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This Manual is a reference tool for Sandata’s HC Plus Nurse Assessment software product.

If you have any questions regarding the contents of this manual, please contact Sandata Client
Relations at 516-484-4400.

e Fax: 516-484-6084

e Mailing Address: 26 Harbor Park Drive, Port Washington, NY 11050
e Internet: http://www.sandata.com

e Email info@sandata.com

About this Manual

The HC Plus Nurse Assessment User Manual contains detailed information about using the

HC Plus Nurse Assessment program. (The program is also known simply as Nurse Assessment.)
Each section will give you an overview of the Nurse Assessment features, step-by-step
instructions, and descriptions of fields where applicable.

The contents of this manual and related documentation is proprietary to Sandata Technologies,
Inc., and can not be copied or otherwise reproduced or disclosed to any third party. It is solely
for use in connection with the Sandata HC Plus Nurse Assessment system and software and must
be returned upon request or termination of services.

Copyright 2006 Sandata Technologies, Inc. All rights reserved.


http://www.sandata.com/
mailto:info@sandata.com
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INTRODUCTION

ABOUT NURSE ASSESSMENT

The Nurse Assessment program provides home health care professionals with the means to
create and manage a comprehensive database for task-based-care clients. The Nurse Assessment
system has flexibility through multiple functions and reports available from the pull down
menus.

Important features of the system include:
¢ Store and Print Forms for

> Nurse Assessment Visit
Supervisory Visit
Plan of Care (2 versions available)
Task Based Plan of Care
P.E.R.S.
Initial Nurse Assessment

YV V.V V V V

Emergency Kardex

Archive Forms

Laptop Export of Client Data

Automatic Nightly Updates from HC Plus
Optional Automatic Nightly Transfer to Santrax
Various Report Options

HIPAA Compliant User Security

S OO

SYSTEM TYPES

There are three types of installations for the Nurse Assessment program. Here is a summary of
the three types.

Server: This is the copy of the program that runs from our servers when you login
through the website. (This was also known as “Main”.)

Laptop: This is a copy of the program that is run from a laptop computer. This copy of
the program contains data that was exported from the server so a user can work
on client forms while not connected to the Internet.

On Call: This is a copy of the program that contains a copy of the data from the server.
The data gets copied from the server onto a laptop computer, where a nurse who
is on call outside of normal business hours can access it.

Every agency will have access to the Server installation of Nurse Assessment. Laptop and On
Call are optional features.
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STARTING NURSE ASSESSMENT

Starting Nurse Assessment on the Server

To access the Nurse Assessment program, use your normal HC Plus logon. You should see a
shortcut that looks like the following.

R
¥

Murse

Assessment

Click on the shortcut to start the Nurse Assessment program. A few system messages may pop
up on the screen, then the program will come up with the login screen.
Starting Nurse Assessment for Laptop or On Call versions

A Nurse Assessment icon will be on the Windows desktop on the laptop computer that has the
Nurse Assessment program properly installed.

o

IASSCSSMIENT
Double-click the HC Plus Nurse Assessment icon to start the Nurse Assessment Program. The

program will come up with the login screen.

Login Screen

User Name and
Password to gain

User Name || access to the Nurse
Passwaord I

— | Click on the arrow button and a drop down

Select Nurse (Optional) box W!ll appear yv_lth a list of nurses.
Selecting a specific nurse will allow the user
Supendsor j to work with only those clients assigned to

that nurse. Selecting Supervisor allows the
user to work with any client regardless of the
Ok Farel | nurse assignment. Clients who are not

assigned to a specific nurse can only be
accessed by selecting Supervisor

Users may be assigned different access rights to the program. This may be used to restrict users
from seeing or accessing various parts of the program. Information about setting up user access
can be found later in this manual.
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MAIN MENU OVERVIEW

TITLE BAR/MAIN MENU

The title bar shows the name of the product, current version, system type and the agency ID and
name. Under the title bar is the main menu. This document shows all of the menu options in the
program. When a user logs into the program, certain features may be hidden or disabled based
on the users access rights and whether your agency uses certain optional features.

Product Version System Agency Agency
Name Type ID Name

HC Plus Nurse Assessment {ver. 4.24 - Server/Main) 123 - SANDSPORT DATA SERYICES

File Forms Maintenance Reports Security  Window

— _

Main menu — The sections below give more information about the menu
items and the sub-menus in the Nurse Assessment program.

Keyboard use for menus

While many find it easy enough to use the mouse to make selections from the menu, some users
prefer to use the keyboard. Many of the menu commands can be accessed using a keyboard
instead of a mouse.

To access the menu hold down the Alt key, then press the underlined letter in the item you want
to select from the main menu. To make a selection from one of the drop down menus, press the
underlined letter from that menu. For example, to open the File menu and select New, the user

can press <Alt-F> then <N>.

Some commands have shortcut keys assigned to them. The shortcut key appears on the menu to
the right of the option. For example pressing <Ctrl-N> is another way to select New from the
File menu. You can use a shortcut key from any screen that allows that function. The menu
does not have to be opened to use it.

FILE MENU

The File menu provides several functions for working with records in a form. It also has the
options for Restart Login and Exit.
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File Forms Maintenance Reports  Security  Window

Tl Chrl4+R
Save Chrl+5
Close Chrl+F4
Select Client
Important Note: Make sure that
Delete the Nurse Assessment program is
Print Options shut down prope_rly to prevent
. . damage to data files, which can
Print Frevien result in a loss of data
Prink Ckrl+P )
Restart Login
E:cit
New: This will allow you to enter a new record in most forms.
Save: This allows the user to save the information in the current screen.
Close: This will close the active screen.
Select Client: This will bring you to the client list where you can select a different client to use.
This is only available when working with client forms.
Delete: This will delete the active record.

Print Options:

Print Preview:
Print:
Restart Login:

This provides options for selecting a printer, setting the number of copies, and
setting how the printing should be queued on a network printer.

This will allow you to preview a report or form associated with the active screen.
This will allow you to print a report or form associated with the active screen.

This will cause the program to restart at the login screen. This can be useful on a
shared computer so one user can logout and allow another user to login.

Exit: Use this menu option to exit the Nurse Assessment program. You can also click
the “X” in the upper right corner to exit.
FORMS MENU

This menu lists all of the forms available for the user.

Eile | Forms Mainkenance Reporks  Security  Window

Hurse Task Assessment
Supervisary wisit

Plan of Care

Task Based Plan of Care

P.E.R.S.

Initial Murse Assessment

Emergency Karde:x

If the option for “proposed forms” is enabled, then the forms menu will display additional
options for the Nurse Task Assessment form.
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Filz | Forms Mainkenance Reports  Security  Window

Murse Task Assessment Options Edit Current Form
SuUpervisary visit Create Proposed Forms
Flan of Care

Task Based Plan of Care
B.E.R.5.
Initial Murse Assessment

Emergency Karde:x

MAINTENANCE MENU

This menu provides access to various maintenance functions. This menu is different depending

on the system type of the installation.

On the Server/Main program, the
Maintenance menu displays these options.

Eile Forms | Maintenance Reports  Security  Window

Agency
Codes r
Transferring r

Celete Discharged Clients

Current FormHistory »

Current User

On a Laptop or On Call installation, the
Maintenance menu displays these options.

File Forms Reports  Security  WWindow

Agency
Codes k

Fack and Re-index Files
Delete Discharged Clients

Current User

Some of the options on the Maintenance Menu have additional sub-menus. These will be
described later when the corresponding maintenance function is described in further detail.

REPORTS MENU

The reports menu provides options for printing the various forms and reports that are available in

the Nurse Assessment program.

-10 -
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File= Forms Mainkenance | Reporks  Security  ‘Window
Murse Task Assessment —~

SUpervisary wisik

Plan of Care These are the _forms
Task Based Plan of Care that can be printed
from the Nurse

Initial Murse Assessment
Assessment program.

P.E.R.S.

Emergency karde:

Client Task sheet

N

Murse's Reports

These are the reports
ICD-3 Reports that can be printed
Incomplete Tasks Report from the Nurse
P.E.R.S. Client Assessment program.

Client Lisk
Exceeds HRA Standard Times Repork
Zip Codes
Diagniosis

_/
SECURITY MENU

This menu should only be available to administrative users. It provides access for setting up
passwords, and access rights for users and roles.

Filz= Forms Mainkenance Reports | Securiby  Window

Users
Roles

This manual does not give details about setting up security. The person who handles
administration of the Nurse Assessment program should contact Client Relations to get a copy of
the security manual.

WINDOW MENU

This menu gives options to organize multiple windows or refresh the current window and it will
list any forms that you have open.
File= Forms Mainkenance Reports  Security | \Window

Cascade
Refresh F5

Murse's Assessment Yisit: (1231 123122 - DOE, JANE

Although it is sometimes helpful to have multiple forms opened at the same time, working with
multiple forms can get confusing for most users. It is recommended that you only open one form
at a time then close it before going into another form.

-11 -
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GENERAL FORMS OVERVIEW

ITEMS IN A FORM

The following is an example of all functional items that may be in a form:

Combo Box
Page : _ : Command | —
Frame Spinner | 7 Option Group Buttons
Fagel \I\ Fage2
I 1= | # Breakrast S ove
" Lunch
I LI = Dinner Close
Maonday =] I meal Prep ™ Laundry — |
/Tuesda':.-' : B
Wirrdnesiaw ;I Task Tirme —
=1
BN -
Edit Box Grid
— | List Box Check Boxes | —
Scroll Bar | —

Page Frames:

Spinners:

Combo Box:

List Box:

Edit Box:

Allows the user to go from page to page for additional information. Click
on the page tab to change from page to another.

This is used for numbers, to increase or decrease the number presented.
You can either key the number or use the arrow buttons.

Most Combo boxes allow the user to type in a value or the user can use the
arrow button to display a list of options that can be assigned to that field.

The List box can be used in two ways. It will display a list of similar
information to be assigned. Generally you can double click an item to
bring up a window where you can edit information about that specific
item. The second way is to display a list of items available for selection.
Generally, double click on an item in the list box you want to select.

Use the Edit box for typing in information. It may have a limit in the
amount of information that can be entered or it may hold a large amount of

-12 -
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Option Group:

Command Buttons:

Check Boxes:

Grid:

Scroll Bar:

HC Plus Nurse Assessment Version 4.24

information. In PC Sharp, you can usually double-click on the Edit box or
press F3 to bring up an Edit window.

The Option Group will let you choose only one of the options listed.
Click on a Command button to perform an action.

Click on the Check box to select or deselect that item. In some cases,
clicking on a Check box can enable or disable related options. In other
cases, some Check boxes will automatically turn off other Check boxes
when those items are mutually exclusive.

A Grid displays information in rows and columns. Each box inside the
Grid is refereed to as a cell. The user can change the information in any
selected cell.

A List box, Edit Box, or a Grid may contain a Scroll Bar. This will allow
the user to scroll up and down to see more information than what will fit
in the available space. The arrow buttons can be used to scroll the list up
or down.

USING THE TOOL BAR

When a form is opened the toolbar may appear directly below the main menu at the top of the
screen. Many of the buttons correspond with functions on the File menu. Generally it is easier
to use the toolbar button than to make a selection from the menu.

“NVCR” buttons

New

Save

Delete

Restore

Select Client

Print Preview

Print

Close

v ] DIE[X -] B RS ¥

2

-13 -
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¢ “VCR” Buttons — These are similar to the buttons on a VCR for going forward and backward
through a group of records. When available these buttons will do the following.

» First — This will bring you to the first record.
» Prior — This will bring you to the prior record.
> Next — This will bring you to the next record.
» Last — This will bring you to the last record.
¢ New — This will allow you to enter a new record.
¢ Save — This allows the user to save the information in the current screen.

¢ Delete — This will delete the active record. The Delete button is not available while working
in a client form. This will reduce the chance of accidentally deleting a client. If you need to
delete a client, use Delete from the File menu.

¢ Restore — This allows the user to cancel any changes since the last time the information was
saved. WARNING: If the user selects Restore, any changes made will be lost.

