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AutoTrack User Manual

Introduction

AutoTrack is a complete music and jingle scheduling system for radio stations of all
sizes. Combining powerful features and rules with simple window driven ease of use,
AutoTrack is idea for stations of all sizes and genres and with the added
enhancements available in AutoTrack Pro, AutoTrack works with a range of playout
systems but enjoys enhanced capabilities when combined with a Myriad playout and
automation system.

Basic System Overview

Before we get started on how to use AutoTrack, it isimportant that we examine the
basic mechanics of the system as an understanding of these simple principles will
make learning the system easier and should lead to a high level of control over the
system when you come to programming your station.

Let us forget about radio for a second and think back to the distant days of DJing at
the local school disco. If at this stage you are thinking ‘1 didn’t ever do that’ then that
is OK, we will just pretend. So back at the school disco, you have cheesy disco lights,
cherryade and a record box with all the recordsin it. The Bee Gee's Stayin’ Liveis
just coming to an end and you need a record to play. Y ou grab the next record out of
the bag, ‘Oh No, “Tragedy” by the Bee Gee's, can't play that for a while, better put
that towards the back of the box’. Next out of the box is “Waterloo” by ABBA but
you played “Dancing Queen” only twenty minutes ago so can’'t play that either. The
next track is“Le Freak” by Chic, ‘ Perfect, you haven't played that or another Chic
song recently and the song’s characteristics will follow Stayin’ Alive well, after all
they are both funky tracks. You get the needle on the record with only seconds to
spare, the crowd goes wild as the flashing lights synchronise with the thumping disco
beats and out of the corner of your eye you spot Sarah from 4B smiling at you, you
know then that you made the right choice this time.

This little fantasy trip down memory lane is a little glib but it demonstrates the
principles that AutoTrack uses when it selects music. In essence, AutoTrack goes
through the same thought processes that you did when selecting the next track or
jingle to play. It has arecord bag or ‘Deck’ of tracks and when it needs to select the
next track, it will start with the track on the top of the deck, look at it and decide if it
is suitable based on criteria such as if it has been played recently, if any other tracks
by the same artist or band has been played recently, whether the sound of the song
will fit with the previous song according to the preferences of the system. Finally the
system decides whether selecting the song will break any of the other rules or
guidelines imposed on the system, if not then the song or jingle will be selected as the
next track. If it fails at any of these stages, it is either placed back at the top of the
Deck, or at the back depending on what it failed on and how badly it failed.
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The diagram above shows how each Song or Jingle in AutoTrack is represented by a
Record Card, which in turn is part of the ‘Deck’. Information about the song or jingle
is stored on the Record Card and used to determine whether the track is suitable.
AutoTrack actually consists of more than one Deck of Records Cards, Jingles have
their own ‘Deck’ and each song ‘ Category’ hasit’s own ‘Deck’.

So, we now know the principle that AutoTrack uses to pick Songs and Jingles there is
alot more to creating a schedule. Firstly you need to create a Running Order for a
show, thistells AutoTrack what you want your show to consist of in terms of how
many Songs, Advert Breaks, Jingles etc that you want and in what order. Y ou can also
apply format information to guide the types of music in the show and apply any rules
or guidelines that you want. Finally, a show is assigned to each hour of the week to
make up a complete 24/7schedule framework that AutoTrack uses to generate a
complete schedule.



Getting Started

Installation

The target PC for AutoTrack should have a fully configured and working version of
Myriad v2 or v2.5 installed prior to AutoTrack installation. This will greatly speed up
the installation and setup process, as it will automatically read several of the settings
from your Myriad system.

To install AutoTrack, place the AutoTrack CD into your computers CD ROM drive,
AutoTrack will automatically start the installation process. If nothing happens once
you have placed the CD into your computers CD Rom drive then double click on My
Computer and double click on your CD Rom drive letter (often D but not always).
Scroll through the files until you see Setup.exe, double click on this Icon to begin the
installation process. Follow the on screen instructions to full install AutoTrack.

|'§ P squared Autotrack - Installshield Wizard il il

Welcome to the InstallShield Wizard for P
Squared Autotrack

The Installshield(R) Wizard will install P Squared Aukotrack on
vour computer, To continue, click Mexk,

= Back Cancel I

Once you have agreed to the license details and selected the type of installation that
you want (Complete installation should always be used unless otherwise instructed by
P Squared), the installer will start to install all the files needed to run AutoTrack.



P squared Autotrack - Installshield Wizard

Installing P Squared Autotrack

The program features you selected are being installed.

Please U}lai.t while the InstaliShisld Wizard installs P Squared Autotrack. This
may take several minutes.

Skatus;

Wiriting system registry valuss

IristallSHield

= Back Rt = o Cancel

Once the install process has completed, you will be able to run AutoTrack for the first
time.

P Squared Autotrack - Instalishield Wizard Ll il

InstallShield Wizard Completed

The Installshield Wizard has successfully installed P Sgquared
Autotrack, Click Finish bo exit the wizard,

W Launch Autatrack

< Bark I Einish I Cance]




Running AutoTrack For the First Time

Once AutoTrack isinstalled you are ready to run AutoTrack for the first time, to do
this click on the AutoTrack icon on the Start bar.

If the PC you have just run AutoTrack on already has Myriad installed then you will
be asked if you want to copy the Myriad system data to the AutoTrack directory.
Answer Y es when prompted.

Before AutoTrack starts you will see the Database Selection Tool. Thiswindow is
used to select the AutoTrack Database you want to work on. Having selected your
Database, AutoTrack will automatically select this database the next time round so
you will only see this screen when you deliberately want to change AutoTrack
Databasesin the future.

2 Select AutoTrack Database |
Dptions

Flease select the database that vou want to use frarn the follawing list. and click DK,

D atabaze Mame [ ezcriphion

DATABASE Autatrack Station Database

| ok Cancel

Y ou will see from the screen shot above that a new AutoTrack installation
automatically generates a generic AutoTrack Station Database. This generic database
contains most of the common AutoTrack settings and examples to help you get
started. The AutoTrack Station Database initially contains no songs or jingles and can
be used for your station’s AutoTrack database.

Click on the *OK’ button to continue.
AutoTrack will now auto-setup based on the information copied from your Myriad

system. Firstly, it will ask you if you want it to connect to your existing Q-NXT
database. Click on the Y es button to continue.
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P Squared AutoTrack |

{ E? . Your AutaTrack Database iz not 'connected! toa G-MET Databaze.
\'ﬁ) ekl it iz, wou will net-be able to use AutaTrack toschedule inbo Q=T

Do pow want ta do this now?

Once you have clicked on Yes, AutoTrack will confirm whether it has successfully
connected with your Q-NXT database.

P Squared AutoTrack E I

[ .iﬁ Y our B-M=T Databaze haz now been set, [ pou wart to change it uze the
'General Settings’ option under 'Tatabaze Settings' on the Settings menu i AutoT rack

Next you will be asked if you want AutoTrack to automatically connect to your Q-
NXT v2.5 Database. Thisis anew feature of Myriad v2.5, if you do not have Myriad
v2.5 installed on the machine then you will not be asked this question.

P Squared AutoTrack E |

{ E? - our AutaTrack D atabase iz not 'connected to'a B-NET «2.5 Database.
\'ﬁ‘) ekl it iz, wouy will netbe able to use AutaTrack toschedule ko Q-FET

Do pow watit o do this now?

Click onthe‘Yes' button to confirm.

P Squared AutoTrack E I

[ .iﬁ Y our BMXT Databasze has now bieen set, [ vou warit to change it use the
'General Settings’ option under 'Tatabaze Settings' on the Settings menu in AutoT rack

Clicking on the OK button will load AutoTrack.
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Importing Your Old Auto Schedule System From
Myriad v2

If you have anew Myriad v2.5 system and do not have any old Auto Schedule
databases to import then you can skip this section and go straight to * Adding Y our
First Song To AutoTrack’.

For Myriad v2 customers converting to AutoTrack, to make the transition and quick
and simple as possible, AutoTrack can automatically import all your old Music,
Jingles, Schedules and Running Orders, making any adjustments it needsto for
compatibility. Y ou can use the Automatic Import functions to import selected areas
from your old system or from multiple Myriad systems but the ssmplest way isto let it
import your complete Auto Schedule system in to AutoTrack.

To do this, click on the File menu and select Myriad v2 Files > Automatically Import
Information .

Exit 5
Impart Rurning Order Assignments

1] |
I
[ActoTrack by P § quared Ld.

il start | |J @:é I6n) “ 3¢\ Bocurents . an_d‘se_tm..‘l ] autiotrack v26 monualdo... || @ P Squared Ltd. AutoTr.

You will be asked a series of questions to confirm that you want to import the various
sections of Auto Schedule. You will also be asked to locate three files from your old
system. These three files are your old Music Database, Jingles Database and Schedule
Databases from your old Myriad System directory. If you are not sure exactly which
files you need you should look in Myriad Configuration — Database Setup for Myriad
v2 to confirm their file names or contact P Squared for assistance.
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Adding Your First Song To AutoTrack

Y ou are now ready to add your first song to AutoTrack. To do this, make sure that the
Songs tab is selected and click on the Add Song button as shown below.

51 P Squared Ltd. AutoTrack - KIT Youth Launch Database

File' Songs Jingles Carts Reports & Statistics Settings Window Help

-_.
bl Pt

e
i
z

[¥ioiEid [aneauasoyy | anpas | sabur | shuos

Song Hist.

B
: &
ﬁ o T

Thiswill bring up the New Song Card.

General Information
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This Song Card contains all the information about the particular Song on the system.
Y ou can see from the screen shot above that there is plenty of information to fill in
but you do not have to do it all at once and you do not have to fill in the same
information on all cards. AutoTrack will ssmply not enforce rules that do not apply to
particular Songs or Jingles because they do not have the relevant information.

To link this Song Card to a Cart on your Audio Wall, Click on the Browse to bring up
the Cart Browser.

! Cart Browser i‘
|dumpta§am 300 | Jump I EMd'l

3003

2004

3005

2006

3007

3008

| 4

The Cart Browser is effectively amini version of the Audio Wall in Myriad. Y ou can
useit to find the Cart you want to add to the system. The ‘F for Find key will bring
up the standard Audio Wall Find Cart window which will alow you to enter a Song
or Artist Name to search for. The Find Window will display the results, simply double
click on the one you want to display in the Cart Browser. If you know what Cart
Number you are looking for you can Jump straight to it by pressing the*J key on the
keyboard and typing in the number. Once you have the Cart you want to add to
AutoTrack highlighted (in a blue bar), press the * Return’ key on the keyboard or
doubleclick onit.

||7 Caricel
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You will seethat Artist and Title information you have completed on the Audio Wall
is copied into the Song Card however, you should bare in mind that thisis a copy so
any changes you make in the future to the Audio Wall will not be carried over into
AutoTrack. Thereverseis also true with changes in AutoTrack not being transferred
to the Audio Wall.

ﬂ Whoops Now I

General Information l Morelhfgrmatiqnl Hestric'tiqn_sl Song'Hgtes! _Cop_l,rrightlnfqrmationl

Song Mo I'_g‘ EartNum’qeri'W ﬂ]
Song Title: I\W'haups Mo E*f'tﬁfg.'m-"’:|I:urrer'|t _Y_I
Adtists: [JAMET JACKSON H

I :.l Start End

| Seew [ o o
Dther deists: | = _Mc'i] Tempo | =l =]
At Locations: I ﬂ More

Year |_ .._j.l BFH: |_ il

Total Length: [00.040653 (' [00.00:0000 goe (00007499 Edier [00.04.0454 Endingi[Ends =

Find i i | iear | aK | Carodl |

Y ou will also notice that all the Song L ength information and the Ending type have
also been copied in.

If you are not happy with any of the information copied from the Audio Wall, you can
change it now or at any timein the future by ssimply clicking in the relevant box and
typing. The Artist and Title fieldsin AutoTrack can accept much more information
than on the Audio Wall so if you have had to abbreviate any Artists or Titles, you can
fix that now. Y ou should also add any secondary or Artists or Groups to the spare
Artist fields as thiswill allow you to stop Artists such as Paul McCartney and The
Beatles from being scheduled too close together.

Spelling of Artists and Song Titles are also important because AutoTrack does not
know that NSYNC and N-SY NC are the same group so it may schedule them close
together. Y ou can use the drop down Artist lists to help reduce this by selecting an
Artist name rather than typing it in again.

15



E Whoops Now !ﬂﬂ

General Infarmation l More.lnfbrmationl Hestliqtions! Song Notes-l Copyright Infolmationl

Song Mo ! EI Cart Mumber: 13005 Erowse | F'Ia_l,JI
song Tifle=  whoops Now Lategarit [Cyrent =l
Atists: JJANET JACKSON =

| _:J Start End

2 UNLIMITED ~| En

2t Energy I :JI ;I
O — | S
Alt Locations: [ACE OF BASE

ACE OF BASS
Year ALANIS MORISETTE

ALANNAH MILES &
Total Length: [00:040553 (s [0000:0000 pis [0000:1433 Este: [on0404 64 Ending:[Eps =]

Fird | [dejete | Clear i oK I Caricel |

When you are happy with the information that is copied from the Audio Wall, it is
time to start to add the additional information AutoTrack needs to schedule the Song.

The Category list allows you to group Songs or similar eras or genres. Each Category
isactualy it's own Deck (see introduction) with the songs rotating within it. Later, we
will see how we can use Categories to define the sound of our station and to lay down
afew ground rules that we don’'t want AutoTrack to break. If you had Music Typesin
your old Myriad v2 system and imported all the information (see section 4) then the
Categories should look familiar. If you are setting a system up from scratch then
AutoTrack would have created some default Categories for you but you can alter
these by Clicking on the Songs menu and sel ecting Categories.

i Song Categories %]

To add another zetting, zimply click on the:bottom entry, and tpe in the description.
‘Yo cat anly remaove the battarn ehtr from the fist Torerove ahentt from higher up,
waumust remove all thase below it first: '

1
2 A0 Pop I

3 80:Pop

4 70 Pop

5  Modem Dance
6 Classic Dance
7 Classic Rock
a

9

10

11

12

13

14 |

0K |

Y ou can edit the Categories from here by clicking into the Category and changing the
name but you should remember that once you start adding Songs to a Category,
changing the Category Name will smply re-name the Category Deck so it is a good
ideato set these up the way you want them before you start adding songs. Y ou can
have up to 32 Categories and a single Song can belong to several Categories by
having multiple Song Cards.

16



To select a Category for the Song, click on the drop down menu and select from the
list.

ﬁ Whoops Now !E

General Infarmation I Mme_lnfi:rmatianl Fleslr'ic_tiunsl Siang Nutes-l Cop_l,lrighllnfujrmatjo'nl

Song Mo ﬁgl Cait Mumber: W Biowise | P]a_.r.l

song Title:  [whoops Now Cateaots: | Crent =i
Atists: [saNET JacksoN =l ggzeg‘;

| g

I :J Energy  [Modem Dance
Clazzic Dance

Other Arists: | = Hore | TEMPO | Clssic Rock
AItLu’:calions:l :I Mo}el

Year: I_ ﬁ BPME'I_ _Sil

lntm.lDD:DD:DD.DD Intro 0001499 EH"°-‘|DD:D4:D4.E4 Encling.r.lgn,jS Li

Total Length: |DD:04:DE.59 s End

Find | [IElete | Clear i 8] 4 I Cancel |

Next come the Song’ s characteristics. By default these will be set to Energy and
Tempo where Energy is the power, passion or strength of a Song and Tempo is speed
or pace of the song. AutoTrack allows you to set a beginning and end level for each
characteristic, these can be selected by clicking on the corresponding drop down box
and picking the level that best describes the Song in question. Additional
Characteristics and Levels can be added from the Settings — Database Settings —
General Settings menu option on the AutoTrack Setting Tab.

B Whoops Now !

General Infarmation l Mme.lnfi:lmatiunl Hestfiqtiunsl Song Ncites-l Cop_l,lrightlnfo'rmatjo'nl

Song Ma: ! QI Cart Murmber: 13005 Birowse | p|a_.|J|

Song Title: _IWhDDps N Category: IEunent ;i
Aitists: JANET JACKSON =

I :J Start End

I _*J Energy I b Dderatejl Strong ;i
Dther Artists:: I :I fore I Tempo: {afive L" ;i
Al Locations: I :I I ore | Dead_
O e s e

AHyper

QIEnds "i

: - p——— IRt o Intro s = oy
TotalLength: [on0406 53 | gy 00000000 g [0000:14.93  Eslia: fong

Find | [dejete | Clear i ok, I Cancel |

When setting Energy and Tempo, it is often helpful to hear what the track sounds like.
Y ou can do thisif your PC is equipped with a standard sound card and a pair of
speakers, by clicking on the Play button.
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The Song will be played by the Cart Player that appears at the bottom of the screen.
To control the Cart Player click on the Play, Pause, Re-Cue and Eject buttons, you can
also jump to the middle of a Song by right clicking on the thin progress bar.

1| 3005 | Whoops Mow JANET JACKSON | =N
o022l || 00:01:45 | 1| A& |
AutoTrack by P Squared Lid, 7A0/O0 | 2058

Once the Characteristics are added for the Song, | can add in the Song’ s release year
and BPM (Beats Per Minute) if | like. Just click in the boxes and type in the values
you want.

M wWhoops How == ES I

General Information l More_lnformatinnl 'Hestri_ctionsl Song anesl Edpyri'ghllnfurmauonl

Song Mo; I_QI Catt Mumber: [3005  Browss I Pla'l'll

Song Title: IWhoops Mow Categony: I Curent :!
Autists: [JANET JACKSON =l

| | Stat End

I _j Erergy IMnderatEl"Strong :!
Dther Atsts: | = Moe | Temee [afe  =ffaie =]
Al Locations; l ‘-__‘:-J More

Year ﬁé’ﬁé’ j BPM!-i‘I_iTS_ 'S_et‘

Total Length: [00:04:0559 gio [00:000000 (9 00001498 Esa 00040464 Ending[engs =]

Find [elete: Clear 0K, Cancel
| | | | |

We have now finished the Song’ s basic Song Card and if we do not want to add any
additional information then we can ssimply click on the OK button which will save the
Song Card and open a new blank Card ready for the next Song.

Y ou may notice that we have left the Song No. blank. That is because we want
AutoTrack to automatically add a unique Song Number to this Song Card.

If we wish to add alittle more information to the Song Card then we can move on to

the Additional Song Card Information Fields by clicking on the Tabs at the top of the
Card.
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More Information

If you want to add alittle More Information to your Song Card to help you fine tune
your scheduling to exactly what you want, you can do so on the More Information
tab.

¥ ‘Whoops How HEE
General Information:  More Information I Fles'trif:tidns_'l Sorig Motes I Copyright In'formatinnl
Callectar l _:i

wihen thiz song iz scheduled. 'Throw' it Iﬁ petcant of the height dowr this categons stack,

This song has the fullowbg"ﬁtyles'

[] Big Might Ot Sing Histary |
() arm i eather Tune | =
[ Cold ‘Weather Tune Artizt History I

[15ad

Fnd | Do I Cear | ok | Cancel |

The ‘Throw’ number refers to the percentage down the Song’s Category Deck the
Song goes once it has been successfully scheduled. In this case the Song will go 100%
down the Deck or in other words to the back once it has been selected but if the Song
was a popular choice, you might set the ‘ Throw’ to say 75% which means in practice
it should come to the top of the stack in % of the time of other Songsin the Category.
Y ou should leave the majority of the Songsin a Category with a‘ Throw’ of 100%
because the more Songs that have shorter * Throws' the lessimpact the * Throw’
number will have.

