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Notice — This Webinar Is Being Recorded!

= This webinar is being recorded for future informational
purposes

= Please do not provide any employee, personal, or vendor
information

= The recording of the webinar will be located at the
following web address:
http://www.isbe.net/certification/default.htm




Webinar Tips

= Please note, the subject matter of this webinar is a How To
on the functions of ELIS. Educator trainings on licensure
rules will be provided at a later date



Webinar Tips

= Tips for Listening
= Computer speakers
= Headset connected to a computer
= Telephone



Webinar Tips

= Question and Answer
= Question and answer session will be held at the end of the
webinar
= Type in your question and hit submit
= All text questions are logged

= Text questions will be posted in a Q&A document after the
webinar

" Troubleshooting

= |f you are disconnected from the webinar at any time you can
click the link that was provided to you in your e-mail, or you
can re-register for the webinar to gain access



Welcome and Introductions

= Key Team Members
Background

= Why the upgrade?

= What is ELIS?

= Benefits?
Accessing ELIS through IWAS for Educators (ISBE Web
Application Security)

= Creation of account

= Accessing ELIS
Educator Home Page

= Notifications
Viewing Your Credentials



= Educator Menu

= Applying for a License, Endorsement, or Approval

Credentials
Degrees
Background
Testing
Images

Fees
Assignments
Evaluations



= Renewals

= Reinstatement
= Help/FAQ
= Questions/Comments



Welcome and Introductions

= |SBE Key Team Members

= Don Evans - Chief Operating Officer and Director of Human
Resources

= Peter Godard — Chief Performance Officer

= Kellee Sullivan — Division Administrator, Educator Licensure

= John Shake — Division Administrator, Information Technology

= Vicki Phillips — Division Administrator, Preparation and
Evaluation

" Presenter

" Travis Matthews — ELIS Subcontractor Staff —
Hupp Information Technologies



Background

= Background — Why the upgrade?

= Public Act 96-0107, the P-20 Longitudinal Education Data
System Act : requires ISBE to establish a data warehouse that

includes an educator identifier system with the ability to match
educators to students

= Combining ECS and TCIS into one system

= Linking of data to ensure local educational agencies employ
appropriately credentialed educators, in a timely manner

= Reduce paper and manual processes



Background

= Background — What is ELIS?

Educator Licensure Information System

Allows all ISBE associated roles (Educators, Administrators,
District Employees, Licensure Officers, ROE’s, Public) to operate
in one system

Educators may apply and maintain their credentials online via
ELIS

Districts may view information on their educators, upload
educator evaluation information, authorize approvals, and
more via ELIS

Licensure Officers may entitle their candidates for ISBE
credentials via ELIS



Background

= Background — Benefits?

= Support districts in accurately characterizing the performance
of teachers and administrators

= Benefit institutions of higher education that prepare educators
to fill positions requiring an ISBE credential

= Provide timely and accurate information for state and federal
reporting and other purposes

= Provide educators with a clear and streamlined process to
apply for and maintain their credentials



Accessing ELIS through IWAS for Educators

= ELIS will be accessed through the IWAS for Educators
sign on system, linked from www.isbe.net

= |[WAS stands for ISBE Web Application Security

= You will need to create a new account to access ELIS
through IWAS for Educators, your ECS login information
will no longer be valid

" |[n order to access ELIS via IWAS for Educators, please
use the following steps




Accessing ELIS through IWAS for Educators

[llinois State Board of Education

Gery ). Chico, Chalrman
Dr. Christopher Koch, State Superintendent
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Accessing ELIS through IWAS for Educators

ATTENTION: Educator Certification System (ECS) is now Educator Licensure Information System (ELIS). Please read carefully to access your certification information formerly
found in ECS.

The ELIS System is accessbile through the ISBE Web Based Securty (WAS).

IAPORTANT: If you currently report data through the IWAS System:

1. Go to wwweisbe netfwas

2 Log into your account.

3. Gotothe System Listings page.

4. Click on "Want to siqn up for other systems™ to access ELIS.

Educator Access Public Search

Click here to create your IWAS account to access your ELIS information for the frst time. Click here to perform a search of public license information for educators in linois by using the Cy,
District, Schoal, or Educator Name.




Accessing ELIS through IWAS for Educators

ISBE Home

Home

Sign Up Now

Get Password

Contact Us

Help

IWAS User Guide &
IWAS Training Video
L4 SSI_ Certificates

Illinois State Board of Education

Gery J. 0, O Christopher A. Koch, State Superintendent

Already have an account? Login Here:

Login Name |
Password

I:l Remember Login Mame

LOG IN

Get Password?

If youw hawve forgotten your login name or password, dick on the
limk balow.

FORMER ECS USERS CLICK HERE FOR
ACCESS TO THE ELIS SYSTEM

You will be directed to create an IWAS account to
instantly access your certification and ELIS
information. After successfully creating your

account, yvou will be able to log in on the left side

of this page anytime to access your information.

Sign Up Now
MNeed Help?

If you meed help with loegging in, the sign up procedurs or your
password, please click on the link belows.

Find L ogin/Password Help
This web site has besn optimized for Internet Explorer 9.0 or abowvs [ Firefox 18.0 or above. You can download the labest version of thess

browvesess by clicking on the following icons.

