Introduction

On behalf of the entire Discovery Assistant team, Welcome!

If you are new to Discovery Assistant and would like to follow a step-by-step guide to its use,
please see Getting Started.

For a more in-depth discussion of how to use Discovery Assistant, see Using Discovery Assistant.
For a brief overview of what Discovery Assistant does, see Overview.
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Tip: Yiew conversion output by selecting a row in the datagrid.
Tip: Click on the image thumbnail to view a full sized image.
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Tip: Click on the 'Export’ button to export converted items.
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Features

ImageMAKER Discovery Assistant is a powerful automation program designed to manage the
conversion of electronic files to TIFF and/or PDF. The program combines a database front end
capable of managing millions of documents with a automated document conversion back end,
capable of converting tens of thousands of documents a day. Documents are automatically
converted using the native application (Word, Excel, Acrobat, etc.) to TIFF or PDF.

The ImageMAKER Discovery Assistant application supports the following features:

Batch mode conversion to TIFF or PDF The ImageMAKER Electronic Discovery Conversion Server
automatically converts documents in batch mode to TIFF Group 4 or Group 3 Black and White
compressed file formats, as well as several colour TIFF formats such 24-bit JPEG, and PDF
files. Document types that can be converted include: Microsoft email messages and attachments,
Zip files, RTF files (Rich Text Formatted), Microsoft Word, Excel, PowerPoint, Visio and,
HTML, Text, Adobe PDF, Word Perfect, Corel Draw, Cad Cam, as well as a host of other
common file types.

Advanced Process Monitoring Discovery Assistant includes ‘auto-close' and ‘auto-kill" intelligence.
This ensures that the conversion process runs un-attended for hundreds of thousands of
conversions. If an application gets stuck for any reason while converting the document, a
daemon application that monitors the process can be trained to look for and close dialogs and/or
terminate the problem process. Conversion status is logged, and users can at any time review the
status of converted documents.

Upgrade path to support multiple servers For large batch jobs that are too big for a single machine,
we provide an upgrade path that allows multiple servers to attach to the same conversion
database to help process jobs and improve throughput.

Electronic Mail (PST, MSG and ZIP files) support Electronic mail. E-mail attachments and Zip files
are pre-processed when imported into the conversion database. The contents of the document are
listed as separate documents, each of which can be converted separate from the other jobs. PST
files - Microsoft Message Archival / Personal Folder File MSG Files - Microsoft Outlook
message file Zip files — compressed document folders (pkzip).

Multiple output file formats Standard output file formats include TIFF Class F Group 4, TIFF
Group 3, and PDF scanned image formats. Output resolutions include 204x198 dpi (faxable
format), 200200 dpi, and 300x300 dpi (scanner resolution). Output resolutions can be
customized as needed. Additional document types include 24 bit color formats (TIFF , JPEG,
and PDF), DCX, BMP, and PNG.

Extracted Text contents A formatted ASCII text stream is created for each converted file, separate
from the image file. This text file can be indexed and searched separate from the image file.

Unique Identifier Assigned to each Document page (Bates Stamping) Automated sequential stamping of
scanned or electronically converted TIFF images. Discovery Assistant places a sequential
number onto every TIFF page generated. User can control placement of Bates stamps to any of
the 4 corners of the page. Support for different fonts and font sizes. Customizable interface.
Batch or single user mode.

Document Storage ImageMAKER products can be integrated with over 60 different electronic
document management and content management systems, such as: DocuLex, Summation,
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Concordance, iCONECT, Hummingbird and other prominent legal content management
systems.

Custom Development ImageMAKER Custom development services are designed to insure rapid
and seamless integration of our components and meet our customers’ specific requirements. Our
custom development services offering complements our customers' development team with
integration advice and development expertise gained from over hundreds of integration projects
in application areas including Litigation Automation, Document Management, Document
Delivery & Storage Systems, E-Mail, CT1 (Computer Telephony Integration), MFD (Multi-
Functional Device), Fax, Unified Messaging, Embedded and Mobile applications.

Additional Features:

e Compatible with the leading email formats.

e Complete metadata and full-text extraction from virtually any file formats.
e Hundreds of file formats recognized.

e User selectable print control options for spreadsheets.

e Hard drive scan features to identify business documents.

e Quick check.

e Document tracking to monitor the conversion of millions of documents.

e De-Duplication.

o NearDuplicate detection

Benefits

With Discovery Assistant, electronic discovery and litigation software, clients gain unmatched
benefits. With the capacity to manage millions of pages, Discovery Assistant offers
organizations the ability to easily access, review and manage electronic documents.

e Review documents faster.

e High client satisfaction.

e Lower litigation risks.

e Improve productivity.

e Build attorney-client relationship through increased collaboration.
e Reduce cost and save time associated with electronic discovery.

e Preserve a digital chain of evidence.

e Control your electronic documents.



Overview

ImageMAKER Discovery Assistant is a powerful automation program designed to manage the
conversion of electronic files to TIFF and/or PDF. The program combines a database front end
capable of managing millions of documents with an automated scaleable document conversion
engine back-end. Documents are automatically converted using the native application (Word,
Excel, Acrobat, etc.) to TIFF or PDF.

The process of preparing documents for Electronic Discovery requires that large collections of
documents, in a variety of different formats, be converted to a common image format for
inclusion within large legal databases. Source document types include: e-mail message files and
their attachments; Microsoft Office documents such as Word, Excel, HTML, PowerPoint; and
other standard document types including Acrobat PDF, Corel Word Perfect, Corel Draw, and
AutoCad.

Once documents have been converted to TIFF, they are then Bates Stamped, indexed, imported
into large legal databases for additional processing, then delivered into discovery. Common legal
database programs include Summation and Concordance.

Because most documents are created and stored electronically, it is more cost effective to
convert documents in-place, using document conversion software, than it is to print the
documents to paper, then scan the images back in. Image quality is better, speed is better, there
are fewer errors, and the overall cost can be significantly less.

Automated Conversion of Electronic Documents to TIFF and PDF

Source Documents:

Output Documents:

DOC, PDF, PST, HTML, MSG, —[~ Tiff or PDF Image
WPG, DGF, PPT, TXT, XLS, JPEG, B «;5 MetaData
TIFF etc Extracted Searchable Text

Ready for Importation into Summation, Concordance or other industry standard Document Storage
Systems.

Electronic Discovery Process:

Electronic Discovery is the process of gathering, reviewing, and managing documents
originating from computers. Electronic Discovery is important in the management of large
evidentiary collections.

The process of Electronic Discovery can be defined as follows:

1. The collection of documents from Electronic Document Repositories (electronically stored
documents like word processing documents, e-mails and electronic spread sheets), i.e., the
collection of data from computers, including network servers, desktop PCs, laptops, backup tapes,
handheld devices, and any other storage media.



2. Importation of the documents into a managed database, ready for conversion. Documents can be
sorted by file type, size, date, whether or not they can be converted, and point of origin. Email files
and Zip files are expanded in-place to allow full enumeration of available documents.

3. The conversion of electronic documents to a single industry standard file format (TIFF or PDF).
Output files include the image file, a meta-data file, and extracted TXT contents (for searchable
indexing).

4. Creation of a unique identity (Bates Stamp) for each converted document. The txt files can then be
fully indexed for search purposes.

5. Managing the exportation of the list of converted documents for inclusion back into legal
databases.

Electronic Discovery and Email:

Every day, more than 10 billion new email messages zip through the Internet and across
corporate networks. Attached to many of these email messages are electronic documents. These
attachments are created with a variety of software programs in different file formats. The result
is a staggering volume and variety of incompatible electronic documents, all of which are
potentially discoverable.

Electronic Discovery and You:

Attorneys use Electronic Discovery services in litigation and antitrust work, as well as in other
situations when electronic documents must be reviewed and produced for use by another party.
Typically, the cost of providing the Electronic Discovery service is an up-front fee, and a per-
copy fee.

Electronic Discovery Services use a variety of tools to manage the conversion of documents
from a wide variety of sources to TIFF or PDF. Service organizations will either buy an off the
shelf product (such as the ImageMAKER Discovery Assistant), or build their own tools from
library components (print drivers, conversion server utilities, database development
environments).

Attorneys are increasingly looking to manage the process of electronic discovery in-house -
either as a way to control costs, or as a way of generating extra income. The ImageMAKER
Discovery Assistant product is one way to bring the required conversion expertise in-house.



Getting Started

This section will provide you with a step-by-step guide to using DiscoveryAssistant. You can
follow these steps in order or jump to whichever section suits your needs.

Features:

e Creating a New Project
e Adding Files to A Project
e Verifying Files

e Queuing Files

e Converting Files
e Viewing Converted Files

e Viewing Failed Files

e Stamping Converted Files
e Viewing Stamped Files

e Exporting Results




Adding Files to a Project

There are four ways to add files to a Discovery Assistant project:

e Select Files

e Scan a Folder

e File List

e Drag and Drop from Windows Explorer

The content of all folders, subfolders, zip files, MSG files, and PST files are added to a Discovery
Assistant project automatically when one of these objects is scanned into or dropped onto
Discovery Assistant. For ways to limit the files that are added during a scan or Drag and Drop
operation, see Project Options.

Select Files

To add files from an Open File Dialog, click the Add button in the All Files Toolbar and then click
the Files... button from the drop-down menu.

® o
Add Convert Recheck

Folders, ..
Fram List...
From Drag [ Drop \Window. ..

An open file dialog will appear. Select the files you want to add - you can use the Shift and Ctrl
keys to select multiple files - and then click the Open button to add the files to Discovery Asistant.

Scan a Folder

To add files by scanning a folder, simply click the Add button in the All Files Toolbar and then
click the Folders... button from the drop-down menu.

Al Files | Filter I Eonvertiblel Hion

@ e
Add Convert Recheck

Files...
Folders. ..

From Lisk. ..
From Drag § Drop Mindow, ..

You will then be presented with a dialog to choose the folder to scan.

[Hselect A Folder... i

IZ:'\Web_test_filed ﬂ Browse |

Tip: Itis recomended that pou uze a \ieerverhshare rather than a file mapped
| Cancel L
e

drive as thiz makes the project portable. 0K
All files in the chosen folder and any subfolders will be added to the current project.

File List




To add files from a file list, simply click the Add button in the All Files Toolbar and then click the
Folders... button from the drop-down menu.
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Add Convert Recheck

-

Eiles. ..
Falders. ..
Fram List. ..

Frarn Drag | Drop ‘Windaow. ..

An Open File Dialog will appear. Select the file list and Discovery Assistant will add the files in
the list. File lists should be text files with each file path on its own line.

Drag and Drop from Windows Explorer

To use this method to add files to a Discovery Assistant project, simply drag any number of files or
folders from any Explorer window and drop them on the All Files Data Grid of Discovery
Assistant.
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Clicking the Add button in the All Files Toolbar and then the From Drag / Drop Window... button from drop-
down menu will open an Explorer window for the user to drag and drop files.
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For ways to limit the files that are added, see Project Options.

The next step is to Verify the files that were added to the project.



Creating a New Project

When you first start Discovery Assistant, you will be presented with the Open Project dialog. If
there are no recently opened projects, you will start in the "New Project” tab. Type a name in the
Project Name field and click Open.

-‘,*Discovery Assistant - Open Project o Dljl

Frecent. {FER ] Existing|

Project Mame: INEW Project

Cancel |

You will then be prompted to save the project with the Save As dialog.

Save New Project 2
Sawve i I D My Documernts j Q ? ° [m-
'-{ Axialis Librarian
|C1Downloads
My Daka Sources
)My PaperPort Documents
@My Pictures
LMy Shapes
IChoneMote Nokebooks
IC50L
ICtars
Itest
S |Cvisual Studio 2005
) visual Studio Projects
I_)web
File name: j Save I
Save as bupe: IDischEr_l,l Azsistant project files [*.xml) j Cancel |
i

Choose the folder that you want the project to be saved in and press the Save button. Discovery
Assistant will create several subfolders in addition to the XML project file. These subfolders are
<projectName>.tmp, <projectName>.cnvt, <projectName>.stmp, <projectName>.rpt,
<projectName>.cust, <projectName>.ND and <projectName>.sav. They contain temporary files,
converted files, stamped files, report files, custom metadata files, near duplicate related files, and
saved files (e.g., from before deblanking), respectively. Typically, you do not need to be concerned
with the contents of these folders as all viewing and exporting of converted files is handled for you
through the Discovery Assistant interface.

After the project has been saved, you will be presented with the main Discovery Assistant interface.

The next step is to Add Files to the project.



Verifying Files

Now that you've added files to your Discovery Assistant project, you will want to remove duplicate
files. The DeDupe button in the All Files tab will flag duplicate files. These flagged files will not
be furthered processed by Discovery Assistant. To undo this deduplication, press the UnDeDupe
button in the All Files tab.

5 itemi{s) to deDupe
Fleaze select de-duping options below,

v Mark local duplicates as 'Skipped.
[T Mark global duplicates as 'Skipped!
¥ Don't zkip children unless parent is skipped.

v always skip children if parent is skipped.

Cancel |

The All Files Data Grid shows all the items that you have added. However, the Convertible column
of the Data Grid shows if a given item is convertible. Some items such as Zip files and PST files
are considered Containers and are not themselves convertible although their contents are.
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Tip: Select rows in the datagrid by clicking on the area to the left of the first datagrid column.

Tip: Add files to this project by clicking the ‘Add’ button or dragging and dropping files or folders anwwhere on the main window.

Tip: Click the 'Convertible' tab to see thoge files that can be converted.

Tip: Click the 'Mon Convertible' tab to see thoze files that cannot be converted.
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| Qoooioz2 True UMASSIGMED onepage.doc Microzoft Office Word 97 -2 True Pending Zhwieb_test_files\onepage.doc

I Q000103 UMASSIGMED testFiles. pst Microzoft Office Outlook Per  Falze Container Zhwieb_test_files\testFiles. pst

| 0000104 UMASSIGMED Accepted Tax Audit Review Outlook, Meeting ltem True Pending Zhwieb_test_files\testFileshT estFile:

| | 0000105 UNASSIGHNED &waRD MUMBERS: TL 22/53/1100F  Outlook Mail ltem True Pending Z\wieb_test_filestestFileshT estFile:

| 0000108 UMN&ASSIGHNED  html support for PG, GIF, JPEG, ete. Outloak, Mail lbem True Pending Zhwieb_test_files\testFileshT estFile:

I Q000107 UMASSIGMED EMB4_gatesjpg ipafile True Pending Zhwieb_test_files\testFileshT estFile:

| Qo0oi0g UMASSIGMED EMB4_gatesgif giffile True Pending Zhwieb_test_files\testFileshT estFile:

I Q000109 UMASSIGMED gates.bmp brapfile True Pending Zhwieb_test_files\testFileshT estFile:

1 noomaon UMASSIGHNED  gates. tif tiffile True Fending Z:\web_test_fileshtestFileshT estFile:

I aoooi1 UMASSIGMED EME4 gates.png prigfile True Pending Zhwieb_test_files\testFileshT estFile:

| ooooiiz UMASSIGMED gates.pox P Image True Pending Zhwieb_test_files\testFileshT estFile:

I o003 UMASSIGMED  and now for zomething completely diff Outlook, b ail lkem True Pending Zhwieb_test_files\testFileshT estFile:

| 000114 UMASSIGMED EME4_pyramid?.jpg jpafile True Pending Zhwieb_test_files\testFileshT estFile:

I ooooi1s UMASSIGMED EME4_pyramidZ.jpg ipafile True Pending Zhwieb_test_files\testFileshT estFile:

| oooi1e UMASSIGMED EME4_pyramid3.jpg jpafile True Pending Zhwieb_test_files\testFileshT estFile:

I o007 UMASSIGMED EBoznia Pyramid.brp brapfile True Pending Zhwieb_test_files\testFileshT estFile:

| ooooi1a UMASSIGMED  egypt Pyramid.brp brapfile True Pending Zhwieb_test_files\testFileshT estFile:

I oooo119 UMASSIGMED  attached files are special caze Outlook, b ail lkem True Pending Zhwieb_test_files\testFileshT estFile:

r | Q000120 True UMASSIGMED ligt. sz Unspecified Falze M.A. Zhwieb_test_files\testFileshT estFile:

I Qo001 21 UMASSIGMED onepage.zip.doc WirnZip File True Pending Zhwieb_test_files\testFileshT estFile:

N nnnnnn Tra HMASEIGMEN  cmanans dae Micrasaft MifinaWard 97 .7 Thia Clinnad Fhadah back s;lmumrr;lmwmr?ﬁl
|‘I 33 items in list |EI items zelected |£:J Qo001 20 |‘I 33 item(z] processed. v

For more information on what you can do in the All Files tab see All Files Tab.
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Convertible Files Tab

To view only those items that are considered to be convertible, click on the Convertible tab.

+Discovery Assistant - *Discovery ;|g|5|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Bueue files for converzsion by clicking the 'Dueue’ buttan,

Tip: Remove files from the queue by clicking the ‘Unqueus’ button,

Tip: Click the 'Queued' tab to zee files that are queued for conversion
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r | Qoooioz2 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Pending Z:hwieb_test_fileshonepage.doc

I Q000104 UMASSIGMED Accepted Tax Audit Review Outlook, Meeting ltem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthbocept

| | 0000105 UNASSIGHNED awaRD NUMBERS: TL 22/53/1100F  Outlook Mail ltem Pending Z\wieb_test_files\testFileshTestFiles\aTEst\aiaR |
I 0000108 UMN&ASSIGNED html support for PG, GIF, JPEG, ete. Outlook, Mail lkem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| Q000107 UMASSIGMED EMB4_gatesjpg jpafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I Qo0oiog UMASSIGMED EMB4_gatesgif giffile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| Q000109 UMASSIGMED gates.bmp brapfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I oooiio UMASSIGMED  gates.tif Liffile: Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| aonoit UMASSIGMED EME4 gates.png prigfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I ooooiiz UMASSIGMED gates.pox P Image Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| o003 UMASSIGMED  and now for zomething completely diff Outlook, b ail lkem Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I 0ooo114 UMASSIGMED EME4_pyramid?.jpg ipafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| o001 UMASSIGMED EME4_pyramidZ.jpg jpafile Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
1 oooi1e UMASSIGMED EME4_pyramid3.jpg ipafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| o007 UMASSIGMED Boznia Pyramid.brp brapfile Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I ooooi1a UMASSIGMED  egypt Pyramid.brp brapfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| nooo119 UMASSIGMED  attached files are special caze Outlook, b ail lkem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
I Qo001 21 UMASSIGMED onepage.zip.doc WirnZip File Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
| Qonoza0 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Skipped Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
I Q000 22 UMASSIGMED Can | get vour current contact informati — Outlook Mail ltem Pending Zhwieb_test_fileshtestFiles\TestFiles\aTEst\Can | gv

N nnnnt 2 |Iu\mcc|murn Brrian b Makla wef = Fila Pandina FMdah bast FilacklactEilach T astEilach =TEol\F‘=nii_|

[128 items i st

|EI items selected

|&f 0000102 [133 item(s) processed.

4

For more information, see the Convertible Tab.

Non Convertible Tab

To view those items that are not convertible, click on the Non Convertible tab.

11




——‘r‘- Discovery Assistant - *Discovery ;Iglll

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Remove item(z] from thiz project by clicking the 'Remove' button.
Tip: Recheck if an item can be converted by clicking the ‘Recheck' button.
Tip: Paszz unconvertible files through to the converted tab by clicking the 'PazsThiu' button.

3 . 0® | % | %o R % . ®
Source Copy Goto Relationships  MearDupe Select tark. Unrark. User Fields Search

All FiIesI Filter I Convertible Queuedl Eonvertedl Stampedl Failed I

'] - = > ﬁ
Fiecheck " PassThru " Azszign Type " Femove T Feports
* | File 1D | Local Duplicate | Mame | Type | Statuzs | Path
r | Q000120 True list. sz Unspecified M.A. Zhweb testfiles\testFileshTestFiles\aTE sthattached files are special ¢
I Q000229 ImageCRC. exe Application M.A. Zhweb testfiles\PSTrestFiles\Personal FoldershTestFiles\RE_ Image
0000230 ImgCom. dil Application Extenzion M.A. Zhweb testfiles\PSTiestFiles\Personal FoldershTestFiles\RE_ Image

4 3

|3 items in list |EI items zelected |g Qo001 20 |‘I 33 item(z] processed. v

Note that although Zip and PST files are considered non-convertible, they do not appear in the Non
Convertible tab because their content is convertible.

If there are items that appear as non-convertible that you think should be convertible, such as Word
documents or Excel spreadsheets, then it is probable that you do not have the required application
installed to print these files (in this case Word or Excel). Install the required programs and then
click the Recheck button.
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——‘F-Discovery Assistant - *Discovery _|EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Remove item(z] from thiz project by clicking the 'Remove' button.
Tip: Recheck if an item can be converted by clicking the ‘Recheck' button.
Tip: Paszz unconvertible files through to the converted tab by clicking the 'PazsThiu' button.

Options | S Admin o Logger 2 About

=2

Source

= o
Copy

Goto

&;“’N & . *

~a - - - -
Relationships  MearDupe Select Mark Unmark. Uzer Fields Search

All FiIesI Filter I Convertible Queuedl Eonvertedl Stampedl Failed I

Fiecheck " PassThru " Azszign Type " Femove Feports
r‘Recheclr convertibility sltatus of itEm(s)i. | Name | e | Status | Path
» Q000120 True list. sz Unspecified M.A. Zhweb testfiles\testFileshTestFiles\aTE sthattached files are special ¢
Q000229 ImageCRC. exe Application M.A. Zhweb testfiles\PSTrestFiles\Personal FoldershTestFiles\RE_ Image
0000230 ImgCom. dil Application Extenzion M.A. Zhweb testfiles\PSTiestFiles\Personal FoldershTestFiles\RE_ Image

|3 items in list |EI items zelected |g Qo001 20 |‘I 33 item(z] processed.

