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1 Module Overview

1.1 Introduction

1.1.1 Objective

This module allows users to maintain the Non-recurrent Grant Registration for
the current accounting year. Year end closing concept does not apply here and
therefore, there is no Pre-Year End and Year End process in this Module. The
followings are some of the key features of FMP Non-Recurrent Grant Module:

a. Users may choose to use Non-recurrent Grant Module only, or any other
FMP modules.

b. Non-Recurrent Grant for Furniture and Equipment is used to record the non-
recurrent grant received from EDB for the purchase of Furniture and
Equipment. It includes information of Total Cost, EDB Subsidy and School’s
Share.

c. Non-Recurrent Grant for Building is used to record the non-recurrent grant
received from EDB for repairs and maintenance of building. It includes
information of Total Cost, EDB Subsidy and School’s Share. The amount is
entered on a yearly basis.
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1.2 Function Chart
FMP
Non-Recurrent Grant
Building
Furniture & Equipment
Report
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1.3 Flow Diagram

a. Non-Recurrent Grant for Building

Basic Setup
(Common Setup Module)
» Create Accounting Year

Non-Recurrent Grant for Building

A 4

A 4

Input:

Accounting Year

Particulars

Total Cost

EDB Subsidy

School’s Share (automatically
calculated)

Remarks

oo~

o

Report
b. Non-Recurrent Grant for Furniture and Equipment
Basic Setup Non-Recurrent Grant for Furniture
(Common Setup Module) > & Equipment
» Create Accounting Year
A 4
Input:
. Date
2. Particulars
3. Total Cost
4. EDB Subsidy
5. School’s Share (automatically
calculated)
6. Remarks
A 4
Report
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1.4 Interactions with Other Modules

School Management (SCH)
- FORO04 Report

Report Management (RPT)
- FORO04 Report

Non- Security (SEC)
Recurrent - gﬁ)iz(i)r:gNon—Recurrent Grant Register for
Grant (NRG) - FORO02 Non-Recurrent Grant Register for

Furniture and Equipment
- FORO04 Report

Common Setup (FCS)

- FORO1 Non-Recurrent Grant Register for
Building

- FORO02 Non-Recurrent Grant Register for
Furniture and Equipment

- FORO04 Report

B

FORO1 — Non-Recurrent Grant Register for Building
e Common Setup (FCS)
e Non-Recurrent Grant Module is effective.
e Security (SEC)
e [nsert Audit Trail to Security.
e Check access rights to insert / update / delete building records.

L3 FORO02 — Non-Recurrent Grant Register for Furniture and Equipment
e Common Setup (FCS)
¢ Non-Recurrent Grant Module is effective.

e Security (SEC)
e Insert Audit Trail to Security.

e Check access rights to insert / update / delete furniture and equipment
records.

1 FORO04 — Report
e School Management (SCH)
e Retrieve school name.
¢ Report Management (RPT)
e Retrieve report template.
e Common Setup (FCS)
¢ Non-Recurrent Grant Module is effective.
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e Security (SEC)
e Check access rights to preview & print / save report to file.
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2 Operation Procedures

2.1  Non-Recurrent Grant

2.1.1 Non-Recurrent Grant for Building - Add Transaction

[ Function Description

Users can add a new non-recurrent grant for building transaction to record the
non-recurrent grant received from EDB for repairs and maintenance of building.
The amount is entered on a yearly basis.

L Pre-requisites
1. Non-Recurrent Grant Module must be effective.
“B  User Procedures

1. Click [FMP] - [Non-Recurrent Grant] - [Building] from the left menu.

2. Select the School Level and enter the Accounting Year. School Level can
be selected for through train school.

3. Click [Add] button to add a new transaction. A new transaction line will be
displayed.

/3 WebSAMS System Yersion 0.9.0 {BUILD-07112002) - Microsolt Internet Explorer = : 1ol x|

File Edit Yew Favorites Tools Help

User: jennifer Login Time: 21/02/2003 15:52 Logout | Help | 3CREA

Current School Year: 2001 21 August 2003 18:53
v FMP
Common Setup [S-FOR01-01] FMP > Hon-Recurrent Grant Register > Building
Budgeting
e School Level |E:ecnndaryj < 2
Staff Cost Accounting Year (v eyt |m.gc()3 To |m.gc()3
CAR [BR search | [ [ Add | [ [F Reset |
Sales & Stock
Daily Coll. Sum
w Non-Recurrent g 3

[ [BE ocalintranet 4

4. Fill in the information.
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= WebSAMS System Yersion 1.0.0 (BUILD-15102003a) - Microsoft Internet Explorer

