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1. Overview

The APPA Certificate Registration System will allow you to capture information on companies and their compliance
with the air pollution prevention act.

Please Note: There are sections in the applications which are not programmed viz. Atmospheric Emission License,
Public Perception / Media Attention, Receiving Environment, Facility Air Quality Management Practices, Pollution
Prevention Plan, Major Hazard Installation and Inspections as these sections are related to licensing and can only
be programmed when the framework for licensing is in place and requirements are clear and business rules are
defined.

The procedure for capturing a company’s details is as follows.

Login
1. Login

Search for Results
2. Search for the entry you are about to capture, if found, click on the edit button or you may start a
new capture.

Enterprise Info Tab

3. Enter, and save the “General Company Details” section under Enterprise Tab.
4, View responsible person/s
5. View Contact Person/s
6. View Location Details
7. Select applicable regulations
8. Hard Copy
Registration Certificate Tab
9. Complete the “Administration of Registration Certificates” section.
10. Add APCO Observations
Adding Registration Certificate
11. Adding Registration Certificate
10.1 Complete the Registration Certificate section
10.2 Add schedule processes
10.3 Add types of raw materials
10.4 Add products
10.5 Add appliance
10.5.1 Add appliance pollutants
10.6 Add measures to prevent air pollution
10.7 Add disposal of effluent from purification equipment
Upload Supporting Documents
12. Upload applicable files
13. Add another application if necessary
14. Logout

User Manual — APPA Certificate Registration System Page 3 of 64
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2. System Login

Login

This page allows the user to enter username and password in order to use the system. If the username or

password is incorrect, it throws an error message to re-enter the correct username and password.

Uy environment & tourism

"

¥ Department
ﬂ Environmental Affairs and Tourism

REPUBLIC OF 50UTH AFRICA

Air Pollution Prevention Act (APPA)

Online Registration

Login to Yiew Registration Forms
Yersion : 1.0.5

Username: | |

| Password: | |

| Submit |

Figure 1: Login Screen

To get started, point your browser to the portal homepage, e.g.
http://www.environment.gov.za/APPA/APPAReqgCertificate/Login.aspx

The login screen will be presented to you.
Enter your username and password, and click on submit.

Note: For security reasons, the password field is masked.
** User name and password are not case sensitive. **

If your Login details are correct, you will be redirected to the Search Screen. If your login details are incorrect, you
will be prompted to re-enter them. If you are having trouble logging in, please consult your super

User Manual — APPA Certificate Registration System Page 4 of 64
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Basic Search

Prerequisite tasks

3. Search

O User must be in logged into the system

Basic Search

(¥} Enterprise Infa

O Reqgiskrakion Certificate

Advanced Search

Appa Reg Mo | ‘ Mews Reg Mo | |
Enkerprise | ‘ Company Reg | |
Marne Mo
Pravince | [--Zelect a Province--] b4 | ?ﬂeidns L] | |
—_ |
r?ﬂﬁtnri:fi;alitv | .- | |'I:-"|DLII:I":CH:IEI|it‘:.-' | &

Cperational Enterprise Cnly

= 2

Figure 2: Basic Search Screen by Enterprise Information

The search screen allows you to search for existing entries. Once the entry is found, you have options available for
you to edit the entry, delete it, or get a printout. You are also able to start a new entry from this screen.

There are two search types
® Enterprise Info

: Allows searching for enterprise registration information by Enterprise

Details

(ii)

Registration Certificate: Allows searching for enterprise registration information by registration

Certificate details

3.1

Search for Enterprise Registration Information by Enterprise Information

An entry can be searched for any or all of the following fields:

APPA Reg No

New Reg No

Enterprise Name

Company Reg No

Province

Deeds Farm Town

District Municipality

Enter first few characters of the APPA registration number or the
whole APPA registration number.

Enter first few characters of the New registration number or the whole

New registration number

Enter first few characters of the name of the enterprise or the name of

the enterprise.

Enter first few characters of the Company registration number or the

whole Company registration number

Select the Province from the Province drop down list. By default “Select

a Province” is selected in the drop down list
Enter first few characters of the Deeds farm town.

Select District Municipality from the District Municipality drop down list.
Province must be selected from the Province drop down for district

User Manual — APPA Certificate Registration System
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municipalities belonging to selected Province to appear in District

Municipality drop down list.
Local Municipality Select Municipality from the Municipality drop down list. Province must
be selected from the Province drop down for local municipalities
belonging to selected Province to appear in Municipality drop down list

Operational Enterprise Only Selecting this option will filter the enterprises which are operational only.

Click the search button < >, If any entries match your search criteria, they will be displayed in a grid
below the search.

Figure 3: Search Results

Basic Search Advanced Search

® Enterprise Info

O Registration Certificate

Appa Reg Mo | | MNews Reqg Mo | |
ﬁ;:;prise |mitta| | ﬁgmpany Reqg | |
Province | [--Select a Province--] hd | ?aeuidns Farm | |
iskri I
P?’Ilztnrilcci;ality | b | k‘ﬁ'ﬁcipality | 4

Cperational Enterprise Only

= 2

T Records found based on vour search criteria,
Displaying [1] - [¥] of T Records.

APPA Req. No. Company Name Trading Mame | Checked Yerified ¥iew/Edit Delete Standard Report
14 Mittal Steel Dunswart @ @ -4 & =
46 Mittal Steel Mewcastls Q (] S & &
£57 Mittal Steel Newcasts Q ] S & =
53 Mittal Steel Pretoria Works & Q S & =
& Mittal Steel Yanderbijlpark & & 3 & &
545 Mittal Steel Veresriging @ @ -3 & =]
1010 Suprachem, Division of Mittal Steel 9 9 @ ﬁ %

Eladd New APPA Enterprise

Click the Export to Word button < ™ > to export the search results to MS Word.

Click the Export to Excel button < B> to export the search results to MS Excel.

Click the Print button < && > to view the Enterprise Standard Report for the selected Enterprise. An example of
an Enterprise Standard Report is below:

User Manual

— APPA Certificate Registration System
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APPA Reg. Mo,
Company Mame

Marne Under Which Business Is
Carried Out

State Of Company
Mame of Safety, Health and
Environmental Officer

Responsible Persons

Contact Persons
Mame

Ampie Smit

Designation

Facility Location
Province

ERF/Farm

Deeds Farm/Tawn
Portion

Description

SGCode

District Municipality
Municipality
Coordinates

Extent Of Site

Land Use Zoning Per Town
PHYSICAL ADDRESS
City

Province

Fostal Code
FOSTAL ADDRESS
City

Province

Postal Code

Applicable Regulations

Does The Facility Require &
Registration Certificate Under
APPAY

Is The Facility Located within A
Priority Area?

Is & Pollution Prevention Plan
Required?

Does The Facility Constitute A
Major Hazard Installation?

General Manager

&
Enterprise Standard Re

G}
aAnglo Alpha Cement Ltd Roodepoort

Operational

Contact Number
011 672 5431

ID Number Email Address Contact Type

Primary Contact

Gauteng
236 10
Roodepoort

Farm Roodepoort Mo, 236 I, Roodepoort Industrial Stand Mo, 337,

West Rand District Municipality{DC48)
Mogale City Local Municipality(GT481)
0 degrees
35.693

0 minutes 0 seconds

anglo alpha Cement Ltd Corner of Main Reef & Dobsonville Road
Roodepoort

Gauteng

1725

Anglo alpha Cement Ltd PO Box 15

Roodepoort

Gauteng

1725

Yes

Tes
es

Mo

Current Registration Certificates

Certificate Number
64

Date
2003/11/03 12:00:00 AM

The report will open up and immediately give you the option to print it by clicking the Print button. If you do not want

to print, just click the Cancel button.

You will then be able to review the report. Once you are ready to print, you can click the Print <& icon.

User Manual
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3.2 Search for Enterprise Registration Information by Registration Certificate

Basic Search

O Enterprise Info

® Registration Certificate

Advanced Search

Req Cert Mo | | Company Mame |
APCO | | Schedule Process | [--Select & Scheduled Process--] L%
Permit Tvpe | [--Select a Permit Type--] b |
Issue Date (From) | | @ Issue Date (ko) | |@
[ddfram/yeyy] [ddfrm/yyyy]
Efnrsﬂprﬁ;tlon e ‘ ‘ @ Inspection Date (ko) |@
[ddfrm/yyyy]

[ddfmmyyy]

Elndd New APPA Enterprise

BN 20

Figure 4.1: Basic Search Screen by Registration Certificate Information

An entry can be searched for any or all of the following fields:

Reg Cert No

Company Name

APCO

Schedule Process

Permit Type

Trade type

From Issue Date

To Issue Date

From Inspection Date

To Inspection Date

Enter first few characters of the registration certificate number or the
whole registration certificate number.

Enter first few characters of the name of the company or the whole name
of the company under which registration certificate is issued.

Enter first few characters of the name of the air pollution control officer or
the whole name of the air pollution control officer.

Select Schedule Process from the drop down list box. Allows searching
for registration certificates based on a scheduled process.

Select Permit Type from drop down list box. Available values are (i)
Permanent (ii) Provisional.

Select Nature of Trade from drop down list box. Nature of Trade is the
type of business the company is operating to whom registration
certificate is issued.

From issue date allows to search for registration certificates for which
date of issue of registration certificate is greater than or equal to from
Issue date.

To issue date allows searching for registration certificates for which date
of issue of registration certificate is less than or equal to to issue date.
From inspection date allows searching for registration certificates for
which date of inspection is greater than or equal to from inspection date.
To inspection date allows for searching for registration certificates for

which date of inspection is less than or equal to to inspection date.

User Manual — APPA Certificate Registration System
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Click the search button < > If any entries match your search criteria, they will be displayed in a grid

below the search.

