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Trade Tie-up Promotion Program

TTPP is an international business matching site
that connects you and other companies all around the world.

Information about your products and services can be introduced via the Internet to the world using TTPP
run by Japan External Trade Organization (JETRO). TTPP helps you meet new business partners and broaden your business opportunities
by extending your market. The service is provided free of charge.

International Business Matching Site
Registration and User’s Manual



First, let’s take a look at the flow until
your business information is posted onto TTPP. @
e

TTPP registration procedure takes
two main steps. 1]

First, let’s register for TTPP. Follow the instructions on the screen to fill in your info for the two steps of “User Registration” and
“Business Proposal Registration” and your business information will be ready to be introduced to the world.

User Registration

Enter the basic information to
register as a TTPP user. After the
registration is complete, you will
receive the user ID and password by
e-mail.

Business Proposal
Registration

After you receive the user ID and password,
enter detailed information regarding your
business proposal, such as whether you are
buying or supplying a product or service.
»%*Unless your proposal is registered, the content of user
registration will not be posted on the website

After login with your ID and
password, you can send contact mail

Posting on the Weh

After the registration content is
confirmed by JETRO, your business
proposal will be posted on the TTPP
site and be published to the world.

You can receive contact mails through
TTPP from users who are interested in

to users that have posted business your business
proposals.

The first step is User Registration.

Through User Registration, you enter hasic information
of yourself and obtain the user ID and password.

By becoming a TTPP user, you can view registered user’ s information of posted business proposals and send contact mail to the users.
Also, it allows you to transmit your business information to utilize various useful functions to find business partners.

(For Corporate Registration)

Registration
Selecti of Corporate info
Cgregrlaqge SRS Issuing
p o 3% f your company has already registered, this step is not necessary. Regls"atlon of
REQIStra“o" Confirm your Corporate registration through the “Corporate Head Office Search”. Of User ID
o Contact Person
Individual (For Individual Registration) info and
istrati Password
Registration

Selecting Corporate Registration or Individual Registration

Corporate Registration:

In addition to corporate bodies (e.g. publicly traded companies and cooperative associations), organizations that do not have a
corporate status (e.g. attorney offices, voluntary groups, municipal organizations and embassies) can also choose to register
as a corporation. Corporate Registration is recommended whenever possible to increase the credibility of the business.

Individual Registration:

If your business is not a corporation, register as an individual.

3 For each application, the registered content is confirmed by JETRO. If the registration contains any insufficient or missing information, JETRO will contact you by e-mail. Please beware that the
service cannot be used until the registration is complete.



Corporate Registration Form (Sample) ) ) ]
%The field in orange indicates the required items. ( m Key Point for Corporate Registration

| Corporate Name |[WORLD TRADE TTPP Co., Ltd.

Please introduce your corporation in this form.

*P.O. BOX number is not acceptable, Please fill out complete address
mcludes street name, block number (building name),

Stweet © Homepage URL
5;;:" Jawer,Jia-1,.1ab. Guo Nen:Waj Street ' Register the URL of your corporate website to provide other users
N [Ranol ; with more comprehensive information about your business.
Addcess (State or Prefecture)
| | .
T o Dol Cod) ® Corporate Profile
! | Enter your company outline, specialties and major clients to
et | increase the credibility of your business.
i ©Landine Phone O Other
o 484-4-1100-0000 | © Corporate Images

[t +Country code-City or Area code-Number

_ You can register up to two images, such as pictures of your office
+84-4-1100-0000 |

Focaioalle Phuaber | = e YOI ? building, factory and corporate logo. You can also enter your

corporate captions for each image.

