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Module Overview
Introduction
Objective

The Applied Learning (ApL) module in WebSAMS provides functionalities on handling
the application and enrolment procedure of ApL courses. The study of an ApL course
generally extends over 2 years (S.4 and 5 for ApL piloting, i.e. 2008-10 cohort or
before; and S.5 and 6 for New Senior Secondary (NSS) ApL, i.e. 2010-12 cohort or
after). Applied Learning Chinese (for non-Chinese speaking students) (ApL(Chinese))
will be implemented by phases commencing in the 2014/15 school year. The study of
an ApL(Chinese) course generally in 3 years. The system will support the processing
of the corresponding application and enrolment data when the students are studying in
S.3 (for ApL piloting) and S.4 (for NSS ApL) respectively.

The application and enrolment procedure of ApL courses consists of three key stages,
namely, application, confirmation, and enrolment details update (for ApL piloting
cohort(s) only), which can be handled by various functions of the system.

Application Stage

Before the commencement of the application stage, control information of each cohort
contained in the ‘ApL Parameter’ file will be sent to schools via the Communication
and Delivery System (CDS). The maximum number of ApL courses that can be
applied by each student, the maximum number of non-ApL elective subjects and
forbidden subject combinations, etc. are also defined in the ‘ApL Parameter’ file.

User can submit applications for ApL courses implemented in 2 different modes (Mode
1 and 2) through the Application function.

For Mode 1 applications, user can submit school contact information and student
application data to the Education Bureau (EDB) to facilitate the arrangement of student
selection. After the first submission, only changed records will be submitted to the EDB
through re-sending the application.

For Mode 2 applications, user can submit the school application data to the EDB,
followed by the student application data. After the import of “ApL Class code (Mode
2)” data, user can also submit the class details. The student application(s) for ApL
course(s) implemented in Mode 2 will be registered as ‘Enrolled’ automatically in the
system.

Confirmation Stage

This stage applies to Mode 1 applications only. After the student selection for Mode 1
students, the ‘Selection Results (Mode 1)’ and ‘Class Schedule (Mode 1)’ data will
be sent to school WebSAMS via CDS for import by the user. The ‘Selection Results
(Mode 1)’ will be validated by the system, and all invalid records will not be imported
and will be listed on the exceptional report. Upon receipt of the selection results, user
can accept/reject an offer on behalf of the student(s) through the Enrolment
Summary function or Selection Result function.

Enrolment Details Update Stage (For piloting cohort(s) only)

Copyright © 2014. Education Bureau. The Government of the HKSAR. Page 1
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User can submit updated enrolment details for all students enrolled in ApL courses
every year for each cohort through the Enrolment Details function. The submission of
Enrolment Details will be allowed on or after a specified date defined in the ‘ApL
Parameter’ file. If system migrates to school year 2012, Enrolment Details (For
piloting cohort(s) only) will be removed.

Apart from the application and enrolment procedure, the system also supports user to
submit information for student withdrawals and departure, as well as generate various
reports through the Withdrawal function, Student Departure function and Report
function respectively. The processing of incoming data from and outgoing data to the
EDB will be handled by the Data Communication function.
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1.1.2 Function Chart

Applied Learning

Enrolment Summary

A 4

Application

A 4

Selection Result

A 4

A 4

Contact Information

Y

Student Application (Mode 1 and Mode 2)

Withdrawal

A 4

Student Departure

A 4

A 4

School Application (Mode 2)

y

Class Details (Mode 2)

A\ 4

Information for DLG (ApL) Application

v

function will be removed.)

Enrolment Details (For piloting cohort(s) only)
(If system migrates to school year 2012, this

Application for ApL (Chi)

\4

A 4

Report

Data Communication

Contact Information

Student Application

School Application

Class Details

Enrolment Summary
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1.1.3 Flow Diagram

For Mode 1 Application

Import ApL Parameter File from the EDB via
CDS for application for the coming cohort.

\ 4

Enter the Contact Information for all the
active cohorts in Mode 1

.

Prepare and confirm Contact Information

v
Send Contact Information to the EDB via CDS

\ 4
Add Student Application (Mode 1)

)

Enter the Information for DLG Application for
each student (if applicable)

| !

Prepare, preview, print (for reference) and Enter Student Departure information for
confirm application departed students

.

A 4

Send the applications to the EDB via CDS Send Student Departure to the EDB via

CDS and print report for the departed
l students

Import Selection Results and Class Schedule
(Mode 1) from the EDB via CDS

Confirm the acceptance of offer (Mode 1) for
successful Student Application(s)

\ 4

Send Confirmation of Enrolment (Mode 1) to
the EDB via CDS

A 4

Enter Enrolment Details and send it to the
EDB via CDS (for ApL piloting cohort(s) only)
(If system migrates to school year 2012,
Enrolment Details (for piloting cohort(s) only)
will be removed.)
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For Mode 2 Application

!

Enter the Contact Information for all the
active cohorts in Mode 2

|

Prepare and confirm Contact Information

\4

Send Contact Information to the EDB via
CDS

\ 4

Add School Application (Mode 2) /
Add Student Application (Mode 2)

A

Import ApL Class Code (Mode 2) from the EDB
via CDS
Enter Class Details (Mode 2)

Enter the Information for DLG Application for
each student (if applicable)

v

A 4

Prepare, preview, print (for reference) and
confirm application

|

Send the applications to the EDB via CDS

A4

Enter Enrolment Details and send it to the
EDB via CDS (for ApL piloting cohort(s) only)
(If system migrates to school year 2012,
Enrolment Details (for piloting cohort(s) only)
will be removed.)

\ 4

Enter Student Departure information for
departed students

\ 4

Send Student Departure to the EDB via
CDS and print report for the departed
students
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For ApL (Chinese ) Mode 2 Application

Import ApL (Chinese) Parameter File from the

EDB via CDS for application for the coming
cohort.

!

Enter the Contact Information for all the
active cohorts

v

Prepare and confirm Contact Information

\4

Send Contact Information to the EDB via
CDSs

\ 4

Add School Application for ApL (Chinese)

|

Add Student Application for ApL(Chinese)

A 4

Import ApL Class Code for ApL (Chinese)
from the EDB via CDS

\4

A 4

Enter Class Details (Mode 2)

Enter Student Departure information for
departed students

A 4

Prepare, preview, print (for reference) and Send Student Departure to the EDB via
confirm application CDS and print report for the departed
l students
Send the applications to the EDB via CDS
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1.1.4 Interactions with Other Modules

STU

- APLO4 Student Application (Mode 1 & 2)
- APL0O8 Student Departure

- APL16 Student Application (ApL Chinese)

APL

ASR

- APLO4 Student Application (Mode 1 & 2)
- APL0O8 Student Departure

- APL16 Student Application (ApL Chinese)

IYP

- APLO3 Enrolment Summary

- APLO7 Enrolment Details (For piloting cohort(s)
only)(If system migrates to school year 2012,
Enrolment Details (for piloting cohort(s) only) will be
removed.)

- APL19 Enrolment Summary

SCH
- APL0O4 Student Application (Mode 1 & 2)
- APL16 Student Application (ApL Chinese)

CDS

- APL10 Incoming Message
- APL11 Outgoing Message

APLO3 - Enrolment Summary

e |YP

e Migrate to New School Year

APLO04 - Student Application (Mode 1 & 2)

e ASR

e Student Promotion; or

e STU

e Student Address Information; or
e Student Schooling Record; or

e Subject Setup; or
e SCH
o Class-Based Subject

APLO7 — Enrolment Details (For piloting cohort(s) only) (If system migrates to

school year 2012, Enrolment Details (for piloting cohort(s) only) will be

removed.)
o IYP

e Migrate to New School Year
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APLO08 - Student Departure

e ASR
e Student Promotion; or
e STU

e Student Schooling Record

APL10 - Process Incoming Data
e CDS
e Incoming Message

APL11 - Prepare Outgoing Data
e CDS
Outgoing Message
APL16 — Student Application (ApL Chinese)

¢ ASR
e Student Promotion; or
e STU

e Student Particulars; or
e Student Address Information; or
e Student Schooling Record; or
e Subject Setup; or
e SCH
o Class-Based Subject
APL19 - Enrolment Summary
e |YP
e Migrate to New School Year
[ )
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1.1.5 User Group and Access Right

User should possess certain access rights to use the corresponding functions in
Applied Learning module. Users assigned to different user groups will have different
access rights. Among the built-in user groups, only APL_ADMIN and SYSTEM_ADMIN
can use the functions of the Applied Learning module. The pre-assigned access rights
of these two built-in groups are depicted below.

APL_ADMIN:

[S-SEC02-04] Secuiity = Accoann Contiol > Unei Gioup > Acceas Riagln

Group I APL_ATMIN

Gioaip Description fpplied Learning Administrator
Chinasa Group Description I i

Fodiule |/ Function Applied Learning

= Dothom

“mmm

||i| F{opon

||7| led Cormmmunication - Process Incoming Data

EE

| P.'nn Communication - Prepare Cutgoing Data

||—| Fm-.-lnwnl SUMI Y | | | | | [+
|[=] [Application - Contact mformation [ [ | | |
||7| P‘I.ll.l“b‘d'l'l'l*"ll Stiident Application by Codiias | | | | | [
| |nppllccnlou - Student Application by Batch | | | | |
|Ii| |A|J|)Ilc.1ﬂn|| - School Application (Moda 2} | = | | | | [=]
| |npplli.mlli.\|| - Class Details iMods 2} | | | | |
||£| |A|J|Jllc.1ﬂon - Information Tor DLG (ApL) Application | =) | | | | [#]
[[7] Betection Resn [ = | | | |
| |wmu|| awal | | | | |
| 2] Fawotimant Datails (For piloting cohortis) only) | = | [ [ | []
| 2] [Stodent Depariure [ [ | | |

[ = | | | |

[ B | | | |

| I | | |

[ = | | |

| =] p-'l'l'-'l Commiminication . Confinmad Camgoing Data
[ EE Rasst ][ I; I G ][ : Cloas ] ~Top
SYSTEM_ADMIN:

[5-BEC02-04] Security > Aceess Control > User Group = Access Right

Maintain Function Access Rights

Group 1D wive L EM_ATIMIN
Grodip Desciijption WebBAME Svstem Administrator
Chinase Group Description A A A
Madule | Function Applied Learning

=B ottom
| Function | | Edit | Add |
||‘,.| anlnmm SUmimary | | | | | [#]
[[2] [Application - Contact Information | | | | |
| |A|r|rllc ation - Student Application by Cowse | | | | |
| |Jl|:|:|li.: ation - Student Application by Batch | | | | |
||7| |J\|J-|J-II-3-'|1I-'-|| School Application (Mode 2 | [#] | | | | [#]
| =] |Appllc ation - Class Datalls (Maods 2} | [+ | | | | |1
| |n|1-|1-||c.1ﬂo|| - Intarmiation for DLG (ApL) Application | | | | |
| l‘sulectloll Result | | | | |
|[= Withrawal | | [ | |
[[#] Envonment Details (Far piloting cehortis) only) [ ™ | | | [ ™=
||£| fs-lmlom Daparture | [ | | | | [
| F-!opm'l | | | | |
| Pnln Comimunication - Process ncoiming Dala | | | | |
| ¥ F'-'IT-'I Comimiication - Prapara imgoing Data | [+] | | | | [#]
||.,u| p.'n.'l Conmmunication - Confirmaid it going Data | [#] | | | |

[(EF Rasat | [ save ] [T cl0sa | ~Top
Alternatively, user-defined groups can also be created with access rights of the Applied
Learning module.
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2  Operation Procedures

2.1 Enrolment Summary

Introduction

User can retrieve all student applications and manipulate their status. User can edit
student application, confirm the acceptance of the offer after import of selection results
from the EDB and withdraw application or enrolment.

2.1.1 Enrolment Summary

[ Function Description

User can view the summary of all student applications and their status and confirm the
acceptance of offer for successful applications. User can also withdraw a student
application or enrolment.

B

Pre-requisites
- ‘ApL Parameter’ file should have been imported successfully through the Process
Incoming Data function for application for the coming cohort.

- Contact Information of the corresponding mode of application should have been
prepared and submitted to the EDB.

- For Student Application (Mode 2), the corresponding ‘School Application
(Mode 2)’ file should have been prepared and submitted to the EDB.

- For Confirmation of Enrolment (Mode 1), the ‘Selection Results (Mode 1)’ and
‘Class Schedule (Mode 1)’ files should have been received and imported.

- Allineligible applications should have been withdrawn and submitted to the EDB.

“§  User Procedures

1. Click [Applied Learning] = [Enrolment Summary] on the left menu.

2.  To narrow down the number of records shown, select the appropriate Cohort,
Mode, Subject, Course Provider, Course Deliverer, Class Sequence No, ApL
Class Code, Class Level, Class, Selection Result, Enrolment Status, whether
to Exclude withdrawn record(s) submitted to the EDB and Student
Agreement, and then click the [Search] button.

3. User can update the Order of Preference before the deadline for submission of
student application (Mode 1) and order of preference (applicable to 2010-12
cohort onwards).

4.  To view all records of a subject, click the corresponding hyperlink for the Subject.
The records will be ordered by Class / Class No. on summary screen [S-APLO3-
03].

Copyright © 2014. Education Bureau. The Government of the HKSAR. Page 10
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Cuan Sequance Mo Al - At Clane Coow il .
LI L] Carss Levet i - Class i .

» Arsosermnd Reeur all - Enroment Stane Ml -

RS Lxchidn withl; 2 o 1o Be Lo v Stetend Agimarmmal * Ml .
p— E,Z 10

MR ¢ ahom mh4 arcerasc of lfir A af shidets  ory—s A | 3

. Al

et

2ogmed | sarwary dates

o T e Tl Y T te N Tm: (17 o 11 Wi Tl Pecenstul | Teaalled

JERY)
B 16 IV N0 v ' 1 ad  ONTY] OWNY) WA A Sccosasful | Bejectsd
m
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[S-APL03-03] Applied Learning > Enrolment Summary

By Course
Cohort 2011-13
Subject 662-fpplied Psychology(ApL)

porfder of s eq |Class| ST
reference No |Code

LN 1 4B Successful | Enrolled
LIFE) '(I.IFE)
' LN [ 1 ’ 4B [Successful ‘Wi thdrawn ‘
(LIFE) '(LIFE) ‘

Class Student

STUIINET B S4 = | 2% iZBIBﬁ““ [520%¥¥® W/T
2

Chan YN s4- 1- [Z537%%%% p345eess ¥
884D [

] close

Remark(s) :

* Record(s) NOT yet submitted to the EDB

# Ineligible applicatien{s)/enroiment. Please withdraw this/these record(s).

4 School should provide all students applying for Applied Learning courses and their parents with the 'Student Agreement Forni'.

All completed forms should be collected and retained by school. The form can be downloaded from the EDB website (http://w ww . edb.cov.hk/apl).
@ Record(s) from the previous cohort(s)

The student application (Mode 1) and the order of preference cannot be amended after 21/12/2011.

“To be confirmed” denotes that the application is pending for course provider's announcement of selection result(s).

"Pending” denotes that the application is pending for school to accept or reject the offer.

5. To view all records of a class, click the corresponding hyperlink for the ApL
Class Code. The records will be ordered by Class / Class No. on summary
screen [S-APL03-04].
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All Rights Reserved.



