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NOTICE TO CREST USERS 

The Central Intelligence Agency (CIA) Records Search Tool (CREST) is owned and 
maintained by the CIA. Its purpose is to provide storage of and access to declassified 
U.S. government records. To ensure optimal system performance and data integrity, 
CREST automatically collects and stores information on system use. CREST does not 
record personal information or any information that would identify individual users. 
Your name will not be recorded; the actions you perform while using the system may be. 

The following are representative of the types of information collected and stored by 
CREST: 

• Number of users 
• Length of session 
• Files viewed 
• Files printed 
• Search terms used 
• Attempts to modify or damage system information 
• Attempts to access unauthorized portions of the system. 

Some of this information is collected to help make the system more useful or to identify 
system performance or problem areas. For example, by monitoring the number of users 
and average session length, the CIA can determine if the number of CREST workstations 
is adequate to meet user demand. 

Other information is collected to determine whether unauthorized activities have been 
performed or attempted. The CIA monitors CREST visitor traffic to identify 
unauthorized attempts to change information or otherwise damage the system. 
Unauthorized attempts to modifY any information stored on the system, to defeat or 
circumvent security measures, or to use the system for other than its intended purposes 
are prohibited and may result in criminal prosecution. If monitoring reveals evidence of 
possible criminal activity, such evidence may be provided to law enforcement personnel. 

USE OF THE CREST SYSTEM CONSTITUTES EXPRESS CONSENT OF THE 

USER TO THE AUTOMATIC COLLECTION OF INFORMATION ON AND 

MONITORING OF ALL ACTIONS PERFORMED ON THE SYSTEM 
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OVERVIEW 

This document is the user's manual for the Central Intelligence Agency (CIA) Records 
Search Tool (CREST) system at the National Archives and Records Administration 
(NARA). CREST is based on a commercial off-the-shelf application called LaserFiche® 
and is used to search, view, and print declassified records released by the CIA and 
National Imagery and Mapping Agency (NIMA) under the guidance of Executive 
Order 12958-Classified National Security Information. 

This CREST User's Manual presents a basic introduction to CREST and the key 
document search and retrieval capabilities of the application. It highlights what most 
users need to know to search, retrieve, and print records from the database. 

IMPORTANT GUIDANCE: IF YOU HAVE ANY QUESTIONS, PLEASE 

DO NOT HESITATE TO CONTACT A NARA ARCHIVIST FOR 

ASSISTANCE IN USING THE WORKSTATION AND APPLICATION. 

~~::._ •• : ........ n ... " .............. _ ....... _._ •••••••••• . ............... ,~~ 
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CREST CONTENTS 

The CREST system contains all year's worth of records released electronically by CIA 
and NlMA under their 25-year review programs. New releases are generally made once a 
year at the end of the fiscal year. Data available within the system indicates the year of 
release. 

To facilitate using the system, the records on CREST have been sub-divided into six 
collections of released records as described below: 

• Consolidated Translations 
• General CIA Records 
• Ground Photo Caption Cards 
• NIMA Records 
• Scientific Abstracts 
• STAR GATE. 

The Consolidated Translations collection contains translated reports of foreign-language 
technical articles of intelligence interest. The collection is organized by author and each 
document covers a single subject. 

The General CIA Records collection contains records from the CIA's archives that are 25 
years old or older. These records include a wide variety of finished intelligence reports, 
field infonnation reports, high-level Agency policy papers and memoranda, and other 
documents produced by the CIA. 

The Ground Photo Caption Cards collection holds cards used to identify photographs in 
the NlMA ground photograph collection. Each caption card contains a serial number that 
corresponds to the identical serial number on a ground photograph. The master negatives 
of the ground photography collection have been accessioned separately to NARA. The 
caption cards provide descriptive information to help identify which master negatives you 
may wish to request This set of records can be used in conjunction with the MS Access 
database called "CIA Electronic Ground Photography Search Tool" available at NARA. 

The NlMA Records collection contains records from NlMA's archives that are 25 years 
old or older. These records are primarily photographic intelligence reports. 

The Scientific Abstracts collection contains abstracts of foreign scientific and technical 
journal articles from around the world. This collection represents a significant effort by 
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the Agency to document scientific research in the Soviet Union and Eastern Bloc 
countries. 

The STAR GATE collection contains records from a 25-year Intelligence Community 
effort that used remote viewers who claimed to use clairvoyance, precognition, or 
telepathy to acquire and describe information about targets that were blocked from 
ordinary perception. The records include documentation of remote viewing sessions, 
training, internal memoranda, foreign assessments, and program reviews_ 
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GETTING STARTED 

The Crest Main Window 
The CREST Main Window (Figure 1) is organized into five major sections: 

• Title Bar 
• MenuBar 
• Tool Bar 
• Folder Browser 
• Status Bar. 