For more information, see the Non Convertible Tab.

The next step is to Queue files for conversion.
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Queueing Files

To queue files for conversion, simply click on the Queue button in the Convertible Tab.

covery Assistant - ;|g|5|
Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About
Tip: Bueue files for converzsion by clicking the 'Dueue’ buttan,
Tip: Remove files from the queue by clicking the ‘Unqueus’ button,
Tip: Click the 'Queued' tab to zee files that are queued for conversion
= . = . ‘ o N - & . * #h
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter onvertible | Naon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
o e - X | g
Gueue y Ungueue Agzign Type Femove " Feports
_|OU9L:9 itemis) For CDP\"ersmn|Jn|ir~ate | Bates Number| Marne | Type | Status | Path =
r | Qoooioz2 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Pending Z:hwieb_test_fileshonepage.doc
I Q000104 UMASSIGMED Accepted Tax Audit Review Outlook, Meeting ltem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthbocept
| | 0000105 UNASSIGHNED awaRD NUMBERS: TL 22/53/1100F  Outlook Mail ltem Pending Z\wieb_test_files\testFileshTestFiles\aTEst\aiaR |
I 0000108 UMN&ASSIGNED html support for PG, GIF, JPEG, ete. Outlook, Mail lkem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| Q000107 UMASSIGMED EMB4_gatesjpg jpafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I Qo0oiog UMASSIGMED EMB4_gatesgif giffile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| Q000109 UMASSIGMED gates.bmp brapfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I oooiio UMASSIGMED  gates.tif Liffile: Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| aonoit UMASSIGMED EME4 gates.png prigfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I ooooiiz UMASSIGMED gates.pox P Image Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| o003 UMASSIGMED  and now for zomething completely diff Outlook, b ail lkem Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I 0ooo114 UMASSIGMED EME4_pyramid?.jpg ipafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| o001 UMASSIGMED EME4_pyramidZ.jpg jpafile Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I oooi1e UMASSIGMED EME4_pyramid3.jpg ipafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| o007 UMASSIGMED Boznia Pyramid.brp brapfile Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I ooooi1a UMASSIGMED  egypt Pyramid.brp brapfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| nooo119 UMASSIGMED  attached files are special caze Outlook, b ail lkem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
1 000t 21 UMASSIGMED onepage.zip.doc WirnZip File Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
| Qonoza0 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Skipped Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
I Q000 22 UMASSIGMED Can | get vour current contact informati — Outlook Mail ltem Pending Zhwieb_test_fileshtestFileshTestFiles\aTEsthCan | ¢
N nnnnt 2 |||M.m:c|murn Brrian b Makla wef = Fila Pandina FMdah bast FilacklactEilach T astEilach =TEol\F‘=nii;|

[128 items i st

|EI items selected

| % ooom 02

|‘I 33 item(z] processed.

4

You can select specific items to queue by clicking to the left of the first column in the Data Grid
before clicking the Queue button.

When items have been queued for conversion, their status changes from Pending to Queued.
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+Discovery Assistant - *Discovery _|EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Bueue files for converzsion by clicking the 'Dueue’ buttan,
Tip: Remove files from the queue by clicking the ‘Unqueus’ button,
Tip: Click the 'Queued' tab to zee files that are queued for conversion

Options | S Admin o Logger 2 About

@ . = . S ‘ %o N . & . * - -
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter Mon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
o 2 s x .|
Gueue " Ungueue Agzign Type Femove " Feports
* | File 1D | Local Duplicate | Bates Number| M ame | Type | Status | Path 1=

r | Qoooioz2 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Queued Z:\web_test_fileshonepage. doc

I Q000104 UMASSIGMED Accepted Tax Audit Review Outlook Meeting ltem GQueued Zhweb_testfileshtestFiles\T estFileshaT E st\Accept

| | 0000105 UNASSIGHNED awaRD NUMBERS: TL 22/53/1100F  Outlook Mail ltem GQueued Zhwieb_test_files\testFileshTestFiles\aTE sthalwiaR |
I 0000108 UMN&ASSIGNED html support for PG, GIF, JPEG, ete. Outlook, b ail lkem GQueued ZNweb_testfileshtestFiles\T estFileshaTEsthhtml s
| Q000107 UMASSIGMED EMB4_gatesjpg ipgfile GQueued ZNweb_test_fileshtestFiles\T estFileshaTEstihtml s
I Qo0oiog UMASSIGMED EMB4_gatesgif giffile: GQueued ZNweb_testfileshtestFiles\T estFileshaTEsthhtml s
| Q000109 UMASSIGMED gates.bmp brnpfile: GQueued ZNweb_test_fileshtestFiles\T estFileshaTEstihtml s
I oooiio UMASSIGMED  gates.tif tiffile GQueued ZNweb_testfileshtestFiles\T estFileshaTEsthhtml s
| aonoit UMASSIGMED EME4 gates.png prgfile GQueued ZNweb_test_fileshtestFiles\T estFileshaTEstihtml s
I ooooiiz UMASSIGMED gates.pox PCx Image GQueued ZNweb_testfileshtestFiles\T estFileshaTEsthhtml s
| o003 UMASSIGMED  and now for zomething completely diff Outloak, Mail lbem GQueued ZNweb_test_fileshtestFiles\ T estFileshaTEsthand ne
I 0ooo114 UMASSIGMED EME4_pyramid?.jpg ipgfile GQueued Zhweb_test_fileshtestFiles\TestFileshaTEsthand nc
| o001 UMASSIGMED EME4_pyramidZ.jpg ipgfile GQueued ZNweb_test_fileshtestFiles\ T estFileshaTEsthand ne
I oooi1e UMASSIGMED EME4_pyramid3.jpg ipgfile GQueued Zhweb_test_fileshtestFiles\TestFileshaTEsthand nc
| o007 UMASSIGMED Boznia Pyramid.brp brnpfile: GQueued ZNweb_test_fileshtestFiles\ T estFileshaTEsthand ne
I ooooi1a UMASSIGMED  egypt Pyramid.brp brnpfile: GQueued Zhweb_test_fileshtestFiles\TestFileshaTEsthand nc
| nooo119 UMASSIGMED  attached files are special caze Outloak, Mail lbem GQueued Z:Nweb_test_fileshtestFiles\T estFileshaT E sthattache
I Qo001 21 UMASSIGMED onepage.zip.doc WwinZip File GQueued Z:Nweb_testfileshtestFiles\T estFileshaT E sthattache
| Qonoza0 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Skipped Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
I Q000 22 UMASSIGMED Can | get vour current contact informati — Outlook Mail ltem GQueued ZNweb_test_filesMestFiles\T estFileshaTEst\Can | gv

N nnnnt 2 |Iu\mcc|murn Brrian b Makla wef = Fila Nuenad FMdah bast FilacklactEilach T astEilach =TEol\F‘=nii_|
|‘I 28 items in list |EI items zelected |£:J Qo001 o2 |99 item(z] queued for conversion. 29 duplicate item(z) skipped. v

The next step is to Convert these queued items.
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Converting Files

To Convert queued files, simply press the Convert button in the Queued Tab.

covery Assistant - 10l =|

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Convert queued files by clicking the ‘Convert' button,
Tip: Click the ‘Converted' tab to zee files that converted successfully or the Failed' tab to see files that failed in conversion.

Options | S Admin o Logger 2 About

= . = . ‘ o N - & . * _ & .
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter I Eonvettiblel Mon Conwvertible | Queued | Converted Stampedl Failed I
lis] B .

Conwet | PassThiu Remove

* | File IC: | Local Duplicate | MName | Tupe | Path =
r | Qoooioz2 True onepage.doc Microzoft Office Word 97 - 2 Z:\web_test_fileghonepage. doc
I Q000104 Accepted_ Tax Audit Review Outlook, Meeting ltem Zhwieb_test_fileshtestFileshTestFiles\aTEsthAccepted_ Tax Audit Review.meg
| | 0000105 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail [tem Z\wieb_test_files\testFileshTestFiles\aT Est\adw/aRD NUMBERS_ TL 22_53_110D
I 0000108 html support for PCx, GIF, JPEG, etc. Outlook, b ail [tem Zhwieb_test_fileshtestFileshTestFiles\aTEsthhtml support for PCX, GIF, JPEG, etc.
| Q000107 EMEBE4_gatesjpg jpafile Zhweb_test_fileshtestFiles\T estFileshaTEsthhitml support for PO, GIF, JPEG, etc.
I Qo0oiog EMBE4_gates gif giffile Z:hweb_test_fileshtestFiles\T estFileshaTEsthhtml support for PC, GIF, JPEG, etc.t
| Q000109 gatez.bmp brapfile Zhweb_test_fileshtestFiles\T estFileshaTEsthhtml support for PO, GIF, JPEG, etet
I oooiio gates tif Liffile: Z:hweb_test_fileshtestFiles\T estFileshaTEsthhtml support for PC, GIF, JPEG, etc.t
| aonoit EMBE4_gatesz.png prigfile Zhweb_test_fileshtestFiles\T estFileshaTEsthhitml support for PO, GIF, JPEG, etc.
I ooooiiz gates.pox P Image Z:hweb_test_fileshtestFiles\T estFileshaTEsthhtml support for PC, GIF, JPEG, etc.t
| o003 and now for zomething completely diff — Outlook Mail lkem Zhwieb_test_fileshtestFileshTestFiles\aTEsthand now for something completely diffe
I 0ooo114 EMB4_pyramid?.jpg ipafile Zhwieb_test_fileshtestFileshTestFiles\aTEsthand now for something completely diffe
| o001 EMB4_pyramidZ.jpg jpafile Zhwieb_test_fileshtestFileshTestFiles\aTEsthand now for something completely diffe
I oooi1e EMB4_pyramid3.jpg ipafile Zhwieb_test_fileshtestFileshTestFiles\aTEsthand now for something completely diffe
| o007 Boznia Pyramid.brp brapfile Zhwieb_test_fileshtestFileshTestFiles\aTEsthand now for something completely diffe
I ooooi1a eqypt Pyramid. brp brapfile Zhwieb_test_fileshtestFileshTestFiles\aTEsthand now for something completely diffe
| nooo119 attached files are special case Outlook, b ail [tem Zhwieb_test_fileshtestFileshTestFiles\aTEsthattached files are special caze.msg
1 000t 21 onepage. zip.doc WirnZip File Zhwieb_test_fileshtestFileshT estFiles\aT Esthattached files are special cazehonepag
| Q000 22 Can | get your curment contact informati — Outlook Mail lkem Zhwieb_test_fileshtestFileshTestFiles\aTEst\Can | get pour curent contact informa
I 0000123 Brian M Moble.vcf wCard File Zhwieb_test_fileshtestFileshTestFiles\aTEsthCan | get your current contact informat .
N nnnnt 24 |.-..I~|. \das Taba 2 Task Nriva af Windas | MiHack b =il [bam F\dah bast FlaskbastEilach T astEilast sTE shlnelidas Tala o Tack Nriva of \u;.-i,'_l

|99 items in list |EI items zelected |£:J Qo001 o2 |99 item(z] queued for conversion. 29 duplicate item(z) skipped. v

You can select specific items to convert by clicking to the left of the first column in the Data Grid
before clicking the Convert button.

When the conversion process starts a progress bar will appear indicating which item is being
converted and the various stages of the conversion process.
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——‘F-Discovery Assistant - *Discovery _|EI|1|
Broject  Miew Tools Help

[ Hew o Open Bl Save [ Gavess |

[00001 B3] esize. x|z InitJob

Pause |

Add @ Conyert %5 Export | M Fieports

[ptions | S Admin o Logger P Ahout

Source

& .

Camy

H‘“N & . *

B - - - -
(Efe] ] Relationshin:  Hearliupe Select S Wrirnark: Wzer Fields Search

All FiIesI Filter I Eonvettiblel Mon Convertible  Queued | Converted Stampedl Failed I
7] —+

Femove

Corwet | PassThiu
* | File 1D | Local Duplicate | Mame 1=
00 : 10 ; Z. te TE Fil TIF. PDF'
I 0000164 True font. pdf Adobe Acrobat Document Zhweb_testfileshtestFiles\TestFileshaTEst\Test Files ¥LS, TIF, DOC, PDF\font.pd
| 0000165 True genoa. ppt Microzoft Office PowerPoint - Z:5\web_test_fileg\testFiles\TestFileshaTEst\Test Files ¥LS, TIF, DOC, PDF\genoa.
I 0000166 True letter_legal_ad.doc Microzoft Office Word 97 - 2 Z:\web_test_fileghtestFiles\TestFileshaTEst\Test Files ®LS, TIF, DOC, PDF\etter_
| 0000167 True letter_legal TIF Lifile: Zhweb_test_fileshtestFiles\TestFileshaTEst\Test Files LS, TIF, DOC, PDF\letter_
I 0000168 True letter_legal pdf Adobe Acrobat Document Zhweb_test_fileshtestFiles\TestFileshaTEst\Test Files LS, TIF, DOC, PDF\letter_
| 0000169 Fw: BSigma Story Outlook, b ail [tem Zhwieb_test_fileshtestFileshT estFiles\aTEsthPw'_ BSigma Story.meg
I Q000170 invB40241 Outlook, b ail [tem Zhwieb_test_fileshtestFileshT estFiles\aT EsthinyB40241. mzg
| Q000171 inv54024 i Lifile: Zhwieb_test_fileshtestFileshT estFiles\aT EsthinvBd0241 \iny54 024 Hif
I Q00072 Untitled Outlook, b ail [tem Zhwieb_test_fileshtestFileshT estFiles\aTEst\Untitled. msg b
| 0000185 Fw: method example Outlook, b ail [tem Zhwieb_test_fileshtestFileshT estFiles\aTEsthPw'_ method example.meg
I Qo0o1aa RE: method example Outlook, b ail [tem Zhwieb_test_fileshtestFileshTestFiles\aTEst\RE_ method example.mzg
| Q0001490 Fe: can you zend me the zample MSG  Outlook Mail lkem Zhwieb_test_fileshtestFileshTestFiles\aTEsth\Re_ can pou send me the sample MS5(
I Q000191 Fw Midvear Dperations Meeting.msg  Outlook Item Zhwieb_test_fileshtestFileshTestFiles\aTEsth\Re_ can vou zend me the zample MSC
| nonoz201 ErEB4_RonDeal png prigfile Zhwieb_test_fileshtestFileshTestFiles\aTEsth\Re_ can vou zend me the zample MSC
I Qonoz0z2 EMB4_imagel02 jpg ipafile Zhwieb_test_fileshtestFileshTestFiles\aTEsth\Re_ can vou zend me the zample MSC
| Q000192 test with %LS in the middle. Outlook, b ail [tem Zhwieb_test_fileshtestFileshTestFiles\aTEsthtest with LS in the middle..msg
I 00001493 Izheets. xlz Microzoft Office Excel 97-20  Z:\web_test_fileshtestFiles\T estFileshaT Esthtest with ¥LS in the middle.\3shests «lz
| 0000194 Fw: Preuss Pharmacy-CP Outlook, b ail [tem Zhwieb_test_fileshtestFileshT estFiles\aTEsthPw'_ Preuss Pharmacy-CPM.mzg
I 0000195 Preuzs Pharmacy COG table.=lz Microzoft Office Excel 97-20  Z:\web_test_files\testFiles\TestFiles\aTEst\FwW_ Preuss Pharmacy-CPM\Preuss F .
N nnnnt as DT. i2e Pharnacn Fuaars uls bicrnonft Mifica Funal G790 7Aluiah bast FlachbactFilash Taotilash sTEsMEL Pranes Pharmaci. PhitBra .oj_l
|42 items in list |EI items zelected |ﬂ 0000163 |5? item[z] processed (57 converted, O failed) (& 27.95 pages per minute (130 pages in 4 minutes 39 seconds] v

As conversion is completed for each item in the Queued Data Grid, its status changes from Queued
to either Converted or Failed and it is removed from the Queued Data Grid. Finally, when the entire
conversion process is complete, the Queued Data Grid will be empty (unless you selected only
specific items to be converted) and the progress bar will be removed.

——‘r‘- Discovery Assistant - *Discovery ;Iglll

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Convert queued files by clicking the ‘Convert’ button,
Tip: Click the ‘Converted' tab to zee files that converted successfully or the Failed' tab to see files that failed in conversion.

=2

Source

= o
Copy

&;“’N & . *

~a - - - -
Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search

All FiIesI Filter I Eonvettiblel Mon Convertible  Queued | Converted Stampedl Failed I

@ - X
Convert PassThiu Remove
* | File 1D | Local Duplicate | Mame | Type | Path

0 items in list 0 items selected |ﬂ |99 itemn[z] processed (95 converted, 4 failed) & 28,16 pages per minute (317 pages in 11 minutes 15 seconds) v
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Also note that the status bar at the bottom of the Discovery Assistant window will give you a
running total of the items converted, how many succeeded, how many failed, and the average Page
Per Minute rate of conversion.

Click here for more information on the Queued Tab.

The next step is to view Converted and Failed items.
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Viewing Converted Files

To view converted items, click on the Converted Tab.

——‘F-Discovery Assistant - = |EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Yiew conversion output by selecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the 'Bates #' button to assign bates numbers to converted items.
Tip: Click on the 'Stamp’ button to produce stamped output.

Tip: Click on the 'Export’ button to export converted items.

Options | S Admin o Logger 2 About

=2 = . o N & . * - .
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queued :_.EUVWETtE |Stamped| Failed I
= pooome @[] e v. 8 ¥ o8 | X | %
Fequeue Wiew | Deblank Bates DoclD OcCR Language Gc E=port Stamp Frirt Remaove Metadata
* | File IC: | OC Pass | Local Duplicate | Bates Number| BatesGroupR ange | DoclD | MName | Tupe ﬂ
» Qoooioz2 True UMASSIGHED UMASSIGMED onepage.doc Microsoft Office Waord 57 - 2
Q000104 UMASSIGHED UMASSIGMED Accepted Tax Audit Review Outlook Meeting ltem
0000108 UN&SSIGNED UNASSIGNED AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem
0000106 UN&ASSIGNED UNASSIGNED html support for PCX, GIF, JPEG, etc.  Outlook Mail ltem -
«| | »
ﬂ > | of 1 Fit Towidth - g:;\é\;ﬂnglnal E:Sgosre Femoyved Ietaliata | HTML' Text | Log | Customl
Mame:onepage =
| |Size: 466 KB
Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
| REEN L;\'\ D (Grecnlonic Kol N D Grann s i s sicnhy it D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
i by e | et o e e e A ] Date Accessed:04/10/2011 5:55 PM #2011-10-04T17:55:06.6887893-07.00
G i_'::.hn,,rré,\ l.u‘r‘.‘l'.'.’mﬁ. i s v by ok D L m""h.hi“',lu..d...'hl Lrly Title: GYMNASTICS
oF sboun 3655 kam isbout 1650 e gy ales s by AuthorANDRES CLARK
oy et eyttt o) o oCOrombnd s Template:Nomal.dot
Lastauthor:Richard Mixon —
Last saved by:Richard Mizon
Revision number: 2
Last printed:18/12/2000 4:00:00 PM #2000-12-18716:00:00.0000000-02:00
— s Content created: 23/02/2001 12:26:00 PM #2001 -02-23T 122800, 0000000-06: 00
!KALMIIJT Nl.rN%-_;'; ihe pepul . Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00
/ - ' - ~ [ L

|95 items in list |EI items zelected |§J Qo001 o2 |99 itemn[z] processed (95 converted, 4 failed) & 28,16 pages per minute (317 pages in 11 minutes 15 seconds) v

Click to the left of the first column in the Data Grid to view a specific item.
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+Discovery Assistant - *Discovery _|EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Yiew conversion output by selecting arow in the datagrid

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the 'Bates #' button to assign bates numbers to converted items.
Tip: Click on the 'Stamp’ button to produce stamped output.

Tip: Click on the 'Export’ button to export converted items.

ﬁ.w.&;‘ﬂgN,‘@.*

Source Copy Goto Relationships  MearDupe Select " Mark " Unmark. v‘ Uzer Fields " Search

Options | S Admin o Logger 2 About

All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queued Converted | Stampedl Failed I
v . B8 ¥ & | X %
Gc E=port Stamp Frirt Remaove Metadata
|D0c:ID

o ABC 123 20
Deblank Bates DoclD OcCR Language

K
Fequeue Wiew

| GC Pass | Local Duplicate | Bates Number| BatesGroupR ange | Mame

"""" onepage.doc
Q000104 UNASSIGNED UNASSIGNED Accepted Tax Audit Review Outlook Meeting Item
0000105 UMASSIGNED UMNASSIGHED AwaRD NUMBERS: TL 22/53A1100F  Outlook Mail ltem
0000106 UMNASSIGNED UNASSIGNED htrml support for PCX, GIF, JPEG. etc. Outlook Mail ltem -
«| | »
ﬂ > | of 1 Fit Towidth - g:;\é\;ﬂnglnal E:Sgosre Femoyved Ietaliata | HTHL | Text | Log | Custom |
Mame:onepage =
*| |Size:4EE KB
Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
D ate created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
REENLAND frecutonic Katsattic Nmaat; Danie Girmstandh, sdand which is am ifcenally sclf- D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12:28:54.0000000-08:00
If; ‘"“"“‘"‘i,‘:.‘:“.':“‘?.%:‘_‘“,‘_*":::"“"“;;‘" *“‘"":_:‘ e A T T, D ate Accessed:04/10/2011 5:55 P #2011-10-04T17:55:06.6887893-07:00
= The lrgest land in the e, Title: GYMMNASTICS
AuthorAMDREA CLARK,
Template:Marmal. dot
Lastauthor:Richard Mixon —

Last saved by:Richard Mizon

Revision number: 2

Last printed: 18/12/2000 4:00:00 Pt #2000-12-18716:00:00.0000000-08:00
Content created: 23/02/2001 12:28:00 PM #2001-02-23T12: 28:00.0000000-08:00
KALAALLIT NUNAAT Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00

5 » . s . sy o I_>|L|i|

|95 items in list |‘I items zelected |£:J Qo001 o2 |99 itemn[z] processed (95 converted, 4 failed) & 28,16 pages per minute (317 pages in 11 minutes 15 seconds) v

Land and Rasources

Click here for more information on the Converted Tab.
Your next step will either be to Stamp the converted items or, if you aren't applying stamps, then

directly to Export the results. You can also send your converted files to the printer of your choice
by clicking on the Print button in the Converted Toolbar.
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Viewing Failed Files

If any files in your Discovery Assistant project fail conversion, you can check the reason by going
to the Failed Tab.

