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Florida Legislation

ol I | Flcrida legislation (Rule 6M-4.720) requires:
\ all school readiness-funded children 0-5

years old be screened for possible

developmental delays

- with documentation of the learning

progress of these children.




The Early Learning Coalition of
Broward County, Inc. [ELC]

Responsible for the coordination

and monitoring of developmental

and social-emotional screening of
all school readiness children:

e within 45 days of the initial enrollment

and

 annual screening in the month of each
child’s birthday

www.elcbroward.org/ASQ.aspx
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The Ages & Stages Questlonnalre System
(ASQ)

Selected as Broward County’s screening tool for

school readiness children.

May also be administered to children of private

pay families at no extra cost.

Will be completed online by parent/guardian or

staft.

Important to screen all children for a

developmental guideline to understand each

child’s needs. 5



The objectives of this training are:

e To introduce the advantages of
the ASQ Online system
\

e To learn how to electronically
administer ASQ screens

e To learn how to assign Follow-
3 up Tasks based on screening
results




The objectives of this training are:

A e To learn to link screening results
with activities

5 * To learn the process for the
referral of a child




- The objectives of this training are:

3
* To promote good communication
between parent/guardian and

provider (teacher)

* To promote good communication
between parent/guardian and
program administrator (owner or
designee)




ASQ Online System Benefits:

« ASQ screens will now be:

—completed online by parent/guardian and/or
teacher

—electronically scored

—interpreted using this system with an Information

\ Summary

« ASQ Online System Is designed to:

— Manage the questionnaire information which is
electronically input

— Make It easier to conduct the ASQ-3 and ASO
screenings, set follow-up tasks and alerts UW&

— Track children’s results E\ﬁﬁ

— Link to follow - up activities

/ ASQ Online System

Vi
I /J;]




What is ASQ Online?

Report

w—J

AASQT

Ages & Stages_
Questionnaires

Follow-up Share

Results

inaires® is a registered trademark and ASC-3™ and related logos are trademarks of Paul H. Brookes Publishing Co_, Inc.
Copyright © 2010 Paul H. Brookes Publishing Co. All fights reserved.
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Roles in the ASQ Online System

Program Administrator (Owner or Designee -
often the Director) - Responsible for managing an
individual program within an ASQ Enterprise account.

— Should add Provider Role in order to perform
screening tasks if necessary.

Provider (Teacher) - Responsible for managing the
screening and referral of children to which they are
assigned.

Caregiver - A caregiver is a parent/guardian,
grandparent, foster-parent, or other person who lives
with the child and is responsible for the care of the
child.

Reviewer - Focused on viewing and generating
aggregate reports of the data from a program. 11



ROLE OF PROGRAM ADMINISTRATOR

sEl UP THE PROGRAM

HUW TO MANAGE THE
A5G PROGRAM

SCREENING MANAGEMENT: |
THE SCREENING PROCESS

[ SCREENING MANAGEMENT:
RESULTS

1. Usingthe Mavigationhenu

. ScreeningManagement

1. FParentCption to Decline
Screening

1. Frnntinformation Summary
forASQ-3 and ASCLSE

2. Using Cluick Links

. Viewingand Creating

Documents and Fackets

2. Schedulea Screening

2. Review documents for Score
Interpretation,
Recommendations for Follow-
up, and Action Steps for
ASC-3 and ASCLSE

3. FrintFrogramAdministrator
UserManualand Provider

. RunFrogram Hepors

2. Timeframes tor Screening

2. Rererralto FDLES/ChildFing
— AS0Q-3 and/or ASCLSEif
necessary

4. Create FrogramUsers

. Family Access

4. Who Should Completethe
Cluestionnaire?

4. Farent- Frovider Conference
to promote Good
Communication between
Farent and Provider

5. Managing ChildFrofiles

5. Which Screen Dol GiveY

5. View and Create Documents
and Fackets

6. Assign Childrento a Frovider

6. Condudingthe Screenings

6. RunFrogram Hepors

. SetupFersonal Alers

. Family AcCcess

o. Setscreening Freferences

o. Screening Frocess Diagram

4 Setlasks

10. Add a Custom [ask




Using the Navigation Menu

Top of each ASQ Online web page has the Navigation
Menu.

Menu

Including the:

Home page

My Profile

Program

Child Profiles
Screening Management
Reports

Family Access

leads to the different pages of ASQ Online,

13



Navigation Menu

Home: Access Child Profiles, Screenings, and Help
items from this page, which are customized to your role
as Program Administrator.

My Profile: View and edit your profile information,
change your password, create and manage your
personal notes and files, manage your user access,
and create personal alert messages regarding various
functions in ASQ Online.

Program: Find information regarding your program,
add program users, add custom tasks, import and
export data, and set your screening preferences.

14



Navigation Menu

Child Profiles: Manage all Child Profiles within your
program, assign users to children, and view individual
screenings.

Screening Management. Schedule screening tasks
and non-screening tasks, generate and print screening
and follow-up materials, create your own program
specific documents and groups of documents, and keep
track of the status of scheduled tasks for all children in
your program.

Reports: Generate program-specific reports.

Family Access: Create and manage your Family
Access web page used for online questionnaire
completion, and accept or reject screens that have
been submitted through Family Access. 15



Quick Links

On the left side of each ASQ Online web page you will
find the Quick Links.

