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1. ACCESSING THE DOCTOR DATABASE WEBSITE

PROCEDURE

(1) Access

Use a web browser to access the Doctor Database.
Enter in https://hr.nistep.go.jp into the web browser. Basic Authentication is used at the current time,

so entering this URL will cause a window to pop up prompting you to enter in the authentication
password. Enter in your [1—H —% (User Name)] and [/ (XD — R (Password)] to be informed

separately.

Windows T2 UFr =

internal use only ¥ —J)(— hrnistep.go.jp ICiz2—H—& &/ (2D
— FHBETY.

[ ok [ vt |

(Confirmation screen when using Internet Explorer)

| 1-YEEIRI- FEANLTEED =
0 https://hr.nistep.go.jp & "internal use only” [T B1—YEL/RT-FEADLTLEE
g (4]
a—HE:
JTRAD—
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(Confirmation screen when using Firefox)



https://hr.nistep.go.jp/

This section describes the process used to log into and out of the Doctor Database.

'PROCEDURE
(1) Change language

Click <S3BMiE4R (Change language)> at the lower left on the screen and select <English>.
This will change the language of the website to English.

D, BPH - SHBRTRI

National Institute of Science and Technology Policy

ore W BEAMTF—ER—ZNLS3TE

©

[>) R - FBERATA C . XERFEORER /R—2 3 VBERICSIT3 [BEROICHORF | #iEs
ED—BELT. BT AHMT -9 ADBEFEHTVET, BT AMT -9 - FELTFRETEDTF
FIRAOEBREZENELTHED,. AZEFORERRNSOBRRREMPRAEE T, BEtEITOoTVET.

A BRI - PIRRTZ

National Institute of Science and Technology Policy

Welcome to the database of doctorate recipients

Doctorate recipients are expected to be leaders who create new knowledge and new ways in Science
and Technology for Innovation, however their career paths after graduation have not been fully
elucidated. Data concerning their careers would be referred as a portfolio to design policy options for
STI human resources. NISTEP constructs the database of doctoral recipients based on coordinated
efforts with related sections and institutions as a SCIREX* project which aims to promote STI policy
making supported by objective evidences.

*SciREX = The Science for RE-designing Science, Technology and Innovation Policy program operated
by Ministry of Education, Culture, Sports, Science and Technology (MEXT)




(2) Login

Click <User Login> on the top right of the screen to log into the Doctor Database.

7 S el

« and Technabisgy Palicy

@® Select login method

Clicking <User Login> will bring up a window requesting you to enter your ID and password.
Check the <Login by ID>.

E-mail address.~ 1D
Password

@ Login by E-mail address
@ Login by ID

Login Cance

Forgot your Password?

@ Enter your ID and password

E-mail address.~ 1D

Password

@ Login by E-mail address
@ Login by ID

Login Cance

Forgot your Password?




® Click the <Login> button

After entering your ID and password, click the <Login> button.

Welcome to the database of doctorate recipients

Doctorate recipients are expected to be leaders who create new knowledge and new ways in Science and Technolegy for Innovaticn, hewever their career paths after graduation have not

been fully elucidated. Data concerning their careers would be referred as 2 portfolio to design policy options for STI human resources. NISTEP constructs the database of doctoral recipients
based on coordinated efforts with related sections and institutions as a SciREX* project which aims to promote STI policy making supported by objective evidences.

SCIREX = The science for RE-designing Science, Technology and Innovation Policy program operated by Ministry of Education, Culture, Sports, Science and Technology (MEXT)

=

(3) Logout

Click <Logout> on the top right of the screen to log out of the Doctor Database.

e PSR - SPUTERERSERR

5= National Institute of Science and Technology Policy

SPECIAL NOTES

® Cancelling the login process

Click the <Cancel> button when you do not wish to log into the Doctor Database.
® Reissuing passwords

If you have forgotten your password, click <Forgot your Password> on the login screen.

The procedure to reissue a new password will be sent to the e-mail address registered in member
information. Reissue a new password by following the instructions included in this e-mail.

E-mail address,~ 1D

Password

@ Login by E-mail address

@ Login by ID
Login | Cancel |
< _Forgot your Password 2>
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3. ACTIVATION
You will need to complete the activation process for the Doctor Database when logging in for the first

time.

PROCEDURE
Activation is performed on the Activation screen that displays after logging in.

