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2.1

Introduction

The timetable is the organisational focus of any school.
That is why it is important to keep all teachers and students informed of any changes that can be
caused, for example, by blocked rooms or absent classes and teachers.

The traditional means of informing those affected was by notices, i.e. printed lists, posted at central
points in the school, accessible to everyone involved.

The Info Timetable module is a set of software tools with which you can publish a school’s complete up-
to-date timetable via the school’'s own network to every computer in the school, or via the Internet.

The Info Timetable module offers you several additional independent solutions for publishing up-to-date
information:

e HTML-based output for the latest timetables

e Monitor HTML output for student monitors

¢ Untis Info-mode

e Database export for processing the latest data subsequently

e Automatic e-mail distribution of the latest timetables

e Automatic SMS distribution of the latest substitutions

HTML-based Output Options

This Info-Timetable option allows static HTML pages containing the desired information to be output at
the press of a button. These pages can then be opened with any web browser. Please refer to the HTML
Timetable Settings chapter as well as the chapter "Timetables in HTML Format" in the user manual for
more details on the layout of the displayed timetable.

As far as handling is concerned, both HTML output options for the Info-Timetable ( complete timetable
information with navigation and monitor display without navigation) are so similar that the following
section first describes the similarities. After that the individual possibilities of both options are dealt with.

Info-Timetable Dialogue

The “Info-Timetable” dialogue is the actual control window for outputting HTML files and can be accessed
from the modules menu with the Info-Timetable option or via the “Info-Timetable” toolbar icon.

The dialogue contains four tabs: Static HTML , Monitor HTML , Database and WebUntis.

Tip: WebUntis
For more information concerning our WebUntis range of products please contact your nearest Untis
partner or visit out website at www.grupet.at. .
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LRI A

Static HTML | b anitar HT kL | Databaze | Wel:nLlntisl

19.09.2011  +  Start date

Beg. of school pe

Settings Active | Autolnfo

F O

<]

Sub. Claszes
Intranet
Intranet

¢Mot Defined:
<Mot Defined:
<Mot Defined:
<Mot Defined:

D000 E
] o o

Delete output folder

|

2.1.1 Startdate

As the timetables and substitution lists that are exported contain up-to-date information it is important to
specify a starting date defining which week to begin with. Untis provides the following pre-defined date
options to assist input:

ot

Static HTML | M amitar HT L | Database | Wiehllntiz

19092011+ Start date

Current date
BEE of zchool iear e .-i‘-.utu:ulnfcu i
Drate of scheduling
Last date E I
o Beg. of school year : the date defined under “Settings | SchoolData” as the beginning of the
school year

o Current date : today’s date
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2.1.2

213

o Date of scheduling : the date entered via “Settings | Calendar”

. Last date : the date that an export was last performed
Output settings

HTML output for the Internet usually contains varying (generally somewhat less) information than output
for internal networks. Teacher terminals should only display teacher timetables or cower plans while
students only require data that is relevant for them.

The Info-Timetable module therefore enables you to create different configurations with which you can
define and save the type and amount of output information Please refer to chapters Static HTML and
Monitor HTML to learn how these settings can be defined.

Clicking on a line in the grid and then on the <Edit> button displays a dialogue where you can specify
the details for the relevant output setting. Alternatively you can also display this dialogue by double-
clicking on the line, or by clicking on the button when the cursor is in the line.

Info-Timetable

Static HTML | tanitar H1

13.03.2011 - &I

Current date -
Settings At

m
Sub. Clazzes
Intranet
Intraret
<ot Defineds [
<Mot Defineds [
<Mot Defineds [
<Mat Defined> [

[ Delete output Folde

—
Output

Once you have selected the desired output configurations by checking the relevant boxes in the “Active”
column you can start the export by clicking on the <Export> button.
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2.2

The “Delete output folder ” box allows you to determine whether the the contents of the target folder
should be deleted before output is performed.

Caution:
When you choose this option the output directory is emptied, i.e. not only earlier info-output will be
deleted but ALL files in the directory.

Static HTML Output

This type of output enables you to output all the latest timetables of your school at the press of a button.
A navigation bar is automatically output which you can use to switch between the timetables of the
exported elements (classes, teachers, rooms, subjects and students).
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Eile Edit Miews History Bookrnarks Tools Help
hd ilew T UsersfadminDeskto efault.htm T o] |- e
@ C Ay L filedd/C/Usersfadmin/Desktop/HTML idefault. b ' *§ - Googi o]

|| Untis 2011 31100 + -
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L)

We will start straightaway with an example to demonstrate how easy and quick it is to perform this type
of export:

e Please open the demo.gpn file.

e Click on the <Info-Timetable> toolbar icon.

|

e  Click on the <Edit> button.
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e  Specify a valid export directory.

e On the “Timetable” tab check the elements ‘Classes’, ‘Teachers’ and ‘Rooms’ .

Standard

Substitutionz I I avigation | Element selection
Static HTML | Timetable

Timetable formats
Clazses Cla-Subst

Teachers Tea-Diag
Rooms Roo-HT kL
[T Subjects Subla,
[] Students Stul

e Confirm your input with <OK>.
e C(Click the <Export> button.
The export directory that you specified now contains both the complete HTML pages required for display

as well as the default.htm file. Provided there is a web browser installed on your computer you can view
the output by double-clicking on this file.
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Eile Edit Miews History Bookrnarks Tools Help
@ - % L filew i sersfadmin/Desktop/HTML default.htm L7 | | *q Google P

|| Untis 2011 31100 +
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In addition to the relevant timetables (teachers, classes and rooms) for the whole school, a navigation
bar was also exported that provides an easy way of switching between calendar week, the type of
timetable and the various elements. The timetables can now be published on the Internet or in your

intranet.

To do this, place the directory containing the export files in a shared server folder or on a web server. If
you have an external web server you can automatically upload the data to the folder using an FTP

application.
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The following pages contain a detailed description of the options open to you for making adjustments to
the “Static HTML” output.

221 "Static HTML" tab

After selecting an output configuration from the list in the “Info-Timetable” dialogue and clicking <Edit>
you can make changes to the settings for HTML output in the subsequent dialogue.

Define a meaningful name and specify how many weeks from the start date should be exported. You
should also specify the directory where will be stored.

Standard

| Substitutions | M avigatian I Element selection
Static HTML | Timetable

Mame
Standard

One timetable per term [inztead of per week)

b asimurn number of weeks

Export directory

AU zershadminsDesktopiHT ML

"wieeks' on the top directany-level

0K || Abbrechen | [ Hike

You cannot export weeks beyond the end of the school year, i.e. you can only export a maximum of 3
weeks if there are only 3 weeks left. Please refer to chapter Navigation tab for a description of the field
“Weeks on the top directory level”

Periodic output of timetables

By default, static HTML is output on a weekly basis. You can use the check box “One timetable per
term (instead of per week)” to specify that timetables should be exported on a term-by-term basis.
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2.2.2

One timetable per term [instead of per week) I

Term Type Element % Test school DEMO » For demo and test only
- 1 5 Timetable 201172012 » Valid from: 10 Ocraber
U S El=EEED M M LPrint Status: 29.07.2010 12:48
6.2.- 305
v,

The field “Maximum number of weeks” can be used to restrict the number of terms to be output (0 = all
terms up to the end of the school year). The export begins with the term containing the start date.

"Timetable" tab

After the general settings have been made you can specify how the timetables should be output in more
detail.

“Timetable formats” section
This is where you can define which timetables you basically wish to output. If your information system

is, for example, only intended to be used by students in the break area you will usually not export the
teacher timetables.

Clicking on a button to the right of the individual element types displays a window in which you can
specify which timetable format should be output. The selected format is displayed as the label for each
of the buttons.

Standard |i| Classes: Timetable formats &J
Substitutions I MNavigation I Element selection | Short name | Full name 0K
Static HTML | Timetable Cla-Diag ClassDiagnose i
Timetable formats a1 : .;
] Cl ClaHTHL . d
e ClaM1  Class 1 3
Teachers Tea-HTML Cla1 Clazz 1 4
Clala Clazz schedule big &
=T BoohlIML Dlal0 Class 10 B
[ Subjects Subld Clal0a Class 10 7
Cla11 Clasz 11 g
I Studsts Clallé  Class 11 3
Break Supervision
[ Comidors
Timetables with substitution data

Ok || Abbrechen | [ Hife |

We recommend that you create your own timetable formats for each of the different information outputs.
Please refer to the chapter on “Timetable Display® in the user manual for more details on creating
formats.
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Please note that the legend is a part of the format information and is therefore also exported in the HTML

timetable.

You can activate/deactivate the legend in the details for printing. You can find the print details under

"Details" in print selection or on the "General" tab under <Timetable Settings>.

@ Layout 01 - Individual timetable with days across the top

=l Es

General | Selection rangel Layout 1 I Layout 2 | HTML|

“iew: Clal - Class 1
Layaut 07 - Individual timetable with days
ayout acrogs the top
e
[ ey Dray names heading
Periods heading
Contents [fields) of a teaching period
Heading individ TT | {72ina 1o e

Font size in %:

Per. overview: 100

Coupl. legend: 100
Heading: 100

Frint details

0K ][ Cancel ][

Apply ] [ Help

Print details |£|
Indl.wdual tiretable f Mo[Tal |
Timetables per page 1
Murnber of timetables 2 A
horizontally 3
Mumber of timetables in a
vertically B C
One timetable for each week 1
[7] One timetable for sach week Lessons:
[7] Mew page for each element Lesson-display
o Mumber of weeks Flacement of lessons
School week: o lessons -
Abbreviations
* = Type of abbreviation
Coupling legend [foatnate) -
Placemt. of the legend o abbreviations hd
fojegeid Flacement of abbrey.
; Number of columns Mo abbreviations -
Use aliaz 1 MNumber of columns
[T Print frames [ Piinit frames

Please refer to the chapter Application Notes for further details on adapting an existing format.