Figure 5.1: Search Results

Basic Search

L Enterprise Info
® Reqistration Certificate

Reqg Cert No |

APCC |

Permit Type | [--=elect a Permit Type--]

Issue Date (From) |
[ddimmmysyyy]

Inspection Dake
(From)

[y ]

27 Records found based on vour search criteria,
Displaying [1] - [15] of 27 Records,

Campany Mame

Schedule Process

Issue Date (ko)
[dd/rm iy yyy]

Inspection Date (ko)
[ddfrrnfyyyy]

== 2

R Company Name
MNo.
8.1137011  Brake Linings (Matal) (Ptwy Led
1oz Castle Lead Works (Matal) (Ptyw) Led
1oz Castle Lead Works (Matal) (Ptyw) Led
Castle Lead Works (Matal) (Ptyw) Led
Castle Lead Works (Matal) (Ptyw) Led
A4.1049 Hydrachem Buchel Matal (Phy) Led
1472 Matal Batkery Manufacturers (PEyv Led
1045 Matal Batkery Manufacturers (PEyv Led
2599 Matal Forest Products
£.1509 Matal Iron and Brass Foundry
1506/1 Matal Portland Cement (Phy) Ltd
a4 Matal Portland Cement Co (Py) Led
a7 Matal Portland Cement Company (PEy) Led
1339 Ne_ltal Portland Cement Company (Pry) Led
(Simuma)
133901 Matal Portland Cement Comparry (Peyd Likd

(Simuma)

Eladd Mew APPA Enterprise

L APCO Inspection 1 .\ e Date View/Edit Delete Print
Type Date
Provisional 010171900 26/11/1972 =9 "7 &S
Permanent  Llowd 11/06/1985 18/07/1977 £ "5 &S
Permanent  Llowd 11/06/1985 18071977 e " S
Permanent  Llowd 11/06/1985 18/07/1977 -9 " S
Permanent  Llowd 11/06/1985 18/07/1977 =3 wH S
Prowisional 014011900 15/08{1977 -9 ®H S
Permanent  Lloyd 14/01/1985 140171985 -9 " S
Parmanent 014011900 18/07/1977 -9 ®H S
Permanent  Chris du Plooy  30/08/2004 30/08(2004 =9 [
Provisional Egt&')g”” 071071985 s7joofoes @ wH S
Permanent  Metli Mokepe 050372004 050312004 £ "5 &S
Permanent 19/04/2004 14/09/1953 9 " &
Permanent 19/04/2004 19/04/2004 e " S
Permanent  du Toit 23/0142003 24/05(1985 =9 "7 S
Permanent  du Toit 23/01/2003 24/01/2003 -9 wH S

Advanced Search

|nata|

| [--Select a Scheduled Process--]

| &
&

Mext = Last=

Click the Export to Word button < B > o export the search results to MS Word.

Click the Export to Excel button < B> 10 export the search results to MS Excel.

Click the Print button < & > to view the Registration Certificate Report for the selected Registration Certificate.
An example of a Registration Certificate Report is below:

User Manual — APPA Certificate Registration System
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Company Mame Alpha Cement - Roodepoort Factory
Registration Certificate Mumber 64
Permit Type Permanent
Process Type
Issue Date 2003/11/03 12:00:00 AM
Expiry Date

General Conditions

Scheduled Processes

Name Description

The off-loading of cement clinker is done by means of a Strachan and Henshaw rotary tippler, The additives
slagment and fly-ash are pneumatically conveyed from road tankers to four dedicated storage silo's. The cement
clinker is grinded and stored in the bullk storage sila's and transported to the 350 ton silo's via air slides and bucket

Cement elevators, The product from the 350 ton silo's, containing rapid hardening or ordinary portland cement and the

Processes relevant additives are weighted and fed to a mixer. The product is then either transported to one of the five 120 ton
bull: outloading storage silo's or via elevatars and air slides to storage silo's at the packaging plant where the
product is packed into bags, The product in the 120 ton silo's can be fed to any of three weigh bins and loaded into a
road or rail tanker.

Raws+ Materials
Type Amount Unit
Cermnent clinker
Fly ash
Limestone
Silica furmne
Slag

Slagment

oo oooo

Products

Type Amount Unit
Milled clinker

all purpose cement

Milled rapid hardening cement
Martar cement

Bulk cernent

Specialised cement

Ready mix cement

Milled clinker blends

High strength blends

Total capacity 600000000 tonnes/annum

oo ooooo oo

Appliances

Appliance Description Emission Control Pollution Prevention Details
o Equipment Measures
Stack Height {m) o
Stack Diameter {m) o

degrees
Stack Latitude minutes
seconds

55 bagfilters across different

sections of plant. Bagfilter

degrees
Stack Longitude minutes
seconds

The report will open up and immediately give you the option to print it by clicking the Print button. If you do not want
to print, just click the Cancel button.

You will then be able to review the report. Once you are ready to print, you can click the Print <& icon.

3.3. Edit Enterprise Registration Information

To edit an entry, first do a search for it. Once the results are displayed, click the edit icon < & > next to the entry
you wish to edit. You will be taken to the enterprise information screen, where you may make alterations to the
entry.

3.4 Capture New Enterprise Registration Information

. Eladd New APPA Enterprise .
If you plan to capture a new entry, click on the < > link.

Please Note: Before you start capture of a new entry, please search for the entry first, to ensure that it does not
already exist.

User Manual — APPA Certificate Registration System Page 10 of 64
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4. Enterprise Information

Enterprise Info

Prerequisite tasks
O User must be logged into the system

ey ) environment & tourism

[ e Department
E 7 Environmental Affalrs and Tourism
REPUBLIC OF SOUTH AFRICA

Pim Poragusn s S Oty Ot [ S
+ online registration #Back to Search @ Log off
e e R |
Enterprise || APPA Atmospheric || Public Perception/ || Receiving Facility Air Pollution Major Inspections | | Upload
Information || Rem'ft'rati-un Emmission Media Attention/ Environment || Quality Management || Prevention || Hazard Documents
| || Certificate | Licence || Legal Action || || Practices || Plan || Installation ” || |
A. Enterprise Information &
¥ General Company Details » Id save Enterprise Info

¥ Responsible Person (Company Directors) » = add
¥ Contact Person » Eladd

¥ Location of Facility » u Save Location of Facility

¥ Applicable Regulations » i save requlations
¥  M™Management of Hard Copy RC Files » =] Add New Hard Copy File
¥ QA»

Figure 6: Enterprise Info Tab

This tab will allow you to capture general enterprise info about the company. You must complete the General
Company Details section first. As soon as any information is saved in a section, the flag will turn green. Each
section can be expanded by clicking on the section header, and collapsed by clicking on the section header again.
Only one section will be visible at a time. As soon as one section is expanded, any others that may have been
expanded previously will collapse.

Return to Search

To return to the Search Screen, click on the Back to search link. < "Back to Search >

User Manual — APPA Certificate Registration System Page 11 of 64
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General Company Details

¥ General Company Details » i save Enterprise Info

* all fields marked are compulsory

Mew Registration Mo,

* APPA Req. Mo.
11137 | |

Company Registration No.

* Company Name
|E-ral<e Lining (Matal) (Pty) Ltd | | |

State of Company
| Clozed

v)

Mame under which the business is carried out
|RE-L Manufacturers and Distributors (Pty) L'| | |

Company Alternate Name Secretary Mame

Mame of Safety, Health and Environmental OFficial Mame of emission control officer

Electricity account number Water account number

H save Enterprise Info

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
]
1
1
1
1
1
1
1
]
:
1
Mame of the land owner or landlord !
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
]
1
]
1
]
1
1
1
1
1
1
1

Figure 7: General Company Details

General Information about the company is entered into this section. If you cannot see the section in Figure 7, you
may have to expand the section first. To do this, click on the section header that reads “General Company Details”.

Mandatory fields are indicated by a red *. Following are the mandatory fields:
0] APPA Reg No

Fill in as much information as available.

User Manual — APPA Certificate Registration System Page 12 of 64
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Enter the following field:
APPA Reg No. The Old APPA registration number

New Registration Number The new registration number allocated to the enterprise. New

Registration Number is not generated by system.

Company Name This is populated from Central Registry
Company Registration No. This is populated from Central Registry
State of Company State of Company is populated from Central Registry

Name under which the business is Name of the company by which the company is registered is populated

carried out from Central Registry

Name of the land owner or landlord Enter the name of the landlord or land owner who owns the property
from where the business is being carried out

Company Alternate Name Enter the alternate name of the company, if any by which company /

enterprise may be trading
Secretary Name Enter the name of the secretary of the company
Name of Safety, Health and Environ-Enter the name of the Safety, Health and Environmental Officer of the
Mental Official Company

Name of emission control officer ~ Enter the name of the emission control officer of the company, if

available
Electricity account number Enter the electricity account number, if available
Water account number Enter the Water account number, if available

Click the Save Enterprise Info button

The save button is located at the top, and duplicated at the end of the section to enable easy access to saving the
info. Once the information is successfully saved, the flag for this section will turn green. You will now have access
to save information for the other sections.

Note: Attempting to save this information without entering any info in the mandatory fields will result in a screen
similar to Figure 8. A list of the errors will be displayed at the top of the page, as well as an R symbol < '# >, along
with steps to rectify alongside the affected field/s.

User Manual — APPA Certificate Registration System Page 13 of 64
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¥ General Company Details » Hsave Enterprise Info

* all fields marked are compulsory

* APPA Req. No. Mew Registration Mo,
11137 | | |

+*
Sompanyiiiane Company Registration Mo,

| | & Carmnpary | |
Mame is required

State of Company

| Clozed b |

Name under which the business is carried out Mame of the land owner or landlord

|RE-L Manufacturers and Distributors (Pty) L'| | |
Company Alternate Mame Secretary Name

Mame of Safety, Health and Environmental Official Mame of emission control officer

Electricity account number Water account number

H save Enterprise Info

Figure 8: Enterprise Info - Mandatory fields missing

Responsible Person

¥ Responsible Person (Company Directors) » =l Add N

Figure 9: Responsible Person Section (Nothing captured)

Each Enterprise Registration Information can have multiple responsible persons. The first time you expand the
Responsible Person Section, you should see a blank section as there are no responsible persons for that entry.