The list of Quick Links provided is specific to the web
page you are currently viewing.

Quick Links are designed to help you complete various
tasks within the different pages of the site.

The “Help” Quick Link will always appear as the last
Quick Link, no matter what page of ASQ Online you are
viewing.

The Help page provides up-to-date information on ASQ
Online, including FAQs, Tutorials, User Manuals,
contact information, and other online help
documentation.

16



Key to Navigating
ASQ Online System

 Navigation Menu - on top of each web page

 Quick Links — on left side of each web page
- Topics pertaining to web page you are viewing

 Scroll down each web page to see all the Tabs which
contain different information pertinent to the web page

« e.g. Child Profiles selected on top Navigation
Menu

— Scroll down the web page to see sections —
» Child Profiles Search
» Child Profiles

17



y 4

To Set up Your Program

. Print Program Administrator User Manual

and Provider User Manual

. Create Program Users

— Program Administrator must create the users in the
program - Providers (Teachers) and other Program
Administrators.

— Program Administrator should also give self access
as a Provider so all tasks can be performed.

18



To Set up Your Program (continued)
3. Child Profiles

— Each child must have his/her own Child Profile
page:

* Includes Caregiver Profile — must enter at least
1 caregiver profile for each child.

 Includes all screenings that have been entered
into ASQ Online or accepted through Family
Access

— Compare the School Readiness attendance list for
children birth through kindergarten-age sent from
Family Central, to the list of children entered under
Child Profiles. y



To Set up Your Program (continued)

— Actions for Child Profiles
« Add a Child Profile for every child not listed.

« Archive a Child Profile for children no longer
attending your early childhood program.

—Please do not DELETE a child profile as a
child may transfer to another early childhood
program or come back to your early childhood
program at a later date.

 Merge child profiles — If child has more than 1
profile, merge the two.

20



To Set up Your Program (continued)
4. Assign Children to a Provider

— Every child must be assigned to a Provider
« Can assign multiple children to a provider

* Click on Child Profile on the top Navigation
Menu

e Click on the child’s name

\

 Scroll down to “Child Providers & Reviewers”
Tab

 Add the Provider information

» Click “Add”

21



To Set up Your Program (continued)

5. Set Up Personal Alerts
— Assists you to be reminded when tasks are due.
— Click on My Profile on the top Navigation Menu to

begin setting up alerts. Click on My Alerts in Quick
Links.

* Program Administrator sets up personal alerts for
self:

— Offers ability to receive a reminder of a task by
text or email at set time before task is due

« Program Administrator can set personal alerts for
Providers

OR

* Providers can set up their own personal alerts

22



To Set up Your Program (continued)

6. Set Screening Preferences
— Provides the ability to set automatic tasks for
Child Profiles
— Click on Program on the top Navigation Menu and
click on “Screening Preferences” under the Quick
Links
— Can set preferences so that screening tasks are
automatically created when:
« The child enters the program
« The child reaches a certain age

« The child is age-appropriate for the program’s recommended
screening intervals

« The child needs to be re-screened based on the prior
screening score when:
— Scores are below cutoff for ASQ-3 Questionnaire
— Scores are above cutoff for ASQ:SE Questionnaire

23



To Set up Your Program (continued)

7. Set Tasks

— You can schedule screening and non-screening
tasks (follow-up activities)

— From the Screening Management page:
« Can add and keep track of all tasks.

\

— From the Child Profile page:
« Can also add and view a child’s tasks within
his/her profile.

24



BROWARD PROVIDERS:
Screening Task

/ BEST PRACTICE

. Best Practice is defined as the Early Learning
\ Coalition recommended method for completing

a task.

« Best Practice is to set a task to rescreen
annually on the 1st day of the child’s birthday
month.

25



To Set up Your Program (continued)

8. Add a Custom Task

— Broward has customized tasks according to Florida
State law.

— Go to Program on top Navigation Menu;

— Click “Add Custom Task” on Quick Links:

\

— Type in the name of the task;
— Click “Save.”

— The new task will now appear at the bottom of the
list of tasks.

26



/ Broward ELC’s Custom Tasks

Vi
I /J;]

« Broward — Customized Screening Tasks
should be added by Program Administrator:

— Activity Packet prepared for child

\ — Repeat yearly 1st day of birthday month
— Repeat after 2 months

— Repeat after 4 months

— Referred to FDLRS/Child Find

« Customized Screening Tasks found at
bottom of list of ASQ’s list of tasks.

27



Questions and Answers

EARLY
LEARNING
COALITION
of Broward County, Inc.

Education begins at birth

28



1. Screening Management

e Screening Section

— Screenings Due - Refers to screening tasks that
have been scheduled, but the materials have not yet
been sent to the caregiver (parent/guardian) for
completion.

* Is only a list of screening tasks that are due.

« To complete the task, go to the View/Print
Packets page and generate the materials
associated with this task.

— Schedule a Screening — Set a screening task.

— After every screen is complete, a task must be
set e.g. Rescreen, Referred to FDLRS/Child Find,
Intervention Activities provided.

— If an alert Is set up in the beginning, an alert wil|
be sent automatically for each task set up.

