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2014-2015 KCCMS Changes
Highlights of Changes

Local Courses and Course Map Tabs Merged
The “Local Courses” tab and the Course Map tab have been combined into “Local
Course Mapping”.
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Course functions available under Local Course Mapping tab are as follows:

e \iewing e Mapping (connecting local courses
to State courses)
e Uploading
e Editing (either mapped or
e Downloading/Exporting unmapped courses

Under this tab is the “Add/Modify/Map Courses” link that contains most of the functions listed above, a
featured change is the addition of the “Kansas Course Code Identifier” as well as the prefix of “Local” to fields
to help the user distinguish their own data from State Course data.
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Restriction of Unique Identifier Fields — Teacher Assignment

A major change this year is that once teachers are assigned to a course in EDCS the unique identifier fields in a
course may not be changed. Districts are encouraged to make sure their courses are correct before they assign
teachers.



Summary of 2014-2015 KCCMS Changes

Page/Section of ..
Index Category Application Description Purpose
. The link for District Assurance This link is no longer
! External Links | Welcome Screen Certificate is removed needed in KCCMS
2 Search State Courses Sea.rch options ?“(.)W combination Ease of use
instead of picking only one
Data entry for The Add/MOdIfy/EXpPFt Courses Reduce data entry
3 Data Entry and the Course Mapping tabs and
courses . . . redundancy
screen functionality are combined
The View/Export Course Map
Data entry for screen is removed; those Reduce data entry
4 Data Entry . .
courses functions are available under redundancy
Add/Modify/Map Courses
- . To ensure that the
Updates to existing course field . )
Data entry for . . . unique course fields
5 Data Entry courses will be limited for courses used in are not chaneed for
EDCS and KIDS . 8
existing courses
To ensure that CTE
Updates to existing course field Approved courges
Data entry for . . are not changed in a
6 Data Entry will be limited for courses that
courses have been approved by CTE way that sets them
back to In Progress
for CTE Approval
Add/Modify/Map The KCC Identifier has been
7 Data Entry Courses added to the Search Results Ease of use
. Added the ability to choose
8 Data Entry Add/Modify/Map specific School Year’s Qualified Ease of use
Courses .
Admissions for export
A new report that displays the
9 Reports Reports courses included in Pathways has Ease of use
been added
Changed the default order for the
10 Reports Reports Local Mapped Courses — Details Ease of use
report to Local Course Identifier
Added links for Qualified
11 External Links Multiple AdrTn?s.lons deflnltlonsf Rigor Ease of use
definitions, and Adaptive vs.
Functional Targeted Programs
Address user
Text Labels for fields and column | confusion for similar
. headings have been updated to terminology such as
12 Text Labels Multiple clarify whether the fields contain | “Local Subject Area”
Local or State values and “State Subject
Area”




Systems Contact and Web Page Information

Kansas Course Codes Management System (KCCMS)
KCCMS Help Desk

(785) 296-2078

kccms@ksde.org
http://tinyurl.com/kansascoursecodes

Career and Technical Education (CTE )/ Pathways
Pathways Help Desk

(785) 296-4908

pathwayshelpdesk@ksde.org
http://www.tinyurl/kspathways

Educator Data Collection System (EDCS); Licensed Personnel Report (LPR)

EDCS - See the most current “LPR-EDCS User Manual”

Teacher Endorsements — Check the most current “Licensed Personnel Guide” which has the endorsements
that schools review prior to their course selections in KCCMS.

Teacher Education and Licensure

Lori Adams; Shane Carter

(785) 296-3835

ladams@ksde.org ; scarter@ksde.org

http://www.tinyurl.com/kslpr

Student Teacher Courses (STCO) /via Kansas Individual Data on Students (KIDS)
Kansas Individual Data on Students

KIDS Help Desk

(785) 296-7935

KIDS@ksde.org

http://tinyurl.com/KIDSsystem

http://tinyurl.com/KScoursestudentteacher

Kansas Academy of Mathematics and Science (KAMS)

An initiative through the Kansas Board of Regents, the Kansas Academy of Mathematics and Science (KAMS) is a two-
year residential academy for 11th and 12th grade students talented in mathematics and science. KAMS students enroll
in college courses taught by the faculty of a post-secondary educational institution. Over the course of their time in the
Academy, students earn a high school diploma and college credits that meet the requirements for an associate of arts or
associate of science degree. For more information see:

http://tinyurl.com/kansascoursecodes (for KAMS-KCCMS table)

https://www.fhsu.edu/kams

Course Syllabus Search: http://webapps.fhsu.edu/OnlineSyllabus/

Course Schedule: https://tigertracks.fhsu.edu (click “Course Schedule” tab)

Jobs for America’s Graduates (JAG) http://www.jag.org/
If credit is being offered to students for courses in the JAG program, the following is a list of courses that the state has
identified as aligned with the JAG program. These state courses were identified after conversation with JAG:

22204 — Dropout Prevention Program 22151 — Employability Skills

22151 — Career Exploration 22999 — Miscellaneous Other
iii
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Data Flow Summary

KCCMS (Course Catalog)

CTE

Local courses that are entered into KCCMS are linked to State Course codes

After courses are entered, if they are CTE courses they are reviewed for accuracy and completeness.
(Common problems are missing course descriptions; inappropriate state course selection; and
sequencing issues.)

CTE courses, when submitted by a district, immediately go into “pending” status, awaiting review by
the relevant cluster contact, and in that status will not be available in EDCS. The turnaround time will
vary depending upon the workload and schedule of the reviewer.

In addition, changes to existing, approved, CTE courses will also send the course into pending status
(with the exception of changes to the course Title, Course Descriptors, and Expiration Date).

CTE review time varies depending on the schedule and work load of the relevant Cluster reviewer.
Districts may contact the relevant Cluster contact, see listing at http://tinyurl.com/clustercontacts.
Alternatively users may consult the contact information within the most current Clusters Guidance
Handbook available on the Career, Clusters and Pathways page:
http://tinyurl.com/ksdecareerclusters.

Pathway Application - Career Pathways Program of Study Application (CPPSA)

Courses are only available if submitted in KCCMS, reviewed, and approved by the appropriate Cluster
Contact (see beginning of their manual). Courses will not show up in the Pathway application if they
have not been submitted and approved in KCCMS; if they are still pending review; or if they were
rejected by the reviewer. An automatic e-mail message is sent whenever a course is rejected.

Student Data is only available in the Pathway Application once correctly submitted in the STCO with
the correct course/teacher/student/school combination.

Users should be aware that courses that have been included in an approved pathway application have
a unique background identifier assigned to them. Creating courses “after the fact” in KCCMS, such as
in mid-year, and then indicating in the College Career field that they are in a pathway (funded or
otherwise) will cause the EDCS system to look in the approved pathway application for the current
school year, and it will only find the original course in that application, the one with the background ID
assigned to it; therefore the new courses will not appear in EDCS. Unless absolutely necessary schools
are asked to leave the KCCMS courses that are used in an approved pathway application for the
current school year alone. Further guidance may be obtained from the Pathways Help desk at
pathwayshelpdesk@ksde.org .

NEW PATHWAYS REPORT! Users should note the availability of the new “Pathways Report”
available under the “Reports” tab.

EDCS (Connecting Courses to educators)

Approved pathways will be available for selection in EDCS.

Educators are assigned to approved pathways in EDCS.

Note: The Licensed Personnel Report is a submission of the data entered in the Educator Data
Collection System. All positions requiring a licensed staff member should be reported with the
assignment(s) from the Educator Data Collection System.
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STCO (Connecting students to courses/teachers)

e The STCO data collection focuses on providing links among the courses students take during the school
year; including the educator teaching the course and the outcome in the course.

e To provide course outcomes, a school or district must send an STCO Record for each course through
which a student receives a course outcome. The course outcome must be given by an educator that
has been assigned to that course in the Educator Data Collection System (EDCS). Data should be
current as of the last day of the course grading period.
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Login
The URL for the log in page is at: https://online.ksde.org/authentication/login.aspx .

Accessing KCCMS/EDCS/KIDS-STCO/Pathway Application

Kansas /\
state dopartment of
Education i o ST

User Login for KSDE Web plicatlons

User Name: |
P

d:

KSDE applications support the following browsers: for Microsoft Windows - Internet Explorer (IE) 8, IE 9, and IE 10 when run in compatibility
mode; for Macintosh - Firefox up to v26.0.

£

\.\

Need help? Click on the help icon for a series of Flash tutorials about the User Login

Forgot Your Password?

Foasin If you have not yet registered to have an individual login and password for accessing
e KSDE web applications, click here to register.

Windows users should use Internet Explorer and Mac WARNING! THIS APPLICATION
users should utilize Firefox. Although other browsers, DOES NOT SUPPORT THE USE OF THE
such as Chrome, may seem to work they can cause CHROME

problems when the user submits data. WEB BROWSER!

KCCMS, EDCS, KIDS-STCO and the Pathway application are all accessed via the Kansas State
Department of Education’s web applications log in page.

Potential users should be aware that their superintendent will need to give approval for access
to each of the web applications. An e-mail is sent to the superintendent at the time or the
user’s request for access. The following steps are common for all applications:

* New Users

v’ Click “Register” - follow directions

Select the relevant application

Select desired role

District Level — ability to add, edit and upload local course data

ANERNERN


https://online.ksde.org/authentication/login.aspx

v School Level — read only access
v Click “submit”
e Existing Users — Requesting Different Role and/or Access
» Log-on and click “Manage My Account”
Select relevant application
Select desired role
District Level — ability to add, edit and upload local course data
School Level —read only access
Click “submit”

VV YV VYV V

Note: If you are an existing user requesting a different role access you must follow new user
directions. You can use the same password, but must select a different user name.

e Private Schools Only

v Log-on process the same as for New User or Existing User
v’ Select Organization, then building name

v Access as “School Read Only”

v Click “Submit”

Note: Private schools are considered their own district, so “School Read Only” status will
provide them with the same rights as that for district access. Select Organization, then Building
Name, then access as “School Read-Only”. Example, Organization: Z0029 — Kansas City Catholic
Diocese, Building: St Thomas Aquinas High School. Select “KCC”, the desired role, and then click
“Submit” after filling in User Name and Password information. They will then be able to upload
their Course Codes.

Superintendent Approval — New Users; Existing Users Requesting New Role or Access

As previously stated, after this information is received at KSDE, an approval request e-mail is
sent to the superintendent. When the approval request form is completed and returned to
KSDE from the superintendent the user information is entered into the system and a
confirmation e-mail is sent. Upon confirmation that the user information is registered, the

relevant application will be accessible and will appear on the menu of available applications.
Please refer to the help tutorial on the login page or call the KIDS Help Desk at 785-296-7935
with questions.



The Kansas Course Code Management System (KCCMS)

What is the KCCMS?
The Kansas Course Code Management System (KCCMS) is an authenticated web application for
“mapping” or connecting local district course codes to State course codes. The KCCMS will serve
as the master data management source for all of the Kansas course records. The district
courses, mapped within KCCMS, will be available in the following systems:

1. the Educator Data Collection System (EDCS);

2. the KIDS-Student Teacher Course report (STCO); and

3. the Career and Technical Education (CTE) pathway application called

the “Career Pathways Program of Study Application” (CPPSA).

