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Acronyms, terms and definitions

Edu.Dex - Education and Training data exchange standard data
validation utility

Edu.Dex standard - Education and Training data exchange standard that
conforms to the NLRD Load Specification

ETQA - Education and Training Quality Assurance body

NLRD - National Learner’s Records Database

NLRD Load Specifications - National Learner’s Records Database batch file load
specifications

SAQA - South African Qualifications Authority

UNC - Universal naming convention
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1 Introduction

The Edu.Dex data validation utility is a custom designed application that ensures that data
transmitted within the Education and Training sector of South Africa conforms to the
education and training data exchange (Edu.Dex standard) standard.

The primary objective for the development of the Edu.Dex standard is to ensure that any
learner registration related data that is transmitted from one information system to another
system in batch format complies to the South African Qualifications Authority’s (SAQA)
National Learner’'s Records Database (NLRD) Load Specifications.

The NLRD Load Specification has been developed for the transmission of data from an
Education and Training Quality Assurance body (ETQA) to the NLRD system. The NLRD
Load Specification therefore does not specifically accommodate the transmission of learner
registration data from and to other education and training sector stakeholders.

Therefore the secondary objective of the development of the Edu.Dex standard is to provide
the Education and Training sector of South Africa with a comprehensive standard, which
complies with the NLRD Load Specification standard, for the transmission of learner
registration data between all Education and Training sector stakeholders.

1.1  Special considerations

1.1.1 Updating the Edu.Dex data validation utility

The Edu.Dex data validation utility validates your data against lookup codes (for example
gender codes, equity codes etc), qualification identifiers and unit standard identifiers as stored
in the NLRD database. Lookup codes, qualification identifiers and unit standard identifiers are
dynamic data features of the NLRD database, the Edu.Dex data validation utility must
therefore be updated on a regular basis to ensure that your data is validated against the most
current data values.

Please note that it is the responsibility of the ETQA to update the Edu.Dex lookup codes,
qualification identifiers and unit standard identifiers prior to testing a data submission that will
be sent to SAQA.

Please refer to the SAQA NLRD information website at www.saga.org.za/NLRDInfo for further
information in regard to the updating of the Edu.Dex data validation utility. Further information
can also be found on the Edu.Dex website at www.praxis.co.za/EduDex.

1.1.2 Data submission that contain non-primary focus area data

The Edu.Dex data validation utility is able to validate data submissions that contain non-
primary focus area data. Non-primary focus area data includes:

Submission to SAQA from ETQA (version 1)

1. Learner enrolments (File 2 and/or File 7) that are associated to providers that belong
to another ETQA (the ETQA_ID of the provider is not the same as your ETQA_ID).

2. Learner enrolments (File 2 and/or File 7) that are associated to assessors that belong
to another ETQA (the ETQA_ID of the assessor is not the same as your ETQA_ID).

3. Provider accreditations (File 10) that are associated to providers that belong to
another ETQA (the ETQA_ID of the provider is not the same as your ETQA_ID).

4. Assessor registrations (File 8) that are associated to assessors that belong to another
ETQA (the ETQA_ID of the assessor is not the same as your ETQA_ID).

Submission to SAQA from ETQA (version 2) Step 3
1. Learner enrolments (File 28, 29 and/or File 30) that are associated to providers that
belong to another ETQA (the ETQA_ID of the provider is not the same as your
ETQA_ID).
2. Provider accreditations (File 24) that are associated to providers that belong to
another ETQA (the ETQA_ID of the provider is not the same as your ETQA_ID).
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An entry in the Edu.Dex aggregated reports will be found under a Validation Rank of
Confirmation or Correction required heading for the specific file if non-primary focus area
data is included in your submission.

In addition a listing of assessor identifiers (and their respective ETQA IDs) for all assessors
that have an ETQA ID other than your ETQA ID can be found in the Non-ETQA Assessors
report (see Section 6.1.3). This report will only be active if Edu.Dex has found
Assessor_Identifiers in any of your data files with an ETQA_ID value that is not the same as
your ETQA_ID. The report specifies each unique combination of Assessor_ldentifier and
Assessor_ETQA_ID per data submission file.

Further, a listing of provider codes (and their respective ETQA IDs) for all providers that have
an ETQA ID other than your ETQA ID can be found in the Non-ETQA Providers report (see
Section 6.1.4). This report will only be active if Edu.Dex has found Provider_Codes in any of
your data files with an ETQA_ID value that is not the same as your ETQA_ID. The report
specifies each unique combination of Provider_Code and Provider ETQA_ID per data
submission file.

The Edu.Dex data validation will present you with a enhanced message at the end of the data
validation process, regardless of the success of the validation process that will include the
following type of message if you data submission contains assessors/providers with an ETQA
ID other than your ETQA ID:

“PLEASE NOTE: This submission contains non-ETQA assessors - refer to the non-
ETQA assessors report for further information.”

“PLEASE NOTE: This submission contains non-ETQA providers - refer to the non-
ETQA providers report for further information.”

Please note that it is the responsibility of the ETQA to ensure that any non-primary focus area

records already exist in the NLRD prior to submitting this type of data to the NLRD
directorate.
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2 Starting Edu.Dex

The Edu.Dex data validation utility can be started from the Windows Start menu or from the
Edu.Dex Data Validation desktop folder.

2.1 Starting Edu.Dex from the Windows Start menu

To start Edu.Dex from the Windows Start menu, click on the Windows Start menu button,
select the Programs option, then select the Edu.Dex Data Validation option and click on the
Edu.Dex icon.

2.2  Starting Edu.Dex from the Edu.Dex Data Validation desktop folder

To start Edu.Dex from the Edu.Dex Data Validation desktop folder, locate and open the
Edu.Dex Data Validation folder on your Windows desktop (see Screen 2.2.1).

Screen 2.2.1

Once the Edu.Dex Data Validation folder is open, select the Edu.Dex icon to start the
Edu.Dex application (see Screen 2.2.2).

Screen 2.2.2
& Edu.Dex Data Yalidation o ] [
File Edit Wiew Favorites Tools £ 11"
0 £+

QBack - O - Lﬁ

Address I[El CiDocuments and Settingsj G0

X

Edu.Dex.exe

)
s Search
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3 The Edu.Dex login

After starting the Edu.Dex application, you must login (see Screen 3.1). This process
authenticates you as a user of the system, after which the full functionality of the Edu.Dex
application is made available to you.

Screen 3.1

Edl.I.DEH - [Login] ;IEIEI

Validate submissiony View - Sdministtation  Helg,  Exik

Enter Uzer Login and Passward Edu . de{

Click on OK to continue and Cancel tooexit  oomsesessmssssimss S

LIzer Logir: |5'.-_~.||1,-;-.1 Pr
= | ...................
0K I Cancel Level 2
ETOA
Wersion: 2.00

Lazt updated: 15/11/2007

e

1. Enter your User Login details (the initial login details will have been supplied to you
with the installation set of Edu.Dex).

2. Enter your Password and click on OK to proceed.

3. Click on Cancel if you want to close the application.
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4 The Edu.Dex main menu

After you have successfully logged into the Edu.Dex application, the main menu screen will
be displayed (see Screen 4.1). This screen presents the main menu items.

Screen 4.1

[EEdu.Dex

validate submission  View Administration  Help  Exit

4.1 Main menu overview

Validate Submission
This menu item contains options that allow you to validate incoming (data has been supplied
to you) or outgoing (data that you are supplying to another education and training
stakeholder) data submissions. The menu items available in this main menu item are:
Incoming submission
Outgoing submission
The sub-menu items available in each of the above mentioned menu items are activated in
accordance with your organization’s specific needs.

View
This menu item contains options that allow you to view the results of the most recently
completed data validation. The menu items available in this main menu are:
Reports
This option presents you with the following types of reports relating to the last data
validation that has been completed:
Detailed validation report
This report presents you with a detailed report of the specific fields in a data
submission that have failed validation.
Aggregated validation report
Complete
This report presents you with a summary report of all of the
validations completed on a data submission and the results of each
validation rule.
Filtered
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This report presents you with a summary report of all of the failed
validations completed on a data submission and the results of each
validation rule.
Non-ETQA Assessors report
This report presents you with a listing of unique Assessor_ldentifier and
Assessor_ETQA ID values per data submission file, where the
Assessor_ETQA_ID is not the same as your ETQA_ID. This report is only
accessible if your data submission contains records that have
Assessor_ETQA_ID values that are not the same as your ETQA_ID.

Non-ETQA Providers report
This report presents you with a listing of unique Provider_Code and
Provider_ETQA_ID values per data submission file, where the
Provider_ETQA_ID is not the same as your ETQA_ID. This report is only
accessible if your data submission contains records that have
Provider_ETQA_ID values that are not the same as your ETQA_ID.
Files
This menu option presents you with a view of the last data files that have been
submitted for validation. The individual sub-menus available for this menu item are
dependent on the data files that you submitted for validation.

Administration
This menu item contains options that allow you to administer the Edu.Dex application.

Help
This menu item contains options that allow you to access help files in regard the utilization of
the Edu.Dex application and Edu.Dex standard.

Exit
This menu item allows you to exit the Edu.Dex application.

Detailed descriptions of each of the main menu items are detailed in this user manual.
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5 Validate submission menu

This menu item contains options that allow you to validate incoming (data has been supplied
to you) or outgoing (data that you are supplying to another education and training
stakeholder) data submissions. The menu items that are available to you from this menu are
customized in accordance with your type of organization.

5.1 Incoming submission menu

Your version of the Edu.Dex data validation utility does not support the validation of incoming
data submissions. Consequently all of the incoming submission menu items are inactive.

5.2 Outgoing submission menu

The submission to SAQA from ETQA menu item in this menu is available for your version of
the Edu.Dex data validation utility.

Screen 5.2.1

‘alidate submission  Wiew  Administration  Help  Exit

Incoming submission ¥

Cukgoing submission k Submission bo SA04 From ETOA (version 1)
Subrnission bo SH0E From ETOA (version 2) Skep 1
Subrission b S804 Fram ETOW (version 2) Stkep 3

Submission b ETGE, Fram Training Provider:
Submission bo SACQWE Rranm Training Provider
Stibrmnissiom be SETE BTG, Fram Training Provider:

5.2.1 Submission to SAQA from ETQA (version 1)

This menu item allows you to validate data submissions (based on version 1 of the SAQA file
specifications) that will be submitted to SAQA by your organization.
1. The submission date selection screen is displayed on selection of this menu item
(see Screen 5.2.1.1).

Screen 5.2.1.1

5uhmissiun to SAQA from ETQA {version 1} 5'

Indicate the date of the data submission
that needs to be validated

—

Click on the date edit box to activate the calendar (see Screen 5.2.1.2). Click the
Close button to cancel the process and return to the main menu.

