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1. Introduction

Program is assigned for working in a hotel/motel receptions.

It alleviates the work of desk clerk and work of accounting service.

This program uses the SQL data base that insures security of data (under user
conditions and directions).

Accommodation With this program an evidence of the accommodation capacities is
possible with only one update trough guest arrival and once again trough its departure.

After we input the information for rooms, the program allows room review by fill in,
reservation, or by room description. Update/change of rooms data it is always possible.

In this program guests are in the focus of interest. Importing data of guests in the base it
is done “once and for all”. By their anew starring engagement it is enough to enter the number
of their identity card/passport or to choose their name from the list where all guests which have
already been in the hotel, and information for them, the program already have them in the
reservation, application or invoice. Update/change of guest data it is always possible.

Hotel/motel utilities - All the utilities that hotel/motel offers like different arrangement of
accommodation, use of mini bar, restaurant, offers by other firms that hotel mediates (taxi, pizza
restaurants, flower shops, etc) are on disposal after first initiative import in data base. Their
registry is not final and it can be updated in every moment.

Invoices - Process that generates invoices is simple and easy. It is only made trough
few steps of keyboard or a mouse. Options to different ways of payment is possible (at firm,
person, virman payment, in cash,...) Every invoice stays written forever in data base, and it is
possible its printing again if that is necessary. By paying every invoice can be fiscal (and for that
fiscal, can be printed a bill), also by eventual mistake the same bill can be cancel.

Trough creating program, account was conducted for its easy and intuitive use.

Minimal configuration on computer for work with this program:
- computer Pentium Il 500 MHz,

- operative system Windows2000 or WindowsXP,

- Microsoft SQL Server (integrated in installation CD)

- dotNET Framework 2.0 (integrated in installation CD)
Microsoft Office Excel 2003
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2. Buying

Program oXReception can be supplied on the following ways:

1. To buy from the authorized dealers,
2. To order by the producer,
3. To download from web page www.objectx.com.mk.

In all ways of ordering, you should call the producer for registering the product.
Telephone number is written on the box, CD and on web page. Until you do not register, you
can use it, but printing invoice, fiscal bill and reservation will be disabled.

2.1.

Buying from authorized dealer

While buying from the authorized dealer follows the treatment:

2.2,
Box with installation CD and manual user you can order directly from the producer.

2.3.

From our authorized dealer you buy a box in which there is an installation CD and the
manual,

On the CD cover, you will recognize a serial number

Install the program by following manual (3. Installation)

When you want to register the program you have to manage like in title 4.First
Starting/Registration

Producer order

Pay needed sum of money that producer reports,

Call the producer from the following contacts (Figure 5) and tell the number of
payment bill, date of payment and your delivery address

Almost the same day, the product will be send at your address trough post office
Install the program following the manual user (3. Installation)

When you want to registry the program manage like in title 4.First
Starting/Registration

Download from internet

From internet you can download 2 packages (http://www.objectx.com.mk/Download.html)

One package (bigger one) is a picture (iso) at the installation CD. Inside the package
free programs Microsoft SQL Server (MSDE2000A) and dotNET Framework 2.0 are
included, which need for work with oXReception

Smaller package contains only the program oXReception (on case you already have
installed Microsoft SQL Server and dotNET Framework programs)

Install the program following the manual user (3. Installation)

When you want to registry the program manage like in title 4.First
Starting/Registration
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3. Installation

If you have the installation CD or the bigger package downloaded from the internet and
recorded on CD, after putting in CD player, program Setup.exe (Figure 1) automatically starts.

If that does not happen, or you have saved your copy on hard disk, is necessary to save
the program Setup.exe by hand. Then it will start in form like in (Figure 2).

Installation procedure of the program oXReception from installation CD is simply
unfolded in 3 steps.

If dotNET Framework 2.0 and Microsoft SQL Server are installed, then pass on step 3.

Mame Size Type
|[CIMSDEZ0004 File Folder
[_)o¥RecepcijaSetup File Falder
JoXRequirements File Folder
_;L aukarun 1KB  Setup Information
ﬂ mfc71.dl 1,036 KB  Application Extension
ﬂ MFCT1u.dll 1,023 KB  Application Extension
3 msvcprl.dil 433 KB Application Extension
ﬂ mswcr7 1. dll 340KE Application Extension
éb oxRecepcija SEE Icon
B oyEecenciia 4,587 KB Adobe Acrobat Document

1,000 KB Application
Lo |SkartsoL 1 KE MS5-D0O3 Batch File

Figure 1 Perspective to the folder from installation CD

If you have already downloaded the smaller package (only oXReception program) then
start the oXReception.Setup.msi and follow the instructions.

Step 1. In first step it installs the free program Microsoft SQL Server Desktop Edition
(MSDEZ2000A).

If you have already installed Microsoft SQL Server at your computer or local network, get
trough this step. After program oXReception installs, you will need to choose your SQL Server
(see title ,7.5 SQL Server Configuration “ at page Error! Bookmark not defined.).

By pushing the button ,Step 1“ shows up a notification for installing the following software
on your computer. Press the OK button.

It shows up a question “is your computer connected to the network?”

If your computer is linked to a local network with other computers, will use the same SQL
Server, press ,YES®.

Press ,NO“ in case your computer is not connected to network and installed SQL Server
will be used only by that computer.

Yekop 2. In next step, free programs dotNET Framework 2.0, Windows Installer 3.1 and
Windows2000 Service Pack 4 (optional) are installed. They need for functionality of the program
oXReception.

If operative system of your computer is Windows2000, for dotNET Framework installation
you must have installed Service Pack 3 or newest version. Unless you didn’t have, in this step
will be automatically installed Service Pack 4.

While the installation you must press the Accept button, to confirm that you want to be
installed on your computer and to follow the directions of the installation.

At the end of the installation process the computer must restart, and then you must start
the program Setup.exe from the beginning (Figure 1)

If you have already installed this programs, the button “Step 2” will be gray (like on Figure

2)
Step 3. With this step program oXReception installs.
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It shows up a form like on (Figure 3). It presses the Next button. For a short time (in
reliance by speed of your computer) program oXReception will be installed.
& oXRecepcija Setup %]

e
lecepcija
HHeTanaumja 8o 3 YEKOpH.

Bo npeuTe 2 ce uucrannpa Secnnaten codTeep,
Kk0j & Heonxopex 3a pafiora wa o XRecepcija

chjecty goaen. Cute Npass ce SALTWTERN

Select Installation Folder {

The ingtaller will ingtall a<Recepcija ta the following folder.

T install it thiz folder, click “"Nest". Tainstall to a different falder, enter it below ar click “Browse'"

Folder:

C:\Program Filez\0bject<\o<Recepcijat Brawse. .. |
Dizk Cost... |

Install c<F ecepcija for yoursell, or for anyone who uzes this computer:

& Everyone
 Just me

Cancel | < Back

Figure 3 Installation of oXReception

After the installation, program oXReception starts trough Desktop icon or trough the
menu Start/Programs/ObjectX/oXReception.
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4. First Starting/Registration

While starting the program for the first time it shows up a warning for no registered
software (Figure 4). This warning shows up only if you don’t registry the program.

You can use this no registered software for your whole life. Just push the Continue
button.

But, you will get all chances that this program offers if you registry the program.

object®

Software Development
. x HHEwHERS 16
L S = t 7500 Npunen, MakegoHHja

soitware development http: A v objectx .com.mk

+398 (0) 75 [ 444 - 010 ;
+398 (0) 48 / 403 - 503 obiectx@mt.net.mk
office@obiectx com.mk

3a NMUeHWa

HeMaTE MHUEHLLE 33 KOPHCTEHE Ha!
oXRecepcija mogynor!

MpHTHMEHETE Ha PErMCTRMpaj 38 44 ro pErMCTpMpars Perncrprpai

MoAYIaT

HDMTMCHBTB Ha I'Ipo,uon)xn 33 04 Mo KOpHCTHTE nDDJJ,DJ'I)KH

MO4YNOT CO OrpaHHYEHR MOXHOCTH

Figure 4 Warning for non registered software

4.1. Registration

i ObjectX License Manager E|

....-u;.r:l.;tx

software development

+398 (D) 75 7 444 - 010
+398 (D) 48 7 403 - 503

3a 04 ro perHCTRMpaTe NPoAYKTOT JABETE CE Ha BlEH
0f ropeHaEefeHHTe TeNedoHok BpocEM W NpHjaEETe
ro CepHcKHoT Bpoj Ha NpogyETOT,

PErMCTpaumoHeH Gpoj:

Epoj 08 NpoWsECQAMTENDT!