Underneath the ‘ Throw’ number is the Styles window. If you have nothing in this
window then you will need to set up some Styles before you can use them. Styles are
used to generally classify a Song regardless of its actual Category. The screen shot
above shows some examples of Styles, they are usually more general descriptions that
cover the ‘feel’ of the music. Each Song can belong to as many different Styles as you
like, simply click the appropriate box.
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To add some Styles to your system, click on the Songs menu and select Styles.

twiarm teather Tune
| Cold 'eather Tune
Sad

Finally, Artist and Song History can be found on the More Information tab. These will
not be much if thisisthe first Song in the system but the History shows every time an
Artist or a Song has been used in the Schedule.

Restrictions

The next tab along is the Restrictions tab. This alows you to ban a song from being
scheduled at certain times of the week.

=lolx]

General Infommation | More Information ?.i..ﬂé#ﬁﬁéﬁiﬁé.}[.-}ﬁrﬁﬁﬁl;N_if_aEE'_S:il Capyright Information |

Hour Restrictions:
- olilz2|z2l4|5]|¢8 7|8 al10[11]12]13]14 .1.:5 T ERETIEE e 22_:_:2:3 :

2002 =
2007 =]

Find Deete | Clear | i3 Cancel
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Use the mouse to change the colour of squares from green (ok to schedule) to red (do
not schedule in this hour).

Y ou can aso specify a start and end date between which it is ok to schedule. To use
thisfacility, tick the appropriate option and use the drop down calendar to select the
date you want.

! ntitled Song —

General Informatian | More Infaimation  Riestictions | Song Notes | Copyright Information |
Hour Restrictions:

Bl e e &Drrg-.beid(e: Ip’ 25 Apil 2002 vl

DorarScheddetissorgater [ o ppazoz Lo

5 & 27 2 29 30 3

1 2 3 4 5 B 7

Dot I Oe{ 8 9 10 11 12 13 14

15 16 17 18 13 20 21

2N HTB T B

¥ W1 2 3 4
Today: 25/04/2002

Song Notes

The Song Notes tab allows you to add notes to the Song Card. These are not used in
scheduling but can be displayed on the Q-NXT log for the presenter. Any Text
Information on the Audio Wall would have been copied into the Song Notes.

M Whoops Mow o x|
 General Information | Meore Information| - Resticti Eﬁ%m@’}iﬁwﬁ mation | .
Whoops MNow Reached Humber 4 [n 1336
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Copyright Information

Copyright Information is not included in the standard version of AutoTrack, for more
information on AutoTrack Pro contact P Squared Ltd.

Adding Your Next Song

Once you are happy with the Song Card, you can either save the information and open
another Song Card by clicking on OK or you can close the Song Card by clicking on
the cross in the top right hand corner. If the Song Card has changed, you will be asked
whether you want to save the changes or disregard them.
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Searching For A Song

Once you have afew Songs in the database, it would be handy to know how to search

for them so that you can alter them if you want to. To do this, click on the Search
button.

i

T E SalEp I Al

=1

A5earch F

=)
(48]

e iy
[nodeld | sirpauagouy |_

Song Hist.

I
- &

Thiswill open the Basic Search window.

ﬁ Search for a song B3 I

Basic Details ! Advanced Details I

Song MHuriber; !

Cart Mumber: !

Category: I.-'l'-.II Categories :J
Song Title: I =]
Ahizt{z]; !Janet :J
“ear; !

ak I Caticel |

Y ou can use the Basic Search window to enter the most common search elements. In
thiscase | have put in an Artist name of Janet to seeif | could find the Janet Jackson

song we were working on in the previous sections.
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Clicking on the OK button will start the search and after afew seconds the results are
displayed as below.

B Search Results M =]
Update the Search Results [F5] I

Song | Cart Ha Song Tithe Butizt ] Aitist 2 Atist 3 Hotés
3005 Whoops Mow JAMET JACKSOM

22 3022 Thats The Way Love G JANET JACKSON
33 3034 TheBest Things In Life JANET JACKSON
131 3133 Again JAMET JACKSON
176 3178 Runaway JANET JACKSON
338 3005 Whoops Mow JANET JACKSOMN

Double clicking on a Song will open its Song Card and as with a spreadshest, clicking
on thetitle of each column in the Search Results window will sort the results by that
column.

If 1 you click on OK with no criteria entered into the Basic Search window then all the
itemsin your database will be listed in the results.

The Advanced Search tab allows you to add more criteriato your search for more
accurateresults.
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The Rest Of The Song Tab

Iy £ B & B

[noded [lanpsydzony |anpsyas | ssBur | shuos

Deck

e

Song Hist.

e

A1t Hist.

The Deck Viewer

As explained in section 1, each Category is actually a deck of Song Cards that rotate

to decide what Song is Scheduled next. The Deck Button allows you to view and even

alter the Deck of any given Category. The Deck Viewer isavailable for both Songs
and Jingles.
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Categony:

IEhart j

O |00 | =l O T | e | | P

Pazition| ltem Title

Shoulda ‘Wioulda Coulda
Wwhat About Ls
Overpratected

AM to P

InYour Eves

Wworld OF Our Own
Wwhenever Wherever

Girls Just Wanna Have Fun

Artist and Song Histories

As mentioned in Adding A Song, AutoTrack keeps arecord of everything that it

schedules and the View Song and Artist Histories gives you access to those records.

Once you have started scheduling you can use the histories by selecting an Artist,
Jingle or Song and clicking on the View button to see when the program has

historically selected the Artist, Song or Jingle.

iArtist History 'i Artist Number: |48 'I Aitist Mame: iJohn Travolta

laix]

Bl

Date

ol1]2]alalslelz]alalin]1]12]12]14]15]16]17] 18] 19 20]21] 22| 23
1 1

15/04.2002

164042002

17/04/2002

18/04/2002

19/04/2002

204042002

210422002

2240442002

23/04/2002

24042002

25/04/22002

26/04/2002

2740472002

28/04/2002

23/0422002

30/04/2002

01/05/2002

024052002

03052002

04/06/2002

05/06/2002

*wieek beginning : 22 April 2002

"y
-
Y

“wieek baginning : 23 April 2002
k]
1 1

|
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Adding a Jingle

I
= 3
[T

[nozid [ snesesory [ ampauos | e

H]slm_l,ﬁ

The Jingle Tab gives you access to the Jingles section of AutoTrack. Using the Jingles
section isvery similar to using the Songs section so you should get the hang of it very
quickly.

Adding A Jingle: General Information

To add aJingle, click on the New Jingle button (see above).

B Untitled Jingle P |
General Information: | More Information | Fiestrictions | Jingle Notes | Copyright Information |

JingeMo: [ [ Catbumber [T Biawee | Play |

Jingle Tite: | Categony | |

Uther Info: _‘J This 5 8 sWEeper [a-'lf}rp'v;cnice'-]r .]_
- St End
CEew [ o 3
ZTemwe [ o 3

Al Lecations: | 2 o
TR |
Totallengthe [T I Stat[= Aol -
Fd | Doets | e | T

Y ou will notice that many of the fields are the same as when we added a new song,
again, we click on the Browse button to browse for the Cart we want.
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=i Cart Browser | x|

|Jum|:- to Cart; Eind |
Purgatory Jingles
U May Find It & Bit Hot
Ewer wondered 'What Hell 15 L
Purg Fid
Wwelcome 2 Purg Hell Of a Sta
Ewer Wondered What Hell Sa
Purgatary Fi Anather Music 5

Purgatory Music Sweep Mow

mmﬂmmhtﬂml‘

Furgatory High Energy Stab
10 Welcome To Pungatony Fhd
11 | Ewer'Wondered What Hell Sta
12 wielcome 2 Purg Stab

13 Murderers Ower Here Stab

14 | Purgatory Soon Get Used Sta E

15 Purgatory Music Sweep Mow

16 Furgatom High Energy Stab
[ Cancel

The Cart Browser is effectively amini version of the Audio Wall in Myriad. Y ou can

useit to find the Cart you want to add to the system. The ‘F for Find key will bring

up the standard Audio Wall Find Cart Window which will allow you to enter aJingle
Title to search for. The Find Window will display the results, simply double click on

the one you want to display it in the Cart Browser. If you know what Cart Number

you are looking for you can Jump straight to it by pressing the ‘J key on the keyboard

and typing in the number. Once you have the Cart you want to add to AutoTrack

highlighted (in a blue bar), pressthe ‘Return’ key on the keyboard or double click on

it.

B U May Find It —o=l
General Information | Mare Infarmation | Restrictions | Jingle Hotes | Edemia Hioaaten )
JingeNe: [ QI CatMurber [2 [5) ﬂl
AutaTrack, Information:
Jingle Title: ||_| bay Find It _Cahg'gciry:l j
Other Info: [, Bit Hot ;I This iaaalweepa (2D Waice]

Start End
ey [ 3] o]
o Tews [ 5[ 5]

.-’-'&It-chat_iogstI ﬁ More:
BFM: I S'et-l
Total Length: |nn:nn;13_?4 |n.t!°5fértinn:nuznn.un Infre End: |oo:00.00.00  Bstret 00001370

Find | [Eete | Clear | 0K | Cancel
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AutoTrack will again fill in any information it can base on the Audio Walls Cart
Detalls.

Jingle Categories are set up by default by AutoTrack but you can change them by
clicking on the Jingles menu and selecting Categori es.

1 Jingle Categories E
To add ancther setting, simply click on the bottom entry, and ype in the: deseription.
“f'ou cat only remove the bottom entry from the list. To remowve an entiy from higher up,
wourmust remove all those below it first. ' '

1

2 Phone Mumber |
3 Swesper

4 [ S how 5 pecific

5 Mews Jingle

B ‘Weather Jingle

7 Sports Jingle

a

9 Show Promo

10 PSa

11 | Special 1

12 | Special 2

13 | Special 3

14 |

0K |

Y ou can alter them by clicking in the Name box and typing in the new category
names.

N.B. If you alter the Jingle Categories whilst a Jingle Card

Once you are happy with the Jingle Categories, select one for this Jingle Card by
using the drop down box.

B U May Find It H =
General Infarmation | Mmﬁ_lnfbrmatiun! Hestric;tiunsl Jingle Nw’;tesl Eopylightlnfbrmétior]l

dingle Mo l EI Cart Mumber: ’2_ Erowse | playl

AutoTrack Information:

Jingle Title; ||_| M ay Fird It Categan: ke
Other Info: & Bit Hot ;I T Station 10 -
Siwesper
DJ#Show Specific

Ensray  |Mews Jingle b
. Weather Jingle
ﬂ Tempo: f5pons Jingls

Al Locaticng: I ::I e Show Promo -
o [ s e
Tatal Length: IUU:UU:'I 374 Into Start; 100;00;00.00 Intro End: [ooo000o0  Estros lUU:UU:1 370

Find | 1iE]ete | Clear | 8.4 I Cancel




If you are used to Myriad v2's Auto Schedule you will be familiar with the Sweeper
Category of Jingle having the special property of being Sweepable (embedded into the
intro of a song) automatically by Q-NXT. In AutoTrack., the Sweeper Category has
no special property but rather any jingle can be given ‘ Sweeper’ status by checking
the ‘Thisisa Sweeper (Dry Voice)' box.

AutaT rack Information:

Category: IStatiDn D :.i

Y ou can also set a Jingle to have Energy and Tempo’sin the same way as a Song. Use
the drop down lists to select the appropriate levels but bear in mind that you do not
have to set either if you do not want to. If, for example, you decided to leave out
Tempo on agiven Jingle then al it would mean was that AutoTrack would not apply
Tempo rules when using that Jingle, in other words that Jingle could follow a Song
with any level of Tempo.

P q
B U May Find It (=] ]
General Infarmation ! More.lnfbrmationl Hestlictions! Jingle thesl Eopyrjghtlnfbrmationl
dingle Mo; ! QI Cart Murnber: !2 Browse | p|a_.r,l
AutoTrack Information:

dingle Title: LI May Find It Eateaant | iation | =l
Other Info: [ Bit Hot

;I Thisiz 3 aweeper [a Uiy Voice'] v

Start End
Energy I Moderate:_" Strang _"_i

_'j Tempo IMedium :JI _"_I

At Locations: : ;
I :I ml Dead
BFM: I Set | Zombie
Alive
Wibrant
Tatal Length: |nu:nu;13.?4 Intra Start: [op.00.00.00  Intra End: {oo.00:00.00 | Eslres f00:00:13]Hyper
Find | [IElEte | Clear i 0K I Cancel |

Y ou can add the BPM (Beats Per Minute) if you wish but essentially you have
finished General Information for this Jingle Card. If you do not want to use any of the
additional information tabs then you can either click on the OK button to save this
Jingle Card and move on to a blank one or click on the Close button in the top right
hand corner to close the Jingle Cards, you will be asked if you want to save any
changes you may have made to the Card.
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More Information

The More Information tab on the Jingle Card allows you to specify a bit more detail
about how AutoTrack should handle this particular Jingle.

ﬁ Cart number 4 HiE E2
General Information I Fiestric:tionsl Jingle Mates I Copyright Information!
Cellsstion: I —.._J
When thiz Jingle i scheduled, 'Throw' it i‘l 00 percent of the height dovin this categony's stack.
IF-any below are ticked, then this Jingle can only be fallowed by Songs that are one of the ticked' Categonies:
- ‘iz History i
[wl B List
[w] Recumment
[w] Held
Find | Delete | ‘Clear ' B[ | Cancel |

The ‘Throw’ number works the same asin Song Cards. If it is set to 100% then once
the Jingle is picked, it will go to the back of the Jingle Deck but if it is set to 80% then
it will be placed 20% in from the back. This feature can be used to rotate important or
favourite Jingles faster than the rest but should only be used on afew Jingles for
maximum effect.

The bottom section allows you to specify which Categories of songs, this Jingle can
proceed. Thismeansthat if it isJingle that states that your station plays the best 60's
Music and you have a Category of 60's Music then you could ensure that the Jingleis
only ever used when a 60’ s song is coming next. Y ou can de-select as many
Categories asyou like for each Jingle Card.

Restrictions, Notes & Copyright Information

For more information on the additional information tabs, please refer to the Song
Record Card section of this document asit explainstheir function in details.

32



The Rest Of The Jingle Section

i]nn:u'iehj I‘ampeu:usl:qn'ﬁ-' i*empeu:ls I safflp  SRU0S

Searching For A Jingle

Searching for a Jingle uses virtually the same procedures as searching for a Song. For
more details please refer to section

The Deck Viewer

The Deck Button allows you to view and even alter the Deck of any given Jingle
Category. The Deck Viewer is available for both Songs and Jingles.

Jingle Histories

As mentioned previously, AutoTrack keeps arecord of everything that it schedules
and the Jingle Histories gives you access to those records. Once you have started
scheduling you can use the histories by selecting an Artist, Jingle or Song and
clicking on the View button. (See Song and Artist Histories for more details).
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The Schedule Tab (Setting Up A Schedule)

Before we get started on the individual elements of the Schedule tab, it would be
useful to briefly explain what each element is and how it contributes to the overall
Scheduling process.

i i
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Mew BO  Mew fmt §
- m

R Lo

A B
List RO List frt E
i

o =]

& :
o

Azzign  MHew Bules ﬁ
o

L |
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e

List Rules |5

Running Orders (RO) Overview

A Running Order (RO) isaframework for any given show. It is effectively a
list of what happensin the show. A typical Running Order could be:

Song 90’'s Pop
Jingle Station ID
Song Free Choice
Song Free Choice
Advert

Jingle Free Choice
Song etc

Every show must have a Running Order although the same Running Order can
be used in several different shows.

Format (Fmt) Overview

The Format is ageneral guide for the mix of music and jinglesin any given
hour. AutoTrack uses the Format to decide what Categories of Songs and
Jingles to use when it is not specifically specified in the Running Order. A
Running Order usually contains one or more Formats although one Format is
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always assigned as default and used if no specific Format is specified in the
Running Order.

Rules Overview

The Rules outlines a set of boundaries that control AutoTrack’s scheduling.
The Station Default Rules apply to al running orders in the Schedule

Assign Overview

The Assign button alows you to assign Running Orders to hour long slots
throughout the week.

Creating A New Running Order

To Create a new Running Order, click on the New RO button. A blank Running Order
will appear.

i [']] Untitled Running Drder o =l 3

Feference: | Title: l

Uptions: I~ Bun ToTime Plapout b ode: ILive Assist 'I

Item Type | Info |Calegory |Type |Descripti0n | Exlra |E|:I
H L

FEEEEEEE

=

[

o

=

o

@

~i

fol

@

b ra | ra | fra | frg
ferl sl ) S e ]

L — -
Mumber of Songs: [~ Mumber of Jingles: [0 Total Advert Time: [00:00:00
Tatal Song Time: - Tatal Jingle Tims: [mw Hoaur Tatal Time: m

Fird I Delete | LClear I Ok | Cancel |

The first thing to do is give the Running Order a unique Reference. This Reference
should be something descriptive as you will need to enter it into the Assign grid to use
this Running Order in your actual schedule. The Reference is restricted to eight
characters although you can add a much longer Title to the right of the Reference box.

Below the Reference section is the Running Order Optionsfield. There are two
options available, the first isacheck box for Run To Time. Thistells Q-NXT whether
this hour needs to automatically be back timed to Absolute Time markers or not.
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Manual and Live Assist shows would not usually have this box checked but
Automated shows would.

Playout Mode refers to how this Running Order is going to be used. Three modes are
available.

Live Assist Mode:
A mix of manual and automated links throughout the show. Q-NXT will follow the
link information outlined in the running order or altered by the presenter.

Automated:

In thismode al links will be automated regardless of what it says in the Running
Order. This mode eliminates the chance of an automated show stopping because of a
wayward stop event in the Running Order. In this mode, the presenter can not alter the
ending typein Q-NXT

Run To Time:

Y ou can aso tick the Run To Time option for to make Q-NXT ‘back time' an
Automation show so that it hits time critical events (like news) at the correct times.

