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Beyond Question Student Response System Step by Step Guide

Beyond Question is an interactive student response system that actively engages every student in the
classroom. Students can participate in class discussions, surveys, daily quizzes, and test reviews in
multiple choice, true-false, yes-no, and other formats. Automatic grading reduces the teacher's
workload and results can be displayed in graph form providing immediate feedback to both the teacher
and the class.

Installing the Hardware

The Beyond Question set consists of 32 student remotes, 1 teacher remote and a receiver.

Connecting the Receiver: The receiver is an infrared device that accepts signals from the remote
control clickers.

‘% Connect the receiver to an available USB port on the computer.

‘B Position the receiver near the projector screen for ease of use. Place the receiver high enough so
students will be able to point to it with their remotes. Suggestions: Place on top of filing cabinet,
clip to the screen, clip or Velcro to white board behind screen.

‘B Use extension cables:

o Two extension cables for each BQ set are available for length in the event that the
teacher computer is not close to the screen.
o The extension cables can be daisy chained together for extra length.

NOTE: Be sure you plug your receiver into your computer prior to starting the software.

Test the remotes and receiver:
Each remote has two AA batteries. When any button is pressed, a red LED light will blink. When the
receiver recognizes a remote the red LED just inside the case at the front blinks.

v Open the Beyond Question Software and click on the Remotes Tab. (it's not necessary to have a
lesson typed in the area for testing purposes). You will see the remote boxes on the bottom of
screen.

v' Press a key on the student remote and point toward the receiver.

When the receiver has recognized the student remote, the number will turn green on the screen.
The remote is pressed a second time, it will turn yellow, thus allowing the student to change or
check the answer.
If the boxes are "grayed out” they will not accept an answer. Make sure Accepting Answer is turned on
(see page 14). Also make sure you plugged the receiver into the computer before starting the software.
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Preferences

1. Click the Edit menu and then select Preferences. There are 3 tabs—General, Remotes, and

Downloads.

Receiver Part Port M anagement

Primary: COM4 =  MNone

{+ Simple

Secondary. |None = " Advanced

[v Mark Comect Answers W Mark Incomect Answers

Imported Text Style

Font: |Arial hd Size: |20 ¥

General 1 Femotes | Downloads | General Femotes ] Downloads |
Default Folder:  |H:A Browse... [ Show Remotes that Have Mot et Received Answers

[ Show Remotes that Are Mat on the Roster

o dlways
~ w'hen the Roster iz Empty

Starting At
Remote Humber ,Tﬂ ¥ Lowest on Roster

Ending &t
Remate Mumber: | 32 j [w Highest on Roster

v Keep Numbers Continuous

[~ Disregard Answers from Remates that Are Mot Shawn

2. Inthe General tab, it shouldn't be necessary to set the default folder (which should already be
set to your H: drive, (My Documents)*), receiver ports, and port management. In order for
correct answers to be displayed in the Graph view, make sure Mark Correct Answers is checked.
If you would rather the correct answer does not show in the graph mode, remove the check mark.
In order for incorrect answers to be displayed in the Answers view, make sure Mark InCorrect
Answers is checked. Set default text style as desired.

3. In the Remotes tab, check options as desired but make sure the starting and ending remote
numbers correspond with the number of remotes in your classroom.

4. The Downloads tab can be disregarded at this time.

Beyond Question Manual

Staff Development 3/8/10



Beyond Question Student Response System Step by Step Guide

Create Folders on Your H: Drive

It is recommended that you create special folders on your H: drive (Home directory) as you create
and/or save the following:

e Class Roster(s) - .bqc files

e Lessons - .bql. files

e Answer Files (Student's Responses to Lessons)- .bqa files

Create 1 main folder with 3 other folders inside the main folder as follows:
=
# ) Answers

1 ) Lessans

4 () Riosters

You may wish to create more folders within these folders for the various types of curriculum and
lessons you teach.

