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LOTTEB2ZB

1.

1)
2)
3)

4)

5)

6)

New Join

Go to www.lotteb2b.com
Click "LOTTEB2B Sign up”.

Agree to the Conditions
of Use

Select country and enter
business number if you
have.

Modify your information
and save it.

Request the approval to
purchasing agent of
LOTTE.

X You can sign in after
approval by purchasing
agent of LOTTE affiliate.

LOTTEB2Z2B

S—=&) LOTTEB28 "_
X

)" signup @

LOTTE 828 R, otTEsa8
User Manual ) % >‘a§ Help Center )

s 1 ocin

[HOME] D1, the Canditions of Use » 02 Member Check > 03 Join Application

Terms and conditions for use.

Chapter 1 General Pravisions

Article 1 {Purpose)

The purpose of these Terms of Use is to provide for rights, abligations, and liabiliies of users of LOTTE Integration Purchase System (hereinafter referred to as “LOTTE B2B") rendered by the LOTTE

CFD {hereinafter referred to as ""Company™ ),

Anticle 2 (Definition)

@ *"LOTTE B28"" means any act for transaction of raw materials, merchandise and service between corporafions, and E-commerce to provide optional services using information technalogy facility.

Wy, —
[7]| agree the Conditions of Use.

Privacy Notice

3upplier, Business registration number, Foundation date, Business conditions, Business type, Gampany telephane number,

Fax number, Address, User ID, Financial information for recent three years, Credit rating, Sales representative’ telephone number and cellphone number, Information for transaction item, Transaction

amount, Evaluation results and efc.

Information metioned abave is usad only for Quatation and Purchase Order process in LOTTE Graup.

®

I [7]1 agree the using of member infarmation I

[HOME] 01, the Conditions of Use: > 12 Member Chect > (3. Join Apedcaion

Join confimzion

SelmmeAs OFRH DIE Al 0185 93

EnkEleY
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o Supplier name
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LOTTEB2ZB
€ 1. Basic Information Tap(the 1st step)

X The red mark is mandatory field. You can go to next step after registration for all mandatory field.
X If you don't move using the “Next” button, your application will not be complete.

X You should ao until the final step “Info. of Person in charae” to finish.

The join of member will be complete when vou click ‘Reguest join’ on the tap of ‘Person info in charge’,

[HOME] 01, the Conditions of Use » 02 Member Check > 03, Join Applicatior

Basic Information

o Jupplier name @

o User phone No.
o User cellphone MNo.

o Time Zone

& |[(GMT+03:00) Seou ™

o User Fax No.
o User email

o §MS3/Email Receiving
.\

® |ggag o Supplier name{English)
o Country code 8 54 v o CEO Name
o Business Registration No. o Company Registration No.
o DUNS NO o Establishment date ex) VY MMIDD
o Business conditions ® o Business type
o Represent. Phone @ o Represent. Fax
o Represent. Email o Represent. Cellphone
o Address ]
o Lotte affiliate 0 o Homepage
o HQ/Branch HG - o HQ code

F .Y

User Info
o User ID @ o User name
o Password @ o Password check

Email receipt [] SM3 Heceivingl

X If you check in “SMS/Email Receiving” field, the information of RFQ and PO will be sent.

Next
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LOTTEBZB
€ 2. Additional Info Tap(the 2" step)

X The red mark is mandatory field. You can go to next step after registration for all mandatory field.
X If you don't move using the “Next” button, your application will not be complete.
X You should go until the final step “Info. of Person in charge” to finish.

Thie Juin of memper wil be complete when you click Reauzstjoin' on the tap of Person info in charge’ [HOMED 01 the Gondiions of Use > 02, Member Gheck > 03, Jain Application
]

Basic Information Additional info Financial Info Person info in charge
I
Additional info

= Distribution type = Choose= w7 = Plant name
= Mo. of emplovee MName
= Tech. development patent = License

= Address

= Plant area & history = kain equipment

= Area walkdown info

Attached file

= Attached file select m Delete file
T S B R

= Attached file list

@

Me:xt
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LOTTEBZB

€ 3. Financial Info Tap(the 3™ step)
X The red mark is mandatory field. You can go to next step after registration for all mandatory field.
X If you don't move using the “Next” button, your application will not be complete.
X You should go until the final step “Info. of Person in charge” to finish.

The join of member will be complete when vou click ‘Request join" on the tap of ‘Person info in charge’, [HOME] 01, the Conditions of Use > 02 Member Check > 03 Join Application
Financial Info
I —
1 @l Add line IIDeIete linej | Mext
Setect sasis sear(cunent 3|_Cavitar | Gurmont | _Sates | _Gross | Netprot | _iauia_| Tota ot
3 2003 5, 000, 000
» ¥ 2010 :

3 Register contents

Rows 1 2

X Your information will be shared by all purchasing agents in LOTTE.
Please register the data correctly based on .

X After approval for your request, you manage your information by yourself.
(Except for ID & Business registration no.)
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LOTTEBZB

€ 4. Info of Person in charge Tap(the Final step)
X The red mark is mandatory field. You can go to next step after registration for all mandatory field.
X If you don't move using the “Next” button, your application will not be complete.
X You should go until the final step “Info. of Person in charge” to finish.