[*] The Automation Show ) ===
Reference: |a,101 Title: [The Automation Show
Optiohs W BunTaTime  Flayout Mode: WE

|Item Type |Inl0 |Eategor_l,l |Type |Descr|pt|on | Extra |E|A_i

1] Song AutoTrack will choose a Sc =
2 AutaTrack will chooze a.ir

3]
L
9]
_6l
L5
)
]
101
]
12|
13
14
5]
16}
7]
18]
19
201
21]
22]
23]
24
28
- |
Mumber of Songs: - Mumber of Jingles: r_if— Total Advert Time: ﬁE-U_U-U-E
Total Song Time: - Taotal Jingle Time; m Hour Tatal Time:  [{EEETH

find | Deee | Clear | ok | cancel |

Y ou can now start to fill in the actual Running Order for the show. To do this, click
on awhite box on the Type column and a drop down list will appear. Thislist allows
you to select what type of item you want at that position in the Running Order. The
picture below may make it alittle clearing.
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!_‘_::_Q The Automation Show

| —[oix|

Reference: |autal

Title: |The dutomation Show

Flayout Mode: !AutoMation vl

Options:. [ Fun To Tine

Item Type [ Info [ Eatenony [Tope | Description [ Extia [E[«]
1| Song Chart AutoTrack will choose a Sc | |
2] Jing Sweeperz AutaTrack will chooze a Jir E
3] Song AutaTrack will choose a Sc
4| Song Last B bths AutoTrack will chooze a Sc
_B[Jing Jingles AutaTrack will choose aJir
_E|Ad 210 Advert Break: 75410

7|ding Proma AutaTrack will choose aJir

_ Bl 50ng =l AutaTrack will choose a Sc
ATt =

A0Lling T

11]Ad

2 Hdwr
L] i
14 Format —|

15|CMD =
17
18
BE]
20|
21|
22|
23|
24
25|
26|
p— =l
Mumber of Songs: - Mumber of Jingles: W‘ Total Advert Time: m
Total Song Time: - Total Jingle Time: m Hour Total Time: [T
Find I [ielete | LClear I K I Cancel |

The picture above shows the typical start to arunning order. Y ou can see that the
show starts with a Song and by using the drop down list on the Category Tab, | have
specified that | want the first Song to be from the Chart Category. The next item has

been set to a Jingle and again, the Category has been selected to ensure that itisa

Sweeper Jingle. The next Song has been left blank which means that AutoTrack will

refer to the Format to determine what Category to pick. This means that the second
Song in the Running Order may be a Chart Song one week and a Last 6 Months the

next. You may notice that | have not specified a Format anywhere yet but that is OK
because there is a Station Default Format that will take over if | don’t bother to
specify what Format | want to use.

ltem Types

The Types available are:

Type Full Name Description

Time Absolute Time Marker A Specific Time In the Show

Cart Cart Number Plays A Specific Cart Number
Jing Jingle Plays A Jingle

Ad Advert Inserts An Advert Break

Hdwr Hardware Event Triggers A Hardware Event

Song Song Plays A Song

Text Text Inserts Text Into The Log

Format Format Applies A Format From This Point
CMD Command Performs A Command At This Point
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Each one of these Item Types allows you to enter additional information athough
some have more fields than others. Below isalist of all the Items and the fields that
you can add additional information to.

ltem: Time

Info: Set Time (min:sec:hundredths)
Category: NA
Type: NA

Item: Cart

Info: Specific Cart Number
Category: Select Button To Open Cart Browser
Type: NA

Item: Jing

Info: Jingle Card Item Number
Category: Specific Jingle Category
Type: NA

Item: Ad

Info: Playout Time (min.sec)
Category: NA

Type: NA

ltem: Hdwr

Info: Hardware Line Number
Category: NA

Type: Action (Set, Clear, Flash, Pulse)

ltem: Song

Info: Song Card Number
Category: Song Category
Type: NA

ltem: Text

Info: NA

Category: NA

Type: NA

Description: Text Message Goes Here



Item: Format

Info: Format Name
Category: NA
Type: NA

Item: CMD

Info: Specific Command (set up using Myriad Config)
Category: NA
Type: NA

In each case (with the exception of Text) the Description column gives a brief
description of the item, the Extra column displays any additional information and the
E column shows the End Type of the item. A Green Block means that the item will
automatically be segued into the next, a Red Block shows that Q-NXT will pause at
the end of the Item and wait for the presenter to press Go. These End Types only
apply in Live Assist Mode as Manual and Automation Modes both over rule the End
Types.

Continue to build your Running Order until you have enough items to cover about one
hour and five minutes, an estimated time is displayed at the bottom of the screen.

i The Automation Show !E
Reference: {510 T | The Avtomation 5how
Optiohz: v Bua To Time Playout Mode: I.-'-‘-.utuMatinn v|
Tope | Intg | Catagomn | Tupe | Bescription | Estra | E| A_l
18] Jing AutaTrack will chooze & Jir _
193] Song AutaTrack will choose a 5 =—_,|
20) Sang AutaTrack will chooze a Sc -
21| Ad Advert Break -
22]Jing AutoTrack will chooze a Jir -
23| Song AutaTrack will chooze a Sc -
M AutoTrack will choosze a Sc i
25] Song AutaTrack will chooze a S -
2B[ Time 535350 Wait until, or fade to time to I
77 hd
Mumber of Songs: [N~ Mumber of Jingles: | B TotalAdvert Time: I|:||:|;|:|4;3|:|
Tatal SJ.:ung'Time: - Total Jingle: Tirme: lmm Haur Tatal Time: e ———
Fird I [felete | Clear I

The Running Order is now complete.

List Running Orders

Clicking on the List RO button displays alist of al the Running Orders on the system.
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G List All Running Drders = =1 B3

Reference | Tille
auto The Automation Show

auto 2 The Alternate Automation Show
break The Breakfast Show

Dirive Dirive Time

Evening Evening Show

Lunch The Dinner Express

marming The Marning Show

Y ou can edit one of the listed Running Orders by double clicking on it to open it.
Onceit is open you can edit it, once you have finished, click on the OK button which
will ask if you want to save the changes. If you give the edited Running Order a new
Reference it will effectively become a new Running Order. Thisisasimple way to
copy existing Running Ordersto cut down on the time it takes to create a new one
from scratch.
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Creating A New Format (Fmt)

Asoutlined earlier, the Format is a general music policy that AutoTrack follows when
specific Song and Jingle Categories are not assigned in the Running Order. Y ou can
have as many Formats as you like on the system and you can assign several Formats
to a Running Order. Only one Format can be assigned as the Station Defaullt.

To create anew format, click on the New Fmt button.

B Show Format

Jingle Categariss I Characteristics’ Rules

I} Media Types! Song Categoriss | Sang Typesi Songﬁt}]les'

eference:l Diescrption: I

Find | £} 7 Cancel

The Format window will appear on the General tab. Thistab is used to give the
Format a unique Format Reference and a description.

Media Types

This option is not available in the standard version of AutoTrack.

The Song Categories

This tab allows you to add weightings to the different Categories of Songs. In the
example below, 90’ s Pop carries the highest weighting followed by Current and 80's
Pop. Therest of the Categories carry alower weight so will make up asmaller part of
the overall show.
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B Show Format I
Jingle Categaries | ‘Charactenistics’ Rules
Eenerall Media Types  Song Categones | Song T'_','pe'si Song Stles I
Songs will orly be scheduled fram Catagories below that have 2'Weight and a Mirimur

Categony ‘Weight MMi
 Currernt I 3
a0 T 4

18 1 2

5 1 1

3 1 1

3 1 1

3 1 1

Thiz pie chart displays the approsimate proportion of song
categaries of Running Orders that use thiz Farmat, Thiz iz anly 2
statistical lkelihood and the final show may differ slightly as the
categomn selection iz a weighted random selection.

Fird | K | Caricel |

To theright of the Weightingsis the Max and Min settings. These refer to the

maximum and minimum number of Songs from a particular Category that are alowed
inarow. This means that we will never have more than two 80’ s Pop songsin arow

using the above format.

Song Types

These are not used in AutoTrack., only in AutoTrack Pro

Song Styles

The Song Styles tab allows you to specify that you only want Songs that have the

selected Styles when using this Format.

&= Show Format
._Jiﬁg]etategprie&'!' Characteristics' Rules
Gerersl| Media Types| Song Categaries Song Types  Song Shiles |

IF &y of the items an_a.ti.c:ked ity the biox below, then songs will only be- scheduled if they
have that Style: IF none are ticked, then all songs will be available.

gl LILIE
[]'warm Y eather Tune
[] Cold Weather Tune
[]5ad

Find | oK. Cancel
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If thisis specified in a Format, AutoTrack will follow all the other rules as normal so
Category weighting etc will still be valid, it will simply discard any Songs that do not
belong to the selected Styles.

Jingle Categories

B Show Format x|
G'{aneral.l Media T_l,l|je_s'l Sang Categor'rés_l Song T_l,lpesl Song St_-,-les,'I
Jingle Categories | Eh‘aracter‘islics'ﬂulesl
Jingles will oty e scheduled fram Categories below that have & Weight and a Mirimur
wight | Min | Ma [ =

g 1 1|

an 1

Thiz pie chart digplays the approximate proportion of Jingle
Categories of Running Orders that use this Format, Thiz iz onlia
statistical lkeliboad and the final show may differ slightly as the
Category selection iz 2 weighted random selection.

Find | 0K | Cancel |

The Jingle Categories tab works in the same way as the Songs Categoriestab. The
Jingle weightings are used by AutoTrack to decide what Jingles to play in a Running
Order when they are not specifically requested. In the above example, when given
free choice, AutoTrack will mostly pick Station ID’s with a Sweeper every so often.
The Max and Min settings also work the same as Music Categories. The Max isthe
most Jingles from a Category that can be played in arow and Min isthe least. In this
case, both have been set to 1 which means that AutoTrack will not allow two or more
Jinglesin arow under any circumstances.

B Show Format E

Eeneréll Media'T_l,lpes! Song Categaries I Song T_'.Jpesl .Sor_'ng_St_l,.dgs'.l
Jingle Cateqories  Characteristics' Bules

Characteristic Type: |Energ_l..l vI

Characteristic, R [ Min | M
Baring Texture 1 3
Slight 1 3
toderate 1 3
Strong 1 3
Powerful 1 3
Hurricane 1 3

This section allows you o say how matw songs of each Tepe' of each ‘Tharacteriztic'
can or must be plaped in a row |:-e_fu:|re maving ohto a different type. Ta alter the rules
about which ‘Types' are allowed o follow each other, Lse Station Rules.

Find (] Cancel




Characteristic Rules

The final tab on our New Format window is the Characteristics' Rules. This allows
you to set a minimum and maximum number of Songsin arow for each level of each
Characteristic on your system. This usually means Energy and Tempo but you can
add more Characteristics such as Texture used in the above example. Use the drop
down list to select the Characteristic you want to edit. Once you have done that, the
levels within the Characteristic will be listed below with aMax and Min value to the
right. The number in the Max and Min specifies the maximum and minimum number
of Songs with the Characteristic of that level allowed in arow. In the above example,
all levels have been set to aminimum of 1 and a maximum of 3. This means that you
will never get more than three Songs of Energy Moderate in arow, regardless of
Category, Styles and all the elements that we have discussed. This screenisa
powerful tool in shaping the way AutoTrack will select your music schedule.



List Formats (Fmt)

The List Format (Fmt) button allows you to view alist of al the formats that have
been set up on your AutoTrack system. Clicking on the button will display the Format

List window.

#% List all Show Formats

Right Click on-a Format i this orid to set it a3 the Default Format to use when scheduling.

[_ (O] x]

Feference | Title

e Malifoims

Y ou can sort the Formats listed by clicking on the title bar of each column.

Y ou will notice that the Main Format above is highlighted in green. Thisindicates
that it is the stations default Format. This means that whenever a specific Format is
not specified in a Running Order, the Main Format will be used. To set adifferent
Format as the default Format, right click on the new Format and select the Set As
Default option. The new default Format will be highlighted in green.



Creating A New Rules Set

So far we have looked at the Running Order to create the basic framework for a show
and Formats to help AutoTrack decide what type of music to play when it is not
specified in the Running Order. The final element in AutoTrack’s scheduling arsenal
isthe Rules Set. These specify a number of rules that AutoTrack must follow at all
times. Y ou can only have one Rules Set for your station and it appliesto all shows
scheduled using AutoTrack. You can store several different Rule Setsin AutoTrack
but only the Default Rules will be used by AutoTrack.

To create anew Rules Set, click on the New Rules button.

B Station Rules

Song Cat. Pazs Order i Characteristics' Fiulesl Géndellﬂulesl BPHM F|u|es|
Generall Scheduling Rules I Scheduling Guides l Song Cat, Hules} Song Tope Fiules

Rules Reference: I Dezcriphion: I

Find | ] I Canicel I

As before, the General Tab allows you to give the Rules Set a unique Rules Reference
and a Description.

Schedule Rules and Schedul e Guides are not needed within AutoTrack.
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Song Category Rules (Song Cat. Rules)

The Song Category Rules alow you to tell AutoTrack how hard to search each
Category for a Song. It also allows you to restrict what can follow a Song from a
particular Category.

B Station Rules |
Song Cat. Pass Order | Eharacternstios! Hules:l Gender Flul@s'! EFM Rules I
General I Scheduling Bules | Scheduling Guides  Song Cat Pules | Siong Type Rules i

These iles allow vou to zap how deep inta each zong deck AutaTrack can zearch
wher looking for a song to schedule:

Search Depth | Search Type
B0 Percentage

Category
&, List

Fecument 50| Percentage
50 Percentage

B Lizt songs can onlybe follaved by songs that are in the catedories that are ticked'
beloiy:

| B List
[w] Recurent
[w] Held

Find | [k LCancel

The top section of the Song Category Rules window is concerned specifically with the
Search Depth for each Category. Y ou can see from the screen shot above, in this case
each Category Search Depth has been set to 50. In the case of A List, Recurrent and
Held, thisrefers to 50%. This means that AutoTrack will search through up to 50% of
the Category before deciding that no Song will match it’s criteriaand list the track as
Un-Scheduled AutoTrack. In the case of B List Category, the Search Depth has been
set to 50 Songs. This means that AutoTrack will only search through 50 songs before
giving up. The Search Depth can be altered by typing in the value into the Search
Depth box. Switching between Percentage and No Songs can be done by ssmply
clicking on the box.

The bottom section of the screen isresponsible for restricting any Categories from
directly following a given Category. In the case of the above screen shot, B List has
been selected by clicking on the B List Category in the top window. The bottom
window shows all the Categories available on the system, each ticked Category
signifiesthat it is OK to follow aB List Song.

Song Type Rules do not apply to AutoTrack
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The Song Category Pass Order (Song Cat Pass Order) tab allows you to specify the
order in which AutoTrack will attempt to Schedule Music Categories. Thisis
important because there may be Categories (such as A List) that are important to your
station but contains only afew Songs. By Scheduling them first, they are less likely to
fail on Artist or Song Title restrictions. This means that the A-List songs stand a better
chance of being rotated without interruption. Y ou can change the Pass Order by
selecting a Category and clicking on the Move Up or Move Down buttons.

B Station Rules |

General l Scheduling Rules i Scheduling Guide_sl Song Cat. Bules i Song Type Fules
Song Cat. Pass Order i Charactenistics' F}ulexi GerrderFlule&i EPH HulESI

This is the order that Song Categories will be scheduled in, The Categom at the top of the
list will be scheduled first, and the bottom one will be scheduled last. IF a Categon iz not
being used currently, the scheduler will step aver it.

A List
B List

[Held

Ed | ok | Cancel |




Characteristics’ Rules

The Characteristics Rules tab allows you to enforce Rules regarding what Levels of
Characteristic are valid to directly follow another Song from the same Category.

B Station Rules I

General i Scheduling Bules ! Scheduling Guides i Sang Cat. Rulez I Saong Tupe Rules
Song Cat Pasz Order  Characteristics: Hules-i Gender F}ulesl BPM Rules |

Characteristic T ipe: i - I

[temns thiat End with with the tupi at the top of the listz, are allowed to be followed by
items that Start with' the charactenstic's that are ticked in the izt immediately below.

[Baring [Slight [Moderats

[Eaing
[v#] Slight v Slight [] Slight

[w] Moderate v Moderate [w] Moderate

{w] Strong [w] Strong {w] Strong

[ Powwerful v Powwerful [w] Pawwerful

] Hurrizane [1 Hurrizane [] Hurrizane

[5tang |Powertul [Husric:ane

[ aiing

[] Shight [w] Slight [v#] Slight

[w] Moderate v Moderate [w] Moderate

iw] Strong [w! Strong iw] Strong

[w] Powwerful [w] Powwerful [w] Powwerful

[ Hurricane ] Hurricane vl Hurricane —

Fird | Ok Cancel

The drop down box at the top of the screen allows you to select the Characteristic you
want to alter the Rulesfor. Y ou will seethat theindividual Levelsfor your selected
Characteristics. Below each Level isawhite box that contains alist of all the other
Characteristic Levels with atick box beside each to signify that it is allowed to
follow. In the above example, the Boring Level of Energy can be followed by another
Boring, Slight, Moderate or Strong Song but not a Powerful Song or a Hurricane
Song. The Slight Energy can be followed by anything other than Hurricane Level.

In thisway, you can control the jumpsin Characteristics between Songs regardless of
Categories.

The Gender Rules and BPM Rules are not needed in AutoTrack.

When you have finished with your new Rules Set, click on the OK button on the
bottom right of the window to save and close.

Listing Rules

Clicking on the List Rules button displays alist of all the Rule Sets on your system.
To select Rule Set you want to use for your station, right click on it and select Default
Rules. The new selection will be highlighted in green.
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Running Order Assignments

The Running Order Assignments grid allows you to tell AutoTrack what Running
Ordersto use for each hour of the day throughout the week. Click on the Assign

button to open the Running Order Assignment grid.

ﬁ Running Drder Assignments E

konday I qusda}li Wednesda_l,ll Thurzday | Frida_l,ll Saturdayl SL_mu:Iayl :

Time | Reference | Title | -
00:00 | auto The Auto Show
07:00 { aute The Auta Show
02000 | Thefuto Show T
0300 The Auta Shiow E
04:00] after The &uto Show [ ]
05:00 | auto The Auta Show T
0E:00 Morhing Show .
0700 Eﬁgﬁu orning Show .
08:00 | i Forming Show .
0%:00 | morn karning Shotw .
10:00 | mid bid Marring Show .
11:00 | mid Mid Marning Show .
1200 lunch Lunch Time Show [ ]
1300 | lunch Lunch Time Shaow T
14:00 | lurch Lurich Time Show E
15:00 | after Afternoon Show .
16:00 | after Aftermoon Show .
1700 drive Diive Time [ hd|
Fill Dray | ak ‘Cancel I

To select a Running Order for an hour of the week, select the day from the tab strip at
the top of the window. The scroll down to the hour of the day you want to assign and
click in the Reference box to select a Running Order from the drop down menu. Y ou
should specify a Running Order for every hour of the week even if the Running Order

for some hoursis effectively empty.
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The Auto ScheduleTab

The Auto Schedule tab is used to tell AutoTrack to actually go off and pick the Music
and Jingles for a specific time period.

Scheduling Music

Auto scheduling is the actual process of going through the Running Orders, applying

the Formats and Rule Sets to select appropriate Songs. Jingles and other Running

Order items and finally producing a Schedule from the Running Order. The Schedule

button allows you to select the time and date range you want to Schedule into.

27 September 2000 235359

I Thursday |28 September 2000 :lEID lﬁll

|[ Thursday - [25 September 2000 |23 [58

I~ Bisply the scheduied nfarmaion

J Ask to zend to the plapout zystems. :j ._
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The General tab is the most commonly used section of the Auto Schedule process, it
is used to specify when to Schedule from and to and also whether to send it to Myriad
ready to be played on air.

The Current Information box tells you the last time and date that AutoTrack was used
to Schedule up to. In the above examEI e, the last Scheduling session produced logs
that would run out at 23:59:59 on 27" September 2000.

The Time & Date Range allows you to specify the Start of the Schedule Range for the
current session and the End of the Time and Date Range. In this case, it has been set
to Start at midnight on the 28™" (taking over where the last one was due to end) for the
entire day. Y ou can either type the Start or End Time and Dates directly into the white
boxes or Click on the Select button for each date to open the Date Select window.

