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In the summer of 2002, the Prince-Mont Swim League (PMSL) began using two software
programs from Hy-Tek Ltd. Team Manager is used by each team to maintain their roster, create
meet entries, and maintain meet results. Meet Manager is used to run meets. This includes
entering times from all the swims, scoring the meet, and exporting the results back to Team
Manager.

This document covers the operation of the Team Manager program. It is not intended to be a
tutorial on the operation of this program nor on the use of the Windows operating system. Each
user of the Team Manager program is expected to be familiar with basic Windows operations,
such as opening and saving files, copying files, and running programs. Each user should also
have a basic familiarity with the Hy-Tek software. A user’s manual was delivered with each
program, and each program also contains on-line help.

The operation of the two Hy-Tek programs, Team Manager and Meet Manager, are now in
separate documents. This was done to make them more manageable in size, and also because
different persons are doing the team management/meet entries and running the meets

Hy-Tek provides free technical support (for licensed users) as follows:

Team Manager 4.0 TM@hy-tekltd.com (615) 599-4364

Meet Manager 2.0 MM @hy-tekltd.com (615) 599-4364

Support for PMSL use of these programs will be provided by your Division Data Manager and
the Technology Committee members listed below. A support web page has been set up at:

http://www.princemont.org/computersupport.html .

Tim Husson support@princemont.org (301) 899-2436 home
Technology Committee Chairman (301) 325-8684 cell [WEEKENDS ONLY]

Comments and suggestions on this manual are also welcome to the Technology Committee
Chairman.


mailto:TM@hy-tekltd.com
mailto:MM@hy-tekltd.com
http://www.princemont.org/computersupport.html
mailto:support@princemont.org

PMSL Hx-Tek Team Manager Oeerations Manual

Contents
SECTION 1 - INTRODUCTION ....ciutiiiuttetteaiteesteeasteestseasteesteessseessseasseesseeasseaasseanseesbsaanseessneeneesaneannes 1
1.1 Program DeSCIIPLION .......ccviiieiicie ettt ettt ae e nreeaeaneenne e 1
1.2 Program Versions and LICENSES .........ccccuiurieierierieniesiesiesiesieeieie e 1
13 Computer System REQUIFEMENTS ........c.ccveieeieiieie e e e e se e sre e e e e enaeenees 2
1.4 D=1 Lo L= TSP 2
1.4.1 Backing Up the Database. ..........cccueiveieieeiecie e 2
1.5  General Program SELUD .......ccoiiiiiiiiiisieieieie et 3
151 FAVOTTTES FIITEE ...t 3
152 PIINTEr PrefEIBNCE. ... oo 5
SECTION 2 — SETTING UP THE DATABASE ... .ciitieitiiitie ittt sttt ettt sie et s esbeessneeneesneeees 6
2.1  Preparing the New Database...........ccccvveiieiiiieie e 6
2.2  Using Last Year’s Database for the Coming Season...........cccoceverereninineniieiicnnennen, 6
2.2.1 Open the NEeW Database. .........ccccveiieiieieieeieeie e 6
224 Clean Up the Database..........cocveviiiriiiieiieeeie e 6
2.2.2.1 ReMOVING Old MEELS ......ccoueeiecier et 6
2.2.2.2 RemoVvINg Other TEAMS ......coviiiiiiie et e 6
2.2.3  Correct Your Team INFOrmation ..........ccoooieieiiiininisieiee e 7
2.2.4  Setup SyStem PreferenCeS .......ccoiiiiieiiiiesiee e 7
2.2.5 Loading the Meets for the CUrrent Year.........ccccevveveieene s, 9
231 Download the Startup Database.........ccccooeieereiieiieecee e s 11
2.3.2 L0AdING the ROSTEN ......eeiicic et 11
2.3.3 AQE-UP the SWIMMETS.....c.eiiiiieiieieee et 13
2.34 Correct Team INfOrmMation .........cccooevereiiniiiseee e 13
2.4 ROSEEI OPEIALIONS ......eiuiiieeitiiteiteeie ettt bbbttt n e 14
24.1 ROSEEN CIEANOUL......c.eiiiiiieiticiee e 14
24.2 Adding a Swimmer t0 the ROSLEN ..........ccoeiiriiieeee s 15
SECTION 3 — PREPARING MEET ENTRIES ......uiiiiiiiieiiieiie sttt st 16
3.1 Creating the LINGUP ..c.ccvcie ettt sttt ne s 16
311 Entering SWimmers in an EVENL ... e 17
3.1.2 If You Try to Enter a Swimmer in More than Three Events............c.ccccovevvenen. 18
3.1.3 REIAY ENIIES ... e 18
3.14 Verifying YOUr LINBUP ...ocveieeie et 19
3.2 Exporting Files for Dual MEELS ........ccoeieiiiiiiiiiesiieeee e 22
3.2.1 Exporting the Meet ENtry File .........ccoveiiiieiececece e 22
3.2.2 EXPOrting the ROSLEN .......ooiiiieeeee e e 22
3.2.3 Exporting the Meet ENtry REPOI.........ocoiiiieiicieseece e 23
SECTION 4 — IMPORTING MEET RESULTS ...c.vtitiiiieiieiesie sttt sttt sbe st 24
4.1 Importing the Results after the MEEt...........ooveiiii i 24




PMSL Hx-Tek Team Manager Oeerations Manual
Section 1 - Introduction

1.1 Program Description

Team Manager 4.0 (hereafter, called Team Manger or just TM) is used by PMSL teams to
maintain their rosters and submit their entries for league meets. It can also be used to maintain
your team mailing list and contact information. With optional modules, the program can also be
used to maintain team records and do swim meet planning with features like Predict Results.

This manual will only cover those features of TM needed for PMSL operations. You can learn
how to use the optional features from the program documentation or the built-in Help.

1.2 Program Versions and Licenses

In order to insure that all teams have the capabilities in TM needed for the current PMSL season,
you must be running at least the minimum software versions listed on the PMSL website at
http://www.princemont.org/computersupport.html. The version number is shown, along with the
name of the license holder, in the box at the lower, left-hand side of the main program screen
(see below). Updating to the latest version is free and easy to do using the Check for Updates
function in the program. You can also check for the latest version and download the update from
the Hy-Tek web site at http://www.hy-tekltd.com/swim/index.html.

Please note that according to the Hy-Tek software license, your TM license must be in the name
of your PMSL team.

mmwmmmmmmmmmmmmm

ﬂll

Check for Updates

License and Version



http://www.princemont.org/computersupport.html
http://www.hy-tekltd.com/swim/index.html
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1.3 Computer System Requirements

To run TM, Hy-Tek specifies the minimum hardware configuration needed is any 200 MHz or
faster Pentium or equivalent processor with at least 32 MB or memory. The operating system
must be Windows 98 or any later Microsoft operating system. Any Windows-supported printer
will work with the Hy-Tek software.

1.4  Databases

The Team manager program operates on a database file. TM can only have one database file
active at a time, however multiple databases can be maintained, and it is easy to switch between
them.

One Team Manager database will contain the entire summer’s data for your team.

Team Manager has the capability to easily backup and restore the currently active database. You
are encouraged to make regular use of this backup capability, especially prior to importing any
data into the program or making any major changes to the database.

1.4.1 Backing Up the Database

In Set-up->Preferences->System Preferences, you can set TM to automatically back up your
database at an interval you choose. Whether you have enabled this feature or not, you can

initiate a manual backup at any time.