Ele Edt Yew Favoes Jook Hebp E
j o : User: fmpuser Login Time: 16/10/2003 17:26 Louout 1 Help | $3CREH
— I— Current School Year: 2001 16 October 2003 17:29
Home - =
] [S-FORG1-01] FMP = Hon-Recurrent Grant = Building
> Commen Selup  Brreryymen Seconday
* Budgeting Accounting Year (CyrryyY) 002003 To 2002007
» HBookkeeping = =
» Stafm Cost (BR search ) ([ 0dd ) ([ et |
» CAR
Total Cost £ 192,76500
» sales&stock  [EEERUNEN s 16540000
L E L RS  School's Share 3 I7,36500
* Non-Recurrent Gra
Furniture & Equig s;:::l;
Report
o e ————————  ——
.. [Balance Brought Forward 162,765.00 l'IlJ 135.400.! lll.'l 27, 365.00
= Customization
27022003 [Corrides Manenance
Balance Carried Forward 192, 755 00 165, -I.l]l.'l 00 27,365.00 R
N

4
4 \ \ | _b_lﬂ
5 ]

7

5. Users can click [Add] button.
6. Repeat steps 3 to 4 to add in more transactions.

7. Click [Save] button. All the input transactions will be saved.

L Post-effects

1. The transaction is added in the Non-Recurrent Grant Register. The
information of Total Cost, EDB Subsidy and School's Share are recorded in
the Register.

L Notes

1. If the accounting year of the newly added transaction is not within the
selected accounting years, an error message will be prompted.

2. The amount for Total Cost must be greater than zero.

Upon saving, the system will check the completeness of all the mandatory
fields.

4. Future date is not allowed.

5. The Cost, EDB Subsidy and School’s Share shown on the top represent the
up-to-date grand total amount.

6. The Balance Brought Forward and Carried Forward represent the amount for
the specified Accounting Year range.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 7
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J WebSAMS System Yersion 1.0.0 (BUILD-15102003a) - Microsoft Internet Explorer E i =101 x|
e Edt Yew Favorkes Jook Heb E
User: fmpuser Login Time: 16/10/2003 17:26 Logout | Help | PSIRE#E
— mm— Current School Year: 2001 16 October 2003 17:29
Home =
[S-FORI-01] FMP > Hon-Recurrent Grant > Building
+ FMP
> CommonSetup  Rrwrvrrreen Secondary
> Budgeting Accounting Year OOy (0002003 To [00203003
» Bookkeeping — =
» Staff Cost
CAR
{ Total Cost 3 ToLTEs 00
it | E0B Subsidy $ 165,400.00 5
DT | School's Share ] 2736500
* Non-Recurrent Gra

Furniture & Equig s;::?:: Remarks
Report
* Report Management

AR alance Brought Forward 162,765.00 135,400.00 27, 365-00 [
» Customization [
O I JComides Maintenance
Falam:s Carried Forward 192, 755 00 165, (llll 00 27,365.00
~Top

(save)

-

< | »
T (etemee

2.1.2 Non-Recurrent Grant for Building - Modify Transaction

[ Function Description

Users can modify existing transactions. The change will be effective instantly.
L Pre-requisites

1. The transaction must exist.

“B  User Procedures

1. Click [FMP] - [Non-Recurrent Grant] - [Building] from the left menu.

2. Select School Level and enter the Accounting Year. School Level can be
selected for through train school.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 8
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aw hSAMS System Yersion 1.0.0 (BUILD-13082003a) - Microsoft Internet Explorer ;Iglll

File Edit Wiew Favorites Tools Help

User: jennifer Login Time: 15/08/2003 1154 Logout | Holp | $3Rf4
Current School Year: 2002 15 August 2003 13:41

Home
[S-FORM-01] FMP = Hon-Recurrent Grant Register > Building
» Staff Deployment

+ Staff

School Level
 FMP Accounting Year vy ey [19ea0000 To [2000/2001]
Common Setup

Budgeting Search M] [M
Bookkeeping 2
Staff Cost 3

CAR
Sales & Stock
Daily Coll. Summal

= Non-Recurrent Gra

Furniture & Equif
Report

» Report Management

» Data Management

» Customization

4 v | bl
|[&] pone ’7 lili # Internet 4

3. Click [Search] button.

4. Matched transactions will be shown in display mode.

/2 Web5SAMS System Version 1.0.0 (BUILD-15102003a) - Microsoft Internet Explorer
File Edt View Favorites Jook Help