The join of member will be complete when vou click ‘Request join" on the tap of ‘Person info in charge’, [HOME] 0O1. the Conditions of Use > 02 Member Check > 03, Join Application
]
Person info in charge @
o @ Add line | | pelete tine | JGECU S LU

Sooei versor rane | port vams | rumon |_enorwo |
o7a

» | ¥ James

Cotpnone | oMs | Eman aadress T (T
r -

021568451

® Register contents

. The join to be 2 member has been completed.

_L Please ask the approval to the purchasing agent in Lotte.

Hows &1

X If your request is complete successfully, you can see the message “The join to be a member has
been completed. Please ask the approval to the purchasing agent in Lotte."
X If your request is complete successfully, when you sign in, also you can see the message
“The business registration no. has already existed.” , If it is not, you can register again.
X Please ask your approval to the purchasing agent of affiliate of Lotte.
AgIA

T@IPIO

GLOBALGROUP



LOTTEB2ZB

€  The main screen is composed of Quick-Link and To-Do LIST when you sign in.

1.2 TO' DO LIST €  The number indicates to do for each category.
¢  If you click the number, it will move to the related menu.
1) Main screen <Quick Link> Short cut for frequent using

2) Use the Quick Link

. Quotation Mgmt Order Mgmt Information Mgmt
* Short cut for Quotation, 0 ’ g i 9 ;

Order and Information

Mgmt.

3) Use To-Do LIST @ Short cut for registration of quotation
. @ Short cut for PO receipt
*

Lists to do such as ® Short cut for supplier information

Proposal briefing, RFQ, PO <To -Do LIST> Number of lists to do the business operation

receipt, Request for b
completed part for S D o1 o O (@D

. + RFQ [0] 3 [11 + Perzon info in charge [l]NamE]
Constru Ctlon, Info Of pe rson + Reverse Auction % [o] + Request(Completed part) @[ 0] + Official Authentication Certificate reglstered ]5

in charge.

@ Proposal briefing : Move to the notice for attending the proposal briefing.

@ RFQ : Move to register the quotation.

® Reverse Auction : Move to register reverse auction.

@ PO receipt : Move to receive the PO from buyer.

® Delivery waiting : Move to create the delivery notes after PO receipt.

® Request(Completed part) : No. of request for completed part for construction.

@ Company info : Move to change the information of supplier.

Info of person in charge : No. of sales person. Move to change the information.

@ Official Authentication Certificate : Move to register the certification. (Only use in Korea)

Té plO
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LOTTEBZB

2. Quotation
Management
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LOTTEB2ZB

2.1 Notice for
proposal briefing
1) Click the No. on To-Do LIST

Quotation Mgmt
-
Proposal Briefing [21]
+ RFQ [o]
+ Rewerse Auction [o]

2) Click the menu on the left.
LOTTEBZB

= 5] L Guotation Mgmt

El - Cluotation kMgt
y/ - | Proposal Briehng A

| | Guotation Writing

Gluu:utatlnn Reszult
Quotation E| = Fleverse Auction kgmt
T | | Reverse Auction Progr

- | | Reverze Auction Resu
Order

Impart

Admin

€  When you get the notice for proposal briefing from buyer, you can check the details

information.
You can register the quotation after the approval by purchasing agent.
If you click the RFQ. No., you can check the details information.

& [ Supplierol ] LOGOUT

Ba i Mamt > Q i kigmi > Pr Briefing A

MYPAGE TANUAL HELP DESK

= Buver =Choose= - = Proposal briefing date 20211724 - ~ 20301524 -

= Status Cuotation in progre] = = RFQ No.

yo

» | T RCGH21121100004 1 Guotation i... Private ten... AMNOUNCE_TEST 201241125 12:00
[l RCHZ21121100101 1 Guotation i... Private ten... AMMOUNMCE_TEST 2 2012412424 14:00

Inauiry

L A
Proposa|P: rlicipat ﬂ
b
M

@ Proposal Briefing

Close

u Proposal briefin-- 2012[11/25 |2 = otock 00+ fomminute 13 = o'clock 00+ until mindte

o Mgnt. company o Location (:EWTER

o Person in charge  CHUSERD! u Person contact i~ (75773111

o Remark 124

L« | l

[Fows 1 2

@ Click “Proposal” and check the schedule to attend the briefing.

@ After attending the briefing, if the purchasing agent approves the participation, “Participation”

will be changed to "Y".

AgIA
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LOTTEB2ZB

2.2 Quotation
Writing 1
1) Click the No. on To-Do LIST

& [ Supplierol 1 LOGOUT MYPAGE MANUAL
Quotation Mgl’l’lt aa ion Mamt > Q ion Mamt > Quotation Writing

= Buver = Chonses= - = Request Date 2012410724 ~ | 2012/12/24
+ Proposal Brisfing [2 = Quetation No. = RFQ No.

o = Status Mews oA
. REQ [0l D ®
A—gd
eG‘h@@l& status to &guot Quotation in progress&auot if vou want to check or
#bandon Quotation Mo. m RFQ No.

| O M Qwotation i... RL21121200007 1

If the quotation is before closing, it will be inquired.
You can change the status to “New”, “In progress” and “Closing”.
There is no limit to change the quotation within closing time.