/ How to Manage the ASQ Program




Parent/Guardian Option
/ Decline Child Screening

' » Florida legislation (6M-4.720 - Screening of Children in
the School Readiness Program) says:

— Children in the state of Florida who are enrolled in
School Readiness services are screened.

—If a parent/guardian declines developmental
screening for his/her child, the parent/guardian must
complete Form OEL-SR 24 at the time of eligibility
determination for School Readiness services (Family
Central).

— A copy of this form is sent to the early childhood
program along with the Provider Authorization Form
at the time of enrollment so that the Program
Administrator is informed and does not screen the
child.

30



‘S Florkda's Ditice ol
EARLY LEARNING
& Tha arfy learrieg leadars
STATE OF FLORIDA
SCHOOL READINESS PROGRAM

PARENT OPTION TO DECLINE CHILD SCREENING

Children in the state of Florida whe are enrolled in School Readiness services are screened under
rule 6M-4.720, Florida Administrative Code. Under this rule, children are screencd by parents,
with help from local early leaming coalitions, or by the child's School Readiness provider, Child
sereening helps parents and child care providers see how well the child is developing. Screening
also helps 1o identily any areas of coneern of which a parent should be aware.

By completing this form and signing below, | am indicating that I do pot wish to have my child
soreened,

Child"s First Mame Child’s Last Naime

Parent or Guardian's Signature

(Print) Parent or Guardian’s MName

Daic

Form QEL-SR 24 (Augas 10123
-4 TH), FALC,

31



/ Timeframes for Screening

* Florida legislation (6M-4.720 - Screening of
Children in the School Readiness Program)
says:

— Newly Enrolled Child: The Provider or the Program
Administrator with the caregiver completes an
ASQ-3 and an ASQ:SE screen online for each newly
enrolled child whose family receives school
readiness assistance.

— Screen a child no later than 45 calendar days after:

1. His or her first enrollment in the School
Readiness program, or

2. Subsequent enroliment after being terminated or
withdrawn from the School Readiness program. *




BEST PRACTICE
/ BROWARD PROVIDERS:

Timeframes for Screening
k (parent/guardian) complete the ASQ-3 and

ASQ:SE screens with the provider within 5 days
\ of the child’s first (1) day of care at the child

- Best Practice is to have the caregiver

care facility. A perfect opportunity to begin
building a positive relationship with the
caregiver to understand their child better.

33



Timeframes for Screening

e Currently Enrolled

— Caregiver complete an ASQ-3 and ASQ:SE screen
online for each child enrolled on an annual basis.

e By Reqguest

— Screens may be requested by the caregiver of a
school readiness child or private pay child at any
time.

— The Provider may also request a screening if there is
a concern regarding the child’s development.

34



Who Should Complete the

\ « Option:

Questionnaire?

Online by the Careqgiver and

~ + Option:

the Provider or Program
Administrator

Family Access

Send letter via email to caregiver
(parent/guardian) with url link to
complete questionnaire and return to
Program Administrator.

35



Who Should Complete the
Questionnaire? (continued)

« Option: Provider may complete the
screening If:

— Caregiver doesn't:

 Complete the screening with the Provider or
Program Administrator within the first 5 days of
enrollment at child care facility,

or

 Return the screen via the Family Access
System within the specified timeframe.

36



Who Should Complete the
Questionnaire? (continued)

* Provider may complete the screens Iif:

— Caregiver doesn'’t respond:

 The child has attended the facility at least part
time for 30 or more days;

« The currently enrolled child has been in care at
the facility 10 months or more by the first day of
the month of his/her next birthday; or

« The family or teacher has a concern regarding
the child’'s development.

37



Which Screen Do | Give?

To schedule a screening task for a child:

1. Select Screening Management from the top
Navigation Menu.

2. Select the “Schedule Screening” Quick Link
3. Fill in the required information (items with an asterisk
[*])
— Questionnaire type - always select the “Long” form
as the questions appear on the form.

— The age interval of the questionnaire will
automatically populate based on the child’'s birth
date.

4. Click “Save”

5. The Questionnaire appears, and the caregiver (parent)
and provider or program administrator complete it. -




View the Child Profile & Questionnaire
for a Screening (as a Provider)

To view a Child Profile and a Questionnaire from the

Screenings page:

1. On your Home page, click the “View All” tab next to the
“My Screenings” tab.

OR

1. Select Screening Management from the top navigation
menu, and click the “View All’ tab next to the “Screenings”
tab.

2. Under the “Screenings” section, click on the child’'s name to
view his/her profile.

3. To view the questionnaire for a child, under the Screenings”

section, click on the questionnaire next to the child’'s name.
 This will pull up the Information Summary Sheet for that

questionnaire.
— Click through the area tabs to view the screening in its
entirety. *




f

Results

Print Information Summary for ASQ-3 and ASQ:SE

9. Do you have an

explzin:

) YES
& NO

) RESPOMEE M

RASQ)

Child's mama: Camp, Mary

Child 1Dz 27

Program: Enterprisa Program B

1. SCOOTHG RESULTS:

54 Month ASQ-3 Information Summary

Drate ASO completed: DQ/04/2000
Dato of birth: 01/01/2005%
Providar: Eourne, Al

Area | Citall | Total Score 58 55 60
Communication | 31.55 35.00
Gross Hotor 3I5.68 4500
Fine Hor | 17.32 0,00
PFroblemn Solving | 20,02 a35.00
Fersonal-Sonsal 32.33 2000

&, [WERALL BESPDNSES: Boldincs uppercass responess requirs fallow-up. Ses ASD-F Leees Guide for guidence.