——‘r‘- Discovery Assistant - *Discovery ;Iglll

Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Requeue files by clicking the ‘Fequeus’ button.
Tip: Pass failed files through to the converted tab by clicking the 'PaszsThi' button,

= . [ & S N . L& . * _ & . #A
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search

All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queuedl Converted | Stamped
x ‘ ik

Femove Feports

L) —+
Fequeue PassThru

* | File 1D | Local Duplicate | Mame | Fietumn Eode{ Failure Reazon
i [Emergency. pdf at Document -11| Timeout job start
0000163 ezize. s i ce Excel 97-20 -11 Timeout job start
0000197 Embededteszage. mag Outlook, Item -1 Cannot generate metadata
Q000203 SPELLING.DOC Microzoft Office Word 57 - 2 -1 Cannot generate metadata

Log
Job Type: CONVERT il

Jobld: 4FOE1643

Input File: $\AMETHYST -2K34ProjectDir\Discovery. tpt 00007 46, pdf
Output File: SWAMETHYS T-2K34ProjectDit\Dizcovery. cnyvt\DSCO0007 46F ki
FileType <7 Mppf <1> Options <30

4 items in list 1 items selected g Q00071 46 99 item(s] processed (95 converted, 4 failed) & 28.16 pages per minute [317 pages in 11 minutes 15 seconds] v

Each item that failed conversion is listed in the Failed Data Grid along with a return code and
failure reason. You can choose to requeue the failed item(s) and try again (perhaps after rectifying
the problem) or you can remove them from your project.

Click here for more information on the Failed Tab.
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Stamping Converted Files

You can apply stamps such as Bates numbers to your converted files easily with Discovery
Assistant. Simply click on the Stamp button in the Converted Toolbar.

+Discovery Assistant - *Discovery

=lal x|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Yiew conversion output by selecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the 'Bates #' button to assign bates numbers to converted items.
Tip: Click on the 'Stamp’ button to produce stamped output.

Tip: Click on the 'Export’ button to export converted items.

= . [ & S N . & . * - E -
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queued Converted | Stampedl Failed I
= @oo ome 435 e v . B8 ¥ |48 | X %
Fequeue Wiew | Deblank Bates DoclD OcCR Language Gc E=port Stamp Frirt Remaove Metadata
* | File 1D | BCPass | Local Duplicate | Bates Number | BatesGroupRange | DaclD|Sredte stamped output | Type ﬂ
» Qoooioz2 True D5C00001 DOC_0o000od onepage.doc Microsoft Office Waord 57 - 2
Q000104 D5CO0002 DOC_0o00002 Accepted Tax Audit Review Outlook Meeting ltem
0000108 D5C00003 DOC_0000003 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem
0000106 D5C00005 D5C00005-DSC00014 DOC_0000004 html support for PCX, GIF, JPEG, etc.  Outlook Mail ltem -
«| | »
ﬂ > | of 1 Fit Towidth - g:;\é\;ﬂnglnal E:Sgosre Femoyved Ietaliata | HTML' Text | Log | Customl
Mame:onepage =
| |Size: 466 KB
Tupe:Microzoft Office 'waord 97 - 2003 Document
Attributes: &
Pages:1
Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
| REENLAND  recutamic Kstoatt temaas; Dani Grastand, slind which is s nteemally s D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
| iy ] eyt b gt e g Date Accessed:04/10/2011 5:55 PM #2011-10-04T17:55:06.6887893-07.00
G ;;_.'2:'..;1,:,% e ot Y o e . s Do S The Mg it e i Title: GrMMASTICS
|| ereme sosth, of sbeun 2655 kom (sbout 1850 8] " A AuthorANDREA CLARK.
| Tl Template:Mormal. dot
Th capital and Lastiuthor:Richard Mizon —
Last saved by:Richard Mizon
Revision number: 2
Last printed: 18/12/2000 4:00:00 Pt #2000-12-18716:00:00.0000000-08:00
Lang and Resquress Content created:23/02/2001 12:28:00 PM #2001-02-23712:28:00,0000000-06:00
4 " "o Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00
/ i ~ o 1
|95 items in list |EI items zelected |§J Qo001 o2 |95 item(z] assigned new Document Dg v

Enter the requested details and click Ok. A progress bar will show as the files are stamped.
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——‘F-Discovery Assistant - *Discovery _|EI|1|
Broject  Miew Tools Help

[ Hew o Open Bl Save [ Gavess |

Add @ Conyert %5 Export | M Fieports

[ptions | S Admin o Logger P Ahout

[0000164] fort. pdf

Pause |
[

Source

& .

Camy

2 oo B

! - - -
(Efe] ] Felationshins Nearliupe Select I ark: Wrirnark: ‘ Wzer Fields Search

All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queued Converted | Stampedl Failed I

o - A | v .= ¥ 8 | X | %
Fequesue Wiew | Deblank Bates {Bf]=] 0] (]3] LLanguage G Expart Stamp Fritit Femove [ etadata
* | File 1D | GC Pass | Local Duplicate | Bates Number| BatesGroupFange | DoclD | Mame | Type -
» Qoooioz2 True D5C00001 DOC_0o000od onepage.doc Microsoft Office Waord 57 - 2
Q000104 D5CO0002 DOC_0o00002 Accepted Tax Audit Review Outlook Meeting ltem
0000108 D5C00003 DOC_0000003 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem
0000106 D5C00005 D5C00005-DSC00014 DOC_0000004 html support for PCX, GIF, JPEG, etc.  Outlook Mail ltem -
«| | »
ﬂ > | of 1 Fit Towidth - g:;\é\;ﬂnglnal E:Sgosre Femoyved Ietaliata | HTML' Text | Log | Customl
Mame:onepage =
| |Size: 466 KB
Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
REENLAND  recutamic Kstoatt temaas; Dani Grastand, slind which is s nteemally s D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
Ie; e s e e i o Tt Date Accessed:04/10/2011 5:55 PM #2011-10-04717:55:06.6887893-07:00
St and Flatfi By, and fom bk, o the s, by th Dersmiel. .-.e;‘.: !hcjh.,.:m(._l.m:uu;dll.m Title: G MMASTICS
extreme scuth, of shoun 655 L (sboun 1680 ). st abous 1190 om sbomt R AuthorANDREA CLARK.
| The e cou hwm\fwhq:\-‘km.ﬂ wilh t,m?...\t:g‘h‘t.;.-r:m:‘5-79;‘;3‘1)0}?‘.:..&?::.%1% :::—mlr Ternplate:Normal dot
The capitad and largsu city  Nisuk 7 LaztAuthar:Richard Mison —
Last saved by:Richard Mizon
— ———— Frevvision rumber 2
[ Tp— . s Last printed: 18/12/2000 4:00:00 Pt #2000-12-18716:00:00.0000000-08:00
LandandRosources | tmtsmibepen o = Cantent created: 23/02/2001 12:28:00 PM #2001-02-2371 2 28:00,0000000-08: 00
KALAALT WUNAAT § s e | Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00
=y R Gredaivie | T
«| | <
|95 items in list |EI items zelected |§J Qo001 o2 |5? of 95 items proceszed.

For more information on defining the position and content of stamps, see Project Options.

The next step is the view the Stamped items.
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Viewing Stamped Files

To view stamped items, click on the Stamped Tab.

covery Assistant - 10l =|

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Yiew stamp output by zelecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the Export’ button to export stamped items.

Tip: Send stamped files ta hard-copy printer by clicking the 'Print’ button.

Options | S Admin o Logger 2 About

=2 = . o N & . * - . &
Source Copy Goto Relationships  MearDupe Select I ark. Unmark. Uszer Fields Search
All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queuedl Converted | 3tamped || Failed I
k| & .83 .| X
Wiew | Print Export Femove
* | File IC: | Local Duplicate | Bates Number| DoclD | MName | Tupe | Pages‘ Output Type | Stamped File ﬂ
» Qoooioz2 True DSCOo001  DOC_000ooo1 onepage.doc Microzoft Office Waord 97 - 2 1 TIF Group 4 “WAMETHYST-2K3
Q000104 DSCO0002  DOC_0000002 Accepted_ Tax Audit Review Outlook, Meeting ltem 1 TIF Group 4 “\AMETHYST-2K3
0000108 DSCO0003  DOC_0000003 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem 2 TIF Group 4 WAMETHYST-2K3
0000106 DSCO0005  DOC_0000004 html support for PCX, GIF, JPEG. etc.  Outlook Mail ltem 4 TIF Group 4 WAMETHYST-2K3 &
«| | »
[ Ietaliata | Text | Log |
Mame:onepage =
=] |sice:am5 KB
Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
- D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
| Date Accessed:04/10/2011 5:55 PM #2011-10-04T17:55:06.6887893-07.00
Population ) ) ‘ Title: GYMMNASTICS
AuthorANDREA CLARK.
caepage.doc PrgeSensed - © 1999 Genoa Technology, Inc. Fage 1 of | Template:Normal dot
’ e o - ' LastAuthar:Richard Mixon —
Last saved by:Richard Mizon
Revision number: 2
Last printed:18/12/2000 4:00:00 PM #2000-12-18716:00:00.0000000-02:00
Microsoft Office Word 97 - 2003 Document  anepage.doc DsCcoo00 Content created: 23/02/2001 12:28:00 PM #2001-02-23T12: 28:00.0000000-08:00
Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00
«| | » <
|35 items in fist |0 items selected |%f 0000102 (35 itemis) stamped

Click here for more information on the Stamped Tab.

Your next step may be to Export the results. You can also send your stamped files to the printer of
your choice by clicking on the Print button in the Stamped Toolbar.
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Exporting Results

To export converted or stamped items, simply press the Export button in the main Toolbar.

——‘F-Discovery Assistant - = |EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Yiew stamp output by zelecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the Export’ button to export stamped items.

Tip: Send stamped files ta hard-copy printer by clicking the 'Print’ button.

Options | S Admin o Logger 2 About

= . = | %o N - & . * _ & . @
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queuedl Converted | 3tamped || Failed I
k| & . 83| X
Wiew | Print Export Femove
“| File ID | [Expart Item(s} || Bates Mumber | DoclD | Mame | Type | Paged Output Type | Stamped File ﬂ
» Qoooioz2 True DSCOo001  DOC_000ooo1 onepage.doc Microzoft Office Waord 97 - 2 1 TIF Group 4 “WAMETHYST-2K3
Q000104 DSCO0002  DOC_0000002 Accepted_ Tax Audit Review Outlook, Meeting ltem 1 TIF Group 4 “\AMETHYST-2K3
0000108 DSCO0003  DOC_0000003 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem 2 TIF Group 4 WAMETHYST-2K3
0000106 DSCO0005  DOC_0000004 html support for PCX, GIF, JPEG. etc.  Outlook Mail ltem 4 TIF Group 4 WAMETHYST-2K3 &
«| | »
[ Metal ata | Text | Log |
Mame:onepage =
=] |sice:am5 KB
Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
| - Date Accessed:04/10/2011 5:55 PM #2011-10-04T17:55:06.6887893-07.00
Population | ‘ Title: GYMMNASTICS
AuthorANDREA CLARK.
caepage.doc PrgeSensed - © 1999 Genoa Technology, Inc. Fage 1 of | Template:Normal dot
’ e o - ' LastAuthar:Richard Mixon —
Last saved by:Richard Mizon
Revision number: 2
Last printed:18/12/2000 4:00:00 PM #2000-12-18716:00:00.0000000-02:00
Microsoft Office Word 97 - 2003 Document  anepage.doc DsCcoo00 Content created: 23/02/2001 12:28:00 PM #2001-02-23T12: 28:00.0000000-08:00
Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00
«| | » <
|35 items in fist |0 items selected |%f 0000102 (35 itemis) stamped

A dialog will appear allowing you to select Export options.
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Export All 95 Items

x|

Drestination: Il::'\D ocuments and Settingsikent\Desktop Browse |
Farmat: IEharacter Separated Text j Fields |
Direchony Structure: IFIat j Dptlions |
Image File Type: | rnmodified TIFF =l Dpticrs |
—Page Group Ophions

Single Page Append To Concatenate Ophtions |

er File arent roups
r Per Fil r B r All/G -

—Maming Scheme

[TITLE nsert | Options |
—Other Filez Talnclude —————— Additional Dptions
¥ TextFiles [ Break Text Files into pages
[ MetaData Files [~ Add Bates Mumber to Text Files
[™ Mative Files r Substitute Mative Files for hio
image and PazzedT hru items
Load Profile | Save Profil= |
Reset to Defaults | tore Options | Continue | E «it |

Click on the Browse button to select the folder to output results to. Click here for more information
on Export options.

Click OK and the Export process will begin. A progress bar will appear showing which item is
currently being exported. When the progress bar disappears, the export process is complete.
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Using Discovery Assistant

This section provides an in-depth discussion of the many features of Discovery Assistant and how
to use them.

e The Tabbed Interface
e Project Options

e Tips and Tricks

e Using Admin

27



The Tabbed Interface

Discovery Assistant uses a tabbed interface to organize and guide you through the steps of E-
Discovery. Each tab has a toolbar that makes the commands applicable to that stage of the process
easy to access.

All Files Tab

Convertible Files Tab
Non Convertible Files Tab
Queued Files Tab
Converted Files Tab
Stamped Files Tab

e Failed Files Tab
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Universal Toolbar

When you have any of the tabs open in Disscover Assistant, there is a toolbar above the tab
selection. This toolbar has many universal options.

UserFields ~ Search

@.‘W.‘b

Source Copy Goto

N.‘@. * ®

o - - -
Felationships  MearDupe Select Mark Unmark.

@ . . : . : I
Souce Opens the selected item with the application associated with it.

[r4 - . .
Copy Allows you to copy selected source files to another folder on disk.
oo 297

Rl Brings up a dialog which displays duplicates, children and ancestors of the selected file.

N

vesdwe © Brings up a dialog for finding near duplicates and e-mail threads.

A . . . . . . . : .

ekt Provides multiple selection optioss, including selecting multiple rows based on a
predefined file with the desired File ID's, DoclD's or starting Bates Numbers separated by new
lines. Some examples for the select file are (for File ID):

001
004
040
And (for DoclD):
DOCID_01237
DOCID_01240
DOCID_01251
- Marks the selected files.
® . -
Urimak Unmarks the selected files.

1

L Tl Brings up a dialog to manage the User Fileds.
[ o )
Search Indexes and searches files in the All Files or current tab.
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All Files Tab

The All Files tab lists all of the files in the open project.

+Discovery Assistant - *Discovery ;IEIEI

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Select rows in the datagrid by clicking on the area to the left of the first datagrid column.

Tip: Add files ta thiz project by clicking the ‘Add’ button or dragging and dropping files or folders angpwhere on the main window.
Tip: Click the 'Convertible' tab to see thoge files that can be converted.

Tip: Click the 'Mon Convertible' tab to see thoze files that cannot be converted.

N - W . T
Source Capy Goto Relationships  MearDupe Select b ark Unmark. Uszer Fields Search

Filter I Eonvettiblel Mon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I

L@ o X | By . ‘ =
Add Convert Fecheck Femove Deliupe UnDeDupe Feports
* | File 1D | Local Duplicate | Bates Number| M ame | Type | Corwvertible | Statuzs | Path 1=
r | Qoooioz2 True DSCO0001  onepage.doc Microzoft Office Word 97 -2 True Converted Zhwieb_test_files\onepage.doc
I Q000103 UMASSIGMED testFiles. pst Microzoft Office Outlook Per  Falze Container Zhwieb_test_files\testFiles. pst
| 0000104 DSCO0002  Accepted Tax Audit Review Outlook, Meeting ltem True Converted Z:hweb_test_files\testFilesh\T estFile__|
1 Q0o o5 DSCO0003  awaRD NUMBERS: TL 22/53/110DF  Outlook bail ltem True Converted Z:hweb_test_files\testFileshT estFile:
| 0000108 DSCO0005  ktml support for PG, GIF, JPEG, ete. Outloak, Mail lbem True Converted Zhwieb_test_files\testFileshT estFile:
I Q000107 DSCO0009  EREB4 gates.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:
| Qo0oi0g DSCO0010  EMB4_gates.gif giffile True Converted Zhwieb_test_files\testFileshT estFile:
I Q000109 DSCO0011  gates.bmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
| oooi1o DSCO0012 gates.kif Lifile: True Converted Zhwieb_test_files\testFileshT estFile:
I aoooi1 DSCO0013  EME4_gates.png prigfile True Converted Zhwieb_test_files\testFileshT estFile:
| ooooiiz DSCO001T4  gates.pes P Image True Converted Zhwieb_test_files\testFileshT estFile:
I o003 DSCO001S  and now for something completely diff Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:
| 000114 DSCO0019  EME4_pyramid?.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:
I ooooi1s DSCO0020  EME4_pyramidZ.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:
| oooi1e DSCO0021  EME4_pyramid3.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:
I o007 DSCO0022  Boznia Pyramid.brmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
| ooooi1a DSCO0023  egypt Pyramid. brp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
I oooo119 DSCO0024  attached files are special case Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:
| Q000120 True UMASSIGMED ligt. sz Unspecified Falze M.A. Zhwieb_test_files\testFileshT estFile:
I Qo001 21 DSCO0025  onepage.zip.doc WirnZip File True Converted Zhwieb_test_files\testFileshT estFile:
N nnnnnn Tra HMASEIGMEN  cmanans Ane hicrasnl f Mifira iard 97 .7 Tria Clinnad Fhadah back s;lmumrr;lmwmr?ﬁl
[133 tems in list |Diterns selected |% 0000102 |95 itemis) stamped 4

Data Grid Columns

e *_This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will contain
the word "True".

e Bates Number - If the item has been Bates stamped, this column will contain the starting Bates
number.

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Convertible - This column indicates whether the item is deemed convertible. For an item to be
convertible in must have a "Print" or "PrintTo" association defined. Container items such as PST or
ZIP files are marked as non-convertible even though they may contain convertible items.

e Status

o N.A. -indicates that the item is not convertible and is not a container of other items.

o Container - indicates that the item is a PST file. It is not, itself, convertible but may contain
items that are.

o Skipped - item is a duplicate of another convertible item that does not have a status of
Skipped

o Pending - item is convertible but has not been queued or converted yet.

o PassedThru - item has been passed through the converted tab.
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Queued - item has been queued for conversion.

Converted - item has been converted successfully.

Failed - item failed conversion or failed to be extracted from its parent file.

ERROR - an error occurred extracting files from this file (e.g., PST, ZIP, etc.)

e Path - The full path to the item. For items contained in PST, ZIP, MSG, EML, NSF, RAR, PDF and
Office files, this path will indicate the parent container.

e Hash Code - The MD5 hash code for the item.

e Modify Date - The last modified date of the item.

e Size - Size, in bytes, of the item on the disk.

e Media Label - The media label of the disk containing the item.

e User, Near Duplicate and E-Mail Thread Fields - click here for details.

O O O O

Toolbar Buttons

4

Reports T

]

L, @ o3 - = =
Delupe UnDelupe

Add Convert | Fecheck

Remave

.
(il Adds files to the project. (See Adding Files to a Project).

a -
Bonver Automatically queues and converts the selected items (or all items if no items are selected).

K7

Reereck ©  Causes the selected items (or all items if no items are selected) to be rechecked for convertibility
and their hash codes to be regenerated. This is useful if new software has been installed that defines new

Print or PrintTo associations.

o
Removz — Removes the selected items (or all items if no items are selected) from the project. It does not

delete them from disk.

B
bbeee  Finds and flags duplicate files among the selected items (or all items if no items are selected) in the

project.
.
tnbebwe — Undoes the Depulication process among the selected items (or all items if no items are selected).

i
Reeets . Creates a Detail or Summary Report in a CSV file.
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UserNDEMailThreadFields.htm

Filter Tab

The Filter Files Tab can be used to custom filter DA project items in your project.

+Discovery Assistant - *Discovery ;IEIEI

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Add filker queries at the bottann,
Tip: Switch between 'AMD' and '0R' on the bottom left to get the desired results.

Tip: Uze the Mark Field or a Custom Field to search data multiple times.

= . [ & S N . L& . * _ & . M
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All Files |E0nvettible| Mon Eonvertiblel Queuedl Converted Stampedl Failed I

Apply Filter — kulti-Sort " Feports "
* | File 1D | Local Duplicate | Mame | Statuzs | Size | Type | Path ﬂ
r | Qoooioz2 True onepage.doc Converted 477184 Microzoft Office Word 97 - 2 Z:\web_test_fileshonepage. doc
I Q000103 testFiles. pst Container 31253804 Microzoft Office Outlook Per  Z:\web_test_fileghtestFiles. pst
| 0000104 Accepted_ Tax Audit Review Converted h49 Outlook, Meeting ltem Zhwieb_test_fileshtestFileshT estFiles\aT Esthbccepte:
1 Q0o o5 AwaRD NUMBERS: TL 22/53/1100F  Converted 12250 Outloak, kail lkem Zhweb_test_fileshtestFiles\T estFileshaT Est\aWwWARD
| 0000108 html support for PCx, GIF, JPEG, etc. Converted 1558596 Outloak, Mail lbem Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
I Q000107 EMBE4_gatesjpg Converted 83685 ipafile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
| Qo0oi0g EMB4_gates gif Converted TAEZT giffile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
I Q000109 gatez.bmp Converted BETO14 brapfile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
| oooi1o gates tif Converted 43064 Lifile: Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
I aoooi1 EMBE4_gatesz.png Converted E2988 prigfile Zhwieb_test_fileshtestFilesh T estFiles\aT Esthhiml supp
0 | _'l_I
Column | Comparer Search Value MNotes |
Status Iz Not MLA,
AMD j I" j IIs j I" j Add | Femove | il il Optiohs |

[133 tems in list |Diterns selected |% 0000102 |95 itemis) stamped Al

Data Grid Columns

e *_This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will say
"True", else it will be blank.