Output of break supervisions
In addition to the information about which timetables should be exported in which format, for the “Break
Supenvisions” module you can also launch a special export displaying which corridor is supenised by

which teacher.
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@ untis 2011 31100 - Mozilla Firefox =

Datei  Bearbeiten Ansicht Chronik  Lesezeichen Extras Hilfe
@ A c 2% L fileV G Users/ User/Deslaop,/test/default. htm Wil "." = a

£ Meistbesuchte Seiten

| Untis 2011 31100 -

Kalendervroche Art Element Testschule DEMO » Fiir Demo und Test

H % Stundenplan 201172012 & Gilt ab: 10, Oktober
16.1.2012 ~ Pausenaufsicht + iKell i« Sarh 160 SIAD dE

Kell - Keller Pausenaufsichten (16.1.2012 - 22.,1.2012)

Montag Dienstag Mittwoch Donnerstag Freitag Samstag

- 500 Callas Curie Arist Callas Cer Hugo
8:45 - 8:55
9:40 - 9:50  Cer Curie Fub MNewy &rist  Hugo
10035 - 10:45 Arist Cer 3auss Arist Cer Arist
11:30-11:40
12:25-12:35
13:20-13:30
14:15-14:25

Gruber&Petterssoftware

Austria Gruber & Petters Software

Fertig

e

Output of substitution data

If you use the Cover Planning module all timetables are exported with the latest information by default.
Howevwer, you can suppress the current substitution data by opening the “Info-Timetable” module in Untis
mode and unchecking the box “Timetables with substitution data”.

"Substitutions" tab

In addition to the various timetable formats you can - if you use the "Cover Planning" module - output
substitution lists containing the day-to-day changes in the timetable, for example if a teacher is ill or a
class is on an excursion.

Similar to the way in which you define the export timetables , you can select which substitution lists you
wish to export by default (classes, teachers) and also define in which predefined formats this will occur.
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Standard |£| Classes: Substitution Windows |£|
| Static HTHL I Timetahle Short hame Full name n[4

Substitutions M avigation I Element selection _ﬂ

Classes Sub-Cla-d Clazs-a 1
Sub-Cla-B Clags-B 2

Classes Sub-Cla —Mint-Cla Substitutionen Schiiler am 3

@ Al Lessdenliste-Klal  Class 4

0 Individual Leszdenlisteklal  Class 5

0 Al and Individual List of peniods-Clal  Subst. / Class B
List of periods-Clal  List of peniods / Clazs 7

Teachers

[ Teachers Sub-Tead

@ &l

0 Individual

0 Al and Individual

Draily dizplay

0= Wurnber of days [0 = o limit]

OK || Abbrechen | | Hife

You can also specify whether the output lists should contain all the elements concerned or whether
each element should be output individually.

Calendar week Type Element Clazzes

19.9.2011 *  Sub-Cla - -All- -

1h
2a
Zh
Ja
3k

Restricting the number of substitution days
Substitution plans are not normally created for a whole week in advance but for just a couple of days.
Untis allows you to restrict the number of substitution days in the first output week.

To do this, check the "Daily display" box on the "Substitutions" tab and set how many days should be
output. An entry of O will output substitutions for the whole week.
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U nt|S — timetabling made easy

Calendar week Type Element

19.9.2011 *  Sub-Cla > -All- - &

19.9. Monday | | | |
S:‘;St' Type Date Period (Subject) Subject (Teacher) Substitute (Class{es)) Class{es) (Room) Room
1 Substitution 19.9. 1 PEB PEBE = Gauss 4 4 SH1 SH1
2 Substitution 19.9. 2 fld, Ml M e Curie 2b 2h R2b R2b
3 Substit 13092~ Start date MA New Gauss 2a 2a R2a  R2a
Last date -
4 Substit PH Mew Mobel 3b 3b PL PL
( V| Daily display
, . | 20.9. Tuesday | | |
2 = Mumber of dayz [0 = no limit)
S:l;st. Type Date Period (Subject) Subject (Teacher) Substitute (Class{es)) Class{es) (Room) Room
5  Substitution 209, 1-2 I A Mew Gauss 2b 2h R2h R2h
7 Substitution 20.9. 4 PH PH Mew Mobel 2b 2b PL PL

[21.9. Wednesday | |

Substitutions not yet released

Tip: Output of the first week
If you select e.g. a Wednesday as the start date and wish to output 4 days, these days will be counted
from Wednesday. Irrespective of this, Monday and Tuesday of the first week will also be output.

2.24 “Navigation" tab

You can also influence the automatically generated navigation option. On the "Navigation" tab under "List
of elements with full names" you can specify for which elements the full names rather than the short
names should be output.
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Standard | 23 |

Static HTML | Timetable
Substitutions Mavigation | Element selection

Lizt of elerments with full nanes
[] For Classes

For Teachers

[] For Fooms

[] For Subjects

[] For Students

[] Far Tems

This is useful for example when outputting information for teacher terminals when the teacher
abbreviations are not in general use.

Vertical navigation bar

By default the navigation toolbar is displayed horizontally in the static HTML output. Using the "Vertical
navigation bar" selection box, you can choose to output the bar vertically.

[T ertical navigation bar

e timetabling made o e — timetabling mag
Calendar week Type Element
- - - % Calendar week
18492011 Classes la 1992011 .
Type
Claszes - ull
Element 1 [EN
1h
2a 2 MU G
2h
Ja
f]b 3 |\l
4
5
- |
6

When the "Vertical navigation bar" box is checked you can also adjust the width. For this, use the
"Width of the navigation bar" field.

If you have the "Course Scheduling” or "Student Timetable" modules you can use the "List students by
class" check box to have students grouped by class
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Calendar week

19.9.2011 -

Type [#] List students by clazs

Students

Classes

12 -

Element

Chan -
Talisker
Lagasulin
Laphroaig

Scapa

GlenOrd
Clynelish
Bladnoch
Fettercairn
Ardbeq

Bowmore
Bunnahakain -

Data protection

In many schools sensitive data (e.g. teacher timetables) must be protected from unauthorised access.
This requirement necessitates that all data which need a password in order to be accessed must be
stored in one directory.

When exporting "Static HTML" to the selected target directory the system automatically creates sub-
folders. The "Weeks on the top directory-level" check box can be used to influence the structure of the
stored data.

If this box is checked, a sub-directory will be created for each week’s output; the directory name is equal
to the number of the week in question. This (weekly) directory then contains further folders named C
(class timetables), F (subject timetables), G (substitution lists for corridors), R (room timetables), S
(student timetables), T (teacher timetables), V (substitution lists for teachers) and W (substitution lists
for classes).

If this option is not selected, all element folders are saved at the top level and the level below contains
the folders with the week numbers.

The figure below makes the difference clear:
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[] "weeks' on the top directany-level

"] Disabled Enabled
HThIL HThiL
38 C
C 38
r 39
3 40
t a1
39 frarnes
3 r
an 3
3 39
41 an
3 a1
frarnes 3

How a directory (with its sub-directories) can be password-protected very much depends on the
webserver and the operating system used. If you have questions concerning this topic, please contact
your network administrator.

2.2.5 "Element selection" tab

You can limit what is output using the "Element selection" tab.

In the "Include Elements" section you can restrict export to a particular department, while the section
directly below can be used to exclude elements with a specific code.

Static HTML | Timetable
Substiutions |  Mavigation | Element selection

Include Elements

-l - +  Department

Ewnclude Elements

with code [N, do nat pring

n with statistical code
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2.3

2.31

Monitor HTML Output

In areas to which many people have access it is of course not always possible to make a computer with
keyboard and mouse available. A solution requiring absolutely no manual intervention is required, similar
to the flight information boards at an airport.

Note:
This photograph was kindly made available by the Slovene BG/BRG School in Klagenfurt (Austria). ‘|

With monitor output the Info-Timetable module provides the possibility of outputting this kind of free-
format substitution list in HTML format in order to make the required information available at different
terminals.

With this type of output the pages automatically scroll forward - no input or operating devices are
needed.

The sections below describe how to use this output option including all the settings.
"Monitor HTML" Settings

Just like Static HTML output you can save different settings under different names. Please refer to the
Info-Timetable Dialogue section for more information.
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After selecting one of the output settings and clicking the <Edit> button a dialogue is displayed in which
you can make all the settings for monitor output.

Give all saved output a self-documenting name (e.g. or "Break room") using the 'Name' field.

By clicking the button to the right of "Cover format" you can select the format from the substitution
windows defined during cover planning for the list output. The button is labelled with the selected format.