1. Dwuyou think vour child hears well? If no, =xplain:

Tes
Comments:

2. Do vyou think vour child talks like othar toddless her age? IFf no, axplain:

Yes
Commeants:

[H]

Yes
Comments:

Can you underskand mast of shat your child says? OF no, explain:

N Progress




ASQ-3 Documents for Score
Interpretation, Recommendations for
Follow-up, and Action Steps

e ASQO-3 Score Interpretation and
Recommendations for follow-up Diagram
— View to determine where the child’s scores fall.

« ASQO-3 Action Steps Based on the Screening
Results
— View to determine next steps.

41



ASQ -3 SCORE INTERPRETATION AND RECOMMENDATIONS FOR FOLLOW-UP DIAGRAM

= = e e e g e e e h e e s+ {r mE o e e e e e
The ASQ Information Summary provides scores in § areas: Communication, Gross Motor, Fine Motor, Problem Solving, and
Personal-Social. The scores in each arsa inform the Provider and parent/guardian of the status of the child regarding the

child's development in one of three ways:

*Child's Development appears to be on schedule; *Provide leaming activities and monitor as child's score is close to the
cutoff; “Further assesament with a professional may be needed as the child's score is below the cutoff.

WHITE AREA

RESCREEN ANNUALLY

Provider uses “Intervention
Activities" included in ASQ Online
System to develop lesson plans to
meat the specific needs of each child
and gives a copy of the “Intervention
Activities" to the parent so helshe
can work with the child at home

GRAY AREA BLACK AREA
COne or more black areas
MOMNITOR *"REFER For Evaluation

te FDLRS/Child Find

on Provider uses “Intervention

Online Activities" included in ASQ Online
System to develop lesson to System to develop lesson plans to
meet the specific needs of each chijld maat tha spacific needs of each child
and gives a copy of the “Intarventio and gives a copy of the “Intervention
Activities" to the parent 30 hefshe Activities™ to the parent 80 helshe
can work with the child at home work with the t:hik!"‘a\t home

R REEN - can rescrean as neaded

Provider uses “Inta
Activities” included in A

Not

Eligible Eligible

Send Referral along with copies of
the Information Summary for ASQ-3
and ASQ:SE

FAX the FOLRS/CHILD FIND Referral Form to 754-321-7217 to make a referral

42



ASQ -3 ACTION STEPS BASED ON THE SCREENING RESULTS
Review the “Information Summary” Sheet to interpret the results.

Then use this information to glda !uur “NEXT STEPS"

If the: child's scores f28 in the white ares, it i sbove the cut-off and the child's development appears to be on schedule.

WHITE AREA
1. Schedule an annual rescreen based on the first day of the month of e child’s birthday the following year.

Z Provider schedules a conference with the perentiguardian - share the resufts of the *Informabon Summary”
sheet for the ASQ - 3 andfor ASQLSE. Provider prirds bwo copies of the “information Summary” sheetis, One
copy is given b the parent at the conference. Seta “Task.”

3, Other copy of the “Information Summary sheetis for the ASC - 3 and the ASCISE is placed in the child's file.

4. Provider prints bwo copies of the “IntervenBion Activiies”. One copy is given o the parentiguardian at the
conference to ese al home wilth histher child. [Located in Documents Section in te Screening Management
Tab on the Navigation Bar).

5 Other copy of “Inarvention Activities” is placed In child's file and used to individealze curriculum activiies for child.

GRAY AREA

1, Provider continues to use "Intervention Activities” in classmom o individualize curricutum for this child. (Located
in Docsments Section in the Sereaning Management tab on the Mavigation Bar)

2. Provider schedules a conference with the parent to share reults of the “Information Summany” sheet for the
B30 - 3 andior ASQLSE. Provider prints two copres of “Information Summany” sheet's. One copy i given to the
parent 3t Ihe conlerence. Sela Task”

3, Oeher copy of the “Information Summary” sheet/s for the ASQ -3 and the ASCESE is placed in child's file.

4. Provider printz two copies of the "Intervention Activities”, One copy is given % the parant ai the confienence o use
&l home with hister child. (Located in Documents Section in the Screering Management Tab on the Navigation
Bar)

5. Other copy of the Infervention Activilies” is placed in chikd's fle and used to individualize cemculum for this child.

6. Rescreen acconding to the date of the nex preprinted ASC CQuestionnaire to menitor the child's progress afier
using the “Intervenbon Activities” and reevaluate the “Information Summary” sheet/s based on the "ASQ Score
Interpretation ard Recemmendations for Follow-up Diagram™ and the “Action Steps Based On the Screening
Resutls (See Attachments 3 and 4), Sel a Tagk",

BLACK AREA

1. Further assessment with a professional is needed.

2. Follow steps 2 and 3 undar "GRAY AREA

3. Provider completes the "FDLRS/Child Find Referral Form® with the parentiquardian and has himber sign the
Form indicating permission to refir the child.

