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TECHNICAL ASPECTS IN REACH-IT

1. Which web browsers are supported by REACH-
IT?

The only web browsers supported by the REACH-ITiesyisare:

* Microsoft Internet Explorer 6.X and above
e Mozilla Firefox 2.X and above

2. What do | do if my account is blocked?

If you are an “Organisation Manager” and you block your REACH-IT account,
please go to the ECHA website at http://echa.europa.eu/about/contact-form_en.asp
and select the REACH-IT web form, indicating that your account is blocked and
identifying your userID so that it can be unblocked. ECHA will create a so-called
“ticket” assigning it a “incident number” to follow up your case.

Be aware that unblocking an account always triggers the reset of the password
indicated in the REACH-IT account. The REACH-IT system will always send an
automatic e-mail with the new password (valid for 5 days) only to the e-mail address
specified in the REACH-IT account.

If you do not have access to the email address that was indicated in the
REACH-IT account, there are two approaches to take  into consideration:

1. If you know which is the email address that was specified in the REACH-IT
account but you do not have access to it anymore (i.e. the person who created it
does not work in the company any longer) ask the ICT department of your company
to re-create that email account so that when you reset the password of your REACH-
IT account, you will have access to the email containing the new REACH-IT
password.

2. If you cannot recreate the email account, in order to confirm the eligibility of your
request and verify your identity, ECHA will request you to submit a registered letter to
ECHA indicating the following information:

* Incident Number provided by the ECHA Helpdesk

* The REACH-IT User ID

* Name and e-mail address of the new Organisation Manager
* The reason for this change.

Remember that the letter has to be signed by the person authorized to sign on behalf
of your company. If you decide to send the letter, please address it to:

ECHA Helpdesk,

European Chemicals Agency,
P.O.Box 400,

00121 Helsinki, Finland
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IMPORTANT NOTE

The letter will take few days to arrive to ECHA and few days to be processed. In
case you are close to the registration deadline, it might be not feasible in time to
unblock your account. ECHA will not make any changes or unblock REACH-IT
accounts that have not been properly identified as described in this paragraph.

It is your responsibility as Organisation Manager o f your REACH-IT account
to ensure that the data contained in your account i s updated and correct.

If the e-mail address specified in your REACH-IT account is correct and you do not
receive a new password, please note that your e-mail management system might be
filtering all incoming e-mails from the domain "echa.europa.eu" and considering them
as SPAM. Contact your System Administrator in order to confirm that you have no
restrictions to receive e-mails from our domain and try the functionality again.

During the first login, the new automatic password will have to be changed.

Remember that the “CAPTCHA” used to confirm the login does not affect the number
of attempts to login; therefore it is not a cause of blocking an account.

Under no circumstances should you send your REACHTI account password via e-mail.
If there is any problem with it, the password can e reset, but we advise you not to send
it to anyone including the European Chemicals Agenc

3.  What should I do if | forget my REACH-IT UserlD
or my password?

If you are not_ an “Organisation Manager” and you do not know your password or
your account is blocked, please remember that your “Organisation Manager” is able
to unblock your account for you. Find out who is the responsible person within your
organisation and he/she will be able to reset your password/unblock your account.

If you are the REACH-IT Organisation Manager of your Company , ECHA highly
recommends that after three unsuccessful attempts to login into the system, and in
order to avoid blocking your account, you use the link “Forgot your User ID or
password?” available in the Login page as shown in the following figure:

User |0
Passward:
Enter the 2xt shcwn ol
SR read the test Heltiy? Tiy ansther
Sonneet | Zancel
[_-'—. ook v user 10 or pesswordy ]

Figure 60 : Login screen in REACH-IT
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Request lost password

Please provide your user 10

Figldds market wWith an asterisk (%) are mandatory

User 1D:

If o forgot your user 1D, please contact your Company's
Drganisatian Manager
Subrmit | Cantel |

Figure 61 : Request lost password screen

IMPORTANT NOTE
Before blocking your REACH-IT account, reset your p assword!

Following the link in order to reset your REACH-IT account password yourself is a
few seconds process that will provide a new password within few minutes.

A new password is generated by the REACH-IT system (which is valid for 5 days)
and is automatically sent to the email address indicated in the REACH-IT account.
ECHA highly recommends Organisation Managers to verify that the email address
indicated in their account is correct, otherwise, they must update the data now!

For security reasons, REACH-IT has a limited number of attempts (5) to login into the
system. Errors typing the CAPTCHA do not affect the number of attempts limit.

If you do not remember your REACH-IT UserlD, please contact the ECHA Helpdesk.

4. Can | enter data for testing purposes and remove
the account afterwards?

Unfortunately it is not possible to create testugounts in REACH-IT. In the future
we aim to have a training site so that companies teat their submissions and
perform training. Unfortunately, we cannot modifyel data in the system. Therefore
users must not create accounts that are not réakagtage.

5. Updating REACH-IT account information and pre-
registrations

If you need to update your REACH-IT account infotimia, go to the main menu and
selectCompany >> Viewand in every different Tab, you will find all theformation
related to your account which you will be able todify by clicking in the button
“update”
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5.1 Updating Company’s Legal Entity name

Note that in order to change the Company napagty name users need to select
Company >> View and then access ti@mpany InformatioTab and click on the
“update namé link.

A new window will allow users to select mew legal entity nam@nd accept a

declaration where users are invited to attach.foif format) an extract from the

commercial register showing the change of namehef company that the user
represents. Once the declaration is submitted dmepany name will be changed
automatically. It should however be noted that EC&iAl Member State Competent
Authorities can verify the authenticity of the imfieation submitted evidencing the
name change.

Note that the previous name will remain in tiNafme change history section in the
Company Information tab with a link to the docunadiain provided to ECHA
proving the reasons for the change.

Please note that this name change functionsiiuld not be usedn cases where the
change of name is due to a change of legal peispr{ab a result of a merger,
company split, change of only representatiethe purchase of asgets

A practical guide describing the differences betweame change and legal entity
change is available dtttp://echa.europa.eu/publications en.asp Fact sheets -
Practical guide on How to report changes in identyt of legal entities. A user
manual on the IT tool functionality used to comnuate to ECHA a Legal Entity
change can also be found http://echa.europa.eu/reachit/supp docs en.asp
REACH-IT - Industry User Manual Part 17: Legal Entity change.