2. Select the data submission date on the calendar screen by indicating the data
submissions year, month and day. The application will return to the date selection
screen (Screen 5.2.1.1) once a valid date has been entered. Click on the Next button
to continue or click on Close to return to the main menu.
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Screen 5.2.1.2

x

2006 June I.Iune j I‘_-’Clﬂ(ij
Sat

Mon Tue Wed Thu Fri Sun
29 30 31 1 2 3 4
g B 7 g g 10 11
12 13 14 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 1 2
B 4 = B 7 g =

Note that the Edu.Dex application uses this information to identify the data
submission file/s.

Ensure that the first characters of the data submission file names represent your
ETQA in one of the following manners:

File name: nnnnffyymmdd.dat

Where nnnn represents one of the following:
The four character mnemonic for the ETQA (BANK)
A three character number that represents the ETQA code (557)
A four character number that represents the ETQA code (0557)

Ensure that the last six characters of the data submission file names represent the
date of submission in the following manner:

File name: nnnnffyymmdd.dat

Where yy represents the year of the submission (06).
Where mm represents the month of the submission (06).
Where dd indicates the day of the submission (15).

3. The Edu.Dex application will display the data submission location screen (see Screen
5.2.1.3). The screen will have the default import submission folder path loaded (see
Section 7.2 on how to change the default import submission folder path). If the data
submission is not found in the default import submission folder path then click on the
Search button and browse to the correct location. Click on the Next button to
continue, click on the Previous button to return to the previous screen or click on the
Close button to return to the main menu.

Screen 5.2.1.3

5uhmission to SAQA from ETQA {version 1) - in ﬂ

Indicate the location of the data submission that
heeds ko validated

Import Location: Search |

Previous Mext Close |

4. The Edu.Dex application will display the export location screen (see Screen 5.2.1.4).
The screen will have the default export submission folder path loaded (see Section
7.3 on how to change the default export submission folder path). If you would like the
Edu.Dex application to save the validated data submission to a location other than
the default export location shown then click on the Search button and browse to the
correct location. Click on the Next button to continue, click on the Previous button to
return to the previous screen or click on the Close button to return to the main menu.
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Screen 5.2.1.4
5uhmission to SAQA from ETQA (version 1) - expo |

Indicate the location ko which you would like the system
to save the alidated data submigsion

Export Location: | Search |

Previous Mext

Note that the Edu.Dex application expects to find data submission files for your
specific ETQA, for the specific date in the location that you have specified. The system
will return an error if any of these details or if the remainder of the file name/s is/are
incorrect. If the data submission has the correct naming convention and is found in the
path indicated then the validate submission screen will be displayed (see Screen
5.2.1.5).

5. The validate submission screen presents a number of information fields to enable you
to ensure that the correct data submission will be validated by the system.

The Data supplier field indicates the ETQA that submitted the data submission.

The Submission date field indicates the date of the data submission.

The Data submission files area indicates which data files have been located by the
Edu.Dex application. Each data file that is located has a check mark in the data file’s
respective check box.

Screen 5.2.1.5
Suhmission to SAQA from ETQA {version 1) - validate submissio o ] 4|

Diata supplier:  Banking Sector Education and Training Authority
Submission date: 15 June 2008

View log |

Load data:

File lapout walidation:

Content validation:

Business ule walidation:

Create submizsion:

r— Data submission file:

¥ | Learmer Infarmatian ¥ | Qualification Enrolment
¥ | Learning Pragram Exmolment [Legacy] I~ | Qualification [Leaaey]
¥ | Learming Fragram [Legacy] ¥ | Eeseszor Information

| Ukit Standard Errnalmert ¥ | Essessor Beaistration
¥ | Provider, ¥ Provider &ccreditation

[~ Pilot test (1000 records without relational rules). [~ Phazed validation

Mext Scrub data Cloze

| 4

The screen provides two customisable processing options:

« Pilot test (1000 records without relational rules) performs a pilot test of
the data submission limited to 1000 records or less per file. This processing
option has been included to allow pre-testing of large data submissions prior
to validation of the full submission.
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* Phased validation performs a step by step validation of a data submission
which stops at the end of each type of validation (Load data, File layout
validation, Content validation and Business rule validation) if any errors found
in the submission.

If neither of these options is selected the Edu.Dex application will validate all aspects
of the full submission. Note that the Edu.Dex application will terminate processing if a
data submission generates more than 500 000 error messages. In this situation the
data submission must be validated in discrete phases.

Ensure that the information that this screen is displaying is correct. Click on the Next
button to start the data validation. Click on the Previous button to return to the
previous screen or click on the Close button to return to the main menu.

Note: The submission of Qualification (Legacy) and Learning Programs (Legacy)
records can be completed in two different ways:

a. The qualification or learning program may be offered by all Providers that are
accredited at the ETQA. In this scenario the uniqueness of a legacy
gualification or learning program is validated on the Qualification_Code or
Course_Code field. This option however requires that all of the qualification
or learning program records are associated to one Provider_Code. The
relevant Provider_Code must therefore be indicated for the data validation
process.

b. The qualification or learning program may only be offered by a particular
Provider that is accredited at the ETQA. In this scenario the uniqueness of a
legacy qualification or learning program is validated on the combination of the
Qualification_Code and Provider_Code or Course_Code and Provider_Code
fields.

The Edu.Dex application will display the Legacy qualification submission and/or
Legacy learning program submission screens if the submission contains a
Qualification (Legacy) and/or Learning Program (Legacy) file/s (see Screen
5.2.1.5.a).

Screen 5.2.1.5.a
]

The spstem has detected that legacy leaming programs have been submitted.
Pleaze indicate the fallowing in arder ta allow Edu.Dex to complete the validation
of this file carectly:

% Legacy leaming programs are recorded on an ETOA level

Aszsociated provider code: |

{~ Legacy leaming programs are recorded on & training provider lesel

Cancel |

Indicate the nature of the legacy qualification or learning program records by
selecting the relevant tick box and entering the provider code if required. Click on the
Next button to start the data validation or click on the Cancel button to return to the
validate submission screen.

6. The Edu.Dex application will complete the required data validation on the data
submission. The five progress indicators (Load data, File layout validation, Content
validation, Business rule validation and Create submission progress indicator) will
provide you with an indication of the validation progress.

7. The system will display a message once the data validation has been completed (see
Screen 5.2.1.7) successfully.
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Screen 5.2.1.7
Submission to SAQA from ETQA {version 1) il

O Process completed successfully, The validated submission has
\},) been saved as bank060615.zip in the C:\Edu. Dex) Submission Outibankis0615. zip
path/directory/, The results of the validation process can be
viewed by clicking on the Yiew Log button or by accessing the
Wigw menu.

The View log button will be active if any of the data fields or records in the data
submission generated a warning message. The results presented in this report are
also available from the View menu (see Section 6.1.1). Click on the View log button
to access the validation log (see item 9 and Screen 5.2.1.9 for more information).
Click on the Close button to return to the main menu.

The data submission that you must submit to SAQA can be found at the export
location that you indicated in item 4. Please note that the data submission found in
this location has been prepared in a particular format for SAQA:

a. The data submission has been compressed for ease of transmission.

b. The compressed file contains the standard Edu.Dex reports that are automatically
generated during the data validation process. These reports have been included
for SAQA as proof of the quality of your data submission.

c. The compressed submission has been encrypted to prevent anyone from
tampering with your data submission.

d. The compressed submission naming convention is:

File name: nnnnyymmdd.zip

Where nnnn  represents your ETQA mnemonic (like BANK)
Where yy represents the year of the submission (06).
Where mm represents the month of the submission (06).
Where dd indicates the day of the submission (15).

Please note that the specially prepared compressed and encrypted submission file
must be submitted to SAQA and NOT your original data submission.

8. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.1.8.a.) but the nature of the errors are
such that Edu.Dex may be able to clean the data successfully (data scrubbing).

Screen 5.2.1.8.a.

Edu.Dex system message ll

- WARMIMNG: The data submission contains FATAL errors that can
\lj) be removed by data scrubbing. Flease review the detailed validation
report For Further information. Click on the Scrub data button
if you would like Edu.Dex to scrub the data.

To access the data scrubbing option, close the message box which will return you to
the validate submission screen. The Data scrub button will now be active. Click on
this button if you would like Edu.Dex to attempt to data scrub your data (see Screen .
Screen 5.2.1.8.b.)
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Screen 5.2.1.8.b.
5uhmission to SAQA from ETQA {version 1) - validate submissi o ] |

Data supplier: Banking S ector Education and Training Autharity
Submission date: 15 June 2008

Yiew log |

Load data:

File layout walidation:
Caontent validation:

Busziness rule walidation:

Create submissian: |

r— Data submiszion file

¥ | Learner | rformation ¥ | Qualification Enmlment |
¥ | Learning Program Enmolment [Legacy] I | Qualification (Leqasy]

¥ | Leaming Frogram (Legacy] ¥ | Lssessor nformation

¥ | Uit Standard Ennelmert ¥ Lzsesson Begistration

¥ Provider, ¥ Providen &ccreditation

[~ Pilat test (1000 records without relational rules). [~ Phased walidation

Previous | Hext I Scrub data Cloze

|W’orking on bank10060E15.dat file, Y

A progress screen will appear that will allow you to see the progress of the data
scrubbing process. Once completed Edu.Dex will revalidate the scrubbed data
submission. The message shown in Screen 5.2.1.9 (item 9 below) will be displayed if
the scrubbed data did not pass the validation process. The message shown in Screen
5.2.1.7 (item 7 above) will be displayed if the scrubbed data has passed validation.

If the data submission was successfully scrubbed and validated the location of your
original data submission will contain the following types of files:

« A copy of your original files suffixed with the words “Pre.Data.Scrubbing”. For
example your original file bank01060615.dat will be renamed to
bank01060615Pre.Data.Scrubbing.dat.

« A copy of the detailed and filtered aggregated validation reports suffixed with
the words “Pre.Data.Scrubbing”. For example:

Complete Aggregated Validation Report Pre Data Scrubbing bank060615.csv
Detailed Validation Report Pre Data Scrubbing bank060615.csv

* A copy of the data scrubbed files For example bank01060615.dat.

* A copy of the detailed and filtered aggregated validation reports for the
scrubbed data submission. For example:

Complete Aggregated Validation Report.csv
Detailed Validation Report.csv.

Due to the sensitive nature of data scrubbing, Edu.Dex will not automatically create a
fully prepared data submission for you to send to SAQA. The files are left as is so that
you may review the data submission to determine whether you are happy with the
data scrubbing results. If you are happy with the results then resubmit the scrubbed
data to Edu.Dex to allow the application to create a prepared submission for SAQA.