Scientific Abstracts 
CJSTAR GATE 

CJ Ground Photo Caption Cards 
CJ NIMA Records 
CJ Scientific Abstracts 
CJ STAR GATE 

FIGURE 1: CREST MAIN IMNDOW 
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The Title Bar, located at the top of the CREST Main Window, displays the name of the 
open database in square brackets, the Control Menu icon, and the Window Sizing 
buttons. The Control Menu icon, located on the left side of the Title Bar, accesses the 
Control menu (Figure 2), which lists options for manipulating the window. 

t:J61 
LJ 64B00187 A 
CJ 66800560R 
LJ 66800597 R 
LJ 66B00664R 
CJ 66Boo728R 
CJ 66R00546R 
CJ 67B00511 R 

LJ 33-02415A 
CJ61 SOO75OA 
CJ64BOO187A 
t:J 66B00560R 
LJ 66B00597R 
CJ 66B00664R 
CJ 66BOO728R 
CJ 66Roo546R 

FIGURE 2: CREST CONTROL MENU 

The Window Sizing buttons, located on the right side of the Title Bar, are shortcuts to 
some of the options available on the Control menu. 

The Menu Bar, located immediately below the Title Bar, lists the menus of functions 
available for use from the CREST Main Window. These are File, View, Retrieve, Tools, 
Security, Windows, and Help. When selected, each of these menus presents a drop-down 
list of available options. Note: The Tools and Security menus are for use by CREST 
system administrators only. 

The Tool Bar, located below the Menu Bar, contains buttons that can be used to execute 
commonly accessed functions. These buttons are simply shortcuts to the corresponding 
menu options available on the Menu Bar. The following buttons are available on the 
CREST Main Window: 

1. Search rtl~: This button initiates the Basic Search function, which is used to 
conduct simple searches for one or two words or phrases. The function is 
described in detail in Basic Searches below . 

~ ~ ,00':::::::. ::::;:=====.=.:: .. :: .... :: .... :: ..... ::: ..... ::_ ... ::: ...... ::: .... :: ..... :: .... :: .. ==:::::;:~~==:::::==:;;:' ..... :;;;: ........ ......,+.:. . .. 4f.ft:~:~...... ... . ..... m.. ... ". --- ... , .. 6 
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2. Advanced Search JBh: This button initiates the Advanced Search function, 
which is used to conduct complex searches. This function is described in detail in 
Advanced Searches below. 

3. Print [.",t This button is used to print a document. 

4. Help (""1]: This button initiates the Help function. 

The Folder Browser, which is located in the center of the CREST Main Window and 
occupies most of the window's space, displays the contents of the database. The database 
is further divided into folders representing each of the collections. Each folder contains 
groups of related records organized according to CIA provenance of the original records. 
Selecting (single-clicking) a folder in the left pane of the Folder Browser displays the 
contents of the folder in the right pane of the Browser. Double-clicking a folder in the. 
left pane displays the contents of the folder in the right pane of the Browser and in the left 
pane of the Browser, indented underneath the folder. Standard horizontal and vertical 
window Scroll Bars are present when the contents of the pane continue past the viewing 
area. 

The Status Bar, located along the bottom of the CREST Main Window, provides 
messages to the user on the status of the system, along with document counts for search 
results. 

Getting Help With CREST 
If you have questions about how to use CREST or encounter problems while using it, you 
have two primary tools outside of this User's Manual: 

1. Use CREST's on-line help manual, which can be accessed from the CREST 
Menu Bar or Tool Bar. 

a. Choose the Help menu or click the Help J8 button. The LaserFiche 
User's Manual (Figure 3) will appear. 
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: CJ Great Tours 

CJ Africa by Bus 

CJ America by Rail 

CJ BlueSky Airlines 

CJ Canary Cruises 

CJ Caribbean Tours 

CJ European Holidays 

L:J Germany 

CJ Pacific Paradises 

CJ Hawaii 

UNCLASSIFIED 

CJ Expenses and Prices 

CJ Sidetrips 

~ Foods of the Philippines 

~ How to open a coconut 

I!J Map of the Philippines 

00 Sightseeing in Panglao 

en Transportation 

FIGURE 3: ON-LINE LASERFICHE (CREST) USER'S MANUAL 

b. Use the help text that is presented or click the Contents or Index buttons 
to search for help on other topics. 

c. Choose the Exit option from the File menu to close the LaserFiche User's 
Manual. 

2. Enlist the assistance of a NARA Archivist. NARA Archivists have been trained 
in the use of CREST and are available to assist you in using the tooL 

"-?: ~.;:::. = .. =. =.=. = .. :: ... ::: ..... :::;.H._:::: .... ::_ ... = ..... ::_.H.::: ..... :: ... = ... ::::;::::::;::. :;;:: .. :: .... ;:: .... ;:: ..... :: .. H.;:: .. :;:::::;;:~ ... :::;. = ... ;:: ..... :::: ..... ::: .. H .. ::; ... _:::=._ .:;.~:~~.~. 
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BROWSING THE DATABASE 

CREST allows you to find records using the CIA job, box, folder, and document 
numbers. This numbering corresponds to the original CIA provenance of the material as 
it was retired. The concatenation of job, box, folder, and document numbers creates the 
Executive Standard Document Number (ESDN), which uniquely identifies each 
document. 