WebSAMS

User Manual Version 1.9

[S-APLO3-04] Applied Learming » Enrolment Sumimnary

By ApL Class Code

Cobort 2011-12

Mode 1 Subject 559-Taking o Chance on Dasce (Apl)
Course Provider HEAPA  Course Deliverer HIAPA

Class Sequence No KA ApL Class Code x

Course Fee Reduction N/A

Class Schedule Yeur of Stody @ | ( Mo  09:30-12:30 )

Pu'klem £

APL-S5 REPEATED 55 - 854 | @0 80172517 0101073

Supcessful Eurolled
|! |thn |

Remands

* Racsed(s) ROT yol wutmtind tu e £08
8 halgh spohcaton(yiimnsimwn| Manse widraw thathesn ecordiy
Sc*00! 8200l provide af atucerils appyng for Appled Lesrnng coarnes sd Mer parenis wi ihe Studest .-g--mm Formy

A4 campleted forms shoutd be coflected and retamed by schogl The fsrm can be Sswnbated fram the LD wetbsse (2
& Record(s) from e provious cahoetis

The student agpicaton (Mode 1) and e arder af preferance cansct be amended afler 21122011
“To ce canfemes” Senctes Mat Me sppiceion & pending or course craviders manoencensnt of selecion resudin
Fesdng” denotes ihat 12 appicalon i peading for schos! 0 accept or reject e oftar

6. To view all records of a student, click the corresponding hyperlink for the Student
Name. The records will be ordered by Cohort, Mode, Order of Preference,
Subject Code, Course Provider and Course Deliverer on summary screen [S-
APL03-05].

[S-APL03-05] Applied Learning > Enrolment Summary
Class Level Secondary 5 Class S54
Class No 80 STRN 80172617
Student Name APL-85 REPEATED Contact Tel 30101073
Student Agreement A Y
Cohort Order of Course Class | ApL Class Selection !
Preference se« o [ “Code | Resu |
[2011-13 [ 1 | 1 [580-Taking a Chance on Hl@ﬁ_ [HERPE = | Shccessf—dT—rEnxolled |
‘ [— Jl]ance (ApL) |
[2011-13 ’ 1 ‘ 2 631-Health and Beauty [CuCTy ’CU(TW) | [T ‘ AB ‘ Successful | Rejected ‘
[ [Keeping in TCM {&pL) | |
Close
Remark(s) :
* Record(s) NOT yet submitted to the EDB
# Ineligible application{s)/enrolment. Please withdraw this/these record(s}.
* Scheol should provide all students applying for Applied Learning courses and their parents with the "Student Agreement Form'.
All completed forms should be collected and retained by school. The form can be downloaded from the EDB website (hitp://www edb.gov. hi/apl).
@ Record(s) from the previous cohort(s)
The student application (Mode 1) and the order of preference cannot be amended after 31/12/2011
“To be confirmed” denotes that the application is pending for course provider's announcement of selection result(s).
“Pending” denotes that the application is pending for school to accept or reject the offer.
7.

Selection Results (Mode 1) received and imported will be shown in the
Selection Result column. User should then confirm the acceptance of offer by
choosing one of the Enrolment Status in the drop-down list.
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Page 12
All Rights Reserved.



WebSAMS
User Manual Version 1.9

IS AP0 1 Agabedd Linartng) * Con svvinst Shavpnuy

Coban 201113 =

Mode W=l Sedjecr (o |
Cowne Provide [\iT=] Comrne Dellvern [ s

Class Saquence Ws g Apl Chass e g

Cloms Lowel [ O T Class w3
Selectan Rowdr 31— Enislimest Seatn U
Lachle withdrawn tecardel ssbined 1o e LT it Stedaiit Agreemonm * r!l [

| !Tcn(l

Canfim S accapiamce of oflar far all woadeses [Arespt .l | Canbarms |

mmm=m@ﬁ 2

«Bottom

zaealellienting =

b0 2Mg wy 1)
LIVIL) i)Y
Axnhuumuhu &t - AT
1 1w 594 Y 7 NiA E3BITTSIFYIW TITE ) [ 1
asd Jecige Lapll 3 SCE| A EE)

wTep

8.  To confirm the changes, click the [Save] button.
9. Torestore all records as previously saved, click the [Reset] button.

10. A global option is available for user to assign the Enrolment Status for all
successful applications (Mode 1) shown on the page. After selecting the desired
Enrolment Status in the global option, click the [Confirm] button to assign the
Enrolment Status.

11. To withdraw an application, check the checkbox next to the record and click the
[Withdraw] button. To undo the withdrawal action which has not yet been
submitted to the EDB, click the [Undo] button.
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12. To edit one or more records on screen [S-APL03-02], check the checkbox next
to the record(s) and click the [Edit] button.
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L Post-effects
- Save Student Application

The changes on Student Application and Order of Preference will be saved
as ‘Student Application (Mode 1 and Mode 2)’ file in Prepare Outgoing Data
function of the Data Communication function.

The changes on Enrolment Status will be saved as ‘Confirmation of
Enrolment (Mode 1)’ file in Prepare Outgoing Data function of the Data
Communication function.

- Withdraw Student Application

Records not yet submitted to the EDB will be removed after withdrawal.

The status of records submitted to the EDB will be changed to ‘Withdrawn’.

The changes will be saved as ‘Student Application (Mode 1 and Mode 2)’ file
in the Prepare Outgoing Data function of the Data Communication function.
The withdrawal information submitted to the EDB cannot be modified again.

The corresponding Enrolment Details (For piloting cohort(s) only) or
Information for DLG(ApL) Application will be removed if all applications of a
student have been withdrawn.

Before the deadline for submission of student application (Mode 1), the order of
preference of all active Mode 1 applications will be automatically re-assigned in
sequential order.

After the deadline for submission of student application (Mode 1), the order of
preference of all active Mode 1 applications will remain unchanged unless there
is cancellation of withdrawal application.

- Undo Withdrawn Student Application

[  Notes

Both before and after the deadline for submission Student Application (Mode 1),
the order of preference of active Mode 1 applications of the student will be
automatically re-assigned in sequential order and the order of the withdrawn
application is assigned to the end of the queue.

- Record(s) marked with **’ has/have not yet been submitted to the EDB.

- Records of departed student will not be displayed. User can view such records in
the Student Departure function.

- The Enrolment Details (For piloting cohort(s) only) function will not be available
if schedule conflicts are found in student enrolment records. A warning message
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will appear and the user should withdraw one of the records or amend the Mode 2
class schedule (if applicable).

- When the ‘Student Application (Mode 1 and Mode 2)’ or ‘Confirmation of
Enrolment (Mode 1)’ data files are being prepared or have been confirmed in the
Data Communication function, amendment of the information is not allowed.

- After the system migrates to new school year, a prompt message will be given to
alert user that ‘Student Telephone Number Update’ file has not yet been
submitted to the EDB until the user submits the file.

- After the deadline for submission of confirmation of enrolment (Mode 1), user
cannot amend, prepare or confirm the outstanding enrolment records to EDB. In
addition,

e global option for confirmation of the offer for all students will be disabled
e pull down menu in Enrolment Status will be disabled
- After the deadline for submission of student application (Mode 1),
o the option “1” will not be shown in “Mode” pull down menu
¢ the outstanding student applications (Mode 1) cannot be amended
- After the deadline for submission of student application (Mode 2),
e the option “2” will not be shown in “Mode” pull down menu
¢ the outstanding student applications (Mode 2) cannot be amended

- After the deadline for submission of withdrawal of student application (Mode 1 &
Mode 2), the “Withdraw” button will be disabled; user cannot withdraw any student
application (Mode 1 & Mode 2). Also, users are not allowed to prepare and send
Student Application (Mode 1 & Mode 2) file in the Data Communication.

- When users select previous cohort as searching criteria, a prompt message “The
Student Application(s) and Withdrawal(s) of the previous cohort cannot be
performed after [deadline]” will be shown. [deadline] is extracted from ApL
parameter file of the respective previous cohort- “Deadline for submission of
withdrawal of student application (Mode 1 & Mode 2)”

- The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.

- If Selection Result = Successful (S) and Enrolment status = Enrolled / Withdrawn /
Rejected (E / W / R), no pull-down menu is available for confirmation of acceptance
of offer.

- If the imported selection result and class code are the same as the data stored in
WebSAMS system, the enrolment status or the status of pull-down menu will
remain unchanged.

- A message "There is outstanding record(s) of departed student(s) not yet
submitted to the EDB. Please go to "Student Departure” and "Data
Communication” to complete the departure process as soon as possible." is
shown to alert school to take necessary action in ApL module when some
students applied for ApL courses are departed.
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L4 Critical Validations

2.2

For Mode 1 application, a student cannot apply for the same course (of the same
Subject Code, Course Provider and Course Deliverer) more than once at the
same time, unless the previous application is absent/failed/ withdrawn/rejected.

For Mode 1 application, upon receipt of the selection results (Mode 1), a student
cannot accept for the same courses (with the same subject code) more than once
across all active cohorts and any mode.

For Mode 2 application, which is automatically enrolled, a student cannot apply for
the same courses (with the same subject code) more than once across all active
cohorts and any mode, unless the previous application is withdrawn.

The no. of courses applied (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the application quota as stated in
the parameter file.

The no. of courses enrolled (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the Enrolment Quota as stated in
the ‘ApL Parameter’ file.

A student cannot enroll in a Mode 1 class or apply a Mode 2 class with a schedule
which clashes with his enrolled courses.

A student cannot enroll in a course (Mode 1) or apply for a course (Mode 2) which
is forbidden against any of his active enrolled courses across different cohorts (the
forbidden combinations of courses are specified in the ‘ApL Parameter’ file).

Same Order of Preference cannot be entered for active Mode 1 applications for a
student.

In the queue of the Order of Preference of all active Mode 1 applications for a
student, the order should be entered in sequence.

A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.

Application

Introduction
User can set up the contact information, apply for ApL courses for the students and
submit the class details for school applications (Mode 2).

2.2.1 Contact Information

A

Function Description
User can set up the contact information for all the active cohorts.

Pre-requisites

‘ApL Parameter’ file should have been imported successfully through the
Process Incoming Data function for application for the coming cohort.

User Procedures
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1. Click [Applied Learning] - [Application] = [Contact Information] on the left
menu.

2. Enter the information for the appropriate mode of implementation for the coming
cohort and click the [Save] button to confirm the changes.

(S-APLOT-0Y) Appted Laarmeng » Aggsicabon »
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3. Torestore all records as previously saved, click the [Reset] button.

4. To add an additional record, click the [Add] button.

B

Post-effects
- Save Contact Information

¢ Contact Information will be saved for each mode for all active cohorts.

* The Contact Information will be saved as ‘Contact Information’ in Prepare
Outgoing Data function of the Data Communication function.

* If the contact information has been modified, an asterisk (*) would be shown in
“Status” column to alert users the changed record has not yet sent to EDB.

L Notes

- The Contact Information of all cohorts will be shown but only that of the active
cohorts can be edited.

- A maximum of 2 records can be maintained per mode per cohort.
- Toremove a record, clear all corresponding fields and save the changes.

- When the ‘Contact Information’ data file is being prepared or has been confirmed
in the Data Communication function, amendment of the corresponding
information is not allowed.

B

Critical Validations
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- User should input Chinese characters for Chinese Name, alphabets for English
Name, and valid format for Email.

- Duplicated records of the same mode and same cohort will not be allowed.

- Saving is not allowed when e-mail field is null or blank.

2.2.2 Add Student Application by Course

L Function Description
User can add student applications by course.

L] Pre-requisites
- ‘ApL Parameter’ file should have been imported successfully through the Process
Incoming Data function for application for the coming cohort.

- Contact Information of the corresponding mode of application should have been
prepared and submitted to the EDB.

- For Student Application (Mode 2), the corresponding 'School Application (Mode
2) should have been prepared and submitted to the EDB.

- Allineligible applications should have been withdrawn and submitted to the EDB.

B User Procedures

1. Click [Applied Learning] - [Application] = [Student Application (Mode 1
and Mode 2)] on the left menu.

2. Select a course by choosing the Mode, Subject, Course Provider, Course
Deliverer, Class Seq. No. (for Mode 2 applications only) and ApL Class Code
(for Mode 2 applications only) and click the [Proceed] button.

[5-APLO4-01] Applied Learning > Application > Student Application (Mode 1 and Mode 2) = By Course

iy Egias By Batch

Course Selection

Cohort 2012-14

Mode - Subject 662 - Applied Pswchology(fpl) -
Course Provider LIFE » CourseDeliverer  LIFE «

Class Sequence No 1 - ApL Class Code WY -

[ Proceed [ < Back ]

Remarkis} :

The student apNicatics (Mede 1) and the order of preference cannet be amended after 07/08/2012.

2

3. To add more student(s), click [Add] button.
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[5-APL04-02] Applied Learning > Application > Student Application (Mode 1 and Mode 2) = By Course

GyEgiss By Batch
Course Information

Cohort 2012-14

Mode 2 Subject ffE - Applied Pswchologw(fpl)

Course Provider LIFE  Course Deliverer LIFE

Class Sequence No 1 ApL Class Code we

Student Search

S Cass o
1 - R
2 - Bl
3 - Bl
4 - ]
5 - ]
f - R
7 - R
a - Bl
] 3 - —
e

g - o
[Addﬁiﬂceed ][ <] Back ]

4. Enter the Class / Class No. to select students, and then click the [Proceed]

button to continue.
[5-APL04-02] Applied Learning > Application > Student Application (Mode 1 and Mode 2) > By Course

Hulbyiza | By Batch
Course Information

Cohort 2012-14
Mode 2 Subject a2 - Applied Pzwchologw(Apl)
Course Provider LIFE  Course Deliverer LIFE
Class Sequence No 1 ApL Class Code R
Student Search
SIN Class No
T 3 1 " ""'1" 7 |
2 - R
3 - B
4 - B
5 - ]
] - ]
T - R
g 4 - —
g / - o
1 / - -

[dd )| Procled || <ack |

5. Alist of selected students will be shown on screen [S-APL04-03]. User can then
check the checkbox to select students for application.
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[S-APLO4-03] Appiied Learning > Application > Student Apphcation (Mode 1 and Mode 2) >

Mode 2 Subject 662 « Applied Psychology(Apl)
LIFE

LIFE  Course Deliverer
. 1 Apt. Class Code Xt
cation

e

Remark(s)

* School should provide al stucdents applyng for Appled Learnng courses and ther parents wih the Student Agreement Fornt

Al completed forms shouic be colected and retained by schoal The form can be downkiaded from the EOB webste

% Student Appication or Student Appicaton By Batch before

6. Check the checkbox under Student Agreement if the student has submitted the
Student Agreement Form to school.

7. To confirm the changes, click the [Save] button.

[[]  Post-effects
- Add Student Application by Course

* The Order of Preference generated by the system for each Mode 1 application
is primarily based on the chronological order of adding each application. It can
be amended in Enrolment Summary, Edit Student Application or Student
Application By Batch before the deadline for submission of student application
(Mode 1).

* The changes on Student Application and Order of Preference will be saved
as ‘Student Application (Mode 1 and Mode 2)’ file in the Prepare Outgoing
Data function.

LIl Notes
- Student can only apply for courses of the latest cohort.

- The Student Agreement is student-based.

- Student Applications cannot be submitted to the EDB if the Contact Telephone of
the student is not available or Student Agreement Form has not been submitted
by the student to the school. User should enter the information in the Student
module and ApL module respectively.

- User has to prepare and submit the Information for DLG (ApL) Application for
each student’s first application.

- When user submits Student Application to the EDB, the related Information for
DLG (ApL) Application of the students will be submitted at the same time.

- After the deadline for submission of student application (Mode 1),

The option “1” will not be shown in “Mode” pull down menu.
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The outstanding student applications (Mode 1) cannot be amended
- After the deadline for submission of student application (Mode 2),

The option “2” will not be shown in “Mode” pull down menu.

The outstanding student applications (Mode 2) cannot be amended

- After the deadline for submission of withdrawal of student application (Mode 1 &
Mode 2), users are not allowed to prepare and send Student Application (Mode 1 &
Mode 2) file in the Data Communication

- A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure" and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) courses are departed.

[ Critical Validations:
- For Mode 1 application, a student cannot apply for the same course (of the same
Subject Code, Course Provider and Course Deliverer) more than once at the
same time, unless the previous application is absent/failed/ withdrawn/rejected.

- For Mode 1 application, upon receipt of the selection results (Mode 1), a student
cannot accept for the same courses (with the same subject code) more than once
across all active cohorts and any mode.