Please note that the data scrubbing option is only available in certain situations and

the results of the data scrubbing functionality may still result in a data submission that
cannot be validated successfully.
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9. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.1.9). Click on OK to return to the data
validation screen.

Screen 5.2.1.9
x|

. WARNIMG: The data submission contains FATAL errors. The results
\) of the walidation process can be viewed by accessing the detailed
andfor aggregated reports in the ViewfReports menu.

The View log button will be active on the data validation screen. The results
presented in this report are also available from the View menu (see Section 6.1.1).
Click on the View log button to access the validation log. (see item 10 and Screen
5.2.1.10 for more information).

10. The validation log presents you with a detailed report of the specific fields in a data
submission that have failed validation. On selecting this menu option the Import log
screen will be displayed (see Screen 5.2.1.10).

The log provides you with the following information so that you can better understand
the factors that contributed to the data submission failing the data validations:

1. The Number column indicates the number of the error reported.

2. The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

3. The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

4. The File name column indicates the file in which the error was encountered.

5. The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

6. The Field name column indicates the name of the field that has failed validation.

7. The Field value column indicates the value found in the field that has failed
validation.

8. The Description column provides you with a description of the factor that caused
the field content to fail validation.
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Screen 5.2.1.10

from ETQA (version 1)] ==

ation Help Exie

ion to S,

A 8 l c / ] l E / E 3 -
1 humber  validation rank alidation sewverit File name Renord number Figld name Field value
=R 1 Hon-compliznce Fatal bank[F3060615. dat 2 Course_CodelProvider_Code|Provider_Etqa_ld SPESTI04SI101557
3 2 Mor-compliznce Fatal bank[F3060615. dat 3 Course_CodelProvider_Code|Provider_Etqa_ld SPESTIO04S 101557
747 2 Mon-compliance Fatal bank05060615 dat 1 Course_Code UMNKNOWN
T 4 Mon-compliance Fatal bank05060615 dat 2 Course_Code|Provider_Code|Provider_Bqa_ld SPESTI004 20557
T & Mon-compliance Fatal bank05060G15 dat 3 Course_Code|Provider_Code|Provider_Bqa_ld SPSST/I004 [201557
I B Mon-compliance Non-fatal bank0S060615.dat 4 #bet_Band_IdINOF_Lewel_Id 11500
8 | 7 Mon-compliznce Non-fatal bankDS060615. dat ] #ber_Band_IdINDF_Lewel_ld Elll
EEH 4 Hon-compliznce Non-fatal bankDS060615. dat L] #ber_Band_dINDF _Lewel_ld Ll
10 4 Hon-compliance Fatal bankDS0605 15, dat ] Provider_Code 1]
7117 10 Mon-compliance Fatal bank0BOGOG1S dat 1 Pssessor_|dentifier 10
T 11 Mon-compliance Fatal bank0BOBOG1S dat 2 Pssessor_|dentifier 10
_1?_ 12 Mon-compliance Fatal bank0BOGOG1S dat 3 HBga_ld 521
E 12 Mon-compliance Fatal bank0B0G0G15.dat 4 Bqa_ld 454
[EE 14 Han-compliznce Fatal bankT060615. dat 1 Assassor_ldentifier 1000
16 | 18 Han-compliznce Fatal bankP060615. dat 2 Assassor_ldentifier 00
17 16 Han-compliznce Fatal bankB060615. dat 1 Assassor_ldentifier 5404
1T 17 Mon-compliance Fatal bank02060615 dat 2 Pssessor_|dentifier £407
_19_ 18 Mon-compliance Fatal bank02060615 dat 3 Pssessor_|dentifier 5435
_Q-D_ 18 Mon-compliance Fatal bank0S060615 dat 4 Pssessor_|dentifier £404
z 20 Hon-compliance Fatal bank080606G15.dat 3 Pssessor_ldentifier 407
[z 21 No-compliance Fatal bankB060615. dat ] Assessor_ldentifier 5435
B 22 Non-compliance Fatal bankB060615. dat 7 Assassor_ldentifier 5435
24 23 No-compliance Fatal bankDB060615. dat 8 Assassor_ldentifier 5435
-_Zg_ 24 Mon-compliance Fatal bank08060615 dat 9 Pssessor_ldentifier 5435
Q_E 26 Mon-compliance Fatal bank02060615 dat 10 Pssessor_|dentifier 5435
_27_ 26 Mon-compliance: Fatal bank02060615 dat n Pssessor_|dentifier 5435
E 27 Mon-compliance Fatal bank0s0G0G15.dat 12 Assessor_|dentifier 5426
S 29 Non-compliance Fatal bankB060615. dat 1 Assassor_dentifier 5428
E 29 No-compliance Fatal bankB060615. dat 14 Assessor_ldentifier 436
# 30 Hancompliance Fatal bankB060615. dat 15 Assassor_ldentifier 5304
_32 31 Mon-compliance: Fatal bank0S060615 dat 18 Pssessor_|dentifier 385
-E_ 32 Mon-compliance Fatal bank08060615 dat 17 Pssessor_ldentifier 5426 =
W[ [* [ Import lo 1K1} ] B E
Print Save as Close
7

a. Selecting the Print button allows you to print the log to your default printer
(see Screen 5.2.1.10.a).
Screen 5.2.1.10.a
Print 21|

r Printer
Properties. |

MHame:
Status: Ready

Type: HP Lagerlet 4300 FCL B

‘Where:  Passage

Comment; ™ Prirt to file

i~ Print rang Coopi

& Al Number of copies: |1 =

" Pages _lrnm'IW [} = 5ol
v | Caflate
St EEEjgn

Cancel

b. The Save as button allows you to save the report to a comma delimited
format (.csv) file which is recognized by Microsoft Excel (see Screen
5.2.1.10.b). Browse to the location to which you would like to save the log.
Type the name that you want the log saved to in the File name box and click
on Save.
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Screen 5.2.1.10.b

2] x|

Save in: I @ Deskiop j & = Bl
uJ_,]Data

_’j My Compuker

)ty Metwark Places

[ J)Edu.Dex Data Yalidation

File: harme: I\-"alidalion lod j Save |
Save at lype: | Cama delimeter(”. cav) j Cancel |
A

c. The Close button allows you to exit the Import log screen and return to the
validate submission screen.

5.2.2 Submission to SAQA from ETQA (version 2) Step 1

This menu item allows you to validate data submissions (based on version 2 of the SAQA file
specifications) that will be submitted to SAQA by your organization. This type of submission is
defined as Step 1 in the “NLRD minimum standard for data loads” and is constrained to data
submissions that contain the following data files: File 21 (Provider), File 22
(Quialification/Degree (Legacy)) and/or File 23 (Course (Legacy)).

1. The submission date selection screen is displayed on selection of this menu item
(see Screen 5.2.2.1).

Screen 5.2.2.1
Suhmission to SAQA from ETQA (version 2) Step 1 x|

Indicate the date of the data submission
that needs to be validated

i

i MNext Close |

Click on the date edit box to activate the calendar (see Screen 5.2.2.2). Click the
Close button to cancel the process and return to the main menu.

Select the data submission date on the calendar screen by indicating the data
submissions year, month and day. The application will return to the date selection screen
(Screen 5.2.2.1) once a valid date has been entered. Click on the Next button to continue
or click on Close to return to the main menu.
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Screen 5.2.2.2

x
2007 December IDecemher j I‘_-’Clﬂi‘j

Mon Tue Wed Thu Fri Sat Sun
26 27 28 29 30 2
B 4 g B 7 g |
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31 1 2 3 4 5 B

Note that the Edu.Dex application uses this information to identify the data
submission file/s.

Ensure that the first characters of the data submission file names represent your
ETQA in one of the following manners:

File name: nnnnffyymmdd.dat

Where nnnn represents one of the following:
The four character mnemonic for the ETQA (SASS)
A three character number that represents the ETQA code (695)
A four character number that represents the ETQA code (0695)

Ensure that the last six characters of the data submission file names represent the
date of submission in the following manner:

File name: nnnnffyymmdd.dat

Where yy represents the year of the submission (07).
Where mm represents the month of the submission (12).
Where dd indicates the day of the submission (01).

2. The Edu.Dex application will display the data submission location screen (see Screen
5.2.2.3). The screen will have the default import submission folder path loaded (see
Section 7.2 on how to change the default import submission folder path). If the data
submission is not found in the default import submission folder path then click on the
Search button and browse to the correct location. Click on the Next button to
continue, click on the Previous button to return to the previous screen or click on the
Close button to return to the main menu.

Screen 5.2.2.3
5uhmission to SAQA from ETQA {version 2} Ste x|

Indicate the location of the data submizzion that
needs to validated

Import Location: | Search |

Previous Mext Close |

3. The Edu.Dex application will display the export location screen (see Screen 5.2.2.4).
The screen will have the default export submission folder path loaded (see Section
7.3 on how to change the default export submission folder path). If you would like the
Edu.Dex application to save the validated data submission to a location other than
the default export location shown then click on the Search button and browse to the
correct location. Click on the Next button to continue, click on the Previous button to
return to the previous screen or click on the Close button to return to the main menu.
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Screen 5.2.2.4
Suhmission to SAQA from ETQA {version 2) Step x|

Indicate the lacation to which vou would like the spstem
ta gave the validated data subrmission

E xpart Location: || Search |

Previous Mext Cloze |

Note that the Edu.Dex application expects to find data submission files for your
specific ETQA, for the specific date in the location that you have specified. The system
will return an error if any of these details or if the remainder of the file name/s is/are
incorrect. If the data submission has the correct naming convention and is found in the
path indicated then the validate submission screen will be displayed (see Screen
5.2.2.5).

4. The validate submission screen presents a number of information fields to enable you
to ensure that the correct data submission will be validated by the system.

The Data supplier field indicates the ETQA that submitted the data submission.

The Submission date field indicates the date of the data submission.

The Data submission files area indicates which data files have been located by the
Edu.Dex application. Each data file that is located has a check mark in the data file’s
respective check box.

Screen 5.2.2.5
Suhmission to SAQA from ETQA {version 2) Step 1 - validate su _ Ol x|

Diata supplier: Safety and Secunty SETA
Submizzion date: 01 December 2007

Yiew log |

Load data:

File layout walidation:

Cantent validation:

Buziness rule walidation:

Create submission:

—Data submission file:
¥ | Pravider W | WualficationMegres [Legacy]
¥ Course [Legacy]

[ Pilot kest (1000 records without relational rules]. [ Phazed validation

i Previous Hext Scrub data Close

| y

The screen provides two customisable processing options:

e Pilot test (1000 records without relational rules) performs a pilot test of
the data submission limited to 1000 records or less per file. This processing
option has been included to allow pre-testing of large data submissions prior
to validation of the full submission.
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* Phased validation performs a step by step validation of a data submission
which stops at the end of each type of validation (Load data, File layout
validation, Content validation and Business rule validation) if any errors found
in the submission.

