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SECTION 1: INTRODUCTION

Thank you for licensing Landata Information Services, Inc. Propertylnfo.com™. A single Internet site containing a variety
of information sources providing local, regional and national products and services to consumers, real estate
professionals, businesses and government.

PropertyInfo gives the ability to research any individual's or company's real estate assets, value and whereabouts. This
site allows users to customize queries and access data from over 30 property attributes. Search results can then be
printed or downloaded in a variety of file formats.

GETTING STARTED

e Accessing the Website: In the address window of your internet browser, type the following URL to access the
Website:

J Address @ kittp: A, prapertyinfo. com

e Login: This will bring the site up and at that time you will need to login. You must login in lowercase:

Account Login

User 10

F asznard

20 minutes of inactivity
will result in timeout.

Login |

—* Register Now!

e Logout: Itis important to remember that you must logout from the system before closing your browser, otherwise
you will have to wait 20 minutes to be reset automatically (or call Customer Service to have this done manually).

NOTE: You can locate the logout button at the upper right-hand corner of the screen.

Landata.com | Products/Services | ContactUs | Corporate Information

County Coverage Register Help

Select A Solution = © Logout

Product Menu Free Tools Adrministration

Delivering Premier Information and Technology Solutions

¢ Administration: Under the Login/Logout button on the Propertylnfo tool bar, there is an Administration Button.
The Administration button allows you to change some User Information and some User Preferences.

o User Information: This section allows you to change your e-mail address, your User ID and your
Password for accessing Propertylnfo.com. If any of the other information is incorrect, please contact
Customer Service at (713) 625-8325.

o User Preferences: This section allows you to modify the reports that get printed with Property Profile
Master Report. As an example, if you never want to see Sketch Vectors with the Master Reports that you
print, simply un-select the box next to Sketch Vectors.
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SECTION 1: INTRODUCTION (continued)

¢ Selecting State/County: Once you have logged in, you will need to select the state and the county that you wish
to search.
o From the drop down menu under State, select the appropriate state;
o From the drop down menu under County, select the appropriate county;
o Select "SUBMIT" or hit return.

Select a State and a County

Cort=act Us for infarmation on additional Counties.

State County
Choose a State j | j

subrnit | reset |

o Once you have chosen a county - it can easily be changed. The State and County which you are
attempting to search are indicated at the top of the Product Menu. By clicking on the hypertext
"Choose a Different State & County", you are taken back to the above screen.

State: 1€XAS  county: HArriS * Choose a Different State & County

¢ Product Menu: Once you have chosen your state and county, the product menu will appear. We will touch on
each product in the following chapters.

NOTE: This menu is county specific - not all products are available in all counties.

/ Lapdata.com | Products / Sendces | ContactlUs | Corporate Information

County Covarage Ragistor Halp

RN Select A Solutlon = o Lagout

Prraduct Manu Frae Tools Admindstration
ProrerTY (UUnfof”

sute TEXE8S counyy Harris = Choose a Different State & County
(isabled Tools s aihar mof availanls in Hams County of haes ok baam pubecibed gy V9w Enun!! Emremge

Dellveriing Premier Informalbien aid ?r:hrrn]ngy Solutions

Toods available li!-|:|||||_|h [;||||||Iy' ‘-_.IJh'-_.'-_:lq:-!:J_r.la:-: Toolz availabile thi ||u|__:||| Product Subso i[lli|_|r|-_:
= Property Lookup Tooks Texas Motor Vehicle
: E[ﬂp_ﬂ'ﬂ]'fl’_ﬂ“ﬂ Frofile reposis enclude Cha, Subdrrsion -[H_nﬂﬁﬂﬁﬂ'ﬂm_ L]_La'.'tlﬂ

infe, Sohoal Infs, Demogiaphice, Sietch Vesdsn & Maps whers

daka b duanl@hile

| Create Marketing Lists Using: Pursonal Propeny

Residential Leas and Faming toot Mechanic & Materialman's Lien Heport
i Commorcial Lead and Famming tas County Hecorids
| X.Date Leaztoot Foous & on sales data Deod/Morigage Browse

| County Clerk Files

Commercial Information Network

millwﬂ_[ﬂ_ﬂnmﬂ' Complate commeancial bisling

appiication. Enber, update or zezwh fstings

(Gther Services Ofered That Are Nat Online

E Data Centel Sorvices Semices available for Tecas anbe

| (Mo subsoription required fo use [sta Cerfer Senices)

Commercial 5 aleslﬂennri

e To begin, simply select the appropriate tool by clicking on the text that is underlined.

NOTE: In general, when text is underlined on the Internet, this indicates that there is a link connected to
that text. Or otherwise referred to as HYPERTEXT.

Propertylnfo.com™ User Manual Page 4



SECTION 2: PROPERTY PROFILES

There are two means of searching for properties: a basic search and the advanced search. Each one is described below.

Select Search Type

Harris County

Basic Search |

Advanced Search |

A. BASIC SEARCH: The basic search allows you to search on the following fields:

o Address - if you know the exact address, enter the address and street.

o Address Range - if you would like to see all properties within a specific range on a street, enter the
beginning and ending street numbers and the street name.

o Street Name - if you would like to see all properties on a specific street, enter the street name only.
NOTE: when typing in street names, do not use a pre direction (north, south, east, west) or a post
direction (street, circle, lane, eftc.).

o PIN (Property Identification Number) - if you know the exact PIN number, you may enter it here.

NOTE: if you are searching in a specific subdivision, some counties group PINs by subdivision, therefore
properties within a subdivision will have the first 6-8 characters in common of the PIN.

o Owner Name - if you would like to determine the assets of an individual in the entire county, enter the

owner name.
NOTE: enter the last name first and then the first initial - NO COMMA.

Subdivision - to retrieve properties within an entire subdivision, enter the subdivision name. You will first
be prompted to select from the list of subdivisions that resemble the name that you entered. Then the
search results will appear.

NOTE: if you are not sure of a spelling, just type in the first few letters of the subdivision. All possible
matches will be returned for you to refine your search from.

Property Profile Criteria

Harris County

Street® From Street# To Street Hame

I - !

Owner Hame Subdivision

zearch | Hesetl

NOTE: All searches from propertyinfo.com will produce a search results list that can be downloaded.
See DOWNLOADING FILES.
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SECTION 2: PROPERTY PROFILES (continued)

B.

o Location

Property Profile Criteria

Harris County

Location
Street® From Street® To Street Mame
Zip Code hlap Grid

o General Property Characteristics

General

Fin Ouwner Hame

Enter Land Use codes | Select One j

School Exemption Owner Doc

| I ISeIect Cne 'I
*earBuilt From Living SqFt From Aszessed Walue From  Improve Waloe From
earBuilt Ta Living SqFt To FAesessed Value To Improve Walue Ta

o Sales Information

Sales

Sale Date Fram IJE[HUB.I"_‘,-" j I

Frice From Ta Price
T.;.;IDecember jl I
o Land Information
Land
Land%al From Landwal To Land 5F Aucres From Acres To

ADVANCED SEARCH: This tool allows you to search for properties from the following characteristics:

Propertylnfo.com™ User Manual
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SECTION 2: PROPERTY PROFILES (continued)

o Legal Information

Legal

Lot Block Subdivision

o Miscellaneous Characteristics

Characteristics
Foundation BedRaom BathRaoom Extuitall
Select One jl Select One =l

e NOTE: All searches from propertyinfo.com will produce search results that can be downloaded. See
DOWNLOADING FILES.

C. SEARCH RESULTS

o Once the search criteria have been selected, click on Seareh This will product the search results list.
Property Profile Resuls
Harris County
Total eoouds Bund: B

Dwinnd Land Hey Irrup
Mo U5 Miif Skl
00 WARY TRAMIE LOFTE LF Camm spanh Ind WAD AU m
3 Wt FIEKENS H & 3K CInicd L8 TRIEEN kel TALED el
M) WA LOWE RECSTE T P et B o FFE00 ' B41H cop LI
) Wan MULTHITW BLARCRE PalaiiOnelaies SEEE0 A1 = S ]
W00 Wk LAFORTE FEET CORS FrtaliCinetecug @A B [AEEA
T At EANDERE NOBERT O Fadlaiinl 04230, HTL #pa 1000
Page 1ol 1

o You may select a specific property, or choose one of the download options (see DOWNLOADING
FILES). To select a property, simply click on the hypertext (or the underlined words).