(1)
®

Access the Doctor Database URL and log in

Access the Doctor Database URL

Click the [Login] link on the top right of the screen, enter your ID and password and click the
<Login> button

i

©)

_ | Message(0) Control Panel

, BISPEE - PRI PR

National Institute of Seience and Technology Policy

1]

E-mail address,~ 1D
Password

@ Login by E-mail address

@ Login by ID

Forgot your Password?

The Activation screen will be displayed
B+ AtDB

Activate

Doctoral

Student

Database

E-mail address*

Terms of Use® The terms s conditions for using the
contents of this site is governed
by this agreement. Flease read carefully

mj »

the following conditions, and
register only if you agree to them.

By using this site, I agree to refrain
from the fallmwina artinna  Ar

[CI1 agree to the Terms of Use above.




(2) Enter your e-mail address and agree to the terms of use

@® Enter your e-mail address and agree to the terms of use
Bt AHDB

Activate
Doctoral
Student

Database

E-mail address* nistep@nistep.co.jp

Terms of Use® The terms s conditions for using the

m »

contents of this site is governed
by this agreement. Please read carefully
the following conditions, and

register only if you agree to them.

By using this site, I agree to refrain
from tha fnllnwing artiona  nr

agree to the Terms of Use above.

@ The E-mail Sent screen will be displayed

(3) Completing the activation process

@® Click on the URL found in the activation key notification e-mail sent to the e-mail address you
entered

@ You will be sent to the My Portal screen (this completes the activation process)
HE15R
posted in past | 5day(s) E

No news to show.

Bt AHDB

An activation key has been sent to your registered e-mail address.
Follow the instructions on the email to complate your activation.

SPECIAL NOTES
® Contact the administrator if an error occurs.
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4. ENTERING BASIC INFORMATION

After completing the activation process, next doctoral course students and graduates are to register basic
information about themselves.

This section explains this procedure.

PROCEDURE

Members can enter in basic information about themselves on the My Portal screen that displays after
logging in.

The Basic Information Entry screen will be displayed on the My Portal screen as shown below.
(*In some instances information already registered by the university will differ with that on the screen)

gt
Top =
Mews

Contact Us

O wAH-sI LA HDR

BRI~ Registration Group
WL DMETIE Doctorsl Husman Rescurces Datstase BOS
NRIEE Resume
1]
Lugan nar -
Name of graduste schodl HAITY
Degree certification date
change Iangusge:
(|

The Rt oo Prased

(1) Enter in basic information

® Display the Edit Basic Information screen

Click the <Edit> button inside the Doctor Database on the My Portal screen to edit basic
information.

Wi

ted i past | Sasyis) [w]

Top
MHows
Contact Us

1§+ L HDB
B~ Registration Group @

L ADSIETAE Doctorsl Human Resources Database BAS
KRIXFE

change lsnguage:

L L

~




@ Click the <Basic Information> tab on the top left

*As basic information will already be displayed when clicking <Edit>, this step normally will not
be required.

O TAK—Sn [ 29%: 1]
B8#7)L—7 Registration Group During doctoral course | | After pradustion | | Career after graduatior

WA nCeRTE Doctoral Muman Resources Database BES
NREEE

Basic information

changs nguage
Engian ¥

3 Enter in relevant data in the format required for the field

Fields with an asterisk (*) mark are required items.

@ Register the entry results

Click the <OK> button on the bottom of the screen to confirm and send entries.

SPECIAL NOTES

Make sure to click the <OK> button for each screen after entries are made as any basic information
entered will not be reflected when transitioning to other tabs when the <OK> button has not been
clicked.

Click the <Cancel> button to remove entered content during the editing process.
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5. ENTERING COURSE ENROLLMENT INFORMATION

Next doctoral course students and graduates are to register course enrollment information about
themselves.

This section explains this procedure.

PROCEDURE

Members can enter in course enroliment information about themselves on the My Portal screen that
displays after logging in.

The Course Enroliment Information Entry screen will be displayed on the My Portal screen as shown
below.

(*In some instances information already registered by the university will differ with that on the screen)

gt
Top =
Mews

Contact Us

O wAH-sI LA HDR

BRI~ Registration Group
WL DMETIE Doctorsl Husman Rescurces Datstase BOS
NRIZF Resume

change Iangusge:
(|

T R oo Prased

(1) Entering course enroliment information

@ Display the Course Enroliment Information Entry screen

Click the <Edit> button inside the Doctor Database on the My Portal screen to edit course and
current status information.

