Attendees:

Megan Calhoun
Monica Belle
Kewvin Warg
AEPSi Demo
Inte'a DeShields

Motify Family
izabeth McAdams (Mother)

nE EO0OE

About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
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My Rep O rtS Section 13

Not only does AEPSi feature powerful functions that make it easy to record, score, and track the AEPS Test,
but it also enables you to quickly generate status reports and build progress-over-time reports for individual
and groups of children. AEPSi generates all of the paperwork for reports that otherwise would have to be
created by hand: Score Summary, Graphed Scores, IFSP/IEP Summary, AEPS Child Progress Record, and
Present Level of Functioning Report for use at IFSP/IEP meetings.

Megan Calhoun @ Brookes Publi... ) Fri, May 30 Log Off

¥

My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit ‘ My Profile | Help

H MY REPORTS o
o
——  Select a link below to generate reports.
= Child Reports
+ Class Reports * Child Reports Create a report on a single child.
* Class Reports Create a group report of all children associated with a single

Provider or with a Class.

ISIQO)KIJ"' About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
FUBLISHING CV] B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

Coupled with the AEPS print manuals, AEPSinteractive™ (AEPSi™) also turns AEPS Test scores into OSEP
Child Outcomes reports with a single click. You can be confident that your OSEP reports are reliable and valid
and exportable into any format your state requires. In another report, you can compare a child's AEPS Test
scores with rigorously researched cutoff scores to determine or corroborate the child's eligibility for services
in most states' systems. In addition to creating individual child, class, and program reports, programs in the
same district, region, or state can be linked so that administrators can generate "roll-up"” status and progress
reports. We can even create custom reports for your state—just let us know your needs. This section
describes how to create individual reports for children, as well as class/program reports, and provides more
detail on OSEP Reporting and Eligibility Reports.

Child Reports

Child Reports are accessible to Providers and Administrators as well as to Reviewers who have access to child
identifiable data. Providers can only create Child Reports for children they have been assigned to, whereas
Administrators and Reviewers with access to child identifiable data can view all Child Reports.

Megan Calhoun ¢ Brookes Publi... ) Fri, May 30 Log Off

To run a child report
from the My Reports
section, select the
name of the child on

My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

whom you'd like to run
_ o CHILD REPORTS “|  the report and then
— select the report you'd
L] g'lild :epo:s Create a report on a single child. llke to run for that
- ass Reporis .
Select chid: [Lauren frcher— [¥] child.
Select Report: [score ETI v To learn more about
Graphed Scores T the individual child
Child Progress Record .
Provider Notes reports see, Section 10:
IFSP/IEP Summary :
Eligibility Cutoff Scores Chlld Reports.
( g About BrookesB:r:gieur?EnLueLvuel Of F,Hpcgﬁnm%w 1t Copyright and Terms of Use
BROKES

FUBLISHING C° B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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Aggregate Reports

In addition to the individual child reports, you can create aggregate reports on the children to whom you are
assigned.

Brookes Publi...

Megan Calhoun Mon, Jul 238 Log Off

My AEPSI | My Children | My Groups | My Repnrt:l My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH MY REPORTS

Select a link below to generate reports.

* Child Reports
= Class Reports * Child Reports

* Class Reports

Create a report on a single child.

Create a group report of all children associated with a single
Provider or with a Class.

BR(0)

PLBLISHING

About Brookes :N\Contact Us
B08.01.0396 Copyright ¥ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.

1 Privacy Policy :: Copyright and Terms of Use

N

You can access these aggregate reports by clicking on the “Class Reports” link on your My Reports page.

Class Reports Page

The Class Reports page allows you to run
aggregate reports on children associated
with a single Provider, or with a Class if
your program has children grouped by
Class.

To run a report based on Provider, simply
select the name of the Provider from the
drop-down menu of Providers. This menu
will include all of the Providers who have
been created in your program.

Likewise, when running a report based on
a Class, simply select the Class from the
drop-down menu of Classrooms. This list
will include all of the Classrooms that have
been created in your programs profile.

There are three types of aggregate reports
you can run in AEPSi:

e  Group Snapshots
e OSEP Categories Reports
e ECO Child Outcomes Summary

Form Ratings

Monica Belle i OSEP Test Acco...

Admin | My AEPSi | My Children | My Groups | MyReports | My Calendar | My Toolkit | My Profile | Help

CLASS REPORTS

CHILD SEARCH a
= Child Reports Create a group report of children asscciated with a single Provider, or with a Class, if
| your program has children grouped by Class. Make selections in each area below, then
= Class Reports click View, Printe poTtto mhe~thareport.
* Program Reports
Select Provider:
OR
Select a Class:
ice Date . B
Range: (mm/dd/yyyy)
Select Report Type:
Group Snapshots
Status of All Children (no dates needed above)  Wiew | Print | Export
Progress of All Children : View | Print | Export
0OSEP Categories Reports
Entry Data Only (Aggregate Percentages)  wiew | Print | Export: XML|CSV
Entry Data Only (Categories for Each Child) : view | Print | Export: XML|CSV
Progress Data (Aggregate Percentages) ' view | Print | Export: XML|CSV
Progress Data (Categories for Each Child) View | Print | Export: XML|CSV
ECO Child Outcomes Summary Form Ratings
Entry Data Only (Ratings far Each Child)  View | Print | Export: XML|CSV
Progress Data (Ratings for Each Child)  view | Print | Export: XML|CSV

When possible, we encourage programs to use the AEFS OSEP Categories Reports. The ECO
Child Outcomes Summary Form Ratings are made available by Brookes Publishing for
programes or states that require use of the COSF.