- For Mode 2 application, which is automatically enrolled, a student cannot apply for
the same courses (with the same subject code) more than once across all active
cohorts and any mode, unless the previous application is withdrawn.

- The no. of courses applied (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the application quota as stated in
the parameter file.

- The no. of courses enrolled (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the Enrolment Quota as stated in
the ‘ApL Parameter’ file.

- A student cannot enroll in a Mode 1 class or apply a Mode 2 class with a schedule
which clashes with his enrolled courses.

- A student cannot enroll in a course (Mode 1) or apply for a course (Mode 2) which
is forbidden against any of his active enrolled courses across different cohorts (the
forbidden combinations of courses are specified in the ‘ApL Parameter’ file).

- A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.

2.2.3 Add Student Application by Batch

L Function Description
User can add student application by batch.

LI Pre-requisites
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- ‘ApL Parameter’ file should have been imported through the Process Incoming
Data function successfully for application for the coming cohort.

- Contact Information of the corresponding mode of application should have been
prepared and submitted to the EDB.

- For Student Application (Mode 2), the corresponding School Application (Mode
2) should have been prepared and submitted to the EDB.

- Allineligible applications should have been withdrawn and submitted to the EDB.

B User Procedures

1. Click [Applied Learning] - [Application] = [Student Application (Mode 1
and Mode 2)] on the left menu.

2. Click the [By Batch] tab.

3. To select all the students from a class, select [By Class] and click the [Proceed]
button.

Home
Student Info Eng

[S-APL05-01] Applied Learning > Application > Student Application (Mode 1 and Mode 2) > By Batch

» School Manageme| By Course | &y iy
» Student Cohort 2012-14
» Attendance @ By Class

» Student Activities ) By Student

y v

» Award & Punishme SIN
» Assessment 1
/ /
/ i e
» Staff Deployment 4 / \
> CDS 5 prd \
> HKAT 6 e )
« Applied Learning 7 / /
Enrolment Sum N 8 /
9 /
' A / \

Add roceed || <]Back

5

4. To select individual student, select [By Student] and specify the Class and Class
No and click the [Proceed] button.

5. To add more student(s), click [Add] button.

6. On screen [S-APL05-02], a list of the selected students with their application
history will be shown. Applications not yet submitted to the EDB can still be
modified. A blank record will be available if there is quota left for application. User
should specify which course(s) to apply for each student by selecting Mode,
Subject, Course Provider, Course Deliverer, Class Seq No. (for Mode 2
Applications only) and ApL Class Code (for Mode 2 Applications only).
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For Mode 1 application (applicable to 2010-12 cohort onwards), user can update
the Order of Preference before the deadline for submission of student
application (Mode 1).

Selection Results (Mode 1) received and imported will be shown in the
Selection Result column. User can change the Enrolment Status for the
records not yet submitted to the EDB.

To restore all records as previously saved, click the [Reset] button.

To confirm the changes, click the [Save] button.

Post-effects

Add Student Application by Batch

* The changes on Student Application and Order of Preference will be saved
as ‘Student Application (Mode 1 and Mode 2)’ file in the Prepare Outgoing
Data function.

Notes

Record(s) marked with *** has/have not yet been submitted to the EDB.
Student can only apply for courses of the latest cohort.
The Student Agreement is student-based.

Student Applications cannot be submitted to the EDB if the Contact Telephone is
not available or Student Agreement Form has not been submitted by the student
to the school. User should enter the information in the Student module and ApL
module respectively.

User has to prepare and submit the Information for DLG (ApL) Application for
each student’s first application.

When user submits Student Application to the EDB, the related Information for
DLG (ApL) Application of the students will be submitted at the same time.

After the deadline for submission of student application (Mode 1),
o The option “1” will not be shown in “Mode” pull down menu.

¢ The outstanding student applications (Mode 1) cannot be amended
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- After the deadline for submission of student application (Mode 2)
o The option “2” will not be shown in “Mode” pull down menu.
¢ The outstanding student applications (Mode 2) cannot be amended.,

- After the deadline for submission of withdrawal of student application (Mode 1 &
Mode 2), users are not allowed to prepare and send Student Application (Mode 1 &
Mode 2) file in the Data Communication

- The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.

L Critical Validations

- For Mode 1 application, a student cannot apply for the same course (of the same
Subject Code, Course Provider and Course Deliverer) more than once at the
same time, unless the previous application is absent/failed/ withdrawn/rejected.

- For mode 1 application, upon receipt of the selection results (Mode 1), a student
cannot accept for the same courses (with the same subject code) more than once
across all active cohorts and any mode.

- For Mode 2 application, which is automatically enrolled, a student cannot apply for
the same courses (with the same subject code) more than once across all active
cohorts and any mode, unless the previous application is withdrawn.

- The no. of courses applied (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the application quota as stated in
the parameter file.

- The no. of courses enrolled (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the Enrolment Quota as stated in
the ‘ApL Parameter’ file.

- A student cannot enroll in a mode 1 class or apply a mode 2 class with a schedule
which clashes with his enrolled courses.

- A student cannot enroll in a course (mode 1) or apply for a course (mode 2) which
is forbidden against any of his active enrolled courses across different cohorts (the
forbidden combinations of courses are specified in the ‘ApL Parameter’ file).

- Same Order of Preference cannot be entered for active Mode 1 applications for a
student.

- In the queue of the Order of Preference of all active Mode 1 applications for a
student, the order should be entered in sequence.

- A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.

2.2.4 School Application (Mode 2)

L Function Description
User can prepare and maintain application of Mode 2 classes.

LI Pre-requisites
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- ‘ApL Parameter’ file should have been imported successfully through the Process
Incoming Data function for application for the coming cohort.

- Contact Information of the corresponding mode of application should have been
prepared and submitted to the EDB.

Y8  User Procedures

1. Click [Applied Learning] = [Application] = [School Application (Mode 2)] on
the left menu.

2. The Subject, Course Provider, Course Deliverer, Class Sequence No., ApL
Class Code, Estimated Number of Students in the Class and whether it is a
Collaborative Class with Other School(s) of all the active applications will be
shown. The list will be sorted by the Subject, Course Provider, Course Deliverer
and Class Seq No.

3. To narrow down the number of records shown, select the appropriate Cohort and
Status.

| User: syssdeun Login Time: JU057005 1254 Lottt | tele | RERE
= Current School Year: 2000 23 Septambaer 2009 14:31

{5 APLOZ-01) Appiedd Lommiinug « Applicatson » School Applicaton (Mods 1

Status

v LS
’ N ‘n-
0O ;m n-g-m..a.-; = DIMELIPACE ) OUHE( LI PACE ) ] hetive
imacial Ssrvices (Apl)
ey [ 0] - Commrcial Conle Art DEMGLIPACE]  DURE(LiPACE) 0 Aetive
Student Depan 4 (agL}
1408« File asd Video 1244 e 1 A 10 3 | fetive
! Studins (Agl)

1 200 ¢« Fundssental CAHES CAHED 1 ¥ 10 N fotive

= Cossatology (Apd)
1610 - Furdssental OoHES coes 1 A 10 N fctive

=~ Commtalogy (Apd)
« Service-focused i o 1 2 N fotive

048
=~ Markating(Apd)

4. User can modify the Estimated Number of Students in the Class and whether it
is a Collaborative Class with Other School(s) for records not yet submitted to
the EDB.

5. To confirm the changes, click the [Save] button.

6. To restore all records as previously saved, click the [Reset] button.

7. To cancel a Mode 2 class, check the checkbox of the class. User should then click
the [Cancel Class] button to confirm the cancellation.

Copyright © 2014. Education Bureau. The Government of the HKSAR. Page 25
All Rights Reserved.



WebSAMS
User Manual Version 1.9

8. To undo the cancellation action for records not yet submitted to the EDB, click the
[Undo] button.

[S-APL02-01] Applied Learning > Application » School Application {(Mode 2)

Status

Cohort 2010-12

Seq |Class Class with Other

O 505 - Marketing in CitylU(SC0PE ) CltyU(SCDPE) N
Global Trade (Apl)

Cancelled .

506 - Practical HETAAT
.".ccountmg for EMEs
(ipL)

Add Class || Cancel Class @ Reset E Save

# Student(s) from other schools should not be included. 8
* Record(s) MOT yet submitted to the EDB

‘ O

9. To add new records, click the [Add Class] button and screen [S-APL02-02] will be
shown.

10. Select Subject, Course Provider, and Course Deliverer and indicate whether the
class is a Collaborate Class with Other Schools in the drop down lists and enter
the Estimated No of Students in the Class.

11. To confirm the changes, click the [Save] button.

[S-APL0O2-02] Applied Learning > Application > School Application (Mode 2)

Cohort 2008-10

S e o Daflerer | SO e Claes]
T ®W=a =@ [ 1 [ Td
2 =HE = - =
Al =HE = - =
A == = | [=
| =HE = | [=
Bl =HE = | [=
| =HE = | =
l =HE = - =
I == = | =

o] == [= | [=
EESTL?:;:;:ENMHH zchools should not be included.
11

[L]  Post-effects
- Save School Application (Mode 2)
* The changes on School Application (Mode 2) will be saved as ‘School

Application (Mode 2)’ file in the Prepare Outgoing Data function of the Data
Communication function.
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- Cancel Class

* Records not yet submitted to the EDB will be removed after cancellation.
* The status of records submitted to the EDB will be changed to ‘Cancelled’.

L] Notes
- Record(s) marked with **’ has/have not yet been submitted to the EDB.

- Student(s) from other schools should not be included in the Estimated No of
Students in the Class.

- The system will automatically assign different Class Sequence Numbers to
classes of the same Subject, Course Provider and Course Deliverer.

- Amendment (except ‘Cancel Class’) is not allowed for records already submitted to
the EDB.

- When the ‘School Application (Mode 2)’ data file is being prepared or has been
confirmed in the Data Communication function, amendment of the corresponding
information is not allowed.

- After the deadline for submission of school application (Mode 2), the “Add Class”
button will be disabled.

- After the deadline for submission of withdrawal of school application (Mode 2), the
“Cancel Class” button will be disabled. Users are not allowed to prepare and send
School Application (Mode 2) file in the Data Communication.

- A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure” and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) courses are departed.

Critical Validations

- Class(es) with application(s) / enrolment cannot be cancelled. User should
withdraw all related application(s) / enrolment first.

B

2.2.5 Class Details (Mode 2)

L[] Function Description

User can prepare and maintain the details of Mode 2 applications, including the ApL
Class Code (applicable to 2008-10 cohort or before), course fee reduction and class
schedule.

L] Pre-requisites
- School Application(s) (Mode 2) should have been prepared and submitted to the
EDB.

- 'ApL class code (Mode 2)’ file should have been imported successfully through
the Process Incoming Data function (applicable to 2010-12 cohort onwards).
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“B  User Procedures

1. Click [Applied Learning] = [Application] = [Class Details (Mode 2)] on the
left menu.

2. The information on Subject, Course Provider, Course Deliverer and Class
Sequence Number of the School Application (Mode 2) will be displayed. To
narrow down the records, select the appropriate Cohort.

3. User can update the ApL Class Code (applicable to 2008-10 cohort or before),
Course Fee Reduction (Amount and Type) and Class Schedule (Day, Start
Hour and Minute, End Hour and Minute) for the Mode 2 classes.

4. User can click the [Add] button for each year of study to add an additional
schedule for a class.
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5. Torestore all records as previously saved, click the [Reset] button.
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B

6. To confirm the changes, click the [Save] button.

Post-effects
- Save Class Details (Mode 2)

* The changes on Class Details (Mode 2) will be saved as ‘Class Details (Mode
2)’ file in the Prepare Outgoing Data function of the Data Communication
function.

Notes
- Record(s) marked with **’ has/have not yet been submitted to the EDB.

- For ApL piloting cohorts (2008-10 cohort or before)

i. The ApL Class Code should be entered in order to submit Course Fee
Reduction and Class Schedule.

- For 2010-12 cohort or after

i. The ApL Class Code is provided by the EDB. User should import the ‘ApL
Class Code (Mode 2)* data file through the Process Incoming Data function.

ii. Records of Course Fee Reduction and Class Schedule can be entered only
after the ApL Class Code is received and imported successfully.

- User should select N/A if there is no course fee reduction for the class.

- To remove a Class Schedule, select ‘blank’ for the Day field (all corresponding
fields will be cleared).

- For piloting cohorts (2008-10 cohort or before), when schedule conflicts are found
in student enrolment records, the Enrolment Details (For piloting cohort(s) only)
function will not be available even after the migration to the next school year. A
warning message will appear and the user should withdraw one of the records or
amend the Mode 2 class schedule (if applicable).

- When the ‘Class Details (Mode 2)’ data file is being prepared or has been
confirmed in the Data Communication function, amendment of the corresponding
information is not allowed.

- A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure” and "Data Communication" to
complete the departure process as soon as possible.” is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) courses are departed.

Critical Validations
- When more than one lesson is inputted for a class, the lesson days and times
cannot overlap with each other.

- For 2008-10 cohort or before, system will check the format of ApL Class Code
which should be ‘A, B, C....Z, AA, AB,...AZ,BA,...ZZ". For 2010-12 cohort or after,
this validation will be skipped.

- Course Fee Reduction Type and Amount details must be input.
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2.2.6 Information for DLG (ApL) Application

L Function Description

User can prepare and maintain the number of non—ApL elective(s) taken by each
student who has active ApL course(s) attached during the ApL application stage and
study years.

B

Pre-requisites

- ‘ApL Parameter’ file should have been imported successfully through the Process
Incoming Data function for application for the cohort 2010-12 onwards.

- Students have applied for ApL course(s).

- Allineligible applications should have been withdrawn and submitted to the EDB.

“B  User Procedures

1. Click [Applied Learning] -> [Application] = [Information for DLG (AplL)
Application] on the left menu.

2. To narrow down the number of records, select the appropriate Cohort, Class Level,
and Class and click [Search] button.

3. Enter No. of elective subject(s) to be taken in following school years (excluding
ApL) for the selected students.

4. A global option is available for user to assign the No. of elective subject(s) to be
taken in the following school years (excluding ApL) for all students shown on the
page. After entering the number in the global option, click the [Fill] button to assign
the number to all students.
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[S-APL14-01] Applied Learning > Application > Information for DLG (ApL) Application

School Year 2011
Cohort 2011-13
Class Level 81l - 2 Class Al -

Assign the no. of elective subject{s) to be taken in
the following years (excluding ApL) for all students

No. of elective subject(s) to be tak;n
in the foliowing school years
Student Name Class | Cis No Cohort (excluding ApL)

[4PL-S5 REPEATED | S5A " 80

2012113

[ 801" [ 2o010-12 |
‘ 2011-13

6 [CHAN WO THO S54 266" 2010-12 T\ 17 y NA )/
| 2011-13 l M
[APL STUDENT SIX | S358 [ 1 ( 200 “ 2011-13 | 5 ) 1 -
| |
gw WAL LUNG ’ SS5E ‘ , 7723 " 2011-13 | 3 | 3 | *
@Reset &9\
RE =7 5

For students taking four elective subjects~wwmman AplL course as cne of them, the ApL course will be regarded as the fourth
elective subject. This ApL course will HOT be subsidised by the Diversity Learning Grant.
* Record(s) NOT yet submitted to the EDB.

5. To confirm the changes, click the [Save] button.

6. To restore all records as previously saved, click the [Reset] button.

) Post-effects

Save Information for DLG (ApL) Application

» If students have outstanding Student Application not yet submitted to the EDB,
the corresponding Information for DLG (ApL) Application will be saved as
‘Student Application (Mode 1 and Mode 2)’ file in the Prepare Outgoing Data
function of the Data Communication function. Otherwise, Information for DLG
(ApL) Application will be saved as ‘Information for DLG(ApL) Application’
file.

L) Notes

Record(s) marked with " has/have not yet been submitted to the EDB.