To add a responsible person, click on the add link < Sadd on the Responsible Person Section Header. A
screen similar to that in Figure 10 will be displayed.

User Manual — APPA Certificate Registration System Page 14 of 64
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28 APPA :: Responsible Person {Add 7 Edit) - Microsoft Internet Explorer |Z| _ _ [E|

Mew Responsible Petson H save Dclose

* Completed for all

First Mame Initials Last Mame
| | | | |
Identification number * Designation
| | | |
Telephone number{work) Fax number {work)

| | | | |
Telephone number{home) Cellphone number

Email Address |

Physical Address
Address | |

iy | | Province | —-=elect Province-- W |

Postal Code | |

Postal Address tL which correspondence is to be sent
Address | |

City | | Province | --Select Province-- v/

Postal Code | |

ﬂ save @ Close

Figure 10: Add Responsible Person Screen
You may now capture the responsible person’s details.

Mandatory fields are indicated by a red *. Following are mandatory fields:
() Designation.

Fill in as much information as available.
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Enter the following field(s):
First name of the responsible person

First Name
Initials Initials of the responsible person
Last Name Last name of the responsible person

Identification Number I.D number of the responsible person
Designation of the responsible person

Designation
Work telephone number of the responsible person

Telephone number (Work)
Fax number of the responsible person

Fax number (Work)
Home telephone number of the responsible person

Telephone number (Home)
Cell phone number (Home) Cell phone number of the responsible person
Email address of the responsible person

Email address
Physical address of the responsible person

Physical address

Postal address Postal address of the responsible person

Click the save icon < el >

To close the window/cancel without saving, click on the close icon< & >. The save and close buttons are located
at the top of the window, and duplicated at the bottom as well to facilitate ease of access.

As responsible persons are added, they will be reflected in a grid on the main form. The grid will look similar to that
in Figure 11, once one or more responsible persons have been added. The flag for this section will also change to

green once one or more responsible persons have been added.

1

¥ Responsible Person {(Company Directors) » =l add

1
1
1
1
1
1
1
| Name esignation| b No. | Emailaddress TENTE
!
"Bl
1
1
1
1
1
1

Thabo Mzama  CEOQ Q473209412344 Thabo@dbn,gow.za
3943093274287 savgdsavu@diowhfdihsiufdhswEdwesfswbuf wdFowdgil23 Iﬁ ﬁ

Metwin Aktapata MD

Figure 11: Multiple Responsible Persons Grid

To edit an existing responsible person, click on the edit icon < & > next to the desired responsible person. A
screen similar to that in Figure 10 will be displayed. However, this time it will be pre-populated with the data
previously captured for that responsible person. You may now make the necessary changes, and click on the save

button to update the information.
To delete a responsible person, click on the delete icon < & > next to the desired responsible person. A message

will prompt you to confirm the delete.

Page 16 of 64
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Microsoft Internet Explorer [z|

‘“‘-‘i) Are wou sure you wank to delete the Responsible Person.

[ 0K l [ Zancel

Click “Cancel” to abort the delete, or “OK” to permanently delete that specific responsible person.

Contact Person

¥ Contact Person » =l Add
| Name [Contact Type mmm
Breedt Primary Conkack Managing Direckor 452251 ﬁ

Figure 12: View Contact Person Details

Each entry can have multiple Contact Persons. At least one of these should be a primary contact.
You may now view the contact person’s details.

The first time you expand the Contact Person Section, you should see a blank section, as there are, no contact
persons for that entry.

To add a contact person, click on the add link < "= > on the Contact Person

The following field(s) are displayed:

First Name First name of the responsible person
Initials Initials of the responsible person
Last Name Last name of the responsible person

Identification Number
Designation

Telephone number (Work)
Fax number (Work)
Telephone number (Home)
Cell phone number (Home)
Email address

Physical address

Postal address

I.D number of the responsible person

Designation of the responsible person

Work telephone number of the responsible person
Fax telephone number of the responsible person
Home telephone number of the responsible person
Cell phone number of the responsible person
Email address of the responsible person

Physical address of the responsible person

Postal address of the responsible person

To close the window/ cancel, click on the close icon<@ >,

User Manual

— APPA Certificate Registration System
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Location of Facility

¥ Location of Facility =

Province Deeds Farms, Town

ERF / Farm Allok. Mo

g Save Location of Facility

Portion

|Gauteng b ||Kleinfn:|ntein

| |67 IR

| |33 and 34

Description {200 chars)

Remainder portion of portion 33 and remainder of portion 34 of the farm Kleinfontein Mo, 67, Distric

District Municipality
| Ekurhulen Metropolitan Municipality( EKL) v |

Coordinates (latitude) of approximate

centre of Operation
e ees |EI L‘nins |EI lseu:u:unu:ls
Coordinates (longitude) of approximate
centre of Operation
L‘nins |

Egrees | Iseu:u:unu:ls

Extent of site (ha)

Municipality
| Emfuleni Local Muricipality¢ GT421) v |

SG Code

Land use zoning as per Town Planning scheme

11,1031 |

Physical Address {including postal code)

Address |Mitta| Zteel South Africa Limited |
|2?3 General Hertzog Road |
ity |Peacehaven | Province | Gauteng b
Pastal Code | 1939
Postal Address to which correspondence is to be sent
Address |Mitta| Zteel South Africa Limited |
P O Box 48 |
Ziky |'-.-'ereeniging Province | Factens L

Pastal Code | 1930 |

¥iew map detailing location of premises in relation to surrounding community provided

Map Detailing Location of Premises

¥iew Site layout Plan

Yiew

Map Detailing Location of Premises

Figure 13: Location of Facility

Fill in as much information as available.

ld save Location of Facility

Location Information Section allows you to capture information relating to the location of the facility.
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— APPA Certificate Registration System

Page 18 of 64



environment & tourism

ent
Envlronemial Affalrs and Tourism
REPUBLIC OF S30UTH AFRICA

e

Enter the following field(s):

Province

Deeds Farm/Town

ERF / Farm Allot. No.

Portion

Description

District Municipality

Municipality

Coordinates

SG Code

Extent of Site
Land use zoning
Physical Address
Postal Address

Select the Province in which the facility is located from the Province drop

down list

Enter the Deeds Farm or Deeds Town name in which the facility is

registered in deeds office

Enter the ERF number of the property in which the facility is registered in
deeds office. ERF is applicable is property is located in Deeds Town and
Farm Allotment Number is applicable if property is located in Deeds

Farm

Enter the Portion number, if applicable of the property in which facility is

registered in deeds office

Enter the description of the property in which facility is registered in

deeds office

Select the District Municipality in which the facility is located from the

District Municipality drop down list

Select the Municipality in which the facility is located from the

Municipality drop down list
Enter the coordinates of the property where facility is located

Enter the 21 digit SG Code of the property. SG Code is made from ERF /

Farm Allotment Number, Portion and Deeds Farm / Town

Enter the area of the site

Enter the Land use zoning of the property where the facility is located
Enter the physical address of the property where facility is located

Enter the postal address of the facility

Note: Certain information such as district municipality and municipality may not be known. You may leave these
fields blank if you are unsure. The Deeds farm, ERF, and portion may not be available to you in a format that
allows you to capture them to these fields, or there may be more than one ERF, etc. In this case, record the
information as is in the description box.

If images of the sites are available, they will be available for viewing here. See the section on Uploading of
Documents for information on how to upload images / documents on page 48.
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+ online registration

Enterprise | APPA Atmospheric | | Public Perception/ || Receiving Facility Air Pollution || Major Inspections
Information Registration || Emmission || Media Attention/ Envirenment || Quality Management || Prevention || Hazard
| || Certificate || Licence || Legal Action || || Practices || Flan || Installation ||

Upload
| | Documents |

+ Back to Search ® Log Off

A. Enterprise Information

-

General Company Details (Enterprise Details)»

-

Responsible Person (Company Directors) »
¥ Contact Person (Central Registry)»
¥ Location of Fadility »

¥  Applicable Regulations »

Facility require Registration Certificate under APPA?

H save Regulations

Facility located within a designated Priority Area?

Is a Pollution Prevention Plan required?

Does the facility constitute a major Hazard Installation?

¥  Management of Hard Copy RC Files »
Figure 14: Regulations

Select the options that are applicable, and click on the save icon.

iﬂ Save Enterprise Info

=l Add

g Save Location of Facility

 save requlations

=] Add New Hard Copy File

Now you may capture Registration Certificate information or upload documents by clicking on the appropriate tabs.
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+ online registration 4 Back to search P Loq off
Enterprise | APPA Atmospheric | | Public Perception/ | Receiving Facility Air Pollution Major Inspections | | Upload
Information | | Registration || Emmission Media Attention/ Emvirenment || Quality Management || Prevention || Hazard Documents
| || Certificate || Licence || Legal Action | Practices || Plan | Installation || “ |
A. Enterprise Information =
¥ General Company Details » I save Enterprise Info
¥ Responsible Person (Company Directors) » El add
¥ Contact Person » =l add

¥  Location of Facility » I save Location of Facility

¥ Applicable Regulations » H save requlations
¥ Management of Hard Copy RC Files » =] Add New Hard Copy File
¥ DA»
Mark File As Checked ggﬂ
Mark File as Checked
Checked By |Greg Scoott
Date Checked 06/11/2007 L
Mark File As Yerified ggave
Mark File as Yerified F
¥erified By |
Date Yerified | | @

This section deals with the checking and verification of the APPA record. Administrators will be able to state when
the file was checked and verified by supplying the date. The appropriate name (either Checked By or Verified By)
will be loaded automatically when the user checks either the Mark File as Checked or Mark File as Verified
checkboxes.
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5. Management of Hard Copy Files

¥ Management of Hard Copy RC Files » =1 Add Mew Hard Copy File
| Tracking No. | Created On Manage Pa per Index | Manage Flle Tracking |Edit | Delete |
001 2007/01/25  Operational N = g
o0z 2007/01/29  Operational N @ @ T

Figure 17: Management of Hard Copy Files
This section allows you to perform the following functionalities:

0] Creation of a Hard Copy file for an enterprise

(i) Deletion of a Hard Copy file from repository

(iii) Addition of Paper Work to existing Hard Copy files

(iv) Creation of an additional Hard Copy File for an existing enterprise
(v) Check In and Check Out facility for Hard Copy files from repository

5.1 Creation of a Hard Copy for an Enterprise

To create a Hard Copy File, click on the “Add New Hard Copy File” link < IAdd New Hard Copy File > on the
Management of Hard Copy RC Files Section Header. A screen similar to that in Figure 18 will be displayed.