¢ Select Client — This will bring you to the client list where you can select a different client to
use. This is only available when working with client forms.

¢ Preview — This will allow you to preview a report or form associated with the active screen.
¢ Print — This will allow you to print a report or form associated with the active screen.

O Close — This will close the active screen.

-14 -
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SETTING UP NURSE ASSESSMENT

AGENCY SCREEN

The agency screen gives administrators the ability to configure certain options in the Nurse
Assessment program. A password is required to access the configuration settings. The person
responsible for the Nurse Assessment program can get the password by contacting Sandata’s
Client Relations.

General Agency Data

The General Agency Data tab shows general information about the agency and the system. It
also prompts for a password to provide access to the rest of the configuration options. Enter the
password for the Agency screen to enable the other tabs.

Eﬁ.gency _ = )(Il

izeneral Anency Data | Setup Cptions | Task & Kardex Dptions

Flease enter passward to view ar
change the other option pages: I

fain Agency Mo, | 123 Anencies |123 j

Agency Marme ISANDSPORTDATASERUICES
Address IEE Harhaor Park Drive

City IPDHWashingtun State | MY .ZiandeIHDEEI-

Fritnary Phone I(HB} 932-40a0 Data Yersion | 4.24

Secondary Phone I{} -
Fax [0 - Tywe of Syster [1iain ]

If your agency has multiple vendor numbers, click on the Agencies drop-down box to see all of
the vendors. The name, address and phone number information for the vendor selected in the
Agencies box will display on this screen.

The data version and type of system are shown in the lower right corner of the screen. Data
version is also displayed in the title bar of the program. The type of system will indicate if you
are running a copy of the Nurse Assessment program that was installed as Server (Main),
Laptop, or On Call.

- 15 -
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Setup Options

The Setup Options tab contains several general options that you can use to configure the Nurse
Assessment program. There are also form options, which control the way certain forms will
print.

Sy mER

General Agency Data : Setup Options | Task & Kardex Options

—General Options
Weel Starts on

[T Use Histaryarchive
Saturday -

[ Allow Proposed Farms in Archive
[T Gueue printout as single job
[ Allow Laptap to Add Mew Clients
[ Allow Release of Clients Exported to Laptop
[T Show Diagnosis on POC

[T Code Table Maintenance Password I
[T Delete Client Record Passward I

— Form QOptions

[T Include secondary agency phone number on forms

[ Include client signature on Superisory Wisit farm

General Options

¢ Use History/Archive — This will turn on Current Form/History option on the Maintenance
menu and allow users to Archive forms.

¢ Allow Proposed Forms In Archive — This will allow the user to store and create proposed
forms in Archive. Use History/Archive must be enabled to use this feature.

¢ Week Starts on — Allows the agency to set the day that will be used as the start of the week
for that agency. Click on the drop-down arrow to select the day from the list.

¢ Queue printout as single job — This feature is useful for agencies that have several users
sharing the same printer. It effects how the program sends forms to the printer.

> With this feature turned OFF the program sends each page to the printer individually as it
is ready to print. For users that have their own printer this will result in slightly faster
printing. But if two users try to print to the same printer at the same time, their pages will
be intermixed.

> With this feature turned ON, the program will store each page until all of the pages are
ready to print. Then it will send them all to the printer at the same time. So, if two users
try to print at the same time all of the pages from one user will print together before all of
the pages from the second user will print.

-16 -
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Allow Laptop to Add New Clients — This setting determines whether clients can be added on
a Laptop version of PC Sharp. Although we still support this feature, it is recommended that
clients be added into HC Plus first then sent to Nurse Assessment through the automatic
nightly transfer.

Allow Release of Clients Exported to Laptop — Turning on this option will allow a one-time
use of the feature to release exported clients.

Show Diagnosis on Plan of Care — Turning on this option will cause the diagnosis
information from the Nurse Task Assessment form to appear on the Plan of Care form. If
this option is turned off then the user can manually enter information on the Plan of Care
form.

Code Table Maintenance Password — Turning on this option will require users to enter a
password before they will be allowed to update code tables. When this option is turned on,
set the password by entering it in the box to the right.

Delete Client Record Password — Turning this option on will require the user to enter a
password before they will be allowed to delete a client record. When this option is turned on,
set the password by entering it in the box to the right.

Form Options

0

Include secondary agency phone number on forms — This option will print a second phone
number on the Plan of Care form labeled, “After Hours Emergency Telephone”

Include client signature on Supervisory Visit form — This will add a line for Client’s
Signature and Date in the box under the agency name.

-17 -
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Task and Kardex Options
The Task and Kardex Options tab contains options that apply to tasks in the Nurse Task

Assessment for and option for the source of the comment field in the Kardex form.

&5 Agency Tl Il
General Agency Data | Setup Cptions Task & Kardex Options
—Tasks
Cisplay Tasks Times as: Default Default
[~ Hours and Minutes Range Provider

[ Minutes Gnly |EI1 :00 |4

[~ Enahle HZ Plus Murse Assessment to Santrax Transfers
Pazsward:

| ™ Enable Priatity Code

—kardex

[T Link Comments for Kardex (Contact Sandata Client Relations
to change this setting

If enahled, include the fallowing fields in the kKardex camment:

[T Medication Comments (Page 3 of Murse Task Assessment)
[ Task Comments (Page 4 of Murse Task Assessment)

[T Comments (Page 7 of Murse Task Assessment)

[ Special Instructions (Plan of Care, if used by Agency)

Tasks

0

Version 4.24

Display Task Times as — Determines how task times should appear. Selecting Hours and
Minutes would display an hour and a half as 1:30. Selecting Minutes Only would display an

hour and a half as 90.

¢ Default Range — Enter the default value to be used for a range for tasks.

¢ Default Provider — Enter the default provider for tasks in Nurse Assessment.

¢ Enable HC Plus Nurse Assessment to Santrax Transfers — This turns on fields in the task
entry screen that contain additional data that can be sent to Santrax. Contact Sandata Client
Relations to arrange to have the transfers activated for your agency.

Kardex

This section deals with the options for the comment field in the Kardex form.

If Link Comments for Kardex is already turned on for your agency, then use this screen to
choose which comments should appear on the Kardex form. If you contact Client Relations, we

can arrange to have the comments for all clients updated to the current settings.

If Link Comments for Kardex is not turned on for your agency, then you will need to contact
Client Relations to have this feature turned on. Before calling, use this screen to set the options
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to choose which comments should appear on the Kardex form. Changing these options has no
effect on the program until Link Comments for Kardex is turned on. When we turn on the Link
Comments for Kardex option, we can optionally update the comments for all clients updated to
the current settings.

If you are configured to use Link Comments for Kardex, but no longer want to use that option,
contact Client Relations to have this feature turned off. When we turn off the Link Comment for
Kardex option, we can optionally remove the comments for all clients.

CODE TABLES

By selecting Codes from the Maintenance Menu, the user has access to all Code Tables where
current information can be entered. The code tables are used to store common data that can
easily be assigned to appropriate fields in the Nurse Assessment program.

File Forms | Maintenance Reports  Security  Window
Agency |
Akkendant

Case Manager

Transferring 3

Cluster

Delete Discharged Clients Commenks

Current FarmHistory g Coordinator
Diagnosis
Current User Bunctional Aid
Field Office
ICD-9 Cades

Language

Medication

Murse

Significant Sympk
Supplier

Site

Task Master
Zone

General Code Tables

Most Code Tables behave the same way. The example shown below shows the Diagnosis Table.
The following code tables behave the same way:

¢ Attendant ¢ Diagnosis ¢ Medication

¢ Case Manager ¢ Functional Aid ¢ Significant Symptoms
¢ Cluster ¢ Field Office O Supplier

¢ Comments ¢ ICD-9 Codes ¢ Site

¢ Coordinator ¢ Language ¢ Zone
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&5 Diagnosis Maintenance | Il

Code Description I;
M |10z ALFHEIMERS DISEASE |_
103 AMPUTATION
104 ARTHRITIS
104 BILIARY DISEASE
106 BLREMNS
107 CAMCER
108 CARDIOVASCLULAR DISEASE
1049 DECLUBLTI
110 DEHYDRATION ;|
—aearch
Code I vl Description j
— Edit Options
FPasgsward I Lock Codetahble |

This section will only appear if the
Code Table Maintenance Password
is set in the Agency Setup Options.

You can sort the list by clicking on the code or description headings.

To edit an entry, just position the cursor to where you want to make the change then type or
delete characters.

To create a new code, click the New button on the toolbar or choose New from the File menu or
use the shortcut key <Ctrl-N>

To delete an entry, click the Delete button or choose Delete from the File menu.

You can print or preview a report of all of the codes by clicking the Print or Preview buttons on
the toolbar or choosing Print or Print Preview from the menu. You can also print by using the
shortcut key <Ctrl-P>,

If the Edit Options section is visible, you must enter the password before you can do any editing
or deleting. When the password is entered it will unlock all code tables for editing. (This only
unlocks the password at the workstation the password was entered. This does not affect other
work -stations) Click on Lock Codetable and the Code Table can no longer be edited until the
password is re-entered.
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Nurse Table

The Nurse Table will be populated from the data in HC Plus by a nightly transfer. The nurse
information should be entered into HC Plus then it should appear in Nurse Assessment the next
day. You cannot edit the nurse information through the Nurse Assessment program.

&5 Nurse Maintenance !E

Code  |Nurse Name |-
M Supervisar |
=
—Search
Code I vI Marme | j

You can sort or print the code table. Editing and using the New and Delete functions are
prohibited.

Task Master Table

The Task Master table contains a list of tasks from pages 4, 5 and 6 of the Nurse Task
Assessment form. Double-click on a task to edit the information for that task. You can also use
Print or Print Preview to print the task list. You cannot add or delete tasks.

£ Nurse Task(s) !E
Code Task Description
nooo Blackout -
1000 Fersonal Care Activities
1010 1. Bathing
1011 Bed
1012 Tuh
1013 Chair
1014 Shower
10148 Sponge
1020 2. Dressing
1030 3. Grooming
1031 Soak Hands & Feet
1032 Lation On Skin
1033 Clean and File Mail ;l
— Edit Options

Fassword I Lock Codetable |
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When you double-click on a task, the task information will be displayed. You cannot change the
Task ID, Task Name or the Short Name. You can edit the default information for the task.

Important Note: The Duration Code and Total and Partial times should be set to the HRA
standard times for those tasks. These values will be used to determine if the task should print on

the Exceeds HRA Standard Times report.

The task data in this table may be reset when upgrading to a new version

&5 Task !Iﬂ |

TaskID Task Mame Shaort Mame
[1032 | Lotion On Skin [ Lation
Duration Code Tatal FPartial Category Priarity
| Dty R I (T 0000 |Pc | &1 Day |
Days Time  |Range [+]
I Frequency 01X7 ¥ |Saturday
1 o|Times [; . |Days! IV Sunday
! Day wimek | M Monday
v Tuesday
= | Days i Month
¥ v YWednesday
¥ Thursday
Eve - -
n,rl J I J ¥ Friday ;I
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NURSE ASSESSMENT FORMS

CLIENT FORMS OVERVIEW

Client Selection List

When you first choose the specific form you want to access, the Client Selection screen will

appear. From this list you can

select any client. After you select a client the Nurse Assessment

program will remember that client until you select another.