B @

Copyright € Hlinois Swate Board of Education



Accessing ELIS through IWAS for Educators

Illinois State Board of Education

Gery J. Chico, Chairmnan Christopher A. Koch, State Superintendent
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IWAS for Educators Account Sign Up

ISBE Home

Home

First Name

Sign Up Now

Last Name

Get Password

L]
>
Date of Birth o
<>

Social Security Mo hyphens

Contact Us

Number

Help

IEIN L=

IWAS User Guide &5

IWAS Training Video
About S51 Certificates

g

o

Login Name o®
Password o @
Confirm Password [+ @
Email Address

Secret Question

Answer

Continue >> | | Cancel

Copyright & Hlinois State Board of Eduration
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Accessing ELIS through IWAS for Educators

ISBE Home

Home

Sign Up Now

Get Password

Contact Us

Help

IWAS User Guide &

IWAS Training Video
About S51 Cermificates

I w A S

Illinois State Board of Education

Gery J. Chico, Chairman

F WA S I A S F WA S F WA S

IWAS for Educators Account 5Sign Up

First Name Jonathan L]

Last Name TestEducator o

Date of Birth 1/1/1980 L]

Social Security

e & no hyphens
Or

IEIN 2014329 L

Login Name JTEducator Q‘@

Password

Confirm Password
Email Address
Secret Question

Answer

o®
o®

eSS0 ee

LA L A L L X 1]
test@testmail.com
Question

An EW-EI"I

| Continue >> | | Cancel |

Copyright & Illinois Stake Board of Education
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Christopher A. Koch, State Superintendent
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Accessing ELIS through IWAS for Educators

[llinois State Board of Education

Gery J. Chico, Chaitman  Christopher A. Koch, State Superintendent

ITWAS
Login: JTEDUCATOR.

Welcome Jonathan TestEducator to your personal IWAS for Educators account.
Home

From this page you can click on the "Continue" button to access all of your credentials online.

Continue >> |

Edit Profile

Change Password

Contact Us

Help

Logout

IWAS Training Video
_Ahuut_ S_SLCEﬂ:iﬁm'aas



Accessing ELIS through IWAS for Educators

llinois State Board of Education Educator Licensure Information System

J i ?’.’:ﬁn‘mf 'KI;hm,ﬁinhle Speinrdat Welcome Jonatan TestEducator- Sign Out

) tune | I by ot ‘ B Reenat ‘ I Residenets | e ‘

Home Page

w Welcome, Jonathan TestEducator!
=

View Your Credentials Apply for an llinois License, Endorsement, or Approval
Your cradentials are avalable oniine. You will be aie to see all your curment and previous credentials. documents received, and degrees on fil You can now apply for ficensas onfing Al linois onfing applications require & credt card payment



Accessing ELIS through IWAS for Educators

= Going forward, you will simply need to click on
the Educator Credentials link on www.isbe.net,
and enter your login and password, then hit
Continue

= ELIS will launch in a new window

= |WAS will be used to update account
information or to change your password




Accessing ELIS through IWAS for Educators

Illinois State Board of Education

Gery J. Chico, Chairman Christopher A. Koch, State Superintendent
I w a s I Ww aAa 5 I W oaAa s r w a s I W a s I W a s I W aAa 5 Ir wa s I W a 5 Ifr w a s
Login: TTEDUCATOR ELIS for Educators
Home If you have signed up for any of the applications at this site you may notice some of the fields are pre-filled if the

information required is common to both of the systems.

Edit Profile My Profile (For ALL Systems)

Change Password ' regmrad
Contact Us IEIN i 20
First Name Jonathan (]
ety Middle Name
¥ st Last Name TestEducator L]
RCDT (Mo Dashes) Find District
IWAS Training Video School (Mo Dashes) Find School
e Title
Entity Name
Address 1
Address 2
City
State
Zip Ex. Q0000-0000
Phone axt. Ex. 10 digits or 000-000-0000
Fax ext. Ex. 10 digits or 000-000-D000
Summer Phone ext. Ex. 10 digits or 000-000-0000
Email test@testmail.com >
Broadcast Email |NO — Do not send system messages to this email address v| @

Email Type ,@@

| Submit | | Clear |

Copyright © [llinois State Bosnd of Education



Accessing ELIS through IWAS for Educators

Login: JTTEDUCATOR

Home

Edit Profile

Change Password

Contact Us

Help

Logout

TWAS Training Video
_AhquESSL Certificates

Illinois State Board of Education

CGery J. Chico, Chairman Christopher & Koch, State Superintendent

Ir W a s r w a s r w a s r W aAa S

Change Password Change Secret Question Change Both
Change Password

Login Name JTEducator
Current Password @

It is recommended to select a strong password which helps prevent any unauthorized access
to your IWAS account. Passwords are case sensitive. To continue changing the password,
provide your current password and choose a new password then confirm your new password.

New Password @ Six characsars minimum, case sensitive,
Confirm Password @
Submit | | Cancel |

Copyright & Hiinois State Board of Education



Educator Home Page

= Displays notifications, action items, and the
user menu

lllinois State Board of Education Educator Licensure Information System

?’.’:fnmf ma;m Superinlendent Welcome Jonathan TestEducator - Sign Out

£ Home | @ Wy Credentals ‘ B Rerewals ‘ B Rensitements ‘ € Hep ‘

Home Page

w \Velcome, Jonathan TestEducator!
-

View Your Credentials Apply for an lliinois License, Endorsement, or Approval
Your credzniials are avalable oniing. You will be able to see all your current and previous credentials, documents received, and degrees on fil You can now apply for licenses onfine. All lfinais onfing appicalions require 2 credt card payment



Educator Home Page - Notifications

= Various notifications can be shown on your Educator Home
Page

= These may include deficiency letters waiting to be
reviewed, licenses that have been issued, notifications to
apply for an entitlement, and renewal/reinstatement
messages

= An e-mail will be sent when a new notification is present on
your home page



Educator Home Page - Notifications

lllinois State Board of Education Educator Licensure Information Systel
‘Welcome Roxane Denton - Sign Ou

(Gery J. Chico, Chairman
Dr. Christopher Koch, State Superintendent

Home Page

= \Welcome, Jonathan TestEducator!