The concept of Legal Entity is defined by the nagildaws of each EU Member State.
Companies that require communicating their Legatititrchange are advised to
contact their National Helpdesks to clarify the rem@ applicable to their specific
cases according to national requirements.

Note: A change of company name in REACH-IT will ugg also a modification of
your official LEO in I[UCLID 5.

Further information regarding the synchronisati@meen REACH-IT and IUCLID
5 LEO can be found in question 15 of the currenQFA Technical Issues in the
ECHA website ahttp://echa.europa.eu/reachit/reachit_faq_en.asp

5.2 How do | change the information of my pre-
registration?

The owner of a particular pre-registration can riyodll the information in it with the

exception of theSubstance IDand theUUID assigned to that pre-registration. This
means that contact information (both internal contd the owner and possible third
party representative), similar substances, enviésaggnnage band, envisaged
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registration deadline and the information field the pre-SIEF may be updated if
needed.

For instance, in order to change the Contact In&bion, users need to go to the menu
Pre-registration >> View pre-registrations and then select/search for the
appropriate pre-registration number. Once in theerpgistration, select the Contact
Tab and click the Edit” button in order to update contact informationaoid a new
contact person.

If you need to change the tonnage band or the imheadisers only need to access the
appropriate tab following the same procedure asrdes] in the previous paragraph.

All these modifications will update the informatiam the pre-SIEF as well. Users
may check their pre-registrations in the pre-Sl&Brder to confirm that the data has
been updated as requested. Users will get a mess#gar message box announcing
the modifications made to each pre-registration.

5.3 How do | delete my pre-registration?

Such functionality is not available in REACH-IT. diefore pre-registrations cannot
currently be deleted from your REACH-IT accountsdlthe procedure to request
deletions on pre-registrations has been discordinue

Please note that the list of pre-registered substapublished on the ECHA web page
only includes substances that were pre-registeséatd the pre-registration dead-line
of 1 December 2008. During the pre-registrationiqeefrom 1 June 2008 to 1
December 2008 companies were able to request thdoteof their pre-registration
by sending a formal request to ECHA (accompaniedhleysubmission report). The
purpose of this was principally to help ECHA to moye the quality of the published
list of pre-registered substances. It is importanhote that because pre-registration
does not imply any obligation to register the sabsg, there is no need for companies
to request ECHA to delete their pre-registratidnscase you have no interest in
registering the substance(s) the procedure sugbésteECHA is to de-activate the
pre-registration. Note, however, that even as aautive participant to the pre-SIEF
forum a company may still be asked to share datiagrSIEF(s). Of course companies
are not obliged to request and pay for data that raost needed for their own
registration purposes.

Further information on technical aspects of deatitim can be found in question #5.4
of this REACH-IT Frequently Asked Questions — TachhAspects

54 How to deactivate your pre-registration in your
pre-SIEF?

Pre-registrations can be de-activated from theSded~ forum to indicate that your
company will not be interested in actively partatipg in the pre-SIEF discussions,
for whatever reason. Note, however, that even agnaactive participant to the pre-
SIEF forum a company may still be asked to shata dathe SIEF(s). Of course
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companies are not obliged to request and pay fiar ttiat are not needed for its own
registration purposes.

In order to deactivate, please go to the main neenthe left and:

Go toPre-SIEF and click onView Pre-SIEF membership

Searchfor your pre-registration

Select it by clicking in the link of there-SIEF for substancecolumn

On the bottom of the page, several buttons wille@ppOne of them is the
“Deactivate button. Click on it.

5. Confirm the deactivation to finalise the process.

bR

The pre-registration and the future registratiom aot affected by the de-activation
from the pre-SIEF forum. Also the right to benefiiom extended registration
deadlines is not related to the pre-SIEF statas\ihether it is active or not).

The “Status’ column that describes the status of your parditgn in the pre-SIEF
will turn into a [I] indicating that you are inagt “Deactivated” from it. The same
way, users can re-activate their membership inptieeSIEF discussions by clicking
the button Activate” in the bottom of the page. The status for thisecas [A]. If a
pre-registration is updated while your status &tive in REACH-IT, the system will
change automatically the status of that pre-reggisin to active. In case a member of
a pre-SIEF is the SIEF Formation Facilitator, ttess would be [F]

Note that the “deactivation” button is not enabledfor the potential registrant if a
Third Party Representative was appointed for a paricular pre-registration. In
that case the deactivation should be performed by he Third Party
Representative, not by the potential registrant.

6. How can | be updated with the latest news or the
status of REACH-IT?

We advise you to regularly visit our website, chetke latest news at
http://echa.europe.eu/news_en.asp. We also recommend that you subscribe to our
weeklye-Newsby sending an email tofo@echa.europa.eu

Please remember that you can always be updatedhwitburrent status of the REACH-
IT on the REACH-IT section of our websitettp://echa.europa.eu/reachit_en.asp

7. Rolesin REACH-IT

7.1 How do I sign up in REACH-IT if my company has
different roles and/or acts as an Only
Representative?

Currently, there are four ways to sign-up in REAQH-
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- As aCompany - this is also the correct way for the Only Repraative (OR) as
the REACH-IT system does not differentiate betw& and manufacturers or
importers.

- As aData Holder — this is any person holding information/data velg to a
phase-in substance and willing to share it in t&=Svith other SIEF members.

- As an Interested third party — this is any person holding information/data
relevant to substances appearing in the list redieir Article 28(4) of the REACH
Regulation.

- As Third Party Representative. Third party representatives should not be
confused with the OR and cannot make pre-registration their own and the
functionalities in REACH-IT reserved for them aimited.

If an OR represents more than one company, the @Rhave to sign-up as a

“Company” as many times as the OR represents non-Commauratyufacturers.