L I |

Figure 5 Form on which registration is made

Unless you want to registry the program, follow this way:
- Click the button Registry. A form will show up like on (Figure 5).
- Call the producer to some of the following contacts and support person and tell them
the following numbers
e Serial number by the cover of CD (if you bought the software from dealer or
producer) or the number of payment bill and date of payment (if you have
downloaded trough the internet and if you had paid in a bank/post)
e And number of product which you already get by pushing the Registry button
- In field Number of producer input the number which you get by to the support person
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5. Installing own firm logo

There is a chance for every user of the program to set its own logo.

Installation of its own logo is simple.

- In some program for processing the picture (ex. Photoshop) you can make a picture
of its own logo, by following dimensions width 7,5cm and high 4cm

- That picture must be saved in .jpg format with name ,KOO01.jpg", first two are letters,
and second are numbers (K, O, zero, one).

- Save the picture in folder where the program is installed (C:\Program
Files\ObjectX\oXReception\), Buan Ha (Figure 6). To that place there is white picture
with the same name. By saving your logo in the same folder, you will be asked

‘Would you like to replace the existing file?”. Answer with “Yes”.

i oXRecepcija

EEX
File Edit ‘“iew Favorites Tools  Help -!r,
O Back - </ ? 7 ) Search = Folders ¥ ] x n E\v
Agldressl[h Z:\Program Files\ObjectsoXRecepdia v| G0
Faolders hame Size  Tvpe ~
= 153 Objects: A || [C)DBARHIVA File Folder
[T o¥Fakkuriranie [CiDriver File Folder
) o¥Lon [hERCEL File: Folder
=0 oxRecepciia [CT@enerateDataBase File: Folder
[C5) DBARHIVA [CTkani File: Folder
[C5) Diver [SiManual File Falder
) ExcEL [ TowRestore File Folder
[) GenerateDataBase Database 1KB ¥ML Document
) Tkori ElFak 16 KB  Microsoft Excel War...
() Manual Iﬂ hasp_net_windows.dll 705 KE Application Extension
() oxRestare = = il e C
) soLData | Ekont 161 KB IPEG Image ]
1) Online Services E Licence,dIl TKE DII File
1) Opera Menultems 1KE ®ML Document
|53 Outlook Express Iﬂ Microsoft, Office, Interop. .. 1.075KE Application Extension
|3 PDFCreator %) Mirrnsnft. OFFice. Tnteran. .. KR Annliration Fxtensinn
[+ [ Fixel ¥

Figure 6 Picture KO01.jpg

6. Work with oXReception

The main menu of the program (Figure 7) is simple, little, and it gets short space (up and
right) from the screen surface, so in that way don’t interfere with the rest of the active programs
or windows by the same program.

EuKR-cepcija (eep: 1.0.4) - nenoeHa roguHa 2007

AXypHpare DUCKan1Iaumja Peuenuxja / axypHparce Peuenuuja / yonyru Baza Momaw
] _ 2 =y - -
A9 dmFUBATEI D R
Kop Fam Ay Mar Kart LieH foc Mpn Han (T =] Apx Apx Bpa

Figure 7 Main menu of the program

In the main menu there are following drop down menus:
e Updating — contains the submenus which refer on update to general data needed
for work with every firm

e Fiscal process — contains submenus for printing daily reports on fiscal printer
e Reception/updating — contains the submenus which are used for updating the
specific contents of the hotel/motel
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e Reception/services — contains the submenus which refer to work of reception

e Base — manipulating with data base, it updating archiving, opening/changing
business year...

e Help — licence data for the software and its producer, configuration treatment of
the program, configuration (option) of computer with SQL Server, link to internet
page www.objectx.com.mk, with newest version of the program, and link for
opening this user manual in .pdf format (for its review it is necessary to have
installed Adobe Acrobat Reader).

In this program on some of the submenus and firms we will meet with the buttons which
have only marks. Here OBge (Figure 8) we will give you their meaning:

v’]l t |l l]\
Onﬁepu 3a 3aTBopM ja

ypeAyBake CTpenku oBaa thopma
Harope
Hagony

Figure 8 Buttons in forms for update

6.1. Icon bar

Here we will highlight the advanced chance which this program has, and that is bar with
icons which user choose and set by its own.

Icons at the bar change on the following way:

- The mouse is positioned anywhere on the main menu or at bar,

- It clicks with right button of the mouse,

- Menu which contains all the submenus from this program drops down (Figure 9),

- With left button of the mouse it clicks on some submenu,

- The icon (if exist) from that submenu sets first on the icon bar, and under the icon

stand first three letters by title of that submenu,
- Next option of the registry will be the second icon, etc.
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EaXRecepcijﬂ (eep: 1.0.4) - nenosHa roauna 2007

AxypHpares  @OucrkannzauWja  Peuenuwnja / axypuparee  Peuenuwuja / yonyrn  Baza Momow
A9 s FUI ARSI
Kop Kam Ay Mor Kar Uen lFoc Mpw Han (RT3 Apx Apx Bpa
| add/Remove Items > [| A Kopmennk r
mzé EOMHEYHH HEPKH
fel Haun va nnakare
@ HKomMureHTH
wm| Tapudh
;KC X Hpo CHETEH

4
=
&
|
3
]
|
i |
=
e
E]
E
2|

X

Mevarerse Ha AHeBeH n3sewTa) BE3 Hynnparse
MNevarerse Ha AHeseH wigewTa] CO HyNHpare
MNpoMeHa AaTyM W BREME Ha DHCKANEH NPHHTED
CrpaTten dHHaHCHCEH H3BeWTAa)

LeTaneH PMHAHCHCKH WIBEWTA)

A% ypHparce Ha cobu

Mornean Ha cobun

KaTeropHn Ha cofin

LLeHOBHHE Ha ¥CAYIN

FocTH

CTopHO BpéMe 34 pelspeaumnja

Pesepeaunja

Mpujasa / esnaenum]a

Hannata

M3pewra)

OTEOpak-e AENOBMA FOAHHA

MNpoHeHa Ha AENOBHa MoAHHA

Mpesemarce 040 AENOBHA MOOMHA

ApxMBHPpatbe AeNOBHE MOAHHA

OTnark yBarbe AEN0BHA MOAHHA

ApXMEMpAHKH NOAATOLN HA HAABODEWEN MEAHYM

Bpakatee Ha NOAATOLH 04 HAABOPEWEH MELHYH

| MpasHere

Figure 9 Option of setting the icons to the bar

While every next start of the chosen icon will be represented by order of showing the list.
Until the user exclude them, or include some others by its own.
Change is the same like the option. In the registry of all submenus the chosen icons are
in the frame and they look like they are smashed up. By clicking on them they go off and don’t

stand at the icon bar anymore.

6.2. Updating

Contain the submenus that refer on update common data that need for work in every

firm:

User

Single measure
Way of payment
Commitents
Tariffs

Gyro accounts
Exit

NOORWN =~

Bank: STOPANSKA BANKA AD SKOPJE
Gyro account: 200001111833780
Tax number: MK4021005145262
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Figure 10 Registry of items for update

6.2.1. User

In the (1.User) submenu is imported data of the firm which bought and uses this software
(Figure 11).

Here these generals are inserted: Name of firm, Address, Post number, Phones... At the
end it saves. By pushing the Esc button on the keyboard, or Escape button on this form, it exits
from this submenu.

These data are necessary for memorandum of every invoice that firm issues.

&

El{npucum{

ime Ha dmpmara: |OﬁjeKT MKC aooen| |

OaHoueH bpoj:

Appeca: |HHKLLIP1F(KE| 16 |

MecTo Ha dmpmara: |I'Ipm'|en |
MowTeHckM Opoj:

OnwTHWHa: |I'I|:|Mnen |

Tenedon: (075 444 010 |

Tenedakc: |III4E 403 503 |

e-mail: |Dfﬁce@ubjectx.cum.mk |

URL: |WWW.DhjEE:t><.|:Dm.mk |

|

|

HaanexxeH OcHoBeH CyAa:

|MK4EIE 1005145262

|OCHDEIEH Cyna MNpunen

CHHMHK ][ QT a® K ][ Mznes ]

Figure 11 Input data for the program user

6.2.2. Single measures

Every one of the executed utilities or sold products trough their update also expressed
with single measure.
Single measures are necessary and they must be written, because of disturbing the
invoices and promptly description of items in them.
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Within program installation only a few single measures are predefined. User can fill up
the registry according to its own need.

For example, all the types of passing nights the single measure H is written down.

All the products that measure with some physical unit are indicated with her, for example
“liter fuel”(L).

While sold product is packed and no divisible and its price is given “by piece” they mark
with “piece” (PI). For all other products that will come up during the work, are expressed in other
units, additionally new single measures can be entered.

Importing single measure:

- It opens (2.Single measures submenu)

It clicks on the Insert button on the keyboard or Add button to this form

It fills up the fields (Figure 12). In the first it imports abbreviation of 2 characters.
In the second field it imports the description of single measure.

With Enter it crosses to the Save button.

