& "\ OHo

HOSPITAL
ASSOCIATION DataTrack

Data Submission and Correction Instructions

Helpful Hints:

GlobalSCAPE link: https://xfr.ohanet.org

DataTrack Link: https://datatrack.ohanet.org

Your login should be your email address for both websites.

Your password will be different for each website. You may choose the same password for both.
All reference material can be found at www.ohanet.org/datatrack

Frequently Asked Questions can be found at www.ohanet.org/datatrackfag
Please direct any questions to OHA at datasupport@ohanet.org or call Max Carley at 614.221.7614.

Steps for a successful submission:

Upload a file for submission via GlobalSCAPE (see page 2)

View your data submission in DataTrack, correct any errors in the submission, and revalidate the data
(see page 10)

View sign-off reports (see page 17)

Sign-off on your data submission (see page 19)

Submission Schedule:

Submission Due Data Processed/

Quarter Date Sign Off

1st Quarter

May 15th 15th
(Jan-Mar) ay 15t June 15t

2nd Quarter

(Apr-Jun) August 15th September 15th

3rd Quarter

November 15th December 15th
(Jul-Sep)

4th Quarter

(Oct-Dec) February 15th March 15th
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1. Upload a file for submission via GlobalSCAPE

If you are not using the Java enabled version, follow these steps.
If you want to select more than one file at a time, follow the instructions starting on page 5.

a. Login to https://xfr.ohanet.org

- Make sure the ‘Use Java Enabled version’ checkbox is NOT checked.

= C |8 Ohio Hospital Association [US] https://xfr.ohanet.org/EFTClient/Account/Login.htm w
[ Imported From IE % GlobalScape () OHAInsight () DataTrack () OHA Webex {(j OHA DataTrack

Username: Forgot Username
Password: Forgot Password

ra .
[ Use Java™ enabled version

b. Click on the folder name you would like to upload for. The folders are organized by your hospital ID.
- Note: If you upload for multiple facilities and have access to multiple folders - it is very important that
you upload your file to the correct folder.

c. Click the upload button.

% xfr.ohanet.org - v [] @& v Page~ Safety~ Tools~ @~

L\
* Golp i GoHome . @ Upload = New Folder ' Rename [ Delete _ # Change Password | ? | ) Logout

[l Name = Size Date Modified

This folder is empty.
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d.

e.

Please Note: Your files must include the following in their respective file names

Multiple File Format Two File Format XML Format
Patient Patient Patient
Rev Relational

CPT

Diag

Proc

Anti

Preop

Temperature

Vanco

VTE

Click the Browse button and find the file you would like to upload from your computer.

|ﬁ xfr.ohanet.org | | ﬁ 7 - [ @ * Page- bGafety v Tools~ ®v ?

I * GolUp @& GoHome © Upload | & Hew Folder ' Rename ﬁ/\{_ # Change Password I ? I U Legout
[/
Upload a file to current folder: Browse... gpﬂad

[ Name = Size Date Modified

Thi= folder i=s empty.

Click upload.
“4 xfr.ohanet.org | | M- v [ g=m v Pagew Safetyv Tools~ i@~ ”

+ GolUp #i GoHome o Upload & Mew Folder #' Rename W Delete # # Change Password I ? I &) Logout i

Upload a file to current folder: C:\Usersiheidib\Desktop't [ Browse... | | Upload

]| Name = Size Date Modified

This folder is empty.
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f.

You will now see the file name in your folder.

¥

=4 xfr.ohanet.org o - v [ s v Pagev Safetyv Toolsv @~

A\
+ GoUp i GoHome '//a) 4 Mew Folder +° Rename [ Delete # Change Password M ? | &) Logout J

[ Mme‘ Size Date Modified
D test.twt 1 KB 05/14/2012 15:27:03

View 1 -1of 1

g. Once the file is uploaded, you may logout of GlobalSCAPE. The data will be transferred to DataTrack.

You will receive an email when your data is available to be viewed in DataTrack.

Please Note:
- You will not have access to remove files from GlobalSCAPE once they are uploaded. The files are sent
to the processing server. If you need to remove files from GlobalSCAPE, please email
datasupport@ohanet.org.