SelctTiwe

( Date Fhi
[September x| 2000 = || [EAM Prt I
A I ) R e
1 2
i 4 5 B 7 8 13

m o1 12 13 14 15 1B
W 18 19 20 21 22 23
4 2B % 23 30

Time: [0 :[00 (24 Howr)
ax |

Use the Calendar to set a Date and the ‘ Dart Board' to set the Time. The inner ‘green’
circleisfor AM times and the outer ‘red’ circleisfor PM times. When you are happy
click on the OK button.

The After Scheduling section allows you to choose whether you want to be prompted
to send the log to Myriad, automatically send it to Myriad or not bother.
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) Auto-Schedule EE B |
General |LScheduIe'Mdsking I -Sfylas_l

~ Eurreht Informaticrn;-

‘Schedules have been created up unil I 27 September 2000 23:53.59
— Diate and Time Range:
Select Start Date and Time: " Thurzday |28 Septernber 2000 Iﬁlﬁ
Select End Date and Time: |[ Thursday |28 September 2000 |23 [B5.
After Seheduling:
@ [ Dizplay the scheduled information

|f—'«$k to zend to the playout spstemns. j

Do nat send ta the playout systems.
d ta th
I

B egin Scheduling

The most common setting for this option isto select Ask To Send To Playout System
with the Display The Schedule Information option ticked. Thiswill show you a copy
if the Schedule that it has generated before asking you whether to confirm sending it

to the Playout System (Myriad).

= Schedule Viewer EHEE
Display Lo Froen: | [ Friday [23 September 2000 00 {00 View

Time | Type Infa Category | Type Description -
00:00
0000 Format | EVALLT AutoTrack Frame imported fram EY
00:00] Jing | 2 Cart number 3 ,__\
00:00] Jing [ 5 Cart number B i
0000 Jing | 2 Cart number 22 3
0000 Song. | 113 Shout, 8NT DEC i
00:00] Song | 138 Freedorm, Fobbie \Wiliams :=E
00:00) Jing | 127 Cart nurmiber 128 =
00:00] Ad | Lidvert Break :=E
00:00] Jing | 23 Cart nurmber 24 :—
00:00f Song | 2 Fremember e, Blus Boy =
00:00| Song | 17 Equador, Sash feat Rodiiguez :_
00:00] Cart [ Tl Play Cart: 50 =
00:00)| Song | 103 Charmless Man, Blur i
ooo0| Cat | 51 Play Cart: 51 i}
00:00] Canrt | 42 Play Cart: 342 i}
00| Cart [ 52 Play Cart: 52 i
00:00] Cart | 248 Play Cart: 348 :_
00:00] Cart [ 53 Play Cart: 53 i
00:00) Song | 176 Ironic, Slanis Morrizette :_
00:00] Cart [ 54 Play Cart: 54 i
00:00| Song gz Twao Princes, Spin Doctars r_ﬂ

P Squared AutoTrack |

':‘.:) Do o want tozend these logs ba the Plapout Systemsz?

Finally, to begin Auto Scheduling, click on the Beginning Scheduling button.
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#0 AutoTrack Scheduler

Current Task: |I:n:||:-_|,ling Entries..

Current Process: |Eopying S chedule Template.
]
Owerall Pracezs: ||:.:.p_|,|ing__

[—

The progress bars indicated how AutoTrack is getting on, once you have OK’d a
Schedule (or you selected Automatically Send To Playout option), the Sending To
Playout progress bar will appear.

%0 Myriad ¥2 Q-MXT Interface

Curent Task: |Fremaving G-NAT Entries.
| —

Oncethisfinal stage is completed, you have finished Auto Scheduling and have sent
the final log to your Myriad system.

Under Run Report

AutoTrack can be configured to automatically monitor all shows that it schedules
looking for any that’s complete running time falls short of a preset minimum show
length. Thisisvery important because most playout systems require automated shows
to be greater than an hour in order to allow them to ‘cut’ music to fit around time
critical events such as external news feeds. In this example, the Under Run Report has
been set to automatically run after scheduling and to display any shows that have a
total duration of lessthan 1 hour and 5 minutes. These settings can be altered in the
Database Settings>General Settings section of the Settings menu.



1 @ Scheduling Report Results - Under-running hours = IEI Iil

| .F,QL:.DT 7] ay EDDZZ DDDU to 04 hfay 20[[2235‘3 assuming ad blea_l-:sfqu

Date |.H.a'ur |Fia(as,0n' -~
01 May 2002 (0z00 Hour anly has 01:02:35 hours:mins:secs .
| 03:00 Hour only has 01:03:45 hours:mins:secs
| 04:00 Hour only has 01:04:06 hours:mins:secs
| 06:00 Hour only has 01:01:17 hours:
| 08:00 Hour only has 01:03:27 hou
10:00 Hour only has 01:01:08 hou

11:00 Hour only has 01:03:15 hours
16:00 Hour only has 01:01:31 hours:mins: sec:
18:00 Hour only has 01:02:28 hours:mins:secs
| 20:00 Hour only has 01:04:04 hours:mins:secs
| 22:00 Hour only has 01:03:45 hours:

02 May 2002 | 00:00 Hour only has 01:02:57 hou
| 0z:00 Hour only has 01:04:51 hou

| 03:00 Hour only has 01:03:74 hours
(OF00 Hour oy has D1:03 41 hoursming secs
| 0g8:00 Hour only has 01:04:48 hours:ming:secs
1200 Hour only has 01:03:58 hours:ming:secs
1600 Hour only has 01:02:50 hours:
1700 Hour only has 01:03:68 hours:

12.00 Hour only has 01:03:32 hou

:.20:"00 Hour only has 01:02:57 hours
2200 Hour only has 01:03:53 hours:ming:sec:
03 May 2002 0000 Hour only has 01:03:00 hours:ming:secs
04:.00 Hour only has 01:04:34 hours:ming:secs
N7-0n Hruir anlu haz N1-M304 hanrs:mins spes ..’—’I

The Under Run Report window appears directly after scheduling and lists all the
shows that have been scheduled that do not meet the minimum running time that you
have specified. Y ou can then print out the report and use Myriad to add additional
items to these shows to ensure they are long enough.

Y ou can aso double click on any of the showsin the Under Run Report to actually
see what was scheduled and why the show is shorter than you wanted. Double
clicking will open the Schedule View and automatically jump to the hour of the
schedul e that you requested.

)P Squared Ltd. AutoTrack - KIT Youth Launch Database
File Songs Jngles Carts Reports & Statistcs Settings Window Help

(@

PR

g

3y 2002 00:00 to 11 May 2002 23
THou ]

=
H

=5

T3] amveiosory | EIRS

05 by 2002

=
s

06 May 2002

1 |
Il
[t rack by P Squiared Ltd 0472002 | 10:48.

S DICRIEE g [P warria . B YUSTEON&D 0
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In the example above, we double clicked on the 14:00 show on the 5" of May because
it appeared in the Under Run Report. A quick glance at the Schedule Viewer shows
that there was an unscheduled song in that hour which is probably why it is short.
Thisinformation on it’s own is not much use but if we double click on the
unscheduled song in the Schedule Viewer then AutoTrack will aso tell uswhy it
could not schedule a song in that position which allows usto seeif it was just an
unlucky event or a problem with the Running Order which is likely to cause problems
in the future.

P Squared AutoTrack . il
@ Mo item was able to be scheduledinto this slot because:

& category could nat be choser:

Several items will have been tried, and one or more of them had the problers reported aboye
It does nok mean that all ikems hiad the same reasons For not scheduling in:this slot.

For more details on using the Schedule Viewer, please consult the View Schedule
section of the documentation.

Schedule Masking

The Schedule Masking tab of the Schedule window allows you to select the hours of
the day that you want to schedule within the selected date range. This means that you
can schedule all the music for aweek except the breakfast and drive time shows, then
come back later and schedule the breakfast and drive time showsin to the gapsin the
schedule.

) Auto-Schedule I = IEI Iil

General  Scheduls Masking I.Styles |

AutaTrack will orly schedule hours that are marked in Greer in this grid:

Load the default mask. inko this gnd | Store thizgrid 55 the default mazk |

To use schedule masking, first select the date range you want to schedule for on the
Genera Tab of the Schedule window, then switch to the Schedule Masking Tab on
which you will see agrid showing every hour of the week. To ‘mask’ a section of the
week from scheduling, simple click on the grid to switch from green (schedule) to red
(don’t schedule) and vice versa. Y ou can also use the mouse to select severa hours by
‘dragging’ the selected section over severa bits of the grid. In the example above, we
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have selected the breakfast and drive time shows so when we start scheduling,
AutoTrack will leave a gap so that these shows can be scheduled and pushed in to the
playout system at alater date.

N.B. Thisfacility will only work with Myriad v2.6 or higher.

Styles

The Styles tab allows you to override the Formats for a Scheduling session and apply
one or more Stylesfor all Shows Scheduled in this session.

(&) Auto-5 chedule

General| Schedule Masking £ Sivles |
IF & of the Styles are ticked in the bos below, then sonas will anly be scheduled if they have that
Style. IF rore are ticked, ther all songs will be available.

If pous select any styles inthis list, it overides any s_t_l,.ll'e selections that you have entered on the
Show Formats scresns.

[WIEig Might Out
[ Summer Days
['Winter Daps
""" Love Stuff

To apply one or more Styles, ssimple put ticks into the relevant tick boxes.

Removing Old Logs From Myriad Q-NXT

As part of the Send Logs To Playout Process, AutoTrack checksto seeif any old or
expired Q-NXT logs are present and del etes them as a matter of routine. This means
that it istotally self maintaining and will not need you to manually ‘purge’ the Q-
NXT log asin Myriad v2.

Un-Schedule (Un-Sched)

The Un-Schedule button allows you to unscheduled a time and date range. This will
release al restriction caused by the schedule and makes them available for scheduling
again. Clicking on the Prompt to remove from Playout system option will also remove
any logs from Myriad, that have been sent in the selected Date Range
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@) Un-Schedule

Gereral | 5chedule Masking I Shyles !
- Burrent Information:
Schedules have beer created up until: I 29 September 2000 23:59:59

- Date and Time Range:

Select Start Date and Time: “ S aturday ISEI September 2000 Wﬁ
Select End Date and Time: || Satuday 30 September 2000 [23 B8
ke UnsScheduling, —————————————

(e Prampt to remove: the information from

} ithe plavaut spstemz]

Beqgin Un-Scheduling

Y ou can use the Select Start and End Date buttons asin Auto Scheduling, when you
are ready, click on the Begin Un-Scheduling button to start the process. The status
will appear in the form or a progress bar which will show you how long is left. Once
the AutoTrack information has been un-scheduled, you will be asked to confirm
erasing the Myriad logs aswell. CAUTION — Only do thisto alive Myriad system if
you are positive you want to as removing a section of alog that is use by Myriad will
probably cause an interruption in service from your Myriad system.

Y ou can use the Schedule Mask to selectively Un-Schedule certain hours of the day.
For more information on using Schedule Masking see the Schedule Masking section
in Scheduling Music.

The Styles tab is not used in Un-Scheduling.

View Schedule (View)

The View button is used to view the schedul e that has been generated by AutoTrack.
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B schedule Yiewer § = _l'l_‘llﬂ
Display Log From; | [ Tuesday [ aospd 20z [11]00

Time | Tupe |nfo Categaory | Type Dezcription End «
110

11:00] Jing 25 Jingles Best / Best / Best [0
11:00] Song 16 Last B M1 &ny Type One Might Stand, MisTeeg ,__3
11:00] Jing 8 Jingles 24 Hours TW0 ___E
11:00] Sang 19 Last B b1 Any Tupe Wil | 1an W an D ahl ____E
11:00] Song 29 Last 3 e Any Twpe Another Chance, Roger S anchez ,__3
11:00] Jing 24 Jingles Best Muzic 15 ,__3
11:00] Seng 7 Chart Any Tupe Dverprotected, Brithey Spears ___E
11:00]Jing 29 Jingles Soundshke Thiz 2 ____E
11:00] Song 8 Chart A Type A0 to PM, Chiisting Milian ,__3
11:00] Seng 26 Last B M1 Any Tupe Family Affair, Marg ) Blige ___E
11:00] Jing 3 Jingles Mo W eyl ____'?'J
11:00] Song 43 Classics | Any Tepe My Lovin', EnYogue __3
11:00{ Jing Click A Cat Mon-Gcheduled Jingle =
11:00] Sang 49 Classice  Any Tupe Surmer Mights, John Travolta __f
11:00] Song 25 Last B M1 gny Tepe Don't Stop Moving, S Club 7 ____g
11:00] Jing 28 Jingles KIT Stab ,__3
11:00] Seng 22 Last B M1 Any Tupe Get The Party Started, Pink, ___E
11:00] Song B0 Clasgice @ny Tupe The Bows OF Surmmer, Do Henley ____3
11:00] Jing 2 Jingles Todays Best ,__3
11:00] Sang 13 Last 6 M1 Any Tupe Murder On The Dancefloor, Sophi ___3
11:00) Jing 31 Jingles Soundzlike This 3 ____E
11:00] Song 20 Last B MU &ny Twpe I'm Real, Jennifer Lopez ,__2
11:00] Jing § Jingles Goodbye Twa | B4

Y ou can select the time and date that you want to look at by using the Display L og
From button or typing in the time and date that you want and pressing View. Once
the schedule isloaded, you will see all theitemsin the hour listed. If you double click
on any of these items, the items song or jingle record card is opened. The exception to
thisisany Non Scheduled items (shown as ared block) which are that appear in the
Running Order but AutoTrack has failed to find a suitable song or jingle to fill the
gap. In these cases, double clicking on the Non Scheduled item will bring up a
message box that tells you exactly why AutoTrack failed to help you track down the
cause of repeated Non Scheduled events.

N.B. You cannot edit this View, to edit alog you must use the Q-NXT screen on
Myriad.

Schedule History (History)

The View Schedule History button allows you to review at a glance, when has been
Scheduled and when has not.
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i T Scheduling History

|| Only haurs in the this'grid that are highlighted in Green have been scheduled:

Diats ol1]z]als]5]s]7]e]alo]1i]12]13][14]15]18]17]18]18]20] 21 ] 22] 23
Week beginning ; 25 September 2000

25/09/00]
2E/03/00]
27/ T O o
+ 26,7570y S [ N O M ) [
+25,/c0ry N D Y Y A
30/03/00]
01A0400]

The screen shot above shows atypical Schedule History. We can see from the grid
that for the week beginning the 25" September 2000, the first two days arein red
which means that they have not been Scheduled. The next three days are all green
which meansthat they have been Scheduled. The final two days of the week arein red
so they still need doing.

Currently in AutoTrack, thereis no way of ‘going back’ and Scheduling the first two
days, if you wanted to fix this situation you would have to Un-Schedule for the 271" —
29" removing the log from the Playout System at the same time. Y ou could then
Schedule from the beginning of the week correcting the oversight.
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The Playout Tab

The Playout tab gives you independent access to the Send To Playout and Remove
From Playout options in the Schedul e process covered in section 10.

Remove

Im':wiem ahpayasory [ Snpalas iSE'IE'J!I“ Eaﬁuns

Update
[fo

The Send button allows you to send the most recent Schedule Session to your Playout
System.

The Remove button alows you to Remove the most recent Schedule Session from
your Playout System.

The Update Info button sends an updated copy of the AutoTrack Music Database to
the Songs section of Myriad. This section allows you to search and view a copy of the
AutoTrack database directly from within Myriad in the studio. This processis
automatically done each time you schedule so you only need to use this facility of you
have added songs to your database but do not intend to schedule for awhile.
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The File Menu

:File Songs  Jingles  Carts  Reporks & Statiskics
Tl 3
Hose ol

Irnportf Creats L

Print Setup...,
Brimte 6 o

EHang& Wn:nrf:ing [atabase

The File Menu gives you access to the basic file operation available in AutoTrack.
The options on the menu are outlined below.

New

The New option allows you to add new Songs, Jingles and Running Orders to the
system. It also has the New Item option which allows you to use Ctrl + N on the
keyboard to add a new Song the system.

%) P Squared Ltd. AutoTrack - KIT Youth Launch Database
Fil= Songs Jingles Carks Reporks & Statistics Settings Window He

EHose Corl+Fa Jingle

Runring Crder
Ipoft/Create =

Mew Them Akl
Print Sefup.., '
PG rorlHF

CHange WDrFing-Datahase

Close

The Close option closes the highlighted window in AutoTrack.

Import / Create

The Import / Create option allows you to import an existing music database from
either an older Myriad v2 Auto Schedule or from an Excel ™ spread sheet. For more
details on importing a Myriad v2 Auto Schedule database, see Importing Y our Old
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Auto Schedule Database section of this document. For details of importing from an
Excel spread sheet, please contact P Squared.

Print Setup

The Print Setup option allows you to select the default printer for AutoTrack to use. It
also allows you to alter the paper orientation and other options depending on the exact
printer that you have attached to your system.

Print

The Print option becomes available whenever a window that contains printable
information is highlighted in AutoTrack. Almost all the areas of AutoTrack that report
information to you are print enabled. Y ou can aso use Ctrl +P to print information in
AutoTrack.

Change Working Database

AutoTrack can be used to schedule and maintain several stations simultaneously
depending on whether you have adequate AutoTrack licenses to gain access to
multiple AutoTrack databases. Assuming that you have, you can use Change Working
Database to switch between different AutoTrack databases in a single working
session. Selecting this option opens the AutoTrack Database Browser, which allows
you to select the database you want to open by double clicking onit.

? select AutoTrack Database 0 5!

Opkions  View

Fleaze select the databaze that pouw want ta use fram the fallowing, and click OFK:
KIT Wouth
Launch ...

Ok l Cancel

Exit
Quitsfrom AutoTrack.

The Songs Menu

The Songs menu offers access to range of tools that are related to the songs that you
have on your AutoTrack database.
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P Squared Ltd. AutoTrack - Ki
File | Sonmgs Jingles  Carts  Repor

Categories

Skyles

Wigly Song Decks

advanced

Categories

The Categories option allows you to add new Categories of songs to your database or
to alter the names of existing Categories.

1 Song Categories | _EJ

Ta add anather setting, simply click on the battorn entiy, and bope in the-descriptin;-n_
o cary only remose the Botbarn entog foor the list To remove anentrd friom higher up,
ol muzt remove all thoze belaw it firzt,

B List |

| Recurrent

o

10 Held

12 |

12 |

14 d

ok Cancel |

Selecting this option will open the Song Categories window, which lists all the
available Category slots on the system. To add a category, click on an empty slot and
type in the new Category title that you want. To alter an existing Category, click on
the Category you want to alter and type in the amendments that you want.

N.B. If Category 1isyou're A-List but you later decide to change Category 1 to be
Thrash Metal, you must remember to re-categorise all of the Songs that were in the A-
List because otherwise, they would reside in the Thrash Metal Category because
AutoTrack only uses the Category number not the name you give to a Category.

Y ou can set up to 32 categories per AutoTrack database.



Styles

The Styles option allows you to add new Styles to your AutoTrack system or to
amend the names of existing styles. Styles are used in addition to Categories to help
classify different types of music. Styles are available to Songs regardless of which
Category the Song isin.