It is not possible to use the same Legal Entity eObj(LEO) having the same

company UUID for multiple accounts, but it is pddsito use the same company
identification information (name, VAT, address, .ejc Only Representatives may
consider adding a numerical or other identifietheir company name when signing
up in REACH-IT, to facilitate the management offeliént legal entity accounts. Note
that in the "Company Size" field, the OR must iadéc the size of the non-

Community manufacturer they are representing. Réypresentatives can provide
different contact details for each account.

Note that for the “company size”, the OR must iatkc the size of the non-
community manufacturer they are representing.

We recommend users taking a look atPne-registration Q&A document published
on our website at http://echa.europa.eu/pre-registration_en.asjpere more
information regarding the pre-registration prodessvailable.

We invite users to read th@uidance on Data Sharingavailable on our website at
http://guidance.echa.europa.eu/guidance_enwtiaresection 3.4describes who can
pre-register and defines the different roles.

In case you need to perform any changes in your RE2H-IT account or the pre-
registrations made, please take a look at questigfb in this document.

7.2 How can | sign-up as a Data Holder?

If your substance is already pre-registered asasein substance (you are able to
check this from the Ilist of pre-registered substsnc available at
http://apps.echa.europa.eu/preregistered/pre-esgistsub.aspx), you can identify
yourself as data holder according to Article 29hef REACH Regulation. There is a
mechanism in place which enables you to lodge aesigto ECHA with a view of
being a participant in the SIEF for that substamadhe extent that you will provide
information to other SIEF members. Please refesettion 4.2.2 of the Guidance on
data sharing available in the ECHA website at:
http://guidance.echa.europa.eu/docs/guidance douistaéa_sharing_en.htm?time=1
237813567
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You can create your Data Holder account in REACH-ITia
http://echa.europa.eu/reachit

After you have created the Data Holder accountsamged in to REACH-IT, you can
submit information/data through the "Phase-in infation" menu on the main
navigation bar on the left of the REACH-IT homepagéu should clearly identify
the substance as well as any related similar sobssa(for read-across purposes and
to increase the possibility that potential registsaare able to contact you). Provide
information on your substance, either by EC#, CABdR chemical name.

You have to repeat the same for all substancesvifiich you have data. This will
allow members of the relevant SIEFs to see thatamuin possession of data that
may be relevant to them, thus giving them the optiocontact you. However you, as
the data holder, will not be able to see any detithe SIEF.

Also, you should enter your contact details cahgfis this will be the only way for
registrants to get in contact with you.

As a data holder, you will not see any contactittetd the potential registrants, and
therefore you will have to wait to be contactedREBACH-IT the potential registrants
are able to see the contact details of Data Haldeéosisequently, if your contact
details are incorrect, pre-registrants will notatxe to reach you.

Also ECHA recommends filling in the "Remarks" fiedd accurately as possible since
this information will indicate to potential regiatits the information you are willing to
share. Finally you should validate your actionthi last tab of that menu.

Note that REACH does not provide for data holdersave an active role in deciding
on the studies to be included in joint submissiand on classification and labelling
proposals. Data holders can thus only provide datactive members (potential
registrants) of the SIEF and request cost shadnthe data supplied.

8. How can | identify a Third Party Representative
(TPR) when pre-registering?

In order to be able to select a TPR during laterpgestration, the TPR needs to have
signed-up in REACH-IT in advance so that his UUIDnfversal Unique Identifier”
can be selected. Users can obtain a UUID from thkCLID 5 website
http://echa.europa.eu/iuclar from REACH-IT.

* You first need to ensure that the TPR sigpsin REACH-IT, thereby obtain
his/her UUID online directly from REACH-IT or frorihe IUCLID 5 website
at http://echa.europa.eu/iuclahd then upload that UUID during the sign up in
REACH-IT.

» The TPR then needs to communicate his/her UUIDoto y
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* You are then able to make a link to the TPR in \late pre-registration using
the UUID. This is done selecting the tab labelledrapresentative”.

* The TPR will be then entitled to act on your beheithin the associated pre-
SIEF and data sharing process. The contact detdilshe third party
representative will then be made visible in the-gHeF for other pre-
registrants to be contacted.

Note that a company using a TPR will be able to sd®th names in the Pre-SIEF
(their TPR name and after that, their name in braclets). However, only the
TPR’s name will be visible to the other participans in the Pre-SIEF, keeping the
identity of the registrant hidden and safe.

9. Is there a pre-registration number distributed t 0
the pre-registrant?

Yes. For each successful pre-registration of a tanbe submitted to ECHA,
REACH-IT assigns a pre-registration number to HisTnumber is unique for every
company and pre-registered substance.

The structure of the pre-registration number is:
<TYPE>-<BASE-NUMBER>-<CHECKSUM>-<INDEX-NUMBER>
Example: 17 - 1234567890 - 49 — 0000, where:

» 17 is the late pre-registration type

» 1234567890 is the random unique 10-digit number
* 49 is the calculated checksum (variable 2-digit berp
» 0000 is the index number

This structure is of the same basic format as theroregistration and notification
numbers that REACH-IT will provide. For further amfmation please read the
REACH-IT Industry Manual Part 6: Dossier Submissioavailable at
http://echa.europa.eu/reachit/supp_docs_enwlspre chapter 2.4.2 describes this
subject in detail.

Note that the late pre-registration deadline expird on 33" November 2009 for
certain types of substances and for substances imped/manufactured in
guantities of more than a thousand tonnes as explad in the News Alert from
14/10/2009 at http://echa.europa.eu/doc/press/na 09 21 late pre-
req_ends final 20091014.pdfFor further information about this, please visit
http://echa.europa.eu/reachit/pre-registration-it_e.asp
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10. What is the difference between submission and
pre-registration number?

The submission number is a unique number genena¢edeach submission - as
mentioned in Article 20 of the REACH Regulation.idtissued at every submission
using the format “FD120238-61". The pre-registratioumber is a unique number
generated per each pre-registered substance anghognit is issued only once at the
end of the initial, and successful, submission pferegistration. The format used in
this case is 05-1234567890-77-0000 (for those @geéstrations before 02/12/2008) or
17-1234567890-77-0000 for late pre-registrations.