£ Client Selection - |:|I X Il

Disch. Murse Asmnt
Last Name First Client # SSH Vend Exp. ocgde Archive  wisit Date
AMDREWS AR 15422 |075-26-5623 (123 1 091506 (0311504 ;l
ARFUAGA MARCISA 156948 |075-26-6473 (123 091506 (12522001 _|
Al WELING YUMNGA16146 [118-40-1389 |123 091506 (06 502
Adams Joyee AEE2AE |022-22-3333 [123 091506 (04528004
BARSCOMN BARBARA G45187 |123-52-74945 (123 oar1roe (01521403
BASS CARL 100001 |100-00-0001 (123 oarAroe (11522002
BASS2 CARLZ 200002 |200-00-0002 (123 oaM1me 5 f
BALISCH CHARLOTTE |516985 (090-10-5041 |123 0911506 (045119596
BECKER SORIA 45080 |122-30-0526 (123 091506 (0630004
BELLA FLEYSHMARM |321387 [081-84-T865 |123 narrme | fr
BELLA FLEYSH®MARN [852853 [081-84-T8EE |123 091506 (0ar21597
BELLEMARE GERARD G45058 |117-03-3326 (123 091506 (051 5596
BERMIMGHAM LoLNS 645020 |061-16-6019 [123 09M4r06 (03528085
BERMIMGHAM AR G4a018 |073-12-5883 (123 oaM1me 5 f
RIZSCETTA | MRPETTA REARIDA N 14A_2RE1E 117972 naM4meE  InEM1ms
Filter Status: Filter is off - All clients shown
Select [ ey Filter'Search Clear Filter Cancel |

¢ The client list shows Last Name, First Name, Client ID, Social Security Number, Vendor
Number, Discharge Code, Last Archive Date and Last Visit Date.

¢ You can change the order of the list to sort by Name, Client # or SSN by clicking on the

corresponding bolded head

¢ The Visit Date column will
The following table shows

ing.
change to reflect the visit date appropriate for the selected form.
which date will display as visit date for each form.

Form Source for Visit Date

Nurse Task Assessment Date Of This Visit — Bottom of page 7

Supervisory Visit Date of this visit — Bottom of page

Plan of Care (01) Date — Next to Status near upper right corner of page

Plan of Care (02) Date — Above Date of Birth near upper right corner of page
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Form Source for Visit Date

Task Based Plan of Care Begin Date — Top of form

Initial Nurse Assessment Visit Date — Top center of page

P.E.R.S. Date of PERS Review — Near bottom of page

Kardex Most recent of the visit dates for Nurse Task Assessment or
Supervisory Visit.

¢ To select a client, highlight that client on the list, then press <Enter> or click the Select
button.

¢ When the list is sorted on Last Name, you can type the first couple of letters to get to that
specific client quicker. Also, if the list is sorted by Client # or SSN, you can type the first
few digits to get closer to the one you want to find.

¢ To add a new client, click on the New button.

¢ The Filter/Search button allows the user to narrow down the list of clients on the Client
Selection screen to those clients who match the specified criteria. The Clear Filter button
will clear the Filter/Search criteria and cause all clients to display on the list. The Filter
Status will display under the client list.

New Clients

Generally new clients will come from the transfer from HC Plus. It is best to enter the clients in
HC Plus first then wait until the client appears in Nurse Assessment the next day. However, if
you cannot wait and need to enter a client into Nurse Assessment, you can do so in several ways.

¢ From the Client Selection list, click the New button.

¢ From within a form, click the New button on the toolbar.
¢ From within a form go to the File menu then choose New.
¢ From within a form type <Ctrl-N>.

£ Mew Client - |[= |

Vendor || 'l
Client ID I
Sacial Security Mumber I S =

Last Hame I
First Mame I
Save | Cancel |
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You must enter all of the required data in the New Client form. Be careful to enter this data
correctly. Click the Save button to create the new client or click the Cancel button to exit this
form without creating a new client.

Filter/Search

The Filter/Search screen, which is also available on the Print Options form, allows the user to
narrow down the list of clients to those clients who match the specified criteria.

Enter the criteria in the forms shown below. Click Reset to clear the search criteria. Click Set to
set the criteria to the current entries. Click Cancel to exit this form without changing the criteria
from the previous setting.

£5 Client Filter/Search A Il

General Filters | Client Data

VYendor Status Assessment Yisit

@Al Selected | v| & Ay Status | vy vist Date -]

marth Drate (Fromm To Date

Al Active
Laptop Exp. P.ER.S. C Discharged | | | 7 - |t
- . i i~ Select: \ .
Checked in W?th PERS Superwsoryr Visit
O Checked out Without PERS IN — J I’ﬂ‘ . J
2y LIS t n 1= =] =
* Hoth * Hoth Y

marth Drate (Fromm To Date

Nurse | | |supenisor | I -[

Reset | Set Cancel

I [~
General Filters Client Data '
Client# | Soc. Gec.# | - -
Lo e | Printity |_
Fitst Name | Clustering Data
city | Cluster | [ | =
Zip Cade | site | [] ] =
Phane# |( ) - Lol I = I =

Reset | Set Cancel |
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You may enter criteria of one item or several, depending on how you want to narrow the search.

For Vendor, Status, Laptop Export and P.E.R.S. click the option you want to use. A dot will
appear in the circle to the left of the option that has been chosen.

For Nurse, Assessment Visit, Supervisory Visit, and Clustering Data click the button to the right
of the box to display a drop-down list of options.

If you choose an option for Assessment or Supervisory Visit, then type in the appropriate
information underneath the option.

For the text entry fields on the Client Data page, you can type the first character (letter or
number) or first few characters to match any clients where that field starts with those letters. For
example, entering “ba” in the Last Name field will match “Barson”, “Bass” and “Bausch”.

Archiving

When selecting a client, agencies that have the archiving feature turned on will get a prompt to
archive the forms for the selected client. You should choose yes if you are beginning a new form
for a client or anytime you want the current state of the form saved before making changes.
When you archive the data for all forms will be copied into the archive area. See the section on
Archive for more information about how to view archived forms.

Archive |

Do wou wank to archive the forms Faor clients

123845157 - BARSOMN, BARBARA

Comment Entry

Some of the fields allow entry of more data than will fit on the screen. Most of these fields are
linked to the Comment Text Edit Window. Double-click on a comment field or press the <F3>
key to bring up the comment entry field.

If you have comment text entered into the comment code table, you can insert text from there by
using the drop-down box at the bottom of the screen.
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£ Comment Text Edit Window | |

=]

[~

j Insert Text

Assigning Codes

Some of the fields allow the selection of codes. When this occurs a window similar to this
example appears.

£ Diagnosis Code _ | X Il

I—Jlr-.railahha — I—SEIEE’tEd —
Cocde Dascription e Dascrition
439 ABLISWVE - 154 ALLERGIES ;|
401 ACE BANDAGE - 112 EMDOCRIMNE DISEASE
402 ADULT DIAPERS
a4 ALLERGIC
102 ALZHEIMERS DISEASE
103 AMPUTATICN =
254 ARALAGESICS
202 ARALGESTIC-MNARCOTIC
20 ARALGESTIC-MOMN-MARCOTIC o
143 AREMIA
445 A G A, ﬂ LI

Add Code to Tahle |

Assion to Client Gl |

The available codes appear on the left. The codes that have been assigned are on the right.

Use the mover buttons to move codes from one side to the other. The single arrow buttons (“<”
and “>") will move one code. The double arrow buttons (“<<” and *“>>"), when available, will
move all codes.

-27-



User Manual HC Plus Nurse Assessment Version 4.24

If you want to use something that is not in the code table, type the description in the blank box
near the bottom. You can add this code to the table where it will be available in the future or you
can add the code for this client only.

General Client Data

The first tab of every client form contains the same general data about the client. It provides a
quick reference for the name, address and certain other information about the client.

The layouts of the screens for all of the forms match the layout of the printed forms as closely as
possible. Some of the information in the general client data is also in the appropriate fields
within the form.

B Murse's Assessment Visit: (123) 515422 - ANDREWS, MARY

4 5 6 Recomimended Plan of Care | 7.1 Environment | 7.2 Comments |

2.2 Mental Status | 2.3 Judgement | 3.1 Functional Aids | 3.2 Additiohal Services f Meds |

¢ General Client Data | 1.1 Assessment | 1.2 Purpose of VisitDiagnosis | 1.3 Impairments | 2.1 Maobility

Seneral Client Data Client Discharge Status
Client 3 |515422 Vendor [423 - Code Date

|1 R I EEZRILT
Client Name Description
Last First .

IDled
| ANDREWS [ mary

Clustering Data

Address Cluster
|1n CATHERINE SLIP Apt |1122 I j
| Flaor |11 Sz I j
| MEW YORK |Nv ~| [10038-1347 Tone | B
Fhone # Social Security  Date of Birth Language Priarity
[(212)227-7538  |075-26-5623  [D3nanadd IENGLISH =

NURSE TASK ASSESSMENT FORM

The Nurse Task Assessment form is divided into 12 tabs, which represent the different page
sections for each of the 7 pages of the printed form. The tabs are numbered and located at the
top of the form. The tabs follow the order of the assessment layout

Proposed Forms

Some agencies have a need to update the Nurse Task Assessment (M27r) form to request a
change of hours, but do not want to affect the Plan of Care data sent over to Santrax. To
accommodate this request, the ability to create “proposed forms” has been added to the program.
A proposed form will be created as a special archived form that will allow the user to edit the
form.
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This is an optional feature. It can be enabled on the agency configuration screen. “Use
History/Archive” must be enabled to use the proposed forms. To turn on this feature, check the
box for “Use History/Archive” then check the box for “Allow Proposed Forms in Archive”.

When you create a “Proposed Form”, the program will prompt you to select a client. After you
select the client, the program will confirm that you want to create a proposed form for that client.
Clicking “Yes” will cause the current form for to be copied into Archive. The form will be
flagged as “Proposed”. The “Proposed” copy of the form will open, allowing the user to make
any changes. Those changes can be saved and printed. Changes to the “Proposed Form” will
not affect the current form for the client.

The proposed form will exist in Archive. After closing the proposed form, if you wish to make
further changes or print it again, you can switch to Archive from the Maintenance menu by
choosing “Current Form/History” then “Multiple Forms per Client”.

1.1 Assessment

This screen contains the data on the top of page 1 of the Nurse Assessment Visit form.

E Murse's Assessment Visit: (123) 645187 - BARSON, BARBARA

4.5,6 Recommended Plan of Care | 7.1 Environment | 7.2 Comments ‘

2.2 Mental Status | 23 Judgement | 31 Functional Aids | 3.2 Additional Services f Meds ‘

| 1.2 Purpose of VisitDiagnosis | 1.3 Impairments | 2.1 Mohility

Field Office I j| Case Manager I jr

General Client Data

|A. Client's Name Birth Cate [™ IfMutual Case, Other Client's Mame
[parBaRa  |BaRsON [0ar2211913 | 5.5# |000-00-0000
Address

|851E162 5T Apt | Snc-Sec.#|123-52-?945 Medicaid#l
|AF'T1H Floor I Medicare [~ Yes [T Mo MCR#I—

ERES [nv =] [10452-5187

Assessment Agency Billahle Hours Recommendatian for Autharization of Service {in
M Home Attendant periiieek I [19:25 Hours)
[ Housekeeper _ _ e
[~ Harme Health Agercy Authorized Hours [~ stat | Continue ™ Increase Tasks
[~ Other I— RERiEEE I 040 [T Deny [ Decrease Tasks [ Discontinue
Present at Interview Recommended Level of Care:
W Hs [T HE [T HHA ™ RelativeiFriend ¥ Home Attendant [~ Home Health Aid

Saurce of Infarmation IC”EHUWE [T Housekeeper [~ Other I

For a 24-hour case, enter the appropriate value. Otherwise, this -
field is calculated from the total task times from pages 4, 5 and 6.
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1.2 Purpose of Visit/Diagnosis
This page contains the data found in the middle of page 1 of the Nurse Assessment Visit form.

E Murse's Assessment Visit: (123) 645187 - BARSON, BARBARA

4.5,6 Recommended Plan of Care | 7.1 Environment | 7.2 Comments ‘
2.2 Mental Status | 23 Judgement | 31 Functional Aids | 3.2 Additional Services f Meds ‘
General Client Data | 1.1 Assessment | 1.2 Purpose of VisitDiagnosis | 1.3 Impairments | 2.1 Mahility
Contact Persan Fhone # Purpose of Visit:
I I (718) 154-5456 [ Initial " Reassessment [T Change
I I( ) - S — ALERT ORIEMT 4GETFLUL, ;I
Diagnosis ICD-Q.CDdE If Symptoms: ARTHRITIC PAIM, HEADACHES
Primary: Puailable ;I
EMDOCRIME DISEASE, — goz.ao —
ALLERGIES - 083.1 — Vital Signs: | 120070 18 B3 -
ecandan ;I Regularly Scheduled SAppointments Day Time Freguency
dral 2200 |oox3 <]
;I LI eye 1000|206
Client - Primary Medical Provider
Mame Fhone #
[ DR cANTANA [¢) -
| [ - [~

Diagnosis (Primary, Secondary and ICD-9 code), Significant Symptoms and Scheduled
appointments bring up their own entry screens. The ones for the diagnosis fields and significant
symptoms are similar, so only the Diagnosis Code screen is shown from that group.