[ o

| [ abbrechen | [ Hike

Output date

Monitor HTML |_ Classes/Teacher: Substitution Windows &J
Standard | Element selection | Speciall Short name Full name oK.
Name Sub-Tea Teacher a
SAE Sub-Tead Teacher-d 2
Cover Format Sub-Cla ub-Cla-f Clazs-&, 3
= ub-TeaB Teacher-B 4
T = Nr. of days Sub-Cla-B Class-B 5
= List of periods-Teal  Subst. / Teacher 5
0 QOutput date (d fter the start dat
= utput date (days after the start date] List of perinds-Clall  Subst. / Class 7
20 - M. rr. of raws per page List of peniods-Teal  List of peniods / Teacher g
List of peniods-Clal  List of peniods / Class 3
4 = Refresh-time [sec] Frint-Tea Frint / Teacher 10
. Print-Cla Frint £ Class 11
2 = Refrezh-Time [empty page] [zec]
[ Daily comment(s] an every page
Export directory

By default Untis outputs the substitution data for the day defined as start date in the Info-Timetable
dialogue. However, if several output configurations are saved it can make sense to have a different date
from the start date in some outputs, for example when one monitor should only display today’s
substitution lists and another those scheduled for tomorrow.

Use the field "Output date (days after start date)" to influence which date should be the first day output
in this output configuration. If you have defined e.g. 22 September as the start date and enter 2 in the
output date field, the output will begin with 24 September.
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'l rwe—— e ]

13.09.2011 = Stark date

-Date af schedulr -

The substitution data of
21 September are

COutput dateTdays after the start date]

Furthermore, you can use the field "Nr. of days" to specify for how many days the output should contain.
2.3.2 Splitscreen and ticker

You can display different types of information on one screen. For example the left half of the screen can
display substitution data for today while the right half displays substitution data for tomorrow. The
necessary settings are made on the "Special" tab.

The example shows two output settings: "Today" and "Tomorrow".

The output for "Today" is for one day - the current output day. The output for "Tomorrow" also displays
one day - the day after the current output day.

The output for "Today" is displayed in the left half of the screen. The second screen format, "Tomorrow",
is used to display the output "Tomorrow" in the right half of the screen. There is no second monitor
format in this case.

Note:

Please note that the monitor format "Tomorrow" is not checked in the figure. All settings are made in the
format "Today". If "Tomorrow" were checked, it would also be output in additon to the split screen and
might overwrite parts of the main format "Today".
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Active | Autolnfo -

lTu:uj 1
[Tonaron |
<Mot LI
<Mot Defined> [7]
<Mot Defined> [7]

Splitting of the screen || Splitting of the zceen
tt u () Mo splitting
. - :
() Upper pane () Upper pane
() Lower pane ght pane () Lower pane
I Tamarnow ~  Second moritor formatl I v Secand monitor format
19.9.2011 Monday 20.9.2011 Tuesday
Type  Period (Subjec) Subject (Teacher) Substitute Classfes) Room ° "‘;‘,ii‘l'“”” ) Room
Substitution 1 EN EN Arist Gauss 1a Ria Substitution T T Curia Gauss 4 ™
Substitution| 1 MU MU Callag Ander 2a R2a Substitution DS DS Ander Huge 4 WS
Substitution| 2 M MA Arist Curia b Rib ‘ Substitution ? ™ T Curie Gauss 4 W
Substitution| 2 MU MU Callas Gauss 1a Ria Substitution Ds 0s Ander Hugo 4 WS
Substitution| 3 PEG PEG Arigt Curie 3a,3b | SH2 Substitution| 3 ™ T Curie MNew 3b ™
Substitution gl AR AR Callas Gauss b R2b Substitution 3 (510 MU Ander Hugo 4 R2a
Substitution| 4 PEG PEG Arist Nobel ia,1b | SH2 Substitution| 4 ™ T Curie Mobel 3b W
Substitution 4 AR AR Callas Ander 2b R2b Substitution 4 DE DE Ander Hugo 3a R3a
Cancelled 3 MU Callas 2b Cancelled 5 MA Ander 4
Cancelled | 6-7 AR Callas 4 Cancelled 7 ™ Curie 1a, 1b
Cancelled g PH Arist 4 Cancelled 7 DS Ander 1a -

If you wish to display additional information to the substitution data, use the settings on in the "Ticker"
section, which you will also find on the "Special" tab'.
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| . Fesf schopl GEMG  Far deme and fesd on
U ntl S0 Timatabls 2011/20n 2 valid brom 10 De!nb-rn

Stabos 10 08 2090 0236

1892011 Manday

Cabjac
Subrifuticn i N B
Tobitiuhen 1 L) el | i
= - = = Tomarmaws | Element selection | Special |
Eobitiuien 2 My ]
Fr—— 3 PEG FEG Ticker
Sobitduticn 3 AR A -
Sebituten ] PEG PEG (0 Moticker
Sebitiuen [ AR AR By T
= - = — 0 Ticker aboye
Cancebed 5-7 AR = (@ Ticker below
Caretobud a8 PH = =
Grub Ticker text

Farent teacher conference from 2:30pm. Clazzes -
finizh after period 6.

Parent teacher conference from 3:30pm. Classes finish after pericd 6.
2.3.3 Refresh time
As mentioned previously the output HTML pages scroll forwards automatically. Use the "Refresh time

[sec]" and "Refresh time (empty page) [sec]" fields to specify how long the display of pages with and
without content should last.
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-
4 = Refresh-time [sec]
is 2011 Substitution 5 ~ Mozilla Fi ) hedule - ’ o o ) e |
@) Untis 2011 Substiwtion schedule - Mozilla Firefox 2 Refresh-Time (empty page) [sec] schedule - Moxzilla Firefox
File Edit Miew Higtory Bookmarks Tools Help \
e C 7oy | filesf/Ca/Usersfadmin/Desktop/HTML/s - | 4] Goog p = 2 filec/f/C:/Users/admin/Desktop/HTML/s - 4g- »
| [ |
Untis 2011 Substitution schedule - Untis 2011 Substitution schedule Untis 2011 Substitution schedule
Test school DEMO  For demo and test only JNTIS Test school DEMO  For demo and test only
Tirmetable 20112012 Valid frorm: 10 October  Status: 10.08.2010 Tenetable 20112012 Vakd from: 10 Qctober Status: 10.08.2010
08:46 48
19.9.2011 Monday 20.9.2011 Tuesday

batidutions |

s of the day

acher: Gauss

Type Period (Subject) Subject (Teacher) Substitute Class{es) Room Substitition

text

Cancelledl 5 | MA | lGauss | 3a | I

Gruber&PettersSoftware

Powered by Untis, wew. grupet. af

Done Done

Refresh time: 4
seconds

Refresh time: 2
seconds

Daily comments

By default the daily comments (that can also be defined in cover planning for any date desired) are
displayed on the first page of each date. Use the check box "Daily comment(s) on every page" to
specify that these comments should be output on each page.

Export

After defining an export directory and confirming with <OK> you can launch the export of the HTML
pages according to your specifications with the <Export> button. The HTML files are prepared and
exported in a numbered sequence and named subst_NNN.htm (where NNN stands for 001, 002, ...).

Integrating additional HTML files

It is sometimes necessary to integrate additional HTML files in the monitor output if e.g. an
announcement for an annual school event is to be displayed on one of the pages. To do this, proceed as
follows:

1.) Under "Settings | Miscellaneous" enter a directory path after "HTML files" on the "Directories" tab.
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’
Miscellaneous Settings

HTML | EMal |  MukipleTems |
Auto-zave | Directaries | Timetable Custarnize |

Type of file Path

D ata files [.gpn)

Yerzion 14.x files [.gpu)

B ack-up files

Optimization results

Impart/E sport

HTHML files

Department files

STl T= e :

HTML-templates C: AU zerg \Ugzer\Documentshinfo_maonitor ]

2.) In the directory specified in step 1), create an additional directory with the name "info_monitor" and
copy all the HTML pages you created (ending in *.htm or *.html) into it. These addtional files must be
valid HTML pages and must not contain the tag <meta http-equiv="refresh"...>.

Tip: Restrict attachment files to one setting

Fo example, if you have created an output setting called "Break room" and another called "Staff room"
and wish to export addtional files just for "Break room", create an additional directory called "Break
room" in the directory defined in step 2) and copy your data into it.

When output the data will be automatically integrated in the sequence of the monitor output.
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2.3.5

@ School Party - Mozilla Firefox R P
Eile Edit Wiew Higtory Bookmarks Tools Help
h C' oY L fileSC Users/User/Docurnent 7.7 - "I' Google »
@ Untis 2011 Substitution schedule - Mozilla Firefox === |
| School Party -
Ul - Ay LU filesf/CifUsersfadmin/Desktop/HTMLYs 57« | |2+ Google P

|| Untis 2011 Substitution schedule + -

Test school DEMO  For demo and test only
Timetahle 2011/2012 Valid from: 10 October  Status: 10.08.2010
05:58

19.9.2011 Monday

Type Period (Subject) Subject (Teacher) Substitute Class(es) Room

Substitution
te

Upcoming event:

Substitution 1 EN EN Avrist Gauss 1a R1a
Substitution 2 A TlA, Avist Curie 1b R1b L
Substitution| 3 PEG | PEG | avist Cuiie | 3a,3b | SH2 SChOOl'PClI"Ty
Substitution 4 PEG PEG Arist Mobel 1a, 1b SH2 |
Cancelled g FH Avist 4
Have a lat of funl
Gruber&PettersSoftware
Powered by Untis, v, grupet. st Thuesday, 15. June

Done

Done

Tip: Specifying sequence of additional files
If you wish to incorporate several files in a specific sequence, give the HTML pages a specific sequence
number, i.e.File_01.htm, File_02.htm, ...