Mew Hard Copy File H create new Hard CopyFile @ Close
Company Name |Transalloy5 (Highweld Steel & Wanadium C(|
APPA Registration Number [13 |

H Create Mew Hard Copy File © Close

Figure 18: Add New Hard Copy File

To Create a Hard Copy File, Click the i Create New Hard Copy File link. A new Hard Copy File will be created
and list of Hard Copy Files will be refreshed.

To cancel without saving, Click on the close link < @ Close =

As Hard Copy Files are added, they will be reflected in Management of Hard Copy RC Files Section ref. Figure
17
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5.2 Updating of a Hard Copy for an Enterprise

To update a Hard Copy File, Click on the “Edit” Link < @ > A screen similar to the fig. 19 will appear. You may now
make changes, and click on the save button < I save Hard Copy File> to save the amended information.

Hard Copy File H Save Hard Copy File Q Close
Tracking No |00z |
Company Hame |Transalluv5 (Highweld Steel & WVanadium Ci|
APPA Registration Number 13 |
File Label | Ciperational V|

H Save Hard Copy File © Close

Figure 19: Add New Hard Copy File

5.3 Deletion of a Hard Copy for an Enterprise

To Delete a Hard Copy File from repository, Click on the delete icon < ® > next to the specific Hard Copy File.
A message will prompt you to confirm the delete.

Microsoft Internet Explorer

\\?(’ Are you sure you want to delete the Hard Copy File,

| ()4 H Cancel l

Figure 20: Deletion of a Hard Copy File

Click “Cancel” to abort the delete, or “OK” to permanently delete the that specific Hard Copy File from repository

Management of PaperWork Index

To manage the PaperWork i.e. Documents in the Hard Copy File, Click on the Manage PaperWork Index e
next to the specific Hard Copy File. Screens similar to ref. Figure 21 for managing paperwork index will appear

"' ] b 4 ')l - E"l WO F\I[!i h.—jr[ IJEJ,- r.. e | ;

002

=] Add Hew Paperwork to Index

a0 Mo
_;l

Date Placed in Move
--I R ﬁ

Site and Area

Test Title i Adobe PDF 01/01/2007
TEST DOC MS Word
b 3 Plan Layout Map ki 01/01/2007 o @ 3 ﬁ

Figure 21: Management of PaperWork Index
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5.4  Addition of PaperWork to PaperWork Index

To add PaperWork to PaperWork Index, click on the “Add New PaperWork to Index” link < T Add New
Paperwork to Index > on the Management of Paperwork Index Section Header. A screen similar to that in ref.
Figure 22 will be displayed.

Note: By default, paperwork should be added to the most recent file (the latest tracking number). So if
there are seven files, paperwork should be added to file tracking number 007

aperWork Upload

& upload Document @ close

All fields marked * are compulsory
APPA Registration Number E |

Tracking Number |APPA_S_002 |

Document Title * | |

Category * | [—5Select Category—] w |
Document N Browss...
Document Type | [Select Document Type —] L |
Date Received * | | @ (dd/mmfyyyy)

Received By Deepak Mazumdar

i upload Document @ clos

Figure 22: Addition of Paperwork to Paperwork Index

Mandatory fields are indicated by a red *. Following are mandatory fields:

0] Document Title
(i) Category
(iii) Date Received

Fill in as much information as available.

Enter the following field(s):

Document Title Title of the PaperWork

Category Select the Category from drop down list to which the paperwork belongs
to

Document Browse to the document that you want to add with the PaperWork

Document Type Enter the type of document from drop down list

Date Received Enter the date, PaperWork was received

Click the Upload Document < kel Upload Document >icon

To close the window/cancel without saving, click on the close icon < & Close>. The save and close buttons are
located at the top of the window, and duplicated at the bottom as well to facilitate ease of access.

As Paperwork’s are added, they will be reflected in a “Management of PaperWork Index” section on the main
form. The Management of PaperWork Index” section will look similar to that in ref. Figure 21
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5.5 Viewing of Document Upload with PaperWork

To view the document Uploaded with the PaperWork, Click on the “View” link < *® > next to the specific
PaperWork. Document will be displayed in new window.

5.6 Moving of PaperWork from One Hard Copy File to another Hard Copy File

This section allows moving the PaperWork from One Hard Copy File to another Hard Copy File. To move the
Paperwork from one Hard Copy File to another Hard Copy file, Click on the “Move PaperWork” link < & > next to
the specific PaperWork. A screen similar to that in ref. Figure 23 will be displayed.

i Move Document © close

All fields marked * are compulsory

APPA Registration Number 113 |
Tracking Number |APPA_13_002 |
Move to Tracking Number * | “ |

H Move Document @ Close

Figure 23: Moving of Paperwork

Mandatory fields are indicated by a red *. Following are mandatory fields:
® Move to Tracking Number

Select the Tracking No. from the list of tracking numbers displayed in “Move to Tracking Number” drop down list
which lists all the tracking numbers of hard copy files except the tracking no. to which the PaperWork belongs to.

Click the Move Document < ke Move Document > icon

To close the window/cancel without saving, click on the close icon < & Close>. The save and close buttons are
located at the top of the window, and duplicated at the bottom as well to facilitate ease of access.

The PaperWork moved will be removed from the list of existing Hard Copy File and will be displayed under the list
of Hard Copy File to which the PaperWork has been moved.

5.7 Updating of PaperWork

This section allows updating the details of the PaperWork already added to the PaperWork Index. To update the
details of the PaperWork, Click on the “Edit” link < & > next to the specific PaperWork. A screen similar to that in
ref. Figure 24 will be displayed.
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PaperWork Upd

i updateDocument ¢
All fields marked * are compulsory
APPA Registration Number E |
Tracking Number |aPPA_8_001 |
Document Title * ||"\"IASS BALANCE TEST DOCUMENT
Category * | Maz= Balance
Document T
Document Type | MS Word Document
Date Received * |20/02/2007 | 8] (ddfmm/yyyy)
Received By Deepak Mazumdar
Date Placed in File | | B8 (dd/mmyyyy)
Placed in File By Deepak Mazumdar

i updateDocument

Figure 23: Updating of PaperWork

Mandatory fields are indicated by a red *. Following are mandatory fields:
(i) Document Title
(ii) Category
(iii) Date Received

Fill in as much information as available.

Enter the following field(s):

Category Select the Category from drop down list to which the paperwork belongs
to

Document Title Title of the PaperWork

Document Type Select the type of document from drop down list

Date Received Enter the date, PaperWork was received

Date Placed in File Enter the date, PaperWork was placed in the File

Click the Update Document < e Upaate Document >icon

To close the window/cancel without saving, click on the close icon < & Close>. The save and close buttons are
located at the top of the window, and duplicated at the bottom as well to facilitate ease of access.

As Paperwork’s are updated, they will be reflected in a “Management of PaperWork Index” section on the main
form. The Management of PaperWork Index” section will look similar to that in ref. Figure 21

5.8 Deletion of a PaperWork form PaperWork Index

To Delete a PaperWork from PaperWork Index, Click on the delete icon < & > next to the specific PaperWork. A
message will prompt you to confirm the deletion of paperwork.
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Microsoft Internet Explorer

\p Are you sure you want to delete the document ?

[ ok [ Cancel

Figure 24: Deletion of PaperWork from PaperWork Index

Click “Cancel” to abort the delete, or “OK” to permanently delete the specific PaperWork from PaperWork Index.

Management of File Tracking

To manage the File Tracking, Click on the Manage File Tracking <@~ next to the specific Hard Copy File.
Screens similar to ref. Figure 25 for managing File Tracking will appear

File Tracking :: Tracking No. - APPA_8_D02 (Status : TN) ::Eackom e from Resocitor

Tracking _ _ Date Exp. Return Date
" sorrower | Email _[Address Phone o- pesignation] porsveq "ot

Deepak } Test
ooz Mazumdar deepak@dataworld. co.za 0313043771 T 20/02/2007 22f02f2007 21j02/2007

Figure 24: Management of File Tracking

It will display the status whether IN or OUT based on whether the file is actually Checked Out or Checked IN.
Option for Check IN or Check Out will be displayed based on the Status of the file. If the file is Checked IN, then
option will be displayed to Check OUT the file and if file is Checked Out then option will be displayed to Check IN
the file

5.9 Check OUT File

This section allows to Check OUT the file. To Check OUT the file, Click on the “Check OUT File fro Repository”
link < =1 check OUT File from Repository >. A screen similar to that in ref. Figure 25 will be displayed.
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Check OUT File from Repository » H checkoutrie © dose
Tracking No |ooz2 |
Borrower First Name ¥ |Deepak |
Borrower Last Name * |Mazurn|:|ar |
Designation ¥ |TE5t De=signation |
Email ID * |deepak@datawurld.cn.za |
Phone No * (0313043771 |
Address | |
| |
city | |
Postal Code | |
Date Received [dd/mm/yyyy] * |20/02/2007 | 5!
Expected Date of Return |22!DZ!2EIEI? |@

[dd/mm fyyyy] *

g Check OUT File & Close

Figure 25: Check OUT File

Mandatory fields are indicated by an *. Following are mandatory fields:

® Borrower First Name
(i) Borrower Last Name
(iii) Designation

(iv) Address

(V) Date Received

(vi) Expected Date of Return

Fill in as much information as available.
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Enter the following field(s):
Borrower First Name
Borrower Last Name
Designation

Email ID
Phone No

Address

City

Postal Code
Date Received

Expected Date Of Returb

Enter the first name of the person who is borrowing the file
Enter the last name of the person who is borrowing the file
Enter the designation of the person who is borrowing the file

Enter the email address of the person to whom the file is being checked

out

Enter the contact phone no. of the person to whom the file is being
Checked out

Enter the address of the person to whom the file is being Checked out
Enter the City of the address.