4. Provider faxes the “information Summary™ sheatis and the “FOLRSICHID Find Referral Form™ to FOLRE/Child
Find ard places the “FOLRS/Child Find Referral Form’ in the chad's file.

5. Follow steps 4 and 5 under 'GRAY AREA"

& Provider confinues to use ‘imervention Activities® in the classroom to individualize curriculum for this child whie
awaiting FOLRS/Child Fnd results {could be manths)

7. Provider may contac Warm-iing Sendces Specialist for further assistance to ensure positive serviees for child
054-T24-T540),
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ASQ-3 ACTION STEPS BASED ON
/ THE SCREENING RESULTS

Review “Information Summary” Sheet to interpret the results.
. Then use this information to guide your “NEXT STEPS.”

WHITE AREA

If the child’s scores fall in the white area, it is above the cut-
off and the child’s development appears to be on schedule.

1. Schedule an annual rescreen for the following year,
based on the first day of the month of the child’s birthday.

2. Provider schedules a conference  with the
parent/guardian and shares the results of the
“Information Summary” sheet for the ASQ-3 and/or
ASQ:SE.
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WHITE AREA (continued)

3. Provider prints two copies of the “Information

Summary” sheet/s.

— One copy is given to the parent/guardian at the
conference.

— Seta “Task.”

— Other copy of the “Information Summary sheet/s for the

ASQ-3 and the ASQ:SE is placed in the child’s file.

\ 4. Provider prints two copies of the “Intervention

Activities.”

— One copy is given to parent/guardian at conference to
use at home with child. (Located in Documents Section
in Screening Management Tab on the top Navigation
Menu).

— One copy of “Intervention Activities” placed in child’s file
and used to individualize curriculum activities for child.

45



GRAY AREA

If the child’s scores fall in the gray area, it is close to the
. cut-off.
| Provider should continue to use “Intervention Activities” in the

classroom to individualize curriculum for this child. (Located in
Documents Section in the Screening Management tab on the top
Navigation Menu)

. Provider schedules a conference with the parent/guardian to
share results of the “Information Summary” sheet for the
ASQ-3 and/or ASQ:SE.

3. Provider prints two copies of “Information Summary” sheet/s:
— One copy is given to the parent/guardian at the conference.
— Set a “Task”

— One copy of the “Information Summary” sheet/s for the
ASQ-3 and the ASQ:SE is placed in child’s file.
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4. Provider prints two copies of the “Intervention

Activities.”
— One copy is given to the parent/guardian at the

conference to use at home with his/her child. (Located in
Documents Section in the Screening Management Tab on the
top Navigation Menu)

— One copy of the “Intervention Activities” is placed in

\ child’s file and used to individualize curriculum for this
child.

5. Rescreen according to the date of the next preprinted

/ GRAY AREA (continued)

ASQ-3 Questionnaire to monitor the child’s progress

after using the “Intervention Activities.”

— Reevaluate the “Information Summary” sheet/s based on
the “ASQ Score Interpretation and Recommendations for
Follow-up Diagram” and the “Action Steps Based On the
Screening Results”(See Attachments 4 and 5).

— Seta “Task.”
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1,
f 2.
3.

BLACK AREA

Further assessment with a professional is needed.
Follow steps 2 and 3 under “GRAY AREA”

Provider completes the “FDLRS/Child Find Referral
Form” at www.elcbroward.org/ASQ.aspx with the
parent/ guardian and has him/her sign the Form
indicating permission to refer the child.

« Can complete online, saved but must be printed in
order to be faxed to FDLRS/Child Find.

Provider faxes the “Information Summary” sheet/s and
the “FDLRS/Child Find Referral Form” to FDLRS/Child
Find and places the “FDLRS/Child Find Referral Form”
in the child’s file.

Follow steps 4 and 5 under “"GRAY AREA” .



BLACK AREA (continued)

Provider continues to use ‘“Intervention Activities” In
the classroom to individualize curriculum for this child
while awaiting FDLRS/Child Find results (could be
months).

Provider may contact Warm-line Services Specialist

for further assistance to ensure positive services for
child.

954-724-7540
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ASQ:SE Documents for Score
/ Interpretation, Recommendations
| for Follow-up, and Action Steps

« ASQO:SE Score Interpretation and
Recommendations for follow-up Diagram
\ — View to determine where the child’s scores fall.

« ASO:SE Action Steps Based on the
Screening Results
— View to determine next steps.

50



ASQ:SE SCORE INTERPRETATION AND RECOMMENDATIONS FOR FOLLOW-UP DIAGRAM

The A5G : SE total score informs the Providerand parent'guardian of the status of the child regarding the child's development
in one of bwo ways:

“Child's Development appears to be on schedule™ or “Child is developing with concerns®™
BELOW CUTOFF SCORE

Child"s Development appears to be on schedule

IAED‘JE CUTOFF SCORE and MEETS

RESCREEN ANNUALLY THE REFERRAL CRITERIA

}f Compare score with the cutoff score for the

Provider uses “Intervention Activities” included in ASQ / Developmental areas and for the total score
Online System to develop lesson plans to meetthe specific 2

Consider the Referral Criteriain Step 4 on the
needs of each child and gives a copy of the“Intervention Information Summary 3
Activities” to the parentso hel'she can work with the child '

at home y = Setting 'time factors
i s [Development factors

| / *» Health factors

I| r »  Family/culiural factors

', / This enables the Providerto look at the assessment
i imformation in the context of other factors

i / influencinga child's life

| I/' a .

|

2 Ifthe Provider has completed steps1 and 2 above

and still has a concern, refer the child fora mental
Refer for Mental health evaluation.
Do Not Refer

Health Evaluation

Rescreen as needed.