If neither of these options is selected the Edu.Dex application will validate all aspects
of the full submission. Note that the Edu.Dex application will terminate processing if a
data submission generates more than 500 000 error messages. In this situation the
data submission must be validated in discrete phases.

Ensure that the information that this screen is displaying is correct. Click on the Next
button to start the data validation. Click on the Previous button to return to the
previous screen or click on the Close button to return to the main menu.

Note: The submission of Qualification (Legacy) and Learning Programs (Legacy)
records can be completed in two different ways:

a. The qualification or learning program may be offered by all Providers that are
accredited at the ETQA. In this scenario the uniqueness of a legacy
gualification or learning program is validated on the Qualification_Code or
Course_Code field. This option however requires that all of the qualification
or learning program records are associated to one Provider_Code. The
relevant Provider_Code must therefore be indicated for the data validation
process.

b. The qualification or learning program may only be offered by a particular
Provider that is accredited at the ETQA. In this scenario the uniqueness of a
legacy qualification or learning program is validated on the combination of the
Qualification_Code and Provider_Code or Course_Code and Provider_Code
fields.

The Edu.Dex application will display the Legacy qualification submission and/or
Legacy learning program submission screens if the submission contains a
Qualification (Legacy) and/or Learning Program (Legacy) file/s (see Screen
5.2.2.5.a).

Screen 5.2.2.5.a
]

The spstem has detected that legacy leaming programs have been submitted.
Pleaze indicate the fallowing in arder ta allow Edu.Dex to complete the validation
of this file carectly:

% Legacy leaming programs are recorded on an ETOA level

Aszsociated provider code: |

{~ Legacy leaming programs are recorded on & training provider lesel

Cancel |

Indicate the nature of the legacy qualification or learning program records by
selecting the relevant tick box and entering the provider code if required. Click on the
Next button to start the data validation or click on the Cancel button to return to the
validate submission screen.

5. The Edu.Dex application will complete the required data validation on the data
submission. The five progress indicators (Load data, File layout validation, Content
validation, Business rule validation and Create submission progress indicator) will
provide you with an indication of the validation progress.

6. The system will display a message once the data validation has been completed (see

Screen 5.2.2.7) successfully.
Screen 5.2.2.7
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Submission to SAQA from ETQA (¥ersion 2) Step 1 5'

- Process completed successfully. The validated submission has
\!‘J) been saved as sass071201 .zip in the C:A\Edu.Dex\Submission Gutisass071201.zip
path/directoryf. The results of the walidation process can be
viewed by clicking on the View Log button ar by accessing the
Wiew menu,

The View log button will be active if any of the data fields or records in the data
submission generated a warning message. The results presented in this report are
also available from the View menu (see Section 6.1.1). Click on the View log button
to access the validation log (see item 9 and Screen 5.2.2.9 for more information).
Click on the Close button to return to the main menu.

The data submission that you must submit to SAQA can be found at the export
location that you indicated in item 4. Please note that the data submission found in
this location has been prepared in a particular format for SAQA:

a. The data submission has been compressed for ease of transmission.

b. The compressed file contains the standard Edu.Dex reports that are automatically
generated during the data validation process. These reports have been included
for SAQA as proof of the quality of your data submission.

c. The compressed submission has been encrypted to prevent anyone from
tampering with your data submission.

d. The compressed submission naming convention is:

File name: nnnnyymmdd.zip

Where nnnn  represents your ETQA mnemonic (like SASS)
Where yy represents the year of the submission (07).
Where mm represents the month of the submission (12).
Where dd indicates the day of the submission (01).

Please note that the specially prepared compressed and encrypted submission file
must be submitted to SAQA and NOT your original data submission.

7. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.2.8.a.) but the nature of the errors are
such that Edu.Dex may be able to clean the data successfully (data scrubbing).

Screen 5.2.2.8.a.

Edu.Dex system message ll

& WARNING: The data submission contains FATAL errors that can
‘}1) be removed by data scrubbing, Please review the detailed validation
report For Further infarmation. Click on the Scrub data butkon
if you would like Edu.Dex to scrub the data,

To access the data scrubbing option, close the message box which will return you to
the validate submission screen. The Data scrub button will now be active. Click on
this button if you would like Edu.Dex to attempt to data scrub your data (see Screen .
Screen 5.2.2.8.b.)
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Screen 5.2.2.8.b.
Submissiun to SAQA from ETQA {version 2) Step 1 - validate s -0l x|

Data supplier: Safety and Security SETA
Submizzion date: 01 December 2007

View log |
Load data:
File layout +alidation:

Content walidation:

Buziness rule validation:

Create submission: |

r— D' ata submission file:
¥ | Frivider ¥ Buslfication/Dearee (Legacy]
¥ Covrse [Leaacy]

[~ Pilat test [1000 records withaut relational ules]. [~ Phaszed validation

Previous Hexrt Scrub data Close

|W’orking oh zass23071 201 . dat file. 4

A progress screen will appear that will allow you to see the progress of the data
scrubbing process. Once completed Edu.Dex will revalidate the scrubbed data
submission. The message shown in Screen 5.2.2.9 (item 9 below) will be displayed if
the scrubbed data did not pass the validation process. The message shown in Screen
5.2.2.7 (item 7 above) will be displayed if the scrubbed data has passed validation.

If the data submission was successfully scrubbed and validated the location of your
original data submission will contain the following types of files:

* A copy of your original files suffixed with the words “Pre.Data.Scrubbing”. For
example your original file sass01071201.dat will be renamed to
sass01071201Pre.Data.Scrubbing.dat.

* A copy of the detailed and filtered aggregated validation reports suffixed with
the words “Pre.Data.Scrubbing”. For example:

Complete Aggregated Validation Report Pre Data Scrubbing sass071201.csv
Detailed Validation Report Pre Data Scrubbing sass071201.csv

* A copy of the data scrubbed files For example sass01071201.dat.

A copy of the detailed and filtered aggregated validation reports for the
scrubbed data submission. For example:

Complete Aggregated Validation Report.csv
Detailed Validation Report.csv.

Due to the sensitive nature of data scrubbing, Edu.Dex will not automatically create a
fully prepared data submission for you to send to SAQA. The files are left as is so that
you may review the data submission to determine whether you are happy with the
data scrubbing results. If you are happy with the results then resubmit the scrubbed
data to Edu.Dex to allow the application to create a prepared submission for SAQA.

Please note that the data scrubbing option is only available in certain situations and

the results of the data scrubbing functionality may still result in a data submission that
cannot be validated successfully.
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8. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.2.9). Click on OK to return to the data
validation screen.

Screen 5.2.2.9

Submission to SAQA from ETOA x|

& WARMNING: The data submission contains FATAL errors. The results
\11) of the walidation process can be viewed by accessing the detailed
andfor aggregated reports in the Yiew/Reports menu.

The View log button will be active on the data validation screen. The results
presented in this report are also available from the View menu (see Section 6.1.1).
Click on the View log button to access the validation log (see item 9 and Screen
5.2.2.10 for more information).

9. The validation log presents you with a detailed report of the specific fields in a data
submission that have failed validation. On selecting this menu option the Import log
screen will be displayed (see Screen 5.2.2.10).

The log provides you with the following information so that you can better understand
the factors that contributed to the data submission failing the data validations:

1.
2.

3.

The Number column indicates the number of the error reported.

The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

The File name column indicates the file in which the error was encountered.

The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

The Field name column indicates the name of the field that has failed validation.
The Field value column indicates the value found in the field that has failed
validation.

The Description column provides you with a description of the factor that caused
the field content to fail validation.
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—

8%
trefion Help Exie
E] / c / 5] / E E 3 -
1 [number alidation rank “alidation severit File name Record number ___Field name: Field value |
1 Non-compliance Fatal 35531071201 da kL] Frovider_Code|Erqa_ld SA85-47160
2 Confirmation or Cameetion 1 Non-faal 35521071201 da 85 Fravider_Name KIMBERLEY SHOOTING SCHOOL
3 Confirmation or Correetion ¢ Non-fatal sass31071201 dat 0 Frovider_Name 3 F SHOOTING SCHOOL
4 Confirmation or Correetion ¢ Non-fatal sassE1071201 dat 155 Frovider_Name TACTICAL WEARON SCHOOL GG
5 Non-compliance Fatal sass31071201 dat 150 Frovider_Name test
6 Confirmation or Corraetion 1 Non-fatal sass31071201 dat 54 Frovider_Name SOUTH AFRICAN SCHOOL OF PARALEGY
7 Confirmation or Cameetion 1 Non-faal 35521071201 da kL] Frovider_Name BALLISTICS HANDGUN $CHOOL
4 Confirmation or Cameetion 1 Non-fatal sass31071201 4 EIE] Fravider_Name THE $OUTH AFRICAN SCHOOL OF PARA
4 Confimmation or Comeetion 1 Non-fanal 35531071201 da 04 Fravider_Name FIREARMS COMPETENCY SCHOOLS
10 - Confimnation o Comrestion 1 Non-fatal sass31071201 dat 417 Frovider_Name THE ARMED CILLAN SCHOOL CC
11 Confimation or Comestion r Non-fatal sass31071201 dat 455 Frovider_Name SPECIAL FORCES SCHOOL
12 Confimation or Comestion ¢ Non-fatal sassE1071201 dat 460 Frovider_Name EKURHLUILENI WEST COLLESE FOR FET
13 Confimnation o Comestion r Non-fatal sass31071201 dat 47 Frovider_Name TEWANE UNIVERSITY OF TECHNOLOG Y
14 Non-compliance Fatal 35521071201 da 474 Fravider_Name TSWANE UNIVERSITY OF TECHNOLOGY
15 Confimmation or Comeetion r Non-fatal 35521071201 da 440 Frovider_Name TSWANE UNIVERSITY OF TECHNOLOG Y
16 Non-compliance Fatal sass21071201 4 440 Fravider_Name TSWANE UNIVERSITY OF TECHNOLOGY
17 Non-compliance Fatal sass31071201 dat a1 Frovider_Name TEUVANE UNIVERSITY OF TECHNOLOG Y
18 Confimation or Comestion 1 Non-fatal sass31071201 dat a1 Frovider_Name TEWANE UNIVERSTY OF TECHNOLOG Y
18 Confimation o Comestion r Non-fatal sass31071201 dat 481 Frovider_Name TEWANE UNIVERSTY OF TECHNOLOG Y
20 Non-compliance Fatal sass21071201 dat 481 Frovider_Nams TSUWANE UNIVERSITY OF TECHNOLOG Y
21 Confinmation ar Comeetion 1 Non-fanal 35531071201 da 4 Fravider_Name TSHUANE SOUTH COLLESE FOR FURTH
23 Confinmation ar Comeetion 1 Non-faral 35521071201 da L] Fravider_Name ENGINEER $CHOOL
23 Confinmation ar Comeetion 1 Non-fatal 35521071201 da 464 Frovider_Name AIR DEFENCE ARTILLERY SCHOOL
24 Confirmation or Corastion ¢ Non-fatal sassE1071201 dat 613 Frovider_Name DERARTMENT OF PROTECTION SERVICE
25 Non-compliance Non-fatal sassE2071201 dat 1 Poet_Band_IdINOF_Level_Id 21z —
26 Non-sompliance Fatal sassI2071201 dat ] Dualification_Type_id
27 Non-compliance Fatal 35522071201 42 " Quaification_Type_ld
29 Non-compliance Fatal sassI2071201 4 13 Qualification_Type_ld
29 Non-compliance Fatal sassa2071201 da 15 Qualification_Type_ld
30 Non-compliance Fatal 53553071201 da 15 Qualitication_Type_ld
31 Non-sompliance Fatal sassE2071201 dat 1 ualification_Type_ld
33 22 Non-compliance Fatal 535522071201 dat Dualification_Type_|d
[0 £ I T JIEN] | 3 B
Print Save as Close

