Introduction

Ministry of Water Sector Program Management Information System is
online based Information system which runs over a global internet .With
this system all information will be centralized and accessed via World Wide
Web at this address:

WWW.Mowimis.go.tz

For support issue please send email to: majimis@mowi.go.tz or ictu@mowi.go.tz

The Sector Program Management Information system main menu consists
of six modules:

1.Planning & Budgeting
2.Procurement Management

3.Contracts Management

4.Financial Management

5.Reports and

6.Administration.

Start up

The system is available over the internet at the following address:
WWW.Mowimis.go.tz

To contact technical support please send email to majimis@mowi.go.tz

When the program start for the first time, user will be prompted to
download Microsoft Silverlight plug-in to allow the application to open,
i)lease download and run the Silverlight.


http://www.mowimis.go.tz/
mailto:majimis@mowi.go.tz
http://www.mowimis.go.tz/

Silverligh

Click now to install)

QUICK DOWNLOAD / 30 SECOND INSTALL

Download Silver Light 1

File Download - Security Warning

Do you want to run or save this file?

. | Name: Silverlight.exe
Type: Application, 5.98MB
From: silverlight.diservice.microsoft.com

Run Save Cancel

While files from the Intemet can be useful, this file type can

potentially harm your computer. ¥ you do not trust the source, do not
run or save this software. What s the nsk?

Download Silverlight 2



Microsoft*

Silverlight

Install Silverlight

Install Silverlight 3

After installing properly the Microsoft Silver Light, the login page will open

up then fill in:-
e User ID

e Password and

e Click Login to open the main page.

Login Page




Main Page

Administration

Administration Module, this module initializes various setups for the
operational of the system and defines all initial parameter for each major
modules i.e. Planning and Budgeting, Procurement Management, Contracts
Management and Financial Management.

This Module Includes:

e Planning and budgeting setup

e Procurement management setup

e Contracts Management setup

e Financial Management setup

e General Setup and

e Security Setup



Planming and Budgeting
Procurement Management
Contract Management
Financial Management
Reports
4 Administration
»  Planning and Budgeting Setup
»  Procurement Management Setup
» Contract Mansgement Setup
»  Financial Management Setup
»  General Setup
» Secunty Setup

Administration

Planning and Budgeting Setup

Planning and Budgeting setup, this part includes all setups and
configurations for planning and budgeting module. Is the core module
which lead the progressive of other modules which cannot be set if no
planning and budgeting done.

This Module Includes defining, Registration and Setups of the following:-
e Programs

e Program Annual Budget

¢ Components

e Sub Components

e Implementing Agency Category and Implementing Agencies

e Source Fund Category ,source funds and

e Assigning Source Fund to Source Fund Categories

Objective
Program Objective Registration; This defines various program
objectives which are assigned to various projects in each components.

On Main Menu go to : Administration >>Planning and Budgeting
setup>>0bjective




Define the following:-
e Objective Code

e Objective Description

e Click save to Register Program Objective
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Program

Program Registration; for MOW Program Management Information
System to work ,a program should be defined first. The Program code and
Program description are compulsory.

On Main Menu go to : Administration >>Planning and Budgeting
setup>>Programs

Define the following:-
e Program Code

e Program Description

Planned Local Amount in Tanzania Shillings (TSh) this is the Planned
e amount to be contributed by the Government Of Tanzania



Planned Foreign Amount in Tanzania Shillings (TSh) this is the planned
Amount to be contributed by other development partners other than
e Government of Tanzania.

The Revised amount for Local and Foreign are used to amend the planned
e amount.

Program start date and program end date, these set the period planned
e for the specific project

e Click save to Register Program
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Program Registration

Program Annual planning

Program annual budget, this defines the budget set annually for the
program.

Administration >>Planning and Budgeting setup>> Program annual
planning

e Select all required parameters i.e. program and financial year

Add program annual plan in Local and foreign Amount (Local for
e government contribution and foreign for other donors contribution )



For any revised Program Budget for specific financial year revised foreign
and local Amount are used to set the revised amount without changing
e the planned amount.

e Click Save to add annual budget
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Components

Component is the breakdown of the programs and in some cases are called
sub programs, these are user defined and is one of the compulsory setup
before projects and its dependents are defined. In creating components
some fields are must (compulsory), and should be defined for the
successfully creation of the component i.e. Component code and
Component description.

To register component to a program go on main menu bar:

>>Administration >>Planning and Budgeting setup>>Components:

e Select Program

e add Component code



e add Component description then

e Click Save to register Component
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Sub Components

Sub Component is the breakdown of the program components ,this give
more breakdown of the program and its optional to be defined ,the effect
of defining these later will exclude the previous defined project and their
dependents, selection will exclude the sub program on filtering.

To register Sub Component go to :

>>Administration >>Planning and Budgeting setup>> Sub
Components:

e Select Program

e Select component

e add sub component code

e add sub component description then

e Click save to register sub component
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Implementing Agency Categories

Implementing Agency categories, This groups different implementing
Agency into groups for easy filtering and narrow down the listings. User will
be able to allocate the implementing Agency by selecting the Agency
category, example of these categories are :- LGA, UWSAS, National Project,
Water Basins etc.

To define category go to Main Menu Bar:

>>Administration >>Planning and Budgeting
setup>>Implementing Agency Categories:

e Add description for Implementing Agency Categories

e Click save to register implementing Agency Categories
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Implementing Agencies

Implementing Agencies ,these are Agencies and all stakeholders which
are working together in various Project under Water sector, can be attached
to project or procurement activity during Implementations as Implementing
Agency or procuring Agency.