Enter the Postal Code of the address

Enter the date file is being checked out

Enter the date file is expected to be returned by the borrower

Click the Check OUT File< Il Check OUT File >icon

To close the window/cancel without saving, click on the close icon < @ Close>. The save and close buttons are
located at the top of the window, and duplicated at the bottom as well to facilitate ease of access.

As file is Checked OUT or Checked IN, they will be reflected in a “Management of File Tracking” section on the
main form. The Management of File Tracking” section will look similar to that in ref. Figure 25

5.10 Check IN File

This section allows to Check IN the file. To Check IN the file, Click on the “Check IN File to Repository” link < =
Check IN File to Repository >. A screen similar to that in ref. Figure 26 will be displayed.
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Check IN File in Repository »

Tracking No
Borrower First Name

Borrower Last Name

loo2

|Deepal-c:

|I'~1azurn|:|ar

Designation |TE:5t Designation
Email ID |dEEpak@datawnrld.cu.za
Phone No |0313043771
Address |
|
Gity |
Postal Code | |
Date Received |20/02/2007 |
Expected Date of Return |22/02/2007 |
Date Returned [dd/mm/yyyy] * |21/02/2007 | 5]

Figure 26: Check IN File

H Check i File © Close

H ched mirie

ﬁ Close

All the details which are entered while Checking OUT the file are displayed. Enter the Date Returned field and
click “Check IN File” < il Check OUT File > link.

To close the window/cancel without saving, click on the close icon < @ Close>. The save and close buttons are
located at the top of the window, and duplicated at the bottom as well to facilitate ease of access.

As file is Checked IN they will be reflected in a “Management of File Tracking” section on the main form. The
Management of File Tracking” section will look similar to that in ref. Figure 25
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6. Registration Certificate
Administration

Registration Certificate Administration

< environment & tourism

I- 2 Department
M3 7 Environmental Afrairs and Tourism
REPUBLIC OF SOUTH AFRICA

.a@_S‘Barch gagpmﬂ egistration R epoits g_Adi'nihiéfraﬁnn @ Help.

T s s

* Back to Search @Log Off

+ online registration

Enterprise || APPA Atmospheric || Public Perception/ | | Receiving Facility Air Pollution | Major Inspections || Upload
Information || Registration issi Media A i Envirenment || Quality Management || Prevention || Hazard Documents
|| certificate || Licence || Legalction || | Practices |[plan || installation || I |
B. APPA Registration Certificate
¥ Administration of Registration Certificate(s)» i save Admin

¥ APCO Observations » =1 Add Observation

¥ Registration Certificate{s) Held » Zladd Certificate

Figure 15: Reg Cert Tab

This section allows you to capture information about the registration certificates for an entry.

Please note that you must complete the Administration of Registration Certificate Section, before adding any APCO
observations or registration certificates.
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Reg Cert Admin

¥ Administration of Registration Certificate({s)» i save Admin

* all fields marked are compulsory

First Mame {person who inspected facility) Initials Last Mame
Julius | |J.R | |van Graan
Date when facility was last inspected |2E|U4 |,l' |4 |,l' |Ei | O MDD

Figure 16: Administration of Registration Certificate

Complete as much information as possible, and click on the Save Admin icon. The flag will now change to green,
and you will be allowed to add APCO observations, or registration certificates.
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APCO Observations

To add a new APCO observation, click on the Add APCO Observation Link. The following window will display.

A CommentDetails - Microsoft Internet Explorer

APCO Observations B O

* all fields marked are compulsory

APCO observations on compliance status (Max 5000 Chars)

First Mame Initials Last Mame

Date | 7] /] | G oD

H save @ close

Figure 17: Add APCO Observation

Complete as much information as available to you, and click on the save icon. To cancel, click on the cancel icons.
These icons are repeated on the top and bottom for ease of access.

Once one or more Observations have been recorded, a grid similar to the following will appear.

¥  APCO Observations » =1 Add Observation

| APCOObservations ___________|pate| User [EditDelete

Ak the sponge iron, they have installed the new seal buk, are having problems with the

heedraulics. This is howewer being investigated and corrected. They are krving out spray swskems 20 Jul Buys i ﬁ
fFor dust contral on transfer points and also possibly the tipsker, They found that the skack after 1982

the cyclone on the SI cooler was just about completely blocked, but this has now been cleaned,

Pre-reduction iron kiln about dust emissions From nearby residential area; notice served For 01 Jul ﬂ"allli_lus ﬁ
contralling Fugitive dust emissions From kiln operations, 2006 Graan

Figure 18: APCO Observations
To edit an existing Comment, click on the edit icon. The existing details will be displayed in a screen similar to the
previous. You may now make amendments, and click on the save icon.

To delete an existing observation, click on the delete icon. You will be prompted to confirm the delete. If you
choose yes, the observation will be permanently deleted. If you choose no, the operation will be aborted, and the
observation will remain.
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Registration Certificates

To add a new registration certificate, click on the add icon. See the section “APPA Registration Certificate” on
completing a registration certificate on page 28 for detailed information on how to complete this section.

© Close

¥ Reqgistration Certificate » i save Req Certificate

Company Mame Registration Certificate Mumber

| ||

Permit Type

| Select a Permit Type V|

Date of Issue of Permit Date of Expiry of Permit

| |/ | K reve oD | ER |1 | frrv MDD

General conditions listed for retaining certificate or for obtaining a permanent certificate {(Max 500 chars)

¥ Schedule Process » =] Add Mew Sched Process
¥ Type of raw material used » =51 Add New Raw Material
¥ Type of product » =1 Add Mew Product
¥ Appliance Details » = Add Mew Appliance
¥ Appliances and Measures to prevent air pollution » =
¥ Disposal of effluent from purification equipnrent » b save Effluent Disposal

© Close

Figure 19: Adding Registration Certificate

Once you have saved one or more registration certificates, the grid will be populated similar to the following:

¥ Reqgistration Certificate(s) Held » Eladd Certificate
| Reg Certificate Number |CompanyName _____[Issue Date | Expiry Date |Edit | Print [Delete
14/3 Dunswark Tron & Steel Works Ltd 07 Feb 1936 = &2 B
142 Dunswark Tron & Skeel Works Ltd 25 Feh 1980 E &S B
14/4 Dunswart Tron & Steel Waorks Lkd 07 Feh 1986 = S @
14/1 Iskor Yereeniging Steel-Dunswart Plant 03 Apr 2004 @ % ﬁ

Figure 20: Multiple Registration Certificate

User Manual — APPA Certificate Registration System Page 34 of 64



environment & tourism

&

=y ent
k'. ’) Environemtal Affalrs and Tourism
%’  REPUBLIC OF S0UTH AFRICA

To edit one of these existing records, click on the Edit icon, the previous window will open with the relevant data
populated. Make amendments to this record, and save.

To delete an existing Registration Certificate, click on the Delete icon. You will be prompted to confirm the delete. If
you click yes, then the record will be permanently deleted. If you click no, the operation will be aborted, and the
record will not be deleted.

Click the Print button < & > to view the Registration Certificate Report for the selected Registration Certificate. An
example of a Registration Certificate Report is below:

&
Company Mame Alpha Cement - Roodepoort Factory
Registration Certificate Mumber 64
Permit Type Permanent
Process Type
Issue Date 2003/11/03 12:00:00 AM
Expiry Date

General Conditions

Scheduled Processes

Name Description

The off-loading of cement clinker is done by means of a Strachan and Henshaw rotary tippler, The additives
slagment and fly-ash are pneumatically conveyed from road tankers to four dedicated storage silo's. The cement
clinker is grinded and stored in the bullk storage sila's and transported to the 350 ton silo's via air slides and bucket

Cement elevators, The product from the 350 ton silo's, containing rapid hardening or ordinary portland cement and the

Processes relevant additives are weighted and fed to a mixer. The product is then either transported to one of the five 120 ton
bull: outloading storage silo's or via elevatars and air slides to storage silo's at the packaging plant where the
product is packed into bags, The product in the 120 ton silo's can be fed to any of three weigh bins and loaded into a
road or rail tanker.

Raws+ Materials
Type Amount Unit
Cermnent clinker
Fly ash
Limestone
Silica furmne
Slag

Slagment

oo oooo

Products

Type Amount Unit
Milled clinker

all purpose cement

Milled rapid hardening cement
Martar cement

Bulk cernent

Specialised cement

Ready mix cement

Milled clinker blends

High strength blends

Total capacity 600000000 tonnes/annum

oo ooooo oo

Appliances

Appliance Description Emi_ssion Control Pollution Prevention Details
o Equipment Measures
Stack Height {m) o
Stack Diameter {m) o

degrees
Stack Latitude minutes
seconds

55 bagfilters across different

sections of plant. Bagfilter

degrees

Stack Longitude minutes
seconds

The report will open up and immediately give you the option to print it by clicking the Print button. If you do not want
to print, just click the Cancel button.

You will then be able to review the report. Once you are ready to print, you can click the Print <& icon.
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APPA Registration Certificate

© Close

¥ Registration Certificate » (= Req Certificate

Company Mame Registration Certificate Mumber

| | |

Permit Type

| Select a Permit Type V|

Date of Issue of Permit Date of Expiry of Permit

| | | | 4] v MiDD) | | 1| | 1| e MDDy

General conditions listed for retaining certificate or for obtaining a permanent certificate (Max 500 chars)

¥ Schedule Process » =] Add Mew Sched Process
¥ Type of raw material used » “Z Add New Raw Material
¥ Type of product » =1 Add Mew Product
¥ appliance Details » “ZE Add New Appliance
¥ appliances and Measures to prevent air pollution » Bl <. prevention Measiras
¥ Disposal of effluent from purification eguipnent » b save Effluent Disposal
€ Close

Figure 21: Adding Registration Certificate

This Window allows you to capture information of a particular Reg Cert. You must complete the top section
(Registration Certificate) before capturing any other information.

