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A 5t. John Ambulance of Malaysia, State of Penang - Microsoft Internet Explorer

1. GO to the Webslte at File Edit Wiew Favorikes Tools Help
http://www.sjampenang.org.my Ot~ O BB Q| Lot oroons @ 3 B

Address |9j hiktp: ) fmin, sjampenang. org.myy

Click on the Member’s Area

_ St. John Ambulance «
e State of Penang

Home About Us Services Training News

Member's Ar ~

St. John Ambulance of Malaysia (SJ
hurnanitarian serices, ambulance servic
Cur volunteers are senving the nation sin
for the Service of Mankind

Click here to enter

Eecomea Yolunteer

Announcement & News L H
= =]
First Aid Awareness Survey - ’
Participate now! !

=} St. John Ambulance of Malaysia, State of Penang - Microsoft Intg

2. Click on the Web Mail on the left menu e EcitBvienBinc ou ol Cok .“e"’ - L :
(Members’ Menu) o - (0 (%] [F] TD S seareh ¢ Fovories £2)

address [ &] hetp: . siampenang. org. myfwebmail htm

_ St. John Ambul
s gtate of Penang

Home About Us Services Training

Welcome !

A pop

eb Forum
Web Mail

eMailing

SJAM Penang Webmail
Click here to log in to your webmail

Click here for user manual

If you can’t log in because of your

computer’s network Firewall, you | S— A pofup window will ask far your username (full email address) and passward
may try to log in here.

+ User manual
+ Cantlog in because of Firewall?

) | > Try Here
Click here to contact Webmaster if o Forget Username and password?
you forget your username or/and > Contact ‘tebmaster
password



http://www.sjampenang.org.my/

SJAM Penang Webmail User Manual

Connect to www.sjampenang.org.my |E|r5__(|

4. | Login =
e\

)

A window will be pop up for you to log
in_ WebMail

User name: ‘Q | v|
User name: Enter your full email Password: \ |
add reSS, . [CIRremember my password
eg. username@sjampenang.org.my
Password: Enter your password

5. On the Webmail main page,

| Accelerated

You can Change Password here

Tou are lagged i &8 webmaster@ajampensngarg.my

mr“ SC?UiIIg|M.C.II| H o
Type in your new password on the 2@} & e

Read Mail Using RoundCube

. [ Emeble futoload | [ Enable &utstoad |
blank, then click Change
~,
s = = A
g P 008 Dyiivary Roots  C Fitering
® Trademarks " Help * Documentastisn ®  Logoat
Zhanging password for b ter@sj org.my

Mew Password: Generate Password
Password Strength:

Very Wealk (0/100)

Change

6. Select any one of the webmail provider
to read / send email.

| Accelerated

Tou are lagged i &8 webmaster@ajampensngarg.my

> Horde

> SquirrelMail horde Squinel
> RoundCube %} o &

IMail by mauso
X H Comm

Read Mail Using RoundCube

ea

[ Enable &u

Click on the logo of the provider to & » I H & N =
access to your webmail.
If you choose RoundCube, just click on i o A

the RoundCube logo.

Access webmail by Horde
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8 If you access webmail by Horde Welcome to Horde

1. Select Language, then click
Login Language | English (Ametican) v|

% powerad by

2. Set your identity <E
Setting Identity is a must, so that 0[] Horde
when you send email to other, F- (29 Mail (1)
your name appears on the “From” -
of the recipient’s email inbox. @ Crganizing
Information
1. Click on the (+) beside the >+ Cptions
Options on the left menu I:lﬂ 5
I:l--- Horde
- =] Mail
@ Jrganizing
Information
Elg{ Cptions
2. Click on Global Options ; """ @ Global Options
- Address Book
- [31] Calendar

g Global Options

Your Information

3. Click on Personal Information Personal Information

Change the name and address -
read and reply to your emails.

Your email may be treated as
Junk / Bulk Mail by the
recipient’s email account if
you don’t set your identity

4. Type your name followed by — 4
“SJAM Penang ”
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Personal Information

our default identity:
Default Identity + |

Select the identity you want to change:
Default Identity — + |

cted identity

Identity's name;
Default Identity |

our full name:;
Webmaster - 3JAM Penandg |

our From: address;

Save Options

3. Read Email

Number in bracket shows how many
unread email

Click on the subject of the email to
read the email

I:|--- Horde
»  F[2] Mail (1)
»
@ Qrganizing
Information
F-& Options
- gl Log out
Inbox (1) BB v ® Page 1 of 16
Select v || Mark as ¥ [Move | Copy | Messages to v
Delete | Undelete | Blacklist | whitelist | Forward | View Messages
r Y& Date From Subject [Thread]
TE]= 303 1Z35:50PM phpESP 1.8.2 ‘Responseﬂom survey; firstaid2 [10]
r 302 092310AM  phpESP18.2 " Response fram sunvey: firstaid2 [9]
I—A 301 01:39:09AM  phpESP 1082 Response from survey: firstaid2 [3]
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4. Send Email

[
Folders

Click on the New Message to write
and send an email

Click Send Message to send email
when you finished writing the email

Enter the recepient email address, if

lebeitity webrnaslar@siampenang.org.ry [Cefaull Identitd

I [
>

multiple, separate each email by
coma (,)

Becc |

|
ce | |
|
|

Subject |

5. Reply / Forward Email

Click Reply to reply the email to
sender

Click Forward to forward the email
to other people.

