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About This Manual

This manual is organized by uses of Amplifi. It is assumed that you are signed in
as an Administrator prior to your performance of any step-by-step procedures.
Updated frequently and often, Amplifi service continually evolves and
subsequently so does this User Manual. Please check your Administrator’s Tools
box periodically for updates.

All contents, diagrams, and illustrations of this manual are copyrighted © 2003 —
2007 Pharmacy OneSource, Inc.






Technical Requirements

Amplifi:
Internet Explorer - 5.5 service pack 2 or higher
Netscape - 6.0 and higher

Amplifi PDA:
Palm OS - version 3.5 or higher
Pocket PC - version 2003 or higher






Contacting Pharmacy OneSource

Your purchase of Amplifi service entitles you to unlimited customer support
during your term of use of Amplifi. We’re available from 7:00am — 7:00pm Central
Time Monday — Friday.

We're located at:
7780 Elmwood Ave., Suite 210
Middleton, Wisconsin 53562 USA

Phone: (608) 829-7300
(800) 654-8395
Fax: (608) 829-7301
Email: support@pharmacyonesource.com
Web: http://www.pharmacyonesource.com

R FormularyOneSource: Administrabor Homepage - Microsolt Internet Explorer Click here to go =10] x|
Fle E& Yew Favotes Jock Heb directly to the help . i
_ - . | manual = =
+ Your Formulary OneSource Formulary HELBT =
Eu r Last wpdated on: Monday, May 02, 2005 1:24:09 PM
— | Patient | Clinician ||Administrator |
[HOME] [HELP] - - M[Suhmit Suggestion] Disclaimer of Uze =
Click here to submit a
suggestion or @ ask a Foz 2018
fuestion ‘

You may also submit a suggestion or bug from your Amplifi website. Click on the
link and fill out the form. You will get a response from an Amplifi customer
service representative or implementation specialist within one business day.
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Chapter 1: Selecting and Managing
Formulary Items

Managing your formulary items is always done at the drug/agent level in
Amplifi Administrator. Your first three steps (Preliminary Steps) to updating
formulary are:

1. Visit your Amplifi site and sign into Amplifi Administrator. You will be at the
Administrator Home page.

2. Select the item you choose to manage. Follow these steps:
a. Inthe Update Formularies by Drug Name search box (green), type the name of
the item (drug/agent) you wish to manage, then press [Enter] or click [Search].
You will be taken to the Search Results page.

NOTE: When searching by name, you can enter your item by complete or partial brand or generic
agent name.

OR

b. Inthe Update Formularies by Therapeutic Class search box, click on the
category Therapeutic Class that contains the item you choose to manage, then press
[Enter] or click [Search]. You will be taken to a list of sub-categories and directed
to select a sub-category (class). You continue this until you reach the most specific
sub-category, then you are taken to the Search Results page.

Note: An example of the class structure of therapeutic classes: Cardiovascular Agents >>
angiotensin Il inhibitors

3. Inthe Search Results box on the right side of the screen, click on the respective
drug name sought. You will be taken to the Formulary Management page.

The Formulary Management Page enables you to perform the following
actions:
¢ Add, delete, or change the status of a formulary item

Indicate therapeutic interchanges

Attach notes, guidelines, and hyperlinks to specific items

Attach patient safety messages: alerts, recalls, shortages, comments

Add/edit cost information
[0 Add/edit comments and custom fields

* & & o o

Each action is detailed step-by-step on the following pages.
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Adding, deleting, or changing status of a

formulary item

DEMO. Your Facility
Last updated oni Friday, January 02, 2004 3:58:46 AM

| Clinician | Administrator |

[HOME]

For fermulary questions please contack Kedth Streckenbach at
Waith@pharmacyonesource cam or call 608-255-5065, (adt)

Upda‘tﬂ FDI‘ITILI|aI'ieS New Search Previous Search

i These drugs are within the fnllowing therapeutic classes:
Step 1: Select the ® anti-infectives >> antiviral agents >> protease inhibitors
formulary status

fram the drop down.

signed

The background

turns blue where you
b alazanavin {atazanavir) [Acd Motesalnrt] | [Add Drug Substitutions]

click. Brand Mames: Reyataz
Price Price
DYFmf Houte, Dose Form Strength  Symbol  Value  Comdmants
- = aral, capsule 100 mg | ;l 5,_ |
o, e 150 mg | =l |
aral, capsule 200 myg | =] d_ |
Step 2 Click Save L] canceL |

Changes after making
formulary status changes.

Formulary Abbreviations:

OYFmf = Master Formulary

Formiilary Status Abbreviations:

F = On Formulary R o= Restricted T = Therapautic Interchangs
P = Preferrad S = Status Pénding - = Unassigned

W |

] l 4@ imamet

Comments & Custom Fields

Mote the formulary status
abbrevistions. Choosing the
abbreviation sets the drug to
the respective farmulary
status. Eg. R = Restricted

=l
|

FOs 1002

Formulary Management page used to change formulary status

10



Chapter 1: Selecting and Managing Formulary Items

2} hitp:/ /devd.pweek.com - FormularyOneSource: Administrator He - aq =10| %|
g g : '
J File Edit ‘Wiew Favorikes Step 1: Select the | a |
formulary status
from the drop down. ﬂ
The badiground
I SAVE CHANGES I turns blue where you
click.
atazanavir (atazanavi | [Dryug Substitutions]
Price Price Comments & Custom Fields
MF  Rou ose Forrn  Strength  Symbol  value Comments  now is the i
-- = | fral, capsule 100 mg | ;I $| | |
P oral, capsule 150 g | ;I $| ] |
g oral, capsule 200 ma | =14 | |
TI
Reyataz (atazanavir) [Add Note/Alert] | [Drug Substitutions]
Price Price Comments & Custom Fields
MF  Route, Dose Formn  Strength  Symbol  Walue Comments  now is the ti
I-- 'I aral, capsule 100 ng | ;I $| | |
I-- -I oral, capsule 150 ng I 'I $| ] |
[--=1 oral, capsule 200 mg | =] 4 | M ote the formulary s tatus
abbreviations. Choosing
SANVE CHAMGES CAMCEL | the abbreviation sets the
| i drug tothe respective
Et:p Z ':I'f':i( Savi. farmulary status. e.g. R =
. anges arter making R tricted
Formulary Abbreviations: formulary status changes. e
MF = Master Formulary =
Formulary Status Abbreviations: )
F = On Formulary R = Restricted TI = Therapeutic Interchange
P = Preferred % = Status Pending == = Unassigned
-
Kl | 3
FOs 2000

Formulary Management page used to change formulary status

First, get to the Formulary management page by following the preliminary steps
detailed on page 8. Now you are ready to proceed to the next step.

1. Set formulary status
o[ 1[IClick on the drop down arrow at beginning of the row accompanying the
specific route/dose/strength formulation you are updating. If you are adding a
brand/trade name to the formulary, remember to add the corresponding
generic/agent name as well.
e Choose the appropriate formulary status abbreviation. To add a new
formulary item, choose “F” and to delete a formulary item choose “ - - “.
2. Save Changes: Click the [SAVE CHANGES] button

11



Formulary OneSource Administrator's Manual
3. You will return to the Formulary Management Page with an acknowledgement
that “Your changes have been saved.”

NOTE: If you need to add a formulary item not listed, you add it through the custom drugs tool.

12
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Indicating Therapeutic Interchanges

3 http:/ /dev4.pweek.com - FormularyOneSource: Administrak

J File Edit Mew Favorites Tools  h

1. Zelect the
TI formulary
status from
the drop
dowrn men.

2. Click
Save

| SAVE CHANGES Je=——__ Changes

=10l x|

| & |

3a. Click here to add
Ditug Bubstitutions

S

lansoprazole {lansoprazole) [Add Mote/alert] | [Add/Delete Substitutions]

MF  Route, Dose Form

-- vI intravenous, powder for injection
oral, enteric coated capsule

oral, enteric coated capsule

[Fa =i = R |

oral, granule for reconstitution

-- vI aral, granule far reconstitution
I-- 'I oral, tablet, disinteqgrating
I-- vI oral, tablet, disintegrating

Price

Strength  Symbol

30 mg
15 mqg
30 mg
15 mqg
30 mg
15 mQg

30 mg

Price Comments &
Walue Comments

=13

=13

=13

=13

=13

=14

=1l

4]

r
r
r
r
r
r
r

T

FOs 2017

Formulary management page used to add therapeutic

interchange

Indicating a therapeutic interchange is a six step process. Proceed as follows:

Note: You can only substitute with drugs that are on formulary.

1. First change the formulary status of the drug you wish to substitute to
Therapeutic Interchange [TI]. (Follow the steps for the steps for adding, deleting or
changing status of a formulary item earlier in this manual and select Tl for the
formulary status).

2. Save Changes: Click the [SAVE CHANGES] button.

3. Next, add the drug substitution as follows: Click the Add/Delete Substitutions
link. You are taken to the Substitutions page.

13
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=]

J File Edit Wew Favorites Tools Help | B

Substitutions
<< Back to lansoprazale | New Drug Search | Previous Drug Ssarch

Create a new substitution for lansoprazole

da. Click omarrow

Select Drug te Substitute From for more names

Agent: lansoprazole F 4h. Click

Name: |all =l for more form

OfL Aty oy
ulations

Formulation: IA.II

Cormment;

oprti otual.

Z‘ 4c. Comments are
;l Thete iz a 1024 chatacter limit

Select Drug toe Substitute To

Substitutions Page

Agent: I ——————————— ;l
Mame: IA[I vI
Formulation: IMI -I
Comment: ;I =
=
DD sUBsTITUTION || ciear | cancel |
.:I'I' L0 5¢ sF A I ET ko ¢ '.||| s Fi
I:I
Kl | R
FOs 2012

4. Make the appropriate selections for the drug being substituted.
a. Choose whether you want to create the substitution for all drugs, the

generic or specific brand(s).
b. Choose from all formulations or a particular formulation.

c. Add comments (Optional).