Top
News
Contact Us

BN~ Registration Group

Wi

ted i past | Sasyis) [w]

1§+ L HDB

(D

L ADSIETAE Doctorsl Human Resources Database BAS
NRIEFE Resume

cnange enguage:
Engish [ ]

e M o P




@ Click the <During Doctoral Course> tab on the top left

O R R

RIFIL—T Registration Group

wiidps

WA CEET Doctoral Muman Resourtes Database BES

rDuring doctoral course

NHRIXF
Type of course* #5 course (3-year]  Main research area Phycel scences X
y v
Date of Sub research area 1 ad
300 ¥ vears ¥ pMont v
entrance*
change Lnguage Sub research area 2 X
Enghah ¥ standard term — v
of study* Humber of English =
Mame of papers peer reviewed”
A
praduate o Number of Japanese - 7
school* Papers peer reviewed*
s el of Number of peer
study reviewed presentations Oral b
Type of school® | Natona! b at conferences Poster b v
Graduation from ® & L
same school* Number of ¢ el
Humber of reviews ol 1 v
presentations at
Poster [ v
conferences in Xapan®
Other conference oral 1 L]
presentations Poster . ¥

Other notable activities
{published research, fiL
Student bype® awards received, etc.)”
Number of patent
applications (includes | 1 L]
foreign patents)®

Currently with a
Job o on leave
of absence*

(3 Enter in relevant data in the format required for the field

Fields with an asterisk (*) mark are required items.

Enter <Educational background before doctoral course> details

Clicking the<Add educational background information> button displays the Enter Educational
History screen as a popup. Field entries and selected fields can be changed by changing the

Educational History option selected.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are

required items.

Clicking the <Add> button will list the educational history entered on the Course Enroliment
Information Entry screen. Click the <Cancel> button to close the popup screen.

Column with “** is mandatory.
& Bachelor

20 Professional graduzte schaool

Educational Master's course

background* 2! Master's course
2 Second term of the doctorzl course (3 year)
Z Full doctoral course (5 year) 25 Other
Date of entrance
graduation of
undergraduate course*
Mame of university,
faculty, department®
Type of school# Mational university (in Japm
Location® Japan |;|
Hokkaido [=]

=

2014 |;|aar 1 |;| Month~-|2014 |;|aar 1 |;|V-:m:h




® Enter [Work experience before doctoral course]

Clicking the <Add work experience information> button displays the Enter Work History screen as
a popup.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the work history entered on the Course Enrollment Information
Entry screen. Click the <Cancel> button to close the popup screen.

Ceolumn with “*" is mandatory.
Employment term® 200 ¥ [y=ar ¢ ¥ [Month~{ 200 ¥ |Year): ¥ |Month
Choose “-* if still working
Type of organization® Private-sector company ¥
Private-sector company ¥
Location® Japan v
Hokkaido ¥
 Name of organization* EfitEETHITRR
Mame of department®  {&3REHT+2F
" Job rank TR -5 T T
Add Cancel

® Register the entry results

Click the <OK> button on the bottom of the screen to confirm and register entries.

SPECIAL NOTES

® Make sure to click the <OK> button for each screen after entries are made as any course enrollment
information entered will not be reflected when transitioning to other tabs when the <OK> button has
not been clicked

® Click the <Cancel> button to remove entered content during the editing process
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6. ENTERING COURSE COMPLETION INFORMATION
Next doctoral course students and graduates are to register course completion information about
themselves.

This section explains this procedure.

PROCEDURE
(1) Entering course completion information

@ Click the <Edit> button inside the Doctor Database on the My Portal screen to modify the
Course Completion Entry screen.

O TR0 ®iidios
BAY L~ Registration Group Bask: Informatio’ | | During dectoral course Caress after graduation
B tOBMT Doctors! Human Resources Detabase B85 =
" rAfter graduation

RA experience”

@ Click the <After graduation> tab, the third from the top left

® Enter in relevant data in the format required for the field.

Fields with an asterisk (*) mark are required items.




@ Enter in [Overseas research activities]
Select whether you have/do not have overseas research experience. An Overseas Research
Activity Experience popup screen will display when clicking the<Add overseas research
activities information> button shown when selecting that you have such experience.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the overseas research activity experience entered on the
Course Completion Entry screen.