Change of Single measure:

- It opens a submenu 2.Single measures by the Update menu.

- With pointer or with the up-down arrows we choose wanted item

- It presses the Enter on the keyboard or Change button or button with sign v/

- After change it presses the Save button

Aonaj ] [ WzMEHH
MepkH OnHc AKTHEHA
n NutpK
H HokeBame
M4 Map4nHa
TyOHCTHHE A TAKCa ]

| (v]la]lv][m]

<Esc»-M3anes, <Insert=-Aopnaj, <Enter>-HMiMeHd CENeKTHpaHO

Figure 12 Importing single measures

6.2.3. Way of payment

Here we input ways of payment for use of service/product (Cash, Virman...).

Importing way of payment:

- It opens a submenu 3.Way of payment by the Update menu.

- It presses the Insert button from the keyboard or Add button to this form.

- The fields are filling up (Figure 13). In the first field it enters abbreviation with 2
characters.

- In a second field it enters description in way of payment.

- Also it enters the information ,Active: D/N“. Unless it is marked for active on that way
of payment it will be supposed like most frequently used and understandable so that it
will be proposed trough the invoice elaboration.
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Figure 13 Way of payment

Unless in the moment of payment and invoice elaboration, another way of payment is
required, by importing the code (abbreviation with two Booleans GO, VI...) or simply choosing
the options by dropping menu, way of payment changes only for certain invoice. For all further
invoices stays clear this way of payment marked as “Active: D”.

By Enter button it crosses on the Save button.

Change in the way of payment:

- It opens a submenu 3. Way of payment by the Update menu.

- With pointer or with the up-down arrows we choose the wanted item

- It presses the Enter button on the keyboard or Change button or button with sign v

- After change it pushes the Save button

6.2.4. Comitente

Comitentes are law persons (firms) which use the services or cooperate with hotel/motel
on some other way.
Here data for comitentes are imported “once for all”, so there would not be necessary to
be inserted trough every reservation or by creating invoice on name of that firm.
Inserting Comitente:
- It opens a submenu 4.Comitente by the Update menu.
- It presses the New button at form or End button by the keyboard for automatic add on
the ordinal number/firm code.
- Hallmark is a short name on the firm of comitente. It can be inserted but it is not
necessary.
- Other fields fill up (Figure 14).
- By Enter it passes to Save button.
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Figure 14 Import generals for comitente

Review/Change of the comitente information is made by the following way:
- It opens a submenu 4.Comitente by the Update menu.
- For searching:
e |t presses Enter by the keyboard or by pressing the icon with magnifier is chosen
the option “All”,
e Or it enters a part of or a whole code of the firm which is also searched by
pressing the icon with magnifier and choosing the “Search according code... ”,
e Or it enters a part of or a whole code of the firm that is also searched by pressing
the icon with magnifier and choosing the “Search according name...”,
- A padding menu is shown (Figure 15) with filtrated information
- With up/down arrows by the keyboard it chooses a name of the firm, than it presses
the Enter button, or button with sign v'. Firms data fills up the following fields.
- These data can be changed.
- Atthe end it saves.
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Figure 15 Information review by imported comitentes

6.2.5. Tariffs

The tax of attached value commits to taxation under two tariffs 18% (D1) and 5% (D2).

These tariffs are imported, but they can be changed with changes already made in law
prescriptions.

Importing tariffs:

- It opens a submenu 5.Tariffs by the Update menu.

- It pushes the Insert button by the keyboard or Add button in this form.

- The fields fill up. In the first field it enters an abbreviation with maximum 5 characters.

- In a second field it imports the tariff description.

- In athird field it imports a percent of Added value by that tariff.

- With Enter it passes to Save button.

Review/change to the tariff information:

- It opens a submenu 5.Tariffs by the Update menu.

- With up/down arrows by the keyboard wanted item is chosen, it press Enter or a

button with sign v'. The Information fills up the appropriate buttons.
- These data can be changed.
At the end it saves.
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Figure 16 Import and review of tax tariffs

6.2.6. Gyro accounts

....-.u;e'cfx

software development

Here are imported and shown all gyro accounts that hotel/motel owns, and which are

used in paid traffic.
Importing Gyro accounts:

It opens a submenu 6.Gyro accounts by the Update menu.
- It presses the Insert button by the keyboard or Add button in this form.

- The fields fill up. In the first field it enters the abbreviation with 2 characters.
- In the second field it imports the number of gyro account.

- In the third field it imports deponent bank.

To invoice, in memorandum under the name of the firm which sells the invoice, mostly 4
gyro accounts are printed. If a number of gyro account start with empty space, it will not be

printed on the invoice.

= Hupo cmeTicn rg|
Kupo creTka: |2222222222229222222223)| |
NenoHeHTHa baHka: |,ﬂ,DjHE EaHka |
CHHHR ] ’ OTKa¥xH ] ’ Wznes
H T Hrpo CHeTEW AenoHedTHa BaHEa
o1 2000011115833780 CrtonaHcka Barnka Afl Cronje
oz 111111131313331133331 KOMBAHK
a3 e Oojue BaHka
v | a| ¥ | B
AKO 3aN0OYHYEA CO NPa3HO MECTO, HE Ce NeYaTd B0 dakTyparta.

Figure 17 Importing gyro accounts of the program user
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6.3. Fiscalization

It contains the submenus that work with fiscal printer SYNERGY PF-500.

While every cash payment, law engagement of the seller is to lay out the fiscal account
to the customer/client, printed on fiscal printer.

Fiscal printer serves to the supervisor services to perform a control of work on every law
subject in a field with cash payments. Therefore, every cash payment must be fiscalized and
beside that another type of document with signature and seal is released (invoice...).

Payment with gyro account is already bank recorded.

In this menu the following items exists:

Printing daily report WITHOUT quash
Printing daily report WITH quash
Change of date and time to fiscal printer
Contracted financial report

Detailed financial report

arLOMD=
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Figure 18 Printing daily reports with fizcalized printer

These submenus are canceled out by pushing the Esc button on the keyboard or Exit
button at the form.

6.3.1. Printing daily report WITHOUT quash

It calls the integrated function of the fiscal printer, printing daily report WITHOUT quash
of the safe. After you choose this function you don’t get any previous warn.

6.3.2. Printing daily report WITH quash

It calls the integrated function to the fiscal printer for printing daily reports with safe
quashing. For error protection on previously shown form (like on Figure 19), we should write
QUASH and press the Enter (Quash button).

ﬂ DHCcKanHIaUuMja
Hynvpame
3a W3BEWTaj Co HyAWpatbe, kyuaj HYNTAPAHLE |HYTUMPAHE|

Hynwupaj ” Mznes ]
Figure 19 Precaution against errors
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6.3.3. Change of date and time to fiscal printer

In case, if date and time of fiscal printer are not right by any reason, with this function
changes are allowed (Figure 20).
After the new values are imported it presses the Enter (Changes button).

ﬂ DHCcKanHIaUuMja
MpoMeHa Ha A aT¥YM W BEpEeMe
Hoe aatym 2a neuyatauor: | [LEAERNF

Hoeo Bpeme 2a neyaTadyor: 05:04:57

[I'Ipor-leum ” HManes

Figure 20 Changes to date and time of fiscal printer

6.3.4. Contracted financial report

Call the integrated function of fiscal printer for printing contracted financial report (Figure
21).
After it enters the interval it presses the Enter (Print button).

z DHCcKanHIauMja
CkpaTteH GHHAHCHCKA W3BEWTAaj
MoueteH gatym: | WEAIERAIF

KpaeH garym: | 06.05.2007

MeuarTu H Hznes

Figure 21 Contracted financial report

6.3.5. Detailed financial report

It calls the integrated function to fiscal printer for printing detailed financial report (Figure
22).

ﬂ DHCcKanHIaUuMja
AetaneH pUHAHCHCKK M3BEWTA]
Moueted Aatym: | LHIERALF)

Kpaen aarym: | 06.05.2007

Meuarn ” Hines

Figure 22 Detailed financial report

6.4. Reception / Update

Contain the submenus which means on specific updates for work with reception.

This grouping of submenus might seem no logic to the user, but that look is by reason.

In the Updates are imported necessity data for work with every firm. In
Reception/Services the updates exerts necessity for the reception, and menu
Reception/Services is used for work with guests in one hotel/motel.

This menu contains the following submenus:

Rooms update

Room views

Rooms categories

Favor price-list

Guests

Canceled time for reservation

2R RN
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Figure 23 Everything that desk clerk needs for work

6.4.1. Rooms Update

Rooms update covers the imported data of every room/apartment, which are performed
for placing residents.