Homepage URL .ht(p:H\c\rww.jetro‘go,jpjttppe;

Rusmess : International /intermediate radlng V
| [eresiden !
Fiscal Year End Tar | TMonth| 3 ¥/
j *otes [$100,000 t0 $500,000 v)
[ Capia [ss000t0 5100000 9] - @CTZIID) Key Point for Contact Person Registration
*Number of 5010 100 v
Empl - . .
[anplayees e : Please introduce yourself as a contact person dealing
Stock Status O Open to the public(ie. stocks hsted, mventory on record) W|th pOten“aI busmess partner in thls form'
= | (Masimum 300 charac |
*Bank References [un Ran:m -

(Maximum 3000 characters) .
*Corpcral;e |Our company sSell the products such as silk '\] o E'mall Address
Ohee llelothes, bags, sandale, ete., they are

\embroidered by hands.
lile' re_enhancing our ability to provide the hich >

E-mail is the most important means of communication with JETRO
and potential partners. Please make sure you enter it correctly,

o poarey | Massimagucoporsta logr) papistemon ) otherwise you will not be able to receive an e-mail with the user ID
and password.
Contact Person Registration Form (Sample) Cell phone e-mails cannot be acceptable.
ICorpomteName IWORLD TRADETTPP Co, Ltd @ contac‘ Person Profile
®Mr OMs. ODr

e Given Hame (Middle Nare) Family Narme This is the field for your self-introduction. You can enter your

[Neuyen = {Tuan business experience and performance.
Division [ |
IPosition .:Director of Marketing | [ e contacl Person Image
| [t - _ | You can register one picture of your face.
!TTPP Tower, Jia=1. Jian Guo Men Wai Streat |
City
|H’ano|
(State o Prefecture)
xﬁdd.l! -
= ) Images you can reglster
(Zip or Fostal Code)

File format

TET=4-1200-2100 : S o ks P
Facsinile Nurber :E:Wiﬁilmm.umr GIF and JPEG (File name extension is “.gif” or “.jpeg / .jpg”)
eg 1-213.765-4321
T u 0 .
(tuan-t1gp@wor dtrade.com | File size and number of images
*E mail esmprep oy g st i Corporate image: No larger than 50 KB x 2 images
|tusn-tipp@rorldtrade.com | Contact person image: No larger than 100 KB x 1 image
* Re-type E-mail . i i
Ot Business Proposal image: No larger than 100 KB x 2 images
*Peceive E-mail in Japanese @Mo
[ [1 have taken charged the sales to inlernational Ai Image size
Personal Profils markel. B : | .
I'm avai lable llo answer the inquiry in English, NO |arger than 300 X 300 p|Xe|S
Also I'nm Pinm the new design of Lhe products v!

Contact Person Image Image (facial portrait) Registration

(e Irnage)




The second step is registering your business proposal. ,
You can enter information regarding your offering, such as buying,
supplying a product or service and so on.

Enter details of the business in a way that attracts <‘
the attention of potential business partners.

Enter details of the business to clearly define the advantages to be a partner with you and introduce that to users all around the world.

Entry of Application Number Issuance of

; Business Proposal

Login se'%(;hon Information »Temporary number is issued until the contents Nu#]ber %2
g . ° confirmation by JETRO is complete (usually takes 1 .

Business TVDe All_lllv fqr to 7 days) for the registration process. > 1 Postmg

Registration on the Web
Procedures taken by JETRO
1 Contents confirmation by JETRO  contact you by e-mail. %2 Proposal Number

In order to ensure the reliability of the  If you would like to make any corrections  After your business proposal is posted on
information on the site, JETRO confirms ~ to the content, please notify JETRO by  the Web, the “Proposal Number” will be sent
all the content one by one. If more  e-mail along with the Application Number  to you by e-mail. “Proposal Number” is the
information is necessary, JETRO will  and how you would like it changed. number issued for each registered proposal.

) Complete the registration process within one hour

The system will automatically terminate your session after an hour of inactivity while User Registration or Proposal Registration is in progress. In this case,
you must close the browser and restart the registration process over again.