From the Main Screen,

Se|eCt Fl |9'>BaCkup. — Hy-Tek's TEAM MANAGER - Database:C:A\TMIIData\PMSL2007 for My
File Set-up Athletes Teams Meets Standards Records Workouks  Traiming R
Cpen | Mew Chrl+0
Cpen Demo Database
Convert Database to THM 4.0 4
Backup Chrl+E
Restare Q Ctrl+R
&5 Backup Current TEAM MANAGER Database =]
B D Backup Directory: You can select the backup drive and
= - [= [og) . .
' = o the directory on that backup drive.
Enter Comments for the Backup: (L] PMSL Archive
ou can add & note to your backup here D T Il Backups
D Thionline

You can add an optional comment to
\tlngc::uie any storsge medis Iorfgorulsbackup inc:l:ding \falur hard drive. But it you want to move your database to another be StO I'Ed W I th that baCkU p .

computer or you veart to back t up in case something happens to your hard drive, here are your options

1. Diskettes:
If your Detabsse backup fits on one diskette, this media is fine for a backup. Please note that if you use diskette(s) for your

backup, TEAM MANAGER wil first delete any information on those diskette(s) so that the backup wil fit on as fevr diskettes as Read th e n Otes abo Ut Hy Te k
possible. If your Database is very large, it may require more than one diskette. Athough Hy-Tek's ZIP backup does support

multiple diskettes, Hy-Tek recommends using other removable media. ReCO m me n d ati 0 nS fo r Database

2. CD-RW:

Thiz is the recommended media for TEAM MANAGER Database backups but of course, you need a CD writable drive and a Bac ku ps th en CI i Ck ce O K”
y .

CO-RW CD. In order to use & CO-RVW for storing Windows files, you must first FORMAT the CD. Please check with your CD
Viritable software on how to farmat your CO-RYW for Windowes. If you are using Roxio's Easy CD Crestor software, there iz a
utility to format CO-Ris.

3. ZIP Disk:
If you have a ZIP disk drive, just specify the drive letter of this device and TEAM MANAGER will vwrite the backup to your ZIP disk

OK Cancel
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You will get a box asking you to confirm the backup showing the "TEAM MANAGER
Drive and Directory where the backup will be written. Click “Yes” to Backup PHSLZ007 For My Toam tor
proceed with the backup, or “No” to abort the process. CHTMIIData

Yes Mo

You will then see the

= : _ .
progress of the backup - _
Backup Drive: Backup Directary
process and get a EE - =
. . Y TMIData
COHfIrmatIOI’l Of the baCkUp Enter Camments far the Backup: (L PMSL Archive
H Yo can add & note to your backup here., L:I T Il Backups
showing the name of the i
backup file. If you are
- - Hy-Tek Rec lati for Datal Backups
baCkl ng U p tO a. d I I’eCtO I’y Of ¥ou can use any storage media for your backup including your hard drive. But if you swant to move your database to another
- computer or you want to back it up in case something happens to your hard drive, here are your options.
your hard drive that already ERTTTICE B
. . 1. Diskettes: )
Contal ns a backu p Of th IS If your Database backup fits on one ou use disketters) for your
) backup, TESM MANAGER wil first | Backup Completed Successfully... will fit on a3 few diskettes as
database, TM will create a ki (v Demneslo vy ] o i cmamunesEa0 oy Teamt | 2 D o stepon
unique filename, and not 2. CD-RW: _ Location: C:|TMIIData o
. h . Thiz is the recommended media for 1 a CD writable drive and &
CD-RyY CD. In order to use a CO-RY Pleaze check with your CD
ove rW”te t e preVIous Wirtable software on how to format D Crestor software, there iz a
baC ku p f| | e Utility to format CD-Rs k
3. ZIP Disk:

If you have a ZIP disk drive, just specify the drive letter of this device and TEAM MANAGER will write the backup to your ZIP disk.

Click “OK”

1.5  General Program Setup

There are a lot of options and settings in the program that you can explore on your own. | want
to point out two features that may ease your use of the program.

1.5.1 Favorites Filter

There are a lot of screens and dialog boxes in TM where you have to select a Team. To prevent
you from always having to select your team, TM allows you to set up a default in the Favorites
Filter.

From the Main Menu, select Set-Up->Favorite Filters.

|: Hy-Tek's TEAM MANAGER - Database:
File Set-up Athletes Teams Meets  Standar

Preferences »
Custom Lawyouts For Athlete Reports
Ageup Athletes

Favorite Filkers

Groups! Sub Groups ! Codes %
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If you had not previously
selected a favorite filter,
the Favorite Defaults list

will be empty.

Select “Add”.
Type a name in
the “Favorite
Name” field
(required), and
select your team
from the pull
down menu.
Click “OK”

Click “Set Default” to set the
favorite you added as the default.
Then close this dialog box.

—

—

&5 Favorite Defaults

M=%

add  Edit Delete  SetDefault  Clear

DE X ¥ wom

Current Favorite: none

Default  Help

Sub
Group

Schoo

Mame
Year

Group

n
Sub Gr

Meet
Type

1| W

S Course

Team

&5 Fawvorite Defaults

M= X

Add Edit Delete Set Default  Clear Default  Help

DE X W&

Current Favorite:  none

Ao £ Edlit Fawvarite
Favorite Mame:
Group I vI Team vI

Subgroup Course:

I ] SEE A, i Sfrafhmars Bel Fra
Wil Group I vl IMeet Type: LI g
Wi Subarp I ,I
School Y Iﬁ' [o]L8 | Cancel
Prezet Season Since and Until Dates
Season Start Date: [MMDD/Y BI=] I Use Start Date

Season End Date [MMDD/YY Bl T UseErdDate

—

&3 Favorite Defaulis

BEx]

O X 9o E

add Edit Delete  Set DeFau%It Clear Default  Help

Current Favorte: My Team

Sub

[Mame s

Group ear

Schoal

hleet
Type

L

Group |Sub Gr caiEE

Team

p by Team
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1.5.2 Printer Preference

Team Manager DOES NOT use the default Windows printer. You either need to select the
printer every time you make a printout. Or, you can set a default printer in TM.

From the Main Screen, select Set-Up->Preferences->Report Preferences.

l:l Hy-Tek's TEAM MANAGER - Database:C:\ThIIData\PMSL2007 for
File Set-up Athletes Teams Meets Standards Records ‘\Workouts  Training

Preferences 3 System Preferences

Custam Layouts for athlete Reports Reqistration Preferences
Ageup Athletes Repart Custam Age Groups
Favarite Filters Report Preferences

Groups) Sub Groups [ Codes Directory Preferences %

Course Canversian

Athlete Custom Fields

‘workouts >
Options 3

If the Report Printer field is blank, it means you have no default printer selected. Use the pull-
down menu to view all the printer drivers currently installed on your computer. Select the one
you want to make your default. You can change any other options in this Preferences box to suit
your situation. Then click “OK”.

3 Report Preferences
Report Headers
Header 1: I
Header 2: I
Punctuation
Output Options Open Events
" As keyedimported ' g Designation
" UPPERCASE Only " Senior
% UppetiLower Caze " Cpen
[ Show athlete middle initial
Label Types Report Printer
Laserink Jet |
C 2x10 € Ad-UK CAPTURE F &Y BYRP
# 310 g Aus CutePDF Writer
Dot Matrix | |HP Lassr et
1x [P PSC 1800
diL
# of copies to printer : |
Ok | Cancel |
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Section 2 — Setting up the Database
2.1  Preparing the New Database
There are two options for preparing the database for the new season:
Use a copy of the database from the last season. This option allows you to retain all the times
recorded by your swimmers in past years. But, it requires you to load this year’s meets into the
database. and may require you do some clean-up of old data in the database.
Download the new database from the PMSL web site. This database has all the current year’s
meets already loaded. But it will require you to transfer the roster from the previous year’s

database or enter the roster as new.