Beyond Question

Creating folders:
Step 1:
e Double click the My Documents folder on the computer’s desktop (alternatively, select Window's
Explorer or My Computer and drill to H: drive) )
File and Folder Tasks
e Click on Make a New Folder (alternatively, click on File - New —Folder)\ )
e Anunnamed folder will appear in the list on the right J Make & new folder
o Type Beyond Question for the new name and hit Enter ) Fublshthisfolder to the
| =] Beyvond Queskion |
e Double click the Beyond Question folder to open it.
o Repeat the above steps to create 3 folders called: Rosters, Lessons and Answer within

the Beyond Question folder.
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Creating and Using Class Rosters

Instructors can either type student information directly into the system or import a .csv file that has
been exported from the student records system and saved to the P: drive that will be also be updated
weekly.

Typing student data manually

1.

2.
3.

4.
5.

Click the File menu and then select New Class.

Add Stud
Click the Add Student button. tudent |

Enter last name and first name (required), student ID number (optional unless you plan to
export/import grades into Integrade Pro then required), and remote number (required).

RE=

Last |

First: |

1D Femaote; | 1

Repeat until finished.
Save the roster file (.bqc)to your H: drive, Class Files folder.

Importing a class file

1.

2.

3.
4.

Go to http://intra.smsd.org/beyond-question/import-roster.aspx (or go to the Staff pages from
www.smsd.org and choose Training Manuals/Beyond Question for this link).

Click the radio button next to the class (term and period) you want to download.

O Term 1 - Period 1 PHOTO 2

O Term 1 - Period 2 PHOTO 1

O Term 1 - Period 3 PHOTO 1
OTerm 1 - Period 5 STUDY HALL
O Term 1 - Period 6 PHOTO 1
OTerm 1 - Period 7 LAB ASST

O Term 1 - Period 8 ART INDP

O Term 2 - Peried 1 PHOTO 2

O Term 2 - Peried 2 PHOTO 1

O Term 2 - Peried 3 PHOTO 1

O Term 2 - Peried 5 5TUDY HALL
O Term 2 - Period 6 PHOTO 1

O Term 2 - Period 7 LAB AZST

(O Term 2 - Period 8 ART INDFP

Click the download button [ Down load selected roster for Beyond Cluestion ]

When the File Download dialog box appears, choose Save (do not choose Open).

File Download

Do you want to open or save this file?

xl Mame: MALOME-term 1-period 1.csv
g

Type: Microsoft Office Excel Comma Separated Yalues Fil. ..

From: icad089.smsd.org

Open ] [ Save ] [ Cancel
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5. When the Save As dialog box appears, change the Save in location to the Class Files folder found
in the Beyond Question folder on your H: drive. Change the file name if necessary.

Save As @@
Sava in [ (3 Class Files vl @ 2 m-
Fiecent
Fr }
Desklop
My Dacumerts
o]
My Computer
.1] File name: Gerdegterm 1-period 1.cov v
M.
MyMetwork  Save as type Microsalt Excel Warkshest -

6. In Beyond Question, click the File menu and then select Open.

7. Locate the appropriate .csv file in your Class Files folder on your H: drive.
NOTE: Beyond Question will automatically alphabetize students by last hame and assign remote
numbers by student number. To change remote numbers assigned to students, either manually
retype or assign remote numbers using the remotes (see below).

8. Save the roster file (.bqc) to your H: drive, Class Files folder.

Opening another teacher’s roster:
NOTE: Librarians. Specialists, and some others may need to ask the primary teacher to email the
.csv file o them or, alternatively, they can add the following to the end of the URL above:
?tid=username (Ex. ?tid=icgerdes)

Opening a previously saved roster
1. Click the Class button and locate the .bqc file.
OR
2. Click the drop down arrow to locate recently used files.

A |Period 1 |

Removing students from a roster

1. Select the student name.

Aemove Student

2. Click the Remove Student button.
3. Choose Yes to remove.

Printing a roster
1. Click the File menu and then select Print.
2. Select the Roster radio button and choose to include
Student ID's and/or Remote Numbers.

 Poster
[v Include Student 1Dz

[v Include Remote Mumbers
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Assigning remote numbers using the remotes

1. Click the Class menu and then select Assign Numbers.
2. Students click any button on their remote.

3. Screen advances to next student.

4. Repeat until finished.

5. Press the ESC key to exit.

Beyond Question Manual 7 Staff Development 3/8/10
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Creating and Using Lessons

Instructors can create lessons several ways:

Type lessons directly into Beyond Question

Import from Microsoft Word.

Import a PowerPoint file

Use the system to ask spur-of-the-moment verbal questions.