When the ‘Information for DLG (ApL) Application’ file or ‘Student Application
(Mode 1 and Mode 2)’ file is being prepared or has been confirmed in the Data
Communication function, amendment of information is not allowed.

After the ‘Information for DLG (ApL) Application’ has been submitted to EDB,
user can still modify the Information for DLG (ApL) Application data and further
submit to the EDB. But only changed record will be sent.
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- Once the migration of new school year is completed and ApL parameter file for
next application cohort is imported, the number of non-ApL elective subjects taken
by students in the current / previous school year cannot be modified.

- For cross cohort student, one row for each cohort with corresponding boxes will be
shown. The information of the cohort other than the retrieved cohort will be dimmed,
e.g. if the retrieved cohort is 2011-13, other cohort like 2010-12 will be dimmed and
for displayed only. "NA" will be displayed in boxes accordingly.

- A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure” and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) courses are departed.

O  Critical Validations

- No. of non-ApL elective(s) taken by each student cannot exceed the maximum
number of non-ApL elective(s) in the corresponding cohort as stated in the ‘ApL
Parameter’ file.

2.3 Selection Result

Introduction

User can view the selection result of the student applications after receiving the
Selection Results of Mode 1 application from the EDB. Besides, user can prepare and
maintain the acceptance of the offer for the student applications.

2.3.1 Selection Result

L Function Description

Users can view the selection result for student application (Mode 1) and change the
enrolment status to Accept/Reject/Pending after the selection result is imported.

L Pre-requisites
‘Selection Results (Mode 1)’ file has been received from the EDB and imported in
Data Communication function successfully.

- Allineligible applications should have been withdrawn and submitted to the EDB.

“B  User Procedures
1. Click [Applied Learning] = [Selection Result] on the left menu.

2. To narrow down the number of records shown, select the appropriate Cohort,
Mode, Subject, Course Provider, Course Deliverer, Class Sequence No, ApL
Class Code, Class Level, Class, Selection Result, Enrolment Status, whether
to Exclude withdrawn record(s) submitted to the EDB and Student Agreement
and then click the [Search] button.
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3. Selection Results (Mode 1) received and imported will be shown in the Selection
Result column. User should then confirm the acceptance of offer by choosing one
of the Enrolment Status in the drop-down list.

[S-APLE2.01] Applad Losrning * Seleation Beaut

Colwott {ao1y-13 24

Mede s | Stilyect =
Comso Myavider Nl = Comse Dol er =l
CHss Sequnce Ho All = Apl Claks Codw a2l

Class Lol I Class [m =
Setection fesult W =1 Ensolinent St | YT
Excimde withdiaam recordis) subunitied te the EDB [~ Stindont Agieamont * TS|

n Soanch

TG accaptance of stfor fol ol studeints @L 6 3
»Bottom
m mp=r Fip==
R _mm

Se-w 1 Bs Ine 214 Seatere Cuisize Lack) LS NIA a doceessful g =
115 {§215) N4 &;Mulmﬁm Y Civd  Ciod Soccossbal| |§
g (S0P {S00F)

! 218 Fratern Quinize (Adl) T ¥TC N A Sorresstell |

(¢ 2 i e r
! 5
[EFreser | (T35
e [
Fevvariis)

* Recora(x) 0T yat sutendiod Lo tre D8
¢ Vgt agiceoc s lartammtt Paaae Wt wa et iwen racord 3)
* Sorool shousd rovide of shalerts apphyng e Appied Loarming courtes ang ther parerts wit the Shudert Agraemart Fored

4. To confirm the changes, click the [Save] button.
5. Torestore all records as previously saved, click the [Reset] button.

6. A global option is available for user to assign the Enrolment Status for all
successful applications (Mode 1) shown on the page. After selecting the desired
Enrolment Status in the global option, click the [Confirm] button to assign the
Enrolment Status.

7. To view all records of a student, click the corresponding hyperlink for the Student
Name. The records will be ordered by Cohort, Mode, Order of Preference,
Subject Code, Course Provider and Course Deliverer on summary screen [S-
APLO03-05]. (For details, please refer to Enrolment Summary function)

8. To view all records of a subject, click the corresponding hyperlink for the Subject.
The records will be ordered by Class / Class No. on summary screen [S-APLO03-
03]. (For details, please refer to Enrolment Summary function)

9. To view all records of a class, click the corresponding hyperlink for the ApL Class
Code. The records will be ordered by Class / Class No. on summary screen [S-
APLO03-04]. (For details, please refer to Enrolment Summary function)
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[ Post-effects

B

Save Enrolment Status

* The Enrolment Status will be saved as ‘Enrolment of Confirmation (Mode 1)’
file in Prepare Outgoing Data function of the Data Communication function.

Notes

3

Record(s) marked with " has/have not yet been submitted to the EDB.

When the ‘Confirmation of Enrolment (Mode 1) file is being prepared or has
been confiimed in the Data Communication function, amendment of the
information is not allowed.

After the ‘Confirmation of Enrolment (Mode 1)’ file is submitted to the EDB, the
student application record cannot be modified unless the EDB re-send the
‘Selection Result’ file to enable the Enrolment Status for modification.

After the deadline for submission of confirmation of enrolment (Mode 1),
e The global option for confirmation of the offer for all students will be disabled.
e Pull down menu in Enrolment Status will be disabled.
e “Reset” and “Save” buttons will be disabled.

¢ Confirmation of Enrolment data file cannot be prepared and sent in the Data
Communication.

The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.

If Selection Result = Successful (S) and Enrolment status = Enrolled / Withdrawn /
Rejected (E / W / R), no pull-down menu is available for confirmation of acceptance
of offer.

If the imported selection result and class code are the same as the data stored in
WebSAMS system, the enrolment status or the status of pull-down menu will
remain unchanged.

A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure” and "Data Communication” to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL courses
are departed.

Critical Validations

The no. of courses enrolled (including Mode 1 and 2, as well as course(s) enrolled
in previous cohort(s)) by a student cannot exceed the Enrolment Quota as stated in
the ‘ApL Parameter’ file.

A student could not enroll the same course (of same subject code) more than once
across all active cohorts, unless the previous application is withdrawn.
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- A student cannot accept a course which is forbidden against any of his active
enrolled courses across different cohorts (the forbidden combinations of courses
are specified in the ‘ApL Parameter’ file).

2.4 Withdrawal

Introduction

User can only view applied, enrolled and withdrawn applications. For the applied and
enrolled applications, user can withdraw the applications. If an application is withdrawn
but has not yet been submitted to the EDB, user is allowed to cancel the withdrawal.

2.4.1 Student Application Withdrawal

L Function Description

Users can withdraw the applied/enrolled student application or cancel the outstanding
withdrawn application if the ‘Student Application (Mode 1 and Mode 2)’ file has not
been prepared and submitted to the EDB.

0 Pre-requisites
- There is active student application (Mode 1 and Mode 2)

“B User Procedures
1. Click [Applied Learning] - [Withdrawal] on the left menu.

2. To narrow down the number of records shown, select the appropriate Cohort,
Mode, Subject, Course Provider, Course Deliverer, Class Sequence No, ApL
Class Code, Class Level, Class, Selection Result, Enrolment Status and
Student Agreement, and then click the [Search] button.
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3. To withdraw an application, check the checkbox next to the record and click the
[Withdraw] button.

4. To undo the withdrawal action which has not yet been submitted to the EDB, click
the [Undo] button.
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5. Toview aII records of a student click the correspondlng hyperlink for the Student
Name. The records will be ordered by Cohort, Mode, Order of Preference,
Subject Code, Course Provider and Course Deliverer on summary screen [S-
APL03-05]. (For details, please refer to Enrolment Summary function).

6. To view all records of a subject, click the corresponding hyperlink for the Subject.
The records will be ordered by Class / Class No. on summary screen [S-APLO03-
03]. (For details, please refer to Enrolment Summary function).

7. To view all records of a class, click the corresponding hyperlink for the ApL Class
Code. The records will be ordered by Class / Class No. on summary screen [S-
APL03-04]. (For details, please refer to Enrolment Summary function).

[  Post-effects
- Withdraw Student Application

e Student application not yet submitted to the EDB will be removed after
withdrawal.

* The status of records submitted to the EDB will be changed to ‘Withdrawn’.

* For student application already submitted to the EDB, the changes will be saved
as ‘Student Application (Mode 1 and Mode 2)’ file in the Prepare Outgoing
Data function of the Data Communication function.

¢ The withdrawal information submitted to the EDB cannot be modified again.

* The corresponding Enrolment Details (For piloting cohort(s) only) and
Information for DLG(ApL) Application will be removed if all applications of a
student have been withdrawn.

* Before the deadline for submission of student application (Mode 1), the order of
preference of all active Mode 1 applications will be automatically re-assigned in
sequential order.

* After the deadline for submission of student application (Mode 1), the order of
preference of all active Mode 1 applications will remain unchanged unless there
is cancellation of withdrawal application.

- Undo Withdrawn Student Application
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B

B

25

* Both before and after the deadline for submission Student Application (Mode 1),
the order of preference of active Mode 1 application of the student will be
automatically re-assigned in sequential order and the order of the withdrawn
application is assigned to the end of the queue.

Notes

Record(s) marked with " has/have not yet been submitted to the EDB.

When the ‘Student Application (Mode 1 and Mode 2) file is being prepared or
has been confirmed in the Data Communication function, withdrawal of
application is not allowed.

After the ‘Student Application (Mode 1 and Mode 2)’ file is submitted to the EDB,
the ‘un-do’ of withdrawn student application is not allowed.

After the deadline for submission of withdrawal of student application (Mode 1 &
Mode 2),

e “Withdraw” button will be disabled.

e Student Application (Mode 1 & Mode 2) file cannot be prepared and sent in
the Data Communication.

When users select previous cohort as searching criteria, a prompt message “The
Student Application(s) and Withdrawal(s) of the previous cohort cannot be
performed after [deadline]” will be shown. [deadline] is extracted from ApL
parameter file of the respective previous cohort- “Deadline for submission of
withdrawal of student application (Mode 1 & Mode 2)”.

The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.

A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.

A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure” and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL courses
are departed.

Critical Validations

User cannot un-do the withdrawn application if the number of application has
exceeded the quota stated in the ‘ApL Parameter’ file. The courses enrolled in
previous cohort(s) are also included.

Enrolment Details (For piloting cohort(s) only)

Introduction
User can prepare and maintain the information on whether the students are following a
curriculum recommended by the Curriculum Development Council (CDC).
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This function will be deactivated (view only) from 2010-12 cohort onwards (after the
import of the ‘ApL Parameter’ file for the 2010-12 cohort or after).

2.5.1 Maintain Enrolment Details

L Function Description

User can prepare and maintain the information on whether the students are following a
curriculum recommended by the CDC.

L Pre-requisites
- Allineligible applications should have been withdrawn and submitted to the EDB.

- Class Details (Mode 2) for the current year of study should have been submitted
to the EDB (for Mode 2 applications only).

- The function will not be available if

o The system has not migrated to the new school year.

e There are ineligible applications or schedule conflicts.
There are changes on Contact Information, School Application (Mode 2),
Student Application (Mode 1 and Mode 2), Confirmation of Enrolment
(Mode 1), Class Details (Mode 2) or Student Departure not yet submitted to
the EDB.

e There are Student Applications (Mode 1) pending for Selection Results or
Class Schedule.

“§  User Procedures

1. Click [Applied Learning] - [Enrolment Details (For piloting cohort(s) only)]
on the left menu.

2. Enrolment Details including Student Name, Class, Class No, STRN, Cohort,
Following a Curriculum Recommended by the CDC and Status of the
selected students will be shown on screen [S-APL07-01].

3.  To narrow down the number of records, select the appropriate Cohort, Class
Level, Class and Following a Curriculum Recommended by the CDC and
click the [Search] button.
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4. User should update the information on whether the selected student(s) is/are
Following a Curriculum Recommended by the CDC.

5. Torestore all records as previously saved, click the [Reset] button.

6. To confirm the changes, click the [Save] button.

L0 Post-effects
- Save Enrolment Details
e The changes on Enrolment Details (For piloting cohort(s) only) will be

saved as ‘Enrolment Details’ file in the Prepare Outgoing Data function of
the Data Communication function.

L]  Notes
- Record(s) marked with **’ has/have not yet been submitted to the EDB.

- The Enrolment Details (For piloting cohort(s) only) should be submitted for
each Year of Study. The information for the previous year will be cleared during the
migration to the next school year.

- Enrolment Details (For piloting cohort(s) only) of all cohorts entered will be
read-only after importing the ‘ApL Parameter’ file of the 2010-12 cohort or after in
Data Communication function successfully.

- If system migrates to school year 2012, Enrolment Details (for piloting
cohort(s) only) will be removed.

[ Critical Validations

- The information for ALL students with active applications or enrolments should be
provided.
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2.6 Student Departure

Introduction

User can enter the intentions of the departed students on whether they will continue
the study of ApL courses and their destinations. Forms can also be generated for the
departed students for submission to the new school to which they are admitted in
order to continue the study of ApL courses.

When the student returns from departure, the system will restore the applications.
User can then continue to process the application in normal operation.

2.6.1 Update Student Departure Information

(L] Function Description

User can enter the intentions of the departed students on whether they will continue
the study of ApL courses and their destinations. Forms can also be generated for the
departed students to bring to the new school to which they are admitted in order to
continue the study of ApL courses.

L] Pre-requisites
- The student departed has applied for / enrolled in ApL course(s).

“§  User Procedures

1. Click [Applied Learning] = [Student Departure] on the left menu.

2. The Student Name, Departure Year, Class Name, Class No. and STRN of the
departed students will be shown.

3. To narrow down the number of records, select the appropriate Cohort.
4. User should enter the information on Student’s Intention on whether to continue
the study for each application and Student’s Destination for each departed

student.

5. Torestore all records as previously saved, click the [Reset] button.

[5-APLOE-#1] Appliad Lesmuing © Ssudent Depaitil »

Cahort 20106-12 £

St l| 008 ABOUNE U & Copry of Ths £ oIt To T departing 41 -nuclunl it Thiets subandt The Tollowiivg 801 matien 10 The c(-o v1 1 1 (K Fot . ot s s, phease LJ 1
Departing Student List

Class
b R L B 4 80 - Sports H]IH WEI ‘i - Farled N/A

'cm:h " ui SCTE) {OCPE)
an-ll-mh;D-'.h‘Hnﬁ-\H 9&0‘.! | L"Em |

Managenont (A
21012 s B01 - Commernin] OEK niee | M Bucceesfsl Ewralled
Comtc Art (Apl) (1iPACE) {LiPACE)

Rertart
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6. To confirm the changes, click the [Save] button.

7. User can check the checkbox to select students and click the [Print Report for
Departing Student] button to generate the ‘Form for Reporting Student
Departure’ for the departed student.

[lJ  Post-effects
- Save Student Departure

e The changes on Student Departure will be saved as ‘Student Departure’
file in the Prepare Outgoing Data function of the Data Communication
function.

e Application history of the departed students will be removed from the
Enrolment Summary, Student Application, Selection Result and
Withdrawal.

- Print Form for Departing Student

e The report ‘Form for reporting student departure’ will be generated and the
status will be saved.

[l  Notes
- Record(s) marked with **’ has/have not yet been submitted to the EDB.

- Information submitted to the EDB cannot be modified again.

- The ‘Form for Student Departure’ can be generated even if the information has
not been submitted to the EDB.

- If the ‘Form for Student Departure’ has not been generated, the ‘Student
Departure’ data file cannot be prepared in the Data Communication function.

- When the ‘Student Departure’ data file is being prepared or has been confirmed in
the Data Communication function, amendment of the corresponding information is
not allowed.