11. Can |, as a downstream user, check on-line the
pre-registration number and see if my supplier
has pre-registered?

No, there is no functionality planned for REACH-fat would accommodate and
distribute such information as this information kkbbe considered as confidential
business information. Downstream users may wismade appropriate contractual
arrangements with their suppliers to ensure they tomply with REACH and that
pre-registration takes place within the pre-registn period.

As a general reference, downstream users haveas$shiity to consult whether a
substance is included in the list of substanceddoregistered in 2010. Further
information about how to do this can be found ire tECHA website at
http://echa.europa.eu/doc/press/na 10 18 dcg%2Q0d00416.pdf

12. What are the first steps to make a late pre-
registration in REACH-IT?

According to Article 28(6) of the REACH Regulatiopptential registrants who
manufacture or imporor the first time a phase-in substance in quantities of 1 tonne
per year or more after 1 December 2008 can submatieapre-registration if they do
so within 6 months of first manufacturing or impog the substance above the 1
tonne threshold per year and at least 12 montherdehe relevant transitional
registration deadline. First-time manufacturersimoporters will therefore have to
submit their late pre-registrations before 1 Decem®009, 1 June 2012 or 1 June
2017, depending on their relevant situation as ritesd¢ in chapter 3.6 of the
Guidance on Data Sharing available at
http://quidance.echa.europa.eu/guidance_en.Htate pre-registrations cannot be
considered as a substitute of pre-registrationsféilad to meet their deadline. Please
take a look athttp://echa.europa.eu/reachit/pre-reqistrationrtasp especially
Industry User Manual — Part 4: Online Pre-registration.

When pre-registering a substance in REACH-IT, useesinvited to search for their
substance by giving the EC number, EC name, a basériptionor the molecular
formula in a web form.
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Users should carefully search their substance iftemtata to ensure that their
substance (or constituent) is listed in the EC mo®y. However, if users do not have
any of these data or the constituent is not ligtettie EC inventory, they can specify
the substance either by its CAS number and CAS ranbg only its chemical name
by clicking on the two links available in the pag§éease note that you will receive an
error if you just try to search the EC inventoryngsthat CAS number and not access
the provided links.

Home = Pre-registration = Substance identification = Specify Constituent

Substance Similar substances Tonnageideadline Contact Representative Rermarks Walidation

In this page you can specify the constituents which are present in the substance [Z] you want to
pre-register.

If the constituent is in the EC inventory, wou can 5 If the constituent is not
jlamidat= Lgsntory, wou can specify it either by itd CAS number and CAS name '?] or by anly its

Ta identify @ multi-constituent [2] substance, start by specifying one of the constituents on this page.
Then, on the use the next page use the "Add another constituent” button and specify another constituent.
Repeat until all constituents (rmaximum 107 have heen specified.

FPlease note that you need to go through all the sections of pre-registration before your

information is saved.
search when a substance is listed in the EC Inventory

—
oL can use the widcard symbol * ta search with Incomplete numbers Or Names. For instance, "200 will
retrieve ail £G numbers starting with 200" Hovering over a [B] sign displays hek information for the
carrespanding field

EC nurmber: | 7|
Please respect the EC number format, For exarnple 200-001-8.
EC name:
CAS number: =]
Please respect the CAS number format, For example 50-99-7 or 7732-18-5.
Description

olecular formula:

L _Search |

13. What does [A], [F] or [I] mean when checking th e
pre-SIEF Membership of my pre-registered
substances?

[A] stands for active, [F] stands for pre-SIEF faator and [I] stands for inactivél]
does not mean that the pre-registration was not sgessful, only that the
company has de-activated itself from the pre-SIEFdrum.

14. REACH-IT Internal Messaging
14.1 How do | manage my messages?

All communications are done through an internal sagég system. Internal
messages are different from emails. They are gatehy the REACH-IT system and
delivered to the user's message box inside REACHTIfie aim of the internal
messages is to inform, request actions from, gréwide feedback to the user. All
REACH-IT users have their own inbox where they eaaness messages directed to
them personally, to their group (users with theesaote) or party.
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Additionally, if you want to receive alerts whemeessage is received in the internal
message system, you can define this as an optigounUser preferences. The
notification of the reception of such messageswiail can be configured so that:

* The user does not receive any notification of anternal message
received in the REACH-IT system (default setting),

* The user receives a notification every time an rivde message is
generated,

* The user receives once a day (or once a week) iicaton with a
summary of all internal messages received depenaiinghe number of
messages that the user expects to receive.

These emails do not contain any business informatipon receipt of such emails,
the user may connect to REACH-IT and consult hissage box.

14.2  Receiving pre-SIEF messages in REACH-IT

Note that in order to speed up the performancé®REACH-IT system, ECHA has

removed the messaging functionality for the preFSieembers due to the high

number of irrelevant messages that members of leigSfEFs were receiving in their

inboxes. Furthermore, the generation of such aresstee number of messages
significantly affected the REACH-IT performance &hdt is why ECHA has adopted

such a decision.

With the January 2009 release of REACH-IT, the eaystloes not any longer send
pre-SIEF messages to the participants (active actdated) of a pre-SIEF. A new
method to inform the pre-SIEF participants aboet thanges that have occurred in
the pre-SIEF was implemented as it was mentionethéenECHA News Alert from
26" January 2008ttp://echa.europa.eu/doc/press/pr_ 09 02_reacldatep20090126.pdf

The new method consists of a new field added irptieeSIEF page that displays the
last change made by any pre-SIEF participant. Compavhich deactivate from a

pre-SIEF may still receive emails from other pr&SImembers as their contact
details are still visible in the system to all thetive members. However, deactivated
companies have no access to the contact detahte aftther pre-SIEF members.

14.3 How can | retrieve my older messages from
REACH-IT?

The message box displays the messages that wartosbe REACH-IT user during
the last 30 days. To view all messages a user @glutiak “here”. See the screen shot
below.
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HOpe > MeSsages

Message box folder |7

Select Details Read Subjest Creation Date Expire Date
MO Records Found

The system will open by default the message bodefolSome messages may have
been moved to a different folder within the mesdage The message box has a fixed
and standard structure with the following folders:

- "Message bok folder: container for all incoming messages aglas they are not
moved to another of the following folders...