About Brookss :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
D5.50.0518 Copyright © 2008 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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Group Snapshot Reports
Group Snapshots are reports that provide assessment status of all active children in the program. There are
currently two Group Snapshot reports: Status of All Children and Progress of All Children.

Status of All Children

Monica Belle ' OSEP Test Acco... Fri, Jul 25 Log Off '

)y

Ay Children | My Groups | My Reports | My Calendar

® Torun a Status of All Children
report, click the “View” link next
the report title from the Class
Reports page. This report can also
be printed or exported from these

Admin

PROGRAM REPORTS

P
Create a group report for all children in your Program. Make selections in each area
— below, then click View, Print or Export to create the report.

» Child Reports
* Class Reports

- Program Reports Program Servi&::nlgzte To pagesl
Select Report Type:
Group Snapshots
Status of All Children (no dates needed above) View | Print | Export
Progress of All Children View | Print | Export

The Status of All Children
report shows each child’s
Program: OSEP Test Account #1

Date: 07/2612008 AEPS assessment scores,
Assessment: Assessment, Evaluation, and Programming System (AEPS®) for Infants and Children
possible score, and

percentage score for each of

Status of All Children Report

How to Use This Report: This report shows each child's AEPS Test scores by Area the latest test recorded for the child.
Use this report to get a quick snapshot of each child's performance and determine which children are ready for re-testing.

Children tested in the Last 3 Months

. 1 )
Number of Children 1 the six Areas for that child’s
Fine Motor Gross Motor Adaptive Cognitive £ - Social .
e most recent assessment
_ AEps | AEPS _ _ _ _
Child D DOB Level Test Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | %
Date . -
oo [z [owoss | 1+ [oemm | T T T - T T T T T == = Children are grouped into 4
Children tested in the Last 6 Months CategorleS:
Number of Children: 2 .
e Those tested in the last 3
" Social- .
Fine Motor Gross Motor ‘Adaptive Cognitive Communication Social
month
AEPS LS O t S
Child 0 DOB ] Test Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % .
e e Those tested in the last 6
Child, D 100930 | 02/01/05 I 04/01/08 5 66 8 2 110 29 2 64 50 58 116 50 0 92 0 o 50 0
Child, W | 101002 | 09/25/04 I 04/02/08 34 €6 52 30 110 a7 21 64 33 5T 16 49 3 92 39 42 0 84 months
Children Tested Longer than & Months Ago ° Those tested longer than
Number of Children: 22
6 months ago
Fine Motor Gross Motor Adaptive Cognitive T Social
P s e Those not yet tested
‘Child D DOB Level Test Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | % | Score | Possible | %
Date
Chid, B 100928 | 05/01/05 1 110107 66 66 100 S0 110 82 47 64 73 58 116 50 56 92 &1 50 50 100
Child, C | 100929 | 05/01/04 1 120107 9 30 30 25 4 74 2 70 3 4 108 4 5 98 5 47 50 94 h. . . k
Child, E 100946 | 03/01/04 1 110107 13 30 43 8 34 24 28 70 40 51 108 47 27 98 28 47 50 94 T lS report glves you a qulC
Child, F 100947 | 04/01/03 I 110107 19 30 €3 L3 34 18 6 70 80 62 108 5T 36 98 37 44 0 88 -
Child, G | 100948 | 06/01/02 I 110107 2 30 70 6 34 18 67 70 96 53 108 49 41 98 42 45 50 92 100k at hOW all Of the Chlldren
Child, AJ | 101259 | 02/11/00 I 012307 15 30 50 17 4 50 35 70 50 54 108 50 45 98 50 47 50 94

are performing and helps you

Chikdren Hot Yel Tested determine which children are
Number of Children: 1

ready for retesting.

AEPS

Child D D0B
Level

Chid, GH 101250 | 0S/02/07 |
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Progress of All Children

\

Monica Belle ' OSEP Test Acco... Log Off

)y

My Groups | My Reports | My Calendar | My Toolkit | My Profile |

To run a Progress of All Children
report, enter the service date range
for which you would like to run the
report, then click the “View” link
next to the report title from either

Admin

PROGRAM REPORTS

= Child Reports Create a group report for all children in your Program. Make selections in each area

below, then click View, Print or Export to create the report.

* Class Reports

Program Service Date

* Program Reports Range: TO mm/dd/yyyy
Select Report Type:
Group Snapshots
All Children (no dates needed above) Viepp| Print | Export pages'

f All Children View | Print | Export

Progress of All Children Report

Program: OSEP Test Account #1

Date: 07/25/2008

Assessment: Assessment, Evaluation, and Programming System (AEPS®) for Infants and Children
Selected Date Range: 01/01/2007 to 07/31/2008

How to Use This Report: This report shows each child's AEPS Test scores by Area for the first test and the last test recorded for the child during the
date range selected as well as a list of each skill each child has mastered or has begun to emerge in the child.