=3 Diagnosis Code !E

Iimrailahle — Iismemeu —

Ciode Daacription Cade Daacription

4349 ABLSIVE - 1454 ALLERGIES ;l

4 ACE BAMDAGE - 112 EMDOCRIME DISERASE

402 ADULT DIAFERS

34 ALLERGIC

102 ALZHEIMERS DISEASE

103 AMPILUTATION =

254 ARALAGESICE

202 AMALGESTIC-NARCOTIC

2M AMNALGESTIC-MOMN-MARCOTIC B

143 AREMIA

44F ARGIMA ;I LI

Add Code to Table | I Azsign to Client Sl |
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Here is the Schedule Appointment screen

&5 Schedule Appointment S ill

—Description

||ey'e

—Time

1000 {Usge 24:00 Hour Clock)

—Frequency COEM

I "I timefs) a day I vI dayis) aweek
I 'I dayis) a month Ewery IE j IMunth(S}j

Use the buttons on the toolbar or options from the File menu to add or delete appointment
records.

1.3 Impairments
This page contains the data found on the bottom of page 1 of the Nurse Assessment Visit form.

=5 Nurse's Assessment Yisit: (123) 645187 - BARSON, BARBARA

4.5, 6 Recommended Plan of Care | 7.1 Erwironment | 7.2 Comments ‘

2.2 Mental Status | 2.3 Judgement | 3.1 Functional Aids | 3.2 Additional Services f Meds ‘

General Client Data | 1.1 Assessment | 1.2 Purpose of VisittDiagnosis | 2.1 Mahility

llA. Impairments Yes Mo Comments
Speech I~ I
Diarr. Handiarrm -
Cther Handiarm - I
Lower Extemities 1 I
Cardiac Function 1 I
Respiratory Function ™~ [
Chesity -
B. Bladder Control ;l Bowel Control ;l
Cantinent v Caontinent
v Sometimes [ncontinent j Sometimes Incontinent
Tntall\,rlncnnti_rllent - r Totally Incontinent ;I
Catheter WEIE Indwelling Texas Qstormy
Frequency: I Urgency: I FrEqUEnCS": I Urgenc\;‘: I
C. Sight — | Hearing =
Total Blindness —I Total Deafness —I
Legally Blind v Hearing Aid
v Glasses Lip Reading
Contact Lenses LI Can Interpret Laudness LI
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2.1 Mobility
This page contains the data found on the top of page 2 of the Nurse Assessment Visit form.

E Nurse’s Assessment Visit: (123) 645187 - BARSON, BARBARA

4,5,6 Recammended Plan of Care | 7.1 Enwiranment | 7.2 Comments |
2.2 Mental Status | 2.3 Judgement | 3.1 Functional Aids | 3.2 Additional Semvices rMeds

General Client Data | 1.1 Assessment | 1.2 Purpose of VisitDiagnosis | 1.3 Impairments 2.1 Mohility |

oA Can | Canwl [Can wilid | Can- q
lll. A. Mobility Indep | Mech Aid| of Persan | nat | " B. Client Endurance
e Mg [T | P | T | i | Tolerates Distances 250 Ft 4
Walk e or : W Meeds Intermittent Rest
Wheel - Outside r ~ ~ ! [ Barely Tolerates Short Activities
Get Up Fram ! ™ Mo Tolerances
v 1
Seated Position I- I- I- I- D I- Telephune Usage
GetUp From Bed Il r [ I 1T | ks Client Able to Use Telephone [ ves [ ha, Explain
Transfer to Commode | [T - ' W I
Transfer to Wheelchair) T | r r ¥ Does Client Have Personal Emergency response System
Use Bedpan (i (il r W [ Yes [ Mo
C. Client Preferences for Services Hours |D. Client Status Variations During Day
And Activities: Use 24:00 Hour Clock Include Any Peak Perinds of Functioning (E.G.
Rise Time IDSDD Lunch |130|:| Early or Later in Day.)
Breakfast Iuggu Dinner |1530 j
Bathing Iugau Bedtime |21 an ;I

2.2 Mental Status
This page contains the data found in the middle of page 2 of the Nurse Assessment Visit form.

&5 Nurse's Assessment Visit: (123) 645187 - BARSON, BARBARA

4.8 6 Recommended Plan of Care | 7.1 Environment | 7.2 Comments
General Client Data | 1.1 Assessment | 1.2 Purpose ofVisitDiagnaosis | 1.3 Impairments | 2.1 Mohility |
2.2 Mental Status | 2.3 Judgement | 3.1 Functional Aids | 3.2 Additional Services f Meds

IV A. Mental Status Yes Mo Comments

Oriented to Time, Person, Place [~ [ |

Alert r r |

Able to Learn - |

Able to Direct Worker r |

Able to Manage Affairs - - |

Impared Recent Memory - |

Anitated r |

Wanders if Unsuperised - - |

Depressed - |

Anxious r |
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2.3 Judgement
This page contains the data found on the bottom of page 1 of the Nurse Assessment Visit form.

5 Nurse’s Assessment Yisit: (123) 645187 - BARSON, BARBARA _ ] x]
4.5 6 Recommended Plan of Care | 7.1 Erwvironment | 7.2 Comments ‘

General Client Data | 1.1 Asseszsment | 1.2 Purpose of YisitDiagnosis | 1.3 Impairments | 2.1 Mohility ‘

2.2 Mental Status | 3.1 Functianal Aids | 3.2 Additional Services ! Meds
B. Judgement Appropriate Fair Inappropriate
What If Your Home Attendant Could Mot Get Here? I I I
What Would You Do If There Was a Fire Whean You Wera Alone? r r r
Wihat Would You Do IfYou Were Alone And Yoo Got Chest Pains That

Wauld Mat Go Away? r r r

If Somenne Rings Your Bell, What Do You Do? I I I

If Any Evidence of the Following, Please Describe. Include Source of Information and Indicate Action Taken
and Recommended Follow-up.

[ werbally Ahusive

|

I~ Physically Assaultive |
[ Suicidal Ideation |
|

|

[ SeltEndangering Behavior

I~ Known Psychiatric Disorder

3.1 Functional Aids
This page contains the data found on the top of page 3 of the Nurse Assessment Visit form.

&5 Nurse's Assessment Visit: (123) 645187 - BARSON, BARBARA

4.5, 6 Recommended Plan of Care | 7.1 Environment | 7.2 Comments |

General Client Data | 1.1 Assessment | 1.2 Purpose of VisitDiagnosis | 1.3 Impairments | 2.1 Mobility |

2.2 Mental Status | 23Judgement 3.1 FunctionalAids | 3.2 Additional Services / Meds
V. Functional Bids =]
What Functional Aids Does Client Hawe™ ﬂ
Are Functional Aids Being Used Correcty? [ Yes [ Mo If Mo, Specify I
What Functional Aids Does the ;l Have They Been Ordered?
Client Meed and Mot Have? =] [ es [ Ma
Marme of Supplier. ﬂ

YI. A. Skilled Needs
Does Client Meed Any ofthe Following? [~ Yes W No  IfYes, Specify Frequency and Provider

Frequency | Provider Frequency | Provider Frequency | Provider
E;EBLIIDITIS I j .Eéwrr?i?)ri]sttratiun I j :UCT_I:mng I j
E({JEE:%'T:AQ%SEWC I j ggigg?g; - I j gi?ﬁnll‘::rsni;ns I j
Ex-:er-:isesrz| I j IrrigationAnzertion I j I j
Enems I j E:E:tinn I j
ggtrtlem\,f I j Eggginu I j

The sections for the functional aids that the client has or needs and the section for the supplier
bring up screens similar to the one for Diagnosis as shown in the section for tab 1.2
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3.2 Additional Services/Meds
This page contains the data found on the bottom of page 3 of the Nurse Assessment Visit form.

E Murse's Assessment Visit: (123) 645187 - BARSON, BARBARA

4.5,6 Recommended Plan of Care 7.1 Environment | 7.2 Comments ‘
General Client Data | 1.1 Assessment | 1.2 Purpose of VisitiDiagnosis | 1.3 Impairments | 2.1 Mahility
2.2 Mental Status | 2.3 Judgement 3.1 Functional Aids 3.2 Additional Services f Mads

B. Additional Services/Referral:

Indicate Whether The Client Should Be Referred For, Or s Receiving The Fallowing:

Referral Meeded | Receiving Services Other:
Yes Mo Yes Mo

Psychiatric Evaluation ] - ] - oT ;I
Rehabilitation Therapy v O v O =l
C. Current Medications Can Client Self | o0 sngs

Administer?

Medication Cosage Freq | Route| Yes Mo :I
21D 150mg an  |po =]

Do Medications Need To Be Prepared For Client? [~ ves [T Mo

If¥es, Who \Will Prepare? I LI

Medications will bring up the following screen.

B Medications !E |

Available

Coge Dlascrintion

! Coga

Medication

Selected

Version 4.24

Doszage

Freq. Route Yes Ko

0o
na3
226
no4
102
127
nas
nag
nar
nog
225

ACETAMINOPHE!
ALDOMET
ALOMIDE
ALUPEMNT INH
AMBUTROL SLILF
AMITRIPTYLINE
AMTIVERT
ASFIRIM

ATARAX
ATROPIME

AxID

-

[

=
=
2

225 |a¥ID

[160mg

a0 [Po |

[~

Add Code to Table | |

Assign o Clignt Ol

Edit Medication |

This is similar to the other screens for assigning codes, but with a few added features. When
medications are selected, an additional screen comes up asking for further information about the
medication being assigned. After a medication is assigned, you can get this screen by clicking

the Edit Medication button.
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£ Medication |

Description IA}{ID

Frequency (8 - Route IF'CIl v|
Dosage |15Dmg

Can Client Self Administer? [ Yes [ Mo

Comrment

4,5 6 Recommended Plan of Care
This page contains the tasks for pages 4, 5 and 6 of the Nurse Assessment Visit form.

&5 Murse's Assessment Yisit: (123) 645187 - BARSON, BARBARA

General Client Data | 1.1 Assessment | 1.2 Purpose of ¥isittDiagnosis | 1.3 Impairments | 2.1 mobility ‘

2.2 Mental Status | 2.3 Judgement | 3.1 Functional Aids | 3.2 Additional Services f Meds ‘
4,56 Recommended Plan of Care | 7.1 Environment | 7.2 Comments
Vll. Recommended Plan Of Care Effective Date | i [ 24 HR. Case
Indicate The Personal Care Required By The Client, Using The Following Codes To ldentify The Providers.
Key: 1. Family Member 3. Housekeeper f. Home Health Aide 7. Other, Specify  PE - Per Event
2 FriendfMeighbor 4 Home Attendant 6. Murse . I - Minutes QD - Daily
Mot Clignt Assistance | Fraguency  (Tot Wykly - Times
Chk. Tasks needed | N8P "Some  Total | Dailfiaekly] Time T of Day
Blackout -
Fersonal Care Activities
1. Bathing
Bed
Tub
Chair
b4 Shower ks 017 04:40 |4
Sponge
¥ |2. Dressing kS 01ET 01:45 ;I
SOTITRETLS Subtotal p4 |12:25 Clear tasks |
;I Subtatal p.5 |00:00 Total Tirme
= | subtotal p& |07:00 [19:25

The list shows all of the tasks on the Nurse Task Assessment form pages 4, 5 and 6. Double-
click on a task to add or edit information for that task. The Task Assignment screen is shown
below.

The subtotals and total task times appear on the bottom right side of the screen.