View Your Credentials {4y Review Your Documents
Your credentials are available online. You will be able to see all your current and previous credentials, documents received, and degraes on file. L Click here to review the list of documents available fo you for prinfing. This list will include licenses, receipts, and lefters

Apply for an lllinois License, Endorsement, or Approval
You can now apply for licenses onfine. All Ilinois online applications require a credit card payment



Educator Menu

" You can access information related to your credentials and
the application process via the Educator menu, which is
accessed by clicking on the My Credentials tab



Educator Menu

lllinois State Board of Education
Gary J. Chico, Chairman
Dr. Christopher Koch, Sate Supenintendent

E Reinstatements | & Help «

{ucator
Background




Educator Menu — Credential Screen

= EFducator Credential Screen

= Ability to view:
= Licenses
= Endorsements
= Approvals
= Designations



Educator Menu - Credentials

lllingis State Board of Education
) Choco, Brasman
Fr Cornsiepiaan Kech liste Saniskerierd

Educator Licensure Information 5}'3!2
Walenme Rexane Mendon - Sign

Lantat informaten
Full N:_': ::::;:mzmm Address R Box 36 Wissellamecus imtarmaten
qay e City State, Ip. Waggomer IL, 62572 Racw
002 1Hite EX) SN £ Statis” AL
st ! Prenary Phane (247 B2.0888
M, Secnraary Faone

Cliek Here 16 il Edueatos

Licrnses
Show Al
| Sglect Duplicate |Ucense | Od Certificate | Certificate No. Siatus Code Status Desc | Entithensni | Application Date Issued | Expires
Saluct Professional Educator License PR Pending Roview IL-UIU {pe/a1/2813)
Iinnis Approved Programit ndorssmants
llinois Approved Program | Endorsements For Selected License
Endlorsemant Group | Descriptian | Grae [ status Desenption [Issuea [Expires  [major? | tinois Approve Pragram? | Engotsement? | Entitlement e
Elementary Self Contained Genaral Education. Kindergansn - Grade 3 Kindergarton through Grade 9 Fonding Feview Na No No IL-UIU (0671172013)
Approvals
| Apprerval Code | District Code | Apphcation Recefved [ Statas | Approvel DeniadiGranted Date |
Deskpnations
| Sowce | Satus Endotsemuni Grady | Candidate Nuimbee

| lssue Year | Exparas




Educator Menu - Degrees

" The Educator > Degrees screen allows you to view
degree information for educators

lllinois State Board of Education Educator Licensure Information System

Gery J. Chico, Chairman < %
Dr. Christopher Koch, State Superintendent Welcome Licensure Officer - Sign Out

Recent Educator:
Educator Degrees Home > Educator
Primary Information T
2 o rmation
Full N;_:T; Zﬂ:ze;;'esﬂ;du{:ﬂtot Address RR1 Box 26 Miscellaneous Information
0 ;
can = 000 City State, Zip: Waggoner IL, 62572 Race:
: Email. test@test.com Status: Active
DOB: 1/4/1980 f i
s Primary Phone: (217) 888-8888 Deceased No
M Secondary Fhone:
Add Communication Record Click Here to Edit Educator
Degrees
Country State Institution Degree ‘ Major One Major Two Major Three Degree Date

us IL Univ Of Il Urbana/Champaign B Elementary Education 06/01/2013



Educator Menu - Background

" You can view results of a background check on the
Background screen

Background Check Results

Submitted Payment Souce  |Physical  |TBTest | Employment Eligbiity Mandated Reporter Criminal Background State Fingerprints FBIDate | Created Updated
440013 Credit Card FBl Yes Yes Yes No 1112008 11007 472013 bab.archer - 0410712013 bob.archer - 0410712013




Educator Menu - Testing

=" The Educator>Testing screen shows you all test results

Testing
Test Description Test Date Passed Test?
Beiore July 1, 2004, Elementary/Middle Grades 0710172003 Yes
Before September 11, 2010 Basic Skills 051072001 Yes

Note: You cannat delete imported tests,




Educator Menu - Images

" The Educator>Images menu displays the images on file for
an Educator

‘ ] ‘ Document ‘ Viewed? ‘ Dascription Pape Count Country State Institution
i TH Yes App for Altemative Cerifcate l
1 b(:5 Test Document 1




Educator Menu - Fees

" You can view the fees that you have paid on the Fees screen

Fees

View

Method

Fee

AplD

Amp

Refur Reason

Amount

Balance

View

%

(C

EVAL

750



Educator Menu - Assighments

= You can view your current and previous assignments on the
Assignments screen

Assignment
Year | Region Code Region Couty Distict Code Distict sieCote  |[sie Create Date Created By Update Date Updated By
a6 5 SANGAMON ROE Sangaman 0100 Aubum CUSD 10 0o 081472006 sysadmin 081412006 sysadmin
ar o SANGAMON ROE Sangaman 0100 Auburn CUSD 10 0o 06i0712007 sysadmin 06/0712007 sysadmin
008 A SANGAMON ROE Sangaman 0100 Aubum CUSD 10 2003 Aubum Elem School 0710872008 sysadmin 0710812008 sysadmin
09 | SANGAMON ROE Sangamon 0100 Aubum CUSD 10 2003 Auburn Elem School 0710912009 sysadmin 0710912009 sysadmin
00 |5 SANGAMON ROE Sangamon 0100 Aubum CUSD 10 2003 Auburn Elem School 081012010 sysadmin 081072010 sysadmin
21 5 SANGAMON ROE Sangaman 0100 Aubum CUSD 10 2003 Aubum Elem School 060412011 sysadmin Da/0412011 sysadmin
22 A SANGAMON ROE Sangaman 0100 Aubum CUSD 10 2003 Aubum Elem School 071252012 sysadmin 0712502012 sysadmin
M A SANGAMON ROE Sangaman 0100 Aubum CUSD 10 2004 Auburm Middle School 02082013 sysadmin 0210812013 sysadmin




