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INTRODUCTION

Introduction

The Interface

This Getting Started Guide provides an overview of the main features of
ATLAS.ti for Mac 1.0.x, the younger sibling of ATLAS.ti for Windows. It is
written for users with no prior experience of working with ATLAS.ti, but also
for users new to the Mac version. If you prefer a more detailed description of
all features, please take a look at the full manual (http://manual.atlasti.com)

This very first version for Mac does not yet contain all features of the Windows

version, therefore we recommend it for the following user group:

* Single users who want to start working on a new project

+ Single users who already started a project under Windows but are still in the
coding phase

* Single users who want to work within the Mac environment they love and
are familiar with who but do not have sophisticated analysis needs (see
“Further Analysis Tools").

This version does not yet support team projects !

There are quite a number of neat new features in ATLAS.ti for Mac that are not
available under Windows, such as the inspectors, the quotation display in the
Quotation Manager, the way of handling audio and video data, the Undo
function :-), full Unicode support, and much more. For a full comparison of
features see the feature matrix table, available from http://mac.atlasti.com/

This table (and this guide) will be updated on a regular basis to reflect the
functionality and features as they are added to the Mac version in the coming
months.

In developing ATLAS.ti for Mac, the aim was to create a software for Mac users
that lets them feel at home, not just a copy the Windows version. Therefore,
the two versions will never be completely identical. However, some of the
features that are already available in the Mac version will also be implemented
in ATLAS.ti 8. The Windows version and the Mac version will “learn” from
each other and will continue to inspire future development.

Below you see the main features of the ATLAS.ti for Mac interface:
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Figure 1: The ATLAS.ti for Mac user interface

The main entities are symbolized by the following icons:

B @ ¢ g M

documents codes networks

quotations memos

Figure 2: Entity representation

Personalize Your Screen

| Hide =1

=] Show

icon or a text “Hide/Show" that you can click.

A number of panes that you see in the default interface view can be hidden like
for instance the navigator or the inspector. If this is possible, you see a small
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Figure 3: Hide or show optional panes

Multiple Document View

You can load multiple documents side-by-side or split your screen horizontally,
or both. And this does not only apply to documents, you can also open a
document and a network view or a document and a memo side-by-side, or two
documents side-by- side and a memo horizontally above or below (see for
instance Figure 21 and Figure 22). This is how it works:

Click on the plus sign to add a new region.

Right-click on the document tab and select DupLicATE TaB (see left) to load an
already opened document into a new region. You also find the “Duplicate
Tab" option under the main menu WINDOws / DUPLICATE TAB.

TO ADD A NEW REGION VIA DRAG-AND-DROP

First load a document, memo or network into the display area.

Grab the document / memo / network view tab that you want to move, left-
click and drag it to the right, left, top or bottom border of the main screen.
When a small purple bar appears, you can drop it (see Figure 4).

Memos No Selection :  Show[d Selection Momos Na Selection Show[d|
X 9789240690837 _eng.pdf 9_Abraham Lincoln.gif B e L s H ILE:
7_Transcript of hap
Be happy Be happy
Think, Act, Be Think ot 04
Think happy
Think happy Act happy
Act happy Be happy
Be happy David Baird (born Canada) is a composer and theatre director
who has published books on a wide range of subjects
David Baird (born Canada) is a composer including film, art, Shakespeare, and spirituality.

Figure 4: Loading documents side-by-side

If you want to replace another document / memo / network view that is
currently loaded, drag and drop the object tab on top of document / memo /
network view area (see below). Instead of just the small bar, the entire region
for this object is highlighted in purple.

ATLAS.ti for Mac - Getting Started



INTRODUCTION

OPENING MULTIPLE WINDOWS

To open a document, network or memo in a window of its own:
Drag and drop the object tab outside the ATLAS.ti window and drop it there

Or select the option Move Tas To New WiNDow from the context menu or
the main menu Windows.

Finding Your Way Around The Software

If you are not sure where to find a function, just search for it under Hecp. For
instance, you want to know where the Relation Manager is. Typing in the first
letters of a search term shows a list of hits.

When selecting an entry that seems to be the one that you are looking for, it
will show you where you can find it. Click on the selected hit in the list, and
ATLAS.ti for Mac will open up the function for you.

Search  relation

Menu Items Show Relation Manager

New Relation Manager

1 Show Relation Manager

New Relation Manager

Figure 5: Finding software functions

Creating A New Project

When you open ATLAS.ti for Mac for the first time, you have two choices:
Create a new project, or import an existing one from other ATLAS.ti
applications.

Select CReaTE A NEw ATLAS.TI PRoJECT and enter a project name:
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ATLAS.ti

No Projects

\ Create a new ATLAS.ti project enn Window |
u Start a new ATLAS.ti project

Create Project

\ Import an ATLAS.ti project My first project in ATLAS. ti for Mad
u Import an existing project into your A

| Cancel | | Create |

Figure 6: Creating a new project

Importing Projects From Other ATLAS.ti Applications

If you have previously used ATLAS.ti for Windows version and wish to import
your project from this version, your first step will need to be updating the
Windows version to version 7.5 or higher. Then export your projects via
PRrOJECT / EXPORT / MAC TRANSFER BUNDLE.

You can also export your iPad and Android projects to be used in ATLAS.ti for
Mac. Please update the apps if you have not recently done so.

On your Mac, double-click on the exported file or use the import option
shown above.

Importing Survey Data

These days a lot of surveys are conducted online. Positive side effects are that
(a) all data is immediately available in digital format, and (b) respondents are
often willing to provide lengthy answers to open-ended questions. This was
rarely the case with paper-and-pencil surveys . Statistical programs like SPSS™
offer some options to analyze open-ended questions, but basically require you
to encode each answer with a number. A proper qualitative analysis of the
answers is not possible with these tools. ATLAS.ti, however, does permit
comprehensive analysis with great ease and in great depth.