CJ Foldor!XD2 
CJ Foldor 0014 
CJ Folder 00J5 
CJ Folder 0017 

CJ54.aJ337A 
54-OJ336A 
54.aJ34SA 

CJ57·002$A 
CJ 57 ·OO384R 
CJ 58-00J39A 

g~~E~~§~;JK~:~'§IOIOL'Jr TRAINING DIVISION TABLE OF ORGANIZATION 

~ CJA.RO~.aJ25VaD1C11ll10024-2 

~ CJA.RD~-OO252.AOOlllJlll0026·0 

I!I CJA.RO~-OO252.AOOl1Ol101C1J26.B 
iii CJA.RDP54«tl52KOJl CDll0029·7 
Ii) CIA-RDP54-OO252AImllJlll0031·4 

. [!) CJA.RD~.aJ252AroJllJlll0032·3 
.. Iil CJA.RDP54.aJ252AroJllJlll01J33.2 

iii CIA-RDP54.m25:2AOOO11Jll100$O 
I!l CIA-RDP54-OO252.AOOll CDll0043-1 
Ii) ClA-RDP54.m2!i:2AOOO11Jll10044·0 

'.. Ii'l CIA-RD~1IJlll0046-8 
I!l CIA-RD~CDll00!i0-3 

CJA.RD~.m252.AOOll00010054-9 
'. iii CJA.RDP54-OO.252'a(JllJlllID56-7 
'. I!l CIA-RDP54-OO252.A1llJl000liXJ59-.4 

I!l CIA-RD~-OIl252AOOllCDll0072·9 

REQUEST FOR PCS 
OVERSEAS TRAINING SLOTS 
<Sanitized> 
CHANGE IN TRD TIO 
PROPOSED TIO FOR TRD 
CONFERENCE WITH MANAGEMENT 
JOINT OS%PC BASIC TID 
TIO FOR JOINT OSOIOPC 6ASIC TRAINING. 
REVISION Of TRAINING DIVISION TABLE OF ORGANIZATION 
ESTABLISHMENT OF NEW METHOD FOR PROCESSING TABLES OF 

FIGURE 4: CREST MAIN WINDOW 

Key infonnation available on the CREST Main Window includes: 

• Job (e.g., 54-00252A): The job number is a nine-character job identifier of the 
group of retired documents to which a box is assigned. It is a reference identifier 
for a set of retired records. It is the first identifier in the joblboxlfolder/document 
hierarchy. The first two characters of the job number indicate the year the records 
were retired and characters four through nine are sequentially assigned within a 
year. 

'-~.:';""".' •.. ' .. '" 9 
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• Box (e.g., Box 0001): The box identifier is the number assigned to a specific box 
within ajob. It is a sequential number and should be unique within ajob. 

• Folder (e.g., Folder 0001): The folder identifier is a sequential number assigned 
to each folder within a box. It represents the physical order in which the folders 
are arranged within the box and should be unique within a box. 

The job, box, folder and document numbers are embedded within the ESDN as shown in 
the example below. 

CIA-RDP 54-00252A 0001 0001 0015 -2 
Agency 
Prefix 

Job Number Box Folder Dooomeni 
Number Number Number 

The document number is the sequential identifier of the document within the folder. 

Using The Browser 
As shown in Figure 4, the CREST Main Window opens with a listing of collections 
within the database. In each collection, you can drill down to identify the jobs in a 
simple tree directory format. Clicking ajob produces a branch listing of boxes in that 
job. Clicking a box produces a branch listing of folders in the· box. Clicking a folder 
produces a branch listing of documents in the folder. The documents within that folder 
will appear in the right pane, along with several columns of index information on the 
documents listed in the folder. 

To expand branches in the tree structure in the left pane: 

1. Double-click the job identifier to view boxes available within the job. 

2. Double-click the box identifier to view folders available within the box. 

3. Double-click a folder identifier to view the documents available within the 
folder. The documents will appear in the right pane of the window. 

NOTE: DOUBLE-CLICKING AN OPEN BRANCH IN THE TREE WILL CLOSE THE 

BRANCH, MAKING VIEWING OF THE HIGHEST LEVEL IN THE TREE EASIER. 

10 
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Opening Documents 
When you have located the document for which you were looking, double-click the 
desired document title in the right pane to open the Document Window (Figure 5). 

~ ,., ........ '1fIIIWI.:~"3..:ot1UDIOt0lD'l~~R,.{ . 
. ~.J..~_f .• ..J· 

t"'"_'MI."t..,. 6 November 1959 

Xw-.J,ll;k I .. ~_&C •.......... oa.-_ ........ .-. .. ...,. 
I "_hoor: .............. t..tfflq HfOIGR.,. ca.t t.w: .~ ............ __ Iti __ 

;i; Dear Dick: 
.M ....... , ........ k_ ... , .... _ C_"'-'~t ....... _.w.-. ... 
IuMrc ~IIO'J"'.' r..-.tUM ~ _c .... -ry.....,. "l"-Ilt· ... c.. .. 
_..., __ .' ........ 1 ... _...,... .. '., ................. .-y 
~tWloW:""'._'" 

............. _tJ. ........... ..-.. t ..... O""'iIIU_LII .. """ 

,ii I would like to discuss further some of the items on the at"" 
'" 2 November meeting, including some thoughts thlIt have 0:;,'" 

that time. I do not know if John or Gene recorded the ' " L&. •• U ...... rwlu.:lAft"Oi1~~ .......... .,~~ 
Roport--_~ ~".. M'1\OdUo'" ___ .di-n... 
lUll'" ""11141 ......... "" •• 11. ala.. ..................... 
o'k~;. ........ ",...... .......... _~HDOl'ft_" 
L.~~ 