Provide students with prepared handouts. Lessons can be instructor led or student self-
paced.

OANWNhR

Typing directly into Beyond Question
1. Click the Lesson tab. . LESSD"]
2. Click the File menu and then select New Lesson.
3. Click in the text box area and then type the question and the answers while formatting as
necessary. To add an image, copy and paste.
Eobert Bedford directed Brad Pitt in what 1992 film?
a. Thelma and Lowse
b A Eiver Euns Through It
c.  Johnny Suede
d California
4. Select question type, correct answer, and point value.

Type: | &-J | Anzwer | A | Points: ]

Add notes if desired. D Mates...

Add Questi
Click the Add Question button. Question |

Repeat until finished.
Save the lesson file (.bgl) to your H: drive, Lessons folder.

N O
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Creating a lesson by importing from Microsoft Word

1. Type questions and answers in Word, formatting as necess g

a. Use letters for multiple choice answers. e @ o oo CLAL L LL- L Ms
I3 addingCommentsword_files My Pictures
b. Change font size to 20-24. N e i
. . . Documents | (7 - arkasia Studio (@0y web Skes
c. Numbering questions isn't necessary. @ 2.
2. Leave at least two blank lines between questions. | = el R—————
\ =M (23 Sample_portf_orlineclass2_Files
3. Save the file as an .rtf 1o your H: drive (My Documents) |, ... Siorm s S
. I Locating_Student_Folders_Files ([ Updater
L=t S
My Computer | 7=y Notebook Content ) 1mparted from word.rtf
‘: < >
File: pame: Tmported from Word| i
4. Close Word. paies | 5ove ET ity ot P £ ] 3 -

5. In Beyond Question, click the File menu and then select Open.

6. Locate the file by changing the Look in box o your H: drive if necessary and changing the Files
of type box and selecting .rtf.

7. Select and click the Open button.

Laak in: |_ﬁ icgerdes on ICFe0N \uszers' [H:] j [ EF '

|2 TechnologywContacts_files
|ZhUpdater

|Z)Woice Files

|)webEx

108 Imported From YWord, rtf

< ?

File name: |Imp0rted from “whord. i
Files of type: |F|ic:h Text Format [*.1tf) j Cancel

8. Set question Type, correct Answer, and Point value for each question.

Type: | A - | Anzwer | A * | Faoints: a

9. Save the lesson file (.bql) to your H: drive, Lessons folder.
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Creating a lesson by using Microsoft PowerPoint

You will be creating a PowerPoint and then importing it into Beyond Question. In order for
Beyond Question to recognize the PowerPoint it is important to save both the PowerPoint and
the Beyond Question file in the same folder.

1. Create a PowerPoint show with some slides representing a question with appropriate answer
choices (some slides might just contain information or directions).

2. Use the Title and Content layout with the title used for the P 5
question and the text area for the answers.

3. Format as necessary (using letters for multiple choice answers, i :
font size, etc.; numbering questions isn't necessary). e — :

4, Save the file to your Beyond Question/Lesson folder on your H: LTSN EEL]
drive

B. Close PowerPoint. .

6. In Beyond Question, click the File menu and then select i_:_._ camen o G ]3] 4= (1 ok @@
Open. By B

7. Locate the file by changing the Look in box to your H: éﬁiijil‘
drive if necessary and changing the Files of type box to Ao
All Readable Files. P L

8. Select and click the Open button. Pl [ Roatte i it " e z] G|

9. Click on the Lesson tab

10. Select question type, correct answer, and point value for each question. (FYI-AIll imported slides
are designated with a question type of Directions meaning they are informational in nature and do
not require an answer).

Type: | A - | Anzwer | A * | Faoints: a

11. Save the lesson file (.bgl) to your H: drive, Beyond Question/Lessons folder.
Using the Lesson

1. Open the Beyond Question file you just created. (NOT the PowerPoint). You will notice that the
PowerPoint opened with it. DO NOT click on the PowerPoint.

2. Click on the Remote Tab. The PowerPoint show will come to the “front”.

3. Slides that are questions will contain the response grid at the bottom. Click to advance through
the presentation on your computer or by using your Instructor remote. Press ESC to end
PowerPoint and return to Beyond Question.

