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INTRODUCTION

Functions allowing users to register shipments, lodge Export Customs Entries, set up TLF, manage

E Xpedient software contains the Export Forwarding Module. This manual covers the Customs
parts and prepare charges for customers.

Customs and Forwarding Registration

Expedient utilises a job number, which is the unique number given to shipments within Expedient.
This is the first step in creating and lodging Export Customs Entries. From the Export Job Registration
screen, users are able to register a Job, Create Shipper’s Invoice, and Create & Lodge Export Customs
Entries. Users can also prepare charges and create a Debtors Invoice (only applicable for Accounting
Module Customers)




Export Job Registration Screen
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Command Keys

Most toolbar buttons can be accessed by a Keyboard Short Cut. See below for Short Cut Commands:

@ P X & < b 8 a 8 8 “ . &
Add Update Delete Find Browse Previous Next  Print House Labels  Job Notes Priot HAWB  Job Sheet  ECI Entry  Customs Entry  Chizges  Doc's

Icon Shortcut Key
C A
Add

- U
Update

% D

Delete

Previous

[~ N
Mext

&

Print House Labels

Job

=

otes

=
Print HAWB

=
Job Sheet




Icon Shortcut Key

(]

ECI Entry
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Customs Entry

=

&
Doc's

g
Charges

(WL}
Milestones

Job Details

—>

Container Details

Ctrl-Tab

Creating a Job

When it is time for you to create a customs shipment, register an Air or Sea Export Forwarding Job following
the instructions documented in the Air Export User Manual or Sea Export User Manual.

See example Air Export Job Registration screen:

« M2 NSASTEN TIASUATE SrsTise

Visight and Various Information

Actud Wat 00 XG
Charge Wt 0.0 XG
Do, Vaioe

[ ok ]| concst

Depe «CTALI> TO JOOW

Flle View Charges Notfications Options GMA Maint  Help

v “ . - = = =
Add Updite Detels Pl Beowse  Pywvlow Mex) b Nore House L abeis NULAWE Job Shest
Joh Detalls | Goods and Spedal Handing | Consignes Delats I Shippes Detals  Additiona Informataon
Job Information
Shipper | QA Job No
House PPD Q Corsol No
House COX @ Dife Reg 20/05/2013 '
O/S Agent St Department NERIIIINELS
Shipper Rel Mastey Bl
Consignee Q House &l
Dots Received wm Entry No,
Goods Desc L Extn. Code
Akline, Fight & Date Information
Ovigin Code [ G,
Destin Code Q

nobs N RS
Vobame 0.000
Sold/Consigned | 2

Dew vy docarart v o

e Cusior Entry

Job Statistics
Job States:
Cargo Suabus:
Does 0
Job Notes 0

ETA

Prepail/Collect | PRERAID

Free Domicite | 3 Dranwback

-
Milesones




Field Name

Shipper

House PPD

House CCX

0/S Agent

Shipper Ref
Consignee

Docs Received
Time

Goods Desc 1
Job No

Consol No

Date Reg

Department

Master Bill

Description

Job Details Tab
This is the shipper code and full name. This must be
an exporter as defined in the Customer Masterfile

This is the bill to agent code and full name. Use |
to search the customer list. This must be a Debtor as
defined in the Customer Masterfile

This is the clearance agent code and full name. Use
|to search the customer list. This must be a
Debtor as defined in the Customer Masterfile

This is the overseas agent code and full name. Use
|to search the customer list.

This is the shippers reference

This is the Shipper’s Consignee at the Destination
Port. The party, to whom a consignment is
dispatched, is having legal title to the goods. Use
the [Q to search for Consignees already linked to

the Shipper. Use the button to create a

new Export Consignee or

| View/Update Consignee Masterfile | o ek 2]

update details of existing Consignees. If the
Consignee already exists in the system but linked

to a different shipper use the Seacch.0| button to

find the Consignee and double click so that
Expedient copies the details to the new Shipper
together with any Notes

This is the date the documentation was received.
This is the time the documentation was received
This is the short text description of the goods
This is the reference number for the house bill

This is the consol number for the Neutral Airway
Bill

This is this date of registration for the Neutral
Airway Bill

This identifies the department producing the
Neutral Airway Bill

This is the master bill number which the house bill
belongs to

Validation

Mandatory

Conditional

Conditional

Mandatory

Optional
Mandatory

Optional
Optional
Mandatory
Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

Default

Consol
Registration
screen
Blank

Blank

Consol
Registration
screen

Blank

Consol
Registration
screen if Direct
Master
otherwise blank

Today
Now
Blank

System
generated
Consol
Registration
screen
Consol
Registration
screen
Consol
Registration
screen
Consol
Registration
screen
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Field Name Description Validation Default

House Bill This is the house bill number for the job Mandatory  System
generated

Entry No This indicates the Export Entry No. This is Conditional  Blank

automatically populated when a Export Entry No is
returned from Customs.

Origin Code This is the Origin airport. Use the [@lito search the Mandatory Defaults to
ISO Port Codes Masterfile. Neutral Airway
Bill value
ETD 1 This is the estimated date of departure for the first Mandatory Defaults to
flight Neutral Airway
Bill value
Flight No 1 This is the first flight number. ‘PER AIR’ can be Mandatory Defaults to
added for Periodic Customs Entries. Neutral Airway
Bill value
Airline Code 1 This is the first airline carrier. Use the QJto search ~ Mandatory  Defaults to
the Airline Masterfile. Neutral Airway
Bill value
Via Code 1 This is the first transit Port Code. Use the Qlto Optional Defaults to
search the ISO Port Codes Masterfile. Neutral Airway
Bill value
ETD 2 This is the estimated date of departure for the Conditional Defaults to
second flight Neutral Airway
Bill value
Flight No 2 This is the second flight number Conditional Defaults to
Neutral Airway
Bill value
Airline Code 2 This is the airline for the second flight Conditional Defaults to
Neutral Airway
Bill value
Via Code 2 This is the 2nd transit Port Code. Use the [Qlto Optional Defaults to
search the ISO Port Codes Masterfile. Neutral Airway
Bill value
ETD 3 This is the estimated date of departure for the third  Conditional Defaults to
flight Neutral Airway
Bill value
Flight No 3 This is the third flight number Conditional Defaults to
Neutral Airway
Bill value
Airline Code 3 This is the airline for the third flight Conditional Defaults to
Neutral Airway
Bill value
Dest. Code This is the destination airport. Use the Qlto search  Mandatory  Defaults to
the I1SO Port Codes Masterfile. Neutral Airway
Bill value
ETA This is the Estimate Time of Arrival at the final Optional Defaults to
airport Neutral Airway
Bill value
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Field Name Description Validation Default
Actual Wgt This is the actual weight for the shipment in kg Optional Blank
Charge Wgt This is the chargeable weight for the shipmentin kg  Optional Blank
Decl. Value This is the declared value for Customs Optional Blank
No. Pcs This is the number of pieces Mandatory Blank
Volume This is the volume in cubic metres Optional Blank
Prepaid/Collect This indicates the payment terms Mandatory Blank
Free Domicile This indicates whether the domicile is free or not Optional Blank
Drawback This indicates whether there is drawback or not Mandatory No
INCO This is the purchase term. Use the Qlto searchthe  Mandatory  Blank
INCOTERMS.
Goods Tab
Pieces This is the number of pieces per line item Optional Blank
Goods This is the longer goods description Optional Blank
Gross Wght This is the gross weight for the line item in kg Optional Blank
SLAC This the Shipper’s Load and Count which refers to Optional Blank

the number of cartons on a unit or pallet which can
be counted individually and separately without
removing the packaging

Volume This is the volume for the line item in cubic metres Optional Blank
Consignee Details Tab
Name This is the consignee for the house bill. Mandatory Blank
Address 1 This is the consignee’s first line of address Mandatory Blank
Address 2 This is the consignee’s first line of address Optional Blank
Suburb This is the consignee’s location Mandatory Blank
State This is the consignee’s state Optional Blank
Country This is the consignee’s country Mandatory Blank
Zip This is the consignee’s zip or postcode Optional Blank
Contact Details This is the Consignee’s main contact number Conditional:  Blank

Mandatory if
the contact

typeis
selected
Shippers Details Tab
Name This is the shipper for the house bill. Mandatory Customer
Masterfile,
Name
Address 1 This is the shipper’s first line of address Mandatory Customer
Masterfile,
Street Address
Address 2 This is the shipper’s first line of address Optional Customer
Masterfile,
Street Address
Suburb This is the shipper’s location Mandatory Customer
Masterfile,
Street Address
State This is the shipper’s state Optional Customer
Masterfile,
Street Address
Country This is the shipper’s country Mandatory Customer




Field Name Description Validation Default

Masterfile,
Billing Address
Zip This is the shipper’s zip or postcode Optional Customer
Masterfile,
Street Address
Contact Details This is the shipper’s main contact number Conditional:  Customer
Mandatory if Masterfile,
the contact Phone
typeis
selected
Additional Information
Name This is the shipper for the house bill. Mandatory Customer
Masterfile,
Name
Handling This is the handling information for the house bill Optional Blank
Information
Execution This is the additional execution information which Optional Blank
Information prints on the House Air Way Bill
Executed Date This is the date of execution of the house bill Optional Today
Place This is the place of execution of the house bill Optional Branch location
Sales Person This is the person that manages the account Optional Customer
Masterfile
Field 1 This is available to store information relevant to this  Optional Blank
client and can be used in User Defined Auto Reports
Field 2 This is available to store information relevant to this  Optional Blank
client and can be used in User Defined Auto Reports
Field 3 This is available to store information relevant to this  Optional Blank
client and can be used in User Defined Auto Reports

Container Details - Load File
You are able to load a CSV file from your desktop directly into the Container Details tab, as long as the data

conforms to the required format documented below.

To use this feature: Register the Export Sea Job and click on the Load File button that appears at the

bottom of the Container Details tab. You can then browse to the required .CSV file and click on the Open
button. The load process will advise you if the load was successful. Click on Exit to see the containers loaded
into the screen. If there is an error in the file, e.g. there is missing information which is mandatory, you will
get a message explaining the problem.