A typical work flow for working with survey data looks like this:
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-»Q-» =

Create online survey Transfer data as Excel Import and analyze
with Google Forms table or similar formats in ATLAS.ti

Figure 7: Work flow when importing survey data

Online surveys can be created using a variety of tools. What most of them
have in common is that they let you export data as Excel™ file. And this is
what you need to prepare for import in ATLAS.ti (see below).

Based on specific prefixes that you add to your variable names, ATLAS.ti
interprets the column headers and cells of the Excel™ table in various ways and
turns them into primary documents, the contents of the primary documents,
primary document families, quotations, codes, comments, and code families.

Data are imported case-based. This means each row of the Excel™ table that is
imported from the online survey tool is transformed into a primary document.

How Survey Data Is Treated In ATLAS.ti

To represent the results of an online survey within the framework of ATLAS.ti
in the most accurate and complete manner, a few basic requirements need to
be considered.

A survey broadly consists of the name of the survey, the questions, and the
answers from each respondent. Questions can be of different types, such as
single-choice questions (yes/no, or offering more than two options), multiple-
choice questions, or open ended questions. Within the framework of ATLAS.ti
these concepts are mapped as follows:

Open-ended question: Code (and code
question comment)
answer Content of a quotation
Single Choice 0/1 PD group
Single Choice > 2 options PD group from

question plus value

Multiple Choice PD group from
question plus value

A general recommendation is to include the following variables from the online
survey:
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» Variables describing the respondents, i. e. the classical demographic variables
like age group, gender, profession, educational level, income groups, etc..
Turn those variables into PD families.

* Responses to open-ended questions. Turn those into coded segments.

* Selected other variables like answers to single or multiple choice questions
that are important in relation to analyzing the open-ended questions.

Preparing An Excel™ Table For Import

The following table shows the list of all available prefixes that you can to add
to the column headers in Excel™ in order for ATLAS.ti to interpret the cells in
various ways.

Prefixes and their interpretation

Prefix

Result

Defines the column to list the names of the primary documents. This column can be
omitted. If you do no want to provide a specific name for each document, ATLAS.ti
automatically creates this column. The default name for each document is case 1, case 2,
case 3 and so on.

Defines the column to list the primary document's author

Defines the primary document's date, expects ISO8601 format, see:
http://www.cl.cam.ac.uk/~mgk25/iso-time.html

Example: 4th of February 1995 or 1995-02-04 in 1ISO8601 format = YYYYMMDD =
19950204

Ignore this column, use to exclude stuff inserted by the survey tool

Creates a PD family from the field name. Currently the cell needs to contain the number 1,
or the words Yes or Ja to be applied. Use for single choice questions where respondents
can answer yes or no (or encoded as 1 and 0). Only the responses encoded with yes/ja or
1 become part of the PD family.

Creates a PD Family from the field name plus cell value. Use for single choice question like
gender.

Creates a PD Family from the field name plus the actual cell value. Use for single choice
questions with more than two answer options or for multiple choice questions.

Add no prefix to all open ended questions. The text in the column header is used as code.
To avoid very long code name, use a short form to indicate the question and add the full
question as comment (see next row)

All text entered after two colons is added to the object's comment field. This can be
applied to cells resulting in PD families or codes.

How To Import Survey Data

Prepare an Excel table as explained above. Save the table (as xIs or xIsx
file).Close Excel (or at least the document that you want to import).

Open ATLAS.ti and select PROJECT / IMPORT SURVEY.
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I+ Hide 2:case2

Documents

The import procedure starts and ATLAS.ti informs you when the data is fully

imported.

During the import, one primary document is created from every row. Unlike

11

“normal” PDs that get their contents from files, these primary documents need
to have their content (data source) created as well.

The creation of the textual contents is done as follows: Each row is scanned
from left to right, column by column. Each cell's content belonging to an open-
ended question field is appended to the currently built document (case). In
addition, each piece of appended text is also referenced as a quotation
automatically coded with the current question.

Quotations No Selection

g ¢ &
a
Sort by Number~

1 case 1

2 case 2

3 case 3

4 case 4

5 case 5

6 case 6

7 case 7

8 case 8

9 case 9

() [ o o) ) [ ) e ) ()

10 case 10

case 2

Summary
Addicting for tween boys

Evaluation

My 12 year old son adores this game and needs
to have his fingers pried off the keyboard. The
game itself contains no bad language, or indeed
any language. However there is the possibility of
exposure to alder players and their uncensored
commentaries when your child visits Minecraft
posts on YouTube.

case 3

¥ Summary

Evaluation

s pio wak zy Kp

Figure 8: Results of a sul

rvey import

age racommendation::
age recommendation

age recommendation::
age recommendation::

2
3
4
5
age recommendation::&
age recommendation::7
age recommendation:a
age recommendation::d
age recommendation:: 1 =
(B) age recommeg B 9

age recommendation::12

age recommendation::13
age recommendation::
Learning ratings::0

Learning ratings::1 = :j
[E) Learning ratings::2 i
Learning ratings::3 = 16
status:adult = 17
status::Educator = o
(B status:Educator and Parent = oot
status::parent = Sh

Those columns defined as variables are turned into PD groups. Special families
are created for all imported PDs and codes to make filtering and analysis of the
survey material easy (see Figure 7 above).

Save the project.

Project Management

Project Management is simple. Similar to iTunes, ATLAS.1i is saving your project
data at a location that is provided for each application. This location is user
specific. If more than one user is using the same computer, you need to log in
under your personal user name to access your ATLAS.ti projects.

You can close, rename, duplicate, delete and export projects. You find these
options under the Project menu and in the Open Project window (ProJeCT /

OPEN), when you right-click on a project name (see below):
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My first project in ATLAS.ti for Mac
11 Documents, 18 Quotations, 5 Codes, 1
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15 Sept 2014
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Figure 9: Project management options

Project Backup And Transfer

To create a backup copy of your project, or to transfer a project to a different
computer, select PROJECT / EXPORT PROJECT...