14
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a http:/ /dev4.pweek.com - FormularyOneSource: Substitutions - - ||:||5|
J File Edit ‘iew Favortes Tools  Help | ,‘f |
Substitutions [

<= Back to lansoprazole | Mew Drug Search | Prewvious Drug Search

Create a new substitution for lansoprazole

Select Drug to Substitute From
Agent: lansoprazole

Marne: IPreuacid LY. ;I

Formulation: Iintravenuus, powder for injection 30 mg;l

Comment: :I

Select Drug to Substitute To

Agent: | ----------- ;l

moxifloxacin
MIFEdipine
Forrnulation: I3

Comment: phenytoin 1
potassium chloride
rofecoxib
rosuvastatin

saliva substitutes —MCEL |

simvastatin
sumatriptan il 'ﬂ

y |

Sa. Click on arrow for a
list of agents on your
formulary. Select agent.

Marne:

Fos 2013

Substitutions Page

15
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‘g http://devd.pweek.com - FormularyOneSource: Substitutions = | of ;IE'E'
J File Edit Wew Fawortes Tools Help | "# |
Substitutions Al

<« Back to lansoprazole | Mew Drug Search | Previous Drug Search

Create a new substitution for lansoprazole

Select Drug to Substitute From
Aoent: lansoprazole

Mame: |Prevacid LY. =|

Formulation: |intrauenuu5, powder for injection 30 mg;l

Cornrnent!

|
d|

Select Drug to Substitute To

Sh. Click on arrow
for maote nathes

Agent: pantoprazole F

Formulation:

Se. Click on atrow
for more formod atiofs

Cornrment:

| ADD SUBSTITUTION

G, Click here to
add the
aubstitution

4]

-
FOS2014 P

5. Select the name of the substitute.

Substitutions Page

a. Choose the generic name of the substitute, from the drop down menu.
b. Choose whether you want to create the substitution for all drugs, the

generic or specific brand(s).

c. Choose from all formulations or a particular formulation.

d. Add comments (Optional).

6. Click the [Add Substitution] button.

This completes Adding a Therapeutic Interchange. To delete a therapeutic
interchange, just click on the Add/Delete Substitutions link.

16
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Click here to delete a
auhatitution.

a http:/ /dev4.pweek.com - FormularyOneSource: Administrator H

J File Edit ‘iew Favorites Tools Help

e | _ |
—

-l

Prevacid LV. (lansoprazole) [Add Note/alert] | [Add/Delete Substitutions]
+ substituted with Protonix I¥ (pantoprazole) (substitution table)

Comments &

Price Price
MF  Route, Dose Form Strength  Symbol Value Comments
Iﬂ intravenous, powder for injection 30 mg | ;l $|
-
« | LI_I
Fos 2018

Formulary management page used to delete a therapeutic interchange

17
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Attaching notes

J htrps/ /dev4.pweek.com - FormularyOneSource: & Step 1: Click A =10] x|
Ele Edt ‘Wiew Favortes Took Help Matefilert. H
e — I
_._..n:"—f':___ AI

pantoprazole (pantoprazole) [Add Motefalert] | [Drug Substitutions]

Comments & Custom Fields

Price Price
MF  Route, Dose Form Strength  Symbaol Walue Comments  now is the th
I" = | intravenous, powder for injection 40mg | B E] | | J
|-- = | oral, enteric coated tablet 20 mg I ;l $| | |

I" = | oral, enteric coated tablet 40 mg I ;I $| | |

r'l
| | ’

Formulary Management page - illustrating adding notes

Attaching a note is a two-step process beginning on the Formulary
Management page listing the drug/agent to which you wish to add a note.

Proceed as follows:

1. Click the Add Note/Alert link. You are taken to the Note/Alert Editing page.
2. You now select the note type, expiration date and enter the note:
a. Click in the circle to the left of “comment”
b. Enter an expiration date in the Expiration Date field if you want the note to
automatically remove itself on the expiration date entered date. Otherwise leave

blank.
c. Type your note in the Note box. You have 1024 characters and can use HTML.

Inserting a Link, to a Web site, Into a Note: HTML is often used to link a document, form or web
site to a specific drug note. Displayed below is the text string that has to be entered into the note.
The BLUE parts of the string are your instructions or web site title. The BLACK parts of the string
are required as mandatory syntax for the link to function properly. The RED section of the string is
the actual web address, or network path, you supply. Pay careful attention to the spaces and

punctuation:
Click here to go to MedWatch <a target = new href="http://www.fda.gov/medwatch”> MedWatch

<la>

d. In the Add this note to: section, choose to add the note to all versions of the

agent or choose only specific names.
e. To finish click the Add Note button. You will be returned to the Formulary
Management page and receive confirmation that your note has been added.

18
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Step 2a: Click
to the left of
the Maote type
you wish to
add. The
black dot
appears in the
circle.

Drug Alert,
Recall, or
Drug shortage
notes also
have the
option af High
Priarity.

Ble Edit Wew Favortes Tools Help

Note Type Priority
& Drug Recall I High Priority *
(For Alerts, Recalls, and Shortages)
S L) Notes with high priority will
¢ Drug Shortage appear on the Clinician's web
" Comment

Effective Date: (MM/DD/ )

IIE."EWEUIJ‘!

Date to Remove Note: (MM/DD/ )

Note:

{Leave blank for no expiration.)
*Notes will be automatically removed on their expiration date.

Step 2h:
Enter date
to remaove
note if
desired.

Step 2c: Type in
ressage.
Include HTML if
desired. You
hawve 1024
characters.

You may not exceed 1024 characters,
You have 1024 characters remaining.

Add this note to:
[T Al versions of pantoprazole

W pantoprazole

™ Protonix Step 2d & 2e:
I Protonix v Click Add
Mnta

=10/ x|
—

Click High Priority
if you want your
alert, shortage, or
recall to appear on
the Clinician Home
Page.

&

Helpful HThL

<y=underline<fu> underline
<izitalics<fi> Ralcs
<h=hold</b> bold
<br> line break
<p> new paragraph

s

Add MNote |
4
€l

J
T e

19
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Integrating patient safety messages: alerts,
recalls, shortages

Attaching an alert, recall, or shortage note is a two-step process beginning on the
Formulary Management page listing the drug/agent to which you wish to add a
note. Proceed as follows:

1.
2.

20

Click the Add Note/Alert link. You are taken to the Note/Alert Editing page.
You now select the note type, expiration date and enter the note: (see diagram
above)

a.

Click in the circle to the left of Drug Recall, Drug Alert or Drug Shortage.
(Optionally check High Priority if you want this message to appear on the
Clinician Home Page)

Enter an expiration date in the Expiration Date field if you want the note to
automatically remove itself on the expiration date entered date. Otherwise leave
blank.

Type your note in the Note box. You have 1024 characters and can use HTML.

NOTE: HTML is often used to link a document, form or site to a specific drug note. For example,
including <a target = new href="http://www.fda.gov/medwatch”> MedWatch </a> adds a link for
MedWatch to the note.

To finish click the Add Note button. You will be returned to the Formulary
Management page and receive confirmation that your note has been added.
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Database Changes: Dropped and Added Drugs

Dropped Drugs

Database Changes: Dropped Drugs =]

Bropped Drugs  Added Drugs

This list represents the drugs that were on your formulary but have been removed from our Multum/Cemer drug database, In
mast cases & parbeular fermulation for 4 drug is ne longer being made and in some cases a drog has bean made absolete,

Click the drug name for ¢ more informatien on the fellowing page about the drug database change that oceurred,

more information about | tha right to acknowladge the database change and remove the formulation fram your list,
why the formulation was

ar concerns please contact us

dropped.

Farmuulary rug Mame Route Dose Strength Action
Master Formulary rbachol Gphthalmic  ophthalmic salution 0.01% clesr alert
Master Formulary  Carbachol Sphthalmic ophthalmic solution 3% claar alert
Mastar Formulary  Carbatrol oral tablat, extandad ralease  Z00 mg [claar alart]
Masker Formulary Decofed ora liguud 30 mgfs m clesr alert
Master Formulary DHT oral concentrate 0.2 mg/mi clear alert
Mastar Formulary  Digibind injectable salution 10 mgm L._L&ar_e_ls_ﬂiljj

4| [

] @ Interret

FOS 1059

The Dropped Drugs page provides a list of any formulations currently on your
formulary that have been dropped from the Multum drug database. Formulations
are dropped because they are no longer manufactured and/or they have been
withdrawn from the market.

IMPORTANT: Dropped Drugs WILL NOT appear on your formulary because they
no longer exist in the database.

We recommend that you update your formulary to specify an alternate
formulation where appropriate. Clicking on the drug name provides further
information about the dropped formulation and allows you to update your
formulation accordingly.