First update The first room update is made on the following way:

e Open the submenu 1.Rooms Update by the Reception / update menu
Press the Insert button by the keyboard or Add button to this form
Enter the number of the room
A floor where the room is located
Category — by pressing the button with index ,...“ or by pushing Enter on the
keyboard it shows up a register of all categories and then it chooses the
appropriate category,
¢ View — by pushing the button with index,,...“ or by pushing Enter on the keyboard it
shows up a register of all the views of room windows (see title 6.4.2.Room views).
It chooses the appropriate view,
A number of single beds — manually
A number of double beds — manually
Does room have a TV —itenters D or N
Does room have a mini bar — it enters D or N
Description — like information that helps only to operator, trough inspection of free
rooms it shows to guest exactly for what kind of room it is a question of.
Description has to be short and clear. This data don’t shows up in any other place
(invoice, report...).
e To save the changes it pushes the Save button

With that, the room is inserted in the register of the hotel/motel and it can be sold to the

guest immediately.
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Figure 24 Room information

Inspection/Change For inspection or change data to already updated room it is
necessary:

Open the submenu 1.Rooms Update by the Reception menu

With pointer or with the up-down arrows we choose some of the already updated
room. Room data shows up at the upper fields in gray color (inactive).

For making changes it presses the Enter on the keyboard or Change button or
button with sign v

Save changes by pushing the Save button
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Figure 25 Review and change of room information

6.4.2. Room views

Views of the rooms are internal classification of the hotel/motel so receptionists import
them, by a contract.
E [lorneau Ha cobM

Wznes

Fankai=n

Figure 26 Importing room view
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First Update The first update in room view is made on the following way:
e Open the submenu 2. Room views by the Reception menu
e Press the Insert button by the keyboard or Add button to this form
e Insert a mark view that the room has
e Description, like data that operator uses, for room review and to explain the guest
exactly for what kind of room is a question of. Description has to be short and
clear. This data do not show up in any other place (invoice, report...).
e By pushing the Save button it saves the project
Preview/Change For preview or change of the data to already updated view it is
necessary:
e Open the submenu 02. Room views by the Reception menu
e By the pointer or with the up/down version from the keyboard it chooses a registry
of already imported room view. Information about are displayed in gray color
(inactive) in upper fields
e For changes of that data it pushes Enter button or Changes button of this form, or
a button with sign v/
e Save the changes by pushing the Save button
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Figure 27 Review and change of the information for a room view

6.4.3. Room Categories

While in the hotel/motel exist different types of rooms, with different number of beds and
other proves, all that need for them is to be categorized in more categories. That is an aim to
have a faster room review by the same type.
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Figure 28 Review and change of information for room categories

First Update First update of the room category is made on the following way:
¢ Open the submenu 3.Room Categories by the Reception menu
e Press the Insert button by the keyboard or Add button on this form
e Enter a mark for category where the room belongs
e Description, of information which only operator use, trough the room review to
explain the guest exactly for what kind of room is a question of. The description
need to be short and clear. This information is not showing up in any other place
(invoice, report...).
e With Enter it passes to the Save button
e Saving changes by pushing the Save button
Review/Change For review or change the data of already updated category it is
necessary:
e Open the submenu 03. Room Categories by the Reception menu
e By the pointer or with up/down arrows by the keyboard, already entered category
of the room is chosen by the registry. Registry data are displayed in gray color
(inactive) in upper fields.
e For data changes we press the Enter button or Changes button by this form or a
button with sign v
e Change of the information is saved by Save button

6.4.4. Price-list of services

Number of services that hotel/motel offers is not final and it can be changed trough time.
Registry of service is constantly enlarged with new services. Import, also review, and change of
already imported services, is created in this submenu.
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Figure 29 Price-list of services. Importing new service

First Update First update of every service is made on the following way:

Open a submenu 4.Price-list of services by the Reception menu

Press the Insert button by the keyboard or the Add button at this form

Service code — it enters an abbreviation of the name service

Tariff — by pushing the button ,...“ it shows up a registry of all taxed tariffs, by
up/down arrows it chooses the appropriate tax tariff on what service/product it was
defeated to

Type of service — Name (appellation) of service/product.

Description, how data are only useful for the operator, it helps trough the room
review and for guest explanation exactly for what kind of room is a question of. For
description it is necessary to be short and clear. This information is not shown up
in any other place (invoice, report...).

Change of the information is saved by Save button

Review/Change For reviewing or changing information to already updated price-list it is

necessary:
°

Open the submenu 4.Price-list of services by the Reception menu

By the pointer or by up/down arrows by the keyboard it chooses already entered
service from the registry. Data are displayed in gray color (inactive) in upper fields.
For data changes it pushes the Enter button or Changes button by this form or a
button with sign v

Data Changes are saved by Save button

Bank: STOPANSKA BANKA AD SKOPJE 25 OBJECT X DOOEL
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6.4.5. Guests

Importing the information for guests in data base is made “once and for all”.

While their starring engagement again it is enough to import only the number or their
identity card/passport or their name and to choose them from the whole list of guests that ever
been in the hotel, program will put their data in the reservation, application or invoice by itself.

Importing data of guests it is possible in a few places in the program, respectively in few
ways:

1. In submenu 5. Guests (Figure 30) by the Reception / Update menu

2. In submenu 1. Reservation of the Reception menu — in Guest number field, if
instead of number or a name of famous guest, New button or Insert button by the
keyboard is pressed it shows up a form like in (Figure 30).

3. In submenu 2.Application by the Reception / Services menu — when new
abbreviation is entered, in the Guest number field it pushes the New button, or it
pushes the Insert button (on the keyboard). It shows up a form like on (Figure 30).

4. In submenu 3.Payment by the Reception / Services — in the Payment by physical
person, if instead of number or a name of some famous guest, press the New
button or Insert button on the keyboard and it shows up a firm like in (Figure 30).

Way of entering 1 is direct for importing guests.

Ways of entering 2, 3 and 4 are indirect, concerning at the place where name of the
guest should be chosen by data base, if he is not available, there is a chance to be inserted
immediately with no necessity of opening the other submenus.

Review/Change guest information is always possible.

Review/Change it makes on the following way:

e |t opens a submenu 5.Guests (Figure 30) by the Reception menu

e By the pointer or with up/down arrows by the keyboard it chooses a name of a
guest registry. Registry data are displayed with gray color (inactive) in upper fields
(Figure 31).

e For change the data it presses the Enter button or Change button of this form or a
button with sign v

e Data Changes are saved by Save button
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Figure 30 Form of importing data for guest
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Figure 31 Data change for evidenced guest

Bank: STOPANSKA BANKA AD SKOPJE
Gyro account: 200001111833780
Tax number: MK4021005145262
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6.4.6. Canceled time for reservation

Potential guest has booked, but he has changed his mind and he wants to cancel the
reservation. Here it sets up the time which will be noticed during canceling the reservation. This
information is important and it shows up while printing the reservation.

&) Peuenuuja - CtopHo Bpeme @

S

Bpere Ha CTOpHWparbe: uaca

Figure 32 Time for cancel the reservation

6.5. Reception / Services

In this menu the submenus for reception work are contained.
Operator with this program (receptionist) for his own work will usually use the
abbreviations from the menu Reception / Services.
Reservation,
Application / Evidence,
Payment,
Report.

N

6.5.1. Reservation

The reservation can be made by potential guest in person or on his name by some
physical person or firm.
New Reservation It follows the procedure for realizing the reservation:

e |t opens a submenu 1.Reservation

e Reservation number it is not necessary to be imported — program assigns for it
self, and every time enlarges the number for 1.

e |t has to be imported at least one of the two following fields:

1. Reservant physical person — it imports a name and surname of physical
person which reserves on someone name or

2. Reservant juridical person — it chooses from the registry of already imported
firms (Shift + left arrow or magnifier button), or if the firm was imported in data
base — it imports the information for her by the (New button or Insert button on the
keyboard)

e Guest number — it imports directly in the number of identity card or it choose by
the registry (Shift + left arrow or magnifier button) — if the information for the
number in data base exist. If there are no information — then by the New button or
Insert button on the keyboard it shows up a form like onFigure 30. MENTION:
Because fast create of reservation here is allowed importing the name that don’t
exist in the guest database, and which wont exist anymore if there are no imported
information about him in way that was described in this manual. Name which will
be imported it will be used only for printing the reservation and saving the
reservation.

e Room Number — by Shift + left arrow or on the button ...
room registry.

e Number of guests — It imports the number of guests.
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From Date - (Date of reservation day is proposed). If the reservation is for
proposed day it presses the Enter button. If the reservation is for some other day
in the future, then it writes down datum and it presses the Enter button.

To Date — If the reservant don’t know the number of passing nights, that field can
stay empty. It fills up in the submenu 3.Payment on the day when guest leaves.
Comment — operator can write down some comment for reservation that makes,
which will be useful to him, but don’t appears in no other place.

For importing the service which reserves it pushes the New button or Insert button
by the keyboard. It shows up a form like on (Figure 33).

Service — Press the Enter.