Applying for a License, Endorsement, or

Approval

" You can launch the online educator application process
from your ELIS home screen

= Click on the notification that states “Apply for an lllinois
License, Endorsement, or Approval”



Applying for a License, Endorsement, or
Approval

Hllinois State Board of Education Educator Licensure Information System
uﬁe.rgﬁmf m :nmg Superintendent Welcome Jonathan TestEducator - Sign Out

Renewals ‘ E Remstatements | €

Home Page

= Welcome, Jonathan TestEducator!

View Your Credentials Apply for an Illinois License, Endorsement, or Approval
Your credentials are avallable onling. You will be able to see all your current and pravious credenfials. documents received, and degrees on fil You can now apply for icenses online. All Iliinois onfine applications require  credit card payment



Apply for a License, Endorsement, or

Approval

Educator: Jonathan TestEducator.

Step 1 - Introduction and Overview

This wizard will lead you through the application process. Answering the questions will help direct you to the appropriate lllinois credential for which you should apply.
For more information about lllinois licenses, click on the following link; hitp:/fwww.isbe.net/adteach.htm.

Click "Next" below when you are ready to start the application wizard.

(® Continue - Please continue the wizard

() Cancel - Please cancel the wizard

Next @



Apply for a License, Endorsement, or

Approval

Educator: Jonathan TestEducator.

The first step to submitting your lllinois license application is to determine your application type. Please select your desired application type from the list below.

apply for new license

apply for an approval

(_) apply for a paraprofessional endorsement

\_) apply for a substitute license

\_) Cancel - Please cancel the wizard

@ Previous MNext @



Apply for a License, Endorsement, or

Approval

= Depending on which path you choose in Step 2, you will be
asked to answer a set of specific questions in order to
ensure that you are applying for the correct credential

= You will then be asked to verify your name and contact
information



Applying for a License, Endorsement, or

Approval

SEN
First Mame: Gareth
Mladdie Izl
Last Name: |Bale

Maiden Name l . |

Suffix; | vi
Gender | ]
girth Date: [1/1/1980 | MMDDAYYY

Once you have entered the reguired data, click the “Next™ bution.

® Confinua - Flease conlinue the wizard

Cancel - Please cancel the wizard

= Previous Next
v v



Applying for a License, Endorsement, or

Approval

Madling Address. [RR1 Box 45 x|

City :"-"'.fag;oner I

Country Code: [United States ) v
State Code: [lllinois _ vl
Zip Code: (62572 F
ZoPusa [ |

Updated: bob archer - 532013 2:57:08 PM
Created: bob.archear - 6302013 2:57.08 PM

Once you have entered the required data, click the "Next” button.

#) Continue - Pleasa continue the wizard

' Cancef - Please cancel the wizard

Q Previous Mext @



Apply for a License, Endorsement, or

Approval

Primary Phone. { .ﬁ ' SE el A

Secondary Phone: (| ) ||

Primary Email Address; | test@tast com [»

Secondary Emai Addrass: | |

Updated: bob archer - BIA2013 2.57 08 PM
Created. bob.archer - 632013 2.57.08 PM

Once you have antered the required data, click the "Next™ bulton.

{®! Save - Please save the profile information

I'Cancel - Please cancel the wizard

& Previous Hexi 3
v .



Apply for a License, Endorsement, or

Approval

= You will then be asked to answer a series of legal questions



Apply for a License, Endorsement, or

Approval

Please answer tha following reguired questions of the Criminal Hislory Disclosure Statemant

Yes No Question

i d R AR R A E R R AR R AR R R AR R A AR AR AR R p A d B A B AR R i A R R R AR P IR R R A dda R B AR R R RE R

Hawve wou ever had a ceffificale danied, suspendad, of révoked m Hinois of any other stala?
& i Hawe you ever been convicted of a felony, or any sex, narcolics, or drug offense in |Enois or any other state?®

™ (77 Hawe you faded fo file a tax refum with the Ilinols Departmant of Revenua, or falled {o pay amy tax, penalty, or interest
~ owed or any final assessment of same for any tax as required by law and adminisiered by that Department that was nol
subsaquently resolvad fo the Depariment’s satisfaction?

Hanka ywou evar been indicated as a parpairalor of child abuse or naglac] by a state agency responsibla for child weliara™
1 (Mobe: You must answer “Yes" (o this gueshon even if the repor was removed from the Stale Cantral ragister dua 1o i
epiration of tha ratention perod, but you may answer “Na® o this quastion i the indng Wwas reversed o appaal )

Ara you v defautl on an IEnols student loan for which you have faded to establish a satisfactory repayment plan with tha
IMnois Student Assistanca Commission?

IR A L R R A N R A R A R N R N ]
| confirm | @m ihe person who completed e approved progrem, and that | answered the background questions above
honasEy

Onee you have answered the background quastions, chick the "Next”™ button.