The file format must be:
A comma separated values (.csv) file (easily created in Microsoft Excel)

The data must be in the following order:

Column Description Validation Field
Format
A Bill Number Mandatory | General
Container Number Mandatory | General
C Load Type Mandatory | General




@ ExXpedient
software
accepted codes
F—-FCL
L-LCL
E - Empty
P — Pallet
S - Separate
D Type Optional General
E Size Mandatory | General
F Seal Optional General
G Net Wght Optional General
H Gr Wght Optional General
I Pieces Optional General
A file example:
BILL NUMBER 1,ABCD1234567,F,15,22G0,12345,55,7500,900
E.g.
A B c D E FG H|
1 |billnol ASDF0001001 FCL 22G1 12345 1 2 5400
2 |billno2 ASDF0001002 LCL 22G1 12345 1 2 5400
3 |billno3 ASDFO001003 LCL 22G1 12345 1 2 5400
4 |billno4 ASDFO001004 EMPTY Bo51 12345 1 2 5400
5 |billnoS ASDFO001005 pallet 22G1 12345 1 2 5400
6 |billno6 ASDFO001006 separate package 22G1 12345 1 2 5400
7 |billno7 ASDFO001007 FCL 22G1 12345 1 2 5400
8 |billno8 ASDFO001008 FCL 22G1 12345 1 2 5400
9 |billno9 ASDFO001009 FCL 22G1 12345 1 2 5400
10 billnol0 ASDFO001010 FCL 22G1 12345 1 2 5400
11 billnoll ASDFO001011 FCL 22G1 12345 1 2 5400
12 billno12 ASDFO001012 FCL 22G1 12345 1 2 5400
13 billnol3 ASDFO001013 FCL 22G1 12345 1 2 5400
14 billnol4 ASDFO001014 FCL 22G1 12345 1 2 5400
15 billnol5 ASDFO001015 FCL 22G1 12345 1 2 5400
16 billnol6 ASDFO001016 FCL 22G1 12345 1 2 5400

Configuring Pop Up Notes
Expedient allows users to configure what type of notes to pop up at a customer level. The following pop up
notes can be configured via the Customer Masterfile (Configuration Tab):
e Export Air Consol Registration Notes — each time a user adds/updates a consol, the Agent Notes will
pop up
e Export Air Job Registration Notes — each time a user adds/updates a Job, the Customer’s Export Air
Job Registration Notes will pop up

Adding Notes
Once you have created a job, you can add various Notes to the Job. This is available once a job is selected or
created and resides in the Options, Job Notes/References. These are made up of:

e Job Notes — Prints on the Job Sheet, and pops up when users create or update a Job and the Broker Code

is your own company and is set to yes for this Customer in the Customer Masterfile.

e Accounting Notes — For Information Only

e Delivery Notes — Prints on the Job Sheet, Billing Sheet and Delivery Dockets

e Miscellaneous - For Information Only




e Forwarding - Pops up when users create or update a Job and the Forwarder Code is your own company
and is set to yes for this Customer in the Customer Masterfile

Below is a screen shot of the Notes Screen:

[ & Notes EIEIT)
Consol/Job (1) | Accounting | Delivery | Miscellaneous | Forwarding | Notification | WIP | Check inj’out|
Notes
User Date Time Note 0

12/10/2012 09:19 DEMO NOTE

4 L} 2

[ Update H Search H Exit ]

OVR

’|

Notes against the Consol are available to view from Consol Notes/References in the Options menu in the Job
Registration screen.

The consol registration screen can also be accessed from the Options Menu.

Printing Work Sheets
Once you have completed the Job Registration Creation process, and all of the data is saved that you require,
you can now print the various Work Sheets, these are:
e Job Sheet — Available via Options, and a Button on the toolbar in the Job Registration screen
o Sea
o Air
e Private Doc’s Cover Sheet - Available via Options
e Private Bar Code Sheet via Options

Printing Billing Sheets
Printing Charge Sheets is available via the Options. The Charge Codes and Descriptions are initially
configured and maintained by Super Users. To Set up Charge Codes, go to Menu/Administration/Company
Details/Billing Sheet Maintenance. Charge Sheets and Charge Code are set up by:

e Acc. Type (Disbursements/Finals)

e Charge Code

e Mode (Export/Import)

e Type (Air, FCL, LCL)

e Print Order

10



See below screen shot:

harge (ode Mamerdle - SAPUENT DEVIEDIWEN

- A .
Add Update Delete Fnd Browse Previous Next

Charge Code Masterfile

Acc.Type  FINAL A/C
Charge Code AC .
Charge Destription AIR CARGO REPORTING FEES
Mode EXPORT
Type AR
Order 04

-

—— AU e

Financ
You can re-print any of the Work Sheets at any time as long as a job displayed in the Job Registration Screen.

Export Job Registration Screen — Menus

CHARGES
Enter Creditors Please refer to the Creditors User Manual
Invoice
View Rates Please refer to the Rate Module User Manual
View Job Please refer to the Query User Manual
Financials

NOTIFICATIONS
These are automated email and/or fax notifications of booking and flight details to be sent to the client.

JOB FINANCIALS

Job Financials: This will direct the user to the GST Job Financial screen

Print Job Financials: This will print the Job Financial Details. (Which is the same from printing direct from
the Job Financials screen)

OPTIONS
View Consol This option will direct the user to the Consol Registration screen
Registration
Add EDN/ECIM Export Declaration Number (EDN) can be created from the Job Registration Screen via

the EDN Details Button or from the Main Menu under Air Export Forwarding / CMR
Functions / EDN Entry Screen.

Preparing Charges (Accounting Module only)

Expedient allows users to prepare charges for the shipment from the Job Registration Screen. This is
=]
accessed from the Charges Button. | €harges

! Within New Zealand EDN will be referred to as ECl in Expedient

11
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Forwarding Rates Process

= From Rate
g yenie Account Codes
Rate in the Rates ReQuery i
Masterfle Rates e _smsa I =
el [ 1 7
~~\\‘\ A ’l Wmme l,/'
Automaticaly Retum Mnicd b
Forwarding SearchResullsbasedon| N | __ _ _ _ 1
Cansal on the Customer Code | Rate that
Regstration and ImporyExport Flag want Display?
match from Rales
Masterfile
A Yes
Y
Sedect Rate

based on Rates
Caleulat
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There are 3 ways to prepare charges.

1. MANUALLY ENTER CHARGES
To use this option the user can simply click on the update button. This will allow the user to input charges
manually.
There is an option in Expedient to include Default Company Tariff Charge Codes based on Job Type, and Job
Class. The company tariff is maintained in the Rates Module, Forwarding Rates, Rate Account Codes screen.
See the Rates Module User Manual for more information.

See below:

Charges Currency Actions
Job No 3020554 =1 2 Prepace Charges | | 1nvoice Screen |
House  AUADLAS3020554 Exchange Var  0.00 =t .2 Propare Invaicing| |8 Posted Tnvoices |
Invoice Has Not Been Prepared Yet.
Job No: 3020554 Shipper : ACEPTY CHARGES (0 Entries)
Code Description FXiny P/C  Cumr FXC Amount Local Amt (AUD)  GST Amount  Total Amount  Bill To

AUD Sub 0.00 GST 000 Tot 0.00
FXC Sub 000 GST 0.00 Tot 0.00

OVR

Charges Currancy Adtions
Job No 3020554 b=y Pregiare Charges B Lnvcice Soreet
House  AUADLAS3IN20554 Exchange Var R J Pregiaes Invoiting B Pusled Involoes
Invakce Has Kot Been Prepored Yet,
Jobs No: 2020554 Shvpper ; ACEPTY  CHARGES (6 Enlries)
Coow Description FXlav P)C  Cun FXC Amount Locat At (AUD) GST Amourt. Tosad Amownt Bill T
8ol 7460 BRI OF LADING C AUD Q00 ano 000 000 ACEPTY
FAG 4090 EXPORT AGENCY C ALD oo a0 0.0 000 ACEPTY
BN 4100 EXPORT CLEARANC [= AUD ano ano 000 AD0 ACEPTY
|FRY 2310 FREGHT C ALD ane Q.00 000 Q0C ACEPTY
PSC 24810 PORT SEAVKE CH c ALD apo Qoo 000 QDO ACEPTY
THC 232% TERMINAL HANDU [= AD oLo opo 000 Q00 ACEFTY
—
AUD Sub 000 GST 000  Tot 0.00
FXC Sub 000  GST 000 Tat 0.00
o] Camcet |
{2 Eactarce wwtan R
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2. AUTO RATING WITH EXACT MATCH (PREPARE CHARGES)
Once the Rates has been set up for Customs/Forwarding, the Prepare Charges button will pre-populate with
the same number of charges lines as set up in the Rates Master file, and the correct Amount based on the
Rates Master file setup for Customs and/or Forwarding.

See below. Once the user clicks Prepare Charges, Expedient will Check which charges to Auto- Rate.

As per the below screen shot, there are 4 charges, the second 2 charges are a straight profit item (4000
series numbers) hence the Expected Cost is 0.

The other 2 lines display the same amounts in Local Amount and Expected Cost (where applicable).

This is up to the user to update the correct Expected Cost.

Please Note: The “Bill To” Parties are split between Prepaid and Collect, this is defined in the Rates
Masterfile. The system will create 2 invoices when the Prepare Invoicing Button is clicked. One for BROHAN
and the other for ACOSTA

Job Iformation

Shippes ACOSTA h e, -
House PO BROHAN
House CCL ACOSTA Charges Currency ke |
Q/S Agent ASLLOG Job No 3020058 W Tnvcice Scrven
Shigper Rl Mouse  AUMELASIO20558 Exchange Var 0,00 .2 Propare leveoicing ¥ Postad Invoices |
Consignee
Docs Receread 150502012 Involce Has Not Been Prepared Yot
Goods Desc | ASDFF Job No: 3000558 - Shipper - ACOSTA  OSARGES {4 Entries)
Shipging & Port Srdormatson Code Descrption FXlw P Cury FXC Atnouet Local Avit (AUDY  GST Amount  Tatad Amount Bl To
Shipping Linw A0 NLL OF LADING FEL L0.7S SR0IWAN
Ship Line Ref Al S000 1XPORT ALENCY ( ALID 100K 1000 1000 ALGS W
Crign Port ALMEE < N 4100 EXPORT CLEARANCI P Al 2510 100 2500 EROMAN
Via Port 4 FiT 2310 FREXGHT ( ALID L0 156 ACOSTA
Destn. Port AUSYD X
Voszel ANCKOK =
\Voyage 1D O8N
Rec Wharl/Depot 4
Varlous Information r
Ocrlered Wl AL Sub 11906 651 1125 Tak 15031
Dravbodk Yes G Seb 000  GST 0w Tet 0m
Update B
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3. AUTO RATING WITHOUT EXACT MATCH

If a user does not have an exact Ratings match, but wishes to use a “Generic” rate that has been set up, then
it is possible to perform a search of the Rates Master file.

Charges Currency Actio
Job No 3020558 Q 1@ W Invoice Screen |
House AUMELAS3020558 Exchange Var 0,00 QR i Prepare Invaicing | 8 Posted Invices |
Invoice Has Not Been Prepared Yet
Job No: 3020558 Shipper : ACOSTA CHARGES (0 Entries)
| Code Description Xlnv PXC Curr FXC Amaunt Local AmtAUD)  GST Amount  Tota Amount  Bill To
R
A v— " ——— N c— 0
AUD Sub 0.00 GST 0.00 Tot 0.00
FXC Sub 000 GST 000 Tot 0.00
|Update | | Exit |
UVE

Once the User clicks on the Prepare Charges, if Expedient can’t find an exact Rates match, the system will
display all Approved Export Rates for that Customer.

Regort Frogress

|| ——
\numzmv-wwuem .

The user can select one displayed on the screen, OR REQUERY the Rates Masterfile from any of the above
fields.

15
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Once the Rates has been set up for Forwarding, the Prepare Charges button will pre-populate with the same
number of charges lines as set up in the Rates Masterfile, and the correct Amount based on the Rates
Masterfile setup, see below for example:

Variance indicator on Exchange
Rates — only used when entering
charges in O/S Currency but
billing in AUD

View Invoice
Already Posted

Lines populate
automatically based
on Rates Masterfile

Chatopes

Job No 3020558 Lt Prepare Charges | [ Invoice L
House AUMELAS3020558 Exchenge Var  0.00 Q Lghmmmng‘ @ Posted mviolmsi
“
Invoice Has Not Been Prepared Yet,
Job No: 3020558 Shigper : ACOSTA CHARGES {4 Entries)
Code Description FXlw P/C Curr FXC Amount Local Amt {AUD) GST Amount  Total Amount Sill To
2460 BILL OF L ADING 7L > 1375 BROHAN
EAG 4090 EXPORT AGENCY C AUD 0.00 100.00 1000 11000 ACOSTA
ECN 4100 EXPORT CLEARANCE P ALD Q.00 25.00 000 2500 BROHAN
FRY 2310 FREGHT C AUD Q00 156 000 1.56 ACOSTA
Lines populate based on
Rates Account Codes
Masterfile where the
Job Class for Export
Matches, and the Active
indicator is ticked
06 G
00 G
VR
I \ —\ N\
Tick if wanting to If the Charge is a Can only be modified if charge code has FXC Based on USD Exchange
invoice in Foreign prepaid or collect indicator set to YES in General Ledger Chart Rate and Exchange
Currency. Can create charge. This can be of Accounts Masterfile Variance. Only
up to 3 Foreign set up in the Rates Currency Defaults based on the First Job applicable if invoicing in
Currency Invoices Masterfile Currency. IF this is OS Currency then will AUD
only populate that if the Charge Code
accepts OS Currency.
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DEFAULT COMPANY TARIFF

The Update button will default the Charge Lines to the Default Company Tariff. Charges that exist in the
Rate Account Codes Masterfile that are active and match the job type will be inserted. The company tariff is
maintained in the Rates Module, Forwarding Rates, Rate Account Codes screen. See the Rates Module User
Manual for more information.