Clicking on the headings will expand/collapse the sections. Note that most of the form is disabled. It will only be
enabled once the first section is completed.
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Registration Certificate

© Close

¥ Registration Certificate » bl save Req Certificate

Company Mame Registration Certificate Mumber

| | |

Permit Type

| Select a Permit Type V|

Date of Issue of Permit Date of Expiry of Permit

| 1| | 1] v MMioD) | K3 1| v Mmio)

General conditions listed for retaining certificate or for obtaining a permanent certificate {(Max 500 chars)

¥ Schedule Process » "=l Add Mew Sched Process
¥ Type of raw material used » "= Add New Raw Material
¥ Type of product » "=l Add Mew Product
¥ appliance Details » "2 add New Appliance
¥ aAppliances and Measures to prevent air pollution » M niiiiiniivii
¥ Disposal of effluent from purification eguipment » b save Effluent Disposal
© Close

Figure 22: Adding Registration Certificate

Complete as much information as possible. Note that there are no mandatory fields. When you are done, click on
the Save Reg Cert icon. The flag will now turn green, the entire form will be enabled, and you will be able to
capture other information.
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Scheduled Process

) APPA Certificate Registration System :: Certificate Details - v1.0.3 - Microsoft Internet Explorer |._| |5|

© Close

¥ Registration Certificate » I save Reg Certificate

¥ Schedule Process » “=] Add New Sched Process

Schedule Number Description Edit Delete

¥ Type of raw material used » "1 Add New Raw Material

¥ Type of product » "2 Add New Product

¥ aAppliance Details » "1 Add New Appliance

¥ Appliances and Measures to prevent air pollution » I save Prevention Measures

¥ Disposal of effluent from purification equipment » I save Effluent Disposal
© Close

Figure 23

This section allows you to add a Scheduled Process for a Registration Certificate. You may add more than one
Scheduled Process. To add a new Scheduled Process, click on the Add new Scheduled Process icon. The
following screen will appear.
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D Close
¥ Registration Certificate » i save Req Certificate
¥ Schedule Process » =] Add New Sched Process
Schedule Number Description Edit Delete
Registration Certificate Schedule Process ﬂ Save O Close

* all fields marked are compulsory

* Schedule Process | Select a Schedule Process V|

Schedule Description (Max 2000 Chars)

g save @ Close

¥ Type of raw material used » =] Add New Raw Material
¥ Type of product » =] Add New Product
¥ aAppliance Details » =] Add New Appliance
¥ Appliances and Measures to prevent air pollution » H s:ave Prevention Measures
¥ Disposal of effluent from purification equipment = i save Effluent Disposal
© Close

Figure 24: Add Scheduled Process

Select a Scheduled Process from the drop down, and provide a description. Then click on the save button. To
close without saving, click on the close icon.

Once one or more Schedule Processes have been added, the data grid will be populated similar to the figure 26.
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Q Close
¥ Registration Certificate » I save Req Certificate
¥ Schedule Process » ‘=1 add New Sched Process

Schedule Mumber  |Descripkion i

[ autputs chlarine @

22 Drying af Cement @
¥ Type of raw material used » "1 Add New Raw Material
¥ Type of product » “Z1 Add New Product
¥ aAppliance Details » "l Add New Appliance
¥ Appliances and Measures to prevent air pollution » Ll N e e nr oA e e
¥ Disposal of effluent from purification equipment = I save Effluent Disposal

© Close

Figure 25: Multiple Scheduled Processes

To edit an existing Scheduled Process, click on the edit icon, the previous screen will display with the information
pre populated.

To delete Scheduled Process, click on the delete icon. You will be prompted to confirm the deletion. If you click
yes, the process will be deleted permanently. If you click no, then no action will be taken on the schedule.
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© Close
¥ Registration Certificate » Il save Req Certificate
¥ Schedule Process » "=l Add New Sched Process
¥ Type of raw material used » ‘=] Add New Raw Material
Amount Units Edit

¥ Type of product » “=1 Add New Product
¥  appliance Details » ‘1 add New Appliance
¥ Appliances and Measures to prevent air pollution » Bl oo vicianiinn Maasuies
¥ Disposal of effluent from purification equipment » I save Effluent Disposal
© Close

Figure 26: Raw Material

This section allows you to add raw materials to the Registration Certificate. You may add more than one raw
material.

To add a new raw material, click on the Add New Raw Material Link. The following screen will appear:
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D Close
¥ Registration Certificate » i save Req Certificate
¥ Schedule Process » =] Add Mew Sched Process
¥ Type of raw material used = =] Add New Raw Material
Type Amount Units Edit Delete
Registration Certificate Raw Materials ﬂ save @ Close
* all fields marked are compulsory
Raw Material Type Amount Unit Schedule Process Link
| | | | Select a unit V| |Se|ect a Schedule Pro V|

g save @ Close

¥ Type of product » =] Add New Product
¥ Appliance Details » =] Add New Appliance
¥ Appliances and Measures to prevent air pollution » I save Prevention Measures
¥ Disposal of effluent from purification equipment = b save Effluent Disposal
D Close

Figure 27: New Raw Material

Enter the Raw material Type, Amount, and unit. If the unit is not available from the drop down list, see the section
on adding units dynamically. Also link the raw material to a schedule process, by selecting one from the drop down
list. Click the save icon to save raw material. As Raw materials are added, they will be displayed on the data grid
similar to the one shown in Figure 28.
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O Close
¥ Registration Certificate » ol save Reqg Certificate
¥ Schedule Process » 8 mdd Mesr S chied Process
¥ Type of raw material used » =1 Add New Raw Material
Ediit
Wiood 30 kilobonnes | daw @
it Metal 123 kilobonnes | day @ f
¥ Type of product » “=1 Add New Product
¥  Appliance Details » "1 Add New Appliance
¥ Appliances and Measures to prevent ait pollution » B 5w Drevention Maasures
¥ Disposal of effluent from purification equipment » bl save Effluent Disposal

O rlose

Figure 28: Multiple Raw Materials

To edit a Raw material, click on the edit icon, and a screen similar to the previous one will be displayed with data
pre populated. Make amendments, and click on the save icon.

To delete an existing Raw Material, click on the delete icon. You will be prompted to confirm the delete. If you click
ok, the Raw Material will be permanently deleted. If you click no, the Raw Material will be left as is.
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Type of Product

© Close
¥ Registration Certificate » I save Reg Certificate
¥ Schedule Process » "] Add New Sched Process
¥ Type of raw material used » ‘2] Add New Raw Material
: ¥ Type of product » ") Add New Product .

Amount

¥ Appliance Details » =] Add New Appliance
¥ Applhances and Measures to prevent air pollution » B save Prevention Measures
¥ Disposal of effluent from purification equipment » i save Effluent Disposal
Q close

Figure 29: Product Section (Blank)

This screen enables you to capture products for a Registration Certificate. You may add more than one Product.

To add a new product, click on the Add New Product link.
The following screen will be displayed.
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© Close

¥ Registration Certificate » i save Req Certificate

¥ Schedule Process » =l Add New Sched Process

¥ Type of raw material used » ] Add Mew Raw Material

¥ Type of product » =l Add New Product

Edit
clicker 43627 cubic metres | annum Iﬁ ﬁ

Registration Certificate Products g cave & Close

* all fields marked are compulsory

Product Type Amount Unit Schedule Process Link

| | | |Se|ect 3 unit V| |Se|ect a Schedule Prm V|

g Save @ Close

¥ appliance Details » =1 Add Mew Appliance

¥ Appliances and Measures to prevent air pollution » I save Prevention Measures

¥ Disposal of effluent from purification equipment » I save Effluent Disposal

© Close

Figure 30: Add new product.

Complete the fields, and click on the save link. The product will now be saved, and will be reflected on the grid. As
you add more they will be reflected as follows:
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© Close

¥ Registration Certificate » I save Req Certificate

¥ Schedule Process » "1 Add New Sched Process

¥ Type of raw material used » "] Add New Raw Material

¥ Type of product » "1 Add New Product
elete
I:|II:kEr 43627 u:uI:m: metres | annum
ace 3829 bricks | annum @

¥ Appliance Details » ‘S add New Appliance

¥ pAppliances and Measures to prevent air pollution » " T

¥ Disposal of effluent from purification equipment = I save Effluent Disposal

O Close

Figure 31: Multiple Products
To edit an existing product, click on the edit link. Update the details, and click on the save link.

To delete an existing Product, click on the delete icon. You will be prompted to confirm the delete. If you select yes,

then the Product will be deleted permanently. If you click no, the delete operation will be cancelled, and the product
will remain as is.
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Appliance Details

© Close
¥ Registration Certificate » I save Reg Certificate
¥ Schedule Process » "] Add New Sched Process
¥ Type of raw material used » 'ZJ Add New Raw Material
¥ Type of product » ') Add New Product |
¥ appliance Details » =l add New Appliance

Appliance No. Serial No. Description

¥ Applhances and Measures to prevent air pollution = B save Prevention Measures
¥ Disposal of effluent from purification equipment » i save Effluent Disposal
Q Close

Figure 32: Appliance Section

This section will allow you to add an appliance to the Registration Certificate, as well as its associated pollutants.
Before a pollutant can be added to an appliance, the appliance must be saved first.

To capture a new appliance, click on the add New Appliance Link. The screen similar to Figure 34 will be
displayed:
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¥ Registration Certificate »

¥ Schedule Process »

¥ Type of raw material used »

¥ Type of product »

¥ Appliance Details »

Serial Mo.

Appliance No.