In order to ensure efficient entry and have a backup, it is highly recommended to have some of the entries, such as the “Corporate Profile” in User
Registration and “Description” in Proposal Registration, prepared in advance in a text format and copy & paste onto the entry field on the screen.

Screen for Selecting Business Type

ﬂ,‘ Business Type Selection

First, select the business type such as “Import and
Export of Products/Parts” and “Business Tie-ups”

Flease choose the business type you wish 1o register,

® General Hotes for Business Proposals Registration (Please read "FAQ® before registration])

* iFyou segiste proposals that ae sinlar, JETRO may consolidte those The registration forms (entry items) depend on the
* Users cannot add URL to detail description of proposal, but can register on User info. . . . .
* One user may segieter o3 many a3 10 proposel, business type. Once the registration is complete, you can
* When JETRO decides that segistered information is not comect, st will delete the user segistration instanily .

and will niot accept the user’s re-registration no Ionger Change the bus”’]ess type
¥ Flease refer the Restrictions on Adverts

§ nd i
when you register Ihe proposal related C usmncs Nulntmml suppl.cmms Hed!h l. are, B euu\y and Ba:bet
Shop Equipments and so on

Export & Import of Products/ Example Business Tie-ups I Exampls
Parts - Offer to look for production company/opportunity
Offer to sell / purchase products of parts * Software Development, OEM Froduct, eto,
(You cannot register new product of famous/ - Offer to look for sales agent/agency opportunity
eertain brand and products of paralle] - Offer to look for madntenance service provider /
mport/export) opportunzty
Technology Transfer T Example Space for Offices/Factories [T Example
Offer to provide / accept technologies! know-how, Offer to provide / look for office or factory space
to look for & partner for Joint RED. * Saleflending a Hotel or Resorts
Registration kel ke WM  Encish JG Jacancso
Invesoment | Exsmple Business Support T Example
Oiffer to invest / to find investors Oiffer to provide / look for business support services
* Looking for Joint Venture Partner * Translation, sccounting, legal services,

consulting, advestising, market research,

. handise | prep for
Registration m establishment of overseas office, ste.




Proposal Registration Form (Sample - Import and Export of Products/Parts)
%The field in orange indicates the required items.

Information Availdble

Target Country f Area

You may be asked to provide information to corporations that have an interest in

(O Offer to purchase products | parts
*Offer Type
(&) Offer to sell products / parts
*p, Title (Madrm 64 Characters)
toposal Tit \Handmade embroidered baes ]
: 3201 Travel goods, handbags
“First Categary |__Select Category || Undo Selection |
Proposal Category .SecondCategDry.[ Select Category ][ Undo Selection ]
Third Category I Select Category || Undo Selection I
® Click H. A
(Mladrovra 2000 C )
Zelling the handmwade embroidered silk bags. A|
FFeatures & Please see our company web site for further
e e information on our products.
3ize: available for producing desired size
Color: Various color available -
Price Reference \differ accprdmg to the product
e.g. US$1/piece, 1Ewo/KG
T/Tor L/C
*FPayment Terms or. |
eg Credit Card, LiC
. . '3 unit
M indrvoarn Orer Quantity l_ml - - l
Unit: piece, 200400 container, case, bottle
| hiletnc tern Poss:
B [ Metric Syster Posshle
Conditions of [ Bar Coded Inventory Possible
Froducts f Parts Irmventory
(Check all that apply) [ Used Products f Parts
[ tilade to Order Acceptable
| Orders from Individual Aeceptable
Delivery Time Lass than |8 ¥ | weel(s)
*Trade Tenus COST INSURANGE AND FREIGHT (CIF)  «

your proposal. Please check what types of information you are shle to provide.
Catalogs [ Published Documents

O saxples [ Details of Technisal Information
[ corparation Brochures [ Arnnual Report

O Select Japan

O Select Country  Area

© Al Countries f Areas (Except Japan)
(@ a1 Countries | hreas

Proposal Images
(two images)

l Image Registration J

* utomatic Matching Settings

(%) Display Registered information (Froposal / Corporation f Contact Person) on
the Website and perform Automatic Matching Search,

(" Display Registered information (Propesal f Corporation f Contact Person) on
the Website but DO MOT perform Automatic Matching Search,

(DO NOT display Registered information {Proposal f Corporation f Confact
Person) on the Website but perform Automatic Matehing Search.