You need to decide which option is best for your situation. The procedures for both options are
described below.

2.2  Using Last Year’s Database for the Coming Season

The first thing you should do is make a copy of the database and give it a name that includes the
current year (e.g. PMSL2007Meets.mdb). The file extension must always by “.mdb”, which is
also the type of file used by the Microsoft Access database program.

2.2.1 Open the New Database

Open that database using the File->Open function.

— | Hy-Tek's TEAM MANAGER - Database:C:\Documents and Settings\Tir
File Set-up Athletes Teams Meets Standards Records ‘Workouts  Training R

Cpen | Mew [\} Chrl+0 i

2.2.4 Clean Up the Database
2.2.2.1  Removing Old Meets

You can clean out any meet data you no longer need, for example meets not involving your
team. Select Meets on the Main Menu bar at the top of the screen. Click on a meet to highlight
it. Then use the Delete function on the menu bar and follow the on-screen prompts. Repeat this
procedure for any other meets you want to get rid of.

2.2.2.2  Removing Other Teams
You can clean out any other teams that are in your database (from importing prior year results)

using a similar procedure. Select Teams on the Main Menu Bar. Click on the team to highlight
it, and use the Delete function.
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2.2.3 Correct Your Team Information

Select Teams from the Main Menu. Double click on the team name or highlight the team and
select the Edit Function.

J (5 Team Maintenance E]@

Team Mames/Registration

Team Code: |BSE B Team Registration: | oTH p—
Team Mame: i i
Belair Swvim and Racguet | Team Typs: [aGE

"Short" Matme: |

hailing Information

Mail To: | State: | -
Address: LsC:

City: ' | jv

Postal Code: Country: | -

E-Mail Address:

Telephone Infarmation

Day Phane; ak.
Evening Phone:
i Cancel

The Team Code must be no longer than five characters, and must end with an “underscore”
character followed by the letter of your Division. It is important that these team codes are
correct and do not change during the season, as they are used to create the Top Time lists, do All
Star seeding, and do the Power Ranking calculations for next year’s seeding. If you are in a
different division than list year, you will need to change this Team Code.

NOTE: If your PMSL team code is four characters in length, it will need to be shortened in
this program to add the division information.

Make sure the Team Name is how you wanted it listed in reports. The “Short” name is not
required. Make sure the Team Registration is set to “OTH” and the Team Type is “AGE”. The
LSC and Country should be BLANK. All other information is Optional.

Click the OK button to return to the Teams Window. Close the Teams window to return to the
Main Screen.

2.2.4  Setup System Preferences

Select Set-up->Preferences->System Preferences to get the Dialog Box shown below.
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3 System Preferences E]@]T

Preferences TeamiSwimmet Detaults
Gendet Designations
" Mend®omen (i
" MalefFemale (MF) Default Team Type:
{* BoysiGirls (BIG)

Default Team Registration:

Default Courtey:
Athlete Broveser Options
[V Show Ages
[V Show Birth Date Detault State:
[ Show School Year
{+ Last Mame First
" First Mame First

Detfault LS0C:

Meet Age-Lp Date

r Showy Only "Faster than" (" Meet Start Date
Titme: STD [ Qualityving Times " meet End Date

v |May 31,2007 |3~

Relay Lead-Off Splits

[ Use Relay Lead Off Splits " Mot Applicable %
Stroke Rates System Age-Up Date

[ Enable Stroke Rate Reporting [May 31,2007 [2~] &ge-Up |
Avtomsted Reminders [ Akways Age-Up To Today

Automatic Backup every E dapz

Automatic Updste Check every [0] daps oK | Cancel |

Change the “Meet Age Up Date” to May 31 of the current year. Change the “System Age-Up
Date” to May 31 of the current year. Click on the “Age Up” button and answer “Yes” the Dialog
Box shown below. The swimmers on your team will now be set to the correct PMSL age for the
current season.

TEAM MANAGER

%ou can ageup for a specific meet From the Meets Form
ar for a specific keam from the Teams Form,

Ageup athletes ko System ageup date of @ May 31,2007 7

Yes Mo

NOTE; The swimmers in the database are NOT be aged-up automatically. You must
perform this Age Up function before every season. However, new swimmers added to the
team will have the correct PMSL age.
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2.2.5 Loading the Meets for the Current Year

From the PMSL web site http://www.princemont.org/computersupport.html download the six
Meet Event Files for the current season. There are files for each of the five dual meets and a file
for the Divisional Meet. Note where you save the files on your computer, but DO NOT un-zip
the files.

Select File->Import->Meet Events (as shown below).

|:| Hy-Tek's TEAM MANAGER - Database:C:\Documents and Settings\Tim\Desktop\2007 PMSL Fi
Workouts  Training Reports  Labels  Check For Up
ChrH0

File Set-up Athletes Teams Meets Standards Records

Open | Mew
Open Demo Database
Convert Database to TM 4.0 »

Backup
Restare

Ctr+EB
Chrl4+R
Unzip File

Repair/Compact Database

Purge 3

Import 3 Meet Results

Expart 4 Meet Events
Athlete Rosters %

Install Update Meet Entries

Web Browser
Pro Swirmer 4

Tearn SIGHMUP Cnline
Workouts

Open in Multi-User Mode
Tetwork Administration

Navigate to the location where you stored the downloaded files.

B[]

Import Events

x| & @k E-
E@Meet Events-2007 Division ¥ Championship Meet-2130l2007-001.zip
E@Meet Events-2007 PMSL Dual Meet - Week 1-16Jun2007-001.zip

Loak it J ) downloads

-

Recent @Meet Events-2007 PMSL Dual Meet - Week 2-23Jun2007-001 . zip
v If@Meet Events-2007 PMSL Dual Meet - Week 3-30Jun2007-001.zip
,77“ @Meet Events-2007 PMSL Dual Meet - Week 4-07Jul2007-001. 2ip
- @Meet Events-2007 PMSL Dual Meet - Week 5-142012007-001.zip
Desklop

\S

My Documents

ket

=
eand
& €
J =}
=

My Netwark, File narne: ]Meet Ewents-2007 PMSL Dual Meet - Week 1-__'_] Open
Places
Filez of type: ]Evenl files [ b, ™ 23, " 2ip] L] Cancel

Highlight the event file you want to import and click “Open”. The dialog box (shown below)
will state that the next screen will show you the unzipped version of the file you just selected.



http://www.princemont.org/computersupport.html
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TEAM MANAGER

1

The Files inside thlg}%elected zip file have been unzipped to CiiHy-Sport, TM4, TM4 Temp,

These unzipped files will be listed after vou click OK. After the list is displayed, double click on the file you wish ko import,

When you click “OK?”, you should see one file in the list.

Import Events

Look in: [ = TM4Temp = ¢ £ EE-

-

Fecent

éﬂ Meet Events-2007 PMSL Dual Meet - Week 1-16Junz007-001.ev3

My Computer

. '
My Metwark — File name; [MSL Dual Meet - Week 1-16Jun2007-001 ev3 7|
Places

Files of type: |Meet Evert files [*. by, ev3] LJ

Open

Cancel

Highlight the file and click “OK. Click OK on the Import File Dialog Box. You should get a

response that 47

-

Events were imported (as shown below).

[~
Meet

Irpart File MNarme: C:HY-SPORTITMATMATEMPIMEET EVENTS-2007 PRSL

Meet Marme: 2007 PWMSL Dual Meet - ek 1
Course: S0 TEAM MANAGER |23

Events imporked: 47

]

| Canicel

Click “OK to complete the process.