Reqistration Certificate Appliance

* all fields marked are compulsory

Appliance Number

© Close

g Save Reg Certificate

=l Add Mew Sched Process

] Add Mew Raw Material

=l Add Mew Product

=l Add New Appliance

Delete

Description

g save @ Close

Appliance serial Number

Appliance Description (Max 250 Chars)

Manufacture Date

| | (A MMy

Type of emission control equipment attached

Permitted availability of controlequipment (%)

Stack Height {m} Stack Diameter {m)

Gas Exit velocity (m/s) Gas Exit Temp. {celsius)

Stack Latitude

| | |degees | |IT|iI'|S| |secs
Stack Longitude

|| |degrees | | miris | |secs

Measure to prevent pollution {Max 2000 chars)

Reqgistration Certificate Appliance Pollutant

<
Figure 33: New Appliance

¥ Appliances and Measures to prevent air pollution »

¥ Disposal of effluent from purification equipment »

==l add Pollutant

g save @ Close

g Save Prevention Measures
g Save Effluent Disposal

© Close
| ¥

Complete as much information as possible, and click on the Save link. Please note that although you can see the
pollutant section, you will not be able to capture a pollutant until the appliance has been saved.
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After one or more appliances have been added, they will appear on the appliance grid similar to the Figure 35.

Q close
¥ Registration Certificate » i save Reg Certificate
¥ Schedule Process » '] Add New Sched Process
¥ Type of raw material used » "=l Add New Raw Material
| ¥ Type of product » =1 Add New Product _
. L

¥ Appliance Details » T Add New Appliance

Appliance Mumber Serial Number Description [elete
21320-311322143 sa2324313 does some wark =3
12-4325 sa372421 no new developments =3 o |
¥ Appliances and Measures to prevent air pollution » B 5ave Pravention Messures
¥ Disposal of effluent from purification equipment » I save Effluent Disposal

Q Close

Figure 34: Multiple Appliances

To edit an existing Appliance, click on the edit icon. A screen will appear with the previously captured information
display. Amend the information accordingly, and click on the save link.

To delete an appliance, click on the delete icon. You will be prompted to confirm. If you click yes, the appliance will
be permanently deleted. If you click cancel, the appliance will be left alone.

Because each appliance can have multiple pollutants, adding these will be covered in the following section.
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Appliance Pollutants

¥ Registration Certificate »

¥ Schedule Process »

¥ Type of raw material used »

¥ Type of product »

¥ appliance Details »

Serial Mo.

Appliance MNo.

Registration Certificate Appliance

* all fields marked are compulsory

Appliance Number

© Close

g Save Reg Certificate

=l Add Mew Sched Process

=l Add Mew Raw Material

=l Add New Product

=l Add Mew Appliance

Description

g cave @ Close

Appliance Serial Number

Appliance Description (Max 250 Chars)

Manufacture Date

Type of emission control equipment attached

| | LA MMy

Permitted availability of controlequipment (%)

Stack Height {m} Stack Diameter {m)

Stack Latitude

| | degees | | rrirs | | SECS

Gas Exit velocity {my's) Gas Exit Temp. {celsius}

Stack Longitude

| | ||:Iegrees | |mins | |seu:s

Measure to prevent pollution (Max 2000 chars)

Registration Certificate Appliance Pollutant

£
Figure 35: Pollutant section

¥ fAppliances and Measures to prevent air pollution »

¥ Disposal of effluent from purification equipment »

=l Add Pollutant

g save @ Close

g S5ave Prevention Measures
g Save Effluent Disposal

© Close
| &
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Each appliance can have multiple pollutants. This section will enable you to add a pollutant for a specific appliance.

To add a new pollutant, click on the add pollutant link. A form similar to the Figure 37 will be displayed.

© close
¥ Registration Certificate » = save Reg Certificate
¥ Schedule Process » =] Add New Sched Process
¥ Type of raw material used » =] Add New Raw Material
¥ Type of product » =] Add New Product
¥ appliance Details = =l mdd New Appliance
appliance No. mn_m Delete
21320-311322143 532324313 does some work
12-4325 sa372421 no new developments @ ﬁ

Registration Certificate Appliance
* all fields marked are compulsory

Appliance Number Appliance Serial Number

i save © close

12-4325

[saz7zdz1

Appliance Description (Max 250 Chars)
no new developrments

Manufacture Date

Type of emission control equipment attached

(13/04/1934  [(ddfiMfyyy)

Permitted availability of controlequipment {%o}

Stack Height {m} Stack Diameter {m} Stack Latitude

|degees |

| mins | | SRS

Gas Exit velocity {m/'s) Gas Exit Temp. {celsius) Stack Longitude

| | | |degrees |

| mins | |secs

Measure to prevent pollution (Max 2000 chars)

Registration Certificate Appliance Pollutant

Registration Certificate Appliance Pollutant

== Add Pollutant

Hsave © close

Mame Compliance Date

| | | sl Jeremgony

Max ¥alue Units

[ | [-setect a Uni- ~|
Avwg Emission Avg Emission Units

[ | [~setect a unit- ~|
Target Max Emission Target Max Emission Unit

[ | [-setect a Unit- ~|
Target Awg Emission Target Avg Emission Unit

[ | [~setect a Unit- ~|

¥ aAppliances and Measures to prevent air pollution »

¥ Disposal of effluent from purification equipment »

<
Figure 36: New Pollutant

Hsave O close

Hsave O cose

g Save Prevention Measures
g Save Effluent Disposal

D Close
| =
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Capture available information to the form, and click on the save link. When one or more pollutants have been

captured for an appliance, these will be added to the grid of pollutants for that the specific appliance, similar to the
Figure 38.

2 Close
¥ Registration Certificate » = save Reg Certificate
¥ Schedule Process » 5l Add New Sched Process
¥ Type of raw material used » =] Add Mew Raw Material
¥ Type of product » ] Add New Product
¥ Appliance Details » =] Add New Appliance

appliance 'E- ial
Murmber Jurnber
21320-
11322143 582324313 does some wark =4
124355 caTTzaz] A skack attached to the main power plant, Emits minor particles inko the @
akmosphere.
Registration Certificate Appliance ﬂ Save @ Close

* All fields marked are compulsory

Appliance Number Appliance serial Number
12-4325 | [sa372421

Appliance Description (Max 250 Chars) Manufacture Date

& stack attached to the main power plant. Emits 13/04,/1934 {ddfFM e

minor particles into the atmosphere.

Type of emission control equipment attached Permitted availability of controlequipment (%)
|e|ectru:uniu: valve control | |e|ectru:uniu:

Stack Height {n) Stack Diameter {m) Stack Latitude

|23 | |1D | |1D |degees |43 |min5 |2 |sec5
Gas Exit velocity {m/s) Gas Exit Temp. {celsius) Stack Longitude

|24 | |12 | |9 |degrees |3-_-" |mins |6 |secs

Measure to prevent pollution {Max 2000 chars)
Filter attached to outlet

Registration Certificate Appliance Pollutant 3 Add Pollutant

Pollutant Mame ax Walue Mazx Lnik
Sulphor dioxide

grams [ daw
Hydrocharic Acid + H2O 1z grams [ hour

ﬂ save & Close

¥ Appliances and Measures to prevent air pollution = = save Prevention Measures
¥ Disposal of effluent from purification equipment » = save Effluent Disposal
2 Close
< | =

Figure 37: Multiple Pollutants
To edit an existing pollutant, click on the edit link. The form will be displayed with the captured information. Make
amendments to this information as appropriate, and click on the save link.
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To delete an existing pollutant, click on the delete link. You will then be prompted to confirm your deletion.
Clicking on the Yes button will permanently delete the pollutant. If you are unsure, click on the Cancel button to
cancel to delete.

Appliances and Measures to prevent air pollution

© Close
¥ Registration Certificate » I save Req Certificate
¥ Schedule Process » "1 Add New Sched Process
¥ Type of raw material used » “=] Add New Raw Material
¥ Type of product » “=] Add New Product
¥ Appliance Details » “Zadd New Appliance
¥ Appliances and Measures to prevent air pollution » I save prevention Measures
Appliances and measures to prevent air pollution {(Max 2000 Chars)
¥ Disposal of effluent from purification equipment » I save Effluent Disposal
© Close

Figure 38

Information about appliances and measures to prevent air pollution for the specific Registration Certificate as a
whole should be captured in this field. Once this is done, click on the Save Prevention Measures link to save the
info.

Appliances and measures to prevent air pollution can be updated be overwriting the existing value displayed in
“Appliances and measures to prevent air pollution” textbox. After updating click on Save Prevention Measures link
to update the Information about appliances and measures to prevent air pollution for the specific Registration
Certificate.

User Manual — APPA Certificate Registration System Page 53 of 64



b environment & tourism

=
Ermun:d:tuah“hgm

REPUBLIC OF SOUTH AFRICA

Disposal of effluent form purification equipment

O Close
¥ Registration Certificate » I save Req Certificate
¥ Schedule Process » “=] Add New Sched Process
¥ Type of raw material used » "] Add New Raw Material
¥ Type of product » "2 Add New Product
¥ aAppliance Details » "1 Add New Appliance
¥ Appliances and Measures to prevent air pollution » Ll N e e nr oA e e
¥ Disposal of effluent from purification equipment = I save Effluent Disposal
Disposal of effluent from purification equipment {(Max 500 Chars)
O Close

Figure 39

Information about effluent disposal for the specific Registration Certificate as a whole should be captured in this
field. Once this is done, click on the Save Effluent Disposal link to save the info.

Disposal of effluent from purification equipment can be updated by overwriting the existing value displayed in
“Disposal of effluent from purification equipment” textbox. After updating click on Save Effluent Disposal link to
information about effluent disposal for the specific Registration Certificate.
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Uploading of Documents

environment & tourism
Department

Environmental Affairs and Tourism

REPUBLIC OF SOUTH AFRICA

Psewch  8appa Registation CRepars.