QCTZID) Key Point for Proposal Registration

Please introduce your productsand services that only
you can offer.

O Title
You can enter up to 64 alphabets in English.

The title is similar to the headlines in newspapers and
magazines. It is important to describe clearly the features of
products and services that only you can offer in order to
stand out among all the other proposals.

® Proposal Category
You can choose up to three categories.

Select the category number taking into account the materials
and application of the product or service you would like to
deal with.
« “First Category” becomes the matching criterion of the
automatic matching function.
« Selecting a related category under “Second Category” and
“Third Category” will increase the chances of your
proposal being hit by “Proposal Search”.

© Description
You can enter up to 2,000 alphabets in English.

Describe your business in detail covering aspects such as
the material, technology, production, application, sales and
settlement.

O Proposal Images

You can register up to two images of your product, service
and/or business operation.

“Image 1” will be displayed in the Search Results.
Registering an image of your product can help potential
customers to visualize what you offer and thus increase the
publicity effect.

O Automatic Matching Settings

Automatic Matching function notifies you and your
potential partner by e-mail when business proposals meet
the condition of given criteria (such as Offer Type, First
Proposal Category, Target Country/Area) are posted on the
Web.

If you wish to enable the automatic matching function for
your business proposal posted on the Web, select “Display
Registered Information (Proposal/Corporation/Contact
Person) on the Website and Perform Automatic Matching
Search.”



In addition to introducing business information to the world,
TTPP also provides various useful functions to support businesses
in search of business partners.

TTPP allows users to confirm and update
the registered information online, and to easily check
and manage their contact mails.

Registered information can be confirmed and updated in an instant whenever necessary.

% 1would like to confirm and update the registered information. | need to change the password.

Confirmation, correction and deletion of user information and
Business Matching Database (TTPP) K .
TRl e e e o o o s s v business proposals as well as changing the password can all be
A TTPP Home. New & Updates Voices of Usars Global Links done thI’OUgh the website.
B Mo e il 1 © lozont After you login, go to the menu on the left and click on

© Proposals

ared the servi iness eredit : “Confirm/Correct Your Info” to proceed with the necessary
Creit etins n eooperation wih Coface Semice apan ConLad,
N e cospean i CoseSeres pan G e procedures.
COPDSES oo | Today's Proposals S0 Update : Feb 04,2011 [T ® more . . . .
P Ep—— « Any corrections and deletions made will be reflected in the post
kofine anken TS on the Web after they are confirmed by JETRO.

A rameeas Offrto provide technologies / know how

+ Business proposals that have been updated recently will be
posted on the top in the search results.

You can check the number of times your proposal has been viewed as well as the number of contact mails you have received.

21 1 would like to see how many times my registered proposal has been viewed.
| would like to know how many contact mails | have received.

After you login, go to the menu on the left and click on
“Proposals” under “Confirm/ Correct Your Info”, “List of
Registered Proposals” is displayed/ showed.

List of Registered Proposals
Following is proposals registered.

If you want to confirm contents registered, please click their proposal number.
If you want to update the date of data confirmation or modify/delete contents

registered, please choose a button on the lower part of the page for the application 0 VleWEd
process. ) )
* Proposal correction can also be carried out in Japanese. To carry out correction in Japanese, please This shows the number of times the pr0p08a| has been
lick here. . . . .
e viewed. (Cumulative total from the day of registration up to
* Di_splaycd figures are the to_tal numbers ac_cumulatcd up to yc_stcniay_. o the day before durmg pre_|og|n and post-'ogm)
# Click on the number of mail contacts to view the e-mails receive 4
To view the list of all the e-mails received within six months, cliffk here.
# Click on the number of matching result to view the proposals agomatically matched to your proposal ) =
through the TTPP within six months. 9 Recelved Mall
To view the list of all the automatic matching result within six ijonths, click here.