Repeat this Import Meets procedure for all six meets.

Your database is now ready for Roster Operations. Proceed to Section 2.4

10
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2.3 Using a New Database for the Coming Season

2.3.1 Download the Startup Database
From the PMSL web site http://www.princemont.org/computersupport.hntml download the Team

Manager Startup Database for the current season. Note where you save the file on your
computer, but DO NOT un-zip the file.

Select File->Restore from the Main ‘: Hy-Tek's TEAM MANAGER - Database:C:'\Documents and SettingsiTimy
Menu File Set-up  Athletes Teams Meets Standards  FRecords  workouks  Training  Rep
Qpen | Mew Chrl+O '
Open Demao Database
Convert Database to TH 4.0 k
Backup Chrl+B i
Restore Chrl4R
I In=in Fila h
Navigate to where you saved the &3 Restore a TEAM MANAGER database @
file you downloaded. Select the Backup Information
file to highlight it, and click Backup File Hame
“Open". o\ \Documents and Setting= TimDesktopiSw TMABKUpPMSL2007-01 zip
Backed up Database Hame
PMSL2007 MDB

Backup was Created by Princemont Swim League - 1
by Yersion 4.0Pf on Saturday, April 28, 2007 &t 34293 PM

. Total Backup Files Size:
Verify from the Backup 4 megakytes

Information at the top of the box, Backup Comments:

that yOU have the correct fl |e Startup Database for the 2007 PMSL Seasaon.

There are three restore options .
Restore Options

IiSted' I SuggeSt yOU use either the " Replace currently opened database
second or third option. | also CriDocuments and Settings'TimiDesktop2007 PMSL Files PMSL2007.mdb

" Unzip and copy to currently opened folder
Suggest yOU rename the database as CIDOCUMENTS AHD SETTIHGS . TIMDESKTOP,

shown. Then click “OK”. (% Unzip and copy to a selected folder Change Folder

CTMIIData

. - W o datak ! =t
When the restore is finished, you e aeietass A TeEEE

will get a confirmation box. Click

OK Ok %J Cancel

It iz highly recommended that you do & backup of your current databaze before restoring this
backup over it.

v Rename databasze to: |PMSL2DD? far My Team |

2.3.2 Loading the Roster

This section will tell you how to copy the roster from last year’s database into this new database.
If you can’t locate a database from last year, contact the Technology Chair at
support@princemont.org. A roster from one of last year’s league databases can be provided
(although it may be incomplete).

First open the old database using File->Open. Export the Roster using the procedures in section
3.2.2. Note where you saved the file.

11
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Then re-open the new database using File->Open. Select File->Import->Athlete Rosters from
the Main Menu

‘j Hy-Tek's TEAM MANAGER - Database:C:A\TMIIData\PMSL2007 for My Team.MDB
File Set-up Athletes Teams Meets Standards Records MWorkouts Training Reports Labels Check For L

Open [ Mew Chrl+0
Open Demo Database
Convert Database bo TH 4.0 4

Backup Ckrl+B
Reskore Zhrl+R
Unzip File

Repair/Compact Database

Purge 4

Import » Meet Resulks
Export 3 Meek Events
Athlete Rosters

Install Updat
nstall Update Meet Entries

‘Wweh Browser

Prao Swimmer 4
Qpen in Mulki-User Mode Team SIGMUP Online
Metwork Administration Workouts

Navigate to the location where you saved the roster backup file. Highlight the file and click
“Open”. You will get the following box telling you that it will unzip the file and show you the
contents.

TEAM MANAGER

The files inside the selected zip file have been unzipped ko C\Hy-Sporth TM4 TH4 Temp,
These unzipped files will be listed after wou click Ok, AFter the list is displaved, double click on the File you wish ko import,

Mote only Hy-Tek specific by3 Fileswill be displayed.

CI'Ck “OK”. You ShOUId see one Import Athlete Rosters -
HY3 flle- Laak in: |lf)TM4TEmD j EF '

|®]HFILEDD1. HY3

Select the file to highlight it, and N

then click “Open”. You should get
the following verification that the

roster file is OK to Import. Click Desktop
“OK”.

- T oy
® iU

L

My Documents

@

ty Computer

My Netwark  File name: HFILEDOT . HY2 hd Open
Places | J l—l
Files of type: |F|oster files [ hy3) j Cancel
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—

I3 Import Athlete Roster g@“

File Mame: C:iHy-SportTMHTM4Ternp'HFILEOD1.HY3 After Team Manager Comp!etes
importing the roster, you will
get a message indicating how

o o _ many swimmers it read from
W Crwerlay existing administrative information d .
[ Updateisdd Athlste Th Group/SuboroupsiSchool Year the file (WhICh should match
the number of swimmers you
exported from the old
database).

Created by: Hy-Tek, Ltd  wversion: WWin-Th 4 .0He on 061 552006 6:47 PR
File Type: Team Roster

Caticel

s

Import File Checked - Click OK to Import

TEAM MANAGER

77 athletes imported.

I,

Click “OK”. Then click “Close” to close the Import box.

2.3.3 Age-Up the Swimmers

The swimmers you just imported have their ages listed as last Set-up Athletes Teams Mests Stand:

year’s PMLS age. To age-the up swimmers, select Preferences v
Set_up_>Age_Up AthleteS. Custom Layouts For Athlete Reports
Ageup Athletes
! Favorite Filkers %

TEAM MANAGER

‘fou can ageup for a specific meet from the Meets Form

H 13 7 or for a specific team from the Teams Farm,
Click “Yes”. i

Ageup athletes to System ageup date of : May 31,2007 7

Yes Mo

2.3.4 Correct Team Information

You must make sure your team code, including the Division Indicator is correct. See section
2.2.3 above for the required procedures.

Your database is now ready for Roster Operations. Proceed to Section 2.4

13
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2.4  Roster Operations

2.4.1 Roster Cleanout

The roster in your database that has been aged up might contain some 19-year old swimmers that
no longer eligible. Select Athletes from the Main Menu. Click the “age” column to sort by age.
The youngest swimmers will now be at the top. Click the “age” column again to reverse sort,
and the oldest swimmers will now be at the top of the list.

Highlight the swimmerto =
be deleted, and select the &=

Delete function. CI'Ck D= X @/‘\ ] @ & [ Show Inactive Swimmers
“YeS” OI’ “NO" tO the Fitter b-":_‘: i Team | ﬂ Group | j Wbl Group ,—Ll Low Age l:l
H 5le i
dialog box. © o o svavi [ 2] swwoe [ o] wwswsn [ o] "
s | s | ¢ | o | E | F | & | H | O L |
Continue the process to Last Mame First Mame Iicd | Gen Birth e Gr | Sub [ Gr | Sub |Preferred MName
Swimmer Sally = F 01 -Jun-87 19
delete a” the 19'year Old 00 Ol Thomas 01-Jul-87 18 Totmimy
swimmers. ' =
Wiz P.q
Pine

Moo Marning: This action will remove the selected athlete and ALL of their results and splits.

Do vyou still want ko remove: Too Old, Thomas T7?
Mot es Mo |
Lac

Use the same deletion process to remove any other swimmers no longer on the team.

m
=]
=1

If you have swimmers on the roster that have not registered for the season, but you think may
register at a later time, you can mark them as inactive instead of removing them completely from
the database.

To make a swimmer inactive, check the “Show Inactive Swimmers” box at the top of the
Athletes screen. That creates an “Inact” column in the list. Click the box in that column to make
the swimmer inactive.