™ Conbnue - Flease coatinue the wizard

' Cancel - Please cancel the wizard

@ Prenious Meaxt @



Apply for a License, Endorsement, or

Approval

* Payment must be made online with a credit/debit card



Apply for a License, Endorsement, or

Approval

Candidate Entitiement Application - Slep 6 of §

Fleass gnbed youur paymant informalion and cick “MNesT”

Fee Typa:  EMTL tsiimant Licansa (575 00 Al
Paymand Type' Cradil Card w»
Crodd Card . [4B97521472597458 N0 SpECaS or dathe
Expmation Deta. | 1072094 * [Exampie. GEI011
Werilicaton Code: (078 [*
Pledga phavide 5o ndims on M orec caid| Yo mud alis prowde ha Diling addimss ko B Crodet caad baing
usied, and ths address mod! madch the eddiess on the cradt Card statemand (Sho holder of the omdl Gands
Badness @ Bank’s Badness]
Hama on Credil Card. |Robert  TestEducator

| Cradit Card Syest [ 123 Main Streat

Credl Card Zip: [B174T
Amount 75 (M

Registration Fes: £50 00

Frocessing Fee: 200

Tokal App Feo

Onoce you have entered the required data, chick e "Naxt™ button,

# Save - Fiaase save the 1ee nlonmaton

CancH - Please cancel the wizard

Hext

g Previous



Apply for a License, Endorsement, or

Approval

" The last screen before you submit will be a summary of the
information you entered, with the ability to edit any
incorrect information



Apply for a License, Endorsement, or

Approval

Plrasa raview e Informalian Deloyw ORol yosul NaEVE Mviagwad ths infadrmraecn, elick M “Aodly™ Butian By Chickfidd IFil "ALDY " Dlltond
you are slechronically signing this appiication and authorising the Bincis Siate Board of Educabion 1o charngs your credil card Tor Hhe
sied appicaticon amount Al paymeanis e non-rafundabie

= Profila e B —— — Ll p
Mamea Robert ToestEduocator
Chididdanf Lid Kieaii Polmdchandt ki e
Frint Mamas . wunkiowsn Barliy Date /1718980
Al s fodit)
HRE1 Box LG
Waggoner L, 82573
Country: LS
fality
Whark Mhonse. (A1 7)) IRa-DRAn
Email Addrons: ioestdriosti ocom
— Payrmani — — . — - [t )
L | L FE 1941
E=xpiration Dms 1072014
G Wanfication: 058
L MR Robaert TeartE duc aroi
S0 SBreel 123 Main Sitrect
O Tip, 1747
AFmodudrt 12700
— RO — it}

Hogon 671 - SANGAMON HOE

canliani, MAFlEe CliCRifg 1
dedl OF LN O iy D

iy
i Ol W ORR TRES

Dhnacdr oLl M fibviawed T InfodTraThon b I ARy BUton 0o i
iR, If My TEMa Ui Lo O Lir U GO T IFENASEC TGS, Dy il
Epan cilcruakbsle o« Porgrescd

I WIT @geg

= Apply -

i SCcEpl My ©

polaprligd apphcatiomn

Caenced - Plaasas cancsl (hes wirard

g’ Prawvicus T g‘



Apply for a License, Endorsement, or

Approval

= Once you submit your application, your license will either
be issued or routed to ISBE for further evaluation

= You will receive an e-mail notification when items such as a
deficiency letter or an issued license is ready for you to view

= To view the item, click on the Review Your Documents link
on the educator home page



Apply for a License, Endorsement, or
Approval

Educator Licensure Information Syste
Welcome Roxane Denton - Sign Ou

lllinois State Board of Education

Gary J, Chico, Chairman
Dr. Christopher Koch, State Superintendent

edentials ‘ W Renew:

Home Page
= \Welcome, Jonathan TestEducator!
View Your Credentials {1} Review Your Documents
Your credentials are available online. You will be able ta see all your current and previous credentials, documents received, and degrees on file < Click here to review the list of documents available fo you for printing. This list will include licenses, receipts, and lefters

Apply for an lllinois License, Endorsement, or Approval
You can now apply for licenses onfine. All |lingis online applications require a credit card payment



Apply for a License, Endorsement, or

Approval

= Clicking on the Review Your Documents notification will
take you to your educator document history screen

= This screen is where you go to access any documents that
have been sent to you, such as deficiency letters



Apply for a License, Endorsement, or

Approval

Document History Information

License Document History

View | IEIN | Educator License License Status Queued Date Queued By Processed Date Processed By Delete Address
No Records Found

Deficiency/Letter Document History

View | IEIN | Educator License License Status Queued Date Queued By Processed Date Processed By Delete Address

No Records Found




Renewing or Registering a License

= You will receive an e-mail notification when your license is
up for renewal

" |n order to start the process of renewing your license, click
on the Renew or Register Your Credentials notification on
your educator home page



Renewing or Registering a License

lliinois State Board of Education Educator Licensure Information System
m;ﬁm:ma:m Superintendent Welcome Roxane Denton - Sign Out

Home Page

= Welcome, Jennifer L. TestEducator!
e

View Your Credentials " Renew or Register Your Credentials
Your credenfials are availzile online. You will be able o see all your current and previous credentials, documents received, and degrees on file _J Click here to renew or register your llinois educator credentials. Most renewal applications can be submitted electronically. Some applications must be reviewed
before they will be renewed. All onling applications require a credit card payment

Apply for an lllinois License, Endorsement, or Approval
You can now apply for ficenses online. All llinois online applications reauire a credit card payment



Renewing or Registering a License

= Clicking the notification will take you to the Educator
License Renewal List screen

*" From here, click on the Click Here to Renew License link



Renewing or Registering a License

Educator License Renewal List

Licenses Eligible for Renewal

| License License Number | Status

Issue Date Expire Date Renew Date

PEL - Professional Educator License 2004719 lssued

PEL - Professional Educator License 2237328
I Click Here to Renew Licenses I

Issued

08/12/2002 0710112012 0710112012
03/03/2008 07012012 070112012

I the expiration date for your license on your “My Credentials™ page is set to July 1st of this year or earfier, then you have licenses that can be renewed. If those licenses do not appear here, then those credentials are not eligible for online renewal. In this case (and this case only), you should submit a paper application.