Field Name Description Validation Default
Header
House This is the Currency of the House Bill. Any Foreign Charge Amounts Optional Blank
Currency will default to the house Currency
Rate Charge This is the Rate Charge for printing of House Airway Bills. The Rate Optional Blank

Charge will print in the Rate/Charge section of the House Air Way
Bill unless Rate Charge is blank, in which case the FRT Local Amount
will appear in the Rate/Charge section. The Rate Charge amount is
used to calculate the FRT Local amount automatically.

Rate Class  This is the Rate Class for printing of House Airway Bills Optional Blank
As Agreed  This prints on the House Airway Bill Optional As Agreed
Currency The Expedient System allows users to invoice in up to 3 Foreign Optional Blank

Currencies. For example you may enter USD, and EURO in the Job
Currency Field, see below:

Job Currencies

usbD @ 0.9000
EUR Q 0.4845
Q@
Then in the charge lines, ensure at least one charge of each
currency exists.
Code Descripfion FXC PP/COLL Cum
EDO 2308 EDO TRANSACTION J  Collect EUR
FSF 2312 FUEL SURCHARGE W Collect USD

F1Please Note: To be able to change the Currency on the line items,
the General Ledger Code must have the FXC Indicator set to Yes.
This is accessed from menu General Ledger — Chart of Accounts.

If you now hit the | Prepare Invoicing Button, the system
will create 2 new invoices, 1 for each currency.

FPlease Note: Once you have created an invoice, any further
changes to either the invoice or the charges screen will not be
synchronised. For example if you add an extra charge to the invoice
the Charges screen will not reflect the additional charge.

18



Field Name

Description

@& expedient

Validation

Default

Code This is the Charge Code. You can perform a look up on this field by Mandator Blank (if
clicking: |The chart of Accounts Masterfile is found in Menu — y Rates
General Ledger — Chart of Accounts. The Code is set up in Menu Module
Administration — Alpha Codes inactive)
Description  This is the Charge Code Description N/A From Chart
of Accounts
Masterfile
FXC This indicates whether you wish to invoice the customer as a Foreign N/A Blank
Currency Invoice. This is only available if the Chart of Accounts
Masterfile has FXC Indicator = Yes. The chart of Accounts Masterfile is
found in Menu — General Ledger — Chart of Accounts
PP/Coll Indication whether the charge is Prepaid / Collect. This will populate N/A From Job
the House Air Way Bill Registration
Curr This is the Currency in which you wish to enter the Amount for. This N/A Blank
is only available if the Chart of Accounts Masterfile has FXC Indicator
= Yes. The chart of Accounts Masterfile is found in Menu — General
Ledger — Chart of Accounts.
This defaults to the House Bill Currency. if the House Bill Currency is
FXC, then if the Charge Code has FXC Indicator=Yes then this will
default to the Foreign Currency
FXC Amount  This is the Foreign Currency Amount. This is available if you have N/A Blank
selected a Foreign Currency Code in the above field.
FPlease Note: If you enter a FXC Amount in and do not check the
FXC Indicator, the invoice created will be in NZD.
Local This is the Local Currency Amount. N/A Blank
Amount
GST Amount  This is the amount of GST. This is a no entry field and for display N/A From
purposes only Amount
Total Amount This is the Total Line amount. N/A Amount +
GST Amount
(if applicable)
Bill To This is the Entity that is being billed. This can be both the Prepaid or N/A Amount +
Collect Party. GST Amount
ok Dwopter B IC G FXCAnowt llAnti GS0Arewt B Gt Maktliole kwloowe M3 (if applicable)

R AR T e nn 000 0 198 X000 DENIN

The above will create 2 invoices, 1 for DEMCON and 1 invoice for
SLCTEST
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Prepare Invoice
Once you are happy with the charges, currencies, and exchange variances (where applicable) you now can

prepare the Invoice. Click on the [ Brepoie, loporcing

Invoice Number.

button to create an Invoice and corresponding

Once this has been done you will receive the following message:
) SYSTEM MESSAGE =

Invoice Preparation Successful
(3} Invoice No. Is
990021

| Exit

View Invoice
Once you have created the Invoice Number then you can view the invoice in order to modify or print it. This
screen can also be accessed via Main Menu — Debtors — Input Invoices

Attaching Documents

Expedient allows users to attach any document type including Emails via the Doc’s button on the Job
Registration Screen:

&
Doc's

Once a user clicks on the Doc’s button a Windows Explorer window will display and default to the PRIVATE
Directory for that Job, see below screen shot:

i = = —— a———

lo|®B] &
()~ [k « 2011 » 05 » vis » 3000766 » ~ 4 search I

‘ Organize ~ Views ~ (@ Burn

FausiitaLinks Name Date modified Type Size
| Public 4/05/2011 12:00 PM  File Folder

F Documents

" *c) rpo16Q14_104026.slk 4/05/201112:01 PM  Microsoft Office Ex... 3 KB
§ Pictures
More »
Folders A
2 items Offline status; Online

Offline availability: Not available

| >

Documents in the above directory are not viewable by Customers via the Web Portal. If there are documents
that users wish Customers to view via the Web Portal, place all documents in the above public Sub-Directory
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Print Labels
This option is available from the More Options menu in the Job Registration screen.

Copy Job

Once users have completed the Job Registration Creation process, the copy job function can be utilised. This
is selected via the Options Toolbar — More Options — Copy Job. This copies all of the job information to a new
Job Number, excluding any Notes, Container, Attachments, and Charges.

This function will also notify the user if they would like to copy the Consol No over at the same time.

Job Milestones
Please refer to the Order Tracking Manual

Export Consignees
The Export Consignees Masterfile is found in the Air Export Forwarding Menu from the Main Menu.

* Export Consignees - NZ MASTER TEMPLATE SYSTEM =8 % |

File View Options GMA Maint. Help

#+ 2 X Q4 ® < > &

Add Update Delete Find Browse Previous Next Print Consignees

Consignee Details |

Customer Reference
Client Code_DEMCON Q_ DEMONSTRATION COMPANY

Contact Details
Consignee Code ALASKA ALASKA WILDLAND ADVENTURES
Contact KIRK HOESSLE
Phone 0019077832928
Fax 0019077832130
Email
External ID KING PYRMONT

Address Details

Address 1 MP 1.8 ALYESKA HIGHWAY

Address 2 GREEN HOUSE ON THE RIGHT
City GIRDWOOQD, AK 99587

Country:NZ O\: NEW ZEALAND

State

Post Code 111

Special Ins

(10f3) OVR

Field Name Description Validation Default
Client code This is the client code. Use Qto search the customer ~ Mandatory Blank
list.
Consignee Code  This is the consignee to be linked to the client. Use [&] ~ Mandatory Blank

to search the customer list.

21



@ expedient

Field Name Description Validation Default
Contact Thisis the Consignee contactname ~~ Optional  Blank
Phone This is the Consignee’s telephone number Optional Blank
Fax This is the Consignee’s fax number Optional Blank
Email This is the Consignee’s email address Optional Blank
External ID This is the External ID provided to the Export Consignee Optional Blank
Address 1 This is the consignee’s first address line Optional Blank
Address 2 This is the consignee’s second address line Optional Blank
City This is the consignee’s city Optional Blank
Country This is the consignee’s country Mandatory Blank
State This is the consignee’s state Optional Blank
Zip This is the consignee’s zip or postcode Mandatory Blank
Special Instructions  This is special instructions for the consignee Optional Blank
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Job Financials

& expedic

nt

The Job Financial Screen, available from the Job Financials menu, allows users to view all financial
transactions of a job. The screen displays Billing Information, Creditors Invoices, Direct Cheques, and Journal

(Profit) information.

Once you have selected a Job you will be presented with the following screen. See below:

T Vew Opfions GMA Mgzt Iy

s bett

Money paid out
of your account
to a 3" party for
that Account

This is the Journal
Amount (either
Profit or Loss) for
that account

Total
Profit on

Paid + Journal

This is the
amount that was
billed to the 3™
Party

— the Job

This should be
zero for
billable items

23
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The Job Financial Screen allows users to view the following additional information:

e Billing Information (Invoices)
e Cheque Costs (Direct Cheques)
e Creditor Costs (Creditor Invoices)

e Journals
e Notes
Deleting a Job

This is not a function that users can perform. The GMA recommendation is to alter the customer code to
DELJOB (ensure this code is set up in the Customer Masterfile)

Add/View Client Reference numbers
This option allows the addition and update of client reference numbers to a Job. This is available from the
Options menu in the Job Registration screen.

-

= (B 2R

B Client Reference Numbers

Job No 3001295

Client Reference Numbers

[ OK H Cancel H Insert ][Append H Delete l

Enter reference details OVR

. 4

Any client reference numbers entered in this screen can be searched for in next option, Find Jobs by Client
Reference Number.
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Events
This option provides the history of job in date descending order.

% bt - B
|Type:  Description Date Time  Relerence User Marual 4
[IPRN  INVOXCE PRINTED o271 27001 | JEENETEY SCOTT CRAVEN N 4
i" T RATE PREP FORWARDING 02/12/2011 1352 425077 SCOTT CRAVEN N
(MDA IMD ADDING - COMPRER 02/12/2011 1116 BRETT LORENSING (GMA N .
108U OB UPDATE 02/12/2011 1116 BRETT LORENSINI (GMA N
EXVO* IMD ADDING - COMPRER Q271272011 1115 BRETT LORENSINI (GMA N
[osU J0B UPDATE 01/12/2011 1220 SCOTT CRAVEN N
a4 RATE PREP FORWARDING Q171272011 1143 425077 SCOTT CRAVEN N
IFFRT  RATE PREP FORWARDING 012122011 1134 407794 SCOTT CRAVEN N
{FFR RATE PREP FOAVMADING 0171272011 1131 45077 SCOTT CRAVEN N
{FrRT RATE PREP FORWARDING 0172272011 1130 409273 SCOTT CRAVEN N
|osu 108 LPDATE 01/12/2011 1127 SCOTT CRAVEN N =

CE Defote  Emall Details ‘ m |
OVR
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Customs

Creating a Shipper’s Invoice

After you have created a job, you can create a Shipper’s Invoice. This can be performed in 2 ways.

The first method is directly from the Export Job Registration Screen. From this screen ensure you have the
job you want to link the Shipper’s Invoice to. Click on the Shipper’s Invoice button on the Toolbar from this
screen.