Add overseas research activities information 00 *
Colurnn with “** is mandatory.
! Activity period? Less than one month ¥
Type of Univarsities and college ¥
organization® Mational university (in J+ ¥
Location of Japan v
organization® Hokkaido T
Mame of
" organization®
Add [ Cancel

® Enter in [Internship experience]
Select whether you have/do not have internship experience. An Internship Experience popup
screen will display when clicking the<Add internship experience information> button shown
when selecting that you have such experience.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the internship experience entered on the Course Completion
Entry screen.

Add internship experiemce: i b4
Colurmnn with “** is mandatary.
Internship period* less than two weeks L
Type of organization™® Universities and college ¥

Mational university (in J+ ¥
Location of organization® Japan ¥

Hokkaido T
Name of organization®

Add Cancel




® Enter the <Career information>

Select your course in the course information selection section. Field entries and selected fields
will change depending on the selections made.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

k| Less than 7 hours v

Average time spent for

studying*

Overseas research S 7 A
activities* -

Internship experience* ® yes O NO # Add

<Career information>

Career after graduation®
ue study

Work and continue study ployment contract, or 2 contract for 1 year or

Other / Unplanned

preparing for more study,
New job or Scheduled
returned to former & New job © Return to former job © Other working
job* hours*
Multiple jobs* ® ves O No Employment
Date work starts®* | 20° ¥ jvear] * ¥ ponth term*
Type of Private-sector company ¥
organization® Private-sector company ¥
Employment
Name of
e NRI status*
organization*®
Location of Japan ¥ | Industry r -
organization* Tokyo v gioup® nformation and commu
=2 ’ ek v
Type of Research and deveiopr ¥ Job type* Scence researcher ¥
occupation* Researcher st private o ¥
Researcher, or somethi ¥

lob rank JR:L

OK Cancel

@ Register the entry results

Click the <Add> button on the bottom of the screen to confirm and register entries.

SPECIAL NOTES

® Make sure to click the <Add> button for each screen after entries are made as any course
completion information entered will not be reflected when transitioning to other tabs when the <OK>
button has not been clicked.

® Click the <Cancel> button to remove entered content during the editing process.




-

7. POST-STUDIES COURSE ENTRY
Next graduates of doctoral courses are to register post-studies course information.
This section explains this procedure.

PROCEDURE
(1) Entering post-studies course information

@ Click the <Edit> button inside the Doctor Database on the My Portal screen to edit the Post-
Studies Course Entry screen

© ¥IR—4 ST AHDB
B8Y)L—T Registration Group | sasic inormation | | ouring doctoral course | | after gradustion || career after gractuation
@+ AHDBI=T Doctoral Human Resources Database B85
NRIAE Career after graduation
<career information: # Add career information
0472014 NRI FRFR Edit Delete

| Blit | | Delte |

Back o rasums|

change language:
Englisn ¥

@ Click the <Career after graduation> tab, the fourth from the top left

® Enter in <Career information>

Clicking the<Add career information> button displays the Enter Course Information screen as a
popup. Field entries and selected fields will change depending on the selected course
information fields.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Column with *** is mandatory.
Choose career information

@ Work R

2 Continue study

2 Other / Unplannad

Mew job or

returned to former % New job ™ Return to former job 0 Other
job®

Multiple jobs* & ez No

Employment term® | 2014 I;l

1 Izl'-':vr:l"v— Izl‘-'asr- Izl'-':vr:l'

Type of Universities and colleges I;l
organization® National university (in Jag 4]
Name of

organization®

Location of Japan I;l
organization® Holkaido |;|
Job rank# Recearch and -*avalaprraizl

Job rank
Scheduled working
hours*
Employment term® @ =d " one year or more 0 less than one yesr
months

Employment

status® months
Industry group®
Job type®

e




@ Register the entry results

Click the <Add> button on the bottom of the screen to confirm and register entries.

SPECIAL NOTES

® Make sure to click the <Add> button for each screen after entries are made as any course
information entered will not be reflected when transitioning to other tabs when the <Add> button has
not been clicked

® Click the <Cancel> button to remove entered content during the editing process
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8. VIEWING/EDITING MEMBER INFORMATION

Doctoral course students and graduates can confirm or modify any basic information, course enroliment
information, or post-studies course information they have entered.