If you have already renewed online (or previously submitted a paper renewal application), then your “My Credentials™ page will show either an issued credential with an expiration date past July 1st of this year or your old credential along with a new credential that is “pending review.” If you have a license that is pending review (or a newly issued license with an

expiration date past July 1st of this year), then you DO NOT have to do anything further to renew your credentials.



Renewing or Registering a License

= The Click Here to Renew License link will launch the
Educator Renewal Wizard



Renewing or Registering a License

SSN: | 000-12-0012 ’
First Mame: |Jennifer 8
Middle Initial: L
Last Name: |TestEducator 8
Maiden Name: |

Suifix:
Gender:

Birth Date: |11f15f19?}' |MMFDDI‘1‘W‘Y

Once you have entered the required data, click the "Next" button.

(® Continue - Please continue the wizard

(_) cancel - Please cancel the wizard

Mext @



Renewing or Registering a License

Mailing Address: |[123 Main St x [

City: |Waggcner |'
Country Code: |United States v

State Code: |IIIinnis v|'

Zip Code: [62572 i

ZipPlusd: | |

Once you have entered the required data, click the "Next" button.

(® Continue - Please continue the wizard

() Cancel - Please cancel the wizard

@ Previous Mext @




Renewing or Registering a License

Primary Phone: (|[217)| 367 |-|2500|ext. -

Secondary Phone: {| |]|| || |

Primary Email Address: |test@test.cum

Secondary Email Address:

Once you have entered the required data, click the "Next" button.

(® Save - Please save the profile information

(_) Cancel - Please cancel the wizard

@ Previous Next @



Renewing or Registering a License

Please answer tha following reguired questions of the Criminal Hislory Disclosure Statemant

Yes No Question

i d R AR R A E R R AR R AR R R AR R A AR AR AR R p A d B A B AR R i A R R R AR P IR R R A dda R B AR R R RE R

Hawve wou ever had a ceffificale danied, suspendad, of révoked m Hinois of any other stala?
& i Hawe you ever been convicted of a felony, or any sex, narcolics, or drug offense in |Enois or any other state?®

™ (77 Hawe you faded fo file a tax refum with the Ilinols Departmant of Revenua, or falled {o pay amy tax, penalty, or interest
~ owed or any final assessment of same for any tax as required by law and adminisiered by that Department that was nol
subsaquently resolvad fo the Depariment’s satisfaction?

Hanka ywou evar been indicated as a parpairalor of child abuse or naglac] by a state agency responsibla for child weliara™
1 (Mobe: You must answer “Yes" (o this gueshon even if the repor was removed from the Stale Cantral ragister dua 1o i
epiration of tha ratention perod, but you may answer “Na® o this quastion i the indng Wwas reversed o appaal )

Ara you v defautl on an IEnols student loan for which you have faded to establish a satisfactory repayment plan with tha
IMnois Student Assistanca Commission?

IR A L R R A N R A R A R N R N ]
| confirm | @m ihe person who completed e approved progrem, and that | answered the background questions above
honasEy

Onee you have answered the background quastions, chick the "Next”™ button.

™ Conbnue - Flease coatinue the wizard

' Cancel - Please cancel the wizard

@ Prenious Meaxt @



Renewing or Registering a License

Please enter your payment information and click "Mext".

Fee Type: REG - Reg Fee (FY2012 & after) ($10.00) W
Payment Type: | Credit Card » | =
Credit Card #: |489?521432597’458 * no spaces or dashes

Expiration Date: |10/2014 * (Example: 08/2011)
Verification Code: .

Flease provide the name on the credit card. You must also provide the billing address for the credit card being
used, and this address must match the address on the credit card statement (the holder of the credit card's
address, not the bank's address).

Name on Credit Card: |Jennifer L TestEducator

Credit Card Street: |123 Main Street

Credit Card Zip: |61747 |*

Amount: |10.00 *

Registration Fee: |$50.00 *
Processing Fee: |2.00 *

Total App Fee: |$62.00 *

Once you have entered the required data, click the "Next" button.

Save - Please save the fee information

\_J Cancel - Please cancel the wizard

=y
Q Previous Next @



Renewing or Registering a License

Flease select the region in which you would like to register your license and click the "Mext” button.

Once you have entered the required data, click the "Next™ button.

(® Save - Please save the Region

) Cancel - Please cancel the wizard

@ Previous Mext @




Renewing or Registering a License

Flease answer the following required guestions of the Professional Development Disclosure Statement.

Yes No Cuestion

1. 00O | have met the professional development requirements for the current fiscal year. | have maintained the
T required evidence of completion and agree to submit upon reguest.

> {3 ) | confirm that | am the individual who holds the credentialis) being renewed and that | answered the above
" qguestion honestly.

Once you have answered the professional development requirement questions, click on the "Next” button.

(® Continue - Please continue the wizard

(J Cancel - Please cancel the wizard

@ Previous

Mext



Renewing or Registering a License

Please review the information below. Once you have reviewed the information, click the Renew link. By clicking the renew link you are
electronically signing this renewal application and authorizing the lllinois State Board of Education to charge your credit card for the
listed renewal amount.
— Profile (edit)
Name: Jennifer L TestEducator
Gender: F Maiden: unknown
Print Name: unknown Birth Date: 11/16/1977
— Address (edit)
Address 1: 123 Main St
City State, Zip: Waggoner IL, 62572
Country: US
— Contact (edit)
Work Phone: (217) 367-2500
Email Address: test@test.com
— Payment (edit)
Credit Card #: =****=****7458
Expiration Date: 10/2014
CC Verification: 078
CC Name: Jennifer L TestEducator
CC Street: 123 Main Street
CC Zip: 61747
Amount: $62.00
—Region (edit)
Region: 51 - SANGAMON ROE
Once you have reviewed the information, click on the "Next" button to renew your credentials. After clicking "Next", it may
take up to one minute to approve the transaction. Do not refresh the screen or click on any buttons or you may be double
charged.
(® Renew - Please renew my credentials
\_J Cancel - Please cancel the wizard

e R
Q Previous

Next




Renewing or Registering a License

Flease review the following information.