Implementing Agency received various funds from different source i.e.
development partners (Dp°s ) or Government (GOT) ,also will be
accountable for reporting expenditures as per the amount of fund received.

Implementing Agency should be attached to Program, Component and
Implementing Agency Category to allow filtering of Agencies.

To register Implementing Agency go to:

>>Administration >>Planning and Budgeting

setup>>Implementing Agencies

e Select Program, Component and Category

e Add description (Implementing Agency Name)

e Click Save to register Implementing Agency



]
Mansgement
BgEmMENT

Bgerment

n

nd Budgeting Setup

15

1 Annual Flanning

enks

PRNEnts

anking entity categories
pniking entities

und categories

unds

curce funds to categories
nt Management Setup
anagerment Setup
lanagement Setug

Waltar Sector Devielopment Programims

Urban Water Supply and Sanstation

LiwSas

Babat UWSS

Arusha WS4
Babat UWSA
Bukoba LAWSA
Dodoma UWSa
Ininga UWSA
Kigoma UWSA
Laredn LIS
Mbeya LWSA
Morogoro UWSA
Moghi UWSA
Mtwara UWSA

Musama UWSS

Implementing Agency Registration

Source Fund Categories

These are different program accounts, which combines different

funds contributed by different development partners as well as government
(GOT).Example of source fund categories available under the Ministry of
water (MOW) are WSDP Basket fund category , Local Fund Category etc.

To register source fund category go to:

>>Administration >>Planning and Budgeting setup >>Source Fund
Categories

e Add description (source fund category name)

If the source Fund categories require name of the source fund, then check

the box, otherwise don't check if that category is has no identity for the

source fund name e.g. Basket category where the fund loose identity once
e are in Basket, then

¢ Click save to Register source fund category
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Source Funds(Donors)

Source Funds , this registers different source funds (Donors) including
Foreign and Local donors.

To register donors(Fund source) go to

>>Administration >>Planning and Budgeting setup >>Source

Fund(Donors)

e Add description

e Click save to register
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Assign Source Funds to Source Funds Categories

This assigns the Source Funds (dp's) to Source Fund Category, and this
helps filtering Donor partners as per categories .

To Assign Source Fund to categories go to :

>>Administration >>Planning and Budgeting setup >>Assign
Source Fund categories

e Select Source Fund Categories
e Select Source Fund

e Click Add to Assign source Funds to Source Funds Categories
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Procurement management setup
Procurement Management Setup ,this sets and initializes all initial settings
for procurement module. This part includes settings up of :

Procurement Methods
This defines various procurement Method used in procurement process.

To Register Procurement Method go to :

>>Administration >>Procurement Management setup
>>Procurement Methods

e Add Procurement Method Code
e Add Description

e Click Save to Register
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Procurement Method Registration

Procurement Categories
This Register Various Procurement Category used in procurement Process .

To register procurement category go to:

>>Administration >>Procurement Management setup
>>Procurement Categories

e Add procurement Category method
e Add Description

e Click save to Register procurement Category
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Procurement Category

Selection Methods
This register various selection method used in procurement processes.

To register Selection method go to :

>>Administration >>Procurement Management setup >>Selection
Methods

e Add Selection Method Code

e Add Description

e Click Save to Register
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Lot Numbers

This predefine lots numbers used in tenders with More than one lots, these
are just numbers depending how maximum the tender can have lots.

To add Lot humber go to :

>>Administration >>Procurement Management setup >>Lot
Numbers

e Add Numerici.e. 1,2,3, ...

e Click Save add lot number
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Contracts Management Setup

This part of the system set and configure all parameters required for
contract Management module this includes:-

e Providers

e Phase number

e Contract status

Providers

Providers ,this registers all service provider e.g. contractors, Suppliers,
and Consultants.

To register firms please go:
>>Administration >>Contract Management setup >>Providers

e Add Registration Details

e Click Save to Register



e Check/Uncheck "Is Active" to Activate and deactivate Provider
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Providers Registration

Phase numbers

This register numeric numbers for assigning phases used in different
implementation of contracts. This list numbers depending on how many
phases are available in a specific contract.

To define contract phase go to :

>>Administration >>Contract Management setup >>Phase
numbers

e Add description as numeric humber for the phases

e Click SAVE to Register
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Contracts status
Contracts status, this predefines different status which are used when

updating the status of the contract, i.e. New, In progress, Completed or
terminated contact etc. .
To register contract status please go to:

>>Administration >>Contract Management setup >>Contact
Phases

e Add Description

e Click Save to register status



Chanpe Passvword
Levgauil

»  Planning and Budgeting
> Progurement Management

> Conteact Managarmeet
e T (T G TR
Reports

+ Bl atoa

»  Plening snd Budgeting Setup
¥ Prosyrament Management Satup
& Coenract Managerment Sebup
Provveiers
Fhase Numbers
Cordrach Status
Fraananl MERBEEMERE Selud
General Setup
b Gacunty Setup

Contract Status

Financial Management Setup

This is a master setup for financial parameters, this part includes:-

e Expenditure Category

Expenditure categories

Expenditure Categories ,this defines different categories of expenditure
in different groups, depending the nature of the activity carried out, i.e.
Works, Goods, Consultancy and Non Consultancy .Expenditure category use
procurement categories as expenditure categories.

To register Expenditure Categories go to :-

>>Administration >>Financial Management setup>>Expenditure
Categories

e Add code
e Add description

e Click save to register expenditure categories
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GFS Code
GFS Code ,this defines different sub categories of expenditure in different

groups, depending the nature of the activity carried out and their allocation
in terms of expenditure categories .

