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1.0 Introduction & Product Overview

CK SALES RECODE is a utility for the Opera ll/3accountingsystemwhich allowsthe userto changean
existingproductcode.sales account code

Theutility hasbeendesignedo allow thefollowing:
 Individual or batchrecodingof records.
» Multiple recordscarto be mergednto one.

* Bespoke fields can be included in the Re-coddaigJpdatethe codesf usedin bespoke
fields.

» Changes all occurrences tife codethroughouthe whole Opera 1l/3ystem.
* ImportarecodeCSV file from excel for batch Re-coding.

The purposeof this manualis to ensurethatyou install andactivateCK SALES RECODE
correctly.

Shouldyou experienceany problemswvhenrunning CK SALES RECODE or you haveany querie®r
commentgegardinghis productpleasecontactCK Systemsby telephoneon

(0870) 120 071901384 24520Mternativelyyou may contactusby fax on (0121) 601 64501384
24525000r by e-mail

to support@ckca.co.ukcks@ckca.co.uk.

** * *IMPORTANT NOTE * * * *

FOR CK RECODE TO RUN CORRECTLY THE OPERA 1I/3 TOOLK IT MODULE MUST BE
ACTIVATED ON THE SYSTEM.

DISCLAIMER

Althoughprogramsaretestedby CK Systemdeforereleaseno claimis madeconcerninghe
accuracyof software.CK Systemsannotassumdiability or responsibilityfor anylossor damagerising
from useof theseprograms It is a conditionof everysaleor purchasef CK SALESRECODE thatthe
purchaseracceptsall suchrisk andsuchacceptancshallhave deemetb be givenwhenthe purchases
made.
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2.0 Installation & Activation of CK SALES RECODE

For detailed instructions on the installation aativation of CK SALES RECODE please refer to the
separate CK Activation and Installation guide. Oimstalled and activated you can then proceedaméxt
step below

3.0 CK SALESRECODE Utility

The CK SALES RECODE utility is locatedin the Utilities folderin the Sales
Module.

3.1 RECODING INDIVIDUAL/BATCH RECORDS

I Pegasus Opera |l Enterprise - CK Contractor Limited

File Edit Wiew Record Window Help

D=0HRROR 0|, hbdrnl-y®

Opera |l Enterprise Navigator

) System
#() Sales

#|3) Purchase

) Sub-Cantractors

#-12) Nominal

[#1{) Cashbook I CK Stock Re-Code
El

ssssss Q|

New Cods ¢

-5 Repor Hew Name/Description | |
=5y Utilities

0ld Cade New Cods Merge Hew Description

eeeee

13 P Orders

1 1 Payrol
1) Personnel
#5) Costing
1#-12) Applications
[#-2) Reporter
D) ECvaT
[#1) Upgrade
(#) Import
[#1) Fixed Assats

[ o

Click onthe CKRECODE icon onthe Sales/utilitiesmenuandyou arepresented
with the recodeentry screen.

Simply enterthe codeto be changedn the Old Code: field (full Opera ll/3search facilitiesre
available)andthenenteryour new codedetailsin the box below
(limitations on codingareasOpera 11/3).
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‘M CK Sales Re-Code

General |Qisu:|aimer |

Qld Code | AMDO001L 5] | |.ﬁ.ndersnn Car Factars Lkd |
Mew Code | AMDSON
Mew Mame/Description ; |.ﬁ.ndersnn Car Factors (k) Ltd |
0ld Code Mew Code Merge Mew Description Addr | A
AHLOOOL k5001 F Abington Hire Limited F
“
I« >
OF Cancel

As you arenot mergingcodesan F for falseis placedin themerge column.

You cancontinueto addOld & newcodesif you wish to recodea numberof itemsin oneprocess
(batchrecoding).

SelectOK andyou areaskedf youwishto Run Recode — Ye®r No. This gives
you the optionto changeyour mindif you noticeyou havetheincorrectcodeselected
(you could howeverrecodethe productbackto the old codeif a mistakewasmade).
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® CK Sales ReCode
Dis.'?!??!‘.“fr_-..

