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1.0 INTRODUCTION

1.1 About NWT Discovery Portal

The NWT Discovery Portal is the most comprehensive online source for environmental monitoring knowledge
in the Northwest Territories. The Portal is a search tool that allows users to access data, metadata and reports.
It is also a share tool that allows user to contribute by uploading research and monitoring information. Click
the ABOUT tab on our website to learn more about our program.

1.2 Where to get help?

This User Manual represents the best way to get familiar with using the NWT Discovery Portal website. As well,
you can click the <Help> link found on the top right of each web page to get specific guidance related to that
page. The <Contact Us> page is found through a link on the bottom of each web page. Here you will find
contact information should require assistance with registration, your account or uploading research
information. If you have feedback for us don't hesitate to submit that information via our <Feedback> link.

13 User Guide Orientation

Refer to the User Guide sections listed below for more information specific to a certain component of the
website:

Section........Help Topic

21....... Home Page Features ««--reesereenneenss : N..9 NWI Discovery Portal 'c"]ME»,)
2.2....... Search for Information ««.ceooeeieenine » e

23...... Browse for Information «:ssseeseeeeees :

24....... Links to external information «=««««:-: :

25....... What's New? cerreesmmresmmmnsineeninane, ,

26....... Register / Setup an account :

27....... Login

28....... Share or Contribute Information

29....... Contact Us

.................. U e e g e e b . Bt o i v Lot TR
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2.0 REFERENCE

2.1 Home page features

The home page is the default view of the Discovery Portal website and should be used for any bookmark you
decide to create. The menu bar provides links to the main functions of the website and includes different tabs
depending if you are logged into a user account or not.

m ABOUT SEARCH BROWSE

HOME: The home page can be used to complete any of the following tasks:

LINKS

Register for a user account: This is NOT required to search the portal for
information but it is required to save your search parameters or to contribute
information to the site.

Login: Required to save search parameters, contribute metadata, or conduct administrative tasks. (The
‘Login’ link is located on the top right of the web page).

Search: Use the search tools to find information maintained in the NWT
Discovery Portal archives.

Link to Spatial Data: The Spatial Data Warehouse is a web mapping site
that can be used to browse map layers maintained by the Northwest
Territories Centre for Geomatics. These map layers include some useful
environmental themes or provide base map context to other datasets you
may already be using with GIS software.

Specific Information Filters: Click the links found under the heading SPECIFIC INFORMATION
‘Specific Information” and search results will be filtered to only include S st it
those information sources. This includes information developed for CIMP,  Program (Civg)

records from the Canadian Cryospheric Information Network, and the imm,” SRR R—
etWorKk
Inventory of Landscape Change program. Inventory of Landscape Change

Share: Use these tools to contribute information to the NWT Discovery
Portal archives. You can upload metadata related to your specific
information and also upload reports, data or other common file types.

Other users will then be able to discover your work.

Caslys Consulting Ltd. May 2014
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2.2 Search for Information N\ \1{ b

The search page allows users to enter specific information to }) b V‘”j
9 !

narrow in on information related to a specific interest. Enter A \
information such as titles, authors, keywords or subject areas and
press search to display metadata results in the NWT Discovery Portal archives.

Text: “ Search

Press ‘Advanced Search Options’ to refine a search with specific Subject Areas, Data Types, Content Types, Data
Categories, or Date range.

Advanced Search Options

You may also choose to filter results by a specific location of interest by using the map navigation tools to zoom
to a specific area of interest. You can chose to filter results that intersect the map window or are fully within the
current map window extents. By default the filter is set to find results ‘Anywhere’.

FILTER RESULTS BY LOCATION

® Anywhere Intersecting Fully within

Q & &] [¢] [ M

Automatcially zoom the map to selected regions or communities from a dropdown list.

Select a specific region or community:
Aulavik National Park v

Press the Search Guide Help button to open specific guidance to maximize
your search potential and help you better narrow in on the information you
need.

O ———————————. |
~ INTRODUCTION:

By default, searches will lock for words within title, keywords and abstract.
Review the options below to improve your search capabilities.

» HOW TO SEARCH BY TITLE:

» OPTIONS FOR SEARCHING BY MORE THAN ONE WORD:

» USING WILDCARDS:

» INTERESTED IN INFORMATION RELATED TO A SPECIFIC LOCATION?

» ADVANCED SEARCH

Caslys Consulting Ltd. May 2014
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2.3 Browse for Information

The Browse page (located on the main menu bar) is another way to find information by reviewing key
categories and filtering the NWT Discovery Portal results without using search criteria. Information can be
browsed by Subject Area Keywords, Data Type Keywords, or the publishing Organization. You can also
choose the further narrow in on specific information by entering search terms to further filter the results.

HOME ABOUT SEARCH BROWSE LINKS

Browse resources in a tree view based on pre-classified search criteria. You can further filter the resuits.