- "User" folder: container where the user can move thesagess addressed to him
personally

- "Organisation” folder: container where the user can move a aufpyne messages
addressed to his organisation

- "Role" folder: container where the user can move a adpghe messages addressed
to his role

Dot deaplanys 4 e
Wassage be fedder i7
Sabecr Derady Read Subjsct Craatan Date Expice Dote Recipiant

Further information on how to manage your messagBEACH-IT message box can
be found athttp://echa.europa.eu/reachit/supp_docs en-aREACH-IT Industry
User Manual — Part 3: Login and message inbox 2 3ther folders than Message
box folder.

14.4 How to delete unread internal messages

Unfortunately it is not possible to delete sevenalead messages at the same time.
Please note that instead of deleting messagesayoalso move them to other folders,
as moving them can be done without reading the agessSee further details on how
to move e-mails to a different folder availabletet Industry User Manual - Part 3
Login and Message Box — 3.2 Moving a messageon our website
http://echa.europa.eu/reachit/supp_docs_en.asp

15 UUID synchronisation between REACH-IT and
IUCLID 5 LEOX

I ntroduction

A legal entity is either a company/organisatioraaoratural person capable and having

the right to engage in contracts or commercial daations. In IUCLID, alLegal

Entity Object (LEOX) is a specific element to store and manage legttyen
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information. This information includes the nameg thddress and other contact
details, the contact person(s), and legal entigcsig identification numbers which
may help identifying it in an unambiguous mannachsas VAT(Value added tgxor
DUNS (Data Universal Numbering Systgmumbers.

Every data object is uniquely identified byUWJID, which stands for "Universal
Unique ldentifier". Basically, the intent of UUIDs to enable distributed systems
(like for instance the large number of installecClUD-software) to uniquely identify
information without significant central coordinatio

When you submit the dossier to ECHA, the Legal tgnitiformation (including
the UUID of the legal entity) will be used in 3 pés:

- in REACH-IT Portal under the Company informationiefhis submitting the
registration dossier (accessible via Company >>W\Migenu)

- in IUCLID 5.2 Substance Dataset, section 1.1 Idieation, as the Legal entity
owning the substance.

- in IUCLID 5.2 Dossier Header as the Submitting Liegpatity.

This 3 Legal entities need to match, and have angeesUUID.

In IUCLID 5, during the creation of the dossiere timformation regarding the legal
entity is taken automatically from the Legal entityat is assigned to the user (Visible
at the bottom of IUCLID 5 screen in the status biarhe Step 5 users can verify the
Legal entity that is being used to create the @ossi

15.1 How to manage your LEOX

Only official LEOX are accepted by REACH-IT. Valafficial LEOX can be created
in the REACH-IT system (UUID format: ECHA-123456..903 or in the IUCLID 5
website (UUID format: either IUC5-123456...7890 01Q@-12345...67890)

A LEOX can be updated or modified either in REACH-¢r in the IUCLID 5
application (but can only be imported from IUCLID i6to REACH-IT during
signing-up in REACH-IT). Therefore, if you haveeddy inserted your details during
the sign-up creation process, you are not abl@lwad the LEOX again.

The same LEOX cannot be re-imported again to createw account nor to update
existing data; therefore if you need to change dDJthe only possible solution is to
create a new account in REACH-IT and insert the dafain in order to get a new
official LEOX (new UUID).

Once a REACH-IT account is created and the LEOXrmftion, including the

UUID exists, the data in REACH-IT becomes the mastata; therefore it is

recommended that only this information is updatdédyou update your LEOX

information in your IUCLID 5 application, remembty always update the data in
REACH-IT as well. This update can only be done nadlgunot by importing the

LEOX as already mentioned.
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Find more information about how to synchronise ybEOX in the presentation from
the HelpNet Webinars on Joint Submission (session 4: 8mission of a member
registration dossier via REACH-IT 2.0) available in the ECHA website at
http://echa.europa.eu/news/events/hnet 20100429 a&sp#webinar 4

15.2 How to update your LEOX information

The LEOX used in REACH-IT must be the same as tieeused in [IUCLID 5.2 in
order to create the substance dataset and theedoBsere are two ways to
synchronise your LEOX:

» If you already have a REACH-IT account,export your LEOX from REACH-IT
and import it into [IUCLID 5.2 (most common case)
» If you still do not have an account in REACH-IT
0 but you have one account in the IUCLID 5 websitg $ou are using in
IUCLID 5.2 already. In this case, export it fronethUCLID 5 website and
import it in REACH-IT during the sign-up.
0 norin IUCLID 5, create a new REACH-IT account ediog your data
manually and when the LEOX is created, exportatfrREACH-IT and
import it in your IUCLID 5.2 installation

Find more information about how to synchronise ybEOX in the presentation from
the HelpNet Webinars on Joint Submission (session 4: 8mission of a member
registration dossier via REACH-IT 2.0) available in the ECHA website at
http://echa.europa.eu/news/events/hnet 20100429 a&sp#webinar 4

16 What kind of information was included in the pre -
registrations?

IUCLID 5 allows users to store/maintain information their substances. IUCLID 5
also provides a plug-in to get the necessary indtion from your I[UCLID 5 database
and create valid pre-registration files that cooddexported and submitted to ECHA
via REACH-IT. Some information was skipped becaitiseas not necessary for pre-
registrations.

We advise you to take a look at tleiidance on Data Sharingavailable on our
website athttp:/guidance.echa.europa.eu/guidance_en.Where section 3.8 gives a

detailed description of the information that waguieed by ECHA for pre-registration
while section 3.9provides some details on substance identificatioorder to know

what was needed to pre-register.

Note that the late pre-registration deadline expird on 30" November 2009 for
certain groups of substances as explained in the We Alert from 14/10/2009 at
http://echa.europa.eu/doc/press/na 09 21 late preg ends final 20091014.pdf
For further information about this, please visit http://echa.europa.eu/reachit/pre-
reqistration-it_en.asp
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17 Where/How can | see the list of substances that
have been pre-registered?