Monitor output for departments

If the Department Timetable module is used, it is possible for each department to perform its own cover
planning with its own department file. Each department can then of course create monitor output from its
own data. If necessary these individual outputs can also be integrated into a shared display.

For the integration of the individual monitor outputs it is first necessary to create the .gpn-department
files by exporting them with the function "Modules | Department Timetable | Export” (In this case the
department name is displayed in the Untis titlebar.)



@ Untis 2001 Substitutions - Mozt Firefax | SR [ uots 2011 Scbstiutions - Moziaa Firelox el X
Ele Edr View Higory Bookmatks Tools Help [Ele Edn Miew Higtory Bookmarks Tsob Help - - —
= C oy Fiecf /G Usersiadmin/Die sk topfmeonior_abtebangen /st OF m AL B ) B S & [rrTve -1[43- 5 P

| Untis 2011 Substitutions x | | [l s 2011 Substisations

Gruber&Petters School

Gruber&Petters School
T4 _E les Dep T Dep
19.4.2011 Tuesday | = =l 2042011 Wednesday
|(Tea Sub- Bd | (Te) (Tes | Sub- | P (Te)
Pd  Type | Date | stitute | CL i ' ) Pd  Type Date | cher) Subjectstitute]  Class(es)  Roommoved from| moved to
1 194 TuFefler] AR | Semmer | 22 |R2a | r - O] [Breale Supervision 20 4. We| Rasel Leop Cell |
z| 194 Tuoler| AR [GriberClr] 2a | BZa | 1T 172[Break Supervision 20,4, We| Rooel| | Gersth| [auial]
2/3[Break Supervsion]19.4. TulStemb Semmer falal | 203 Break Supervison20 4. We/Hagel Gruber Cel |
4 [Break Supervision]19.4. TulKofer| (GruberCh] Cel 3 204 We[Peners] TX_|Gruber] ) Jws]
34 [Break i 4. We[Peners] Leop ca |
GruberdPettersSoftware 4 T e T e S 7]
7| Cacelation [204. We|Rosel| wo | oe 2,22 (Cancelation

Gruber&PettersSoftware

For the export of the monitor HTML files a directory must be created to which all departments must have
access and which contains a sub-directory for each department with the department’s short name (from
Untis) as name.

As an example, a school with the departments Econimics, Electro, and Metal must therefore create the
following directory structure (you are free to choose the name and location of the “Departments”folder).

, Wehserver
. Departrments
. Econormics
, Electro
J MAetal

The departments now generate their monitor output in their own folder (Webserver:
\Departments\Economics, Webserver: \Departments\Electro, Webserer:\Departments\Metal).

Untis or a .gpn-file (main file) is set up for the integration of the monitor HTML files at one workstation
For this a special format with the name “&join” is created on the monitor HTML tab. This format should

be the last active format in the list. The export path of this format determines the output directory for the
merged HTML files of all departments. All other entries of this format are ignored.

Info-Timetable

Static HTML | Moritor HTML | Database | webUniis |

19.09.2011  +  Start date

Beq. of school ye

S ettingz Active | Autolnfo -
" =]

—_

]

<Moot Defired: [

) I T g Y P B 1

10000
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The shared output directory for the department files is entered on the “Directories” tab under "Settings |
Miscellaneous” (in this example C:\dep_test).

’
Miscellanecus Settings

HTML | EMal | Multiple Ter
Auto-zave | Directaries | Timetable | Cus
Type of file Fath

Data files [.gpr] .

Werzion 14.x files [.gpu)
Back-up files
Optirmization results

| mport/E xport

ALThAL ] ,
| Department files C:hwiebzerverhDepartments
= = = LA [ L= !

HTL-templates

All departments whose output is to be merged must be entered in the master data of the “main file”. The
sequence of the department entries determines the sequence in which the HTML files will be merged.

When the export is launched Untis looks in the shared department directory (in the example Webserver:
\Departments) for subfolders with the department names and merges the files found there into the
complete output for monitor display in the export directory set under the “&join” export directory.

You can use the parameter < LIN=@abt > in the HTML template subst_monitor.thtm. Untis will then
replace this parameter with the name of each relevant department.

Auto Export Static HTML & Monitor HTML

The output of “Static HTML” and “Monitor HTML” can be automatically triggered when certain fixed
events occur. To specify this, access the “Autoinfo” tab under “Settings | Miscellaneous”.
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Miscellaneous Settings

Auto-zave | Directaries | Timetable Customize I Y alue Calculation
HTML | EMal | MukipleTems | Autdlnfo

S elaction Stat. Info Export

Stat. Infa Expart When zaving

b aritar E spart :

Wwebllntiz Substitutions [Jwhen u:Iu:u:sm.g

DB Info Export [] &t & certain time [hh:mm]

[ &fter [n] minutes
1]

Mezzages prior bo expart

Using the selection boxes, you can define whether export should occur when the file is saved or closed,
at a certain time or after a certain number of minutes (starting with the current system time).

Checking the “Messages prior to export” box results in a query being displayed before the actual export.

Sending Timetables by E-Mail

This option allows the latest timetables to be sent to teachers and - if necessary - students. For this
Untis uses an e-mail program that is already installed or a mail server that can be reached on the
network. Each teacher or student only receives his/her own personal timetable as an HTML file attached
to the e-mail.

E-Mail Settings

The teacher’s or student’s e-mail address must be entered in the e-mail field in the appropriate master
data record.



Sending Timetables by E-Mail

31

-

@ Teachers £ Teacher

Dj=nEE x|

Naobel - ?; *%a??

(| E-Mail N

Mame | Surname
[ Mokel

nobel@teacheremail org

ey Meswton
Gauzs |Gauss
Callas | Callas
Hugo  |Hugo
Ander | Andersen
Arizt Ariztotle
Rub Rubenz
Cer Cervartes
Curie | Curie

*

nevvigiteacheremail .org
gaussi@teacheramail ory

Laris*t@teacheremail.nrg y

E] Teacher®

The basic settings for e-mail distribution can be found on the “E-Mail” tab under “Settings |

Miscellaneous”.

The correct mail system setting is essential for e-mail distribution to work properly. If the computer
where Untis is running already has a functioning e-mail application installed such as Outlook Express or
Outlook, sending e-mails from Untis will work without any further settings having to be made as Untis will

automatically activate the appropriate mail system automatically.

Settings

Time Grid
School Data
g School Holidays

ﬁ Calendar

Miscellaneous k

Settings...

Licence Data

Toolbars
Toolbar

Status Bar

Express-mode

If you send the Untis e-mails using the transport system of such a mail application you will see these
mails in the usual manner in the sent box of your mail application. Untis supports both mail interfaces
MAPI (e.g. for Microsoft Outlook) and Simple MAPI (e.g. for Microsoft Outlook Express). In order for
Untis to be able to use your mail application it must support one of these e-mail interfaces and must
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also be defined in your system settings as standard mail application (You can find this setting under
Windows XP on the “Programs” tab under “Control Panel | Internet Options”).

Miscellaneous Settings

Auto-zave | Directonies I Timetable
HTHL E-Mail b

b ailzystemn
@ SimpletdAPl 2., Dutlook, Express)
7 MAP! [e.g. Outiook)

) SMTP

If you have your own mail server, you can also use Untis to send e-mails.In this case you must select
the SMTP setting and add the name (or IP address) of a mail server that you have access to, e.g. mail.
my-school.org and a corresponding mail address (e.g. plan@my-school.org). Select SMTP as mail
system and then enter mail server and sender address in the corresponding input fields. If your server
requires authentication before sending you can also enter the user name and password on this tab.

Miscellaneous Settings

Auto-zave | Directories I Timetable I Cus
HTML | E-Mai Multiple T e
b ailzpztemn Tranzmi
() SimpleMAF [e.g. Outlock Express] Kes
(70 MAPI (2.0, Outlaok] Log-File
i@ SMTP Lrtis_k
(" SMTP N
mail.rmy-zchiool ulk, b ailzerver
plani@my-zchool M ame of the zender

kd ail server requires auth. befare zending

admin Uszer

Ll Pazzword

g
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3.2

Activating the “Keep a log file” option results in Untis writing a line with the most important data for each
e-mail sent in a log file. On modern operating systems such as Windows XP Untis writes the log data by
default to a file named “untis.mail.log” in the directory C:\Documents and
Settings\<username>\Application Data \Untis. <username> is your user name in the system. Under
older operating systems you will find the “untis_mail.log” file in the Untis program directory.

Miscellaneous Settings |£|
Auto-zave | Directaries I Timetable | Customize | Walue Calculation | W arnings
HTHL | E-Mail | tultiple Terms I Aol nfo I Internet

b ailzystem Transmigzion af E-bail

) SimplebaPl [e.g. Outlook Express] k.eep a log-ile

(71 MAPI [e.g. Outlook) Log-File

@ SMTP Untis_Mail log [3

Tip: Opening the log file
Click on the “Log-file” heading to open the log file quickly.

Sending E-Mails

You launch the dispatch of e-mails from the menu item “File | EMail” or by selecting the the <E-Mail>
icon from the main toolbar. If this field is not displayed, you can activate the Info-Timetable toolbar by
right-clicking on the main toolbar.