The second method is via menu: (Air or Sea) Export Forwarding — Shipper Invoice. This option is also
available from the Options menu in the Export Job Registration screen.

v

Add
By clicking the button or typing A will place the cursor in the input screen in Add Mode. See below:

Fe View Optons Raset Optiors GMA Maint.  Help

- A < s s " v v
Add Update Delete Find Browse Frevious Nest Casalfy ltess Customs Quentibies Sapeort Docs  Custerns Expert Entry  Docs
Summary  Unes {25) EDI Addiienal References
Aachmerts
Docs 4

Job Information

Job Ne 2000004 Lodge Daste 18022015
Clent SCANZ 12345672001 2345672901 2345
Consigree  FEXF EXPCRT ENTRY

Goods  STUFF

Irmvoice informeton

Invoice No 1175060 Invosce Red
Imvoice Dete 200572004
Voustion Method DR DELIVERED AT PLACE
CQurency  GBP (13 _ Rate Q.50
Vrrvmicn At 03 A0 Sffarerce 050
Ertered A, \_3500.40/ - fadac
Iwoce Quy [ ERGBRO _——
Ernersd Qty N\ 6368520,/
Freight  Inchded b Ure —ﬂ‘:ﬂ
Inwrance  Inchided b Line 000 or 00000
Ma 020
Mina 000
Aaanoosl Indenmation
Unclassifed e Yas Unspachied Quantties  Yes
Derarthoad

FPlease Note: If you access this via the Export Forwarding Menu then you will need to input the Job
Number in yourself, otherwise if this screen is accessed via the Export Job registration screen, the job
number and associated information is automatically populated in Add Mode.
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then the Details Tab appears, allowing you to add the
shipper invoice lines.

On entering the Shipper Invoice number Expedient will
check that the Invoice Number does not already exist for
the Shipper and Consignee combination

To load the invoice data automatically, you have 2
options:

1. Click on the Load File button:

This will allow you to load a CSV file that you
have saved, directly into this screen. For File
Formats and Rules please use the Help Facility in
the screen.

When you have successfully loaded a CSV or TXT
File, you will receive this message

@ srstemmessace L%

o3
r\l) invoice lines have been loaded

and the Details Tab appears

Summary Details

Client/Supplier Information

2. You can email the Shipper’s invoice using the
CSV file format defined below.
You must ensure that you have added the email
address first: expinv@<yourdomain>.com.au
This will then allow you to email and load
invoices.
(see the file specification section below)

Field Name Description Validation Default
Summary Tab ' '
Job No This is the Job Number in which you wish to create the Mandatory Defaults from
Shipper Invoice for Job
Registration
Screen
Client This is the client you wish to create the Shipper Invoice Mandatory Defaults from
for Job
Registration
Screen
Invoice No This is the Shipper Invoice Number. Once this is input, Mandatory Blank
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Field Name Description Validation Default ‘
Consignee This defaults to #HEXP Export Entry . Mandatory HEXP
Valuation ' Mandato Blank
Method This is the Method of Valuation. You can click on Q to "

look up the related Valuation Methods
Currency Entry the Currency in which you received the Shipper's Mandatory Blank

Invoice in.

Rate This is the exchange rate used at the time of the Shipper's  Mandatory (if  Blank or
Invoice received. If a forward cover rate exists for the not NZD) Forward
client valid for ‘today’s date the forward cover rate will Cover rate
populate this field and ‘Forward Cover’ will be indicated from
on the screen. Customer

Masterfile
Owner. Ref  This displays from the Export Job Registration N/A Blank
Goods This displays from the Export Job Registration N/A Blank
Lodge Date This is the Date of Lodgment to Customs N/A Today
Invoice Information
No. Inv Lines  This counts the number of Invoice lines, either entered in N/A actual
the Details Tab manually, or from the CSV/TXT File you number of
have loaded via the Load File button. This is a no entry lines
field and for display purposes only
Invoice Date  Date of the Shipper’s Invoice. It will become enabled Optional Present
once the Invoice No has been entered. Date
Invoice Enter the Total Invoice Dollar Amount. This must equal Mandatory Blank
Amount the Entered Amount to balance the Shipper’s Invoice
Freight Enter whether the freight amount is included in the lines Mandatory Included in
or separated but in total. Line
Freight Enter the Amount in Freight Optional 0.00
Amount
Insurance Enter whether the insurance amount is included in the Optional 0.00
lines or separated but in total.
Plus Enter the Total Plus Amount Optional 0.00
Minus Enter the Total Minus Amount Optional 0.00
Entered This totals the dollar amount entered in the Details Tab. N/A actual
Amount This must equal the Inv Amount. This is a no entry field amounts
and for display purposes only. If these are not equal you entered

will receive the below message. You can still save the
Shipper’s Invoice.
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Field Name Description Validation Default

Invoice Qty Enter the Total Invoice Qty of pieces. This must equal the Mandatory Blank
Entered Qty to balance the Shipper Invoice

Entered Qty  This total the gty amount entered in the Details Tab. This N/A actual Qty’s
must equal the Invoice Qty. This is a no entry field and for entered
display purposes only

Details Tab

D Yoewr Cptome Beeet Cptoms GMA Mew (i

- “
‘it el " ' ) » [ a | a0 (44
Serypy v (0)
Pt Inbrreation Tagge Cuben Criry
tow QTY Hm 1w AMY A0 - Gt B, ) * 20 Em ) * Custonn Quoemyy 78
QY FoIR ot AMTY L e
e twrrmton
. Pt Mo Quatty w3y Cotowns Oy Tandars U Sepe. Costown Gy Sepp. Contren UG Avesed Garzes Mgt Vebres nr Dwigin  Duly Sate PO, Muzber
t EOTESY 1100 ¥ 192000 M 19 (VX M INET ~ ol
7 MRL 10000 BaTTLE 200 00O L7A 20.0M iR W LY 1.9 \Opsa L o3
) A S 190 000 NN ne STATH aw ua
1 DOTHS Do 200 (00 KM 10 Lo L0 STATH LU on
5 pOTaR S im - L6 WrRA LU ol
ML 10000 g 00 LA e w0 (8] LS9 VOUXe L [T}

|

Code Iformton (Linw Ao 4 [ St Ko MELLED [ Tae® 2200004001 | { Dwnrptionr MK 1|

Tiem Cade Twartzin Disks Enparned
Nadorty wox (%3]

Adboeky N WIS JTAAD DA 300D OARY* VoD
0wy W0 = GET WEE [TEw vOeA
Profeiated Goods 1AM PAZARDOUS NASTE

Proland Gooky S FECHIC GO00S FEENT

[ o6 || Comwt et || Apgwsl | Deste

o
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Field Name Description Validation Default ‘
Product This is the Part Number that appears on the Invoice. This . N/A actual Qty’s
Number will be automatically populated if the Load File button entered
was successful. _
You can also click on the Q button to list all Parts on
file
(see Menu Customs Clearance — Parts for Masterfile)
for that Shipper and Consignee combination. See below
zoom screen:
[ hets iminer e
Cuvors  DEMONSTRATION COMPANY Seppder  EXPORY EMTRY
Port Number Part Descriphion T -
2520 i :
4_MNILLD 4_NILLD STKX
5000 TUMIEERS PLASTIC INT OF 1000 VOOKA
AAAA s NSO
BEARE CESCOUPTION 1OKET
RUEAS NG 19NLT
ASDHASD OESCRIPTION 1INET
- OESOUPT 1ONET
= oA
1ONET
DOCAL
» [L(i,:"
L ke,
Select one of the parts that you want to add to the
Shippers Invoice Line.
FoPlease Note: The Re Query Button allows you to
perform another search for any parts for that Customer
(excludes the Shippers from this selection). Clicking OK
will search for all parts for that Customer regardless of
Shippers.
Quantity This is the Quantity of the part that appears on the Mandatory Blank
invoice line.
uQ This is the Unit of Measurement for the Quantity. Click Optional Blank
on the Q button to list the available codes
Customs This is the quantity submitted to Customs for the Export Conditional on  Customs
uantit i the tariff uantity =
Q y Entry. Use the | Customs Quantity [F8] | button to Q y
. . . Amount x
access this column to enter the information or use the
& Customs
= . Quantity in the
Customs Quantities toolbar button to enter the quantity Parts Masterfile
is a separate window. or Blank
Customs UQ  This is the unit of measurement Customs have requested Optional Blank
the value for according to the tariff
Supp. This is the supplementary customs quantity value Optional Blank
Customs Qty
Supp. This is the unit of measurement Customs have requested Optional Blank
Customs UQ the supplimentary value for according to the tariff
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Field Name Description Validation Default ‘
" Unit Price This is the unit price for the item. This column is hidden - Optional Blank .
by default in this table
Amount This is the total line amount for the part that appears on Mandatory Calculated if
the invoice line. the Quantity
and Unit Price
are entered.
Gross Weight  This is the gross weight value for the invoice line Optional Blank
Volume This is volume for the invoice line Optional Blank
TLF This is the TLF for the Part Number. This is a no entry Mandatory Parts / TLF
field. This information is drawn from the Parts Masterfile, Masterfile
TLF information. If the part does not have an associated
TLF then this field will display *****
TLF
See below If the Part is unclassified you can
still save the invoice. Once you have done this you can
(5]
Classi
click on the Classify Button This will allow you
to classify the part with the correct TLF Code. See
Classifying Parts Section in this document for more
information.

Origin This information is pulled from the Parts TLF File. These Mandatory Parts/TLF
fields are no entry, however if you wish to alter these Masterfile
values for this Shipper’s Invoice then click on the
[. General Edit [F6] ] Button.

Order This is the Order Number against the part number. This Conditional Blank

Number field is no entry, however if you wish to enter a value
then click on the [ P/OEdt [F7] ] Button.
Action Buttons
Docs This allows the user to attach supporting documents that

relate to the Shippers Invoice.

Entering Customs Quantities
Once you have saved the Shipper’s Invoice, if you have added parts whereby the Classification requires extra
measurements added to the Parts, for example Kilograms, Square Metres add the details using the

=

Customs _Quantities

and if it doesn’t require a number or blank then it will allow you to enter the quantities.

toolbar button in the Shipper’s Invoice screen. Clicking on this button will search the TLF

The screen will list all the parts in the Shipper Invoice that requires additional Customs Quantities
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Customs Quantities
Line # Part No Quantity Factor Quantity Amount Stat Stat-Quantity Supp  Supp-Quantity
1 EXPTEST 0.0000 11.00 1.000 KGM |
2 MILU 50.0000 10.00 4.000 LPA 500.00 LTR 50.00
3 ASDF 30.00 1500.000 NMB 30.00
4 DOTHIS 5.0000 120.00 120.000 NMB 600.00
| 6 MILU2 5.0000 10.00 4.000 LPA 50.00 LTR 1.00
|
|
OK || Cancel

The Stat-Quantity column can be entered to provide the Customs values. If a Quantity Factor has been
stored for the part during classification or in the Parts Masterfile the column will calculate the Customs
Quantity

Customs Quantity = Part Invoice Amount x Quantity Factor

This value can be updated.

DEFAULT UNSPECIFIED CUSTOMER QUANTITIES

-~

This option is available from the Options menu after pressing the P93 {001 bar button in the

Shippers Invoice screen. The option will copy across the value in the Invoice Quantity column to
the Customs Quantity column for the following conditions

1. The Customs Unit of Measurement is not ‘NMB’ and the existing Customs Quantity is
either zero or blank or,

2. The Customs Unit of Measurement is 'NMB’ and the Customs Quantity is blank

(=]

Customs auantities

The Customs Quantity window from the toolbar button will be immediately

updated with the new Customs Quantity values
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Classify Parts
If you have added parts to the Shipper’s Invoice that have not been classified before then you can click on
the Classify Button once you have added the Shipper’s Invoice. This will then direct you to the below screen.

Please note the [1/2] at the bottom of the screen indicates this is the first part of two parts that need to be
classified. Use Add to classify the part.