It shows up a form like on (Figure 34). By up/down arrows it chooses a type of
service. By Enter it passes to the second field.

Persons — it writes a number of persons which will be settled in that room and
which will use that type of service.

Price — this field is automatically filled by the service option. Chance for change by
predefined price is left.

Save — by pressing the Enter it turns back on the previous window but now with
already filled information (Figure 35).

After the import of all services while reservation, it pushes the Confirm button.

If it makes a mistake while service option, it selects and deletes on Delete button.
Reservation can be printed with Print button.

When guest which name stands for reservation arrives, by pushing the Application
button, the reservation opens in the guest application.

Reservation could be canceled by pressing the Cancel button.

By pressing the Exit button it goes out of the Reservation submenu.

E Peuenumja-Pese ppaupja Ha roctH @

Q -
Q -
Ycnyra: Q\ -
Nuua: u} 13HoC be3 Takca: 0.00
Llena: 0.00 FlaHOC Ha Takca: 0.00
IzHOC CO Takca: 0.00

CHHMH ][ OTEa®H ]

NMoTepAW Mpvjaea OTKamH MeyaTtH

Figure 33 Import the service for which reservation is made
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E Peuenumja-Pese ppaumja Ha roctH
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Figure 34 Service registry
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Figure 35 Reservation room with service, passing nights and breakfast

Bank: STOPANSKA BANKA AD SKOPJE
Gyro account: 200001111833780
Tax number: MK4021005145262
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Review of reservations
For reviewing the created reservation it is necessary:

To open a submenu 1.Reservation

In the field Reservation number with Shift + left arrow or on the button ,,...“ it opens
a registry of all currently created reservations.

By the pointer or up/down arrows to choose wanted registration and to push the
Enter button or a button with sign v".

Its information fills up the fields, but focus stays on the Application button.

If it is necessary to make some changes in the reservation, then it pushes the Esc
button, or it clicks on the field that must be changed. For saving the changes a
process described in the paragraph New reservation must be finished, and
Confirm button must be pressed.

Cancel the reservation

By different reason a reservation it may be canceled (cancel reservation by phone, guest
didn’t come on the appointed reservation, or reservation made by mistake):

It opens a submenu 1.Reservation

In the field Reservation number with Shift + left arrow or on the button ,,...“ it opens
a registry of all currently created reservations.

With up/down arrows it chooses the appropriate registration and it pushes Enter
button, or a button with sign v/

Its information fills up the fields, but focus stays on the Application button.

5 M t b I&n 075444 10 MIGA0Z10051 45262
-l 1 g 048 403 505 Cronanc Bawa A} Crone
software development HEER 2R Al 1 570

e-mail afice@objectx com mk
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Hotel ObjectX
Hukwwika 16 - Mpanen

MounTyBaHs,
He Bawe Sapuee, Hunpesens @ pesspeaunia B0 saumoT RoTen, o2 CNEGHITE JETany

Peaepanpan: MTuue:

Epoj wa nvua: 2
Cota Gpoi- 101

Llexa on pen: 6,680.00 neHapW

BrynHo uena: 93,520.00 ReHapW

paseperpano Ha pan: 22 06,2007

Papma:
Hawwe:  PAMELA ANDERSON

Op: 01.07.2007 Ao: 15.07.2007

Hanomesxa: PEsepaaLMATA C8 CTOPHUPa 48 4aca Npej L0arak&To Ha roCTHHOT

En Enarcgapave Ha goeepdara!

Figure 36 Reservation print
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6.5.2. Application

MENTION: While in one room wants to stay more guests, and all want to stay in a
different time or want to be separately paid, respectively to create individual invoices for all, It is
necessary to make an individual applications for all, where with room number to al guests will

be the same.

There are two cases when application can be created:
1. Guest application on the basis of reservation While guest has a reservation
and he has arrived, it is necessary to convert the reservation in to application:

It opens a submenu 1Reservation,

In the field Reservation number with Shift + left arrow or on the button ,....“ it
opens a registry of all currently created reservations.

By up/down arrows it chooses the wanted registration and it pushes the
Enter button or a button with sign v".

Its information fills up the fields, but focus stays on the Application button.

It pushes the Application button. It opens a submenu 2. Application /
Evidence,.

This form keeps some data which refer to the reservation, but not all data. It
keeps: reservation number, Room number, From/To Date of reservation,
and price/day which was accounted during the reservation of some service.
But it don’t keep the name of the guest for which a reservation is created,
because the person it may not be the same person that came as guest or
reservation is made on one name but for many persons. The program will
give that many items, as persons were quoted in the reservation with the
same service. For selecting service it is necessary to press the Enter button
or a button with sign v" and for a guest instead of WIHOUT NAME it should
be chose a name of the person that came as a guest and its data are
imported inside the base. Therefore the procedure is the same as in the
case when guest arrives at the counter.

2. Application of guest arrived at the counter (without reservation)

It opens a submenu 2.Application / Evidence,

Application number — It doesn’'t have to be imported — program assigns
alone, and every time enlarges the number for 1. By Shift + left arrow or on
the button ,...“ it opens a registry of all applications which exist at the
moment. That is a registry of all booked rooms

Room number - with Shift + left arrow or on the button ,...“ it opens a
registry of all rooms. By the pointer or up/down arrows it chooses a room
than it pushes the Enter button or a button with sign v".

By date — current day is proposed.

To date — it is left empty, and it can stay empty, if guest don’t know how
long he stays.

Registry of services is colored in yellow. By pushing the Insert button on the
keyboard or New button it shows up a form like on (Figure 37).

Guest number — with Shift + left arrow or by the magnifier button it chooses
from the guest registry which are recorded in the base (Figure 38). If there
are no data in base for guest that applies — by Insert button or New button it
temporary opens a Guests submenu, it imports the guest information, they
records, and after that the applied process continues.
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Service — By Enter or by the magnifier button it chooses from the register
(Figure 37). It presses the Enter button or a button with sign v'. Service
information fills up the appropriate fields Service and Price.

Price. While choosing the service in the previous step, price for that service
displays in this field. There is existing opportunity, for example to give
reduction for the regular guest. With every night spend, program
automatically count the tourist tax. By Enter button it passes on the next
field.

Save. By Enter button it saves the information which are chosen here and it
turns back to basic form by the submenu 2. Application / Evidence, with
imported information for guest and service, (Figure 40).

If more guests want to share the room, it is necessary for them to be
imported in the same application. Previous 5 steps are repeated.
Certifications — Aif there is no need for some complementation or changes,
it presses the Confirm button. Application is saved in database.

Cancel — the form empty.

Payment — in case when invoice must be made and must be paid
immediately. It manages like in title 6.5.4.Payment

E Peuenuuja-llpHjaea f e MOe HUMja HAa FOCTM
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Figure 37 Importing application data
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Figure 38 Choosing guests from data base
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Figure 39 Choosing service from database
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Figure 40 Information imported for guest and service
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Figure 41 Payment service according the application

6.5.3. Payment of services by applied guest

e It opens a submenu 2. Application / Evidence,.

e In the Application number field with Shift + left arrow or on the button ,,...“ it
opens a registry of all applications for guests.

e By the pointer or by up/down arrows it chooses the appropriate application,
it pushes the Enter button or a button with sign v".

¢ |Its information fills up the fields, but focus is on the Application button.

e Payment — By pushing this button, it opens a submenu 6.5.4.Payment, but
with already imported data by guest application. It is important Payment of
juridical person or payment of physical person to be imported.
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e Certificates — proposed information are confirmed. If there is necessity of
importing an additional services which guest has used, then it pushes New
button, or if some item of the registry must be deleted it clicks on Delete
button. In contrary, it pushes the Esc and it passes to calculated price.

e Print — Invoice is printed on that printer which is set according the
adaptations in 7.4. Configuration

e Fiscal bill. — fiscal bill prints on the fiscal printer

e Cancel — empty the form

e Exit — Escape of this form

Manual User of the program oXReception

6.5.4. Payment

3.Payment submenu has a double assignment.
Review/Change of already created invoice When is directly opened it uses for review
to already created invoices. That makes on the following way:

e |t opens a submenu 3.Payment (Figure 42).

e Number — if is known it is written on released invoice if the number is not known
with Shift + left arrow on the button ,....“ the invoice chooses by the registry of all
created invoices in that moment

e With up/down arrows it chooses the appropriate invoice and it pushes the Enter
button or the button with sign v'.

e Data from the invoice fills up the appropriate fields.

e |If thatinvoice is fiscal, its use is possible. First should press the Cancel button.

e |If the invoice is not fiscal or is canceled, its change is possible (for ex.:
adding/deleting the items by the registry of used services, way of payment...)

e After change it pushes the Confirm button.