- When changing the schooling status of student from departure to others, the ApL
application records will be restored. All the original Selection Result and
Enrolment Status will be restored except

i. for Mode 2, the school application is withdrawn, the student application’s
Selection Result and Enrolment Status will be restored as ‘N/A’ and
‘Withdrawn’ respectively.

ii.  for enrolled student application, if the departure record(s) are submitted to EDB
via CDS and the student intention is ‘withdraw’, the student application’s
Selection Result and Enrolment Status will be restored as ‘N/A’ and
‘Withdrawn’ respectively. (If the departure information has not yet been
submitted, the original Selection Result and Enrolment Status will be
restored.)

In both of the above cases, user is not required to submit the ‘Student
Application (Mode 1 and Mode 2)’ file to the EDB again.

- For the departure record(s) which is created before the import of the BUILD version
1.5.2.25012010 / 2.0.1.25012010, where the system does not store the original
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status, the enrolment status and selection result status will be recovered as the
status stored in Student Departure function.

- The related student applications will not be displayed on this page after the student
is returned from departure. User can view such records in the Enrolment
Summary / Student Application / Selection Result / Withdrawal function.

- For the departed Mode 2 student, only the option “Withdraw” for the "Student’'s
Intention" will be shown.

L Critical Validations:
N/A

2.7 Application for ApL (Chi)
Introduction
User can set up the contact information to submit school applications, class details and
to apply for ApL (Chinese) courses for the students.

2.7.1 Contact Information

O Function Description
User can set up the contact information for all the active cohorts.

B

Pre-requisites

- ‘ApL Parameter’ file of ApL Chinese should have been imported successfully
through the Process Incoming Data function for application for the coming
cohort.

“®  User Procedures

1. Click [Applied Learning] - [Application for ApL (Chi)] > [Contact
Information] on the left menu.

2. Enter the information for the coming cohort and click the [Save] button to confirm
the changes.
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User: sopec! Login Time: 243072012 12:10 Looow | telp | TR
RICTED) Current School Year: 2014 24 October 2014 10

A [SAPLIS O Apphet Learmeng > Agpdcation Tor APLICunese| » Comtie? btlurmati

Pesse entel Uve Comtact mdormation

3. Torestore all records as previously saved, click the [Reset] button.

4, Status shows whether the records are submitted to EDB.

O Post-effects
- Save Contact Information
¢ Contact Information will be saved for each mode for all active cohorts.

* The Contact Information will be saved as ‘Contact Information (ApL
Chinese)’ in Prepare Outgoing Data function of the Data Communication
function.

B

Notes
- The Mode of Contact Information for ApL (Chinese) is set to “2” by default

- The Contact Information of all cohorts will be shown but only that of the active
cohorts can be edited.

- A maximum of 2 records can be maintained per mode per cohort.
- Toremove a record, clear all corresponding fields and save the changes.

- When the ‘Contact Information (ApL Chinese)’ data file is being prepared or has
been confirmed in the Data Communication function, amendment of the
corresponding information is not allowed.

L Critical Validations

- User should input Chinese characters for Chinese Name, alphabets for English
Name, and valid format for Email.

- Duplicated records of the same mode and same cohort will not be allowed.

Copyright © 2014. Education Bureau. The Government of the HKSAR. Page 43
All Rights Reserved.



WebSAMS
User Manual Version 1.9

2.7.2 Add Student Application by Course

L Function Description
User can add student applications of ApL (Chinese) by course.

[l Pre-requisites

- ‘ApL Parameter’ file of ApL (Chinese) should have been imported successfully
through the Process Incoming Data function for application for the coming cohort.

- Contact Information (ApL Chinese) should have been prepared and submitted to
the EDB.

- For Student Application, the corresponding ‘School Application (ApL Chinese)’
should have been prepared and submitted to the EDB.

- Allineligible applications should have been withdrawn and submitted to the EDB.

‘B User Procedures

1. Click [Applied Learning] = [Application for ApL (Chi)] = [Student Application]
on the left menu.

2. Select a course by choosing the Subject, Course Provider, Course Deliverer,
Class Seq. No. and ApL Class Code and click the [Proceed] button.

: superl Login Time: 08/12/2014 17:48 Logout | Help | B3Zhk
............................... Current School Year: 2014 8 December 2014 11

A [S-APL16-01] Applied Learning > Application for ApL{Chinese) > Student Application > By Course

By Euias By Batch
| Applied Learning Course Selection

Cohort 2015-17
Enrolment Sum Mode 2 Subject 685 - Chinese for the Jervice Industry (fpl) v|
[= icati Course Provider HEBU{SCE) w| Course Deliverer |HEBU(SCE) w
i Class Sequence No |1 s ApL Class Code a6
Withdrawal Proceed <] Back
Student Departi i N
The stude application (Mode 2) cannot be amended after 23/01/2015.
w  Application for

Contact Infol 2

School Appli
Class Details

Enrolment Su

Data Communid

3. Enter the Class / Class No. to select students, and then click the [Proceed] button
to continue.

Copyright © 2014. Education Bureau. The Government of the HKSAR. Page 44
All Rights Reserved.



WebSAMS

User Manual Version 1.9
gz By Batch sBottom
Course Information
Cohort 2015-17
Mode 2 Subject 635 - Chineze for the 3ervice Industry (Apl)
Course Provider HEBU(ECE)  Course Deliverer  HEBUCECE )
Class Sequence No 1 ApL Class Code Al
Student Search
: [ v [ ]
2 [ v [ ]
: [ v [ ]
! [ V] [ ]
’ [ v [ ]
’ [ v [ ]
7 3 | v] ]
{4 [ v [ ]
4 [ v [ ]
10 ¥ [ v []
[ add [ Proceed ][ <JBack | ~Top

4. A list of selected students will be shown on screen [S-APL16-03]. User can then
check the checkbox to select students for application.

[S-APL16-03] Applied Learning > Application for ApL(Chinese) > Student Application > By Course

iy Eui;4) By Batch
Course Information

2015-17
Mode 2 Subject 685 - Chinese for the Service Industry (ApL)
Course Provider HEBU(SCE) Course Deliverer  HIBU{SCE)

1

Class Sequence No ApL Class Code Ab

Student
Class Class No STRN Contact Tel Agreemant 4
|
| ISQ jefore 53 B 1 \
is dent B ‘ 54 - 44 | 3 ‘V123t*" %24241;*': | O
! F‘“u“g Han ‘ 54 - 48 | 4 122091"" ;‘2434"" ‘
\[34 demote 3 2 5 _‘ S4 - 4k | 11 ‘{22457":: ‘2687"*** ’
{33 transfer 83 ‘ S4 - 4p ’ 25 122317'*'* ‘12345"‘“"’ | |
{C an Ting \ §4 - 4 | % Koo ]2434"" \ ] /
Vo 10 R usTTR ‘\ /
[ Ld save | [ <JBack |
Remark(s} :

* School should provide all students applying for Applied Learning courses and their parents with the "Student Agreement Form".

All compieted forms should be collected and retained by school, The form can be downloaded from the EDB website
(bitp://www.edb.gov.hk/apl).

5. Check the checkbox under Student Agreement if the student has submitted the
Student Agreement Form to school.

6. To confirm the changes, click the [Save] button.

)  Post-effects
- Add Student Application by Course

Copyright © 2014. Education Bureau. The Government of the HKSAR. Page 45
All Rights Reserved.



WebSAMS
User Manual Version 1.9

B

* The changes on Student Application of ApL Chinese will be saved as ‘Student
Application (ApL Chinese)’ file in the Prepare Outgoing Data function.

Notes

The Mode of Student application for ApL Chinese is set to ‘2’ by default.
Student can only apply for courses of the latest cohort.
The Student Agreement is student-based.

Student Applications of ApL Chinese cannot be submitted to the EDB if the
Contact Telephone of the student is not available or Student Agreement Form
has not been submitted by the student to the school. User should enter the
information in the Student module and ApL module respectively.

After the deadline for submission of student applications of ApL Chinese ,the
outstanding student applications cannot be amended.

After the deadline for submission of withdrawal of student application, users are not
allowed to prepare and send ‘Student Application (ApL Chinese)’ file in the Data
Communication

A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure" and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) Chinese courses are departed.

Critical Validations:

Course applications are automatically enrolled, a student cannot apply for the same
courses (with the same subject code) more than once across all active cohorts
and any mode, unless the previous application is withdrawn.

The no. of courses applied (including course(s) enrolled in previous cohort(s)) by a
student cannot exceed the application quota as stated in the parameter file of ApL
Chinese.

The no. of courses enrolled (including course(s) enrolled in previous cohort(s)) by a
student cannot exceed the Enrolment Quota as stated in the ‘ApL Parameter’ file
of ApL Chinese.

A student cannot enroll in a class with a schedule which clashes with his enrolled
courses.

A student cannot apply for a course which is forbidden against any of his active
enrolled courses across different cohorts (the forbidden combinations of courses
are specified in the ‘ApL Parameter’ file of ApL Chinese).

A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.

2.7.3 Add Student Application by Batch

[N

Function Description
User can add student application of ApL Chinese by batch.
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[l Pre-requisites

- ‘ApL Parameter’ file of ApL Chinese should have been imported through the
Process Incoming Data function successfully for application for the coming cohort.

- Contact Information (ApL Chinese) should have been prepared and submitted to
the EDB.

- For Student Application, the ‘School Application (ApL Chinese)’ should have
been prepared and submitted to the EDB.

- Allineligible applications should have been withdrawn and submitted to the EDB.

B User Procedures

1. Click [Applied Learning] -> [Application for ApL Chinese] - [Student
Application] on the left menu.

2. Click the [By Batch] tab.

3. To select all the students from a class, select [By Class] and click the [Proceed]
button.

I ter: uper! Login Time: 24102014 1010 Logout | Hoip | #SURA
Current School Year: 2014 24 October 2014 11:34

[S-APLIG-O4] Applied Lasrming > Application Tor APL(Chewse) » Student Applicaton

ﬁ.—.m“"' +Bottom
Cobort 2015-17

®' By Class v « 3
By Studont

é

TN

Tl

4. To select individual student, select [By Student] and specify the Class and Class
No and click the [Proceed] button.

5. On screen [S-APL16-05], a list of the selected students with their application
history will be shown. Applications not yet submitted to the EDB can still be
modified. A blank record will be available if there is quota left for application. User
should specify which course(s) to apply for each student by selecting Subject,
Course Provider, Course Deliverer, Class Seq No. and ApL Class Code.
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|55 %5 Applimt Laurrvany + Apptiastion |

R

B weset ) (1 vww [ utat |

o 7 [ g (s

6. ApL Chinese courses are automatically enrolled.
7. Torestore all records as previously saved, click the [Reset] button.

8. To confirm the changes, click the [Save] button.

L] Post-effects
- Add Student Application by Batch

* The changes on Student Application will be saved as ‘Student Application
(ApL Chinese)’ file in the Prepare Outgoing Data function.

L]  Notes
- The Mode of Student application for ApL Chinese is set to ‘2’ by default.

- Student can only apply for courses of the latest cohort.
- Record(s) marked with **’ has/have not yet been submitted to the EDB.
- The Student Agreement is student-based.

- Student Applications of ApL Chinese cannot be submitted to the EDB if the
Contact Telephone is not available or Student Agreement Form has not been
submitted by the student to the school. User should enter the information in the
Student module and ApL module respectively.

- After the deadline for submission of student application, the outstanding student
applications cannot be amended.

- After the deadline for submission of withdrawal of student application of ApL
Chinese, users are not allowed to prepare and send Student Application (ApL
Chinese) file in the Data Communication

- The sorting order of student records is by School Class -> by Class No. -> by
Subject Code.
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L4 Critical Validations

Course applications are automatically enrolled, a student cannot apply for the same
courses (with the same subject code) more than once across all active cohorts
and any mode, unless the previous application is withdrawn.

The no. of courses applied (including course(s) enrolled in previous cohort(s)) by a
student cannot exceed the application quota as stated in the parameter file of ApL
Chinese.

The no. of courses enrolled (including course(s) enrolled in previous cohort(s)) by a
student cannot exceed the Enrolment Quota as stated in the ‘ApL Parameter’ file
of ApL Chinese.

A student cannot enroll in a class with a schedule which clashes with his enrolled
courses.

A student cannot apply for a course which is forbidden against any of his active
enrolled courses across different cohorts (the forbidden combinations of courses
are specified in the ‘ApL Parameter’ file of ApL Chinese).

A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.

2.7.4 School Application

B

Function Description
User can prepare and maintain school application of classes of ApL Chinese.

Pre-requisites

‘ApL Parameter’ file of ApL Chinese should have been imported successfully
through the Process Incoming Data function for application for the coming cohort.

Contact Information (ApL Chinese) should have been prepared and submitted to
the EDB.

User Procedures

1. Click [Applied Learning] -> [Application for ApL Chinese] - [School

Application] on the left menu.

The Subject, Course Provider, Course Deliverer, Class Sequence No., ApL
Class Code, Estimated Number of Students in the Class and whether it is a
Collaborative Class with Other School(s) of all the active applications will be
shown. The list will be sorted by the Subject, Course Provider, Course Deliverer
and Class Seq No.

To narrow down the number of records shown, select the appropriate Cohort and
Status.
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1 Login Time: 08/12/2014 17:48 Logout | Help (N
Current School Year: 2014 8 December 201

= Applied Learning ; : S : S
[S-APL17-01] Applied Learning > Application for ApL{Chinese) > School Application

Enrolment Sum

» Application
Selection Resu
Withdrawal

A tive v

Cohort 015-17 w Status

Collaborative
Class with Other

Student Depart| School(s)

Subject Provide De
685 - Chinese for the HEEU(2CE ) HEBE Y fotive
wervice Industry (Apl)
685 - Chinese for the HEBU(SCE ) HEBU{BCE ) i 2 s betive
Service Industry (Apl) S~
A26 - Practical Chinese in  |HECT HECT 1 T Ay M Active
Hospitality (4pl)
686 - Practical Chinesze in  |HECT HECT 2 3 i Aotive
Hospitality (&pl)

[ Cancel flass @ Reget

Class Details
Enrolment Su

mlimlislls] = |

Add Class

Report

Data Communid

HKEAA The schpol applicationsprie?) cannot peName - 015.

FMP The als of scilocpapjication (r.1 sggmitfed after 31/082017.

SPA
Student Activity Su
SFAA

4. User can modify the Estimated Number of Students in the Class and whether it
is a Collaborative Class with Other School(s) for records not yet submitted to

the EDB.
5. To confirm the changes, click the [Save] button.
6. To restore all records as previously saved, click the [Reset] button.

7. To cancel a class, check the checkbox of the class. User should then click the
[Cancel Class] button to confirm the cancellation.

8. To undo the cancellation action for records not yet submitted to the EDB, click the
[Undo] button.

[S-APLAT-01] Applied Learning > Application for ApL{Chinese) > School Application

Cohort 2015-17 w Status Cancelled s

Course Collaborative Class
with Other School Status

Subject (s)

] 626 - Practical Cancelled

Chineze in Hospitality
ApLy

O 626 - Practical
Chineze in Hospitality
{ApL)

Add Class || Cancel Class |E_E,| Reset H Save
8

Cancelled

# Student(s) from other schoolz should not be included.

* Record(s) NOT yet submitted to the EDB

The school applications (Mede 2) cannot be amended after 311272014,

The withdrawals of school application (Mede 2) cannot be submitied after 31/08/2017.

9. To add new records, click the [Add Class] button and screen [S-APL17-02] will
be shown.
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10. Select Subject, Course Provider, and Course Deliverer and indicate whether
the class is a Collaborate Class with Other Schools in the drop down lists and
enter the Estimated No. of Students in the Class.

11. To confirm the changes, click the [Save] button.

[S-APL17-02] Applied Learning > Application for APL{Chinese) > School Application

Cohort ;EE”

Course

SIN
] [ |
7 ‘I~
il v v]
il v vl
d ‘™

# Student(s) Xom other schools should not be included.

11

] Post-effects
- Save School Application

* The changes on School Application of ApL Chinese will be saved as ‘School
Application (ApL Chinese)’ file in the Prepare Outgoing Data function of the
Data Communication function.