This indicates the number of contact mails you have
s received for each business proposal. Click on the number to

Proposal Vieweds [Jreceived Matching - o mation show the list of contact mails.
Mail* Result* Date

Search Results : 3 matches

100XXXX H
1| Handmade embroidered bags 89 36 21 | Feb 20,2011 e Matchmg Resu"
Offer to sell products / parts T . .
" This indicates the number of matching results according to
2 | Vietnamese traditional handicrafts 24 5 Feb 18,2011 the given criteria, if the setting for the registered business
Offer to sell products / parts proposal is set to perform “Automatic Matching”. Click on

TIMNYYYY

the number to show the list of automatic matching results.

O List of received contact mails
list of automatic matching results

This indicates the list of all contact mails and the list of all
automatic matching results you have received.



I 1 would like to open the received contact mail and send a reply.

View Inbox for Received Contact Mails (last 6 months)

Contact mails you have got inbox for last 6 months below.

Click the link in "Inquiry/Sender” to view contact mails and sender information.

Total : 56 messages
Proposal
100XXXX

Handmade embroidered haps
Offer to sell products / parts

: e Mail
Inquiry/Sender Date Statns
1 FA Quilt Studie, Inc. Japan
Ms. Sara Matsui
Unopened
( Delete )
E— Feb 18,2011
EA[ Nihon Trading Co., LTD Japan . t)
2 1. Ichiro Suzuki P
— O d
[ Delete | pene
D Jan 11,2011 Jan 11,2011

Inquiry / Sender

Contact mail and sender information you have got below.

Inquiry

Date: Jan 11, 2011
From : Nihon Trading Co., LTD Mr. Ichiro Suzuki <Ichiro-nihon0903@jpirade.com>

To: WORLD TRADE TTPP Co., Ltd. Mr.Nguyen Tuan

Proposal Number : 100XXXX
Offer Type : Offer to sell products / parts
Proposal Title : Handmade embroidered bags

hitp://www3 jetro.go.jp/tpp/EAN.CR06_EAN?id=100XXXX

Message :

My name is Suzuki, selling the Asian general merchandises.

1 found your company's products on TTPP. I'm considering to regularly purchase bags or
sandals.

Could you send me the sample of your products, the graphical contents of their design and
the price list if they are available?
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Show Your E-mail Address I
To show the sender your e-mad address registered with TTFP.

* You can use your own e-mail 1o reply to By doing 2o, yous e-mal address is
shown 1o the sender, £0 that you may communicate with the sender for fature business and inquisies
without TTPP interface.

Forward to Your Own E-mall Frogram |

To forward the contact madl to your ¢wn e-mail program from which you can reply to the mail
¥ Retention pericd of received e-mads in TTFF is only 6 months By forwarding the received madls, you
ean manage contact mads in yous own s-mad program.

Mot Show Your E=mail Address and Reply through TTFP |

Cannot cater to buginess or mquiry but want to reply to tell the reason(s) through TTFP
* You can reply to the contact mud with fired phrases prepared by TTPP or message that you can enter
1t showing your o-mudl address rogistered with TTPP.

Report to JETRO
To report to JETRO a mail that seems to be fraudulent, or any trouble in a business ransaction.

|
To delete the contact mad without rephying,
¥ Take note that deleted mad cannot be restored.

After you login, go to the menu on the left to select
“Proposals” under “Confirm/ Correct Your Info” and click on
the number in the box labeled “Received Mail” to view the
“Inbox for Received Contact Mails”.

© Replying to the sender of the contact mail

Click on the mail to view the content of the mail and the user
information of the sender.