Pursuant to Article 28(4) of the REACH Regulati@CHA published by % January
2009 a list of pre-registered substances on itsitebrhe list includes all substances
that were pre-registered by' December 2008. For each substance the following
information is given:

* Substance identification: EC number, CAS numberrarde of the substance
» Substance identification of the similar substandegplicable
» First envisaged registration deadline

Please note that this list does not mention theesaof the companies who pre-
registered the substances. You are kindly inviedheck the list at our website
http://apps.echa.europa.eu/preregistered/pre-ezgibisub.aspx

18 Why is my pre-registered substance not included
in the list of pre-registered substances?

The final list was published on #9ecember 2008 (See ECHA Press Release at
http://echa.europa.eu/news/press_en.ang it comprises all phase-in substances pre-
registered within the time period starting ot June 2008 and ending' December
2008. The list is available dittp://apps.echa.europa.eu/preregistered/pre-ezgast
sub.aspxand additional information is provided regardihg tist.

ECHA would like to advise you to check carefullyidu pre-registered correctly and
also verify whether your substances fulfil theemia of being a phase-in substance as
described in the Article 3(20) of the REACH Regiadat

In certain cases, when ECHA has doubts on the italiof a submitted pre-

registration, the company concerned is contacteddnfy its pre-registration. The

substances identified in these pre-registrationg n@ appear on this intermediate
list. Companies which are contacted by ECHA aralljimequested to respond to
ECHA as soon as possible.

For further information on this issue, please takdook at ourGuidance on
Registration, especiallySection 1.7.1where you will find information in this regard.
This Guidance is available at our website at
http://guidance.echa.europa.eu/guidance_en.htm

19 Do you think you are in the wrong pre-SIEF?

A useful tool when looking for a more suitable SlEFthe list of pre-registered
substances which is available at http://apps.echa.europa.eu/preregistered/pre-
registered-sub.aspXhis list contains all pre-registered substancet) the available
identifiers such as EC number, CAS number and atemame with synonyms.
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Once you have found a more suitable or more speiciéintifier for your substance
(which is then considered as “another” substanceRBACH-IT), you can use

REACH-IT to view the pre-SIEF of this “other” subste. For this, you need to
update your pre-registration by adding this “othextibstance in the “similar

substances” tab. From the pre-SIEF page of youstanbe, you will then be able to
navigate to the pre-SIEF page of this “other” sabse. As you will not be listed as a
member of this pre-SIEF automatically, you will bawo take the initiative and get in
contact with the pre-registrants therein to expthat you wish to join the SIEF of the
“other” substance.

You can find further information regarding this iom the “Getting Started in SIEF”
document ahttp://echa.europa.eu/doc/reach/reach_factsheé. milf

For further information on SIEF issues we invitauyto visit our SIEF section at the
ECHA website http://echa.europa.eu/sief_en.aapd specially read the document
“SIEF - Key principles” atttp://echa.europa.eu/sief/pre-SIEF_en.asp

20 Joint Submission Object (JSO)

20.1 How to confirm the membership to a Joint
Submission before submitting a registration
dossier?

As a prerequisite, the Lead Registrant (LR) of dipalar SIEF needs to have created
a Joint Submission in REACH-IT for the particulartbstance and thus he/she will
have provided the member registrants (MR) of theFSWith the Joint Submission
name and the security token. (The LR should trah#ns information to the MR via
any means outside the REACH-IT environment.)) Onbe MR obtains this
information, he/she will then be able to confirns/her participation (membership) in
that Joint Submission.

In order to successfully confirm your membershigidoint Submission, you need to
follow the steps described in the presentation ftbeHelpNet Webinars on Joint
Submission (session 4: Submission of a member retgidion dossier via REACH-

IT 2.0) which is available on the ECHA website at
http://echa.europa.eu/news/events/hnet 20100429 a&sp#webinar 4

Note that the information provided in section 16your IUCLID 5 registration
dossier can be used for administrative purposes,tths information will not be
verified against the information derived from REACH

Also remember that the Joint Submission ObjectEBARH-IT contains an indicator
for MRs for viewing the status of the Lead Doss#s. soon as the Lead Dossier is
accepted for processing, the Lead Dossier statlisator will change from red to
green. At this stage, MRs will be able to submétittmember’s dossier.
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20.2 How to delete a Joint Submission Object (JSO)

A JSO can only be deleted by the Lead RegistraR) @nly if no submissions for
that JSO have been doneA LR will not be able to delete a JSO if there atill
active members; therefore he/she will need to abrath member registrants outside
the REACH-IT environment and ask them to leave Jbimt Submission before the
JSO can be deleted.

20.3  What should I do if | incorrectly enter my Joi  nt
Submission name/token?

There is a limit in the number of subsequent attsrapers can make in order to join a
Joint Submission. When a potential registrant irestity enters several times the Joint
Submission name provided by a Lead Registrant (L) system will invite the user
to contact the ECHA Helpdesk to reset the globahter of subsequent unsuccessful
attempts back to zero.

If the token provided by a LR is entered incorngd@ltimes, the user will have to
contact the LR that provided the token, so theifatill be able to reset the counter of
invalid attempts to zero.

21 Working with Classification and Labelling (C&L)
notifications

I ntroduction

REACH-IT allows companies to search and view tleadier C&L notifications. All
information found can easily be exported in PDFC&V format and stored by the
users in e.g. their own database.

The Online tool allows companies to prepare diyeatl REACH-IT their C&L
notifications and to search in the inventory whettie same substance has already
been notified by another company, or if a HarmahiSéassification already exists for
the substance. If a match is found, the existings§lfication and Labelling can be
used by clicking the “I agree” button available the online functionality.