F B Catalog -
B B Subject Area Keywords 716 results | Filtar] | Clear

Birds srowing 110 [1][2] [3][4] [5] [] [rast]

Water Quality
Water and Sediment Quality

'_d Ni hatn'i Strategic Planning Workshop Summery Report, 2013

This report summarizes the outcomes of a two-day community workshops that aimed to provide the guiding principes in the

Ar Quality development of a Strategic Plan for the future of the Ni hatn'i Dene Program as part of thelarger Thaidene Nene Protected
Fish Habitat / Population / Harvest Avea inftia....

Fish Quality Open Preview Details Metadata

Vegetation

Z& The road to ecosystem redemption: Comparative study of degraded and pristine giant lakes of North
Human Health and Community Wellne| America using Ecopath 2012

Climate and Climate Change The project theme is research on cumulative impact of fisheries exploitation and global changes to evaluate the magnitude
Snow / Ground lce / Permafrost of cumulative stress imposed on the giant lakes ecosystem by developing trophic network models using scientific and

. 5 traditional fishe...
Marine Life

P Is M
Land Mammals Open Preview Details Metadata

& B3 Data T;.:pe Keywords ',d Developing a "Pathways™ model for the Dehcho Community-Based Research and Monitoring Program 2012
[F E= Organization Objective: To improve the organization and delivery of the Community-Based AAROM Research and Monitoring program in
Ci lative Impact Monitoring Progra the Dehcho. During the 2011-2012 we worked with a consultant knowledgeabie of our presesnt program to critique our

resent community-base...
Canadian Cryospheric Information Ne ) L Y

Open Preview Details Metadata
Inventory of Landscape Change -
“8 2007 Trapper Training Program - Final Report
This report was put together folowing the sixth year of the North Slave Trapper Training Program. It covers the activities
that took place in Unit 3 of the Trapper Training Program between January and March 2007, Unit 3 of the Program
introduces student...

Open Preview Details Metadata

Search and Browse tools resurn results from the same Discovery Portal archives.

Caslys Consulting Ltd. May 2014
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24 Links to External Information

The Links page (located on the main menu bar) provides a list of links to external websites. The websites are

organized into 3 categories as illustrated below:

HOME ABOUT SEARCH BROWSE

Northern Programs
NWT CIMP
NWT Protected Areas Strategy

Northern Contaminants Program

Beaufort Regional Environmental Assessment (BREA)

Databases and Publications

Inuvialuit Settlement Region Database

NWT Species Monitoring Infobase

GNWT Centre for Geomatics

Arctic Borderlands Ecological Knowledge Co-op
Canadian Forest Service Bookstore

Aurora Research Institute

Arctic Change

Polar Data Catalogue

LINKS

Water, Renewable Resources, and Planning Organizations

NWT Water Board

Land and Water Boards of the Mackenze Valley
Mackenzie Valley Land and Water Board
Wek'eezhii Land and Water Board

Sahtu Land and Water Board

Gwich'in Land and Water Board
Gwich'in Renewable Resources Board
Sahtu Renewable Resources Board
Gwich'in Land Use Planning Board

Sahtu Land Use Planning Board

Dehcho Land Use Planning Committee

Wek'eezhii Renewable Resources Board

Caslys Consulting Ltd.
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2.5 What's New?

Keep reading the What's New
content to stay up to date on
new website features and new
datasets in the content in the
NWT Discovery Portal archives.

Weicome to the new look for Discovery Portal! Review this section regularly to stay up to

date on new features and content as they are added.

Through Discovery Portal, you are now connected to hundreds of entries from the Polar
Data Catalogue established by the Canadian Cryospheric Information Network.

Looking for maps or spatial data? You can now connect to the NWT Centre for Geomatics
Spatial Data Warehouse map viewer or find map layers directly using the same Discovery
Portal search toots.

e ————————————————————————————————————]

2.6 Register / Setup and Account

You must register an account if you want to save any custom searches should you want to re-run those
searches on a regular basis. You must also register to contribute content (by uploading metadata and data
files) to the Discovery Portal. If you wish to contribute information be sure to e-mail nwtdp@gov.nt.ca to
specifically request a publisher role.

Username:
Password:
Retype password:

Email:

First name:
Last name:
Display Name:
Organization

Affiliation:

State/Province:

Postal code:

Phone:
Register
Are you looking to post results, reports or metadata on the Portal? In order to do so, you are REQUIRED to request a Publisher Role.
25 Please email your username to: nwtdp@gov.nt.ca
* Bold-ltalic isbeis indicote o required fieid
Caslys Consulting Ltd. May 2014
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2.7 Login o )
o ) Please provide your credentials.
Users can search and review information on NWT

Discovery Portal without the need to login. Username:

However, user must login to save searches, share or

upload content, or conduct any administrative tasks. RS,

If you do not have a login, you must register (Section BB Forgot Password?
2.6). Use the FOngt Password? link if you need = | 0 LI/ .
support with passwords or username credentials. * Bold-1talic labels indicate a required field

2.8 Share or Contribute Information

Adding your information helps us make the NWT Discovery
Portal more valuable to others. Once you registered (see Section
2.6) and been provided with your account credentials, login and
begin uploading your metadata information and data files. Click
the Share button, or use the Administration tab on the menu bar. Select <Add Metadata> and chose the
appropriate method for adding your information. Typically you will use the metadata editor to create and
entry. Click <Proceed>. The sub-menus shown below may differ depending on your account permissions.