In addition the KCCMS provides the foundation for the following:

e astate wide standard course code information system that * Importance of Mapping
can be used by schools on student transcripts; = State Transcripts
e the maintenance of longitudinal student records * Historical Information
. = Auditing
electronically;
. L . * Reporting
e course transmission, taking information from one student EDCS
information system (SIS) to another (electronic transcripts); STCO
Pathways

e batch uploading, after export, from a student information
system;
e and meeting federal reporting requirements.

KCCMS also enables schools to identify qualified admissions courses approved for post-
secondary institutions.

Applicable Courses to Enter into KCCMS
All courses that students have taken, or may need to take, and will need to be part of student
transcripts, should be entered into the KCCMS; regardless of grade level.

School districts are asked to upload or otherwise enter their local course data (PreK-12) into the
KCCMS and complete the course mapping sequence (connecting the local courses to State
courses). Once a district has mapped all its courses, it will only need to use KCCMS to report and
map any new local courses, or to map new course numbers that the state has identified.

Subscribe to the KCCMS List Serv
Join the KCCMS list serv to keep updated on relevant issues. Send requests to kccms@ksde.org .
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Secondary School Course Classification System (SCED) and
National Center for Education Statistics (NCES)

The following section is to give the new user an idea of how course codes were developed and
the function they play.

Course Classification - Unique Course Identifiers
In order to allow for uniformity across systems all courses must be given a series of codes thus
producing a unique identifier for each course.

The basis for the Kansas state course codes is the Secondary School Course Classification
System: School Codes for the Exchange of Data (SCED) developed and published by the
National Center for Education Statistics (NCES):
http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2007341 . Utilizing the SCED provides state
and national standardization. It will make transcripts more understandable across districts and

between high schools and postsecondary institutions.

Here are two examples following the National Course Code Structure:

course description course level available credit sequence
- - ~ — — —
04 151 H 1.00 1 1
Social Sciences  U.S. Government Honors one “1 of 1”"—not part
and History —Comprehensive Carnegie unit of a sequence
course description course level available credit sequence
-~ % ~ — — —
04 151 R 0.50 1 2
Social Sciences  U.S. Government Regular one-half “1 of 2”—1st part of
and History —Comprehensive Carnegie unit a 2-course sequence

Elements of the NCES Coding Structure

Prior-to-secondary course codes and the secondary course code frameworks consist of four
basic elements. These elements create a unique identification code for any course. The 4
component elements are as follows:

1. Course description code — This consists of two parts: a “Subject Area code” and a
“Course Identifier code” within the Subject Area.

4
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2. Course level (rigor) code - The majority of courses that schools offer are general. They
are intended for any student in the proper grade-level range. However, some courses
are distinguished by having more or less rigorous requirements in contrast to a “regular”
course and are designated as enriched/advanced, honors, or basic/remedial.

3. Available credit (for secondary) or grade span (for prior-to-secondary) code

4. Sequence code - a two-character element that should be interpreted as “part N of M
parts.”) Sequence describes the manner in which school systems may “break up”
increasingly difficult or more complex content. School districts operating on a semester
or trimester schedule frequently offer consecutive courses fitting into one “Course
Description”.

Sources: Prior-to-Secondary School Course Classification System: School Codes for the
Exchange of Data (SCED) http://nces.ed.gov/pubs2011/2011801.pdf and Secondary
School Course Classification System: School Codes for the Exchange of Data (SCED)
developed and published by the National Center for Education Statistics (NCES):
http://nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2007341 .
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Kansas Course Codes Management System and NCES Coding Structure Terminology

This section contains terms that will be utilized frequently throughout the manual.

Local district courses are entered into KCCMS and “mapped” to the most appropriate Kansas
State Course, and its accompanying Course Description Code, from a pre-set listing made
available in KCCMS (See “Reports”, then “State Course Codes”)

The Kansas Course Code Management System reflects the NCES coding structure to a degree.
In addition the following information is maintained: Course Title
The Local course title is not regulated and is determined by the local district.

Course Description/Descriptors

In addition to the “Course Description Code” described by NCES, the district is asked to enter a
written course description as a part of their local course information. In theory the chosen
State Course should have a similar description.

Course (Rigor) Level

KCCMS follows NCES descriptions. As it states in the previous section, the majority of courses
that schools offer are general. They are intended for any student in the proper grade-level
range. However, some courses are distinguished by having more or less rigorous requirements
in contrast to a “regular” course. KCCMS has the follows levels of rigor to choose from:

e G for general or regular

® B for basic or remedial

° Definitions are supplied later in this manual.

E for enriched or advanced
® H for honors

e X for no specified level of rigor

(High School) Credit Sequence

Follows the same definition as found in the NCES structure; however for practical purposes may
reflect the reporting pattern for STCO (i.e. If a district reports twice a year for two semesters
they would sequence a 1 of 2, and 2 of 2 set of courses) .

Course) Grade Level

This is the primary instructional level of a course in a school or an educational institution during
a given academic session. In general if the course has mixed grade levels the user should select
the lowest grade applicable.

Targeted Program
This is an indicator that the course is funded specifically for the benefit of the subgroup indicated
(e.g. SPED, ESOL) and the majority of students in the course are members of the subgroup. In
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some instances, other students may also participate in the course. This field is primarily used by
KSDE auditors. It is also utilized by the purpose of DLM testing, courses must be designated
“Special Education” in order to allow for functional teachers access to the DLM testing.

Delivery Type
The primary mode of delivery used for the course.

College/Career

KCCMS asks for an indicator of whether the course is approved by Kansas for “Career and
Technical Education” (CTE) credit and/or dual credit. CTE program/pathways are organized
around specific knowledge and skills and based on a group of occupations. They are a coherent,
articulated sequence of rigorous academic and career related courses, commencing in eighth or
ninth grade and leading to an associate degree, an industry-recognized certificate or licensure,
and/or a baccalaureate degree. All newly entered CTE courses will go into “pending” status
upon entry, awaiting approval by a CTE staff reviewer; and will not be available for use in EDCS
until it is approved.

Qualified Admissions

The Qualified Admissions field is not a part of the Unique Identifer/Duplication Rule KCCMS
fields (see next page) , and can not be edited by the district. This information comes from the
Kansas Board of Regents. The Kansas Board of Regents works with the Kansas State Department
of Education to use the Kansas Course Code system to identify courses that meet the Qualified
Admissions precollege curriculum requirements.

See: http://www.kansasregents.org/qualified admissions for more information.

The codes that appear in this field are:
v'E =This course meets the standards for an “Elective” Qualified Admissions course.
v' Q= This course meets the standards for Qualified Admissions.
v" N = No, this course does not meet the standards for any Qualified Admissions or Elective
courses.

Note: The 2014-2015 version of KCCMS allows the user to export only a selected
year’s Qualified Admissions status rather than duplicating per year.


http://www.kansasregents.org/qualified_admissions

KCCMS Unique Identifier/Duplication Rule Fields

It is particularly important for the user to become aware of the Unique Identifier/Duplication
Rule Fields in KCCMS and their uses. Many of the concepts explained above will be repeated in
this section with additional details being supplied.

The “Unique Identifier” fields, as their name suggests, keep a course unique in KCCMS. The
fields comprise the “identity” of each course, and one difference in any of the fields, when
reporting, will cause the system to think the report is talking about a different, or not present,
course. The Unique Identifier fields also play a role as “Duplication Rule Fields”. During a
district upload the system looks at these fields to determine if the course is an_update of an
existing course or an entirely new course.

= Local Subject Area
= *Local Course Identifier
= The entire KCC ID comprised of following Import fields

LOCAL COURSE DATA

= State Subject Area Code

Local Subject Area: * Local Subject Area Cade: * Local Descriptor: *
. Health Science | KS |Checking for &amp;#39;REamp;#39;
= State Course Identifier T e T, [T
\Emerg Med Technician B (1 of 1) | |315017
Tocal Course Level: ¥ Tocal Credits:®
= Course Level Genersi (G) vl 100
Local Sequence:* Local Grade Level:*
. | ~| [ 5
- Cl’edltS 1 ¥ of{1 | 11th Grade (16)
Local Targeted Program: * Local Delivery Type: ¥

General () ¥ General (G) -
=  Sequence [ceneral ] Seneral (G) _

Local College/Career: *

| CTE dual credit course NOT part of an approved Program or Pathway (R} v
= Sequence Total

Local Effective Date: * Local Expiration Date:

0710172013 |
= Grade Level .

STATE COURSE DATA
u Ta rgeted P rogra m State Subject Area: __ |5tate Subject Arca Group:

Vi v
= Delivery Type

State Course Title: . State Kansas Course Code:

s | 36055

™ CO I | ege Ca reer |055; Emergency Medical Technology B |

State Qualified Admissions: E

AND C18 Effective Date

*Important Note: Local Course Identifier - Since the 2013-2014 year the “Local Course Identifier” has been a part
of the Unique ID/Duplication Rule fields, the Local ID that is reported with a KCC ID in an STCO report must match
exactly with the Local ID associated with that KCC ID, as previously entered into KCCMS.

Also, the “Expiration Date” field is NOT included as a Unique Identifier so if the district retires a course but
creates a new course with exactly the same information in the Unique Identifier fields as the retired version, the
system will tell the user the course already exists.




The Kansas Course Code Identifier (KCC Identifier or KCC ID)

Various components of the course classification codes are put together to form what the
Kansas State Department of Education calls the “Kansas Course Code Identifier”. This unique
code is an alphanumeric string attached to each course a school enters into the KCCMS. The
identifier includes all the course attributes indicated for the individual course during the
mapping process in KCCMS.

The Ten Kansas Course Code Fields Comprising the “KCC ID”
1. State Subject Area Code

One of the defined Kansas subject areas

2. State Course Identifier

Keep in mind that the “Course Identifier” field in the KCC ID is the State course identifier. The
district also has its own local course identifier. Schools may choose any Local Course Identifier
they wish but must use the exact same Local Identifier when reporting as what they have
entered previously into KCCMS. This is due to the fact that the Local Identifier is now a part of
the Unique Course Identifier/Duplication Rule fields and is validated against by STCO. Always

make sure the Local ID in your school information system (SIS) is the same as what the district
has entered into KCCMS before uploading an STCO report.

3. Course Level (Rigor)

Course Lewvel: ¥

General (G)
Basic/Remedial (B)
Honars (H)
Enriched/Advanced (E)
Mo Specified Rigor (X)

-

¢ G for general or regular—a course providing instruction in a given subject area that
focuses primarily on general concepts appropriate for the grade level. General courses
typically meet the state’s or district’s expectations of scope and difficulty for mastery of
the content.

¢ B for basic or remedial—a course focusing primarily on skills development, including
literacy in language, mathematics, and the physical and social sciences. These courses
are typically less rigorous than standard courses and may be intended to prepare a
student for a general course.



e E for enriched or advanced—a course that augments the content and/or rigor of a
general course, but does not carry an honors designation.

¢ H for honors—a course carrying an honors status according to educational
requirements. These courses typically include additional content and/or a higher level of
rigor than that found in general courses, and they are formally designated as honors
courses.

¢ X for no specified level of rigor - The notion of rigor may not be appropriate for some
courses at the elementary and middle levels; survey or interest courses that expose
students to a variety of subjects are examples.

4. Credits
This field is for the number of credits a student earns for completing the course. Courses that
have no credits should be entered as “0.00”.