1 •• AD ........ lwiD .... ....a.~ .......... ~'.'a.tl~ 
ai&lllo_, ......... -'JII- ... lMM. ..-N~".."'~l-_ ... "'_oM 

during this period; so I would like to start this very I 
summary of some of the things I think we agreed to, witho" l 

lengthy technical discussion. 
Jr ... .... ~_,.., 1M .M ..... " ..., .. ~ ............ ..JI-.oM"...t 
1'...mww",,~ ...... ,.""" .... 1 ~ L .... Ilu-t~ 
............. r • .... _ .......... Hoo,... .. -. ... .,....,1,..:11 ..... 
~,.... .. INt\ .... 1I:NftUCllELU .. ___ ."'r...r....- l-eferring to the basic meeting agenda, I think these 

FIGURE 5: DOCUMENT WINDOW 

The Document Window displays the image of the selected document in the left pane and 
its OCR text in the right. See Viewing Documents below for more information on 
using this window. 
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CONDUCTING SEARCHES 

Search Overview 
One of the main features of CREST is' the capability to search for documents meeting 
certain criteria. CREST offers a number of ways to search for documents: 

• Word or Phrase Searches: You can search for documents containing specific 
words or phrases. For example, you can search for documents that contain the 
word Stalin or the phrase Soviet Union. When you use CREST to find documents 
containing certain words or phrases, the system searches OCR text files. OCR 
stands for optical character recognition, which is an automated process used to 
translate the image of a document into searchable text. Every document image in 
CREST has been put through the OCR process. The accuracy of the OCR text 
depends on factors such as the age of the scanned document, the type of paper on 
which the document was printed, and the extent of staining or other marking that 
obscures text on the document image. Because OCR text may not be completely 
accurate, word or phrase searches may not find all documents meeting the search 
criteria. Though word and phrase searches can yield invaluable results, you may 
want to augment these searches with other types of searches to get the best 
possible results. 

• Index Searches: You can search for documents having certain index 
infonnation. Index infonnation is basic infonnation about a document, such as 
document title or document date, that has been entered into CREST database 
fields. This includes two fields that are used to assign each document into a 
collection and to assign the year that the document was released to the public. 
Appendix A contains a description of the document index infonnation stored in 
CREST. 

• Combination Searches: You can use CREST to locate documents that contain 
certain words or phrases and have certain index infonnation. For example, you 
can search for all documents that contain the word Cuba and were created in 
1961. 

Each document meeting your search criteria is called a "hit" and is presented with all 
other documents meeting the search criteria on a "hit list." From the hit list, you may 
open each document to view its image. 

. ...•• :~ • ...".,e-
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Using Wildcards 
Because the accuracy ofDCR text and index data varies, it is wi~e to use the shortest 
possible character set that uniquely identifies your topic of interest. This approach 
maximizes the number of hits you will receive. To accomplish this goal, you may want 
to use wildcards in your search strings. 

Wildcards are special characters used in place of other characters that may be in the text 
you are trying to find. CREST offers four wildcards: 

• * (Asterisk): The asterisk is used to indicate that zero or more characters may be 
in the location in which the asterisk is typed. For example, searching on assass* 
will find documents containing assassin, assassins, or assassination. 

• ? (Question Mark): The question mark is used to represent any single character 
that may be in the location in which the question mark is typed. For example, 
searching on RDP33-02415AOOOlOOO? will find all docwnents in the first nine 
folders of the specified job-box combination. 

• [ ] (Brackets): The brackets are used to indicate that anyone of a series of 
specified characters may be located in the spot in which the brackets are typed. 
For example, searching on [rj]Jk will find documents containing only RFK and 
JFK. 

• - (Dash): The dash is used in combination with the brackets to represent a range 
of characters. For example, CIA-RDP5[O-9]* will find all documents retired in 
the 1950s. 

Case Sensitivity 
CREST is not case sensitive. When entering search criteria anywhere in CREST, you 
may use all lowercase letters, all capital letters, or any combination oflowercase and 
capital letters. CREST will fmd all documents meeting your search criteria regardless of 
case. 

Basic Searches 
The basic search tool is intended for most searches. The user may search for a single 
word or phrase, two words or phrases, or words or phrases within a certain number of 
words of each other. 

_ ~ •. - ;;;:_~_::::;:::==::::;=.:::;:::;:::;;;:;= ... = .. = .... ~_._.;:;; ..... ;;::: .. _ .. ~ ... ;::. ::. ::: ... ::. ..... ::. ..... ;:: .. :.;: .. ;::. = ... :: .... ::: ..... ;::_ .. _:.;: ..... ;:: .. ::. = ... =.-..•. ;~;""'~::d.t'.,.ao. 
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Single Word or Phrase Searches 

To perform a basic search for a single word or phrase: 

1. Choose the Search option from the Retrieve menu or click the Search 
button. The Basic Search dialog box will be displayed. 

2. Click the Phrase button. 

3. Enter the word or phrase you want to find in the Phrase field. 

4. Click the Fuzzy Word Search box if you would like to find words that are spelled 
similarly to the ones you entered in the Phrase field. Note: Searches that employ 
the fuzzy-search feature take longer to complete than those that do not use this 
feature. 

5. Click the Search button to execute the search. A list of documents meeting your 
search criterion will be displayed in a Search Results window. The Search 
Results window is described in Viewing Search Results below. 