e Buttons Cancel, Print, Fiscal, Exit becomes possible (Figure 43).
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Hannata Ha NpaeHo aAvue @ Q - Aarym: | 21.06.2007
Hannara Ha ¢r3xuko auvue : Q w | HOB Aatym Ha AA0: | 21.06.2007
FeHepanuu
lNpvjaea Gpoj: Aartym: | 21.06.2007 opa patym: |21.06.2007
Pezepeayuja Gpoj: Epoj coba: |0 Do aaryM:  21.06.2007
Yonyry
HauwH Ha nnakarbe : GO | FOTOBMHCKO
PE | TOCTHH Bug Ha ycnyra KonuumHa | EM | LeHa / aeH | Tapwda AAB wmeHoc  MzHoc Ges A48 BKYMNHO

Hoga W3BpHWH E]E]
BrynHo: 0.00
OTKranH Mevatn duckan.
Figure 42 Payment submenu
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E Pe ue nuMja-Hannata El

Hannata
spo:[ ]
Hannata Ha NpaeHo aAvue @ |:|Q - Aarym: | 21.06.2007

Hannata Ha th3ruKo AKue | 5969 | « PAMELA ANDERSON Aatym Ha AAO: | 21.06.2007
FeHepanuu
lNpvjaea Gpoj: 13/2007 Aartym: | 21.06.2007 opa patym: |21.06.2007
Pezepeayuja Gpoj: Epoj coba: 101 Do aaryM:  21.06.2007
Yonyry

HauwH Ha nnakame : G0 | [OTOBMHCKO

PE  [OCTHH BMa Ha ycnyra KonvuMHa | EM | UeHa / ged | Tapwda AAR WsHoc  MzHoc Ges A48 BKYMHO
1 NETPE TRAJKOCKK HOKEBAHE CO Mo, 1 M 1,200.00 D1/18% 183.05 1,016.95 1,200.00
z MHUTPE TPAIKOCHI HOKEBAHE CO MOJ... 1 N 1,200.00 D1/18% 183.05 1,016.95 1,200.00
3 TPAIKO METPECKK HOKEBAHE CO MOJ... 1 il 1,200.00 D1/18% 183.05 1,016.95 1,200.00
4t ONWMBEP K¥TECKM HOKEBAHE CO NOJ... 1 'l 1,200.00 D1/18% 183.05 1,016.95 1,200.00
5 PAMELA ANDERSOM HOKEBAHE CO Mod... 1 M 1,200.00 D1/18% 183.05 1,016.95 1,200.00
il TYPUCTIHHK A TAKCA 5 TT 40.00 D1/18% 30.51 169.49 200.00
Hoga W3BpHWH E]E]
BrynHo: 6,200.00
OTKranH Mevatn duckan.

Figure 43 Review/Change of the invoice

Creation of the invoice for different services

If necessity of the invoice shows up which one is not linked with guest stay in the hotel,
so that type of service is imported in the service price-list in the base, creation of the invoice is
possible:

e |t opens a submenu 3.Payment (Figure 42).
e lts fills up the fields, the service item is imported by the registry.
e |t pushes the Confirm button, if is necessary Print and Fiscal buttons.

6.5.5. Report

It makes a report for all invoiced services that are used in the interval of imported datum
(Figure 44).

At the Review button shows up a form PrintPreview by which invoice can be printed.

On the Print button document is send directly to the printer.

P2 Peue nuyja - Hase wraj
HM3sewTaj

Oan paym: 01.12.2006 Do gaym: | 31.12.2008|

Figure 44 Report for invoiced services
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Hotel ObjectX
Hukwwmira 16 - Npunen

esbjec tx.

software development

Ten: 075 444 010
©axc: 048 403 503

MEAD21005145262

e-mail: officei@objectx com.mk

¥, cka 200001111833780 - Cronaxcra Banka AL Cxonja

Datym: 21.06.2007
Banyra: 21.06.2007

fo: PAMELA ANDERSON
Anpeca: Sunset Blvd 83

Tpas: go210. LA Ca

Daxiypa Gpoj.8/2007

Yonyra ome | HKonudnHa | EM | Ugsa Gea OOB | Llewa co AAB |JJ.EIB%| Mpecweran AAB | Bwyneo co [1B
HOKEBAKSE CO NOJALOK 1.0000 N 1,016.95 1,200.00 18 183.05 1,200.00
HOKEBAKE CO NOJALOK 1.0000 N 1016 48 120000 18 183 05 1,200 00
HOKEBAHE CO NOJALOK 1.0000 N 1,016.95 1,20000 18 183.05 1,200.00
HOKEBAKE CO NOJALOK 1.000 N 1,016.95 1,200.00 18 183.05 1,200.00
HOKEBAKSE CO NOJALCK 1.000 N 1,016.95 1,200.00 18 183.05 1,200.00
TYPUCTUUKA TAKCA 5000 TT 3380 4000 18 6.10 200.00

Brynuo: 6,200.00
Nonpwjasa Gpoj:  43/2007 og 21.08.2007 g EeRE
HauuH Ha NNakarke: [aToaMHeRD ) pii
ANB 18%: 945.76
BryneH usnoc: 6,200.00
Co Bywan: WeCT MNjaauM ABECTA ASHapK
Bo criy4aj Ha cnop, Hagnewed e OcHoaen Gy Mpwnen
M.n FeuenuuoHep

Figure 45 Look of invoice

6.6. Base

Contain the submenus that refer to the bases of management for different trade years

(Figure 47).
1. Opening trade year
2. Change of trade year
3. Assumption of trade year
4. Archiving trade year
5. Unpacking trade year
6. Archived information for outside medium
7. Refunding data by outside medium
8. Discharge

ﬂoXRecep:ija (eep: 1.0.4) - nenoena rogmna 2007

E-], 01. OTeoparbe AENOBHA MOAHHA

AxypHparbe  @uckanuiauuja Peuenuuja / axypuparee  Peuenuwdia / yonyru

’ ®e . .
AL mAFUIASRES
Kop KoM Axy MNor Kar  Uen loc Mpw Han Wze Apx

[XJ 02. Npowena na nenosHa roanHa
Lla' 03, MpezemMarbe 04 OEN0BHA rOAHHA
u:j 04, ApxMBHparee NEN0BHA FOAHHA

05, OTnakyearbe AeN0BHAa roAHHa

07, ApXHEHPAHKM NOSATOUN HA HAABOPEWEH MEAHYHM

-
&=
4;3 08, Bpakaree Ha NOAATOUM 04 HIAEOPEWEH MELHYM

10. NpazHere

Figure 46 Management for trade years
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6.6.1. Opening trade year

With this function of SQL sever it opens a new database which attitude on new trade
year (Figure 48). It imports trade year and it pushes the Save button.

z OTeOpae Oen10EHa MOJMHA
JenoBHa rog+vHa

BHecCceTe AeNOBHA rogvHa:

CHHMH ” Mznes ]

Figure 47 Opening new trade year

6.6.2. Change of trade year

If there is requirement for changes of trade year for review of some invoice (for example
from 2007 in 2006) we made with this function (Figure 48). At the same time it is necessary to
choose the appropriate item and to press the Change button. With changes of the trade year,
data about current trade are not liquidated. After turning back the current trade year, work
continues where it stopped before the changes.

zl'lpumeua Ha genoBHaTa rogwHa 2008
AenoBHa rogKMHa

_ CO AenoEHa rogKMHa 2007

2. cCo aenobBHa rogxia 2008

MpomeHK ” lMznes

Figure 48 Change of trade year

6.6.3. Assumption of trade year

This function is used after opening new trade year, until the second year of using the

program and every next year.
In the previous year we have imported our specific updates (unit measures, price-list,

commitments, guests...) and we want to have them in already opened new trade year. For their
assumption this function is used (Figure 49).

Eﬂpe:aemu.e - genogHa roguda 2007
Mpesemame

[1. | op nenosHa roavna 2007

2. o0A AenoBHa roakHa 2008

[ MpeserH ” Mznes

Figure 49 Assumption of updates from earliness trade year

6.6.4. Archiving trade year

The data from actual trade year have to be archived periodically and protected by saving
to another computer or CD.

39 OBJECT X DOOEL
Nikshicka 16, 7500 Prilep, R. Macedonia

ph./fax: +389 (0)48 403 503, ph. +389 (0)75 444 010

e-mail: office@objectx.com.mk, http://www.objectx.com.mk
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For archiving them this function is used (Figure 50). This function makes safe copy of
database for chosen year and it saves on the appropriate location (see title 6.6.6 on page 40).
Later, that database is saved on CD or on the other computer, where it holds safety copies.