Provider uses “Intervention Activities” included in

AS0 Online System todevelop lesson plans tomeet
Zend Referral along with copies

the specific needs of each child and givesa copy of
of the Information Summary for the “Intervenfion Activities” to the parentso helshe
ASQ-Jand AS5Q:5E can work with the child at home

FAX the FOLRS/ICHILD FIND Referral Form to _754-321-T217 to make a referral
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ASC:SE ACTHDM STEFPS BASED OM THE SCREENING RESULTS
Review the “Information Summary”™ Sheet to interpret the results.
Then usa this information to guide your “NEXT STEPS"™

e e e e i . . B e e

BELOW CUTOFF SCORE

If the child's scores fall below the Cutoff Score, the child's development appears o be on schedula.

ah

Scheduls an annual rescreen based on the first day of the manth of the child’'s birthday the foiowing year.

2. Provider schedulas a conference with the parent to share the results of the “information Summarny” shaet for
the ASOCSE. Provider prinis two copes of tha Sinforrmation Summany” sheet. Dne opy 5 given & e parent at
the conference, Set a “Task.”

3. Other copy of the “Information Summany sheet’s for the ASCESE iz placed in the chidd's hile and used 1o
mvdvidualize cusmculum for this chald

4  Provider prinvds two copies of the “Intervention Activities”. One copy is given 1o the parent at the
conference to usa at home with hieher child. (Located in Documents Seclion in the Screening Management
Tab on the Nawigation Ber).

5. Other copy of “Infenvention Activities™ is placed in child's file and used to individualize curriculum aclivities for

this chikd.

ABOVE THE CUTOFF SCORE AND MEETS THE REFERRAL CRITERIA

i the child's score falls above the Cutoff Score and the Referral Criteria on the ASQ:SE “Information Summary™
shest has bean considered, the child may ba developing with concenns.

=n

Further assessment with a professions is needed

2. Provider schedules a conference with the paren! fo share the resufis of the “Information Summarny™ sheet for
the ASQ:SE. Provider prints two copies of the “Information Summary™ sheat One copy is given to the parent al
the conference. Sel a “Task.”

3, Other copy of the “Information Summary sheet's for the ASQISE s placed in the child's file and used o
indiwiduaire curmculum for #his child.

4. Provider compiates the “FDLRS/Child Find Rederral Form® with the parent and has himher sign the Fomm indicating
pErmission o refer the child.

5. Prowider faess the ASOrSE “informasion Summary ™ and the FDLRSECHild Find Referral Form™ o FDLRSChE Find and
plEces tha "FOLRSGhid Find Refemal Fom™ in the child’s fia.

£. Prowider prints two copies of the “infervention Activitses®. One copy is gaeen o the panert at the conference 10 use weth

hiser child. [Located n Documents Section in the Screening Management Tab on the Nawigation Bar)



ASQ:SE ACTION STEPS BASED ON
/ THE SCREENING RESULTS

Review the “Information Summary” Sheet to interpret the results.
Then use this information to guide your “NEXT STEPS”

BELOW CUTOFF SCORE

If the child’s scores fall below the Cutoff Score, the
child’s development appears to be on schedule.

1. Schedule an annual rescreen for the following year,
based on the first day of the month of the child’s
birthday.

2. Provider schedules a conference with the
parent/guardian to share the results of the “Information
Summary” sheet for the ASQ:SE.
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BELOW CUTOFF SCORE (continued)

3. Provider prints two copies of the “Information
Summary” sheet.

— One copy is given to the parent/guardian at the
conference.

— Set a “Task.”

— One copy of the “Information Summary” sheet/s for
the ASQ:SE is placed in the child’s file and used to
individualize curriculum for this child.
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BELOW CUTOFF SCORE (continued)

/ 4. Provider prints two copies of the “Intervention
’ | Activities”.

|

|

— One copy is given to the parent/guardian at the
conference to use at home with his/her child.

L‘ — One copy of “Intervention Activities” is placed in child’s
file and used to individualize curriculum activities for this

child.
\ 5. Rescreen according to the date of the next preprinted
ASQ:SE Questionnaire to monitor the child’s progress

after using the “Intervention Activities.”

— Reevaluate the “Information Summary” sheet/s based
on the “ASQ:SE Score Interpretation and
Recommendations for Follow-up Diagram” and the
‘“ASQ:SE Action Steps Based On the Screening
Results’(See Attachments 6 and 7).

— Set a “Task.”
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ASQ:SE ACTION STEPS BASED ON
/THE SCREENING RESULTS (continued)
Above the Cutoff Score

&
Meets the Referral Criteria

If the child’s score falls above the Cutoff Score and the
Referral Criteria on the ASQ:SE “Information Summary”
sheet has been considered, the child may be developing
with concerns.