In the dispatch window you can select those teachers and students who are to be sent a personal
timetable via e-mail by clicking the <Select> button.
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| Full name

Sending HTML-timetables Gauss
Mewton

@ Teacher
Teacher & istatle

[ Sekt | Hobel | Nobe

Rubens

Ul teachers w
Send class timetable

Cervantes

[7] D ate of the timetable

13.03.2011 = ‘wWeek

Subject

Timetable far 1

¥ Departrnent

M ezzage

Dear colleagues, H Marked ” Ireeerse

pleaze find the new plan with 0k ] [ Cancel ]
all substitutions attached.

kind regards

' 0

[ | | LogFie

Caution:

This selection only displays teachers and students for whom an e-mail address has been defined in the
master data.

If you are sending teacher timetables you can check the “Send class timetable” box to send each
teacher the timetable for the class(es) which he/she is class teacher of. A corresponding entry must
have been made in the “Class teacher” field in the class master data.

As with all other timetable output, you can also specify the format for the output of the timetables. Click
the button to the right of the <Select> button and choose a timetable format from the selection list that
is then displayed. The selected format is displayed as the label for each of the buttons.
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3.21

[ Send elass timetable
[ Date of the timetable
19.09.2011  « Week

Subiject

Timetable for 1

Message

Timetable far "1

[ Send | [ LogFie |

Teald Te. schedule big

Teall Teacher 10
Tealls Teacher 10
Teall Teacher 11

Tealld Teacher 11

e e B S TR Gt

Sending HTML-timetables via E-Mail |A| Teachers: Timetable formats Iil
@ Teacher ) Students Short name | Full name 0K,
Teacher 5 ———— %Dm T
Teal Teacher 1
[ Orily teachers with chanaes [ = 1:::{\;11-1 i::z::: 1

Specifying the date

You have two possibilities to determine the period for which the timetables should be sent:
1. If you select a date from the calendar, a timetable will be sent for the chosen week.

19.03.20011 - ‘wWeek

Septemnber 2011 s
i Mi Do Fr 5% 5o

20 A1 22 23 24 25

27 28 249 3 1 2
4 5 6 7 8B B
[ Todaw10.08.2010

Send | | LogFie

Tip: Sending substitution data
You can use the calendar in both Untis mode and substitution mode. If dispatch is launched in

substitution mode the latest information and all substitution data are included. If you launch dispatch in
Untis mode the substitution data are not included in the timetable.

2. Date of the timetable: This options allows you to send timetables for the period which is defined
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in the timetable settings of the format concerned, which could be for a whole school year or a whole
term. This field can only be activated in Untis mode.

@ 1a - Class 1a (Gauss) Timeta

3.2.2 Send only teacher timetables w. changes

3.2.3

le (Clald) Wp (== =] || @ Layout 01 - Individual tirmetable with days across the top [= ===
| N & = &3 i
B EAa (7] .0\ i R I.“ - Selection range | Layout 1 | Layout 2 | HTML
= e Time range=—" ol Range [periods] i
. A e To: Minute mode

28 Periods/week bl o " Period Munber

2 Unscheduled pers. 1952011 - 30,6.2012 Orily rmodified tirmet2blE 1 e 2.00 1510

[T [T ) .

SaE Periods/wesk Dizplay entire day
Monday lay| Friday |Saturday

Cate

1 2% |ENaiR1 [MA A R1{GETITHMU Cal R1/MA A RLPI Cer R1a 6032011 v [ 3006202 v (o | O Calendar week

i Tatal schoal year
Monday Saturday
oos : 1 day
2 %5 lMucalmt DE Rub B1 EN i B1 39, Calendar week. 26. Calendar week. .
2:40 @ Whole Term

2. School week 41. School week

3 25 BicerRia MA A R1EN Ari R1 | EN Ari R1 [MA Ari R1

AR CalR1i =

If you use the cover planning module you can set the “Only teachers with changes” option to specify that
only teacher timetables containing at least one change to the regular timetable should be sent.

| Select

Only teachers with changes

E SEnd class umetane

Sending HTML-timetables via E-Mail |£|
@ Teacher (71 Students
Teacher: 8

E-mail message

There are fields available for the e-mail subject and message. You have the possibility of using the

following wildcards:

o d=

* g

s= teacher / student short name

M= teacher / student long name

M= teacher / student first name

M= teacher’s title

timetable date (e.g. 13.9.2007)

current date and time (e.g. 15.03.2008 09:33)

Clicking the <Send> button launches the e-mail dispatch process.
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3.3

Any errors that might occur are recorded in the log file. You can view this file by clicking on the <Log-
File> button.

The log file contains the following information:

1. Date: send date and time

2. Short name: short name of the teacher or student to whom the e-mail was sent

3. Recipient’s e-mail address

4. Subject line of the e-mail

5. Transmission status: ok or, if applicable, error number and error message in the case of
problems

Including Additional Attachments

You can attach any file you wish to the e-mail in addition to the HTML timetables. These files must have
the teacher’'s short name as name and can have any extension, e.g. Holmes.pdf for a teacher with the
short name Holmes.

Settings

Time Grid
School Drata
@ School Holidays
[ Calendar

Settings...

Licence Data

Toolbars k
Toolbar

Status Bar

Express-mode

All files that are to be sent as attachments must be in the directory specified for “EMail attachments” on
the “Directories” tab under “Settings | Miscellaneous”. When sending e-mails Untis checks this folder
and attaches any files it finds with the corresponding short name of the teachers that are being sent an
e-mail. Teacher “Holmes” therefore receives not just his timetable data but also the file “Holmes.pdf’.
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Miscellaneous Settings ‘

HTML E-Mail
Auto-zave Directaries Tir
Type of file Fath

Drata files [.apn]
Yerzion 14.% files [.gpu]
Back-up files
Optirization results

| mport/E sport

HTHL file
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Hol

Holmes

Tuesday |(Wednesday| Thursday

Monday

"‘

3b FL PH

b PL PH

3b ELPH

=/ Hol.jpg

e Jail

Wat watson
Monday Tuesday |(Wednesday| Thursday Friday
1 &0 1aRia DE | 1aRlaDE
322 | 1 R1h DE 1a 5H1 PEB
190::5305 1a3H] PEB Th E1bDE
lie= W3t jp g T Wt pdf

Including attachments to all teachers/ students

In addition to timetables, you can also send any files you wish to all teachers and students. To do this,
first create a folder “teacher” for teachers and “student” for students containing the files that you wish to
send. These two folders must be in the directory specified for “E-Mail attachments” on the “Directories”
tab under “Settings | Miscellaneous”.
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Hol

Holmes

95
2 9:40

9:50
3 10:33

Maonday

3b PL PH

T house rules.pdf

@F__,‘cul

Tuesday |(Wednesday| Thursday

2a PL PH

PL PH

Friday

3b PL PH

e
Wat watson
Monday Tuesday (Wednesday| Thursday Friday
1 25 | 4R1bAR 1aR1a DE | 1aR1aDE
2 5% | hRIbDE 1a SH1 PEB
3 250 |1asHi PEB 1h R1b DE

T house rules pdf

Sending Subst. Messages by SMS/E-Mail

If you have the Cowver Planning module you can use the Info-Timetable module to inform colleagues by e-
mail or SMS of any change in the timetable.

In order for SMS transmission to function correctly Untis must be informed about the provider the
messages should be sent by. The corresponding settings are entered on the “E-Mail” tab under “Settings

| Miscellaneous”.

Communication with the provider is effected via an http interface, and you can enter the appropriate URL
for the transmission of messages in the SMS section of the window.
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Miscellaneous Settings LB

Alta-zave | Directaries | Timnetable I Cuztomize | Walue Caloulation | YW arhings
HTHL | E-tail | Multiple Terms | Autalnfa I | nternet

b ailzpztem Tranzmizzion of E-Mail

) SimpletAP [e.0. Outlook Express] Keep alog-ile

7 MAP! [e.g. Outlook) Laag-File

@ SMTP Untis_Mail log []

SMTPF ShS
SMS URL

rnail. -z kol uk, b ailzerver

plani@my-zchool Mame of the zender

b ail zerver requires auth. before zending

Uzer

Pazzward

k. H Cancel ][ Help

Tip: SMS Providers

Gruber&Petters have concluded agreements with SMS providers in order to obtain favourable prices for
SMS messages. We would therefore recommend that you contact your nearest Untis partner, who will
be pleased to inform you of the possibilities in your region and, where possible, let you have the
corresponding URL.

If your Internet connection has a proxy server you can enter the necessary settings on the “Internet” tab
under “Settings | Miscellaneous”.
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Miscellaneous Settings

Auto-zave | Directaries | Timetable | Customige | Walue Caloulation I W arnings

HTML | EMal |

Internet

tultiple Terms I Autalnfo |

Prosyzemer

(71 Direct connection

@ Praxy from system zettings
(71 Prowy [Host[:Part])

Idzer

Pazzword

The colleagues’ telephone numbers can be entered in the mobile telephone number field in the teachers

master data.

or

@ Teachers f Teacher
J Nobel

Mame | Surname E-hiail

8| @ EIRE T L

® === |
= 2 | @

[
Makile telephone number

Ander | Andersen ander@provider.com
Curie | Curie
Callas | Callas

4306991 234367

The format for entering the mobile telephone number (e.g. country code/ area code/number) depends on
the individual provider. Please contact your nearest Untis partner if you require assistance.