—1 Hy-Tek's TEAM MANAGER - Database:C:\TMIIData\PMSL2007 for My Team.MDB - [Athletes]
B Add Edit Wiew Delete Results Goals Recruit  Registration  Print Help

0O = X @/‘\ 4 @ % W Show Inactive Swimmers

Fiter b-'::‘_': Team | j Group | j W Groug ~| Low Age |:|
Male i

{* Both High &ge |:|

' (" Female  Schoaol Yr - Subgroup | AW Subogrp -

& | e | ¢ | o | E | F | e | H | 1 U L I
Last Mame First Matne Micd |Gen Bitth A Gr | Sub (Wbl Gr Wl Sub | Inact [Preferred b
Anuaman Artie ] 11-MNow-38 18 O

| B Breaststroker Rabert ag g Babby

After you finish, un-check the “Show Inactive Swimmers” box to hide the inactive swimmers.

14
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2.4.2 Adding a Swimmer to the Roster

To add a new swimmer to the roster, select Add from the menu at the top of the Athletes

window.

The only pieces of information required for PMSL are:

Last Name

First Name (use legal first name)

Date of Birth (TM will calculate the PMSL age)

Gender
Team

You may also enter a Preferred Name (e.g. Donny for Donald), and a Middle Initial.

If you want to use any of the other fields for team management purposes, you may do so.

_ Athlete Information E]@
Athlete Information
Lazt Mame: [Duck First Mame: [Donald | Miclclle: [a,
Preferred Name: [Donny Birthdate: | 0&02101 |$| - | sue 5
Build ID D # Athlete Cell: |
Gender (MF: E Athlete E-Mail: |
Member of
Primary Cortact Secondary Contact tedical Custam 7 ’ <EP & -
eam 1 _
Primary Mailing Information
Father's Last: [Duck Father's First: Team 2: h
hcther's Last.  |Duck hcther's First: st & p—
hailing Address: !
hailing Address: Group: -
City: stte: | v
i | Subgroug: b
Postal Code: CoLrtry: | j
o ] o . W Group: 7
Swvap Fillire "Mail To'if ditferent fram first names and last name
hather Father Mail to: [ | Wl Subgroup: i
Mames Tele, E-mail
School Y
* Use Primary for Maiing  © Use Secondary for Maiing ¢ Use Baoth
Primary Cortact Information
Home Phane: | | Fax: | |
Father I Inactive
Office Phone: | el |
B Registration ‘ Ok !
hather
Office Phane: | cel | e ‘ Fe— |
E-hizil:

TIT AT T

T =TT =TT

T

When you’ve completed entering all the required and optional information, click “OK”. The
swimmer will be added to the roster and the box will be cleared for entry of the next swimmer.

When you are finished entering swimmers onto the roster, click “Cancel” to close the dialog box.

15
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Section 3 — Preparing Meet Entries

Meet entries are now done in TM and sent electronically. There is no need to produce cards or
generate labels (at least for PMSL “A” Meets). This section will walk you through the process
of entering the lineup, and exporting the entries, roster and entries report files.

Since the meets are seeded by computer, it is important that every entry have an seed time. For
dual meets, that time can come from a previous meet, a time trial, a meet from last year, an
invitational meet, or made up by the coach. Remember, that for dual meets, you are only seeding
against times from your own team.

The seed times for the Divisional Meet must come from one of the five dual meet of the same
season.

3.1 Creating the Lineup
Select Meets from the Main Menu. Highlight the meet you want to work on. You may change

the name of the meet to something more descriptive (e.9g. NCR@SBP instead of PMSL Dual
Meet — Week 1) using the Edit function.

‘: Hy-Tek's TEAM MANAGER - Database:C:\TMIIData\PMSL2007 for My Team.MDB - [Meet Browser]
(5 Add Edit Delete Ewents Results Entries Ageup Reports  Window  Help

DS X&DESD
Filter by:  Course: w|  Meet Type: +| Meets Since: [ Use Since Date

& |8 | ¢ | o | e |l e | v | v | 4| & [ L | ™
Start Encd Al Since Il Rela
Lo el DTE SEUEE | = Diate: E?atep Diate Charge Charge
2007 Division ¥ Championship Meet 2-Jul-0v7 |5 21 -Jul-07 | 3 -May-07 | 16-Jun-07
| |2007 PMSL Dual Mest - Wesk 5 1d-Jul-07 |5 1d-Jul-07 | 31-May-07
2007 PMSL Dual Meet - Week 4 07 -Jul-07 |5 O7-Jul-07 | 31 -May-07
| |2007 PMSL Dusl Mest - Week 3 30-Jun-07 |S 30-Jun-07 | 31-May-07
| |2007 PMSL Dual Mest - Week 2 253-Jun-07 |5 23-Jun-07 | 31-May-07

2007 PRMSL Dual Meet 16-Jun-07 |S 16-Jun-07 | 31-May-07

There are two ways of doing entries: By Event or By Swimmer. You are free to use whichever
method works best for you. We will describe the By Event method. You can easily learn the By
Swimmer method on your own.

Click Entries on the Menu, and then select Entry by Event.

ER - Database:C:\TMIIData\PMSL 2007 fo
Results  Entries  Ageup  Reports  Window

1 Entry Browser
Entries by Mame f—
z‘ Me | Entry bey Event : @
Pre-Enter Athletidin Mesk
D Max Entries

TSR T w T =l

The top portion of the ‘Entry by Event” screen displays the events for the meet. The bottom part
of the screen shows the swimmers eligible to swim that event. The time next to the swimmers
name is his/her best time in that event in the database.

16
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|: Hy-Tek's TEAM MAMAGER - Database:C:\TMIIData\PMSL2007 for My Team.MDB - [Entry by Event]

B3+ Time Calc  Yiew Print  Help

@@w = ﬁ Evert[ 1] |<|>| Swvim for Teatm| sgp_s, j Session: [ | Division | j
16-Jun-07 HCR@&5BP
. . Slovwver Faster Slovwver Faster Slovaver Fazter
Sess | Div |Evert| | Gen|Distance| Stroke | &ge VR | o b | Than [vels] | Than (LCM] | Than [Leh) | Than (sch) | Than (som
» IE 1
T [ e[ [F[ sy [ d0ad] 1| | | | | |
| o3[ m| sy [ 11a2] 1| | | | | |
S T O O 1" IR | | | | |
t ] | s [m| sofry [ 13141 | | | | | |
T | e[ [F | sofFy [ 1314] 1| | | | | |
| r[m|  sofry [ 1581 | | | | | |
T | e[ [F|  sofpy [ s8]0 | | | | |
1] |8 m| 25|Free | O88U| I | | | | | |
4| | anl | o | Al | ool o | | | | 1 |
Clear Al | Enter 4l ot Time P Fact Tesm [spp_ s o] Grow | 4| WMGr -
o Ime Fudge Faciar:
' - converted fime W = Subgroup »| wh Sub =

[ WShow Swim-Up Athletes
!*gnly Athletes Already in Meet

* indicates a time did not make the cuttaff.

_'— click here for swim-ups

dicates a time (- fudge factor) make the cuttoff.

You can show swimmers eligible to swim up to that event, by clicking the “Show Swim-Up

Athletes” box.