21
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| DEE EOIL WEW  FEVOINes 100 Help
| wBack » = - @D 4] A | Diseasrch [EiFavortes veda (H |- DB - H D2
Description -
el Update Formularies weuscorcn | previous search B
. Click this link to remave
farmulation ;
Was o T dropped formulation from
dropped. r oral wour farmulary.
This drug still exists, and the formulation still exists, Just not in the combinat
above (or highlighted), Clear from list and retyrn to dropped drugs. g ot
These versions of These drugs are within the following therapeutic classes:
busPIRone # psychotherapeutic agents >> anxiolytics, sedatives, and hyp
appear on this page: sedatives and hypnotics
BuSpar
BuSpar Dividase
busPIRane
SAVE CHANGES |
BuSpar (busPIRone) [Add Note/Alert] | [Add Drug Substitutions] 5
Price Price Comments & Custom Fields
MF  Route, Dose Form  Strength  Symbal Yalue Comments
rellow
highlighting - =] oral, tablet sma | =14 |
identifies
. ‘i I, tablet 0 -
dropped aral, ta mig I _l $| I
farmulations.
BuSpar Dividose (busPIRone) [Add Notesalert] | [add Drug Substitutions]
Price Price Comments & Custom Fields
MF  PRoute, Dose Formm Strength Symbaol Value Comments
[7=] oral, tablet 15mg | =14 |
{ P AR - 1wl I 4
1] | 3
] T T [ inkemat Vv

22
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A FormularyOneSource: Administrator Homepage - Microsoft Internet B rer =10] x|
| Ele Edt YView Favorites Took Help | & |
Update FormUIarieS Mew Search | Previous Search :I
Deszcription
of why the [
fnrmuslratiun DROPPED DRUGS .
Was Aak-Sulf ophthalmic solution 10%
dropped This drug still exists, and the formulation still exists, just not in the combination
Pped. above (or highlighted). Clear from list and return to dropped drugs: - —
Click this link to remaove
dropped farmulatian fram
These drugs are within the following therapeutic classes: waur farrulary.
s topical agents >> ophthalmic preparations >> ophthalmic anti-infectives
sodium sulfacetamide ophthalmic (sodium sulfacetamide ophthalmic) [Add Note/élert] | [Adc
Brand Mames: AK-Sulf, Bleph-10, Cetamide, Isopto Cetamide, Ocusulf-10, Sulf-10, Sulfa
Price Price ~ Comments &
MF  Route, Dose Form Strength Symbal Value Comments
- = ophthalmic, ointrment 10% I ;I $I I |
IF ‘I ophthalmic, solution 10% I 'I 5[ l l_
:e”hcllwht' I-- vI ophthalmic, solution 15% | | 5| | I
ighlighting
identifies [ 2] ophthalmic, solution 30% | =3 | |
dropped
formulations. SAVE CHANGES I CANCEL |
q| | S I_I
- FOS 2005
Added Drugs
=l

Database Changes: Added Drugs Filterto added drgs

Oropped Drogs REAEUTAIRE using these drop-down

This list represents the drugs that have been added t OIEIEE e, rou may click on a drug name
vour formulanes for this drug. Formulations highlighted oy sy o oerordlary status assigned,

Clickthe druy  |show [added Drugs with Formulary Status = | from the [January 2005 =] update, 99

namme to

Update the

forrulary Generic Drug Name

status. Drug Name Route, Dose Strenagth

clindamycin topical
dindarmyean Eopical topical, faam 1%
Evoelin topical, foam 1%
diphenhydriMINE

diphenhydrAMINE oral, disintegrating strip 12.5 mg

diphenhydradMINE oral, disintegrating strp 25 mg
Therafhs Thin Strips Mult Symptom oral, disintegrating strip 25 mg
Triaminic Thin Strips Cough & Runny Hose oral, disintegrating strip 12.5 mg -
4 | _bl_l
&l [ [ [ e tntemat 4

F0O2 1040
The Added Drugs page provides a list of any formulations that have been added

to the Multum drug database. Use the “Added Drugs” and “Update Month” drop-
downs to filter the added formulations.
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“Added Drugs” Drop-Down Options:

Added Drugs With Formulary Status — Lists new formulations that have
been added to drugs that already has formulary status values on your
formulary.

Added Drugs With No Formulary Status — Lists new formulations that
have been added to drugs that DOES NOT current have formulary status
values on your formulary.

All Added Drugs - Lists all new formulations that have been added to
drugs regardless of formulary status.

“Update Month” Drop-Down Options:

File Edit View Fgvorkes Tools Hep
| wopack = = - QD (2] AF| Dsearch Gravorres Pmede (P (S-S W - H 2 '

2} FormularyOneSource: Admin

Month Year — Select the Month/Year that you want to see added
formulations from.

istrator Homepage - Microsoft Internet Explorer

Yellow highlighting

Theraflu Thin Strips Multi Symptom (diphenhydraMINE]) [Add Note/alert] | [Add Drug Substit

identifies added
formulations.

Comments & Cus

Price Price
MF  Route, Dose Form Strength Symbol Value Comments
.- 'i aral, disintegrating strip 25 mg | ;1 $| | =
-
il | ﬂ_!
&] bone [ 4 intemet 4
FOS 1062
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| Elle Edt View Favorkes Took Help

caffeine (caffeine) [Add Note/alert] |

[Add Drug Substitutions]
Brand Mames: Cafcit, Caffedrine, Keep Alert, No Doz, No Doz Maximum Strength, Stat Awake, St

Verv, Vivarin, Wakespan

MF  Route, Dose Form
compounding, powder

compounding, powder

intravenows, solution

== =| oral, gum
m oral, liguid
m oral, tablet
ITE oral, tablet
ITE] oral, tablet, dispersible

| savecHances |

oral, tablet, extended release

CAMCEL

4

Price
Strength

100%
anhydrous 100%
citrate 20 mg/mL

Js

Price Comments &
Walue Comments

$l J

Yellow highlighting
S dentifies added
- formulations.

200 mg I = s
citrate 20 mg/mL | =l 9 I
100 mg | = 9 I
200 mg [ = 4 [
130 mig | ;I Il |
200 mg I JE1 |
H
|

FO3 2008
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Adding/Editing price information

; http://dev4.pweek.com - FormularyOneSource: Adminis - |EI|1|
| & ]

L
-

J File Edit \iew Favorites Tools Help

Step 1. Click Price
Protonix IV (pantoprazole) [Add Motefalert] | [Drug Substitutions] Symhol to choose &
relative cost symbol
Price Price l:ummenﬂt or erter & dollar
MF  Route, Dose Form Strength  Symbaol Walue  COmMMmET  walueinthe Price
. R - “alue field.
IF 'I intravenous, powder for injection 40 g "I $|150 T 1
_ SAVECHANGES | _CANCEL | s =
Step 2: Click Save lary Abbreviations: : :
Changes aster Formulary
Formulary Status Abbreviations:
F = On Formulary R = Restricted TI = Therapeutic Interchange
P = Preferred S = Status Pending -- = Unassigned
|L|
1| | »

Formulary management page - Adding price information

Adding/Editing price information is a two-step process beginning on the
Formulary Management page listing the drug/agent to which you choose to
make a price entry. Proceed as follows:

1. Enter price information by either clicking the drop down arrow for Price
Symbol (relative cost) or entering a dollar value in the Price Value field.

NOTE: The price field names and drop-down values can be customized to anything you
wish. If you would like to rename your price fields and values contact Pharmacy
OneSource team and we’ll make the change within one business day.

2. Click Save Changes
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Adding/Editing Comments and Custom Fields

3 http:/ /dev4.pweek.com - FormularyOneSource: Administrator Homenane Sv =l
Step 2: Click
J Fil=  Edit \iew Favortes Tools  Help Sa‘:l; Chaécges. ,':l‘
- ==
P —— d
| savEcHancEs | —
I Step 1. Type your
comments in
Comments box.
pantoprazole (pantoprazole) [Add Note/alert] | [Add/Delete Substitutions 7
Price Price Eumments}?
MF  Route, Dose Form Strength Symbol Walue Comments [
IF vI intravenous, powder for injection 40 mg | ;l $| |
I-- 'I oral, enteric coated tablet 20 mg | = $| |
I-- 'I oral, enteric coated tablet 40mg | =35 |
-
« | b
Fog 2019

Formulary management page - adding comments

Adding/Editing comments and custom fields is a two-step process beginning on
the Formulary Management page listing the drug/agent to which you choose to
make an entry. Proceed as follows:

1. Type your comments in the Comments or Custom Field boxes for the
respective formulation.

NOTE: The comment field accepts 25 characters. If you have a longer
message/comment to include, add it as a Note as detailed earlier in the Attaching Notes
section.

2. Click Save Changes

Adding Custom Fields

Custom fields first need to be added by a Amplifi implementation specialist. To
have custom fields added, just send an email to
support@pharmacyonesource.com or call (800) 654-8395. We require one
business day.
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Preferences Set By The Administrator

Site preferences: Administrator & Clinician Package

3 http:/ /dev4.pwe =10l x| |

J File Edit Wiew Favar | Click on Preferences
from the Tools box on
Tools ~ the Administrator

-

" = HomePage.
Custormn Drugs " |
Freferences =
Add Report

Add/Edit Formularies
Export Formularies

Generate Links

Drug Database Changes
Statistics

Marketing Taoals

Refer a Colleague

Contact Us
Help Manual
online
Print
-
Kl _I_»I_I

Fos 2022

Administrator Home Page - showing Preferences link

Setting your Preferences is achieved in two steps. Proceed as follows:

1. Click the Preferences link from the Tools box on the Administrator Home Page.
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Step 2a: Click
hezide the
preference you vwarnt
to =et.

‘A ForrularyOnesource: Preferences - Microsoft Intermet Explorer s ngjy
| File Edt Wew Favortes Tools  Help -
-l
Formulary Preferences
Display Preferences

Non-Foarmulary Drug Display
- Decide how you would like non-formulary drugs to display on your farmulary search results page

Clinician

& Show Off Formulary Drugs
" Hide Off Formulary Drugs

' Never Show Off Formulary Drugs Step 2b: Scroll to
the bottam of the
page and click Save
Changes.

Ijlsplay A.Z Searching
- Display A-Z Searching

Clinician Administrators

# Yoz || & Yez
© pla | © Na

Display High Priority Drug Alerts
- Dizplay High Prnonty Drug Aleds, Shorages and Recalls?