- When submissions are made through GlobalSCAPE, you must upload a complete file set. If you are
using the multiple file format or two file format, please send all files for the corresponding date
range together, before submitting for a new date range.

OHA Data Track Instructions Page 4 of 20


mailto:datasupport@ohanet.org

If you are not using the Java enabled version, follow instructions starting on Page 2.
If you want to select more than one file at a time, follow these steps.

Login to https://xfr.ohanet.org

Make sure the ‘Use Java enabled version’ checkbox is checked.

" Imported From [E % GlobalScape

&« C' | & Ohio Hospital Association [US] https://xfr.ohanet.org/EFTClient/Account/Login.htm ks

() OHAInsight () DataTrack () OHAWebex {(j OHA DataTrack

Username:

Password:

ra .
Use Java enabled version

Forgot Username

Forgot Password

You should see the following as the home screen:

&« C" [ Ohio Hospital Association [US][https://xfr.ohanet.org

"] Imported From IE & GlobalScape _ OHA Insight _ | Data Track U OHA Webex 0 OHA DataTrack

[1- Mew Folder| Vs Rename| (] Refresh| T De\ete‘e Up\oad| Download| ® Open File]

My Files and Folders

Remote Server Files and Folders

[p PasswordI -3 Set‘tings‘ 2 F'roxy| ¢ Log Out}

c:lusersiheidib\desktop\Upload Files\ = AL I =l AL
| J| Local filenames (5) | Modified Date | Size ||| Remote filenames | Modified Date | Size
[E] patienttest txt 06/26/2012 13:31 4B 989 07/02/2012 16:44
[E] testtat 06/12/2012 17:06 13B
- == This area shows the files on your 5 This area shows the folders that
E] testcpt. o i
| computer. Navigate to the correct - you have access to upload files to
|| testpati - .
location via the drop-down box OHA. You can click on the folder
and by clicking into the folders. that you wish to upload into.
Transfer Queue
*® Stop| » StopAII| =4 Resume] — Clear| @ Clear All
| Hame | Status Progress | Dir | Size | Speed | Local Folder | Remote Folder
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C.

OHA Data Track Instructions

Navigate to the correct folder you would like to upload to. This is under the area that says ‘Remote
Server Files and Folders’.

« C' | & Ohio Hospital Association [US]| https://xfr.ohanet.org b

(" Imported FromIE £ GlobalScape OHA Insight Data Track U OHA Webex {Jj OHA DataTrack

[1- New Folder| # Rename| fis] Refresh| I} Delete|° Upload| [+] Download| ® Open File] sswordI = Seﬁmgs| 2 Proxy| ¢ Log OUt]

My Files and Folders Remote Server File ers
ciusers\heidib\desktop\Upload Files\ ZI AL i ZI L

| || Local filenames (5) | Modified Date | Size | || Remot / | Modified Date | Size
[E] patienttest bt 06/26/2012 13:31 4B o Y/ 07/02/2012 16:44
[E] testtat 06122012 1708 13B

testcpt.cav 06/26/2012 13:34 11 B

Click onto the folder that you're uploading to. It will move up into the navigation bar.
— C | & ohio Hospital Association [US]| https://xfr.ohanet.org w

[ Imported From IE| £ GlobalScape OHAInsight () Data Track U OHA Webex {y OHA DataTrack

& New Folder| & Rename| [od] Refresh| o De\ete|° Upload| [+] Downluad| ® Open File]

[p F'asswordI -] Setlings| £ Proxy| ¢) Log Out]
My Files and Folders Remot iles and Folders
ciusersiheidibidesktop\Upload Files\ = AL 1999/ = AL
| J Local filenames (5) | Modified Date | Size | || Remote filenames | Modified Date | Size
E] patienttest. bt 08/25/2012 13:31 48

Please Note: Your files must include the following in their respective file names

Multiple File Format Two File Format XML Format
Patient Patient Patient

Rev Relational
CPT

Diag

Proc

Anti

Preop
Temperature
Vanco

VTE
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e.

Find the files on your computer under ‘My Files and Folders’. You can use the drop-down to find recent

places, or click into places on your computer. Once you've selected a location, you can click on the
folders to find the files within.