In case of a proposal briefing, the attended supplier can only register the quotation.

L 2R 2R 2R 2

HELF DESK

Writing quotation
—
uuotation

Inquiry

W | Abandon auetation |
RFQ d4

Frivate ten... 2012/12/25 02:00 2012412

+ Rewverse Auction [o]

Quotation name Quotation closing

Luotatiog

2) Click the menu on the left.

B Quotation writing

LDT TE BZB © Quotation No. @ Quotation name Quotation Test
= RFQ Mo. RL31121200007 = RFQ version 1
7 - = Quotation tvpe Private tender = Selection type By item
E o Quotation Mgmt 1 = Closing time 2012/12/25 02:00 = Reauest iype General
o - . = Domestic/Foreign Domestic = Currency KRW
EI’_. Gul:ltatll:ln Mgmt = Payment terms = Delivery terms
. b | prl:l I:ISS'I Eri I_I |'||: = Tech. evaluation N = Partial purchasing poss-—- N
L P = PO status v @ Unit price contract N
I CQuotation Wr inﬂ = Proposal Briefing N o Attached file mandatory N
I__I = Gontract fulfillment con-- = Contract conditions
- || Quotation Result * File view ] + Attached file [atacn ite |
_ ) E - Fewverze Auction Mgmt = Buyer special commnet
r | -
Quotation
— - | Reverze Auction Progr ° Pamieular content
L
| | Reverse &uction Resu [0 1 agree to the briefing praposal. ['sena |
© Quotation tot--- 0.00 @ Closing ti---  2012/12/25 02:00 = Remainin--- OHour 2aminute 435econd [WaT not incl
Order [ iemcots | ten  vecicaton | Uit Jauotaton ot Frovous unt | autatn uni_Gusiston amt_bin-purcnsse b
» 10003630 ITEM2 EA 1.00 0.00 0.00 000 0.00

=

Import
P ded F jq | x|
[ [Fows 1

@ Download excel | | Upload excel

Adnie @ Click "Inquiry” to inquiry RFQ
@ Check it in the select box and click “Writing quotation”
@ You can see the another screen to write the quotation.

AgIA
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LOTTEBZB
2.2 Quotation
Writing 2
1) Click the No. on To-Do LIST

‘ Order Mgmt

+ PO receint [5
+ Delivery waiting [11
+ Request(Completed part) [o]

2) Click the menu on the left.
LOTTEBZB

)

5] | Guotation Mgmt
E|_ Cuotation Mgmt
i - | Proposal Bri nne

-|| | @Quotation WrMing

- | | Guotation Result
| Reversze Auction kgmt,

~| | Reverse Auction Progr
- | | Reverse Auction Resu

¢ How to check the RFQ
Quotation type : private tender & private contract.
Selection type : By document (Supplier selection based on total amt.) &
By item (Supplier selection by item based on unit price)
In case of tech. evaluation is "Y”, the tech. evaluation exists additionally.
Partial purchasing possible : PO can be released depends on the partial gty. with the unit price.
Purchase(or not) / Unit price contract : Use with quotation (One-time PO or contract with unit price)
If there is a number on "attached file", you should check because a purchasing agent attaches a file.

& Quotation writing

= Quotation Mo. @ Quotation name Quotation Test

= RFQ Mo. RL31121200007 = RFQ version 1

= Quotation tvpe Private tender = Selection type By item

= Closing time 2012/12/25 02:00 = Request tvpe General

= Domestic/Foreign Domestic = Currency LGE

= Payment terms o Delivery terms

= Tech. evaluation M = Partial purchasing poss-— N

= PO status N = Unit price contract i}

= Proposal Briefing M = Attached file mandatory, M

= Contract fulfiliment con = Contract conditions

= File view i = Attached file | attach ite |

= Buyer special

= Particular content @ I @
[sens

] | agree to the briefina proposal. I @ Send
= Quotation tot--- 0.00 = Closing fi--- 12/12/25 02:00 = Remainin--- Hour IBMinu@ecund [%AT not incl

Specification m Quotation Qty. | Previous unit price  Quotation unit price Quotation amt. |Min. purchas
E& 1.00 0.00 A

14 | 0

[ [ [Fows 1

Download excel | | Upload excel

@ Enter unit price and delivery time with only numbers.
@ Attach files if it needs. In case of proposal briefing is “Y”, check it to agree.
® Enter a particular content and click “"Send".

SpI0
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LOTTEB2ZB

2.3 Quotation
Modification
1) Click the No. on To-Do LIST

‘ Order Mgmt

+ PO receint
+ Delivery waiting [11
+ Request(Complated part) [o]

2) Click the menu on the left.
LOTTEBZB

2 5] | Guotation Mgmt

E|,_ Cuotation Mgmt

| | Proposal Bri nne

| GQuotation WrMing

Guu:utatlnn Rezult
Quotation El = Fleverse Auction kMgmt,
—— el | Rewverse Auction Progr

- | | Reverse Auction Resu
Order

Import

Admin

€ If you change the status to “Quotation in progress”, you can inquiry the quotation to modify.

€  There is no limit to change the quotation within closing time.