) ) ) — [ F | & [ w [ v [ 4]k [ |[w]u]eo P la | R | !
Event: [1] 105U Male 25 Fly

Last Mame First Mame tdidd |Ertrd | Team | Best Time Custom Exhib | Aft [Bonus | Heat | LM | Gen | Age [ Birtt [ achieved [Meet Achieved
Evan ] |sBP_a 535 O ol O ] [ 15-Jul-08 | WLS @ SEP

Bearman Josh ] |sBP_A MT O (g O 1] 5

Brawn Melzan O |sBP_a 51,905 O (ol o 1 & 15-Jul-06 | WLS @ SBP

Duck Darald & | O |=BP_a NT O (ol o M 3

Geary Michael [ |sBP_A MT O O O 1] 10

Hovye Caelin P | [ |sBP_A MT O (g O 1] [}

Lewiz Jahn O |sBP_a 33155 O (ol o 1 & 15-Jul-06 | WLS @ SBP

Lewiz Stephen ] |sBP_A MT O (g O 1] 10

Machin Jared O |sBP_a 19.855 O (ol o M| 10 15-Jul-06 | WLS @ SBP

Miller Emerzon ] |sBP_A MT O (g O 1] 7

Miller Winstan O |sBP_a T O (ol o 1 9

Finera Ratael ] |sBP_A MT O (g O 1] 7

Roberts Adrian T | [0 |sBP_A MT O O O 1] 9

Ruppert Connor ] |sBP_A MT O (g O 1] a

Spencer Blayani [ |sBP_A MT O O O 1] 9

Spencer Bill ] |sBP_A MT O (g O 1] 5

Spencer Boss [ |sBP_A MT O O O 1] g

Spencer Bucldy ] |ser_a 7188 O (ol o M| 10 15-Jul-06 WS @ SBP

The Athletes list is sorted by Last Name. You can click on any of the column headings to sort by

that field (e.g. Best Time).

3.1.1 Entering Swimmers in an Event

To Enter a swimmer in the event, check the box to the right of the swimmer’s name in the

“Enterd” column. The row with the swimmers name will be highlighted in yellow. Enter as

many swimmers as you want.

To enter a custom seed time, check the “Enterd” box for the swimmer. Then type the time in the
“Custom” column (see the example for Donald Duck below). This time is only used to seed the
swimmer in relation to your other swimmers in this event, for this meet. If you leave a swimmer

with NT (no time), they will be seeded after all your other swimmers.

In the example shown, Donald Duck will be seeded first with a custom seed time of 18.40, Jared

Machlin will be seeded second with a seed time of 19.85, and Caelin Hoye will be seeded last

with NT.

17
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a2 | 8 | ¢ [ o | e | F | & | # [ v [ o | w [ t [ W | n |
by Event: [1] 108U Male 2
Last Mame First Mame Wlid |Entrd | Team | Best Time Custom Exhib | At |Bonus | Heat |LM | Gen | Aae | Yr
Bearman Evan [ |=BP_a 31535 O (O O [ a
Bearman Josh [ |=BP_a MT O N N bl 5
Browvn Melzon [ |=BP_a 51905 O N N bl 8
Duck Donald A SBP_A NT EEDREENE [ 1 1 0] &
Geary Michael [ |=BP_a MT O N N bl 10
Hoye Caelin P SEP_A MT O 1 1 bl 8
Lewis John O] |sBr_a 33155 O ol o 7] g
Leviz Stephen [ |=BP_a MT O (O O [ 10
Machiin Jared SHEP_A, 19855 O ol O 7] 10
Miller Emer=on [ |=BP_a MT O (O O [ T
Miiller vinston O |sBr_a MT O ol o 7] g
Pinera Ratagl [ |=BP_a MT O N N bl 7
Roberts Adrian T | [ |=BP_A MT O N N bl 9
Ruppert Connar [ |=BP_a MT O N N bl 9
Spencer Bavyani [ |=BP_a MT O N N bl 9
Spencer Bill [ |=BP_a MT O N N bl 5
Spencer Bozs [ |=BP_a MT O (O O [ a
Spencer Buddy [ |=BP_a 2718 O (O O [ 10

To remove a swimmer from an event, un-check the “Enterd” box. The yellow highlighting will
be removed.

Repeat this process for the 44 individual events. Help

Highlight another event at the top of the screen, or g < Swim for Tear] sep_a
use the Next/Previous arrow buttons. k _

=

VE Prev [F4] / Mext [F5) |§

ge |IllH I Tl [usl=1 Tl

Fen |Distann::e | Stroke |

3.1.2 If You Try to Enter a Swimmer in More than Three Events

If you enter a swimmer in more than three events, you will { TEAM MANAGER
get thls Warnlng dlalog However' When you CIICk “OK”’ : WWarning: This athlete has exceeded their masximum !
the swimmer will be entered in that fourth event. | Individual Entries

Athlete: Donny & Duck

You must go back and remove that swimmer from one of ]
their four events. If you don’t do this, the person seeding the
meet will remove that swimmer from their fourth listed event
(there is no choice of which event to scratch at that point).

3.1.3 Relay Entries
When you get to the relay events Event #s 45, 46 and 47, the bottom part of the screen changes.

NOTE: You will use TM to enter the relays, but you will NOT put names on those relays.
That function will be performed at the meet.

Click the “New Relay” button. The “A” relay entry will be created showing the best time in the
database for that event. Click the “New Relay” button again two more times to get the “B” and
“C” relay entries. Don’t worry that they show no seed times.
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|:| Hy-Tek's TEAM MAMNAGER. - Database:C:\TMIIData\PMSL2007 for My Team.MDB - [Entry by Event]
B3+ Time Calc  Wiew Print Help

g@w &5 ﬁ Ewert |< | >| Swim for Team|sgp_a, ﬂ Session; [ | Division |

[

16-Jun-07 HCR@&SBP

. . Slovwer Fazter Slovver Faster Sloweer Faster

Sess | Div [Bvert| | Gen|Distance| Stroke | &ge | IR | o0 b | Than prds] | Than (Low) | Than (Len) | Than (Scm) | Than (scm]
1 39 [ M 100]IM 1280] |

K | | F 100/ In 1280 1

| 41| | M 100|IM 13-14] |

K 2| | F 100/ In 1314 |

| 43 | M 100|IM 1518 |

K 44| | F 100/ In 1518 |

3 q b3 100 |Free %
1 | 48] [ M| 200Free | D948 R | | | | | |
1] | 47| | F | z200Free | 0948|R | | | | | |

™ Show Swim-Up Athletes
[ Orly Athletes Already in Mest

' = converted time

Team |(sgp a ~| Group -

i Gr ,—L|
Subgroup ,—L| wh Sub ’—L|

Select Swimmer by clicking Entered Box then Right Click to enter as Relay Only

[ Cnly Athletes Already in Session

@ indicates a Relay COnly swimmer

r

s | e | ¢ | o | e | F | & | w0 | o | w | | wm [ nw ]| o | [ e | r | s
Event: [45] 038U Mixed 100 Free Relay [ Include Relay Mon Lead-Off Splits
Last Mame First Mame bicl [ Entre | 4Bst | Bonus | Gen | &ge | Y Birth Achigye
Ermily A&l O O F 5 Clear Syvimmers Find Best Relay | Best Relay Report |
Bk Eachel d d i = Swvimmers: Ent [Best Custom Ex | Ht | LM
Blaker Sarah E| O O F 3
1 &M 124183 Ol of o
Bearman Evan g g ] g 2 n o ] )
Bearman Josh M B
Browwn Melzon O O 0l g i & NT_D gL ®
Draviz Kaithyn O O F T 5
Daviz Lauren O O F T c
Duck Donald Al O O M 5 o
Geary Riley O O F G c ‘| | ,
Hill Caroline O O F 5]
Hill Morgan O O F g
Hoye Caelin PO O M 3
Lewvis John O O 0l g
Miller Emerzon O O M T
Mliller Olivia O O F 5
Clivares Alexa O O F 3
Finero Rafzel O O 0l T
Pizarro Barbara O O F 3
Roberts Madira E| O O F G
Spencer Bil O O M 5]
Spencer Boss O O 0l g
Staggs Sarah O O F T
Wiesley Rebecca L | O O F &
Repeat this process for the two other relay events.
3.1.4 Verifying Your Lineup
Reports  Labels Check for Updates Help
. . . . Administrative » [ T
It is not required, but is highly recommended I e ——— ¥ Top Times
Workouts 3 Top Times Spreadshest

that you verify your entries before sending them
out. What you send out is your official lineup,
subject to the scratch rules of PMSL.