5. Sequence

The “Sequence” field, combined with the next field, “Sequence Total”, describes the manner in
which school systems may break up increasingly difficult or more complex course information.
An example would be a two semester year long course, a course for which the first semester is
a pre-requisite for the second semester because the content of that course builds on the
foundations taught from the first semester. It assumes that a student who takes only the
second semester may not be successful in that course because of not having some of the first
semester content.

In practical terms, if a district reports grades and/or credits for courses more than once in a
school year the course will typically need to be sequenced so that the second STCO report
does not overwrite the preceding report. This means that typically a full year course, for which
semester grades and credits are offered, will be sequenced according to their semesters and
not be sequenced asa "1 of 1".

The sequencing protocol applies to all courses, whether general or CTE.

Note that beginning with the 2013-2014 school year the sequence fields themselves were
enough to distinguish one sequence of a course from another sequence.

After a course has had teachers assigned in EDCS the sequencing in a course cannot be
changed.
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6. Sequence Total

The total number of classes offered in a series of classes. Valid range: 1-9.

7. (Course) Grade Level

The primary instructional level of a course in a school or an

educational institution during a given academic session.
Note: For C13: Delivery Type — M = Self-contained Multi
Grade classrooms, the grade level to select would be for the

lowest grade.

In general if the course has mixed grade levels the user should

select the lowest grade applicable.

8. Targeted Program

This is an indicator that the course is funded specifically for the
benefit of the subgroup indicated (e.g. SPED, ESOL) and the
majority of students in the course are members of the subgroup. In some instances, other

students may also participate in the course.

Grade Level: ¥

Special Education Infant/Toddler (00)
3-Yr-0ld Preschooler (01)

4-¥r-0ld Preschooler (02)

5-Yr-0ld Preschooler {03)
Four-Year-0Old At-Risk (04)
Kindergarten (05)

1st Grade (06)

2nd Grade (07)

3rd Grade (0
4th Grade (
5th Grade (
6th Grade |
7th Grade (
8th Grade (
9th Grade (
10th Grade
11th Grade
12th Grade

8
9
0
1
2
3

)

)
)
)
)
)
)
)
5
6)
7

4
1
1
1

0
1
1
1
1
1
(
(
(

)

Fancoa

Targeted Program: ¥

-

General (G)

Special Education (S)
ESOL (E)

Migrant (M)

At-Risk (A)

Com o L F o )

11



9. Delivery Type

The primary mode of delivery used for the course. Valid values are:

Delivery Type: ¥

General (G)

Distance Learning (D)
Virtual (V)
Self-contained Single (S)
Self-contained Multi (M)

G = General — default for secondary school; course taught by a teacher whois in a
classroom with students.

D = Distance Learning —courses taught by a teacher in a classroom, but the student(s) are
located in a different classroom with instruction that occurs at a set time and place

V = Virtual — taken online ; courses where the method of learning uses online learning
resources to facilitate information sharing outside the constraints of time and place
(includes Virtual courses offered by service centers)

EDCS Distinction between Virtual Course Monitor and Distance Learning:
Virtual Course Monitor=Software; and
Distance Learning = Course taught by an individual

EDCS - Virtual Course Monitor

In EDCS, if the course is taught by software, the user may assign the course to an
individual licensed at the grade level, such as the principal, counselor, or another
licensed personnel member responsible for the program and select the “Virtual
Course Monitor” check box.

EDCS - Distance Learning

If the user selects the “Distance Learning” check box in EDCS, this indicates an
appropriately licensed individual is teaching a course at a different location. If the
students receive instruction from an individual either over the Internet or through
other technology, the instructor must be added to the staff, and he or she must be
licensed with the appropriate endorsement and licenses.

S = Self-contained Single — course taught to only one grade, primarily used at elementary
level

M = Self-contained Multi — course taught to more than one grade level, primarily used at
elementary level

12



e Definition of Self-contained for High School:

Self-contained classrooms are not usually found at the high school level. However, there
may be instances where the same students are taught by only one teacher most of the

day.

10. College/Career

An indicator of whether the course is approved by the state for CTE credit or dual credit. CTE
program/pathways are organized around specific knowledge and skills and based on a group
of occupations. They are a coherent, articulated sequence of rigorous academic and career

related courses, commencing in eighth or ninth grade and leading to an associate degree, an

industry-recognized certificate or licensure, and/or a baccalaureate degree.

The field defaults to “N” which means “Not dual credit”; if the course is not a part of a

pathway or for college credit the user may leave this field as “N”.

would indicate Dual Credit. In addition the user may select these designations:

The codes available are as follows:

DESIGNATION | .5 FUNDED | APPROVED IN PATHWAY | EARNS COLLEGE CREDIT
N No No No
X No Yes No
T No No No
L* No* Yes Yes
D No No Yes
F Yes Yes No
R* No* No Yes

*can receive funding based on Senate Bill 155

e N: Not dual credit, not in a pathway

X: CTE course not funded but in an approved program/pathway

e T: CTE course not part of an approved program or pathway

approved program/pathway and college credit

D: Dual credit (high school/college)
e F: CTE credit funded in an approved program/ pathway
R*: CTE dual credit not part of an approved program or pathway (can receive funding

based on Senate Bill 155)

L*: CTE course not funded (can receive funding based on Senate Bill 155) and is in an

*(can receive funding as per Senate Bill 155) See: http://tinyurl.com/senatebill155
for more information.

13
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Qualified Admissions
The Qualified Admissions field is not a part of the Unique Identifer fields, and can not be
upload or edited by the district. The codes that appear in this field are:

v" E = This course meets the standards for an “Elective” Qualified Admissions course.

v" N = No, this course does not meet the standards for any Qualified Admissions or Elective
courses.

v' Q= This course meets the standards for Qualified Admissions.

State universities in Kansas follow Qualified Admissions (QA) criteria when admitting
undergraduate students. These criteria are set by the Kansas Board of Regents, the
governing body for the six state universities. The purpose of Qualified Admissions is to
enhance success at the university level by ensuring students are prepared for the rigors
of a university education. The institutions that use QA for admission are: Emporia State
University, Fort Hays State University, Kansas State University, Pittsburg State
University, University of Kansas, and Wichita State University.
http://www.kansasregents.org/qualified_admissions
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KCC ID Example

The follow is an example of a KCC Identifier:

(State) (State) *Course | Credits | Sequence | Sequence | Grade | *Targeted | *Delivery | College
Subject | Course Level Total Level Program Type /
Area Identifier | (Rigor) (Course) Career
Code
02 052 G 0.50 1 2 14 G G N

In the example above, the Subject Area Code of “02” indicates that it is a mathematics
(secondary) course in the State Courses.

The next field is the State Course Identifier, which shows that this specific course is State course
“Algebra |”.

The next field in the KCC ID is Course Level and in the example is “G” for “General”.

The Credits field shows that a student will receive 0.5 credit for successful completion of this
course.

The Sequence field says “1”, telling us that it is the first, or only, sequence in a sequence of 1 of
1, 1 of 2, or more. The “Sequence Total” says “2” indicating that there are a total of 2
sequences in this instance.

The Grade Level (Course) field with “14” indicates that the primary instructional level for this
course is for 9" grade. (Note: If the Delivery Type was “M” for “Self-Contained Multi-grade”

the Grade Level should indicate the lowest grade level in that course.)

The Targeted Program field is “G” which means “General”, the default value, indicating this
course is not funded by any program.

The Delivery Type is also “G”, the default value indicating a course taught by a teacher who isin a
classroom with students.

The College/Career is “N”, indicating the course is not a CTE course or Pathways course, and is not
“dual credit”.
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Navigating KCCMS

KCCMS Welcome Page/Tab

This Welcome page is the entry into the Kansas Course Code Management System (KCCMS). It
contains the user information and logout capability. From this page the user can access the
layout specifications for the import file; a “definitions” file, and the user guide.

Screen Navigation
Navigating within KCCMS is accomplished primarily by the “Navigation Tabs” at the top of the
screen. Each navigation tab represents a different aspect of the system and will be covered
within this manual. The “Side Bar Menu” has clickable links for different options or views within
that navigation tab. Note: The 2014-
2015 version of KCCMs has combined
the previous “Local Courses tab/screen

Kansas Course Codes Management System

—— | Salart thig ta lmn it |

with the previous “Course Map”
tab/screen:

The new version now has “Local Course Mapping” in place of the two previous tabs of “Local
Courses” and “Course Map”.

Welcome | State Courses | Local Course Mapping = Reports

Welcome

Welcome!

8l L ogout

= Applications

Welcome to the Kansas Course Code Management System (KCCMS)

|=] User Guide The Kansas Course Code Management System (KCCMS) is an authenticated web application Please note
— . for mapping your local course codes to state course codes. The KCCMS will serve as the into "Pendi
=) Import File Layout master data management source for all of Kansas course records; and the courses you have  Application
Spedifications mapped for your district will determine the course information available for your Licensed consultant
|:| Definitions Personnel Report and the Career and Technical Education reporting system. Note: Important!  looking for

- As you "map” a local course to a state course please ensure you have appropriately and select

endorsed personnel to teach the selected course by reviewing the endorsements in the
Licensed Personnel Guide before you select the state course.

Kansas has used the Secondary School Course Classification System: School Codes for the
Exchange of Data (SCED), developed and published by the National Center for Education
Statistics (NCES), as the basis for our s'_cate_‘s course codes_. Using the SCED for Kansas course
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Uploading New Courses to KCCMS

The mapping process can start when an individual from a district, with a district level access
account, uploads the local course information into the Kansas Course Code Management
System. The file uploaded is either a file generated from the local course Student Information
System (SIS) or is a file that has been created by hand. A link to the format for the local course
file to upload can be found on the KCCMS Welcome page (File Specifications). The user should
always check the web site to make sure they have the most current information available. For
guestions regarding this file, please contact your Student Information System (SIS) vendor or
call the KSDE KIDS Help Desk at 785-296-3399.

To upload the file, select the “Local Course Mapping” Navigation tab and find the file to upload
using the “Browse” button. Once the file has been found, select the “Open” button. To initiate
the upload, select the “Upload File” button.

Welcome State Courses Local Course Mapping Reports

Local Course Mapping = Upload Courses

Upload Courses

8l | ogout

= Applications
Select a data file to upload:

Browse... Upload File

l__g. Upload Courses

[ Add/Modify/Map
Courses

View/Export

Course Map

[Z] Definitions

This banner will appear on the “Local Course Mapping” navigation tab when a file is successfully
uploaded. The number of records that were loaded or updated will be displayed on the banner.

+ Successfully loaded course data!
0 records were inserted; 5 records were updated.
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Trouble Shooting Uploading
If the green bar does not show up indicating successful upload make sure the correct browser

type is being used (i.e. the browser “Chrome” does not currently operate correctly with this
function.) Another possibility might be a setting on the computer being utilized prevents the
upload, in which case utilizing another computer is often the most expedient method of
uploading.

Error Messages — Uploading

In KCCMS, when errors are encountered in the upload file an error alert will appear

Local Course Mapping # Upload Courses

Upload Courses

Select a data file to upload:

Browse... Upload File

) Failed to load course data!
40 records were in error.

and no records were accepted. The errors need to be corrected and all courses in that batch
need to be uploaded again.

To review the errors, click on “View” to bring up the error messages.

Error Messages:

Error Message

Record format is invalid. Expecting 19 fields. Found 23.