a. Selecting the Print button allows you to print the log to your default printer
(see Screen 5.2.2.11.a).
Screen 5.2.2.11.a

r Printer
Hame: FProperties. |
Status: Ready
Type: HP Lagerlet 4300 FCL B
‘Where:  Passage
Comment; ™ Prirt to file
i~ Print rang Coopi
Lo Numhber of copies: |1 H:

" Pages  from: IW [}

£ Seleotion

ﬁ ' I¥| Callate

Cancel

2

b. The Save as button allows you to save the report to a comma delimited
format (.csv) file which is recognized by Microsoft Excel (see Screen
5.2.2.11.b). Browse to the location to which you would like to save the log.
Type the name that you want the log saved to in the File name box and click

on Save.
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Screen 5.2.2.11.b
bavens 2| x|
Save in: F@ Desktop j = e
-J_]Data
'_fMy Computer

My Fies & 3ry Network Places
Documents [ZJEdu.Dex Daka Yalidation

©

Deskiop

o
My Computer
File name: IVaI\datiDn logl j Save I
Savesstype | Coma deimeter”.csv) =l Cancel |

Z

c. The Close button allows you to exit the Import log screen and return to the
validate submission screen.

5.2.3 Submission to SAQA from ETQA (version 2) Step 3

This menu item allows you to validate data submissions (based on version 2 of the SAQA file
specifications) that will be submitted to SAQA by your organization. This type of submission is
defined as Step 3 in the “NLRD minimum standard for data loads” and is constrained to data
submissions that do not contain the following data files: File 22 (Qualification/Degree
(Legacy)) and File 23 (Course (Legacy)).

1. The submission date selection screen is displayed on selection of this menu item
(see Screen 5.2.3.1).

Screen 5.2.3.1

5uhn1issiun to SAQA from ETQA (version 2) Step x|

Indicate the date of the data submission
that needs to be walidated

—

i Mext Cloze |

Click on the date edit box to activate the calendar (see Screen 5.2.3.2). Click the
Close button to cancel the process and return to the main menu.

Select the data submission date on the calendar screen by indicating the data
submissions year, month and day. The application will return to the date selection
screen (Screen 5.2.3.1) once a valid date has been entered. Click on the Next button
to continue or click on Close to return to the main menu.
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Screen 5.2.3.2

x
2007 December IDecemher j I‘_-’Clﬂi‘j

Mon Tue Wed Thu Fri Sat Sun
26 27 28 29 30 2
B 4 g B 7 g |
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31 1 2 3 4 5 B

Note that the Edu.Dex application uses this information to identify the data
submission file/s.

Ensure that the first characters of the data submission file names represent your
ETQA in one of the following manners:

File name: nnnnffyymmdd.dat

Where nnnn represents one of the following:
The four character mnemonic for the ETQA (FOOD)
A three character number that represents the ETQA code (587)
A four character number that represents the ETQA code (0587)

Ensure that the last six characters of the data submission file names represent the
date of submission in the following manner:

File name: nnnnffyymmdd.dat

Where yy represents the year of the submission (07).
Where mm represents the month of the submission (12).
Where dd indicates the day of the submission (01).

2. The Edu.Dex application will display the data submission location screen (see Screen
5.2.3.3). The screen will have the default import submission folder path loaded (see
Section 7.2 on how to change the default import submission folder path). If the data
submission is not found in the default import submission folder path then click on the
Search button and browse to the correct location. Click on the Next button to
continue, click on the Previous button to return to the previous screen or click on the
Close button to return to the main menu.

Screen 5.2.3.3
5uhmission to SAQA from ETQA (version 2) Ste ﬂ

Indicate the location of the data submizzion that
needs to validated

Import Location: || Search |

Frevious Mext Cloge |

3. The Edu.Dex application will display the export location screen (see Screen 5.2.3.4).
The screen will have the default export submission folder path loaded (see Section
7.3 on how to change the default export submission folder path). If you would like the
Edu.Dex application to save the validated data submission to a location other than
the default export location shown then click on the Search button and browse to the
correct location. Click on the Next button to continue, click on the Previous button to
return to the previous screen or click on the Close button to return to the main menu.
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Screen 5.2.3.4
Submission to SAQA from ETQA {version 2) Step x|

Indizate the location to which pou would like the spstem
to gave the validated data submiszion

Export Location: || Search |

Previous | Mext Close |

Note that the Edu.Dex application expects to find data submission files for your
specific ETQA, for the specific date in the location that you have specified. The system
will return an error if any of these details or if the remainder of the file name/s is/are
incorrect. If the data submission has the correct naming convention and is found in the
path indicated then the validate submission screen will be displayed (see Screen
5.2.3.5).

4. The validate submission screen presents a number of information fields to enable you
to ensure that the correct data submission will be validated by the system.

The Data supplier field indicates the ETQA that submitted the data submission.

The Submission date field indicates the date of the data submission.

The Data submission files area indicates which data files have been located by the
Edu.Dex application. Each data file that is located has a check mark in the data file’s
respective check box.

Screen 5.2.3.5
Suhmission to SAQA from ETQA (version Z) Step 3 - validate sub - |EI|5|

Drata zupplier: Food and Beverages Manufacturing Industy S ector Education and

Subrnigsion date: 01 December 2007
Yiew log |

Load data:

File layout validation:

Content validation:

Buziness mile validation:

Create submission:

— D'ata submission file

¥ | Provider, I~ Froviden &ccreditation —
¥ | Person | rfarmaticn ¥ Person Designation

[~ | HEF Desianation registration I~ Learnership Enralment

™| Bualification Enrolment I~ Writ Standard Exralmert

[~ Pilot test (1000 records without relational rules). [~ Fhazed validation

Mext Scrub data Cloze

| Y

The screen provides two customisable processing options:

* Pilot test (1000 records without relational rules) performs a pilot test of
the data submission limited to 1000 records or less per file. This processing
option has been included to allow pre-testing of large data submissions prior
to validation of the full submission.
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* Phased validation performs a step by step validation of a data submission
which stops at the end of each type of validation (Load data, File layout
validation, Content validation and Business rule validation) if any errors found
in the submission.

If neither of these options is selected the Edu.Dex application will validate all aspects
of the full submission. Note that the Edu.Dex application will terminate processing if a
data submission generates more than 500 000 error messages. In this situation the
data submission must be validated in discrete phases.

Ensure that the information that this screen is displaying is correct. Click on the Next
button to start the data validation. Click on the Previous button to return to the
previous screen or click on the Close button to return to the main menu.

5. The Edu.Dex application will complete the required data validation on the data
submission. The five progress indicators (Load data, File layout validation, Content
validation, Business rule validation and Create submission progress indicator) will
provide you with an indication of the validation progress.

6. The system will display a message once the data validation has been completed (see
Screen 5.2.3.6) successfully.
Screen 5.2.3.6

Submission to SAQA from ETQA (version 2) Step 3 5[

. Process completed successfully, The validated submission has
\1!) been saved as foodd71201.zip in the CiiEdu.Dex)Submission Cukifood071201.2ip
path/directory/. The results of the validation process can be
viewed by clicking on the Yiew Log butkon or by accessing the
Wigww menu.

The View log button will be active if any of the data fields or records in the data
submission generated a warning message. The results presented in this report are
also available from the View menu (see Section 6.1.1). Click on the View log button
to access the validation log (see item 9 and Screen 5.2.3.9 for more information).
Click on the Close button to return to the main menu.

The data submission that you must submit to SAQA can be found at the export
location that you indicated in item 4. Please note that the data submission found in
this location has been prepared in a particular format for SAQA:

a. The data submission has been compressed for ease of transmission.

b. The compressed file contains the standard Edu.Dex reports that are automatically
generated during the data validation process. These reports have been included
for SAQA as proof of the quality of your data submission.

c. The compressed submission has been encrypted to prevent anyone from
tampering with your data submission.

d. The compressed submission naming convention is:

File name: nnnnyymmdd.zip

Where nnnn  represents your ETQA mnemonic (like FOOD)
Where yy represents the year of the submission (07).
Where mm represents the month of the submission (12).
Where dd indicates the day of the submission (01).

Please note that the specially prepared compressed and encrypted submission file
must be submitted to SAQA and NOT your original data submission.

7. The system will display the following message if the data validation process could not

be completed successfully (see Screen 5.2.3.8.a.) but the nature of the errors are
such that Edu.Dex may be able to clean the data successfully (data scrubbing).
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Screen 5.2.3.8.a.
|

& WARNIMNG: The data submission conkains FATAL errors that can
\1) be removed by data scrubbing, Please review the detailed validation
repott Faor Further infarmation. Click on the Scrub data butkon
if wou would like Edu,Dex to scrub the data,

To access the data scrubbing option, close the message box which will return you to
the validate submission screen. The Data scrub button will now be active. Click on
this button if you would like Edu.Dex to attempt to data scrub your data (see Screen .
Screen 5.2.3.8.b.)