® Mail Status

You can confirm whether the received contact mail has been
opened or not.

© Select Contact Method

Click on @ to view the content of the mail and the user
information of the sender. If you would like to send a reply,
click on “Select Contact Method” to choose the most
convenient way of reply from five different options.

In addition, when you receive a TTPP contact mail or an
automatic matching mail, you will be notified by e-mail to the
address you registered under the User Info. Click on the URL
in the e-mail message and login to your account to view the
“Inbox for Received Contact Mails”.

-

%Q

B




You can check sent mails and register business proposals as your favorites.

I 1 would like to view the list of sent contact mails and check their opening status.

History of Proposal Yiews and Sent Mails (last 6 months)
Click the proposal number to view the proposal. )
L4
Click "Inquiry” in "Sent Mail" to view the messapes in mails A
you have sent. HELP
® Click Here for the List of JETRO Project Mark
Total: 8 proposals |
Specify the following conditions and click on "Scarch” for a new scarch.
Offer Type | i3]
Proposal r =
Category &)
Country / Arca | )
View O @MWy Caalog ©zasentMail Liss O Q All
[ Search { Clear .
Proposal List Sent Mail WiVail Status [l Viewed
1120528 _
1 Illa\mli.illlQuil[ iR Q
Offerto sell products/ pants Inquiry
(o) M memions 25,201
|.

FProposal Detail =

+ Attestios: JETRO oy For et i F
the fact that JETRO lawves the —nuﬂ-umdwh\-ﬁg fi g Ve
vesponsibility for any trouble related 1o the use of :
B Cuion Be e for scum

« Transfer of wny i wh TTRF e (Tt

mawm.--m;ahua

| Proposal Mumber 1122888

[Business Type ‘Export and Import of Products / Pagts
Offer Type Offer to sell products / parts

History of Proposal Views and Sent Mails (last 6 months)

Click the proposal number to view the proposal. o“ﬁ‘)
, . - - it

Click "Inquiry” in "Sent Mail" to view the messages in mails

you have sent.

® Click Here for the List of JETRO Projsst Mark

Total: 8 proposals |
Specify the following conditions and click on "Scarch” for a new scarch.

Offer Type [ i#)
Proposal

Category )
Country [ Arca e [ h E'

=EASent Mail List O Q All
G

After you login, go to the menu on the left and click on “My Catalog”.

© Sent Mail

Click on the “Inquiry” to view the content of the sent mail.

® Mail status

You can check whether the recipient has opened the mail you sent.

O Viewed

You can check the date you viewed the proposal for which you sent a
contact mail.

I 1 would like to save some business proposals in order to view them later.

If there is a business proposal that interests you and you would like to
save it, login to your account and click on @. “Add to My Catalog” on
the right upper corner of the “Proposal Detail” page.

If you would like to view the proposals that you saved in “My Catalog”,
login to your account, click on “My Catalog” in the menu on the left,
select @. “My Catalog” under “View” and click on “Search.”

" 1 would like to look for the business proposal | have forgotten to save in “My Catalog”.

After you login, go to the menu on the left to click on “My Catalog”, select @. “All” under “View” and click on “Search.” This allows you to look

through the business proposals that were viewed after login.

@Contact Information

1RO

Business Services Department, Business Services Division

Ark Mori Building, 12-32, Akasaka 1-chome, Minato-ku, Tokyo 107-6006 Japan

E-mail:ttpp@jetro.go.jp

(Notice for U.S. Users Only) This material is disseminated by the JETRO offices (New York, San Francisco, Los Angeles, Chicago, Houston and Atlanta), which are all registered under the Foreign Agents Registration Act as agents of the Japan External Trade
Organization, Tokyo, Japan. This material is filed with the U.S. Department of Justice where the required registration statement is available for public inspection.Registration does not indicate approval of the contents of the material by the United States Government.
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