€« C' | & Ohio Hospital Association [US]| https://xfr.ohanet.org

[ Imported From IE 7 GlobalScape _ OHA Insight _ | Data Track U OHA Webex 0 OHA DataTrack

# MNew Folder| » Rename| ¢ Refresh| o Delele|° Up\oad| [+ ] Downluad| ® Open Fi\e]

[p F'asswurdI -3 Setlings| =4 F'roxy| ¢ Log Out]

My Files and Folders Remote Server Files and Folders

c:wsersiheidibldesktop\Upload Files\ =lAL | H AL
ciusersiheidibldocuments| size || Remote filenames | Madified Date | size
c:lusers/heidib/desktop! =

Local Disk (C:) 4B 599 07/02/2012 18:20

d:\

heidib$ (\athena) {H:) 138

1_ftp (\astraea) (J:) 1B

library (\lathena) (L:)

PHI (\astraea) (P:)

library (lananke) (V:)
ciusersiheidibldesktopiUpload Files\ 118
clusersiheidibldesktop\Completed Databases|

4B

4+ 4

Select the files that you wish to upload. You can select more than one file at a time by holding down the
CTRL key.

Please Note: If you upload for multiple facilities and have access to multiple folders - it is very important

that you upload your file to the correct folder.
j—~ C' |8 Ohio Hospital Association [US]| hitps://xfr.ohanet.org

'i:f E

] Imported From IE £ GlobalScape _ OHA Insight _ Data Track U OHA Webex 0 OHA DataTrack

[1- Mew Folder| » Rename| @ Refresh| T Delete|° Upload‘ (4] Dowmoad| ® Open File]

[) PasswordI - Seﬂings| y=3 Proxy| ¢ Log OUt]

My Files and Folders Remote Server Files and Folders
clusersiheidib\desktop\Upload Files\ Zl AL 1999/ Zl AL

| 1| Localfilenames (5) ied Date | Size ||| Remote filenames | Modified Date | Size
E] patienttest txt 20121331 4B

E] test.txt 061272012 17.06 138

|| testcptosy 06/26/2012 13:34 118

E] testept.bet 06/26/2012 13:31 4B -

|| testpatient.csv 06/26/2012 13:34 18 -
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g. Click the Upload button.

h.

[~ C' | Ohio Hospital Association [US]| hitps://xfr.ohanet.org w

(] Imported FromIE 5 GlobalScape () OHAInsight () DataTrack () OHA Webex {j OHA DataTrack

[1- NewFolder| V Rename| [ Refresn| T Delete|o Upload‘ (4] Dowmoad| ® Open F||e] [p PasswordI E3 Semngs| 2 Proxy| O Log Out]
My Files and Folders Remote Server Files and Folders
[ c:usersiheidibidesktop\Upload Files\ =l AL [ 19991 = AL
| J | Local filenames (5) | Modified Date | Size | J | Remote filenames | Modified Date | Size
[E] patienttest txt 06/26/2012 13:31 48
E] testoat 061212012 17:06 138
|| testeptesy 06/26/2012 13:34 118
E] testoptixt 06/26/2012 13:31 48 -
|| testpatientcsv 05/26/2012 13:34 118 -

You'll see the files being uploaded in the ‘Transfer Queue’ at the bottom of the page.

Transfer Queue

x Stop‘ x StopAII| & Resume] = Clear| @ Clear All
|

Name | Status Progress | Dir | Size | Speed | Local Folder | Remote Folder
CRC failed - fie
./ testopt.txt (sl -y 4B 93 bps ciusers/heidib/deskiop/Upload... 1999/
locked
CRC failed - file
./ test et ocked (A al - 13B 1 kbps cilusersiheidib/desktop/Upload... 1999/
ocke:

Once the progress is 100% complete, click Refresh and you’ll see the files in the ‘Remote Server Files and
Folders’ window. *Note: You may have to click Refresh a few times to see the files appear.