Old Code : | AHLODOL

Mew Code !-CKSDIZII

Mew Mame/Description : | Abington Hire Limited

| OldCode  MNewCode

@ | |Ahbingtan Hire Limited

Opera ll

|AHLOO1 CK5001

Wig

ChooseY es andrecodingbegins.

Checktheproductin Sales Processingndyou will seethatthe producthasnow beerrecoded

andthe old codedoesnot exist.

3.2 MERGING MULTIPLE PRODUCTS INTO ONE NEW CODE

You may encounterl scenariovhereidenticalproductssales accountssadbeengiventheir own
uniquecodesover a periodof time but the organisatiomow wishedto amalgamateill
of theseinto onecode.This canbeachievedvith CK SALES RECODE.

Loadthe Recodeautility asbeforeandenterthe codethatis to berecodedand mergedThenenter
the codethatthis productis to be mergedwith (NB The code you wish to merge too must
already exist in the Sales modulg
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® CK Sales Re-Code

General

Qld Code HARDOOL @, | | HarHepool Office Meeds Ltd
MER.GE
Mew Code @ | HAROOOZ [¥lUpdate Address In Iny/SOPISPM;
Old Code Mew Code Merge Mew Description Addr |~
DiaROo01 EAROOOL T [vaR Enterpises Led F

I<

Mew

The secondcodeis flaggedto the sidewith thelegendMERGE andtheletter T (for
true)is placedin the mergecolumnin the browsewindow. You will notice the option to also
update the address details in relevant modules asiativoicing, SOP or SPM.

Onceall productsaccountsare selecte@morethanonecodecanbe mergedn onerun) choose

OK andyou are

askedf youwishto runrecodesayYesif youwishto continueor No to bereturned

to the selectionscreen.

You will also be given the option to add ‘' asrafjx to merged codes, if this is selected Recode
will try where possible to add this prefix to hafientify merged accounts. Items beginning with the
‘" prefix will appear at the end of the List view Sales Processing which helps to separate them

from your live sales accounts.

Once completed the original codes that have been nged are automatically flagged for
deletion on the Sales record and the description ishanged to e.g.

to be changed to).
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® Sales Processing : _DGRO001 - Merged Into Account BAROOO1

Memo || tafes || Cist |

Company Mame : Merged Into Account BAROOO1

Current Balance : | [3] 0.00
Address : Warlock House

&g Debtor Days ¢ | [
Garcia Trading Estate g e

Order Balance |
‘Worthing L

Turnover : & 0.00 |

‘West Sussex

Credit Limit : SD_DE_DE-|
Post Code ! EM15 10L

Telephone 01903 694590
AJC Contatt : Barry Ford Facsimile : 01903 694595
E-Mail Address : web Site :
Order Contack John Chapman Pt e 09/02/2006
E-Mail Address ; Last Modified : |T_?_,I:E_3_,_I’2_UUE |
Ledger Account : 7Q| Last Invoice : |EEE:QEZED§ |
T ﬁ| Last Receipt : | 23{02{2008 |

Wi @

The old codes can then be either undeleted or resed if required or

removed from the system by running a Sales reorgasé from the Utilities menu in
Sales.
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3.3 RECODING RECORDS FROM AN EXCEL SPREADSHEET

In instancesvherethe enduserhasa large Salesdatabasendis restructuringheir codingsystem
it maybe onerougo changehesecodesfrom within Opera 11/3on a batchrecodebasis.

CK SALES RECODE allowsyouto makeall your change®n anexcelspreadsheetnd then
import theseinto the recodeutility for changing.

» Createaspreadsheeatndsaveit asa CSV file with afilenameof

CKSLTRCIM.CSV
» Thecolumnsin thefile must be enteredasfollows: Old Code, New Code, Description
» Thefile must besavedin the Main Opera II/3 root Directory.