1 Song Music Styles e x|

To add ancther setting. simply click an the battar entiy, and tepe in the description. _
o can okl remove the bottorm: entn from the list: Tao remove an entng from higher up,
you rust remoyve all thoze below it first,

1

2 Sunny‘Weather |
3 Love
4

]

B

7

]

|

10 Held
11

12

13

14

To add anew Style, click on an empty Style slot and type in the new Style name. To
amend an existing Style, click on the Style you want to amend and type in the new
Style name.

View Song Decks

Each Category in AutoTrack has a Song Deck which isalist of all the Songs that are
in the Category. The Song at the top of the Song Deck is the next Song to be picked
from that Category assuming that it passes all the rules and guides and once it has
been scheduled, it moves to the back of the Song Deck. Thisis how AutoTrack selects
Songs and keeps the music rotating correctly.

The View Song Desks button allows you to open up the Song Deck Viewer which

allows you to select a Category and see what the current Song Deck look likes for that
Category.
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{1 vcck vewer ———NETF

Eategnry: I Chart

Pozition| ltem Title

wihat &bout Uz
Overpratected

A to PH

In*r'our Epes

‘whorld OF Dur D
Whenever YWherewver

Evergreen

(e el B el ol B Y ] —

G.iriﬁ.:.li.ist-Wanna Have Fun

Shoulda Woulda Coulda

Use the drop down list to select the Song Deck that you want to view and right click

on individual items within the Song Deck if you want to move their position in the

Song Deck.
5 oeccviene: ST
| Categony: IChart ﬂ

Pogzition| Iter Title:

1| what About Us
2| Overprotected

4 In*rour Eyes

5 “whorld OF Our O e
B Wwhenever Wherever
¥

a

9

Girls Just Wanna H ave Fun
8| Evergreen
Shioulda Woulda Coulda

Edit

Song Hiskary

Move this Item to the top

Move to the Top Quarter
Move ko Upper Middle
Move to Lower Middle
IMove bo Bottom Quarker

TMovve this Ikem to the botkom

Y ou can aso Edit the Song Card for the item and view the Song History.
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Advanced

The Advanced option on the Songs menu expands to reveal additional options to
allow you to maintain your AutoTrack music databases Song Decks.

(41 p Squared Ltd. AutoTrack - KIT Youth Launch Datab3
File | Songs  Jingles  Carks  Reporks & Statistics Settings

Categaries
E Skyles

YWiew Song Decks

shuffle Song Decks
R ebuild Song Decks
Squash Song Decks

The options available are outlined below.

Shuffle Song Deck

This option will shuffle the order of the Songsin ALL your Categories. Thisisvery
useful if you have noticed that the same songs tend to be scheduled together or you
originally entered the Songs from Artist Albums which tends to lead to several Songs
from the same Artist being next to each other in the Song Deck. The down sideis that

the Song rotations will effectively be lost as the Song Decks will be shuffled to a new
random order.

Once you have selected this option, the first thing that you will be asked isto enter a
percentage value below which to start the shuffle process. Lets say you want to
shuffle the Song Decks but you really want to maintain the recent Song rotation
information to avoid the Songs that have been scheduled recently from coming up too
soon. In this case, you could set the start percentage to 25% which means the first
guarter of each Song Deck will remain untouched with the rest being shuffled.

P Squared AutoTrack [ ll

‘Where do you want ta start shuffling the decks from? Ok
Tou need to enter 3 number from O to 100 that iz the
percentage through the deck that pou want to shuffle
from [ie 25% would shuffle the deck fom 174 of the way
back] ;

IF you enter O, then the entire deck will be shuffled

|25

Cancel
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Next you will be asked to confirm your action. Remember that this will effectively
destroy the existing rotation of you music (except for the percentage of the Song Deck
you have opted not to shuffle) so you must be sure before you proceed.

P squared AutoTrack 1 ﬁl

[ '? are wou definikely sure that wou want toshuffle the Song Decks?
This will destros some or all of the songs previous ardering

If you click on Yesthen all the Song Decks will be shuffled as per your request. Once
it has finished, AutoTrack will et you know.

Rebuild Song Decks

The Rebuild Song Decks option allows you to recover should your Song Decks ever
become corrupted so that AutoTrack cannot use them.

P Squared AutoTrack 1N x|

[ ? This rebuilds the Song Decks without changing the order
Do yo wank bo conbinue?

The Song Decks will also be squashed to remove gaps and also refreshed as part of
this process.

Squash Song Decks

Under normal circumstances, if you delete a Song from the system or moveitinto a
different Category, the Song is removed from the original Category’s Song Deck
leaving agap in the database. Usually, thiswill cause you no problems whatsoever
but, if you remove or re categorise alot of Songs then the amount of gapsin the
database increases and eventually it will start to slow the scheduling process.
Squashing the Song Decks goes through the Songs Decks removing all the gapsto
return them to optimum efficiency.
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P Squared AutoTrack L il

"? This squashes the Song Decks without changing Ehe order so they take up less space
Do wank bo continue?

Song Decks are automatically Squashed as part of the scheduling process so you
should only have to use this option if you have done alot of work to you database but
do not intend to schedule in the near future.

The Jingles Menu

AutoTrack includes a dedicated Jingle scheduling system but it does work on the
same principle as the Songs scheduling system and so shares a lot of the same option
on the Jingle Menu. These options are outlined below.

G p Squared Ltd. AutoTrack - KIT Youth
File' Songs | lingles: Carts Reporks & Statist

Z_ateqgories

Scheduls

—

YWiew Jingle Decks:

advanced 3

saEur | shuos

Categories

Y ou can add new Jingle Categories to your system or amend existing ones by using
the Categories option on the Jingle Menu.
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1 Jingle Categories 1 ] il

Toadd another setting, simply click o the battarn entry, and tvpe i the description: .
Yo can only removie the bottormentoe from the lizt: T o remiosde an enti from higher up.,
you muzt remove all thoze below it first.

Sweepers
Hour Openers

Sponsor
Prarno

[ RS R R o [ O R

14 |

ok Caticel |

To add anew Jingle Category, click on an empty Jingle Category slot and type in the
new Jingle Category name. To amend an existing Category, click on the Category you
want to change and type in the new Category Name. Y ou should bear in mind that
AutoTrack uses the Jingle Category Number not the name so if you changed Jingle
Category 1 from Jingleto Dry Stab then all of the Jingles that were originally in
Category 1 as Jingles would now be classified and Dry Stabs so you would need to go
and re-categorise them accordingly.

View Jingle Decks

Just as with Songs, each Category of Jingle has a Jingle Deck, which contains alist of
all the Jingles within the Category. The Jingle at the top of the Jingle Deck will be the
next one to be selected from that Category assuming it reaches all the other criteria
specified in the Running Orders, Formats and Station Rules. The View Jingle Desks
option alows you to view the Jingle Decks and to alter the order of itemsin the Jingle
Decks.
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sl £.5
Categary: I-Jingles j
Position| [tem Title “
Drant Take KIT Off
2| Sounds Like Thiz

T

3| Mo Chancell

5| Laugh / Goodhye Edit

Bl Soundzlike thiz TwO Song History

7| Goodbye s

8| Soundslike This Mave this Item ko the top
3] Muszic Slow

10| Mo Chancell Mowe bo the Top Quarter

11 Mo Wwayll Move ko Upper Middle
12| Goodbye Move ko Lower Middle
13| Best Music Maoveto Botkom Quarker

14| Todays Best Three
15(Best / Best / Bast
16| 24 Hours Twil

17| Best Music [5

18| Soundslike Thiz 2
19 Mot aull

20| KIT Stab ;l

Mowve Ehis Ttem bo the bottam

Y ou can select the Jingle Category that you want to view using the drop down list and
right clicking on individual items in the Jingle Deck allows you to move the item
around within the Song Deck, Edit the item view it's History.

Advanced

The Advanced option on the Jingle Menu allows you to maintain your Jingle Decks.
The available options are outlined below.

Shuffle Jingle Decks

This option will shuffle the order of the Jinglesin each Jingle Deck. Thisisvery
useful if you notice that the Jingles sometimes play in the same order. Just like Songs,
Shuffling the Jingles Deck will effectively destroy your Jingle rotation but aso like
Songs, you can opt to leave a percentage of the Jingle Decks as they are to preserve
the recent rotation histories. For more details on using the Shuffle Deck function see
Shuffle Song Decks.

Rebuild Jingle Decks

If your Jingle Decks ever got corrupted so that AutoTrack could not use them then the
Rebuild option on the Advanced menu will recover the corrupted Jingle Decks. For
more details on Rebuilding Decks see Rebuild Song Decks.
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Squash Jingle Decks

Whenever you re-categorise or remove a Jingle from the system, it leavesagap in the
original Jingle Deck. If you move or delete a number of Jingles then these gaps can
accumulate and affect the speed of scheduling Jingles. The Squared Jingle Decks
option goes through the Jingle Decks and removes the gaps returning them to
optimum efficiency.

The Jingle Decks are automatically squashed every time you use AutoTrack to
schedule so you should only every have to use this option if you have done alot of
work to your database but do not intend to schedule for awhile.

The Carts Menu

The Carts Menu gives you access to the Myriad Audio Wall from within AutoTrack
viathe Cart Browser. It also allowsyou to ‘push’ or ‘pull’ arange of information
between AutoTrack and the Myriad Audio Wall so if you have spent time adding
information to one, there is no need to repeat the process with the other.

(G p Squared Ltd. AutoTrack - KIT Youth Launch Database
File Songs Jingles | Carts Reporks & Statistics  Settings Window He

= i Zark Browser Chrl4+-F1
S
-
@ b7 Myriad Audiowall Update Lklity
Schedule |5
Lo

Cart Browser

The Cart Browser option allows you to open the Myriad Cart Browser to access the
Carts stored on the Myriad Audio Wall. The Cart Browser is used throughout
AutoTrack (and al other P Squared products) to allow you to select Carts from the
Audio Wall but you can also use the Cart Browser option on the Carts menu to open a
Cart Browser, which you can then use to review Carts.
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S e S
Jumnp to Cart: Jump I Eind |

Purgatary Jingles
Ll May Find It A Bit Hot
Ewerwiondered Wwhat Hell 15 L
- Purg Fid
YWelcome 2 Purg Hell OF a Sta
Ewver'wWiondered What Hell 5a
Purgatory Fi Another kMuszic 5

x

Gy | —

Purgatory Mugic Sweep Mow

(B e S S R e ) |

Purgatary High Energy Stab
10 YWelcome To Purgaton FM
11 Ever Wondered \What Hell Sta
12 Wwelcome 2 Purg Stab

13 Murderers Owver Here Stab

14 | Purgatory Soon Get Used Sta '
15 | Purgatom Muzsic Sweep Mow
16 Furgator High Energy Stab H

m Canicel | Y

To jump to a specific Cart on the Audio Wall, type in the Cart that you want to jump
to and click on the Jump button. Y ou can aso search the Audio Wall for a specific
Cart by clicking on the Find button. The Up and Down buttons allow you to scroll
around the Audio Wall either Cart or Page at atime.

4 Find a cart on the Audiowall i il
Basic I gdvancedl

Fird this test: | j Slap

Fird dirgction: I Fonwards j

[T Search each caits nates as well
v Seanch from the start of the Audiowall

Cat | Line1 [ Line 2 | Line3 | Length |
3004 Owerprotected Brithey Spears 18

To play aCart from the Audio Wall (or the Find Cart results) simply drag the Cart
you want in to the Cart Player at the bottom of the screen.
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5
Salfur |

Sid] ampaipsory  SRRRS

= —FF
IL 4 A
[AutoTrack by P Squared Ltd.

(170872002 | 1123
MAstert]|| @ @€ 3 [ || @ saumed s, ukoTrack. | [ cipocn | = 28 manusl do..| 8 3asz Paint Shop Pro - ... [ Cart Browser | VE(OBEE B0 1z

The Cart will then start to play as normal.

1] 3004 | Overprotested. Britney Spears | (=
ororos | I 000210 | 4| A
AuloTiack by P SouaredLid. (0170672002 | 11:25

Y ou can aso drag a Cart from the Cart Browser directly on to the main AutoTrack
window to start to add the Cart to AutoTrack as a new Song.

Myriad Audio Wall Update Utility

The Myriad Audio Wall Update Utility option opens the Myriad Audio Wall Update
Utility which can be used to exchange information between the Myriad Audio Wall
and your AutoTrack system. This meansthat if you spend time adding the Copyright
Information or Cart Notes on the Audio Wall, you can import the additional
information in to AutoTrack and vice versa.
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ﬁ'ﬁ Myriad Audiowall Update Utilicy L x|

—hich direction do you want bo update?

+ Update the Information stored in AutaT rack from the Audiowalf
¢ Update the Audiowal with the information stored in &utaTrack

—wihich items stored in AutaTrack do pou want to update?
v SDHQS v Jingles

—hat infarmation da you want to update?
v Intios, Extro and averall length infarmation;
fv Coppright Information v Item Notes

W Ending Type [ie. Fade/End/Mot Specified)

] 4 ‘Cancel

To use the Utility, firstly select the direction that you want to update the information
in. Next, select whether you want to update information on Jingles, Songs or both.
Finally tick the boxes for each of the information types that you want to be updated

then click OK.

Y ou will be asked to confirm after which you will see abrief progress bar showing
the progress of the update. Once the process has finished, you will be informed with a

message box.
The Reports & Statistics Menu

The Reports and Statistics menu offers arange of tools to provide you with a wealth
of information about your AutoTrack system.

Hp Squared Ltd. AutoTrack - KIT Youth Launch Data

File' Songs Jingles Cart’leL_epijs & Statiskics . Settings

o ] iZarks
5
J I & Copwright Report
Mew é Datsbase Reparts  »
- o Scheduling Reports  »
&a 5] Advanced b
et
11]
e e L
Carts

The Carts sub menu allows you to extract a range of information about the actual
Carts that are stored on your Myriad system’s Audio Wall.
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i) P Squared Ltd. AutoTrack - KIT Youth Launch Database

Run a General cart report

Displary a lisk of all carks not inthe Database
e Copyright Report S
MHew Databass Reports F
o Scheduling Reports #
EB L] Advanced b
=
o
Search |2

Run A General Cart Report

The Run A General Cart Report option opens the standard Myriad Cart Reporting
facility which allows you to perform a number of different searches of the Audio Wall
depending on what you wish to know.

To run one of the many reports that you can get from the Audio Wall, click on the
Report button on the Audio Wall tab.

2 Cart Report Dptions i ll

— Cant H'ange;
Start Cart: I Browse | End Cart: IEDDDD Browse |

~ Compression Options:

c .Shnw:g!l cartz regardless of compression
& tlnl_lrl show carts that are compressed

T Only show cartz tha_t are linear [not compressed]
F.ﬂnlyshow carts that aren't: |44'IEIU j IStefeu j

~Cart ]_ength'Elptions:
[~ Only show caits with extro lengths greater than: |g[|

I Only show carts from i |u to Igu seconds long.

[~ Only show cailz whoge file Iengths don't match the cart lzngths.

™ Satomatically fis theze sarts by updating the cartlenath

— Other Options:
[ If acart iz smpty, but now has a Wk file, import the information,
[ Only show carts tha_t have not been |:_|Ia5_Ied in; |3[| ‘days

ok | Cancel |

Cart Range

Y ou can select which area of the Audio Wall you want to search, by using the Cart
Range settings and typing in the numbers of the Carts that want to search between
(inclusively). If you are not sure of the exact number then you can use the Browse
button to open the familiar Cart Browser window, which you can use to select the
Cart Numbers by double clicking on the desired Cart.

Aswith other areas of Myriad, you can use the Cart Browser in the same way you use
the main Audio Wall to find the Carts you are looking at. The“J” key or J button will
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allow you to Jump to a specific Cart Number whilst the “F” Key or the F button will
allow you to search the Audio Wall for a specific Cart name.

= cart Browser b x|

‘W End |
- Purgatory Jingles ﬁl
U May Find It & Bit Hat —

Evwer Wiondered What Hell |z L —._;ﬁ
Puig Fi4 =

‘weleome 2 Purg Hell OF a Sta
EverWondered What Hell Sa
Purgaton Fi Ancther Music S

Purgatony Music Sweep Mow

oo | | fen e | o R

9 Furgatory High Energy Stab

10 Welcome To Purgatory FM
11 EverWiondered What Hell Sta
12 Welcome 2 Purg Stab

13 Murderers Owver Here Stab
14 Purgatony Soon Get Used Sta ﬁ

T Purgaton Music Sweep Mow | =00 ‘
16 Furgatory High Energy Stab %l

m Caricel | Iz

Tip: Youcanuse Cart Ranges to narrow theresu Itsof your Reports. Say for example
youwant to look for uncompressed Advertson the system, if you limit the Cart Range
tojust thearea of the Audio Wall whereyour advertsarestored (and select the
Compressed Cartsonly option) thenyouwill gettheR  eport that you want.

Compression Options

Y ou can use the Compression Optionsto prepare Cart Reports based on whether
Cartsare compressed (for instance, using IMA ADPCM 4:1 compression) or linear
(un-compressed or PCM).

Show all Cartsregardless of compression: listsall the Cartsin the Cart Range
regardless of whether they are compressed or not.

Only show Cartsthat are compressed: only list Cartsin the Cart Range that are
compressed.

Only show Cartsthat arelinear (non compressed): will only list Carts in the Cart
Range that have no compression at all.

Only show Cartsthat aren’t 44100 Stereo: will only show Carts that are not of the
audio quality and format that you specify.
Cart Length Options

Only show Cartswith Extro lengths greater than XX seconds: This option allows
you to list all the Cartsin the Cart Range that have an Extro length greater than the
time you set. Thisisreally useful when you want to check the Audio Wall for Carts
that have overly long Extros that you feel will not sound great ‘on air’. Long Extros
usually make for sloppy sounding automation so it is useful to be able to keep on top
of it with thisreport.
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Only show Cartsfrom XX to XX secondslong: Allows you to limit the report
results to Carts within a specific running time range.

Only show Cartswhosefile lengths don’t match their Cart lengths: When you
first record or import a Cart in to Myriad, Myriad works out the Carts length based on
the length of the file at that time. Once it has done this, it will only check the length
again if you gointo Edit Cart on the Audio Wall, otherwise, it assumes that nothing
isdifferent.

Now, lets say we imported a Billie Piper song some time ago and Myriad worked out
(correctly) that the track was 3 minutes and 20 seconds long. We have not edited it
since so Myriad still knows that the length is correct. Now, lets say that last week our
troublesome breakfast jock was playing around with Cool Edit, but instead of opening
it through Edit Cart>Edit Audio on the Audio Wall he just ran Cool from the Start
menu. Say he then trims 20 seconds off of the end of the track. Because he did not do
it through Edit Cart>Edit Audio, Myriad doesn’t know that the length has changed.
Myriad still thinksit is 3min 20 seconds long even athough it is now only 3 minutes
long. Later that day, the same track is due to be played in an automated show and of
course Q-NXT thinksit is 20 seconds longer than it actually is so when it comes to
play it, it will end 20 seconds early which momentarily confuses Q-NXT. Q-NXT will
recovers by recalculating any Auto-Fading to ensure that any Absolute Time Markers
are hit correctly - so other than a sloppy segue, no harm is done. Unless you spot the
problem though, it will happen every time the song is scheduled to play.