Multiple Word or Phrase Searches 

To perform a basic search for two words or phrases: 

1. Choose the Basic Search option from the Retrieve menu or click the Search 

J:.] button. The Basic Search dialog box will be displayed. (See Figure 6 
above.) 
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2. Click the And, Or, or Not button, depending on the type of search you want to 
conduct. The Phrase field on the Basic Search dialog box (Figure 7) will be . 
replaced with a Phrase 1 field and a Phrase 2 field. 

• And: Finds documents that contain both words or phrases entered in the 
Phrase 1 and Phrase 2 fields (for example, Phrase 1 = stalin And 
Phrase 2 = hi tIer fmds documents that contain both Stalin and Hitler). 

• Or: Finds documents that contain at least one of the words or phrases entered 
in the Phrase 1 and Phrase 2 fields (for example, Phrase 1 = stalin Or 
Phrase 2 = hi tIer fmds docwnents that contain either Stalin or Hitler or 
both Stalin and Hitler). 

• Not: Finds documents that contain the word or phrase entered in the Phrase I 
field but not the word or phrase entered in the Phrase 2 field (for example, 
Phrase 1 = korea Not Phrase 2 = north fmds docwnents that contain the 
word Korea but do not contain the word North). 

3. Enter a word or phrase in each of the Phrase fields. 

4. Click the Fuzzy Word Search box if you would like to find words that are spelled 
similarly to the ones you entered in the Phrase field. Note: Searches that employ 
the fuzzy-search feature will take significantly longer to complete than those that 
do not use this feature. 

5. Click the Search button to execute the' search. A list of documents meeting your 
search criteria will be displayed in a Search Results window. The Search Results 
window is described in Viewing Search Results below. 

16 
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Proximity Searches 

A proximity search retrieves documents that contain words or phrases located within a 
certain number of words from each other. To perform a proximity search: 

1. Choose the Basic Search option from the Retrieve menu or click the Search 

button. The Basic Search dialog box (Figure 8) will be displayed. 

2. Click the Within button. The Phrase field will be replaced by three fields: 
Phrase 1, Within, and Phrase 2. 

• Within: Finds documents in which the word or phrase entered in the Phrase 2 
field is located within a specified number of words of the word or phrase entered 
in the Phrase 1 field (for example, Phrase 1 = stalin Within 25 Words of 
Phrase 2 = hi tIer finds documents in which the word Stalin appears within 25 
words of the word Hitler). 

3. Enter a word or phrase in each of the Phrase fields. 

4. In the Within field, enter the maximum number of words that can separate the 
words or phrases entered in the Phrase 1 and Phrase 2 fields. 

5. Click the Fuzzy Word Search box if you would like to fmd words that are spelled 
similarly to the ones you entered in the Phrase field. Note: Searches that employ 
the fuzzy-search feature will take significantly longer to complete than those that 
do not use this feature. 

17 
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6. Click the Search button to execute the search. A list of documents meeting your 
search criteria will be displayed in a Search Results window. The Search Results 
window is described in Viewing Search Results below. 

Advanced Searches 
In addition to offering a simple way to conduct basic searches, CREST offers the 
capability to design complex searches via its Advanced Search function. Advanced 
searches find documents that contain three or more words or phrases, or documents that 
contain certain words or phrases and also meet other search criteria. For example, you 
can search for documents that contain the word Korea and were created within a three­
year timeframe. 

Advanced Search Features 

Unlike the Basic Search function, the Advanced Search function allows the use of 
parentheses and embedded operators to compose searches. Parentheses permit the 
nesting of search terms within other search terms, which can be nested to any level. 

Advanced search operators and their keyboard equivalents are shown below. 

• AND: & (ampersand) 

• OR: I (vertical bar) 

• NOT: - (minus sign) 

• WITIDN: A# (caret followed by the number of words that may separate the 
terms) 

For example, if you want to find all documents pertaining to either Khrushchev or 
Eisenhower and also related to the U-2, you can enter the following search term: 

(Khrushchev I Eisenhower) & U-2. The vertical bar represents OR and the 
ampersand represents AND. 

You can also perform proximity searches by entering a caret (A) followed by the 
maximum number of words separating the two phrases. For example, if you are 
interested only in documents in which U-2 is located within 25 words of either 
Khrushchev or Eisenhower, the query would read: 

(Khrushchev I Eisenhower) A25 U-2. 
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Text Searches 

To conduct an advanced text search: 

1. Choose the Advauced Sf 0ion from ill. Retrm-e menu or click the 

Advanced Search button": on the CREST mam Tool Bar. The 
Advanced Search dialog box will be displayed. 

Document Date I I 
Orig Class 

Document Type 

ges 

Copyright 

Decision 

Exempt Code 

FIGURE 9: ADVANCED SEARCH DIALOG Box USED FOR TEXT SEARCHES 

2. Enter your text search criteria in the Word Search field. Use parentheses and 
operators as described above to clarify your search. 

3. Click the Fuzzy Word Search box if you would like to find words that are spelled 
similarly to the ones you entered. Note: Searches that employ the fuzzy-search 
feature will take significantly longer to complete than those that do not use this 
feature. 

4. Click the Search button to execute the search. A lisfof documents meeting 
your search criteria will be displayed in a Search Results window. The Search 
Results window is described in Viewing Search Results below. 
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Date-range Searches 

To conduct a search for documents produced within a certain date range: 

\. Choose the Advanced Searj10n from the Retrieve menu or click the 

Advanced Search button" on the CREST mam Tool Bar. The 
Advanced Search dialog box will be displayed (see Figure 9 above). 