Adding And Loading Documents

ATLAS.ti for Mac supports text (Word (doc and docx), RTF, OpenOffice (odt),
PDF, image, audio and video files (all formats supported by QuickTime).
Documents are imported and your project is saved silently.

To add documents, select PROJECT / IMPORT DOCUMENTS....

All loaded documents can be accessed via the navigator that you find on the
left-hand side of the screen, or via tabs. If you later on have memos and
network views, they can also be accessed this way.

Load one or more documents with a double-click on the document in the

navigator.

e 0e
e
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My first project in ATLAS.ti for Mac

[HHide [ Documents|

: | [Codes|Mo Selectian

Sort by Number™
% 1 1_Powdthavee_article_the psych... 0
@] 2 2_Belkin {parenting blog)_comm... 0
% 33
# 4 4_Rubin (happiness project_blo... 0
|#] 5 5_NY magazine_Discussion of All._. 0
|#] 6 7_Transcript of happiness video.
# 7 B_How to be happy.rif 0

9_Abraham Lincoln.gif 0

Select already loaded
documents here

Belkin parenting blog discussi

9 3783240690837_eng.pdf

T

Navigator

9 : 9789240690837 ations | No Selection
o 2 M B 1_Powdt © 978924 @ 9_Abrah
Q Search Documents -
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of health services

The evolution of thinking on universal health cov-
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functions that health 5 should se
functions should be concerned with p
well as treatment. They should assure:

essential medicines and health product
vatedandskilledhealthworkerswhoare:
d, high-quality,
all levels from primary
{iv) a combination of priority pro-
health promotion and disease control,
including methods for prevention and treatment]

which are integrated into health systems; (v} infor-
mation systems that produce timely and accurate
data for decision-making: and (vi) health financ-
ing systems that raise sufficient funds for health,
provide financial risk protection, and ensure that
funds are used equitably and efficiently.

In outlining the concept of universal cov-
erage, Fig. 1.1 depicts health services along a
single axis. In reality, there is a diversity of ser-
vices delivered on several levels, depending on
the nature of the health condition and the type
of intervention. The elements of each row in

I are the services that are deemed neces-
sary. Preventive services (e.g. vaccines) and cura-
tive services (e.g. drug treatments) must address

Figure 10: Loading documents
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After adding documents, you can begin to code your data.

To code a data segment, highlight it with your mouse and select the Abb

CODING button:

oe
Z| [Quo[arion from Sele(én 1 | Add Coding \ l

My first project in ATLAS.ti for Mac — Edited

Show [ Documents| 12 : 97892
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Chapter 1

‘Investigating the coverage
of health services

The evolution of thinking on universal health cov
erage has also led to a greater understanding of the
functions that health systems should serve. These
functions should be concerned with prevention as
well as treatment. They should assure: (i) a s to
essential medicines and health products; (i) moti-
vatedandskilledhealthworkerswhoareaccessibleto
the people they serve; (i1i) integrated, high-quality,
patient-centred ices at all levels from primary

to tertiary v) a combination of priority pro
grammes for health promotion and disease control,

including methods for prevention and treatment,,

The role of research for universal health coverage

which are integrated into health systems; (v) infor-
mation systems that produce timely and accurate
data for decision-making: and (vi) health financ-
ing systems that raise sufficient funds for health,
provide financial risk protection, and ensure that
funds are used equitably and efficiently.

In outlining the concept of universal cov-
erage, Iig. 1.1 depicts health services along a
single axis. In reality, there is a diversity of ser-
vices delivered on several levels, depending on
the nature of the health condition and the type
of intervention. The elements of each row in
Fig. 1.4 are the services that are deemed neces-
sary. Preventive services (e.g. vaccines) and cura-
tive services (e.g. drug treatments) must address

Figure 11: Coding a selected data segment

After coding, the quotation name and the code label are displayed in the

margin area:

KEY MESSAGES

Ta many countries, millions of people suffer because they cannot get the health care
they need - or because paying for health services plunges them into povertyé

E key message

Display of coded segment in
context and in the margin
area

Figure 12: Display of coded segment in the margin area

Coding image, audio or video data works in the same way: You highlight a
segment with your mouse, click on the Add coding button (or right-click and
select Add Codes), and enter a code. When coding audio or video data, you
highlight a segment on the audio-wave form (see Figure 17 below).
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The Code Manager

Open the Code Manager by clicking on the button Copes above the
document area, or select Cobe / SHow CoDE MANAGER from the main menu.

In the Code Manager you can add code colors, write a comment for each
code, retrieve coded segments, create code groups or use it for drag & drop

806 Codes A7
+ =l = m (Q )|
Groups - - Name & Code
(@) thisisacodegroup 3| ¢ L] health finance -—1 -
2 health services
& health information system -] o———— 0
L health services —— @] Color @ Light Blue
¢ ° multi-level services ——1 e—1 .
mmen
& L one level view -1 ———0 bt
Lol L] the challenge -— ] e 1 Bl ====
‘Write a definition for each code in
the code comment field.
O =20
In Groups
(€] this is a code group
Links
7 & health finance noname
@) [ Show all codes |
. ‘Quotation 1
£ = 1a 51 Quata

Figure 13: The Code Manager

Click on the circle in the “color column" just before the code name and
select a color for each code. In Error: Reference source not found below you
see how code colors are displayed in the margin.
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Figure 14: Setting code colors

Coding With Existing Codes

You can either drag & drop a code from the Code Manager onto a selected
data segment, or as shown in the Figure 15 below, from the navigator:

806
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Figure 15: Coding via drag & drop
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Creating (Code) Groups

Codes, documents and memos can be grouped. Groups are the equivalent to
“families” in ATLAS.ti for Windows. Groups can be used for sorting and
organizing purposes, but also as filter. Currently groups can be used to set local
filters, which means a filter only applies to the currently open window and not
to the entire project. Global filter options will be added in the future.