Propertylnfo.com™ User Manual Page 7


http://www.lotz4sale.com/DownloadE.htm
http://www.lotz4sale.com/DownloadE.htm
http://www.lotz4sale.com/DownloadE.htm

SECTION 2: PROPERTY PROFILES (continued)

D. PROPERTY DETAIL AND AVAILABLE REPORTS

o

o

Once a property has been selected, you will be taken to the property profile summary.

Available Repors
Eiofile Repon

Selocted Property

Owmer: SMITH PaUL D & KIMBERLY &

Addrear 3119 SCENIC ELM ST 77059-
3730

PIN: 1173380020005 001

Total Value: 250260

Land Usa:  ResSingleFamby

Year Bullt: 1553

Mesghboss
Demongraphics

Taxes

E

Shketch

Master Bepord
Other Links

List of vehicles at address

Comparable Marketing
Anzlysis

You will notice the available links on the right. You may click on each hypertext to see an individual
report, or you may select the MASTER REPORT to see all available information in one report. We will
now review each report.

o Profile Report gives you a variety of information regarding the property. Included in this information is:

O
@)
@)
O
@)
@)
@)
@)

General Property Description
Land Characteristics

County Appraisal District Property Values

Residential Property Characteristics

Previous MLS Sales Information (if available and if within last two years)
Previous Deed Information (if available)
Taxpayer Information

Owner Information

e Subdivision Report consists of:

O O O O

Parcel Statistics (number of dwellings)
Parcel Characteristics regarding Land Size
Improved Characteristics regarding the dwellings

Sales Characteristics including:

# of Sales

Sale Date Range
Average Sale Price
Lowest Sale Price
Highest Sale Price

Propertylnfo.com™ User Manual
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SECTION 2: PROPERTY PROFILES (continued)

¢ School Report provides a list of schools in the general vicinity (includes address and phone number of school).
o Deed History (where available) provides the ownership changes for the parcel.
o Neighbors Report provides a list of the owners of nearby properties.

o Demographics Report provides demographics for the subject parcel. Included in the demographics are
population, median household income, age, occupation, etc.

o Tax Report provides a list of the taxing authorities of the parcel, the tax rate and the tax amount (all based on the
property before any exemptions are applied).

o Map (where available) provides the general location of the property within the county as well as a more detailed
map with street names and intersections.

Harris County

' "-.".1'-* .
ot o % : R §
_;*""‘d:; e -\..—-' o
i | T

0w &
%ﬁhﬁ S

o Sketch is the sketch vector (or footprint) of the dwelling. The difference in the line colors indicates a second
story, a garage or a porch.

e Master Report is a printable report of all of the above reports - combined into one report.

o Vehicle Report is a list of all vehicles registered to the subject property address. This report is only available in
Texas.
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SECTION 2: PROPERTY PROFILES (continued)

e Comparable Market Analysis is a tool used to determine a feasible price range when listing a property. Once
the target property has been determined, simply select this report. The program will return a number of properties
based on a wide range of characteristics (location, date sold, square footage, bedrooms, bathrooms, etc. Each
property that is returned as part of the comparable list will have a score and a match rate to the right. The user
may select up to 3 properties to compare to the subject property.

Anshysis Candidstes
Accapl up to 3 comps

Maich

Salp - M
Select Addies i i Hed Hath _ :

it aﬁﬂﬂﬁ 20 o [Tt DHESZDO0 RO &L ] o =
F w 302 Aa00 L IR R 124 NTIE 1.5 - | Lok
" %‘r“m‘- 000 BeE DAASEDNT 3AW 4 30 a
r ﬂ = 0360 982 CONOQ0N0  BES  5 30 Bt £
| 5 A0 EWERALD 2040 CgHl s 1202500 380 - i [ B
r F303 00 ol -_nrr.-mr- e & a0 . B
T fﬁi—iw-"'“ IO fE0 GHTADI0 ADST O i i a
I:‘ E&H{E‘L" 001 00 1 LA i s H -4 il =0
| %ﬂ:‘_ﬂﬁﬂ =0T A 103 1 TR Pt R e a L ] [
T E‘j—:‘ﬁ'—'l’l $3E000 W7 GESODNN DA1F 8. 30 i

. . F t Chda,
e Once the three comparables have been selected, the user simply clicks on the S
button. This will produce a presentation quality report that the user may include in presentations, etc.

Propertylnfo.com™ User Manual Page 10



SECTION 3: MARKETING LISTS

A. RESIDENTIAL MARKETING LISTS - As with other tools, you must first select a county. By combining search
criteria, the user may target a very specific area.

e Search criteria can be based on property type:

Select One ar Mare Property Types
p Single Family I- hulti Family I- Rural I- Wacant Land

I_ All Property Types

e Geographical information:

Subdivision Enter One or More Zip codes

Enter & hdap Page Range Enter One or More Map Grids

Fr-:-m:l Ta: I I I

e Homestead information:

Homestead Exemption Status

(O Cner Jocupied - Man-Chwner Decupied r All Exemption Types

I_ Orwer 65 Only

e Sales Information:
Sales

Homes Sold In The Last: ¢ Month  © Thres bMonths ™ All Months

™ Use Deed Date Range Criteria?
Enter A Dead Date Range

Eirim |January j |2EIEI1

ik |Decemberj|2ﬂﬂ1
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SECTION 3: MARKETING LISTS (continued)

¢ and by Property Characteristics:
Property Characteristics

Min Assessed Walue  hax Assessed Value Min Improved SgFt  Max Improved SqFt

Min vear Built Maxvear Built hlin Acreage bl 3z Acreage
Street HMame OR Street Mame
OR Street Name OF Street Mame

The search results may be sorted - however DON'T SORT will retrieve the results more rapidly:

Sort List By
G Lan't Sart (F astest) - Chner Mame r Subdivision
- Zip Code - Map Fage r Address

NOTE: Search results are limited to 1,000 records.

If a subdivision search is requested, the user will be asked to pick from a list of possible matches.

Subdivision Hame

| RIVER OAKS SECH =]

Select One or More Property Types

™ Residential I RanchTimber/Qrchard T “Wacant

™ Multi Family I Farm I Industrial

™ DiliGas/Mining W All Property Types

Once the search results have been produced, the user is given the chance to download the information or to
search again.

Diownload List |

Search Again | Mew Search |

(zame state & county) Crew state & county)

Once the DOWNLOAD LIST has been selected, the user is given the opportunity to select the items to be
included in the downloaded information (i.e. Property Address, Taxpayer Information, Improved Value, etc.).
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SECTION 3: MARKETING LISTS (continued)

e The user must then specify what format to download in the information:

Select One: & guel © wyord © Tewt © por . Download |

e For more detailed instructions on downloads, please see SECTION 11 (downloading files).

B. COMMERCIAL MARKETING LISTS - Similar to the Residential Leads Tool, the Commercial Leads Tool has the

same functionality.

e Search criteria can be based on property type:

Select One ar Maore Property Types
I-Apartment I- Industrial I-"Jacant Land
™ Oifice Buildings ™ Retail’Shopping I Hotel/Motel

IF All Property Types

e Geographical information:

Enter One or More Zip codes Enter One or Mare Land Use codes

I I |Se|eu:t One j
Enter A Map Page Range

Fram: I Ta: I ISE"E':t Cne j
Entar One or More Map Grids ISE|ECT One j

e and by Property Characteristics:

Property Characteristics

Land Walue

bl ax Acreage

Total Walue From Total Walue To Improved Walue
Min Improved SqFt M ax Improved SqFt hin Acreage
“ear Built From “ear Built Ta

[ [

Street Mame
I OR Street HMame

OF Street Name OR Street Mame

Propertylnfo.com™ User Manual
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SECTION 3: MARKETING LISTS (continued)

e The search results may be sorted - however "DON'T SORT" will retrieve the results more rapidly:

Sort List By
o Don't Sort (F astest) r Cwner Hame - Subdivision
C Zip Code C lap Fage C Address

NOTE: Search results are limited to 1,000 records.

e Once the search results have been produced, the user is given the chance to download the information or to
search again.