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

o Status

o N.A. -indicates that the item is not convertible and is not a container of other items.

o Container - indicates that the item is a PST file. It is not, itself, convertible but may contain
items that are.

o Skipped - item is a duplicate of another convertible item that does not have a status of

Skipped

Pending - item is convertible but has not been queued or converted yet.

PassedThru - item has been passed through the converted tab.

Queued - item has been queued for conversion.

Converted - item has been converted successfully.

Failed - item failed conversion or failed to be extracted from its parent file.

o ERROR - an error occurred extracting files from this file (e.g., PST, ZIP, etc.)
e Size - Size, in bytes, of the item on the disk.
e Type - This column contains the file type description as provided by the operating system.

O O O O O
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e Path - The full path to the item. For items contained in PST, ZIP, MSG, EML, NSF, RAR, PDF and
Office files, this path will indicate the parent container.

e Modify Date - The last modified date and time of the item.

e Output File - Full path to the output file.

e Pages - The number of pages in the output of the current item.

e Embedded Files - "True" if the item is an Office document or PDF file that has embedded files, else
blank.

e Near Parent ID - If this is a child, the item ID of the immediate parent, else blank.

e Return Code - Return code from the conversion engine, with a negative value indicating that an
error occurred.

e Failure Reason - Reason for conversion failure.

e Stamped File - Full path to the stamped output file.

e Output Type - Output file type.

e Hash Code - The MD5 hash code for the item.

e Convert Time - If the item has been successfully converted, the date/time of the conversion, else
"Unavailable".

e Removed Pages - If deblanking was done on the file, the number of pages that were removed, else
"unknown".

e DoclD - The document ID assigned to the item, else "UNASSIGNED".

e Bates Number - If the item has been Bates stamped, this column will contain the starting Bates
number, else "UNASSIGNED".

e Bates Group Range - If Bates numbers have been assigned, for items that are parents with one or
more children items, this contains the range of Bates numbers from the first page of the top-level
parent to the last child's page. Otherwise, this contains blanks.

e QC Pass - If the QC (Quality Control) has passed, it shows "True", else if QC has failed, it shows
"False", else blank is shown if QC has not yet been on that item.

e Media Label - The media label of the disk containing the item.

e OCR'ed - "True" if the item has had OCR (Optical Character Recognition) applied to it, else blank.

e Language - If the Language option .

e User, Near Duplicate and E-Mail Thread Fields - click here for details.

Toolbar Buttons

Apply Fiter  MubiSart

Reparts T

%
sebfi= Applies or removes the specified filter of the project items.
wis © - Sorts the items in this tab by multiple columns.

. . : :
iz Creates a Detail or Summary Report in a CSV file.
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Convertable Tab

The Convertible Files Tab lists all files in the open project that are considered convertible.

+Discovery Assistant - *Discovery ;IEIEI

Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Bueue files for converzsion by clicking the 'Dueue’ buttan,
Tip: Remove files from the queue by clicking the ‘Unqueus’ button,
Tip: Click the 'Queued' tab to zee files that are queued for conversion

= . = . = ‘ o N & . * _ & B .
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter an Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
£ ° i 7 et 2o 4
Gueue " Ungueue Agzign Type " Femove " Feports "
* | File 1D | Local Duplicate | Bates Number| M ame | Type | Status | Path 1=

r | Qoooioz2 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Pending Z:hwieb_test_fileshonepage.doc

I Q000104 UMASSIGMED Accepted Tax Audit Review Outlook, Meeting ltem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthbocept

| | 0000105 UNASSIGHNED awaRD NUMBERS: TL 22/53/1100F  Outlook Mail ltem Pending Z\wieb_test_files\testFileshTestFiles\aTEst\aiaR |
1 0000 o8 UMASSIGHED htrl support for PG, GIF, JPEG, ete. Outlaok Mail lkem Fending Z:hweb_test_fileshtestFiles\T estFileshaTEsthhtml s
| Q000107 UMASSIGMED EMB4_gatesjpg jpafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I Qo0oiog UMASSIGMED EMB4_gatesgif giffile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| Q000109 UMASSIGMED gates.bmp brapfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I oooiio UMASSIGMED  gates.tif Liffile: Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| aonoit UMASSIGMED EME4 gates.png prigfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
I ooooiiz UMASSIGMED gates.pox P Image Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthhiml s
| o003 UMASSIGMED  and now for zomething completely diff Outlook, b ail lkem Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I 0ooo114 UMASSIGMED EME4_pyramid?.jpg ipafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| o001 UMASSIGMED EME4_pyramidZ.jpg jpafile Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I oooi1e UMASSIGMED EME4_pyramid3.jpg ipafile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| o007 UMASSIGMED Boznia Pyramid.brp brapfile Pending Zhwieb_test_fileshtestFileshTestFiles\aT Esthand nc
I ooooi1a UMASSIGMED  egypt Pyramid.brp brapfile Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthand nc
| nooo119 UMASSIGMED  attached files are special caze Outlook, b ail lkem Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
I Qo001 21 UMASSIGMED onepage.zip.doc WirnZip File Pending Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
| Qonoza0 True UMASSIGMED onepage.doc Microzoft Office Word 97 - 2 Skipped Zhwieb_test_fileshtestFileshT estFiles\aT Esthattache
I Q000 22 UMASSIGMED Can | get vour current contact informati — Outlook Mail ltem Pending Zhwieb_test_fileshtestFiles\TestFiles\aTEst\Can | gv

N nnnnt 2 |Iu\mcc|nmrn Brrian b Makla wef = Fila Pandina FMdah bast FilacklactEilach T astEilach =TEo}\F‘=nii_|
|128 itemns in list |D items zelected |§J oooo 02 |133 item[z] processed. Y

Data Grid Columns

e *_This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will say
"True", else it will be blank.

e Bates Number - If the item has been Bates stamped, this column will contain the starting Bates
number, else "UNASSIGNED".

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Status

o N.A. -indicates that the item is not convertible and is not a container of other items.

o Container - indicates that the item is a PST file. It is not, itself, convertible but may contain
items that are.

o Skipped - item is a duplicate of another convertible item that does not have a status of

Skipped

Pending - item is convertible but has not been queued or converted yet.

PassedThru - item has been passed through the converted tab.

Queued - item has been queued for conversion.

Converted - item has been converted successfully.

Failed - item failed conversion or failed to be extracted from its parent file.

O O O O O
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o ERROR - an error occurred extracting files from this file (e.g., PST, ZIP, etc.)
e Path - The full path to the item. For items contained in PST, ZIP, MSG, EML, NSF, RAR, PDF and
Office files, this path will indicate the parent container.
e User, Near Duplicate and E-Mail Thread Fields - click here for details.

Toolbar Buttons

(] L]
Queue Unqueue

Pt

Remaove

#

Reports y

Agsign Type T

Cu

mes  Queues the selected items (or all items if no items are selected) for conversion. If the drop-
down menu option of Test is selected, then only the first instance of each file type is queued.

e~ Jnqueues the selected items (or all items if no items are selected).

wstne * Allows you to assign a file type to selected items (or all items if no items are selected).

X : . . , .
Renv= ~ Removes the selected items (or all items if no items are selected) from the project. It does
not delete them from disk.

#o. . : ,
izl Creates a Detail or Summary Report in a CSV file.
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Non Convertable Tab

The Non-Convertible Files Tab lists all of the files in the open project that are considered non-
convertible and are not containers (such as ZIP or PST files) for other items.

——‘F-Discovery Assistant - *Discovery 10l =|
Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Remove item(z] from thiz project by clicking the 'Remove' button.
Tip: Recheck if an item can be converted by clicking the ‘Recheck' button.
Tip: Paszz unconvertible files through to the converted tab by clicking the 'PazsThiu' button.

N - W . T
Source Copy Goto Relationships  MearDupe Select tark. Unrark. User Fields Search

All FiIesI Filter I Convertible Queuedl Eonvertedl Stampedl Failed I

'] - = > ﬁ
Fiecheck " PassThru " Azszign Type " Femove T Feports
* | File 1D | Local Duplicate | Mame | Type | Statuzs | Path
r | Q000120 True list. sz Unspecified M.A. Zhweb testfiles\testFileshTestFiles\aTE sthattached files are special ¢
I Q000229 ImageCRC. exe Application M.A. Zhweb testfiles\PSTrestFiles\Personal FoldershTestFiles\RE_ Image
0000230 ImgCom. dil Application Extenzion M.A. Zhweb testfiles\PSTiestFiles\Personal FoldershTestFiles\RE_ Image

4 3

|3 items in list |EI items zelected |g Qo001 20 |‘I 33 item(z] processed. v

Data Grid Columns

e *_This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will say
"True", else it will be blank.

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Status

o N.A. -indicates that the item is not convertible and is not a container of other items.

o Container - indicates that the item is a PST file. It is not, itself, convertible but may contain
items that are.

o Skipped - item is a duplicate of another convertible item that does not have a status of

Skipped

Pending - item is convertible but has not been queued or converted yet.

PassedThru - item has been passed through the converted tab.

Queued - item has been queued for conversion.

Converted - item has been converted successfully.

Failed - item failed conversion or failed to be extracted from its parent file.

ERROR - an error occurred extracting files from this file (e.g., PST, ZIP, etc.)

O 0O O O O O
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e Path - The full path to the item. For items contained in PST, ZIP, MSG, EML, NSF, RAR, PDF and
Office files, this path will indicate the parent container.
e User, Near Duplicate and E-Mail Thread Fields - click here for details.

Toolbar Buttons

L] —+ =
Recheck PazzThru Aszigh Type

X

Remove

7o

Reports

"]

Resteck ©  Causes the selected items (or all items if no items are selected) to be rechecked for convertibility
and their hash codes to be regenerated. This is useful if new software has been installed that defines new
Print or PrintTo associations.

-

FaxTiu ~ Passes through the selected files (or all items if no items are selected) the normal comversion
process by converting the metadata to image instead of the file contents.

ssmee ~ Allows you to assign a file type to the selected items (or all items if no items are selected).

x o
Femovz — Removes the selected items (or all items if no items are selected) from the project. It does not
delete them from the disk.

=7
Creates a Detail or Summary Report in a CSV file.
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Queued Tab

The Queued Files Tab lists all files in the open project that are queued for conversion.

-—‘r‘-Discovery Assistant - *Discovery - |E||1|
Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Convert queued files by clicking the ‘Convert' button,
Tip: Click the ‘Converted' tab to zee files that converted successfully or the Failed' tab to see files that failed in conversion.

= . = . g o N L& . * _ & . M
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter I Eonvettiblel Mon Convertible  Queued | Converted Stampedl Failed I
@ - X
Convert PassThiu Remove
* | File 1D | Local Duplicate | Mame | Type | Path

|D itemns in list |D items zelected |§ |99 itern(s) processed (95 conwverted, 4 failed] @ 28.16 pages per minute (317 pages in 11 minutes 15 seconds) Y

Data Grid Columns

* - This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Status

o N.A. -indicates that the item is not convertible and is not a container of other items.

o Container - indicates that the item is a PST file. It is not, itself, convertible but may contain
items that are.

o Skipped - item is a duplicate of another convertible item that does not have a status of

Skipped

Pending - item is convertible but has not been queued or converted yet.

PassedThru - item has been passed through the converted tab.

Queued - item has been queued for conversion.

Converted - item has been converted successfully.

Failed - item failed conversion or failed to be extracted from its parent file.

ERROR - an error occurred extracting files from this file (e.g., PST, ZIP, etc.)

e Path - The full path to the item. For items contained in PST, ZIP, MSG, EML, NSF, RAR, PDF and
Office files, this path will indicate the parent container.

e User, Near Duplicate and E-Mail Thread Fields - click here for details.

O O O O O ©
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Toolbar Buttons

[i=] b

Comvert ~ PassThu

Remove

a - - - - - -
Comvet Automatically queues and converts the selected items (or all items if no items are
selected).

Fastu © - Passes through the selected files (or all items if no items are selected) the normal
comversion process by converting the metadata to image instead of the file contents.

x - - - - - -
Fer= — Removes the selected items (or all items if no items are selected) from the project. It does
not delete them from disk.
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Converted Tab

The Converted Files Tab lists all of the items that have been successfully converted.

+Discovery Assistant - *Discovery [ 5]
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Yiew conversion output by selecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the 'Bates #' button to assign bates numbers to converted items.
Tip: Click on the 'Stamp’ button to produce stamped output.

Tip: Click on the 'Export’ button to export converted items.

. 0®» . % | % ov R % ® | & @
Source Capy Goto Relationships  MearDupe Select b ark Unmark. Uszer Fields Search

All FiIesI Filter I Eonvettiblel Mon Eonvertiblel GQueued

Stamped I Failed I

o T < I R N (VA — R Y I I oS ,‘ B,

Fequeue Wiew | Deblank Bates DoclD OcCR Language Gc E=port Stamp Frirt Remaove Metadata

* | File 1D | GC Pass | Local Duplicate | Bates Number| BatesGroupFange | DoclD | Mame | Type ﬂ
r | Qoooioz2 True UMASSIGHED UMASSIGMED onepage.doc Microsoft Office Waord 57 - 2
I Q000104 UMASSIGHED UMASSIGMED Accepted Tax Audit Review Outlook Meeting ltem
| | 0000105 UN&SSIGNED UNASSIGNED AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem
| | 0000108 UN&ASSIGNED UN&ASSIGNED html support for PCX, GIF, JPEG. etc. Outlook Mail ltem -
4] | _’lJ

MetaD ata | HTMLI Text I Log I Eustoml

Mame:onepage

| |Size: 466 KB

Type:Microzoft Office Waord 37 - 2003 Document

Attributes: &

Pages:1

Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00

D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
Date Accessed:04/10/2011 5:55 PM #2011-10-04T17:55:06.6887893-07.00
Title: GYMMNASTICS

AuthorANDREA CLARK.

Template:Marmal. dot

Lastauthor:Richard Mixon

Last saved by:Richard Mizon

Revision number: 2

Last printed: 18/12/2000 4:00:00 Pt #2000-12-18716:00:00.0000000-08:00
Content created: 23/02/2001 12:28:00 PM #2001-02-23T12: 28:00.0000000-08:00
Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00
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|95 itemns in list |D items zelected |§J oooo 02 |99 itern(s) processed (95 conwverted, 4 failed] @ 28.16 pages per minute (317 pages in 11 minutes 15 seconds) Y
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Data Grid Columns

e *_This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e QC Pass - If the QC (Quality Control) has passed, it shows "True", else if QC has failed, it shows
"False", else blank is shown if QC has not yet been on that item.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will say
"True", else it will be blank.

e Bates Number - If the item has been Bates stamped, this column will contain the starting Bates
number, else "UNASSIGNED".

e BatesGroupRange - If Bates numbers have been assigned, for items that are parents with one or
more children items, this contains the range of Bates numbers from the first page of the top-level
parent to the last child's page. Otherwise, this contains blanks.

e DoclD - The document ID assigned to the item, else "UNASSIGNED".

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Pages - The number of pages in the output of the current item.

e Removed Pages - If deblanking was done on the file, the number of pages that were removed, else
"unknown".

e OCR'ed - "True" if the item has had OCR (Optical Character Recognition) applied to it, else blank.

e language - If the Language option .
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o Status
o N.A. -indicates that the item is not convertible and is not a container of other items.
o Container - indicates that the item is a PST file. It is not, itself, convertible but may contain
items that are.
o Skipped - item is a duplicate of another convertible item that does not have a status of
Skipped
Pending - item is convertible but has not been queued or converted yet.
PassedThru - item has been passed through the converted tab.
Queued - item has been queued for conversion.
Converted - item has been converted successfully.
Failed - item failed conversion or failed to be extracted from its parent file.
o ERROR - an error occurred extracting files from this file (e.g., PST, ZIP, etc.)
e Time Stamp - The date and time of the conversion.
e Output Type - Output file type.
e  Output File - Full path to the output file.
e Hash Code - The MD5 hash code for the item.
e Modify Date - The last modified date and time of the item.
e User, Near Duplicate and E-Mail Thread Fields - click here for details.

O O O O O

Toolbar Buttons

x

Remove

2]
Requeue Wiew

%o PR P 2 -‘\/- E=T

& - o o = -
Deblank Bates DoclD OcR Language Qc Export Stamp Print Metadata

)

e © Requeues the selected items (or all items if no items are selected) for conversion.
& . .

Y= \/iew the output file for the currently selected item.

sk © Removes blank pages to save space and clean up the output file.

ABC

== " Used to assign Bates numbers to the selected items (or all items if no items are selected).

b = Used to assign DoclD's to the selected items (or all items if no items are selected).

o~ Used to OCR selected items (or all items if no items are selected). User can define whether
they want to OCR all the files or only those without text.

o © - Determines the language of the selected items (or all items if no items are selected) and
sets the language in the language column.

3; " Opens a window to manually check files for quality.

e Exports selected items (or all items if no items are selected).

e Bates Stamp the selected items (or all items if no items are selected).

o Send output from the selected items (or all items if no items are selected) to the printer.

X . . . .
fer= = Removes the output of the selected items (or all items if no items are selected) and no
longer shows them in this tab.

% . . : . S
Metadsta Indexes and provides filter options for the Metadata of the files in this tab.
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Stamped Tab

The Stamped Files Tab lists all items that have been Bates Stamped.

+Discovery Assistant - *Discovery [ 5]
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Yiew stamp output by zelecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the Export’ button to export stamped items.

Tip: Send stamped files ta hard-copy printer by clicking the 'Print’ button.

= . [ & S N . L& . * _ & . M
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queuedl Converted ailed I
k| 3.8 .| X .
Wiew | Print Export Femove
* | File 1D | Local Duplicate | Bates Number| DoclD | Mame | Type | Pages‘ Output Type | Stamped File ﬂ
» Qoooioz2 True DSCOo001  DOC_000ooo1 onepage.doc Microzoft Office Waord 97 - 2 1 TIF Group 4 “WAMETHYST-2K3
Q000104 DSCO0002  DOC_0000002 Accepted_ Tax Audit Review Outlook, Meeting ltem 1 TIF Group 4 “\AMETHYST-2K3
0000108 DSCO0003  DOC_0000003 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem 2 TIF Group 4 WAMETHYST-2K3
0000106 DSCO0005  DOC_0000004 html suppart for PCX, GIF, JPEG. etc.  Outlook Mail ltem 4 TIF Group 4 \\AMETHYST-2i3lj
«| | »

g = [Fitowian ] MelaData | Test | Log |
- - e Mame:onepage
=] |sice:am5 KB
Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
Date created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00
D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12: 28:54.0000000-08:00
Date Accessed:04/10/2011 5:55 PM #2011-10-04T17:55:06.6887893-07.00
Title: GYMMNASTICS
AuthorANDREA CLARK.
Template:Marmal. dot
Lastauthor:Richard Mixon
Last saved by:Richard Mizon
Revision number: 2
Last printed: 18/12/2000 4:00:00 Pt #2000-12-18716:00:00.0000000-08:00
Microseft Cffice Word 97 - 2003 Document  onepage.doc DsCcoo00 Content created: 23/02/2001 12:28:00 PM #2001-02-23T12: 28:00.0000000-08:00
Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00

4] (o 1

|35 items in list |Diterns selected |% 0000102 |95 itemis) stamped

-

Fopulation

onepage.doc PrgeSensetd - © 1999 Genoa Technalogy, Inc Page 1 of |

Data Grid Columns

e *_This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will say
"True", else it will be blank.

e Bates Number - If the item has been Bates stamped, this column will contain the starting Bates
number, else "UNASSIGNED".

e DoclD - The document ID assigned to the item, else "UNASSIGNED".

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Pages - The number of pages in the output of the current item.

e Output Type - Output file type.

e Stamped File - Full path to the stamped output file.

e User, Near Duplicate and E-Mail Thread Fields - click here for details.

Toolbar Buttons

[&

Wit

é-fs,‘x

Frint Export Hemo.ve "
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& . .

e \/iew the output file for the currently selected item.

& . : : : :

Firt Send output from the selected items (or all items if no items are selected) to the printer.
Expot Exports selected items (or all items if no items are selected).

x - - - - -
Fee= — Removes the stamped output of the selected items (or all items if no items are selected) and
no longer shows them in this tab.
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Failed Tab

The Failed Files Tab lists all items that have failed during conversion.