B Quotation Mgmt > Quotation Mamt > Quotation Writing

= Buyer = Chooses= M = Request Date

= Quotation Mo. = RFQ Ho.

o Status @ Quotation in progre O
. N 2

201210724 |[R] ~ (201212724 |[B]

Please change the status to &guot Quotation in progrességuat if vou want to check or

Quaotation Mo. m RFQ No. Quotation name

QL3H2I2IDDIS Guotation 1. HL'BIIEIZDDDD? 1 Quotation Test

Select| Al andon

F‘rivate ten...

2012/12/25 02:30 20124124

3 Check

&2 GuOTAnON Wrinng

= Quotation No. aL3tizizioona = Quotation name Quotation Test
= RFQ No. RL21121200007 = RFQ version 1

“ Quotation tvpe Private tender “ Selection tvpe By item

= Closing time 2012712425 02:30 = Request type General

= Domestic/Foreign Domastic = Currency ERW

= Payment terms = Delivery terms

= Tech. evaluation N = Partial purchasing poss--—- N

“ PO status A “ unit price contract N

« Proposal Bristing n « Attachad file mandatory  w

- Gantract tutiliment con-- = Gontract conditians

« Fite view 0 o Attached il o
“ Buyer special commnet

= Particular content

[T] 1 agree to the briefing proposal,

Hem code Specification

> 10003690 ITEMZ EA 1.00 0.00

4]

= Quotation tot-- 0,00 = Closing ti-- | 2012/12/25 0230 = Rem.

Unit |Quotation Gty. | Previous unit | Quotation unit| Quotation amt.

0.00

Download excel | [ Upload excel

- OHour 2EMinUte SESecond [VAT nat incl

in. purchase| Delive
0.00 0.00

@ Click “Inquiry” after changing the status to "Quotation in progress”.

@ Check it in the select box and click “Modify".

® You can see the another screen to write the quotation (Check a conditions, Upload a file, Register

unit price, min. qty. and delivery time)
@ Click "Send".

X If you click the quotation no., you can check the successful for sending.

AgIA
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LOTTEBZB
2.4 Re-Quotation
Writing
1) Click the No. on To-Do LIST

‘ Order Mgmt

+ PO receint
+ Delivery waiting [11
+ Request(Complated part) [o]

2) Click the menu on the left.
LOTTEBZB

2 5] | Guotation Mgmt

E|,_ Cuotation Mgmt

| | Proposal Bri nne

| GQuotation WrMing

Guu:utatlnn Result

In case of re-quotation, you can register the quotation with the same method as new.
There is no limit to change the quotation within closing time.
You can check whether the quotation or re-quotation with version(2"d, 3rd and so on).

In case of re-quotation, if the purchasing agent restricts that the amount at present version
should be lower than pervious, you can't submit higher amount than previous version.

L 2R 2R 2R 2

& [ Supplierdi 1 LOGOUT wyPAGE || maanuaL || HELP DESK
2a i kamt > Q klamt > Quotation Writing
= Buyver - Choose= - = Request Date 201271024 ~ | emz/1e/24

= Quotation Mo. = RFQ Mo.

= Status Mew: - @

EG‘heﬂlé status to &ouot Quotation in progress&auot if vou want to check or
#bandon Quotation No. RFQ No.
v E

Writing quotation
——
Wuotation

@ | Abandon quotation |
HFQ d4

Quotation name Quotation closing

Quotation 1. RL31121200007 1 Quntation Private ten. .. 201212425 02:00 2012412

© Quotation writing

= Quotation Mo. = Quotation name Quotation Test

= RFQ No. AL31121200007 = RFQ version 1

= Quotation type Private tender = Selection type By item

= Closing time 2012/12/25 02:00 = Request lype General

= Domestic/Foreign Domestic = Currency KRW

= Payment lerms = Delivery terms

= Tech. evaluation
= PO status
= Proposal Briefing

= Contract fulfillment con--

= Partial purchasing poss---
= Unit price contract
= Attached file mandatory

= Contract conditions

: E| F!everse Anction Mgmt - Filo view [view o [ « Attached file [anacn e [
Quotation = - Buyer special commnet
—— | Rewverse Auction Progr
| — ) = Particular content
FO - || Reverse &uction Resu —
[C] 1 agrea to the briefing proposal.
I:Ird Er = Quotation tot-- 0.00 = Closing ti---  2012/12/25 02:00 = Remainin-- OHour 24kinute 435econd [WaT not incl
7mww
» 10003690 ITEM2 0,00 0.00 0.00 0.00
Import
l«] | 0|
I K — |
EE—
@ Download excel Upload excel

@ Click "Inquiry” to inquiry RFQ.
@ Check it in the select box and click “Writing quotation”
® You can see the another screen to write the quotation.

Admin
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LOTTEBZB

3. Attend in
Reverse Auction
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LOTTEB2ZB

3.1 Reverse
Auction 1

€  Click "Refresh” periodically to get the updated information.

1) Click the No. on To-Do LIST

Quotation Mgmt

Proposal Briefing [21
» RFQ L O
* Ren Auction [0

2) Click the menu on the left.