4] | ;l—l

FOZ 1041
Formulary Preference Page

2. ldentify the preference(s) you want to set and save changes (see above)
a. Click beside your preference choice [a black dot appears]
b. Scroll to the bottom of the page and click Save Changes
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The Contains Searching Feature

The contains searching feature allows the end user to search for any component
of a compound drug. However, the component must be listed as a part of the

agent.

; http://devd.pweek.com - For

=10 x|

J File Edit Miew Favorites Tools  Help

Begins With vI @ Search

Begins With
{Contains

4] |

Update Formulary By Drug Name

|

[

I |

Helect Containg if wou
want to search for a

e patticular component of

.

Fos 2060

Administrator/Clinician Home Page

For example, searching for neomycin results in a listing of every agent that has

neomycin listed as a component.
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-2 http:// dev4.pweek.com - FormularyOneSource: Administrs oF = 10| x|
J File Edit Y¥iew Favortes Tools Help "ﬁl|

Search Results:

The drugs in the result list below are only drugs matching the search string
‘neomy’

Ak-Spore (gramicidin/neomycin/polymy
Ak-Spore HC (bacitracin/d

Ab-Meo-Dey (dexamethasone-neamycin ophthalmic) o

Ak-Spore HC Ophthalmic (hydrocortisone/neom
Ab-Spore HC Otic Suspension (hydrocortisoneneamycin/polym

A-Trol (dexamethasonefmeamycin/polymyxin B ophthalmic)
bacitracin/diperodin/neomycinfpalymyxin B tap
bacitracin/HC/meomycinfpolymyxin B ophthalmic
bacitracin/HC/neomycinfpolymyxin B topical
bacitracin/lidocaine/eamycin/palyrmyxin B top

lhasitracin/manery cindmelveng vin B anbdbalvee "t
4 I L -
4

FOS2031

Search Results Page
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Sub-formularies

; http://dev4.pwe [ Il sl I

[T 2. o4 . o 3 Clckon &Add/FEdit
Formdlaries from the
Tools box on the

| Ele Edt view Favor

Tools | Administrator Home
Custorn Drugs -
Preferences /_/.,--"f
4dd Report /;’

Generate Links
Drug Database Changes
Statistics
Marketing Tools
Refer a Colleague
Contact Us
Help Manual
Cnline
Print

_4| ILILI

— FOZ 2023

Aadd/Edit Formularies &~
Expart Farmularies

Administrator Home Page - Tools Box

You can add up to four sub-formularies with your Amplifi. A sub-formulary is a
subset of your master formulary and is often used for specialized purposes like
"outpatient clinic,” "dialysis," or "oncology." Using a sub formulary helps you to
create specialized reports. A sub-formulary is established in three steps as
follows:

1. Click the Add/Edit Formularies link from the Tools box on the Administrator Home
Page. (above)
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2.

3.

34

; FormularyDneSource: Administrator Homepage =

=10 x|
File Edit Miew Favarites Toaols  Help ﬁ
AI

Add/Edit/Delete Formularies

Formulary OneSource allows you to manage up to 4 sub formularies of your
master formulary.

Click the "add sub formulary” link to create a new formulary. Use "edit” link
below to rename your farmulary. Use the "delete” link to delete a farmulary,
but be careful as formulanies cannot be undeleted.

Step 2 Click Add
zub formulary link.

(add sub formulary)

Clinician Formulary -

v Master Formulary [DYFmf] [edit)
d | _*IJ
FOE 1012

Add Formularies Page

Click the "add sub formulary" link to create a new formulary. Use the “edit™ link to

rename your formulary. Use the "delete” link to delete a formulary, but be careful as

formularies cannot be undeleted!

Now you establish your sub-formulary and save it:

a. Enter your Formulary Name, Abbreviation, and choose which formulary (if at
all) to copy formulary information from.

b. Click the Add Formulary button
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= ] Ft.lrmularyﬂne'inur[g: _Al:_l_n}'ﬂ_is_l_:ris__t_l_:_l_'_!-lumpaqe - Microsoft Intern

=101 x|
File Edt \iew Faworites Tools Help i
Adding a Sub Formulary 4]

A sub formulary is a sub set of your master formulary and is often used for

specialized purposes like "out patient clinic," "dialysis,” or "oncology.” Using ﬁtefn?fgma':g S
a sub formulary helps you to create specialized reports.

information and
choose a formulary

o copy as astating
Enter New Formulary Information it
Formulary Name: |E.G. Outpatient

Abbrewiation: IUP {5 characters maximurm)

Use the drop-down menus below to specify which formulary you would
like to copy drugs and reports from when adding your new formulary.

Copy Drugs From Formulary: IDDn'tCDpy ;I

- Copy Reports From Formulary: b
Step 3b: Click Add h
Formulary

ster Formulary (M

r Formulary]

Add Formulary | Cancel |

4] | b

FOS 1013

Sub Formulary Details page
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Custom drugs and other formulary items

One of the more powerful applications within Amplifi is the custom drugs
application. It permits formulary inclusion of compounded drugs, various
volume/dose forms of existing drugs, or non-drug items — all by therapeutic class
and specific route/dose /strength combinations.

Creating or Editing a Custom Drug is a four step process
1. Create/Edit Drug Name
2. Add Route-Dose-Strength Combinations
3. Add/Remove Therapeutic Classes
4. Add Drug to Formulary

As a rule, you should always first check to see if your possible custom item
already exists in Formulary Administrator. If it does, add it to your formulary as
noted earlier in this manual. If it does not, then proceed as follows:

1o/ x|

J File Edit Yiew Fg Click on Custom Drugs
from the Tools hox on the
| & dministrator Home Page.

Tools

Customn Drugs ———
Preferences

Add Report

Add/Edit Formularies
Expart Farmularies
Generate Links

Drug Database CThanges
Statistics

Marketing Tools
Refer a Colleague

Contact Us
Help Manual
online
Print
-
Kl _|L|J

Fos 2024

Administrator Home Page - Tools Box
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1. Click the Custom Drugs link from the Tools box on the Administrator
Home Page. You're taken to the Custom Drug start page.

“J FormularyOneSource: Administrator - Custom Drugs - Microselt Int =101 x|

[
Your Custom/ Modified Drugs

This is your list of customdmodified drugs.  Creating or Editing a Custorn Drug is a 4 step

Johnson's Baby Powder process
Magic Mouthwash
1. Create/Edit Drug Mame
2. Add Route-Dose-Strength Combinations
3. Add/Remove Therapeutic Classes
4, Add Drug to Formulary
ADD DRUG EDIT DRUG DELETE DR UG |

‘| | ﬂﬂ

FO5 1039

Custom Drug Modification Page

1. To add a drug, click Add Drug. If other custom items exist, they’ll appear in

a list on this page. To edit or delete, click the related button to carry out
the action.

After clicking Add Drug, you have three ways to add a new drug. It may be
A. an entirely new creation, B. based on an existing drug, or C. a new
route - dose form - strength combination for an existing drug.

NOTE: If you are creating a custom compound, adding a medical device or supply, you
should use option A. If you are adding a new name for an existing drug (E.g. if you have
a non-US drug from the UK on formulary), you would add it via option B. If you are adding
an additional dose form, volume, or route to an existing drug, use option C. This is the
most common use of Custom drugs. E.g. you receive furosemide repackaged in several
differing volumes, although all have the same strength.
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:a_Fornltﬁ_gﬁ_@_gﬁq_urcz .fudministratur — Custom Drugs -

Fie Edt View Favorbes Took  Help Llnks”‘-
2l

1. Create/Edit Drug Name

Create fEdit Drug Name

Add Route-Dose-Strength Combinations
Add/Remove Therapeutic Classes

Add Drug to Formulary

Rane

You have three ways to add a new drug. it may be A. an entirely new crestion, B. based on an
existing drug, or C. a new route - dose form - strength combination for an existing driia

Steps 283 Choose
the best option to
add your custom
drug or formulary

A. Create an Entirely New Drug

Mame Your Dpug: |Magic Mouthwash]| ADD
Step da: Enter your custom %ﬂ
drug name. S
? reate a Custom Drug Based on an Existing Drug

i. Name Your Drug: |

itemn. Then click Acdd
or Search button
bezide the option
you choose after
entering the required

ii. Choose Agent: | —--------- =] aoo| I B
C. Add New Route-Dose-Strength Combination for Existing Drug
Search for Drug to Modify: | SEARCH |
ki | ;I—J
&] Dore [ T [ nkerret 7

FO3 1014

Custom Drug Start Page — lllustrating Option A

4. Following Option A:
a. Enter the name of your custom drug: (e.g. Magic Mouthwash) and Click ADD to
the right of your entry
b. Now you need to choose the route dose, strength formulations (see next page for
illustration)
i.  Click drop downs to select Route and Dose form.
ii.  “Free text” enter your strength. This can be anything you wish to
enter. If no
strength is indicated, you must enter a “-* dash.
iii.  Click the Add >> button. Your custom drug formulation will
appear in the list on the right.
iv.  Repeat the preceding steps until all formulations are added, then
click GO TO STEP 3 button.

c. Now you need to set the Therapeutic class(es) so that your custom drug can be

cross referenced with others in your formulary.
i.  Scroll down the inner screen, clicking beside the class(es) that best
fit your custom drug.

d. Once completed, click the Edit Classes button at the bottom of the page

e. You have completed creating/editing your custom drug. The final step to the
custom drug process is to add it to your formulary. Click Go to Step 4 button

f.  Now you add your custom drug to formulary.

I. Click on the drop down arrow at beginning of the row
accompanying the specific route/dose/strength formulation you are
updating.
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ii.  Choose the appropriate formulary status abbreviation. To add a
new formulary item, choose “F”.

i, Save Changes: Click the [SAVE CHANGES] button

iv.  You will return to the Formulary Management Page with an
acknowledgement that “Your changes have been saved.” This
completes adding a custom drug via Option A.