S Adiritration Ot Ologoff

+ online registration Back to search DlLoqofr
Enterprise || APPA Atmospheric || Public Perception/ || Receiving Facility Air Pollution Major Inspections | | Upload
Information || Registration || E Media fon/ i Quality Management || Prevention || Hazard Documents

| cortifiate || Licenes. | |Lepataction - | [ ||t | | insealtation | [ |

1. Upload Documents

Enterprise Documents

* all fields marked are compulsory

Wiew Al Site Area Maps (0) ikems currently available

* Document Title

Wigws Al Plan Lavout Maps (07 ikems currently available

* Document Title

Wiews Al Flow Diagrams (07 ikems currently available

Flow Diagram _ Browse... Upload Documents

* Document Title

Regqistration Certificate

Wiews All Mass Balance Documnents (07 ikems currently available

Mass Balance _ Browse... Upload Documents

* Document Title

Wiews Al Scanned Certificates (13 ikems currently available

* Document Title

Other Documents

P P e [
Ceritficate P TOWSE. .. Upload Documents

* Document Title

—
Figure 40

This Tab allows you to upload supporting files for the entry. Examples may include diagrams, maps etc.
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To upload a file, click on the browse button. A Choose file dialogue similar to the following will display:

Choose file

Loak. in: |ﬂ Ky Pictures j E‘F *

= =
ty Recent * -
Documents N\,
?'_‘: - \
[ — > s
Desktop

raftornadogr4-1b.jpg raftornadogrdb.jpg razr_background.jpg

< 1

Sample Pictures sidewinder-diagram.jpag  starm-shaddow-tarna. ..

b/
My Metwork File name: |39-pressEH.ipg j Open |
Flaces
Files of type: |,£'-.II Files [*.%) j Caricel

@

Figure 41

From this dialogue navigate to the file you wish to upload. To choose the file, either double click on it, or select it
and click on the open button. The dialogue will close, and the file path will be reflected in the browse textbox. Now
enter a title for the document, and click on the upload button.

Note: The uploaded files are stored with a system generated filename. The document title you specify in the name
field will be the name that the application uses to refer to the file, eg in the location section.

There are several upload controls in this section. Choose the appropriate one. E.g., Use the site and area map
section to upload a map detailing the location of the facility. The last section has a drop list which has further
categories to which a document might belong to.
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Reports

The reports section can be accessed by clicking on the reports menu item on the header.
There are 2 reports available, namely the Activity Log and Usage Counter.

*§ apnvironment & tourism

= Department
'/ Environmental Affalrs and Tourism
REPUBLIC OF 30UTH AFRICA

Psearch g’aﬁpmﬁaﬁmatiaﬂ Reports S Administiation Ohep  OLogot
Reports
Acitivity Log
Start Date |2009f05f22 |(ww!mmf 4y B
EndDate |2008/05/22 |y framyci) B8

Usage Counter

From Diate |2|:":|9ﬂ:|5f22 |(Ww,|'mm,|'dd]l &l

Tao Date |2009fﬂ5f22 |(wwfmmfdd) i
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Activity Log

The activity log shows the activity carried out during the specified period.
To display the report, select the period using the calendar picker controls, and click on the view button.

A report similar to the following will be shown:

&
APPA Activity Log

Enterprises

Enterprise Action User Date

Data Woaorld Created Adrministratar, System 2009406405 04:01:19 PM
TCoo1 Created Administrator, System 2009/06/09 01:28:27 PM
TCooz Created Administrator, Systern 200940609 01:29:31 PM
TC001 Updated Adrninistrator, System 2009406409 04:11:51 PM

Registration Certificates
Registration Certificate Acton User Date
ADCOO1 Created Systerm, Administrator 200970610 08:14:09 AM

The report will open up and immediately give you the option to print it by clicking the Print button. If you do not want
to print, just click the Cancel button.

You will then be able to review the report. Once you are ready to print, you can click the Print <& icon.

Usage Counter

The usage counter determines the number of new records per type created between specified periods.

To retrieve this report, select the time period by utilizing the calendar controls, and click on the View button.
You will then be presented with a report similar to the one below.

Usage Counter Report

Type New Records
Enterprise ZZE5
Registration Certificates 2279

The report will open up and immediately give you the option to print it by clicking the Print button. If you do not want
to print, just click the Cancel button.

You will then be able to review the report. Once you are ready to print, you can click the Print <& icon.
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Miscellaneous

Version Number

The Version Number appears is on the Title Bar. This will be visible on every main screen.

‘2 APPA Certificate Registration System :: Version 1.0.7 - Microsoft Internet Explorer

File Edit Miew Favaorites  Tools  Help

Figure 42: Version Number on Title Bar

Session Timeout

For security and resource reasons, there is a limit as to how long an application is left running without any activity
performed on it. Hence after a certain period of inactivity, the session will timeout, and you will have to login again.
The default session timeout has been set to 30 minutes. To avoid losing data, ensure that you save you data
regularly. If you have extended amounts of data to capture in a textbox for example, you may want to save the data
in a temporary text file first before pasting into the application and saving. This will prevent you from having to type
the information out again, should the session timeout.

Text Box Limits

All information that is captured into the application is saved in a database that has a limited size. Hence textboxes
have a limit on the number of characters you may enter into them. Once you've reached the limit, you will not be
able to enter anymore characters into that textbox. Multiline textboxes will have an indication as to how many
characters are acceptable.

APCO observations on compliance status {Max 5000 Chars) 7

Thiz iz out of bhounds .

Figure 43: Max Length Indicator
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Adding New Units

When adding a “Raw Material”, “Product”, or “Pollutant”, there is a possibility that you may come across a unit that
is not listed in the “unit” drop down list. A facility has been provided whereby you may add the required unit to the
system. It is recommended that you inform your supervisor before carrying out this procedure.

To add the new unit, select the < OTHER > option from the “Unit” drop down list.

Registration Certificate Raw Materials Hsave 9 close /

* all fields marked are compulsory '

Raw Material Type Amount Unik Schedule Process Link K
| | Select a unit v |Se|eu:t a Schedule Pro V| )

Select a unit h

barrels / annurm H save @ Close )

barrels / day !
bricks / annum

bricks ¢ day

cubic metres /£ annum
cubic metres £ day
Gigawatt hours
kilograrms / annurm
kilograms / day
kilolitres

kilolitres £ day
kilotonnes / annurn
kilotonnes / annurn
kilotonnes / day
kilotonnes / day

litres / annum

litres / day
megalitres / annum
meqgalitres / day
Megawatt hours

tonnes / annum %
tonnes / day
tonnes / ronth

Figure 44

When you click on this option, the following screen will be displayed:
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2 AddUnit - Microsoft Internet Explorer

Add Units

g save @ Close

Type Unik
Fawe Material A d | |

H save @ Close

Figure 45: Add Unit Screen

Select the unit type from the < Type > drop down list. This will determine which section the unit is added to, i.e. <

Raw Material >, < Product >, or < Pollutant >.

Type
Fawy Material
Fawe Material

Pollutant

Figure 46: Selecting the unit type

Now enter the unit description in the < Unit > field, and click on the save link < bl save >,
The unit you just added will now appear in the unit drop list of the section you are currently on

Tracking of Data Capturers

User Manual
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The application automatically keeps a record of the first person to capture a section, as well as the last person who
edited a section. The date and time is stored as well. The application detects this from the user’s login details,
hence it is recommended that you keep your password safe, and do not share it with anyone.

Location of Buttons

Certain sections in the application can be quite long, and may require the user to scroll down the window to
complete. To facilitate ease of use, the < save > and < cancel > buttons are usually located at the top of the section
and duplicated at the bottom as well. The functionality between the top and bottom set is identical.

Registration Certificate Schedule Process H cave O Close

* all fields marked are compulsory

* Schedule Process | Select a Schedule Process V|

Schedule Description {Max 2000 Chars)

H save & Close
Figure 47

Hide / Show Sections

Certain tabs contain more than one section. Viewing all of these sections at once can make data capturing
confusing. To simplify the screen, individual sections can be hidden or shown. To show a collapsed section, click
on the header of the collapsed section.

¥ Registration Certificate » I save Req Certificate

Figure 48: Show Section

To hide an expanded section, click on the header of the expanded section.
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¥ Registration Certificate » ‘b i save Req Certificate

Registration Certificate Number

Company Mame
test company | |23z1-452-35

Permit Type
| Select a Permit Type V|

Date of Expiry of Permit
|1 | |1 | VYV MMDD)

Date of Issue of Permit
| |11 | 1] Cr MMIDD) |

General conditions listed for retaining certificate or for obtaining a permanent certificate {Max 500 chars)

Figure 49: Collapse a Section
Note: When a section is expanded, any other section that was previously expanded will automatically collapse

Conventions and Definitions

The following conventions have been used throughout this document

< > denotes an actual element in the application that is being referred to.

Refers to the entire page belonging to a tab
Example: In the picture fragment below, the Upload Documents tab is currently

Tab
selected, and refers to the entire contents of that tab. The current tab will always

be indicted by having a silver background.
Upload

Inspections
Documents

eric || Public Perception/ || Receiving Facility Air Pollution Major
n Media Attention/ Envirgnment || Quality Management || Prevention || Hazard
|| Practices || Plan || Installation || ||

_|| Legal Action ||

Refers to the collapsible region of a tab.
Example: the section expanded below refers to the Applicable Regulations Section

Section
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i save regulations !
'
1

| -Pleaze Select- » |

¥ Applicable Regulations »

Facility require Registration Certificate under APPA?
| -Fleaze Select- w |

Facility located within a designated Priority Area?
| -Pleaze Select- w |

| -Pleaze Zelect- w |

Is a Pollution Prevention Plan required?

1
1
1
1
1
1
1
!
1
!
1
1
1
1
1
1
1
1
!
1
1
]
1
1

Does the Facility constitute a major Hazard Installation?
d save Regulations

Figure 50
Operation Refers to an operation carried out by the application.
Example: The delete operation refers to the operation carried out by the
application to delete a record.
Entry Refers to a complete entry captured for a company.
Field Refers to an input area. You would typically select a value, or type in a value.
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