2. Enter your date search criteria in the Word Search field, using the following 
format: 
{DOCUMENT:[DOCUMENT DA TE]>="mmldd'y'y'y'y"} & 
{DOCUMENT:[DOCUMENT DATE]<="mmldd/yyyy"} 

For example, {document: [document date] >="01/01/1961" } & 

{document: [document date]<="12/31/1961"} will find all 
documents produced in 1961. 

3. Click the Search button to execute the search. A list of documents meeting 
your search criteria will be displayed in a Search Results window. The Search 
Results window is described in Viewing Search Results below. 

Date-range and Word Searches 

To conduct a search for documents produced within a certain date range and containing 
specific text: 

1. Choose the Advanced J 0ion from the Ret~e menu or click the 

Advanced Search button.~: on the CREST mam Tool Bar. The 
Advanced Search dialog box will be displayed (see Figure 9 above). 

2. Enter your date and word search criteria in the Word Search field, using the 
following format: 
{DOCUMENT:[DOCUMENT DATE]>="mmJddlyyyy"}& 
{DOCUMENT:[DOCUMENT DA TE]<="mmlddlyyyy"} &search word 

For example, {document: [document date] >=/1 01/01/1961"} & 

{document: [document date] <=" 12/31/1961"} &cuba will find all 
documents produced in 1961 that also contain the word Cuba. 

3. Click the Fuzzy Word Search box if you would like to find words that are spelled 
similarly to the ones you entered. Note: Searches that employ the fuzzy-search 
feature will take significantly longer to complete than those that do not use this 
feature. 

4. Click the Search button to execute the search. A list of documents meeting 
your search criteria will be displayed in a Search Results window. The Search 
Results window is described in Viewing Search Results below. 
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Index Searches 

To conduct an advanced search of CREST index data: 

1. Choose the Advanced se&j ion from the Retri~e menu or click the 

Advanced Search button _ ," __ ,;. on the CREST mam Tool Bar. The 
Advanced Search dialog box will be displayed. 

2. Select the Document template from the Template drop-down list on the upper 
right side of the screen. (The General template is not used.) 

3. Enter search criteria in any of the fields on which you want to search. Use the 
arrow keys or the TAB key to move from one field to the next. 

4. Click the Search button to execute the search. CREST will return documents 
that meet all the criteria entered. The docwnents will be displayed in a Search 
Results window, which is described in Viewing Search Results below. 

Note: You can use the Date field only to search for documents produced on a single date. 
No wildcards or operators can be entered in this field (only numbers). If you would like 
to search for documents produced during a certain time period, use the date-range 
formulas described in Date-range Searches and Date-range and Word Searches 
above. 

The values in the Collection field correspond to the six collections defined on pages 3-4. 
This allows the user to focus a search on only one collection, such as STAR GATE. Also 
the Year Released field corresponds to the fiscal year in which the records were released 
to the public. This allows the user to search against just the most currently released 
records, for example. 

SEE ApPENDIX A FOR A DESCRIPTION OF EACH OF THE INDEX FIELDS. 

-
"-'~;::::,:::::;=====:;:::::::::=.=~::::::::::::~;::;: .. ::::: ..... :::: ..... = .. :::.~:""-=--.::;: .. :;-:::::::~;:::::,:;:;::::;~~'-• ~:~ ..... '.. • ••• • ....... H· ••• _._.... _ .......... ~:: .... :.: ......... ~~ •• ~ ••• ".: 

21 
CREST USER'S MANUAL, REVISION New - 30 SEPTEMBER 2002 

UNCLASSIFIED 

Docld:59157774 



NW#:2407 

UNCLASSIFIED 

Viewing Search Results 
After executing a search, any documents meeting the search criteria will be presented in a 
hit list in the Search Results Window Figure 10). 

CIA-RD,_ 

iJ CIA-RDP7D-00058FUXmOO10059-3 THE SECRET SURRENDER BY ALL CIA-RO" 071011., K 
I.iJ CIA-RDP65-00756Im:UDOODJIl3.2 34 RUSSIAN METHODS OF INDOClRIN" CIA-RO.. D4J011 .. S 
iii CIA-ROP91-00901I'1OOO51Xlll0002·3 26 ffNl BRIGHT SPOTS CIA MIGHTY " CJ.<I,.RO.. 12/31/,. K 
li'I CJ.<I,.RDPaJ·OI6Dl R0C0500190001·9 1~ CIA REPORT STARTED tlJACK ROW CIA-RD__ 1 U)5/ .. K 
iJ CIA·RDPfI4·roI99RlW2000100J3·1 12 FIRING UNE· WlLUAM F_ BUCKlEY.. CIA-RO .. 011211 .. K 
iii CIA--ROP7S-1l2771R!XDloomJI2·2 9 MILITARISM IN EAST GERMANY ctA-RD.. 04101/ .. K 
iii CIA-RDP7S-D2771 R!XDl00:mJ27·6 9 TRANSMITTAL OF REPORT ctA-RD.. 04031 .. S 
li'I CIA-RDP71-OO432ROOOlcxn;oool·O B DIRECTORS MESSAGE CIA-RO _ 1(l()1I .. K 