Use this report to get a quick snapshot of the developmental progress of these children over time

Progress Summary

Number of Children: 7

Skills Gained: During this time, these children mastered 253 skills, and 377 new skills emerged.

Cognitive STk Social

Fine Motor Grass Motor "
Communication

Adaptive

Percentage of chidren who made progress by Area £ 7 £ £ 7 57

Progress Child-by-Child

- - L Social- -
Fine Motor | Gross Motor Adaptive Cognitive | o tion Social

Child D DOB |Level | Test1 | Test2 |4 [ 2 |«/-| 4 | 2 [/ 4 [ 2 |=+i-| 4 [2 [+1-]| 1 2 | +i-| 1| 2 |+I-| Progress During This Time

Mastered: FM A3, FN A4.1, FI
A2.3, FM A11, FM AS.2, FM B3,
FM B2.2, FM B1.1, Fi A2.2, FII
B4.1, FM AS.4, FMB2.1, FM
A2.1, FM A3.3, FM A1, FI B4,
FM BS54, FM B4.2, FM B3.1, FN
B2 FMB1,FM B5.2, FM A1.2,
FM BS, FM A4.3, FM A3.1, Fl
AS.3, FN A3.2, FIM A42, FI AS,
FI A4, FI AZ, FM A5.1, GM
€22, GM C3,GM A3, GM C1,
GH A1.3, GM A3.2, GN B2, GM
422, GM €2, GM B2.2, GM
A31,GM D11, GM C1.2, G
C1.1, GMD1, GM C1.3, GM B1 4,
GM A3.5, GM C1.5, GM AZ.1,
+63 | 42 | 90 | +4B (38 |47 | +8 |52 |58 | +6 | 46 | 56 | +10 |50 [s0 | = |GWB1,GMC23, GMB21,GW
A3, GMA1L1, GMA34 GM
€3.1, GM C1.4, GM C4.3, G
C21,AAL1 AAT AAZZ A
A13,AA22, AALZ AALA
ALY AAZT, AALY AAZ A
A3.1,A A3, SCA1,SCD1.3, SC

Chid, B | 100928 | 05/01/05 050107 | 1101707

3

D12, 5C D21, 5C D26, SC D1,
SCD1.5 SCD3.3 SCAT11, SC
D3.4,5CD2.5SCD1.1,5CD14
Emerged: GM D3.4, G D4.1, G
D3.1, GM B1.3, GM D3.2, G
B1.2, GMD4,GMD42,CG5,C
A12,CG51,CB1.1,CG43,C
Al

Continued progress on: A AS.2,
AAS, A A5

Children Without Two Tests During the Date Range Selected
Number of Children: 19

_ AEPS _
Child 1} DoB e, Notes (if any)
Child, ¢ 100928 | 05/01/04 I | The two tests are at different levels.
Chid, H tooeds | oarmanz y | Only one test score within specified range for
this child
Chig, W 101002 | osreroe Only one test score within specified range for
this child

the Class Reports or the Program
Reports pages. This report can also
be printed or exported from these

The Progress of All
Children report shows each
child’s AEPS assessment
scores by Area for the first
and last test recorded for
the child during the date
range selected and
calculates the increase or
decrease between the two
assessments.

The report also provides a
list of each skill that has
been mastered, is
emerging, or the child does
not yet have.

Children who do not have
two test periods within the
date range selected will be
listed at the bottom of the
report.

This report gives you a
quick look at each child’s
progress over time and
which skills the child still
needs to develop.
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OSEP Categories Reports

i r Ik for the A Evaluation,
About OSEP Reportlng ﬁm\ a:d Progrun:mrlr:g System (AEPS®) for Infants
OSEP reporting is easy with AEPSi. The AEPS Test and Children, SECOND EDITION
results are automatically transformed into an OSEP P e P Sy A T 4 O S

report using the crosswalk of AEPS Test items with
the three OSEP Child Outcomes and empirically
derived same-age-peer benchmarks.

AEPS's crosswalk of test items correlated to OSEP
child outcomes has been empirically validated, so
users can rest assured that child outcomes data
reported with AEPS and AEPSi are accurate and
genuine measures of OSEP Child Outcomes. With
reliable child outcomes data, you can better tailor

interventions to the child's needs and be confident that your entry and exit data will show progress. To
generate the OSEP Report, AEPS:

1. Calculates each child’s OSEP Outcomes raw scores by gathering and summing children’s scores on the
specific AEPS Test items that correlate to the three child outcomes required by OSEP

2. Calculates for each child whether or not he or she is performing at the level of same-age peers. Outcome
raw scores are compared to empirically validated same-age-peer benchmarks at the appropriate age
intervals. Raw scores at or above the benchmarks indicate that a child’s performance is similar to same-
age peers. Raw scores below the benchmarks indicate that a child’s performance is below that of same-
age peers.