IMPORTANT: Any additions, deletions, or changes to questions or slides should be done in the original
PowerPoint file, saved, and then re-opened in Beyond Question. DO NOT add, delete, or change questions
in the Lesson tab.

Beyond Question Manual 10 Staff Development 3/8/10
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Creating a lesson by asking verbal questions

It is easy to get feedback from the students by simply asking a question verbally. You do not have to
type a question in the software.

> Asking a question spur of the moment:

o When students are clicking their remotes to respond, at the same time, the teacher gives
the system the correct answer by using the teacher remote.

1. Click the Lesson tab. L..Lesson
2. Click the File menu and then select New Lesson.
3. Click the Remotes tab. ~ FeMotes | (See section on Using Student Remotes below).
4. Ask question verbally.
5. Use the Teacher Remote and click the appropriate letter answer, true/false or yes/no at the
same time that students are responding with their remotes.
Beyond Question Manual 11
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Using the Multi-question mode

Students may read the questions from a handout and give their answers using Beyond Question. In this
mode students are able to take the quiz at their own pace without waiting for the teacher to progress to
the next question.

Setting up the lesson:
1. Click the Lesson tab. - LESSD"]
2. Click the File menu and then select New Lesson.
3. Click the Add Question button continuously to add the desired number of blank questions.
Add Question |

2
4. Click the Question menu and then select Add Multiple Questions. Slillaclion... d

Cuent Humber of Questions: 1

Specify either the number of questions that you want to add or Nunber of Questonstoddd | 0 <)
the number of questions that you would like to end up with.
5. Do not type questions and answers.
6. Select question type, correct answer, and point value for each
question. You can also use the Instructor remote to set the Add Questions | Cancel |
correct answer.

Fesulting Mumber of Duestions: 2 i

Type: | &-J | Anzwer | A | Points: ]

7. Save the lesson file (.bql) to your H: drive, Lessons folder.

Using the Self Paced Mode

(Using prepared handouts):
1. Provide students with a hard copy of the questions and answer choices.

2. Click the Multi Question View button ' “* in the Remotes view or click the View menu and select
Multi Question View.
3. As students respond, the progress indicators advance.

3 DDD@IIIIIIIIIIIIIIIIIII

4. If students need to return toa previously answered question, they can use the arrow keys or
.‘ ,.l» ":g‘;"i

jump keys on the remote and then reenter an answer. The question number will
briefly blink yellow indicating that it was accepted.

5. Press the ESC key to return to normal view or press the Multi Question View button ' to
toggle back.
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Assigning multiple versions of tests

1. Click the View menu and then select Group
' Group Manager

Manager.

+ Group 1 ~ Group Mame:
AGUILAR, AMGELICA
BREMMAM, JOMATHOM R.
BROCKMAN, 240K, L.
FLETCHER. SahUEL ', & Add Group
HOSSEINMARDI, JOSHUA M.
JOMES, RIZZLOE G.

MAHA, MICHAEL 5.
MARSEE, WILLIAM J.
MARTIM, K¥YLE E.

MCCORMACK, MICOLE R. Target Iﬁ
MULL, CHLOE &. arget |roup >
MULLER, JEREMY T.

PEHMINGTOM. JORDAN D.
PORTER. MICHOLAS E. b

Group Azzignments

2. Click the Add Group button.

Type a Group Name.

4. Initially all students are listed in the first group. To assign students to other groups, first click
the drop down arrow for Target under Group Assignments and select a different group.

5. Next, select individual or multiple students (using the CTRL or SHIFT keys) and then click the
Add Students to Group button.

w

6. Close the Group Manager window.
7. Next, click the View menu and then select Answer Keys.
Group Assignments [nswer Key 1 |

o ] ey Ques. | Ans.
- Gioup 1 c 1 o
Group 2 Key1

= 4ddKey

8. Answer Key 1 will be the default key assigned to Group 1 based on the answers provided in the
original lesson file. To create an alternative answer key for another group, highlight the group
name and then click the Add Key button.

9. Select the question and type the answer for the new key.

v Questions
v Include Only Selected Guestions
W nclude fnswer Key

10. Close the Answer Keys window.
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Opening a previously saved lesson
1. Click the Lesson button and locate the .bgl file.
OR
2. Click the drop down arrow to locate recently used files.