€« C' | & Onio Hospital Association [US]| https://xfr.ohanet.org | 3
"7 Imported FromIE 2 GlobalScape _ OHA Insight -Z__:} Data Track U OHA Webex 0 OHA DataTrack

[1- Mew Folder| Vd Rename| & Refresn| T De\ete|° Upload| (4] Download| ® Open F|Ie] [p F'asswordI -1 Semngs| 2 F'roxy| ¢ Log Dut]
My Files and Folders Remote Server Files and Folde
| c:lusersineidibldesktop\Upload Files\ =l AL [ 19991 AL
,J| Local filenames (5) | Modified Date | size ,J‘| Remote filenames /\/ /I Modified Date | size
[E] patienttest bt 08/26/2012 13:311 48 [E] testoet f { 07/02/2012 18:35 138
[E] testtnt 081212012 17:06 138 [E] testeptixt 07/02/2012 18:35 4B
|| testcpt.esv 08/26/2012 13:34 118
[Z] testept et 06/26/2012 13:31 a8 |4
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Your upload is complete, you may logout of GlobalSCAPE. The data will be transferred to DataTrack. You
will receive an email when your data is available to be viewed in DataTrack.

Please Note: If you need to go to a new folder to upload for another hospital, click the ‘Up Folder’ level
button, and repeat steps ‘c’ through ‘h’ for each facility you wish to upload files for.

€« C' | & Ohio Hospital Association [US]| https://xfr.ohanet.org w3

" Imported FromIE £ GlobalScape () OHAInsight () Data Track ) OHA Webex { OHA DataTrack

[1- MNew Folder| ra Rename| [i4] RefreSh| o De\ete|° Upload| [+] Download| ® Open File] [p F'asswordI -] Sethb\ () Log Out
My Files and Folders Remote Server Files and Folders

clusers\heidibldesktop\Upload Files\ = AL 1999/ ram ¥
| | Local filemames (5) | Modified Date | Size | | Remote filenames | Modified Date | Size

r!_)l patienttest.bet 06/26/2012 13:31 48 r'i)l test.bat 0T/0Z/2012 18:35 138
r!_)l test.xt 06122012 1708 138 El testopt.txt 07272012 18:35 48

|| testcpt.cav 06/26/2012 13:34 18

[Z] testopt.txt 06/26/2012 13:31 48 |

Please Note:

- You will not have access to remove files from GlobalSCAPE once they are uploaded. The files are sent

to the processing server. If you need to remove files from GlobalSCAPE, please email
datasupport@ohanet.org.

- When submissions are made through GlobalSCAPE, you must upload a complete file set. If you are

using the multiple file format or two file format, please send all files for the corresponding date
range together, before submitting for a new date range.
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2. View your data submission in DataTrack, correct any

errors in the submission, and revalidate the data.

a.Login to https://datatrack.ohanet.org
b.Your user name should be your email address, and you can reset your password using the links if

necessary.
<« Cf https.//secure.ohanet.org/SSOPTPRO/Login.aspx?vi=7&vt=7de3157c3dfe56b9c84cablba9a83dbdlenst 17| W
[ CustomizeLinks (] Imported FromIE [ OHA - Help Desk [ WordPress - OHA {(j DataTrack ) OHAWebex [7] DataTrack 530

Please login to continue.

User Name:

Password:

| weould like to reset my password. Click here.

I'would like to update my Username. Click here.

| forgot my password. Click here to reset.

| would like to register for a new account. Click here to register.

D Remember my login information for 80 days.

¢.On the home screen, you’ll see updates and notes regarding DataTrack from OHA.
d.Click on the ‘Batch’ tab to find your facility and data.

OHA DATATRACK

Home Batch Reports and Signoff Data Mapping

Click here for the instruction

If you have questions please contact N wta Support

Please Note:

e.Use the drop-down menu to select the hospital/facility of the data that you would like to view.
- Note: if a submission contains more than one facility, you can choose any of the facilities that the
submission contains data for... they are in the same batch ID in DataTrack.

DATATRACK

Batch Reports and Signoff Data Mapping

BatcH Review

Test Facility(999) [+
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f. Each data submission appears in DataTrack as a ‘Batch’. The Batch Review screen shows some basic
information about the batch.