3. Sorts children into two "baskets" at time 1 (near entry into the program):
o Performing as same-age peers
o Not performing as same-age peers

4. Sorts children into five "baskets" at time 2 (near exit from the program):
o Maintained functioning at a level comparable to same-age peers

Improved functioning to reach a level comparable to same-age peers

Improved functioning to a level nearer to same-age peers but did not reach comparable level

Improved functioning but not sufficient to move nearer to functioning comparable to same-age peers

Did not improve functioning

O O O O

There are four OSEP Categories reports that are available in a viewable, printable, and exportable format. The
reports are automatically separated by Part B and Part C.

Entry Data Only (Aggregate Percentages)
Entry Data Only (Categories for Each Child)
Progress Data (Aggregate Percentages)
Progress Data (Categories for Each Child)

Note: Even though you are no longer required to submit entry data to OSEP, AEPSi still has two entry data
reports, which are helpful in determining where children enter the program and monitoring that children
receive their entry assessments—which are needed in order to report on progress.

Children on the Alternative Path

Children who are 37 months or older and are still using the Level I test due to severe developmental
disabilities are automatically placed on the alternative path for OSEP Reporting. At Near-Entry, these children
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http://www.aepsinteractive.com/downloads/AEPS_OSEPCrosswalk.pdf

will automatically have an OSEP outcome of not performing as same-age peers. Based on an alternative
method, AEPSi will generate OSEP outcomes and recommended ECO ratings. On the Raw Score reports, the
raw score and same-age benchmark will be displayed as "n/a".

Roberts,
Damign

09375 | 07/0%/03 | 0%/01/06

10/13/06 nfa

nia

There is nothing a user needs to do in order to place a child on the Alternative Path. If the child is 37 months
or older and a Level I test was used to assess the child, that child will automatically be placed on the
alternative path.

—AEPSH-

Admin | My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Hel

= Child Reports
= Class Reports

= Program Reports

Menica Belle ' OSEP Test Acco...

Mon, Jul 28

CLASS REPORTS
@
Create a group report of children asso
your program has children grouped by

| Help

ciated with 2 single Provider, or with a Class, if
Class. Make selections in each area below, then

click Viiew, Print or Export to create the report.

Select Provider: | Monica Belle
OR

Select a Class: v

v

Program Service Datefyg 5112007 | T0 [07/51/2008 | (mm/cefyuyy
Range:

Select Report Type:

Group Snapshots

Progress of 4 el

OSEP Categories Reports

ntry Data Only (Aggregate Percentages)

Data Only (Categories for Each Child)
a (Aggregate Percentages)

Data (Categories for Each Child)

ECO Child Outcomes Summary

Entry D
Progress Data (Ratings for Each

Status of All Children (no dates needed above)

L (Ratings for Each Child)

le, we encourage programs to use the AEPS

Form Ratings

When =
Child nes Summary Form Ratings are made available by
progr: states that require use of the COSF.

View | Print | Export

View | Print | Export: XMLICSY.

View | Print | Export: XMLICSV

view
view | Print | Export: XMLICSV
ategories Reports. The ECO
Brookes Publishing for

t | Export

Frint | Export: XML|C
Print | Export: XML|C:

Teport: XML|CSV

BROKES O = Tl
BRORLY

Frivacy Folicy i Copyright and Terms of Use
D5.50.0518 Copyright ® 2008 Paul H. Brookes Publishing Co., Inc. All rights reserved.

All of the OSEP Categories reports can be run from the
Class Reports page by selecting a service date range
and then clicking on the “View” link next to the report
you would like to run.

All OSEP Categories reports can also be printed from
these pages or exported into XML or CSV files.

Entry Data Only (Aggregate Percentages) Report

The Entry Data Only (Aggregate Percentages) report calculates each child's OSEP Outcomes raw scores,
compares them to same-age-peer benchmarks, and aggregates the results for each of the three OSEP Child
Outcomes.

Program: OSEP Test Account #1
Reporting Period: 01/01/07 to 12/31/07
Date: 08/24/07

Funding Source: Part B, Section 619

Children Included: 3
Children Excluded: 0

The report displays the percentage of children
who are performing at a level comparable to
same-age peers and the percentage of children
who are not performing at a level comparable
to same-age peers.

The results are separated by Part B and Part C,
according to the funding source that was

selected in the child’s profile.

The report also displays the number of
children who were included in the report and

the number of children who were excluded.

More details on why children were excluded

1. Positive social- 2. isition and use of i i
i skills skills to meet needs
A. Percentage of children who entered at a
level comparable to same-aged peers 3 &7 100%
B. Percentage of children who entered at a
level below same-aged peers 7% 3% 0%
Funding Source: Part C
‘Children Included: 3
‘Children Excluded: 0
1. Positive social- 2. isition and use of i i
i skills sKills 1o meet needs
A Percentage of children who entered at a
level comparable to same-aged peers 3% 3% 7%
B. Percentage of children who entered at a
level below same-aged peers 7% 7% 3%

from the report is shown in the Entry Data

Only (Categories for Each Child) report.
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Entry Data Only (Categories for Each Child) Report

OSEP Categories Report: Entry Data Only (Categories for Each Child)