Errored Records:

Error -

Messa Errors Line  Data

1 1 DO |Communications and Audio/Visual Te
Independent Study|The Local Subject is: Ct
DO____ 000884 The KCC Identifier is: 1109

n7Mmf2onalail anli it alcicIiNIFEamm

The error messages will detail all errors that were encountered within each record.

The user will need to correct the errors in their local source system, re-export the file, and
upload the file into KCCMS again. (Alternatively they could manipulate the data in the exported
text file to correct it before upload.)
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Mapping an Uploaded Local Course (Connecting Local Course to State Course)

Mapping is accomplished using the “Local Course Mapping” navigation tab; then utilizing the
“Add/Modify/Map Courses” link on the left side under the orange “Local Courses” heading:
Course Status: |Active WV

Course Data Status:

Add New Course || Download Export File

Qualified Admissi All Years W

Local Courses: 1 record(s) found |

Local KCC

Local Effective Local Expiration Last Edited On

Local Subject Area Tdentifier Local Title/Descriptor
Edit || COMM 099 Math 7/1/2013 7/30/2014 Delet
2:28:37 PM
Communications course
P A Items Per Page:

Using the check boxes under “Course Data Status”, the user can filter for only “Unmapped
Courses” (or “Mapped Courses” for when the user wants to edit previously mapped courses)
then clicking “View Courses”. While viewing courses, users may change the course list display
by changing the “Items Per Page”:

Items Per Page (at the bottom right of the screen)

uspurfeuuT

‘ | Items Per Page: ‘

Navigate between Pages (at the bottom left of the screen)

Users may also navigate between pages using the navigation function at the bottom left of the
screen utilizing the page forward/backward arrows or by selecting a page number from the
dropdown menu.
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Selecting “Edit” beside a course will begin the mapping process.

Course Status: |Active v

Course Data Status:

[IMapped Ur

d View Courses

Add New Course [ Download Export File

Local Courses: 1 record(s) found |

All Years Vv

Local KCC
Identifier

Local

Local Subject Area |14, vide.

Math 7/1/2013 /30/2014
8:37 PM
Communications course

Page 1w

A screen similar to the one below should appear containing the local data the user uploaded:

Local Title/Descriptor

Local Effective Lm:al Expiration

Date Last Edited On

Welcome = State Courses | | geal Course ppi Reports

Local Course Mapping = 483/ Modify/Map Cours=s

" Logout
Add/Maodify/Map Courses

%Applicatiuns

[& upload Courses
& Add/Modify/Map

Courses

Edit Existing Course

Id: 39802
District: DO262

LocaL COURSE DATA

. =] view/Export

Course Map

B oo Local Subject Ares: * Local Subject Area Code: *
[comm [ [ ]
Local Course Title: * Local Course Identifier: *
Math ]
Local Course Level: * Local Credits:*
Basi/Remedizl (8] w| [1.00
Local Sequ * Local Grade Level:®

Crested On: 7/30/2014 2:28:37 PM by jlopprest
Edited On: 7/30/2014 2:28:37 PM by jlopptest

Local Descriptor: *
Communications course example

[5th Grade (14

B

Local Targeted Program: * Local Deli Type:
Generzl () w Generzl () w

Local College/ Career:*
Not duzl credit (N)

h \

Local Effective Date: * Local Date:

07/01/2013

STATE COURSE DATA
State Subject Ares;

State Subject Area Gro

[i:c =and Audio/Visuzl Technology (secondany)

] [Audio =nd Video Ted\mlogyand Fim ~|

State Course Title:

099: Audio/Video Technology and Film—Other

W

State Kansas Course Code:
11099

State Qualified Admissions: N

Deseriptors
Other Audio/Video Technolagy and Film courses.
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Review all of the required fields (marked with an asterisk) for accuracy and then begin
connecting the local course to a State course by utilizing the drop down menus under “State
Course Data”:

|_J'-'-D‘. 2013

STATE COURSE DATA

State Subject Ares: State Subject Ared Grouwp:
| 11 Communications and Audic/Visual Technology (secondary) v | w |
Stete Course Title Srate Kansas Course Codes

v]

Stabe Qualified Admissions:

EI * Required Informstion I Upime Dupbeate [

Selecting State Course
Note: The user should have a good idea of the State course they wish to map to before this
point. The user can view and/or export the entire State Course file under “Reports” in KCCMS.
In addition they should be aware of whether or not
they have appropriately endorsed staff to teach the
course they wish to select.

Check Teacher Endorsements

Whenever a user is connecting a local course to a State
course, they should be mindful of the endorsements
required for the course; this will save the school time
and difficulty later when entering their EDCS report or
uploading to STCO. Please see the “Licensed
Personnel — Endorsements” available via the EDCS
web page. A link for this page can always be found on
the public Kansas Course Codes page - http://tinyurl.com/kansascoursecodes look on the right
hand side.

This not a required additional step in KCCMS, it is merely suggested to avoid using personnel
that are not endorsed to teach a particular course. KCCMS will accept the course regardless,
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however difficulty may occur later in the EDCS system when the user connects a teacher to the
course previously entered into KCCMS.

Proceed to the “State Course Data” section and complete all the required portions by choosing
the appropriate information from the dropdown boxes.

To map to the State Course Data, select the appropriate State Subject Area in the dropdown
menu. To narrow the courses further, choose the State Subject Area Group that best fits from
that dropdown menu. Using the dropdown menu from the State Course Title box, select the
title that seems to best align with the local course title. Once all of these elements are selected
click “Update” in the bottom left lower side of the screen:

07012013

STATE COURSE DATA

State Subject Ares: State Subject Ares Group:
| 11: Commumnications and Audio/Visuzl Technology (secondany) W | | Audio ard Video Technology and Film w
Stete Course Title: State Kanses Course Code:

099: Audio/Video Technology and Film—Other w 11099

State Qualified Admissions: M

Descriptor:
Other Audie/Video Technology and Film courses,

* Required Informetion Updata/Duplicate
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A screen similar to the one below will appear showing the user the course has been successfully
mapped!

| Welcome = State Courses |Loca| CourseMapping| Reports

Local Course Mapping = Add/ Madify/Map Cours=s

Add/Modify/Map Courses

IJ Logout

=] Applications

Drganization: Local Course Title Keyword (5):

[ Upload Courses

State Subject Ares; Local Course Identifier:
2 Addmodif/map
Courses
& Effective Date Range: Expiretion Dete Range:
View/Export
Course Mapp Start Start
End End

[l Definitians
Course Status:

Course Data Status:

Dapped 3 Unmapped

+ The course has baen saved.

Locl Coursess 0 recora(s) found

Qualified Admissions: | All Years w

(Note: If nothing happens after “Update” is clicked the user should make sure they are utilizing
the correct browser or try a different computer. Chrome, for example, causes problems with
the update feature in KCCMS system.)

The newly mapped can now be found under the “Local Course Mapping” tab;

Local Identifier Local KCC Identifier Local Title/Descriptor

11099B81.001214GGN Communications and
Audio/Visual Technology 2:56:00 PM

Communications

Mapped courses will no longer appear in the “Unmapped Courses” list. To see which of the
local courses have been mapped, the user can either access the “Reports” navigation tab or use
“Add / Modify / Export Courses” in the side bar menu of the “Local Course Mapping” navigation
tab.

Editing/Editing Existing Courses (Mapped or Unmapped)

In the 2014-2015 version of KCCMS the edit function for courses is now available under the
“Local Course Mapping” tab, then “Add/Modify/Map Courses”. The user can modify either
mapped or unmapped courses in the same place, utilizing the available filters. In addition they
can now search for the courses using the local course ID as well as course title.
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Editing Restrictions for 2014-2015
CTE Course Local Expiration Dates
It is always best to expire a course rather than delete it. However, if the user needs to expire a
course that is in an approved Pathway, the expiration date must be after the end of the current

Pathway school year.

All of the Unique Course Identifier Fields cannot be changed during the school year for any
courses that:

e have already been assigned to educators in EDCS;
0 this will cover the courses used in an STCO report;
e are a part of an approved Pathway application;
o if Pathways courses need to be edited please contact the Pathways Help Desk.

Course Editing — Two Methods
There are two methods the user can utilize to update courses:

1. Manual
2. Upload

Manual Edit Method
Manually editing a course is the only way to change any of the Unique Course Identifier Fields
which comprise the unique identity for each course in KCCMS:

C2 Local Subject Area

C4 Local Course Identifier

The entire KCC ID comprised of following Import fields:
C16 (State) Subject Area Code;
C17 State Course ldentifier;
C7 Course Level;

C8 Credits;

C9 Sequence;

C10 Sequence Total

C11 Grade Level

C12 Targeted Program

C13 Delivery Type and

C14 College Career

AND

C18 Effective Date
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Any attempt to update the fields above via the Upload/Import File process would just create a
new course instead of updating the old one already in KCCMS. However, if the user signs into
KCCMS and selects the course via the “Local Course Mapping” table and then the
“Add/Modify/Export Courses” screen, they can change any of the Unique Course Identifier
Fields manually (before the course has teachers assigned to it in EDCS).

To manually edit a course:
= sign into KCCMS;

= click "Local Course Mapping" tab;

Welcome = State Courses | | g3l Course Mapping ] Reports

[

= click “Add/Modify/Map Courses";

Welcome State Cours

8l L ogout

= Applications

l__g. Upload Courses

[ add/Madify/Map
Courses

View/Export

Course Map

[2) Definitions

Search for the relevant course by entering search criteria in the available fields:

e Local Course Title Keyword(s
e Local Course Identifier

This is new search feature added for 2014-2015, this search may pull all courses that
contain the numeric combination entered.
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Other filter fields include: State Subject Area, Effective Date Range, Expiration Date Range,

Course Status (defaults to “Active”) and Course Data Status: Mapped and Unmapped (defaults
to Mapped)

Welcome | State Courses | | ocal Caurse Mapping | Reports

Hl.ognut Local Course Mapping = Add/Modify/Map Courses

Add/Modify/Map Courses

"2 applications

m Organization: |§P§_@|_%'&*.T@!*‘Mrﬂi’_lf 1
W |

zﬁ Upload Courses

s State Subject Area: Local Course 1dentifier:
[ Add/Modify/Map ~| | |

Courses

Effective Date Range: Expir

E ation Dale Range:

o] View/Export Start

Course Map st 1
End End

E—— =
Course Status: | Adive
Course Data Status:

~Mapped [ Unmapped View Courses

2] Definitions

Local Courses: 2400 record(s) found | Add New Course || Download Export File |

Quakfied Admissions: [AlYears V]

Local
Local Subject Area :I?::Lﬁer Local KCC Identifier Local Title/Descriptor Expiration Last Edited On

Date

Edit || Communications 1109981.001214GGN | Communications and 7/1/2013 7/30/2014 [ Delata
- Audio/Visual Technology 2:56:09 PM |

= click "Edit" next to the selected course.
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= The screen will appear with the fields available for editing;

I MpplICaTIONS
Edit Existing Course

Loyl T

[& Upload Courses Distriet: DO
& Add/Modify/Map
Courses LocAL COURSE DATA

= View/Expart
Course Map

QDeﬁt """""""""" Local Subject Ares: * Lotal Subject Ares Codes *
nitigns
|Ccmmunina‘tbns | |II |
Local Course Title: * Local Course Identifier: *
[Communicstions and Audio/Visual T 058
Local Course Level; * Local Credits:®
Basic/Remedizl (B) B 1.00
Local Sequence:™ Local Grade Lewel:™

Crested On: 7 /30/2014 2:28:37 Ph
Edited On: 7/30/2014 2:56:09 Ph

Local Deseriptors *
Communications course

of [5th Grade (14) v
Local Targeted Program: ¥ Local Deli Type: *

Generzl () e Generzl (G) e

Local College/ Carser:™

[ Mot dul credit (M) v
Local Effective Date: ¥ Local Expiration Dabe:

070172012

STATE COURSE DATA

State Subij Ares
11: Communications and Audio/Visusl Technology (secondary) v |

State Subject Area Group:

State Course Title:

State Kanses Course Code:

099 Audio/Video Technology and Film—Other

w| 11099

State Qualified Admissions: N

Descriptor:
Other Audio/Vides Technelegy and Film courses.