-—‘r‘-Discovery Assistant - *Discovery

Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About
Tip: Requeue files by clicking the ‘Fequeus’ button.
Tip: Pass failed files through to the converted tab by clicking the 'PazsThru' button.
= = . 5 %o N . & . * _ & B
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search

All FiIesI Filter I Eonvettiblel Mon Eonvertiblel Queuedl Converted | Stamped
K7 —+

Fequeue

T PassThu

Remove

X,‘ﬁ*

Feports

“| File ID

0000163
0000137
0000203

5 fEmergenc
esize.xls
Embededteszage. mag
SPELLING.DOC

t Document
Microsoft Office Excel 97-20
Cutlock Item
Microsoft Office Word 97 - 2

| Return Eode{ Failure Reazon
11| Timeout art
-11 Timeout job start
-1 Cannot generate metadata
-1 Cannot generate metadata

Log
Job Type: CONVERT il

Jobld: 4FOE1643

Input File: $\AMETHYST -2K34ProjectDir\Discovery. tpt 00007 46, pdf
Output File: SWAMETHYS T-2K34ProjectDit\Dizcovery. cnyvt\DSCO0007 46F ki
FileType <7 Mppf <1> Options <30

4 itemns in list 1 itemsz selected g 0000 46 93 item(z] proceszed [95 converted, 4 failed] @ 28.16 pages per mitute (317 pages in 11 minutes 15 seconds) Y

Data Grid Columns

* - This shows "*" if the item has been marked, else blank.

e File ID - This is a unique number assigned to each item in the project. Numbers are assigned in
ascending order as items are scanned or dropped into the project. The File ID may not always start
at 000001, but it will always be sequential.

e Local Duplicate - If the item belongs to a set of duplicates in this project, this column will say
"True", else it will be blank.

e Name - Typically, this will be the filename without path information as shown on the disk. For
messages contained in PST files, this column will contain the message subject.

e Type - This column contains the file type description as provided by the operating system.

e Return Code - Return code from the conversion engine, with a negative value indicating that an
error occurred.

e Failure Reason - Reason for conversion failure.

e Path - The full path to the item. For items contained in PST, ZIP, MSG, EML, NSF, RAR, PDF and
Office files, this path will indicate the parent container.

e User, Near Duplicate and E-Mail Thread Fields - click here for details.

Toolbar Buttons

2]
Requeue

T PassThu

-

x

Remove ‘

id]

Reports "
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)

remse —  Requeue the selected items (or all items if no items are selected).

P © Passes through the selected files (or all items if no items are selected) the normal
comversion process by converting the metadata to image instead of the file contents.

fev= ~ Removes the selected items (or all items if no items are selected) from this tab.

4]
snmavfceat . Creates a Summary Report in a .txt file.

o
S Creates a Detail or Summary Report in a CSV file.
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Project Options

To view or change the project options, click on the Options button of the main toolbar.

+ covery Assistant - Discovery
E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

=10l x|

Project  Wiew Tools Help
# Options | S Admin o Logger 2 About
Tip: Select rows in the datagrid by clicking on the area to the left of the first datagrid column.

D Mew ﬁ Open E Save
Edit project options
Tip: Add files ta thiz project by clicking the ‘Add’ button or dragging and dropping files or folders angpwhere on the main window.

Tip: Click the 'Convertible' tab to see thoge files that can be converted.
Tip: Click the 'Mon Convertible' tab to see thoze files that cannot be converted.

o= ‘ 25 N ‘ (& * ® . ‘ ¢
Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
Filter I Eonvettiblel Mon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
- I ‘ x By . ‘ 4t
Convert Fecheck Femove Deliupe UnDeDupe Feports
* | File IC: | Local Duplicate | Bates Number| Name | Tupe | Convertible | Status | Path =

| Qoooioz2 True DSCO0001  onepage.doc Microzoft Office Word 97 -2 True Converted Zhwieb_test_files\onepage.doc
I Q000103 UMASSIGMED testFiles. pst Microzoft Office Outlook Per  Falze Container Zhwieb_test_files\testFiles. pst
| 0000104 DSCO0002  Accepted Tax Audit Review Outlook, Meeting ltem True Converted Z:hweb_test_files\testFilesh\T estFile__|
I Q000105 DSCO0003  AwARD MUMBERS: TL 22/53A110DF  Outlook. Mail ltem True Converted Zhwieb_test_files\testFileshT estFile:
| 0000108 DSCO0005  ktml support for PG, GIF, JPEG, ete. Outloak, Mail lbem True Converted Zhwieb_test_files\testFileshT estFile:
I Q000107 DSCO0009  EREB4 gates.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:
| Qo0oi0g DSCO0010  EMB4_gates.gif giffile True Converted Zhwieb_test_files\testFileshT estFile:
I Q000109 DSCO0011  gates.bmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
| oooi1o DSCO0012 gates.kif Lifile: True Converted Zhwieb_test_files\testFileshT estFile:
I aoooi1 DSCO0013  EME4_gates.png prigfile True Converted Zhwieb_test_files\testFileshT estFile:
| ooooiiz DSCO001T4  gates.pes P Image True Converted Zhwieb_test_files\testFileshT estFile:
I o003 DSCO001S  and now for something completely diff Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:
| 000114 DSCO0019  EME4_pyramid?.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:
I ooooi1s DSCO0020  EME4_pyramidZ.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:
| oooi1e DSCO0021  EME4_pyramid3.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:
I o007 DSCO0022  Boznia Pyramid.brmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
| ooooi1a DSCO0023  egypt Pyramid. brp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
1 oooo119 DSCO0024  attached files are special case Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:
r | Q000120 True UMASSIGMED ligt. sz Unspecified Falze M.A. Zhwieb_test_files\testFileshT estFile:
I Qo001 21 DSCO0025  onepage.zip.doc WirnZip File True Converted Zhwieb_test_files\testFileshT estFile:

N nnnnnn Tra HMASEIGMEN  cmanans dae Micrasaft MifinaWard 97 .7 Thia Clinnad Fhadah back r;lmumrr;lmwmr?ﬁl

[133 items i ist

|EI items selected

[Lfoooman |

4

You will then be presented with the following dialog.
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i F'assThruI Document [0z | Bates Numbersl Troubleshootingl Stamp 4 | b‘|

oject ldentifier should be brigf and without spaces or zpecial punctuation
characters. It will be used az a prefis to construct file names.  This identifier need
not be unique but making it o may facilitate matching output files to projects at a
later date.

Project |dentifier: IDSE

Project Description: |

Operator Mame: I

v Use Imagehaker Yiewer for TIF Dutput

v Oueue/Ungueve all descendants when gueuing from 'Convertible' tab

Save Profile | Load Profile | (] 4 I Cancel |

Save Profile - Save the current settings profile into an XML file.

Load Profile - Load a stored settings profile XML file to have its values override the current
settings values.

For information on each category of project options, click on the links below.

e General Options

e PassThru Options

e Document IDs Options

e Bates Numbers Options
e Troubleshooting Options
e Stamp Options

e Outlook Options

¢ Embedded Options

e De-Duping Options

e LotusNotes Options

e Output Options

e Search Options

e Scan Options

e Export Options

e Distrbuted Processingr Options
e AutoSave Options

e OCR Options
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Print Options
TIFF Options
Deblank Options
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General Options

oject ldentifier should be brigf and without spaces or zpecial punctuation
characters. It will be used az a prefis to construct file names.  This identifier need
naot be unique but making it o may facilitate matching output files to projects at a
later date.

Project |dentifier: jpscC

Project Description: I

Operator Mame: I

W Use Imagehaker Viewer far TIF Dutput

W Queue/ngueue all descendants when gueding from 'Convertible' tab

Save Profile | Load Profile | aF. I Cancel |

This tab provides several general options applicable in multiple parts of the program.

You can enter a Project Identifier. This Project Identifier should be brief (3 or 4 alphabetic
characters) and without spaces.&mbsp; It will be used as a prefix to construct file names. This
identifier need not be unique but making it so may facilitate matching output files to projects at a
later date. Initially this Project Identifier is created for you from the Project File Prefix which is the
first 3 consonants of the project name.

Project Description - This is a description of the project, with it being included in all of the reports
that are created.

Operator Name - This is the name of the person who primarily will be dealing with the project, with
this name being included in all of the reports that are created.

Use ImageMaker Viewer for TIF Output - If this is checked, then any TIFF output flies that have
been created and that you request to be viewed (e..g., by clicking on the lower-left image in the
Converted tab) will be viewed by the ImgView. Otherwise, the program that is registered on that
machine to view TIFF files on that machine is used instead, e.g., the Windows Picture and Fax
Viewer.
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Queue/Unqgueue all descendants when queuing from ‘Convertible' tab - If this is checked, then all of
the descendants of each item being queued from the Convertible tab will be queued, unless all of
the files are queued from that tab by explicitly choosing that drop-down menu. In that case, or if
this option is not selected, only the requuested items are queued for conversion.
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De-Duping Options

Project Options =

Bates Numbers' Tru:uubleshou:uting' Stampl Dutluokl Embedded ; De-Dupingy | 4]

Select De-Duping options below. MD5 hash codesz will be generated based on hash
code zample size. |f bwo files generate the same hash code they will be binary
compared to wenify that they are duplicates. Falze-positive identification of
duplicates will newer occur regardless of hash code sample size.

Hazh Code Sample Size (KB): IU 3: [zet ta O for entire file)

W Skip lozal duplicates when converting.
¥ | Skip global duplizates when converting,
[~ Don't skip children unless parent iz skipped,

[ Always skip children if parent skipped.

Mezzage Dedupe Settings

Save Profile | Load Profile | aF. I Cancel |

This tab lets you choose how duplicate files are handled in Discovery Assistant. Discovery
Assistant generates an MD5 hash code for each item as it is scanned into the project. If two hash
codes match then the items are binary compared to determine if they are identical; false positives
are therefore eliminated.

Hash Code Sample Size - Determines the amount of data read from each item to generate a hash
code. Increasing this value may reduce the number of full file binary comparisons required.
Decreasing this value may speed up hash code processing. We recommend leaving this at its
default value.

You can choose how Discovery Assistant treats duplicate files during conversion:

e Skip local duplicates when converting - If checked, change the status of all local duplicate files (i.e.,
files that are duplicated in just the current DA project) as "Skipped", apart from the first item or it is
prevented by another one of the options provided in this dialog. This will prevent these duplicate
files from being queued for conversion and, thus, they will not be converted.

e Skip global duplicates when converting - This option is only available if there is a global project

status to "Skipped" for all files that are duplicated in other projects associated with its global
project file, apart from the first one found, it is a file that was marked using the De-Nist option (see
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local duplicates, this will prevent these duplicate files from being queued for conversion and, thus,

they will not be converted.
e Don't skip children unless parent is skipped - If checked, then an item will only possibly be marked
as skipped if it has no parent, its parent is a PST or NSF file, or its parent is marked as being skipped.
e Always skip children if parent is skipped - If checked, then an item will always be marked as skipped
if it has a parent, other than a PST or NSF file, that is marked as being skipped.

Message Dedupe Settings - Specify which e-mail fields are to be used for checking for duplicate e-
mail files. See Dedupe Settings for details.
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Embedded Options

Project Options

Eates Mumbers | Troubleshooting | Stamp | Outlock ~ Embedded |De-Duping| Lef v

Check the box below to extract embedded files from MS Office documents [whiord,
Eucel, PowerPoint), OLE compound documents, RTF files and Adobe Aciobat
[FDF] documents.

v Eutract Embedded Files Settings |

—Taskz to Do

~ The Office 2007 compatibility pack has been successfully installed on
thiz machire.

Office 2007 Compatibility Pack: Microzoft [nztall Site

] “We highly recommend that you inztall the OkPM
[OfficebigrationPlanningtd anager). *rou should be able to able to get it
directly from Microzoft using the nk below. Aftenwardz, click on the
Settings button and enter the install directony there,

Ok PhA: Microzoft Install Site

Additional Detailz

Save Profile | Load Profile | aF. | Cancel |

This tab allows the user to set whether the want to extract embedded files in various types of files,
especially Microsoft Office documents and PDF files.

Clicking the Settings button will popup a dialog allowing you access to the extraction settings.

Office OLE and other Container File Settings x|

Extracted prefixes handling: Microsoft Office Documents Modify |

— Types of Contained Files to Handle
' Linked and Embedded Files = Embedded Files Only

~Duplicate Extracted File Handling——— Unnamed Embedded Fils Format
* Rename  © Overwite  ( Skip {Use %:lu For the Unnamed File Identifier):

I %alu

OMPM {OFfice Migration Planning Manager) install directory: Additional Details |
I Browse |

File extensions handling: .doc ~ Iodify |
oK I Cancel
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Tasks to Do - This groups the tasks that you should do to be able to fully and most reliably be able
to extract embedded files. Note that links are provided to be able to download these free programs
directly from Microsoft.

e Office 2007 Compatibility Pack - This allows you to be able to generally read and write Office 2007
(or higher) format files using an earlier version of Office (i.e., 2000, 2002/XP and 2003). Since there
are limitations in being able to enumerate and extract embedded files in earlier versions of Office
formats that are not present in the Office 2007 formats, DA will be able to use this to convert older
Office format files to more reliably extract embedded files. Note that you should install this even if
you have Office 2007 (or higher) since DA can use the compatibility pack to convert files more
quickly, and sometimes more reliably (e.g., some older file formats), than if it needs to use Office
directly.

e OMPM - This acronym stands for "Office Migration Planning Manager". Although it is only strictly
required for Office 2000 Excel and PowerPoint system file conversions, it allows DA to be more
robust and efficient in the conversion process for Office 2000, Office 2002/XP, Office 2003 and
even Office 2007 or higher systems. Note that the OMPM requires the Office 2007 compability
pack to be installed. Also, if you are planning to migrate to a later version of Office, some of its
tools may have additional uses for you.

e Additional Details - This will show you a dialog with more detailed information regarding what the
additional tasks are used for and why you should do them.

e Recheck - When the "Embedded Options" dialog is initially shown, it will have the checkboxes
checked or unchecked, and appropriate description, based on the current status. Clicking this
button will cause DA to recheck the status of the items and update the display to match the current
status.
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PassThru Options

Project Options

General |Dcu:umentIDs Bates Numbersl Tru:uubleshu:uolingl Stamp 4 | 'l

PazzThru Options.  Check the box below to image only minimal metadata when
doing PazzThru,

¥ Image Minimal Metadata Only

Save Profile | Load Profile | aF. I Cancel |

This tab allows the user to set certain default options involved with using the PassThru option to
create an image placeholder for items.
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TIFF Options

Project Options

| Output | Scan | Distriby 4| ¥

This controls how added TIFF files are treated.
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Output Options

Project Options

Search | Scan | Ex [+]

Select the output options that are appropriate for this project.

 Output Clazs

" MetaData Only

" MetaData and Text

" MetaDiata, Text. and Image

—Image Options
File Type: ITIF Group 4 Mamal j
Fezolution: I Default j
Dither Mode: | Default |

¥ Show Output Dislog from ToolBar Convert Button

Load Frofie | ok | Cancel

Save Profile |

MOVE THIS TO A SEPARATE SECTION!!!
This tab lets you select options that affect how conversions are performed.
Output Class - This affects which output files are generated during conversions:

e MetaData Only - This will only create the metadata file containing certain system and internal data
of the file.

e MetaData and Text - This will also generate extracted text from the file.

e MetaData, Text and Image - This will convert the file to the requested image file format (see
"Image Options" below) and, usually, use its associated text file. However, in some cases, such as
PDF and XPS files, as well as HTML files for Internet Explorer 9 or higher, the text is extracted
directly from the file itself instead. This is done in some cases because the generated text from the
print driver is not correct.

Image Options - This controls how the image files, if any, will be generated:
e File Type - The types of generated image files that are available depend on the ImageMaker print
driver that is being used on the system. The current supported values, divided into 4 groups, are:

Monochrome File Types:
o TIFGroup3
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TIF Group 3 (2d)
TIF Group 4

TIF Packbits

PCX

DCX

Windows Bitmap
PNG

PDF

O O 0O 0O 0O 0 O O

Custom File Types:

XAR
Voxem
WinFax
PostScript
PCL

O O O O O

8 Bit File Types:

TIF Packbits
Windows Bitmap
GIF

PDF Colour

PDF Grey

PNG Colour

PNG Grey

TIF Packbits Grey

O O 0O O 0O 0O O ©°

24 Bit File Types:

TIF Packbits
Windows Bitmap
JPEG
TIF Uncompressed
PNG
PDF
TIF JPEG
o TIFJPEG7
Resolution - This controls how high quality, through the number of horizontal pixels and vertical
pixels that are used. The supported values are:
o Default - depends on the current settings of the print driver for the selected printer
Fine Fax - 204 x 196
Normal Fax - 204 x 98
100x100
200x200
300x300
o 400x400
Dither Mode - This controls how high quality, through the number of horizontal pixels and vertical
pixels that are used. The supported values are:
o Default - depends on the current settings of the print driver for the selected printer
o Fine Fax-204 x 196
o Normal Fax - 204 x 98
o 100x100

O 0O O 0O O O O

O O O O O
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o 200x200

o 300x300

o 400x400
MetaData, Text and Image - This will convert the file to the requested image file format (see
"Image Options" below) and, usually, use its associated text file. However, in some cases, such as
PDF and XPS files, as well as HTML files for Internet Explorer 9 or higher, the text is extracted
directly from the file itself instead. This is done in some cases because the generated text from the
print driver is not correct.
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Scan Options

Project Options
Dutlnu:uk' Embedded | De-Duping | Lotus Nu:utes' Dutputl Search I Exp 4 | 'l

Chooze categories of files to be excluded or included when scanning your harddrive.

—Wwhen zcanning fles/directones...

[w| Excluds Executable Files

[] Exclude Hidden Files

[] Exclude Dutlook Attachments
[w| Excluds System Files

v Include Subdirectaries

Load Profile aF. I Cancel

Save Profile
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Distrubuted Processing Options

Project Options

Output | Search | Scan | Export  Distributed Processing |Aut05ave| ack | 4 [+]
If pou have multiple Dizcovern Assistant servers available vou can distribute
proceszing amongst them. Click 'Manage Servers' to add/remove servers that can

participate in distibuted processing. Maote: Enabling distibuted processing will have
no effect if there are no remote Dizcovery dssistant servers available,

¥ Enable Distibuted Processing

v allow local server ko participate

Conzecutive falurez before dizabling a server: |5 3: 0 =Don't dizable

Manage Servers

Save Profile | Load Profile | aF. I Cancel |

This tab lets you manage the distribted processing options. The "Manage Servers" button allows to
find XDC conversion servers in your network.

Manage Servers

Click ‘Add' to add a new server to list of servers that are available for distibuted processing. To remove a server zelect itz row and click
'Remove'. Mote: you cannot remove the local server from this list.  Click ‘Refresh' to reload the list of servers from the registry, Also,
click 'Synchronize Machines' to pick a maching to use az the 'master’ from which to copy all appropriate registiy entriez to all of the other
machines in the list below,

Hame | Enabled | Licenze | Werzion | OCR f—'wailablel Mezzage
AMETHYST-2K3

True oK w3.2.1259 e Connected

| il

Synchronize Machines Refrezh | (1] |

Femaove Dizable Sdrnir
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Troubleshooting Options

Project Options

General | PassThiu | Document IDs | Bates Numbers  Troubleshooting |Stamp L

if wou encounter problems loading or processing data, use the following tools to help
diagnoze the problem.

—Load Froblems

If you encounter problems loading a PST or MSF file, select minimal zcan and
then re-add the file. Once the file haz been loaded, do & Save, and then a
"Recheck" fram the All File tab to continue processing of the extracted
MesTages.

[ Minimal Scan

—kemory Problems
If Outlook starts to hog memaory while loading and processing PST files, set

the 'feset after » meszages' value to force Outlook to close after processing
even ¥ messages.

Rezet Outlook every 100 = minutes

—Speed Problems

Froceszing speed depend: on hard diive speed and networking speed.
Usze thiztool to benchmark, pour local and networked hard diive speeds.

Fun DST |

Save Profile | Load Profile | aF. I Cancel |

This tab allows the user can set various options that help with diagnosing and resolving general
problems such as with loading, files, memory and hard drive speed.
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Outlook Options

Project Options

...... kl Embeddec 4 | il

Chooze the prefenred rendering format for Outlook message bodies.  'Outlook MSG'
uzes Outlook to render the message but is not recommended because of reliability
izzues. 'Default’ will render az either HTML, RTF, or text depending on how the
meszage waz onginally saved. 'Plain Text' will alwayz render the message as text
[inline images will not be rendered] regardlesz of how it waz onginally zaved.

Du:u:umentle' Bates Mumbers | Troublezshooting | Stamp D

Rendering Format;

I Default [Recommended; good speed; good formatting; good reliability) j

[ Include Intemet Header in Metadata

Iw List Embedded Images as External &ftachments
Prefix of Embedded Images Listed as External Attachments: IEME‘L

Dedupe Settingz |

Save Profile | Load Profile | aF. I Cancel |

This tab lets you select options related to the handling of Outlook messages.
First, you can choose the default rendering format used for Outlook messages:

e Outlook MSG - Discovery Assistant uses Outlook to print the message. Formatting is exactly as
printing from Outlook, but it may result in loss of information if the email message is originally in
HTML format. Use of this rendering format is not recommended due to its generally slow speed
and low reliability.

e Default - Discovery Assistant extracts the message to either HTML or RTF before converting.
Formatting is good with no loss of information. This rendering format is recommended if output
formatting is important.

e Plain Text - Discovery Assistant extracts the message to text before converting. Conversion is very
fast and reliable, but formatting is plain. This rendering format is recommended if speed and
reliability is important.

Include Internet Header in Metadata - If checked, this will add an extra field in the metadata file to
include the header data that internally occurs at the start of each e-mail message. This is useful for

checking for spam and for doing forensics, such as investigating if somebody is trying to disguise
an e-mail.

63



List Embedded Images as External Attachments - If checked, this will extract embedded images,
that are not usually listed as being attachments, to separate files as attachments. Otherwise, they are
not extracted at all.

Prefix of Embedded Images Listed as External Attachments - If the "List Embedded Images as
External Attachments” option is checked, this supplied string will be used as a prefix in the DA
Name field before each embedded image that has been extracted as an external attachment. This
allows you to easily identify which attachments are embedded images, as well as group them all
together by sorting the project rows on the Name field.

Dedupe Settings - Specify which e-mail fields are to be used for checking for duplicate e-mail files.
See Dedupe Settings for details.
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OCR Options

Project Options

Searchl Scan | E:-:|:unrt| Distributed Processing | AutoSave IF'rint | J | 'l

Application and parameters to be used when OCR'ing images. I Jse Microsoft
Office Document Imaging Library' iz checked Discovery Assistant will use this library
if inztalled othenwize it will uze the zpecified Command-ine OCR progran.