User: finpuser Login Time: 16/10/2003 17:26 Logout 1 Help | BEA

Current School Year: 2001 16 October 2003 17:35
[5-FORO1-01] FMP > llon-Recurrent Grant > Building
e oron Setx School Level Secondary
Budgeting Accounting Year 200272003 T
o [2002,42003

Bookkeeping DGR
Staff Cost B search ) ([ add ) (T Reset )
CAR
Sales & Stock Total Cost 3 z%?ﬁsm

" EDB Subsidy § 17040000
Daily Coll. Summar S, 4

* Non-Recurrent Gra
- [e—

School's
Share

* Report Management

» Customization Balance Brought Forward 162,765.00
[Coridor Malntenance 30,000.00

wrnall Maintenance Propact 1300000 200000 10,000.00

m] H0L0008  Rool Maintenance 200000 200000 1,000,000

———Balance Canied Forward 208,765.00 170,400.00  38,365.00_—
~Top
([naa) ([Tsawe )
6
[T pmtemee

5. Select the checkbox next to the Accounting Year of the records to be
modified. Users may select one or more transactions to be modified at the
same time.

6. Click [Edit] button. Confirmation message will pop up.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 9
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i

i

a. Click [Cancel] to abort.

b. Click [OK] to proceed. The selected transaction will be changed to edit
mode after confirmation.

Microsoft Internet Explorer X|

@ Are vou sure ko modify record?
Cancel |

7. Update the transaction detail.

8. Click [Save] button to save the change.

2} WebSAMS System Version 1.0.0 (BUILD-151020034a) - Microsoft Internet Explorer

=10] x|

User: fmpuser Login Time: 16/10/2003 1726 Logout 1 Help | S
Current School Year: 2001 16 October 2003 17:37

[S-FORM-01] FMP > llon-Recurent Grant > Building

» Common Setup

School Level

» Budgeting Accounting Year (YY) W To [T0020003

* Bookkeeping =
» Staff Cost (R search ) ([ ada ) ([ Reser ]

* CAR

Total Cast $ 206,765,100
* Sales & Stock EDB Subsidy $ 1040000
> Daily Coll. Summarfi=TH R P TR $ 3836500

= School's
Sﬂﬂl’& Remarks

Tought Forward 152 T65.00 135,400.00

WMW

[Emall Mamemince Fropet 1300000 | 0000 | 1o,mw

* Report Management

+ Customization

IO I m [ 300000 | 000 ikt
[ il |Balance Carried Forward | 208,765.00 | 170,400.00 | 38,365.00
7
27 Vnelete | [ save | ————— 8
4| E— |l |
[T [ kemet y

Post-effects

1. The transaction is updated in the Non-Recurrent Grant Register. The
information of Total Cost, EDB Subsidy and School's share are recorded in
the register.

Notes

1. If the accounting year of the newly updated transaction is not within the
selected accounting years, an error message will be prompted.

2. The amount for Total Cost must be greater than zero.

Upon saving, the system will check the completeness of all the mandatory
fields.

4. Future date is not allowed.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 10
All Rights Reserved.



WebSAMS
User Manual Version 1.2

5. The Cost, EDB Subsidy and School’s Share shown on the top represent the
up-to-date grand total amount.

6. The Balance Brought Forward and Carried Forward represent the amount for
the specified Accounting Year range.

2} WebSAMS System Version 1.0.0 (BUILD-15102003a) - Microsoft Internet Explorer 2 =101 %

User: fmpuser Login Time: 16/10/2003 1726 Logowt | Help | PME#E
Current School Year: 2001 16 October 2003 17:29
[S-FORD1-81] FMP > lon-Recuitent Grant > Building |
2 Cornme_lﬂ = School Level Seoondary
» Budgeting Accounting Year (ovyyevvy)  [X02/2003 To [H0Z2003
* Bookkeeping -
Staft Cost ([Eaaa)
CAR
. 0 ¥ 957
Sales & Stock EDB Subsidy 3 165,400.00
> Daily Coll. Summar| B TR P TETTY $ 27,3650 5
Non-Recurrent Gra
S——— #Bottom
Furniture & Equig s;r:::s
Report
* Report Management
o i | alance Blough‘l Forward | 162,765.00 @ 135400.00 27,365.00
[ [im.ma ; 30000 | 30000 | L]
[ [Falam:e Carried Forward 192,765.00 16540000 | 21,
~Top
-
| ®
[T [ tokemet Z

2.1.3 Non-Recurrent Grant for Building - Delete Transaction

) Function Description

Users can delete a transaction from the Registry.

B

Pre-requisites
1. The transaction must exist.