21.1 Who has to submit a C&L notification?

Pursuant to Article 40 of Regulation (EC) No 127188 on the classification,
labelling and packaging of substances and mixt(€¢# Regulation) manufacturers
or importers who place a substance on the mark#t have to notify certain
information to ECHA that will be included in the Cdnventory if the substance is:

» Subject to registration under Regulation (EC) N67/2006 (REACH)
» Classified as hazardous under CLP
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» Classified as hazardous under CLP and presenmiixt@re, which is placed
on the market, above the concentration limits gpgetin Annex | of CLP
which results in the classification of the mixta®hazardous.

However, if the classification and labelling infation required by the CLP
Regulation has already been submitted in a REAGIktmation dossier a separate
notification to the Inventory is not necessary.

For more detailed information, visit our C&L notéition pages at
http://echa.europa.eu/clp/inventory notification/ndification who en.asp where
you will find a practical guide on How to Notify Substances to th€lassification
& Labelling Inventory and anintroductory Guidance on the CLP Regulationin
your own language!

For further information, visit the Classificatiobabelling and Packaging FAQ and
other documentation available ahttp://echa.europa.eu/clp/clp _help en.asp

21.2 How to prepare and what to submit in a C&L
notification?

Notifications can only be submitted electronicalip the REACH-IT portal on the
ECHA website. You must first sign-up in REACH-ITdaareate an account to be able
to submit your notification.

In order to follow all these steps, visit our pages
http://echa.europa.eu/clp/inventory notification/ndification _how en.aspand
http://echa.europa.eu/clp/inventory notification/ndification what en.aspwhere
you will find information on this.

21.3 Using XML Bulk notifications

XML bulk submission can only be used when each tamos is identified either by
CAS or EC number and identified by one compositiaty. In addition, no M-factor
or SCL can be set, if it is not already specified\nnex VI to the CLP Regulation for
the substance to be notified.

For further information about bulk notificationslepse visit the ECHA website at
http://echa.europa.eu/clp/inventory notification/ndification _how_en.asp and
especially theData Submission Manual part 12: How to prepare andsubmit a
C&L naotification using IUCLID

For further information, visit the Classificatiobabelling and Packaging FAQ and
other documentation availableldtp://echa.europa.eu/clp/clp help en.asp
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22 Legal Entity Change (LEC)

22.1 What are the differences between “transferred
pre-registrations” and “transferred registrations”
when my Legal Entity Change is completed?

There are 4 main differences between “transferredgistrations” and “transferred
registrations”:

- Tonnage band update For transferred registrationghen an originating legal
entity has the same registered substance as thieslegcessor and the tonnage
of the former is higher than the registered sulugtani the legal successor, the
system will keep track of the legal successor’atrig a higher tonnage band
(a spontaneous update will still be required). Hesve for transferred pre-
registrationghe tonnage band will not be updated when a LEg#ty change
is completed for the same pre-registered substadncéhis case, the legal
successor will have to modify that pre-registra@snexplained in point 5.2 of
the current FAQ.

- Invoicing. Only if the legal entity change involves the sfam of a
registration the payment of a fee is required pamsuto Article 5 of
Commission Regulation (EC) No. 340/2008 on the taebcharges payable to
the European Chemicals Agency pursuant to the REAR@Hulation. No fee
will be imposed if the legal entity change does imeblve the transfer of a
registration.

- Joint Submission Where the originating legal entity transfers gistration
which is part of a joint submission, the originadjal entity’s role in that joint
submission is transferred to its legal successoth Bead and member roles
are transferred. However, if the originating legaitity transfers a pre-
registration where its membership to a Joint Subimishas been confirmed,
this Joint Submission membership will not be transd to the legal
successor

- Pre-SIEF. When a legal successor enters the pre-SIEF dodésails during
the validation of a Legal Entity change, these itketaill be updated in the
pre-SIEF of all the pre-registrations of that legalkccessor. The pre-SIEF
contact details will however need to be updategbif wish to add additional
contact persons in the transferred pre-registrationce the transfer is
complete. Pre-SIEF contact details will not be uedaf you have already a
successfully registered substance.

22.2 How do | see the history of a dossier and the
related Legal Entity/Company name changes?

When you log into REACH-IT, select Registrationification >> Reference number
history. You will be able to see the Legal entifyanges and company name changes
in chronological order. You will also see the sussion reports related to your
changes
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23 Avoiding Business Rules in REACH-IT

In order to help registrants to avoid businesssrigglures, which will prevent them
from successfully proceed with the initial submissito ECHA, the following
guestions try to explain in detail certain tipsawoid the most common issues that
cause to fail business rules and consequentlyistraiipn submission.

23.1 Substance Identification

It is important for both the lead registrant and thember registrants to fully agree on
the substance identification and also on the waynthicate it in IUCLID 5 and
REACH-IT. Users need to pay special attention ® fBPAC name, as it has to be
written in the exactly same way. The submission fail if there is even the slightest
difference between the substance identificatiorth@ IUCLID 5 dossier and the
substance identification of the joint submissioRBACH-IT.

23.2 Use of the TCC plugin of IUCLID 5

Remember to always use the TCC plug-in in ordeveofy that the dossiers are
correct and that they will pass the TCC in REACH-Ihis tool simulates the
completeness check that ECHA will perform via REAOH It can be downloaded
via your IUCLID 5 website account dittp://iuclid.echa.europa.elifter having
accepted the license agreement and the disclaymemyill be able to download a file
containing the “TCC plug-in” as well as the usemmua which will help you install it.

23.3 Token and Joint Submission management

For security reasons, only five attempts at engetire correct combination of token
and joint submission name are permitted. If the imarm number of attempts is
reached, the token is blocked and the member ragtswill not be able to confirm its
membership to that particular joint submission.

Lead Registrants are able to see this failure énjoint submission details and reset
the member tokens counter by clicking the “Managkenh” and then the “Reset
counters” buttons. Lead registrants can also craatew token and distribute it as
soon as possibleThe Lead can enter the joint submission detaild elick the
“Manage Tokehand then the Create New Tokenbuttons.

Member registrants need to pay attention to the sagence of characters for both
the joint submission name and the token provided byhe lead registrant. It is
recommended to copy-paste the data received fromeHead registrant.