1. Further assessment with a professional is needed.

2. Provider schedules a conference with the
parent/guardian to share the results of the “Information
Summary” sheet for the ASQ:SE.
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ASQ:SE ACTION STEPS BASED ON
/THE SCREENING RESULTS (continued)

Above the Cutoff Score
&
Meets the Referral Criteria (continued)

Provider prints two copies of the “Information Summary”
sheet.

\ — One copy is given to the parent/guardian at the
conference.

— Set a “Task.”

— One copy of the “Information Summary” sheet/s for the
ASQ:SE is placed in the child’s file and used to
individualize curriculum for this child.
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THE SCREENING RESULTS (continued)

Above the Cutoff Score
&
Meets the Referral Criteria (continued)

/ ASQ:SE ACTION STEPS BASED ON

Provider completes the “FDLRS/Child Find Referral
Form” at www.elcbroward.org/ASQ.aspx with the
parent/guardian and has him/her sign the Form
indicating permission to refer the child.

« Can complete online, saved but must be printed in
order to be faxed to FDLRS/Child Find.

5. Provider faxes the ASQ:SE “Information Summary” and
the FDLRS/Child Find Referral Form” to FDLRS/Child
Find and places the “FDLRS/Child Find Referral Form”
in the child’s file. A




THE SCREENING RESULTS (continued)

/ ASQ:SE ACTION STEPS BASED ON

Above the Cutoff Score
: 2
|
Meets the Referral Criteria (continued)

6. Provider prints two copies of the “Intervention Activities.”

4

— One copy is given to the parent/guardian at the

conference to use with his/her child. (Located in
Documents Section in the Screening Management Tab on the
top Navigation Menu)

— One copy of “Intervention Activities” is placed in
child’s file and used to individualize curriculum
activities for this child.
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THE SCHOOT BOARD OF BROWARD COUNTY FLORTIA

l'mplimul Student Education and Supporl Services
&%‘aﬁ
FDLRES / Child Find Referral Form S
Children Ages Birth to 3 Years
Kedferred By: Director's Mame:
Ol Cane Faechty
Facility E-Malk: Phonsa: FAX &
Teferring Somrce: ELC BROWARD asoysk amached: Oy On O new O apoual
Autharization to Refer
Primt Permi Cusiosbal Carepioer's Seme Sagwatary Relsonshnp Thatr;
Chikd's Mame: o Age:
sSec DM O F Langueage Spoken at Home: Family recelves SR financial assistance? O v O N

O rarent O Foster Farent O Relative O Gaardian:

Home Address: Agpt £
Ciityy State: __FL___ Zipe

Home Phone: 854,754 Work: 954,754 Celk: 954754
Alternative Contact Name Helatinnship: Plane:

Child Coversd by Healtheare tnsurance? Iy Ow Urkeown  Medicaid 5

Private: ¥ ON  Name of I e Plan: Flan &

Chilld Is currently receiving protective service: O v O W ChildNet adh
Devebopmental / Educational Concerns: [ Communication & Motor & SeliHelp O Cognitve B Social Emotional

O Benavioral O Other:
Cl.lr:r\enr]:r Itm-‘lvh;ﬂcvelnpmcnhl Services? Oy Ow O F"h}l:lcal Th:np:.' DSPom:h Thr:ram.- [m] ﬂmeaHmnera'Py

O Behavioral Services [ Unknown  Where?

Chilld has a Medical Diggnosis Dy QN what

Lo 1]
— FORCHIIDFIND USE ONLY FORCOTC USE ONLY / FARTCSTATOS |
FDLRS &: Part CEligible Qv On D
Date of Heferml
3 Service Coordinton
Hamn Schnol;
Inisiald 1FSF
[ I n 1
=t e}
Trammitien [FSE Mg
:JT.W!E OF FLORIT, DEPARTMENT OF HEALTH THE FCROOL BOARD OF BREEVARD COUNTY, FLORITA
CHLDREN'S MEDICAL SERVICES Fore Condral #2930 Raroiied 13

Fare to0 FDLRS/ Child Find at: 754 - 321 - 7217
Pleoie: 754 - 321 - 7H0
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BEST PRACTICE
BROWARD PROVIDERS:
Referral Task

R . Best Practice:

» Broward Providers should select
“Referred Child to FDLRS/Child Find” and

not “Referral” on the menu of tasks.

This task has been customized for Broward
Providers.
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Promoting Good Communication
Between Parent and Provider

Program Administrator should promote Team work
between the parent/guardian, the provider, and the
Program Administrator so they all work together for the
good of the child.

As a benefit, this will instill a positive attitude for the
parent/guardian toward the early childhood program.

The key to the success of the child is to build a
partnership with the parent at the time of enrollment.

When any child is screened throughout the year, it is
important to share the results with the parent/guardian.

Parent - provider conference supports the objective of
providing the child with the best educational
opportunities so he/she succeeds in school.
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How to Manage the ASQ Program

(continued)

2. View and Create Documents and Packets

« ASQ Online provides a number of documents to
aide you in the screening management of your
program.

* View/Print Documents page lists all the system
and program documents.

« Download preview for documents containing
dynamic content — link to right of document.