This Report Option allows you to track down rogue problems like this by comparing
Myriad Cart lengths with the actual file lengths and reporting any Carts that show
discrepancies. Y ou also have the option to automatically fix these problems as Myriad
Manager runs the report. If you select this option then you will get alist of incorrect
Carts but they will all be fixed before the report is produced.

It isunlikely that you will get many situations like this - but if you do, this Report is

your only way of tracking it down short of listening every to every Cart on the Audio
Wall.
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Report Results

Once you have entered your Cart Ranges and any Report Options that you want to

apply, click on the OK button to start the Report running, and after a brief delay the
Report Results will be displayed:

c";‘ﬁ Cart Repork:

| B 8 Bl 8= %X

000 - T e O

10
1Al
12
13
14
15
16
18
23
25
27
28
23
30
3

32
13

1 May Find It
Ewer wondered
Purg FM
Welcome 2 Purg
Ever Wondered
Purgatary Fid
Purgatory kusic
Purgatory
Welcome To
Ever Wondered
Welcome
turderers
Purgatary
Purgatory Music
Purgatory
Furgatory

MWew dudio Recorded
Shart Sweeper
Purgatory Fi4
Purgatary Fid
[uick Stab
Purgatary Fkd
Purgatary Fk

Purgatary Fid
Piiraaban Fhd

A Bit Hot
Wwhat Hell Iz Like:

Hell Of &

What Hell
Another Music Sweep
Sweep How

High Energy
Purgatary Fi
What Hell

2 Purg

Over Hera

Soon Get Uszed
Sweep Mow

High Energy

A BitHat

By P Squared Ltd.

Guick Swesp

Mid Sweeper
Mid Sweeper

Deep Slow
S e

Purgaton Fhd

Stab
Samples

Stab
Stab

Stab

Stab

Stab

Stab

Stab

Stab
Cyberman
On L&RA
Purg Fi4
Sweeper

Swieeper

Swieeper

=

Ty

MWRRNRRRRDOODO S Moo oo

| 1 cartfz) selected. |

The Report Results are displayed initially in Cart number order, although you can sort
the results by clicking on the column titles (just like in Windows™ Explorer). If you

double click on one of the results, it will open the Edit Cart screen for that Cart,
allowing you to adjust the title, Intro & Extro times, Notes, Internet hyperlinks etc.

For more information on Edit Cart, please see the Myriad Manual.

[~ Cart Details For Cart 5, using Player 1

General I More Timing.l Maotes I Copyright i Internet | Picture! Other |

- Appearance / Description:

— Timing Information:

Wwelcome 2 Purg e Start |E":':DI:':E":"DI:I et ) _|
|Hel O & Intro Endt (A0 0 o St [ |
f5tab Exto: (00000511 seti] |

Back Colour | Text Colaur | Length: |EIEI:DEI:EIE.35 |Space SOA 2254
> ° AN | m
Play Edit Fecord [mport Fadez Ends Tail gut

Flayback, Recaording and Editing J

I
L Haow does the cartend? J

Delete | W Suto-Preview (B[4 I

Cancel |

Apply
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The Report Tool Bar

Y ou may have noticed that the Report Results window had a number of icon buttons
along the top. These perform arange of tasks, which are outlined below.

Play Edit Print Block Block Update Export  Erase Mass
Cat Cart Report Copy Move CartChunk ToPad LastPlay Delete
Information Logs

J,‘ Carl Report;

»| B 8| Bjow

Cart | Line 1

2 LI My Fired 11 ARl Ha 1
3 Ever Wondered ‘what Hedl Iz Like Purgstory FM [
i Purg FM 3
5 Waicome 2 Puig Hel Of & Stab 3
B Ever Wondered ‘What Hell S ampies 17
7 Purgabary FM Anothes Music Sweep [
' -
Play Cart

The Play Cart button will load the last selected Cart from the report in to the Cart
Player so that you can listen to it.

Edit Cart

This button will open up the Myriad Edit Cart screen for the last selected Cart from
the report (see above).

Print Report

This alows you to get a hard copy of any reports you run. If you click on the Print
Report button you will then have the option to select a printer if you have more than
one set up on your computer, if not it will use your default printer.

Block Copy

Y ou can select multiple Carts from within the report window by either using the
mouse to drag a ‘rubber band’ around the Carts you want to select, or using the Alt
key on the keyboard and clicking on several items. Once you have selected the items
that you want to work with, the Block Copy button will allow you to copy those Carts
to anew location on the Audio Wall.

To do this, the first thing you need to do is select more than one Cart from the results.
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g‘ﬁ Cart Repork: = I’j |‘§]
| @ & Bl 0lH] <X

2 Ll May Find |t A Bit Hot 3

[t ered ihat Hell | Like ;b

4 Purg FM B

5 “wielcome 2 Puig HellOf & Stab B

B Ewer wiondered “wihat Hell Samples e

7 Purgatomny Fid Another Muzic Sweep B

8 Purgatory Music Sweep Now Stab iB

9 Purgatory High Eneragy Stab 29

10 welcome To Purgatony FM :B

il Ever Wondered “wéhat Hell Stab B

12 “wielcome 2 Purg Stab B

13 turderers Ovwver Here Stab i

14 Purgatory Soon Get Used Stab 14

158 Purgatary Music Swesp Mow Stab B

18 Purgatory High Energy Stab il

18 Purgatory 2 Bit Hot Cyberman 28

20 Purgatory Jingles
‘ 2 cartfz] selected. | A

Next click on the Block Copy button and the Cart Browser will appear.

=) Cart Browser i L‘

| Chaose the first destingtion Cart..

|Jumpt0§art: IE4 Jurmp I Find |

10 ‘welcome To Purgatory FM
11 | EverWondered'what Hell Sta
12 Wwelcome 2 Purg Stab g
13 Murderers Dver Here Stab
14 | Purgatory Soon Get Used Sta
15 | Purgatory Music Sweep Mow

16 Purgatary High Energy Stab

17

18 Purgatary & Bit Hat Cyberman
19

20 Purgatory Jingles

21 | Ever'Wondered What Hell ls L

|

23 | Mew budio Recorded By P 5g
=y

“_ Caricel | Iz

Use the Cart Browser to find the position on the Audio Wall that you want to copy the
Carts to then double click on it.

Y ou will be asked to confirm the position you want to copy to, click on Yesto
confirm.

Next you will be asked if you want to overwrite any existing Carts that are in the
range you are copying to. If you say yes then Myriad Manager will overwrite them. If
you say ho then Myriad Manager will work around existing Carts ensuring no loss of
data.

Whatever you decide, a progress bar will appear to tell you how the copy is preceding
and when it isfinished you will get a confirmation message.

Block Move
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Block Move works in exactly the same way as Block Copy (see above) but instead of
copying the Carts, the Carts are actually moved from the original position to the
destination.

CAUTION! If you Block Move Carts that have been added to AutoTrack as either
Songs, Advertsor Jingles then AutoTrack will not know that they have been moved
and so will continue to schedule them using their old Cart Numbers. Thiswill have
major consequences on the reliability of your scheduling and automation. If you move
Cartson the Audio Wall, you must update AutoTrack accordingly.

Update Cart Chunk Information

Cart Chuck isanew international standard for embedding Artist, Title, Intro, Extro
and additional information about songs, adverts and jinglesin to the actual file header
of a.WAYV file. Thetheory isthat it will make audio transferable between different
playout systems and make the distribution of audio easier. Myriad is now fully Cart
Chuck compliant but asit is anew standard, Carts created with older versions of
Myriad do not include the Cart Chunk information. Thistool alows you to select a
range of Carts and then have the system go through them and ‘ stamp’ the Cart Chunk
information in the file headers.

Before performing this conversion, you should check that all the audio editors and
tools you use support Cart Chunk because although the theory is that non compliant
software will ignore the extrainformation, it is always worth checking because the
info can not be removed from the header once in. Our tests indicate that Cool Edit
works fine with Cart Chunk enabled .WAV files.

Export To Pad

The Export To Pad button allows you to save the selected Carts as a Pad run for
loading into Myriad at alater stage. Once you have selected the Carts you want to
include, click on the Export To Pad button and choose the file name and location of
your new Pad run.

el

Saveln: |3 USERS i [ el

* =S

Y ou will now be able to load the Pad run using Myriad.

EraseLast Play History
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Whenever a Cart is played in Myriad, it is noted down in two separate places. Firstly
the Play Logs are maintained by Myriad and are a definitive list of al Carts played on
the system. Secondly, each Cart on the Audio Wall keeps track of the last five timesit
has been played so that the User can quickly see when a Cart was last played and who
played it (thisinformation is also used to mark Carts as recently played if that option
isenabled). The Erase Last Play History button allows you to select arange of Carts
and then erase the record of the last five times that they were played. This does not
affect the record in the Myriad Play Logs so you can still get the information through
Myriad Manager if you haveto.

Mass Delete

The final tool on the tool bar is the Mass Delete function which allows you to select a
range of Carts and then delete them from the Audio Wall

CAUTION! Use this feature with care, you will be asked to confirm several times but
if you do proceed with the Mass Delete process then there is no way to recover the
deleted Carts so BE CAREFUL.

WARNING — Moving Carts Does Not Move The Song Record I nformation

Although the General Cart Report facility allows you to perform Block Moves,
Copies and Deletions from the Audio Wall, it does not automatically update the Songs
Record Cardsin AutoTrack so any thing you do to the Audio Wall must be manually
reconciled with your AutoTrack database. Failure to do thiswill result in AutoTrack
scheduling Songs and Jingles that are not available in Myriad which could have a
detrimental effect on playout system.

Display A List Of All Carts Not In The Database

The second report in the Carts section of Reports and Statisticsis the Display A list
Of All Carts Not In The Database option that allows you compare what is on your
Myriad Audio Wall with what isin your database. It then lists al the items that appear
as Carts on your Audio Wall but do not have corresponding entriesin AutoTrack.

To use thisfacility, select the option and select the Cart Number that you want to start
the search number at by double clicking on it in the Cart Browser.

The search will take afew moments because it involves cross checking the Audio
Wall against your database but once complete, the results will be displayed in the
Report Results window (see General Cart Report).

Copyright Report

The Copyright Report option on the Reports and Statistics menu opens the P Squared
Copyright Report Generator which is a sub program that generates logs of played
Carts based on Myriad's Play Logs, in aformat suitable for a number of copyright
protection bodies. Use of the Copyright Report Generator is outlined below.
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Overview

The P Squared Ltd. Copyright Report Generator is a solution to the problem of ‘PRS
Sweeps'. Basically, it does exactly what it says on thetin! It generates copyright
reports. However, the reports generated are only as good as the information you put
into them. If you take the time and trouble to put complete copyright information into
Myriad, then this program will make the dreaded nightmare of PRS returns a breezex.

For those of you who don’t know, ‘PRS Sweeps' are the checks made periodically by
the Performing Rights Society, which require just about every piece of copyright
information you have on what you play ‘On Air'. PRS Sweeps can last from as little
as 24 hours, to afew weeks at atime. It al depends on your TSA (Transmission
Service Area) and how accurate your last returns were. The more accurate the
information you supply, the shorter the Sweep will last.

However, it is not always that easy to supply accurate information at a moment’s
notice. You may have the constant problem of chasing up DJs to make sure they
supply you with the details of any music beds they decided to play on their shows.
Furthermore, you can spend days talking to agencies, most of whom don’t even know
that their 26 week, 7 different ads a day, campaign was heard outside of London! Y ou
have to do alot of work, collating how many times jingles were played, what different
ads were transmitted, and also you have to collate the commercial returns separately
from the music returns.

Traditionally, this has involved printing reports from several computer systems,
liasing with different departments, and often, getting the returnsin late.

The P Squared Ltd. Copyright Report Generator interfaces directly with the audio
played within Myriad and Q-NXT allowing all returns to be quickly and accurately
generated from one, user-friendly program. At aglance, you can check on whether
your presenters have accurate copyright information for their personal jingles or
sweepers.



Description of the Reports (Profiles)

Within Copyright Report Generator you can view, but not alter, copyright
information, which is entered into the Audio Wall (see Adding Copyright information
to aCart later in thisguide). Thisinformation is displayed for viewing, and printing
from, different ‘Profiles .

The Copyright Report Generator has a‘ General’ profile where all the possible
information for played Carts can be viewed (as shown below); the Performing Rights
Society however will never require thistype of report. In a PRS Sweep, the
Performing Rights Society requires 2 different types of information: aMusic Return
and a Commercia Return, which have different fields of information that need to be
supplied.

General Myriad Copyright Information

This report outputs all the possible, available information on played Carts from the
Audio Wall.

#¥ Myriad Copyright Report Generator : General Myriad Copyright Information

File: Log Help
I

» Start Teminal !p Squared HI v! Start Cart: i1 'Q %
Start Time| End Time FOs e iP Squared HU _vj Fatlos 39999 Fun Print

I Date/Time range | 14/06/2001 00:00 to 15/06/2001 23:53

Cait Air D ate Air | Air Location | Product Title | Play Count | Music Tite Code Performer | Composer / | Publisher | Record [scord(ir] Music | Duration -

MNumber Tirne Arranger Label |Yumber| Dur
3 1406420071 | 00:00| P Squared 8
3300 1440642001 00:01 | P Squared néa Road Rage [ CATATOMIA 4:00
3117 | 1440642001 00:058 P Squared n/a 1] 335
18 140842001 | 00:08: P Squared nia WellHave | S 19
3171 14/06/2001 00:08: P Squared nda 1] 437
3044 | 1440642001 00:13 P Squared nda M aked 1] LOLISE 11
031 140642001 0016 P Squared nfa GetReady [ 2 A7
3060 | 1440642001 00:20) P Squared nda Sure 1] TAKE THAT 342
10 140842001 00:23 P Squared nia i B
15 14/06/2001  15:54 | P Squared nia Purgatary 5 ‘6
15 140642001 | 15:54 | P Squared na Furgatary 5 ‘B
15 140842001 15:54 | P Squared nia Purgatary S ‘B
15 T14/06/2000  15:54 | P Squared nia Furgatorny 5 -
3238 | 1440642001 15:54 P Squared nda 1] 419
3153 | 1440642001 15:57 P Squared néa 1] 4:25
‘]ﬂ:r 1AMNESNM ARER P S e nia n QEILI
| Cument Progress: [ | Overal Progress: [ o

Commercial Return / Music Return Profiles

The File menu is where you can select the different report profiles, and which profile
is displayed when you launch the program (e.g. Default).
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p} Myriad Copyright Report Generator : General Myniad Copyright Information

Select Prafile Gieneral Myriad Copyright Information it i1— e

Set as Default profile LK. PRS Commercial Return ':' g ! @
i i i .
Save Report Az O A S EEEE Fiun Frirt
Print Chisp 00 to 18/A06/2007 23:53
Frint. Setup :ation |Product Title | Play Count | Muszic Title Code Performer | Composer / | Publizhe
] Arranger
Exit

N.B. The Copyright Report Generator also allows you to save the report out to afile;
thisisaparticular file type that can be imported into other software, for example:
Microsoft™ Excel™ or Lotus123™. Thisis known as‘ Comma Separated V ariables
or ‘CSV’.

UK PRS Music Return

9} Myriad Copyright Report Generator : UK PRS Music Return
File Log Help

> i Start Terminal: Ip Squared HO vl Start Cart: !EDDD
Start Time | End Time End teumie lPSquared HO ]v R igggg

IDatex’Tim_e range : 11/06/2000 00:00 to 22/06/2001 23:53

Cart usic Title Zod Performer ‘ Composger / ‘ Fublisher ‘ Record ‘ Recordfing] | Jratic ;J
Number Arranger Label Mumber

3078 || Guit O HEPBURM Calumbia EE74012 352 —I

3073 | Drinking In L& [ BRAM &N 3000 Capital 724308755627 | 240

A0FF | Sitting down thene [ Lene Marlin Lene Marlin ErI Wirgin COWIRE: 51

3088 wie wil rock wou [r |Five Brian May Gueen Music RCA 74321713922 [ 255

3095 il 333

3096 Breathless [ TheCong RJ Lange/The Zomba Ablantic FROZ009 2R

305 | Spinning around [ | Kylie Minogue Shickman/0 shaourn Funktional what Parlophare | CDRSER42 326

3114 | b o pou [ Melanie C ChizhalmMowels/S - irgin Wirgin WSCDJ1772 410

3094 Long way around [ EagleEyeChery Mo details promo 2000 Plowdar LCOO309 28

3249 1] 502

3057 | lve Been Thinking [ LOWDOM BEAT 403

3134 il 347

3144 1] 344

3258 i] 4:30

3233 1] 405

3254 1] 48

3047 whatewver O ENVOGLE 356

3268 1] 336

3123 [ Ona MightLike This |0 | KYLIE MINOGUE 332

3262 i] 348

3256 i] 1414

3263 1] 243

294 n 277 :J
| Current Progress: [ | Dverall Progress. il i

For aMusic Return, PRS require the following information (shown in the left hand
column of the diagram below), the example being “ Sitting Down Here” by Lene
Marlin (which is the 3" song from the top on the screen-shot above):

Music Title Thetitle of the song “ Sitting Down Here”

Code Isit aD= Disc/ C= Commercia / P=Promo/ S=Station ID / L= Live or Local
Performer  “LeneMarlin” can beidentified on the CD / LP sleeve notes

Composer /  “LeneMarlin” can beidentified on the CD / LP sleeve notes

Arranger
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Publisher “EMI” can beidentified onthe CD / LP sleeve notes by a‘(P)’ symbol

Record “Virgin” can normally be identified on the CD / LP sleeve by alogo

L abel

Record(ing) “CDVIR83" isaunique number assigned to each CD / LP produced by the record
Number company and isfound on the sleeve

Duration “3:51" isthe exact duration played on air

N.B. Although a Cart Number field is displayed on screen, it is not needed by PRS,
and is therefore not included in the final printout. It isthere to alow you to generate a
report, identify which carts need the information entering, and regenerate the report.

UK PRS Commercial Return

pﬂ. Myriad Copyright Beport Generator : UK PR5 Commercial Return

File Log Help |
» » Start Teminal: |p Squared HO :J Start Cart: IW- :;1;] %
Start Time | End Time End Teminak IP Squared HO :_' End Lt ﬁaﬁa— Run Frint
|Dafg!Time range : 18/06/2007 00:00 to 18062007 2359
Cart Product Title P Ligic Tithe Composer / Publizher | Record(ing] Diuration
Murmber HArranger MHumber

10071
1002

Mo Muszic Used
D Wwialf

Mo Music
kP CDE3

Mo Music
Zomba

Amerada 2| MNo MugicUzed

Caffrees 2 A Irigh Diddty

| Current Progress: | | Overall Progress: |

For aCommercial Return, PRS require the following information in addition to a
copy of your advert logs:

Cart This number is referenced against your advert logs which you will have to supply to
Number PRS for the duration of the sweep

Product Normally thisisthe ‘Client’ of the advert for example: Vodafone

Title

Play Count  How many timesthis ad was played over the report duration

Music Title Thisisthetitle of the music used in the advert

Composer /  This can beidentified on the CD sleeve notes, or from IMD or your commercial

Arranger production departments consignment notes

Publisher This can be identified on the CD sleeve notes, or from IMD or your commercial
production departments consignment notes

Record(ing) This can be identified on the CD sleeve notes, or from IMD or your commercial

Number production departments consignment notes
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Music Thisisthe duration of the music contained in the advert. A 30sec ad may only have
Duration a 10 second piece of music at the end
Duration Thisisthe duration of the entire advert, e.g. 30sec

Adding the Copyright Information to a Cart

To be able to generate areport, the program needs the copyright information to begin
with. Thereis no way around it, you (or someone you know), will haveto fill this
information in manually.