It is useful to make often saving and archiving data on CD, for taking minimum chances

of damage or eventual problem with the computer (burn out of hard disk) and getting back on
the normal work regime to be less painful.

z ApxMEMpae Ha Je/I0EHaTa rogMHa 2007
ApHUBHpatbe

3a Aa ce M3IBPWK apXyEMparbe, Kyuaj APXBYPAHSE |AF‘XMBHPAH:.E |

ApXHES Mznes

Figure 50 Archiving must be confirmed

6.6.5. Unpacking trade year

This function is inversed of Archiving and it is used for returning back the information of
already archived trade year. Usually in case the when the whole software is reinstalled it is
necessary to return the archived data (Figure 51).

z OTnakyeare Ha ge/loeHaTa roguHa 2007

OTNAaKyYBatE
3a Aa ce M3BpWKM OTNakyBate, kyuaj OTNAKYBAHLE | OTMNAKYBAHE
[ OTnakyeaj ” Wznes ]

Figure 51 Unpacking already archived trade year

6.6.6. Archived data for outside medium

This submenu with Windows Explorer it opens a folder in which the archives of
databases are saving. These archives should be copied on other safe location (another hard
disk, CD, USB...) for their refunding in case the whole software is reinstalled.

a

\_/:' J lﬁ /__) Search = Folders =y (¥ x n v

Address |@ Ci\Program Files\ObjectioXRecepcijal DEARHIVA V| Go
Marne Size  Type Date Modified
dbObject Receprijaz007_BACKUP. bak 1,873KE  BAK File 21.06.2007 15:56

Whdpo pmaumja

.l ) OBME NoAaTOuM Tpeba 44 rk 3a4yBaTe Ha HeKOj meamym: CD, DVD, USE MK apyr meamym!

Figure 52 Location from which the archives must be copied on save place (another hard disk, CD...)

6.6.7. Retrieve data of external medium

This submenu with Windows Explorer it opens a folder where the archives of database
are saved. The archives of database from other location where has been saved before must be
copied here (another hard disk, CD, USB...) after reinstall of the operate system. Next step will
be unpacking the trade year (see title 6.6.5)

Bank: STOPANSKA BANKA AD SKOPJE 40 OBJECT X DOOEL
Gyro account: 200001111833780 Nikshicka 16, 7500 Prilep, R. Macedonia
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% DBARHIVA =EI
ay

d d l.@ pSearch l=h Folders | [ [ 37 x n '

Address |@ C:\Program Files\Objecti¥loXRecepcijal DEARHIVA v| Go
Mame Size | Type Date Modified
dbObject Receprijaz007_BACKUP. bak 1,873KE  BAK File 21.06.2007 15:56

Huchopmaupja

- | J Eo oe0j dhonaep Tpeda Aa MM MCKOMMPaTE NOAATOUMTE 04! CD, DVD, USE MAK Apyr Meamym!

Figure 53 Here databases copies from another hard disk, CD, USB...

6.6.8. Discharge

ATTENTION! With this function it exerts deleting of all the information by current year
(Figure 54). After using this function following trade year will exist like new already opened year.

Using this function you make on your own risk!

Its use is allowed to those who know exactly what they do.

ﬂ [MpazHe e Ha Ae MoBHaTa roamHa 2007
MNpasHeme

3a pga ce M3BpWK NpasHerbe, kyuaj NPASHEHLE  |MPASHEHE

[ MpazHK ” HMznesz ]

Figure 54 Discharge of the information from current trade year
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7. Help

This menu contains the following submenus for:
- Management with software licences,

- Information about producer,

- Downloading the newest version,

- Configuration of the program functions,

- Configuration (choice) of SQL server,

- Link which opens the manual in .pdf format,
- Sending notes and comments to us,

- calculator

&) oXRecepcija (sep: 1.0.4) - genoeHa roausa 2007

Axypuparbe @Mckanusaumja Peuenuuja f axypuwparee  Peuenuwja / yonyrn  Baza | Momow .

é é Qg . e§ (E_] &3 a g @ :] % 01. Nuuenum. ..

Kop Ko  Axy MNor Kar Lien loc Mpw Han k1] Apx Apx 02, 3a nHac...

0

w

. HajHoBa Bep3nja

05. Kondwurypaumnja

06. Kondmrypauuja Ha cepeep

08. ¥nartcteo
10, 3a6enswKi 1 KOMEHTapH

12. Kankynatop

Figure 55 Help menu

71. Licences

In this submenu the registry of installed products by ProjectX can be seen and it can
execute the registration. Registration (licence) of the main program and plugins are detail
described in ,4. First Starting/Registration” on page 8.

ﬂ ObjectX License Manager

Installed Products

w oXRecepcija 1.0.4 vy IJJ B tx

software development

HUKWHEKRS 16

7500 Mpunen, MakeaoHK]a
+398 (0) 75 / 444 - 010
+398 {0} 48 / 403 - 503
http:Afvmw . obje ot camm .k

objectx@rmt.net.rnk
office@objectx . corn.mk

Ferictprpaj

BumTaj

Product Details:

*' oXRecepcija 1.0.4

L

Warning: This computer program is protected by copyright law
and international treaties, Unautorized reproduction ar

distribution of this program, or any portion of it, may result in
severe civil and criminal penalties, and will be prosecuted to the
rmaximurm extent possible under the law,

Figure 56 Review of installed software and its licences
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7.2. For Us

Here are shown all the data for the software producer which in the same time is an owner
of the copyrights for him.

@ About ObjectX %]

object

Software Development
HukwKEKka 16

7500 Mpunen, MakenoHW]a

&evbject

software development .
L bttp:Awww . object: com.rmk

+389 {0) 75 f 444 - 010
+398 {(0) 48 f 403 - 503 e-rnail: office@obiect: . comn.mk
e-mail: ohjectx@rnt.net.mk

Warning: This computer prograrn is protected by copyright

law and international treaties. Unautorized reproduction or

distribution of this pragram, or any portion of it, may result
in severe civil and criminal penalties, and will be

prosecuted to the maximum extent possible under the law,

Figure 57 Software producer

7.3. Newest version

Software producer, ObjectX dooel, it works all the time on promoting the software,
including the necessities and wishes of its users. Newest version is always set on internet and
free for download at the location: http://www.objectx.com.mk/Download/oXRecepcijaSetup.exe.

That is the archive which if you start after downloading will unpack by itself in temporary
folder and it will automatically execute the installation on newest version of this software.

i HajHora ee pzujal

objectX
Software Development
bjec 4 . HukwWHEKa 16 .
software development 7300 NELHIE, HEERNEGITE
http: v objectx.com.mk

+398 (0) 75 f 444 - 010
+398 (0) 48 f 403 - 503 e-mail: office@obiectx.conn.mk
e-mail: objectz@rnt.net.mk

3a 0B&a akuMja BM & noTpebHa MHTEpHET Bpcka. Co KNHMKHYBaHE Ha
CNEOHHOT MHHE, K& 3anNoYHe CHMHYBAHE HA HajHOBa BEP3M}a 04 0E0]
codTEED.

http:ffwww . object: com . mk/Download/oXReceprijaSetup.exe

Mznes

Figure 58 Link for downloading the newest version of application

74. Configuration

Here all the accommodations are shown which the user can make by its own wish
(Figure 58). Changes of values are made on the following way:
- It selects the appropriate item,
- It pushes the Enter button on the keyboard or it clicks twice on the item. It shows up
a form like on (Figure 60),
- Itimports a new value in the field “New value”,

Bank: STOPANSKA BANKA AD SKOPJE 43 OBJECT X DOOEL
Gyro account: 200001111833780 Nikshicka 16, 7500 Prilep, R. Macedonia
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- It pushes the Enter button on the keyboard or Confirm button on that form,
- In case the original value must be returned it pushes the Presuppose button to that
form, and then it pushes the Enter button on the keyboard or Confirm button to that

form.
= Kontpurypaumja gl
KoHturypauyuja
onuc Noapazbupnveo AeduHyipaHo
BLAGODARNDS... |bnarofapHOCT Ha KpajoT Ha CMETKaTa ¥i blagodarime na d... Bu bnarogapumMe Ha ...
EXCEL_DANE Hanw ga sanvuyea gaktypu 60 Excel unuw ne N N
EXCELPATH Nat {nokauwja) rage ke ce Hajayea EXCELf... EXCELY EXCELY,
FISCAL Muckanyiauxja fla f He M D
FISCPATH Nar Ha donaep FISPRMN 3a duckanuiaymija C:ZWFISPRNY, C:ZWFISPRMNY,
FISCPRINT Tvn Ha UCKANEH NPUHTED 01 03
LINE_PRINTER... Ha koj nopT e Bp34aH AWHUCKHMOT NPHUHTEP LPT1 LPT1
PECATI_FAKTU...  Aanv aa neyaty XotenckaCmerka wnu DakTy... (01 o2
PECATI_MADLE... danw 60 daxTypara ga ctos HagnexeH Cyg
PECATI_S0_BU... |lan4 Aa nedaTd W3HoC co BYKBW

Mznes

Figure 59 Configuration of some program opportunities

E lNpome Ha Ha oe pHHKHPaHH NOJATOLH

KondWrypay4ja

M3mena Ha: |BLAGODARNOST_DANE |

ENarofapHocT Ha KpajoT Ha cMeTkaTa

Moapazbupnyea BDEﬂHI]I:T:|'ﬁ blagodarime na doverbatal |

Hoea Bpeguu[:-r:||-1 tnarogapume Ha aoeepbara |

Hoeata epegHocT Tpeba Aa e TEKCT CO MakcHManda 4on4HHa
40 zHAL K.

l MoTEpAH ” OTKaxH ]

Figure 60 Change of defined data

BACKUP_PATH - The path to the folder is imported, where the archived data is settled.
This path continues from the folder where the program oXReception is installed
(%SystemRoot%\Program files\ObjectX\oXRecepion\). It is necessary to know this path to copy
those archives to safe location (another hard disk, saved on CD, USB...)