This is how you create groups:

Open one of the Managers. Click on the plus sign at the bottom of the
Groups pane or right-click inside the Groups pane and select New Group.
Enter a group name.

Add members to the group via drag and drop from the list of documents /
codes / memos in the manager.

If you click on a group, the items in the manager are filtered and only the
members of the selected group are listed.

Click on SHOw ALL cODES to reset the filter.

To remove an item from a group, open the Groups Manager, e.g. via the main
menu (Show Documents / Codes / Memos Group Manager), or by right-
clicking on a group in a manager. Select: OPEN IN GROUP BROWSER.

Codes
= m
& | Name @ o
. (o] L} Avoiding fragmentatien a— | [ » 0
& ; i = ~*---ing the right interventions: — | S—
pollution ODEI"I n GI’GUD Browser fying sources of revenue — -— 5
issues New GI'OI.JD j incentives that work — 1 ——o 1
ment spending —— = 1
ling efficiency and equity — ——— 0
iing hospital efficiency.... a— ] = 0
Delete iing quality control o] ——— 0
T @ Miaking health a higher priority -] 1
& L Making revenue collection more efficient — | S—
& L ] ncreasing external support — ] = 0
& & RECOMMENDATIONS ] —1 O
(o] L] reducing unncessary expenditure —— | e 1
& L ] Relying largely on forms of prepayment ] ——— 0

Figure 16: Working with code groups

Working With Quotations

It is not always desired to start setting codes immediately. You can begin by
identifying interesting segments in your data, mark them and comment on
them. This is exemplified below based on a video document.

In a video or audio document, you create a quotation simply by highlighting
an area on the audio-wave form. For all other document types, you need to
click on the button QuoTATION FROM SELECTION. Soon you will also be able to
select this option from the context menu.
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After creating a quotation, you can modify the default name and write a

comment in the inspector (see Figure 17).

102.mp4d. 2| [LQuotations| 7 : Quotation 7 =] [Eodes|No selection +] [ Memos| No selection

© 1 Powdt.. ©978924.. ©9 Abrah.. ©Felix_thi_ © VID0020. Quotation 11:7
T
| € T
| 18 In Document

T womonn

VID00202.mpd4 ©
Comment

B|I]|

[oo0TE7E
|

I

1
Tl
{ |
|
(w005 +loozsiea [0 |

Set quotations, name

| g them and write down
2 your thoughts and ideas

o d

No Comme

| Quotation 11:7

Use this field as a title for the segment

In Document
VID00202.mp4 @

eated: 31 Augustz| Comment
Susanne Frie:
Changed: 3L. August 2
Susanne Friet

BlI|l====-|

Comment on the selected data
segment, ¢.g. a more detailed
description, a first interpretation,
hunch, ideas for links with other
data segments |

Figure 17: Create quotations, add names and write comments

To keep track of your data and your thoughts open the Quotation Manager by
clicking on the Quotations button, or select QUOTATION / SHOw QUOTATION

MANAGER from the main menu:

11:6  Quotation &

Use this field as a title for the segment

VID00202.mp4
VID00202.mp4

e oo Quotations il
a )
Codes B # 4 Name Text Content Document Codes Quotation 11:7
health finance 1| g %1  Quotation 1 Investigating th... ~ 978924069083...  health services
© health information... 1 9:2  Quotation 2 which are integ... 978024069083 . et faeem L Use thE field: asaditle for the segment
health services 1 9:3 Quotation 3 In outlining the . 978924069083 one level view | In Document Name
multilevel services 1 9:4 Quotation 4 In outlining the... 978924069083 . multilevel servig VID00202.mp4 ©
one level view 1 5 Quotation 5 health financ- i 978924069083 health finance |
10:1  Quotation 1 Felix_ this is ho...
10:2 Quotation 2 List of Felix_ this is ho.. B|I|l====-—|
11:1  Quotation 1 VID00202.mp4
codes 11:3 Quotation 3 - VIDOD202.mp4 Comment on the s&let;ted.dam
e aeaes | QUotations \IDG0202 mpa segment, ¢.g. a morc detailed
11:5 Quotation 5 VID0D202.mp4 descrlpl..ton, A ﬁ.rst mlzq:!ﬂ:tauon,
hunch, ideas for links with other

data segments.

Comments

[@) [show all Quorations|
+ - | (@

Figure 18: Quotation Manager

Ownership

Created: 31. August 2014
Susanne Friese

Changed: 31. August 2014
Susanne Friese

Each quotation automatically receives an ID and a name. The default name is
quotation 1, quotation 2, quotation 3 and so on and can be renamed. If a
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quotation contains text, the first 100 characters are included in the column
'text content'.

The quotation ID consists of the document number and a number indicating
the chronological sequence when a quotation was created in the document.
Thus, quotation 9:5 comes from document 9 and was the fifths quotation that
was created in this document.

When you select a quotation in the list, its content is displayed in the bottom
pane. This is a convenient way to browse through your quotations.

When selecting a code on the left-hand side, a filter is set and only the
quotation(s) coded with the selected code are shown in the list.

In the Inspector on the right-hand side you can modify the quotation name and
review or edit quotation comments.

Creating Hyperlinks

To link two quotations to each other, simply drag one quotation and drop it
on top of another quotation — either in the Quotation Manager or in the
margin area.

Next, select one of the offered relations. If the offered relations do not suit
your needs, you can create new relations in the Relations Manager:
QUOTATIONS / SHOW RELATIONS MANAGER.

eIy Hi VT T
1 that | amm), There's nothing ke
an, esp. when ife can be 50 ough.