I I.il CJA,.RDP77-OOC32RWJlDOI7OOJI-8 8 ARCHIBALD COX APPOINTED PROS.. CIA-RD.. 05119/" K 
Ii! CIA-RDPII).()l601RD01IWJ7OO1Jl·5 a sOVIETS TO THE WEST: TRADE. Y" ctA-RD.. l1JOB/" K 
Ii! CJ.<I,.RDP77MJJU4RlOODJll0065-4 THE BILLH.R 2t4, THE RIGHT TO p" CIA-RO .. rW:271 __ K 
iii CIA-RDF6W1 «6ROOO100J!m15-3 (UNilTLEO) CIA-RO .. OU)I/., K 

.oIIlp,B 

• oM p,e 
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• #15p,13 
• #16 p,13 
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nkness haw brought Htder inlo power. Hitler.· DNol did Csame ThY$un pu 
Hitler into powar. Kid_r.· CNot did CS.3rn8 Thyli:;en publtsnad a bDok in ¥IIh 
y •• on ..,d Krupp PlY Hiller. bat alBn hi. foRnwo"" win S\teo1 ,,",oopoliots 
)lssan. Thys~en paid Hldar. Hitler prepared for a bloody war of n.mans. D . 
hy ••• n paid HKler. Hlalt prepared,... blDDdy warDf nalioO$. 1], ,S ... ",I 
0' .•. sp •• ,. by Hlda(, IK"I943,@TheAmsrica@uopen"on plo.sant My" 
deli:truction - lh. HMI.r cartelst to r8ll'i'18 old ties with them, and a;1abQ 
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oder. president ofHHI .... Roichibank; Wa~" Funk, ministO\' oflh. Gorman 
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FIGURE 10: SEARCH RESULTS II\.1NDOW 

REP .. 141 N 
NSPR 132 Y 
NSPR 17 Y RIPUM 
TRANS 31 Y RIFUM 
REP .. 12 N RIFPUB 
MF 13 N RIPPUB 
BULL 59 Y RIPUM 
NSPR 45 y RIPUIoI 

227 Y RlPlIM 

The Search Results Window is divided into two panes. The top pane displays the 
documents meeting the search criteria. The documents are ranked in descending order 
from those containing the most hits to those containing the fewest hits. The bottom pane 
of the window, displays for the selected document in the top pane the actual "hit" 
(criterion met) along with the number of the page on which the hit is found. (Note: Hits 
are displayed in the bottom pane of the Search Results Window only for text searches.) 
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Viewing Hits 

To view the hits in a docwnent without opening the docwnent: 

1. Select the document of interest in the top pane of the Search Results Window. 
The hits in that document, along with the context in which the hits are found, will 
be displayed in the lower pane of the Search Results Window. 

2. Use the arrow keys in the lower pane of the window to scroll through the hits for 
the selected document. 

Viewing Documents 

To view a document on the hit list: 

1. Double-click the document you would like to view in the top pane of the Search 
Results Window. The first page of the document will be displayed (Figure 11). 
Hits will be highlighted where they appear in the document. 

I WMlJI '1,):" Uo "-" .. lurk ...... ...r.lbca.- _ ............ _.u .... -................ iMl"'_ .... ~1IIIIh bf t.II, M4~W. Yt _.i ..... 
........ J ...... k-.U:r .... O-'T __ ... ~ ... ~_ .... aw.u-a 
.. :rI ... nJe. ... IHtIM%'Ifu.t.l.ilu:: ....... ..,........, ... ,~ .. 1II'SUI. 
--.,""- ........ 'hIfrIpl ..... II-ICl' ... ~O'_ ..... l ....... :.._T 
_1Ar~ ...... _. 

lII~ ...... Nlf.oro ... lIlII ........ J tMI.Il ...... e~...".'" 

IN ••• H .... IL1IDI n.: ""Ilk; nIooooW • ..-..Io ... taI-..., £%tII .. ...,.PlIII 
........ - _ ........ "'" lp(.I""'III.t.M K'lIoI'IaltlI W1M~-ua 
' ... Mt..,.'lllMI~.e .... tlg.~ ...... _ 
11orih ....... ~.,..a.I .......... ""_ ... IIP""'t'~ra .. JI 
l .......... ... 

u;p.. .AlL~ wm ... b ....................... ....,~ • ...w:JIUtaI 
JIi ......... _ .... ,.. .... _ .. .,.t~. ~ 1M~.rak'AD-.-...1 

-." 
I,r;. .... .". .. r,fUlIMe_.., foil ~11I."";-w--.." 

,..,.. ... _" .............. t .............. ~ ".......,.1_, 1I'.ut • 
....... ..... --.r ... tI.._·.........sI_:JIP' ...... .,.w~ ,.. ... ,.MI'fII~_ . ., ...... IClCIA8a ...... _To ... ~ ...... -

6 November 1959 

I would like to discuss further some of the items on the a& . 
2 November meeting, including some thoughts that have 0;:;' : 
that time. I do not know if John or Gene recorded the agre:'" 
during this period; so I would like to start this very length{~; 
surnmaryofsome of the things I think we agreed to, witho' .. ' 
lengthy technical discussion ; 

l~eferring to the basic meeting agenda, I think these 

FIGURE 11: DOCUMENT ~NDOW 

2. To increase the magnification of the document image, click the Zoom In button 

[_] or choose the View - Scale Image - Enlarge menu option. To decrease the 

magnification of the document image, click the Zoom Out button _J or 
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choose the View - Scale Image - Reduce menu option. Double-click the 
document image to return it to its original scale. 