BLAGODARNOST_DANE - Text which is printed only on hotel account (printed on liner
POS printer)

EXCEL_DANE - For now this accommodation is not in function. The possibility is left for
further expansions.

EXCELPATH - For now this accommodation is not in function. The possibility is left for
further expansions.
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FISCAL - If the computer is linked to fiscal printer, then the value to this option should
change in D (yes). With that in the form for creating invoices it shows up Fiscal (canceled)
button and then printing on fiscal account is allowed.

FISCPATH - Data change trough the program and fiscal printer executes in the folder
FISPRN, which is located in C:\FISPRN

FISCPRINT - Predefined value on this information is 01, but it refers to the fiscal printer
~oynergy pf500“ is mostly represented in Republic of Macedonia. The request by the big
number of the users also it can make a support for other types of fiscal printers.

LINE_PRINTER_PATH — To which port the liner printer (LPT1, 2) is linked.

PRINT_INVOICE_ACCOUNT - For value 01 it prints a hotel account concerning printing
is made on linear POS printer. When the value 02 is imported the printing executes on the
printer which is applied in the operative system as Default. When a value 03 is imported trough
the printing process an option shows up for what kind of account will be printed or on which
printer will be printed.

PRINT_AUTHORIZED_COURT - If the value to this data is D (yes), it print the sentence
,In case of argument the authorized person is...” (Figure 61). In opposite that sentence is not
printed on the invoice.

PRINT_WITH_WORDS - If the value of this data is D (yes), the value in invoice converts
in words and it prints “With words:...” (Figure 61) In opposite that sentence is not printed on the
invoice.

HOKEBAKE CO NOJAJOK 1.000n N 1,016.95 120000 18 183.05 1,200.00
TYPACTIAUKA TAKCA 5.000 TT 33.80 40.00 18 B8.10 200.00
Brynxo: 6,200.00

Mo npujaea Gpoj; 14/2007 og 21.08.2007
HauuH Ha nnakare:  [oTosuHckD

Heto uena: 5,254.24
0B 18%: 945.76
BxyneHn usHoc: 6,200.00

Co ByweM: WECT MNjagM 4BecTa gexapi
Bo cny«aj Ha cnop, Hagnexed e OcHosen Cya Mpwunen

M. PeuenuwoHep

Figure 61 Value with words, authorized court

7.5. SQL Server Configuration

Unless in our firm you have already installed SQL server, then the base which uses this
program it can be installed on that computer which has an SQL server. In that case after the
installation of the program oXReception this submenu should open and choose our existing
SQL server.

In case you want to install this program at more computers in Your firm (reception,
director office...), which will use one database, then on all computers the same SQL server is
chosen, which will be in the list (Figure 62).

Information Choose the authenticity it chooses in dependence of that how Your existed
SQL server is installed (SQL or Windows authenticity).
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= HaGop Ha SOL cepeep g|
Kondurypaumja
Cnbepk SOL cepeep:
(local) v

OnBEpK SETEHTHKALHK]A:
() SQL agTeHTHKaLW]ja

O Windows agTeHTMKaLW]a

l CHHMH H Mznes ]

Figure 62 Configuration of SQL server

7.6. Manual

By clicking this submenu it opens oXReception.pdf file or with other words, this manual
that you read at this moment. For its opening it is necessary to have installed Adobe Acrobat
Reader 5 or newest version on your computer.

7.7. Notes and comments

From this submenu it starts a form like on (Figure 63). Here the users can write to us for
their experiences with our program, to make notes, suggestions. Those messages arrive on our
e-mail address. With them, we have a feedback relation to our users and we will have
instructions from there for develop and complementation of the program with new functions.

Feel free to write. Thank you.

Mention — for sending message at the moment it is necessary you computer to be
connected on internet.

# Ja6e e WHH / KOME HTapH E|

_uﬂ:utx
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CHTE B3LLKM KOMEHTAPK M 2afeNelk 2a NpogykTaT
cnofofgHo MchpaTteTe rM, KoMeHTapaT £8 BHae Honpated
CaMO 3kK0 CTE MOBQ3aHK H3 MHTEPHET.

Zabenewkr / KoMEHTapH
Sa: |(Objects

0n: |Metpe Tpajkockk
Hacrnog: |kKoMeHTap

Mopaka: | MoYMTYEBaHH,

3aAo0BoneH oYM o8 codTEEPOT. PEUENUHOHEPHTE BO HOjOT ¥aTen
Gp30 W NecHo ro Hay4quja, MpH NnpUcTHraree Ha ronem Bpaj Ha
rocTH, MHory Gp3o rM CMEeCTYEAaaT ONaroLapeHHe Ha 0B0] codTEEp.
A jac MMaM Nperneq Ha pafoTereTo Ha pelUenuMjaTa o MajaTa
KaHuenapmja.

Aofpo & WTO & M3KEAOHCKH NPOMIEOA M WTO NECHO c& A0BHES
MNPOH3IEOOKWTENDT, 33 B0 CAYHY3] HEWTD A3 HE HKW & JacHO.

Cera 3a cera HeMamM Hekoja xenba, aKo B0 MAHHHA Ce JaBK
notpefia ke Be KOHTakTHpaM.

C& Hajaobpo

| lMenpatk |[ l3nes

Figure 63 Wrote comment arrives at our e-mail
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7.8.

Calculator

This submenu starts the program calculator.exe that Windows contains to itself (Figure

64).

Calculator

() Hex
e

Edit Wiew Help

®Dec O 0ct COBin (#) Degrees () Radianz () Grads

FO0 ) e
DO
nRnnRnm
noEnBan

[CIHye ’_ ’_ [Backspace” CE ” c l

Figure 64 Calculator

7.9.

Mentions

Read careful and proceed according to the manual

1.

Licence — Keep the Datotec Licence.dll on safe place. Producer can give the
licence only once (with no limited term of use) and you don’t have any obligation
to hold the program. Buyer / user of the program after buying the program and
getting the licence for its use, don’t have any obligations to producer/ dealer.
Language support — Be careful, language support by which the abbreviations are
imported must always stay the same. Imported abbreviation trough update with
one (for example Macedonian Cyrillic support) and later on the other place in the
program is imported with the other support (for example English latin language
support), it wont be recognized. Installed language supports changes by pushing
the buttons Alt+Shift at the same time on the keyboard.

Fiscalization — Fiscaliization of every published invoice is made only if in
configuration for adjusting FISCAL a value D is imported.

Decimal comma — While importing the price of service, if the price is with decimal
places, it is possible to not be accepted by the program. For not come to these
situations, it is necessary to change the places of decimal comma and point of
grouping the numbers at the following place: ,Start\Control Panel\ Regional and
Language Options® it pushes on the button Customize...(Figure 65)

For ,Decimal Symbol“ instead of a comma it stands a period and for “Digit
grouping symbol® instead of a period a comma is set.
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Regional and Language Options

Regional Options | Languages | Advanced

Standards and farmats

Thiz option affects how some programs format numbers, curencies,
dates, and time:

Select an item to match its preferences, or click Customize to choose

your own formats: .
[Come..]

Samples

Mumber [123.456.789.00

Currency: (123 456.789.00 aem

Shert date: [23.02.2007

Long date: |neTDK, 23 pespyapy 2007

|
|
Time: [03:4558 |
|
|

Location

To help services pravide you with local infarmation, such as news and
weather, select your present location

Macedonia, Former Yugoslay Republic of v

?|rg| Customize Regional Options

Murbers |Currency Time || Date

Sample

Pusitive: |123,455,789 [l | Negative: |-123,455,?83.DD

- -

Mo. of digits after decimal:

Decimnal spmbal:

I

Digit grauping: 123,456,789
Megative number format -11 w

Dizplay leading zeros:
List separatar.

Measurement system: tdetric

o
b

uujectx

software development

Figure 65 Regional and language options and change of comma and period

Bank: STOPANSKA BANKA AD SKOPJE
Gyro account: 200001111833780
Tax number: MK4021005145262
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NOTES:
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