Greichen Rubin E

Link Quotation to Quotation
115 1 100 of wo... "quotes” Th H
It is & ton of wo... continued by The H

It Is a ton of wo... contradicts The Happis

5 _MY carth-shal 4 14 5 100 of wo... crticizes The Happines:

happiness formula is: to be happy 1 s a 100 of wo._ discusses The Happiness Pro

must think about feeling good, § 1t 1= o ton of wo. . expands The Happiness Pro
P

i the first mimcle and then watch 36
71 s tom of wosk. Bus is it ahvays
led back, And | rarely got eough

0.

ot be the right emogon ko £ 10
ge ‘me immeasurable feslings of ove.
wiility, are the cecasionsl

e g e e bad, and feeling right, in an 1 2 2100 of wo... explaing Tha H 5 Pro
iy e abways has beea, | thisk atmosphere of growth. It i3 & ton of wo... is related to The Happi

! cause my lile
(o kil perhaps, bocst B
i?m'wu.m. v b 24
“hat i we 60 before we had them
e was oar chancest” <)

Om:nhhcpllu]csthallcdmloq it s a ton of wo... justifies Tha Happiness
this & e o Dl It Is & ton of wo... supports The Happiness Pro..
make you happy? (For people who want |

children, I mean; some people are quite

Figure 19: Creating hyperlinks when two documents are loaded side-by-side
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# 4  Name Text Content Codes
| 2:2 Quotation 2 pushed into poverty, pay directly for h. ..
23 Quotation 3 RECOMMENDATIONS
: : Quotation 4 Making health a higher priority
&3 3 Quotation 5 Making revenue collection more efficient
| 2:6 3 Diversifying sources of revenue
2T ncreasing external support
| 2:8 ation 8 Relying largely on forms of prepayment
-Lin;: Quolatii;n.to Qu-:;mtiorl : \ng efficlericy and anuity
| g fragmentation

{+]
=]
-

n 5 continued by Quotation 12 ng hospital efficiency. ..

2:13 Que n 5 contradicts ation 12 1g the right interventions:
2:14 Qu incentives that work
| 2:15 Quc ‘: " ’ ::;:::Zs. i_l._. Ing quality control, reducing un...
u 2 L £ :
. 2:16  Que a 5 il 2 1 countries
| 2:17 Quc Qu n 5 justifies Q 12 ment spending
2:18 Quo, s of revenues: value-added taxes
| 2:19 Quotation 19 sources of revenues: alcohol (tabacco tax
2:20 Quotation 20 sources of reveneus: transactiob levy

Figure 20: Linking two quotations to each other in the Quotation Manager

Working With Memos

Open the Memo Manager by clicking on the Memos button or select
MEMO / SHowW MEMO MANAGER from the main menu.

Click on the + sign to add a new memo. Enter a name.

Double-click to open it. It will open as new tab.

800

[EX

@ Hide | DocumentsNo Selection 2| [ Quotations | No Selection
¢ & M O keymess... @worldhe.. @ importa.. @ listofre...

Q Search Documents |

Sart by Number¥ "’__-—___,gag///
& 1 Bridge_4_timelapse.mp4 5]
|; 2 keymessages.pdf 21

E" 3 world health day.docx @ first idea

R TR [n o=

Memo

Figure 21: Open a memo, document or network in a new region

You can also open a memo into its own region, so that you can see both the
memo and your data. To do so, drag the memo tab to the right, left, top or
bottom edge of the document area. If you see a blue stripe, you can drop it:

You are free to split your screen vertically or horizontally:
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8 1155 Quotation 5
3 1156 Quotation 6
68 117 Quotation 7

Figure 22: Alternative arrangements of documents and memo

To link a memo to a data segment, drag & drop it from the Memo Manager
onto a quotation, or select a memo in navigator and drag & drop it from

Memo
my thoughts about the situation
g Comment
: B|I|===
memories of own childhood
2
H
E
e
=

aviono

Display of linked
memos

Quotation 4 Q
2
H

Ownership

Figure 23: Working with memos

When selecting a memo in the margin area, the inspector on the right-hand
side is displaying the detailed information for this memo (see Figure 23).

Visualizing Your Thoughts And Ideas In Network Views

To create a new network view, select NETwork / New NETWORK. Enter a
name.

Drag and drop items from the Managers, margin area, or the navigator into
the view.

The node types (document, quotation, code, memo, network view) can be
recognized by their entity specific icon (compare Figure 2). If you right-click on
a node, you see further options that are available ( Figure 24).
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Figure 24: Node types and available options

Linking Nodes

To link for instance two codes to each other, select a code node. A circle
appears at the top left corner of the node. Drag the circle to another cpde
node and left-click. A list of relation opens. Select the one that best fits the

relation between the two codes.

324... @ mythou... & Newmwork 2

@ Nerwork 1

1]

[ % health sgvices ]

~

Link Code to Code

Figure 25: Linking two code nodes

Named relations can be created between two codes and between two
quotations. The latter are called hyperlinks in ATLAS.i (see also " Creating
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Hyperlinks"). Other objects can be linked, but you cannot specify the relation
between them. This applies to

Code — Memo / Code — Quotation (this is the same as coding) / Memo —
Memo and Memo — Quotation links.

You can also display groups and their contained entities (see “Importing
Neighbors" below), or add a new item to the group by linking it via drag and
drop. The difference is that you cannot name this link.

It is possible to display the quotations that are contained within a document,
via the importing neighbor option, but you cannot link a quotation to a
document in a network view. It would not make much sense. e.g. to link a
quotation from document 5 to document 3, as it does not belong to it. What
you can do is to link it to a quotation of document 3, which means creating a
hyperlink.

Importing Neighbors

Neighbors are all entities that are directly linked to a node. For codes these
could be other codes, memos, quotations or code groups. Depending on the
node type you click, you are offered the choices that apply.