In the upper right corner is a checkbox for 24-hour case. If this is checked then the total weekly
time, subtotals and total time will be blank.
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If you want to clear all current tasks and reenter the tasks from scratch, you can use the Clear
tasks button in the lower right corner. This will remove all task assignments for this client. This
feature can be helpful when there are significant changes in the Plan of Care, but be careful about
using this feature by mistake since all tasks will then have to be reentered.

Here is the task assignment screen.

£5 Task Assignment o ) ill

Task D Task Mame Short Mame
|1III14 I Shower IShnwer

| Client Assistance |

[T MotMeeded [ Independent [ Some W Total

Dwration Code  Duration  Priarity Frovider
|Daily | ||:||:|:2|:| I.ﬂ.llDay -] |4 |
Days Time Fange |;|
Fregquency 01Xy [ Saturday N 0
1 o|Times [; |Days! IV Sunday
! Day Week | M Monday |

¥ Tuesday

-| O I onth
J Ays FHan W wednesday

Santrax Options
[~ Freq: As Meeded

¥ Thursday
Every j | j W Friday Shift | 'l

[T Exceeds HRA Standard Time

| Default |

| Settings

To use the Default Setting, choose either “Some” or “Total” for client assistance, then click the
Default Settings button. The will set the task to any default values that were setup in the Task

Master file.

The Santrax Options (Frequency and Shift) will only appear if that option was turned on in the
agency configuration screen.

The Exceeds HRA Standard Time checkbox and comment entry field will become available if
the duration exceeds the standard duration set in the Task Master file.
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7.1 Environment
This page contains the data found on the top of page 7 of the Nurse Assessment Visit form.

E Murse's Assessment Visit: (123) 645187 - BARSON, BARBARA

General Client Data | 1.1 Assessment | 1.2 Furpose of VisittDiagnosis | 1.3 Impairments | 2.1 Mohility ‘

2.2 Mental Status | 23 Judgement | 31 Functional Aids | 3.2 Additional Services f Meds ‘

4,5,6 Recormmendead Plan of Care 7.1 Enwironrnent | 7.2 Comments

VIIl. A. Envirenment
Are There Any Environmental Problems In The Apartment? Mo [ es If¥es, Explain

Do Ervironmental Problems Affect Task Time? Mo [ ves If¥es, Explain

B. Sleep-In Facilities
Cescrihe Facilities For A Sleep-In Hame Attendant

Sleeping: :I
&
Cooking: ;I
[ -
Space For Personal ;I
Belongings: ;l
Frivacy: :I
2

7.2 Comments
This page contains the data found on the bottom of page 3 of the Nurse Assessment Visit form.

=5 Nurse's Assessment Visit: (123) 645187 - BARSON, BARBARA

General Client Data | 1.1 Assessment | 1.2 Furpose of VisittDiagnosis | 1.3 Impairments | 2.1 Mohility ‘
2.2 Mental Status | 2.3 Judgement | 3.1 Functional Aids | 3.2 Additional Services f Meds

4 5 6 Recammended Plan of Care | 7.1 Enviranment 7.2 Comments

. 1. CanThe Client Ever Be Safely Left Alane In The Hame? [T ves [T Mo If Mo, Explain

2. Zan The Client Provide Access To The Home? [T ves [T Wa Mo Who 'Will Provide Access?

3. Is The Client Appropriate For Home Care? [ ves [ Mo [f Mo, Explain

4. |5 The Client Appropriate For Inclusion [n A Home Care Cluster? [~ Yes [T Mo If Mo, Explain

4. 15 The Client Currently Included In A Home Care Cluster? [T ves [T Mo
D. Comments, Special Instructions, Plans Or Goals For Continued Service:
mMonth Mext Visit To Be Made: Murse Mame Date Of This Visit

[ ! =l I
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When you enter the Date of This Visit, the Month Next Visit To Be Made will be calculated as 6

months.

Nurse Name is required. You much choose a nurse that has a code assigned or the program will

give you a message when you try to save.
SUPERVISORY VISIT FORM

1.1 Assessment

This page contains the data found on the top of the Supervisory Visit form.

&5 Supervisory Visit Report: (123) 645187 - BARSOM, BARBARA

Zeneral Client Data 1.1 Assessment | 1.2 Comments

X

1.3 Evidence

Field Office: j Case Manager: I

[

Client Mame; BARBARA BARSOM

IEIRON}{ INY j |1E|452-518T |123-52-?945

Tomes [ IfMutual Case, Primary's Mame:
|a51 E 16287 At | |
IP\F‘T 1H Flonor I Social Security Medicaid

e

Agency Narme: | sannSPORT DATA SERVICES A
- BENCY | hiuree's Mame:

26 Harhor Park Drive .00 M. I J

PortWashington [rer [11080- I 123

(718 932-4050

S Home Attendant’s Mame:

Current Senvice Plan: IHIA PrEsEn el IERA=E -
Hours Per'Week: I 040 ™ HAHKIHHA - T RelativerFriend j

Nurse Name is required. You much choose a nurse that has a code assigned or the program will

give you a message when you try to save.
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1.2 Comments
This page contains the data found in the middle of the Supervisory Visit form.

&5 Supervisory Visit Report: (123) 645187 - BARSON, BARBARA !E

eneral Client Data | 1.1 Assessment | 1.2 Comments | 1.3 Evidence
Since the last nursing assessment, have there been any changes in the health status ofthe client?
Ifyves, describe and indicate fallow-up actions taken. [ ves [ Mo
Are services heing provided according to the plan of care? [T Yes [ Mo
If ho, please describe prablems and action taken.

Is home attendant ahble to:

Relate effectively to client and client's family? [ Yes [ Mo
Accept direction and supervision? I Yes [ Mo
Ifho, describe problems and actions.

1.3 Evidence
This page contains the data found on the top of the Supervisory Visit form.
&5 Supervisory Visit Report: (123) 645187 - BARSON, BARBARA !E
General Client Data 1.1 Assessment 1.2 Comments 1.3 Evidence :
Check if evidence of:
[ BedsoresiSkin Lesions [" RecentFalls
[ Skin Rashes [T Contractures
[ Poor Mutrition [~ Abuse of Alcohal
[~ Emaciation [~ Abuse of Drugs
[~ Dehydration [ Bruises/njuries
[C Obesity [~ Prablematic Environment
" Cther I
Describe iterms checked and follow-up actions taken. (See previous visit repart if necessang)
Forwhich taskwas on-the-iob fraining needed? Describe .0 T orovided _|
Month next visit to he made Murse's Signature Date of this visit:
I j I I

When you enter the Date of this visit, the Month next visit to be made will be calculated as 3
months.
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PLAN OF CARE FORM

This form is optional. There are two variations of the form. Contact Sandata Client Relations to
enable or disable this form for your agency or to change which form is selected for your agency.

Plan of Care (01)
Below are the screens for the Plan of Care (01) form.

POC (01) Client

&5 Plan of Care {01): {123) 645187 - BARSON, BARBARA

General Client Data | Impairment | Perzonal Care | | Perzonal Care |l | Househald Chores
Coordinatar I j Case Manager I j
Sermice Schedulel Status I Datel i
Last IEARSON First IBﬁREARA SE}{I vI LanguagelSPﬁNlﬁH
Address
Line1 |B51E 162 5T Ant. | Floor| Tel [( ) 5421959
Line2 |4PT 1H City | BRONX aT. IN‘r’ 7| zip| 10452-5187

Contact Mame

| mary doe Relationship Tet [ 718) 154-5456

Medical DR cANTANA Tel | ) -
Providers
| Tel|( ) -
Pharmacyl Tellt )
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&5 Plan of Care {01): (1231 645187 - BARSON, BARBARA

General Client Data l Client

(Rt [~ 0k [ Partial Loss [ Deaf [ Hearing Aid

Prirmary Hospital Mearest Hospital

Phone # P - Phone # (1 -

Hearing Speech

Ly [ ok [ Parial Loss [ Deaf [ Hearing Aid [ oK T Impaired
Telephaone

Version 4.24

[ ok T Unahble
Ahililty to Direct
[ Self I With Help [ Farmily

[ Long time to answer
Sight

iLfy [ ok [ Poor
(Rt [~ ok [ Poor

[ Blindl  Glasses
[ Blind ™ Glagses

Pets

Main Prablems |

Allergies |

POC (01) Personal Care |

&% Plan of Care (01): (123) 645187 - BARSON, BARBARA

General Client Data l Client l Impairment Personal Care |l l Household Chares
Personal|Self | Partial| Total Description
Care Assist |Assist {Check As It Applies)
Bathing r r r [ Tub [ Shower I Bed [ Sponge [ Chair [ Tubseat
[ Grab Bars
; [ Brush Hair [ Shave [ CleaniFile Finger Mails
Croemng | M r T | Do Mot Cut Toenails ™ Fodiatrist
Mauth Care | [ [ [ [ Dentures [ Brush Teeth
shampoo | [~ I [ [T InBath [ In8ink [ InBed [~ Beauty Parlar
Dressing | [~ I_ [
Skin Care [ [ [ [ Lotion [ DoHotMassage [ Repor Breakdown lmrmediately
. Bowel ™ Continent'[ Incontinent Bladder: [~ Continentil™ Incontinent
ez r r r [ Cologtorny [ Toilet [ Commode [ Bedpan [ Urinal
[ Diapers [ Chux [ Catheter Bag
Fositioning [ ™ [ [ [ Turn Every 2 Hours
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POC (01) Personal Care 11

&3 Plan of Care (01): (123) 645187 - BARSON, BARBARA

Personal|Self | Partial | Total Description
Care Assist |Assist (Check As It Applies)
Transfer [ [ [ Bedto Chairl™ Wheelchair [ Pivatall™ Hover Litt [ Sliding Board
Walking . . [ Walker [ Cane [ Unahle YWeight Bearing: [~ Full [ Partial
[ Mone [ Accompany Outdoors [ Safety Superdision
Reminders| [~ [ [ [ Date & Time [ Who people are [ Place
Eating [ [ [ [ Cutupfood [T Supervise [T Tube feeding [ Encourage fluids
Cooking [ [ [ | Diet [ Breakfast [ Lunch ™ Dinner [~ Snack
Medications| T [ [ [ Remind [ Qpen [ Farnily I'VKS Prepares
Smoking [ [ [ [ Does Mot [ Use Precautions
Special Instructions: *Practice Universal Precautions at All Times* *PERS Instruction I_L| .
[
[

POC (01) Household Chores

&% Plan of Care (01): (123) 645187 - BARSON, BARBARA

Version 4.24

General Client Data l Client l Impairment l Personal Care | | Personal Carell | Household Chores |
Household | Daily | Weekly | Monthly | As Needed | Household | Daily | Weekhy | Monthly | As Heeded
Chores Chores

: Clean
Marketing Bathraom [ [ [ [
Clean

Laund
aundry Kitchen u u n [
Make Bed e m = r r

Refrigeratar
Defrost
Change Bed | [T n n u Reftigerator
Ironing Azcist r r r -
Clothes Home Budget
Custr Ezcort r - - -

"v"EII:LILIr‘r‘lJ'MDp to Appt
Clientf Family Sig. R M. Sig.

Feviewed By F.M. Date Reviewed | /f
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Plan of Care (02)
Below are the screens for the Plan of Care (02) form.