The actual transmission of SMS and/or e-mail starts when you click the <Messages> toolbar icon. If this
icon is not displayed, right click on the main toolbar to activate the Info-Timetable toolbar.

.

a Substitution messages

.

(===

Teacher |SMS |E-Mal | Sent | Text

19.9.11 - 1.Per. Substitution: 3b # [Hiztory] # [Hugo)
3 auss [ 19.9.11 - 3.Per. Substitution: 4 / [History) # B3a / [Hugol
Hobel [ [l [ 19911 - 4 Per. Substitution: 4 / [German] / Fla / [Hugol
Curie [ [ [ 19911 - ZPer. Substitution: 3b / [Geography and Economics] £ [Huga)
[ Send ] [ Lag-File ] [ Refresh ] [ Cloze ]

You will now see a list beginning from the set calendar date showing all changes in the timetable.
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4.1

Untis automatically generates a text for each substitution, which you can, if you wish, change by
double-clicking on the “Text” field.

Furthermore, the “sent” column indicates whether this substitution message has already been sent. The
“SMS” and “E-Mail” fields allow you to determine the dispatch method.

The <Send> button starts transmission.

As with timetable transmission by e-mail, Untis writes a line in a log file that contains the most
important data for each message when substitution messages are sent. You can open this file with the
<Log-File> button and check whether transmission has worked correctly.

Settings

Numerous settings can be made for the transmission of substitution messages. These can be found on
the “Substitution messages” tab under “Modules | Cover Planning | Settings”.

In the “Send message” section you define which substitution events should be listed in the substitution
message window. The selection boxes “Only new substitutions” and “Only messages” refer to the fields
with the same name that can be checked in the substitutions window. “Only messages not yet sent”
refers to those events that have not yet been sent by SMS or e-mail and have therefore not yet caused
the “sent” box in the substitution messages window to be activated.

"

@ Substitution messages E'
Teacher SMS |E-Mail [Sent [Text '
T REEN Substitute scheduling |i|
Gauzs ] fas
NDF'E| [l [l Bl Counter [Subst] | YWeighting | Header [absences) | Qther |
Curie [ [l [ Colours and Terminalogy | Substitution messages
1 Send meszzage Hatify wia
1 Ewent iz within [n] school days E-Mail
[ send ] [ LagfFie ] ™ Only new substitutions M3
Only messages
Only meszages not yet sent

-

&9 Substitutions £ Teacher-4 == ==
FERRE HGAEV & ToE | A &-G 6.
=
Subst Mo, | Type Period | Subject | (Teacher) |Substbte | Classies) RDDMNEW Mezsage
1 Substitution 1 Hugo Gauss b = ]
= Suhstitution 1 ey Ander 4
2 Substitution Curie
g Substitution
3 Suhstitution
7 Substitution 3

The field “Event is within (n) school days” indicates how many days from the output date substitution
messages should be sent.
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The “E-Mail” and “SMS” options in the “Notify via” section can be used to specify whether the fields with
the same name in the messages window should by default be activated or not.

If no e-mail address or mobile telephone number is entered in the teacher master data the notification
method fields will in any case be deactivated in the messages window.

Database Export

This Info-Timetable function can be used to export data from Untis for further processing by other
applications. If you use the Cover Planning module, the data will contain the latest timetable including
substitution scheduling.

The export data are output in simple ASCII (text) files for which you can write a script in order to display
the latest timetable or to import them into a database. Click on the <Info-Timetable> toolbar icon and
then activate the “Database” tab. This is where all the settings for database export are made.

In the upper section of the window you can specify an export directory where the output will be saved.
As the timetables and substitution lists that are exported containup-to-date information it is important to
specify a starting date defining which week to begin with. Untis provides assistance for input allowing
access to the following fixed data:

19.09.2011  »  Start date

D ate of scheduli &3

Beq. af schoal vear
Current date

D ate of scheduling
Last date

e Beginning of school data: the date defined under “Settings | School Data” as the beginning of the
school year

e  Current date: today’s date

e Date of scheduling: the date entered via “Settings | Calendar”

e Last date: the date that an export was last performed.

After defining the number of weeks to be exported, you can launch the export process by clicking on the

<Export> button. For a technical description of the exported data please refer to the chapter Technical
Description of Database Export .
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Info-Timetable ﬁ

Static HTML | Moritor HTML | Database | wieblntis|

E=port directony

19.09.2011  »  Start date

Drate of schedulr

b airmunn fumber of weeks

Untis in Info-Mode

Untis in Info-Mode offers a further possibility for publishing your current timetables in your network.

This method makes the typical Untis windows available to the user. These windows can communicate
with one another and allow teacher, class and room timetables to be displayed simultaneously without
the user being able to modify any data in the school file.

The following figure is a schematic representation of how the info-mode can be used at three info-
terminals:
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6.1

Secretariat Teachers' lounge

Info-Terminal 2
Server

Schooldata.gpn I_ i

Info-Terminal 3

= - L-b—-h-

Lesson planner
Substitution planner

In contrast to the HTML-based info-timetable, where Units generates data (HTML files) that are saved in
the network in a specific place (e.g. on a file server) and can then be accessed by a special application -
a web browser - the concept of Untis in info-mode is based on the fact that Untis is installed on each
computer where the timetable can be queried (info-terminals) accessing the actual gpn-file used by the
schedulers.

This difference is in certain circumstances extremely important from the point of view of data security.
Whereas HTML files contain only those timetable data that you decide to publish, the gpn file contains
all data, sometimes including sensitive data that can be read bypassing Untis.

Untis is launched on the info-terminals with a parameter that enables it to be run in info-mode, which
allows timetables to be easily queried but which does not permit any data to be modified.

Caution:
It is technically quite possible to start Untis in normal mode with all the consequences for data security.
Appropriate network parameters must be set to ensure data security.

Requirements

The following requirements must be met in order for the desired information to be displayed on the
individual info-terminals:

e Untis must be installed on each computer where the timetable is to be displayed (e.g. in the staff
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6.2

6.3

6.3.1

room).

e |t must be possible to access the timetable and substitution planners’ current file from every info-
terminal.

Setting up Window Groups

You can decide which information - i.e. which Untis windows in which order - should be displayed on the
info-terminals. This is determined with the help of window groups in the timetable and substitution
planners’ current file.

In order to create window groups, first order the windows that you wish to store in a clear arrangment.
Then select 'Windows | Window Groups' from the main menu. A window will open allowing you to
arrange the window group.

F- o

@ Window Groups EI@
A HE =X

Selected window group: Sched.Dial

MHame Full name Mo print-out{lnfa] | Mr.
[Dhagnaozis Timetable diagnosiz

Timetable | Timetables

Irfol Infol Teachers

Irfo2 Info2 Clazses

LezDiztib Lezzon digtibution
Sched.Dial [Scheduling dislogue |
tan.Sched | Manual zcheduling
Standard Standard

o0 =] 0 P LD P —

Note:
If you create a window group for info-mode, you must give name them Info[char] where you can replace
[char] with a number 1-9 or a letter A-Z. Pleasenote that the first letter “I” of Info must be in upper case.

The predefined window groups supplied with the system are called Info1 through Info4, with the two
groups Info1 and Info2 being configured for the (standard) Untis mode and Info3 and Info4 for substitution
mode. You can of course modify these predefined window groups at any time.

Setting up the Info-Terminal

It is necessary to create a new shortcut on the desktop (or in a folder) on the info-terminal in order to
launch Untis.

Creating a shortcut

¢ Right-click on an empty space on the desktop.
¢ Now select “New | Shortcut” from the context menu.
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Ansicht b
Sortieren nach »

Aktualisieren

Einflgen

Werknipfung einfligen
MWIDLA Contral Panel

e b ; Ordner

2

By Anpassen Werknipfung b

Bitrmap-Bild

Core|DRAWM X3 Graphic
Kontakt

Corel PHOTO-PAIMT X3 Image
Microsoft Word-Dokurment
lournaldokument

OpenDocurnent Zeichnung

By [EEE] R

OpenDocurnent Prisentation

-
h¥

OpenDocurnent Tabellendokurment

OpenDocurnent Text

|
2

hicrasaft PowerPoint-Prasentatian

ascTimeTables Docurment

Textdokurment

E Microsoft Excel-Lrbeitshlatt
1, ZP-komprimierter Ordner

B Aktenkoffer

The shortcut target must be the Untis program. An additional parameter must be entered in order for the
application to run in info-mode.

¢ Select <Browse> and create the shortcut to the file Untis.exe. Alternatively you can enter the path
manually.



50

Untis

6.3.1.1

Verknipfung erstelle

Fir welche Elemente méchten Sie eine Verkniipfung erstellen?

Mit diesern Sssistenten kdnnen Sie Werknlpfungen mit lokalen oder wernetzten Prograrmrmen, Dateien,
Ordnern, Cormputern oder Internetadressen erstellen,

Geben Sie den Speicherort des Elernents ein:

"ChProgram FilesyUntish 2011 ntis exe”

Klicken Sie auf "Weiter", um den Yorgang forzusetzen.