ILLUSTRATIONS FOR CUSTOM DRUGS VIA OPTION A

2 FormularyOneSource: Administrator -- Custom Drugs - Microsof r =101 x|
Hle Edt Vew Favortes Toos Hep ks |
S
2. Add Route Dose-Strength
Step i) (ii): Creste your custom drug's
1. Create/Edit Drug Name | Mouthwash] route, dose and strength and then click
2. Add Route-Dose- strength I:nmhtnatlnns add — your formulation appesrs in the
3. Add/memave Therapeutic Classes hox at right, reach to be added to
4. Add Orug to Formulary formulary.
create custom route fdose fstrength combination cust dose fstrength combina
Raute: |oral = “liquid - 200 mi
EErE jllquid ":] oral - liquid - 100 ml
Strength:
lozenge
o
" |eintrnent
cintrnent w/applicator
—_— pad
S, paste
Step 4bdiiy: Click ADD. pelitier
poveder for injection
powder for reconstitution o << REMOVE E

% Step 4bfiv). Click go to Step 3. | o

Design copyrighted (c) 2002-2004 P I bl
| | L
|ig] Done | | Internet 4
FOZ 1014

Custom Drug - Adding Route/Dose/Strength
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W rmdar vl e e Bdeislralur  Lostons Dregs - Marosolt nbeniel Baphorer

| Dl [t Pen PFyeetss Jook el

1. addHemove Therapesiic Classes

CresteyESL Drup Mame [Magic Mouthrash]
didd & gagbe-Diose- Shrength Comid nabions
Add fREemove Therapsutic Classes
Add Drug ba Farmulary

=

Lhopgep the iherapeulic clssgs i belorgs Jo.
S ———
[ mizcelaneos coagulstion modders
[ thrambalgtics
naswniniestinal agents
I framnpsaiicylates
[ aniacids
[ snlicholinegices
F an
[ figastas anTymes
[ galssone snlbiizing sgents

Step de: Choose and Click the

relevant therapeutic clazsies
—zorolling dovwnthe list as

needed

Gl stimulants |
—T
EDIT CLASSES Step 4d: Click EDIT CLASSES
ET] | pi|
o FT T i A
FO3 1016
Custom drugs - adding therapeutic class(es)
W ernndar vlinesier e Bdminasbeater  Contum Drogs. - Sicrasoll iabeerel Esplerer
| Db [ e Pperies ol el
A. A Duuyg %o Formulary
1. Creale/Edit Drug Hame [Mage Mouthsesh]
20 Al Biaghs -Oos g SIrenath Cambanst e
3. AddRamove Tharapeuhs Clasees
4. Add Drug ta Fermul
Tau have complated cesting editn g yaur cuitam drug.
The tinsd siep fo the custom drig process i3 te add it te your forsulary.
G0 T .
e e ] Stepde CiekGQTOSTEP 4
Route-Dose-Strengthss  oeal - lqud - 2000m] J
oral - kquid - 100 ml
Therapewtie Classes:  pustroniestng agems == antidierheals
5l ] .;Iﬂ
oo N T #
FOs 1017
Custom drugs - confirmation page
Bt e arptich o e Adnmsir dor Bumegoge - Midrasoll Bhbiniet Eiglerer = M
|He [R W= Fpvokes Ik o [ R

Magic Mouthwrash (Magic Mosthessh) [add otetaiee] | [add Dug Substhions]
Erand Mames
Price Price  Coswments & Cusbom Fields
CYFmd Rowte; Dase Form Strength  Swmbol  Walue  Comemms

IF -I oral, hguid ibbml | =l o |
obeml | ;Ij |

| Step 4F This iz the final step.

Abbreviabions:

Click on the drop dovento set
the formulary status desired

and then click Save Changes.
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Formulary Status Ablsreviatisms:

F o dn Formulary B o= Reghrioned T1 = Tharap eastio Inberohan pe

P = Pratered £ = Stabys Peading - = Unessqgned

-
Lal I .Ll_l
[ioone [T ivemmm #
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Formulary Administrator page - setting status

Custom Drug Start Page — Illustrating Option B

5. Following Option B:

a. Enter the name of your custom drug: (e.g. Voltarol), then choose the agent
(agent combination) it is based upon (e.g. diclofenac), and lastly click ADD to
the right of your entry.

b. Now you need to choose the route/dose/strength formulations (see next page for
illustration)

i. Since you are building this custom drug based upon an existing agent,
you are presented with existing route/dose/strength formulations to choose
from. Either click on one of those and then click ADD >>, or follow these
steps to add a new route/dose/strength:
1. Click drop downs to select Route and Dose form
2. “Free text” enter your strength. This can be anything you wish to
enter. If no strength is indicated, you must enter a “-“ dash.
3. Click the ADD >> button. Your custom drug formulation will
appear in the list on the right.
ii. Repeat the preceding steps until all formulations are added, then click
GO TO STEP 3 button

c. Therapeutic class(es) are predetermined since you are basing your custom drug
on an existing agent. Click the Review, And Continue to Step 4 button

d. You have completed creating/editing your custom drug. The final step to the
custom drug process is to add it to your formulary. Click Go to Step 4 button.

e. Now you add your custom drug to the formulary.

i. Click on the drop down arrow at beginning of the row accompanying the

specific route/dose/strength formulation you are updating.

ii. Choose the appropriate formulary status abbreviation. To add a new
formulary item, choose “F”.

iii. Save Changes: Click the SAVE CHANGES button

iv. You will return to the Formulary Management page with an
acknowledgement that “Your changes have been saved.” This completes
adding a custom drug via Option B.

ILLUSTRATIONS FOR CUSTOM DRUGS VIA OPTION B
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; FarmularyOneSource: Administrator -- Custom Drugs - Microsoft Internet __.J_n_lll
File Edit View Favorkes Took Help | Links *|

1. Create/Edit Drug Hame

Create fEdit Drug HName

Add Route-Dose-Strength Combinations
Add/Remove Therapeutic Classes

add Drug to Formulary

e Ll [ b

Step 5a; Choosing
Option B, first enter
You have three ways to add a new drug. It may be A. an entirely new creation, B. based of N your I'IE-Wd_rUQ
existing drug, or C. 2 new route - dose form - strength combination for an existing drug. name, then click the
drop dovwn 1o find
B the agent your nesy
A. Create an Entirely New Drug drug iz based Lpon.
M Your Drug: ADD Then click Add

ame rour g I beside the agent you
chose.

B. Create a Custom Drug Based on an Existing Drug

i. Name Tour Drug: [Voltarol

ji. Choose Agent:

C. Add Mew Route-Dose-Strength Combination for Existing Drug
Search for Drug to Madify: I SEARCH I

1 | _»lﬂ
& [ [ [ nternet 4

FOS 1019

Custom Drug - Adding Route/Dose/Strength (option B)

j".-I'IIIJ-I"u':'II-"'-'.lII:r: Sediniintwlr alor

Cursboers Drugs - Marosedl Intemsel Explores . - =10l =]
Bacsuse you ¢ g, tan tharapeuiic clacsas ke akeady bean sl and cannctbe 5 Step & Just review: m
charged Chok : ) A
if needed, then click the hutton

alternative medicines =

B et gt :| o procead to Step 4.

I ruimiaubce poducts i
antbyperlipidemic agents

F kil aoid sequestrams

T fivic skl derfeatives

I HMG-Cos radeciase nhibbers

F miccolaneous anlivyparlpidemic monts
anti infecitves

E ameniges

F cmmamlosnr EEE

REVIEW, 4KD CONTINUE TO STEF 4

4 Ll

FOs 1020

Custom drugs - confirming therapeutic class(es)
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Wrarrularpinesource Sfnmnirstor - Cusflon Dnegs - Micressll Bsberiet Baplaer - =
Pl E® fem Fpota Dok e | iz
4. dd Direg 1o Formulary =

1. Create/Bdit Drug Mame [Voksral {ddofane<]]
2. A Routs-Dose-Strengrh Combsnstions

A, AddEemove Therspsubc Classes

4. Add Dreg to Fermulary

T haywe oo brbed orestisglediing vaur oustom dneg

The final ¥ep tn the custnm drsg process is o add @ En your formuolary.

J Step 5d: Click Go to Step 4

58 To STEF 4 b

Drug Mame: walarcl

Boarte-Doge-Gheengtha:  arsl - sresns costed taslet - sndfium 25 mg

Therspeulst Cladses:  contral AErms STSIEM APENEG = SSakjEScs o Sardtersital st nflammatary sjents

i | ljﬂ

& I F

FOS 1021
Custom drugs - confirmation page

3 http://dev4.pweek.com - FormularyOneSource: Administrator Homepage -

| Fle Edt View Favorites Tools Help

Voltaren-XR (diclofenac) [add Note/alert] | [Add/Delete Substitutions]

Price Price Comments &
MF Route, Dase Form Strength Syribol Yalue Comments
I—— 'I aral, tablet, extended release  sodiurm 100 mg | ;I $| |

Voltarol (diclofenac) [Add Mote/alert] | [Add/Delete Substitutions]

Comments &

CAMNCEL

F ary Abbreviations: CSI"W. ! 5ethT hig iz thﬁ”at' STEEF:-
M ster Formulary ick on the drop dovento =
the formulary status desired

1 I and then click Save Changes.

Price Price
MF Route, Dose Form Strength Symbol  value Comments
[-- =] oral, enteric coated tablet sodium 7S mg | =4 |

sl

Formulary Administrator page - setting status

FO3 2020
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B Formulary e S o ce: Admming =100] x|
Ble Edt  Wew Favortes Tooks Help Links "-
1. Create/Edit Drug Name s