This section explains this procedure.

PROCEDURE

Members can view and edit member information on the My Portal screen which displays after logging in.

Wi

T -
op in past | Sasy(s) [w]

MHows
Contact Us

1§+ L HDB
BRI~ Registration Group @

W+ ARDSERIE Doctorsl Human Resources Database BOS
NRIEF Resume

change lsnguae:

e M oo Praseat

The basic information entered will be displayed on the My Portal screen as shown below.
(1) Viewing/editing basic information

@® Display the Edit Basic Information screen
Click the <Edit> button inside the Doctor Database on the My Portal screen to edit basic
information.

O TAK—Sn w08
B8#7)L—7 Registration Group During doctoral course | | After pradustion | | Career after graduatior

WA nCeRTE Doctoral Muman Resources Database BES
NREEE

Basic information

cnange language.
Engian ¥

@ Click the <Basic Information> tab on the top left
*As basic information will already be displayed when clicking <Edit>, this step normally will not
be required.

® Enter in relevant data in the format required for the field
Use the same data entry procedure as that for basic information

@ Register the entry results
Click the <OK> button on the bottom of the screen to confirm and send entries.
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(2) Viewing/editing course enrollment information

@ Display the Edit Course Enrollment Information screen

COPYAGHT § Hisd MISTER - Matious Lnstiut of Sctare s oty Boscy. AL BIGHTS BESERVED)
e By I s T

During doctoral

Column with *** i mandatory.
Type of course®  ® Second tenm of the doctoral course (3-year]  Main research area®
© Full doctoral course (S-year)
Date of [ — Sub research area 1
(200 ¥ ears ¥
entrance® {20¢ ¥ jreaci < ¥ prontn
‘Iwm B wivear
phstoely Number of English T
reviewed® -
Number of Japanese

Sub research area 2

= v [Py ¥

Graduation from ® Asply O Does ot aooly

same school®  For 3 year doctoral course studerts:
Appiles for students who graduated from a
Master's course of same school as doctoeal
course.
For 5 year doctorsl course students:
Appbes for students who graduated from an
endesgraduate course of sama schocl as
doctoral course.

Student type* ® Studert
© with 2 30b
0 Foresgn student
© Foreign student with a job

Currently with a O with a job

Job of on leave  COn leave of absence

of absence* # Does not acply

(® Enter in relevant data in the format required for the field
Use the same data entry procedure as that for other screens

@ Register the entry results
Click the <Add> button on the bottom of the screen to confirm and register entries.




(3) Viewing/editing the Edit Course Completion Information screen

@ Display course completion information
Click the <Edit> button inside the Doctor Database on the My Portal screen.

COPYAGHT § Hisd MISTER - Matious Lnstiut of Sctare s oty Boscy. AL BIGHTS BESERVED)
e T i T AT ST

@ Click the <After : _

LESE T ; S+ AHDE
o . Fathon

(37 rearf 2 ¥ proran
| Dostor ot L

...... A & |
En case your degree i not ksted, please
‘choose ‘Other and type in the name of
your Segres.

*ves O o

®ves Ono

# work Regardiess of reguiar or imeguiar empioyment

O Continue study Encludes schools cutside of Jagan

0 work and continie Study Student with a job (reguiar employment contract, or & contract for 1 year o
longer with 30 = 40 working hours per wesk).

@ Other  Unplanned Qe that does not it In the choloes above (Indudes residents, students

3 Enter in relevant data in the format required for the field
Use the same data entry procedure as that for other screens

@ Register the entry results
Click the <Add> button on the bottom of the screen to confirm and register entries.




(4) Viewing/editing the Edit Post-Studies Course Information screen

@ Display the post-studies course

Click the <Edit> button inside the Doctor Database on the My Portal screen.

@ Click the <Career after

[ ——————

graduation>tabonthetop left

o

. mtiHoB

Career after graduation
<Carwer nformason>

£ 838 chrenr feemanon




® Click the <Add career information> link

OT1H—5N w08
BRI~ Registration Group Basic information || During dscssest csurm || Afer gracuation || Carear s%ee gracustion
WL AMDERTME Doczorsd Human Rassurcns Dizasase B35
Mty Career after graduation

Back 1 sy
change Bnguege
Erghah g
Add career information

[

Column with “** is mandatory.
Choose career information
& Work Regardless of regular or irregular employment.