To register GFS go to :-

>>Administration >>Financial Management setup>>GFS Code

e Add code

e Add description

e Click save to register GFS Code
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General Setup

General Setup includes all setup which are general for the overall program,
these are:-
e Currencies

e Financial Years

e Exchange Rate Master

Currencies
This defines various currencies used in the program and local currency is

specified.
To Register currencies go to :
>>Administration >>General Setup >>Currencies

e Add Currency description

e Exchange rate and



e Symbol
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Secunty Setup

Registration of Currencies

Financial Year
This defines Financial years with start date and end date

To Register Financial Years go to :

>>Administration >>General Setup >>Financial Years
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01/07/2006 12:00:00 AM
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2011/2012
2012/20

2013/2014  01/07/2013 12:00:00 AM 30/06/2014 12:00:00 AM
2014/2015 01/07/2014 12:00:00 AM 30/06/2015 12:00:00 AM

Registration of Financial Years

Exchange Rate Master
This form is for recording quarterly exchange rates for use in Interim Financial Report-
Uses of Funds.

Under this section the quarterly exchange rates must be entered prior to preview of
Source and Use of funds - WSDP/FR/03 report.

Navigation to Exchange Rate Master Menu: Administration>>General

Setup>>Exchange Rate Master.
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Security Setup
Security Setup, This defines all security configurations and system users

User Group

User Group Permission
Users

Transaction Lock Master

User Group
User Group, This defines and categories user with same access level in user groups

To Register User Group go to :
>>Administration >>Security Setup >>User Group
e Add Description then

¢ Click save to register user group
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User Group Permission

User Group Permission,This assign different permission to user
group,these are general permission to a group per system modules i.e.
write,read and delete.

To Assign User Group Permission go to :

>>Administration >>Security Setup >>User Group Permission
e Select user Group

e Select Module to be granted permission

e Tick all Function/sub module permission to be granted

¢ Click Save Permissions to assign
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Users
Users, This Registers system users and assigns low level users permissions

by specifying user implementing agency ,source funds user can access and
resetting user password
To Register and assign user permission go to :

>>Administration >>Security Setup >>Users

Select user Group
e Add User ID,this will user id for login in the system

e Add user Full Name
e Add other details email and Phone number but these are optional

add user Password and Confirm password,this default password will be
e changed by user when log in for the first time.

e Click Save to Register User

To add User Permission:-



Select user then Click permission to be granted
e Click Implementing Agencies
e Select all fields and click Add to assign

e Click Source fund, then select source

fund and click add to assign
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(a) User Registration



User Implementing Entities

User Group: | LGAs
User 1d: | arusha_MC

Full Name: ;Arusha Munscipal Council

Program: | Water, Sectoc. Development Propmme...~. |
Component: | Rural Water Supply Services

Agency Category: | <<All Categones>>

Agency: | <<All Entities> >

Delete Il Close

1E Category Implementing Agency
LGAs-Arusha Arusha MC

(b) User Permission for IA

User Source Funds

User Group: | LGas
User 1d: | arusha_MC

Full Name: | Arusha Municipal Council
Source Fund: {

Delete

Source Fund
GOT
104/WB

Royal Netherlands Embassy
AFD

AFDB

EU

Germany/KfwW
GTZ
BADEA

(c) User Permission -Source Fund



Transaction Lock Master

Transaction lock master allow for transactions to be locked for specified date range
thus restricting addition, update or deletion of a transaction.

The lock is effective on the financial module only. To enable the lock on the records, a
password (AUD Password) must be specified for the date ranges (From Date and To
Date) the lock to act on. A blank password disables the lock.

From Date: start date from which the transaction lock is enabled

To Date: end date for which transaction lock is disabled there after

Alert Date: date for which the alert message starts to appear prior to To Date
AUD Password: required password for performing locked operation.

An alert date and message can be entered to notify or warn users for associated
locked features

To setup a lock, navigate to: Administration>>Security Setup>>Transaction Lock
Master.

[ ; - T o [ i
{ MINISTRY OF WATER m - -— — - - i

(-_ @ test mowimis.gotz & | |- Google A & B @

Change Password
Logout

Procurement Management

Financial Management

" Financial Management et

4
> Contract Management
b
4

Reports

> Planning and Budgeting

Module Name From Date To Date Alert Date Alert Description AUD Passwi
> Procurement Management

7/1/2010 12/31/2012 9/20/2012 Quarter Already Closed ke
b Contract Management Program Funds Release ‘ y

b Financial Management Compenent Funds Release 1/1/2000 12/31/2012  9/20/2012 Quarter Already Closed | =wwmwcs

4 Administration Implementing Entity Funds Release 1/1/2000 12/31/2012 9/20/2012 Quarter Already Closed

General Setup

> Planning and Budgeting Setup Project Funds Release 1/1/2000 12/31/2012  9/20/2012 Quarter Already Closed
> Procurement Management Setup Contracts Expenditure 1/1/2000 12/31/2012  9/20/2012 Quarter Already Closed
> Contract Management Setup Non Contracts Expenditure 1/1/2000 12/31/2012 9/20/2012 Quarter Already Closed
> Financial Management Setup Addendum/Variations 1/1/2000 12/31/2012  9/20/2012 Quarter Already Closed
4
p

Security Setup
User Groups
User Group Permissions
Users

Transaction Lock Master

Transaction Lock Master

Performing an Add, Update or Delete operations within locked dates ranges require a
password input upon prompt.