[Crine  coee

Locsl Courses: 48 record(s) found | #dd New Course || Eoed g bl |

= make changes to the relevant fields and click “Update” on bottom left (this makes changes

to the current course).
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If the course is restricted due to use in EDCS, CTE, or Pathways, a message should appear
notifying the user that only some fields can be edited, as in the example below where only the

Local Subject Area Code, the Local Course Title, Local Descriptor and Local Expiration Date may
be changed:

Some fields may not be edited because this course has already been assigned to a teacher in the Educator Data Collection System (EDCS)
Local Subject Area: * Local Subject Area Code: * Local Descriptor: ®

|D1 | This course will incorporate the study of literature with gramm
- ) usage, and vocabulary. Composition will also be taught using tf
+ trait model as an evaluative tool. In additicn, students wall stud
IFRESHMAN EMGLISH elements of the short story and be introduced to poetry, drame
' fiction. Oral presentations may be required to help students d¢

Local Course Title: ® Local Course Tdentifice: ¥

Local Course Level: * Local Credits:® comamunication skilks,
L]
Local Sequence:™® Local Grade Level:®
' of L 1 T
Local Targeted Program: * Local Delivery Type: ®
EnE L LY

Local College/ Career:®

Lecal Effective Date: * Local Expiration Date:
' i
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Upload Edit Method

The upload method is very restrictive on what fields in an existing course can be updated. Only
the following fields can be updated via an upload regardless of whether or not the course has
been used for reporting purposes:

e (3 Local Subject Area Code
e C5 Local Course Title
e (6 Local Course Descriptor
e (19 Expiration Date

If all of the Unique Course Identifier Fields in an upload match an existing course for the
Organization listed in field C1 Organization Identification Number, the existing course will
be updated with the values in these fields in the upload file:

C3 Local Subject Area Code
C5 Local Course Title
C6 Local Course Descriptor
C19 Expiration Date

(One field isn’t saved in the file: C15 KSDE Use Only - data never saved.)

To change one or more of the above fields only change that field, but leave the Unique Course
Identifier Fields (listed below) alone. If all of the Unique Course Identifier Fields do not match
the existing course for the Organization listed in field C1 Organization Identification Number, a
new course will be created and the “old” one will not be updated. (Note: courses mistakenly
created may be deleted).

Unique Course Identifier Fields:

= (2 Local Subject Area = (9 Sequence;

= (4 Local Course Identifier = (10 Sequence Total

= The entire KCC ID comprised of = (11 Grade Level
following Import fields = (12 Targeted Program

= (16 (State) Subject Area Code; = (C13 Delivery Type and

= (17 State Course Identifier; = (14 College Career

= C7 Course Level; = AND

= (8 Credits; = (C18 Effective Date
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Adding New Course to KCCMS —Manual Method

To add a course manually to to “Local Course Mapping” then “Add/Modify/Map Courses” and
click “Add New Course” (just under the tan area of the screen as illustrated below).

Welcome = State Courses

Local Course Mapping | Reports

Lol C Magpig = fy/Map C
'HLI}QGUE ourse Mapping = &34/ Modilly /Map Cowrses

Add/Modify/Map Courses

'%Applicatiuns

nl"-'li.l'.-‘.illlli Local Course Title Keyword(a):

vl |
= Upload Courses

= Skete Subject Ares: Local Course Identifier:
& Add/Madify/Map E v | |
Courses

] Effective Date Range: Expiration Date Range:
N ExparE Stare| | Start
Course Map

: End | | End
|l Dafinitions —
e e bz e e Statas: |Adive

Course Data Status:

lmapped [ Unmapped View Courses

Local Courses: 2400 record(s) found | Add New Course ” Download Export Fie |

Qualified Admissions:
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A screen should appear divided into the “Local Course Data” section and the lower “State
Course Data” Section with blank cells and/or dropdowns in each, as illustrated below:

Welcome State Courses | Local Course Mapping | Reports

L=zal Course Mapping = Add/Madity/Map Curs=s

Add/Maodify/Map Courses

14 NEW  Distriet: DO

[& Upload Courses

& Add/Meadify/Map
Courses

&l Logout

= Applications

Local COURSE DATA

View/Export

Local Subject Area: * Local Subject Area Codes * Local Descriptor: *
Course Map u u riptor
C) Definitions
— Local Course Title: * Local Course Identifier: *

Local Course Level: * Local Credits:™

w

Local Sequence:® Local Grade Level:*

of P

Local Targeted Program: * Local Delivery Types *

<] [ v

Local College/ Career:*

v

Local Effective Date: ® Local Expirstion Date:

OT/0172013

STATE COURSE DATA
State Subject Ares: State Subject Ares Groups
|€'1: English Language and Literature vl | v

State Course Title: State Kansas Course Code;

Stete Qualified Admissions:

|Inserl| Cancel | = i . Add/Duplicate

The user may complete only the Local Course Data, or if they are ready to “map” (meaning
connect their local course to a pre-existing State Course they may also complete the State
Course Data. (Available State Courses may be reviewed under “Reports” then “State Course
Codes”.)

At a minimum the user must complete the cells with a red asterisk to create the Local Course.
Once complete the user should click “Insert” on the lower left of the screen.
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Local Courses that are created but not “mapped” will only be available using the “unmapped”
filter under “Local Course Mapping” and “Add/Modify/Map Courses”:

Add/Modify/Map Courses

Organization: Loy

1 I > I:
State Subject Ares: Lo
L. ] N
Effective Date Range: Ex|
Start| | St
End [ ‘ En

Course Status:

Course Data Status:
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The KCCMS Course Duplication Feature

Click on “Local Course Mapping” tab

Welcome = State Courses [ Local Course Mapping | Reports

[ — o

Locate “Add/Modify/Export Courses” on the left side under the orange “Local Courses” bar
and click it.

Welcome State Cours

ﬂ Logout

L%4|!'.|::|::Ii+::ati|::r'|s

@ Upload Courses

le] Add/Modify/Map
Courses

View/Export

Course Map

[_] Definitions
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The screen pictured below should appear. The user may search for the particular course they
wish to duplicate by entering information in the Local Course Identifier or Local Course Title

Keyword(s) clicking “View Courses”.

Welcome = State Courses | Local Course Mapping ‘ Reports

Local Course Mapping » Add/Modify/Map Courses

Add/Modify/Map Courses

ﬂ Logout

% Applications

Organization:

@ Upload Courses i
State Subject Area:

V|

Local Course Title Keyword(s):

Local Course Identifier:

[£] Add/Modify/Map [ v/ |
Courses
Effective Date Range: Expiration Date Range:
View/Export Start | | Start | |
Course Map
o End | | End | |
[Z) Definitions
Course Status:
Course Data Status:
mspped [Junmapped
Local Courses: 2400 record(s) found | Add New Course || Download Export File |

Local

Local Subject Area Identifier

Qualified Admissions: |All Years v

Local KCC Identifier Local Title/Descriptor
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In the following example we searched for “Local Course Identifier” 1100.

As mentioned earlier this new version of KCCMS shows the “KCC ID” or “Local KCC Identifier” in
“Add/Modify/Map Courses”

Local KCC Identifier

{01001G1.001114GGN ||

This, in comination with the Local Identifier, also supplied, will help the user to see in a glance if
they have the correct course.

In this instance the course is a 1 of 1 sequence, year long, and one credit. However, the district
teaches this course in two semesters and reports to STCO twice a year, once for each semester;
so they want to change the sequence to a “1 of 2” and “2 of 2”, 0.50 credit each. So first the
user would click on “Edit” button which they can find next to the “Local Subject Area” column:

Local Course Mapping » Add/Modify/Map Courses

Add/Modify/Map Courses

8l Logout
= Applications

Organization: Local Course Title Keyword(s):
2 [ ietemme ey

& Upload Courses

- State Subject Area: Local Course Identifier:
e Add/Modify/Map v 1100

Courses

Effective Date Range: Expiration Date Range:

[¥ view/Export stat| Start |
Course Map e O
End ] End

_| Definitions

]
Course Status: | Actve V|

Course Data Status:

“IMapped [Junmapped

Local Courses: 2 record(s) found | Add New Course || Download Export File
0 [avears |
sl Local Local
Local Subject Area I:gﬁf Loecal KCC Identifier Local Title/Descriptor Effective Expiration Last Edited On
ft Date Date
m | Engiish Language and | 1100 0100161.001114GGN | FRESHMAN ENGLISH 7/1/2013 1/25/2014
| Literature 10:23:27 AM

This course will incorporate
the study of lterature with
grammar, usage, and
vocabulary. Compasition will
also be taught using the
six-trait model as an
evaluative toal. In addition,
students will study the
elements of the short story
and be introduced to poetry,
drama, and fiction. Oral
presentations may be
required to help students
develop communication
skills.
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After the user clicks on “Edit” they should see a screen similar to the following screen. It shows
the details of the original course.

Welcoma

State Courses | Locel Course Mapping

Reparts

Bl Logout

= Applications

|.&# Uplead Courses

e Add/Modify/Map
Courses

= Wiew/Export
Course Map

C Definitions

Loesl Course Mapping = Add/ Modily/Map Courses

Add/Modify/Map Courses

Id:

Crested On: 1/29/2014 10:21:40 AM by
District:

Edited On: 1/29/2014 10:23:27 AM 1y

LocAL COURSE DATA

Same fields may not be edited because this course has already been assigned to a teacher in the Educator Data Collection System (EDCS)
Locsl Subject Ares * Local Subject Ares Code; * Local Descripbor: ®

i This course will mcorporate the study of leerasure with grammar, csage,
and vocabulary, Composition will also be taught using the setrait model as
an evakiative wal, In addition, students will study the elements of the
short story and be introduced to poetry, drama, and ficion, Oral
praelﬂatm may be required o help snedents develop communication
wills |

Local Courae Tikles ®
FRESHMAN ENGLISH

Local Course Idenkifiern:

Locel Course Lavel: * Locs! Credits:*
Generl (G v D
Loesd Sequence”™ Loeal Grade Level:™
L W of w Sth Grede (14 w

Locad Targeted Program: *

Local Delivery Type: *
- o

w

Lacal College/ Career:®

Local Effective Dabe: * Loeal Expirstion Dabe:

STATE COURSE DATA

State Subject Ares: Stste Subject Ares Group:

State Couwrse Titles State Kansas Course Code:

e 01001
State Qualified Admissions: Q
Deseriptar:

English/Language Arts I (9th grade) courses build upon students’ prior knowledge of grammar, vecabulary, word usage, and the mechanics of
writing and usually include the four 2spects of language use: reading, writing, speaking, and listening. Typically, these courses introduce and
define various genres of literature, with writing exercises often linked to reading selections,