Download List |

=earch Again | Mew Search |

[same state & county) Cnewy state & county)

e Once the DOWNLOAD LIST has been selected, the user is given the opportunity to select the items to be
included in the downloaded information (i.e. Property Address, Taxpayer Information, Improved Value, etc.).

e The user must then specify what format to download in the information:

Select One: & el © word © Tet © pop Download |

e For more detailed instructions on creating labels, please see SECTION 11 (Downloading Files).

C. X-DATE LEADS - The X-Date lead tool (or Expiration Date) allows the user to determine those homes that
insurance will expire in the near future.

e Select the number of months that homeowner insurance will expire within:

Home Insurance Policies That Expire In: I3 tonths vI

e The user may refine their search by including Geographical information:

Map Grids Map Fage Range
I I Fram To
Zip Codes
Street Hame OF Street Name
OFR Street Mame OF Street Mame
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SECTION 3: MARKETING LISTS (continued)

e Searches may be sorted, however DON'T SORT will retrieve results more rapidly.

Sort List By
O] Lan't Sart (F astest) C Taxpayer Hame C Subdivision
o Zip Code - Map Fage r Address

NOTE: Search results are limited to 1,000 records.

¢ Once the search results have been produced, the user is given the chance to download the information or to
search again.

Diownload List |

search Again | Mew Search |

[same state & county) [new state & county)

e Once the DOWNLOAD LIST has been selected, the user is given the opportunity to select the items to be
included in the downloaded information (i.e. Property Address, Taxpayer Information, Improved Value, etc.).

e The user must then specify what format to download in the information:

Select One: & cecal © wiord © Tewt © por . Download |

e For more detailed instructions on creating labels, please see SECTION 11 (downloading files).
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SECTION 4: TEXAS MOTOR VEHICLES

To Search the Texas Motor Vehicle Records, simply click on the hyperlink text.

You will be asked to enter your search criteria. Keep in mind that you must enter at least one of the criteria with the
asterisk.

e The first section includes Owner Information:

Owner Information

Search Name With Key igrd™

I Help Using Keyward Search

Last Mame™ First Hame hdl

Streeat Mo, Street Mame City Zip

o Search examples might include determining the vehicles owned by a prospective client.

e The second section allows the user to search on vehicle information:

Vehicle Information

WINT Flate™ C ounty
| | Select a County =
il ake™ hdodel rear

|Se|ect bake j | |

Class Body
|Se|ectal$lass j |Se|eu:taEiDdy j

o Search examples might include targeting individuals that drive a particular type of car.
Remember: the result of any search is limited to a maximum of 1,000 records.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.

¢ You will notice from the search results screen that there are a number of different hypertext words.

Plate & Make & Class &

VIN & County Owner Information Year Model Body Liens
JHADASSSSNSOE5101 EMRIETA C AZAD TBSSSF  ACUR PASS o
Harriz COUNTY 2281 ALLEN PRY APT 5207 1002 ILs 20

- HOUSTON, Tx 77018

19U A 252 L 02062 0 ANDY E KIRK ThiSSET  ACUR FASS 9
Harriz COUNTY 3231 ALLEN PAREMAY 4205 1997 220 CF
- HOUSTONM, Tx 77019
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SECTION 4: TEXAS MOTOR VEHICLES (continued)

The VIN hypertext will lead the user to Vehicle Record Detail. This screen gives specific information on the vehicle
including:
» Vehicle detail including Year, Make, Model;
» Registration Information;
» Flag Indicators
» Owner Information
» Lien Information

The icon indicates that the address where the vehicle has been
registered has been linked to the real property records. By clicking on
the house, the property profile for that address will appear on the screen.

The address hypertext allows the user to determine all vehicles
registered to that same address. By clicking on the address, a results
screen will return with all vehicles registered to this address.

e You may scroll through the results by clicking on the page numbers at the bottom of the page.

Fage 1 of B

FirstPage 2| 3| 4| 5| LastPage

o The user is now given the opportunity to download the results (or to perform a new search to refine the criteria):

Excel Download |

Mew Search |

e For more information on downloading - please see SECTION 11.
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SECTION 5: TEXAS DRIVERS LICENSE DATABASE

To begin using the Texas Drivers License Database, simply click on the hypertext.

¢ You can search for information in various ways:

Texas Drivers License Search

Crrivers License Mao.

I Eight digits inzluding leading zeros.

Date Of Birth “rear
|Se|eu::t Mnnthj I
First & Middle H S
: el bl = IOHM H JR
| -

*JAMES ALLEM

Last Hame

= SMITH
I * HARRISON
Street HMumber Street Mame
City Zip

The result of any search is limited
to a maximum of 1000 records

Search | Fiesetl

» Sample searches might include:
o Identifying individuals born in a certain year in a certain zip code;
o Identifying individuals that live in an apartment complex.

e Once you have selected your search criteria, simply select Search

the search criteria).

(you are also given the opportunity to reset

Remember - the search results of any search are limited to a maximum of 1,000 records.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.

e The user is now given the opportunity to download the results (or to perform a new search to refine the criteria):

Select One: & Eucel © word © Tet ¢ poF Download |

e For more information on downloading - please see SECTION 11.
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SECTION 6: SUBDIVISION PLAT MAPS

The Subdivision Plat Maps tool allows the user to order images of the recorded subdivision plat maps. To begin using the
subdivision plat maps, simply click on the hypertext.

e To search for a particular plat map, simply type in a partial subdivision name or a file data range:

Subdivision Mame Contains

Date Filed

fbd DD LT R Y ' e

o[ [ [ [ T

e Clickon Search or reset) to continue.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.

e The user may now select the specific subdivision from the list by clicking in the box I to the left of the desired

subdivision. The user may order multiple subdivision plat maps by clicking on the box next to each desired
subdivision.

e To order the images, click on MI The user is also given an opportunity to search again.

e The user must enter in an e-mail address for the destination of the images. Be careful to type the email address
correctly as this is the location where the images will be sent.

Email These Plats?

enter email address

T0: |

e The system also confirms the images ordered by listing them below the email box.

Fort Bend County

# of Send
Images Email?

FIRST COLONY-RMWMERBEMD NORTH 1 3

Subdivision

o NOTE: Allimages are in "tif" format. You must have tif compatible imaging software installed on your computer
to view these images. If your computer is running Windows 98 or Windows NT 4.0 operating systems (or later),
you may already have the software installed. When you attempt to view the image, if the image does not
automatically open for viewing, you do not have the necessary software installed, but you can download it for free
(see website).
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SECTION 6: SUBDIVISION PLAT MAPS (continued)

ALSO NOTE: You will be receiving one email for each image. You will also be billed $7 per subdivision that you
download. If you are ordering a large number of images, it may take awhile to process. Please be patient after
clicking on the "Email plats” button. A confirmation page will appear when all images have been sent.

A confirmation page will appear after the images have been ordered:

Your Plat Request has been sent.

Transaction Mumber: | chell20010603114613

Mew Plat Search

You will receive the image (or images) shortly via email.
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SECTION 7: PERSONAL PROPERTY

This tool allows the user to find companies by:
» Standard Industry Code (SIC)
» Location
» Asset Size

» Sample searches might be to determine all companies within a certain office building. Another sample search
might be to determine all companies with a certain asset value in a certain area. Or to locate all companies in a

certain area with a certain SIC code.

General Info

Buziness Name

SIC Code

 —

Froperty Type

(I -

Location
Start # Ending # Street Mame Unit #
Key Map1 Fey MapZ Key Map3
Size
Fram Walue Ta Walue
Fram SQFT To SQFT
. - . Search . o
o Simply fill in your search criteria and enter (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 1,000 records.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at

the top of the results screen.

e You will notice that the account numbers of the results are underlined. Remember that underlined text generally

specifies hypertext.