Create fEdit Drug Mame

Add Routa-Dide-Strangth Combinatons
Add/Remove Therapautic Classes

Add Drug to Formalary

Fu L P

A. a0 enfirely new oreston, B. based an an

- girength combenation for an exisbhing drug

s bo sdd & new drug. 1t may be
wirshing drug, or C. & new routs - dese Farm

Fou have thres w

A, Create an Entirely New Drug

Harmia vour Dug; |

Step 6a: Enter the drug name
of the drug you want to maodify
formulations. Then click
SEARCH

o0 |

B, Create a Custom I]rug Hased on an Existing I]|u|j

1. Marne Tour Dryg: |

i Choose Agsnt |---......._

=] oo |

C. Audd New Route.Dose-Strength Combination for Existing D
Sesrch for Drug to Modify: [lasid SEARCH

4 |

(&) Dane [ Intsrmst

FOS 1023

Custom Drug Start Page — Illustrating Option C

6. Following Option C:
a. Find drug/agent to base custom drug upon:
i. Enter the name of the drug/agent your custom drug is based upon (e.g.
Lasix), and click SEARCH to the right of your entry.
b. On the next screen, click the drug/agent name in the list (the background will
turn blue) that matches your search choice, then click the Select button
Now you need to choose the route/dose/strength formulations (see next page for
illustration).
i. Since you are building this custom drug based upon an existing agent,
you are presented with existing route/dose/strength formulations to choose
from. As well, in the bottom right corner you will see the current
route/dose/strength formulations already on formulary — these need not be
added again. Either click on one of those listed in the top left box and then
click add, or follow these steps to add a new route/dose/strength:
1. Click drop downs to select Route and Dose form
2. “Free text” enter your strength. This can be anything you wish
to enter. If no strength is indicated, you must enter a “-“ dash.
3. Click the Add >> button. Your custom drug formulation will
appear in the list on the right.

Repeat the preceding steps until all formulations are added, then click

GO TO STEP 3 button.

d. Therapeutic class(es) are predetermined since you are basing your custom

drug on an existing agent. Click the Review, And Continue to Step 4 button

C.
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You have completed creating/editing your custom drug. The final step to the

custom drug process is to add it to your formulary. Click Go to Step 4 button

Now you add your custom drug to formulary:

i.  Click on the drop down arrow at beginning of the row accompanying the
specific route/dose/strength formulation you are updating.

ii. Choose the appropriate formulary status abbreviation. To add a new
formulary item, choose “F”."

iii. Save Changes: Click the [SAVE CHANGES] button

iv. You will return to the Formulary Management Page with an
acknowledgement that “Your changes have been saved.” This completes
adding a custom drug via Option C.

ILLUSTRATIONS FOR CUSTOM DRUGS VIA OPTION C

3 Furmdarpnesaurse: Administrator — Custom Brogs - Sicrosolt atermet =101 x|
Hie Edt yew Fworkes ook beln wes > [
-
1. CreateEdit Dy Name
Create fEdit Drug HMame
2, Add Bouyte-Dose-Strength Combinghons
5 AddRemoye Tharapautic Clasiss
4, add Drug to Formulary
Add New Roube Dose-Strength Combination for Existing Drug | i
Search for Brug to Modify: [lasix SEARCH T Step 6b Click on the drug name

SELECT

1]

that identifies the drug you want 1o
add a nesy formulation ta, and then

click the Select buttan.

=1

=
| iLi]

&) Dons

& Fhernst:

FOS 1024

Custom Drugs - Search Results Page (Option C)
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by v wais - Pt et Bl

He Edt o Fpeotss ok Heo

Step 6o: Choose o create your custom
drug's radte, dose and strength and then
click add — your formulstion appears in

2. tdd Houte Dosn Shmngth

the box at right, ready to be addedto

1. CrasbaEdki Dvug Fames [Lasid (Rerssemide)]
7 Add Route-Dose-Streagth Comhbinations
1 AddRemove Tharapeuts Cldies

d. Add Drug b Foemmmlery

formulary .

wiute fdaae fatrenath cambiastion o,

aral « dabitsah o« 40 oS ml

Enggth cambiaation
T

HOTE: Here

wvoul'll zee the
ADD ke k «5 REWONE formulations that
. ‘""-'M%!J wth combinats u route fdoss fstremgth combinateess alreadl:l'l exist on
Rosate| [compaunding = bkt s LN your formulary.
| orel - liquid - 10 gl
erwl - bablak - 33 mg
oral « tablet 2 My
T wrel - bables - B9 Mg
GO TE Step 6c (i) Click goto Step 3.
L
Ll e | _"lJ
L] Dane | A [nivmat &
FOs 1025

Custom Drug - Adding Route/Dose/Strength (option C)

e A
Bl ER few Fowes ok pee

T Fornsaryiine

tor — Custom Drugs « Micrisolt Intermet Enplorer

ahernathve medicines

I harbal products

T nutraceutical products
antihyperlipidemic agents

I hile acid sequastrants

T fbric acid derivatives

T HMG-Cod reductass inhibitars

I miscellanzgus andiny pedipidermc ageris
anti-infectives

T amebicides

REWLEW, AND CONTIRLUE TO STEF &

. N ..l
Because your cusiom drug ie & veraion of ancther dneg, the therapeulic Chesses bame aliesdy besn sel and cannof be
changed Chick GO T STEP 4 to continue to final Step

=

Step 6d: Just reviewcl
if needed, then click the button
o procesd to Step 4.

z |

o i =
[Elvens [ [ ket P
F03 1026

Custom drugs -
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z Liargtine Sunrre: Arkranmtrater - Custom s - Microsolt Internes
G Db Bew Fpots  Jeck  Hee

&, Add Druy e Fermulang

CrestevEdE Drug Hame [Leso (furcsemide]]
B0 Rpute-Dise-Steen gth Combinsborns
AddRemuve Therspouta Classes

1
2
a
4, Add Dreg to Formalary

fou hevs completed crestngfediting vour catom drug,

The fimal step to the custom dreg process is b add It ta ysur LS

J Step be: Click Goto Step 4

GO T STER 4

Dreg Hames:  Lasic

Route-Dewe-Seremgthe:  crsl - colution - 100mg 1 0m]

Therapestic Classes;  cordicvasoulsr sgerés == duretics = > loap diaretics

BEGTE; Tha rontw-dose-strangth combinatiana livted m red wars abic
avtmastcally added for furosermide # thay did ot already mziet.
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Ll:i
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Custom drugs - confirmation page

| Ble Edt View Favortes Jools Help

furosemide (furosemide) [add Note/alert] | [add/Delete Substitutions]
Price price Comments & Custom Field
MF Route, Dose Form  Strength Symbol Value Comrments
[-- =] injectable, solution 10 mg/mL | =1 [
I-- -I oral, liquid 10 mofml I -I $| |
[-- =] oral, solution 100 mg/10 mi | =13l [

oral, soTous

Step 6F. Thiz is the final step.
Click anthe drop downto set
the formulary status desired

and then click Save Changes.

oral, tablet
oral, tablet 40 g | =l
|-- vI oral, tablet &0 mg | ;I 5'

4

| of

FO3 2021

Formulary Administrator page - setting status
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Preferences Set By Formulary OneSource
Specialist

Custom fields

You can add up to three custom fields for display on the Clinician web site and
inclusion in printed reports. Custom fields are alphanumeric. For example, many
pharmacy directors at hospitals without 24-hr pharmacy coverage are adding a
field labeled “Location” so that nurses know where to find drugs after-hours.

Custom field headers need to be added by a Amplifi implementation specialist for
you. To have custom fields added, just send an email to
support@pharmacyonesource.com or call (800) 654-8395. We require one
business day.
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Customized tab headings & patient tab/site

A FormularyOneSource: Administrator Homepage - Micrasaft mplorer )
ar Ll e Sheisi it With the purchase of Administratar

. i ol i A 45 _ +Clinician edition of Formulary
| ek - = - @ (3] A Dyseach [aiFavormes reda o3 B b W OneSource, vou can customize the

name on each of your tabsisites.
Your Formulary OneSource Formulary This includes an optional patient
' rour | LAt updated on: Tuesday, Decemb- - tah.
Facalmy I Yy
Loga Here | .. | Healthcare q
_.B-nlrﬂclanui Provider |Mmmi:lntﬂr
[HOME] [HELP] Disclaimer of Use LJ
a 4]
2] & Ireemat r
FOZ 1056

Custom Tabs

You can add an additional tab and respective site to Amplifi. Typically this is
done for organizations that want to provide formulary information to healthcare
providers and patients. As well, you can customize the name of each of your
tabs. By default you have an Administrator and Clinician tab (if you purchased a
version including Clinician.) These can be renamed by contacting your Amplifi
implementation specialist.
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Custom note types: Quantity Limit, Prior Authorization, and

Medical Necessity

Custom note
icons

3 FormularyOneSou

=10 x|

J File Edit ‘iew Favorites Toc #

Legend

Preferred

Restricted

Status Pending

I = Therapeutic Interchange
M = Alert, Shortage, or Recall
# = Sound-Alike/Look-alike Risk
+ = Substitution

B = Comment

AU = Quuantity Limit

B = Prior Authorization

Bl = Medical Necessity

p
R
b
T

4
:&i D I_ I_ I_ |4 Inkernet

I

B

il

A

FO3 1042

Formulary Note Type Legend

Amplifi comes with Drug Alert, Recall, Shortage and Comments notes by default.
You can add three additional note types: Quantity Limit, Prior Authorization,
and Medical Necessity. By adding these notes types you're able to convey
these characteristics with icons on the Clinician web site, and output custom
reports that show only drugs with notes of a certain type. For example, you might
make a report of all drugs requiring a prior authorization.