LOTTEBZB

L

Quotation

Order

Import

Admin

5 | Guotation Mgmt

[ Guotation Mgmt

|_|_ Proposzal Briefing Annc
| | Guatation Writing
Guntatmn Result

El = Heverse duction M

Il | Reverse Auctio

| | Reverze Auction Resu

& [ Supplierdi 1 LoGOUT WIYPAGE || MANUAL

@ Quotation Mgmt > Reverse Auction Mgmi. > Reverse Auction Progress

HELP DESK

= Buyer ~ Choose = - = Request Date 2012/11/24 - |2012/12/24

= Reverse auclion No. = SBlatus = Choose = A

2 Check

Select

leverse

1121110019 Progress Reverse Auction Test 2012/11/28 19:40:00 2012412425 090000 100,000, 00 100,00
B Reverse Auclion Bidding

= Reverse auc-- RL31121110019 o Selection type By itzm
= Rewerse auc-- Reverse Auction Test
= Buyer FETE| 02 = Division Fejotd 2
= Purchasing --- ZHIH = Purchasing - WS AFETE0
= Start time 2012411428 19:40 = Closing fime  2012/12/25 09:00
= Payment ter--- = Delivery terms

arehase = Conditions -
= Currency KR o Attached file | 0
= Particular co-—
o Unit price Ya-- 2012/11/28 ~ s o Automatic ex.- Cl0sing time o0 bidding before minute 00

minute extension
= Start unit price 100,000.00 = Start amt. 100, 000. 00
= Present unit --- 9,800.00 = Present amt. 9,800.00
= My bidding u--- 0.00 = My bidding a--- 0.00
: - Remaining time

o Price UP @& DOWN 1,000.00 (A& @

r 00128015 ITEMI1 SPEC:2X2 Size -

@ Enter the unit price on "Bidding unit” and click "Bidding”.
@ Click "Refresh” periodically if you want to check the unit price at present.

Bidding unit

| 'Bidding

Bidding amt.

@ With number

AgIA
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LOTTEBZB
3.1 Reverse
Auction 2
1) Click the No. on To-Do LIST

Quotation Mgmt

+ Proposal Briefing [21
» RFQ L O
- Reverse Auction [0

2) Click the menu on the left.
LOTTEBZB

2 5 | Guotation Mgmt
[ Guotation Mgmt

Proposzal Briefing Annc
Guuotation Writing
Guotation Result

L
L
L

Quotation - Reverse Auoction M

-|_| Reverse Auctio

Order

Feverze Auction Resu
|

Import

Admin

€  How to check the request for reverse auction.
Start time / closing time: When the quotation is closed, the supplier will be selected at the same

time.

Purchase(or not) / Unit price contract : Use with quotation (One-time PO or contract with unit price)
If there is a number on “attached file”, you should check it because a purchasing agent attaches

some file.

Automatic extension : if the bidding has been registered before 10 minutes of closing time,

the time will

be extended as long as certain times.

Start amt. : start amount, Present amt. : the last amount of bidding.
Price UP, Down : “Up” means the unit price will go up, “Down” means the unit price will go down.

Minimum range for up or down

B Reverse Auction Bidding

o Reverse auc--
u Reverse auc--
o Buyer

o Purchasing --
u Start time

o Payment ter---

. Purchase
(or not)

w Currency

o Particular co---

o Unit price Ya---
o Start unit price
o Present unit ---
= My bidding u---

o Price

RL31121110014 o Selection type

Feverse Auction Test

FEZRejopd = = Division
ERLH o Purchasing -
2012411428 13:40 u Closing time
= Delivery terms
o Conditions 1---
KR'W u Attached file
2012411428 I T R = Automatic ex--
100, 000. 00 u Start amt.
9, 800.00 = Present amt.
0.00 = My bidding a--

Remaining time
up DOwwr 1, 000.00 " (RA)

By item

Faopd =
WEARZRE0

202/12/25 0300

& [o

Closing time 00 bidding before minute 00

minute extension
100, 000, 00

9, 800.00

0.00

DDayEHnur?EMmuteZﬂSem@

®

» ¥ 00128015

seoc_tom cose | tom— ectcaton |t wascorse | onan

ITERAT SPECIZAZ Size =

@ Enter the unit price on “Bidding unit” and click “Bidding”.
@ Click "Refresh” periodically to check the unit price at present and the successful bid price.

' Bidding Close

[ Abandon bidding |
Bidding unit | [lidding amt.

j 1} 0,00 0,00

[Bp10
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LOTTEBZB

4. Purchase order
Receipt
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LOTTEBZB
4.1 PO Receipt

1) Click the No. on To-Do LIST

Order Mgmt

+ Delivery waiting

+ Request(Completed part)

2) Click the menu on the left.