—0OCR Package

¥ Use Microzoft Office Document Imaging Library if available,

Command-line OCH Program

Application:  |1):4M aster' =D C\DiscoverydssistantsbinsD ebughOCRCmd

Parameters: |"ZINF'LITFILEZ" "ZOUTPUTFILEZ"

—Smart OCR

¥ OCR only items withaut text [when OCR'ing more than one item]
¥ Show OCR Dialog from Toolbar OCR Button

—Distributed Processing

[~ allow Distributed OCR

Ianage Semers

¥ Allow local serer to participate

Save Profile Load Profile aF. I Cancel
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Print Options

Project Options

Searchl Scan | E:-:|:unrt| Distributed Processing AutnSavel acr
Select the printer to gend output to from the drop down list below.,

Printer for Images: [\ AQUAMARINE\hp Laserlet 3030 PCL & =l

v Print MetaData

Printer for Metadata: [y, a0)akMARINE \hp Laser)et 3030 PCL 6 ~|

v Show Print Dialog from ToolBar Print Button

Save Profile | Load Profile | aF. I Cancel |

This tab lets you select the printer to send converted items to when you press the "Print" button
from the Converted or Stamped tabs.
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Export Options

Project Options

The Export Options Tab allows you to specify how converted or stamped items are exported to
external systems. There are three choices for Export Type.

1. Comma Separated Text
2. Summation DIl Class |
3. Concordance
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Destination: IE:‘\E:-:pDrt\Discwew Browze

.l
Farmat: IEharacter Separated Text j Fields |

N eparate
Ringtail Flat File
Summation DI Clazs | [Tiff Only)
Summation DI Clazs 1 [Mative Only)
Summation DIl Clazs [l [Tiff and Mative)
Concordance/Opticon
Concordance/IPRO

Directom Stucture: [ ptions

|mage File Type:

[ ptions

Grouping Optiohs: Parent TIFF

—Maming Scheme

[BaTES % Insert | Elpticnnsl

—Other Filez Ta Include

[~ TextFiles [ Ereak text files into pages
[~ MetaData Files [~ Add Bates Mumber ko Text Files
[ Mative Files
Load Proafile | Save Profile |
Fiezet to Defaultz | taore Options | 0k | Cancel |

Depending on which Export Type is selected some options may not be available.
If Export Type selected is Comma Separated Text then you have a choice of three Export File Type.

1. Default - Whatever format the converted file is in.

PDF - TIF image within PDF.

3. Searchable PDF - Native PDF (requires GhostScript and the Discovery Assistant PostScript AddOn.
Converted files must be in PostScript format).

N

68



Destination: IE:‘\E:-:pDrt\Discwew Browsze

Farmat: IEharacter Separated Text Figlds

[elr

=
Directony Structure: IFIat j Dptions
[

Image File Tvpe: [ pmadified TIFF Optiahs

_ : MLULL
Grouping Optiohs: Parent TIFF

— Maring Sch | Sart L2w TIFF
aming 2CNEME ) S mart JPEG TIFF

B G4 TIFF
[BaTES % Image in FDF | opions
Searchable PDF
TIFF from PoztS cript

—Other Filez Ta Include

i

[~ TextFiles [ Ereak text files into pages
[~ MetaData Files [~ Add Bates Mumber ko Text Files
[ Mative Files
Load Proafile | Save Profile |
Fiezet to Defaultz | taore Options | 0k | Cancel |

The Directory Structure drop-down list-box allows you to choose the directory structure created
within the export folder. You have three choices.

1. Flat - All exported files are written to the Export Folder.

2. Mirror Source - A directory structure matching the directory structure of the input files is created
under the Export Folder.

3. Volume/Box - Exported files are organized into Volume and Box folders under the Export folder.

Deestinatior: IE:‘\E:-:pDrt\Discwew Browse
Farmat: IEharacter Separated Text j Fields
Directony Structure: IFIat j Options

didig.

Image File Type: [ ptions

Waolume ¢ Box

Grouping Options: | Bates Eolder: Parent TIFF

Lol o

—Maming Scheme

[BaTES Insert Options |

—Other Files To Include
[~ TextFiles [ EBreak text files into pages

[~ MetaData Files [~ Add Bates Mumber ko Text Files
[ Mative Files

Load Profile | Save Profile |

Rezet to Defaultz | Maore Optiohs | 0k Cancel
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Choosing the Volume/Box directory structure allows you to limit the size or number of pages that
are exported to each Volume and Box folder.

The Output File Naming Scheme allows you to control the names given to exported files. When
exporting to a flat or Volume/Box directory structure it is imperative that output files have a unique
name. You can ensure this by making sure that the field FilelD is part of the naming scheme. If
you are exporting single-page-per-file items it is imperative that you include the Page field as part
of the naming scheme otherwise subsequent pages will overwrite the first page of an exported item.
You can enter any text you want as part of the naming scheme and include any of the fields
provided by the Insert Field button.

Character Separated Text Export Fields

The following iz a ligt of fizlds that can be exported. Fields with a check mark nest to them are enabled and will be exported. Wou can edit the Field Title by
clicking on it once to zelect then a second time to edit. Click ‘Feport’ to create a C5V file containing a list of all available figldzs, their type and description.

1

Title | Tupe | Degcription -
O ALTRCPALLOW OTHER Outlook, - Alternate Recipient Allowed

APPLICATION_MAME OTHER Mame of creating application

O &TTACHLIST IDEMTIFIER Ligt of export file ttles of attachments |
O &TTACHMENTR&AMGE  IDENTIFIER Rahge of expart file titles of attachments

ATTACHMEWNTSCOUNT  COUMT Count of attachments

O ATTACHTITLE IDENTIFIER File: tithe: of attachment

O &UTHOR PERSOM Docurment author

O auTorwD OTHER Qutlook, - Auto Forwarded

O Bates Mumber JSERDEFIMED |Jzer defined field

[ BATESBEG IDENTIFIER Beginning B ates number

[ BATESEEGGROUP IDENTIFIER Beginning E ates number for group. e.q. an email and it's attachments ar a ziprar file and it's contents

[ BATESEND IDENTIFIER Ending Bates number

[ BATESENDGROUF IDENTIFIER Ending Bates number far group. e.g. an email and it's attachments or a zip/rar file and it's contents

[ BATESGROUPLIST IDENTIFIER Lizt of Bates Mumbers that belong az a group. e.q. an email and it's attachments ar a zipdrar file and it's cont
[ BATESGROUPRAMGE  IDENTIFIER Range of B ates Mumbers that belong as a group. &.g. an email and it'z attachments or a zipdrar file and it's .
BCC PERSOM Blind Carbon Copy recipient

[ BEGATTACH IDEMTIFIER Expart file tithe of first page of group. &g an email and it's attachments ar a zipdar fle and it's contents

O BEGINDOC IDEMTIFIER Expart file title of first page

O BILLINFO OTHER Outlaak. - Billing lnfarmiation

3 eooy COMTEMT Body of email

[ caTEGOR OTHER Outloak, - Categories

CC FERSOM Carbon Copy recipient

O CHVINDEX OTHER Outlook, - Corvversation [ndex

O cHvToRIC OTHER Outlook, - Corversation Topic

O Coded By IJSERDEFIMED |Jzer defined field

O comMPaMIES OTHER

Outloak, - Companies -

Check &l | Unecheck &l

COutput Order

tore Options Fieport Apply ak | Cancel |
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Bates Numbers Options

Project Options

Tru:uubleshu:uolingl Stamp 94 | 'l

General F'assThrul Document 10
Enter B ates settings below.

Murnber of digits: I? 3: Bates Prefix: D5SC

Starting number; 437

v Aszsign in “Child Mest'" arder.

Save Profile | Load Profile | aF. I Cancel |

This tab allows the user to set the default settings for when the Bates Number button in the
Converted tab is pressed. These values can also be set when the Bates Number button is pressed.
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Search Options

Project Options

Dutlnu:uk' Embedded' De-Duping | Latus Mates | Output | I Scan | Exp 4 | 'l
YY'ou can customize the behaviour of the 'Search’ button with the zettings below.

Custom application will be called with the parameters: <fully qualified project path:

and <tab:. Where <tabs is the cunent tab being displaved when the search button
waz pressed.

—Search Application

&+ BuiktIn " Custom

Fath to Custom Search Application:

I Browse |

Save Profile | Load Profile | aF. I Cancel |

The Search Options alllows the user to choose whether you wish your Search from the Button in the
Universal Tab to be done by the built-in application which is currently under-development or a

custom program.
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Document IDs Options

Project Options

General | PazsThiu Bates Numbersl Tru:uubleshu:uolingl Stamp A | 'l

Document D format stings can contain any characters. %¥PROJECTID is
replaced by cunent project id.

Style: | Sequential j

—Sequential

ZCOUMT1% iz replaced bw first counter. ZCOUMT2% iz replaced by second
counter. “when first counter pazsses itz limit it iz reset to 1 and second counter
iz incremented.  Setting first limit to 0 means second counter will not be
incremented.  For zimple 10 use ZCOUNT1E with a lmit of 0 and remove &
COUMTZ%.

Format: |ID_%COUNT1%

—First Counter
Lirnit; ||:| 3: Start; |17‘3 :I Digitz: |5 :I

— Second Counter

Start; |1 ::I Diaits: |5 ::I

¥ Azzign in "Child Mext" arder.

i Hierarchical
Parent: |PROJECTID%COUNT % Start: [i =] Digts: [f~ =]
Child: |_ATT2COUNTZ Digits: |5 =]

Save Profile | Load Profile | aF. I Cancel |

In the Document IDs Options tab, the user can set the defaults settings for when the DoclID button
in the Converted tab is pressed.
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Deblank Options

Project Options

Chooze the options to use when deblanking image files.

?777.

B Deblank Settings

| Fe 1Bk
I
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AutoSave Options

Project Options

Search | Scan | Export | Distibuted Processing ;? |EII:F| | Frint | 4 [+]

AutoSave saves your project after =" items have been processzed to help prevent
data lozs in the event of a system crash,

¥ Enable AutoSave

AutoSave after every |1|:||:| E iternz procezsed.

Save Profile | Load Profile | aF. I Cancel |

AutoSave saves your project after every 'n' conversions to help prevent data loss in the event of a
system crash. You can choose to enable or disable this feature and you can set the number of
conversions.
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Stamp Options

Stamp Settings

targin valuez given in hundredths of an inch.
Top Margin: A = Left kargin: 25 =

Bottom Margin:  [10 = Right k4 argir: 25 5

— Selected Stamp | | | |

Inzert Fizld | Chooze Fl:nntl

B

-
4 b

[ Apply ta First Page Orly

W atermark

[ Include ‘W atermark

‘Watermark Path: IE:'\F'mgram Filestmagekd akertiDizm Browse |

Al Stampz (M to PostScript)
[~ Make Opague

¥ Squish image to fit stamps Squish Peicentage; IG

OF. I Cancel
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Lotus Notes Options

Project Options 3
Dutlnu:uk' Embedded' De-Dupin Dutputl Searchl Scan | EH;LI_'I
Chooze the rendering format you wa r Lotug Motes documentz. Mote that
Lotus Motes documents are only extracted once when the M5F file is first added to a

project. Changing this setting after the MSF file has been added to the project wil
have no effect unless temporary files are removed by invoking 'Bemove Temp Files'

from the 'Project’ menu.

Render Format: | Text j

Save Profile | Load Profile | aF. I Cancel |

This tab allows the user to set if the documents from Lotus Notes files will be extracted as plain text
or in RTF (Rich Text Format).
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Tips and Tricks

NOTE: For further information see Readme file accessible from Start/All Programs/ImageMaker
DiscoveryAssistant.

To install

1. Take a quick look at the User Manual

2. Install the Microsoft .NET Framework Version 1.1 Redistributable Package:
http://www.microsoft.com/downloads/details.aspx?Familyld=

3. |Install the latest Microsoft Office updates:
http://office.microsoft.com/OfficeUpdate/default.aspx

4. |Install the DiscoveryAssistant application (unzip XDCAssistant.zip and run Setup.exe).

5. If you are planning on converting PST or MSG files, you must first run the ClickYesSetup.exe system
tray program. This supports the automatic closing of outlook security dialogs. (see more
information below on the YesClick program).

6. Call your technical contact (Ken Davies) at ImageMAKER Development for a walkthrough
instructions.

(604) 525-2108. Pacific Standard Time.

If converting PST and MSG files, we recommend the following additional steps:

7. Outlook puts up a security dialog box that needs to be dismissed on every MSG conversion. The
drop we've sent you contains a 'ClickYesSetup' application that can be installed (Start / Programs /
Discovery Assistant) that will dismiss the dialog box. This app places itself in the system tray. You
can click on it to set default values, including 'un-suspend'. More details at: http://www.express-
soft.com/mailmate/clickyes.html

8. Conversion will go quicker if you have the Outlook client open. This reduces the time we take
opening and closing Outlook.

9. Thereis tremendous variety in PST/MSG files. Our current working methodology is if you do have a
conversion failure, we can likely comment on (and fix) the problem by getting you to send us a log
files. Log files can be generated by running imgLOG.exe before loading files to be converted. (Start
/ Programs / Discovery Assistant / imgLog.exe).

System Requirements

e Windows 2000, Windows XP, Windows 2003 (client, server, or WTS)

e 1 gig of ram (can get by with 500 megs)

e Lots of hard drive space (for output files)

e Microsoft Office, Acrobat, IE6, and any other file type application pre-installed.

Comfortably handles the conversion of up to 100,000 files per ‘project’. For example, if you have

one million files to convert, then our recommendation is to break them down into 10 separate
projects.

Supported File Types

We support file formats based on the file association settings. When files are imported, we identify
which can be converted, and which can't. A list of supported file associations can be found by
selecting Admin / Configure / Documents.
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If there is an associated file type that can't be converted, then provide us with the particulars, and
we'll do some investigation.

To support conversion of PDF to TXT

PDF 2 TXT conversion software. Web: www.verypdf.com

Required to support outputting TXT contents of PDF files. To be used in Discovery Assistant.

To install the PDF2TXT v3.0 demo software:
- run the pdf2txt_setup.exe application
- you registration code is: 53JHG$$@J3890J83

Make a note as to where the EXE is installed, e.g.
D:\master\XDC\Disklayout\pdf2txt\bin\pdf2txt.exe

In the Discovery Assistant application, under Admin, in the Config area, go to the Acrobat Options
tab and add the following string:

D:\master\XDC\Disklayout\pdf2txt\bin\pdf2txt.exe "%INFILE%" "%OUTFILE%" -silent -first
%STARTPAGE% -last %ENDPAGE%

If the output is multi-pages per file, we specify 0 for the start page, and #pages for the end page.
If the output is single-page per file, we call the application multiple times, once for each page
in the source file.

This same string is stored in:
HKLM\software\imagemaker\xdc\settings\pdf2txtCmd

MSG and PST handling

Discovery Assistant excels at handling MSG and PST file formats.
Some things to do to ensure your system is running efficiently:

e Install the YesClick software to auto-close the Outlook security dialog. (see 'Handling Outlook
Security Issues below).

e If you've installed Office XP, be sure to disable the Speech and Handwriting Recognition software,
as this eats system resources. To disable, go to:

"Control Panel"

"Add/Remove Programs"

"Microsoft Office," click on the "Change" button

browse to "Office Shared Features," "Alternative User Input," and select for Speech and
Handwriting Recognition (both) "Not available" from the drop-down box.

Very neat trick to extract multiple MSG files from a PST file for testing, debugging, message
ordering etc...:

e  Open Outlook mailbox
e Sort messages
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e Select multiple messages, and then from the outlook menu, choose 'copy’.
e Open Windows Explorer and create a new directory.
e Select 'paste’.

The files are written to the output directory in the same order as they are listed in Outlook. To then
convert these files, 'drag’ the msg files from the Explorer interface into the All Files'tab of
Discovery Assistant. Message order will be maintained.

Handling Outlook Security issues

When processing PST and MSG files, a recent Outlook security patch puts up a dialog that we
haven't yet figured out how to close: "a program is trying to send an email with Outlook or access
its address book™.

We've found a third party product that can close this dialog, that installs as a system tray
application. Details (and the latest download) are at: http://www.express-
soft.com/mailmate/clickyes.html

How to Install and Launch

Run the installation packagen ClickY esSetup.exe and follow the instructions (silent mode setup is
available for v.1.0.7 and later). After this just double-click the ClickY es shortcut icon on your
Desktop to launch the program.

How to Use Express ClickYes

e After being launched Express ClickYes sits in the taskbar and does what it should.

e Toresume/suspend program execution double-click its taskbar tray icon.

e Right-click its tray icon, to get the popup menu, and select some additional options.
e To exit ClickYes, right-click its icon and select Exit in the popup menu.
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Search

DaASearch Index Options x|

—Pre-Index Options
¥ i
¥ Conwert the Follawing graphic file tvpes to images:

* pdf{scanned); * . kif;* LifF ;I

v OCR allimaged files

v Include metadata files in the indesx

—Hyphenation Options
* Treat hyphens as spaces " Treat hyphens as searchable
" Ignare hyphens = all three

Advanced Cptions ... | Reset o Defaults | (o4 I Cancel |

DASearch Advanced Index Dptions x|

MOTE: If wou make changes ko the standard Alphabet or Maise Word files
below, make a copy of them as they WILL get overwritten on a re-install,

« aSEIHSEHSItIVE " Case Sensitive " User Defined

".lehabet File: Type

Alphabet File: IdeFauIt.abc Open |
Moise Word File: Inoise.dat Open |

CQutlook Source File
’7(‘ Extracted HTML, RTF or Text % Quick Methad

Reset ta Defaults | [0]4 I Cancel |

Creating Index o ] |

Please wait while the index is being created.

Index Path: |4} AMETHYST-2K3\Project Dirl Discovery . searchIndes

Status: | Indexing DSCO000Z20F, kF, kxk
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DASearch (186 files) o ] 5

‘word List: Search Features

graved (2) & 8 :

areat (26) —I [ Stemming [ Fuzzy searching
greater (19) Phani 0000000000
greatest (1) I™ Phoric 0
areen (6)

greenland (12)

reenlanders {1
greenlandic (2() ) fax, # of files to retrieve: |5UUU

grid {36

aron 7) Debug loggin Wiga L | Clear L |
gronland (1) r g lagging jer Log) .. ear, Log
gros (1)

qross (22) Search Examples

Boolean logic is used, e.g., and, or, nok:
apple tart
"maple butter kart" or "pear pie"
“cherry pie" and "orange drink”
LI "apple tarts" and not "dessert option

Search Request:
Greenland ;l

Skakus: |

Search Options ... | Batch Search ... | §earch| Stap | Help | glosel

DASearch Batch Search Dptions

~Search List

I This initial list is of spam search terms.
* @l lines that skark with ' or that are only blanks are considered comments and are ignored, Lines to process should be of the Form [KEY:]3EARCH_TERMS
* where KEY is the key phrase to use for updating Da For all of the results found.  IF KEY is not specified, it defaults bo SEARCH_TERMS.
Levitra

Cialis*

Viagra®

"oral medicing”

"Improves Sex* Focus"

"Multiplies Crgas*"

"==% discount”

==% OFF"

Pharmacy and pills and discounted
Propecia

Acomplia

#enical

Zithromazx

Pfizer

WPEL

"powiSserful antioxidant”
"high-quality medications"

drug w20 {praduct® ar stock)
"Satisfaction Guaranteed”
"Super-effective Formula”
"masculing power"

"Sua Yida sexual”

Chriskmas

"greeting card"

free w)s trial

free w/s offer

free w/S activation

free wiS night

free wiS wacation

free ws financial

free w/s handbook

free wfS investor

free w/S obligation

free w/S "business cards"

Kl

Clear | Add ... | Savens ... | Load Sparm File |

IE

i

Please select which user Field in D& that you wank the keys defined above to be updated For each included File in the search resulks lists: IDATETIME

—User Field Update Type

Choose the type of updated row selection, if any, to do: Current tab ﬂ
 overwrite % Append

Skart Searching ... I

=

Close |
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Search Options x|

MOTE: If wou make changes to the Stemming Rules file below, make a copy
of it as it WILL get overwritten on a re-install,

Skemming Rules File: skernming. dat Open |

Boolean Connectors:

Filter Results Source Preview Max, Size: I 1000000
[0]4 I Cancel |

83



Advanced Features

e Filtering Project Files
e Metadata Filtering
e Near Duplicate Detection

e Quality Control

e Relationships
e Search
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Filtering Project Files

_|olx|
Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About
Tip: Add filker queries at the bottann,
Tip: Switch between 'AMD' and '0R' on the bottom left to get the desired results.
Tip: Uze the Mark Field or a Custom Field to search data multiple times.
= . = . g o N & . * - .
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All Files Convertiblel Mon Convertiblel Queuedl Convertedl Stampedl Failed |
Apply Filter M ort Feports
* | File 1D | Local Duplicate | Mame | Statuzs | Size | Type | Path ﬂ
» Qoooioz2 True onepage.doc Converted 477184 Microzoft Office Word 97 - 2 Z:\web_test_fileshonepage. doc
Q000103 testFiles. pst Container 31253804 Microzoft Office Outlook Per  Z:\web_test_fileghtestFiles. pst
0000104 Accepted_ Tax Audit Review Converted h49 Outlook, Meeting ltem Zhwieb_test_fileshtestFileshT estFiles\aT Esthbccepte:
Q000105 AwidRD MUMBERS: TL 22/53/1100F  Converted 12250 Outlook, b ail lkem Zhwieb_test_fileshtestFileshTestFiles\aT EsthwARD
0000108 html support for PCx, GIF, JPEG, etc. Converted 1558596 Outloak, Mail lbem Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
Q000107 EMBE4_gatesjpg Converted 83685 ipafile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
Qo0oi0g EMB4_gates gif Converted TAEZT giffile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
Q000109 gatez.bmp Converted BETO14 brapfile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
oooi1o gates tif Converted 43064 Lifile: Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
aoooi1 EMBE4_gatesz.png Converted E2988 prigfile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml Sflill
4 I I 3
Column | Comparer Search Walue otes |
Status Iz Not MLA,
AMD j I" j IIs j I" j Add | Eemove | il il Options |

[133 items i ist |0 items selected |%f 0000102 (35 itemis) stamped Al

+Discovery Assistant - *Discovery _|EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Add filker queries at the bottann,
Tip: Switch between 'AMD' and '0R' on the bottom left to get the desired results.