- Cancel Class

* Records not yet submitted to the EDB will be removed after cancellation.
* The status of records submitted to the EDB will be changed to ‘Cancelled’.

L]  Notes
- Record(s) marked with **’ has/have not yet been submitted to the EDB.

- Student(s) from other schools should not be included in the Estimated No of
Students in the Class.

- The system will automatically assign different Class Sequence Numbers to
classes of the same Subject, Course Provider and Course Deliverer.

- Amendment (except ‘Cancel Class’) is not allowed for records already submitted to
the EDB.

- When the ‘School Application (ApL Chinese)’ data file is being prepared or has
been confirmed in the Data Communication function, amendment of the
corresponding information is not allowed.

- After the deadline for submission of school application of ApL Chinese, the “Add
Class” button will be disabled.

- After the deadline for submission of withdrawal of school application of ApL
Chinese, the “Cancel Class” button will be disabled. Users are not allowed to
prepare and send School Application (ApL Chinese) file in the Data
Communication.
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- A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure” and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) courses are departed.

L4 Critical Validations

- Class(es) with application(s) / enrolment cannot be cancelled. User should
withdraw all related application(s) / enrolment first.

2.7.5 Class Details

L Function Description

User can prepare and maintain the class schedule of applications (Mode 2) of ApL
Chinese.

L Pre-requisites
- School Application(s) of ApL Chinese should have been prepared and submitted
to the EDB.

- 'ApL class code’ file of ApL Chinese should have been imported successfully
through the Process Incoming Data function.

“B  User Procedures

1. Click [Applied Learning] = [Application for ApL Chinese] - [Class Details]
on the left menu.

2. The information on Subject, Course Provider, Course Deliverer and Class
Sequence Number of the School Application of ApL Chinese will be displayed.
To narrow down the records, select the appropriate Cohort.

3. User can update the Class Schedule (Day, Start Hour and Minute, End Hour
and Minute) for the classes of ApL Chinese.

4. User can click the [Add] button for each year of study to add an additional
schedule for a class.
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5. Torestore all records as previously saved, click the [Reset] button.

6. To confirm the changes, click the [Save] button.

[l]  Post-effects
- Save Class Details
* The changes on Class Details will be saved as ‘Class Details (ApL Chinese)’

file in the Prepare Outgoing Data function of the Data Communication
function.

(L] Notes
- Record(s) marked with *’ has/have not yet been submitted to the EDB.

- The ApL Class Code is provided by the EDB. User should import the ‘ApL Class
Code’ of ApL Chinese data file through the Process Incoming Data function

- Records of Class Schedule can be entered only after the ApL Class Code of ApL
Chinese is received and imported successfully.

- To remove a Class Schedule, select ‘blank’ for the Day field (all corresponding
fields will be cleared).

- When the ‘Class Details (ApL Chinese)’ data file is being prepared or has been
confirmed in the Data Communication function, amendment of the corresponding
information is not allowed.
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- A message "There is outstanding record(s) of departed student(s) not yet submitted
to the EDB. Please go to "Student Departure"” and "Data Communication" to
complete the departure process as soon as possible." is shown to alert school to
take necessary action in ApL module when some students applied for ApL/ ApL
(Chinese) Chinese courses are departed.

B

Critical Validations

- When more than one lesson is inputted for a class, the lesson days and times
cannot overlap with each other.

2.7.6 Enrolment Summary

[ Function Description

User can view the summary of all student applications of ApL (Chinese) and their
status. User can also withdraw a student enrolment.

O Pre-requisites

- ‘ApL Parameter’ file of ApL Chinese should have been imported successfully
through the Process Incoming Data function for application for the coming cohort.

- Contact Information of ApL Chinese should have been prepared and submitted to
the EDB.

- For Student Application, the corresponding ‘School Application (ApL Chinese)’
file should have been prepared and submitted to the EDB.

- Allineligible applications should have been withdrawn and submitted to the EDB.

“B  User Procedures

1. Click [Applied Learning] > [Application for ApL Chinese] - [Enrolment
Summary] on the left menu.

2. To narrow down the number of records shown, select the appropriate Cohort,
Mode, Subject, Course Provider, Course Deliverer, Class Sequence No, ApL
Class Code, Class Level, Class, Selection Result, Enrolment Status, whether
to Exclude withdrawn record(s) submitted to the EDB and Student
Agreement, and then click the [Search] button.

3. To view all records of a subject, click the corresponding hyperlink for the Subject.
The records will be ordered by Class / Class No. on summary screen [S-APL19-
03].
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[S-APLIROT) Appled Learning > Apphoation for ApL{Chineae) » Esvnlimant Summary

Cobort
Mode Satyect 1288 - Poactical Chinese in Hoapitality (Apl) v
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[S-APL19-03] Applied Learning > Application for ApL{Chinese) > Enrolment Summary

By Course
Cohort 2015-17
Subject 686-Practical Chinese in Hospitality (ApL)

Student Name| Ciass Class STRN |Contact Tel Student a Seq |Class Selection |Enrolment Status
No Agreement No | Code] Result Status
-4 2 ¥ HECT — |HECT

[Cheung Man | 84 [Zzog1*== [2484*= | 2 [ 1 | A% [Successful | Enrolled |
[To 10 [84 - 45| 88 [pe6I**= [24577% | ¥ [ 2 KT HECT [ 1 | &4 [Successful | Enrolled |
To 1 [S4 - 4B [ 1 [I604*=== [122**** [ ¥ [ "2 HKCT — HECT [2 [ --- [Successful | Enrolled |
To 6 [S4-4C | 1 [6665%=* [4557**== | ¥ [ 2 [HKCT HECT [ 1 | &4 [Successful | Enrolled |
[To 5 [S4 - 4C [ 15 [Y175%" [2084087*** | ¥ [2 [HECT HECT [ 1 | A% [Successful | Enrolled |
[To 8 [84 - 4D [ 12 [L763%= [145%= [ ¥ [2 KT HECT |1 | &4 [Successful | Enrolled |
[To 9 [84 - 4E [ 1 [H260**** [354*=== [ ¥ [ 2 [HKCT HECT [ 1 | A% [Successful | Enrolled |
Eclose

Remark(s) :

* Record(s) NOT yet submitted to the EDB

# Ineligible application(s)/enrolment. Please withdraw thisithese record(s).

* School should provide all students applying for Applied Learning courses and their parents with the ‘Student Agreement Form'.

All completed forms should be collected and retained by scheol. The form can be downlcaded from the EDB website (hitp://w w w.edb.aov.hk/apl).
@ Record(s) from the previous cohori(s)

4. To view all records of a class, click the corresponding hyperlink for the ApL Class
Code. The records will be ordered by Class / Class No. on summary screen [S-
APL19-04].
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[S-APL19-04] Applied Learning > Application for ApL(Chinese) > Enrolment Summary
By ApL Class Code

Cohort 2015-17

Mode 2 Subject 686-Practical Chinese in Hospitality {fpL)

Course Provider HKCT  Course Deliverer HECT

Class Sequence No 1 ApL Class Code A

Class Schedule Year of Study - 1 { Mon 07:00-09:00 )
mEMI
[Cheung Man [S4 - 4| 4 [ZZo81™= [2484%~ [ [ Successful | Enrolled [ |
[To 10 [S4 - 46| 88  [Pe6I****  [24577** [ Y | Successful | Enrolled [ |
[To 6 |4 - ac | 1 [GBB5***=  [4557***= [ ¥ [ Successful | Enrolled [ |
To 5 [§4 -4C[ 15  [f175*= [298a087~= | ¥ [ Sucessrul | Enialied I I
[To 8 [Sa -4 12 [L763**= [145%= [ ¥ [ Successful | Enrolled [ ‘
[To 9 {4 - 4E | 1 [H26D***== [354*=== [ ¥ | Successful | Enrolled [ |
B close

Remark(s}:

* Record(s) NOT yet submitted to the EDB
# Ineligible application(sj/enrolment. Please withdraw this/these record(s).
* School should provide all students applying for Applied Learning courses and their parents with the "Student Agreement Form'.

All completed forms should be collected and retained by school. The form can be downloaded from the EDB website (http://www.edb.gov. hk/apl}
@ Record(s) from the previous cohort(s)

5. To view all records of a student, click the corresponding hyperlink for the Student
Name. The records will be ordered by Cohort, Mode, Subject Code, Course
Provider and Course Deliverer on summary screen [S-APL19-05].

[S-APL19-05] Applied Learning > Application for ApL(Chinese) > Enrolment Summary

By Student

Class Level Secondary 4 Class 44

Class No 4 STRN ZZ081%***

Student Name Cheung Man Contact Tel 2484****

Student Agreement * Y

m ol Selection | Enrolment M
No Code Result Status

' 2015-17 ‘ 2 686-Practical Chinese in HI(CT lHI(CT Successful Enrolled
[Hospitality (ApL) '

X close

Remark(s):

* Record(s) NOT yet submitted to the EDB

# Ineligible application(s ¥enrolment. Please withdraw thisithese record(s).

* School should provide all students applying for Applied Learning courses and their parents with the "Student Agreement Form'.

All completed forms should be collected and retained by school. The form can be downloaded from the EDB website (http://www.edb.gov hk/apl).

6. To withdraw an application, check the checkbox next to the record and click the
[Withdraw] button. To undo the withdrawal action which has not yet been
submitted to the EDB, click the [Undo] button.
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ISAPLIS 39) Apptnd Loarmang » Apgicartsn fur Al iCMness) » [t Semm

Cohort {33517 v
ot v Sutpct (€85 - Clarese foi 1 Zervice tidustry (L) v
Course Provider ] v Course Debvorer Al vl
Chans Soguesco Ko i Apl Class Coda (A1 ]
Clas Lowwl ., Class W1 v
Selecon Rewuk ) vl Enroment Statue (R~
EXCUBE WINIIWN FCNS(3) Submied 10 e E0B 17 ' S:deat Agroemant + (TR
[ B sewred |
’Eﬂmﬂ ﬁmﬂﬂ
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2 owtanes By wowsl The SIrr can be Sowrkanded bem Sw FDD webete |R5 0 o BLEze 1A

svenmnd sfer JJULT0IE

1 b wsteatind wiher 210

7. To edlt one or more records on screen [S-APL19-02], check the checkbox next to
the record(s) and cI|ck the [Edlt] button

(S AMLIS-UZ) Apphwedd L eammg » AgpMsation Yo AgLID hvese| » Lk

Cohon NL3- 17

] | Stusem

fox | ln\ ] ot
Ll‘ Clds \ P Shumeat Memne A0 %o
IS -0) 2 i v 2 A5-Chinmse for the Service Indeatry (A1 MEREOCT) WO ST ) =g M wcrwezta )
4 vl v v ~ v

B et | [ e | [k ]

ent Agrewswet Fox

@ S08 wetale (12 e o) a0 feuagl

Tha wfuttawal of stxien! appicEnrn CwTe b sstveiied afer JUDO0T

[  Post-effects
- Save Student Application
* The changes on Student Application will be saved as ‘Student Application

(ApL Chinese)’ file in Prepare Outgoing Data function of the Data
Communication function.

- Withdraw Student Application

* Records not yet submitted to the EDB will be removed after withdrawal.

* The status of records submitted to the EDB will be changed to ‘Withdrawn’.

* The changes will be saved as ‘Student Application (ApL Chinese)’ file in the
Prepare Outgoing Data function of the Data Communication function.

* The withdrawal information submitted to the EDB cannot be modified again.

Notes
- The Mode of Student application for ApL Chinese is set to ‘2’ by default.
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- Record(s) marked with “*’ has/have not yet been submitted to the EDB.

- Records of departed student will not be displayed. User can view such records in
the Student Departure function.

- When the ‘Student Application (ApL Chinese)’ data files are being prepared or
have been confirmed in the Data Communication function, amendment of the
information is not allowed.

- After the system migrates to new school year, a prompt message will be given to
alert user that ‘Student Particular Update’ file has not yet been submitted to the
EDB until the user submits the file.

- After the deadline for submission of student application of ApL Chinese, the
outstanding student applications cannot be amended

- After the deadline for submission of withdrawal of student application of ApL
Chinese, the “Withdraw” button will be disabled; user cannot withdraw any student
application of ApL Chinese. Also, users are not allowed to prepare and send
Student Application ApL Chinese file in the Data Communication.

- When users select previous cohort as searching criteria, a prompt message “The
Student Application(s) and Withdrawal(s) of the previous cohort cannot be
performed after [deadline]” will be shown. [deadline] is extracted from ApL
parameter file of ApL Chinese of the respective previous cohort- “Deadline for
submission of withdrawal of student application”

- The sorting order of student records is by School Class -> by Class No. -> by
Subject Code.

- A message "There is outstanding record(s) of departed student(s) not yet
submitted to the EDB. Please go to "Student Departure" and "Data
Communication” to complete the departure process as soon as possible." is
shown to alert school to take necessary action in ApL module when some
students applied for ApL/ ApL (Chinese) Chinese courses are departed.

B

Critical Validations

- Course applications are automatically enrolled, a student cannot apply for the same
courses (with the same subject code) more than once across all active cohorts
and any mode, unless the previous application is withdrawn.

- The no. of courses applied (including course(s) enrolled in previous cohort(s)) by a
student cannot exceed the application quota as stated in the parameter file of ApL
Chinese.

- The no. of courses enrolled (including course(s) enrolled in previous cohort(s)) by a
student cannot exceed the Enrolment Quota as stated in the ‘ApL Parameter’ file
of ApL Chinese.

- A student cannot enroll in a class with a schedule which clashes with his enrolled
courses.

- A student cannot apply for a course which is forbidden against any of his active
enrolled courses across different cohorts (the forbidden combinations of courses
are specified in the ‘ApL Parameter’ file of ApL Chinese).

- A student cannot re-apply for the same course if the withdrawal of this course has
not been submitted to the EDB.
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2.8 Report
Introduction
User can generate reports for record purpose or for schools’ and students’
consumption.

2.8.1 Search Report Template

[ Function Description

User can select the template of the report to be generated. Details of individual reports
are described in the corresponding sections.

Pre-requisites
N/A

“§  User Procedures

1. Click [Applied Learning] = [Report] on the left menu.

2. Select the Category and Language and click the [Search] button.

Award & Punishme] i i
~ [S-APL09-01] Applied Learning > Report

Assessment

SLP

Special Assessmel Category 2 811 Categaries v
Staff Deployment Language, (O] Englizh (D Chinese
Staff

EE _i Search || [ Reset

HKAT

v Applied Learning

Enrolment Sum
Application
Selection Resu
Withd rawal
Student Depart

Built-in Template Built-In
LBC2 User- =111 07/02/2015
Def 1ned 10:22

Class Details BIneligible Application of ApL (Chinese) Report (R-APL037-E
Enrolment Su blneligible_AQQlication Report ;R_-AP_L001 -E}

PInformation for DLG (Apl) Application (R-APL031-E}
B-Selection Results and Confirmation of Enrolment (R-APLOOT-E}

Data Communid * Click B or the link to display the report template(s) and then click the template you need to create the report.
HKEAA
FMP
SPA
Student Activity Su

3. Click on the Report Name (ID) link and a list of built-in and user-defined report
templates will be displayed.
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4. Click on the Report Template link to go to the corresponding report parameter
screen.

5. Follow the steps in the individual report’s section below to generate the reports.

Post-effects

- The report parameter screen of the selected report will be shown for the user to
enter the printing criteria.

Notes
- Reports under this module are grouped into 3 report categories:
e Exceptional Report
e Report for School
o Report for Student
- A built-in template is provided for each Report Name (ID). It can be downloaded
from the Template function of the Report Management module. After editing by

using the Crystal Reports software, the edited report template can be uploaded to
the WebSAMS server as a User-defined Template.

2.8.2 Ineligible Application Report (R-APL001)

Ed  Function Description

This report is categorized under Exceptional Report. User can generate a list of
ineligible applications.