Screen 5.2.3.8.h.
Suhmission to SAQA from ETQA (version 2) Step 3 - validate s 1Ol

Data supplier: Food and Beverages kanufactuning |ndustry Sector Education and

Submission date: 01 December 2007
Yiew log |

Load data:
File lapout walidation:

Cantent walidation:

Business rule walidation:

Create submission: |

r— Data submission file:

¥ | Fravider I~ | Fravider &cereditation |
¥ | Ferson Information [¥| Person Desighation

[T | WEF Desigration registiation I~ | Leamership Errolment

™ | Buaificatior Erral et I~ | Uit Stardard Exralment

[~ Pilot test [1000 records without relational rules). [ Phased validation

Previous Hext Scrub data Cloze

|Working on food26071201.dat file. 4

A progress screen will appear that will allow you to see the progress of the data
scrubbing process. Once completed Edu.Dex will revalidate the scrubbed data
submission. The message shown in Screen 5.2.3.9 (item 9 below) will be displayed if
the scrubbed data did not pass the validation process. The message shown in Screen
5.2.3.7 (item 7 above) will be displayed if the scrubbed data has passed validation.

If the data submission was successfully scrubbed and validated the location of your
original data submission will contain the following types of files:

e A copy of your original files suffixed with the words “Pre.Data.Scrubbing”. For
example your original file food01071201.dat will be renamed to
food01071201Pre.Data.Scrubbing.dat.

« A copy of the detailed and filtered aggregated validation reports suffixed with
the words “Pre.Data.Scrubbing”. For example:

Complete Aggregated Validation Report Pre Data Scrubbing food071201.csv
Detailed Validation Report Pre Data Scrubbing food071201.csv

» A copy of the data scrubbed files For example food01071201.dat.

e A copy of the detailed and filtered aggregated validation reports for the
scrubbed data submission. For example:

Complete Aggregated Validation Report.csv
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Detailed Validation Report.csv.

Due to the sensitive nature of data scrubbing, Edu.Dex will not automatically create a
fully prepared data submission for you to send to SAQA. The files are left as is so that
you may review the data submission to determine whether you are happy with the
data scrubbing results. If you are happy with the results then resubmit the scrubbed
data to Edu.Dex to allow the application to create a prepared submission for SAQA.

Please note that the data scrubbing option is only available in certain situations and
the results of the data scrubbing functionality may still result in a data submission that
cannot be validated successfully.

8. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.3.9). Click on OK to return to the data
validation screen.

Screen 5.2.3.9
Submission to SAQA From ETQA Xl

. WARMING: The data submission conkains FATAL errors, The resulks
\!}) of the validation process can be viewed by accessing the detailed
andjor aggreqated reports in the Yiew/Reports menu,

The View log button will be active on the data validation screen. The results
presented in this report are also available from the View menu (see Section 6.1.1).
Click on the View log button to access the validation log (see item 9 and Screen
5.2.3.10 for more information).

9. The validation log presents you with a detailed report of the specific fields in a data
submission that have failed validation. On selecting this menu option the Import log
screen will be displayed (see Screen 5.2.3.10).

The log provides you with the following information so that you can better understand
the factors that contributed to the data submission failing the data validations:

1. The Number column indicates the number of the error reported.

2. The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

3. The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

4. The File name column indicates the file in which the error was encountered.

5. The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

6. The Field name column indicates the name of the field that has failed validation.

7. The Field value column indicates the value found in the field that has failed
validation.

8. The Description column provides you with a description of the factor that caused
the field content to fail validation.
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du.Dex - [Import log - Submi n to SAQA from ETQA {version 2) Step 3] ;|g|5|
Walidate submission  Wiew  Administration Help  Exit
[ & B | g | D | F R

1 INumber Malidation rank Nalidation sewerit File name Record nurmber Field name I

2 1 Mon-compliance Fatal food25071201 dat 27 Hational_ld|Person_Mtemate_|d|Atemati
T 2 Non-compliance Fatal food25071201.dat 277 Mational_Id|Person_Atemate_Id|Atemati
T 3 Non-compliance Fatal food25071201.dat 78 Mational_ld|Person_Atemate_ld|Atemati
T 4 Mon-compliance Fatal food2507 1201 .dat 280 Mational_ld|Person_Mtemate_|d| Atemati
T 5 Mon-compliance Fatal food2507 1201 .dat 283 Mational_ld|Person_Mtemate_|d| Atemati—
T 6 Mon-compliance Fatal food2507 1201 .dat 285 Mational_ld|Person_Mtemate_|d| Atemati
I 7 Mon-compliance Fatal food2507 1201 .dat 287 Mational_ld|Person_Atemate_|d| Atemati
L & Mon-compliance Fatal food2507 1201 .dat 288 Mational_ld|Person_Atemate_|d| Atemati

10 9 Mon-compliance Fatal food25071201.dat 289 Mational_ld|Perzon_Atemate_ld|Atemati
T 10 Mon-compliance Fatal food25071201 .dat 200 Mational_ld|Parzon_Atemate_ld| Atemati
T 11 Mon-compliance Fatal food25071201 dat 20 Mational_ld|Person_Atemate_ld| Atemati
T 12 Mon-compliance Fatal food25071201.dat 297 Mational_Id|Person_Atemate_Id|Atemati
T 13 Mon-compliance Fatal food 25071201 dat 293 Mational_ld|Parson_Atemate_ld|Atemati
T 14 Hon-compliance Fatal food2507 1201 .dat 294 Mational_ld|Person_Mtemate_|d| Atemati
T 15 Mon-compliance Fatal food2507 1201 .dat 295 Mational_ld|Person_Mtemate_|d| Atemati
T 16 Content Mon-fatal food2G071201.dat 1 Mational_ld
I 17 | Mon-compliance Fatal food 26071201 .dat 1 Mational_ld|Person_Atemate_|d| Atemati
19 | 18 Mon-compliance Fatal foodZ6071201 dat I Mational_ld

20 19 Mon-compliance Fatal food2G071201.dat 2 Mational_ld|Perzon_Atemate_ld|Atemati
T 20 Mon-compliance Fatal food26071201 dat 3 Mational_ld|Perzon_Atemate_ld
? 21 Mon-compliance Fatal food26071201 dat 2 Mational_ld|Person_Atemate_ld| Atemati
23 | 2 Non-compliance Fatal food26071201 dat 3 Person_Altemnate_ld|Atemative_|d_Type
[ [ I Inport log <l | » [

Print | Save as Close

——
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a. Selecting the Print button allows you to print the log to your default printer
(see Screen 5.2.3.11.a).
Screen 5.2.3.11.a

prnt x|
r~ Printer
Mame: Properties |
Status: Ready

‘where:  Passage

Type: HP Lagzenet 4300 PCL B

£ Selection

" Pages  from: IW [}

Iﬁ ¥ | Callate

Comment: ™ Print ta file
r— Print rang Copi
@ Al Mumber of copies: |1 3:

Cancel

b. The Save as button allows you to save the report to a comma delimited
format (.csv) file which is recognized by Microsoft Excel (see Screen
5.2.3.11.b). Browse to the location to which you would like to save the log.
Type the name that you want the log saved to in the File name box and click

on Save.
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bave as . k|
: I@ Desktop j = B [ﬁ( ‘
lBData
e My Cornputer
‘QMy Netwiork Places
| -)Edu,Dex Data Yalidation
il IVaI\datiDn logl :I Save
:Sé\sia a8 type: IComa delimeter(”.cav] ﬂ Cancel
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c. The Close button allows you to exit the Import log screen and return to the
validate submission screen.
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6 View menu

The View menu item contains options that allow you to view the results of the most recently
completed data validation. The specific menu items available (see Screen 6.1) are described
below.

Screen 6.1

Yalidate submission | Yigw Administraktion  Help  Exit

Feports

Files k

6.1 Reports menu

This menu option allows you to access the reports generated by the Edu.Dex application for
the most recent data submission that was validated. The application generates four types of
reports as described below (see Screen 6.1.1).

Screen 6.1.1

B¢

Walidate submission | Yiew Administration Help  Exit
Reports k Detailed walidation report
Files

Aggregated wvalidation report #
MNon-ETOA Assessors
Mon-ETQ8 Providers

6.1.1 Detailed validation report menu

This report presents you with a detailed report of the specific fields in a data submission that
have failed validation. On selecting this menu option the Detailed validation report screen will
be displayed (see Screen 6.1.1.1).

Screen 6.1.1.1
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TR
A ] ] c ] D ] E / E g
1 |Report name : Detailed validation report
2 | Data provider : bank
3 | submission date : 200707118
4 Submission locstion | niEdu.Dex\Edu. Dex.versionZ\DevyBASubmission Int
]
8 Humber  alidstion rank “walidstion severity File name Record number Fiald name Fiald valus
I 1 Non-compliance Fatal bankD2070718.dat 1 Provider_Code|Provider_Btqa_ld ‘011541
7@7 3 Cortert Non-fatal bank 10070712 .dat a3 Provider_sccred_Stant_Data|Prowider_Accred_End_Date  20020411(20071104
] 3 Contant Non-fatal bank 10070719 dat 92 Provider_#ccred_Stan_Date|Provider_#ccred_End_Date 2002041112007 1104
10 4 Cortert Non-fatal bank 10070719 .dat m Provider_sccred_Stant_Date|Prowider_Accred_End_Date  20020411(2007 1104
717 4 Content Mon-fatal bank 10070718 dat 112 Provider_foored_Start_Date|Prowider_fccred _End_Oate  20020411|2007 1104
T 6 Content Mon-fatal bank 10070718 dat 321 Provider_focred_Start_Date|Prowider_fcored_End_Oate  20020411]2007 1104
s 7 Content MNon-fatal bank 10070718 dat 333 Provider_focred_Start_Date|Prowider_foored_End_Date  20020411]20071104
l 2 Content Mon-fatal bank 10070712 .dat 388 Provider_#fcored_Start_Date|Prowider_fccred_End_Date  20020411(2007 1104
Eta) 9 Contert Non-fatal bank 10070719 dat 43 Provider_#ccred_Stan_Date|Provider_#ccred_End_Date 20020411 (20071104
73 10 Cortert Non-fatal bank 10070712 .dat 3 Provider_sccred_Stant_Data|Prowider_Accred_End_Date  20020411(20071104
52 11 Cortert Non-fatal bank 100707 19.dat 488 Provider_Accred_Stant_Data|Prowider_Accred_End_Date  20020411|20071104
W 12 Content Mon-fatal bank 10070718 dat 705 Provider_fecred_Start_Date|Prowider_fccred_End_Date  20020411|2007 1104
13 13 Content MNon-fatal bank 10070718 dat 716 Provider_foored_Start_Date|Prowider_focred_End_Date  20020411]20071104
_QD_ 14 Content Mon-fatal bank 10070718 dat 743 Provider_focred_Start_Date|Prowider_fcored_End_Oate  20020411]2007 1104
E 15 Content Mon-fatal bank 10070718 dat 772 Provider_#ccred_Start_Date|Prowider_fccred_End_Date 2002041112007 1104
7227 16 Cortert Non-fatal bank 10070719 .dat a3 Provider_sccred_Stant_Date|Prowider_Accred_End_Date  20020411(2007 1104
7237 17 Contart Non-fatal bank 10070718 .dat a3 Provider_sccred_Stant_Data|Prowider_Accred_End_Date  20020411(20071104
24 18 Contert Non-fatal bank 10070718 .dat 847 Provider_sccred_Stant_Data|Prowider_Accred_End_Date  20020411(20071104
25 18 Content MNon-fatal bank 10070718 dat 900 Provider_focred_Start_Date|Prowider_foored_End_Date  20020411]20071104
? 20 Content Mon-fatal bank 10070718 dat 1040 Provider_fecred_Start_Date|Prowider_fccred_End_Date  20020411|2007 1104
_27_ 21 Content Mon-fatal bank 10070718 dat 10800 Provider_foored_Start_Date|Prowider_fccred _End_Oate  20020411|2007 1104
_Zj_ 22 Content Noen-fatal bank 10070718 .dat 1158 Provider_fccred_Stat_Date|Prowider_sccred_End_Date 200204112007 1104
A 3 Content Non-fatal bank 100707 19.dat 1174 Provider_Accred_Stant_Data|Prowider_Accred_End_Date  20020411|20071104
i 24 Contert Non-fatal bank 10070719 .dat 181 Provider_sccred_Stant_Date|Prowider_Accred_End_Date  20020411(2007 1104
_91_ 5 Cortent Non-fatal bank 10070718 .dat 1204 Provider_Accred_Stant_Data|Prowider Accred End Date  20020411(20071104
[ [T » [oifs, Detailed validation report / 1N | »

