KONICA MINOLTA bl Zh u b PRO 920

Shortcut Manual

For detail information > Please refer to the User Manual



Power ON

To power on, please turn on the Main Switch
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IKONICA MINOLTA

PRO 920 Shortcut manual

» and then the Sub Switch

Power OFF
To power off - please turn off the Sub Switch - and then the Main Switch (Please wait 10
seconds before restart the machine)
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Main Switch ﬂ:
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Meter

A

Warm-up takes aprox. 5.5 minutes. the machine will

process completed.

display message "Ready to copy”

after the warm-up

Copier is warming up
Ready to co py reserye
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Memoryw
100. DDOY,

1P Er
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Replace Toner

7

When Please add toner_or this signal appears,

Please replace toner
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Place the original on the document feeder (max 100  sheets 80g/ mi, face up), or using
original glass (face down)

Separate Scan
Use the original glass to scan original unsuitable for the document feeder
1. Touch Separate Scan
2. Position originals, then press Start
-Using original glass:
Place original FACE DOWN, starts scanning from the first page, then repeat for all
originals
-Using ADF:
Position original FACE UP, if number exceeding 100 sheets, divides them into blocks.
3. After scan, touch Complete scan and press start

APDli—
cation

Separate

originals
Scanned (Ho.>

0040

conplete 3
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Change Paper Size

The capacity of the manual feed tray is 150 sheets  (80g/mi)
Touch Basic, and Paper

Choose manual feed tray, and touch Bypass Setting
Choose suitable paper (Thick, Thin, OHP Paper)

For custom size input, touch Custom

Input the length X and width Y

Touch Ok

S A

Change BypassTray Setbting

R 0 COpy Memory
P in the ADF 100. DOD

Density Adjustment
1. Touch Basic, and Density
2. Choose Lighter or Darker to adjust

Ready to copy Menor ¥
Position eriginal face up in the ADF 100. 00

0
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Zoom
1. Touch Basic, and Zoom
2.  Touch desired ratio or touch XY Zoom to change the zoom ratio by input 4 digit ratio
3.  Touch Ok to confirm

Set Zoom

i xd4. 000 ;

( ........

gogm With Eypstant Set Individual Zoom
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--Simplex / Duplex

Ready to copy Memory
Position original face up in the ADF 100, 0003

Touch [Simplex [/ Duplex |

implex.s
DUplex

Can choose
a. Single side original to double side copy

1022

b. Double side original to single side copy

OlaO
ﬁ'ﬂ%

2@

c. Double side original to double side copy

T ol.lo
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Combine Originals
Lay out 2 pages (2inl) - or 4 pages onto one sheet (4inl)

Touch [Combine Originals |

Choose ’

Special Orig.

1. Touch |[Combined Original |
2. Touch Special Original |

3. Touch|Mixed Original |

Bind

1. |Combined Original |

2. Touch

Choose different binding direction

For example

Original Size
1. Touch |[Combined Origina |l

2. Touch [Original Size |

3. Touch |Custom Size |

4. Choose different size for the original,
Or choose Full Area

Orig. Image Type

Henorv

Choose different original type

Choose Dot Matrix | for pencil written original

oot Matrix}
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Application

)

Booic et
Pagination

Sheet / Cover /Chapter Insert

Touch

Touch |[Sheet /Cover /Chapter Insert |

Touch [Insert Sheet
Touch

And choose the tray of the inserted paper

Touch
Touch

© N O Ok wNE

tion > File Edit > Insert Sheet

Tray Paper
Ho FrontCover

Tray Paper
Ho Back Cover

_Unlock | Clear All |

Touch for (Simplex/Duplex) or image setting

Hormal

Hormal

Hormal

For page insertion, please repeat step 1-3

Touch

Touch [Page Setting | to input location
of page insertion

Use “,(comma)” for between pages or
“-(hyphen)” for consecutive pages
Choose after finished input
Choose which tray for the page
insertion

Touch
Touch

Application » File Edit > Insert Sheet

The essentials of imaging
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Appli—
cation

BoOk 18t
Paginaktion

Insert Image Application > File Edit > Insert Image

Touch Application Page Setting AdditionalFunction .

Touch |[Sheet /Cover /Chapter Insert |
Touch |Insert Image |

Input page number, after each input,
touch

After input the insert page number, touch [OK
Place the original on the document feeder, touch [Start|

After finished all pages, place theinsert origina on the document glass, touch
When finished scanning all insert image,
touch Complete Scan |

9. Touch

A wDdPE

o N o O

AUto Paper
Select

igi
Scanned (No.>

0040

Program Job

Touch

Touch |[Sheet /Cover /Chapter Insert |
Touch |Program Job |

Touch

: Press START to scan originals Menory
Choose the copy setting Completing scan,touch [Separate Scan]l  99.935%

Touch [Start
Touch & Select action for Program Job mode

Finished scanning the document, touch
. Touch [Separate Scan |

10.Touch

© N Ok~ wwDdRE

This Job is cancelled

The essentials 0
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Application > Book Copy/Repeat Application > Book Copy/Repeat > Book Copy

Addition
Function

Book Copy

— For Front Cover
1. Touch |Application

®  First put the front cover on the document
2. Touch Book Copy /Poster/Repeat |
glass, and touch Start
3. Touch |Book Copy _ _
- . . ®  And turn to the first page for scanning
4. And touch |Left Bind/Right Bind |, and
. For Front Cover and Back Cover
can choose at the same time . "y o
First put the front cover on the document
5. Open the book and place at the upper left corner on P
the document glass, touch