& Clesuly N2 Parti + NZ MASTER TENPLATE SYSTEM = e
File View Options GMA Maint. Help

- \ = ‘ »

Add Update Delete  Find Browse Previous Net Do Notas

NZ Part Information
Clent/Supplier Part Information

Client Code DEMCON W DEMONSTRATION COMPANY22 Origin N2 Q
Suppker  BLAKIN BLAKE INDUSTRIES Lastiob
Suppler Part No  HELTEST Stand/LastC
Part Description  UNCLASSIFTED PART “ Geoup
Cliont Part No Lot Used [
Tarllf Information
TF Tariff uQ Concession SUQ
..... R Q A
Description
NML LDC LLDC AU PAC CA ™ Auto Rated
Duty Rates b
Package Indormation
Net Waight KGS Gross Weight KGS
Cubic Volume Package Type
SKU Al O Part

Code Information
Type Code Description Data Required

Addtional Information
Classified By On () Approved Sy On mw

I {1sf 1 Vet

Field Name Description Validation Default

Client Code This is the Customer Code and Name that is pulled from the Mandatory Shipper
Shipper Invoice Screen Invoice

Screen

Supplier This is the Supplier Code and Name that is pulled from the Shipper = Mandatory Shipper
Invoice Screen. This can be updated using the pull down option to Invoice
‘Export’ if the part is supplied by many suppliers. Screen

Supplier Part  This is the Supplier Part Number, that is pulled from the Shipper Mandatory Shipper
No Invoice Screen Invoice

Screen
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Field Name Description Validation Default
Part This is the Description of the Part. If this part is not yet classified, Mandatory Blank
Description  then ‘UNCLASSIFIED PART will appear. On Add this will clear and
the correct Part Description can be added. Use the . to search
for Parts already stored for the Customer and Supplier combination
or Requery in the zoom screen to find all Parts for the Customer
regardless of Supplier. Please note only the first 300 results will be
shown. Filter on a word or part number to improve the search
results.
ClientPart  This is the Client’s Part Number. This is what the customer Mandatory Default to
No recognises. This prints on Landed Costing Supplier Part
No on tab
through if no
Client Part
No is
entered.
Origin This is the origin country for the Part. Optional Origin of the
Part from the
Supplier
Invoice line if
the Part is
not
duplicated
with a
different
Origin
country
Lastlob This is the last job number the Part was used on N/A System
generated
Stand/LastC  This the Customs Value Amount Numeric Blank
Value.
Optional
Group This is the Product Group for the Part Optional Blank
Last Used This is the date the Part Number was last used N/A System
Generated
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Field Name Description Validation Default
TLF ~ Mandato Blank
This is the Tariff List Code. Use Q to lookup the TLF Masterfile i
(Menu - Customs Clearance / CMR TLF Maintenance). This screen
allows you to search on any number of fields for TLFs associated
with the Client Code in the invoice. See below:
CETCA
Select the TLF, or Click on the Re Query button to search for all TLFs
regardless of the Client code. Please note only the first 300 results
will be returned in a search. Use filters on words and codes to
return better results.
Lookup All This is a zoom on all TLFs regardless of Client Code. Filter on words N/A N/A
and codes to return useful search results. Please note only the first
300 results will be shown.
Tariff This is a view only of the NZ Customs Tariff Code associated with N/A N/A
the TLF
uQ This is a view only of the Unit of Quantity as advised by NZ Customs N/A System
each night for the Tariff code Generated
Concession  This is a view only of the Concession code as advised by NZ Customs N/A System
each night for the Tariff code Generated
suQ This is a view only of the Secondary Unit of Quantity as advised by N/A System
NZ Customs each night for the Tariff code Generated
Description  This is a view only of the full description of the TLF Code selected in N/A TLF
the previous column Maintenannc
e
Duty Rates  These are a view only of the Duty Rates advised by NZ Customs N/A NZ Customs
each night for the Tariff Code
Auto Rated  This indicates the date of the last auto-rating for this Part N/A System
Generated
Net Weight  This is the value for the net weight of the part in kilograms Numeric. Blank
KGS Optional
Gross Weight This is the value for the gross weight of the part in kilograms Numeric. Blank
KGS Optional
Cubic This is the value for the volume of the part Numeric. Blank
Volume Optional
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Field Name Description Validation Default

Package Type This is the type of package for the part Optional Blank
SKU At Cli  This is the alternative Client Part reference Optional Blank
Part
Quantity This is the quantity factor for the part and is used to automatically Optional Blank
Factor calculate the Customs Quantities in the Shipper Invoice when the
Part is used
Code If your site has elected to save Codes information at Part Level the Optional Code
Information  information can be entered in the Classify screen. Select a Type, Information
Code and Description from the pull down options. Enter additional entered for
Data if required. Codes entered in this screen will populate the the Invoice
Shipper Invoice line. Conversely Codes information added to the Line

Shipper Invoice line for the unclassified part will automatically
populate the Classification screen. Delete any Codes information if
this is not required to be stored permanently against the Part.

Classified By  This shows the username of the user who classified the part N/A System
Generated

Classified On  This indicates when the part was classified N/A System
Generated

Approved By This shows the username of the user who approved the N/A System
classification Generated

Approved On  This indicates when the part classification was approved N/A System
Generated

Once you have entered the relevant information click OK to classify all the parts where a Client Part,
Description and TLF Code have been entered.

If the Part appears several times in the invoice with the same Origin Country and Codes information the Part,
once classified, will update all the Invoices lines for the same part.

Once you have classified all parts, the system will display the following, and return you to the Shipper Invoice
Screen.

—— —— R ‘
B) SySTEMMESSAGE L= |

. I
["'\i) All parts have now been classified i

Use the Browse button to view, and output to CSV, all unclassified parts on the invoice in one screen.
Any modifications that are applied by the user in the Browse window (remove or reposition column
headings) will be shown in the output to CSV.

Load File Feature
You are able to load a CSV file or a text file from your desktop directly into the Shippers Invoice screen, as
long as the data conforms to the required format documented below.
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To use this feature: Add the Shippers Invoice and then enter the job no. Once you are in the Invoice No field
you can click on the Load File button that appears on the lower area of the screen. You can then browse to
the required file (.CSV or .TXT) and click on the Open button. The file will then be read into the screen line by

line. If the program detects an error you will get a message explaining the problem, however no further
lines of the file will be processed after this error (i.e. there are 10 invoice lines in the file, but the system
detects a problem on line 5, only the first 4 lines will be loaded). If errors are detected you will probably
want to cancel the invoice you are adding, fix the errors in the file, and then start the load process again.

The file format must be:

-A comma separated values (.csv) file (easily created in Microsoft Excel) OR a pipe (|) delimited text (.txt) file,

see the following examples.

The data must be in the following order:

Column Description Validation Field
Format
A Invoice Number Mandatory | General
B Part Number Mandatory | General
C Quantity Mandatory | General
D Amount Mandatory | General
E Order Number Optional General
F Currency Mandatory | General
G Country of Origin Optional General

RULES:
1. The Country of Origin, if provided, must be in two digit ISO format (i.e.: CN for China).
The file must contain one invoice line per file line.
The file must not contain column headings.
Quantity and Amount fields must contain only numbers or decimal point (no dollar signs).
The file must contain only ONE Shippers Invoice.
Each Invoice line must be in the same currency.
Case is not important; the system will convert all values to Upper Case.

Nou,swnN

Some file examples:

(pipe delimited text file)

INV_NOO02|PART_NO1|10.5|100.1| |AUD
INV_NOO2|part_no2|10|150]|order1|AUD|US
INV_NOO2|part_no3|30|30.30| |AUD|cn

(note line 1 contains no optional data, line 2 contains optional data item Order No, Origin, whereas line 3
contains only Origin optional data)

(the same file above but this time comma separated values CSV)
"INV_NOO02","PART_NO1",10.5,100.1,,"AUD"
"INV_NOO02","part_no2",10,150,”order1”,"AUD","US"
"INV_NO02","part_no3",30,30.30,,"AUD","cn”

Email File Feature
You can email the Shipper’s Invoice using the CSV file format.
Firstly ensure you have an email address setup to accept these files: expinv@<yourdomain>.com.au

The file needs to be CSV format, NOT Excel, txt, doc, etc. Only the specified fields can be used.
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The order must be:

Column Description Validation

A Client Code Mandatory

B Invoice Number Mandatory

C Part Number Mandatory

D Part Description Optional

E Qty Mandatory

F Unit Price Conditional:
Mandatory if Line
Amount is not in the
file

G Line Amount Conditional:
Mandatory if Unit
Price is not in the file

H Order Number Optional

I Currency Optional

J Country Optional

K Gross Weight Mandatory

The file needs to be CSV format, NOT Excel, txt, or doc. Only the specified fields can be used.

If something is not valid, the user will get an email from the system detailing what line produced the error
and which column was at fault. Please allow up to 30 minutes for file to process. An email will be sent to the
sender after the file has been successfully completed or if there were errors in loading the data.

Please allow up to 30 minutes for file to process. An email will be sent after load to the sender.

Load Export Invoice File
You are able to load a CSV file or a text file from your desktop directly into Expedient using the Down Load

Date Files>Load Export Invoice File feature.

4 |  Down Load Data Files

Auto Invoice Admin
Downloaded Import Invoices
Downloaded Export Invoices
Load Parts File

Load Import Invoice File

i i

Load Export Invoice File

This option allows you to load a file that contains more than one invoice number for the same client.

The format for the CSV file is configured in this screen. Select a pre-existing template for the load file or
create a new template. The templates must include all the mandatory columns, which are indicated with a
“*”in the name. The columns can be in any order.
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ir:‘ Export Imvoice File Loed - - S— L=
Export Invoice File Load
Data File Location
| Browse..,
Columen No/Field Mapping Import Log
Column Field :
N A » | *Client Code
2 (8) *Invoice No
310 *Supplier Part No
b 4(D) Part Description
$ 56 Quantity
i 6 (F) Unit Value
7(6) Amount
8 (H) Order No
a(n Currency
10 (1) Country
11 (K) Gross Weight
J *z Pum};nlury Fackdy
[ | Templotes
DEFAULT -
| | (NEW TEMPLATE NAME] ay
T Load Progress
{ Import pIn 4
&
Field Name Description Validation Default
Data File User the Browse button to locate the file in your system Mandatory Blank
Location
Column This indicates where the column is found in the file. Select from  Mandatory Blank
the pull down list.
Field This is the information contained in the column. Select a column Mandatory Blank

from the pull down list. “*’ indicates that the column must be
included in the file template.

Templates This is the list of available templates. If you want to set up a Mandatory Default
new template enter the name of the new template in the field

Save Delete

below and . Use

unwanted templates.

to remove

You can then browse to the required CSV file and click on the button. The file will then be read
into the screen line by line. If the program detects an error you will get a message explaining the problem,
however no further lines of the file will be processed after this error (i.e. there are 10 invoice lines in the
file, but the system detects a problem on line 5, only the first 4 lines will be loaded). If errors are detected
you will probably want to cancel the invoice you are adding, fix the errors in the file, and then start the load
process again.

The Import Log will display a summary of the details loaded. Use “ Mew Detajls;

information.

to see more in depth

RULES:
The Country, if provided, must be in two digit ISO format (i.e.: CN for China)
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e The file must contain one invoice line per file line.

e Quantity and Amount fields must contain only numbers or decimal point (no dollar signs).
e Each Invoice line must be in the same currency.

e (Case is not important; the system will convert all values to Upper Case.

Copy Shipper’s Invoice
This function allows users to copy a Shippers Invoice from one job to another job no.

Users can only copy the shippers invoice to a job for the same Customer code and the invoice number must
not already exist against the new job no.

WARNING MESSAGE

The following warning message is shown when the same Customer/Supplier and Invoice Number is used on
a different Job.

Duplicate Invoices - cIiEN

WARNING
Invoice Number already exists for this
Client and Suppiler on the following Jobs.

{Job Number Date of Registration
3000063 14/10/2008
Exit

Doetlo Chor 1o s b
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Auto Invoice Admin

This function allows users to maintain contacts for invoices that are automatically imported. This option is
available in the Sundry folder in Down Load Data Files and from Administration>Corporate
Interface>Inbound.