To import neighbors in a network view, right-click on a node and make your
choice:

o

¢ sources of re... & =aureag of re...
Rename

Change Color >

™ Show Quotation List
N Show Comment

P ol Import Neighbors

Import Common Neighbors
sofre...
Import Codes
Remove From Network Import Memos
\\ \\\ I."r / Import Quotations

[/ Import Groups
N rd o

(¢) sources of re...

Figure 26: Importing code neighbors

The figure below offers a preview of how your network views might look like
one day. On the right-hand side you see the inspector, providing further
information on the network view.
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Figure 27: Example of a more elaborated network view
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The analysis options in version 1.0.x of ATLAS.ti for Mac are yet not complete,
however will be extended continuously. The following options are currently
available:

Not available yet are:

Simple retrieval by code in the Quotation and Code Manager
AND and OR queries in the Quotation Manager

The creation of smart codes offering the full range of operators (Boolean,
semantic and proximity operators)

Code-Cooccurence Table

Reports based on queries
The full query tool including the scope option, i.e. code queries in
combination with variables (= PD groups)

Codes-Primary Documents-Table

Simple Retrieval In The Code Or Quotation Manager

Select a code in the Code Manager. If not opened, open the inspector on the
right-hand side of the Manager. All linked quotations are listed in the
bottom pane of the inspector.

Click on the right-arrow to view each quotation in context.
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‘magical experience of shaping another human life, not
because we thought it would be nonstop fun and laughs
and we would end up with a Nobel-prize-winner who
models for GQ in his spare time. People get disappointed
with parenthood for the same reason they get disillusioned
with marriage — it's not as fun as it looks in the movies,
24/7/365, and that’s not “fulfilling’” or “scll'-amux.hzmg.jé
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Figure 28: Simple Retrieval, access of quotations via Link section in inspector
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Open the Code Manager and double-click on a code. The list of quotations
coded by this code opens. Click on a quotation to view it full length and in
context.

| age. The reality is that no one g H
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Figure 29: Simple Retrieval via double click on a code

OR

Open the Quotation Manager. Select a code in the navigator on the left-
hand side. This filters the list of quotations and only those quotations linked
to the selected code are shown. Click on each quotation to view its content
in the preview pane at the bottom.

A Do view the quotations in context, make sure that the Quotation Manager
a stays on top by selecting the pin (top right). Double-click on each quotation to
view it in context.

oo e Quotations ( )

o z = E3 Q
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Figure 30: Simple retrieval in the Quotation Manager making use of the preview pane
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Simple AND (All) / OR (Any) Queries In The Quotation
Manager

The simple retrieval option in the Quotation Manager can be extended to
include also more than one code:

= Open the Quotation Manager. At the bottom of the screen you see a VENN
9 @'_I diagram. You can set it to AND (= All must apply) or OR (any selected

apply).

Select two or more codes holding down the cMD key.

Figure 31 shows the result of an example AND query. The two codes '#fam:
have children' and '#fam:t-teenagers' have been selected holding down the
cMmbp key. The quotation list displays the resulting 6 quotations that contain all
comments written by parents of teenage kids.

The quotation content is displayed in the bottom pane.

Quotations A7
Q

;

#fam: 1 child

3:227 Having a child made my own happiness irrelevant. L.
#fam: 2 children 3:273 None of you seem to have teenagers. That is a whol..
#fam: 3 or more children 3:315 I will never know if | weuld have been happier wit..
#fam: don't have children 3:319 | went into parenthood willingly and with eyes wid..
#fam: don't want children 15 5:102 Interesting article. | am the married mom of 8 kid..
(& #fam: have children 75 5:105 | am the mother of 25 children. 20 of those childr..
#fam: no children yet 5
:::; - h List of resulting
#fam: t_grown up 12 quotations
{ #fam: t_teenagers 3
#fam: t_young children
‘& #gender: female O oo

fueder: it will never know if | would have been happier without children, and there are certainly

(+) blog entry COOCCUR Effects of .. 15 yme yary unhappy moments in my life now, especially with teenagers, but | know | am
(-} blog entry COOCCUR Effects of... 35 uch, much more fulfilled as a person than | would have been without my two sons and a
*advise 1o aughter (ages 10, 13, and 18). | have also given and received infinitely more love than |

& ... puld have without them. Happier? | don't know. Loved and fulfilled? Most definitely.
& *blog entry 140

guestion 2 . .
@ T View quotation content
fa

Figure 31: Running an AND query in the Quotation Manager

Working With Smart Codes

Smart codes are a convenient way to store queries. They are very similar in look
and feel to normal codes, with one important difference: Instead of
“hardwired" connections to quotations, smart codes store a query to compute
their virtual references whenever needed. They “automatically” change their
behavior during the course of theory building. If you have a smart code based
on a query like

(Code A | Code B) COOCCUR Code C

and you add or delete quotations linked to either Code A, B or C, then the
quotations linked to the smart code will automatically be adjusted.
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Figure 32: Difference between a code and smart code: Codes are directly linked to quotations; smart codes are a stored query

Is coded with Code in Group

Exactly ene of the following is true
All of the following are true

Any of the following are true

Mone of the following are true

All parents of Code
All children of Code
Children of all parents of code

Quotation cooccurrences

Quotations enclosing quotations
Quotations being enclosed by guotations
Quotations overlapping at start
Quotations overlapping at end
Quotations following quotations
Quotations preceding quotations

Figure 33: Set of operators

Smart Codes can be selected in a code list (either in the Code Manager or the
navigators) like any other code and they will display their quotations in an
identical way.

Smart codes are displayed in the Code Manager and in the Navigator just like
regular codes and can be recognized by the filled icon (see left). The list of
quotations associated with a smart code can be displayed with a double-click,
just as for any other code.

Smart Codes are not displayed in the margin area and as they are stored
queries they can not be used for coding.

Smart Codes can however be added to code groups, to Network Views, and,
last but not least, as powerful operands in other queries, allowing you to
incrementally build complex queries.

Creating Smart Codes

To create a new smart code, select Cobe / New SMART Code from the main
menu. Enter a name for your smart code and click CREATE.