Program: Brookes Publishing Program

Reporting Period: 01/01/00 to 07/31/08

Date: 07/25/08

Assessment: Assessment, Evaluation, and Programming System (AEPS®) for Infants and Children

This report is provided to enable programs to monitor the timely collection of entry accountability data. It is not required to be submitted to
OSEP; only progress data is required to be submitted to OSEP

Funding Source: Part C

Children Included: §

1. Positive social emotional skills 2. Acquisition and use of 3. Appropriate behaviors to meet
skills needs
AEPS AEPS AEPS
Entry | Ageat | Outcome | SS9 | gepo | gutcome | STMSAYS | gopp | gutcome | SIMSAMSD | ggep
Child o P08 | pate | Ent Raw Peer | Categor Rar Peer | cat Ra Peer | cat
o Benchmark 2 ™ | Benchmark | “2*9°TY ™ | Benchmark | “2€9°TY
Score Score Score
mﬁkm“e" 158634 | 091507 | 102307 | 0 0 2 below 0 1 below 0 1 below
ﬁ:‘:;;ﬂe‘”' 124960 | 12121103 | 090104 | 0 2 9 comparable 0 2 below 28 3 below
camp, Tyree | 125020 | 0500104 | D10T06 [ 1 1 S comparable | 12 8 comparavie | 94 81 comparable
'T";":;':E' 124895 | 12116003 | 0120008 | 2 4 a5 below 34 20 comparable 4 96 below
Popins, Jeremy | 124835 | 08103 | ouovos [ o 0 2 below 0 1 below 0 1 below
Children Excluded: 4
Ageat
Child D D08 | Entry Date | 00 Reason
Abaye, Oni 131156 | 07Ai0s | 10207 Missing Near-Entry Data
Cimino, Mark 159046 | 0517007 | oamsi08 Missing Near-Entry Data
Roberts, Damien 124380 | 07wz | oswiios Missing Near-Entry Data
Singh, Amir 156539 | 120803 | o107 3 |invaid Funding Source

Funding Source: Part B, Section 619

Children Included: 4

» i ) - 2. Acquisition and use of 3. Appropriate behaviors to meet
1. Positive social-emotional skills e =
AEPS AEPS AEPS
chi Entry | Ageat | Outcome | S2MEAZED | ogep | outcome | SAMEATED | ogep | putcome | SAMEATED | ggep
= D 13 Date Entry Raw =z Category | Raw =z Category | Raw ez Category
oo | Banchmark oo | Banchmark o | Bonchmark
gi’:‘“”"' 139751 | 0B78/01 | OsnEMmS | S 4 73 below ] 8s below 33 8o below
tg‘;“”“‘ 137864 | 0123002 | o2amE | 2 26 45 below 10 20 below 45 98 below
'T"m““m‘jy“m' 101988 | 012301 | G208 | 4 30 30 comparable | &2 28 comparable | 47 2 comparable
Roberts,
124862 | 07/08/03 | O3NS | B i nia below nia nia below nia na below
Damien
Children Excluded: 6
Age at
Child D DOB | Entry Date | o Reason
Archer, Lauren 2ssss | 1zismo | 12iens s |inappropriate age at Leve! Il test
Gabrinj Joey 150407 | osams | o101m1 Missing Near-Entry Data
Gabrini, Jovey 159415 | osnans | ororm Missing Near-Entry Data
Gabrini, Joy 150408 | osnane | oworm Missing Near-Enry Data
Pau, Gui Xon 101562 | 091602 | 08166 Missing Near-Entry Data
Smih, joe 156972 | 010104 | ororm Missing Near-Entry Data

Key

OSEP Categories

‘ comparable. Percentage of children who entered at a level comparable to same-aged peers ‘

‘ below. Percentage of chidren who entered at a level below same-aged peers ‘

The Entry Data Only (Categories
for Each Child) report calculates
and displays each child's OSEP
outcome raw scores for each of
the three OSEP Child Outcomes,
the corresponding same-age-peer
benchmarks, and whether the
child is below or comparable to
same-age peers.

In addition, the report displays
the child's name, date of birth,
program entry date, and the test
date for the Near-Entry
assessment.

The report is separated by Part B
and Part C.

A list of children who were

excluded from the report and the
reason why is also included.
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Progress Data (Aggregate Percentages) Report

Near-Exit OSEP Child Outcomes Report (Percentages)

Program: OSEP Test Account #1
Reporting Period: 01/01/07 to 1273107
Date: 08/24/07

Funding Source: Part B, Section 619

Children Included: 3
Children Excluded:

A Percentage of chidren who did not

morve luncteang e % %

B. Percentage of chiiren who improved
functioning but mot sufficient to mave
nearer to funcioning camparable 1o same-
aged peers

C. Percentage of chidren who improved
functioning 1o a level nearer to same-aged % % %
peers but did not reach &

n% 0% %

D Percentsge of chisfren who improved
functonng o reach & level comparabie to 3% % %
same-aged peers

£ Bercantage of chidran who maitained
functioning at a level comparabie to same- % &% 100%
aged peers