In the above instance this course has already had teachers assigned to it in EDCS and so it
prevents editing in most of the fields, however the user should still be able to duplicate the
course by clicking “Update/Duplicate” on the bottom right of the screen.
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When the user clicks on the “Update/Duplicate” button it will duplicate most of the original
course on the screen, while removing the course identifier (local), credits, sequence numbers
and expiration date, thus providing a template ready for the user to complete as in the
following picture:

Id: NEW District:

LOCAL COURSE DATA

Local Subject Ares: » Local Subiect Area Code; * Local Descriptor: ¥
English Language and Literatuse 1] This course will iIncorporate the study
i of kterature with grammar, usage, and
- & . &
Local Course Title: Local Course Identifier; vocabuilbry, Composition will so be
FRESHMAN ENGLISH taught using the soc-iroit model &3 an
- rabontre 100l In sddtion, students
Local Course Level;: * ;¥ SHIEER
= HOSME Comiiis will study the elements of the short
Generad (G) bl story and be introduced 1o postry,
drama, and ficton. Oral presentaiions
Local Sequence:™ Local Grade Level:® may be required to help sudents
o | of [ ™ oth Grade {1_‘} e cEvelop comimiEnicatbion skills,
Local Targeted Program: * Local Delivery Type:
General (G) b General (G) g

Leeal Cellege/ Career:® .
Mot dual credit (N) W

Effective Date: * Local Expiration Date:
_E-F D2013

STATE COURSF DATA

State Subject Ares; State Subject Area Group:

CNGIGH LeNgiisge end LITersine St b

State Course Title: State Kanses Course Code:
D01: Englishilanguage Arts I (Sth grade ~ 01001

Dameripion

Cnglish/Langaage Sirtw | [9ch srade] coursea buld upzn studeres’ prar knewledoe of grammar. vacszulary, wars uzsgs, and the m
wricirg and usualy Inclyde the feur papects of language ure: meadng, writing, spepxing, and lissening, Typlcally, these Courses ing
dufing vanaus gunies of Saratare. with sviting ewrciads sfes linked e raading salections

In the preceding example the user has a template ready to create a new “1 of 2” sequence.
They will eventually also create a “2 of 2” using the same method. To create the “1 of 2” they
fill in the new sequence using the drop down fields provided. They will then enter a “0.50” in
the “Credits” field, and perhaps change the Local Course Identifier by adding an “a” on the end.
Local Identifiers do not have to be different between two sequences, as the change in sequence
is sufficient to maintain uniqueness of the two course halves.

Note: The user should always be aware of how the district’s “school information system”, or
SIS, operates; when it exports a file to be used to upload to an STCO report, does the SIS
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change the local course ID? Whatever KCC ID and attached Local Identifier the district uses to
report with, must match exactly what the district already has entered into KCCMS or they
will get STCO errors. In fact, only one difference in any of the applicable Unique Identifier
Fields is enough to cause an error in the STCO report. As previously mentioned the Unique
Identifier/Duplication Rule fields are:

= (C2Local = The entire KCC ID comprised of following Import
Subject Area fields

= (4 Local = (16 State Subject Area Code;
Course = (C17 State Course Identifier;
Identifier = C7 Course Level;

= (C8 Credits;

= (9 Sequence;

= (10 Sequence Total

= (11 Grade Level

= (C12 Targeted Program
= (13 Delivery Type and
= (14 College Career

After completing the template so that there is now a “1 of 2” sequenced course on the screen,
it is not yet added to the KCCMS system. The user has two choices as follows:

1. click “Add”

(Using the “Add” button on the bottom left) if they won’t be creating an additional template to
make a “2 of 2” for example (this simply saves the new “1 of 2” course);

Note: A green bar appears stating “This course has been saved” after a successful entry.

[add][ Cancel | & pequired information | AddDuplicate

¢ The course has been saved.

Local Courses: 1 record(s) found Add New Course ._ Download Export File

If this bar does not
appear then there is a problem and the newly sequenced course was likely not saved to

KCCMS. (This can be caused by using an incompatible browser such as Chrome.)
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2. click “Add/Duplicate” (using the button on the bottom right) so that the system saves the
new sequence of “1 of 2” to KCCMS (as illustrated above), and then it creates a new template
ready for the “2 of 2” information to be added. A screen similar to the example below should
appear once the “Add/Duplicate” button is clicked; (once again with Local Course Identifier,
Credits and Sequence removed).

As in the example of creating the “1 of 2”, the user can add in a slightly different Local Course
Identifier for their “2 of 2”. But again, users do not have to have two different Local Course
Identifiers to distinguish sequences of the same courses. They can have the same Local Course

Identifier for both sequences (assuming their local School Information System, or SIS, will allow
it).

Once the user has created the new “2 of 2” sequence, if they do not wish to create another
sequence of this course they click “Add” and not “Add/Duplicate”. The green bar stating “The
course has been saved” should appear and the user should be returned to the
“Add/Modify/Export Courses” screen:

Welcome State Courses Local Course Mapping Reports

Local Course Mapping = Add/Modify/Map Courses

Add/Modify/Map Courses

ﬁ..l Logout

= Applications

Organization: Local Course Title Keyword(s):
- M | |
L LB s State Subject Area: Local Course Identifier:
[& Add/Modify/Map [... v | |
Courses
o o Effective Date Range: Expiration Date Range:
|| Definitions Start| | Start| |

End | | End | |

Course Status:

Course Data Status:
“IMapped [Junmapped

' The course has been saved.

Local Courses: 2400 record(s) found | Add New Course || Download Export File
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Expiring Courses

In general, deletion is meant only for courses that were incorrect, incomplete, or inadvertently
duplicated. To avoid any possible reporting problems in Pathways, STCO or EDCS, it is

always best to expire a course the user will no longer utilize, rather than deleting it. Expired
courses can be filtered out (depending what screen is being utilized) and expired courses will
not show up in EDCS.

Note: If the user needs to expire a course that is in an approved Pathway, the expiration date
must be after the end of the current Pathway school year.

To expire a course:

1. Click “Local Course Mapping”

2. Click “Add/Modify/Map Courses”
3. Find the course you wish to expire
4. Click “Edit” next to it:

Edit || Communications 099 11099B1.001214GGN | Communications and 7/1/2013 7/30/2014 Delate
- Audio/Visual Technology 2:56:09 PM

Communications course

5. Enter the Expiration Date in the “Local Expiration Date” field and click “update” at the lower

left of the screen: lL_m:-l_ Effective Date: * e L Dl
Coronzons

STATE COURSE DaTA

Stake Subject Areas State Su
11: Communications and Audio/Visual Technology {secondany) V| |
State Course Title: State K
| 098: Audin/Video Technology and Film—Other v| 11099
State Qu

Descripbor

Other Audie/\Video Technology and Film courses.

* Regquired Information Update/Dupbcate I
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Once “Update” is clicked the user should be returned to the main Add/Modify/Map Courses
screen and there should be a notification that the course has been saved

State Subject Ares; Local Course Identifier:

Lo v] | |
Effective Date Range: Expiration Dabe Range:

Start Start

End End

Couwrse Status:

Course Data Status:

w" The course has been saved.

e e -
Locsl Courses: 2399 record(s) found | AGdNewCourse || Download Export Fie |

NOTE: Once a course is expired it will not show up unless the user changes “Course Status” to
“Expired” (see screen above).

As mentioned on page 8, the “Expiration Date” field is NOT included as a Unique Identifier so if
the district retires a course but creates a new course with exactly the same information in the
Unique Identifier fields as the retired version, the system will tell the user the course already

exists.
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Exporting a Course from KCCMS
There is no longer a separate link on the left side for exporting (as in the previous version of
KCCMS).

Instead users can always access the export feature as follows:

1. Click “Local Course Mapping”

2. Click “Add/Modify/Map Courses” under “Local Courses” on the left

3. Enter which courses are desired (Note: It automatically calls up the defaults of Active and
Mapped courses)

4. Click “Download Export File”

Welcome State Courses Local Course Mapping Reports

Local Course Mapping = Add/Modily/Map Courses

Add/Modify/Map Courses

8l Logout

= Applications

Organization: Local Course Title Keyword(5):
he—— w | |
= Upload Courses .

_ State Subject Ares; Local Course Tdentifier:
2 Add/Modify/Map [ ~ | |
Courses
- Effective Date Range: Expiration Date Range:
| Definitions
Start Start
End End

Course Status:

Course Data Stetus:

Clmapped L) unmapped

Local Courses: 2399 record(s) found | Add Mew Coursz || Download Export Filz |

Qualified Admissions; | All Years v

A text file will be downloaded.

Export — Qualified Admissions:
In the 2014-2015 version of KCCMS users may now export by selected QA Year. The filter is
available right under the “Download Export File” button.

| dd Mew Course || Download Sxpart File |

Qualified Admissions: | All Vears w

Local Courses; 2399 record () found
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KCCMS REPORTS

A variety of reports are available under the “Reports” tab to assist the user and can be found
under the orange “Reports” cell:

Welcome = State Courses = Local Course Mapping | geports

Reports

Reports

ﬂ-] Logout

n_‘!'IAppIications

@ Please select a report from the left navigation menu...

QE State Course
Codes

1=| Local-to-State
Course Map

QE Unmapped
Courses

QE Local Mapped
Courses-Details

|=| Miscellaneous
Codes

|=| Miscellaneous
Codes Summary

QE Mapping Status

QE Pathways Courses

[—] Definitions

1. State Course Codes 6. Mapping Status

2. Local to State Course Map Pathways Courses

3. Unmapped Courses (new report in 2014-2015)
4. Local Mapped Courses — Details Definitions

5. Miscellaneous Codes Summary



State Course Code Report
The State Course Codes report will show a catalog of all State Courses, including their

descriptions. This report is helpful for choosing the state courses the user will wish to map their local
courses to.

This report, as well as all others, can be exported by utilizng the drop down menu on the right hand top
side of the screen:

Find | Next b~

Baparts » Stale Jinrse Codes

View Report: State Course Codes

& Logowt
Apghs ations

m 4 43 |otua b M T vl | e Wl %

[* state Course

Codes

[* Localto-State State Course Codes

Courda Map

I vemapped

Courses High School

[* Lecal Magd Subject Area 01: English Language and Lizerature

Courses-Detass c e

|* Macetanesus

Codes 01081 - Englishl anguage fAris | (Sth grade)

[* Miscelaneous Enghsh/Language Auts | (3th grade] courses bulld vpon shudents’ pror inowledge of gramear, vocatalany
Codes Summary word wibds, and the mathanes of witng and usublly nchesy Th b Sspects of NQuags uie reblng
|* Mappmg Status welitg, apesiong and kitenng Typetally, these {oursed miroduce ind Sebne wanous gendes of Beiatue

wilh wrtrg axercesed oo bnked b2 resdng seechony
]' Pathwavs Courses

Oainkes 01002 . English/Language Asts Il (106 grade)

L Ay = Vs S
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Local to State Course Map Report

The Local to State Course Map report is a two column report representing the local course and
the state course to which it is mapped. Only the local courses that have been mapped will be
shown in this report.