Contact an Amplifi implementation specialist to have custom note types

added/removed.
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Clinician web site

This is where your physicians, nurses, pharmacist and other staff easily and
swiftly learn what’s on formulary, patient safety messages, therapeutic
interchanges, and equivalents to non-formulary drugs. If you purchased an
edition of Amplifi that includes Clinician, all which is needed to access the
Clinician web site is an Internet browser and the specific site address. [NOTE:
Internet Explorer 5.5 SP2 or Netscape 6.0 or higher are required]

The data posted to the Clinician website is done automatically for you after you

post it to the Administrator pages. You can control many of the Clinician interface
features through Administrator Preferences.
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; ForrmularyOn epage - Microsolt Intermet Explorer =10 x|
| B Edt wew Fgmes ook el E3
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Loga Hers
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¥ Undiluted KClis only available to O.R. ¥ Download to Palm
» Dowenload o PockatPic
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Becillin L-A - 11,/30/2004 3 Generi Vicaprafen
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e e Medication Safety
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¥ Create Desktop [con
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Clinician Home Page
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Printed and intranet reports

The Amplifi Administrator edition includes a proprietary application that enables
you to create custom reports. You make choices among the following to create
custom reports based upon: data set, structure, content, and output format.

The content choices include: Drugs Filter (allows you to limit report to only brand
or generic drugs), Strength, Route/Dose Form, Custom Fields, Price, Alerts,
Recalls, Shortages, Black Box Warnings, Notes, [optional: Quantity Limit, Prior
Authorization, Medical Necessity], Drug Substitutions, Sound-Alike/Look-Alike
Drugs, Formulary Status.

Amplifi builds your professional reports — bolding where needed, including icons,
page counts, organization and report titles, and much more. To add a custom
report, follow these two steps:

1. From the Administrator Home page, click the Add Report link in the Tools box.

=10] %]
| Ele Edt View Favor 2| G
=
Tools
Custorn Drugs
Freferences _— Clickon AddEepaort
":"33 RSF":'”: "—__l ——— from the Tools box on
Add/Edit Formularies the Administrator Home
Export Formularies -
Generate Links age.
Drug Database Changes e
Statistics
Marketing Tools
Refer a Colleague
Contact Us
Help Manual
Online
Print
I;I
4] _ s
PoE 2028

2. Now you need to make your choices of what to include, how to output the report and
who has access.
« Name the report what you want it called
e Choose the formulary to draw the data from
o Choose whether to output by Therapeutic class (includes an alphabetical
index that is cross referenced to class) or alphabetically by Drug Name

Note: The Therapeutic class filter has two options: you may choose to create a
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54

report with all therapeutic classes or you may restrict the report to a specific class
or sub-class.

Choose whether to include all drugs on formulary or just brand or generics
Choose among content options. (Choosing “Yes, but limit report to only
show drugs with...” limits report to only drugs with that characteristic. This
is a good way to make a formulary specific look-alike/sound-alike wall
chart, etc.)

Choose output formats

Choose Accessibility

Click the Create button and follow the prompts.

<} FormularyOneSource: Administrator Homepage - 10| x|

File Edit Wiew Faworites Tools  Help ﬁ

‘= Back - = - @ i | aﬁearch (%] Favarites @Media @ | %* i
Add Report 2l

Report HName

[rour Formularyl

Formulary

IMaster Fnrmulary;l b

Sort Type

G Drug Mame
C Therapeutic Class

Therapeutic Class Filter

Drugs Filter
allows you to limit report to = Al
only brand or generic drugs
" Brand
T Generic
Display Strength
% ves
T Mo

Display Route/Dose Form

& ves o
4| | _"’l_l
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Partial screen of Add report page (drug filter)
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<} FormularyOneSource: Administrator Homepage - a =10 x|

File Edit Wiew Favorites Tools  Help

Add Report

Report Name

INew Report

Formulary

I Master Formulary = |

Sort Type

C Drug Marne
G Therapeutic Class

Therapeutic Class Filter

Allows you to limit a report to a
specific therapeutic class. vou
may choose from any level. " alternative medicines

" all therapeutic classes

« antihyperlipidemnic agents

" bile acid sequestrants

” fibric acid derivatives

" HMG-Cod reductase inhibitors

" miscellaneous antihyperlipideric agents
" anti-infectives

- antineoplastics

S PR P i
4| | _’l_l

FOS 1037

Partial screen of Add report page (Therapeutic Filter)

To view, edit, copy, or delete your formulary reports, you click on the
corresponding icons from the Administrator Home Page. Once viewed, you can
print out to a desktop printer or save to a shared drive on your intranet.
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Statistics: Administrator & Usage Stats

Administration Stats

=10 ]
| Ele Edt view Faver ?|
B

Tools
¥ Custom Drugs
¥ Preferences
¥ Add Report
* Add/Edit Forrmularies |l
* Export Formularies Click on Statistica from

¥ Generate Links

¥ Drug Database Changes the Tj“.'ls box on the
¥ Statistics————__ & dministrator Home
» Marketing Tools _"——l Page.
¥ Refer a Colleague T
¥ Contact Us
¥ Help Manual
¥ online
¥ Print
|;I
Kl I
— FO3 2027

Administration Stats provides statistics about the items currently on your
formulary. These statistics are updated nightly.
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3} FormularyOneSource: Admi 1 =10l x|
J File Edit Wiew Favorites Tools Help E

Statistics: Admin Stats 2l

The admin Stats provide a statisical snapshot of the ar
These stats generated 12/21/2004,

sage Stats Admin Stats
Item Count

Drug Count by Agent 28

Drug Count by Mame 449

Drug Count by Formulation 152

Farrnulations with an Assigned Cost

Status or Substitution Comments

Count of Drugs with Substitutions By Mame

Lo I e B o B

Count of Formulation Specific Substitutions

Count of Notes

o
-
4

4|

|
&) I_ l_ l_ @ Internet 4

FOS 1057

Definitions:

Drug Count by Agent — Unigue number of agents (eg. rosuvastatin) on
your formulary.

Drug Count by Name — Unique number of drug names (eg. Crestor,
rosuvastatin) on your formulary.

Drug Count by Formulation — Unique number of formulations (eg. Crestor
oral tablet 5 mg) on your formulary.

Formulations with an Assigned Cost — Number of formulations on your
formulary with cost values assigned.

Status or Substitution Comments - Number of formulations on your
formulary with status or substitution comments assigned.

Count of Drugs with Substitutions By Name — Unique number of drug
names (eg. Crestor, rosuvastatin) on your formulary with an assigned
substitution.

Count of Formulation Specific Substitutions — Unique number of
formulations (eg. Crestor oral tablet 5 mg) on your formulary with a
substitution defined at the formulation level.

Count of Notes — Unique number of notes linked to drug names on our
formulary.

Usage Stats
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Usage Stats provides statistics about how often each section of your Amplifi
website is being used. These statistics are updated nightly.

Adjust the Start and End Dates to provide statistics on a certain date range.

2% FormularyOnesource: Administrator - Usage Staks - Mi C o [m] S|
J File Edit Miew Fawvorites Tools  Help ﬁ
=

Statistics: Usage Stats

The Usage Stats provide a statisical snapshot over a given date range of the Adjust the start and end

These stats generated 12/21/2004, dates to filter statistics.
Usage Stats  Admin Stats %,/
Event Count Start Date |9£2|:|,-*2c|c|4

Clinician End Date |12.-"2I:I.-"2EIEI4 ng

Pageviews 166
Searches 14
Reports Downloaded 0

Please enter dates in MM/DD ™y format.
Stats are updated nightly.

Admin
Pageviews 776
Searches 37
Reports Downloaded 1

Statistic Definitions
Fageviews: the total number of pages viewed,
Searches: the total number of drug searches performed.

Reports Viewed: the total number of reparts viewed. -
4| | b
l&] I_I_l_lﬂ Internet &
FOS 1052
Definitions:

= Pageviews — Number of times any webpage on your Amplifi website within
that section (eg. Clinician or Admin) is viewed.

= Searches — Number of formulary searches performed.

= Reports Downloaded — Number of formulary reports viewed and/or
downloaded.
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Marketing Tools

| Bl Edt Wiew Favor |

Tools

Custorn Drugs

Preferences

Add Report

add/Edit Forrmularies

Export Formularies

Generate Links . .
Drug Database Changes Click on Marketing

Statistics Tools fromthe Tools
Marketing Tools =———— box on the Admindstrator
Refer a Colleague T Home Page.
Contact Us |
Help Manual
online
Print
-
Kl I
FOE 2028

This is an area designed to help the Administrators promote and increase the
usage of Amplifi to their clinicians.

Clinician Presentation includes:
e PowerPoint- A quick slideshow for clinicians to demonstrate how
easy Amplifi is to use.
e Word Document- This is a copy of the PowerPoint presentation in
standard Microsoft Word format.

Poster Template- This customizable poster is a fantastic way to display the
basic functions of Amplifi.
To Customize your poster:

e There is a “Special Notes” field that appears at the bottom of
the poster.

e Click “Generate Poster”

e The poster can be saved as a Word Document. The text
can be altered in this format, yet still maintains the pictures,
titte and fonts

Email Template- The e-mail template allows you to create a message to your end users so
they can easily get access to your Amplifi application.

Note: We are always looking for new ideas or suggestions for this aspect of
Amplifi. If you have any suggestions on new notifications and
training tools, please let us know. Simply click the “Submit
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Suggestion or Bug” link on the blue Administrator tab above the
“signed in as:” queue.
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PDA: Palm & Pocket PC

If you purchased the Amplifi edition including PDA access, your PDA file for

download is automatically updated each time you update your formulary. Your
PDA clients will need to download the updated data each time you update your
formulary (however they only need to download the program application once).