Location

Current
SIC  SOFT Value

PPT

MANHESMANN PIPE & 1990 POST OAK (F13)960-
0047614 STEEL CO BLVD A 2040 14925 FETS.560 Ja00

WALLOUREL & 1990 POST OAK (F131621-
0052216 MAHNES MANH BLVD A 2040 14652 §221,210 1040

¢ Clicking on the hypertext of the company will result in the Personal Property Detail Report for that company. The
Detail Report includes the following information:

Owner Name and Address

Jurisdiction Information

o O O O O

Business Information (account number, value year, values, etc.)

and Specific Information that breaks down the values by type.
from the detail report screen, the user may return to the results screen or search again.
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SECTION 7: PERSONAL PROPERTY (continued)

e Back on the results screen - the user may scan the results across the pages by clicking on the page numbers.

Fage 1 of 2

First Page LastPage |

e Back on the results screen - the user is now given the opportunity to download the results (or to perform a new
search to refine the criteria):

Excel Dovwnload |

Search Again Mewr Search |

(zame state & county) Crew state & county)

e For more information on downloading - please see SECTION 11.
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SECTION 8: MECHANIC & MATERIALMENS LIEN REPORT

This report provides the subscriber with a list of all liens placed on properties for a given month. The subscriber may
search the historical file (from 1/1/99 to present) using the following searchable criteria:

> Plaintiff Name
» Defendant Name
> Month/Year Filed

File [rate “redr

Select Manth

Flaintiff Name

Lefendant Hame

The result of any search is limited
to a maximum of 1000 records

Search Feset

e Customers use this report to monitor if clients or potential clients have any liens on properties.

e The M&M report is maintained for the following counties:
» Ft. Bend
» Harris

» Montgomery

e  Simply fill in your search criteria and enter SiErel Bl (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 1000 records.

¢ Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.

Harris County

Total records found; 796

Sort List By & plaintit ¢ Defendant
Yiew Repor |

seatch Again | MNew Search |

[zame state & county) [new state & countyd
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SECTION 8: MECHANIC & MATERIALMENS LIEN REPORT (continued)

e You may now View Report or search again. Notice that you may sort the results by plaintiff or defendant.

NOTE: Before printing this report, make sure your printer is set to Landscape orientation.

Microzoft Internet Explorer |

Before printing thiz report,
make zure your printer iz zet to Landcape onentation,

Propertylnfo.com™ User Manual Page 24



SECTION 9: COUNTY CLERK FILES

A. DEED/MORTGAGE BROWSER - This tool allows the user to search for loans or conveyances for a specific

person (grantor or grantee) or in a specific subdivision.

Search By Return Information for

& |ndividual © Business © Both ™ Grantor  Grantee

Enter Name OR Legal Description

First Mame ™ Last NamefCompany Mame

® Farsearch by individual anly

OR

Legal Description

Specify the subdivision by typing in at least the buo beginning characters for the subdivision name.

Enter Date Range

Fram honth: “ear: Ta Month: “ear:
October | [2000  |December =] [2000

Entar Instrument Type:
|N|:| Freference j

The result of any search is limited
to a maximum of 150 records

Search Feset

e The user can narrow the search by date range or by instrument type:

o no preference
o conveyance
o loan
o other
e  Simply fill in your search criteria and enter SiErel Bl (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 150 records.

e YOU MUST ENTER EITHER A NAME OR A LEGAL DESCRIPTION AS PART OF YOUR SEARCH -

OTHERWISE, YOU WILL GET AN ERROR MESSAGE.
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SECTION 9: COUNTY CLERK FILES (continued)

¢ Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.

Total records found: 7

Req Instr File Execution Stated
Date Date Consideration Grantor

UBGZS20 DT 100S2000 090282000 HZ2000 JOHH N BELLINGER
[ LE77ads WD A0M3E000  10A0/2000 JAES P BELL
[T uFzees1  ©T 11072000 14401/2000 EETAZE JACOE LJR BELL
[T UFGid15 DT 12042000  11/28/2000 BA0S JACRUELINE M BELL
[T uwFFzado C0 12082000  09/15/2000 JESSIE MAE BELL
[T U7ossad  ©T 2222000 12452000 147000 JOHN T BELL
[T U79EE45 ©T 122202000  12/19/2000 £2740 JOANN BELLE Y

Feguest Documents

=earch Again Mew Search

[same state & county) [new state & county)

e You may print the search results by using your print function on your browser.

e You may request a document image by clicking on the box 14 next to the document.

SEE ORDERING DOCUMENT IMAGES

e You may also view the detail of the document by clicking on the hypertext of the CCF#.
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SECTION 9: COUNTY CLERK FILES (continued)

Deed/Mortyage Browser Detail

General Information

Document Ho:  LI7B1115 Instrument Type: OT
File Date: 12042000 Execution Date: 11,28/2000
Stated Consideration: §29 051 Amount Sale:

Sale Source:

Grantor/Grantee Information

Grantor: JACQUELIMNE M BELL
LOMMIE BELL

Grantee: HOME TRUST CO

Legal Description

Abstract’Subdivision: NORTHWEST PARK & Reserve:
Lot;: 5-5 Block: 48
Remarks: FHA Partial:

Feguest Docurment |

mearch Again Mew Search |

(same state & county) (e state & county)

e From the detail page - you may request the document or perform another search.
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SECTION 9: COUNTY CLERK FILES (continued)

B. COUNTY CLERK INDEX - This tool allows the user to browse the county clerk files for particular documents.
Searches can be done on:

» Name - grantor or grantee
» Land Description

» Document Number
>

or Advanced Search which allows for a combination of all three.

County Clerk File Search Options

Harris County
Data Current Through Wednesday, May 23, 2001

(Dizabled Options are not available in Harris County)

Hame
Search by Grantor or Grantee Mame

Land Description
Search by Land Description

Document
mearch by Document Mumber

Advanced Search
Search by a combination of any of the above available Search Types
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SECTION 9: COUNTY CLERK FILES (continued)

1. NAME SEARCH

o Users may search on a specific name of a grantor or grantee (or both). To narrow the search, choose a date
range.

County Clerk File Search Criteria

Harris County
Diata Current Through Wednesday, May 23, 2001

Start Late End Date
January j |2IIIIZIIZI |Decemberj |2EIEIEI

Name

Mame 1 [Last Hame First, Mo Commas)

p Grantee I_ Grantaor

o OR (Either name condition is true, returns MORE records)
- AND (Exact match for both names, returns FEWER recaords.)

Name 2 (Last Hame First, No Commas)

|7 zrantee I- Grantar

The result of any search is limited
to a maximum of 250 records

Search Reset

o Simply fill in your search criteria and enter Search (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 250 records.
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SECTION 9: COUNTY CLERK FILES (continued)

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen. The date that the data is current through is also displayed.

-

File Ho.
File Date Type

17212
01-02-2001

U317502
01-02-2001

Us34109
01-12-2001

LS37786
0-22-2001

U246360
01-26-2001

L26 12432
02-05-2001

TiL

REL

REL

REL

AFFT

AFFT

Data Current Through YWednesday, May 23, 2001
Total records found: 22
Total records displayed: 22

Grantor

COLLINS DWIGHT ETAL

MIDFIRST BANK

CITIFINAHCIAL

STATE OF TA

COLLINS DOUGLAS

COLLINS DOUGLAS

Grantee Legal
INTERMNAL REVEHUE SERW SEE INSTR
COLLINS DAWID L MO OB3261H
COLLINE DWIGHT T ETAL SEE INSTR
COLLINS DONNIE S SEE INSTR

WILSON WILLIE CALVWIM SR EST SEE INSTR

WILSOM FLORINZA JEFFERSON

SCENIC wmiOoDs

Lot
Block
Section

Looa7F
BOOOS

e To view or order a document, simply click on the M next to the File Number. This will allow you to see all grantors
and grantees and the film code in addition to the file date, file number, type, legal, lot, block and section (where
applicable).