Your online renewal application has been processed and your new license is now issued. Click here to view your credential
information.

{® Continue - Please continue the wizard

Cancel - Please cancel the wizard

e
@ Previous Finish @



Renewing or Registering a License

= Clicking on the link from the last page of the Wizard will
take you directly to your credential page to view your
renewed license



enewing or Reg

Istering a License

lllinois State Board of Education
Gery . Chico, Chaimman
Dr. Christopher Koch, State Superintendent

Educator Licensure Information System
‘Welcome Roxane Denton - Sign Out

My Credentials B Renstatements
Credentials
Primary Information B
’ ct Information
Full Name: Jennifer L. TestEducator Address: 123 Main St Wi cellaniasie Tndiation
Isiix ?fgﬁm City State, Zip: Waggoner IL, 62572 Race: White
S 114:16119?7 Email: test@test.com Status: Active
Primary Phone: (217) 367-2500
Sendar, terale Secondary Phone’
Maiden: L
Click Here to Edit Educator

Licenses

Show All

Select License 0ld Certificate Certificate No, Status Code Status Desc Entitiement Application Date Issued Expires ‘ ROE | Registered Thru

Select Professional Educator License | Issued 0613/2013 06/30/2018 51 2017
lllinois Approved Program/Endorsements
Illinois Approved Program | Endorsements For Selected License
Endorsement Group Description Grade ‘ Status Description | Issued ‘ Expires | Major? Hiinois Approved Program? Endorsement? Ei Application Date
Early Childhood Education Birth through Grade 3 Issued 06/13/2013 06/30/2018 No No No
Early Childhood Self Contained General Education Age 0 - Grade 3 Birth through Grade 3 Issued 06/13/2013 06/30/2018 No No No

Approvals

Approval Code District Code Application Received Status Approval Denied/Granted Date
Designations

Source Status Endorsement Grade Candidate Number Issue Year Expires




Reinstating a License

= |f your license is lapsed and you are eligible to reinstate, you
will see a notification on your educator home page

= Click on the notification to start the reinstatement process

= You will then be taken to the Educator License
Reinstatement List

= Click on Click here to Reinstate License in order to launch
the Educator Reinstatement Wizard



Reinstating a License

illinois State Board of Education Educator Licensure Information System
h:’,“?_;.‘.."’m. Smpracinmindint Watcome Roxane Denton - Sign Out

Home Page

B Welcome, Kathieen E. TestEducatorn

View Your Credentials

¥isur crmdinbiabe ane auailable oline i will b able o cee il yuo tair file B b peviwred Umbare

s recabel, an 1 can b submiiod slechinnically %

i and previong e

aigilitatspns i)

Apply for an lllinois License, Endorsement. or Approval
Al i

‘Wou can now sply har betrses guilie b oriline UPEICABGNS Feguing & LT




Reinstating a License

Educator License Reinstatement List

Licenses Eligible for Reinstatement

‘ License License Number ‘ Status [ssue Date Expire Date Renew Date
PEL - Professional Educator License 1467541 L apsed 08/31/1594 0710111995 0110111900

Click Here o Reinstate License




Reinstating a License

SSN: | 000-12-0012 ’
First Mame: |Jennifer 8
Middle Initial: L
Last Name: |TestEducator 8
Maiden Name: |

Suffix:
Gender:

Birth Date: |11f15f19?}' |MMFDDI‘1‘W‘Y

Once you have entered the required data, click the "Next" button.

(® Continue - Please continue the wizard

(_) cancel - Please cancel the wizard

Mext @



Reinstating a License

Mailing Address: |[123 Main St x [

City: |Waggcner |'
Country Code: |United States v

State Code: |IIIinnis v|'

Zip Code: [62572 i

ZipPlusd: | |

Once you have entered the required data, click the "Next" button.

(® Continue - Please continue the wizard

() Cancel - Please cancel the wizard

@ Previous Mext @




Reinstating a License

Primary Phone: (|[217)| 367 |-|2500|ext. -

Secondary Phone: {| |]|| || |

Primary Email Address: |test@test.cum

Secondary Email Address:

Once you have entered the required data, click the "Next" button.

(® Save - Please save the profile information

(_) Cancel - Please cancel the wizard

@ Previous Next @



Reinstating a License

Please answer the following reguired guestions of the Criminal History Disclosure Statement.

Yes No Question

Ol Hawve you ever had a certificate denied, suspended, or revoked in lllinois or any other state?

(") (e Have you ever been convicted of a felony, or any sex, narcotics, or drug offense in lllinois or any other state?

(") (s Have you failed to file a tax return with the lllinois Department of Revenue, or failed to pay any tax, penalty, or interest
~ owed or any final assessment of same for any tax as required by law and administered by that Department that was not
subsequently resolved to the Department's satisfaction?

(") (e Have you ever been indicated as a perpetrator of child abuse or neglect by a state agency responsible for child welfare?
~  (Note: You must answer “Yes” to this question even if the report was removed from the State Central register due to
expiration of the retention period, but you may answer “Mo” to this question if the finding was reversed on appeal.)

(") (e Areyou in default on an lllinois student loan for which you have failed to establish a satisfactory repayment plan with the
~  llingis Student Assistance Commission?