Y8 User Procedures

1. Click [FMP] - [Non-Recurrent Grant] - [Building] from the left menu.

2. Select School Level and enter the Accounting Year. School Level can be
selected for through train school.

3. Click [Search] button.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 11
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Home
» Staff Deployment
» Staff
« FMP
Common Setup
Budgeting
Bookkeeping
Staff Cost
CAR
Sales & Stock
Daily Coll. Summal

% Non-Recurrent Gra

Furniture & Equif

Report
» Report Management
» Data Management
» Customization

3} websAMS System Yersion 1.0.0 (BUILD-13082003a) - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

=181x]

: jennifer Login Time: 13/08/2003 11:54 Logout | Help | 3 BE

Current School Year: 2002 15 August 2003 13:41

[S-FORM-01] FMP = Hon-Recurrent Grant Register > Building

School Level

Accounting Year (YYWNYYQgggm To [2000/2001] )

@Seanh][@md][@m;et]

3

| 2

4
|@ Done

T @mem

4. Matched transactions will be displayed.

5. Select the checkbox next to the Accounting Year of the records to be deleted.
Users may select one or more transactions to be deleted at the same time.

T} WebSAMS System Version 1.0.0 (BUILD-151020034) - Microsoft Internet Explorer

User: fmpuser Login Time: 16/10/2003 1726 Logout 1 Help | $3IbE

Current School Year: 2001 16 October 2003 17:39
[S-FOR01-01] FMP > Hon-Recurrent Grant > Building
School Level Teoondary
Accounting Year (rvvnoyyy)  [NGRE00B | To [MRE003
(B search ) [ 7 a4 ) ([ Reset |
Total Cost $ 208,765.00
EDE Subsidy $ 17040000
Daily Co 1l Scheol's Share $ 38,365.00
! 4
School's
Sharz
5
Balance Brought Forward | 162,765.00 13540000 | 27,365.00 |
7 005 orridor Maintenance 30,0000 | 30,0000 000 [
= 00003 miall Maintenance Propct 13,0000 300000 10,0000
M ol ) |
| _Balance Canied Forward | 208.765.00 | 170.400.00 | 38.365.00 |
~Top
& one [T [ intemet 7
6. Click [Delete] button.
[ Post-effects
1. The transaction is deleted in the Non-Recurrent Grant Register.
Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 12
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L  Notes
N/A

2.1.4 Non-Recurrent Grant for Furniture & Equipment - Add Transaction

[ Function Description

Users can add a new transaction to record the non-recurrent grant received from
EDB for the purchase of Furniture & Equipment.

B

Pre-requisites
1. Non-Recurrent Grant Module must be effective.
Y8 User Procedures

1. Click [FMP] > [Non-Recurrent Grant] - [Furniture & Equipment] from
the left menu.

2. Select the School Level and enter the Date. School Level can be selected
for Through Train School.

3. Click [Add] button to add a new transaction.

a WebSAMS System Yersion 1.0.0 {BUILD-20082003) - Microsoft Internet Explorer = =2 : i -|E||5|
‘ Elle Edit ¥iew Favorites Tools Help ‘
o - QDE A DED BB S | addess [€] hupiiioz. 1656151 spiindex.sp el
User: dennywoo Login Time: 32/08/2003 11:51 Logout | Help | P3REA
Current School Year: 2002 22 Auqust 2003 11:52
= FMP
[S-FOR02-01] FMP > Hon-Recurrent Grant > Furniture & Equip
Common Setup
Budgetin 7
g g- School Level Primary
Hookheeping Date (COMMIYY) [Grozoe_ [  to[l302002 [o9 2
Staff Cost
CAR (B search | [ 7 add || [ Reset |
Sales & Stock
Daily Coll. Surmi
" Non-Recurrent
Building
,_’_,_ & Internet v

4. Fillin the information.

5. Users can click [Add] button.

6. Repeat steps 3 to 4 to add in more transactions.
7. Click [Save] button.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 13
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3 WebSAMS System Version 1.0.0 (BUILD-151020034) - Microsoft Internet Explorer i =10/ x|

User: finpuser Login Time: 16/10/2003 17:26 Logout | Help | 3ZREA
Current School Year: 2001 16 October 2003 17:40

Home
+ FMP
* Common Setup  Rrommprrymmn Seoondary
» Budgeting Date (©OMMA YY) [T5n0m00 To 15102008

* Bookkeeping

» Slaff Cost ([ a4 ) (57 reser |

* CAR

[5-FORO2-01] FMP > Hon-Recurrent Grant > Furniture and Equipment

Total Cost $ 21,335.50
» Sales & Stock EDB Subsidy 3 13,077.00
> Daily Coll. SummarfiT8 0T P33 e $ 8,258.90
Non-Recurrent Gra
Building