Grantor/ Film

Grantee Name Code

File
Date

Instr. Surnv/'Subdiv

Type Hame Section

Lot Block

Us7Faa07

¢ You may now search again or click on your browser's back button to return to the search results.

BRECKENRIDGE JOHH ETAL

BARRETT MICHAEL C TRE

SUMTRUST MTG INC G3TITOSEM
COLLINS DEBRA ETAL

BARRETT MICHAEL C TRE

SUMTRUST MTG INC H3TITOSM

=earch Again

20010213

20010213 VT SEE INSTR

20010213

20040213 VT SEE INSTR
Mew Search

[zame state & county)

[rew state & county)

e For information on ordering documents, see Section 9: Ordering Documents.
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SECTION 9: COUNTY CLERK FILES (continued)

2, LAND DESCRIPTION SEARCH

e You may also search the county clerk files by Land Description. Simply put in the subdivision, block and lot (if
known) and a date range. Keep in mind that the maximum search result is 250 records.

Harris County
Data Current Through WWednesday, May 23, 2001

Start Date End Date
January j |2|IIIIIIII |Decemberj |2IZIIIIIII

Land Description

Subdivision {up to 5 characters) Blodk Lat

The result of any search is limited
to a maximum of 250 records

Search | Feset |

o Simply fill in your search criteria and select SIRENED (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 250 records.
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SECTION 9: COUNTY CLERK FILES

¢ Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen. The date that the data is current through is also displayed.

Diata Current Through YWednesday, May 23, 2001
Total records found: 1984
Total records displayed: 230

File Ho. Lot
File Block
Req Date Grantor Grantee Section
Logz
U153625
r otnmenng REL BAHK OF AMER FSB ETAL HARDWICK PAMELA J ETAL MEMORLAL Pl BO00A
15
U1S3625 e
I R BAHK OF AMER FSB ETAL HARDWICK TODD b ETAL MERORLAL Pl BO00
15
U153635 .
r otomennn FEL BAHK OF AMER NA ETAL HARDWICK PAMELS J ETAL MEMORLAL P BO0OA
15
U153635 LEz
r e HEL BAHK OF AMER NA ETAL HARDWACK TODD M ETAL MEMORIAL Pl BO00
15
U154273 —
r ) FHILLIFS JOHH Wi ETAL CEMDANT MOBILITY SCETAL  MEMORLAL HOLLOW BO00
01
L0003
UA54ZT2
- o PHILLIFS JOHM Wi ETAL TEXAS AMER TC TRE ETAL MEMORIAL HOLLOW BO00
01
e At the bottom of the search results, you are given the opportunity to:
Yiew Summary Repor | Feguest Document
Search Again | Mewr Search
[zame state & county) [new state & county)
e For information on ordering documents, see Section 9: Ordering Documents.
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SECTION 9: COUNTY CLERK FILES (continued)

3. DOCUMENT SEARCH

o If you know the file number of the document you need, you can simply use the document search tool and enter
the number. This is the fastest search.

Harris County
Data Current Through WWednesday, May 23, 20071

Stan Date End [ate
January j |2EIEIEI |Decemberj |2IIIIIIIII

Document Numhber

Dacument Humber

I fdocument number is case sansitive)

The result of any search is limited
to a maximum of 250 records

Search Reset

o Simply fill in your search criteria and select SIZENED (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 250 records.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen. The date that the data is current through is also displayed.

e For information on ordering documents, see Section 9: Ordering Documents.
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SECTION 9: COUNTY CLERK FILES (continued)

4, ADVANCED SEARCH

e The advanced search allows you to search across a combination of all searchable fields.

Harris County
Data Current Through Wednesday, May 23, 2001

Start Date End [rate
Jdanuary j IEEIEIIJ IDecemberj IZIZIIZIEI

Mame

Name 1 (Last Name First, No Comm as)

F Grantee I_ Zrantar

O OR (Either name condition is true, returns MORE recards.)
o AND [Exact match for both names, returns FEWER recards.)

Mame 2 (Last Hame First, Mo Commas)

IF Grantee I_ Grantar

Land Description

Subdivision {up to 5 characters) Blodk Lat

I I

Document Number

Locument Number

I (document numbear is case sansitive)

The result of any search is limited
to a maximum of 250 records

zearch | Feset |

e Simply fill in your search criteria and select SiErel Bl (or click on RESET to clear the search criteria).

Search results are limited to a maximum of 250 records.

¢ Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen. The date that the data is current through is also displayed.

e For information on ordering documents, see Section 9: Ordering Documents.
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SECTION 9: COUNTY CLERK FILES (continued)

C. ORDERING DOCUMENTS

o If you would like to order a specific document on the Deed/Mortgage Browser or on the County Clerk File, simply

F t 0 to
equest Documen button.

click on the ™ next to the File Number and then click on the

e The next screen will ask for certain information as to the customer account, a workorder if required and the e-mail
address as to where to deliver the document or documents.

Number of Documents Requested: 1

Document Number(s) Requested:  U575807

Customer Information

Account Number

(If vou do not have a customer aceount number, please
contact the LIS Sales Depatment at 7 132-965-12320)

Whak Order Humber

Email Document(s)
[Please enteryour email address below, *fou will receive your images via email.}

Email

Crocuments ardered will be charged to your account in addition to your manthly subscription fee.

Thanks forwaur arder.
Feguest Documents

e NOTE: In order to request documents, you must establish an Account Number with Landata. Call (713)
965-0011 and ask for accounts receivable so that you may obtain your account number for billing
purposes.
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SECTION 10: COMMERCIAL INFORMATION NETWORK

A. COMMERCIAL INVENTORY: this tool allows the user to:

>

>
>
>
>

>

Add Listing to Inventory

Modify Listing in Inventory

Delete Listing in Inventory

Search Inventory and Create Reports
also see Add Photo

Commercial Inventory Selection Menu

Add Listing To Inventory

Modify Listing In Inventory

Delete Listing In Inventory

Search Inventory And Generate Reports

Simply choose a specific tool by clicking on the hypertext.

1. ADD LISTING TO INVENTORY

o After selecting the hypertext for Add Listing, you are prompted to select a Metropolitan area:

Metropalitan Areas That Are Available
Fleasze select Dnej
P ot one e
AUSTIM

DALLAS

FORT WORTH
GALVESTOM
HOUSTOM

LA FORTE
FAAGNOLLA, —
FONTGOMERY
SAMN ANGELD
SANANTOMNIO hd

Propertylnfo.com™ User Manual

Page 36


http://www.lotz4sale.com/
http://www.lotz4sale.com/CINmod.htm
http://www.lotz4sale.com/CINdel.htm
http://www.lotz4sale.com/CINsearch.htm
http://www.lotz4sale.com/

SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

¢ Next, you are asked to get the tax assessor information. This search may be skipped, however if used, it will
auto-populate some information for the tax assessor rolls.

Get Tax Assessor Information

If your property cannot be found OR
your county is not listed, you can skip this search

County

| Selecta County j

Street® From Street? To Streat Mame
Fin Chwner Hame

Subrmit | Reset |

The result of any search is limited to a mazimum of 1000 records

e Select a county and then search for the property that you would like to add to the inventory. Or select "skip this
search" hypertext to fill in all information manually.

e |f you perform a search, you search results will return with the total number of records found.

Total records found: 3

Address Owmner Land Total HKey Impr Year
Name Use Value Map SgFt Built
2110 1H 10 SAN ANTONIO BOARD OF REALTOR  COMMERCIAL W/IMPROW NOT INDUST 2300000 54907 1975
811015 10 SAN ANTONIO BOARD OF REALTOR  COMMERCIAL MifIMPROV NOT INDUST 2200000 54807 1995
21101410 SAMN ANTONIO BOARD OF REALTOR  COMMERCIAL MiAMPROV HOT INDUST 2300000 54807 1985
Page 1 of 1
Mew Search

e You may select a property from the results or you may perform a New Search.

e Select the property which you would like to add by clicking on the address hypertext. This takes you to a 5-step
process that adds the property to the commercial inventory.