Lesson: | Fracticeleszon j

Printing a lesson

1. Click the File menu and then select Print.
2. Select the Questions radio button and choose to include Only Selected Questions and/or Answer
Key.

Setting the clock

1. Click the View menu and select Clock OR click the Clock buT‘ron.

2. Set time by using arrow keys, type in time, or click drop down next to Reset for preset values.
Clicking the Reset button will reenter the default time.

3. Click the green arrow to set time expire options including Chime, Stop Accepting Answers, or Go
to Next Question.

4. Press Start to begin countdown. The clock window can be closed at this point if desired.

The time will be displayed in the Remotes view and will behave according to the options set for

when time expires. The clock window can be reopened at anytime by double-clicking. Pressing

o

Stop will end the session immediately. e
- Time: [00:00:00 %
Time: 00:00:06 -
Start Stop  Feset
‘Wwhen Time Expires
&3 Chime
&) Stop Accepiing Answers
» GotoMest Question
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Downloading a Lesson from the Software
Lessons based on the Kansas state standards and organized by curriculum and grade level are
available through the Beyond Question software.

1.

Click the Help menu and then select Download Content. Y e |
2. Check a curriculum area and grade level and then click %

Search button.

' Download Online Content

w

Search Results
Lesson MName
LCounting 1.bal A
E stimation 1.bgl
Mumber and Computation 3.bgl  Mathematics Kindergarten, Gr... 10242007
MNumber and Computation 4.bgl - Mathematics Kindergarten, Gr... 140242007
Place ¥alue 1.bal Mathematics Grade 1, Grade 10242007 Place Valu
Place Yalue 1.bgl I athematics Grade 2, Grade .. 1/02/2007  Place Valu...
Place Yalue 2.bgl I athematics Grade 2, Grade .. 140242007 Place Valu...
Place ¥alue Blocks 1.bgl Mathematics Grade 1, Grade 1/02/2007  Place Valu
Rounding 1.bgl I athematics Grade 2, Grade .. 102/2007  Rounding
Rounding 2.bgl Mathematics Grade 2, Grade .. 1/02/2007  Rounding %
Find lessons for: [ Open File
Subject: Level:
v Kindergatten A
Lcioia e b 3 Ny >
Social Studies F] Grade 2 v Search
Science Grade 3 —/
Grade 4
Grade 5 Download
Grade &
Grade 7 b
Done

@ Uset's Guide CtrH-H

Daownload Conkent. ..

About Beyond Question, ..

Select a lesson and then click the Download button.
The Lesson will automatically open. You may delete any questions you don't want to keep or add

your own.
Save the lesson file (.bgl) to your H: drive

a) Select the H: drive from the list and (if
you have it), the Beyond Question
Folder/Lesson folder.

b) Click OK

RBrowse for Folder Elgl

Please select a download location:

[=-5# icdarlin on Tcfs01iUsers' (H:) ~
{2y Adminiskrator newsletters
) Adobe
I Airliner
{) Assistive Technology!
=-{2) Beyond Question
L essons
{) Bluetooth Exchange Folder
) BQ
[) business cards
) cPs
{) Ewvaluations
[#-07=% Freral

I Ok l [ Cancel

Beyond Question Manual
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Using Student Remotes

1. Click the Remotes tab. ~ hemotes

2. Click the Accept Answers button. € to make the receiver active if necessary (clicking
on it when it is active will make it become inactive and answers will be disregarded) .
This can also be accomplished by clicking the Class menu and selecting Accepting
Answers or by pressing the Accept Answers button on the Instructor remote. (HINT:
If on, the response grid will turn light gray and Accepting Answers will be displayed in
the lower right hand corner of the screen).

3. Students use the remote to enter an answer.

4. The remote number will turn green when accepted. If students need to reenter an answer, the
display will briefly turn yellow.

5. Set clock if desired (See the section on Setting the Clock below).

. . . Next Question P . .
6. To move to the next question, click the Next Question button, navigation

keys, L P M rrow keys on the instructor remote.
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Using Graphs

Displaying class results to the class:

1 : Graphs

e lCIick the Graphs tab or click the Change Screen button on the Teacher Remote.

2. Navigate to appropriate question using the arrow keys.
3. A bar chart will indicate the number and percentage of students answering a specific choice.