€& @ testmowimis.gotz " | - Google Al A B- @

Enter Password For Update this Transaction.

oK Cancel

Transaction Lock Master — Password Prompt

e Sieiahiicesitl < Y e oot ) [ MINSTRY OF waTeR

€ - C [) mowimisgotz %@ =

Change Password
Logout

b Planning and Budgeting 2nd Quarter ended 31 December 2012 is CLOSED m

Ma

b Procurement Management

4 Contract Management 2013

Contracts

Contract Phases

Contract Payment Schedules
Addendums/Variation Payment Schedules

Contract History/Progress

4 Financial Management

Program Funds Release

Component Funds Release

Contracts Expenditure.
Addendum/Variations Expenditure
Non Contracts Expenditure

> Reports

4 Administration

Planning and Budgeting Setup

Procurement Management Setup

b
>
b Contract Management Setup
>
>
4

Financial Management Setup

General Setup

Security Setup

| U retProcPlansDetaiA..pdf 7|

e | ol e s|w])

Transaction Lock Master — Alert Message

Planning & Budgeting

Planning and Budgeting Module, this is the major module for this
system which initializes the data input from planning and budgeting,this
defines projects,project target,target activities,available in specific
program available.

This modules includes:-



e Project Registration

e Project Targets

e Project Target Activities

e Donor Commitments

e Donor Disbursements

e Fund Receipts to Project Accounts

Cliankpe Passvord

Logouk

4 Plenning and Budpeting
Projects
Projest Targets
Pragect Target Actantoss
Donor Comimitiments
Conor Cisbursameenis
Fund Beceipts §o Project dccounts
* Praduriimant Manhgareet
v Dotk Management
»  Financial Mansgemant
+ Reports
s AAEMInIEErAIGN

Planning and Budgeting Module

Project Registration

This part registers all project for a specific program available,the
registration of Project in a program is a must as no any plan will be carried
out without registering a project.A project may be for one financial year or
across different financial years.

To register a project go to:
>> Planning and Budgeting >>Projects Registration

e Select Program and Component

e Add all parameters



Budgeting

gets

gt Activities
Imitments

AUFSEMENtS

pts ko Project Acopunts
Managerment

Bgement

Bgament

fi

e Click Save to register project

S28,188 635, 100.00

Rehabilitation and Expansion of Urban Water Supply Schemes on geoi

22,630,000,000.00

150,082,953,000.00

172,712,993,000.00

0.00

0.0

0,00
oo |8
T

Project Registartion

Project Target

Project target,defines target of the project in a specific financial year,each
target are defined for each project.

To register project target go to:-

>> Planning and Budgeting >>Projects target

e Select Program

e Select Component

e Select Sub component(this is option and if not defined skip this selection)
e Select Project to add year target

e Select Objective to add year target

e Select Financial Year



get Activities
imitments

ursements

pts to Project Accounts
Management

agement

agement

e Add target description and

e Click Save to register target

gl Xl Pescietion., = sl
201072011 Agpropriate RWSS projects developed and mantained to raise water supply coverag

2005/2010 Appropriate RWSS projects developed and r ined to raise water supply coverag
2008/2009 lMompﬁm RWSS projects developed and mantained to raise water supply coverage
2006/2007 National Rural Water Supply and Sanitation Programe implemented to contribute to
2007/2008
201172012

Sustainable access to inexpensive and reliable sources of water in rural areas increat
Appropriate RWSS projects developed and r

ined to raise water supply coverage

Project Target Registration

Project target Activities
Project target activities,this defined sub activities as per financial

year budget across various project target, for each financial year project
target activities will be added and budgeted as per one financial year.
To register project target activities in a specific project go to:

Planning and Budgeting >> Projects target activities

Select all parameters i.e. Program,Component,Sub
e Component(optional),Project,financial year and project target.

e Add Project target activity reference #
e Add project target activity description

e Click Save to register project target activity



To add Projects target activities Amount
e Select Planned Activities

e Click planned Amount

Change Password

Logaut

Plunning and Budgeting

Projects
‘Water Sector Development Frogramime

" Urhan Water Supply and Sanitation

Praject Targets
Praject Target Actrabees

Conor Commftiments

Donor Cisbursements
Fund Receipks i Project Accswnts
Praguraract Managamiet

Cortract Management

" c<3306>> Rehabiitation and Expansion of Urban Water Supply

Fnancal Mansgement
Reparts
Adrminigkration

e
Deseriplion Hanned Arcount
Rehabilizabe and Expend of Ukah Wated Sugshr ritemd
Rehabiltate and Expand of Lirben Water Supply systems | 1,000,000,000
Rehabiltate and Expand of Urban Water Supply systems | 1,.500,000,000
Rehabiltate and Expand of Urban Water Supply systems | 1,500,000,000
Rehabiltate and Expand of Urban Water Supply systems | 1,900,000,000

Project target activity planned amounts

Program: | Water Sector Develcpment Programme
Component: | Rural Water Supply Services
Sub Component: { f

Project: i<<32}3§> mapnlhaandounmJ
Project Balance Amount (TZS): |1,470,040,000.00

Financial Year: i2009/2010

% > {A te RWSS projects developed and 1|

Activty Ref #: i'”°°°° |

Activity Descnpbion:

Source Fund Category: | WSOP-Basket Foreign Fund v |
Source Fund: | Basket .|

Planned Local Amount (TZS): | 3,635,000,000.00

Flanned Foreign Amount (TZS): 0.00
—

Planmed Amount (TZS): |3,635,000,000.00

Celete

Source Fund Category Sowrce Fund
WSDP-Basket Foreign Fund _Basket 3,635,000,000

(b) Target Planned Activities Amount



Budgeting

gets

get Activities
imitments |
AUrSEments

pts to Project Accounts
Mansgement

BgEMENT

Qe

i

Donor Commitments

Donor Commitments,this is where all fund commitments from different
source funds (donors) including government of Tanzania (GOT) are
registered for a specific program .The commitments are registered in
different currencies depending on commitment currency.