OHA DATATRACK

Home Batch Reports and Signoff Data Mapping

BatcH RevieEw

Test Facility(999) [+

Batch # Facility Upload Start End Total Errors % Errors Status
R o o o 17 11 6471 % L e
835 Test Facility(999) q/24/2012 1/2/2012 3/31/2012 ©) 2 1 50.00 % Revalidated . L x
- Mme 0o 0.00 % r -
1285 Test Facility(999) 12/03/2012 4/1/2012 6,/30/2012 ()2 0 0.00 % New . L x
First Previous | 1 |

Batch #: the unique batch number associated with your submission (you can click this to view the batch
detail).
Facility: the name of the facility that the batch contains data for.
Upload: the date the data was uploaded into DataTrack.
Start: the earliest discharge date that the batch contains data for.
End: the latest discharge date that the batch contains data for.
Total: the total number of patient records in the batch, separated by Inpatient (In) and Outpatient (O)
encounter types.
Errors: the number of patient records that contain at least one validation error, separated by Inpatient
and Outpatient.
% Errors: a calculated percent of errors, separated by Inpatient and Outpatient.
Note: Minimum Error Threshold:
1. Inpatient Records: 1%
2. Outpatient Records: 10%
Status: the status of the batch.
3. New —a new batch that has been processed and validated.
4. Edited — a user has made changes to this batch and saved the changes, but they have not been
revalidated.
5. Waiting to Process — a batch that is in the queue to be processed by the system - you cannot
edit the batch while it is in this status.
6. Validating — DataTrack is currently processing and validating the batch - you cannot edit the
batch while it is in this status.
7. Revalidated — the batch has been revalidated and you can continue making edits.

: click here to go into the batch detail (each patient record).

= |: click here to export the data errors into a CSV format.

x : click here if you’d like to delete the entire batch/ submission.
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g. Click on the batch number or the clipboard icon to view the batch detail.

DATATRACK

Reports and Signoff

OHA

Home

Batch ReviEw

Test Facility(999) [+ ]

Batch # Facility Upload

835 9/24/2012

1285 st Facility(999) 12/03/2012
First Previous | 1 |

Data Mapping

Start End Total Errors % Errors
. )17 11 6471 %
1/2/2012 3/31/2012 )2 1 50.00 %
{In) & 3 37.50 %
4/1/2012 6/30/2012 ©) 2 0 0.00 %

Status

-
Revalidated [.] A
MNew

h. The ‘Batch Detail’ screen shows the detail for errors in the batch.

DATATRACK

Reports and Signoff

OHA

Home Batch

Batch Deran

Batch Mum: 1285

Data Mapping

Errors All Records

£

[¥IShow Inpatient Records
[¥IShow Outpatient Records

All Errors

Hote: Patient Account Humbers with * have been edited

Patient Account Medical Record

No. Number
00003 103
00004 104
00007 107
First Previous | 1 |

Batch Review Revalidate Edited

_

[CIPAN [CIMRN

Error Description

Admission Source does not correspond to accepted
values.

Primary Digaposis is a required field.

ust be less than or equal to the
n Date.

Revalidate All (slower)

Ly

Related
Field

ADMSNSRC

DXP

BIRTHDATE

Records: 3
Admit Discharge
Date Date

07/01/2012 09/30/2012

07/13/2012 07/17/2012

07/14/2012 07/18/2012

- You can use the drop-down menu (that defaults to ‘All Errors’) to see how many errors of each type
there are, and to filter the patient accounts to one specific error type.
- The ‘Show Inpatient/Outpatient Records’ will filter the results to either or both of those encounter

types.

- You can search by clicking PAN or MRN, entering the value, and clicking the green arrows to find

specific encounters.
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- Use the navigation buttons (shown below) at the bottom of the page to move between pages.

el | 1 ‘ 2 | 3| 4| 5|6l 78| 9| 10] Mext | Last

Batch Review
- Click to go back to the previous page and view all batches.

i. Toview all of the records in the batch, click on the ‘All Records’ tab.

OHA DATATRACK

Home Batch Reports and Signoff Data Mapping

Batch Deran

Batch Mum: 1285

All Records u

Errors

Records: 10

Search -
E1paN EIMRN -

Patient Account No. Medical Record Number Admit Date Discharge Date

00003 103 07/01/2012 09/30/2012

00006 106 07/14/2012 07/20/2012

00010 110 07/13/2012 07/13/2012

j. Toview and begin to edit a patient record, click on the linked Patient Account Number.