Export/Impart Files Report (CLZ, HY3, SD3)
4 Memarized Reports

You can verify your entries by scrolling back
through the Entries By Event or Entries By
Swimmer windows. But, an easier way to
verify your entries is by using the Meet Entries
Report. Select Reports->Performance->Meet
Entries.

Seasonal Results Spreadsheet
IMeet Results

Ieet Eligibility

Meet Entries

Meet Entries Spreadshest %
Meet Entry Fees

Meet Split Sheets

Number of Meets Attended
High Points

Poinks System

Predict Results

Record Match
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3 Meet Entries... g@ 125

Meet: |17, 1n.06 WS @ BSR |

Fitters Cther Options
Shovwy Times Unconverted [

Tearm:
Gen |Age | Sezs fDiv |
Group:

Include Proof of Time [
jv Include Team Address W
Subgroup: e s a) Incicate Corverted Times [
" Male Do Mat Showy Ertey Times [
W Group:
f j' " Female
W Subgroup: s
Schoal Year: 2
Tatalzs on Separste Page W % Include Registration 10 [
Include Inactive [~ Include Otfical Statement [ Evert Fiters
" Inclivicusl o~ Indlividual and
" Relay Relays

Strake ! Distance Fitters

Strake: Distance:
= = Standards | Points I

+ hone " LEM Points

7 Hy-Tek &ge Group | GO Points
" Hy-Tek Single Year B BAG Pairts
" Hy-Tek Open " MISCA Poirts
el " FIMA Points
* Meet Evert Mumber " Meet Evert Mumber (1 per page )
(" Meet Evert HeatiLane ™ Meet Evert Heat/Lane (1 per page)
™ Name ™ Mame (1 Swimmer per Page )
" age (" Stroke and Distance
E Create Repaort | Cancel |

Select your Team and the Meet Name, if they aren’t already selected. You can have the report
sorted by Name or Event Number. And you can select various other options as shown on the
dialog box. You can play with the various options until you get exactly what you want.

The Report by Event Number is handy for verifying that you have the desired number of
swimmers in each event. Since the swimmers in each event are listed in order of seed time, it is
also easy to spot if a swimmer is entered with NT or an incorrect seed time.

Licensed To: Princernont Swim League - 1 2272007 Page 1

Individual Meet Entries Report

WLS @ BSE 17-Jun-06 [Ageup: 5/31/2006] SC Meters
Location: BSR
Behir Swim and Racquet [BSR_A]

# 1 Boys 10 & Under 25 Fly
Thempson, Brady (10) 23498 # 11 Boys 9-10 50 Free
Scopel, Anvdrenr (9) 31788 Thempsor, Brady (10) 41538
Taoulak, Hidk (9) 34685 e Cinlery, Thomas (9] HT
Seopel, e (9] NT
# 2 Girls 10 & Under 25 Fly
(sebiring, Melissa (9 22508 # 12 ¢ Cirls 9-10 50 Free
Eolb, Cuitlin {10} 32438 Cebring, Melissa (9 ) 45108
Goldberg, Esther {10) 45205
# 4 Girls 11-12 50 Fly Warmel, Mary {9 45308
Barber, Amanda (12 3748 Eialidwin, Trivdty (10) NT
Morgan, Jarwa [ 11) HT Houchens, Smartha (10 HT
Eogofeby, Enlie (3 HT
# £ Boys 13-14 50 Fly Wilsor, Meredith (9) HT
Cooke, Michuel {14] 33278
Hhascom, Patrich: (14 34 538 # 13 Boys 11-12 50 Free
Smith, Brhan (13) 35765 Garlnd, Logan (1) 46955
IMorgae, Zackary (14 35828
A 14 Cavla 1117 £l Fran
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The Report by Name is handy for verifying that each swimmer is in the desired number of

events, in the correct events, and not in too many events.

Licensed To: Princeraont Swirn League - 1 42202007 Page
Individual Meet Entries Report

WLS @ BSE 17-Jun-06 [Ageup : 5/312006] SC Meters

Location: BSR

Belir Swim and Racquet [BSE_A]

[¢IRLS

Baldwin, Trinity (103 K12 C  Giels 9-10 90 Free 45,75
Fla C Girls 310 30 Free HT L Girls 3-1025 Breast HT
= Girls 51025 Breast HT 30 Girls 3-1025 Back STEE
k0 Girls 91025 Back BHM Hatef, Sarah {12}

Barber, Amanda (12} K14 Girls 11-12 30 Free 415956
Fd Girls 11-12 30 Fly I E 24 Girls 11-12 30 Breast 8BS
F24 Girls 11-12 30 Breast 398 32 Girls 11-12 30 Back 553558
F40 Girls 12 & Under 100 IM 1:31.638 Houchens, Samantha {10}

Cooke, Kelly (5} B12 ¢ Girls 91050 Free HT
K10 C ik B4 Under 25 Free 2595 Kelly, Crace {14}
=1 Girls 8 dr Under 25 Breast HT EE Gixls 13-14 0 Fly 3828
B3 C Girls 8 ot Under 25 Back ik RG] Girls 13-14 30 Free 05

Deklau, Liza (13} F 25 Girls 13-14 30 Breast 46,218
ke Girls 1314 50 Fly 45,35 Kolh, Caitlin {103}

B Girls 13-14 100 IM 13828 2 Gixls 10 & Under 25 Fly Z24%

Donovan, Meghan (14) ko Gitls 51025 Breast 31.5%
] Girls 13-14 30 Fly 30 E30 Girls 3-1025 Back 168
k15 Girls 1514 50 Free 4% Lally, Brigid {16}

2] Girls 15-14 30 Breast 40,25 =] Girls 15-18 30 Breast 51288

Fowler, Ashley (15} ks Girls 1512 50 Back 0118
kS Guls 1518 30 Fly B K44 Girls 1512 100 M L2058
k1g C Gl 1518 100 Free L0788 Magaw, Lindsey (15}

Fidd Girls 15-18 100 IM 126,58 EE Girls 1518 30 Fly e

To print a report from the Report Preview Screen, use the buttons at the top of the screen.

L& Entry Report

x| <

1af 4

P |

Select another Printer
Export the report as a File—|

| B|&|&| ooz ~
T

Print —|
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3.2  Exporting Files for Dual Meets

You are required to send three files as part of the Meet Entry Process:
1. The Meet Entries File
2. ARoster File
3. A Meet Entries Report

This section will tell you how to export those files. Those three files will then be attached to an
email to be sent to the person designated by your Division to receive the dual meet entries.