; o e e butemed e b e
1l‘1="§=d»i-rph'“ liwt Sl fes A A ---mlw«uqﬂ«%-ﬁ'--w &

eme

_|'_L U - BN N S YRS S FNRe - TN B WSS S (S S N - TR U I, S R S R -
iqn:wu’ JENCEL R IMEET
TR rETen  IERCELT CBECOND AT
B 1 '
!
%
il

e

. T ey s P

8 »:%« W.{ [y ey = "--'ﬁ"' : i
EREe L S L oot

When the recode utility is now run the system reagnises the existence of an import file
(But only if the CSV file is named as above).

0 _Pegasus Opera |l Enterprise - CK Contractor Limited
Fle Edit View Record ‘Window. Help

G EI T TR -
Opera Il Enterprise Navigator

7 System

K- Sales

¢ Purchase

-5 Sub-Contractors
=) Mominal

+}-{ Cashbook.
=) Stock

{5 Reports
(=) Utlities —:
%, Set Options Opera |l Enterprise | X |
., Petind End =
L, Global Price ch =
& Ckite-Coe (@ %) Import File Exists
175 Maintenance
£ ) BOM
HH S0P
-5 P. Orders
£ Payroll
- Personnel
#-5 Costing
¢1-|2) Applications
¥-[) Reparter
£ EC VAT
|5 Upgrade
#-[=) Import
+1-{) Fized Assets

06/09/2006 - CK, Contractar Limited NUM
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R'- Pagasus Opera |l Emerprise - CK Contractor Limited

File Edic Wisw. Record Window. Help

=0 He0OR || @||,hbdald 2g®

Opera |l Enterprise Navigator

£ ) Swstem
- Sales
== -5 Purchase
() Sub-Contractars
-2 Mominal
() Cashbook
-1 Stack

[#-{) Reports
(3 Utilties
H L 58t Options Opera |l Enterprise
%, Period End
., clobal Price Ch ;
| CeRe-cote @ ds Do You Wish To Import Details 7
() Maintenance
o e [ ]
&} SOP
o3 P. Orders
-5 Payroll
-3 Persannel
+1-{) Costing
- Applications
#1-{5) Reporter
e EC VAT
() Unarade
- Import

() Fized Assets

06,/03/2008 - CK, Contractor Linited MM

ChooseY es andyou arepresentedvith the standardecodescreerbut with your
spreadsheeatetailsenteredChooseSave (CTRL+S)or Revert (CTRL + R) to accepthe
importandthen Click on theOK button to recodeasbefore.

0 _Pegasus Opera |l Enterprise - CK Contractor Limited

Fle EdiE View R Window, Help

IR0 OoR @ s hddals@g2
-

% Rep{Print Preview

el ] ] > o] e =] | &)

CK Contractor Limited Stock CKRecode Exceptions Report
Prirted on 08/08/2006 &t 11:39 by MANAGER

CK Contractor Limited Stock CKRecode Exceptions Report ]
The records listed below have been rejected for the sttacked reasouns

0Old Code Hew Code Rewson Rejected
TESTOM HEATERO1 Old Code does not exiat in Opera Il
WERDDZ WERDDZ Old Code does not existin Opera |l

y oL

Excepimis Fiecord: EOF/2 Exclusive | [mum ]

After If there are any problems with the data contaned in the import file then at this point
the utility will automatically produce an exceptiors report listing any ignored codes and the
reason why the utility was unable to process thenY.ou will be prompted via the standard
publisher screen to print to either the screen or grinter.
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1 Pegasus Opera |l Enterprise - CK Contractar Limited
File Edic Wiew Record Window Help

IDxx0H2eOR | |@||s/hdr@ 22

Opera |l Enterprise Navigatar

£ System

£y Sales

-1 Purchase

(= Sub-Contractors

-1 Maminal

£ Cashback 1 CK Stock He-Code

- Stock I
Processing old Code : ]iNERunz Q  [wEm Three
Wigta

GRMN.
Code:  |WERDO3
BT TMew

[0 Enauiry

5 () Reports Hew Name/Description ¢ lBracket attachment

= () Utities = _.
H, Set Options 0ld Code Mew Cods | Mergs Mey+ Description E NTERFRISE >
4, Period End TESTOL Heateror  |F Factored P