From: "phpESP 1.8.2" =phpesp@saw. sjampens

To: webmastergsjampenang.org.my
Subject: Response from surney: firstaid2 [10]
Headers: Show All Headers

survey.id
5

6. Logout

Logout is on the left menu,
remember to logout everytime after
use.

D--- Horde

E-(2 Mail (1)

@ Qrganizing

Information
] o

Options

Access webmail by SquirrelMail

9 1. Set your identity

Setting Identity is a must, so that
when you send email to other,
your name appears on the “From”
of the recipient’s email inbox.

1. Click on the Options on the top

Current Folder: INBOX

Compose Addresses Folde ch Help

menu

"~
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2. Click on the Personal Information

3. Type your Full Name on the space
provided

Compose Addresses Folders Options Search

FPersonal Information

t ormation about youl
Four name, your emnail address, stc.

Your email may be treated as
Junk / Bulk Mail by the
recipient’s email account if
you don’t set your identity

Name and Address Options
Full Marme: [Webmaster - SJA Penang
E-mail Address
Reply To

Signature

Multiple Tdentities: Bt Advanced Identities (discards changes made on this form so far)

Timezone Options

current fimezone: | Same as server 1

Reply Citation Options

ply Citation Style: | No Citation v
4. Click Submit after you have done el St >
fined Citation End.
Signature Options
Use Signature: O Yes & Mo
¢ with '-- ' Line: O Yes & MNo
2. Read Email Folders
Last Refresh:
Tue, 1125 am
(Check mail)
_ _ INBOX 1y
Number in bracket shows how many — Diraft
unread email Tt
sent
Trash (Purge)
Current Folder: INBOX
Compose Addresses Folders Options Search Help
|Mext| 1234567 ... 18 20 21 22 | Show All | Select All
Dlove Selected To:
Click on the subject of the email to Thread View
read the emall From @ Date @ Subject @
i 1116 : Response from survey: firstad2 [26]
[0 Eo Ehai 10:52 am BE: St. John Ambulance - [Form #2u] Cont
[MEo Ehai 10:52am  RE: 5t John Ambulance - [Form #2iu] Cont

3. Send Email

Click on the Compose to write and

send an email

Current Folder: INBOX
Compose Addresses Folders Options Search Help

»
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Hresses Folders Options Search Help

To:|

Cc:|

Bcc:|

Subject:|

Priori Receipt: [ On Read [0 On Delivery

[ Signature H Addresses H Seawe Draft I[Send]

4. Reply / Forward =13
.r
Click Reply to reply the email to :
sender
v Bl ks
Click Forward to forward the email e

to other people.

5. Logout

Sign Out is on the top right corner,
remember to logout everytime after
use.

TR

Access webmail by RoundCube

10 1. Set your identity

Setting Identity is a must, so that
when you send email to other,
your name appears on the “From”
of the recipient’s email inbox.

v

1. Click on the Personal Settings
on the top right corner
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. Go | Links

Logout

Sender
phpESP 1.5.2 Today 11:19 Z KB

CUBE | Preferences | Folders \| Identities |

| English (US) ~|
| (SMT +3:00) Beijing, Perth, Singapore, Taipei

Display name

Webrnaster - SJAM Penang webmaster@sjarmpenang.org.m

Mew identity

Edit item

Display name [Webmaster - 514M Pd

E-Mail [webmaster@sjamper]

Organization | |

Reply-To | |
Bcc | |

Signature

HTML signature
Set default

Delete Save
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6. Click E-Mail to back to mainpage.

.','

“ . Go | Links

‘ @ E-Mail Addr>s Baook {@ Personal Settings @ Logout
a @

size [ &

Today 11:19 Z KB

Sender Date FS
phpESP 1.5.2

2. Read Email

Number in bracket shows how many
unread email

WEBMAIL

oween sy ROUINDCUBE

Click on the subject of the email to
read the email

|| Drafts
Zent
'ﬁ Junlk;

E' Trash (13)

= |4 B
| subject |

+ Response from survey: firstaidZ [26]

| + RE: st. John Ambulance - [Form #2iu] Contact
RE: 5t. John Ambulance - [Form #2iu] Contact

Response from survey: firstaidZ [25]

3. Send Email

Click on this icon to write and send
an email

Create a new message

+ Response from survey: firstaid2 [26]

+ RE: 5t, John &mbulance - [Form #2iu] Con

ne + Tebe Acesbal re. B |

10
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Enter the recepient email address, if

multiple, separate each email by
coma (,)

Click Send the message now to

send email when you finished writing
the email

<:| | AB Priority: IE
Sender |Wehmaster - SJAM Penang <webmaste
Recipient
| |

Subject |
B I UO|EE=EE|i=i= EE|Q@Qw
|

r} Send the message now Cancel

4. Reply / Forward Email

Click this icon to reply the email

Click this icon to forward the email to
other people

Subject:
Sender:
Recipient:

5. Logout

Logout is on the top right corner,

remember to logout everytime after
use.

'lf!

7 g\

Sender

phpESP 1.5,

2

Q
Date
Today 11:19

@ E-Mail EI Address Book {é} Personal Settmgi @ Logout ’

rFy

size [ i
ZKB