Furniture & Equij
Report
» Report Management

jp Clistomeration ‘Balance Brought Forward 11,335.90 | 6.077.00 | i
e e ! I >
: _Palanco Carrled Forward i 21,335.905_ 13,077.00 i 8.258.90_ |
B ndd | (@ edie ) (Soeten | ([T save
[5) — T o -
Furniture & Equip 5 7 B Intemnet 4
L) Post-effects
1. The transaction is added in the Non-Recurrent Grant Register. The
information of Total Cost, EDB Subsidy and School's Share are recorded in
the Register.
Ld  Notes

1. The transaction date entered must be within the selected transaction dates.
2. The amount for Total Cost must be greater than zero.

3. Upon saving, the system will check the completeness of all the mandatory
fields.

4. Future date is not allowed.

The Cost, EDB Subsidy and School’'s Share shown on the top represent the
up-to-date grand total amount.

6. The Balance Brought Forward and Carried Forward represent the amount for
the specified date range.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 14
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2} WebSAMS System Version 1.0.0 (BUILD-151020034) - Microsoft Internet Explorer

=l01x|

User: fmpuser Login Time: 16/10/2003 17:26 Logout | Help | P 3ZREA

Current School Year: 2001 16 October 2003 17:40
[5-FORD2-01] FMP > lon Recurrent Grant » Furniture and Equipment Bl
» CommonSeiup  Rrmrwrrrper ooy
> Budgeting Date (©OMMAYYY) T5A0E0E To [T5100003
* Bookkeeping = =
B P (R search ) [ 7 2dd ) ([ Reset |
> CAR
Total Cost s 21,335.90
LU LE R B | DB subsidy 3 13,077.00 5
BT | school's Share 3 §,258.90

Non-Recurrent Gra
Buildil

Report
» Report Management

* Customization

Balance Brought Forward
"_I':_IIMG'ZDJJ' Eofa 10000 | ) 6
[ | Balance Canied Forward 21,335.90| ™
(7 naa) () netem ) ([ 53ve )
dl l » =
[T [ imeemet y

2.1.5 Non-Recurrent Grant for Furniture & Equipment - Modify Transaction

i

Function Description

Users can modify existing transaction. The change will be effective instantly.
Pre-requisites
1. The transaction must exist.

User Procedures

1. Click [FMP] > [Non-Recurrent Grant] - [Furniture & Equipment] from
the left menu.

2. Select School Level and enter the Date. School Level can be selected for

through train school.

3. Click [Search] button.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 15
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» Staff Deployment
> Staff
= FMP

» Report Managemer
» Data Management
» Customization

Fle Edt ‘“iew Favorites Tools  Help

+ Non-Recurrent ¢

=10l x|

1.0.0 {BUILD-13082003a) - Microsoft Internet Explorer :

. User: jennifer Login Time: 15/08/2003 1154 Logout | Help | PR

Current S—chuul Year: 2002 15 August 2003 13:49

Home
[S-FORD2-01] FMP > Hon-Recurrent Grant Register > Furniture & Equipment

School Level
Date (COMMAYYY. [o1662001 To [foteacl [

Common Setup
Budgeting

Bookkeeping
Staff Cost 2
CAR 3
Sales & Stock

Daily Coll. Sumr

Building

Report

| ]|
& hitpii192, 169 6,151 fjspfrofNRGRF. do# [ | |4 meemnet 4

4.

) WebSAMS System Version 1.0.0 (BUILD-15

* Report Management

+ Customization

* Common Setup

) School Level Secondary
> Budgeting Date (DOMMAYYY) [T5n020s To 1502003
* Bookkeeping
» Staff Cost .“m (7 Reset |
sEER Total Cost 5 2133590
& Stock EDB Subsidy 3 19.077.00

Matched transactions will be shown in display mode.

003a) - Microsoft Internet Explorer

User: fmpuser Login Time: 16/10/2003 17:26 Loqout | Help | P3i#
16 October 2003 17:44

Current School Year: 2001

[5-FOR02-04] FMP > Hon-Recurrent Grant > Furniture and Equipment

EURSTLLED  School's Share
e eUrrent Gra
Building

Report

AT -l S
= 15002003 [onitor 200000 | 200000 |
[ TSAGB0 Computer 400070 00000
——~_Balance Caried Forward 27,335.90 19.077.00 825840
~Top
(T aad ) (B eait ) (Fnetete ) ([T sive )
&1 Furmiure & Equp [T [ tokemet A
5. Select the checkbox next to the transaction date of the records to be
modified. Users can select one or more transactions to be modified at the
same time.
6. Click [Edit] button. Confirmation message will pop up.

a. Click [Cancel] to abort.

b. Click [OK] to proceed. The selected transaction will be changed to edit
mode after confirmation.