) Pre-requisites
N/A

“§  User Procedures

1. Select Ineligible Application Report from the report selection page. Click on the
template link to go to the report parameter screen.

2. Select report Format: PDF / Word / RTF / Excel.
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B

B

[5-APL09-02] Applied Learning > Report

Ineligible Application Report (R-APL001-E):-

Built-in Template
Please enter the printing criteria.

Format FIF hd N
Preview % Prnt ] [ @ Reset J [ <]Batl| ]

Remark :
The report includes\recerds for the latest cohort only.

3

3. Click the [Preview & Print] button to generate the report.

Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

Notes
- The total number of ineligible applications will be shown.

- The report includes records of the latest cohort only.

- Detalls of ineligible application will be shown, including Class, Class No, English
and Chinese name, STRN, Mode, Subject, Course Provider, Course Deliverer,
ApL Class Code, Selection Result and Enrolment Status.

- In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.

¢ In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

2.8.3 Class Schedule Conflict Report (R-APL002)

A

Function Description

This report is categorized under Exceptional Report. User can generate a list of
student applications / enrolment with schedule conflict.

Pre-requisites
N/A

User Procedures
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B

B

1. Select Class Schedule Conflict Report from the report selection page. Click on
the template link to go to the report parameter screen.

2. Select the desired Cohort.

[S-APL09-03] Applied Learning > Report
Class Schedule Conflict Report (R-APL002-E):-

Built-in Template
Please enter the printing criteria.

Cohort |EDDB-1D vl \
Format FIF -
L4

Preview % Print ] [ @ Reset ][ Q@ach ] 2
Remarkiz}: 3
The report includesN\ecords for the latest tw d—erstts only.

4

3. Select report Format: PDF / Word / RTF / Excel.

4. Click the [Preview & Print] button to generate the report.

Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

Notes
- The total number of students with schedule conflict will be shown.

- The report includes records of the latest two cohorts only.

- Details of Student Applications with schedule conflict will be shown, including
Class, Class No, English and Chinese name, STRN, Mode, Subject, Course
Provider, Course Deliverer, ApL Class Code, Year of Study, Day and Time.

- In Excel format, to fit the report content to one page:

e Inthe browser, select File->Page Setup.
e In the Page Setup pop-up window "Scaling" section, select "Fit to: 1
page(s) wide by [blank] tall”.

Enrolment Status Report (by School Class) (R-APL003)

Function Description

This report is categorized under Report for School. User can generate a list of
student applications / enrolment with status by school class.
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B

Pre-requisites
N/A

Y User Procedures

1. Select Enrolment Status Report (by School Class) from the report selection

page. Click on the template link to go to the report parameter screen.

2. Select the desired Cohort, Class Level, Class, Mode, Selection Result and
Enrolment Status.
3. Select report Format: PDF / Word / RTF / Excel.
[5-APL03-04] Applied Learning > Report
Enrolment Status Report (by School Class) (R-APL003-E):-
Built-in Template
Please enter the printing criteria.
Cohort 2010-12 [
Class Level a1l [+] Class 811 B4
Mode a1l [
4 NGSelection Result A1l ] Enrolment Status 811 [+]
mﬂ e[,
Preview & Print ][ @ Reset ][ <]Bac|| ]

4. Click the [Preview & Print] button to generate the report.

Post-effects

The report will be displayed in a pop-up window which allows user to preview or
print.

Notes

The total number of records selected will be shown.

Details of the selected records will be shown, including Class No, English and
Chinese name, STRN, Mode, Order of Preference, Subject, Course Provider,
Course Deliverer, ApL Class Code, Selection Result and Enrolment Status.

In Excel format, to fit the report content to one page:

e Inthe browser, select File->Page Setup.
e In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.
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2.8.5 Enrolment Status Report (by ApL Course) (R-APL004)

[ Function Description

This report is categorized under Report for School. User can generate a list of
student applications / enrolment with status by course.

B

Pre-requisites
N/A

Y User Procedures

1. Select Enrolment Status report (by ApL Course) from the report selection page.
Click on the template link to go to the report parameter screen.

2. Select the desired Cohort, Mode, Subject, Course Provider, Course Deliverer,
Class Sequence No, ApL Class Code, Selection Result and Enrolment Status.

3. Select the report Format: PDF / Word / RTF / Excel.

[S-APL09-05] Applied Learning > Report

Enrolment Status Report (by ApL Course) (R-APLOD4-E):-
Built-in Template

Please enter the printing criteria.

Cohort 2010-12 [
Mode All [ Subject a1l [
Course Provider all [ Course Deliverer a1l [
4 Class Sequence No a1l [ ApL Class Code a1l [
election Result ALl [+] Enrolment Status ALl [+
%{n\ FIF H -
Preview & Print ] [ @ Reset ][ <]Bac|¢ ] 3

4. Click the [Preview & Print] button to generate the report.

L Post-effects
- The report will be displayed in a pop-up window which allows users to preview or
print.
L Notes

- The total number of records selected will be shown.

- Details of the records will be shown, including Class, Class No, English and
Chinese Name, STRN, Order of Preference, Selection Result and Enrolment
Status.

- In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.

o In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.
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2.8.6 Enrolment Details Report (R-APL005) (For piloting cohort(s) only)

B

B

Function Description

This report is categorized under Report for School. User can generate a list of
students with enrolment details.

Pre-requisites
N/A

“§  User Procedures

4.

Select the Enrolment Details Report from the report selection page. Click on
the template link to go to the report parameter screen.

Select the desired Cohort, Class Level, Class, Mode and whether the student is
Following a Curriculum recommended by the CDC.

Select the report Format: PDF / Word / RTF / Excel.

[S-APL0S-06] Applied Learning > Report
Enrolment Details Report (R-APL0O0S-E):-

Built-in Template
Please enter the printing criteria.

Cohort |2EII:|8-10 vI
Class Level I.ﬁ,11 vi Class |ﬁ,11 vi
Maode |F’.11 "I
Following a curriculum recommended |A11 vI
by the CDC
Format FIF -
Preview & Print ][ ) Reset ][ <] Back ] \

\ 3

4

Click the [Preview & Print] button to generate the report.

O Post-effects

The report will be displayed in a pop-up window which allows user to preview or
print.

Notes

Details of the records will be shown, including Class, Class No, English and
Chinese Name, STRN, Following a curriculum recommended by the CDC,
Mode, Subject, Course Provider, Course Deliverer, ApL Class Code, 1st and
2nd Installment of Course Fee.

In Excel format, to fit the report content to one page:
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¢ Inthe browser, select File->Page Setup.

¢ In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

- The generation of Enrolment Details report [R-APLO05] from 2010-12 cohorts
onwards should be disabled. Only options 2007-09 & 2008-10 will be available in
the pull down menu under Cohort.

- Enrolment Detail report [R-APLOO5] will be removed after system migrates to
school year 2012.

2.8.7 Class Details Report (R-APL006)

B

Function Description

This report is categorized under Report for School. User can generate a list of class
schedules.

B

Pre-requisites
N/A

“B  User Procedures

1. Select Class Details Report from the report selection page. Click on the template
link to go to the report parameter screen.

2. Specify the printing criteria - Cohort, Mode and Status.

3. Select report Format: PDF / Word / RTF / Excel.

[S-APL09-07] Applied Learning > Report
Class Details Report (R-APL006-E):-

Built-in Template
Please enter the printing criteria.

Cohort 2003-10 =

Mode [f1 =]

Status m
Format [FIF =] w_

Preview & Print J [ @ Reset J [ (:] Bach J

4. Click the [Preview & Print] button to generate the report.
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Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

Notes
- Details of ApL Class will be shown, including Mode, Subject, Course Provider,
Course Deliverer, Class Sequence No, ApL Class Code, Estimated No. of
Students in the class, Collaborative Class Indicator, Course Fee Reduction,

1st and 2nd Installment of Course Fee, Year of Study, Class Schedule and No.
of students.

- In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.

o In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

2.8.8 Selection Results and Confirmation of Enrolment (R-APL007)

EJ  Function Description

This report is categorized under Report for Student. User can generate the
application record(s) for each individual student.

) Pre-requisites
N/A

“B  User Procedures

1. Select Selection Results and Confirmation of Enrolment from the report
selection page. Click on the template link to go to the report parameter screen.

2. Select the desired Cohort, Class Level, Class, Selection Result and Enrolment
Status.

3. Click the [Search] button to search students.

[S-APLO%-08] Applied Learning = Report
Selection Results and Confirmation ef Enrelment (R-APLO07 -E):-

Built-in Template
Please enter the printing criteria.

Cohort 2010-12 [

Class Level All [+] Class a1l [
Selection Result A1l [+ Enrolment Status 81l [+
(B search FFwmo— 5

4. Select student(s) by checking the checkbox.
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[S-APL09-08] Applied Learning > Report
Selection Results and Confirmation of Enrolment (R-APL007-E):-

Built-in Template

Please enter the printing criteria

Cohort 4 12 L;]
Class Level A1l [¥] Class a1
Selection Result Al1 ] Enroliment Status A1l B

Format 'PIF e 5

1 ‘ i 2348

Y162

Preview & Print | [ [ Reset | r{ls;cﬂ
5.

6.

Select report Format: PDF / Word / RTF / Excel.

Click the [Preview & Print] button to generate the report.

Post-effects

The report will be displayed in a pop-up window which allows user to preview or
print.

Notes

Details of the selected records will be shown, including Mode, Order of
Preference, Subject Code, Course Title, Course Provider, Course Deliverer,
Selection Result, Lesson Time, ApL Class Code and Confirmation of Offer
Acceptance.

In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.

¢ In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.

2.8.9 Information for DLG (ApL) Application (R-APL031)

[nAy

¥

Function Description

This report is categorized under Report for School. User can generate a list of active
student applications with the information for DLG application.

Pre-requisites
N/A

User Procedures
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1. Select Information for DLG (ApL) Application from the report selection page.
Click on the template link to go to the report parameter screen.

2. Select the desired Cohort, Class and Class Level.
[S-APL0%-31] Applied Learning > Report

Information for DLG (ApL) Application (R-APL031-E):-

Built-in Template
Please enter the printing criteria.

Cohort 4 |2
Class Level Aall V] Class 811 [
Format FIF [ «— 3

Preview & Print ] [ @ Reset ] [ <:]Bat|: ]

3. Select report Format: PDF / Word / RTF / Excel.

4. Click the [Preview & Print] button to generate the report.

Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

Notes

- Details of the selected records will be shown, including Class, Class No, Student
Name, STRN, Mode, Order of Preference, Course, Course Provider, Course
Deliverer, ApL class code and No. of elective subject(s) to be taken.

- In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.

¢ In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

- The sorting order of student records is by School Class -> by Class No. -> by Order
of Preference (1->2->3->NA) -> by Subject Code.

2.8.10 Class Details for ApL Chinese Report (R-APL035)

XJ Function Description
This report is categorized under Report for School. User can generate a list of class
schedules of ApL Chinese courses.

L Pre-requisites
N/A
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“B  User Procedures

1. Select Class Details Report from the report selection page. Click on the template
link to go to the report parameter screen.

2. Specify the printing criteria - Cohort, Mode and Status.

3. Select report Format: PDF / Word / RTF / Excel.

[5-APL0O9-09] Applied Learning > Report
Class Details of ApL (Chinese) Report (R-APL035-E}):-

Built-in Template
Please enter the printing criteria.

Cohort 2015-17
Mode

Status
Format FOF hd

Previevrng: Print ][ @ Reset J [ QBa:N\

4

4. Click the [Preview & Print] button to generate the report.

O Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

Notes

- Details of ApL Class will be shown, including Mode, Subject, Course Provider,
Course Deliverer, Class Sequence No, ApL Class Code, Estimated No. of
Students in the class, Collaborative Class Indicator, Year of Study, Class
Schedule and No. of students.

- In Excel format, to fit the report content to one page:

e Inthe browser, select File->Page Setup.

o In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

2.8.11 Enrolment Status of ApL Chinese Report (by School Class) (R-APL036)

[ Function Description

This report is categorized under Report for School. User can generate a list of
student applications / enrolment with status of ApL Chinese by school class.
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B

Pre-requisites
N/A

Y User Procedures

1. Select Enrolment Status of ApL Chinese Report (by School Class) from the
report selection page. Click on the template link to go to the report parameter
screen.

2. Select the desired Cohort, Class Level, Class, Mode, Selection Result and
Enrolment Status.

3. Select report Format: PDF / Word / RTF / Excel.

[5-APL09-10] Applied Learning = Report

Enrolment Status of ApL Chinese Report (by School Class) (R-APL036-E):-

Built-in Template
Please enter the printing criteria.

Cohort 2015-17 s
Mode

4 \\s'al::tion Result 411 v Enrolment Status All v
Fodat PIF v| — 3

Preview & Print | [ [ Reset | [ <JBack |

4. Click the [Preview & Print] button to generate the report.

O Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

B

Notes
- The total number of records selected will be shown.
- Details of the selected records will be shown, including Class No, English and

Chinese name, STRN, Mode, Subject, Course Provider, Course Deliverer,
Class Sequence No., ApL Class Code, Selection Result and Enrolment Status.

- In Excel format, to fit the report content to one page:

e Inthe browser, select File->Page Setup.

e In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

- The sorting order of student records is by School Class -> by Class No. -> by
Subject Code.
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2.8.12 Ineligible Application of ApL Chinese Report (R-APL037)

B

Function Description

This report is categorized under Exceptional Report. User can generate a list of
ineligible applications of ApL Chinese.

B

Pre-requisites
N/A

“§  User Procedures

4. Select Ineligible Application of ApL Chinese Report from the report selection
page. Click on the template link to go to the report parameter screen.

5. Select report Format: PDF / Word / RTF / Excel.

[5-APL09-37] Applied Learning = Report

Ineligible Application of ApL Chinese Report (R-APL037-E):-

Built-in Template
Pleaze enter the printing criteria.

Format FIOF v

Preview & Print || [ Reset | [ <]Back |

Remark

The report includes\records for the latest cohort only.

6. Click the [Preview & Print] button to generate the report.

O Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

) Notes
- The total number of ineligible applications will be shown.
- The report includes records of the latest cohort only.

- Details of ineligible application will be shown, including Class, Class No, English
and Chinese name, STRN, Mode, Subject, Course Provider, Course Deliverer,
ApL Class Code, Selection Result and Enrolment Status.

- In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.
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¢ In the Page Setup pop-up window Scaling section, select Fit to: 1 page(s)
wide by [blank] tall.

2.8.13 ApL Chinese Class Schedule Conflict Report (R-APL038)

[XJ Function Description
This report is categorized under Exceptional Report. User can generate a list of
student applications / enrolment of ApL Chinese with schedule conflict.

[ Pre-requisites

N/A

“  User Procedures

1. Select ApL Chinese Class Schedule Conflict Report from the report selection
page. Click on the template link to go to the report parameter screen.

2. Select the desired Cohort.

[5-APL09-11] Applied Learning > Report
ApL (Chinese) Class Schedule Conflict Report (R-APL038-E):-

Built-in Template
Please enter the printing criteria.

Cohort 2015-17
Format PIF i e
Previeye & Print | [ [ Reset | [ <}Back | 2
N\
Remark : The reppd-i=sludes records for the 3 t two cohorts onby.
4

3. Select report Format: PDF / Word / RTF / Excel.

4. Click the [Preview & Print] button to generate the report.

O Post-effects

- The report will be displayed in a pop-up window which allows user to preview or
print.

Notes
- The total number of students with schedule conflict will be shown.

- The report includes records of the latest two cohorts only.

- Details of Student Applications of ApL (Chinese) with schedule conflict will be
shown, including Class, Class No, English and Chinese name, Mode, Subject,
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Course Provider, Course Deliverer, ApL Class Code, Year of Study, Day and
Time.

- In Excel format, to fit the report content to one page:

¢ Inthe browser, select File->Page Setup.
e In the Page Setup pop-up window "Scaling" section, select "Fit to: 1
page(s) wide by [blank] tall”.
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2.9 Data Communication

Introduction
User can process incoming data from and outgoing data to the EDB.