POC (02) General Info

&5 Plan of Care {02): (123) 645187 - BARSON, BARBARA

General Client Data | Health Info | Personal Care | | Personal Care || | Househald Chaores

General Information:
Firzt Mame Last Matme Date D.OB. Sex

IEIAREIARA IEI.&RSON | I |n592m913 | j

ﬂ;’eﬁl ress: Lingz2

|851E1525T IAPT1H
City State Fip At Floor  Tel

IEIRON}{ IN‘r’ j|1ﬂ452-518? | | |( }542-1959

Directions To House:

K

Contact kame I Tel. [C )
Dactar IDH CARNTAMNA, Tel.  |(F1811534-3456
Pharmiacy I Tel. 0]

POC (02) Health Info

&5 Plan of Care {02): {123) 645187 - BARSON, BARBARA

General Client Data | General [nfo | Fersonal Care | | Fersonal Care || | Household Chores

Prirmary Hospital Mearest Hospital

| !

| !

| | = - | | =
Fhone # I”— Fhone # (-

Health Problems:

Wuuuu

Allergies:

Schedule I Holiday Coverage I Replacement Code
Impairments:

Speech "ok [ Impaired Hearing [~ oK [ Partial Lossl Deaf [ Hearing Aid
Telephone [ OK [ Unable [ Long time to answer Sight [ ok [~ Poor Blindl LT R [T Glasses

Mental Status [ Can Direct]” MNeeds Helpl_ Family Directs
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POC (02) Personal Care |

&5 Plan of Care {02): (123) 645187 - BARSON, BARBARA

General Client Data l General Info l Health Infa Persanal Care Il l Househald Chores

Pets |

Goals For Attendant Care:

Partial Total Description
Personal Care | Self Assist Assist (Check As It Applies)

Bathing [ [ [ [~ Tub [ Shower [~ Bed [~ Tubseat

[ On CommodeToilet [ Safety Bars
Maouth Care n n [ [ Dentures [ Brush Teeth
Sharpoo [ [ [ [ Beauts Parlar [ InBed
Shave u u u |
Mail Care [ [ [ [ Do Mot Cut Toenails [ Podiatrist
Skin Care I r r [ Lotion to RediDry Areas

[~ Do Mot Massage

[ Turn Every ] E|: Hours

POC (02) Personal Care I

&5 Plan of Care (02): (123) 645187 - BARSON, BARBARA

General Client Data l General [nfo l Health Info \ Fersonal Care | ‘ Househald Chaores

Personal Care| Self | Rartial | Total (Chgcisﬁgfrtt:ﬂ?:plies}
Dressing [ [ [ |
Toileting — ' - ' - ™ Toilet I Commode [ Bedpanl” Chux
[ Diapers [ Catheter By
Transfers |— [ r [~ Bed To Chair[” Wheelchair [~ Bedbound

[ Safety Supervision [ Assistance
[ Weighthearing [ Full [ Partial [T None

Walking I » l_ [ Safety Supervision [ Stair Clirmbing
[ accompany Qutdoors [ Walker [ Cane

Reminders [ [ [ [ Date &Time [ Who People Are [ Place
Coaking n r u [ Special Diet |

[ Breakfast [ Lunch [~ Dinner [ Snacks
Eating — u — |
Smaoking [ [ [ [ Does Mot [T Safety Supervison
Medication [ u [ [ Remind [ Cpen [ Family Prepares
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POC (02) Household Chores

&5 Plan of Care {02): {123) 645187 - BARSON, BARBARA

General Client Data l General Info l Health Infa | Personal Care| | Personal Carell i Household Chores :

[~ CLEAMKITCHEM [ =sink stavetop, countertops daily [~ CLEAN BEDROOM [ weeekly

[ oven morthly [ wash kitchen floor daily [ daily Bl e
[ COVER AND REMOWE GARBAGE daily [ LALUMDRY [MACHIME OMLYY [ weekly
[ CEFROST REFRIGERATOR tmorithly [ HAMD WASH [LINGERIE QRILY ) [ daily
[ IROMING AHD MEMDING as needad

[ CLEAM REFRIGERATOR [ weskly
[ monthly [ WARKETING IN MEIGHBORHOOD

[ btwice weekly [ once weekly [ as needed
[ ERRAMDS IN MEIGHEORHOOD as needed
[ ESCORT [ to doctor or clinic [ shopping [ outside

[ CLEAM LIIMGROOM, HALL, DINIMNGROOM, ETC.
[ weekly [ ewvery 2 weeks

[ CLEAM BATHRCOM [ sink and tub as nesded

[ floors and taoilet weekly [ ASSIST WATH HOME MANAGEMENT
[ budgeting money [ paying bils
[ WET OR DRY MOP [ weekly [ as nesded [~ cooperste with, involve the family
[ s ACUU, SWEER, DIJST SPECIAL INSTRLUICTIONS

[ weekly [ dsily [ asneeded
[ WitSH DISHES after every meal

[ MEKE BEDS daily, CHAMGE [ weekly [ daily
[ &z needed

TASK BASED PLAN OF CARE

The Tasked Based Plan of Care form is based on the Plan of Care tasks in Santrax. The data
entered into this form can be sent to Santrax. Contact someone from Sandata Client Relations to
arrange to have this data transfer setup for your agency.

5 Task Based Plan of Care: (123) 645187 - BARSON, BARBARA

General Client Data Task Based Flan of Care

Client# 645187 First Mame | BARBARA Last Mame |E|ARBON
Begin Diate ||:|9J'1 arne End Date |10M1 49706 Type of Service |Resump1iu:un of Care j

= - = Sat Sun Mon Tue Wed Thu Fri
Daysk 53 HreiDay | 4.00 EI Tot. Hrs 24.00 EI VM ¥ VM M W W

Task - f Days Days
Task Description Shift
ID i |JWEE’k S SMTHWTF

-

[~

Add New Task

The top section of the Task Based Plan of Care form will allow you to enter the effective dates
for the plan of care (Begin Date and End Date) and Type of Service (New, Replacement,
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Resumption of Care). Below that are Days per Week, Hours per Day, Total Hours and check
boxes for days of the week. If you use the check boxes, the Days per Week will automatically be
calculated based on the number of boxes checked. When you enter a value in the Hours per Day
field, Total hours will automatically be calculated as Days per Week times the Hours per Day.
Begin date is a required field and must be entered before you can save the form.

Click the “Add New Task” button to enter a new task. If you are editing an existing Plan of
Care, then double-click on any of the tasks listed to bring up the task assignment screen.

£ Task Assignment = |I= ill

Task Description

| | [

Dayshiieek Shift

I ﬁ = no entry = j

Sat Sun hdar Tue Wed Thu Fri

r r r r | | - r
v As Meeded

Click on the entry box for Task or Description to get a list of available tasks. Only tasks that
have not already been assigned will appear on the list. If you use the check boxes, the Days per
Week will automatically be calculated based on the number of boxes checked. Only the days
checked on the main form will be enabled on the Task Assignment form. Checking the “As
Needed” box will uncheck all of the individual days.
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PERSONAL EMERGENCY RESPONSE SYSTEM (P.E.R.S.) FORM

Questions 1 & 2
This page contains the data found on the top of the P.E.R.S. form.

&5 Personal Emergency Response System (P.E.R.5.): (123) 645187 - BARSON, BARBA. .. !.

General Client Data Cluestions 1 &2 Questions 3 &4 l Guestions 5 & f

Client's Last Mame |EAR50N Client's First Mame |EIAREIARA

Social Security® | 123-52-7944 Field Office: \ -]

1. Does the client have a functioning telephone with a private ling’?

[ Yes [ Mo [fYES, continue; IFNO, STOP HERE - Client MOT appropriate for PERS.

2 |sthe client alert and self-directing, {i.e., heishe is capable of making choices abaout the activities of
daily living, understands the impact of these choices and assumes responsibility for the results of
these choices) and mentally capahle of understanding when to activate the PERS, knowing how to
activate the PERS and capahle of activating the PERS? After evaluating the appropriate sections
ofthe assessment documents, would the client he ahle to activate the PERS equipment effectively?

[ Yes [ Mo [f%ES, continue; If WO, STOP HERE - Client MOT appropriate for PERS.

Questions 3& 4
This page contains the data found in the middle of the P.E.R.S. form.

£ Personal Emergency Response System (P.E.R.S.): {123) 645187 - BARSON, BARBA... !.

eneral Client Data Cuestions 1 & 2 Cluestions 3 & 4 I Ciuestions 5 & B

3. Does the client have sufficient informal caretakers such as family and friends that are directly and
cantinuousky availakle to manitor histher health and safety?
[~ Yes [ Mo If¥ES, STOF HERE. -- Client NOT appropriate for PERS.

4 Canthe client communicate his or her need for help to the FERS monitaring agency? The following
guestions help determine whether the client meeats these eligibility criteria.

a. Canthe client verbally communicate with the PERS monitoring agency by speaking basic Enalish?
[ Yes [ Mo

b, KO, can the client verbally communicate with the PERS monitaring agency by use of a language
translation service (e.q. Language Line) if such service is availahle ta the clignt?
[ “Yes [ Mo Ifa and b are MO, STOP HERE

t. Doesthe client have a physical impairment (review the appropriate sections of the assessment
documents) which may impede the ahility to hear the speaker device, speak audibly into the PERS
speaker, or reach or push the PERS button?

[ Yes [ Mo IfYES, describe this impairment.

Bl
[
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Questions 5 & 6
This page contains the data found on the bottom of the P.E.R.S. form.

&5 Personal Emergency Response System (P.E.R.S.): (123) 645187 - BARSON, BARBA... !Iﬂ

General Client Data Cuestions 1 & 2 Cuestions 3 & 4 Questions 5 & B

7 Does the client have a medical condition, disahility or impairment that may require the client to
summan emerdency assistance if unattended? Exclude those situations where an aide wauld
meetthe needs ofthe client. (Review the appropriate sections ofthe assessment documents )

[T ¥es [ Mo [fYES is checked, describe the medical condition.

El
[

b After evaluating the client's physical, emational and cognitive capacities, can the client activate a
FERS?
Cves [T Mo

Marme and Title of PERS Reviewer

Diate of PERS Review I I Telephone # (718) 932-4050

Agency of Revigwer |123 ISANDSPORTDATASERVICES

INITIAL NURSE ASSESSMENT FORM

History
This page contains the data found on the top of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

General Client Data EHiSTDW§| General | W outh | Musculo- | Elreastl Pgychio- | Erriron. | Hazards

Client# |E4518? Visit Date I i

LastMame |BARSON irst Narme | BARBARA

Chief Complaints

KH

Significant Past History

"l Majarillnesses

'l Operations

'l Last Hospitalization
"l Accidents-Falls

Vital Signs:

Temp I_OI I_RI I_AI Pulze I_Ali I_Rli
Resp. | BP | lungs R [L Weight | 0
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General
This page contains the data found in the middle of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

General Client Data | History

GENERAL

T | Communication

*| Fatigue r'eight Change
x| Owerweight f Underweight

e

| Allergies

'I Dizziness rHeadache

SKIN

I "I Lesions/Turgar

EYES - Last Exam
Yision f Glasses

*| Pain ! InflammationiDis

EARS - Last Exam
| Hearing f Hearing Aid

Mouth

This page contains the data found in the middle of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

MGOUTH - Last Exam

I "| Chewing / Swallowing I

G.U.- Last Pap Test

j Dwsuria f Pakyar F Hematur

"| Freguency § Urgency / Moct
"| Control of Bladder

EXTREMITIES

"| Temperature ! Colar

Pain f Tremaors

Edema I Parasthesias

I "| Fedal i Puls fvaric Yeins
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Musculo-
This page contains the data found in the middle of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

General Client Data | History | General | houth ;MUSCWD- | Breast | P eycho- | Erniron. | Hazards

MUSCULD - SKELETAL

» | PainfDeformities

Balance ! Gait

TI Rom LU RL
vl ROMLL S RL

CARDIOPULMONARY
+| Pain (Location £ R

_L, Dw=pnea (¢ or s exert)
_;, Cough § Sputum
_;, Freg. URI's

_L, PHDf Orthopnea
_;, Falpitations

_L, Hypertension

Breast
This page contains the data found in the middle of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

Genaeral Client Data | Histnnfl General | Mauth | Musculo- EBFEESTE Paycho- | Erwviran. | Harards

BREAST
I vI Fain ! Lumps I
..

Freg. of BLM. |

Llse of Catharics I

Hemaorrhoids ! I
Bleed I Fain

Qstanmy I

Control of Bowel |

ididuidid

Mauses I vamiting I
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Psycho-
This page contains the data found in the middle of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

General Client Data | Histcm,rl General | W outh | Musculo- | Breast EPSFChU

| Erniron. | Hazards

T
0
_c
O
I
O
)
o
2.
I=
=

Orientation (T, PP

Mood

Behaviar

Jdudgement

Ahility to Direct Yoark

Use af Alcaoh, Drugs, Tab

Wi Wi

!
|
|
Mernory |
!
!
!
|

Home Attendant f
Client Relationship

Environ.