Options | S Admin o Logger 2 About

Tip: Uze the Mark Field or a Custom Field to search data multiple times.

= . 8B, N & . * i

Source Goto ‘Helatioﬁships MearDupe " Select Mark Unmark. T Uzer Fields " Search

= o
Copy

&l Files  Filter |E0nvettible| Mon Eonvertiblel Queuedl Converted Stampedl Failed I

Apply Filker | kulti-Sort

Feports

_ﬁ;ﬁg&‘s“ | Local Duplicate | Mame | Statuzs | Size | Type | Path ﬂ
__Dntlmﬁz True onepage.doc Converted 477184 Microzoft Office Word 97 - 2 Z:\web_test_fileshonepage. doc
I Q000103 testFiles. pst Container 31253804 Microzoft Office Outlook Per  Z:\web_test_fileghtestFiles. pst
| 0000104 Accepted_ Tax Audit Review Converted h49 Outlook, Meeting ltem Zhwieb_test_fileshtestFileshT estFiles\aT Esthbccepte:
I Q000105 AwidRD MUMBERS: TL 22/53/1100F  Converted 12250 Outlook, b ail lkem Zhwieb_test_fileshtestFileshTestFiles\aT EsthwARD
| 0000108 html support for PCx, GIF, JPEG, etc. Converted 1558596 Outloak, Mail lbem Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
I Q000107 EMBE4_gatesjpg Converted 83685 ipafile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
(I Qo0oi0g EMB4_gates gif Converted TAEZT giffile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
I Q000109 gatez.bmp Converted BETO14 brapfile Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
| oooi1o gates tif Converted 43064 Lifile: Zhwieb_test_fileshtestFileshT estFileshaT Esthhiml supp
I aoooi1 EMBE4_gatesz.png Converted E2988 prigfile Zhwieb_test_fileshtestFilesh T estFiles\aT Esthhiml supp
0 | _'l_I
Column | Comparer Search Value MNotes |
Status Iz Mot LA,
arme I= onepage.doc
AND j IName j IIs j Ionepage.doc Remaove | il il Options |

|‘I 33 items in list |EI items zelected |£:J Qo001 o2 |Filter text haz changed - presz "Apply Filker'' to use it Al
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=1k
Project  Wiew Tools Help
D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About
Tip: Add filker queries at the bottann,
Tip: Switch between 'AMD' and '0R' on the bottom left to get the desired results.
Tip: Uze the Mark Field or a Custom Field to search data multiple times.
= . = . s o N (& * .
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search

&l Files  Filter |E0nvettible| Mon Eonvertiblel Queuedl Converted Stampedl Failed I

Remove Filker — bult

ort " Feports

* | File 1D | Local Duplicate | Mame | Statuzs | Size | Type | Path
r | Qoooioz2 True onepage.doc Converted 477184 Microzoft Office Word 97 - 2 Z:\web_test_fileshonepage. doc
I Q000200 True onepage.doc Skipped 477184 Microzoft Office Word 97 - 2 Z:5web test_files\testFiles\T estFileshaTE sthattached file
0000156 True onepage.doc Skipped 477184 Microzoft Office Word 97 - 2 Z:5web test_files\testFiles\T estFileshaTE #\3 attachmen

Column Comparer Search Walue otes
Status I5 Mot M4,
arme I= onepage.doc

AND j IName j ||S j Ionepage.doc

Add | Femove |i| il Options |

|3 items in list |EI items zelected |g Qo001 o2 |New filker query applied.

2
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Quality Control

overy Assistant Quality Control Check - [0000001] 3sheet _&] x|
v X # LY <
Accept Reiect | [cc << < > >» >>1| Sowce = OCRA ~ Replace  Annotate Metadata
Tert | Metadata| Gustom Metsdata
Shest 1 =)
Sheet 1
[ < ol > ol =
I~ Auio Accept PageFlipSpeed: ———f——— PagefitMode:  [window cceptal | AcceptRemaning|  Reject Al RE\ectHemammgl
[item 1 of 1 [0accepted: D rejected 10000001] 3shects.ds [Page 1473 Status: Unassigned

87



iscovery Assistant Quality Control Check - [00000 = _[&] x|

*x
Accept Reject | [¢¢ <¢ ¢ 5 55 55| Sowce = OCR ~ Replace  Annotate Metadata

Tt | Metadata §Ciistom Metadata |

Name | Value | Defout Value

Reviewed By

|«

Sheet 1 Feview Stalus

Piiviege Stalus

Document Type

[ RN N K

| K R K

Piiviege

Document Date
EstDate

Doc Tie
Author

Author Oig
Addressee
Addressee Dig
&

BCC
Languse =l =l
Location Catelog

Call Number

Publication

1SBN URL

Box Number
File/Record &

Folder Name

Client Information

Dept/Bax/Container #

Search Results

NearDupiicats Group

Doc Characteristics
0C Pass |
Agsigned To
pocio

File Mumber

[ T | Menagene\dsl SelA\IQEFau\II Done | Cancel |

™ futo Acoept PageFlpSpesd: ———f——— PageFitMode:  |Window - AcceptAl | Accept Remaining|  Rejectl | Refect Remaining | B |

[item 1 o 1 0 accepted: O rejected | on0a0T) 3shests s |Page 103 Status Unassigned
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Metadata Filtering

——‘F-Discovery Assistant - = |EI|1|
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports

Tip: Yiew conversion output by selecting a row in the datagrid.

Tip: Click on the image thumbnail to view a full sized image.

Tip: Click on the 'Bates #' button to assign bates numbers to converted items.
Tip: Click on the 'Stamp’ button to produce stamped output.

Tip: Click on the 'Export’ button to export converted items.

ﬁ.m.&;‘ﬂgN,‘@.*

Source Copy Goto Relationships  MearDupe Select " Mark " Unmark. v‘ Uzer Fields " Search

Options | S Admin o Logger 2 About

All Filesl Filter | Convertiblel Man Convertiblel Queued :_'CUVWEﬂE |Stamped| Failed |

© o pooo, e @ . = .8 ¥ 38 ‘ x ‘ ¥
Fequeue Wiew | Deblank Bates DoclD OcCR Language Gc E=port Stamp Frirt Remaove Metadata
| GC Pass | Local Duplicate | Bates Number| BatesGroupFange | DoclD | Mame == selectletl:lyn‘jstadata fissloitalimetadataltis
r | Qoooioz2 True D5C00001 DOC_0o000od onepage.doc Microsoft Office Waord 57 - 2
I Q000104 D5CO0002 DOC_0o00002 Accepted Tax Audit Review Outlook Meeting ltem
| | 0000105 D5C00003 DOC_0000003 AwARD NUMBERS: TL 22/53/1100F  Outlook Mail ltem
| | 0000106 D5C00005 D5C00005-DSC00014 DOC_0000004 htrml support for PCX, GIF, JPEG. etc. Outlook Mail ltem -
4] | _’l_l

MetaD ata | HTMLI Text I Log I Eustoml

ﬂ > | of 1 Fit To width - g:;tgsﬂnglnal E:;:eos[e Femoved

Mame:onepage =
*| |Size:4EE KB

Type:Microzoft Office Waord 37 - 2003 Document
Attributes: &
Pages:1
D ate created: 28/05/2007 10:35:16 AM #2007-05-28T10:35:16.0000000-07:00

| REENLAND (recatonic Kasatt Nmaet: Danich Grastundh i hich i sy sl D ate modified: 23/02/2001 12:28:54 PM #2001-02-23T12:28:54.0000000-08:00

I ; e A Cotio a3 ot o s o St A ot o e o E T Date Accessed 04/10/2011 5:55 PM #2011-10-04T17:55:08. 88587 533-07.00
St and Flaffi . and i -.....-a.n.l o the cast, by the Dersmark: Sasait. The largest mband in the woed, Title: GYMMNASTICS

| e s, o b 2655k ons 10w gy ales s by AuthorANDRES CLARK

' e o e o o o e e i Vempltoftigmel
Lastauthor:Richard Mixon —

Last saved by:Richard Mizon

Revision number: 2

Last printed: 18/12/2000 4:00:00 Pt #2000-12-18716:00:00.0000000-08:00
Content created: 23/02/2001 12:28:00 PM #2001-02-23T12: 28:00.0000000-08:00
Date last saved: 23/02/2001 12:28:00 PM #2001-02-23T12:28:00.0000000-08:00

|95 items in list |EI items zelected |§J Qo001 o2 75 near duplicate itemn(z] updated
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DAFilter {95 files)

|

e, regardess of the st dote ]
e, regardess o e ot . dte =]
e, regardess o e dte st ]
[lFes, rogardoss o o dverecaved ]
e, regardess o oy e dtes =]
[Wfis, regardess o thersee ]

Tezxt ko filker on in the BCC field

r ——
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Filter Results

File: ID

Received

encrypted zip file 2 2006-05-02  2006-05-02
000019z test with LS in the middle. Z Z006-11-09 Z2006-11-09
0000190 Re: can vou send me the sample M3G file. .. 2 2008-09-04  2003-09-04
Qooo15s RE: method example 2 2006-12-22 2006-12-22
0000155 Test Files XLS, TIF, DOC, POF 2 2005-06-05 2005-06-05
oooo154 3 attachments., 2 2006-01-03 2006-01-03
0000145 embedded POF, RTF, and DOC 2 z011-08-29 2011-08-29
oooo140 embedded images 2 2011-06-29 2011-06-29
0000134 Re: Command line parameters For ODCBa. .. 2 2010-04-06  2010-04-06
M mmmmama e . "o -~ e

—Source File Preview of 0000205 (mornrmy's little secret)

Modified

MessageClass TPM Note -
FromKen Davies
<EX/O=IMAGEMAKER/OU=IMAGEMAKER _/CN=RECIPIENTS/CI

ToKen Davies
</O=IMAGEMAKER/OU=IMAGEMAKER _/CN=RECIPIENTS/CN=F

Ce:
Bec:
Subjectmommy's little secret
Sent:08/06/2005 1:59:45 PM #2005-06-08T13:59:45.0000000-07-00
Recerved:08/06/2005 1:59:45 PM #2005-06-08T13:59:45 0000000-
07:00
Number of Attachments:1
Aitachment (1) Display Namemommy html
.?ttachment (1) File Name:mommy html |
1

e

2006-05-02  encrvpked zip file
2006-11-09 test with L5 in the middle. 1,779
2003-09-04  Re: can vou send me the sam. .. 255,167
2006-12-22  RE: method example 50,089
2010-12-21 Test Files ¥LS, TIF, DOC, FOF 12,302,461
2006-01-03 3 attachments. 507,493
2011-06-29 embedded FOF, RTF, and DOC 339,394
2011-06-29  embedded images 1,364,703
2010-08-11  Re: Command line parameter... 75,376
—Metadata File Preview of DSCO000205F, mtf
=

Tvpe:Outlook Mail Item

ID:000000006F0D91722339DC47BECEOACFSTS

MessageClassIPM Note

Folder Path-Personal Folders' TestFiles

FromKen Davies

<EX/O=IMAGEMAKER/OU=IMAGEMAKER_/C

To:Ken Davies
</O=IMAGEMAKER/OU=IMAGEMAKER /CN=

Subjectmommy's little secret
Date Created:2005-06-08T13:59:52.0000000-

07:00
Tiata Makfad-20NE NA NRT13-50-57 NNNNANN

=
< | »

Skatus: I Showing 2 of 2 hits

Status: IShowing: VAMETHYST-2K3\ProjectDirl Discovery, bmplDSCO000Z05C . mtf  kxk Miews Hits: First | Preyvious | Iexk | Last | Goka L., |
Filker Resulks Skatus: | 19 files with 37 hits (19 tatal Files with 37 botal hits)
Cpen File .. | CheckfUncheck ... | Update D& ... I Close |
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W& DaFilter (95 files)

Filter Features

[~ stemming | Phoric | Fuzzy searching

Max, # of files to retrigve:

v I 5000

Reqular Custom |

=101

[~ Debug lagging

Vigw Llog .. | Clear Log |

Mame I Type I Filker -
Coded By DropDiown

Reviewed By DropDown

Rewview Status CropDown

Privilege DropDiown

Privilage Status DropDawn

Relevance DropDawn

Client Information DropDiown

ESI Client Info DropDiown

UniquelD Display

DoCID Display

Docurnent Type DropDawn

Document Date Date

Create Dabe Unknown

Mod Date Unknown

Date Sent Unknown

Date Recd Unknawn

Est Date Drake

Doc Title Single Line

Subject Single Line

Doc Characteristics Single Line

Author Single Line —
Author Org Single Line

Addressee Single Line

Addressee Org Single Line

T Single Line

FROM Single Line

oC Single Line

BCC Single Line

Language DropDawn

Srarrh Resilbs Disrlay hd
4 | ]

MOTE: The single and multi-ine Fields use Boolean {and, or, not, ...} logic, &.Q., morning or "late afternoon®

Clear | Modify: |

Skatus: dtSearch Filtering complete -- 19 files with 537 hits

Filters Used - Regular: 1; Cuskom: 0

Eilker Cptions ...

Clear Filters Search Text ... | Filker I Stop | Help |

Close: |

92




Near Duplicate Detection

Mear Duplicate and Email Thread Detec o ] 4|

Press "Ok" to start the Mear Duplicate pre-indexing, indexing and
detection process.

Preprocess Opkions

[+ Caonvert the Following graphic file types ko images:
* pdfiscanned);* tf;* Lff

B
[ |

¥ ocr allimaged files

IV | Indes extracted text From all convertiblefhon-skipped Files

[ Run Mass Mear Duplicate processing afer indexing
Yiew/Change Options

Indexing Mass MearDup. |

Reset ko Defaultks | QK I Cancel

=lalx|
Broject  Miew Tools Help
D e s [pen H Save ~ @l Canvert E Erport | s Fieports [ pticns | ,53& Admin ok Logger P About
[00001 60 kif
[ > . ‘ o Ll . B . * _ &® #h
Source Camy (Efe] ] Relationshin:  Hearliupe Select S Wrirnark: Wz Fields Search
All Files | Filter I Eonvettiblel Mon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
Add T Comwet | Recheck ‘ Femove DeDth
“| File ID | Local Duplicate | Bates Mumber | N: rvertible | Status | Path =

| Qoooioz2 True DSCO0001T  on =) Converted Zhwieb_test_files\onepage.doc

I Q000103 UMASSIGMED tes E=) Container Zhwieb_test_files\testFiles. pst

| 0000104 DSCO0002  Ac =) Converted Z:hweb_test_files\testFilesh\T estFile__|

I Q000105 DSCO0003 Ay =) Converted Zhwieb_test_files\testFileshT estFile:

| 0000108 DSCO0005 ke =) Converted Zhwieb_test_files\testFileshT estFile:

I Q000107 DSCO0009  Eh =) Converted Zhwieb_test_files\testFileshT estFile:

| Qo0oi0g DSCO0010  Ek =) Converted Zhwieb_test_files\testFileshT estFile:

I Q000109 DSCO0011  ga =) Converted Zhwieb_test_files\testFileshT estFile:

| oooi1o DSCO0012  ga =) Converted Zhwieb_test_files\testFileshT estFile:

I aoooi1 DSCO0013  Eh =) Converted Zhwieb_test_files\testFileshT estFile:

| ooooiiz DSCO0014  gaespo T TTE0E TThe Converted Zhwieb_test_files\testFileshT estFile:

I o003 DSCO001S  and now for something completely diff Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:

| 000114 DSCO0019  EME4_pyramid?.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:

I ooooi1s DSCO0020  EME4_pyramidZ.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:

| oooi1e DSCO0021  EME4_pyramid3.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:

I o007 DSCO0022  Boznia Pyramid.brmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:

r | ooooi1a DSCO0023  egypt Pyramid. brp brapfile True Converted Zhwieb_test_files\testFileshT estFile:

1 oooo119 DSCO0024  attached files are special case Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:

| Q000120 True UMASSIGMED ligt. sz Unspecified Falze M.A. Zhwieb_test_files\testFileshT estFile:

I Qo001 21 DSCO0025  onepage.zip.doc WirnZip File True Converted Zhwieb_test_files\testFileshT estFile:

N nnnnnn Tra HMASEIGMEN  cmanans dae Micrasaft MifinaWard 97 .7 Thia Clinnad Fhadah back r;lmumrr;lmwmr?ﬁl
|‘I 33 items in list 0 items selected |§J Qo001 18 54 of 95 itemsz proceszed. v
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DAMNearDuplicates (75 files) - |EI|5|

: ] L General (9 words)
Iin, Match Acceptance Percent: I S0 Min. Contained Acceptance Percent: I Q0

Precision:

File of Boilerplate Strings to Mot Search On

I Ci\DiscoveryProjectsiProjects\boilerplate kxk Browse I Edit: I
Aukomatic Boilerplate Detection Minimum Mumber of Files Found (0 to disable): 100
FileID: | 106 Mame: I htrl support for PCY, GIF, JPEG, etc.
—Mear Duplicate Search Text
Frarm: Ken Davies -
Sent: May 16, 2005 12:51 PM
To: ken Davies
Subject: bkl support For PC¥, GIF, JPEG, etc.
Attachments: gates.aif; gates.bmp; gates.tif; gates.png; gates.pox
HTIL in MSG,
Jpeq:
GIF:
¥
=
Load File ... Savens File ... |

Search | Mear duplicates search complete -- 10 files with 575 hits
Skakus:

Resulks Skakus: I

Advanced Options ... | Eind Mear Duplicates Shop | Help | Close |
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Mear Duplicates Results for 0000106 (html support for PCX, GIF, JPEG, ekc.} x|

File ID | Mame | IMax. Run | ‘Word Hits | Phrase Hits | Phrase Count | % Match | % Contain | Mod. Date | Size | -
000106 html support For PCX, GIF, JP... ;
oooo1ss Test Files %L, TIF, DOC, POF 24 &4 =] a9 65 65 11y01/z2012 1,636
0000198 encrypted zip file 54 64 55 &9 65 65 11j01jz012 1,055
0000154 3 attachments, 54 B3 57 76 &4 64 11j01/2012 1,252
oooo192 test with 5LS in the middle. =4 63 57 74 64 64 11/01/2012 16
0000140 embedded images 54 63 57 71 64 B4 11/01/2012 1,366
0000125 Chinese 24 9 o5 71 ] 60 11y01/z2012 1,591
oooo1sz Single Attachment. =4 56 o4 ] G0 60 11/01/2012 963
Oooooiso Re: can vou send me the sam... 54 54 55 220 25 61 11j01/z2012 2,340
| FaTalata e e FIE) Trommhd ALFTT Fie. ' f ) ~c 1 c7e i £ A4 C nac LI
—Extracted Text Preview of 0000106 () —Extracted Text Preview of DSCO000106F ki bxt
a -

From: Ken Davies From: Ken Davies

Sent: May 16, 2005 12:51 PM Sent: May 16, 2005 12:51 PM

Ta: Ken Davies Ta: Ken Davies

Subject: himl support for PCX, GIF, JPEG, Subject: himl support for PCX, GIF, JPEG,

etc. etc.

Attachments: gates.gif. gates bmp; gates tif: Attachments: gates.gif: gates bmp; gates tif;

gates png; gates pcx gates png; gates pcx

HTML in MSG. HTML in MSG.

Jpeg: Ipeg:

GIE: GIE:

|| |

Skatus: I Showing 3 reference section markers Skakus: I Showing 3 makching result section markers
View Highlights: IV Missing{orange) M Boilerplate (Blue) [ Hit (vellow) W Extra (Red) Wiew Markers: First | Prewvious | Mext | Last | Goto ... |

Resuls Status: I 8 files with 523 hits {10 total files with 657 total hits)

Cpen File ... | Check/Uncheck ... | Reshiay Al Use Current File ... | Update D4 ... I Close |

Mass Mear Duplicates Options o ] [ |
1

Iinimum maktch acceptance percent: I S0

Mimirium contained acceptance percent: I Ell

File of Boilerplate Strings to Mot Search On

I C:\DiscoveryProjects\Projectsiboilerplate. bxt Browse | Edit |

Precision: General (9 words)

Auto, boilerplate detection min, # of files found {0 ko disable): 100
Min. % match to group near dups. in the e-mail thread indices: I a5
Type of updated row selection, if any, to do: ICurrent tab ﬂ

Advanced Options .., Reset ko Defaulks | QK I Cancel |
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——‘F-Discovery Assistant - *Discovery

Project  Wiew Tools Help

=10l x|

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin ok Logger 2 About

Tip: Select rows in the datagrid by clicking on the area to the left of the first datagrid column.

Tip: Add files ta thiz project by clicking the ‘Add’ button or dragging and dropping files or folders angpwhere on the main window.

Tip: Click the 'Convertible' tab to see thoge files that can be converted.

Tip: Click the 'Mon Convertible' tab to see thoze files that cannot be converted.