Select the client code and set up the invoice type, contact type, contact names and email addresses at the
contact and within your company. These contacts will be automatically sent an email alerts when invoices
are imported from the selected company.

]|
<

r
] 2 Invoice Downloads - EXPEQIENT DEVELOPMENT =

[ % 74 ® b 8 = 4 b
Add Update Delete Find Browse Previous Next

Auto Involce Admin

SP——

| Client Code DEMCON Q! TEST "ONLY" CUSTOMER

H Invoice Type  Contact Type  Contact Name Email Address
1 Both Internad HELENTEST helens@expedientsoftware com.au
1 Import Internal MICHAEL LUCY michaell@expedientsoftware.comau
| Export Client Tania Tania taniab@expedientsoftware com.au
|
I " .
|
Creating TLF’s

TLF’s are used as short codes, storing information such as Tariff, Stat, and Treatment Code. This allows users
to save time in data entry and when changing TLF information. This is accessed via the Main Menu select
Customs Clearance/Tariff Class, TLF Maintenance function

- “
Add Updds Dilele Tiod Bvowse Ihwvinus Nest
Inpat TLF
Part Information
TLF Tariff Uni S Unit Concessicn  Lewy Type Alt Tariff
[ | o (=Y %
Desaiptian »
-_—
Duty Rates
Clerent Extra Rates Current Extra Rate
TLF Type NML Rate — TH Rate -
Valid TLF LOC Rate g 5G Rate | X
Auto Rated ki3 LLOC Rate - TPA Rate =
Lead GramyLitre Al Rate - N Rate -
PAC Rate 2 AAN Rate X
CAN Rate »
Typs Code Description Dists Bequired
[0k | Concal
Erder TP Code Créw ram cocumeT i by OuR
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Field Name Description Validation Default
TLF This is the Tariff Line File. This is a unique number. This cannot be Mandatory Blank
updated after the TLF has been created.
Tariff The eight-digit tariff classification applicable to the goods being  Optional Blank
entered, as specified in Schedule 3 of the Australian Customs Tariff.
Unit This is the statistical unit Optional Blank
S Unit This is the Supplementary unit Optional Blank
Concession  This is the Concession Code Optional Blank
Levy This is the Levy Amount Optional Blank
Type This is the type of Levy Optional Blank
Alt Tariff This is the Alternative Tariff Code Optional Blank
Description  This is the TLF Description Mandatory Blank
Current Rate  This is the current financial Rate Optional Blank
Extra Rates  Further Duty Rate Calculations Optional Yes
Type This is the TLF Code Type Optional Blank
Code This is the Other Informational Code Optional Blank
Data Enter any further information / Permit Number Optional Blank
Required

Creating Parts
There are 2 ways to add parts, manually or via a download feature.

Automatic Parts Download
If you have a Parts File, you can upload this file via menu Download Data Files / Load Parts File.

A | Client Code Mandatory This field can be added once the client sends the
file to you. Column inserts into the Client Id Field
B | Supplier Code | Mandatory This field can be added once the client sends the
file to you. Column inserts into the Supplier Id
FiPlease Note: if you wish to add parts that are
available to view for that customer for all supplier
for that customer use #DEF in this field
C | Supplier Part Mandatory This is a mandatory field and should be completed
Number by the client. Sup. Part No.
D | Part Non Mandatory This is not a mandatory field but the column is
Description needed for the processing to complete successfully
E | Client Part Non Mandatory This is not a mandatory field but the column is
Number needed for the processing to complete successfully
F | TLF Non Mandatory This is not a mandatory field but the column is
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needed for the processing to complete successfully

G | Country Code

Non Mandatory

This is not a mandatory field but the column is
needed for the processing to complete successfully

H Preference

Non Mandatory

This is not a mandatory field but the column is
needed for the processing to complete successfully

Example file:

DEMCON,1004,8954,MOUSEPAD-LENTICULAR,400,0917J,TW,N

Manual Parts Add

Manually adding Parts to the Expedient System is performed via menu Customs Clearance/Tariff

Class —Parts. By clicking the | Add | button or typing A will place the cursor in the input screen in Add Mode.
See below:
[ & N2 2arns Mastectie Mantenance - K2 MASTER TEMPLATE SYSTEM @
| & 2 % |8 & « v B @
Add Update Delete Find Browse Previous Next Notes Doc
Input NZ Parts A
Client/Sugplier Part Information Docs: 0
Client Code DEMCON (' DEMONSTRATION COMPANY Origin Q
W Supplier ZDEF Q1 DEFAULT SUPPLIER Lastiob B35747
[ Supplier Part No 1206540 Stand/LastC
i Part Description  FIXING RAIL, MELAMINE WRAP Group
: Client Part No 1206540 LsstUsed 21/06/2006 4
i Tariff Information
S TWF Tarit! uQ Concession SUQ
] HANDL X #302420005F KGM
§ Description  HANDLES OF A TYPE USED ON CABINETS OR DRAWERS
{ NML LDC LLDC AU PAC cA TH Auto Rated
! Duty Rates  5.00 5.00 0.00 0,00 0.00 0.00 000  25/09/2013 1
i Package Information
¢ Net Weight KGS Grass Weight KGS
; Cublc Volume Padkage Type
SXU Alt O Part Quantity Factor 100.0000
Code Information
{ Type Code Desaription Dt Required
\
[}
L}
f
1 Addtiona Information
/ Classified By jakem On  20/09/2013 WA Approved By michaell On  24/07/2013
i
1
L
‘. = = (1ar 2034 (
Field Name Description Validation Default
ClientCode  Thjs is the Customer Code. You can click on the X to lookupthe ~ Mandatory Blank
Customer Masterfile.
Supplier  This is the Supplier Code. You can click on the ‘! to lookup the Mandatory Blank
Supplier Masterfile.
Origin This is the Country of Part Origin. You can click on the X to Optional Blank

lookup the valid country codes
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Field Name Description Validation Default
Last Job This is the job number the part was last included on a supplier N/A System
invoice for. Generated
Stand/LastC  This is the value of the last Customs Amount Optional Blank
Group This indicates the Product Group the part belongs to Optional Blank
Last Used This is the date the Part number was last used N/A System
Generated
Supplier Part  This is the Supplier’s Part Number Mandatory Blank
No
Part This is the description of the part Mandatory Blank
Description
Client Part  This s the Client’s Part Number. This prints on Landed Costing Mandatory Blank
No
Tariff Information
TLF This is the TLF that you wish to associate with this part. Mandatory Blank
All other fields in this section relate to the TLF. See the TLF Screen
for further details on each field
‘INVALID’ will show next to the TLF field if the TLF is no longer valid
or if the part is allocated to a TLF that no longer exists in the TLF
Masterfile
Tariff This is the Tariff the TLF is associated with N/A TLF
Maintenance
uQ This is the Unit of Quantity for the Tariff N/A TLF
Maintenance
Concession  This is the concession code for the Tariff N/A TLF
Maintenance
Description  This is the text description of the TLF N/A TLF
Maintenance
Duty Rates  These are the various duty rates advised by NX Customs for the N/A NZ Customs
tariff
Net Weight  This is the net weight in Kilograms stored for the Part Optional Blank
KGS
Gross Weight This is the gross weight in Kilograms stored for the Part Optional Blank
KGS
Cubic This is the cubic volume stored for the Part Optional Blank
Volume
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Field Name Description Validation Default
Package This is the type of packing used for the Part . Optional Blank
Type
SKU Alt Cli  This is the alternative reference for the part the client may use Optional Blank
Part
Quantity This is the quantity factor for the part and is used to automatically Optional Blank
Factor calculate the Customs Quantities in the Shipper Invoice when the
Part is used
Code This table shows details held against the Part. Select the Typeand  Optional Blank
Information  Code from the pull down lists in the columns. Enter additional
information in the Data Required column dependant on the Type
and Code selected.
Classified by  This is the user who classified this part Optional Blank
On This is the date the part was classified Optional Blank
Approved By This is the user who approved the classification of the part Optional Blank
On This is the date the part was approved Optional Blank

Creating Export Customs Entry

The Customs Entry can be created from the Export Job Registration Screen (via Customs Entry Button) or via
Menu (Air or Sea) Export Forwarding — Customs Export Entry. This option is also available from the Option
menu in the Export Job Registration screen. Where the Customs Entry screen is selected from the toolbar
button in the Export Job Registration screen Expedient will check that and ECI Entry has not already been

created.

CUSTOMS ENTRY HEADER TAB

Costoms Ertry  Lavw Oulae
Eriry Cwtaln
kb Ne  JOOOAT) 1 Sabriwwon St W Saomeeetel - Mast
oy Ve 41 N DRAWSACK AR Eotry bo 43856612
Owride o Hander Coxden W Ertry Date  QUUBUJOI4
antars Heposw
Deoarmen Tpe an Cewrsy (hedoy
sty St e Destvuy Urider ) o )
CuntzrmSepgbor Detaty
Chart T DEMOON Bus. Merw  DEOMCAGTRATION COMMNY
wdons Code  @OBISA Covghdon Estry ho
adpe Port  NTAE : Deitwery Msth. Code |
Disch et ALMEL 4 e haetae 072 4
Irs by kel 20000001 Lie 2u 20000.1x) Duty 000
W lrs Qe o D¥ores e 0. Lewy 000
Contorn I 000 N frw 1 el 11sm
M B MLaM Wty m LU 1000
Howw B8 WELIN
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Validation

Default

Job No This is the Job Number. This automatically populates if you have
entered this screen via the Job Registration screen. If you have
accessed this screen via the Customs Clearance / Tariff Class. Menu
then you will need to enter a valid Job Number.

Once you have input a job number, the system will then search for
any Shipper Invoices that exist in Menu — Export Forwarding —
Shipper’s Invoice for that Job Number. If found then it will load all
of the Invoices for that Job Number (even multiple shipper’s).

If have added a Shipper’s Invoice whilst adding the Customs Export
Entry, click on the Repost button. This will perform another search.
See button:

| oK | [Cancel] l repost ]

Mandatory

Job
Registration

Entry Type  This is the Entry Type. This automatically sets a value e based on

the Job Number that is selected. You can also click on the Q .~ to
display the following Entry Types:

Wz
| CODE DESCRIPTION
00 REALLY IMPORT 10
101 REALLY 10 GST ON FREIGHT ONLY
10 IMPORT
il SIMPLIFIED
12 SIMPLIFIED - GST FREE
15 £C1 - IMPORT
30 EXCISE
40 EXPORT
a1 DRAWBACK
{42 COMPLETION ENTRY
a5 Ea
51 TEMPORARY
152 SIGHT
|53 PERIODIC
L.OK || Cancel | [Re-Query
VR

Mandatory

Job
Registration
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Field Name Description Validation Default
Entry Type  After the Entry Type has been selected. A Pop Up Message . Mandatory  Consolidated
displays, see below:
@) INVOICE LOAD OPTIONS (=T
@ Select Enfry Type H
|
| |consolidated| |Not Consolidated|
Consolidated: Selecting this groups the like TLF’s, Origin and
Preference onto a single line on the Customs Entry
Non-Consolidated: Selecting this keeps each line separated on the
Customs Export Entry
Override This indicates if the Customs Entry will be sent direct to the NZ Mandatory Blank
Customs Audit team . Comments must be provided if this flag is set
to Yes.
Header This defines whether the entry contains any permit authorities or Mandatory Blank
Codes Other Information Codes. Go to Options>Update Header Codes to
view, add and update the Header Codes. A Security Partner Code
entered for the Exporter will automatically be added to the Header
Code.
Entry Date  This is the date the entry was created Mandatory Blank
Customs This is the Customers Customs ID from the Customer Masterfile Mandatory Customer
Code Masterfile
Completion  This is the Completion Entry Number Conditional Blank
Entry No
Lodge Port  This is the Port of Lodgement for the Export Entry. You can click on Mandatory General
Ql to display the list of ISO Ports.
Delivery This is the Delivery Authority code Optional Blank
Auth Code
Discharge  This is the Port of Discharge for the Export Entry. You can click on Mandatory General
Port A to display the list of ISO Ports.
Flight This field is shown for Air Exports only. This is the flight number Mandatory  Export Air Job
Number from the Job Registration screen. It can be updated to match NZ Registration
Customs Flight Numbers where these are different to the IATA Flight Number
flight number. This field will default to ‘PER AIR’ if the Export Entry 1
Type is Periodic (46) and the mode is AIR.
Inv Hdr This the Invoice Total of the Goods in FXC Optional Blank
Total
LineTotal  This is the Value of the goods Optional Blank
Duty This is the total amount of Duty for Draw back Optional Blank
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Field Name Description Validation Default