To register commitments go to:

>> Planning and Budgeting >>Donor Commitments

e Select Source fund category,Source fund ,Program and Currency
e Add Amount as per currency selected above
e Period of commitment(Date from and date to)

e Add any Remarks if any

e Click Save to Register Commitment

200,000.000.00 Tsh 260,000,000,000,00

200,000,000.00 Tsh 260,000,000,000.00

01/07/2007
20/06/2012

s [ o | o | s |
Renvised Amount

ETrank

|
|
E

200,600,500

Donor Commitments



Donor Disbursments

This part of the system register and monitor all fund disbursed from
different donors as per their commitments.

To register fund disbursed go to:

>> Planning and Budgeting >>Donor Disbursements

e Select source fund category,Source Fund and Program
e Select the Committed amount you want to disburse from (Step 1)

Add date,Amount to disburse , reference number and remarks if any
e (step2)

e Click Save to Register disbursement

a Flpsreid B Busidelng
Projucts
Presect Tamels
Projuct Targst Activities

Fuamad BbDEgn 5 10 Prgjest ALoousty
Frocuremant Messcomant
ool HarsgeTeeng
Fnanos Maragomert
BpDeeE
Aedmantrabon

Donor Fund Disbusment (Step 1)




Fcurr e lund daBursments

Sarte Fusd Categey:

Seuree Fusd:
Pragram:

Balafeie Awui
Curventy!

[EH

Copturped Al
Relerens =)
Rmrion

Sarve

Date Aot

0/ D200 1 2:00:0
30/ DAS2009 L 2:00:0

30/D8/201D L 2:00:0

Leetal Fusel

T

Wiater St Developement Frograsses

146,433, 361.08

s Eschangs Rl 1,.380,50
G610 i
TS L8 82

WE LOCAL 2010

Ten 17, 178059, Te600

Cloar

Feferaccs #
3204, 155 WF LOCAL 2008
31,424,394 WF LOCAL 2006

20,504,200 WF LOCAL 2010

Donor Fund Disbusment (Step 1)

Fund Receipts to Project Accounts
Fund receipts to project account, this received fund disbursed from

program holding account, to the program at the ministry levels
(exchequers)

To register fund receipts to Project Account go to:

>>Planning and Budgeting >> Fund Receipts to Project Accounts

e Add exchequer date,received amount,exchequer number,and remarks

e Click save to register receipt amount



Fund Receipt to Project Accosnk

Source Fund Categary: L==al Fund

Souroe Pand; GOT
Program: Water Sector Development Programme
Balance Amcaunt: .3,355.545.-39-
Cuerancy: [usee | Exchange Rake: 1,360.00
Cradte: 04S 1272009 Eﬂ
230749231 | 7sh 3,000,000,003.00
_EEa"-‘-G-".W.":I'iI-'ISE-

Clear

Reforern &
IO a0 1200:C 165,308 EBVAGI1ISR09/0%9
29/09/2009 120000 6,242,958 EBVAGIISS/151
THL0000 12:00:0 3,846,154 EBVJAGTLERMGM11S
Q11272005 120000 2,307,652 | EB/AGS1S3/09/286
25/0L/2010 12000 1,532,463 EBVAGIISH/ 09411
0032000 12:00:0 LEI507Y EBVAGIISR/09 344

Exchequer Notifications

Procurement Management

Procurement Management,this part defines all activities to be procured
in a program and annual activities.
This modules includes:-

e Procurement Activity

e Procurement plan and

e Tenders

Procurement Activity

Procurement activity ,this defines new procurement activity by linking
them with the planned project and annual activity.

To Register Procurement Activity go to:

>> Procurement Management >>Procurement Activity

Select predefined i.e. program ,component, project ,Financial
year,Planned activity,Implementing Agency category and implementing
o Agency.

e Add Reference(Procurement activity Code)



e Add procurement Description
e Planned Local amount (these are government contribution)

Planned foreign amount (these are other donors contribution other than
e government)

¢ Click Save to register Procurement Activity.

Budgeting
Management
nt, Activities
nt Flans

agement

BQETnENT

4

nd Budgetong Setup
it Managament Satup

AnagErent Satup

lanagement Satup

tup 18,098,210,000.00

=tup 0.00

18,098, 210,000.00

Irmpl Enbity Planned Amount

Procurement Activity

Procurement plan

Procurement plan defines and set all procurement plan by setting all
required information for procurement and tendering process.(i.e. Key dates
i.e. expected date of advertisement, EOI, Release ,Submission ,No
Objection date,signing date, bid open and expected Contract award
date),procuring and implementing Agency,procurement planned
amount,procurement method,category and selection method.