Copyright © 2007. Education Bureau. The Government of the HKSAR.
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Microsoft Internet Explorer X|

@ Are vou sure ko modify record?
Cancel |

7. Update the transaction.
8. Click [Save] button.

) WebSAMS System Version 1.0.0 (BUILD- 3a) - Microsoft Internet Explorer

User: fmpuser Login Time: 16/10/2003 17:26 Logout | Help | 3ZRE#

Current School Year: 2001 16 October 2003 17:45
[S-FOR02-01] FMP > Nlon-Recurrent Grant > Furniture and Equipment =l
* Common Seiup  Rreprmerryee Tecondary
> Budgeting Date OMMAYY) [T5n0200 To 15102003
» Bookkeeping
» StaffCost (B searct ) (a4 ) ([ Reset
e Total Cost s 2233550
> Sales & Stock EDB Subsidy 3 19,077.00
B BT D School's Share 3 3,258.90
Non-Recurrent Gra
Building
S School's
H-_--
* Report Management
i Cis iR o alallce Brought Forward 11335.90 607700 | soses0]
r 1000000 | ALY
O Wm |Moam 200000 | 200000 | L —
R i s i s e
_| Balance Carried Forward _| 27,335.90 19,077.00 B,258.90 |
(e ) (W) (oo ) (e 7 4
i 8 _ | ;’;I
] Furmiture & Equip [ [ nkemet &
L Post-effects
1. The transaction is updated in the Non-Recurrent Grant Register. The
information of Total Cost, EDB Subsidy and School’s Share are recorded in
the Register.
' Notes

1. The transaction date entered must be within the selected transaction dates.
The amount for Total Cost must be greater than zero.

Upon saving, the system will check the completeness of all the mandatory
fields.

4. Future date is not allowed.

The Cost, EDB Subsidy and School’'s Share shown at the top represent the
up-to-date grand total amount.

6. The Balance Brought Forward and Carried Forward represent the amount for
the specified date range.

Copyright © 2007. Education Bureau. The Government of the HKSAR. Page 17
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2§ wWebSAMS System n 1.0.0 (BUILD-1 icrosoft rnet Explorer s =10 x|

User: fimpuser Login Time: 16/10/2003 17:26 Logout | Help | P3RE#

Current School Year: 2001 16 October 2003 17:40
[S-FORD2-01] FMP > Non-Recurrent Grant > Furniture and Equipment Tl
* Common Setup
: School Level Sevondary
> Budgeting Date (DOMMYYYY) [Enoao To [13100003
» Bookkeeping
2 sy (Dot (D remet)
~ CAR
Total Cost $ 21,33590
> Sales & Stock EDB Subsidy 3 13,077.00 5
C TR U | School's Share $ 8,268.90

Non-Recurrent Gra

P
» Report Management
* Customization

[ Balance Brought Forward
r [isaems Sofa ) 6
| | Balance Carried Forward 21,335.90 13,077.00 8.258.90 {%
(7 ada ) [ eain ) [netewn | [T 5ave )
1| | " =
[T [ nkemet 7

2.1.6 Non-Recurrent Grant for Furniture & Equipment - Delete Transaction

) Function Description

Users can delete a transaction.

B

Pre-requisites
1. The transaction must exist.

Y  User Procedures
1. Click [FMP] > [Non-Recurrent Grant] - [Furniture & Equipment] from
the left menu.

2. Select School Level and enter the Date. School Level can be selected for
through train school.

3. Click [Search] button.
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i

1.0.0 {BUILD-13082003a) - Microsoft Internet Explorer i = |EI|5|

Fle Edt ‘“iew Favorites Tools  Help

r: jennifer Login Time: 15/08/2003 11:54 Louout | Help | B3 R#E
Current School Year: 2002 15 August 2003 13:49

Home
[S-FORD2-01] FMP > Hon-Recurrent Grant Register > Furniture & Equipment

» Staff Deployment

Staff
gie School Level

[ Date (DDA T To [B009/Z000]
Common Setup

[[BR search | [ [ add | [ [ Reset |

Budgeting

Bookkeeping

Staff Cost 3
CAR

Sales & Stock
Daily Coll. Sumr

+ Non-Recurrent ¢

Building

Report
» Report Managemer
» Data Management
» Customization

| ]|
& hitpii192, 169 6,151 fjspfrofNRGRF. do# [ | |4 meemnet 4

4. Matched transactions will be displayed.

5. Select the checkbox next to the transaction date of the records to be deleted.
Users may select one or more transactions to be deleted at the same time.