3.2.1 Exporting the Meet Entry File

From the Main Menu, select

. A 3 Export Entries [Z]@
File->Export->Meet Entries. [0~
B =
Make S,Ejre the Export Ex_porﬂo Difectoty Ertry Export Restrictions
Relays” box is checked. e _
%[-)r?;umems and Settings Mest: [17.umil6 wlG @ BSR LJ
P I ftj Desktop
Select the Drive and (L2007 PMSL Files
Directory where you want to o N lse Unconverted Times [~
save the file. (] S5y
Click “OK” oK
Cancel
You will get a dialog box showing the location and name of the file created.
TEAM MANAGER
Entries exported to C\Documents and Settings) Tim'DeskioplBSR_A-EntriesD0Z, ZIP
Click “OK”. Then click “Cancel” on the Export Entries dialog box.
3.2.2 Exporting the Roster L CoE!
From the Main Menu, select —— :
File->Export->Athletes/ Tears.
W rwies
I | TMonine
Select the Team, Drive for Export and the s e
Directory for Export, then click “OK”. 2
Include Ina;v:e:::::tes g | . ’T
Awm Expi:\?:zncn:mam&cmup Infarmation [ 0K
Cancel
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The confirmation dialog box will include the location and name of the file created, as well as the
number of swimmers in the roster file.

TEAM MANAGER

62 Athletes exported to CATMIIDEEa\ESE_A-Roster00l . ZIP

Click “OK”. Then click “Cancel” on the Export Athletes dialog box.
3.2.3 Exporting the Meet Entry Report
The Meet Entry Report is the proof of entries. This is the same report created in section 3.1.4

when you were verifying your lineup. Create the report (by Event) as previously described.
Then instead of printing it, use the “Export as a File” button on the Report Preview screen.

Export

Farmat: ak, |

|\A-"ord for WWindows document ﬂ Cancel

Destination: 4

| Disk file -

bt
For the Format, select “Word  “choose Export File B
for Windows document” =
. ; ' Save i |_} T export files j - & E2-

And for the Destination,
select “Disk File”. Click _J
“OK”. Recent

Select where you want to
save the file, and give it a
descriptive File Name. Then
CIle “Save". My Documents

7 E |

\\ i i
&=
» [=
=l

=

=

2

5 -
=}

=

€

y
My Mebwark File: mame: |BSF| Entries - 17Junels.doc j Save
Places
Save as pe: |Word for windows [*.doc] j Cancel

You now have your three files (Meet Entries, Roster, and Meet Entry Report) ready to send out.
It is a good idea to make paper copies of your Roster and Meet Entry Report for the coach.
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Section 4 — Importing Meet Results
4.1  Importing the Results after the Meet
After each dual meet, you should receive from the Data Managers that hosted meets in your
division, a Meet Results file. The results files should have all the conversions for non-standard
pools (e.g. NCR, WLS, PGP, etc.).

From the Main Screen, select File->Import->Meet Results.

|: Hy-Tek's TEAM MANAGER - Database:C:\TMIIData\PMSL2007 for My Team.MDB
File Set-up Athletes Teams Meets Standards Records Workouts  Training Reports  Labels  CheckFor L
Chrl+0

Open [ Mew
©pen Dema Database
Convert Database to TM 4.0 3

Chrl+B
Chri+R

Backup

Restore

Unzip File

Repair/Compact Database
Purge 3

Meet Results

Import 3
Export 3

s

Meet Events
Athlete Rosters

Install Update Meet Entries

‘Web Browser
Pro Swirmer k

Navigate to the drive and
directory containing the
Meet Results file. Click
on the file name to select
it, then click “Open”.

Import Results

x| & @ ek E-

Look. in: |_} iy meet results

BET-23Junz007-001.zip

R

I
[
0
o
= ¥

=

Desktop

&

Py Documents

-
.-*1‘
ty Computer

—

Open |
Cancel

Mest Flesults-SEPEBET-230un2007-00 .20 ¥ |

=

2
by Netwark File name:
Flaces

Filez of pe:

| Result files % hy3.* zip.".cl2)

TEAM MANAGER

The next dialog box
reminds you that it is a ZIP
file that will be unzipped.
Click “OK”.

The files inside the selected zip file have been unzipped ko Ci\Hy-Sport! TM44TM4 Temp.
These unzipped Files will be listed after wou click OK.After the list is displayed, double click on the File you wish to import,

Mote khat since this file contains Hy-Tek specific hy3 files, only those files will be displaved.
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You will then see the un-zipped HY 3 results file in the TM4Temp Directory. Click on the file
name to select it, then click “Open”.

Import Results

Look in: | 2 TM4Temp lJ Iff: "
___J ._l].Meet ResuIts-SlEP(;j.‘llBBT-23Jun2Dﬁ?-DD1 3
Recent
Deszktop

My Documents
8
ry Cornputer
3
ty M etwork, File name: |Meet Fesults-SBP@BBT -23) un2007-001 w3 j Open

Flaces
Files of twpe: |F|esu|t.-’F|uster filess: [,y ﬂ Cancel

Verify the Meet Name and Date. Click the “Add New Teams/Athletes” check box. If you only
want the results for your team, type the Team Code (e.g. SBP_A) in the *One Team” box. Then
click “OK”.

' B3 Import Results E]@

File Mame: C:Hy-Sport\ TMATMATemp'Meet Results-SBPE@BET-23 Jun2007-001.hy3
Crested by Hy-Tek, Ltd version: M2 2.0Ff on 042802007 1:06 Pl Verify you have
File: Type: MEET MARAGER to TEAM MAMAGER Results the correct meet
Weet Mame: =BPEBBET Start Dater 0BS2352007
Import Criteria Import Statistics
[ Owerlay duplicate resutts Recards
¥ idd Newr Teamsfbthietes Processed
/W Import Relays Meets
K M Import Splits for Individual Resutts Teams
I\fl]a isﬁre tt)o W Save Relay Lead Off as Resutt Individual Results |
check this box Relay Results —
Splits
[ Use From Date MWD 2]
[ Use ThruDste | MMDDSY B Course
One LS - * Al Courses
" Yards Cnly
One Team:
" Shaort Meters Only
[ Import for Time Standard at Least " Long Meters Only

-

Current Time Standard: 0K, [ Cancel

Import File Checked - Click OK to Import
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You may get a dialog box explaining that the Meet Date is the same as the

Meet Date of the meet

you used to do the entries, and asking if you want to treat them as the same meet. Click “Yes” or

“No” as appropriate.

Same Meet

There is already an existing meet with start date of: 6/23/2007 named: 2007 PMSL Dual Meek - Week Z
‘Would you like to treat this meet, SBF@BBT and 2007 PMSL Dual Meet - Week 2 as the same mest?

Yes Mo |

You will see the progress of the import at the bottom of the box. After it is

in the lower left corner should say “Import Successful”. The Import Statist
swims were imported from the meet. Click “Close”.

&3 Import Results

complete, the status
ics shows how may

M%)

File Mame: CrHy-Sporti TM4' TMATemp'Meet Results-SBP@TBBT-23Jun2007-001.hy3

Crested by: Hy-Tek, Ltd  wersion: M2 2.0Ff on 0452902007 1:08 PM
File: Type: MEET MAMAGER to TEAM MANAGER Results

Meet Mame: SBP@EET Start Date:  B/23/2007

Import Criteria

Imporf Statistics
[ Owerlay duplicate results

[~ Use Thru Date MMTDY Y [~
One LSC: ~ * &l Courses:
oneTesm: [ { ‘Yarasonly

" Short Meters Only
" Long Meters Only

[ Import for Time Stancard at Least

-

Currert Time Stancard: Cloze

H Import Successful

Records
W add hew Teams/athletes Processed
[ Import Retays Meets [ 1
W Import Splits for Individual Resutts Teams [ 2
¥ Save Relay Lead Off as Result Individual Results | 373
Relay Results [ 18
[T UseFromDate [ Mooy 2= i
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