Print Save as Close

1. The report provides you with the following information so that you can better
understand the factors that contributed to the data submission failing the data
validations:

1.
2.
3.

9.

The heading area of the report details the submission that was validated.

The Number column indicates the number of the error reported.

The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

The File name column indicates the file in which the error was encountered.

The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

The Field name column indicates the name of the field that has failed validation.
The Field value column indicates the value found in the field that has failed
validation.

The Description column provides you with a description of the factor that caused
the field content to fail validation.

2. Selecting the Print button allows you to print the report to your default printer (see
Screen 6.1.1.2).

Screen 6.1.1.2
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Prnt 2]

r~ Printer
Mame: 4 S1%hp Laserlet 4300 PCL B Properties |
Status: Ready

Type: HPF Lazerlet 4300 PCL B
‘Where:  Passage

Comment: I Print ta file
r— Print rangs Copi
o Al Mumber of copies: |1 3:
~ Pages jmm_h to
] ¥ | Collate
= Selestion

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.1.3). Browse to the
location to which you would like to save the report. Type the name that you want the
report saved to in the File name box and click on Save.

Screen 6.1.1.3

21
Savein: @Dasktnp j 4= IfF '
u_"'_._)Data
4 My Computer
‘gMy Metwork Places

) Edu.Dex Data Walidation

"
by Compuiter
File: name: ID etailed walidation report LI Save
Save a3 tupe: IEnma delimeter(” csv) ﬂ Caneel
A

4. The Close button allows you to exit the Detailed validation report screen and return to
the main menu.

6.1.2 Aggregated validation report menu

These reports present you with summary reports of the results of the data validations
completed on the data submission. Two further menu options are made available to you once
you select this menu item (see Screen 6.1.2.1).

Screen 6.1.2.1

Edu.De:H:
‘talidate submission m Administration Help  Exit
Dekailed walidation report
Files Aaggreqated validation report » Camplete
Mon-ETQA Assessors Filtered

Mon-ETQA Providers

6.1.21 Complete

This report presents you with a summary report of all of the validations completed on a data
submission and the results of each validation rule. On selecting this menu option the
Aggregated validation report (complete) screen will be displayed (see Screen 6.1.2.1.1).
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Edu.Dex User Manual

A B | C |

Report name : Aggregated validation report {complete)

Data provider : 621
Submission date : 2004/01/09
location : c!Data'Edu.DexDeviOALevelTProcessldo 1 Test 194

O[O | L R —

w

10

11

12

13

14

15

File name: 62101040109.dat
Validation rank: Content
Validation severity: MNon-fatal

Description:

Caunt of recards with hirth date does not match ¢
Count of recards with incorrect Learner_Home_#
Count of records with incorrect Leamer_Postal_s

Count of records with middle name is NULL and -

W [+ [ [M]s Aqgregated validation report (complete) []4]

K4

Print |

Save as | Cloze I

1. The report provides you with the following information so that you can better
understand the data submission:

The heading area of the report details the submission that was validated.

The File name heading indicates the file for which the results are displayed.

The Validation rank heading indicates the type of validation reported on (non-

compliance, content, general information and critical information).

The Validation severity heading indicates whether the validation would result in

1.
2.
3.
4.
5.

6.

the data submission validation from failing (fatal or non-fatal).

The Description column provides you with a description of the validation that
was completed on the file.
The Count column provides you with the number of records that meet the
conditions of the validation.
2. Selecting the Print button allows you to print the report to your default printer (see

Screen 6.1.2.1.2).
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Screen 6.1.2.1.2
prie 2l

r~ Printer

Mame: VAP \hp Laseret 4300 PCL B Properties |
Status: Ready

Type: HPF Lazerlet 4300 PCL B

‘Where:  Passage

Comment: I Print ta file
r— Print rangs Copi
o Al Mumber of copies: |1 3:
~ Pages jmm_h to
] ¥ | Collate
= Selestion

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.2.1.3).

Screen 6.1.2.1.3
2 x|
Save in; l@ Desktop j ;

uJ_.]Data

_Q My Computer
‘gMy Metwark Places
[ T)Edu.Dex Data Validstion

o

My Computer

File: hamme: ID etailed validation report ;I Save

Save as fpe: I Coma delimeter” cav) j Cancel

4

Browse to the location to which you would like to save the report. Type the name that
you want the report saved to in the File name box and click on Save.

4. The Close button allows you to exit the Aggregated validation report (complete)
screen and return to the main menu.

6.1.2.2  Filtered

This report differs from the complete aggregated report in that this report only displays
validations that were met by the data submission (results of validation that failed). On
selecting this menu option the Aggregated validation report (filtered) screen will be displayed
(see Screen 6.1.2.2.1).
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Screen 6.1.2.2.1

A B

| C

Report name ; Aggregated vall
Data provider : 621
Submission date : 2004/01/09

O[O | L R —

File name: 62101040109 dat

w

Validation rank:

10
11
12
13
14 |File name: 52102040109 dat
19 validation rank:

idation report {filtered

location : c!Data'Edu.DexDeviOALevelTProcessldo 1 Test 194

General information

Validation severity:

Content

W[4 [ [M]s Aqgregated validation report ffiltered) A4

Mon-fatal
Description:
Count of recards with same Date_Stamp

Count of recards with same Learner_Birth_Date—

-

| v [«

Print | Save as | Cloze I

1. The report provides you with the following information so that you can better
understand the data submission:

The heading area of the report details the submission that was validated.

The File name heading indicates the file for which the results are displayed.

The Validation rank heading indicates the type of validation reported on (non-

compliance, content, general information and critical information).

The Validation severity heading indicates whether the validation would result in

the data submission validation from failing (fatal or non-fatal).

The Description column provides you with a description of the validation that

1.
2.
3.
4.
5.

6.

was completed on the f

ile.

The Count column provides you with the number of records that meet the
conditions of the validation.
2. Selecting the Print button allows you to print the report to your default printer (see

Screen 6.1.2.2.2).

Screen 6.1.2.2.2

prnt x|
r~ Printer
Mame: \hp Laseret 4300 PCL B Properties |
Status: Ready
Type: HPF Lazerlet 4300 PCL B
‘Where:  Passage
Corment: ™ Print to file:
r— Print rangs Copi
o Al Mumber of copies: |1 3:
~ Pages jrum.IT Io:
'E.E ¥ Collatz
= Selestion

Cancel

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.2.2.3).
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Screen 6.1.2.2.3

Savein |['_§‘ Desklop j
IJ_]Data

'j My Computer
My Mebwork Places
[T)Edu.Dex Data Yalidation

File: namme: ID etailed validation report j Save I
Save as tupe: IEoma delimeter”. cev) j Cancel |

4

Browse to the location to which you would like to save the report. Type the name that
you want the report saved to in the File name box and click on Save.

4. The Close button allows you to exit the Aggregated validation report (filtered) screen
and return to the main menu.

6.1.3 Non-ETQA Assessors report menu

This report presents you with a listing of unique Assessor_ldentifier and Assessor_ETQA_ID
values per data submission file, where the Assessor_ETQA_ID is not the same as your
ETQA_ID. This report is only accessible if your data submission contains records that have
Assessor_ETQA_ID values that are not the same as your ETQA_ID.

Screen 6.1.3.1
Edu.Dex - [Non-ETQA Assessors] ;lglll

‘aldate submission Wiew  Administration Help Exit

| B [ C [ D [

Report name : Non-ETOA Assessors

1
L Data provider @ bank
3 | submission date : 20070718
L Subrnission location : niEdu. Dex\Edu. Dex Version2\DewYB\Submission Int
5
6 |
Mumber File name Assessor ldertifier Assessor ETQA D Description

1 bankDZ070715 dat 100 54 Unable to validate assessor identifier walues. Non-ETQA asses:

L7 |
| &

W[ [ W] Mon-ETOMA Assessors | | 4

Print | Save as | Closze

o
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1. The report provides you with the following information so that you can identify Non-
ETQA assessor records in the data submission:

1.

2.
3.
4

oo

The heading area of the report details the submission that was validated.

The Number column indicates the number of the error reported.

The File name column indicates the file in which the error was encountered.

The Assessor Identifier column indicates the assessor belonging to an ETQA
other than the submitting ETQA.

The Assessor ETQA Id column indicates the ETQA Id of the assessor.

The Description column provides you with a description that Edu.Dex was
unable to validate assessor identifier values.

2. Selecting the Print button allows you to print the report to your default printer (see
Screen 6.1.3.2).

Screen 6.1.3.2
P 2=

r Printer

Hame: LPRAIS1Ahp Laserlet 4300 PCL & Properties |
Status: Ready

Type: HP Lagerlet 4300 FCL B

‘Where:  Passage

Comment: [~ Print to file

i~ Print rang Coopi
Lo Numhber of copies: |1 H:
" Pages _lrnm'IW [}
] [ Callate
£ Seleotion

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.3.3). Browse to the
location to which you would like to save the report. Type the name that you want the
report saved to in the File name box and click on Save.