Funding Source: Part C

Children Inchuded: 2
Children Excluded: 10

A Percentage of chideen who dd not
Improve uncionng

B. Percentage of chidren who mproved
tunctioning but mst sutficient to move

nearer o functiching comparable to same- o b ol
ped peers

C. Parcentage of chidren who mproved
functoning 10 & kvel nearer to same-aged 0% 0% o
peers but did not reach &t

D. Percentage of chidren who mproved
FUNCIOANG 15 FEBLA 8 level COMGATatie 10 % 0% %
38me-a0ed Doers

E Percentage of chidren who mainiained
functioning st s kevel comparabie 1o same- 0% 0% 0%
e peers

Progress Data (Categories for Each Child) Report

The Progress Data (Aggregate Percentages)
report calculates each child's OSEP Outcomes
raw scores, compares them to their Near-Entry
raw scores and/or same-age-peer benchmarks,
and aggregates the results for each of the three
OSEP Child Outcomes.

The report displays the percentage of children at
near exit who, maintained functioning at a level
comparable to same-age peers, improved
functioning to reach a level comparable to same-
age peers, improved functioning to a level nearer
to same-age peers but did not reach a
comparable level, improved functioning but not
sufficient to move nearer to functioning
comparable to same-age peers, and did not
improve functioning.

The results are separated by Part B and Part C,
according to the funding source that was
selected in the child profile.

The report also displays the number of children
who were included in the report and the number
of children who were excluded. More
information on excluded children is included in
the Progress Data (Categories for Each Child)
report.

Program: OSEP Test Account #1
Reporting Period: 01/01/07 to 12/31/07
Date: 03/24/07

Funding Source: Part B, Section 619

Children Incuded: 3

The Progress Data (Categories for
Each Child) report calculates and
displays each child's OSEP outcome

. LAcnlstenandusect | 3 T raw scores for each of the three OSEP
o | 0 | con | 7 | conome | 4205 | oome | 222054 | asep [ oo | o495 | qsep | e | Smh0d | gsep Child Outcomes, the corresponding
Date Test Date B Banchark Category Raw - Category Rawr Categary
L e L same-age-peer benchmarks, and the
Chad B 050105 | 0SM0T | 110107 110187 -] 54 E a EL E 152 10 E
Crdd, F 04m1A3 | 0sAMO7 | 110107 | 11T 53 50 o 108 52 E 81 &1 E OSEP Category.
Cnid, O 08102 | 0SA1M7 110107 1HmieT % 83 ] 106 104 o 9 = E
‘Children Exchsded: 1 - .
I o } o I s rmmll oo 1 essen } In addition, the report displays the
: e child's name, date of birth, program
Funaing Souree:Pan @ entry date, program exit date, test
: s " ehadort 1 et date for the Near-Entry assessment
an | o | we | | oo | s |omeme | #metems | ooep | cumne | #0405 | oo [ oioma | edsw | oo and test date for the Near-Exit
Date Toa! Date l:;.n - Category ‘:;- » Category !:‘-:' Bonch Category
Chid D 050108 | 0SOLOT 2e1T 1T L] 13 8 N 3 Ll = ] ASSeSSment-
S~ B - b~ [ror-ery iy P The report is separated by Part B and
O 4B L] 14106 QIET | Umaing Near Entry Cata
(Cnig, i osoeed | ouaT | osdnmr nw‘:uﬂswuwm Part C
K . .

& A list of children who were excluded
OSEP Categories from the report and the reason why
A, Parceniage of chidren wha el sot mprove uncisaing . .

o 1 oo e e s e e e is also included.
. Parcentage of chikiren wha improned fusctioning 10,8 ksl nescer 15 3ame-a9ed prers but dd sot resch &

0 Bercastage of chiseen who mpetved fusctoang 19 resch 3 lvel Comparatin B pame-aged peery

€ Percentage of chiiren who martaned fncionng at § ievel Comparatie 1o same-aped seers
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OSEP Report Exclusion Categories

A child may be excluded from an OSEP report due to several reasons. Below are a list of the exclusion
categories and what you need to do to correct the error.

Missing Near-Entry Data:

Children Excluded:

Child I DOB Entry Date Exit Date Reason

Abaiye, Oni 071105 10/23/07 10423/08 | Mis=ing Near-Entry Data

Either the near-entry assessment has not been selected for a child or it has not been finalized.

What you should do: Make sure you have selected a near-entry assessment for the child. On the child's
summary page, you should see an "OSEP entry" icon next to the assessment you want flagged for near entry. If
you do not see the icon, go to the CODRF summary page of the assessment, and select "near entry"” under the
"OSEP Include" option. Also, verify that the assessment has been finalized and that all test items are complete.
See OSEP Include in Section 8: Child Assessments for more information.

Missing Near-Exit Data:

Children Excluded:

Child ] DoB Entry Date Exit Date Reason

Butterfield, Marcy 12121103 0s/01/04 05/21/08 | Miz=ing Mear-Exit Data

Either the near-exit assessment has not been selected for a child or it has not been finalized.