This page contains the data found in the middle of the Initial Nurse Assessment form.

&5 Initial Nurse Assessment: (123) 645187 - BARSON, BARBARA !E

ENVIROMNMENTAL ASSESSMENT - General Description

Access to Living Linit |

Furnishings: [~ Adeguate [T Inadeguate I

Kitchen Equipment. [~ Adeqguate [T Inadeguate I

Bathroom Facilities: [~ Adeguate [T Inadeguate I

Maintenance: [ Good [~ Poor [ Fair I
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Hazards

Version 4.24

This page contains the data found on the bottom of the Initial Nurse Assessment form.

E Initial Murse Assessment: (123) 645187 - BARSON, BARBARA

X

HAZARDS

Floors: Yet/ Polished, Scatter Rugs I

Lighting Fitures |

Infestation I
Locks: [~ Adeguate ™ Inadeguate I

Srroke Detector [~ Yes [ Mo I

ADDITIONAL COMMENTS:

EMERGENCY KARDEX FORM

Most of the data on the Emergency Kardex form comes form other parts of the program. Data
that comes from the Nurse Task Assessment or Supervisory Visit forms cannot be changed

directly in the Emergency Kardex form.

There is an option in for the comments at the bottom of the page to be user entered or calculated
by combining comments from other places in the program. See the agency configuration section

for more information about this.
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Client

HC Plus Nurse Assessment

This page contains the data found on the top of the Emergency Kardex form.

£ Emergency Kardex: (123) 645187 - BARSON, BARBARA

General Client Data

Priority

—

Coordinator

| [

Client Mame |E|ARE|ARP\

|BARSON

Client# |B43187

Address  [a51 E 162 5T Ant. Phone# |( )542-1953
|AF‘T1H Floor Date of Bitth 052211513
|BRONX e =] [10452-5187  Lang. [sPANISH |

Contact Persan Lives With Relationship Phaone # ks

|man,r doe

|{ no Eﬂj |

| (718) 154-5456

|'=€I'IDBI'I -

|‘='-nl:IEn‘l' |

|'='~I'IDE'-'I'I -

B

Medical History

This page contains the data found in the middle of the Emergency Kardex form.

&5 Emergency Kardex: (123) 645187 - BARSON, BARBARA _ ] x]

General Client Data l Client Medical History l tedical Providers l Medications
edical Histary Arnbulation Ability Indep Mech Aidof Can-
J Aid  Person not
Walk [ or
|| wheel = msige T M ' " I
Digonosis Walk 7 or r' rF F I Ir
ENDOCRINE DISEASE ALLERGIES g:tejr'] F'_mmO“tS'dE
Seated Position v I I R
Get Up From Bed I [ I I
Transfer to Commaode [ B r I
Supplier: Transfertowheelchar — = T T F
DWE ] Use Bedpan T T rF
J Skilled Care
Allergies J J
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Medical Providers
This page contains the data found in the middle of the Emergency Kardex form.

£ Emergency Kardex: (123) 645187 - BARSON, BARBARA
General Client Data Client Medical History | Medical Providers \ Medications
Murse's Mame Hospitals
| Prirmary |
Home Attendant's Marme I | J |
I Fhone # (-
Mearest |
Physicianis)
|DR CANTANA |
Fhone # (- | | j | :
Fhone # (-
| Pharmaw|
Fhone # () -
Fhone # _
-
Medications

This page contains the data found on the bottom of the Emergency Kardex form.

£ Fmergency Kardex: (123) 645187 - BARSON, BARBARA

General Client Data l Client l Medical Histary l Medical Praviders . Medications

Current Medications mMental Status

Medication Dosage Freq Elriﬁnted ttitne, persan, place)
e

AAID 150y B |

Able to Direct Worker

Ahleto Manage Affairs

Impared Recent Memory

Agitated

Wanders if Uinsuperised

Cepressed

Anxious

- Diet |
Can Client Self Administer? Arvanced Medical Directives: [~ DNR
Comments (Bring ta Shelter) [~ Health Care Proxy

B

—
[ae]
o

T
T 2

=
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REPORTS

The items on the Reports Menu can be grouped into two different categories: Forms and
Reports.

Forms use a common selection screen. Reports have their own individual options.

PRINTING FORMS

= Printing Forms !E
| Available . I Selected .
Last Mame First Client 1D Wen History Dt Visit Date Last Mame First Client ID %en History Dt Yisit Date
ANDREAS  [MARY 15422 123 |57 0301104 - BARSON  [BARBARA [64s187 123 | 1) [ £ ;|
ARTUAGA  MARCISA (5156399 (123 I 1202201 il
Al WEUNG YUIZ16146 |123 Ir 06715102
Mdams Joyce 569258 123 I 04728104
BASS CARL (100001 1123 I [11/22/02 =
BASS2 CARL2 200002 123 I I
BAUSCH CHARLOTT[216985 123 I 04./19/96
BECKER SO E45050 123 rr 0630104 B
BELLA FLEY SHMA(321387 123 I I
BELLA FLEYSHMA([SS2853 f23 |17 05i21/97
BELLEMARE |GERARD 64350358 [123 I 0:5/1:5/96 LI 8D ;I
*Visit Date from Murse Task Assessment. Farms
™ Superisary Yisit
FilteriSearch | Clear Filter | ¥ Murse Task Assessment ™ Flan of Care
Pages: M Al [ Initial Murse Assessment
™ Blank Formis) Viv2zWaiWValvaWVERWT [F.ER S
W Addendum Pages [ Kardex
Print | Setup | ¥ Exceeds HRA Standard Times [~ TaskBased Plan of Gare

The top part of this form is the client selection area. Use the mover buttons to move clients from
one side to the other. The single arrow buttons (“<” and “>") will move one client. The double
arrow buttons pointing to the left (*<<”) will remove all clients from the selected list. The
double arrow buttons pointing to the right (“>>) will move all clients to the selected list. You
should only use this button in conjunction with the filter/search when only a small number of
clients are on the available list.

The Visit Date column will reflect the visit date appropriate for the form initially selected from
the Reports menu. Just under the Available list is a comment indicating the source of the visit
date.

The Filter/Search can Clear Filter buttons can be used to filter which clients appear in the
Available list. They work the same as the corresponding buttons on the Client Selection form.
These buttons only affect the Available list. The filter does not affect the Selected list. You can
set the filter, choose clients from that selection, and then change the filter to select additional
clients.

In the lower right corner are the forms that can be printed. You may check any one or more
forms to be printed at the same time.

There is a check box for Blank Form(s). When this box is checked, blank copies of the forms
will print. You do not have to select any clients to print blank forms. If clients are selected, then
the blank for will print in addition to the forms for the selected clients.

Use the Setup button to set printer options, such as the number of copies or to temporarily
change the setting for queue printout as a singe job.
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When you have made your selections, click the Print button to send the selected forms to the
printer.

PRINTING REPORTS

Client Task Report
Incomplete Task Report
Exceeds HRA Standard Times Report

These three reports will display the same type of selection screen.

&5 Client Task Sheet !Iﬂ |

| Availahle | | Selected —
Last First Client IDVen History Date Last First Client ID wen History Date
AMDREWS  [MaRY =542z 123 |14 - :|
ARZUAGA  |NARCISS |s15693 123 | ==

ALl YEUMG YUIS1E14E8 (123 i =

Adams Joyoe 360253 1123 i

BARSOMN BARBARA [E45187F (123 i =

BaL=CH CHARLOTT|S16935 (123 i

BECKER SO, Gado0a0 1123 i o

FiFlL 1 FI FvsHualRs2ass Hes | oo LI LI

Setup P revign Print

The Available list will only display clients that have data to print for the selected report. Choose
from the available list and use the mover buttons to bring clients over to the Selected list. You
can preview or Print these reports.

Nurse Reports

The Nurse Reports print various reports of clients assigned to a Nurse. The report can include all
clients assigned to a Nurse or selected clients that had a visit on a particular date or clients who
are due for a visit in a particular month.
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£ Murse Reports -

[

x]

" LastVisit Date
et Visit Date

Client Status MNurse

" Active
" Inactive
™ Both

Vendor = Al Selected I 'l

=
[

Erint | Previewl Setup | Close |

Version 4.24

Choose the report type in the upper left corner. To select the nurses to include in the report, click
on the Nurse box. You must choose at least one nurse to print this report. For the other report

types you have an checkbox where you can have it print for all nurses.

&% Nurse Reports o | }(Il
Report by:
C Nurse Date lse Date Frorm:
iLastVisit Dater | @ Assessment visit
™ Mext Visit Date ™ Supervisory Visit
Client Status MNurse [ All Murses
& pActive :I
" Inactive
= Bath ;I

Yendor & Al ¢ Selected I v|

Erimt | Previewl Setup | Close |

For Report by Last Visit Date, choose the date for the report and whether you want to print by

last assessment visit or last supervisory visit.
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&5 Murse Reports — | = Kll

Report by:

= Murge
" LastVisit Date | Month
 Mext Visit Date: | |

Client Status Murse [T Al Murses

" Active :I
" Inactive
=

™ Both

Vendor = Al Selected I 'l

Erint | Previewl Setup | Close |

For Report by Next Visit Date, choose the month for the report.

ICD-9 Reports

These reports provide options for printing report listings either of clients with selected ICD-9
codes or ICD-9 codes within the selected zip code area.

&5 ICDY Report _ Eﬁ"

Select Type of Report to Print Sort Clients by
& ial Clients Together: & LastMame
" Clients Within ICD-9 Code " Client ID
~ Clients Within Zip Code " Fip Code
& AllICD-9 Codes Within Zip Code

|ZD-9 Code Filter: Click below to choose 1C0D-9 Code
& Match Any One Code :I
i~ must Match A Codes LI
Click helow to choose Zip Code
¥ &Il Zip Codes - Breviaw
;| Frint

Vendor ™ Al ¢ Selected | '| Setup
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Choose the report options from the choices on the screen. Double-click on the boxes to bring up
the list of available ICD-9 codes or zip codes.

P.E.R.S. Client

This report prints a list of those clients that have a P.E.R.S. form filled out. For the purposes of
this report, a P.E.R.S. form is considered to be filled out if the reviewer field is not empty.

_ipers et EEE

—Checkout Status —
@ T P rewiem:
" Inactive Brint
i Bath
Setup
Vendor @Al  Selected I v|
Client List

This report will print a client list.

i WS

— Client Status ;
@ isctivel ¢ Inactive ¢ Both Preview
—Sort by Frint
& Client ID. " Client Mame
[T Group Clients within Yendar Satup

Vendor * Al ¢ Selected I v|

Zip Codes

The Zip Code Report is a list of clients associated to a specific Zip Code. Choose one zip code
at a time using either the standard 5-digit zip code or the zip+4 code.
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: Report by Zip Code — |1

x]

Choose a Zip code I j
[ Usezip+4

Checkout Status

[F Artive i~ Inactive i+ Hoth

Vendor Al ¢ Selected I "l

F'reviewl Print | Setup |

Diagnosis

The Diagnosis Report is a list of clients associated to a specific Diagnosis.

+ Report by Diagnosis Code _ |

—Choose a diagnosis code

—Checkout Status
¥ Active i~ Inactive i~ Bath

Vendor ™ Al " Selected I *l

x]

Ereview

Erimt

Setup

Double-click in the box for a list of all diagnosis codes.
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MAIN/LAPTOP TRANSFERS

The Nurse Assessment program supports the use of laptops for nurses. Client data can be
exported onto a laptop. While exported, the client data can be edited on the laptop, but no
changes can be made to those clients on the Main Nurse Assessment until they are transferred
back.

£ Data Transfer — [ = Il

~hat to Transfer
% Import Client Data " Expart Client Data

~vhere to Transfer
Laptop Systermn Directo rg.f:I

CAPC_Sharpt

Cancel |

Choose Import Client Data to transfer client data from a laptop back to Main.