LOTTEBZE

= 5] Purchase Order Mgmt
L+, Purchaze Order Mamt

| | Purchase Order R

| | Purchasze Order E'r-:ugrf
- Delivery notes Mgmt

._._ Registration Delivery r
| | Print Delivery notes

| Mot received items Sta
[£l_| Raw Material MgmtChilsu

| Receipt Mgmt,
._._ FReceipt Status

L] Completed part Mamt

| | RequestiCompleted ps
----- | | Regquest Status{Compl

*
*
*

You can inquiry the PO not received. (Please also check the changed PO.)
After changing the status to “Received”, you can inquiry the related data within the period.
If the PO has been changed, it will be noticed separately. (The status : modification)

& [ Supplierol ] LosouT MYPAGE || MANUAL || HELP DESK

@ Purchase Order Mgmi. > Purchase Order Mamt. > Purchase Order Receipt

= Division Q|
2012710724 ~ |z01212/24

= Buyer =Choose = x

= Receiving Mot received 5 = Order date

= PO Mo.
Ie€eh@€(knﬂ receive the FO. @

Select

= PO title

O

Buyer

PO No.
oL21121210001

Status Delivery

Receiving PO title

Mot received AID TEST 2012712424 EUR a0,000.00 201271210 ES 20
@ Details PO Inquiry(Supplier) A
= PO No. aL21121210001 = PO title P&ID TEST
= PO type FPO{spproval request) = Request type General
= Supplier code /M300001 = Jupplier YEMDORD1
= Affiliate At = Division HEZHY
= Purchasing dept. = Purchasing agent L21 A0
= Domestic/Foreign Domestic = Order date 2012/12/24
PO 1. EUR SMS/E-MAIL di Fmail sendlng
u amt. ° - sendin
9 SMS 1r Fax
= Delivery terms = Payment terms
= Final approval date 2012412406 150315 = Attached file ]
= Remark @
Print [ Receive PO [T

4 JSRCI2120001 A332003305 Sea glass arenas2Tin

L« |

[ [ [Fovwes =1

@ Click “Inquiry”. If you click the PO number, you can see the details information and print out.
@ Check it in the select box and click “Receive PO".
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€  You can inquiry the PO not received. (Please also check the changed PO.)
4.2 PO Status €  After changing the status to “Received”, you can inquiry the related data within the period.
€  If the PO has been changed, it will be noticed separately. (The status : modification)
1) Click the No. on To-Do LIST ¢  Status th compIete/CompIete/Terminate/Car.1c.el . .
— X Termlnatl.on means the cancellation for remaining quantity of receipt. .
X Cancellation means the PO has been cancelled totally. (The cancelled PO will not be
| 7o receipe [o0Y inquired on the menu of PO receipt automatically.)
+ Delivery waiting Lol
LTI 2 © Purchase Ordor Mamt, > Purchase Order Mamt. > Purchase Order Proarass 3.3. | &
::::::._ W e T
= Item code Intearation © Internal @ Allusers © = Item description
2) Click the menu on the left. ST — @ | orcome = ]
LOTTEEZB »  HNotco.. fMotreceived OL21121210001 000001 PAID TEST £342009905 Sea glass aArenaszron E&
e 5] L Purchase Order Mgmt
E|_ Purchase Order bdgmit
[tem =
~| | Purchase Order Pr
= Delivery notes kMgmt
._.- Regiztration Delivery r
| | Print Delivery notes
| Mot received items Sta
| Raw Material MomtChilzu
- Receipt Mgmt,
| | Receipt Status
- Completed part bgmt
| | RequestiCompleted pe I e
| | Request Status{Caompl
@ Click “Inquiry”

@ If you click the PO No., you can inquiry the details information.
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5. Delivery Notes
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5.1 Delivery Notes €  You can only inquiry the data after PO receipt.

C t. 2 [ Supplierol 1 LoGouT wvpace || raanuar | [ HELP DESK
rea Ion & Purchase Order Mamt. > Delivery notes Mamt > Registration Delivery notes
. = Buwer = Choose = - = Division Q)
1) Click the No. on To-Do LIST
= Order date 20127 10/24 ~ 20121224 = Delivery request date ~ -
Ordengmt w Inquiry | Create delivery notes @
| order date | Detivers | _tiem code | _Hem dosc..o-c... B
" ?O 1--—-'lp[ [ [oL21121210001 ooooo1 P&ID TEST 20212524 20271210 342009905 Sea glass arenaaziod
I Delivery waiting [oY
+ Request(Completed part) Lol @ CheCk
( - [SI.IDD"E"]I ] LOGOUT MYPAGE MANUAL HELP DESK
M B Purchase Order Mamt. > Delivery notes Mamt > Registration Delivery notes
2) Click the menu on the left.
Buyer BHIE 2 Division HooH
Payment terms Delivery terms
Expected deli--- |2012/12/24 Currency EUR
LOTTEBZB
- : Total amt. 40,000.00 (Sggla?iflery) per--
[=] = Purchase Order Mgmt, Phone No.
-1 Purchase Order Mgmt,
=h =
i -] Purchase Order Recei @ | T e e A AT
i L] Purchﬂse Orljer Prl:l » ¥ 1 £342003305 Sea glass arenadaiol  EA . 1. 40, 000,00 1.00
— F
=]+, Delivery notes Mgm e e
[ Fegistratiun Delive | (4]
9 Print Delivery notes I | Do youwant to create the delivery notes?
| | Mot received items Sta (4] 5
[l Raw Material Mamt Chilzu ' @ ok || comea | [ =1
E|_ Receipt kgmt, 1
. | | Receipt Status
S Completed part Mgmt @ Click "Inquiry” and check it in the select box. And then click “Create delivery notes”.
‘. | ReguestfCompleted pz @ You can register the delivery person and phone no.
‘| 1 Bequest StatustCompl ® Click it in the select box and register quantity to delivery. And save it.
™ d P

@ Click “Confirm” in the message “Do you want to create the delivery notes?”.