What you should do: Make sure you have selected a near-exit assessment for the child. On the child's
summary page, you should see an "OSEP exit" icon next to the assessment you want flagged for near exit. If
you do not see the icon, go to the CODRF summary page of the assessment, and select "near exit" under the
"OSEP Include" option. Also, verify that the assessment has been finalized and that all test items are complete.
See OSEP Include in Section 8: Child Assessments for more information.

Less than 6 Months in Services:

Children Excluded:

Child ] DoB Entry Date Exit Date Reason

Archer, Lauren 19832 1215002 12/18/05 03/01/06 | Le=s than 6 Months in Services

There are less than six months between the child's Program Entry and Program Exit date. OSEP has mandated
that only children who have received services for at least six months should be reported on.

What you should do: Go to the child's profile page and verify that you have entered the correct Program
Entry and Program Exit dates. If you have entered the correct dates and there are still less than six months of
services received, this child will have to be excluded from OSEP reporting.

Invalid Funding Source:

Children Excluded:

Child ] OB Entry Date Exit Date Reason

Archer, Lauren 159832 121502 1218/05 07/01/07 | Invalid Funding Source

A funding source other than Part B or Part C has been selected for the child.

What you should do: Go to the child's profile page and verify that either Part B or Part C has been selected
for funding source.
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Inappropriate Test Used to Assess Child:

Children Excluded:

Child D ooB

Entry Date

Exit Date Reason

Archer, Lauren 18832 121500

1218108

07/01/07 | Inappropriate age at Level Il teat

If a child is 36 months or younger and is using a Level Il test, the inappropriate test was used to assess the
child. A Level II test should be used only once a child is older than 36 months and is in the Part B program.

What you should do: Assess the child with the age-appropriate test.

ECO Child Outcomes Summary Form Ratings

There are two ECO Child Outcomes
Summary Form Ratings, one with near
entry data only and one with progress
data.

These reports can be run from the Class
Reports page by selecting the service
date range and then clicking on the
“View” link next to the report you would
like to run.

The ECO Child Outcomes Summary Form
Ratings can also be printed from these
pages or exported into either XML or
CSV files.

Monica Belle | OSEP Test Acco... Fri, Jul 25

®)

)

Admin | My AEPSI | My Children | My Groups | My Repnrtsl My Calendar | My Toolkit | My Profile | Help

H PROGRAM REPORTS &

* Child Reports Create a group report for all children in your Program. Make selections in each area

below, then click View, Print or Export to create the report.
* Class Reports

Program Service Date’
* P R rts
rogram Repo Range: 09/01/2007]

TO 07/31/2008 (mm/ddiyyyy)

Select Report Type:
Group Snapshots

View | Print | Export
View | Print | Export

Status of All Children (no dates needed above)
Progress of All Children

OSEP Categories Reports

View | Print | Export: XML|CSW
View | Print | Export: XML|CSW
View | Print | Export: XML|CSV

1 Export: XML|CSV

Entry Data Only (Aggregate Percentages)
Entry Data Only (Categories for Each Child)
Progress Data (Aggregate Percentages)

Progress Dats T for Each Child)

ECO Child Outcomes Summary Form Ratings

Entry Data Only (Ratings for Each Child) View | Print | Export: XML|CSW
Progress Data (Ratings for Each Child) View | Print | Export: XML|CSWV

When possible, we encourage programs to use the AEPS OSEF Categories Reports. The ECO
Child Outcomes Summary Form Ratings are made available by Brookes Publishing for
rograms or states that require use of the COSF.

BROOKES About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
[FUELISHING C7], D5.50.0518 Copyright © 2008 Paul H. Brookes Publishing Co., Inc. All rights reserved.
Entry Data Only (Ratings for Each Child)
Program: OSEP Test Account #1
Reporting Period: 01/01/07 to 12/31/07
Date: 08/24/07
Funding Source: Part B, Section 619 For those programs that require use of the
i e e COSF, AEPSi provides a recommended ECO
Ca = = " |use behaviors . . .

e BB |TERT| e ecasuaa [ I Rating for each child using the 1 to 7 scale.
ol e e : : : The report displays the child's name, date of
Chig, F 040103 | osmror | oswwer 4 7 T blrth, program entry date, test date for the
2l e : : ! Near-Entry assessment and the
Funding Source: Part C recommended ECO rating for each of the
Chidren inciuded: 3 three outcomes.

Child D DOB | Entry Date | AEPS TeS1 | 1. Positive social- ﬁﬂ'ﬁm h:l;mmtn‘meﬂ

Date emaotional skills and skills Zeae
cra A E 3 s ; The report also includes a list of children
£n.0 Qa0 | CAMT | oSmu0T : ‘ : who were excluded from the report and the
Chid, E 0301704 050107 050107 7 T 7
reason why.