4, Global Price ch ||| wERGDZ wERD3 F Brackst attachment -

B CKRe-Cods (G
& () Maintenance

£ BoM

{3 S0P

53 P. Orders

- Payrol

+-{) Personnel

{3 Costing =
+-{) Applications »

+-{ ) Reparter
+-{ EC VAT oK Cancel

+-{) Uparade
+-{ Impart
() Fixed Assats

06/09/2006 - CK Contractor Limited NUM

After recodingyou havethe optionto Delete Import File? By choosingnothe CSV

file is retainedn the mainOpera Il/3directoryandcanbe deletedmanually.This file
shouldbe movedto a differentlocationif you wish to retainit soit is not activatecthe

nexttime recodeais run.
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4.0 Reports

A CKRecode Historyreportis availableon the Sub-ContractSaldReportsMenu. This
reportis anaudittrail of all the changeghathavebeenmadeon the systemandis updatedeach

time recodeis run.

D=0H200% (@ |feo@dndeu® |

&' Report Designer - w30p2ioz.frx - Page 1

CK Contractor Limited Stock Ledger CKRe-code History
Printed on DG/S/2006 at 11:42 by MANAGER %
(Selected from HEATERO1 to WERDDZ)
2
CK Contractor Limited CKRe-code History Report by Product
Product
HEATERM factored Merged From Stock Ref'002 on OBDE2006 by Manager

RefChanged fom ‘FACTOR' {0 TESTHM' on D5/09/2008 by Manager

RefChanged fom TESTOM' to 'HEATERO1' on 06/03/2006 by Manager
WERDDZ Eracket atachment RefChanged fom ‘003 to "WERDO2' on 060X 2006 by Manager

Merged From Stock Ref'HEATBE on 0603/2006 by Manager

Ref Changed fom WERDOZ' to WWERDDS' on OB/09/2006 by Manager

06/03/2006 - CK Contractor Limited ‘ NUM
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5.0 Recoding Bespoke Fields

In the Opera system folder, there is an exterid¢tealled SEQRECOD.DBF. This is used to enter
records relating to'3party bespoke fields that need to be includetiénRe-coding process. There
can be multiple tables in the system folder if iegpito perhaps associate with a particular project
or dealer. The format of the filename must be ?Z2BEB.DBF. For example, CKSRECOD.DBF.

These tables can contain as many records as rdqlfitee table contains no records then the table
is ignored during the re-code process.

The table structure is as follows:

ck_source = Module Code — (S)ales
(P)urchase
(N)ominal
(C) Stock
(J) Costing
(A) Sales Analysis
(B) Purchase Analysis
(G) Stock Category

ck_filenam = Table Name (i.e. CNAME, SNAME, JCHEA

ck field = Field Name (i.e. CN_REF, SN_ACCOUNT, It§TDOC)

ck_fldph = COSTING ONLY - Phase (i.e. 01, 02)

ck_fldcc = NOMINAL ONLY — Cost Centre (i.e. ADM, A

ck_extra = Used to filter records processed forstlected table. For example, when
processing SNAME, you could enter *.NOT. sn_dorrhéniotes not required) and
this would exclude dormant accounts during theagegrocess. Any valid FoxPro
expression can be entered in this field and fisfkcified in this expression must
exist in the table.

ck_single = NOMINAL ONLY — Should always be .T tife table does not hold the cost
centre as a separate field. If the cost centrelg in its own separate field then this
should be .F.

ck_space = NOMINAL ONLY - If ck_field contains tlvest centre as well then this
field tells the system whether there is a spacedxst the account and cost centre.
This is usually .T. if the field length is 13 cheters and .F. if the field length is 12
characters.

ck_aconly = NOMINAL ONLY — Should be .T. if theltke refers only to the account field

and does not reference the cost centre at all.r®ibe should be .F.

NB. CK Systems cannot be held responsible for anyath corruption or loss due to incorrect
data being added to these tables.
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