X In case of partial receipt, you can register the partial quantity and create delivery notes.
System will check the remaining quantity of PO automatically and you can create the delivery
notes.
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5.2 Delivery Notes € You can only inquiry the data after the creation of delivery notes.

€  You can modify and change the delivery notes created. (However, in case of deletion, the

Print delivery notes should not be connected with the receipt.
1) Click the menu on the left. _
‘ [ Supplierdl ] LOGOUT MYPAGE TANUAL HELP DESK
LOTTEBZE © Purchase Order Mamt. > Delivery notes Mamt > Print Delivery notes
~ [E] L Purchase Order Mamt -
3 . =B = = - o Divigi
[=]-.  Purchasze Crder kgmt, uver Choose ivision Q,
= PO No. ¢ PO title

- | | Purchase Order Recei - -
o Delivery notes Mo. o Expected delivery date -~

_. FPurchase Order Progre

E| . Dellvery notes Mam o Delivery notes creation - -
L AT
- | Regiztration DElM - . ;
L= rin®) Click the number ®|"°""“

----_;brint Delivery note: I
: - - Select Deli t
Not received items Sta G eG @
o ILE21 20710001 0 N FREE Division T AT

_ Faw Material MgmtiChilzu B oot torms PO —

E|_ Receipt Mamt Expected deli-- |2012/07/30 Total amt. 780,000

‘_. Receipt Status foles ) per ruun — Phone Mo. 101112222
|E|_ Completed part Mgmt @ — = b= et e n e oD

| | RequestiCompleted ps
| | Request Status{Compl

Delivery notes ‘

Document No [L82120710001 Delivery date 2012/07/30
Receiving Supplier

Buyer FEUR0/ 59 IR Supplier VENDORDT

Business

Kew r

Currency e o,
Phone / FAX Phone / FAX
Address ME 52 o WA Address
Payment terms Delivery terms
Particular content

VAT not included]

« — _ Tsing Defvery »
‘ | PO No. Item code Ttem description Unit Q. Tt
Sequence Integ. Code Specification Unit price Amount 2:‘1":2 Remark
oLe1eiz1noot A342009305 [arenas2 700 EA 500 eniegf1esn
0007 Sen Giass B B
7 o s T
El AR [z

@ Click "Inquiry” and the number on delivery notes.
@ Click "Print” and then you can see the print.
® If you click the icon “Print”, it will be printed from your printer.
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6. Receipt
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6-1 Recelpt CheCk € The receipt type is B2B and I/F. You can check the receipt in the real time in case of B2B.
€ [n case of I/F, the data of receipt comes from LOTTE affiliate after monthly closing.
1) Click the menu on the left So you can use the data as reference.
‘ [SUDD"E"]] ] LOGOUT MYPAGE MANUAL HELP DESK
LOTTE Ezﬂ B Purchase Order Mgmt. > Receipt Mami. > Receipt Status
*  |[E 0 Purchase Order Mgmt, - Amiate Lot 15 = - Division al
E|_ Purchase Order Mgmt, s PO Mo. = Receipt No.
N i = Item code @ Integration 0 Internal = lHem description
ltem i | Furchase Order Recei = Receipt date 2012/10/24 ~ |emz12/28
_. Purchase Qrder Progre 1 R
- Delivery notes Mgmt
| | Registration Delivery r T arenasoTon BOX 16,507.20 1.0 1,700.00 0.00 25,062,240.00 | OL21121210001  00OA01  Latte 1.5
L | | | |
- | | Print Delivery notes
= o @ Check
= || Mot received items Sta
+]-[_| Raw Material Mgm ilsu
R Mat | MgmtChil
El_ Receipt kMamt,
E _. Receipt Status
Impal - Completed part Mgmt
_. Fequest{Completed ps
ﬁ | | Request Status{Compl
Admin
EN| ol
Fows @ 1

@ Click “Inquiry”.
@ You can check the receipt gty. and amount.
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/. Request for
completed part for
construction
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7.1 Request for € After you got the PO for construction, you can request the partial payment for completed part.
Co m pleted pa rt & [ Supplierol 1 LOGOUT MYPAGE MANUAL HELP DESK

. B Purchase Order Mgmt. > Completed part Miamt > Request{Completed part)
1) Click the menu on the left.

= Affiliate = Choose = - = Division Q

= PO No. = PO title

LOTTE EZB = Order date 2012410724 ~ 201212724 = Request type - Choose =

. :
5] L Purchase Order tMgmt 9 Check
B Purchase Order Mgmt || 1 o e o tan] — roram—Lowme]
» I Cdnstruct.. OL21121210001 PAID TEST 2012412724 A0,000.00  EUR X

| ] Purchaze Order Recei
._._ Furchase Order Progre
~ Delivery notes Mgmt

| Registration Delivery r
— & Request{Completed part)

| Print Delivery notes - -
| — Inspection confirm.
| | Mot received items Sta , « Buyer = o Division gesw
= g 8 = PO Mo. oLz1121210001 = PO title PAID TEST
| Raw Material Mgmi{Chilzu )
= Payment tvpe Lump sum = Payment version 1
- Heceipt Mgmt = Payment terms = Currency EUR
" . = PO total amt. 40,000.00 = Inspection cumulative a-- 0.00
| | Receipt Status - Expected amt. 50.00 = Reauest avail. Amt. 50,00
] = Inspection request amt. 0.00 = Inspection request r; o
Completed part Migmt
= Inspector ekt 1 = Inspection request 2012712724
RequestComplete o Attached file @
|| = Remark
— —
=1 @

» T | AZS2009905 Sea glass 0 FOHEE

| Message from webpage

e~ )
|9| Do you want to request the inspector?
L * 4

[Fows &1

@ After click “Inquiry”, check it in the select box and click “Request(completed part)”.
@ Another screen will be popped up, please register a file, the inspection request date and remark.