2 Continue study In hools ocutside of Japan.

2 Other / Unplanned  One that does not fitin the choices above (incdudes residents,

Students prepanng for more Study, post-CoCIors without an

employment relationship).

Mew job or

returned to former @ New job ' Return to former job & Other
Job*

Multiple jobs® & Yes' No

Employment term= 2{)14|;|Yaar 1 |;|hr'-3mh~ - |;|Yaér - |;|hf'-3mh

Choaosa *-" if still working

Type of Universities and colleges |;|

organization® Mational university {in Japl;l

Name of

organization®

Location of Japan E

organization® Hokkaido =

Job rank* Recearch and developmels]
Post-doctors, stc. [=]
Post-doctors, etc. =

Job rank

Scheduled working % 30 hours or maore per wesk
hours# 22 20 hours or maore, less than 30 hours per wesk
2 less than 20 hours prwesk

Employment term® & No detarmined 7 one year or mora’ less than one year

ez T manths
Employment Tenure-track
status* At the longest 1 ear 1 months

Industry group® agricufturs and forzstry [
Job type* Scisnce ressarcher |;|

e

@ The Course Information Registration screen will be displayed when clicking the <Add Course
Information> link. Enter in relevant data in the format required

® Register the entry results

SPECIAL NOTES

® Registering information for each screen cannot be done all at once. Click the <Add> button for each
screen to register the information on the screen.
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9. ANSWERING QUESTIONNAIRES

This section covers the method used to answer questionnaires requested by the Ministry of Education,
Culture, Sports, Science and Technology or university bodies.

PROCEDURE

All members will be informed of requests from various related parties to answer questionnaires with a
notification under <¥7T&1&#R (New Information)> on the My Portal screen after logging in.

(1) Display the Questionnaire screen

Click the link to the questionnaire displayed on My Portal.

useransa  Awi?—Z(0) WR OJFDR

L » NISTEPASE

Lt

&% 587 v

T Us a2
[NSTEPASRMERME| FumansLr,

ISt AtiDB
|
MREEE

10
NeFa

AT - MRH H#RHEAT G IRERR AN

FiISEH

L kg

<HLWE. —RIERLRORE

GE 2009904 -~ M@ 20119038 winw (mn SHiiERdiLEERRSERIERES

The MetCommons Project




(2) Answering the questionnaire and confirming answers

@® Answer the questionnaire
The following answer formats are used for questionnaires.
® Either-or choices
Choose one of the options when responding.
® Multiple choice
Select multiple answers when responding.
® \Written format
Answer the question freely in text form.

.77#—h
NSTEPA¥ RS REE

BRIl
FrRERI001

Omigea OmREs  OmiREC

&2
FrRERI002

[imirea Umiree Usielc  L@REp

3 :
HRERI003

EET S

@ Confirming and correcting questionnaire answers
Click the <[@l& 3% (Respond)> button when all answers are complete.
A Confirmation screen containing the content of your answers will be displayed when the <
[B1Z9 % (Respond)> button is clicked.
Check the content of the answers displayed.
For—b
NSTEPX¥E=ERE

I FORBETES LHNEEET 3 1RS> EMLT,
(EEERESHTIESW,

EER1
FARERj001

EREEA EIREB @ EREC

2 :
FRERj002

EIREA EiREEB EiREC  YIBIRED

&3
FARERI003

[=]::Ead




If any responses have been made in error, or if anything has been left out, click the <R3
(Return)> button to return to the Questionnaire Response screen.

(3) Confirm questionnaire responses

Once you have confirmed the content of all answers on the questionnaire Confirmation screen, click
the <#EE I (Confirm)> button.

usersapa Xwil—={0) Wi OFFIk

5. BEHH : FERETSR
Prir—t
YT A=
= = NSTEPX 2N TEAE
© NISTEPXS

e You can view your answers by clicking <f#&R%z R 3 (View Results)>

e  Clicking <&51#&3R %R (View Total Results)> for questionnaires where aggregate results

are available for viewing will enable you to view the total results for answers made as of
the moment this was clicked.

SPECIAL NOTES

® Questionnaires are considered to have been responded to when the Questionnaire Confirmation
Complete screen displays instead of the Questionnaire screen when clicking the link to the
questionnaire from the New Information section.
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