OHA DATATRACK

Home Batch Reports and Signoff Data Mapping

Batch Deran

Batch Mum: 1285

Errors All Records
Search -
All Errors [] [ElPAN [EIMRN “a Records: 3
Show Inpatient Records
Show Qutpatient Record
. Related Admit Discharge
Error Description Field Date Date

Admission Source does not correspond to accepted

00003 103 ADMSNSRC  07/01/2012 09/30/2012
values.
00004 104 Primary Diagnosis is a required field. DXP 07/13/2012 07/17/2012
00007 107 Date of Birth must be less than or equal to the BIRTHDATE 07/14/2012 07/18/2012
Admission Date.
First Previous | 1 |
Batch Review Revalidate Edited Revalidate All (slower)
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k.The ‘Edit Record’ screen shows the entire record for one patient encounter. This is where you can begin

to correct all of the errors in the batch.

S

DATATRACK

Reports and Signoff

OHA

Home Batch

Epmr REcORD
Patient Account Number: 00009

Hospital ID: 999

Diata Mapping

General Additional

Med Rec Mo 109

Date of Birth 01/05/1957

Admit Type 1

Admit Time 7248 "
Discharge Date |g7/13/2012
Encounter{orig) CI

Postal Code
Payer Group
Race(orig)
Language

Attending Phys.

First Name
Newborn

Sex F
Admit Type{orig)|:|
Discharge Status |gq

Discharge Time 9359

Service Area 1

Lnguseor)

Attributing Phys.

Last Mame
Admit Source 1

07/13/2012

Encounter Type g

]

Sex(orig)
Admit Date

Svc Areaforig)

Payer Name AETNA

Race 2

Ethnicity(orig)
Admit Phys.

Referring Phys.

v
X lesz6 Y
X [saas Y

Add Diagnosis

ProcEDURES
PX Num PX Date
X [ar 0711612

Add Procedure

Revenue
Add Revenue

CPT
Add CPT

Save Return to Batch Detail Delete

State OH County Recurring
DriaGNosIs
DX Num POA Code Order
X lasa a2 Y 1| primary
X lasa a2 2 | Admiting

3 Secondary

3 Secondary

Order

1 Primary

Next

OHA Data Track Instructions
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- Any fields that have a validation error and need to be corrected are highlighted in yellow. Hover
your mouse over the exclamation error to see a detailed error description.

- If the field to be corrected is one with an OHA lookup table, the data on the screen will be the OHA
value (not your original value). Drop-down menus are provided on these fields to show only the
valid OHA codes.

- Fields ending in (orig): Admit Src, Sex, Admit Type, Disch Stat, Encounter, Svc Area, Payer Grp, Race,
Ethnicity, Language
1. These fields are not editable: they are made up of original values that hospitals send in their files.
2. Data in the field WITHOUT (orig) is the value after OHA mapping is applied, and is what will reflect
on statistic reports.

Save
- Begin to modify the patient records to correct the data. Click when you are finished
with the record. You’ll see the note that the data is saved:
Data saved successfully!
Save Return to Batch Detail
Previous Next
- Click buttons to move between records.
Return to Batch Detail
- The will take you back to the ‘Batch Detail’ screen. Here you can see
what records have been modified. The modified records are noted with an asterisk (*).
Mote: Patient Account Humbers with * have been adited
Patient Account Medical Record E D it Related Admit Discharge
No. Number fror Uescription Field Date Date
* 00003 103 :-jacllzisssion Source does not correspond to accepted ADMSNSRC  07/01/2012 09/30/2012
00004 104 Primary Diagnosis is a required field. DXP 07/13/2012 07/17/2012
00007 107 Datel Df Birth must be less than or equal to the BIRTHDATE 07/14/2012 07/18/2012
- Admission Date.

I. When you have modified all of the records you would like to correct, return to the ‘Batch Detail’ screen

Revalidate Edited
and click This sends the data back through the validation process and will

check the data that you have just modified.

Batch Review
m. Click on the button to return to the ‘Batch Review’ page. You may have to

refresh the page to refresh the status.
- Note: Depending on the size of the batch and the amount of users in the system, this process could
take more than just a few minutes. You can log out of the system and come back to view the
revalidated data at a later time.
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n. Once the Status changes to ‘Revalidated’ you can review the % Errors to determine if you are able to
complete the reports and sign-off process. If your batch still does not reach the minimum error
threshold, repeat steps ‘g’ through ‘I'.