To plan for procurement activity go to:

>> Procurement Management >>Procurement Plan

Select procurement activity by selecting all required fields i.e. program



,component,project,financial year and status.

e Click "Planning details for selected activity"(see Procurement plan stepl)

e Add the basic details and expected date

e Click Save to add Procurement plan details (see Procurement plan step2)

Plutrured el Budgutsng
Frocunpmant Messgement
Procurenbsl Antraled
Procursmant Flsna

Tesdens
Cactract Mansgemant
T
Eaporis
A} a0

Changr Fazsword
Loapaut

Py Ayt et
1,888,000,000 Flanned

Conslructon of waber supply sysltemn in Kibsege

Congtrudtion of bikng offce BL000,000 | Planced

Construction of Water Supply and Sewersge & LE,384, 315,000 | Plansed

Congtruttion of Chabnia Mat:snal Water Prajec F230,000,000 Panned

Congtrustion of Chabars Matenal Water Prajec L9.500,000,000 Pansed

Dy ind sugerviiesn of witter dusply nishald 90,000,000 Panned
(= B=5 Performasts Memborng o the Provsen of Wa 13,658,000 Manded

Procurement Plan (step 1)

Frocurement Planning Details

Program: IWu'ber Sactor Develapment Programme

Component: Il.lrb.arl ‘Water Supply and Sanitation
Sub Component: |

Project: | =<3306>> Rehabilitation and Expansion of Urban Water Supply Scher|

Bctivity: I= <CW-W1G>> Construction of water supply systern in Kibaigwa Rawna |

Planned Amount: I 1,885,000,000.00 I

Basic Details Expacted Key Dabes

Financial Year: | 20092010

‘=) Prior

o] National Freference

i Pnz-QuaIlFu:,u:un
Procuning Entity Category! UWEAS =
Pracuring Entity: | Dodoma UWSA |
Procurement Method: | International Competative Bidding-1C8 = |
Procurernent Categorys Works -S|

Selectson Mathod: ot Applicable i

Remarks: Contract amount Tshs, 2,284 014, 784,10, Provisional sum of TE =

Save " Delats “ Closs




Procurement plan (step 2)

Procurement Planning Details

Program: I'.'.'mr Sector Development Programme

Compenent: |Urban Water Supply and Sanitation
Sub Component: |

Project: | £=3306>> Rehabilitation and Expansion of Urban Water Supply Scher|

Activaty: [ ==CW-Wi6>> Construction of water supply system in Kibaigwa town:|
Planned Armowunt: I 1,885,000,000.00 _I

Basic Dwtails | Expected ey Dates

Expression of Interest: MM

&3]
Release: L @
fis]

Submissson: 0L704/2009

Na Objection: IE
Sigring: .IZI 10572009 IE
Actverkisemant: .|:| 170372009 IEE
Bid ©pening: MM E
Contract Award: 01/05/2009 il

Save “ Delate “ Clese

Procurement plan (step 3)

Tenders

Tenders, this defines procurement plan to tenders and allow adding
multiple lots to tenders

To create tender go to:

>> Procurement Management >>Tenders

Select all the required information i.e.
e program,component,project,financial year,procurement plan

e Check multi lot if tender has lots

e Click Save to create tender

To add lots :-

e Select tender to add lots

e Click lots for selected tender



e Select tender #

e Add tender description

¢ Click save to register Lot

2,106,000,000.00
1DC/CR/TiAr05/28

Tender # Activity Ref Activity Description Activity Amount
CW-W45 | CW-W45 | Construction of civil works, storage tanks and Pump House for Bunda town’s water supply. . 1,170,000,000
CW-C13 |CW-CLl3  Supervision of Construction for Water Supply for Miwara Municipality and Masasi and Machsng 1,950,000,000
Cw-wal | Rehabilitation of water supply works in Miwara Municipality 6,500,000,000
ICC/CFIT CW-W77  |Rehabilitation of Gravity Mains and Civil Works from Bulenya Dam to Igungs Tewn. Lot N | 2,106,000,000
CW-W70 | CW-W70 | Construction of transmassion |ines and rehabditation of water supply systerm for Sumbawanga  5,850,000,000
CW-W71 |CW-W71  Drilling of borehcles for water supply system for Sumbawanga Municipality 550,000,000
IDC/CRIT CwW-wW73  Rehabilitation of Water Distribution System and  Chvil Works in Igunga Town. Lok No 14 1,241,500,000

Rehabilitation of Gravity Mains, Water Pipe Dustribution Systems and Civil Work:

Tender Registration



Tender Lots

Frogram: | Water Sector Develapment Programme

|
Compengnt: Iurhari ‘Water Supply and Sanitation |
|

Sub Component: |

Praject: | = <3307 >> Rehobilitation and Expansien of Urban Water Supply Scher|
Financial Year: |z|:||;|5,.f1|:|l:|9 |
Activity Ref £: | Cw-wiat |

Activity Diescription: [Rehabilitation of water supply works in Mtwara Munscipality

Activity Amount: | 8.:500,000,000.00 |

Tender =! Im.,wa I

Lot &: 2 x|
Lot Description: | Rehsbiitation of weater supply worke in Mbwars Mumspality

| Save Il Drelete Clear | Closa |

Lot Dwscription
Rehabilitation of water supply works in Mbwara Municipality

Tender Lots Registartion

Contracts Management

Contracts Management, This part of the system register and administer
all procurement planned activities which involve tendering process hence to
contract process.

The contract includes :

Contract Registration

Contract Phases

Contract payment schedules
Addendum/Variation Payment Schedule and
Contract history/progress Remarks

Contracts

This defines contract after the contract has been signed ,by assigning all
the required information for contract with actual information and contract
amount with contract currency.

Also this allow to set extension date and remark of the Contract if the
contract has been extended as well as setting the Contract addendum and
variations if any.