« Section 9.6.2.1 Program Administrator User Manual.
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Creating Documents

Documents can be created that are specific to each
program.

Program Users will be able to view and download
the document, once created.

The View/Print documents page will list all created
documents as a Program document.

Documents can be added to any program packet
that has been created.
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Creating Documents (continued)

Uploading Your Program Logo to Use on
Documents and Packets
« Click on Program from the top Navigation Menu.

« Upload your program’s logo in the Program Detalls
section.

« After uploading your logo here, your logo will appear
at the top of letters and other customizable
documents you download and print from the
Screening Management page.

« For Family Access, your logo will also appear on the
web pages you direct caregivers to in order to
complete questionnaires online.
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Creating Packets

 Program Administrator can create customized program
packets:

— Generate packets - section 9.5.4 Program Administrator
Manual

\ — Download packets.

* Providers can access these packets.

« Early Learning Coalition has designed suggested
packets to meet some of your needs:

— Found in Broward ASQ Online User Guide.
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BEST PRACTICE

BROWARD PROVIDERS:
: Customized Program Packets
’  Best Practice — Program Administrator creates
h a packet of documents for each developmental
screening questionnaire and saves them in

Online System under Program Packets
\ » Providers (teachers) will not have to develop these
» Packet will be available to Provider to give to

packets.
caregiver (parent/guardian) once the screening
results have been interpreted.

» See section 9.5.3.1 — “Creating Packets” in Program
Administrator User Manual.
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y 4

Broward Program Packets — ASQ-3

ASQ-3 Welcome and Initial Screening Packet
— Parent Welcome Letter, ASQ-3 English
— Parent Questionnaire Cover Letter, ASQ-3 English
- What is ASQ-3, English
ASQ-3 Typical Follow-up Packet
— Parent Feedback Letter: Typical, ASQ-3 English
— ASQ-3 Parent Conference Sheet, English
— Intervention Activities

ASQ-3 Monitoring Follow-up Packet
— Parent Feedback Letter: Monitoring, ASQ-3 English
— Intervention Activities
— ASQ-3 Parent Conference Sheet, English

ASQ-3 Follow-up Packet for Family of Child Referred to FDLRS/Child Find
— Parent Feedback Letter: Monitoring, ASQ-3 English
— ASQ-3 Parent Conference Sheet, English
— Intervention Activities

ASQ-3 Rescreening Packet
— Parent Questionnaire Cover Letter

— ASQ-3 English Questionnaire il



Broward Program Packets — ASQ:SE

ASQ:SE Welcome and Initial Screening Packet
- Parent Welcome Letter, ASQ-3 English
— Parent Questionnaire Cover Letter, ASQ-3 English
— What is ASQ-3, English
« ASQ:SE Typical Follow-up Packet
— Parent Feedback Letter: Typical, ASQ-3 English
— Intervention Activities
\ « ASQ:SE Monitoring Follow-up Packet
— Parent Feedback Letter: Monitoring, ASQ-3 English
— Intervention Activities

 ASQ:SE Follow-up Packet for Family of Child Referred to
FDLRS/Child Find

— Parent Feedback Letter: Monitoring, ASQ-3 English
— Intervention Activities
« ASQ:SE Rescreening Packet
— Parent Questionnaire Cover Letter
— ASQ-3 English Questionnaire 69
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How to Manage the ASQ Program

(continued)

3. Run Program Reports

« ASQ Online incudes powerful features that make it
easy to record, score, and track ASQ screenings.

« ASQ Online allows Program Administrators and
Program Users to quickly generate reports for individual
children, individual programs, and/or groups of children
across multiple programs.

— Select Reports from the top Navigation Menu.
— Click on the name of the report you wish to run.
— Tab - Available Reports - lists all available reports.

— Tab - Recent Reports - lists all reports generated
within last two weeks.
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How to Manage the ASQ Program

(continued)

4. Family Access

« Family Access is an online questionnaire completion
system.

— Create website where you send screenings
electronically to caregivers who will complete the
screenings for their children online and return them
electronically to the early childhood program.

« Program Administrator accepts or rejects screens.

* Once accepted, screens become part of program
screens.

« No additional data entry necessary to enter
screening results.

« See section 10 in Program Administrator User
Manual. =




SCREENING PROCESS

Schedule
rescreening

Create Follow-up Tasks

Share results of ASQ - 3 and

ASQ:SE with parent

(Information Summaries + Intervention
Activities for ASQ - 3 and ASQ:SE)

Locate Intervention Activities
for ASQ -3 and ASQ:SE
Print 2 copies
Information
Summary generated
for ASQ - 3 and ASQ:SE
Print 2 copies of each

—

Create child &
caregiver profile

Create screening tasks

Select ASQ - 3 or ASQ:SE
Questionnaire

Parent completes ASQ - 3 and
ASQ:SE questionnaire with
Provider or Program
Administrator




And the Screening Process
Continues

 The ASQ Online Process is ongoing for each
child from birth to kindergarten age.

! ‘P\\\
\_/
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Questions and Answers

EARLY
LEARNING
COALITION
of Broward County, Inc.

Education begins at birth

76



FOR ALL YOU DO
FOR
BROWARD COUNTY'S
CHILDREN AND FAMILIES
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