Key
ECO COSF Rating
[~ [ = T s T « 7 s T & ] \
| metver | | Emergng | | somewhat | | competers | 39 | P a ge
*Complete defintions of the outcome ratings are avaiable at the Early Chishood Outcomes Center Website (hitp i'www  fpg unc edu ctm)




Progress Data (Ratings for Each Child)

Program: OSEP Test Account #1
Reporting Period: 01/01/07 to 12/31/07
Date: 08/24/07

Funding Source: Part B, Section 619

Children Included: 4

child 0 0B | Entry Date | Exitpate | AEP3 TR M zm::::' 5 needs i
Entry | et | Progress | Entry | £t | Progress | Emy | Ewt | Progress
o 8 csowos | osower | mower | uewr | 7 1 v 7 7 v 7 7 v
Chia, C 05004 0S0M07 120107 12007 1 1 Y 1 1 ¥ 1 1 ¥
Chid, F DN 0S0INT LRlal g 1oaT 4 L Y 7 7 Y 7 7 Y
i, G iz | osuwr | vwower | vear | 3 3 v 5 s v 7 7 v

Children Excluded: 1
[ crisd [ | oos [ eniryouie | extoae | Reason |
[coia,ac |

[Townena | oeovos | oseior [ wsseg vear-entry Dats |

Funding Source: Part C

Chisren Included: 2
2. Acquisition and use of 3. Appropriate behaviors to meet
est | 1. Positive social-emotional skils
child 0 D08 | EntryDate | Exit Date “m ‘ knowiedge and skills needs
Entry Exit Progress | Entry Eat Progress | Entry Exit Progress
Cris, 0 wove | osowr | naewr | wewr | s 2 v N 7 ¥ s : v
Chid. £ W0ne | osewr | weier | wmmer | 7 7 v 7 7 v 7 7 v
Chisdren Exsludeds 2
Child ) 008 | Entry Date | Exit Date Reason
Crio, 4B 041108 | 150108 | 07307 | Masing Nesr-Eiry Dsta
Chis, A 05004 | OWDWD7 | 08107 | iappropriste Age ot HesrExt
Key

ECO COSF Rating
[ [ =7 s [ <1 s T e« T * |
[Crava | [ oo | [ ot | [ oo |

*Compiete defritions of the butcome ratrgs are svalatie af the Early Chikiood Outoomes Center Webste ihitn if'www 190 unc edy=ecoioutcomes cfm)

The Progress Data ECO Ratings
report displays the recommended
ECO ratings for near-entry, near-
exit, and indicates whether
progress occurred (Y for yes, N for
no).

Also included in the report is the
child's name, date of birth,
program entry date, program exit
date, test date for the Near-Entry
assessment, and test date for the
Near-Exit assessment.

A list of children who were

excluded from the report and the
reason why is displayed as well.
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My Toolkit

Section 14

My ToolKkit is an area within AEPSi that includes News & Updates, Resources & Downloads, a Discussion

Board, and resources for Professional Development.

Click the My Toolkit tab on the upper taskbar to access all the items within My ToolKit.

Megan Calhoun # Brookes Publi...

Fri, May 30

O)

) Iy

My AEPSI | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH MY TOOLKIT
| | €

conduct group assessments, and more

Discussion Board

place to ask your questions

Professional Development

training or one-on-one phone consultation

My Toolkit is where yvou will find the latest updates and information you need
My Toolkit to make the most of AEPS® and AEPSinteractive™ (AEPSI™). Read up on
best practices, be the first to learn about new AEPS features, and learn

* Mews and Updates about online and on-site training opportunities.
* Author’s Bleg News & Updates
= Documents/Downloads Stay up to date on new AEPSI features, the latest research findings,
: : legislative changes, and other developments that affect vour field and your
= Discussion Board ability to help children make progress
= Prof. Development Downloads & Resources

Get insights from the AEPS authors about how to use AEPS and AEPSI to
meet accountability mandates, make eligibility decisions, collaborate,

Join the discussion with other professionals in yvour field to learn what's
working for you, what's not, and where the good resources are-this is the

Learn where you can get training on AEPS and AEPSI, whether you have just
an hour to listen to a recorded webinar or you want customized on-site

B 6) c}; About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
[FUBLISHING CV], B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. Al rights reserved.
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H e l p Section 15

The Help portion of AEPSi is a section dedicated to helping you understand how to use AEPSi. This section
includes a list of Frequently Asked Questions (FAQs), AEPSi User Manual, a Getting Started Tutorial, and a
sitemap of AEPSi.

d Megan Calhoun ' Brookes Publi... ' Fri, May 30

®

)

My AEPSi | My Children | My Groups | My Reports | My Calendar | My Toolkit | My Profile | Help

CHILD SEARCH HELP

= Help There are many options for getting help with AEPSI. The following resources are
available:

* Contact Us

= FAQs ? User Manual:

If vou are an AEPSI User that is not an Administrator, this manual will walk
yvou through using AEPSI.

User Manual

* Tutorials * Getting Started Tutorial:
= Gloszary This is a 15-20 minute tutorial that will walk you through using AEPSI.
= Sitemap * FAQs

? Technical Support:
1-866-386-2666 or techsupport@brookespublishing.com

* AEPS Training:
1-877-884-3899 or AEPStraining@brookespublishing.com

* My Toolkit:
See the My Toolkit section for professional development.

BR(( -'q About Brookes :: Contact Us :: Privacy Policy :: Copyright and Terms of Use
[FUBLISHING Cv], B08.01.0341 Copyright @ 2007 Paul H. Brookes Publishing Co., Inc. All rights reserved.
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