Your Guide to SDIR P> SECTION 3 DEMOGRAPHICS

How to Enter Demographic Information

Each provider must create his or her own demographic record for each patient. This design is to protect the
demographic records from being changed without permission.
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Admin | €S SDIR | Standard | 3 Pediarix
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No Duplicate Records to Display

® Click “Other” to move to

second screen.
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additional information as possible o
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How to Archive a Patient Record

You will only be able to archive a duplicate home record.

/) SDIR - Demographics Page - Microsoft Internet Explorer — =]

| After you have clicked on the sﬂn) e
DEMOGRAPHICS tab, =t

DEMOGRAPHIES)) limmunizaTionk®  SCREENINGS” | acvirvios | sAve [ utiire ['iocout |

O,

Admin | CS SDIR | Standard | 3 Pediarix

RESET. |
USER, MANUELA | 01/01/2003 | 3 years 7 months |

IPID - 591926 Record ID - 8200580 * Required Fields PATIENT OTHER
Last * First * Middle Gender * DOB * Verify *

user [MaNUELA | [Fernale =] [o1/01/2003 [Operatar =
Address Address 2 City State Zip Bad Address

[1256 Frenchlane | [apt#1234 [3en Diego [ca =l [s2210 | =

[] Click on “Archive” to remove Contact 1 contact 2
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the patient record from appear- i e Mebermdde  pos

ing in the database. ed Record Facity ' ' '
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Reminder Status VEC
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@

No Duplicate Records to Display

®  If you decide not to archive

2 SDIR - Archive Patient - Microsoft Internet Explorer

the patient, click on “No.”

Archiving a patient recopdresayes it from the database.
Are you sure yoy/Fant to archivezge home record?
1 [ _no ]
@  If you are certain you want

to remove the patient from ®

If you decide to archive the patient recerd
Please select the reason for archival and then click on "Yes" @

Appearing in the database,

Select “Duplicate Patient”

®  Click “Yes”
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How Do You Change the Confidentiality Status of the Patient?

You can change the confidential-
ity status of the patient in the
DEMOGRAPHICS module by

clicking on “CHANGE”
\

You will then need to confirm
your decision to change the con-
fidentiality status of the pa-

43 SDIR - Demographics Page - Microsoft Internet Explorer i =] 3]
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Mother Las Mother First Mother Middle DOB SSN Maiden Name

Med Record Facility
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Date Modified: 08/02/2006 [Confidential: M a5 of 08/02/2006MPCHANGE]  Home Record: Archive | Linlk | Unlink | Sibling | Show 1z | Print

No Duplicate Records to Display

a SDIR - Confidential Flag - Microsoft Internet Explorer

tlent record \ Change Patient Confidential Status

ure you want to change the Patient Confidential Status from ¥ to N7

[ _ves ] no ]
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How Do You Change the Confidentiality Status of the Patient?

Patients/Parents/Guardian can request to have the record’s confidentiality status changed at any time.

After you click “Yes” you will Microsoft Internet Explorer x|
need to click “OK?” stating you

will file the Start/Stop Sharing & Remember ko file the signed Start)Stop Sharing Request in the patient file,
Request form.

; SDIR - Demographics Page - Microsoft Internet Explorer i ] 5[
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Admin | C5 SDIR | Standard | 3 Pediarix
B | USER, MANUELA | 01/01/2003 | 3 years 7 months |
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[usER [MANUELA | [Female =] [mmijzons Cperatar |
DEMOGRAPHIC module diress nddess 2 iy stae Bad adres
\Jw\%f:ench lane  [apt#1234 [Sen Diego [ca =] [azemn -
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
[519-2653 | =l | =l [single R =l
Mother Last Mother First Mother Middle DOB 55N Maiden Name
[ I [ [
Med Record Facility Reminder
|

Status VEC
ITrammgCIlnlc\ j IYes j Active j IW*CHDF’:’MEder

Date Modified: 08/02/2006 [Confidential: ¥ 'as of 08/02/2006 | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display

2l SDIR - Confidential Flag - Microsoft Internet Explorer 1 i

You will be alerted that you are

going to change the patient’s con-
fidentiality status. Click “Yes” to [~
continue.

Change Patient Confidential Status
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/3 SDIR - Activity Page - Microsoft Internet Explorer

=101x]

The change will also be noted in
the ACTIVITY LOG

T S (D (1D

RESET

Activity Log ~

Add Mew Activity Log

There is no longer a pad-

patient’s name. The record
will be available for other
authorized SDIR users to
view.

lock appearing next to the [

o Netes
83635 Merge Multiple Home Merged demoa id=8200564 -
83638 Edit Demaographic
83641 Confidentiality

83645 Confidentiality

Confidential: N as of Wed Aug 02 00:00:00 PDT 2006 -
Confidential: ¥ az of Wed Aug 02 00:00:00 PDT 2006 -

83639 Unlink 08/02/2006 -
83642 Save 08/02/2006 -- -
78579 Reminder 07/27{2004 -
78342 Reminder 06/28/2004 -
75829 Reminder 05/25/2004 -
83636 Edit Demoaraphic 05/13/2004 -
74809 Save 05/13/2004 -- - o
74737 Reminder 05/13/2004 -
74200 Reminder 05/13/2004 -
74681 Reminder 05/12/2004 -
74002 Reminder 04/09/2004 -
74001 Reminder 04/09/2004 -
73765 Save 03/25/2004 -- -
73759 Encounter 03/25/2004 _mom states refusing due to illness - |

** Insert/Edit/Delete Area **

a SDIR - Demographics Page - Microsoft Internet Explorer 0=

.
5!}_ | seancH  |DEMOGRAPHICS Wimmunizenion] {_save ] umuiny JiocouT ]

Admin | AKC AKC | East Region PHC | East Region PHC
USER, MANUELA | 01/01/2003 | 3 vears 7 months

IPID - 966677 Record ID - 8303808 * Required Fields

PATIENT OTHER

Last * First * Middle Gender * DOB * Verify *

=R [MANUELA | [Unknown =] [o1/o1/2003 [MetchMerge 20=]
Address Address 2 City State Zip Bad Address

[231 Mylo Street | |3ANDIEGO [ca x| [sei1o I -
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

[ . = i ) T ) I
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Date Modified: 08/16/2006 [Confidential: N a5 of 08/16/2006 | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display
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