When you edit a Cart on the Audio Wall, you may have noticed the Copyright tab.
Thisiswhere the information is entered.

[%5] Cart Details For Cart 5004, using Player 4

Product Title: [ Copy i
Music Tite: IDar'u:e [riba T he Light Copy I
Record(ing] Mo: ||:~-| A2

Compozerdfr: |pm

Perfarmer: |F'HIL COLLIMS Copy i
Fublizher ||:-|: Pubs

Recaord Label: |I3EN

Copyright Code: |D I Disc :J

M sic Diuration:

Delete I ¥ Auto-Freview k. | Cancel | Apply |

Thisiswhere you enter the details you have found out from the CD / LP sleeve notes.
The Copy button next to the Product Titlefield, will copy the information you have

added onto line 1 of your Cart Description (within the General tab, of Edit Cart). This
isalso the case for the Music Titlefield.

Total Buration: |253 Copy I
I_.

The Performer field’ s Copy button, copies the information entered onto Cart
Description lines 2 and 3, separated by a comma.

These details are unique to the Cart, and are saved in afile in addition to the audio.
Therefore if you delete the audio, you aso delete the file with the detail s in.

For example: Your PRS Sweep runs from Mon 1% December to Fri 5" December,
you generate your report on Mon 8" December, and go off in search of details. By that
Friday you have found all the music details, entered it onto the Audio Wall and
decided to have a couple of days off. However, the “evil traffic manager” has decided
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to tidy up and delete some Carts before you get back off holiday. Therefore when you
next run your report, all the details are missing, because the carts have been deleted.

So, itisvitally important that no one deletes the Carts before you have compl eted
your PRSreturns.

Running a Report

p} Myriad Copyright Report Generator : General Mynad Copypright Information
Fie Log Help

» Start Terminal i<-"1"-ﬂ_'r' Locations j Start Cart; |1 -.'_' -
End Time End Termninal !<',-;-,'n_,r, [ acatiops j End Cart; 15555 Hu:

IDate.-"Time range ; 18/06/2000 0000 to 18/06/2001 23:53

%.

Pririt

AirDrate Air Location [Product Title | Play Count | Music Title Code Perfarmer | Composzer /| Publishe

Arranger

When you launch the Copyright Report Generator for the first time, it will default to
the General Myriad Copyright Information section (described earlier in this guide).
Thisisagood starting point, as it will show you all of the information associated to
the Carts, and you can change the profile at any point during this process to become a
UK PRS Commercia Return or aUK PRS Music Return by clicking on the File and
Select Profile buttons as shown above.

Start / End Time of Report

Pressthe Start Time button, to select the beginning of the PRS Sweep. This will
launch anow familiar screen.

SelectTme
[ Date [ Time
[June ] [ 2001 | = || B AN G|
S T W T F S
1 18
345 68 7 8 9

m o112 13 14 15 16
17 18 20 21 22 23
24 25 2% &7 28 29 20

Time: I_D_ :!ED-[24 Hour)
kK I Cancel I

Pressthe End Time button, to select the end of the PRS Sweep.
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Select Time

" Date " Time

[ June | = Frt I

5 M T W T

& ol wE TR O
m o112 12 14 15 1k
17 19 20 21 22 23
24 025 26 27 28 29 20

Tirmne: r2§ :EET[24 Haour)
] 4 I Cancel I

Thiswill now display the PRS Sweep duration in the information banner at the top of
thewindow prefixed by Date/Time range.

Obtaining Information from Terminals

p} Myriad Copyright Report Generator : General Myrniad Copyright Information
Fie Log Help

" Start Terminal i<-‘*‘-ﬂ_'r' e inns j Start Cart; |-| ..'_' -
End Time End Temminal !<-‘*‘-ﬂ_'r' Lacations j End Catt; iEIEEEI Fiun

IDate.-’Time range : 180642000 0000 to 18/06/2001 23:53

%.

Pririt

AirDate Air Location [Product Title | Play Count | Muszic Title Code Perfarmer | Composer / | Publishe

Time Arranger

Usethe Start/End Terminal boxes to select where you obtain the played Cart
information from. If you only used one studio *On-Air’ during your PRS Sweep then
select the Terminal name from the drop down menu, and make sure the End
Terminal displays the same location.

Start / End Cart Numbers

To select the played Carts that you wish to display information for, enter the numbers
inthe Start/End Cart boxes. Most radio stations have assigned Cart groupings to
various Cart types, for example, Adverts start at Cart 1000 and end at Cart 1999.
Songs start at 3000 and go to 7999, it all depends on how you have organised your
own Audio Wall. Now you need to collect the information from a certain Cart range,
obvioudly if you are about to prepare the UK PRS Commercial Return report, you
don’t want to search through all of your songs, just the adverts. Just type the Cart
number you want the report to start at in the Start Cart field, and type where the
report will end inthe End Cart field.
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Print / Run the Report

Flun-

&

Prirk

If you have been a good boy (& or) girl, and entered complete copyright details every
time you have recorded audio onto the Audio Wall, then all you need do now is press
the Print button, take the printed report and put it in an envelope. Send it to PRS and
sit back and wait for 6 years until the next PRS sweep!

However mostly, for one reason or another, the information is incomplete. Therefore
you need to amend it. To do this, press the Run button; this will generate the report
on screen. Now you can go through the list and spot which Carts need the information
adding, and add it viathe Audio Wall (see instructions above for adding copyright
information to a Cart).Y ou can run and re-run areport as many times asyou like to
get it right.

Database Reports
Database Reports offers reports based on the Song and Jingle databases that
AutoTrack maintains.

Category Statistics

The Category Statistics option shows a breakdown of the Categories that you are
using in AutoTrack. Selecting this option will open the Category Statistics window
which can be configured so show either Songs or Jingles on your system.

% Category Statistics =0l
Display Stati | ~| & DisplagasaPieChat € Display a3 30 Bar chart

Songs per Category
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Select either Songs or Jingles from the drop down list and then click on either the
Statistics tab or the All Categories Graph tab depending on whether you want to see
the data as text or a graph. Finally, when viewing the graph, you can select to view the
information as a pie chart (as above) or asa 3D bar graph.

Schedule Statistics

The Schedul e Statistics option on the Database Reports sub menu allows you to
manually run the Under Run report that is usually displayed after you have scheduled
aperiod of time. It also allows you to adjust the criteriayou are looking for with the
report.

#; scheduling Reports x|

- Current Information;

Schedules have been created up until: | 13 bay 2002 23:549

- [rate and Time Ranage:
S el S Ak and Tie: || Morday | 13May20n2 oo foo
Select End Date and Time: |[ Monday [ 13May2002  [23[53

Under-Bunning howrs l

- Report Options:
Riepart hours that ars less than 01:05 hours and minutes
Azzume advert braaks will be full in each hour W @

IT hiz report assurnes all sweepers will play dry before the somg; not duning thedntrg.. Bgs Fiepait

To use thisfacility, select the Start Time and Date and the End Time and Date using
the appropriate buttons. If you click on the buttons, you will get the standard Time
and Date Selector window that you will have used elsewhere in AutoTrack and other
P Squared products.

Once your time and date range have been set up, you can adjust the Under Run Time
below which hours will be included for this report and choose whether you want to
assume that the adverts breaks will be full when running the report. Finally, once you
have finished with the settings, click on the Run Report button to start the report.

The results are displayed in the standard Under Run Reports window which isthe

same as the window you get after you have finished scheduling (assuming that the
option is switched in AutoTrack).
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1 @ Scheduling Report Results - Under-running hours

 For 07 M ay. 2002 DDDU to 04 May 20[[2235‘3 assuming ad blea_l-:sfqu

=loix|

Date | Haur

[Reasan:

01 May 2002 10200
10300

104:00

[05:00

10800

[1oo0

[11:00

[1E:00

(1800

[20:00

12200

02 May 2002 10600
(0200

10300

[OF:00

(000

1a0n

(1800

1700

1500

| 20:00

2z

03 May 2002 0000
04:00

N

Hour anly has 01:02:35 hours:mins:secs
Hour only has 01:03:45 hours:mins:secs
Hour only has 01:04:06 hours:mins:secs
Hour only has 01:01:17 hours:mins:secs
Hour only has 01:03:27 hours:mi eC
Hour only has 01:01:08 hours:mins:secs
Hour only has 01:03:15 hours:mins:secs
Hour only has 01:01:31 hours:mi BC
Hour only has 01:02:28 hours:mins:secs
Hour only has 01:04:04 hours:mins:secs
Hour only has 01:03:45 hours:mi BC
Hour only has 01:02:57 hours:ming:secs
Hour only has 01:04:57 hours:ming:secs
Hour only has 01:03:14 hours:mi BC
Hour only has 01:03:47 hours:ming:secs

Hour only has 01:02.50 hours minssecs
Hour only has 01:03:58 hours:ming:secs

H:our: onl_l:,l Has :01 02 5_?. h:our:é:mins:jsn:ac:s
Hour only has 01:03:53 hours:ming:secs

Hour aniy has (1:04:34 hours mins secs
Hruar nnly has 010304 hrors:mins sees

#

The Under Run Report window lists all the shows within the selected time and date
range that do not meet the minimum running time that you have specified. Y ou can
then print out the report and use Myriad to add additional items to these shows to

ensure they are long enough.

Y ou can aso double click on any of the shows in the Under Run Report to actually
see what was scheduled and why the show is shorter than you wanted. Double
clicking will open the Schedule View and automatically jump to the hour of the
schedul e that you requested.

@)P Squared Ltd. AutoTrack - KIT Youth Lat
File Songs Jngles Carts Reports & Statisti

e T
ﬁ A ‘sc»sames»eégbeemeaxsamnw
Unsehed [E
5 i
z 05 Mey 2002 00,00 0 11 May 20022353
5 SelectEnd [Date Thou_|
Vew 3 My 2002
4
:
Histoy {8

06 May 2002

1] |

Displey LogFrom:_| |5

J—CTIEY

[AutoT rack by P Squered Lt

Hstart||| @ @ W B || S

[ st B e

EECIRT
VR o0 Rt
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In the example above, we double clicked on the 14:00 show on the 5" of May because
it appeared in the Under Run Report. A quick glance at the Schedule Viewer shows
that there was an unscheduled song in that hour which is probably why it is short.
Thisinformation on it’s own is not much use but if we double click on the
unscheduled song in the Schedule Viewer then AutoTrack will also tell uswhy it
could not schedule a song in that position which allows usto seeif it was just an
unlucky event or a problem with the Running Order which islikely to cause problems
in the future.

P squared AutoTrack _ . il

@ Mo itemn was able o be scheduled inka this slat because:
& cakbegory could not be chosen

several ikems will hayve been tried, and one or more of them had the problems reported above
It does not mean that all items had the same reasons for not scheduling in this slat,

For more details on using the Schedule Viewer, please consult the View Schedule
section of the documentation.

Advanced

The Advanced option on the Reports & Statistics menu allows you to perform some
of the more advanced maintenance features of AutoTrack although most of these are
now performed automatically or you are prompted to perform them periodically by
the system.

Expire Old Histories And Log Files

The Expire Old Histories and L og Files option on the Advanced sub menu allow you
to delete old Songs and Jingle schedule histories and also old schedule logs from the
system. These old files usually take up space and slow the system down unnecessarily
so whilst it is useful to keep some more recent history, the older stuff should usually
be deleted regularly.

Hp Squared Ltd. AutoTrack - KIT Youth Launch Database

Filz Songs  Jingles  Carks | Reporks 8 Statiskics . Settings  Window  Help

Carts

Copwright Repark

Mew RO Mew fmt Database Reports

Scheduling Reports ¥

salfup | =5uos

Advanced Expire old Histoties and Log files

alas

Once you have selected the option, you will be told what date the logs will be deleted
up to and asked if you want to proceed. This date is based on the Expired Log setting
in the General Database Settings section of the Settings menu (see Settings Menu).
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Y ou can also configure AutoTrack to automatically expire the old Histories and Log
Files after a certain time so you will not need to use this facility.

P Squared AutoTrack ] il

Cep Do wou wank scheduling histories and log Files up ko and including 01 February 2002 rernoted?

(This is & safe process that keeps vour AutoTrack database small and F:énst:i

Moke: You can have this done autermatically by turning this prompt off in the Settings winddi,

If you choose to proceed (click on Y es) then you will see abrief progress bar
followed by confirmation that the old Histories and Log Files have been del eted.

The Settings Menu

The Settings Menu is where all the various settings and configuration options for
AutoTrack, are stored. Y ou should not alter any of the settings on the Settings Menu
unless you are sure of what you are doing as they can seriously affect scheduling
performance and could result on data loss.

40P Squared Ltd. AutoTrack - KIT Youth Launch Database
File' Songs Jingles Carts Reporks & Skatistics | Settings Window Help
batah.asa'-Settﬂ'lgs L&

o
4o % Mytiad Settings L3
Program Setbings  #
: =
Mev l.th : License Details
e

Database Settings

The Database Settings option expand so a sub menu to allow you to access the various
settings in AutoTrack the refer to the Song and Jingle databases as well as how
AutoTrack performs scheduling.

P Squared Ltd. AutoTrack - KIT Youth Launch Database
File' Songs Jingles Carts  Reporks & Skakistics | Settings Window  Help

Database Settings » General Settings

L
=] Myriad Settings 3
dd A ¥ ng Hardware Line Names
Program Setkings  #
; =
Hew '%: License Details.
B

There are two options under Database Settings. These are outlined below.
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General Settings

The Genera Settings section of the Database Settings menu gives access to the
AutoTrack Database Settings window which allows you adjust al of the major
settings relating to AutoTrack, it’'s databases and how it schedules music and jingles.

TheGeneral Tab

? AutoTrack Database Settings _ 1. _EJ

General I AutaTrack SEttingS'I G-Mat Settings I Repart Settings!
— Station Information;

Station |0 Code: i [This must be a unigue code for each AutoT rack database]

[ =e Muriad compatibie, destnptions and Duttdns = Ol aliove Hard Diskftems

= After Auto-Scheduling: -
[ Display the scheduled information

arid Iautu:umatically zend the logs to the playout systens. Li

W Run the "Under-runring hours” report using the default settings.

v Automatically remove old log files and scheduling histaries
Mumber of days logs and scheduling histories are kept before being removed: igg

v &k for confirmation before remaving this infarmation

0k, I Cancel |

Station I nfor mation
Station ID Code

Thefirst configuration option on the General tab of AutoTrack Database Settingsis

the Station 1D code, which is a unique code for the AutoTrack database you use for a
station. This code must be unique for each AutoTrack database and will be randomly
generated when you first install AutoTrack. Y ou can then changeit using this setting.

Use Myriad Compatible Description And Buttons

If you are using AutoTrack Pro, two more options become available. Use Myriad
Compatible Descriptions and Buttons should be ticked if you are using AutoTrack Pro
and Myriad and should be unchecked if you are using AutoTrack Pro and athird party
playout system.

Only Allow Hard Disk Items

AutoTrack Pro userswill also have the option to restrict AutoTrack to using only
Hard Disk based items (tick Only Allow Hard Disk Items) or allowing other types of
music such as CD, Minidiscs etc (by not checking the option).

For more information on upgrading to AutoTrack Pro, please contact P Squared.
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After Auto-Scheduling

The After Auto-Scheduling section alows you to alter what happens directly after you
have finished scheduling music and jingles using AutoTrack.

Display The Schedule Infor mation

If you tick this option, whenever AutoTrack schedules music and jinglesfor a
specified time and date period, it will automatically show you what it has scheduled
using the Schedule View window. The default setting for this option is not selected.

And Automatically Send L ogs To Playout System?

Directly below the Display The Schedule Information option is a drop down menu
which determines what AutoTrack will do with the Schedule once it has finished
compiling it. The options are:

Automatically Send L ogs To Playout System: Once finshed, it will automatically
‘push’ thelogsin to your playout system (i.e. Myriad) without prompting you. Thisis
the default option.

Ask If Logs Should Be Sent To Playout System: With this option selected, once it
has finished compiling the Schedule, it will ask you if you want it ‘ pushing’ in to the
playout system.

Do Not Send Logs To Playout System: Thisfinal option will leave you to manually
‘push’ the logs to your playout system using the Playout tab in AutoTrack.

Run The Under Run Report Using The Default Settings

As the name suggests, ticking this option will make AutoTrack automatically look at
each hour that it schedules and check that the combined running time for the hour is
greater than the specified minimum (see Report Settings).

Automatically Remove Old Log Files And Schedule Histories

When ever it schedules, AutoTrack keeps track of what has been scheduled and also
makes a note on each Song and Jingle that has been scheduled to provide schedule
histories on itemsin your AutoTrack database. These Log Files and Schedule
Histories can become large which in turn reduces the efficiency of AutoTrack. If you
tick the Automatically Remove Old Log Files and Schedule Histories option then
AutoTrack will automatically delete records after a specified time frame to keep the
system at optimum efficiency.

Number Of Days L ogs Are Kept Before Being Removed
This option alows you to specify the amount of days to keep old logs before the
system removes them. Make sure that this id sufficient to get al the information from

the system that you might need because once the files have been deleted, you can not
recover them.
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Ask For Confirmation Before Removing

If you would prefer AutoTrack to ask you before it removes old Log Files and
Histories then tick this option. AutoTrack will then ask each time and you can choose
whether to let it or not.

AutoTrack Settings

The AutoTrack Settings tab contains various settings that directly affect the
AutoTrack database and how the system picks music when scheduling.

? AutoTrack Database Settings e | EJ

General i [ -Mat Sethngs I Report Settlngsl

= Eharactenxtl: Infarmation

Ernergy I Characteriztic 2; Characterishic 3! Characteristic 4! Characterishic 5!

Characterigtic Marme: |Energ_','

Wiery Low Type: [\iery Weak Upper Middle Type: lNot Soweak
Liow Type: |Weak High Type: StangISh
Lower Middle Type: |Weakish Ve High Type: Stn:lng

[~ Onlyhave one setof &utoTrack Characteristics for both the start and end of items

= W inimr amount of tme that must pass bebween:
Sangs fram the same artizt being zcheduled: i1 hotirs

Songs with the zame title being zcheduled: i1 hours

(] Cancel

Characteristic | nfor mation

Characteristics play a very important role in AutoTrack as they are used to describe
the individual Songs that are stored in AutoTrack. When we started devel oping
AutoTrack, it became clear that no matter what Characteristics were ‘hard coded’ in
to Auto Track, we could never hope to cover all Characteristics for every conceivable
Category of Song that might be used in AutoTrack so instead we decided that we
would leave the Characteristics up to the user so that they could customise them to
suit their needs.

The Characteristic Information section of the AutoTrack Settings alows you to add
new Characteristics, amend existing Characteristics or even remove characteristics
altogether. Y ou can also set the six strength levels for each Characteristic, these are
then used on each Song and Jingle so show how strongly the Song Or Jingle reflects
the Characteristic in question.