® Check it in the select box and click “"Request inspection”.
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8. Basic Information
Management
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8.1 Company Info.

1) Click the No. on To-Do LIST

Information Mgmt

+ Company info

+ Perzon info in charge

+ Official Authentication Certificate

2) Click the menu on the left.

*
*

ator >

Info. >

Infor

If your business registration No. should be changed, you should make ID as new member.
Your ID and password will be given only one based on business registration number.

[11]

I Oname 1

[ Mot
registered ]

LOTTEBZB

& 5] L Administratar
)
=i ~
tem P
[=]-.  Supplier Infa,
..... ] Suppli
Quotation =
T I_I
Order

Admin

E|r_. Purchasing Co, Informatio |

|Supplier Information

Lotte Affiliates Info

lier Infor

Official Authentication

L ) .
Adeneral info
= Supplier name

= Country code
= DUNS MO
= Represent. Ph

= Address

= Lotte affiliate

= HO/Branch

Basic Informalion

= Business conditions

one

= Represent. Email

jidditional irfo

Ninancial Info

Person info in charge

= Business Registralion ---

= Supplier name(English)

= CEO Mame

= Company Registration Mo.

= Establishment date
= Business tvpe
= Represeni. Fax

Represent. Cellphone

I

T ew vevvmmioo

|l

User Info
= User ID

= Password

= User cellphon

= Time Zone

= User phone Mo.

@ LSVENDOROT

® |(GMT-06:00) Mexi ~

= User name
= Password ch
= User Fax Mo.
= User email

= SMS/Email Receivin!

Supplierdl

USYENDORDI@hanma

[¥] Email receipt [J] 3MS Receiving

|

Ascmonal 01D,

* Disiribution type

« Toch, development patonl

o Address

« Plant area & history

= Area walkgown into

[ 2

* Plant name

« Wa. of emslayen Hane

« Miain equipment

Aliached hle

= Atached Hle saloct

« Attached e list

SizolkB)

4

Basic Infarmalion Additional info & Info. of person in charge

Current

year(cument 3 Capifal

Sales

M

Netprofit | liouid | Tatal debt Credit Credit rating(D48)

Gross

With number

@ You can change your information in each tap.
@ In case of financial information, you can add the information of the year using add line and

save it.
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8.2 Sales Person Info.

1) Click the No. on To-Do LIST

Information Mgmt

+ Company info ‘ [ 11

+ Person info in charge [ oName ]

+ Official Authentication Certificate :
Official Authentication Certificat registered ]

2) Click the menu on the left.

LOTTEBZB

& 5] L Administratar

E|,_. Purchasing Co, Infarmatio |

{ b ] Lotte Affiliates Info
E|,_, Supplier Infa,

|_|_ Supplier Infor ns
i [ISupplier Informatiol

[tem

Quotation i
|_|_ Official Authentication
Order

Admin

You can register several sales person and also set up the receiving of SMS and e-mail for
quotation and PO.

If you want to change the sales person, you can change it by yourself.

The information of ID & password is in “Basic Information”. (Please refer to 8.1 Company
Info.)

L 2R 2

& [ Supplier01 ] LOGOUT || MYPAGE || MANUAL || HELPDESK

© Administrator > Supplier Info. > Supplier Information Modification

Basic Information Additional info Financial Info /A /A
® Registration Add line JERD
e s v ot v | Poson | o | Cottore | 345 _En s En s s

b W James

[4] | 0

| [Rows 11

@ If you inquiry, you can see the sales person registered.
@ When you add the person, click the “Add line” and save.
® If you want to delete the person, check it in the select box and click the “Delete”.

X If you don't check in “SMS/Email Receiving” field, the information of RFQ and PO will not be
sent.
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8-3 Item Inq ul ry €  You can inquiry the item contracted with unit price. (However some item can't be inquired
depends on affiliate)
1) Cllck the menu on the |eft ©ltem Mgmi. > Hem Mamt. > Hem list
= Item class.{Top Lw.) = Choose = - = Item class.(Middle Lv.) = Chooge = hd
LOTTE BZB = Item class.(Low Lv.} = Choose = - = [tem class.{Bottom Lv.} = Choose = -
. = Item code = ltem description
. 1 L Item Mamt, = Specification = Model

L tem Mgmt 1

i | | Pequest ltem registrat
|

Request statuzglt re » Power Loke Ea 200,00 1 DUR usA e
[ item list

Quotation

Order

©

Import

Admin

[ [Fowes 2 1

@ If you click the item code, you can inquiry the details information.
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