6. After scanned all the pages, touch [Separate Scan |

document glass, touch Start
7. And touch
® Then turn to the first page for scanning

glass, touch Start

® And place the back cover on the

Image Repeat

Touch

Touch Book Copy/Poster / Repeat |

Touch Image Repeat]

Choose [Size Manual Input | to input image size
a. or touch |Size Auto Detect | for automatic size detection
b. ortouch for 2Repeat/4Repeat/8Repeat

5. Touch

6. Touch

P wnPE
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Booklet Pagination

Touch

Touch Booklet Pagination |
Touch |Left Bind/Right Bind | e T Normal

Touch oK C lWT Select
Touch ) o T Ao

a s wnNPRE

Page Margin

1. Touch

2. Touch Page Margin |

3. Touch [Shift] or Reduce & Shift | and input the shift distance
4. Touch

5. Touch

pplication > Page Margin

Front Side{mm)}

2-5ided

Neqg. Pos. Reverse

1. Touch

2. Touch Neg. Pos. Reverse |

The essentials of imaging
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Application)Erase

Hon—Image Area
Erase

Erase

Touch
Touch

Touch [Frame/Centre Erase |
Choose the location and the distance
of the erase image.

Touch

=

P wn

o

6. Touch

Non-Image Area Erase

Touch

Touch

Touch Non-Image Area Erase |
Touch

Touch

I N
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Application}Image Adjustment

Touch

Touch mage Adjustment |

Touch

Touch Image Centering | % \
el

Touch

ABCD

"Centering”
selected

Touch mage Adjustment |

Touch
Touch

Touch

ABCD

*Mo Rotate”
selected

Application)Image Adjustment

Full 5can

Touch mage Adjustment |

Touch
Touch

"Full Scan®
selected

The essentials of imaging
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Application > Stamp/Image Overlay

Image
ouver lay

Date / Time

Touch

Touch [Stamp/Overlay |

Touch

Choose different type of layout

Touch
Touch

S o

Page #

Touch

Touch [Stamp/Overlay |

Touch
Touch

No ok~ wbdRE

Stamp

Touch

Touch [Stamp/Overlay |
Touch Built-In Stamp |

Touch
Touch

No ok~ wbdPE

Application » Stamp/Page Ho.

Page Type Character

Bpoint
P1,P2,P3 Gothic

Touch touch |Print Type | to choose different layout of page number

From Start No. input the starting number
From Print Position select the print location of the date

Application > Stamp/Image Overla

Bigger
URGENT

Touch [Stamp Type | choose Urgent, Please Reply, Top Secret

From [Print Position | choose the print location

The essentials of imaging

14



I
I

IKONICA MINOLTA

Application > Stamp/Image Overlay

Watermark

Image Overlay

Touch

Touch [Stamp/Image Overlay |
Touch Image Overlay |

Touch

Place the original on the document feeder, Touch
And place the Overlaid original on the document feeder or glass

Touch

Touch [Complete Scan |

Touch

Program Imna
—ge  Ouer lat

© N g~ wWDdRE

Store Overlay Image

Touch

Touch [Stamp/Image Overlay |

Touch [Program Overlay |

Touch

Input the image of the name of the stored image, Touch
Place the original on the document feeder or glass, Touch

o g s~ wbh ke

Overlay Image I
7. Choose the name of the image from the list, Touch
8. Place the original on the document feeder, Touch

The essentials of imaging
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To cancd job
1. Touch Stop
- Touhs e soroen |
ouc Sop JOb, on the screen & Cancel Tnb ?

“Stop Job 4 This Job is Cancellpd

| Continue ; This Job is Continued

To cancel waiting jobs

Touch

Touch [Print], and |Active Jobs |
Choose the job from the list

Touch
Touch

a s wnNPe
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BP9 2447 Particulars

B #4& 77 7&Contact us

%%} Marketing Division
> $E 27 Sales Hotlines
* B S E R

New Product and Sales Enquires

FErATel : 2565 2111

FE#Email : bhkg sales@bhk.konicaminolta.hk

AR %} Technical Service Division
> #EE B4R Repair Hotline
* BINREE i B RS
MFP Repair Services

FEEETel : 2565 2176
{EEFax : 2856 1024

AR 75} Technical Service Division
> B SR BAR
* B M A SR
Application, Network and System Support

FErhTel : 2565 2178

% 5 A% Customer Service Department
> % P RIS #45 Customer Service Hotlines
* RESHER
Maintenance Agreement
* HTE P B
New Customer Product Training
* IR 73 Invoice Enquiries
* IR GENIRIRAEE HAT#HGE - )
Report meter reading through telephone system
(Please report meter reading on or before cut-off

date)

EEETel : 2565 2190
{EEFax : 2565 2128

FEEETel : 2856 4306

FEam Tel : 2565 8181
English - Press “2”, then press “2”,
R - % <17 FFIR B IR 27 F
{E EFax : 2856 2008
EE# Email : bhkg csmeter@bhk.konicaminolta.hk

& F % Customer Service Department
> FH i HEE 2445 Order Section Hotlines
* T REIHAE AR [ R ENAR
Ordering of Consumable Products
(Toners, Paper, etc...)

EZETel : 2565 2139
{EEFax : 2565 7613

FE#Email : bhkg csorder@bhk.konicaminolta.hk

BF %%} Finance Division
> A#LEAEH

Statement Enquiries

ExETel : 2856 4710
EHEFax : 25169177

1T} Administration Department

> B R R R i Tel : 2565 8181
Other Suggestions & Comments % Press “ 0
A EE PR http://www.konicaminolta.hk/hk/zh-hk/customer-services.php

Online Support Services

http://www.konicaminolta.hk/hk/en-us/customer-services.php

Giving Shape to ldeas
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