Adding A New Char acteristic
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To Add anew Characteristic to your AutoTrack system, click on one of the unused

Characteristic tabs. In the example above, Characteristic 2 is not currently used so we

might as well use that one.

2 AutoTrack Database Settings il I

General  AutoTrack Settings | O-Mat Settings I Repart Settingsl

x|

— Characteristic Information

l Characternistic 3] Characteristic 4I| Characternistic 5"

Characteristic Mame: |—

Wer Low Type: |— Upper Middle Type: I—
Low Type: I— High Type: I—
Lower Middle Type: |— Yem High Type: I—

[~ Onlyhave one set of &utaTrack Characteristics for bath the start and end of iterns

— Minimum amount of time that must pazz bebweean:
Songs fram the same atist being scheduled: i1 hours

Songs with the zame title being zcheduled: i1 hours

(] Cancel

Lets say we want to create a new Characteristic called Tempo. All weneedto dois

type Tempo in to the Characteristic Name field.

Next we can fill in the six strength levels for the Tempo Characteristic. To do this,

just type in asuitable description in to each of the provided boxes.

2 AutoTrack Database Settings il I

General  AutoTrack Settings | O-Mat Settings I Repart Settingsl

x|

— Characteristic Information

Erergy  Tempo | Characteristic 3] Eharacteristic 4.I Characteristic 5‘|

Characteristic Mame: |Tem|:u:|

ey Low Type: |'-.',-'E[}. Slow Upper Middle T ype: ILittIe Fast
Low Type: [Slow High Type: [Fast
Lower Middle Type: |Litt|e Slaw Yem High Type: IFasterI

[~ Onlyhave one set of &utaTrack Characteristics for bath the start and end of iterns

— Minimum amount of time that must pazz bebweean:
Songs fram the same atist being scheduled: i1 hours

Songs with the zame title being zcheduled: i1 hours

(1] I Cancel |

Asyou can see from the example above, we have now created the new Tempo

Characteristic and added six strength levels so that we can add the appropriate level of
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Tempo to the Songs and Jinglesin our AutoTrack database. Click on OK to save the
new Characteristic Information.

Removing A Characteristic

Y ou can aso remove Characteristics from the AutoTrack database by clicking on the
Characteristic you want to remove and deleting the Characteristic Name.

9 AutoTrack Database Settings i i _EJ

General  AutaTrack Settings I 0-Mat Settings I Fieport Settings!
~ Characteristic [nfarmation

Eriergy I Characteristic 3] Characteristic 4! Characteristic 5!

Charactenizstic Mame; |

Ve Low Type: IVEL'r' Saw Upper Middle Type: I Little Fast
Liow Type: |Sluw High Tppe: aSt
Lower Middle Type: |Lilt|e Slaw Yemw High Type: Faster

[ Ol have one set of &utaTrack Charactenstics for both the start and end of items

~ binimum: amount of kme that mugt pazs bebwesn:

Sangs from the same artist being scheduled: 4 hars

Songz with the zame fite being scheduled: i1 hourg

aE. I Cancel |

Click on OK to close the AutoTrack Database Settings window. The next time you
open it, the removed Characteristics will have disappeared.

Amending An Existing Characteristic

In the same way as you created a new Characteristic, you can amend the
Characteristic Name or the strength levels for any Characteristic by simply clicking
on the appropriate Characteristic tab and typing in the changes you want to make.
Once you have finished, click on OK for the changes to take affect.

Only Have One Set Of Characteristics For Both The Start And End

The final option in the Characteristic Information section allows you to set whether
AutoTrack allows you to set different Characteristic strength for the start and end of
each item. If this option is not set then you can only have one strength level, per
Characteristic for the entire duration of the item. This option isticked by default.

Minimum Time That Must Pass...(Artist / Title Minimum Separ ation)
This option allows you to put in a minimum amount of time that must elapse before a
song by the same Artist or the same Song itself can be scheduled to be played again.

Thisisahard rule that over rules all other rules except for if you have specified the
particular Cart or Song to play in the Running order.
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To alter the settings, just type in the amount of hours that you want to delay be in the
appropriate box.

N.B. You must use whole hours and the minimum is one hour. If you want songs to
play more frequently, you will have to manually schedule them.

Q-NXT Settings
The Q-NXT Settings tab is designed to allow you to set up the specific details for

interaction between AutoTrack and Myriad, more specifically, the Q-NXT section of
Myriad that is responsible for playing the schedule logs that AutoTrack generates.

2 autoTrack Database Settings 1 il _EJ

v Allow any song to be diopped [subject to Bules] wher 'Funning To Time!
v Allow any song to be faded [zubject to Rules) when ‘Running To:Time'

—I¥ Before Sending Mew Logs to 3-NxT . automatically remaove older lags:;

Nurnber of dayps entries are allowed ta remain in:the log untl automatically removed: |5

— H-MNxT w2 B Databaze:
Database Name: Kt 0-NAT w2 6 Database Change | Settings |

= Q-MET w2 Diatabaze: [Dnly uzed for older versiohs of Q-MxT]
Database Mame: | Ehange_‘ Eloer |

(] 4 | Cancel |

Allow Songs To Be Dropped When Running To Time

If this option is not ticked then al of the itemsthat AutoTrack schedulesfor agiven
hour will be played, however, if Q-NXT isalso instructed to ‘Run To Time' in that
hour in order to hit time critical events such as external news feeds then it will have to
fade more songs early in order to compensate for it not being allows to drop whole
songs. It is highly recommended that this option remains ticked.

Allow Songs To Be Faded When Running To Time

With this option ticked, Q-NXT can fade songs out early if it needsto in order to hit a
time critical event such as external news. If this option is not ticked, Q-NXT will
attempt to drop songs (assuming that option is ticked) to get as close as possible but it

isunlikely to be able to run exactly to time. It is highly recommended that this option
remainsticked at al times.

Before Sending To Q-NXT, Automatically Remove Older Logs

101



Using this option, you can configure AutoTrack to automatically remove old logs
from your Myriad system so that your Myriad system maintains optimum
performance and does not have the schedule from weeks ago, hanging around and
slowing things down. Once ticked, this option allows you to specify how many days
of logsto keep in Myriad. The default is 5 days but you can ater thisto suit your
needs. It is highly recommended that you keep this feature enabled asit will keep you
Myriad system working correctly and remove the need for any maintenance on your
Q-NXT Log.

Q-NXT v2.6 Database

In order to ‘push’ the Schedule Logs in ton your Myriad system, you must select the
Q-NXT database that you want to use. If you are using Myriad v2.6 or higher than
you need to specify the Q-NXT v2.6 database by clicking on the Change button. This
will open the database browser window which allows you to select the database you
want by double clicking onit.

2 Select Q-Nxt ¥2.6 Database T x|

Opkions  Wiew

Fleaze select the databaze that you want o use from the following, and click Ok:

Databaze

atabase

] l Cancel |

Y ou can also use this window to copy, delete, rename or create new Q-NXT databases
by right clicking on it.

2 select Q-Nxt ¥2.6 Database T x|

Opkions Wiew

Fleaze select the databaze that you want o use from the following, and click OF:

Create a Mew Databasae
Change the Database Description

Copy this Database

Change the Database's Filenams
(i l Cancel |

Delete this Database

It is not recommended that you do any of these things unless you have a good
understanding of both AutoTrack and Myriad and know what the consequences will
be for both products.

Y ou can also edit the settings for the selected Q-NXT v2.6 database by clicking on the

Settings. For details on the Q-NXT Database settings, please consult the Myriad
Configuration Manual or the Myriad Manual.

102



Q-NXT v2 Database

If you are using Myriad v2.5.95 or lower then you will also have to specify aQ-NXT
v2 database. To select the database that you want to use, click on the Change button
and use the Database Browser (see above) to select the database you want to use. Y ou
can aso un-select a database by clicking on the Clear button.

Report Settings

The Report Settings tab allows you to alter the settings used to generate the Under
Run Report that lists any generated shows that total running time falls short of a
specified minimum.

? AutoTrack Database Settings __ Ny _EJ

=when running the "Lnder-mnning hours'' report;

Shows hours with lezs than il:l1 {05 hoursming v Assume advert breaks will be full in‘each hour

. Cancel

Y ou can alter the minimum desired length of shows and whether you want to assume
that the advert breaks are fully popul ated.

Hardware Line Names

The second option on the Database Settings sub menu is Hardware Line Names which
allows you to assign names to specific Hardware 1/0 lines on your Myriad system.
Most Myriad systems include a Hardware 1/0 card that has several inputs and outputs
in the form of logics. These can be thought of as electronic switches that can be used
to control thingsinside Myriad or for Myriad to control external devices. Lets say you
wired the audio switcher that switches IRN on and off to Hardware Line 17 on your
Myriad system. In AutoTrack, you would want to put the event to switch on IRN into
the Running Order for a show so you would want to instruct Myriad to switch on
Hardware Line 17. Thisis made easier by the fact that the Hardware Line Names
section allows us to add the name IRN Switcher to Hardware Line 17 so that when we
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want to add it to a Running Order we do not have to remember the number we want to
use but rather just select the name of the device we want to switch.

x|

Tio-add anather setting, simply click on the bottarn entry: and bpe in the description.
Tou can only removethe bottor entny from thelizt. Toremove:an enty from higher up,
nau ozt remove all those below it first,

E 7
13

14 ““]
15

16

17 IRM Audia Switcher

18

19

20

21

22

23

24

o5 =l

ok Cancel |

To add aHardware Line Name, open the Hardware Line Window by selecting
Hardware Line Names from the Database Settings Menu, then click on the Hardware
Line Number you want to add and type in the new name.

N.B. If you have set up thisinformation in Myriad it will automatically be displayed
in AutoTrack.

Myriad Settings

The Myriad Settings option deal with settings that relate directly to Myriad.

File Locations

The File Locations option allows you to specify the location of both the data and the
Audio Wall files that you want to use with both Myriad and AutoTrack. Usually you
would not have to alter these settings because AutoTrack gets the information directly
from Myriad so if you ‘point’ your Myriad system at a new data or audio location,
AutoTrack will also changeto follow suit.
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& Myriad File Locations 1 il
75 Browse |
v Lse one directary for all the caits on the Sudigwall

Carts 1 to 1000 |CAMYRIADDATANKIT AUDIO Browse |
Carts 1007 to 2000, [EAMYRIADDATANKIT AUDID Biovse |
Carts 2001 to 3000, [EAMYRIADDATANKIT AUDID Biaise |
Carts 3007 to ATDD, [AMYRIADDATANKIT AUDID Brae |
Earts 4007 to SO0, [2AMYRIADDATANIT ALDID Browse |
Earts 5001 to SO0, [0 AMYRIADDATANKIT ALDID Browse |
Carts G007 to 70D, [EAMYRIADDATANKIT AUDID B |
Carts 7001 to 800, [EAMYRIADDATANKIT AUDID Bioise |
Carts 8007 to SO0 12 AMYRIADDATANKIT AUDID Brovjse |
Earts 3001 to TO0D; 17 AMYRIADDATANIT ALDIO Browse |
Cartz 10007 o, [CAMYRIADDATANKIT AUDID Biowjse |

CAUTION! Editing these settings effects both AutoTrack and Myriad so be careful.

Data Location;

Program Settings

The Program Settings sub menu provides a range of tools concerned with the
operation of AutoTrack as awhole. These settings are not database specific.

%) P Squared Ltd. AutoTrack - KIT Youth Launch Database
Settings  Window  Help

File Songs Jingles Carts  Reporks & Statistics

Database Settings b
Myriad Settings

0 Se . open the datsbase
v Users must Login before they can use AutoTrack

License Details

Change the directory that AutoTrack uses to store it's Files,

e

Search

When AutoTrack Starts...Use Last Database

This option allows you to set AutoTrack to automatically open the database that was
last in use when it starts up. Most stations will only have one AutoTrack database in
which case, this option should be ticked but if you do have multiple AutoTrack
database then un-checking this option alow you to select the database that you want
to work with each time you restart AutoTrack.

User Must Login Before Using AutoTrack

When this option is ticked, AutoTrack must Login to the system with avalid Myriad
User Name and Password with sufficient rights to use Autotrack, in order to gain
access to the system. If this option is off then anybody can load AutoTrack and start
to useit.
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Change The Directory The AutoTrack Uses To Store It’s Files

Thisfinal option on the Program Settings menu allows you to specify the location of
the database and support files that AutoTrack uses when running.

If you select this option, you will first be asked to confirm that you want to proceed.

P Squared AutoTrack e _ﬂ

( ? Are wou sure wou want ko change the directory that AutaTrack uses ko store it's information in?
(&l of your windows will be clased befare this is done)

es |

If you select Y es then you will be asked to find the new location that you want to use.

slx]

Select the new path that AutaTrack should use..

- B 1386 =
{:I Iy Music
¢ -] MYRIAD

{21 MyriadData
¢ @] Audio
P [EC_] kit audio

B system

[SRg ko Tk

LT LISERS LI
Ok I Cancel |

Once you have located the new folder, click on OK.

Next you will be asked if you want to transfer your existing database to the new
location. If you way Y es then the AutoTrack Database will be copied to you new
location. If you say no then a new database will be started in the new location.

P squared AutoTrack L il

@ Do youwank your AutoTrack Databases to be transferred to CriDocuments-and SettingsiliambiDeskbopinew aukotrack Folder?

Cancel |

If a database already exist with the same name in your new location, you will be
asked of you want to overwriteit or not.

CAUTION! Be careful not to copy databases the wrong way round and overwrite
your full database with a nice new empty one!
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License Detalils

The final option on the Settings menu is the License Details option which allows you
to add or review the License Code issued to you by P Squared to allow you to use
AutoTrack. P Squared operate a policy of issuing time restricted License Codes to all
customers so periodically your license code will expire and you will need to get a new
one from P Squared. Before this happen you will get warning messages from
AutoTrack to say that you license will expire soon and you should also receive your
new license code through the post, from P sgquared before your old one expires but if
not, email licenses@psguared.net to get a new license code.

é‘- License Details:

x|

Licensee: |F' Squared Ltd.

License Code: 111 - [111110111 - [1i11 -t - 11

Fazte |

Cancel i Sl I

Once you have your new License Code from P squared, you are ready to enter it in to
AutoTrack. The License Code consists of two parts, the Licensee Name is the name of
the person or station that the product is licensed to and the code itself isalong alpha-
numeric code. The Licensee name and License Code are linked so you must ensure
that you enter BOTH the LICENSEE NAME and the CODE exactly as they appear on
you're the License Code sheet that you get from P Squared.

Once you have done click on the OK button to confirm your new License Code.

The Windows Menu

The Windows Menu offers arange of standard options for arranging the various
windows that are opened whilst using AutoTrack.

The Help Menu

Provides access to the AutoTrack online help system as well as the About AutoTrack
screen which you may need to see in order to get the exact version number of
AutoTrack you are using. Y ou will need this information before phone or email P
sguared with any technical questions.

107


mailto:licenses@psquared.net

	Introduction
	Basic System Overview

	Installation
	Importing Your Old Auto Schedule System From Myriad v2
	Adding Your First Song To AutoTrack
	General Information
	More Information
	Restrictions
	Song Notes
	Copyright Information
	Adding Your Next Song

	Searching For A Song
	The Rest Of The Song Tab
	The Deck Viewer
	Artist and Song Histories

	Adding a Jingle
	Adding A Jingle: General Information
	More Information
	Restrictions, Notes & Copyright Information

	The Rest Of The Jingle Section
	Searching For A Jingle
	The Deck Viewer
	Jingle Histories

	The Schedule Tab (Setting Up A Schedule)
	Running Orders (RO) Overview
	Format (Fmt) Overview
	Rules Overview
	Assign Overview

	Creating A New Running Order
	Live Assist Mode: 
	Automated: 
	Run To Time:
	Item Types
	Item: Time
	Item: Cart
	Item: Jing
	Item: Ad
	Item: Hdwr
	Item: Song
	Item: Text
	Item: Format
	Item: CMD


	List Running Orders
	Creating A New Format (Fmt)
	Media Types 
	The Song Categories 
	Song Types
	Song Styles
	Jingle Categories
	Characteristic Rules

	List Formats (Fmt)
	Creating A New Rules Set
	Song Category Rules (Song Cat. Rules)
	Characteristics’ Rules

	Listing Rules
	Running Order Assignments
	Scheduling Music
	Under Run Report
	Schedule Masking
	Styles
	Removing Old Logs From Myriad Q-NXT

	Un-Schedule (Un-Sched)
	View Schedule (View)
	Schedule History (History)

	The Playout Tab
	The File Menu
	New
	Close
	Import / Create
	Print Setup
	Print
	Change Working Database
	Exit

	The Songs Menu
	Categories
	Styles
	View Song Decks
	Advanced
	Shuffle Song Deck
	Rebuild Song Decks
	Squash Song Decks


	The Jingles Menu
	Categories
	View Jingle Decks
	Advanced
	Shuffle Jingle Decks
	Rebuild Jingle Decks
	Squash Jingle Decks


	The Carts Menu
	Cart Browser
	Myriad Audio Wall Update Utility

	The Reports & Statistics Menu
	Carts
	Run A General Cart Report
	Cart Range
	Compression Options
	Cart Length Options
	Report Results
	The Report Tool Bar
	Play Cart
	Edit Cart
	Print Report
	Block Copy
	Block Move
	Update Cart Chunk Information
	Export To Pad
	Erase Last Play History
	Mass Delete
	WARNING – Moving Carts Does Not Move The Song Record Information

	Display A List Of All Carts Not In The Database

	Copyright Report
	Overview
	Description of the Reports (Profiles)
	General Myriad Copyright Information
	Commercial Return / Music Return Profiles
	UK PRS Music Return
	UK PRS Commercial Return
	Adding the Copyright Information to a Cart
	Running a Report
	Obtaining Information from Terminals
	Start / End Cart Numbers
	Print / Run the Report

	Database Reports
	Category Statistics
	Schedule Statistics

	Advanced
	Expire Old Histories And Log Files


	The Settings Menu
	Database Settings
	General Settings
	The General Tab
	Station Information
	Station ID Code
	Use Myriad Compatible Description And Buttons
	Only Allow Hard Disk Items
	After Auto-Scheduling
	Display The Schedule Information
	And Automatically Send Logs To Playout System?
	Run The Under Run Report Using The Default Settings
	Automatically Remove Old Log Files And Schedule Histories
	Number Of Days Logs Are Kept Before Being Removed
	Ask For Confirmation Before Removing
	AutoTrack Settings
	Characteristic Information
	Adding A New Characteristic
	Removing A Characteristic
	Amending An Existing Characteristic 
	Only Have One Set Of Characteristics For Both The Start And End
	Minimum Time That Must Pass…(Artist / Title Minimum Separation)
	Q-NXT Settings
	Allow Songs To Be Dropped When Running To Time
	Allow Songs To Be Faded When Running To Time
	Before Sending To Q-NXT, Automatically Remove Older Logs
	Q-NXT v2.6 Database
	Q-NXT v2 Database
	Report Settings

	Hardware Line Names

	Myriad Settings
	File Locations

	Program Settings
	When AutoTrack Starts…Use Last Database
	User Must Login Before Using AutoTrack
	Change The Directory The AutoTrack Uses To Store It’s Files

	License Details

	The Windows Menu
	The Help Menu