NOTE: Items marked with an asterisk (*) denote searchable fields. Searchable fields that are left blank will limit
the exposure to your property!
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

STEP 1. MEMBER INFORMATION

Step 1.Member Information

If you da not hawve your oven [0 enter QO0.
* Member D (Select One Or All)

I.I.I I_ Selling Agent I_ Leasing Agent I_ Management Agent

o The Member ID is automatically filled in with the ID associated with your login to Propertylnfo.com. If you are
using someone else's login, you will need to put 000 here so that the contact information is not auto-populated
with someone else's information.

e Select one or all that apply with regard to Selling, Leasing or Management Agent.

STEP 2. PROPERTY INFORMATION

o First, select the Property Status

E
Froperty Status - Far Sale - Sub-Lease T 100% Cwen Oecupied
. For Leaze . Sald . Unknawn
- Far Sale or Lease - 100% Oecupied T Miant f Heead

o Then select the Property Type and the Property Use within that Type.

* *
FProperty Type Froperty Usa
~ o hedical o Farden Complex o Other
Office

7 Teoh T High Rize I

7 Office ServiceiFlex  High TechiRaD  © Quasi  Other
" Industiial o o o _

Bulk DistributionsStarage M anufacturing

e NOTE: For Land, the acres and land square feet have been auto-populated from the tax information. If you did
not select your property by using the tax information, you may enter the acres and land square feet here.

e Select the Property Class and Zoning.

F .
Property Class Zoning
Select One v|
Cal Co | Tc| C other
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

STEP 3. LOCATION

o |If you selected a property from the tax information, some of the information will be auto-populated. Otherwise, fill
in all necessary information for location.

Step 3. Location

Building/Center Mame County
| |Elexar j
Street # Street Drir Streat Mame Cross Street

3110 IH10 |

City State Zip

[SAN ANTOMIO | Texas =] [78230

Quadrant hap Grid Fhlap Area

|Pick Area. 7] [549C7 | View Map Areas

STEP 4. SELLING TERMS

e Fillin all necessary information for Selling Terms (if applicable):

Step 4. Selling Terms

List Price Grogs Annual Income Met Oper. Inc. Oocupancy % Total Wacant
# of Docks Loading Facilities # of Buildings

| |Se|eu:t One j |

hin SF Aoail M ax 5F Aorail

I I Owuner Financing @ Mo i es

Min Contiguaus hlax Caontiguous

I I 1031 Exchange ™ Mo 7 Yes

Min Clearance Height Max Clearance Height
I I Rail @ No © Yes
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

STEP 5. LEASE TERMS

e Fill'in all necessary information for Lease Terms (if applicable):

Step 5. Lease Terms

Lease Type CAMMMNMDEROSS Charge Add On Factor

|Se|eu::t Option j | |

hin Lease Term lin Lease Rate lax Lease Rate

Current Expense Expense Stop Finizsh Out Allowance

prnos e

Farking Ratia

Remades (Do not use any hard returns and yvou can enter up to 500 characters in the remares bosx )
[
|

BO0  characters left

REVIEW

e To proceed, click on MI. At this point you are given an opportunity to revise any of your information as
well as proceed with additional steps that would add information.

STEP 6. BUILDING/LAND DETAILS

STEP 7. PARKING DETAILS

STEP 8. LAST SALE INFORMATION

STEP 9. SELLING AGENT INFORMATION

e If you are using your correct CIN ID, this information will come directly from user setup. If this information is not
correct, please contact customer service via e-mail, fax (713.629.2303) or phone (713.625.8333) so that they can
change any of the necessary fields.

STEP 10. LEASING AGENT INFORMATION

e fyou are using your correct CIN ID, this information will come directly from user setup. If this information is not
correct, please contact customer service via e-mail, fax (713.629.2303) or phone (713.625.8333) so that they can

change any of the necessary fields.

STEP 11. OWNER INFORMATION

Add Froperty

Once you are finished with your review, you must click on
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

2,

ADD PHOTO

At this point, you should see the following:

Property Added Successfully!

Do you want to add a photo to the listing?

To add a photo to the listing, simply click on YES.

You may browse your hard drive to find the desired photo. Simply double click on the imag

NOTE: The requirements of the photo file above!

back to the screen above with you photo name in the location box.

Choose L

lto attach a photo to your listing.

Your listing has now been added to Commercial Inventory.

MODIFY LISTINGS

e. You will be brought

To modify one of your current listings, click on the hypertext for "Modify Listing in Inventory".

You must first select the area where the listing is located.

Metropalitan Areas That Are Available

Fleasze selectane j

ctone £

DaLLAS

FORT wWORTH
GALVESTOM
HOLISTOM

L& FORTE
hAGHOLIA —
MOMNTGOMERY
SAMN AMGELD

SAN ANTONIO -
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

e You may search for the property in many ways. An easy way to search all your properties is to put your CIN ID in

the CIN# field.

Search For Listing To Modify

CIM#

Owner Hame

Metropalitan Area
SANANTONIO

Building Hame

Sale Agent

Sale Company Name

Leasing Agent

Leasing Company Name

Management Agent

Management Office

Address

St Mo, Streat

The result of any search is limited to a maximum of 500 records

mearch | Resetl

e After entering your criteria, select ﬂl(or click on RESET to clear the search criteria).

NOTE: The results are limited to 500 records.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at

the top of the results screen.

Propertylnfo.com™ User Manual

Page 42



SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

¢ You will notice that the CIN numbers of the results are underlined. Remember that underlined text generally

specifies hypertext. Select a listing to be modified by clicking on the hypertext.

CIN
11-0002
11-0002

11-0004

Total records found: 3

City Building Hame SOFT Zone

Q110 IH 10 72220 SAN ANTONIO  GARDEM COMPLEX
Q110 IH 10 72220 SAN ANTONIO GARDEM COMPLEX

Q110 1H 10 78230 SAN ANTONIO GARDEN COMFPLEX

Fage 1 of 1

MNew Search |

Feturn ta kdenu |

B-1

B-1

B-Z2

e You are first asked to verify your User ID and to check which boxes apply (Selling Agent, Leasing Agent,

Management Agent). Click @ to continue modifying the property.

e You may now modify any of the information. Once finished, click

bodity Fropery

Ito continue.

e You are given the opportunity to add a photo to this listing. See ADD PHOTO for more information.

4, DELETE LISTINGS

o To delete one of your current listings, click on the hypertext for "Delete Listing in Inventory".

e Just as when modifying listings, you must first select the area where the listing is located.

Metropaolitan Areas That Are Available

Flease selectone j

= y calect one 13
ALSTIMN

DALLAS
FORT“WORTH
GALVESTOMN
HOLUSTOMN

LA FORTE
RAAGMOLLA, —
RMONTGOMERY
SAMNANGELD

SAN ANTOMNIO -
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

e You must now locate the property that you wish to delete. You may search for the property in many ways. An
easy way to search all your properties is to put your CIN ID in the CIN# field.

NOTE: The search screen is the same screen used for modifying listings!

Search For Listing To Modify

CIN# Metropalitan Area

| SANANTONIO

Chwner Mame Building Mame

Sale Agent Sale Company Mame

Leasing Agent Leasing Company Name

Management Agent Management Office

Address

5t Mo, Streat City Zip

The result of any search is limited to a maximum of 300 records

Search | Fiesetl

o After entering your criteria, select ﬂl(or click on RESET to clear the search criteria).
NOTE: The results are limited to 500 records.

e Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

¢ You will notice that the CIN numbers of the results are underlined. Remember that underlined text generally
specifies hypertext. Select a listing to be deleted by clicking on the hypertext.

Total records found: 3

CIN Address City Building Hame SOFT Zone
11-0003 9110 1H 10 78230 SAN ANTONIO GARDEN COMPLEX B-1
11-0002 9110 1H 10 78230 SAN ANTONIO GARDEN COMPLEX B-1
11-0004 9110 1H 10 78230 SAN ANTONIO GARDEN COMPLEX Bz
Fage 1 of 1
Mewr Search |

Feturn ta kdenu |

e You may review the property information if you wish.