Note: Minimum Error Threshold:

1. Inpatient Records: 1%

2. Outpatient Records: 10%
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3. View sign-off reports
a. Toview the DataTrack Reports, click on the Reports and Signoff tab.

OHA DATATRACK

Home Batch Reports and Signoff

BatcH Review

Test Facility(999) [+

b. Click on the report that you would like to view.

OHA DATATRACK
Home Batch Reports and Signoff Data Mapping
~ GENERAL REPORTS DRG CompaRIsSION
Facility |z|
DRG Comparison Batch |z|
MSDRG Comparison
Data Mapping View Report

] Export as C5V
¥ StamisTic REFORTS

» Sign OFF

- General Reports: These can both be exported as CSV files — CHECK BOX BEFORE CLICKING VIEW
REPORT:
DRG Comparison — Has CSV Export Checkbox
MSDRG Comparison — Has CSV Export Checkbox
Data Mapping

- Statistic Reports:
Inpatient Report
Outpatient Report

c. You'll see the report name appear at the top of the page.

OHA DATATRACK
Home Batch Reports and Signoff Data Mapping
»  GENERaL REPORTS InpATIENT REPORT
Facility |z|
¥ StaTmisTic REFORTS Batch |Z|
Inpatient Report View Report

Outpatient Report

b Sign OFF
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d. Choose the facility and batch that you would like the report for.

@

DATATRACK
Batch Reports and Signoff Data Mapping
» General RepoRTS InPATIENT REPORT
Py Datatrack Test Facility [=]
TS Rerors g Batch 1285 - (4/1/2012 - 6/30/201 [=]
Inpatient Report View Report

Outpatient Report

» SigM OFF

e. Click ‘View Report’.

@

OHA DATATRACK

Home Batch Reports and Signoff Data Mapping

»  GENERAL REFORTS INPATIENT REPORT
Faciity Datatrack [=]
- STaTisTIC REPORTS Batch

/1/2012 - 6/30/201 |Z|

Inpatient Report View Report
Outpatient Report

» SigM OFF

f.  The report will appear as a pop up or download on your screen.
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4. Sign-off on your data submission
a. Click on the Reports and Signoff tab.

OHA DATATRACK

Home Batch Reports and Signoff

WEeLcoME To DATA SERVICES

Click here for the instruction manual.

b. Under the Sign Off box, click ‘Sign-off on Data’. You’ll see the same thing appear at the top of the

screen.
OHA DATATRACK
Home Batch Repy «d Signoff Data Mapping
» GeneraL RerorTs SIGN-OFF ON Data
Facility |z|
» StaTisTic Rerg Batch |Z|
+ Sign OFF Data Submission and Approval for:

_|:|I approve t_he data as submitted - 12/12/2012
Sign-off on Data | Approve

c. Use the drop-down menu to choose the facility and batch number that you’d like to sign-off. The
date range of the submission is also provided.

OHA DATATRACK

Home Batch Reports and Signoff Data Mapping

» GEnERAL REPORTS
»  StamisTic REPORTS

+ SigN OFF

Sign-off on Data

SiGN-oFF oN Data

Fectity Datatrack Test Facility [=]
Batch 1285 - (4/1/2012 - 6/30/201 |Z|
Data Submission and Approval for: Datatrack Test Facility

1 approve the data as submitted - Batch 1285 -- (4/1/2012 -
6/30/2012)

Batch

Approve

OHA Data Track Instructions
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d. Click the checkbox that says ‘l approve the data as submitted’ and click Approve.

DATATRACK
Batch Reports and Signoff Data Mapping
» GeneraL ReporTs SIGN-OFF ON DATA
P Datatrack Test Facility [=]
» STaT Batch

Batch 1285 — (4/1/.
Data Submission and Approval f)
[#1 approve the data as
5,-’30,-’2012] )

2 - 6/30/201 [+ |
k Test Facility
atch 1285 -- (4/1/2012 -

* SigN OFf

Sign-off on Data
| Approve |

e. You should see the following message.

' The page at https:/fdatatrack.chanet.org says:

Sign-off accepted. Thank you!

- If the batch does not meet the error threshold of 1% for Inpatient and 10% for Outpatient records,

you will not be able to sign off on the data.
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