Quotation cooccurrences
Is coded with @ #fam: 3 or more children

|5 coded with Code in Group Sources of happiness

Figure 34: Smart code example query

This opens the smart code editor where you can define the conditions for your
smart codes.

Three sets of operators are available:

Boolean operators allow combinations of keywords according to set operations.
They are the most common operators used in information retrieval systems.

Semantic operators exploit the network structures that were built from the
codes.

Proximity operators are used to analyze the spatial relations (e. g., distance,
embeddedness, overlapping, co-occurrence) between coded data segments.
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For a detailed description of all operators, see the full manual.

The Word Cruncher

Ignore case

Separate counts by document

Use Exception Lis | Edit List

Figure 36: Word Cruncher options

This feature offers word “crunching” capabilities for a simple quantitative
content analysis. It creates a list of word frequency counts for the selected or all
(currently filtered) textual PDs. An exception list can be used to control the
analysis.

Word Length Countv Yo Belkin's parenting blog... NYT magazin blog:...
i 1 — 556 3,766 57 E— 204
have 4 - 261 1,768 - 185 [ —{ ]
my 2 - 257 1,741 —— 174 - 83
children 8 - 215 1,456 1168 — 47
you 3 - 201 1,362 -— 104 - ) 57
not 3 - 189 1,280 L eee— 2} L e—-11
with 4 - 166 1,124 - 107 - 59
we 2 - 140 0,948 - a0 [ —-1
but 3 - 137 0,928 - 51 [ ——
they 4 - 131 0,887 -—— 93 - 38
kids 4 - 126 0,853 - 63 - ) 63
who 3 - 110 0,745 — 81 - 29
life 4 - 109 0,738 L » 66 -_— 43
happiness 9 - 108 0,732 - 90 [ e—:
happy B - 104 0,704 - 74 - 30
peaple 6 @———102 0,691 e 62 e 40
more 4 - 97 0,657 -— T - 26
this 4 @ 96 0650 emw 5 60 emw ) 36
having 6 - g2 0,623 -— 66 - 26
was 3 - 82 0,623 -— B2 - 30
me 2 [ —-) | 0,616 - 55 - > 36

Figure 35: Example of a Word Cruncher output - comparing the word count of two
documents

To create such a table, select ANALYSIS / WORD CRUNCHER. The Word Cruncher
opens.

Select one or more documents in the Documents column on the left. The
table immediately fills with content. At the bottom of the table you have a
few further options:

If you select “Separate counts by document” you get the total and relative
counts for all selected documents, and separate frequency counts for each
document.

Results can be improved by preparing adequate exceptions lists. You can add
words to the exception list by right-clicking on a word in the Word Cruncher,
or by editing the list. For further information, see the full manual
(http://manual.atlasti.com).
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Code Cooccurence Analysis

You find the Code Cooccurence Table under the ANALYsIS menu. The example
query shown in Figure 37 below compares the answers provided by
respondents with and without children (column codes) with regard to a
number of different issues (row codes):

(- HaNs] Code Cooccurrence Table . d
Columns #fam: don't wa.. #fam: have chi.
S 3 2ok m
| | #fam: 2 children
#fam: 3 or more children childr le 10 = 0.12
|| #fam: don't have children
¥ dfam: don't want children i > ha... (2 - 0.03 19 __ 024
™ #fam: have children
O #am: no children yer children: unre... [ = 0.04 4

Number of hits and
c-coeffient

|_| #fam: sex: daughters
#fam: sex: sons

(O] #fam: t_grown up
#fam: t_teenagers

| #fam: t_young children

1 = 0.04 = = 12

| All Il il None | |def 1 - 0.06 1 - 0.01

Rows

| *those reporting positive effects.
C_CHILDREN

E‘J children: < happiness

& children: = level of happiness

ET children: > happiness

@ children: unrelated to personal h.

[ D_DEFINITION HAPPINESS

™ def happiness: a feeling

Quotaticns of Code #fam: have children Quotations of Code children: < happiness
3:104 We were happy before and are |... 4 3:4 | have a 4-year-old daughter,.
3:273 Mone of you seem to have teen... 5 3:104 We were happy before and are... 4
(221 3:288 If anything, | think what thism... & (321 3:274 None of you seem to have tee... 1
5:14 Having my child was the worst. 5:16 Having my child was the worst._. 3

5:37 I'm probably one of the very fe... 5:37 I'm probably one of the very f... 7

™ def happiness: a state of mind

™ def happiness: fulfilment

# def happiness: is subjective
def happiness: long term view

5:73 | always comp

column codes

Quotations of row and of

s compare having kids... &

——

| All | | None

Figure 37: Code Cooccurence Table

To create such a table select column and row codes on the left-hand side by
ticking the boxes in front of the codes. The table fills in automatically when
selecting row codes.

Click on a cell in the table to view the resulting quotations in the pane at the
bottom. Double-click to access a quotation in context.

Currently the output option consists of exporting the table as Excel-compatible
file in csv format. Other options including a full report of all cooccuring
quotations will follow.

The C-Coefficient

The calculation of the c-coefficient is based on approaches borrowed from
quantitative content analysis. Thus, interpreting such a coefficient is only
meaningful with a sizable data set and not for an interview study with 10
respondents.

The c-coefficient should vary between 0: codes do not co-occur, and 1: these
two codes co-occur wherever they are used. It is calculated as follows:

c:=n12/(n1 +n2)-n12
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n12 = co-occurrence frequency of two codes c1 and c2, whereby n1 and n2
are their occurrence frequency.
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Creating Output And Reports

Project Reports

You find an output option under the main menu of each entity type:
Document, Quotation, Code, Memo and Network. Currently all output options
refer to the entire project. You cannot for instance export quotations of just
one code. Such reports will however be implemented soon.