6. Click [Delete] button.

T} WebSAMS System Version 1.0.0 (BUILD-15102003a) - Microsoft Internet Explorer

e Edt Vew Favortes ook Help

User: fmpuser Login Time: 16/10/2003 17:26 Logout | Help | P34
Current School Year: 2001 16 October 2003 17:44

[S-FORDZ-01] FMP > Non-Recurient Grant > Furniture and Equipment

* Common Setup

. School Level
> Budgeling Date ©OMAYYYY) T30z To [13102003
» Bookkeeping
e (R seorch ) ([T add ) ([ meset |
o Total Cost $ 2233550
* Sales & Stock EDB Subsidy 3 19,077.00

=g BT School's Share

* Report Management

» Customization WW 258,00
52 T5AB005 Monitor [ 200000 | 200000 | 000
r 15002005 Computer | 400000 400000 [eT3]
Balance Carried Forward 27,335.90 19.077.00 8, |
Kjr —
(Bt ) (ncleng( [T5ave |

[ [ teermet 7

&) Furiture & Equp

Post-effects

1. The transaction is deleted in the Non-Recurrent Grant Register.
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2.1.7 Generate Report

[ Function Description

Users can generate report to list out non-recurrent grant transactions captured in
the system.

B

Pre-requisites

1. Adobe Acrobat Reader and Microsoft Office 2000 are required in order to
view the reports

“B  User Procedures

1. Click [FMP] - [Non-Recurrent Grant] > [Report] from the left menu.

2. Click on the Report Name (ID) link and the list of built-in and user-defined
report templates are displayed.

a WebSAMS System ¥ersion 1.0.0 {BUILD-Z0082003) - Microsoft Internet Explorer

Fil= Edit Wew Favorites Tools Help

us 2:05

» Staff Deployment

» Staff
» CDS
» HKAT

N

Report Name (ID) Link ||
[S-FOR04-041] FMP = Hon-Recurrent Grant = R

Repnrt Name {ID)

> HHEAA
w FMP

Common Setup
Budgeting

PR Bel - RABEE (RNRG002.C)
* Click [> or the link to display tNe report templatel=) and then click the template you need to create the repart.

Bookkeeping
Staff Cost
CAR Report Template 3
Sales & Stock
Daily Coll. Sumi
“ Non-Recurrent ¢

Building
Furniture & Ec

o
’_’_’_|° Inkernet >

Click on the Report Template link to generate the report.

& 9 EE

Enter the report criteria and click [Preview & Print] to online generate report.
A report window will be popped out. Print the report to the local print queue
or save to local hard disk from the popup window.
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a WebSAMS System ¥ersion 0.9.0 {BUILD-16012003a) - Microsoft Internet Explorer - | 5 |5|

Edit

Wiew

= FMP
Common Setup
Budgeting
Bookkeeping
Staff Cost
CAR
Sales & Stock
Daily Coll. Summal
% Hon-Recurrent Gra
Building

Furniture & Equip

» Customization

Favorites

Tools  Help

gin: 310172003 12:10 Lodout 1 Help | Likd e S
............... . Current School Year: 2001 21 January 2003 17:30

[R-FORD02-E] FMP > HRGR > Report » Hon-Recurrent Grant Register (Building) (R-HRG001-E)

Mon-Recurrent Grant Register {Building) (R-MRGD01-E}
Please Input The Print Criteria

School Level Secondary
Accounting Year | 20002001 7| 1o |20002001 =]
Format IPDF vl

Preview & Print | To File | [ [ Reset | [ < Back |

[ [ [ [BErocalintranet

5. Users can choose to generate the report backend by clicking on [To File]

button.

a. Users are required to fill in the report descriptions. Report will then be
generated and stored in Report Repository. No report window will pop up.

b. Users can click the hyperlink to go to Report Repository to download the
report or click [Report Management] > [Repository] from the left menu
to download the report later.

Explorer User Prompt

Script Prompt:

Fleasze enter the dezcription of the repart for easzy reference during repart

retriesal,

Cancel

X
_ Carcel |

Maon-Fecurent Grant Register [Building for 2007/2002 ta 2002/2003

5a
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a WebsAMS System Yersion 1.0.0 (BUILD-20082003) - Microsoft Internet Explorer 2 | Dlﬂ

File Edit “ew Favorites Tools Help ﬁ

o Login Time: 22/08/2003 1151 Logout | Help | R
Current School Year: 2002 22 August 2003 12:11

» Staff Deployment %
» Staff [S-FOR04-02] FMP = HRGR. > Report

Report has been submitted for generation. Please go to the "Repository™
vieww the generated report.
Report generated successtully.