Also remember that the token has an expiry dat@8Mfdays. However, the lead
registrant may reset it at any time informing thosembers that may have not yet
confirmed its membership in the joint submissioowthhe new token.

You need to remember to click on tHeéfated to a submissiohcheck box in order
to submit the dossier as part of a joint submissgpecifying the appropriate joint
submission name, otherwise the submission will fail
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23.4  Tonnage band

Member registrants need to ensure that the tonpaige that they are indicating in the
IUCLID 5.2 dossier is either equal to or lower ththe tonnage indicated by the lead
registrant in the joint submission, otherwise themmber registrant’s submission will
fail.

Only if you, as a member registrant, indicate apt-@ut” in your dossier, can the
tonnage be higher than the one specified by the legistrant, and in this case the
submission will not fail.

Lead Registrants will enter their part of their owformation about their tonnage in
section 3.2 of the substance dataset. However,irtffegmation about thegoint
submission tonnage bands provided during the creation of the Joint sutsiun
dossier in step 6 of the wizard as shown in thiefohg figure:

Type of submission

[#] Joint submission

Information provided by the lead on behalf of the member(s)
[] Chemical zafety report
[] Guidance an safe use

[] Review by an assessor

Tonnage band | ||E|

On-site isolated intermediates | ||:|
tonnage band —

Transported isolated intermediates | ||:|
tonnage band —

As a member registrant, the estimated quantitiethB®substance must be provided in
section 3.2. Here, the member will indicate thénested production/imports quantity

in tonnes per calendar year or multi-yearly averdgm registration of substance

under REACH regulation (EC 1907/2006) the quargtihave to be considered in the
calendar year of the registration.

During the creation of the member registration adws¢remember to select the
appropriate joint submission member template), rttember will be able to select
his/her own tonnage bandn the step 6. Note that the tonnage band(s) teebexted
in the pick lists should be the one of the membgrstrant anchot the tonnage band
of the joint submission.

Type of submission

Information provided by the lead on behalf of the member(s)
[T] chemical safety report
[] Guidance an safe use

[ Rewiew by an assessor

Tannage band | ||E|

On-csite isalated intermediates | ||:|
tonnage band —

Transported isolated intermediates | ||:|
tonnage band —
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23.5 Dossier Management

You need to be sure that the dossier has beeredreatUCLID 5.2 and not in other
previous versions of the application, as REACH-Iilyoaccepts dossiers created
within IUCLID 5.2.

You need to ensure that the dossier template tlaat wsed in I[UCLID 5.2 when
creating the registration dossier is tfiREACH Registration member of a Joint
Submission” for the“general casé or for “intermediates’.

Remember that registrants cannot submit their memdggstrant dossiers until the
lead registrant’s joint submission dossier has ssgftlly passed business rules and
therefore has been accepted for processing at EQHA status of the Lead Dossier
in the Joint submission details will then changerifra red-cross to a green-tick image
indicating the member is able to submit. Otherwilse,submission will fail.

Updating a dossier needs to be indicated wheniogeatdossier in IUCLID (step 6)
of the dossier creation wizard as shows in th@falg figure:
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If the registration dossier does not pass theainitiisiness rules check and therefore it
is not accepted for processing at ECHA, the subariss not consider successful and
therefore the submission of the review of this adwds NOT considered as an update.
It should be submitted again as an initial subraissi

Only those dossiers that have passed businessardeaccepted for processing and
any update must contain the last submission numben creating the dossier again
in IUCLID 5.

Further information and examples on how to deahwipdates can be found in the
Data Submission Manual Part 4 — How to Pass BusinesRules Verification
(“Enforced Rules”) at the ECHA websitéttp://echa.europa.eu/reachit/dsm_en.asp

For further information, you can read more aboesthtopics in thelfidustry User
Manual Part 7: Joint Submission document” and the Data Submission Manual
Part 4: How to Pass Business Rule Verification (“Eforce Rules”)” that you will
find on the ECHA website altittp://echa.europa.eu/reachit/supp_docs_en.asp
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KNOWN ISSUES

Known issue #1. Tonnage band information for
registrations of intermediates displayed incorrectl y in
Reference Number History

The tonnage bands for which an intermediate has begistered at using the
corresponding IUCLID intermediate template are lkdigpd incorrectly in the
Reference Number History section of REACH-IT. Thedfic issues are:

1. In the details section, the fields for displayinge ttonnage band of the
intermediate use are not displayed at all.

2. In the history section, the tonnage band for tiermediate use is displayed in
the regular tonnage band field while it should bedisplayed here.

This issue will be fixed in a future version of REA-IT. In the meantime, users
should rely on the tonnage band information forermtediates displayed in the
respective submission reports. Direct links to ¢hgsbmission reports are provided in
the Reference Number History screen.

Known issue #2: Using the navigation buttons of you r
web browser in a C&L notification via REACH-IT migh  t
generate a business rule failure

Do not use the navigation butto&Back” of your web-browser to navigate with
REACH-IT! Instead, use the navigation buttons endeeidn the screens of REACH-
IT (“Next>>", “<<Previous”).

The use of the navigation buttor&~Back” of your web-browser in the C&L
notification wizard in REACH-IT might generate a pligate classification and
labelling for the same substance and consequeatly &L notification would fail
business rules 72, 73, 77 and 78.

If you are experiencing a Business Rule failure eunthese circumstances, your
notification will not be accepted and therefore yaed to submit again your C&L
notification. If you required making any amendméwoin the previous steps in your
C&L naotification, the “<<Previous” button within 6é§REACH-IT application should

be used.

Known issue #3: Substance identity name for a multi -
constituent substance cannot be edited in the inqui ry
and the C&L online notification functionalities
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The substance name of a multi-constituent substeaueeot be edited when using the
inquiry and the C&L online notification functionaés. Your inquiry dossier or C&L
notification will not be accepted by the system amdi will receive a message
containing the business rule failure 71.

In order to avoid this rejectioryou shall not change the name of the multi-conestitu

substance (reaction mass of ...) which is automatiganerated by REACH-ITThis issue
will be shortly fixed in the coming version of REAQT.
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