Sep Ins This is the amount of Separate Insurance and Freight Optional Blank
Frght

CUSTOMS ENTRY LINES TAB
Below are the Lines of the Customs Entry Screen:

soe Biport NT Customs Ertry - N MASTER TEMPLATE SYSTEM = -]

~ f * X e “ s = “ 8 .
Add Updste Delete Find Browse Previous Next  Send Entry  EDI History Print Entry  View Errors

Custnm;_ﬁntly Line Detalls

Line Sup Tariff Qy Uq SQey SUg  Price Origin Levy
11 7314410109 75.000 KGM £00.00 NZ Type
Curr  USD Rate Ind. |Forward Cover v/ Rate 0.6800 TLF 19NET Duty Amt.
Desc  NETTING OTHER 19MM MESH
21 010110001 1E 15,000 NMB 150.00 NZ Type
Curr  USD Rate Ind. |Forward Cover »| Rate 06800 TLF STATH Duty Amt.

Desc  PURE-BRED THOROUGHBRED STALLIONS FOR RACE BREEDING

L3R §2208602901) Q. Tyve

Cur Rete Ind. Fonwatd Gavee. ] Rote TF Duty amt, |

Desc ITTLED VODKA - HAVING A VALUE FOR MORE THAN $72.00 PER LITRE OF ALCOHCOL
Curr Rate Tnd. | +| Rate TUF Duty Amt.
Desc
5 : Type
Curr Rate Tnd. | *| Rate TP Duty Amt,
Desc
Code Information (Line No: 3)
Type Code Desription Data Required +]
Authority NZD NEW ZEALAND DAIRY BOARD DAIRY *VODKAI v
Othes Info, GFl GST FREE ITEM VOOKA 1
Prohibited Goods  HAW HAZARDOUS WASTE .
[10fQ CVR
Field Name  Description Validation Default
Line Details
Tariff The eight-digit tariff classification applicable to the goods being Mandatory TLF
entered Masterfile
from Part
Qty This is the Quantity of the Parts on the Supplier's Invoice Conditional Supplier’s
This value is used to Calculate the Levy payable if required by Invoice
Customs.
Uqg This is the Unit Quantity of the Quantity for Customs purposes. Conditional Supplier’s
Invoice
SQty This is the Supplementary Quantity of the Parts on the Supplier’s Optional Supplier’s
Invoice. This Code is used to indicate that there are additional Invoice
Levies required to be paid for the commodity.
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Field Name  Description Validation Default
SUg This is the Supplementary Unit Quantity of the Supplementary_ Conditional Supplier’s
Quantity for Customs purposes. Invoice
Price This is the Price of the Parts on the Supplier’s Invoice Optional Supplier’s
Invoice
Origin This is the Country of Origin Mandatory Supplier’s
Masterfile
Type Type of Levy Charge. Optional TLF
Masterfile
Curr Currency for the Tariff line price. Conditional Shipper’s
Invoice
Rate Ind. This field indicates how the rate is applied. If the Entry has not N/A Conditional
been submitted and the Exporter has a valid forward cover rate on Currency
for ‘today’ stored in the Customer Masterfile for the Currency the
Rate Indicator will show ‘Forward Cover'.
Rate Exchange rate or the Forward Cover rate for the Currency N/A Conditional
selected. on Currency
TLF This is TLF linked to the Supplier Invoice Part. This record is used Conditional TLF
to fill the Tariff Header detail for the line. Masterfile
from Part
Duty The amount of duty (Transport of Goods) that is applied in NZD. Optional N/A
Amount Levy amount for the Drawback. This amount is applied in NZD. Optional N/A
NOTE: This field will become enabled if Entry Type = 41
(Drawback) and the Type field has a Levy Type.
Desc This is the Commodity Description to be sent to Customs Mandatory TLF
Masterfile
from Part

ADDING COMMENTS
Comments can be added to an Entry before submission by using the Comments option in the Options menu.

ns fOption;] Print T

Q
Fing

View Containers

Comments ]
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«es COmments = i =
Job Number 2045488
CLICK UPDATE TO ADD A COMMENT A
| Update | | Exit |
OVR

_—

Text added here will be included in the Entry submitted to Customs.
Customs Entry Submission Process

PREPARE ENTRY
This option prepares the Entry for submission to Customs and required to be run prior to the Customs Entry
print process.

Items include:
e Validation that Mandatory fields are entered.
e All Tariff details are calculated.
e Validation that the Exchange Rate or Forward Cover rate is valid for the date of submission

Note: The Fee is not calculated at this time. The Fees paid/payable are calculated when the Customs Entry has
returned from Customs. *

* The resulting total value is displayed in the Additional Information area of the Customs Entry screen.

SUBMIT ENTRY
This option lodges the Entry with Customs. This function also is prompted on successful preparation of the
Entry.

The Entry preparation process will activate in the event that the system determines the entry is not current.
This is determined from the Submission status have a value of N,M, or W.

The Submission Status will display the Communication status to / from Customs.

Possible values are:

Code Description

N " Not Submitted

B *Being Submitted

F FAILED

| FAILED Replacement
S Successful

M Successful - Modified
P

R

C

Prepared
Re-Prepared
Cancelled
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A Awaiting Clearance
W Awaiting - Modified

In addition to the Submission status there are two Customs Response Status return from Customs.

Document Type 932

Customs Response

Delivery Order
Delivery Order Herewith, method of Payment as specified

Entry Status . 819

POSSIBLE ENTRY STATUSES

Status

Code
801
802
803
804
805
806
807
809
810

814
815
816
819
822
825

826
830
831
832
833
834
835

836

837
838

839
840
845
846
454
456
830

Description

Entry rejected

Entry routed to Inspections Evaluation - Please await requirements

Entry routed to Inspections Planner - Please Arrange Exam

Entry routed to Document Verification - Documents required as specified
Entry held, instructions as specified

Permits require sighting - Documents required as specified

Trust Delivery already given, method of payment as specified

Delivery Order sent to recipient, method of payment as specified

Delivery Order sent to recipient, method of payment as specified - Please note
warnings, correct if necessary

Entry cancelled

Entry restored

Deposit may be uplifted, method of payment as specified

Delivery Order Herewith, method of Payment as specified

Entry Cleared, cash to pay prior to delivery

Delivery Order Herewith, method of payment as specified - Entry routed to
Document Audit

Entry cleared, cash to pay prior to delivery - Entry routed to Document Audit
Adjustment accepted

Entry adjusted by Customs, reasons as specified

Refund Approved, amount as specified

Short payment due, amount and due date as specified

Import goods cleared, container can moved from Customs Controlled Area
Delivery Order Herewith, method of payment as specified - Please note
warnings, correct if necessary

Entry cleared, cash to pay prior to delivery - Please note warnings, correct if
necessary

Adjustment has placed entry in error state

Delivery Order sent to recipient, method of payment as specified - Entry routed
to Document Audit

Entry routed for Audit - Please provide documents as specified

Entry Rejected, reasons as specified

Transaction Accepted

Export goods cleared, container can moved from Customs Controlled Area
Credit Advice(i.e. Refund)

Debit Advice(i.e. Short Payment)

Export Entry

Colour Code
RED
YELLOW
YELLOW
YELLOW
RED
YELLOW
GREEN
GREEN
GREEN

GREY
YELLOW
YELLOW
GREEN
GREEN
GREEN

GREEN
GREEN
YELLOW
GREEN
YELLOW
GREEN
GREEN

GREEN

RED
GREEN

YELLOW
RED
GREEN
GREEN
YELLOW
RED
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Status Description

914 Excise Entry

929 Import Entry

932 Delivery Order GREEN
935 Customs Invoice

940 Delivery on Payment GREEN
962 Inspections/Audit Requirements RED

963 Error Report RED
964 Packaging Details YELLOW
965 Confirmation of Adjustment YELLOW

WITHDRAW/CANCEL ENTRY
This option will send the Cancellation message to Customs.

VIEW EDI HISTORY
This is a history of the files submitted and received from Customs. This also allows you to view the Errors for
all Submissions and the raw message.

- (NLEIN bk « = TN
e Cpfhew  Pldenanie
Wi [r Tere SRy Sk 10 DOOFHEY Apphoatve EOENT
Hartheos D Lzt ver fademtuat ot
Deage W01 10 o 1o Nunber 205437 Sy Wby
Messaga tyoe O3 Cuitarn trfsthenge 1O "
Dne Saof N0A2994 " Fiow Sert 194
Unsdaied Pay e Wi Lrws |
£ Oode i Tow Haowed T Thre T
Respoves OK MNONEH 140 159 M
Coge  Ervor/Advios Description e o

SET OVERRIDE

This allows users override a Customs entry. The purpose of this function is to Force a Successful return
status. This function only prevents the Failure of the entry in the event of a known calculation issue or other
known missing item.

This override does not force the Customs system into generating a Delivery Order and will cause the Entry to
route to the Customs Audit department for further investigation.

52



HEADER CODES

This allows users to enter Authority or Other Information Item codes at the Customs Header level. The
system will display the existence of this entered data by setting the Header Codes value to Yes.

‘ Header Codes [Yes 'H

UPDATE EXCHANGE RATES

This option is available if the entry has not yet been submitted or if it has been submitted and failed. This
option will check that the entry lines have exchange rates or forward cover rates valid for the date of

submission and update them if required.

COMMENTS

This allows the user to supply a small comment for Customs in the entry. This screen is automatically
presented to the user when the Entry is being Overridden or Withdrawn.

PRINT ENTRY

This option allows users to print the Customs Entry. This Entry print can be printed prior to sending to

Customs to allow the user to validate.

Super Cheap Auto NZ Pty Ltd

Export Entry Line Detail Report

EXPORTER Entry No: 41856612
DEMONSTRATION COMPANY (40006167L) Entry Date: 01/07/2014
Entry Type: DRAWBACK
Client Ref:
Job Number: 2000432 AEA
Process Indicator Agent Name: MICHAEL LUCY
SoLbs Agent Code: 654321988
Entry Status: Delivery Order Herewith, method of Payment as specified
SHIPPING DETAILS
Craft/Flight Packages Date of Export Total Gross Weight
QF2 10 01/07/2014 10
Origin Destination Bill Number
AUCKLAND - NEW ZEALAND MELBOURNE - AUSTRALIA MIL-UM
Container Numbers Total Levy Total Duty
350.00 800.00
[ SUPPLIER INVOICE INFORMATION |
Invoice No O/S Amount  Curr Rate NZD
2000432_1 20000.00 NzD 1.0000 20000.00
| DETAIL LINE INFORMATION |
Line Tariff Curr Exchange Origin Quantity Duty Levy Price
1 2208500401B NZD 1.0000 ™ 1.000 300.00 150.00 10000.00
BOTTLED GIN - HAVING A VALUE FOR LESS THAN $22.00 PER LITRE OF ALCOHOL
2 2208500401B NZD 1.0000 ™ 1.000 500.00 200.00 10000.00

BOTTLED GIN - HAVING A VALUE FOR LESS THAN $22.00 PER LITRE OF ALCOHOL
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Print Delivery Order

This option allows users to print the Customs Delivery Order. This option is only available to the user when
the Entry show a Document Type of 932 — Delivery Order and the Entry has a Submission Status of “S” —
Successful.