Choose Export Client Data to transfer client data from Main onto a laptop.

The “Where to Transfer” section should give the path to the Nurse Assessment on the laptop
computer. In most cases this is “C:\PC_Sharp\”. The value entered here will be remembered the
next time a transfer occurs.
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EXPORT CLIENT DATA
When you export client data a list of available clients will appear.

£ Client Selection S

| Available | | Selected
Last First Client ID Yen Export Date Last First Client ID Wen Export Date
AMDRES LR S15422 1123 I i :I
ARIUAGS  [MARCISA |s15899 [123 |1+ ==
ALl YEUMG YILIS1E1 46 123 i
Adams Joyce SE9205 123 i
BARSON BARBARL 645187 123 i =~
BASS CARL 100001 123 i
BASSE CARLZ (200002 (123 |
BaLSCH CHARLOTT)STEISS 123 i =
BECHER SORA, Bas0s0 (123 | 44
BELLA FLEY SHMA| 321387 123 i
==
BELLA FLEYSHMA|SS2523 123 i LI LI
FilteriSearch ™ Archive the selected clients
—_ hefare exporting to Laptop.
Export Cancel | Print Setup | ™ Print Client Transfer Repart [ Preview

Use the arrow and double-arrow buttons to move clients from the Available list to the Selected
list.

You can narrow down the Available list by using the Filter/Search button.
Check the box to Archive the selected clients before exporting to Laptop.
If you want to print or view a report of the clients being transferred, check the appropriate box.

When you click Export, the program will begin transferring data. This may take a few moments.
When it is finished you will get a message.

I |
@ Export successful,
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IMPORT CLIENT DATA

When you import client data a list of the clients on the laptop, if any, will appear.

£ Client Selection - | XI

| Availahle | | Selected
Last First Client ID Yen Export Date Last First Clignt ID Yen Export Date
BARSON BARBARA [G45187 23 | 0 S - -
| ESERF I N
=
Eal
o— =
FiltertSearch ™ Archive the selected clients
- hefore exparting o Laptop.
Import Cancel | Print Setup | ™ Print Client Transfer Repart [~ Preview

This screen is the same as the export screen, except that Archiving is not allowed on imports.

When you click Export, the program will begin transferring data. This may take a few moments.
When it is finished you will get a message.

I |
@ Import successful,

RELEASE EXPORTED CLIENTS

This should only be used when the exported data is completely lost. If you release exported
clients then try to import those clients from a laptop at a later date, any changes made to the
released clients will be lost.

In order to release exported clients, someone authorized to access the Agency screen needs to
turn on the option to Allow Release of Clients Exported to Laptop.

LAPTOP UPGRADES

The laptop must be on the same version as Main. When a transfer is initiated, the program will
check the version on the laptop computer. If the version is different, the program will inform the
user that an upgrade is required.
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Upgrade Required |

@ The laptop needs ko be upgraded before you can transfer, Do you want bo download the upgrade program now?

Choosing “No” will cancel both the upgrade and the transfer.

Choosing “Yes” will cause the upgrade program to be downloaded onto the laptop computer.
You may see some messages pop up on the screen while this happens. When the download
finishes you will get a message informing you that the download is ready to run.

Download Complete |

@ The upgrade program has been downloaded and is ready to run,
To complete the upgrade please stark the Lapkop copy of the Murse Assessment program after this program closes,

Click OF to exit this program, then proceed to start the laptop program,

Click the “OK” button to close the Nurse Assessment program. You need to run the laptop copy
of the Nurse Assessment program to complete the upgrade process. This will automatically start
the InstallShield Wizard to complete the upgrade.

InstallShield Wizard X

Welcome to the InstallShield Wizard for HC Plus
- Murse Assessment 4.24 Upgrade

The IngtallShield® “Wizard will ingtall HC Plug Murse
Azzezzment 4.24 Upgrade on vour computer. To continue,
click Mest.

Cancel
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Click Next to continue

InstallShield Wizard

Start Copying Files

Review settings before copying files.

Setup haz enough infarmation to stark copying the program files. [F pou want o resview ar
change any zettingz, chck Back. |f you are satisfied with the zettingz, click Mest to begin
copying files.

Current Sethings:

Ipgrade HC Plus Murze Azzezsment Application
HC Flus Murse Aszeszment folder: T:APC_SHARPY

Inztall or Upgrade Y orkstation Files
HC Plus Murse Aszeszment Location: C:APC_SHARPY

< Back Cancel |

Click Next to continue

InstallShield Wizard

Setup Status

HC Plus Murze Aszeszment 4.24 Upgrade Setup iz performing the requested operations.

0%

This screen will indicate the progress being made. Don’t do anything at this point.
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@ Calling the data uparade program. Pleaze wait.

When the updated program files are installed, a program will run to upgrade the data files. This
program may flash messages on the screen as it progresses. It will close automatically when it is
finished, returning you to the InstallShield Wizard.

InstallShield Wizard

InztallShield Wizard Complete
1]

Setup haz finizhed instaling HC Plus Murse Azsessment 4.24
|Jpgrade on vour computer.

Click Finish to close the InstallShield Wizard and complete the laptop upgrade.

&5 Release Exported Clients _ = |

Reset Exported
Exported Client(s Client(s) to be Active
p (s) — ——

Last First Client ID Wendor Last First Client ID Wendor
BARSON [BARBARA 645187 123 ;| ;|
=
=
S — -

Activate Cancel
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Use the arrow buttons to move clients from one side to the other. Click the Activate button to
release any clients that were moved to the right side.
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ARCHIVING FUNCTIONS

The Archiving functions can be found on the Maintenance Menu

File Forms | Maintenance Reports  Security  WWindow

Agency
Codes »
Transferring »

Delete Discharged Clients

Current FormHistory Save Faorm bo Histary

Mulkiple Forms per Client
Current User

Current Form Sl
Delete Farms by Dake
Delete Farms by Clients

Save Form to History will archive the current form. Generally it is best to just archive the form
when prompted when you go into the form.

Multiple Forms per Client puts you into Archive mode. This will allow you to view any forms
stored in Archive. Archived forms cannot be modified. Proposed forms, if that feature is
enabled, are also stored in the Archive database. Proposed forms can be modified.

When you go into Archive mode, the above options get disabled and the below options become
enabled.

Current Form Only returns you to the main database.

Delete Forms by Date will allow you to delete archived forms that were archived prior to a
specified date.

Delete Forms by Clients will allow you to delete all archived forms for specific clients.
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OTHER MAINTENANCE FUNCTIONS

DELETE DISCHARGED CLIENTS

This function can be used to clean the main database of clients that have been discharged for
more than a year. The cut-off date will default to the end of the previous month in the previous
year. The cut-off date can be changed, but it must be at least 1 year in the past.

+ Delete Discharged Clients - |

WARNIMG: This program will permanently
delete all clients discharged on or before
the date specified below.

Flease enter the cut-off date far ||EI913EIIEIE
deleting discharged clients:
Delete | Cancel |

When you delete, all clients that have a discharge code other than 0 and a discharge date that is
on or before the date entered will be deleted from the Nurse Assessment database.

PACK AND REINDEX

The Pack and Reindex function is only available on Laptop installations. The Pack and Reindex
function occurs automatically at night for the Main installation. It is recommended to run this
utility monthly or at least quarterly.

After choosing Pack and Reindex from the Maintenance menu, the following warning will
appear to make sure you want to proceed.

Warning |§|

9P All other users must be out of this program before you proceed.

-

This process may take a while to complete.

Do you wish to proceed with the Pack and Re-index?

| Yes | [ No

CURRENT USER

The current user function allows a user to see what access rights have been assigned and to allow
the user to change their password.
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£ User !Iﬂ

HC Plus Nurse Assessment

Uzer|D UserMame
IIZIEIIZI1 Ifullaccessuser Set Password
First Warme [astHame
Auailable Roles Zelected
=] == Joo001 [Modify Access Rale =]
ooonz |view Access Role
=
<%
s £l
Pyailatle Brivileges selected
Farms: Mourse Task Asmnt - Wiew = = ;I
Forms: Murse Task Asmnt- Modify
Forms: Superisony - Wiew E
Farms: Supernisorny - MMaodify
Forms: Flan of Care - Wiew =
Forms: Flan of Care - Modify
Forms: P.ER.S. - Wiew ~ =l

Click on the Set Password button to change the current password for this user.

Fagsword IW

Canfirm Password |

Password Duration I UE Days

Fasswoaord Expiration:
Current Expiration ey Expiration:

I

IH

OF Cancel

Version 4.24

To change the password type the new password in the Password box and retype it in the Confirm
Password box. Both boxes must have the same value before the password will be updated.

If the agency requires users to change their password on a regular basis, the duration will show
how often a password need to be changed and the current and new expiration dates will be
displayed. The current expiration is the date when the current password will no longer be valid,
if it is not changed today. The new expiration is the date when the new password will expire if a
new password is entered today.

-70 -



	INTRODUCTION
	ABOUT NURSE ASSESSMENT
	SYSTEM TYPES
	STARTING NURSE ASSESSMENT
	Starting Nurse Assessment on the Server
	Starting Nurse Assessment for Laptop or On Call versions
	Login Screen


	MAIN MENU OVERVIEW
	TITLE BAR/MAIN MENU
	Keyboard use for menus

	FILE MENU
	FORMS MENU
	MAINTENANCE MENU
	REPORTS MENU
	SECURITY MENU
	WINDOW MENU

	GENERAL FORMS OVERVIEW
	ITEMS IN A FORM
	USING THE TOOL BAR

	SETTING UP NURSE ASSESSMENT
	AGENCY SCREEN
	General Agency Data
	Setup Options
	General Options
	Form Options

	Task and Kardex Options
	Tasks
	Kardex


	CODE TABLES
	General Code Tables
	Nurse Table
	Task Master Table


	NURSE ASSESSMENT FORMS
	CLIENT FORMS OVERVIEW
	Client Selection List
	New Clients
	Filter/Search
	Archiving
	Comment Entry
	Assigning Codes
	General Client Data

	NURSE TASK ASSESSMENT FORM
	Proposed Forms
	1.1 Assessment
	1.2 Purpose of Visit/Diagnosis
	1.3 Impairments
	2.1 Mobility
	2.2 Mental Status
	2.3 Judgement
	3.1 Functional Aids
	3.2 Additional Services/Meds
	4, 5, 6 Recommended Plan of Care
	7.1 Environment
	7.2 Comments

	SUPERVISORY VISIT FORM
	1.1 Assessment
	1.2 Comments
	1.3 Evidence

	PLAN OF CARE FORM
	Plan of Care (01)
	POC (01) Client
	POC (01) Impairment
	POC (01) Personal Care I
	POC (01) Personal Care II
	POC (01) Household Chores

	Plan of Care (02)
	POC (02) General Info
	POC (02) Health Info
	POC (02) Personal Care I
	POC (02) Personal Care II
	POC (02) Household Chores


	TASK BASED PLAN OF CARE
	PERSONAL EMERGENCY RESPONSE SYSTEM (P.E.R.S.) FORM
	Questions 1 & 2
	Questions 3 & 4
	Questions 5 & 6

	INITIAL NURSE ASSESSMENT FORM
	History
	General
	Mouth
	Musculo-
	Breast
	Psycho-
	Environ.
	Hazards

	EMERGENCY KARDEX FORM
	Client
	Medical History
	Medical Providers
	Medications


	REPORTS
	PRINTING FORMS
	PRINTING REPORTS
	Client Task Report Incomplete Task Report Exceeds HRA Standard Times Report
	Nurse Reports
	ICD-9 Reports
	P.E.R.S. Client
	Client List
	Zip Codes
	Diagnosis


	MAIN/LAPTOP TRANSFERS
	EXPORT CLIENT DATA
	IMPORT CLIENT DATA
	RELEASE EXPORTED CLIENTS
	LAPTOP UPGRADES

	ARCHIVING FUNCTIONS
	OTHER MAINTENANCE FUNCTIONS
	DELETE DISCHARGED CLIENTS
	PACK AND REINDEX
	CURRENT USER