Below, a few output options are shown as examples:

DocumenTts / OutpuT / LiIST OF DOCUMENT GROUPS AND THEIR MEMBERS

800 List of Document Groups and their Members

@ atlastireport

Families: List of PD Families and their Members
P Family PDs
Aot hapoiness o Transeript of video
« Dont worry, be happy.
o Sources of happiness: Summary of research findings
« Happiness proverbs of famous people
« Happiness is a way to travel

“blogs
o « Belkin's parenting blog discussion

« NYT magazine blog: Discussion of "All Joy and No fun” article

“research report and comments
 Belkin's parenting blog: coments on Powdthavee

« Powdthavee's article published in “The Psychologist
 Rubin's happiness project: comment on Powdthavee.

Effects of parenting: negative
« Powdthavee's article published in “The Psychologist

« Belkin's parenting blog: coments on Powdthavee:
. case?

o ase2t

o caset0

« Belkin's parenting blog discussion

. cased

o cses

o cse3

Save.... | [ Print... (Close |

Figure 38: Report: Document groups and their members

QuorTATIoNs / OuTtpuT / QUOTATIONS BY CODE
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800

@ atlastireport

Quotations: by Code

HU: Children & Happiness stage Il

= Code: #fam: 1 child

Quotation: 113 - PD: NYT magazine blog: Discussion of "All Joy and No fun” article - []
Martin Seligman probably worked all day while his wife took care of the drudgery part of child-rearing. Somehow | don't think he was getting them ready for school, rushing to get to

vk neartyate every day,esving work e earlytopick the up fom school, et I e probably wouid hav sald enough and stopped at 1 or 2 dcs and ot had 7. Utimatey
having Kids is a trade off.... st of us are willing to make. Bt some people Just have this notion that e should be happy all the time and when raising kids doesnt bring us.
the happiness we expected, we ge depresed. Mast of the ime parenting 15 pa  th ars and s ade worse ocy by aJouf abalsic expectaions, 2. ncome househlds
forcing us to juggle schedules more, which resuits in Less free time. | love my daughter, but | certainly don' "love” being around her all of the time. Perhaps my situation s unique but
Just getting rmy 6-year okd daughter ready to do “anything’ s usually 30-45 mins of fighting, arguing, crying, canit find her shoes and her favorite toy that MUST bring with her, etc. Even
when it is something fun she wants to do ke  trip to the 200 or whatever. And after all that, it's exnausting for the parents and you wonder why you even bother doing anything. Its an
rgument for being t

Based on this article t seems that most parents look at their Lives with children as mostly unhappy)/stressed. And the best you can hope for is boring/relaxed Like the woman in the.
‘documentary from Namibia, in both cases with short moments of Joy mixed in.

Quotation: 107 - PD: NYT magazine blog: Discussion of "All Joy and No fun” article - []
S0 when exactly were we supposed to be happy all the time in lfe In general?

I see life kind of like the game of Tetris. Most people, even if they don't fill up their screen with the same thing, will eventually be playing on a pretty high level with lots of blocks
hurling down at them for them to organize and hopefully deal with property.

Some people add children to their game (kinda like adding right and left squiggles).
Others add a very demanding career (ike L blocks and such).

Still others volunteer, go overseas, etc (straight lines and squares for these people).

Gealing with that filling their time: with a variety of things and in the end, even those without children are.
mung thetr time to the brim (espedally s s i o T it i

‘Whenever | find myself secretly thinking that everyone else has it better, or that my choices are worse, | realize that it's just me and the tetris screen that | put down. | fit my work into

[ save

| [ Prin

Figure 39: Report: Quotations by code

Copes / Output / Cope Book

800 Codebook:

Codes: Code Book

Number of Codes: 135, commented: 95

Code Info Comment Author

#fam: 1 child = attribute code for blog data ATLAS.ti
team

#fam: 2 children = attribute code for blog data ATLAS..ti
team

#fam: 3 or more children = attribute code for blog data ATLAS.ti
team

#fam: don't want children = attribute code for blog data coded when it was obvious in the statement that the person did not want to have children ATLAS.U
team

#fam: have children = attribute code for blog data ATLAS.U
=

#fam: no children yet = attribute code for blog data ATLAS.U
=

#fam: sex: daughters = attribute code for blog data sex of children was coded when it was mentioned in the post ATLAS.H
&

#fam: sex: sons = attribute code for blog data sex of children was coded when it was mentioned in the post ATLAS. U
e

#fam: t_grown up = attribute code for blog data age group of child/ children was coded when it was mentioned in the post ATLAS. U
=

#fam: t_teenagers = attribute code for blog data age group of child/ children was coded when it was mentioned in the post ATLAS 1
=

(saver ) (i

Print With Margin

Figure 40: Report: Code Book

The Print with Margin option creates a WYSIWYG printout of coded
documents (What You See Is What You Get). Instead of printing a document,
you can also save it as PDF file, mail the PDF file or add it to iBooks, etc.
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The printout resembles the screen display at the time of creating the output.
Only those margin objects are included that are currently displayed in the
margin. If not everything that you want to be visible is included, adjust the
margin area. To change the type of objects that are displayed, right click on a
white space in the margin area to open the context menu and select the objects

to be included in the output.

Load the primary document that you want to print.

Select PRoJECT / PRINT DOCUMENT from the main menu.

The printer dialogue window opens. Make your choices.

For instance, select landscape orientation if your codes spread over several
columns. When changing the settings the preview adjusts automatically.

?

POF B  Hide Details

Printer: | Brother MFC-L9550CDW a
Presets: Default Settings E
Copies: |1 Black & White Two-Sided
Pages: © All
From: |1 to: |1
Page Attributes g
Paper Size: A4 E 210 by 297 mm
Orientation: 1 (] ‘ Tf ’
Scale: | 100 %
Cancel (I

Figure 41: Print with margin settings

If you do not want to print the entire document, select start and end page. The

pages are shown in the preview.
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