3. To rotate a page image 90 degrees clockwise, click the Rotate button [II] or 
choose the View -Image - Rotate menu option. This page orientation remains 
in effect until the image is rotated again; however, it will not affect the 
orientation of the page if it is printed. 

4. To navigate though the document, use the Page Navigation buttons at the 
bottom of the Document Window. 

a Click the up arrow [.] to display the previous page of the document. 

b. Click the down arrow [. to display the following page of the 
document. 

c. Click the Page X of Y button and enter the desired page 
number to display a specific page of the document. 

S. Choose the Close option from the File menu to close the document and return to 
the hit list. 

Viewing Hits in Context 

To view the place in the document in which a hit is found: 

6. Double-click the hit you would like to view in the bottom pane of the Search 
Results Window. The document will open to the page on which the hit is 
located. The selected hit, as well as any other hits on that page, will be 
highlighted where it appears in the document. 

1. Choose the Close option from the File menu to close the document and return to 
the hit list. 

Printing Documents 

To print a document: 

1. Select one or more documents on the Search Results Window or double-click to 
open the desired document. 

2. Click the Print button [ ... :.t on the Tool Bar. 

3. Complete the Print dialog box and click OK. 

Printing Hit Lists 

To print a hit list: 

-~";;' ....... """"""" 
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1. From the Search Results Window, choose the Print Hit List option from the File 
menu. The LaserFiche Hit List Printout dialog box will be displayed. 

FIGURE 12: HIT LIST PRINTOUT DIALOG Box 

2. Click Yes if you would like to include infonnation from the lower pane of the 
Search Results window (see Figure 12). Select No if you would like the printout 
to include only the list of responsive documents. 

Conducting Multiple Searches 

It is possible to conduct another search directly from the Search Results Window by 
selecting the Basic or Advanced Search function. However, it is advisable to close the 
Search Results Window when you have finished reviewing the documents on the hit list 
If too many windows are left open at one time, CREST will stop conducting searches and 
return the following error message: Search error: Failed to initialize search [6550:78241 

NOTE: You CAN USE STANDARD CUT AND PASTE FUNCTIONS TO COpy 

SEARCH CRITERIA FROM ONE SEARCH DIALOG OOX TO ANOTHER. 
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APPENDIX A 

In addition to a document image and OCR text, each document in CREST has a number 
of associated index fields that identify and provide descriptive infonnation about the 
document. The following table describes the index information stored on CREST 
documents. 

Table: Index Information 

,!'~,r#m~!~;,'::,,::'::'i!:,M!:i::'i: ,',i:r:'·::";n:,,!:!! :'ig~~~,t1,P~R,#::i,,';;:,':;1}'! :",,;,,',':,,",'.:::."';;"""'::::::,;:!(:.';:':I1'::i':J,r.:'j:}:';;,::;-i:: 
DOCUMENT TITLE 

ESDN 

DOCUMENT DATE 

ORIGCLASS 

DOCUMENT TYPE 

PAGES 

COPYRIGHT 

DECISION 

EXEMPT CODE 

The unclassified title/subject of the document with' 
classified data removed. If an obvious title does not 
exist on the original document, this field will state 
'UNTITLED. ' 

The Executive Standard Document Number. A 
unique alphanumeric string for documents. The 
format consists of: Agency ID (3 characters) + 
hyphen + job number + box number + folder number 
+ document number (up, to 24 characters) + hyphen + 
check digit (1 character). 

The date the original document was created as 
indicated on the physical document. 

The classification of a document as indicated on the 
original document. 

The type of document (e.g., Memo). 

The total number of pages in the original document 
image. (If the original document was double sided, 
each side will be counted as a page.) This field does 
not refer to the actual page numbers on the document, 
but to the total number of pages in the electronic 
document image. 

A flag used to indicate whether or not a document 
contains copyright material. 

The final review decision applied to a document by 
the reviewer. 

A list of all annotation codes applied to a document. 
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PARENT DOC# The ESDN of the parent document to which this 
document is attached. 

FOLDER TITLE 

JOB NUMBER 

BOX NUMBER 

FOLDER NUMBER 

DOCUMENT NUMBER 

MEDIAID 

COLLECTION 

YEAR RELEASED 

The unclassified title of the folder with classified 
information removed. 

A reference identifier defined by the Agency for a set 
of records retired by an Information Management 
Officer. The first two characters of the job number 
indicate the year the records were retired and 
characters four through nine are sequentially assigned 
within the year. 

The number assigned by the Agency to a specific box 
within a job. 

A sequential nllIl!ber assigned to folders within a box. 
It represents the physical order in which the folders 
are arranged within the box. 

A sequential number assigned to docwnents within a 
folder.- It represents the physical order in which the 
documents appear in the folder. 

Represents the number of media used to load the 
document into CREST. 

Identifier for the collection which corresponds to the 
name of the primary folder in the browser. Available 
to allow users to search for records by collection. 

Identifier for the fiscal year the documents were 
released. Available to allow users to search records 
by year. 
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