Non-Recurrent Grant Register (Building) (R-NRG001-E):-
Built-in Template
Please input the print criteria.

» CDS
» HKAT
» HKEAA
« FMP
» Common Setup

Budgeting School Level Frimary
Bookkeeping Accounting Year | 200172002 >| T, |2002/2003 7|

Staff Cost Format [FoF =]
CAR Preview & Print | To File | @ Reset | [ <Back |

Sales & Stock
Daily Coll. Sum
= Non-Recurrent ¢

Building
Furniture & Eq

4
|&] pone l_’_|_|° Internet 4

[ Post-effects

1. If [Preview & Print] button is clicked, the selected report is generated for
users to preview in a pop-up window.

2. If [To File] button is clicked, the selected report is generated and stored in
Report Management - Repository. After clicking the [To File] button, a
textbox will pop up and users may fill in the description of the report in the
textbox during report retrieval in Report Management — Repository for easy
reference.

B

Notes

1. The following reports are available:
- Non-Recurrent Grant Register for Building (R-NRG001-E)
- Non-Recurrent Grant Register for Furniture and Equipment (R-
NRGO002-E)
2. Different reports may have different set of input criteria.
2.1 Non-Recurrent Grant Register for Building (R-NRGO001-E)

- This function allows users to generate the Non-Recurrent Grant
Register for Building (R-NRGO001-E) report based on the selected
print criteria.
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3 WebSAMS System Yersion 1.0.0 {BUILD-13082003a) - Microsoft Internet Explorer = | = Iil
File Edit Wew Favorites Tools  Help | Links **

mpuser Login Time: 15/02/2003 10:16 Lonout | Help | ¥R

Current School Year: 2002 15 August 2003 10:29

Home

= FMP

Common Setup

Budgeting

[5-FORD4-02] FMP > HRGR > Report
Non-Recurrent Grant Register (Building) (R-NRG001-E):-

Built-in Template
Please input the print criteria.

Bookkeeping )
Staff Cost School Level Primary

R Accounting Year |2E|E|112EIEIE ‘l Tao Imj‘

Sales & Stock

Format PDF -

Daily Coll. Summa Preview & Print | [ [E ToFile | ([P Reset | [ <JRack |

= Non-Recurrent Gra

Building
Furniture & Equiy
Report

» Report Management

» Customization

The below criteria can be selected from this screen to generate
reports:

- School Level (the selection is only applicable to Through Train
School)

- Accounting Year Range
- Format (PDF, WORD, RICHTEXT, EXCEL)

You can (i) view the reports online by clicking the [Preview & Print]
button or (ii) generate and store the reports in Report Management —
Repository by clicking the [To File] button.

2.2 Non-Recurrent Grant Register for Furniture and Equipment (R-
NRGO002-E)

- This function allows users to generate the Non-Recurrent Grant
Register for Furniture and Equipment (R-NRGO002-E) report based
on the selected print criteria.
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3 WebSAMS System Yersion 1.0.0 {BUILD-13082003a) - Microsoft Internet Explorer = | = Iil
File Edit Wew Favorites Tools  Help | Links **

mpuser Login Time: 15/02/2003 10:16 Lonout | Help | ¥R

Current School Year: 2002 15 August 2003 10:30

Home

= FMP

Common Setup

Budgeting

[5-FORD4-03] FMP > HRGR > Report
Non-Recurrent Grant Register (Furniture and Equipment) (R-NRG002-E):-

Built-in Template
Please input the print criteria.

Bookkeeping )
Staff Cost School Level Primary

CAR
Sales & Stock

Date (DDM YY) JoLoL2001 = Ta J3ta2a000]
Format PDF -

Daily Coll. Summa Preview & Print | [ [E ToFile | ([P Reset | [ <JRack |

= Non-Recurrent Gra

Building
Furniture & Equiy
Report

» Report Management

» Customization

The below criteria can be selected from this screen to generate
reports:

- School Level (the selection is only applicable to Through Train
School)

- Transaction Date Range
- Format (PDF, WORD, RICHTEXT, EXCEL)

You can (i) view the reports online by clicking the [Preview & Print]
button or (ii) generate and store the reports in Report Management —
Repository by clicking the [To File] button.

3. WebSAMS report is built on PDF format with Crystal Report Application,
minor alignment issue may be possibly located when printing in other formats.
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