Provided you did not change the default path when you installed Untis, the path for the 2011 application
version should look like:

C:\program files\Untis\2011\Untis.exe

In order for the application to run in info-mode the path to the desired file and the name of the window
group must be added. This could look as follows:

C:\Untis\Demo_Info.gpn,Info1

The complete path is therefore as follows:

C:\program files\Untis\2011\Untis.exe C:\Untis\Demo_Info.gpn,Info1

where C:\Untis\Demo_Info.gpn is the name (including path) of the file that is to be displayed and Info1 is
the name of the window group that is to be used for display. Please note that there is no space before

the ,Info1 parameter.

If you did not install Untis in the default path proposed you must enter the path you defined instead of
C:\program files\Untis\2011\Untis.exe

¢ Click on <Continue>
¢ Enter Info-Timetable as name and click on <OK>.

¢ Now launch Untis in info-mode by clicking on the icon.

Info-Mode

When Untis is launched in info-mode, the .gpn file is checked at regular to intervals to see if changes
have been made and if so it is reloaded.
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D Unis e y )
e Untis MultiUser 2011 - nwml DEMO - Timetable 2011/2012 = L |

“armEalt

E}E@ @ Gauss - Gauss, Carl Fried 4Hp ). [ = [ & | @ 1a - Class 1a (Gauss) Tin4] (= [= ][ £2]

Mame | Surname Gauss{—v% Tire range - .= Time range -
’ Gauss 17 Periods/week 28 Peri ALl Class T
Mewy | Newtan T s elmEEEs Class b
Hugo |Hugo 1 Clas=s 2a(
Anclel | Andersen Clazz 2h (
arist | Sristotle Mo : Class 3a (

Callas | Callaz T i Class 3h(

| |Mabel| Nakel ; ) - Class 4 (b
Rub  |Rubens
Cer  |Cervantes

Curig | Curie

Tea.Subj. Rm. | Cla. [Time |Schools -No. |Tea.5ubj. Rm. | Cla. |Time |Schoolw
Ander, WA, (Ps2) 4 1-41 Arist MA R1a  1a 1-41
Gauss, A 4

Tatal

Q] F——

E]Teacher-B v E]CIass-B v

Press F1 for HELP [ [18.2.2010 12:40 DE |info1 [Rez [UF [num [RE él
e — — — .

Tip: changing the reload time

A .gpn file read in info-mode is checked for changes at 10-second intervals This interval can be modified
in the untis.ini file in the Windows directory. Simply add the following line to the [info]section:
ReloadTime=time [sec]

Replace [sec] with the number of seconds that Untis should wait before re-checking.

e The toolbar in the main window has only a small number of icons.

e No toolbar is displayed in any of the individual windows.

¢ The master data windows have no form view.

Communication between the individual windows works in the same way that you are accustomed to in

Untis. If you click on a teacher in the the master data view you will see his/her timetable displayed in the
teacher timetable.

You are familiar with almost all the icon functions in the toolbar from the Untis-mode. The only new icon
is <Refresh screen>, which restores the windows to their original positions (e.g. after windows have been
closed).




52 Untis

If substitution mode is active this also sets the date to the current date automatically.

There is a small difference in the print functionality. In info-mode it is only possible to make general
settings in the print selection dialogue. For example, you can choose between portrait and landscape
format but you can only print the current timetable.

6.3.2 Changing the displayed window group

You can specify any window group between Info1 and Info9 or InfoA and InfoZ as the info-parameter.
¢ Right click on the shortcut just created and select “Properties” from the context menu.

¢ On the shortcut tab change the entry in the target field to
C:\program files\Untis\2006\Untis.exe ~ C:\Untis\Demo_Info.gpn, Info5
and confirm with <OK>.

¢ Now restart gUntis (in info-mode) by double-clicking the “Info-Timetable” icon.
6.3.3 Switching off printing
You only need to check the corresponding box in the window groups window in order to deactivate

printing.

e  Select the menu item “Windows | Window Groups”.

I o

@ Window Groups =R =R
L HE =X
Selected window group: [nfol
Mame Full narme Mo print-out[lnfa] | Mr.
Diagnosis Timetable diagnoziz
Timetable | Timetables e T
Infol Infol Teachers — |IN
Info2 Info2 Clazses =

LezDiztib | Leszon diztribution
Sched.Dial | Scheduling dialogue
ban.Sched | Manual zcheduling
Standard Standard

00 =1 0 = LD a2

e Check the box “No print-out (Info)” for e.g. Info1.
This results in the <Print> icon being remowved from the info-timetable toolbar.

6.4 Untis MultiUser in Info-Mode

Info-Mode also works when you use the MultiUser version of Untis. Whereas the single-user version
requires the path to the file in the command line, the multi-user version requires the school, school year
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and version, separated by ~ and preceded by “DB”.

Instead of

C:\Untis\Demo_Info.gpn,Info1

you would enter
DB~myschool1~2010-2011~1,Info1

This is the same name that can be found in the list of most recently opened files (see figure).

al

e @

Mew
Dpen
Close
Save Data

Save As..

Login

Store in database
Mew School Year...

Import / Export
E-Mail...

Print
Print Preview

Print Setup...

Auxiliary Functions

1 DB~1 53KT~2010-2011~1
2 DB~4 KT~2010-2011~1

CTRL+O

CTRL+5

Ctrl=P
CTRL+W
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71

Caution:
Certain special characters, e.g. the slash in school year must be replaced by a hyphen for technical
reasons. It is advisable to follow the list of most recently opened files.

When Untis MultiUser first starts in info-mode, the system checks whether there is a user or user group
with the name “Info”. If not, the user and group are automatically created (without password). This user is
then used to log in from all info-terminals.

Both the user and user group can be edited just like any other user (group).

More than one Info-User

If info-mode is run on several computers with the same user, logging the user off from one terminal will of
course log the user off from all terminals. Untis therefore allows you to launch info-mode on different
computers using any user name you like. To do this simply specify the user and password in the
command line as well:

DB~myschool1~2010-2011~1,Info1 /user=admin /pw=admin

Tip: Automatic login in standard mode
If the window group is not specified in the command line, Untis MultiUser will start in standard mode, the
login dialogue will be skipped and the user defined will be automatically logged in to the database. .

Application Notes

HTML Settings in the Timetable

The Info-Timetable module allows a special format for each output of the “Static HTML” function to be
specified for the display of the timetable. This chapter describes the special settings that can be made
for HTML pages.

By default all settings made in the timetable are included in the HTML output.. This applies to all the
elements that can be seen in the timetable (subject, teacher, room ...) but also to colour settings and
fonts for those elements.

The following steps describe how to define additional settings:

e  Start Untis and load the demo.gpn file.

¢ Open the class timetable via “Timetable | Classes”.
e Click the <Timetable-Settings> icon.

¢ Activate the HTML tab.

Here you have the opportunity to influence the minimum height and width of a timetable period, the
column width of the line labels and the alignment of the contents.
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7.2

12 Class 1a (Gauss)

g Layout 01 - Individual tirnetable weith days across the top = | =[]
| Generall Selection rangel Lavout 1 | L ayout 2| HTHL |
1 _ \ o
L Firgt Colurnn Ferniod window Cer Ria
£ 50 width [pixel) 100 Width [pixel]

100 Height [pixel]

() Left-aligred () Left-aligred
2 d— @ Centred @ Centred
(7 Right-aligred () Right-aligrned

[] Enttire width af the cell
[ &lloww word wrapping

4 [ 0k ] [ Cancel ] [ Apply ] [ Help ]

If the option 'Entire width of the cell' is unchecked, the lettering in a timetable cell will be centred
whereas if the option is checked, the full width of the cell will be be used ensuring that the lettering
reaches the edge of the cell.

Allow word wrapping

If this option is activated a new line will begin automatically when there is not enough space in the HTML
output for text.

General HTML Settings

In addition to format-specific settings you can also define general rules for creating HTML pages. You
can find these settings under menu item “Settings | Miscellaneous” on the HTML” tab.

This option allows you to specify the position of the navigation controls for the HTML output from the
Untis standard application as well as the position of the footer for all HTML output.
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7.3
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If you are acquainted with HTML you can define properties for the <Body> and <Table> tags in the
“HTML-Timetables” section of the window. As soon as these input fields contain anything, the
corresponding tags will include only those properties that you define and the usual standard definitions
will be ignored.

If you are unsure what to enter in these fields it is advisable to leave them empty and use the standard
Untis settings.

Notes for Web Designers

If you output HTML with the Info-Timetable module, HTML files will be used that store the layout of the
individual pages. The files are available as so-called templates in the Untis directory (e.g. C:\program
files\Untis\2011) and can be tailored to match your school’s ‘corporate design’.