Delete Property

e You may now delete the listing by clicking on

¢ You will now receive the following message:

Property Deleted Successfully!

Heturn to Commercial lnventory heno

e Click the hypertext "Return to Commercial Inventory Menu" to continue working with the Commercial Inventory
System.
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

5. SEARCH LISTINGS

e To search the Commercial Inventory, you must first select the area where the listing is located.

Metropaolitan Areas That Are Available
Flease selectone j

select one e

=]

ALSTIM

DaLLAS

FORT WORTH
GALVESTOM
HOLSTOM

L& PORTE
hAGHOLLA —
MOMNTGOMERY
SAMN AMNGELD

SAN ANTOMNIO -

e You may search for the property in many ways.

NOTE: Fields marked with * may contain empty information in the database. Any searches performed strictly
against these fields may return limited, if any results.

e ID&Area
ID & Area
ClMg Tax IDdAccount Mo, Quadrant:” Map Area - zee map

Fick Area j IPil::k Area TI

e Characteristics

Characteristics

Froperty Claszs” Type Zoning®
|Se|eu:t Dnej |Se|eu:t One j |Selec:t0ne j
Current Use™ Froperty Status
|Se|e:t One j | j
Bldg Name 1031 Exchange Ouwner Financing
I - -
e Address
Address
St Mo, Crir Straet Drirz
City Zip Map rid
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

e or Pricing and Square Footage

Pricing & Square Footage
List Min. List b2z, Rent Min. Rent hax.
Sqft Min. Sqft Max. FAucres hin. FAuocres bl ax,

o After entering your criteria, select ﬂl(or click on RESET to clear the search criteria). You are also given
an opportunity to return to the CIN menu or to select a new area for searching.

NOTE: The results are limited to 1000 records.

¢ Once your search has been completed, the total number of records found meeting the criteria will be displayed at
the top of the results screen.

Taotal records found: 1

Sale Leasing
Agent Agent Building
Phone # Phone # Address Name SAOFT Fone Status Photo
A CATHERIME [ CATHERINE [ 9410 H 10 GARDEN B-Z SALELEASE
0004  BELL BELL SAN ANTONID, COMPLEX
713.625.8333 743,625 8333 FEZ30
Page 1 of 1

e By clicking on the you will pull up the detail on that property.

o Notice the Sale Agent and Leasing Agent names are sometimes underlined. This hypertext indicates that you
may e-mail that individual directly from here.

e You are given the opportunity to download your search results.

Select One: & gucel @ wiord © Test £ por . Download |

o For more detailed instructions on downloads, please see SECTION 11.
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

B. COMMERCIAL SALES REPORT - This tool monitors commercial activity in certain counties. To use the report,
select Commercial Sales Report hypertext from the Propertylnfo.com Product Menu.

o First you may select the activity for a certain Land Use Code. You may use the general categories, or click on

Select Specific Land Use Codes |f0 select from a number of different land use codes.

Land Use Codes

Choose a General Land Use Code

1) il oMl
- - ———1 . = _*__‘.ri - ot - id L0 { E: 5
[T I O T
Apariment Office Industrial Retail Hotels Yacant General
OR
Select SpeciicLand Use Cades |

e Search criteria may be narrowed by typing in a buyer's or seller's name or a street name.

Name

Buyer Mame Sellar Hame
Address

Street Humber Street Hame

e Search criteria may be narrowed further by using a date range (RECOMMENDED), a map page range or a map

grid range.
Range
Date Range Map Fags Rangs Map Grids
| January =] 2001 | | | | |
|December =] 2001 | 4 | | |
-
«  Once you are finished inserting your search criteria, click on _=22'= |(or RESET to start over).
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SECTION 10: COMMERCIAL INFORMATION NETWORK (continued)

o The search results will be displayed on your screen.

Loan
Land $  Acres/
Reqg Doc ;
Type/ Map $: Sales Impr
CCF# Filed Address  Grid Seller Class Impr§ $ SqFt
D 2626 SOUTH 2626 SOUTH 2626 LOOP , E78850 2733101/ 33626
M WEU7SEE ogoioz LooPwEST o0 LOOPLP SOUTHLP Offiee 418080 106526
DTH BAMCHIK DANIEL  BANK AMERICA ; 20100 990007 02273
W Us07784 e 1144 HEIGHTS sz i DOffice fitan 2y
STLMANFIELD CONSOLIDATED
W 143320 47500 1600007 04362
2 U044 IF1A INVESTME NT STEAMSH IP Office
20010102 SvLWANFIELD CORP AGENCT N 53400 160000 3714
. . o - Check All
¢ You may select certain transactions for viewing, or you may select them all by clicking on

o NOTE: Be sure to set your printer on LANDSCARPE prior to printing the report!
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SECTION 11: DOWNLOAD INSTRUCTIONS

e All search result screens throughout Propertylnfo.com are downloadable. Most screens may be downloaded to:

> Excel

»  Word

> Text

» and some may be downloaded directly to Labels
» See also Creating Labels

Select One: & gecel © ward & Tet © POF Export Data File

USIHH: g Property Address " Owner Address Download Label File ® Jze WS Wiord to impord label file

[The city in property address iz not 100% populated)

A. EXCEL
e Choose to download the file to Excel by clicking on the * next to "Excel"

e Then select Expon Data File

¢ You are next given the opportunity to select the information that you wish to be included in the downloaded file.
Simply click on the I next to each data element that you want included on the export file. To de-select an item,
simply click on the Fagain to remove the check mark.

e Once you have selected all items needed, click on @to continue the download process.

¢ You will then be prompted as to whether or not to open the file from the current location.

File Download |

Y'ou have chosen to download a file from this location.

FropertyProfileE xcel asp from wew. propertyinfo.com

"what would you like to do with thiz file’?

™ Open thiz file fram itz current location

¥ | &lways ash before opening iz ek file

0k, I Canicel tare [nfo

e Click on "Save this file to disk" and click on

e The Save As wizard will appear and allow you to select the desired drive and/or folder you wish to save the file
within.
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

You must now save this file.

o Select a directory from those shown - be sure to remember the location.

ErEEEEEE 20

Save in: Ig (C: j 4= | @ > ~ Tools -
Dol Dell Dunzipped
diarmco Cwindows
Dovnload Ca W's_Frp
Iris
! LFpesi
a’ Mmsys
My urients My Docurments
Metwork,
o=

Program Files

Save! % Enfire Workbook ' Selection: Sheet Publish. .. |

E ™ | add interactiviey

Page kitle: Change Title. .. |
File name: || j W = |
Wieh Folders

) Save as bype: I'-,-'u'eb Fage (*.htrm; *.hkrl) j _ICanu:eI

o Once you have selected the appropriate directory on your computer, you must next type a name in the
File name box:

o NOTE: You must then select Microsoft Excel Workbook (*.xIs) in the Save as type box.

File name: exporkl . xls j

== UER-ER Y H i s oft Focel Workbook (x5

CREATING LABELS - You may now use this Excel file to create labels or to use in a mail merge document.
o Open a new document in Microsoft Word;
o On the Menu - select Tools;

o Select Mail Merge from the Tools drop down menu. The Mail Merge Helper dialog box appears.
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

Mail Merge Helper |

Ilse this checklist ko set up a mail merge. Begin by choosing the Create
buttorm,

=
1 Main docurment

Create ™ i

[
2 Data source

el [ata T

3
Merge the data with the document

Merge. ..