W ABOUT SEARCH BROWSE ADMINISTRATION LINKS

This page lets you choose a method for adding metadata to the Discovery Portal.

Options:

® Use the metadata editor to create an entry
Manage data harvesting resources

Upload existing metadata file from your computer

Currently, NWT Discovery Portal is configured to meet the basic requirements of the ISO 19115 metadata
standards. Press <Proceed> to continue. In future, other standards may be applicable.

Use the ISO 19115 (Data) entry forms to add information to best describe the content you wish you upload or
allow others to link to. You should go through the <Metadata>, <ldentification>, and <File Upload / Link> tabs
and sub-tabs to enter the metadata information. Some information is already filled in based on your account
credentials. Other information is required. Required information that requires your attention has been flagged
above the entry forms. You can simply click the warning messages to go directly to the appropriate form that
must be completed. On some forms you will find check boxes that expand more detailed metadata

Caslys Consulting Ltd. May 2014
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descriptions. These are not required, however, as per the ISO 19115 standard definition, if those checkboxes
are selected, you may be required to fill in more specific fields. Some metadata field allow multiple entries to
better describe the dataset. These fields are identified with the plus / minus icons as illustrated below:

)] Press + to add more than one value for these fields.

l Save as Dralt[ l Savel
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ISO 19115 (Data)

Metadata Identification File Upload / Link Quality

Identification

Citation Abstract Contact Thumbnail Keywords Constraints Resource

Resource Title

[

L

Resource Date [

Date

Date Type

Publication Date ¥
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Use the <File Upload / Link> tab to upload a file by clicking the <Browse For a File To Upload> link as shown
below:

Metadata Identification File Upload / Link Quality

| Distribution

Distribution Format

¥ File Upload / Link 3

¥/ URL

.1

Browse For a File To Upload

Function File Upload

Select file to upload:

Choose File | Nofile chosen

Upload

Cancel

When following the File Upload dialog, browse to the file and then select <Upload>. This process may take
several minutes depending on the file size and speed of you internet connection. A limit of T0MB has been
placed on file uploading. Consider compress .ZIP format files or contact us if the information you wish to
upload is larger than this restriction. Multiple files may be uploaded.

Alternatively, you may decide to enter a URL hyperlink into the URL field so that users will be connected to a
website that relates to your metadata entry.

When all files have been uploaded and the metadata entry is complete, press <Save> to submit your content to
NWT Discovery Portal. Information will be cued for approvals by the CIMP administrator and users will then
have access to your submission.

Caslys Consulting Ltd. May 2014



NWT Discovery Portal — User Guide

2.9 Contact Us

Please read the About page to be familiar with NWT Discovery Portal and NWT CIMP. We value your feedback
and have provided a feedback page for you to submit ideas for website improvements.

For further information on the NWT Discovery Portal, please contact:

NWT Discovery Portal Coordinator

Mailing Address:
Cumulative Impact Monitoring Program

Government of the Northwest Territories - Environment and Natural Resources
P.0. Box 1320
Yellowknife NT X1A 2L9

General email: nwtcimp@gov.nt.ca

Account inquiries/requests should be directed to: nwtdp@gov.nt.ca

AN
Northwest .
Territories Centre for Geomatics

Caslys Consulting Ltd. May 2014
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3.0 WEB BROWSER COMPATIBILITY

NWT Discovery Portal has been tested been tested on major web browser platforms including:

e  Microsoft Internet Explorer
e Mozilla Firefox

e Google Chrome

e Apple Safari

It is recommended to keep up to date with browser versions to help ensure compatibility with web
applications such as the NWT Discovery Portal.

3.1 Internet Explorer Compatibility

Users of Microsoft Internet Explorer should be aware of the following compatibility issues:

e Ensure that Internet Explorer version 9.0 or newer has been installed. Older versions have restricted
functionality for searching or contributing content

e Newer versions of Internet Explorer include a function called ‘compatibility mode’ to help display
websites that have been developed on older technologies. Ensure that compatibility mode is disabled
for proper viewing of all NWT Discovery Portal functions. Internet Explorer version 11 renamed
compatibility mode to ‘Emulation’. Locate Compatibility Mode Settings and ensure they are set as
illustrated below for proper display of the NWT Discovery Portal.

Compatibility View Settings

=

Lf—\_f\] Change Compatibility View Settings
(A

Add this website:
o

Ncheten Youuve, Rided: o COpPRIRY Wewr:

Reopen last browsing session

Pop-up Blocker
View downloads

Manage add-ons

Compatibility View settings
As

rell

&

Toolbars
Explorer bars

<h» F12 Developer Tools

™ |

- Suggested Sit =
‘ g [ | Display intranet sites in Compatibility View

OneNote Linked Notes [ use Microsoft compatibility lists

Send to OneNote L . xplorer privacy statement

€7 Internet options
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