AKL LOGISTICS (N.Z.) LTD
EXPORT DELIVERY ORDER

EXPORTER: BROKER:
CARTER & ASSOCIATES (2000) LTD AKL LOGISTICS (N.Z.) LTD
ENTRY NUMBER: DECLARENTS REFEREMNCE NUMBER:
35268833 523308 1
DATE OF EXPORT TOTAL GROSS WEIGHT:
ZH0T2011 18896
EXPORT VESSELFLIGHT MOJP.POST: VOYAGE NUMBER:
NATALIE SCHULTE B3
PORT OF DISCHARGE PORT OF LOADING
TAURANGA ADELAIDE
BILL OF LADING CONTAINER CONTAINER FPACHAGE
AIRWAY [ P.POET NUMBERS STATUS NUMBER KIMND
1AKLTTITE0 SUDUSETAE20 FCL 1687 PACKAGE

1 FCL{S) SAID TO CONTAIN 1687 PACKAGE(S) OR ITEM{S)

PRINT COMMS REPORT
This option allows users to print the Customs Communications report. This report shows all the
Communication transactions from Customs.

11/07/12 Customs Responses
11:39:50
AKL LOGISTICS (N.Z.) LTD Page: 1

PDL INDUSTRIES LIMITED
Entry No: 97140955 Job No: 800436 001
Entry Status: 819 Document Type: 932

Customs Delivery Order Given:

Response is - Delivery Order Herewith, method of payment as specified

4 LOOSE PACKAGE(S) OR ITEM(S)

Method Of Payment Client Deferred Account
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Outward Report

=]

This function if available from the Air Export Consol Registration screen. Use the OUtWward Report 4o,

button to access the screen. The toolbar button will link to the screen provided the Consol has a Master
Air Way Bill number and all the jobs associated with the consol have and ECN or Exemption.

1 ... NZ Outuerd Repent - NZ MASTER TEMPLATE SYSTEM S = e ||
f i Ble View Communication Options Print Tools GMA Maint. Help
'Jf - ’ | I ;
Add Updste Delete Fnd Biowse Previous Naext Submit Outward  View Erroes  Print Outward Raport
il Outward Report
{ Submission Detalls
i | Registration Date 04/03/2014 FIA Message Reference
[ Submit No Qutward Report
b Last Trans
|
:i Additional Information
i Master Bill Consol No 618823
i Transport Mode |Alr -! Pieces e
i Flight No/Voy ID MHMH132 No. Jobs 2
: : Vessel Name =Y
Port Loading NZAKL (&) Country Dest GB
1l Port Discharge GBLHR (&) Date Depart 23/07/2011 [haa |
'R
i 1 Status Details
1 Submission Status NEVER SUBMITTED
Ll Submission Trans No. Errors 0
[
1 —
OK || Cancel |
o | Evter Nester Waybd Erter cew document into form OVR
Field Name Description Validation Default
Registration This is the date of the creation of the submission Mandatory Today
Date
Submit No This is the reference for the submission N/A System
Generated
Message This is the reference for the message N/A System
Reference Generated
Master Bill This is the Master Bill Number from the Consol Mandatory Consol
Registration
Transport Mode This indicates Air or Sea Mandatory Consol
Registration
Flight No/Voy  The Flight Number or Voyage Reference from the Consol Mandatory Consol
ID Registration
Vessel Name  This is the full vessel name Optional Consol
Registration
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Field Name Description Validation Default

Port Loading This is the Load Port code . Mandatory . Consol
Registration

Port Discharge  This is the Discharge Port code Mandatory Consol
Registration

Country Dest  This is the destination country code Mandatory Consol
Registration

Date Depart This is the Date of Departure Mandatory Consol
Registration

Ej

Use the SubmitOutward o4 har hutton to send the report to Customs.

a
Following a successful response from Customs use the Print Outward Report o110 button to print the
report.

=
If the Customs response is ‘FAILED’ use the VIeW EITOTS t50]har button to access the message from
Customs.

Export ECI Entry

Summary details of single or multiple exempt-entry consignments can be sent to NZ Customs. This option is
=

available from the Export Sea and Air Job Registration screens using the ECLENTY toolbar button. Expedient

will check and Export Entry has not already been created.

If there are no consignments for the job |nformat|on for the ECI entry will be populated from the Job.
)

, gt 6 ity - 0T MASTER TEMALATE SSTEM " - :

ﬂh ]otm Qunm;mmom Mom znm Iodl QMAM udn

¥ o “ - 8 8 -
| A Updale Delete ﬁnd !rnme Previcus Nut ‘:nubmlt[(l ED] History  fywt Delbory Ordler 01 1
! Export ECI Entry

ECT Information
Job No  2MN4ess 1 Nao. of Consignments 0 Satus N Not Schmitted

Entry 4% ECQ AR Entry No
| Entry Dute ol

SR R e S —

Custnm's Response
Dacumeem Fype

Entry Status

Job Information
S0GLETL

Cignt Code DEMOON
Port of Loading NZAXL
Dischirge Port AUMEL

Units

Shipper Information

Address 3
Address 4

N Shigper Name DEMONSTRATION COMPANY
Addréss 1 333 DESK STREET
Address 2 AUCKLAND 1234

4 DEMONSTRATION COMPANY

4 AUCKLAND
4 MELBOURNE

House BIE AKLAA0SSHSS

19 M

Flight No  N20OEFT 4

Worght 1000 KO NZD FO8 Vighoe

Consignee Informaton
Consigese Mame NAME
Address 1 16 NAME 57
Address 2 MELBOURNE VIC 3000
Address 3 AUSTRALIA
Address 4

B

10000
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Field Name Description Validation Default
Job No " This is the Job Number. This will automatically populate from . N/A " From Job
Job Registration. This is followed by the Submission Registration
Reference. Mulitple ECI Submissions for the same Job are
permitted if your site is configured to allow this. Please
contact Expedient Software for further information.
No. of This is the number of consignments attached to the job N/A From Job
Consignments’
Status This is the current status of the ECI Entry N/A System
Generated
Entry This indicates the type of entry N/A System
Generated
Entry No This is the Entry Number advised by NZ Customs N/A From NZ
Customs
Entry Date This is the date of the entry Optional Today
Document Type This is the most recent response from NZ Customs N/A From NZ
Customs
Entry Status This is the current status of the entry N/A From NZ
Customs
Client Code This is the code and the Customer name from Job  Mandatory From Job
Registration Registration
Port of Loading This is the port of Loading/Origin populated from Job  Mandatory From Job
Registration Registration
Discharge Port  This is the first port of entry into New Zealand populated from  Mandatory From Job
Job Registration Registration
House Bill This is the house bill reference Mandatory From Job
Registration
Flight No This field appears where the mode is AIR. This field can be =~ Mandatory From Export
updated to match NZ Customs Flight Number where this is Air Job
different to the IATA flight number. Registration,
Flight Number
1.
Units This is the number of Units followed by the unit of = Mandatory From Job
measurement. Visible if there are no consignments. Registration
Weight This is the weight followed by the unit of measurement. = Mandatory From Job

Visible if there are no consignments.

Registration
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Field Name Description Validation Default
NZD FOB Value This is the Declared Value for Customs. Visible if there are no Mandatory " From Job
consignments. Registration
Supplier This is the name and address for the Supplier. This will be ~ Mandatory From Job
Information populated from Import Job Registration. Registration
Consignee This is the name and address for the Consignee. This is visible ~ Conditional Conditional
Information if there are no consignments and will be populated from on ECI on ECI
Import Job Registration if there are no EClI Consignment Consignment  Consignment
details Details Details
B

Use button Send New ECI to submit an ECI entry to NZ Customs. The system will check all mandatory

information has been provided in the ECI Entry screen and from the Job Registration screen before
submitting the entry. A list of errors will be provided where information is missing.

Use the Communications menu in the ECI Entry screen to track submitted entries and to see detailed
information on errors received back from NZ Customs. Different option s for sending new ECI entries,
resending, updating entries or withdrawing ECI entries will be available depending on the current status of
the entry with NZ Customs.
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Export Documentation

=

Export Documentation can be produced from the Shipper’s Invoice screen. Use the ExportDocs toolbar
button to access the Export Documentation screen.

= Export Docume

+ @& ®
Add Update Delete

Q & < = = =
Find Browse Previous MNext Certificate of Origin Combined

Ac Ml ec mel e e o

h Lt g e v g e s s

e — 4 mcomp o= o= = po

Export Documentation

Job Information
Job Information
Client

Job Details
Commercial Inv. No.
Export Agent's Ref
Letter Of Credit No.
Consignee's Ref
Insurance Policy No.
Export Clearance No.
Port of Origin
Port of Loading

Voyage ID.

Port of Discharge
Final Destination
Issued At

Print Freight
Total Weight

Exporter Bank Details
Bank Name
Acct No.

Terms

Additional Information

| Shipper/Consignee | Notify/Buyer | Product Details|

2000312 Invoice Number NONUM
SCANZ SUPER CHEAP AUTO NZ
NONUM B/Lading No. NZAKLAS2000312
2000312 Owner's Ref
Date n |
Amount
Export Date ' wi |
AUCKLAND ETD )
AUCKLAND ETD w |
0785
BRISBANE ETA b |
BRISBANE ETA w |
Auckland Airport Date Issued 18/03/2013 |nx |
Yes
110.000 |KG Total Volume 150.000
ANZ - HEL TEST BANK NAME
022186600 Swift Code  TESTSWIFT

C&F Q- COST & FREIGHT TO DESTINATION

NzD (@)

Cubic Metres

L W WG SRR W W D bl L
=

(1of 1)

OVR

This screen will auto-populate fields where appropriate from the Shipper’s Customer Masterfile, the Export
Consignee details, the Job Registration and the Shipper’s Invoice screens. Add additional information or edit
the fields to produce the following documentation from the toolbar buttons and the Options menu within
the Export Documentation screen

Certificate of Origin

Commercial Invoice
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e Combined Commercial Invoice and Certificate of Origin

If the 'Print Freight" option is set to Yes in the Export Documents screen charges are printed on the Combined
Commercial Invoice and Certificate of Origin according to the following rules

e |Fincoterm is FAS, FCA, EXW or FOB then Freight will be printed in "Overseas Freight - Excluded Charges".

e |Fincoterm is CFR (or C&F) then Freight will be printed in "Overseas Freight - Included Charges", and the
insurance amount will be printed in "Overseas Freight - Excluded Charges".

e |F incoterm is anything else, then the sum of Freight + Insurance will be printed in "Overseas Freight -
Included Charges"

Parts Reports
This below menu is available from the Customs Clearance / Tariff class menu. This menu displays the
different Parts Reports. These are used in Imports and Exports. Export Parts have the Supplier code of #EXP:

4 & Parts Reports

Generic Parts CSV

Parts Listing (multi report)
Part, Description ,Rate
Part Classification Job

Top Parts Per Client
Customer Parts by Value
Top Parts Client - Origin
Parts Used by TRT Code
Top Parts by Duty - Client

ap b 4o de 4P de ae ge do

TLF Reports
This below menu displays the different TLF Reports:

4 [#] TLF Reports

Generic TLF

TLF List with Rates

TLF without Duty Rates
Top TLF Per Client

Top TLF by Duty - Client

b @b dp de de
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