™y | do hereby affirm that the information provided above is true, correct and complete. Applicants who knowingly alter or
misrepresent their gualifications in order to obtain a license shall be denied its issuance and may be subject to the
suspension or revocation or all previously held licenses.

Once you have answered the background questions, click the "Next” button.

{®) Continue - Please continue the wizard

':::::' Cancel - Please cancel the wizard

@ Previous Next @



einstating a License

Educator: Leslie TestEducator.

To reinstate your license, you must complete nine semester hours of coursework in areas aligning with your endorsement areas or pay a $500 penalty fee. Please choose one of the following
options:

| have completed nine semester hours of coursework in the past five fiscal years in areas aligning with my endorsements.

| will pay a $500 penalty fee in lieu of completing nine semester hours of coursework.

Click the "Next" button once you have made a selection.

Continue - Please continue the wizard

Cancel - Please cancel the wizard

@ Previous Mext @




Reinstating a License

Educator: Leslie TestEducator.

ranscripts showing completion of nine semester hours of coursework in my endorsement area(s) are already on file at ISBE.

[ will be submitting new transcripts showing completion of the nine semester hours.

Click the "Next" button once you have made a selection.

(®) Continue - Please continue the wizard

L_! Cancel - Please cancel the wizard

=
@ Previous Next @




Reinstating a License

Educator: Leslie TestEducator.

To reinstate your license, you must complete nine semester hours of coursework in areas aligning with your endorsement areas or pay a $500 penalty fee. Please choose one of the following
options:

(] have completed nine semester hours of coursework in the past five fiscal years in areas aligning with my endorsements.

(®) | will pay a $500 penalty fee in lieu of completing nine semester hours of coursewark.

Click the "Next” button once you have made a selection.

':;:' Continue - Please continue the wizard

(_) cancel - Please cancel the wizard

@ Previous Next @




Reinstating a License

Please enter your payment information and click "Next".

Fee Type: | REIN - Reinstate ($500.00) W
Payment Type: | Credit Card » | =

Credit Card # |489?52143259?458 * no spaces or dashes

02014 * (Example: 08/2011)
Verification Code: =

Please provide the name on the credit card. You must also provide the billing address for the credit card being
used, and this address must match the address on the credit card statement (the holder of the credit card's
address, not the bank's address).

Expiration Date:

Name on Credit Card: |Lisa TestEducator

Credit Card Street: |123 Main Street

Credit Card Zip: |[61747 |*

Amount: [500.00 *

Registration Fee: | $50.00 *
Processing Fee:  2.00 #
Total App Fee: |$552.00 |*

Once you have entered the required data, click the "Next” button.

! Save - Please save the fee information

\_! Cancel - Please cancel the wizard

— X
'@ Previous Next



Reinstating a License

Please select the region in which you would like to register your license and click the "Next” button.

Once you have entered the required data, click the "Next" button.

(®) Save - Please save the Region

() Cancel - Please cancel the wizard

== ]
@ Previous

Mext




Reinstating a License

Flease answer the following required guestions of the Professional Development Disclosure Statement.

Yes No Cuestion

1. 00O | have met the professional development requirements for the current fiscal year. | have maintained the
T required evidence of completion and agree to submit upon reguest.

> {3 ) | confirm that | am the individual who holds the credentialis) being renewed and that | answered the above
" qguestion honestly.

Once you have answered the professional development requirement questions, click on the "Next” button.

(® Continue - Please continue the wizard

(J Cancel - Please cancel the wizard

@ Previous

Mext



Reinstating a License

Please review the information below. Once you have reviewed the information click the Reinstate link. By clicking the Reinstate link you
are electronically signing this Reinstate application and authorizing the lllinocis State Board of Education to charge your credit card for
the listed Reinstatement amount.
— Profile (edit)
MName: Lisa TestEducator
Gender: F Maiden: Sellers
Print Name: unknown Birth Date: 4/28/1978
— Address (edit)
Address 1: RR1 Box 25
City State, Zip: Waggoner IL, 62572
Country: US
— Contact (edit)
Work Phone: (217) 555-5555
Email Address: test@test.com
— Payment (edit)
Credit Card #: =*********7458
Expiration Date: 10/2014
CC Verification: 078
CC Name: Lisa TestEducator
CC Street: 123 Main Street
CC Zip: 61747
Amount: $552.00
—Region (edit)
Region Code: 51
Region: 51 - SANGAMON ROE
Once you have reviewed the information, click on the "Next" button to re-instate your credentials. After clicking "Next", it may
take up to one minute to approve the transaction. Do not refresh the screen or click on any buttons or you may be double
charged.
Reinstate - Please Re-instate my credentials
/) Cancel - Please cancel the wizard

P X
@ Previous

Next



Reinstating a License

Flease review the following information.

Your online reinstatement application has been processed and is now pending review by a licensing specialist. Applications are
processed in the order they are received. Processing time during busy periods may take up to eight weeks.

{® Continue - Please continue the wizard

Cancel - Please cancel the wizard

==
@ Previous Finish @



" Help
= Contact Support

= User Manual
= |SBE Home Page
= FAQ’s



lllinois State Board of Education

Gery J. Chico, Chainman
Dr. Christopher Koch, State Superntendent

E" My Credentials | ' Renewals

ISBE Home




Questions/Comments

" The informational portion of the webinar is now
complete

= We will now take questions/comments

= All questions will be included in a Q&A document
to be posted after the webinar



Questions/Comments

= Follow up Questions/Comments? You can contact
ELIS Support at licensure@isbe.net

= This webinar will be available online at
http://www.isbe.net/certification/default.htm

= You can visit ISBE online at www.isbe.net