Screen 6.1.3.3

Savein |['_§‘ Desklop j
uJ_]Data
.'j My Computer
‘-jMy Mebwark Places

[T)Edu.Dex Data Yalidation

File ‘_ﬂame; ID etailed validation report j Save
Save as fupe: I Coma delimeter(”. csv) j Cancel
A

4. The Close button allows you to exit the Non-ETQA assessors report screen and
return to the main menu.
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on-ETQA Providers report menu

This report presents you with a listing of unique Provider_Code and Provider ETQA_ID
values per data submission file, where the Provider_ ETQA_ID is not the same as your

ETQA_ID
Provider_|

. This report is only accessible if your data submission contains records that have
ETQA_ID values that are not the same as your ETQA_ID.

Screen 6.1.4.1

Edu.Dex - [Non-ETQIA Providers] |0 1'
Yaldate submission Yiew Administration) Help  Exit
| B [ © [ D [
1 JReport name : Hon ETGA Froviders
2 | Data provider : bank
3 Submission date | Z00707MS
4 Submission location | nAEdu. Dex\Edu. Dex Version2\DewvVBASubrnission I
g
4
T Number File name Provider Code Provwider ETOA 14 Description
8 1 bank0Z070718 dat ‘01 54 Unable to walidate Provider_Code walues. Mon-ETOA provider
W[ [* W]\, Mon-ETOA Praviders KN | ’
Print | Save as | LClose |
4

1. The report provides you with the following information so that you can identify Non-
ETQA provider records in the data submission:

1.

2.
3.
4

ou

The heading area of the report details the submission that was validated.

The Number column indicates the number of the error reported.

The File name column indicates the file in which the error was encountered.

The Provider Code column indicates the provider belonging to an ETQA other
than the submitting ETQA.

The Provider ETQA Id column indicates the ETQA Id of the provider.

The Description column provides you with a description that Edu.Dex was
unable to validate provider code values.

2. Selecting the Print button allows you to print the report to your default printer (see
Screen 6.1.4.2).
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Screen 6.1.4.2
P 2l

r~ Printer
Mame: [ \hp Laseret 4300 PCL B Properties |
Status: Ready

Type: HPF Lazerlet 4300 PCL B
‘Where:  Passage

Comment: I Print ta file
r— Print rangs Copi
o Al Mumber of copies: |1 3:
~ Pages jmm_h to
]] ¥ | Collate
= Selestion

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.4.3). Browse to the
location to which you would like to save the report. Type the name that you want the
report saved to in the File name box and click on Save.

Screen 6.1.4.3

21|
Saven [(G Deskiop =
u‘E]Data

ﬂ My Computer
gMy Metwark Places
| )Edu.Dex Daka Yalidation

Ff!c namme: ID etailed validation report ;I Save

Save as lpe: I Coma delimeter”. csv) j Cancel

4

4. The Close button allows you to exit the Non-ETQA providers report screen and return
to the main menu.
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6.2 Files menu

This menu option presents you with a view of the last data files that have been submitted for
validation. The individual sub-menus available for this menu item are dependent on the data
files that you submitted for validation. Note that Screen 6.2.1 is an example only — the
contents of this menu will vary according to the files that you have submitted.

Screen 6.2.1

Yalidate submission | Yiew Administration Help Exit

Reports »

Learner Infarmation

Cualification Enrolment

Assessor Information
it Standard Enrolment
Assessar Registration
Provider

Provider Accreditation

The rest of this section contains the data of a learner file submission. Note that the
functionality described below is generic to any type of data file that has been submitted to the
Edu.Dex application.

On selecting the sub-menu item, the contents of the file are displayed (see Screen 6.2.2).

Screen 6.2.2
ol

Recordld |Mational Id Learner Alternate Id | Altemnative |d Type [ Equity Code Mationality Cod « |
» 1 3307240015008 =

2 39021601 29108

3 3303040016083

[] 3309010007085

5 4106190017088

B 4203070032087

7 4204250124082

g 4207035042081

3 4209160063087

10 4211240075088

11 4405180033083

12 4405195256083

13 4410040148055

14 4412230079082

15 4502020310083

16 4503030476154

17 4509160062085

18 4605230001082

19 4606050034081

20 4607200069001 =
[« | ]

Filter | Savegsl Close |

1. The data in the file view screen may be sorted according to your own needs. Clicking
on the Sort button will open the file sort screen (see Screen 6.2.3).

a. Select the field/s by which you would like the view sorted by selecting the
field name in the drop down list of Field names.

b. Select the order of the sort for the specific field by selecting the order
(ascending or descending) in the Sort order field.

c. Click on Save to apply the sort or Close to return to the file view without
applying the sort order.
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Screen 6.2.3
File sort - Learner Information i [m]
Field narne; Sort order:
IEquit_l,l_Ende j I.f-‘«sc:ending j
IHnme_Language_Ende j Jezcending

| =

Save I LCloze |

2. The data in the file view screen may be filtered according to your own needs. Clicking
on the Filter button will open the file filter screen (see Screen 6.2.4).

a. Select the field/s by which you would like the view filtered by selecting the
field name in the drop down list of Field names.

b. Select the type of filter (equal to, greater or equal to, greater than, less or
equal to, less than, like or not equal to) that you would like to apply by
selecting the type in the Filter type field.

c. Enter the filter criteria into the Filter value field.

d. Indicate the type of join for the filter by selecting the AND or OR join
indicators at the bottom of the screen.

e. Click on Save to apply the filter or Close to return to the file view without
applying the filter.

Screen 6.2.4

Filter File - Learner Information

Field name: Filker type: Filker value:
INationaIit_l,l_Code j IEquaI to j IS.-’-‘«
IEquit_l,l_Eode j IEquaI o j IBA
|Akemative_Id_Type | IMotEquate x| 533
|National_ld | Like | [ranszz

| =l ] |

' AND " 0OR Save I Cloze |

3. The Save as button allows you to save the file to a comma delimited format (.csv) file
which is recognized by Microsoft Excel (see Screen 6.2.5).
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Screen 6.2.5
2|
Savein l[_@ Desktop j ;
BData
:ﬂ My Computer
‘QMY Metwark Places

| T1Edu.Dex Daka Yalidation

ILeamer file :I Save

IEoma delimater” cav] j Cancel

Browse to the location to which you would like to save the file. Type the name that
you want the file saved to in the File name box and click on Save.

4. The Close button allows you to exit the file view screen and return to the main menu.
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7 Administration menu

This menu item contains options that allow you to administer the Edu.Dex application. The
menu items available in this menu are described below (see Screen 7.1).

Screen 7.1

[Nedupes
Yalidate submission  Yiew | Administration Help  Exi

Edit Edu.Dex login credentials
Edit import submission Folder
Edit excport submission Folder

Compress Edu.Dex database
Wigw Edu.Dex swstem setting
Set data submissian transfer contact details

7.1 Edit Edu.Dex login credentials menu

This menu item allows you to set the Edu.Dex application login and password. Selecting this
menu item opens the Edit Edu.Dex login credentials screen (see Screen 7.1.1).

Screen 7.1.1

Edit Edu.Dex login credentials =

Mew lagin: |L|ser

Mew password: | xxxxxxx

Confirm password: | xxxxxx 2]

Save I Close |

Note that this process overwrites the existing login and password for the Edu.Dex application.
Changing the Edu.Dex login credentials has the following constraints:

e The new login may not be empty.

e The new password may not be empty.

e The new password must exactly match the confirm password.

Complete the following steps to change the Edu.Dex login and password:

Enter a new login.

Enter a new password.

Confirm the password that you entered.

Click on the Save button to save the changes.

Click on Close to cancel and exit the Edit Edu.Dex login credentials screen.

arwDE

7.2 Editimport submission folder menu
This menu option allows you to edit the default location at which the Edu.Dex application
expects to find a data submission to validate. Selecting the menu item opens the Edit import
submission folder screen (see Screen 7.2.1).

You may select a new location by browsing to the folder or by typing in the path (in UNC

format). The system will validate that the path exists before saving the changes. Note that the
Import submission folder field may not be empty.
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Screen 7.2.1

[E4Edit import submission folder x|

Impaort submizsion folder:

|D:ME du. DextSubrrission 1Y Search |
Save I Close |

7.3 Edit export submission folder menu

This menu item allows you to edit the default location to which the Edu.Dex application saves
a data submission that has passed validation and may be submitted to the data submission
recipient. Selecting the menu item opens the Edit export submission folder screen (see
Screen 7.3.1).

You may select a new location by browsing to the folder or by typing in the path (in UNC
format). The system will validate that the path exists before saving the changes. Note that the
Export submission folder field may not be empty.

Screen 7.3.1

Edit export submission folder =l

Export submizsion folder:

|D:'\Edu.De:-:'\Submiﬁic'nDut\J Search |
Save I Cloze |

7.4 Compress Edu.Dex database

This menu item allows you to optimise the space used by the Edu.Dex application database
by automatically completing two actions on the Edu.Dex database:
1. Any existing data submissions that are stored in the database are deleted from the
database.
2. The database is compressed and repaired.
The Edu.Dex application displays the following message once this process has been
completed successfully (see Screen 7.4.1).

Screen 7.4.1

Edu.Dex system message il

\lj) Edu.Dex system database has been successfully compressed.

7.5 View Edu.Dex system settings

This menu item allows you to view the internal parameters of the Edu.Dex application. The
Edu.Dex system displays the system settings screen on selection of this menu item (see
Screen 7.5.1).
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Screen 7.5.1

\l'iew Edu.Dex system settings

— General information

Description
Wersion

System update location:

Level:
Submigsion import location:

Submizzion expart location:

: ETOA

;200

2

nhEdu DexhEdu.Dex Version2hD esB\Submission [n

rehEdu. DexhE du Dex Version24Dey'BAS ubmizzionOu
; sUpdates

r— Connectivity information

Autarmatic: transfer [SSH]: M
Automatic transfer ETGEA #1:
Automatic transfer ETGEA #2:
Automatic transfer ETGEA #3:
Edu.Dex user contact name:
Edu.Dex uszer contact e-mail:

Automnatic update HTTP): M

— Wariable information

Provider Code:

ETOA Id: 557

— Update infarmation

Last update: 15/11/2007
Last database update: 20070604
Last executable update: 20060715
Last ETGA Assessor update:
Last ETOA Code update
Last ETGA Course update:
Last ETOA Moderator update:
Last ETGEA Module update:
Last ETGA Qualification update:
Last 5404 Code update: 20071113
Last 5404 ETEA update: 20071113
Last S04 Qualification update: 20070404
Last SAGQA UnitStandard update: 20070404

7.6

Print | Cloze |

Set data submission transfer contact details

This menu item is inactive for your version of the Edu.Dex data validation utility as your
organization does not utilize the Edu.Dex application to automatically transfer data to other
Education and Training sector stakeholders.

8 Help menu

The help menu allows you to access the Edu.Dex online user manual and Edu.Dex standard.
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