= . = . g o N & . * . ]
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
All Files | Filter I Eonvettiblel Mon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
S - e T D 4 By I

Add Convert Fecheck Femove Deliupe UnDeDupe Feports
| MD Group 1D | MD Pivat | MD % Pivat M | MD # Matc:hin| MD Match String | MD # Containin | MD Contain String | ET Thread;l
0000106 False E0 g 0000106:060%;0000158:060%,0000154:071%:0 1 0000125
“Mot Indexed b
0000133 False 93 2 000071 33:093%:0000132:100% 2 000071 33:039%:0000132:100% 0000133
0000133 True 100 2 000071 32:093%:0000133:100% 2 000071 32:092%:0000133:100% 0000133
“Mot Indexed
“Mot Indexed
“Mot Indexed
“Mot Indexed
0000106 False B4 g 0000106:064%,0000158:065%.0000154:078%:0 1 0000140
hlat lndavad hd

4 | _>l_I

|‘I 33 items in list |EI items zelected |§J 000071 06 |?5 near duplicate item(z] updated v

DaNearDuplicates Advanced Options x|

"Precision Yalues {in Wiords)

Lot I g ﬂ OCR: |5 ﬂ General: I 9 ﬂ Electronic: I 1z ﬂ High: IZD ﬂ
Minimurn Mumber of Words to Search: I 3 Maximum Mumber of Words ko Search: I 1000

. . Cutaff Threshaold Percent: I 10
s gl 6l S Reguesist 150 (Mot used with auto, boilerplate detection)

Maimurn Murber of Files bo Retriewe: I 5000 Maximum # of Words in Text Files to Use: I s0000

—Email Threads Filber

i Maone Mo emails % At least one email 4t least one non-email = Only emails

Section Markers Format: I <hr=adt;eh1104d]_Sectionfagt; <br s

—Section Markers Parsed Word Lengths

Mimirurm; I 10 Preferred (after line break or change to hits): ISEI TMaximurn: I 100
Reset ko Defaulks | [0]4 I Cancel |
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Relationships

Relationships of 0000106 - html support for PCX, GIF, JPEG, ekc. |

Click on a row in the list below to navigate to that item in the main Digcovery Assistant window, Selected items in
the lizt below can be selected/unzelected in the main Dizcovery Azsistant window by clicking the 'Select'Unselect’

buttonz. Click 'Back To ltem' ta navigate back to the original item. Click 'Source' ta pravide the optioh: available
to deal with the current (in this dialog) source item.

Source | Select | [Uhselect |
Duplicates |Ehildlen| Ancestorsl NearDupIicatesI Containsl Thleadlndexl
FilelD | Mamme | Type | Status |
Q000108 htrl zupport for PCx, GIF, JPEG, etc. Outloak, b ail ltem Converted
4| I
Relationships of 0000106 - html support for PCX, GIF, JPEG, ekc. k|

Click on a row in the list below to navigate to that item in the main Discovery Assistant window.  Selected items in
the lizt below can be selected/unzelected in the main Digcovery Azzistant window by clicking the 'Select'/Unzelect’

buttons. Click 'Back To [tem' to navigate back to the original item. Click 'Source’ to provide the options available
to deal with the current (in this dialog) source item.

Back Taltem | Source | Select | [Uhselect |
Duplicates | Ancestors | MearDuplicates I Cantainz | Threadindex I
Filel D | Mame | Type | Status |
Q00007 EMB4 gatesjpa ipgfile Converted
Q0no10a EMB4_gates qif giffile Converted
Q000109 gates.bmp brnpfile Conreerted
aaooiin gates. tif tiffile Corrverted
o011 EME4 gates.prng phafile Converted
Qooott2 gates. pox PCH Imaage Converted
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Relationships of 0000106 - html support for PCX, GIF, JPEG, ekc. k|
Click ot a row in the list below to navigate ta that item in the main Discovery Assistant window. Selected items in
the list below can be selected/unselected in the main Discovery Assistant window by clicking the 'Select'/Unselect’
buttons. Click 'Back To [tem' to navigate back to the original item. Click 'Source’ to provide the options available
ta deal with the current (in this dialog) source item.

Back Taltem | Source Select | [Uhselect |

Duplicates I Children MNearDuplicates I Containz | Threadindex I

Filel D | Mame | Type | Statug
K] testFiles. pst Microzoft Office Dutlook P... | Container

4| I+

Relationships of 0000106 - html support for PCX, GIF, JPEG, ekc. #

Click on a row in the list below to navigate to that item in the main Digcovery Assistant window, Selected items in
the lizt belaw can be selected/unzelected in the main Dizcovery Azsistant window by clicking the 'Select'Unselect’
buttonz, Click 'Back To ltem' to navigate back to the original item.  Click 'Source’ to pravide the optiohs available
to deal with the current (in thiz dialog] source item.

Back Taoltem | Sounce Sielect | rzelect

Duplicatesl Ehildlenl Ancestors Containsl Thleadlndexl

FilelD | Mamme Type | Status | Ma... |
Qoo sz Single Attachment, Outlook Mail ltem | Coreverted QB0%
0000 25 Chineze Cutlook Mail ke Corverted 0E0%
Q000140 embedded images Outlook Mail ltern Conwerted 054%
0000192 test with #L5 in the middle. Outlook Mail ltern Conwerted 0B4%
0000154 3 attachments. Outlook Mail ltern Corverted 0E4%
00001493 enciypted zip file Outlook Mail ltem  Converted 0B5%

0000158 Test Files =L5. TIF. DOC, PDF Outlook Mail ltern Corveerted 0B5%
0000108 htril support for PG, GIF, JPEG. ... Outlook Mail ke Coreeerted 100%
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Relationships of 0000106 - html support for PCX, GIF, JPEG, ekc.

Click ot a row in the list below to navigate ta that item in the main Discovery Assistant window. Selected items in
the list below can be selected/unselected in the main Discovery Assistant window by clicking the 'Select'/Unselect’
buttons. Click 'Back To [tem' to navigate back to the original item. Click 'Source’ to provide the options available
ta deal with the current (in this dialog) source item.

Back Taltem | Source | Select | [Uhselect
Duplicatesl Ehildlenl .t‘-‘mcestorsl MNearDuplicate
Filel D | Mame | Type | Status | Pa... |
0o &2 Single Attachment. Outlook Mail ltem  Conwerted 090%
0000108 htrnl zupport for PCx, GIF, JPEG. ... Dutlook Mail ltem

Corwverted 100%

Relationships of 0000106 - html support for PCX, GIF, JPEG, ekc.

A
Click on a row in the list below to navigate to that item in the main Digcovery Assistant window, Selected items in
the lizt belaw can be selected/unzelected in the main Dizcovery Azsistant window by clicking the 'Select'Unselect’

buttonz, Click 'Back To ltem' to navigate back to the original item.  Click 'Source’ to pravide the optiohs available
to deal with the current (in thiz dialog] source item.

Back Taoltem | Sounce | Sielect | rzelect |
Duplicatesl Ehildlenl Ancestorsl NearDupIicatesI Containg
FilelD | Mamme | Type | Status | Thread Index |
Qoo sz Single Attachment, Outlook Mail ltem | Coreverted
0000106 htrl zupport for PCx, GIF, JPEG, ...

Cutlook Mail ke Corverted 00001 52-00001 06
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Admin

Admin is the XDC Server administrative program. XDC Server is the backend that Discovery

Assistant uses for all its conversion tasks. The Admin program allows you to monitor conversions
and modify XDC Server settings. You can invoke Admin either from your start menu or from the
Tools menu or main toolbar of Discovery Assistant.

-ioix
Project  Wiew Tools Help

D Mew ﬁ Open E Save E Save bz | Add ~ @ Convert E E=port | ﬁ Feports Optiohs | ,53& Admin | ok Logger 2 About

Tip: Select raws in the datagrid by clicking on the area to the left of the first datagrid column, Launch Administration Module

Tip: Add files ta thiz project by clicking the ‘Add’ button or dragging and dropping files or folders angpwhere on the main window.

Tip: Click the 'Convertible' tab to see thoge files that can be converted.

Tip: Click the 'Mon Convertible' tab to see those files that cannot be converted.

F . = . ‘ %5 N ‘ (& * . ® ‘ ¢
Source Copy Goto Relationships  MearDupe Select Mark Unmark. Uzer Fields Search
Filter I Eonvettiblel Mon Eonvertiblel Queuedl Eonvertedl Stampedl Failed I
- T B ‘ * B i ‘ 0
Add Convert Fecheck Femove Deliupe UnDeDupe Feports
* | File 1D | Local Duplicate | Bates Number| M ame | Type | Corwvertible | Statuzs | Path 1=

| Qoooioz2 True DSCO0001  onepage.doc Microzoft Office Word 97 -2 True Converted Zhwieb_test_files\onepage.doc
I Q000103 UMASSIGMED testFiles. pst Microzoft Office Outlook Per  Falze Container Zhwieb_test_files\testFiles. pst

| 0000104 DSCO0002  Accepted Tax Audit Review Outlook, Meeting ltem True Converted Z:hweb_test_files\testFilesh\T estFile__|
I Q000105 DSCO0003  AwARD MUMBERS: TL 22/53A110DF  Outlook. Mail ltem True Converted Zhwieb_test_files\testFileshT estFile:
| 0000108 DSCO0005  ktml support for PG, GIF, JPEG, ete. Outloak, Mail lbem True Converted Zhwieb_test_files\testFileshT estFile:
I Q000107 DSCO0009  EREB4 gates.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:
| Qo0oi0g DSCO0010  EMB4_gates.gif giffile True Converted Zhwieb_test_files\testFileshT estFile:
I Q000109 DSCO0011  gates.bmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
| oooi1o DSCO0012 gates.kif Lifile: True Converted Zhwieb_test_files\testFileshT estFile:
I aoooi1 DSCO0013  EME4_gates.png prigfile True Converted Zhwieb_test_files\testFileshT estFile:
| ooooiiz DSCO001T4  gates.pes P Image True Converted Zhwieb_test_files\testFileshT estFile:
I o003 DSCO001S  and now for something completely diff Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:
| 000114 DSCO0019  EME4_pyramid?.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:
I ooooi1s DSCO0020  EME4_pyramidZ.jpg ipafile True Converted Zhwieb_test_files\testFileshT estFile:
| oooi1e DSCO0021  EME4_pyramid3.jpg jpafile True Converted Zhwieb_test_files\testFileshT estFile:
I o007 DSCO0022  Boznia Pyramid.brmp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
| ooooi1a DSCO0023  egypt Pyramid. brp brapfile True Converted Zhwieb_test_files\testFileshT estFile:
I oooo119 DSCO0024  attached files are special case Outlook, b ail lkem True Converted Zhwieb_test_files\testFileshT estFile:
r | Q000120 True UMASSIGMED ligt. sz Unspecified Falze M.A. Zhwieb_test_files\testFileshT estFile:
I Qo001 21 DSCO0025  onepage.zip.doc WirnZip File True Converted Zhwieb_test_files\testFileshT estFile:
N nnnnnn Tra HMASEIGMEN  cmanans dae Micrasaft MifinaWard 97 .7 Thia Clinnad Fhadah back r;lmumrr;lmwmnilll

[133 items i ist 0 items selected |% ooom 20 4
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Admin Options

The Admin Options control the XDC server responsible for running Discovery Assistant's
conversions. To open the Admin click the Configure button in the Admin dialog box.

Configure Server
; TimeDutSI Documentsl Wwhord Elptinnxl Em:elEIptionsI Pawerf 4 I ’I

Hub Server: I Browze |
Log Directary: IE:‘\Discover_l,lF'miec:ts Browse |

¥ Dverwite Log On StartUp

—System Date/Time

IMPORTAMT: Some document headers and footers will render the
current date and tme. If you need thiz to reflect the Laztw/rite ime of
the file being converted check the box below.

WARMING: Thiz option mayhave unpredictable effects on the
spstem and other applications.

[ Reset Spstemn Time to file Lastwiite Time before conversion

—Mao-Print Convert on Images
Image files [TIFF] can be processed without converting if the falowing

check box iz checked. Usze thiz feature only if you are certain that the
TIF files you are proceszing are in the format pou require for output,

[ Enable no-print convert on image files.

0k I Apply Cancel
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TimeOuts

Configure Server

LL
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Documents

Options | TimeOuts Wwhord Dplionsl EHCE|D|:IHDI"ISI Powerf 4 I 'I

The following iz a lizt of document types that are available on this

spsten,
Eutension | M arne | Enabled ;I
323 H.223 Internet Telephony Disabled —1
386 Wirtual device driver Dizabled
By Unzpecified Dizabled
iz winZip File Dizabled
Bhf Adobe Phatazhop Plugin Dizabled
.Bhi Adobe Photozhop Plugin Dizabled
_gln Microzoft Yisual Studio 5olution Dizabled
._glnE0 Microzoft %izual Studio B.0 Solution Dizabled

_gln?0 Microzoft Yizual Studio .MET 2002 Solut... | Disabled
.zl Microzoft Yizual Studio .MET 2003 Solut... | Dizabled
._glndn Microzoft Yizual Studio 2005 Salution Dizabled
_zln30 Microzoft Yisual Studio 2008 Solution Dizabled
_whwrslnB0 | Microzoft Yisual Basic Express 2005 Sol.. | Disabled
_whuzln30 | Microzoft Vizual Basic Express 2008 Sol.. | Dizabled
_weppsel.. | Microzoft Vizual C++ Express 2005 Solu... | Dizabled
_woppsel.. | Microzoft Visual C++ Express 2008 Solu... | Dizabled
_wiozegnBl | Microzoft Vizual CH Express 2005 Soluti... | Dizabled
_wioawsnd0 | Microzoft Vizual CH Expreszs 2008 Soluti... | Dizabled
_wjaxsinB0 | Microzoft Yisual JH Express 2005 Solution Disabled_lj
3

weotazln@ | bicrnenft Wisoal Shodio 2005 T ool for & Mizahled
4

HefreshListl Modiy | New |
0k I Apply | Cahcel |
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Word Options

Microsoft Word preprocessing: Advance

™ Background printing
Print Field Codes: | Program default
Lock field codes
Header and footer: ILocked

Kl

Lef Lo

Body: I Locked

R evizsian infarmation: IF'ngram default

L Lo

Macros: INever run

[~ Replace known date-sensitive macros with plaintest

™ Fit tables to prirt area

—Word-zpecific time-auts

Frint thread timeout [from stop semaphore =00
ta thread kill] [milizeconds]:

Application kil imeout [delay before
zending "Wwh_CLOSE to application ISDDD
windows] [millzeconds]:

Frocess termination timeout [between

“WiM_CLOSE messages and |3|j|j|j

TerminateProces: call] [milizeconds]:

Thiz werzion of the MSWword preproceszor iz dezigned for use with
Office 20004 ord 9 or later. Installed b S4wford version: 12.0.

(0] Cahcel |
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Excel Options

The Admin's Excel Options control the conversion of Excel Spreadsheets

Configure Server

fi—aﬁ?é! Powserf A I 'I

MOTE: The follovang settnglz] will only apply if ExcelPrintTo.exe iz used
to convert Excel filez. Check: file type #lz" under the 'Documents’ tab to
werify that an overnide command specifuing ExcelPrintTo.exe haz been
defined.

¥ Set all workshests to active before converting

¥ Clear print area before converting [print all cells)

[~ Clear Headers

[" Clear Footers

Orientation: IDefau|t

=
=~

Scale: IDefauIt

Zoomto: {00 =4 X nomal size
Fit to: |1 3: pagelz] wide by [0 =1 tall

Comrnents: I D efault

Order: IDver then Diown
Prift G aality: |2|:||j dpi

LeflefLe] e

Paper Size: ILetter

Advanced |
0k I Apply | Cancel |

Click the Advanced button to view more options.
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Excel worksheet preprocessing: ndvanf 5[

[~ Ur-hide hidden workshests before printing

[ Unhide hidden cells. columns, and rows
[" Clear Headers

[ Clear Eoaters

[~ Export formulas to bext file

W Clear print area [prints entire sheet, not just specified areal

™ Pause printer before corrversion

Macras: INEVEI un j
Becalculation: IDn demand only j
Calumn widths: IGIDbaI change [faster] j

Column width threshold: (100

Row heights: IDD nat change j

Grid lines: IFDrced dizabled j

R owcolumn headings: IDefauIt to Page Setup j

— Excel-zpecific time-outs
Frint thread timeout [from stop zemaphore 000
to thread kill] [millizeconds]:

Application kil timeout [delay before

zending WM_CLOSE to application IEDDD

windows] [milizeconds]:

Frocess termination timeout [between
Wik_CLOSE meszages and {2000
TerminateProcess call] [milizeconds]:

This werzioh of the Excel preproceszor iz designed for use with
Office 2000/Excel 3 or later. Installed Excel version; 12.0.

oK Cancel
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Powerpoint Options

Documentsl Whord Dplionsl Excel Options | FowerPaint O i Acrobz 4 |

MOTE: The fallowing settingls] will only apply if PwPntPrintT o.exe is used
to convert PowerPoint filez. Check file type ' ppt' under the 'Documents’
tab to vernfy that an overide command specitying PuiPntPrintT o.exe has

been defined.
Scale to Fit Paper Frame Shides Frint Hidden Slides
= Ves  Yes  es
" Nao " No = Mo
& Default & Default " Default
Dutput Type: IDefauIt j
Calaur Tupe: I Default j

0k I Apply Cahcel
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Acrobat Options

Word Options I Excel Dptions | PowerPaint Options | Aerobat O

PODFToText Command:

"C:AProgram Fileshimagehd aker\Discovery Assistant POFtoTHT exe” "ZIMI

dze ZIMFILEE and ZOUTFILEZ to represent input and output fles,
rezpectively. Make zure they are surounded by quotes.

POFToText command timeout value [in seconds): 200 o

Timeout walue iz the time that =0C will wait for the POFToT ext
command to complete before terminating it.

0k I Apply Cahcel
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AutoClose

E:-:c:eletiunsl PowerPoint Dptions | Acrobat Dptions | Autollas

IF'rinte |

v &utaCloze dislogs that prevent printing

M ain windows of dialogs to AutoCloze:

Microzoft Word:boza_sdm_Microsaft Word 8.0

Microzoft Word: #3277 70

Microzoft Excel #I2770EN 0

Frint: #32770:LPrint

Print: #32770:0K

Show Repairs:boza_sdrm_Microzoft Office wiord 12.0
ErrornB3I2770 EMo

Internet Explarer Script Errar:Intemet E xplorer_T ridentDIgF
Microzoft Excel BI2770:Dakn't Update

Seconds to wait before AutaCloze iz invoked: |1 3:

Add

Remove |

0k I Apply

Cahcel
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Printers

IEE Options 4 I 'I

PowerPoint Optiohs | Acrobat Dptiunsl AutoCloze

Check. printer ko enable. Uncheck to dizable.

[ Imagetaker “DC Service
[w] Imagetdaker =0C Service Color
[w] ImagetdAKER =DC PostScript

0k I Apply Cahcel
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IE6 Options

Configure Server
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AutoKill

Acrobat Options I AutoCloze I Printers I IEE Dptior:

: Autakill A taS hute 4 I 'I

v Autokil printing application if timeout occurs

Main windows of Applicationz to Autokil

Microzaft Excel XLMAIN

Microzoft FrontPage: FrontPagek splorefwindow40
Microzaft Excel XLMAIN

Microzoft FrontPage: FrontPagek splorefwindow40 Remove |
Microzaft PowerPoint: PP9FrameClazs

Microsoft Word: Opustpp

Adobe ReaderdcrobatSDWindow

Acrobat ReaderAdobedcrobat

Add

0k I Apply Cahcel
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AutoShutdown

.t'-‘-.utUEIUSEI F'rintersl IEE Dptions | Autokil : f il About I Lic 4 I 'I

[~ AutoShutdown application after printing completes

Main windows of applications to AutoS hutdown:

Acrobat Reader b 400000:8:10017:0:50311 Add

Remaove |

0k I Apply Cahcel
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About

Configure Server
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License

Printers | 1EE Dplionsl .-’-'«ulDKiIII AutoShutdown | About

Werzion: 1

Caompany name: Discovenisziztant

Contact name: Ken Davies

Contact email: zales@Dizcovendzziztant. com
Computer name; amethyst-2k3

Terms of uze:

Froduct Mame: Discovery Aszistant by ImageMAKER
Dema: FALSE

Licenze count: 1

Uzage count: 0

Supported 0/5: 1b7ebf8

Supported files[0]; f

Supported files[1]: O

Supported fileg[2]: O

Supported files[3]: 1

Supported files[0]; f

Count imited?: MO

Time limited?: MO

Start date: Tuesday, January 04, 2011

Diriveer class: 10000000

4]

" TestMode (* Productiontode ¢ Review Mode

;I_I
Update Licenze |

0k I Apply

Cahcel
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Active Jobs

The Active Jobs dialog displays the current active jobs. When there are no active jobs the dialog
will be blank. If you want to cancel a job simply select the desired job with the mouse button and
click the Cancle button.

-',-Active Jobs o =]

Jabld StatTime | Printer Input File
Cancel Job |

117



	Introduction
	Features
	Overview

	Getting Started
	Adding Files to a Project
	Creating a New Project
	Verifying Files
	Queueing Files
	Converting Files
	Viewing Converted Files
	Viewing Failed Files
	Stamping Converted Files
	Viewing Stamped Files
	Exporting Results

	Using Discovery Assistant
	The Tabbed Interface
	Universal Toolbar
	All Files Tab
	Filter Tab
	Convertable Tab
	Non Convertable Tab
	Queued Tab
	Converted Tab
	Stamped Tab
	Failed Tab

	Project Options
	General Options
	De-Duping Options
	Embedded Options
	PassThru Options
	TIFF Options
	Output Options
	Scan Options
	Distrubuted Processing Options
	Troubleshooting Options
	Outlook Options
	OCR Options
	Print Options
	Export Options
	Bates Numbers Options
	Search Options
	Document IDs Options
	Deblank Options
	AutoSave Options
	Stamp Options
	Lotus Notes Options

	Tips and Tricks

	Search
	Advanced Features
	Filtering Project Files
	Quality Control
	Metadata Filtering
	Near Duplicate Detection
	Relationships

	Admin
	Admin Options
	TimeOuts
	Documents
	Word Options
	Excel Options
	Powerpoint Options
	Acrobat Options
	AutoClose
	Printers
	IE6 Options
	AutoKill
	AutoShutdown
	About
	License

	Active Jobs