From either the Administrator or Clinician Home page, click on the link for the
version of PDA download you are seeking. Then, follow the steps to download to
your PDA.

3 FormularyDn -0 x|

File Edit

Wiew  Fawari

| Click here to begin the
PDA Download download process

Diownload to Palm ==
Download to PocketPC

Kl _ILIj

FOS 1029

To download your formulary to a PDA device (Palm OS 3.5 or higher)

(If you do not know what version you have, you can find it by clicking on
Home/Time/Options/About Applications)

1. Click open, check the PRC File, Close. (The Palm must be in its base) Download the
Data

2. Click on "Create FOS data file", the box will change, click on "Download data file".

3. Click the Hotsync button at the bottom of the Palm.
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Running FormularyOneSource on your POA is a simple three step process. The first step ig to download the program. ¥ ou must
agree o the [ipense agreement befors downloading. If you have the latest varsion of the program you can skip this first step. The
second stepis to download the data file When prompted, choosing "open” should aulc-install the program and the data file for you
Finally, dont forgat to hoteyne your PO& You may be asked to regenerate the data fle i it i= out of dale

Amplifi PDA B

1.) Dewnload the Program 2.) Download the Data 3.) Hotsync
when prompted choose "open” to auta- The data file is out of date, it must firgt Hotsyne yaur POMA.
mstall, You may skip this step f you e craated.
have the latest version poi
ey 1 FarmlaryCinaSour
C D riond B o YOS -
Tor Ihe P S Vg o
Click abave to create e T
the data file. Once it completes e el
Cx agree to the terms set forth in us= the same link ta download, Follow these three StEFIS
the license agresment to download your
e Fnrr_"nularg.rtn vau POA
File Size: 27 KB device,
Requirements: PalmDs v3.5 or L
higher

FOS 1030
Download PDA Palm OS® Interface
To download your formulary to a Pocket PC
1. Click on Create.
2. Click on Install. A pop-up appears. Click on Open.
3. A message will appear asking for upgrades. Click on yes, next and finish.
Eil prmulsryOneSource: PO - Microsolt Internet Enplorer | =10 E
| fie Edt Yiew Favorkes Took  Hep
ok - 4 - D[ Q| Doewdh Grawtss Foode I DS IR .
A

Amplifi for PocketPC

process i complated you will be rediected 1o this page and a link ta R Lhe installar.

. s Instructiong
The Fermulary OneSource PocketPC Installer is out of date, it must first

ba recrested
1, Use the [k on the left to generate the

mstaller

Click above to creabe
tha data file, Once it complates
use the same fink to downlaad.

Getting FormularyOneSource an your PocketPC is a simple pracess Sirnply use the link below ta genarate the installar. When that

" 5t
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Download PDA PocketPC® Interface
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Export Formularies (csv file)

You can export your formulary in CSV (comma separated value) format so that it
can be imported into most any program needing a dataset of formulary
information.

Follow these steps:

1. From the Administrator Home page, click the Export Formulary link in the
Tools box

a http://dev4.pwe - | I:Ilil

| Ele Edt View Favor 2|

=

Tools

Custormn Drugs
Preferences

&dd Report [ .
Add/Edit Formularies f Click on Export

Export Formularies=——— Formularies from the
Generate Links Toeols box on the
Drug Database Changes A dministrator Hote
Statistics -
Marleting Tools
Refer a Colleague
Contact Us
Help Manual
Cnline
Print

_4| I.Ll;I

== FOS 2029
2. Choose the formulary to export (no option if you only maintain one formulary)

NOTE: There are several additional exporting options (see the radio buttons on the diagram below).
At any given time you may choose to export obsolete or discontinued drugs on your formulary,
custom drugs, brand names only or generic names only.

w

Click the Export button. A file will render and a link will appear

4. Click the Master Formulary (the name will reflect the formulary you chose to
download) link. The file size is indicated in brackets.

5. Save or open the file as your computer prompts you.
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Export Formularies Al
This wtility allows you to select a formulary from the drop down list below and export it to a comma
separated value file (a \CSV file). After Exporting the formulary you will be provided a link to wiew

or download the file you have just created.

IMaster Formulary = |

To export the
master
formulary, click
here.

4 |

T Include only obsolete drugs

" Include only custom drugs

T Include only brand name drugs without generic equivalents
T Include only genaric drugs without brand name equivalents

Export | &
sl

[ [ [ e mtemet Y

3 FI.'II‘_I_'_I_'I_E.JIH ryDneSource: Administrator - Export Formulary - Microsoft Internet Explorer =
| Ble Edt View Favorkes Jook  Hep -

FOS 1047

Export Formularies Interface — Level |

Export Formularies

You have just successfully exported your chosen formulary to a .csv file, You may now use the link _I
below to view or download this file. You may also click here to export another formulary.

:?:I Master Formulary [7.2KB]

Click hete to continme. | Lll]

4
£l

| [ [ |4 mtemet Y

FO3 1042

Export Formularies Interface — Level 11
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Chapter 4: Including Pertinent
Pharmacy Information (Pharmacy
Portal)

Adding News, Notes, Links and Medication Safety

In addition to communicating vital formulary information, many pharmacy
directors choose to use Amplifi as a portal to pertinent pharmacy information.
Adding/editing this information always begins on the Administrator Home page.

You can add content in one of four categories: News, P&T Notes, Links and
Medication Safety. Information/links are added the same way in all four
categories. The only difference is where you click (Edit) which determines which
category your note, document or link is listed on the Clinician web site.

News (edit)

7 Reasons To Switch

Generic Yicoprofen
Approved

Velzade Approved Fast

P&T Motes (edit)
Decernber 2004 Minutes

Links (edit)

cDiC
FO& Medwatch

Medication Safety (=dit)
Yioxx Recall
Fi03 1051

Administrator Home page - Highlighting News, P&T Notes, Links and Medication Safety

1. Once you’ve clicked (edit) beside News, P&T Notes, Links or Medication Safety,

proceed as follows:

Click Add A Headline link

3. Now you enter your Headline (the title that appears on the Clinician web site),
enter a URL for links, a file (such as a Word document) OR enter text for an
article.

no

NOTE: If you are importing a file you will need use file manager to browse for the document located on
your hard drive or shared network. (See diagram below Articles/Links Management page -
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adding a file) After the file has been uploaded, return to add headline screen and choose the
selected file from the drop down menu.

4. Once you are finished, click the ADD button at the bottom of the screen

NOTE: Should you wish to import a full document, please send it to your Pharmacy OneSource
contact and they will upload it for you within one business day. We handle it this way to ensure no
viruses are imported. We recommend that you link to shared documents on your shared drive as
opposed to uploading to our servers. We recommend this so that only one instance of your
document exists — assuring continuous accuracy. If you choose to include text instead of a link,
enter your text directly in the Article box. You can type directly and use HTML for formatting.
Otherwise, you can copy-n-paste html from Word or FrontPage or similar software.

/) FormularyOneSource: Adminisks -10| x|

J File Edit Wiew Fawvorites Tools  Help E

alle.

Articles/Links Management: List
List Headlines | 4dd a Headline | File Manager

FormularyOneSource: News
Headline ik “A dd
7 Reasons To Switch Headlite to isett a
Generic Yicoprofen Approved Link, Document or
¥Yelcade Appruued_lf_asb-_"':__—————] Article.
Add Headline ==

1 | _"|_I
|&] I_ I_ I_ @ Internet Y

FOS 1052

Articles/Links Management page
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<3 FormularyOneSource: Administrator Homepage - Microsoft Ink O] x|

J File Edit View Favorites Tools  Help ﬁ

Articles/Links Management: Add

List Headlines | 4dd a Headline | File Manager

FormularyOneSource: News Entet a headline
- here. This title will
Headline: I appeat undet the
yellow tool bar.

Ene) [ I date to expire, leave blank for never

Rank (1 - 99): |5|:| use this to rank headlines of same start dates
& wehsite: Ihttp:l."l."
(eq. http:/fwww . pharmacyonesource . .com,)
" File:
T article:

#—\ddl Cancel | Resetl

st

|
/&] Done I_ I_ I_ @ Internet

A

FOS 1053

Avrticles/Links Management page - adding content and links

3 rormwlaryOneso =10} =f
| Bl Bt yew Favorites ook e [ & |
Articles/Links Management: Add x
List Haadlines | Add a Headline | File Manager
If nio files are
[FormularyOneSource: News —
1 llean | available, click
Choose start Date: [T22072004 the upload link
File to S _ to upload
i=ett & date to expire, leawe blank for never doouments into
document. Rank (1 -99): fog use this to rank headlines of sama start dates File M anager
: ' Website:
@ File; Nl_:l files FCIun5:|J use file manager to upload files. upload/delete files (opens in new window, refreshing this page
| will refrazh file list) b
: e Article:
Cancel | Reset &
il
€] Dore i | g dnkerret 4

Avrticles/Links Management page - adding a file

FO3 1054
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Chapter 5: Security & Site Access

Authorizing Administrators

Although you are able to have as many authorized administrators of your Amplifi
as you wish, we recommend the number keeps to a minimum. Authorized
Administrators have full capability to add/delete/change any content on your
Amplifi site — so we strongly recommend giving these rights cautiously.

Setting up a user as an Authorized Administrator must be done through
Pharmacy OneSource. It takes one business day or less for us to complete. We
need the following details about the person being authorized from you to enable
an authorized administrator:

1. First and last name
2. Email address
3. Phone number

Either call or email (from your account) this information to us. We will verify your
request via email if received via email.
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Glossary

C

Custom Drugs: These are completely new drugs that you have created from
scratch. You give it a name and create all of the route-dose-strength
combinations.

M

Modified Drugs: These are existing drugs that you, in some way, modify. You
can create new versions for existing drugs or create new route-dose-
strength combinations for existing versions of drugs.
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