Cancel |

o Under 1. Main Document, click on Create T i;

o Select Mailing Labels on the Create drop down menu;
o Select Active Window. The active document becomes the Mail Merge main document.

o Word returns to the Mail Merge Helper.

o Under 2. Data Source, Select b S2E033 T i;

o Select Open Data Source on the Get Data drop down menu;
o You must now locate the file that you created from the download procedure.
= Select the directory where the file is located;

= Change the box next to Files of Type to Microsoft Excel Worksheets (*.xIs);

[

Files of type:

S Fyerel Warksheets [ sy

= Click on the appropriate saved file twice to open the file.
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

o Click on when asked to confirm Data Source;

Confirm D ata Source |

Open data source;

Microsoft Excel 'Waorksheet via Conwverter (%, xls)*,
iMS Excel Worksheets via DDE (*,x|s)
Excel Files via QDBC (*.xls)

[~ show all (a4 I Carnicel

o Clickon when asked the Named or cell range:

Microzoft Excel E |

tamed or cell range:

(04 I Zancel |

o Click on "Set Up Main Document" to continue:

Microzsoft Word

button ko finish setting up wour main document,

® Wiard needs to sek up yaour main document, Choose the Set Up Main Document

]|
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

Label Optionsz

Choose the appropriate label product from the Product Number menu:

2[x]|

~Printer informakion

" Dok matrix
" Lazer and ink jet Travy: IDeFauIt kray (Default) j
Label products: Avery standard j

Product number:

5165 - Address ;|
5196 - Diskette Type:
5197 - Diskette el |
5195 - Audio Cassetke )
S195-F - Viden Face Width:
|5199-5 - Yideo Spine Page size:
5260 - Address

abel infarmation

Address

1II

Z.63"

Letter (3 1 x 11 in)

Mew Label, .,

R

(0] 4
Cancel

Details. ..

Delete

e Clickon to continue.

e You are now brought to the Create Label screen. You must indicate the layout of the merged

data. Click on Insert Merge Field to select each fields and the order of each.

Create Labels B4 |

Sample Label bo,

Choose the Insert Merge Field button ta insert merge fields inta the
sample label. You can edit and Format the merge Fields and text in the

Insert Merge Figld =

Insert Pastal Bar Code. .. |

Sample label:

#Taxpayer MNames
wlampayerdddrls

s lampayerdddrdy

s TaxpayerCityStates {{Zip}>|

Ik

Cancel

-

=
|

NOTE: You can also type inside the sample label box to personalize the look of the mailing label
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

IF Using Barcodes, Click the “Insert Postal Bar Code” button and then Merge the Zip Code Field
as Follows:

Inzert Postal Bar Code EE3 |
Merge field with ZIP code:

IOwnerZip j

Merge Field with street address:

| B
0, I Zancel |
e Clickon to continue.

¢ You are now brought back to the Mail Merge Helper. Click on
continue.

A (item 3) to

You are now prompted to select a location for the merge. Accept New Document by clicking on

ege |

Merge

Merge to: |

Wﬂ Setup... |

~Recards ko be merged
& al From: | i | Check Errats...

Cuery Opkions. ..

Cance| |

—when merging records

' Don't print blank lines when data fields are empty,
™ Print blank lines when data fields are empty,

Mo query options have been sek,

o After the merged document appears on the screen, you can save this as a separate document or

you may print your labels by clicking on Print on the File drop down menu.
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

B. WORD
The following will detail instructions for downloading to Microsoft Word.
e Choose to download the file to Word by clicking on the & next to "Word".

e Then select Expont Data File

e You are next given the opportunity to select the information that you wish to be included in the downloaded file.
Simply click on the I™ next to each data element that you want included on the export file. To de-select an item,
simply click on the Fagain to remove the check mark.

e Once you have selected all items needed, click on Downlaad Ito continue the download process.

e You will then be prompted as to whether or not to open the file from the current location.

File Download |

'ou have chosen to download a file from this location.

PropertyProfileE xcel azp fiam wisw, propertyinfo.com

YWhat would vau like to do with this file?

™ Open this file from itz current lozation

¥ | £l ask Befare apening this Ee. af e

] I Caricel tare [nfo
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

e Click on "Save this file to disk" and click on

e You must now save this file.

o Select a directory from those shown - be sure to remember the location.

CY T
Save in! IQ (i j o |@ v R » Tools -

Ceell [ unzipped
diamco C1windows
Download [ Ws_fkp
Iris

LFpesi

Mmsys

My Docurents

Metwiork,

0=

Program Files

Save; % Entire Workbook 7 Selection: Sheet Publish. ., |

El ™ | add interactivity

Page kitle: Change Title. ..
Fil= name: || j M
Web Folders

G Save as bype:! I'-.-'-.-'el:u Page (*.htm; *.html) j _ICEHEEl

o Once you have selected the appropriate directory on your computer, you must next type a name in the
File name box:

o NOTE: You must then select Word Document (*.doc) in the Save as type box.

File name: Iexpnrtl .dac j

Save as bype: I'-.-'-.-'-:url:l Docurment (*,doc) j

e CREATING LABELS - You may now use this Word file to create labels or to use in a mail merge document - see
Creating Labels.

C. TEXT

The following will detail instructions for downloading to a text file. By downloading the data to text files, you may import to
databases that you keep in different software such as ACT! or Microsoft Access.

e Choose to download the file to a Text file by clicking on the @ next to "Text".

e Then select Expont Data File
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

You are next given the opportunity to select the information that you wish to be included in the downloaded file.
Simply click on the I next to each data element that you want included on the export file. To de-select an item,

simply click on the pagain to remove the check mark.

Once you have selected all items needed, click on

@to continue the download process.

Unlike other downloads, you are NOT prompted as to whether or not to open the file from the current location.
The text file automatically opens to your screen with the requested data elements and with data headings.

The data elements are separated by a

(a sidebar).
You must now save this file.
o Click on FILE at the top of your browser.
o Click on SAVE AS in the drop down menu under FILE.

o NOTE: you may be prompted with the following box:

Lave Web Page

&

Thiz 'web page mayp not zave comectly. ‘would pou like to zave it armpway?

[ Mever azk me again

Cancel |

o Click on OK to continue.
Select a directory from those shown - be sure to remember the location.

Sarve Web Page
Save in: Ia Excel

= & @ & [=E

Brazora (] b arketingleads
CellT omers 1 PhaneMos
Cuztomers [ Plats
Demographics 1 5choalData
FortBend
HCADRpts
File name: PropertyProfileE xoel_asp Save I

j Cahcel |
[

Save as type: I'W'el:u Page, HTHL anly [* htm;* html]

Encoding: IWestern European Pwindows]

2]x]|

Once you have selected the appropriate directory on your computer, you must next type a name in the File name

box:
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

e NOTE: You must then select Text File (*.txt) in the Save as type box.

File narme: Ie:-:pu:urt1| Save I
Save as type: | Text File (-] =| Cancel |

Encoding: IWestern European [wWindows)

e Thenclick on .

D. LABEL FILE

This option allows the user to download a text file of strictly the property address or the owner address. Then you can use
the file for making labels.

e After performing your search, select either Property Address or Owner Address to be exported.

Click on "Download Label File" at the bottom of the search results screen.

Using: « Property Addrass ' Owner Address i Download Label File ® Uze WS Wiard to import label file

[The city in property address is not 100% populated)

e NOTE: The city in Property Address is not 100% populated.

e NOTE: There are instructions for using MS Word to import the label file.
o When prompted, save the file to your hard drive (or to disk) and click on
e Select a location on your hard drive for the file.

e |IMPORTANT: Name the file with an extension of .txt

Save_in:la Ewcel j ﬁl

Brazonia [ b arketingleadz
CelT owmers 1 PhoneMas
Cuztormers C1Plats
Demoagraphics 1 5choalData
FortBend

HCADRpts

File name:  [expart] bt Save I
Save as type: I.-’-'-.u:tive Server Document j Cancel |

o Remember the location of your file!

&
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SECTION 11: DOWNLOAD INSTRUCTIONS (continued)

e You will be notified when the download is complete. Click on CLOSE.

Download complete == |

y
== Dawnload Complete

Saved:
FropertyFrofilel abels. azp fron wiss. propertyinfo.com

Downloaded: SEOKE in 2 mind sec
Diownload to: 4y DocumentshExCE L export. bt
Tranzfer rate: 3 bytesdSec

¥ Cloze thiz dialog box when download completes:

Open Open Folder | Cloze I

e You now have a text file that you may use in MS Word to create labels.

e See creating labels.
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