>>Planning and Budgeting >> Contracts




e Select all parameters
e Add Contract #,donor Contract #
e Select provider

e No objection date,Sign date,commencement date,expiry date or duration

e Click save to register contract

"Water Sector Development Programme

"'Water Resource Management

| .

| ==3435== Water Quality and Ecosystem Management

‘2009/2000

" = =ME-011/2008-09/G/11=> Supply of Laboratory Equipment and instruments fc

" ==9== Supply of Kjedah| Digestion Systemn, High Precision Liguid Chromatograph

ME-011/2008-09/G/11

1299439
08/02/2010 15

T
T

28/05/2011 ki

<dd/MM/y

56

On-progress

B save (B Deicte ] Rddendums/ariatioff| - Clear 8 B-Refresh List 4

Contract Registration

To add contract amount :-
e Select tender



e Click the tab with "Amounts for selected contract"
e Select contract currency

Add contract amount (you can add more than one currency for one
e contract)

e Click save to register contract amount

Contract Amounts

Frogram: | Water Sector Development Programme

Component:

Sub Component: |

|
| Urban Water Supply and Sanitation |
|
|

Project: |-¢:-¢:33EIE:=~:> Rehabilitation and Expansion of Urban Water Supply Scher

Financial Year: |2|:||:|3,.-’2[:|Dg

Tender: |-=:-=:ME 011/2007-08/W/03=> Construction/rehabilitaticn of water wu:rr|

Lot: |-=:-=:2}} Well Fields and Pump Station

Contract #: |r'-'IE 011/2008-09/W/03 |

Provider: |-=:-=:122::-:=- M/S Spencon Services Ltd

Currency: l Uso N ] l Exchange Rate: 1,300.00

Contract Amount: |5,n45,ﬁsn.un | |Tsh 6,553,384,000.00

“ Delets ” Clear ” Close

Currency Amount

UsD 5,045,680

Contract Amount

To Add Addendum/Variations:-
e Select Contract from the List

e Select Addendum tab and Addendum window will pop up

e Add Addendum Variations Details



e Click Save to Register addendum/Variations

Contract Addendums

Program: |Wal:er Sector Development Programme

Component: |Wal:er Resource Management

Sub Component: |

Project: |-=:-=:3435:=-:=— Water Quality and Ecosystem Management

Financial Year: |2D[:|9,f2[]1{:| |

Contract #: |ME-011fznua-ngfﬁf11 |

Contract Description: |-¢:-¢:ME-011HEUUB-UEEG,-’11=~:=~ Supply of Laboratory Vacuum Pumps, Mi|
Addendum #: | |

Currency: ljzs - ] l Exchange Rate: 1.000000

Addendum Amount: |5I][J[JD | |'|zs 50,000.00
Sign Date: 08/06/2011 =]
Commencement Date: |D?IDEI2[]11 |

Expiry Date: 24/06/2011 =

FRemarks/Comments:

Duration (Weeks): | g |
‘ |

“ Delets Clear ” Close

Addendum # Currency Amount

Contract Addendum/Variations

Contract Phases

Contract phases,this defines the contract phases for the implementation
of a contract.

To register contract phases go to:-

>>Planning and Budgeting >> Contract Phases

e Select all the required parameters



e Select Phase number
e Add phase description

e Set the dates for start and end date

e Click Save to Register phases

"WWater Sector Development Programme

" Urban Water Supply and Sanitation

| .

! ==3403>= Lake Victoria Kahama Shinyanga Water Project

o

| == AE/046/SHUWASA/W,/2008-2009/01>> Customer connection for Shinyanga M

. -

Customer connection for Shinyanga Municipality

01/09/2008 75

a

I o i s e

AE/D046/SHUWASA 1 Customer connection for Kahama Municipality 17/10/2008 12:00 01/

CW-WeSEB (AE-04E 1 Customer connection for Shinyanga Municipality (Phi | 21/12/2009 12:00 | 21/

CW-WesC (AE-04€ 1 Customer connection for kahama Township (Phase I 28/07/2009 12:00 | 28/1

Registration of Contract Phases



Contract Phase Amounts

Program: | Water Sector Development Programme

Component: | Water Resource Management

Sub Component: |

Project: |-=:-=:3435:=-:=— Water Quality and Ecosystem Management

Financial Year: |2|:||:|5|,-’2[:|1[:| |

Contract #: |ME-Ull.."EUUS-U'3fG.-’11 |

Contract Description: |-¢:-¢:ME-U].]J2£]UB-U'EI!GI11:~:—- Supply of Laboratory Vacuum Pumps, Mi|

Fhase #: |1

Phase Description: |5upply of Laboratory Vaco

Currency: l'lzs - ] l Exchange Rate: 1.000000

Phase Amount: |990,nnu,nnu.un |1zs 990,000,000.00

“ Delete ” Clear H Close

Currency Amount

TZS 990,000,000

Contract Phase Amount

Contract payment schedule

Contract payment schedules,this defines the schedule of paying contracts
phases

To define contract phase go to:-

>>Planning and Budgeting >> Contract payment schedule

Select all required parameters i.e. Program,component,project,financial
e year,contract,contract amount and contract phase

e Add description



e Add scheduled Amount and

e Expected payment date

e Click Save to Register Contract Payment Schedule

Budgeting
Management

agement

hases
ayrent Schedules
listary

MBgement

i

955 425 BET 10% -Adwvance paymeant

969,425,887 10%- Incepticn report

25% - Draft engineering design and te

Contract Payment Schedule

Addendum/Variation Payment Schedule

Addendum/Variation Payment schedules,this defines the schedule of
paying contracts Addendum/Variations.This will be only possible if contract
has addendum/Variation set.