2.9.1 Process Incoming Data

[ Function Description

User can process 7 types of incoming data from the EDB, namely, ‘ApL Parameter’,
‘Selection Results (Mode 1)’, ‘Class Schedule (Mode 1)’, ‘Student Admission’
and ‘ApL Class Code (Mode 2)’, ‘ApL Parameter’ of ApL Chinese and ‘ApL Class
Code’ of ApL Chinese.

O Pre-requisites

- All incoming data files to be imported in this function have to be decrypted via the
CDS

- For import of the ‘ApL Parameter’ file of the 2010-12 cohort onwards, all
outstanding Enrolment Details records should have been submitted to the EDB.

- For import of the ‘Selection Results (Mode 1)’, ‘Class Schedule (Mode 1),
‘Student Admission’ and ‘ApL Class Code (Mode 2)’ for particular cohort, the
‘ApL Parameter’ file of that cohort should have been imported successfully.

- For import of the ‘ApL Class Code’ of ApL Chinese for particular cohort, the ‘ApL
Parameter’ file of ApL Chinese of that cohort should have been imported
successfully.

“§  User Procedures

1. Click [Applied Learning] - [Data Communication] on the left menu.
2. Process Incoming Data screen will be displayed by default.
3. Select a data file by clicking the radio button aside.

4. Click the [Import] button to confirm import of the selected incoming data file.
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[S-APL10-01] Applied Learning > Data Communication > Process Incoming Data

rossgz Gisopgiie) Leisl | Prepare Outgoing Data  Confirmed Outgoing Data

+Bottom

Message Subject ce EDB ply ply
lll tvees | e [eteence| peate maaer P70}

[

O [[12231  2010-12 Class | &pplied |20/ 08/2009 No  MNormal |
Schedule 2 ‘ Learning | 06:09 PH
(Data)
x 0 O ‘112230 2010-12 Class ~hpplied | 20/08/2009 No Mormal
f Schedule ‘ Learning | 06:03 PM
(Data) |
[5 @ O 112216  APL parameter for “hpplied | 18/09/2000 Mo Normal
2010 Learning | 07:40 PH
: (atads | oo ‘ ; o
G0 I®) 107461  student admission | &pplied | 18/09/2009 ho Normal
| (duplicate records) | Learning | 06:40 PM
ol Lo, : (Data) | :
x U] [ 105365 =d | Applied | 27/10/2008 ho Normal
‘ Learning | 02:54 PM
IR ) S N | (Data) | | | | —
x ] o) [105322 = ‘ hpplied | 2471072008 [ | No Normal |
{ ‘ Learning | 10:03 AM
e A (Data) ; |
(153 |~ 10495 = | applied |09/10/2008 Ho Normal
% lm O ‘ Learning | 02:33 PM
L1 |/ | (Data)
(Bmprt) sy

é Encrypted
(E] Decrypted
x Decryption Failed

[;5 Data Imported to Module
x Data Import Failed
0 Attachment

Post-effects

Import

The selected incoming data file will be imported into the system.
Exceptional report will be generated or error message will be given to user in
case of any problem detected.

e After importing ‘ApL Parameter’ file of cohort 2010-12, Enrolment Details
(For piloting cohort(s) only) function will be deactivated.

e After importing the ‘ApL Parameter’ file of a new cohort (for 2011-13 cohort
onwards), user cannot modify the number of non-ApL elective subjects taken
by students in the current / previous school year in the function ‘Information
for DLG (ApL) Application’

Notes

For import of ‘Selection Results (Mode 1)’ / ‘Class Schedule (Mode 1)’ file,
detailed validation will be done across the student enrolment records and the
updated class schedule. If there is any conflict detected, exceptional reports will be
generated.

Users must import the latest file in full version. The older files will be ignored. After
import of files, all updates in selection results and /or ApL class codes will be
shown in the ‘Exceptional Report for Data Import (Selection Result / ApL Class
Code) with an asterisk (*) marked accordingly.

If the imported selection result and class code of importing Selection Result file
(APLSELRS.DAT) are the same as the data stored in WebSAMS system, the
enrolment status or the status of pull-down menu will remain unchanged.

For import of ‘Student Admission’ file, if any invalid School Application / Course
Fee Reduction / Class Schedule (Mode 2) / Student Admission with Course
Information is found, the import process will be aborted and error message will be
given to user. No exception report will be provided.
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On the condition that the above details are valid, only the active student records will
be imported. Detailed validation will be done across the student enrolment records
and updated class schedule when the ‘Student Admission’ file is imported. If
there is any conflict detected, the information in the file will overwrite the
information in the system. In that case, no change of records will be sent to the
EDB on Class Schedule / Application / Confirmation of Enrolment (Mode 1) /
Enrolment Details. In addition, if any inactive student record is found, exceptional
reports will be generated

For import of ‘ApL Class Code (Mode 2)’, detailed validation will be done across
the updated school application. In case of any validation error, the import process
will be aborted and error message will be given to user.

Only the latest file of the same file name can be imported.

6 deadlines are designed to control the application for or withdrawal of ApL courses,
out of which deadlines 3, 4 and 6 have the control on the preparation and
confirmation of corresponding interface file:

1. "Deadline for submission of student application (Mode 1)"

"Deadline for submission of school application (Mode 2)"

"Deadline for submission of confirmation of enrolment (Mode 1)"
"Deadline for submission of withdrawal of school application (Mode 2)"

"Deadline for submission of student application (Mode 2)"

S e

"Deadline for submission of withdrawal of student application (Mode 1 &
Mode 2)"

4 deadlines are designed to control the application for or withdrawal of ApL
Chinese courses, out of which deadlines 2, 3 and 4 have the control on the
preparation and confirmation of corresponding interface file:

1. "Deadline for submission of school application (ApL Chinese)"

2. "Deadline for submission of withdrawal of school application (ApL Chinese)"
3. "Deadline for submission of student application (ApL Chinese)"
4

"Deadline for submission of withdrawal of student application (ApL
Chinese)"

2.9.2 Prepare Outgoing Data

[N

Function Description

This function allows user to prepare and confirm data interface for sending the
information to the EDB via CDS.

Pre-requisites
N/A

User Procedures

1. Click [Applied Learning] = [Data Communication] on the left menu.
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2. Click the [Prepare Outgoing Data] tab.

3. Select a data file by clicking the radio button aside.

[5-APL11-01] Applied Learning > Data Communication > Prepare Outgoing Data

Process Incoming Data | Lozpcrs Dningoinng baifn . Confirmed Outgoing Data

Data File Description 5 m Preview Type

@] \Student fpplication (Mode 1 and Mode 23

Contact Information

Confirmation of Enrolment (Mode 13

@] School fpplication (Mode 23
@] lazs Details (Mode 23

nnf? 3 Formation {ApL Chinese)

@] detrr—=pplication (Apl Chinese)

K chool fpplication (ApL Chinese)

lazs Details (Apl Chinesze)

Data File Description m Preview Type
Information for DLG (ApLY Application Conf L rmed

\o /|Student Telephone Mumber Update ‘ ‘

|S tudent Departure

Un-prepare || Confirm

Preview

4. To prepare, un-prepare, confirm or preview a data file, click the radio button next
to the data file and click the [Prepare], [Un-prepare], [Confirm] or [Preview]
button respectively.

5. When preparing ‘School Application (Mode 2)’, ‘Student Application (Mode 1
and Mode 2)’ , ‘School Application (ApL Chinese)’ and ‘Student Application
(ApL Chinese)’ data file, user should check the | agree checkbox for the School
Declaration in order to proceed.
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[S-APL11-02] Applied Learning > Data Communication > Prepare Outgoing Data

Process Incoming Data | ir=u
School Declaration

Confirmed Outgoing Data

Oux school will offer Applied Learning (Apl) course(s) as students' elective subject(s) within the school
curriculum, and agree to include student results in the Hong Kong Diploma of Secondary Education.

1. I certify that all the information provided is true and accurate and will wnotify the Education
Bureau (EDB) for any subsequent changes to the information provided. I understand that if I wilfully
give false information or withhold any material or information, any grants approved will be withheld
and any payment made must be refunded to the EDB.

2. I certify that all students applying for ApL courses are following the Senior Secondary Curriculum
reconmended by the Curriculum Development Council, and that the students and their parents have
conpleted and signed the 'Student Asreement Form'. 1 understand that the information provided will
be used for the following purposes (the EDB may provide other organisations with the information for
the same purposes)

(1) for all types of processing relevant to the enrolment of ApL courses and for all other
related purposes;

(11) for processing school application for Diversity Learning Grant {(DLG) for ApL;

(111) for registering student results and certifying them in response to legitimate requests;
and

(iv) for educational research and analysis in an anonymous format in which the identities of
the students are not traceable.

3. I refer to the EDB Circular Memorandum No.14/2012 dated 18 January 2012 and undertake the following

(1) Our school will adhere to the funding principles as stipulated in the Circular Memorandum
and agree to abide by its arrangements.

(11) Our school will make the full payment of course fees to the course providers on or
before the payment deadline.

(111) Our school will support all the activities in respect of the implementation and
development of ApL. Our school will also provide all necessary measures and guidance to
support students studying ApL courses, including assessing students' learning needs and
collecting students' feedback.

4. Our school has included ApL courses in the 'F-yesr plan' drawn up for the application for DLG. The
plan has been endorsed by the School Management Committee / Incorporated Management Committee,
incorporated (in the form of an amnex) in the school's annual plan and uploaded onto the homepage of
our school.

04/5

[ 1 agree

[l Post-effects
Prepare

e The file status on the interface of Prepare Outgoing Data will be changed to
‘Prepared’ and preview of report (Report, Tabular and Raw Data) will be
available.

Un-Prepare

e The file status will be changed to blank.
Confirm

o Data file will be sent to the EDB via CDS and the file status will be changed to
blank.
Preview

e The data file will be displayed in a pop-up window.

[l Notes
- Only one type of data file can be previewed at one time.

- A data file with a 'Prepared’ status can only be prepared again after being un-
prepared.
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- A data file with a 'Confirmed' status should be submitted via CDS before another
data file of the same type can be prepared.

- User can ‘Un-prepare’ / ‘Confirm’ / ‘Preview’ a data file when it is with a
‘Prepared’ status.

- All data files will be available for preparation when there are outstanding changes
on the corresponding records not yet submitted to the EDB.

‘Class Details (Mode 2)’ data file will be available for preparation when
Mode 2 class details / schedule record are updated.

‘Confirmation of Enrolment (Mode 1)’ data file will be available for
preparation when the Enrolment Status of all successful applicants have
been set to Accept, Reject or Pending.

‘Enrolment Details’ should be maintained in each Year of Study.
Information of the previous year will be cleared after the migration to the next
school year. (For ApL piloting cohort(s) only)

‘Information for DLG (ApL) Application’ data file will be available for
preparation when all student applications have been submitted (i.e.
applicants do not have any outstanding student application) and subsequent
updates in the Information for DLG (ApL) Application have to be made.
‘School Application (Mode 2)’ data file will be available for preparation
when Mode 2 classes are added or cancelled.

‘Student Application (Mode 1 and Mode 2)’ data file will be available for
preparation when any student application has been added or withdrawn, or
the order of preference of the Mode 1 application has been updated.
‘Student Departure’ data file will be available for preparation when student
departs and he/she has applied any ApL/ ApL (Chinese) courses.

‘Student Telephone Number Update’ data file will be available for
preparation when changed school class, class level or telephone number of
any applicants or the system has been migrated to new school year.

‘Class Details (ApL Chinese)’ data file will be available for preparation
when class details / schedule records of ApL Chinese are updated.

‘School Application (ApL Chinese)’ data file will be available for
preparation when classes of ApL Chinese are added or cancelled.

‘Student Application (ApL Chinese)’ data file will be available for
preparation when any student application has been added or withdrawn.
‘Contact Information’ data file will be available for preparation when any
contact information has been added, modified or withdrawn.

‘Contact Information (ApL Chinese)’ data file will be available for
preparation at all time

- After the deadline for submission of withdrawal of School Application (Mode 2),

The School Application (Mode 2) data file of the cohort pending for
preparation cannot be prepared.

The prepared School Application (Mode 2) data file of the cohort pending for
submission cannot be confirmed.

- After the deadline for submission of Confirmation of Enrolment (Mode 1),

The Confirmation of Enrolment (Mode 1) data file of the cohort pending for
preparation cannot be prepared.

The prepared Confirmation of Enrolment (Mode 1) data file of the cohort
pending for submission cannot be confirmed.
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- After the deadline for submission of withdrawal of student application (Mode 1 &
Mode 2),

e The Student Application (Mode 1 and 2) data file of the cohort pending for
preparation cannot be prepared.

e The prepared Student Application (Mode 1 and 2) data file of the cohort
pending for submission cannot be confirmed.

- After the deadline for submission of withdrawal of School Application of ApL
Chinese,

e The School Application (ApL Chinese) data file of the cohort pending for
preparation cannot be prepared.

e The prepared School Application (ApL Chinese) data file of the cohort
pending for submission cannot be confirmed.

- After the deadline for submission of withdrawal of student application of ApL
Chinese,

e The Student Application (ApL Chinese) data file of the cohort pending for
preparation cannot be prepared.

e The prepared Student Application (ApL Chinese) data file of the cohort
pending for submission cannot be confirmed.

- If system migrates to school year 2012, Enrolment Details will be removed
2.9.3 Confirmed Outgoing Data

L Function Description
User can view the list of outgoing data that has been confirmed.

B

Pre-requisites
N/A

“B  User Procedures

1. Click [Applied Learning] - [Data Communication] on the left menu.

2. Click the [Confirmed Outgoing Data] tab to view the list of confirmed outgoing
data.
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[S-APL11-03] Applied Learning > Data Communication > Confirmed Outgoing Data

Process Incoming Data Prepare Outgoing Data (Eoiniiizel Bl el by | €—— 2

L Pagell ~|of4 M sBottom
Creaf ubjec School
l--@@-
1320 Received Bpplied Learning (0270172002 [02/01/2003 BPL EDE  Mormal Eyvzadmin

- Class Details | 04:46 PM |[04:42 PM  [(datad
(Mode 23

]E__1319 Received Bpplied Learning (0270172002 [02/01/2003 BPL EDE  Mormal Eyvzadmin
- Confirmation 04:46 PM | 04:42 PM  [(datad

| of Enrolment

W [t31e Received Bpplied Learning (0270172002 [02/01/2003 BPL EDE  Mormal Eyvzadmin
- Student 04:45 PM | 04:41 PM  [(datad

| Mpplication

o [t317 Received Bpplied Learning (0270172002 [02/01/2003 BPL EDE  Mormal Eyvzadmin
- Class Details | 02:04 PM |[02:01 PM [{datad
(Mode 23

]E__1316 Received Bpplied Learning (0270172002 [02/01/2003 BPL EDE  Mormal Eyvzadmin
- wchool 02:02 PM |01:58 PM |{data)
?ﬁpéicsgion

ode

]E__1315 Received (Wbpplied Learning |02/01/2008 |02/01 /2008 BPL EDE  Mormal mvsadmin
- Btudent 02:01 PM |[01:58 PM [(datad

- Mpplication

@ 1214 Received bpplied Learning |02/01/2008 |02/01 /2008 BPL EDE  Mormal mvsadmin
i gontac} 12:34 PM | 12:31 PM |{data)
nformation

]E__ISIB Received (bpplied Learning |02/01/2008 |02/01 /2008 BPL EDE  Mormal mvsadmin
i gontac} 12:30 PM | 12:28 PM |{data)
nformation

]E__1312 Received WApplied Learning |[18/12/2007 |18/12/2007 WPL EDE  Mormal mvsadmin
-Fanfifmatinn 10:56 aM | 10:54 AW |{data)
= morm ot

) Post-effects
N/A

L Notes
All confirmed outgoing data files should be submitted via CDS.
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