In addition to the definition of the HTML page layout the files with the extension .thtm contain wildcards
that Untis replaces with various values during export. These wildcards are defined in the format <LIN=@
[wildcard]> with the following variables being used for [wildcard] :

prg = program

ver = version

dat = date

tim = time

abt = department

he1 = heading1 from menu item “Reports | Settings”

he2 = heading2 from menu item “Reports | Settings”

sm1 = line1 of the school description defined in the licence data
sm2 = line2 of the school description defined in the licence data
naw = width of the navigation bar defined in the field of the same name on the
“Navigation” tab in Static HTML

chs = the following header is output in all template  files:

<meta http-equiv="Content-Type* content="“text/html; charset=@chs “>
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7.3.1

7.3.2

7.3.3

The character set is important for the correct display of different sets of characters and can therefore be
changed using the “chs” variable. This variable is preallocated by Untis depending on the language
version. However, you can also specify this in the untis.ini file (by default in the Windows directory) in
the [Info] section with the following entry:

PageEncoding=<chs>
Output files for “Static HTML”

The contents of the individual files are as follows:

default.thtm : Definition of the frame used

default_02.thtm : Definition of the frame used with a vertical navigation bar
fuss.thtm : Footer containing by default the address of Gruber&Petters
navbar_h.thtm : Horizontal navigation bar

navbar_v.thtm : Vertical navigation bar

selclass_h.thtm : Fragment for navigation bar for class-by-class selection (horizontal)

selclass_v.thtm : Fragment for navigation bar for class-by-class selection (vertical)

title.thtm : Header containing the Untis version used, the schoolname and the export date (horizontal
navigation bar)

title_02.thtm : Header containing the Untis version used, the schoolname and the export date (vertical
navigation bar)

welcome.thtm : Home page with welcome message
Design modifications using CSS

As the HTML pages assign each day to a class whose definition is stored centrally in the file untisinfo.
css you can quickly and easily make modifications to the design of “Static HTML” for all HTML files.

Output files for “Monitor HTML”

subst_monitor.thtm : Structure of substitution list

monitormaster.thtm : Master template for screen sections with frames

This template includes sections enclosed in brackets @@[<Condition> and @@]<Condition>. Such
sections are only included in the output if the condition is true.

Example:

@@)][noticker

<html-code which is only executed when there is no ticker>

@@)]noticker

plain_monitor.thtm : Frame for substitution list

subst_title.thtm : Frame with title
ticker.thtm: Frame for ticker bar
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Tip:

If you wish to customise templates, create a separate directory for this and enter the directory path
under 'Settings | Miscellaneous | Files | HTML Templates'. Copy the template that you wish to
customise to this directory and make the desired changes. When creating info output, Untis first
searches the template directory for templates and only if it does not find them there will it search in the
Untis program directory

You can specify a different template file for each monitor output format by copying the file subst_monitor.
thtm and renaming it to <formatname>.thtm. <formatname> must correspond to the name of the output
format.

Note:

If you wish to define your own format for monitor output when using the ticker or split screen
functionality, copy template plain_monitor.thtm and rename it to <formatname>.thtm.

The page with the frame layout can also be customised. To do this, rename the copied monitormaster.
thtm file to <formatname>_monitormaster.thtm

By modifying these files you can easily influence the way the HTML output is displayed and so, for
example, tailor it to match the layout of your school’s website. A modification of the font size for “Monitor
HTML” output is also a simple matter, as the following example demonstrates:

3 = =
(@) Untis 2011 Substitutions - Mazilla Firefox o w =N

File Edit View History Bookmarks Tools Help

v c Q | filed ST UsersfadmindDesktopdmonitor_abteilungendsubst_003.htrn W -." Google P

| Untis 2011 Substitutions + -

Gruber& Petters School

(Tea- Sub- Prd. (Te.)

Prd Type Date | cher) [Subject|stitute Class(es) Room/moved from| moved to

0f1 [Break Supervision|20.4. We| Eézel Leop Cell 3
142 [Break Supervision|20.4, We| Résel Gersth Aulal

213 [Break Supernsion|20.4. We|Hagelk Gruber, Cell

3 204, WePetters| TX |Gruber 2b W

314 Break Supervision|20.4. We(Petters Leop Cell

4 204 We|Easel | WA |Gruber b Elb

7 Cancelation  [20.4. We| Eézel | --- o=o 2b, 2a o=o Cancelation

Gruber&PettersSoftware
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Caution:
All template files as well as the untisinfo.css file are defined in HTML or CSS code. Be sure to make
changes only if you are acquainted with these browser languages.

You can also set the name of the initial page that is used (from 'Default.htm’) in the untis.ini file. Within
Untis you can open this file via '? | Open Untis.ini ...". Find the [Info] section and add a line 'Startpage=
[desired name].

Example:

[Info]
Startpage=index.html

7.4 Technical Description of Database Export

Exporting databases with the Info-Timetable module automatically creates ASCIl (text) files, as
described below.

Please refer to the chapter Database Exportfor a description of how to perform an export.

741 date.txt

date.txt (date period)
contains one data record for each week for which the timetable data are available.

Fields :

1 char calendar week, e.g. 36

2 char day and month of the Monday in this week, e.g. 4.9.

3 date full date of the month in the form YYYYMMDD e.g. 20080904
4 char school week, e.g. 1

Example :
36 4.9, 20080904 1

742 time.txt

time.txt (times)
contains one data record for each period in the Untis timetable grid

Fields :

1 byte number of the weekday (Monday = 1, Sunday = 7)
2 byte number of lessons, e.g. 8

3 byte number of the period, e.g. 4

4 char time when the period begins (HHMM), e.g. 1045

5 char time when the period ends (HHMM), e.g. 1130

Example :
1 8 4 1045 1130

7.4.3 teacher.txt

teacher.txt (teacher name)
contains one data record for every teacher at the school
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Fields :

1 char teacher’s (short) name, e.g. New
2 char teacher’s long name, e.g. Newton
3 char teacher’s first name, e.g. Isaac

Example :
New Newton Isaac

744 class.txt

class.txt (class name))
contains one data record for every class in the school

Fields :
1 char class’ (short) name, e.g. 1a
2 char class’ long name, e.g. Class 1a (Gauss)

Example :
1a Class 1a (Gauss)

745 room.txt

room.txt (room name)
contains one data record for every room in the school

Fields :
1char room’s (short) name, e.g. R1a
2 char room’s long name, e.g. Classroom 1a

Example :
R1a Classroom 1a

7.4.6 student.txt

student.txt (student name - only in connection with the StudentTimetable or Course Schedule module)
contains one data record for every student at the school

Fields :

1 char student’s (short) name, e.g. Kip

2 char student’s long name, e.g. Kipling
3 char student’s first name, e.g. Rudyard
4 char student’s number, e.g. 1907

5 char student’s class, e.g. 10a

Beispiel :
Kip Kipling Rudyard 1907 10a

7.4.7 lesson.txt

lesson.txt (timetable data)

contains one or more data records for each lesson period in the exported time range. The records are
output sorted by teacher, weekday and period. The sequence of teachers corresponds to the sequence
of teachers in the teacher master data.

Fields :
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1 char teacher’s (short) name, e.g. New

2 byte number of the weekday (Monday = 1, Sunday = 7)

3 byte number of the period, e.g. 3

4 char subjects (short) name, e.g. Mat

5 char room’s (short) name, e.g. R2a

6 int internal Untis lesson number (= 0, if this lesson is not a regular lesson), e.g. 90

7 byte code: currently not used

8 char class’ (short) name, e.g. 2a

9 char(53) week flags: a flag for each calendar week (the first character is for the first calendar week

etc.)
- no data were output for this week
0 lesson is not held this week
1 lesson is held this week
X lesson does not apply this week
Example 1 :
New 1 3 Mat R2a 90 0 2a

1101x1111111

Explanation for example 1 :On Monday (=1) teacher New takes class 2a in the third period for subject
Mat in room R2a. Lessons were exported for 12 weeks (1101x1111111). The first week is calendar week
36. This lesson is not held in week 38. The lesson does not apply in week 40.

Example 2 :

Arist 1 4 SportM Th2 73 0 1a
1111

Arist 1 4 SportM Th2 73 0 1b
1111

Rub 1 4 SportK Th1 73 0 1a
1111

Rub 1 4 SportK Th1 73 0 1b
1111

Explanation for example 2: : In the fourth period on Monday teachers Arist and Rub have classes 1a
and 1b for sport. The two teachers take different subjects that indicate that Arist gives a sports lesson
for girls and Rub a sports lesson for boys.

The lessons for four weeks were exported beginning in calendar week 36.

7.4.8 supervision.txt

supervision.txt (break supenision)
contains one data record for each break supenision in the period of time exported for the basic break
supenision timetable and for break supenision substitutions.

Fields:
1 int if field 6 = 0, number of the weekday (Monday =1,
Sunday =7), e.g. 1
if field 6 <> 0, then the date (YYYYMMDD)
2 byte number of the period, e.g. 3
3 char  short name of corridor, e.g. corr1
4 char  teacher’s (short) name, e.g. New
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5 char empty iffield 6 =0
if field 6 = 1, (short) name of the substitute teacher
e.g. Gauss
6 byte 0 for the basic break supenision timetable

749

1 for a break substitution
2 when no break supenision takes place

Example: representation of a timetable

Example: representation of a timetable

Preparation: create a table ‘lesson’ to accommodate the lessonstructure and import the lesson data into
the table.

create table lesson

(
teacher char(20),
day tinyint,
period tinyint,
subject char(20),
room char(20),
lessonid int,
flag int,
class char(20),
week char(53)

)

If for example a timetable for teacher New for week 37 is to be displayed, you can issue the following
SQL statement to find the data records required:

Select * from lesson where teacher = ‘New’ and not (mid(week, 37, 1) = ‘0’);

The required data for every possible period (i.e. periods 1 through 8 from Monday to Friday) can now be
found in the result of the database query.

The week flag for the 37th week indicates whether lessons take place or whether they are not applicable.
If the timetable is to be represented without any particular flag indicating whether lessons apply or not,
the data records can be ignored when week flag = x.
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