Welcome | State Courses = Local Course Mapping [ Reports 1

Reports » Local-to-State Course Map

View Report: I__ocal-t_o-_State_ Course Map

El Logout

= Applications

4 41 Joraza B M @ [100% v |Find | Next b G

I state Course Kansas N S—
Codes

I= Local-to-state Local-to-State Course Map

Course Map

{= unmapped |01| Btgilll ' and Literature (secondary)

Courses
{= Local Mapped i Local Course State Course
SO Course Title: English/Language Arts I (9th grade) | English/Composition (
i= Miscellaneous | sophomores)
Cod
I° :5 2 Course Identifier: 001 1101
= Miscellaneous |
Codes Summary Course | English /Language Asts I (9th prade | English/Composition (ft
{=] Mapping Status Descriptor: | courses build upon students? paor Etophomom courses are
= | knowledge of grammaz, vocabulary, | freshmen and/or sophon
{2} Pathiane coues |word usage, and the mechanics of | upon previous wating sk
[2) Definitions writing and usually include the four | courses seek to develop |

|
arnsste Af lansiios 1ea rasdins mntne (arecscisr and arietess ¢
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Unmapped Courses Report

The Unmapped Courses report shows the local courses that have been entered into KCCMS but

have not yet been “mapped”or connected to a State course.

Welcome | State Courses | Local Course Mapping |Ftepclrts[

8l 1 ogout

= Applications

{= state Course
Codes

{# Localto-State
Course Map

["_' Unmapped
Courses

{*| Local Mapped
Courses-Details

{7 Miscellaneous
Codes

{® Miscellaneous
Codes Summary

[*i Mapping Status
[ Pathways Courses
[Z] Definitions

Reports * Unmapped Courses

View Report: Unmapped Courses

Unmap,
o

IH 4 1 of1

ped Courses

anad Literanant

| Find | Hext b~

Bl & [100% ~ |

‘G.-uﬁ Il
Eagash Lspuge Am 0 100 Englin Linpuape Am I (100 pade
[made
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Local Mapped Courses-Details Report

This report can be used for customized detailed information. This report can have as many
filters selected as needed. The user should note that by default, expired courses will not show
up in this report. To run a report for just expired courses under Local Mapped Courses Details,
simply click the “Inactive Courses Only” option next to “Run/Filter Report.

A change in 2014-2015 is that this report can be sorted by Local Course Title (default), Local

Course Identifier, or College/Career Status.

State Subject Area

vl

Delivery Type:
[]General (G) []Distance Learning (D) []virtual (v) []Self-contained Single (S) [ Self-contained Multi (M)

Targeted Program:

[JGeneral (G) []Special Education (S) []ESOL (E) [IMigrant (M) []At-Risk (A)

College/Career:
[INot dual credit (N) [ CTE credit NOT funded in an approved program/pathway (X)

[[] CTE credit NOT funded in an approved program/pathway and
college credit (L)

[Jpual credit (college/high school) (D) [[] CTE credit funded in an approved program/pathway (F)

[[] CTE course NOT part of an approved Program or Pathway (T)

[[] CTE Exploratory course NOT funded in an approved program/pathway (No [[] CTE credit funded in an approved program/pathway and college
longer used) (E) credit (C)
[[] CTE dual credit course NOT part of an approved Program or Pathway (R)

CTE Course Mapping Status:
[Jprending []Incorrect []Correct
Display Qualified Admissions:
[[IThis course does not meet the standards for any Qualified Admissions or Elective courses. (N)

[]This course meets the standards for Qualified Admissions (Q)

[[]This course meets the standards for an Elective Qualified Admissions course (E)

Expiration Date Range:

Effective Date Range:

Start| | Start| |
Ead | | End | |
Sort Order: | Local Course Title v|

|__RunfFilterReport | [1nactive Courses Only

NOTE: If you do not select any specific filters, the report will return ALL courses that have been mapped for the specified organization.
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Miscellaneous Codes Report
The Miscellaneous Codes report shows the courses that have been mapped to a state course
code having at least one of the following characteristics:

1. State Subject Area containing the word “Miscellaneous”
2. State Course Title containing the word “Other” or “Miscellaneous”

Several options are available to search the miscellaneous codes for the district. The searches
can be filtered by “Subject Area”, “Subject Area Group”, and “Keyword”. The options in the
“Subject Area Group” will vary depending on the subject area selected. Select “Run/Filter
Report” to view the report.

Welcome | State Courses Local Course Mapping Reports

Reports » Mizcsllansous Codes

iJLogout i i
View Report: Miscellaneous Codes

= Applications

Organization: Subject Ares:

{

I=| State Course K rd: Subject Area Group:
Caodes

= Local-ta-State Run/Filtar Report

Course Map

=l Unmapped

Courses 44 01'22 Powl 3 100% v] | | Fid et e F

=/ Local Mapped
Courses-Details

Miscellaneous Codes

7| Miscellansous

Codes 01: English Language and Literature
1= Miscellaneous - Literature—Other [Subject Area Group: Literature/Reading)
Codes Summary
§ District Local Course Local Course Title Local Course Descriptor
I=/ Mapping Status Identifier
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Miscellaneous Codes Summary Report
The Miscellaneous Summary report shows a count, by subject area, of all the local courses
mapped to miscellaneous state course codes.

Welcame State Courses Local Course Mapping Reports

Reports » Mizcellansous Codes Summarny

View Report: Miscellaneous Codes Summary

2l Logout

= Applications

Reports 4 Jerzr M ¢ [mm V] |Fina i tet B (G
] State Course
Codes
= Local-to-State Miscellaneous Codes Summary
Course Map
1= Unmapped
Courses 01: English Language and Literature 4
1= Local Mapped o -
Courses-Details 02: Mathematics (sscondary) ]
] Miscellanecus 03: Life and Physical Sciences (secondary) 5
Caodes - - -

04: Socizl Sciences and History (secondsny) ]
= Miscellansous
Codes Summary 05: Fine and Performing Arts {s=condany) 5
] Mapping Status 065: World Language and Literature {secondany) 17
= Pathways — -
i — O7: Religious Education and Theolgy {secondany) i
_| Definitions 08: Physical, Health, and Safety Education {secondary) 4
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Mapping Status Report

The Mapping Status report shows the status of the district’s mapping progress at a glance. It

includes the following indicators: The total number of courses mapped, the total number of

courses unmapped, the number of courses mapped by subject area, and the total number of

courses.

Welcome | State Courses Local Course Mapping Reports

al Logout

= Applications

] State Course
Codes

= Local-to-State
Course Map

= Unmapped
Courses

= Lacal Mapped
Caourses-Details

1= Miscellaneous
Caodes

1= Miscellaneous
Codes Summary

] Mapping Status

= Pathways
Courses

_| Definitions

Reports = Mapping Status

View Report: Mapping Status

H o4t _Jetz b bl 4 100%:

Mapping Status

e

01:English Language and Literature iz}
0Z:Mathematics {secondany) ]
03:Life and Physical Sciences (secondary) i)
04:5ocisl Sciences and History (secondany) 104
05:Fine and Performing Arts {secondany) T4
08 World Language and Litersture {sscondany) 4z
0T:Religious Education and Theolegy {secondany) 20
08:Physical, Health, and Safety Education {secondany) 42
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Pathways Courses Report
This report is new in 2014-2015 and is provided so that users in a district can get a summary

report of the courses which have been included in an approved Pathway application. (Helpful
for troubleshooting if courses do not show up in EDCS).
View Report: Pathways Courses Report

Program Year: Drganization:

State Pathway:

Building:

Run/Filter Report

H 4 1 of27 b ki a 100% v Find | Next v (@

Pathway Courses Report

District Name Building No | Building Name | School Year |Pathway CIP Code | Local Course KCC Course Code Effective Date Expiration Date | Local Course ldentifier

Title
2011 Design & 15.1303 Engine 40219G1.001114GGH 07/01/2009 001571
Pre mechanical Repair
construction Gas &lor Diesel (1
of 1)
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Across Systems Topics

Summer School
e KCCMS: Summer school courses should be mapped.

e EDCS: Teachers must be assigned to the summer school courses AFTER the LPR
snapshot is submitted in March but before the STCO record has been submitted

e STCO-KIDS: The course outcomes for summer school courses taken during the summer
school session (through July 31) are required to be submitted for the school year

Self-Contained or Subject Specific Elementary Courses

Courses: KCCMS Subject Area Code

Ele v Seli-C ined
gn:jecr Area 50: |E] v Self-Contained FQ Grade Level _ Endorzsement(s):
20001 Single Grade Self.C acl @l 9 X K6 gﬁf&iﬂ: f’:;g;?_;’jf:f::ﬁfd“““ (&6 or
Eltzz"nr.tar_\- Education (K-¥) or :]emenrar'_\- Education (K-5) or
80002 Multi-grade Self-C d Classroom (El ) X K6 |Euly Childhood Unified (K-3 elasses only)
l o
English Language and Literature (Elementary)
Subject Area 81: English Language and Literature (Elementary) EQ Grade Level Endorzement(s):
§1001  [English Language Arts (Elementary) x| me  [pemenan Eeueanon (X 'f@.ifﬁfff’:'iﬁ;“"”“"“ Eoe
Elementary Education (K-9) or Elementary Education (K-6) or
81002 Reading (Elementary) X E-6 Early Chuldhood Unified (K-3 classes only) or Reading
Specialist
Mathematics (Elementary)
Subject Area 52: | Mathematics (Elementary) H'Q Grade Level Endorsement(s):
. R . N Elementary Education (R-9) or Elementary Education (R-6) or
82001 Mathematies (Elementary) X K6 |Euly Childhood Unified (K-3 classes only)
Life and Physical Science (Elementary)
Subject Area 53: [Life and Physical Science (Elementary) HOQ [Grade Level Endorsement(s):
| Elementary Education (K-9) or Elementary Education (K-6) of
83001 Life and Physical Science (Elementary) X K6 Early Childhood Unified (K-3 classes only)
- Social Science and E_lisron' (Elementary)
Subject Area 84: |Social Sci and History (EL ¥) HQ [Grade Level Endorsement(z):
. . Elementary Educanon (R-9) or Elementary Education (R-0) or
§4001  |Social Studie: (Elementary) ¥ | K6 Euiy Childhood Unified (K-3 classes only)
]
L
e KCCMS:
0 If one overall course outcome is reported, map as a self-contained classroom.
0 If grades are reported for each subject area (math, reading, etc.), map each
subject taught as a separate course.
e EDCS:

0 If one overall grade is reported, report the assignment as self-contained
classroom (use class count of 1)
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0 If grades are reported for each subject area (math, reading, etc), report each
subject taught as a separate assignment

e STCO-KIDS:

0 Self-contained elementary classrooms—send one single STCO Completion record
with a grade/mark for the student indicating whether the student passed or
failed

0 Separate course for each core subject—send STCO Completion records for each
subject area and with each indicating whether the student passed or failed

0 Reporting of elementary course outcomes is determined by how the district
reports them on the student record.

Dual Credit
Reporting Dual Credit Course (applies to KAMS, JAG and CTE courses)

KCCMS: Each course should be mapped in KCCMS and marked as dual credit in the
college/career section. If the course is a dual credit pathway course, then it should have the
appropriate dual credit pathway code.

EDCS: Assign to person at the district responsible for that course or program. The responsible
person might be a counselor, principal or other licensed person in charge of overseeing that
course or program.

Be sure to indicate a course as Dual Credit when it is a course taught by a college professor and
the student receives both high school credit and college credit.

KIDS—STCO: submit record with person assigned to the course in EDCS.