To Addendum/Variation Payment schedules go to:-

>>Planning and Budgeting >> Addendum/Variation payment
schedule

Select all required parameters i.e. Program,component,project,financial
e year,contract and Addendum/Variation amount

e Add Addendum/Variation Payment Schedule description
e Add Addendum/Variation scheduled Amount and

e Expected payment date



e Click Save to add Addendum/Variation Payment schedule

Flanning and Budgeting

Procurement Management

Contract Management
Contracts " Water Resource Management

Contract Phases

Contract Payment Schedules " ==3435=> Water Quality and Ec
Addendums,\Variation Payment Schedules
Conkract History

»  Fmancial Management

Reports

N ) Addendum payment
Administration

10,000.00

23/06/2011

. Addendum payment Ph

Addedndum/Variation Payment Sched\

Contract history/Progress

Contract history/Progress,this register progress of the contract and set
status i.e. New,in progress,completed or terminated contract.

To add contract progress report go to :

>>Planning and Budgeting >> Contract payment schedule

e Select all required parameters
e Select Status i.e. New,In Progress,Completed or Terminated contract
e Add description of the status

e Click Save to register



Flanning and Budgeting
Procuremient Monagerment

=
Contract Management 210142011 5

Conbracts

Conpract Phases

Conkract Payrment Schedules
Contract History
Financial Mansgemant

Reports

Adrminastration

Contract history

Financial Management

Financial Management,this manage all process involving expenditures
and fund receipts,allocations etc.

This modules includes:-

e Program Funds Release

e Component Fund Release

e Contract Expenditure

e Non Contract Expenditure

e Addendum/Variations

Program Funds Release

Program fund release (allocations of fund), this receives fund from
program holding account (exchequers ) and release at component level up
to planned activity in a financial year.This depend where you end up to
release to,if fund is received to component level then end at component.


file:///C:/Users/sumari/Desktop/addendumvariations.htm

To register fund received go to :

>> Financial Management >>Program Fund Release

Select all required parameters i.e. Program,source fund category,source
e fund etc

e Select Release fund to i.e. Component up to where you want to end up.
e Select Currency
e Add Amount,

e Add reference # (this can be Exchequer No,or PV No,cheque No)

e Add Remarks if any

Budgeting

Management

v 8
I“ . privent lﬂﬂ_l.l Ll

pgiEment

M QEmiEnt

unds Releass
it Funds Relaase

tifng Enbtity Fuids Ralasis
Ads Ralmnss

Expenditura

acts Expenditure

Wianatons

Teh 000

Component fund release

Component Funds Release

Component Fund Release,this release fund received up to level of
component ,then component allocate fund to implementing Agency up to
the level of planned activity in a financial year.

To add component fund release go to:



>> Financial Management >> Component Funds Release

Select all required parameters i.e. Program,source fund category,source
e fund etc

e Select release fund to i.e. component up to where you want to end up.
e Select currency
e Add Amount,

e Add reference # (this can be Exchequer No,or PV No,cheque No)

e Add Remarks if any
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Component Fund Release

Contracts Expenditure

Contract Expenditure,this records various contract expenditure as per
payment schedules,in order add contract expenditure the contract must
have payment schedules.

To add contract expenditure go to:

>> Financial management >> Contract expenditure




Select all required parameters i.e. program,component,project,Financial
year,payment schedule,expenditure category,source fund category and
e source fund

e Add reference # by first selecting the reference Mode (Cheque or TIS)
e Add amount in contract currency

e Click save to add expenditure
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Contract Expenditure

Addendum/Variations Expenditure

Addendum/Variations expenditure ,this records various
Addendum/Variations expenditure as per Addendum/Variations payment
schedules,in order add Addendum/Variations expenditure the contract must
have Addendum/Variations payment schedules.

To add Addendum/Variations expenditure go to:

>> Financial management >> Addendum/Variations Expenditure

. Select all required parameters i.e. program,component,project,Financial
year,Addendum/Variations payment schedule,expenditure



category,source fund category and source fund
e Add reference # by first selecting the reference Mode (Cheque or TIS)

e Add amount in addendum/variations currency

e Click save to add addendum/variations expenditure

Planning and Budgeting

Proecurement Management
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Non Contracts Expenditure

Non Contract Expenditure:This registers all expenditure which are not
via contract but should be related to planned activity with a financial year.

To register non contract go to:

>> Financial management >> Non contract expenditure

Select all required parameters i.e. program,component,project,financial
year,implementing Agency category,implementing Agency,planned
e activity,expenditure category,source fund category and source fund



e Add payee name

e Reference #( by first selecting the reference Mode Cheque or TIS)
e Add amount

e Add Payment description and Remarks if any

e Click save to add expenditure
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Non Contract Expenditure

Reports

Reports modules is grouped as per major modules i.e.
e Planning and Budgeting

e Procurement management

e Contract Management

e Financial Management

To generate any reports



e Click the arrow reports to expand the reports contents

e Click the arrow of the report content to select a specific report
e Click the Report of your choice and

e Fill the Required Parameters and

Click view to generate a report .(Note that, the report is generated in
default view, to save in MS Word, excel or pdf click the save (export)
e Button on top menu)

Planning and Budgeting
Planning and Budgeting Reports includes:

e Project Count Report
e Component Budget Report
e Project Budget

e efc

Procurement Management
Procurement Management Reports includes:

e Procurement Plan Summary
e Procurement Plans Details

e efc

Contract Management

Contract Management Reports includes:
e Contract Summary

e Contract Listing

o efc

Financial Management
Financial Management Reports includes:



e Disbursement performance

e Component Fund allocation Vs Expenditure

o Etc

>>Interim Financial Reports (IFR)

e Uses of Funds by Component

e Expenditure by contract subject to post Review
e Expenditure by contract subject to prior review

e efc
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