Students in Another Building

KCCMS: Courses which students take at another building should be included in the
district’s KCCMS

KIDS—STCO: Records must have the School Identifier field be the building where the
course is taught

Pathways: The STCO Completion record must be sent to KIDS for the building where the
course is taught.
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Drivers’ Education

Drivers’ Education course should be reported if the course will be included on the student’s

transcript
e KCCMS
(0]
(0]
(0]
(6]
(6]

08152: Drivers’ Education—Classroom Only

08152 Drivers’ Education—Classroom and Laboratory
08197: Drivers’ Education—Independent Study
08198 Drivers’ Education—Workplace Experience
08199: Drivers’ Education—Other

e EDCS/LPR: If it is offered during summer, follow summer school courses guidance.

e KIDS—STCO: Submit the record indicating the teacher who is assigned to the course in
EDCS/LPR.

Seminar, Study Hall and Teacher/Office Aides
Course should be reported if the student earns a credit for the course, and the outcome is

included on the student’s transcript or student record.

KCCMS: Courses may be marked with the course level of “no rigor” and will be mapped

using one of the miscellaneous codes

EDCS/LPR: If the course outcome is determined by a teacher certified in a content area

in that same building, then assign the course to that teacher. If the course outcome is

determined in a different manner, the school counselor or administrator appointed to

oversee the student aide courses should be assigned

KIDS—STCO: submit record indicating the teacher who is assigned to the course in
EDCS/LPR

Pathways: report seminar in High School Principal’s Building Report (PBR)

54



Additional Educator Types
Explanation: there are several additional educator types that represent an indication of a
specific role an educator has and are not representative of a course that provides an outcome.

KCCMS: The role-based Subject Area Codes are not available to be mapped in KCCMS

KIDS—STCO: Any STCO completion records with the role-based Subject Area Codes will be
rejected.

EDCS/LPR: These are unique to EDCS and all educator types are available to all districts.

Special Education Teachers
EDCS/LPR:

Any district that has an educator physically working in the district will need to report that
educator in EDCS/LPR.

Special education teachers must be licensed in a content area if they are going to be assigned
to a content specific course

Adaptive special education means that the curriculum may be adapted to fit the needs

of a student. Students in this category generally have mild to moderate disabilities.

Functional special education means that the student requires a different curriculum

altogether. Students in this category generally have severe to profound disabilities.

As far as reporting in EDCS, if an adaptive special education teacher is teaching a
content area to a special education student, he or she must hold the endorsement for
the general content area as well as the adaptive SPED endorsement.

A functional special education teacher may teach all content areas to functional
students without holding the general content endorsement.

KIDS—STCO: submit record indicating teacher who is assigned to the course in EDCS/LPR
If the SPED (or ESOL) teacher is issuing grades for CONTENT area:

1. Select Educator type 4: SPED/ESOL
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2. Select the specific subject teacher is teaching (ex: mathematics)
3. Select the course (ex: general math)*

*Course must be mapped appropriately in KCCMS to display in SPED/ESOL educator type.

Screenshot in EDCS:

Educator Type: | SPED/ESOL Teacher =] Subject Area: |02: Mathematics (secondary) =l
Course: | 151: General Applied Math =] Local Course Code: [None Selected =]

I~ Virtual Course Monitor I~ Dual Credit Courses I Distance Learning
SPED/ESOL Type: [None Selected =

Number of Classes: [Nane Selected | Cprek CTK F1 T2 T3 Ta C5

If the SPED (or ESOL) teacher is providing support services and NOT issuing grades:
1. Select Educator Type 4: SPED/ESOL

2. Select Subject Area 94: SPED/ESOL

3. Select the appropriate course

4, Select additional SPED/ESOL code if drop box appears
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Seventh and Eighth Grade CTE Introductory Courses: High School Credit

7th & 8th grade CTE Introductory Courses

YES {1 Isit part of a Pathway, not funded? —> NO

In KCCMS

Code College/Carear fiald:

X

[part of an approved pathway, not funded

It

IN KCCMS

Select grade level 13 (8th)

in EDCS [-‘?

1. Add teacher to the high school
buitding; Workaraund as course can onky be found ina high sehoel builéing in EDCS

[

Select Educator Type: Career
and Technical Education

3. Select appropriate pathway and

COUrses

4. Select Grade Level 8

J

In KCCMS
Code College/Career field:
T

{not part of an approved pathway)

~
In KCCMS

Is a Middle School and High School Course available to
use for mapping?

7

NO YES
.? Only 1 is available %‘
- Select either the Middle
Map to the

School or High School course

one available and map to it (High School is

L.? preferred).
Did you map to a
NO <: high school course? [—> YES

In EDCS s EOC

in this case, you would add the

Do not change any of the unique identifier fields in courses that are al-

: 1. Find this course under
ready in a Pathway Application mid- year. Also, make any changes

4 Educator Type: Secondary
in KCCMS before you assign teachers in EDCS, these fields can not be P ¥

changed after teacher assignment  in the current or any past year,

assignment like any other middie

2
school course. The district will be 2 Seimct Sract e

able to select 5-8 for grade level (current workaround)

7th and 8th graders are able to take CTE Intro courses and can earn high school credit, which is a locally
decided option. Users may select a MS code (if available) or HS code in KCCMS. It would be the school’s
decision whether to split student enroliment to separate course numbers for reasons such as
accountability; but it is not a KSDE requirement that they do so

The College Career Field in KCCMS for Seventh and Eighth Grade CTE Introductory
Courses

In order to ensure proper coding of any CTE course, whether in an approved CTE pathway or not, the
following instructions on coding middle school introductory CTE courses are being provided. Please
remember that the Kansas Course Codes Management System (KCCMS), the Educator Data Collection
System (EDCS), the Career and Technical Education (CTE) Pathway application, and the Student Teacher
Courses (STCO) system all communicate with each other. When implementing the following changes, it
is important that the EDCS report for your district/school has not been completed yet.
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1. Middle School Introductory CTE Course NOT Part of a Pathway

If your district has a middle school introductory Career and Technical Education (CTE) course

that is NOT going to be part of a pathway, then that course should be coded with a “T” in the
College/Career field in the Kansas Course codes Management System (KCCMS). This course should have
a middle school course number. Coding of CTE courses with a “T” indicates that the course is a CTE
course that is not part of an approved pathway.

Please make any necessary changes to these courses in the KCCMS before your Educator Data Collection
System (EDCS) report is completed for your school/district. Any course coded with a "T" should be found
under secondary teacher in EDCS. It is okay to make changes directly to a course record in KCCMS that

is not part of an approved pathway for this purpose.

EDCS Instructions:

If a course is not part of a pathway and is mapped under the secondary course code i.e. “12XXX” (for a
business course), the district may add the assignment to a middle school teacher by selecting Educator
Type “Secondary”. EDCS will not allow a district to select “8” for the grade level. EDCS will allow
selections of grades “9-12" only. The district may select “9” for the grade level in this instance though
the course is at the middle school. EDCS does not allow grades under “9” for selection if the Educator
Type is “Secondary”.

2. Middle School Introductory CTE Course Part of a Pathway, Not Funded

Any course in your middle school that will be used as an introductory course (not funded and in

an approved pathway) needs to indicate the 8th grade level (code 13) however it can only be found in
in a high school building.

EDCS Instructions:

The district would need to add the teacher to the High School building , select the Educator Type
“Career and Technical Education”, select the appropriate pathway and course, and select “8” for grade
level. This is a work around since EDCS will not allow a user the option to select pathways in a middle
school building.
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Trouble Shooting

If a course does not appear in EDCS, STCO and/or the pathways CPPSA it is often due to one of
the following:
e the local course was never entered and/or mapped to a State course;
e the course is still pending approval in the KCCMS system;
e The course was rejected as incorrect in the KCCMS system;
e or aninternal program requirement prohibits it (for example there may be an internal
rule not allowing a selected program type at a certain grade level).

Timing of Log-Out — KCCMS when opening other applications

KCCMS, KIDS, EDCS, and all other KSDE applications that require a login have the same timeout
process where time is extended due to activity. If the user is only using a single application at a
time, the timeout should behave the same based on activity.

One issue that is likely to occur, if the user switches between browser tabs, is that switching can
cause an application to close for various security or functional reasons, if the browser shares
session variables between tabs. This is even more likely if the user has different logins for each
application, since the applications share the same Authentication process.

This problem can be avoided by only have one KSDE application open at a time, and switching
between them using the “Return to App List” link:

|
—Return to App List

# |Logout

EDCS - Course Not Appearing

Does the course actually exist in KCCMS?

Verify the course actually exists in KCCMS with the same Unique Identifier fields of the course
you are looking for. One method of looking at existing KCCMS course data is to run a “Local
Mapped Courses Details” report for the district courses under the “Reports” tab.

Is it a CTE course?
Check the course status. One method to do this is to run the report mentioned above. Any CTE
courses marked “pending” or “incorrect” will not appear in EDCS.
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Is it a CTE Pathways course?

Pathways courses must not only be approved by a CTE reviewer, they must also actually be
included in the current year’s Pathway application; if they are_not included then regardless of
whether or not a CTE reviewer approves a CTE course that the user indicates is in an approved
Pathways application, it will not appear in EDCS.

Any course with a code in the College/Career field that indicates the course is in a Pathway, is
also indicating the course was included in the current year’s Pathway application. Users should

not create new courses after their current year’s application has been approved and then
indicate the new course is in the application (with the exception of creating new courses to put
into the Pathway application for the next year). Only the original courses in an approved

application will show up in EDCS . Pathways courses in an approved application have a unique

background ID assigned to them by the system. New courses created mid-year, even if
approved by a CTE reviewer, will not have that background ID. If the user feels they must

change the original course, and/or have a new course added to the original (for example
perhaps they want to change a sequence mid-year by changing the original to a 1 of 2 and then
adding a new 2 of 2 sequence) they should contact the Pathways Help Desk:
pathwayshelpdesk@ksde.org , (785)-296-4908.

Are you looking under the right State course in EDCS? Check to see what State course you
mapped the local course to in KCCMS.

STCO Error
Two of the most common errors involving STCO are as follows:

1. The Unique Identifier fields reported in the upload do not match EXACTLY with every
single Unique Identifier fields already created in KCCMS by the district. Sometimes a
change was made in the district’s school information system (SIS) but the corresponding
change was not made in KCCMS. Then when a district does their STCO report with data
from their SIS they get back errors (multiplied by the number of students they are
reporting for the relevant course).

Always make sure you have updated the courses in your local school information system
(SIS) to align with what your district has already entered into KCCMS before you upload
your SIS information into STCO. Many error reports occur simply from the fact that
KCCMS and your local SIS do not have the same information.
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1. There is a problem with the teacher assignments in EDCS. One common problem is
that if a school adds an assignment to a teacher in EDCS, and then changes that
assignment’s Unique ldentifier fields in KCCMS, the old assignment must be deleted and
the new assignment must be added to the teachers in EDCS before upload of an STCO
report.

Updating Courses — Errors

KCCMS says course already exists.

Check to make sure that a course with the same exact Unique Identifier/Duplication Rule fields
doesn’t already exist among your previously entered district KCCMS courses. Even if a course is
retired, if it has the same exact Unique Identifier/Duplication Rule fields KCCMS will not allow a
new duplicate to be created.

KCCMS Won’t Update

If you have gone in and manually edited an original course and then clicked “Update” but
nothing happens (not even an error message) then you should check to see if you are using a
compatible browser. Chrome, for example is not compatible with KCCMS.
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