Roster ] Desks ]

Reszponse Distnbution

l

(p ¥

ylllllllllll

=

Answers ] Remotes

Guestion

ER N

- iaphs

Correct answer

5. If Mark Correct Answer was chosen in Preferences (the system default) then the correct

answer will be shown in green at the bottom of the appropriate column.

Beyond Question Manual
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Answer Files

Match a roster with a lesson and after the students respond, the teacher can display and save
the student's answers .

Click the Answers tab, ~ Answers |
1. Correct Answer will be displayed at the top of each question number.

|EB
12

2. If Mark Incorrect Answer was chosen in Preferences then the incorrect answer will be shown in
red.
|Gerdes, Craig | 50z | B
3. To change view from percentage to score or from individual student to group name, right click the
Last Name, First Name, or Score headings.

| Last Hame I _Fi_rst_N_am_e_ | Score |
: Yiew as Points

-i v YWiew as Percentage

v Wiew by Students
YWiew by Groups

4. Save the file to your H: drive, Answers folder.
Save Lesson As E]@

Savein:‘_}A ssssss j & & ok B

File name: |PracliceLesson bga
Save as type: |Beyond Question Answers [* baa) | Cancel

Printing student results

1. Click the File menu and then select Print.
2. Select the Student Results radio button and choose to include Scores and/or Answers.
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Using the Instructor Remote

Control the software from anywhere in the room

e Progress o another question in the software.
o Click on the right arrow to move to the next question, or left arrow to go to a
previous question.
e Change between the remotes screen and the graphs screen.
o Press the Change Screen button.
¢ Move between questions (and PowerPoint slides)
o Use the arrow keys.
e Control when students can answer
o Press the Accept Answers button.
e Ask Verbal Questions
o Set the correct answer at the same time the students are giving their responses.

Note: Other buttons on the remote are for future software upgrades and are currently non-functional.
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Importing Scores to InteGrade Pro

The scores from each Beyond Question lesson can be exported to a file that can be imported into
Inte6rade Pro. Student ID numbers will be used during this process so they must be listed in the
Beyond Question roster in order for the transfer of scores to occur in InteGrade Pro.

1. Select the appropriate lesson, open the File

menu and select Save Lesson As... Savein | D enswers x| & @ ef B
2. Save the file to your H: drive, Answers (B radestessont-1.gbk

folder. Enter a name in the File name field,

then select InteGrade Pro (*.gbk) from the

Save as type: drop-down list.

File name: |PresidentQ uiz

Cancel

EEVERELN TRl (| nteqrade Pro [ bk

Click Save.

Open your InteGrade Pro gradebook file
Select the appropriate class and spreadsheet.
Open the File menu and select Import into Gradebook..., and click Next

Locate the appropriate .gbk file that was created from the export from Beyond Question and
click Open.

8. Open the Tasks menu, select Edit Tasks, and change point values (on the Points tab), if
necessary

NOo O A w
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Beyond Question Student Response System Step by Step Guide
Exporting from Test Generator Software into Beyond Question

1. Create the test in Test Generator

2. Select File- Export -Export Test

o Text Save in; |_.'! Leszons ﬂ & &% E-
3. Give The test a name. .Change Thg B [LJ Mew Teachers Knowledge B
location to your H: drive by Cllelng 5 students get an the bus at the first skop,doc D Presidents.bal

on the down arrow and browsing to [J g0 handout quiz.baa [ tvped lesson.bal
@Geo Quiz.ppk

the folder where your Beyond [ math placs valus.bal

Question files are stored. Click W math.rtf

Save. < >
4. Say NO to the next screen:
m: |eq_upt.t:-:t

Save as type: |AII Files [%7] j Cancel

€ McDougal Littell Test Generator 5.0 E|

Do you want to open the exported file?

| Yes || Ho || Cancel |

5. Close Test Generator o 7K
6. Open Microsoft Word. From File- Open, browse to ook |2 tot grerne H0-21€ X o @ -
the location where the test generator export is
stored, select the file and click Open.
7. The test will open in Word.
a. Print a copy for yourself because the fest
will have an answer key which you will be
deleting before importing into B.Q.
b. Follow the same procedure as Importing from
Word in Beyond Question. (see below )
i. Press enter twice between each question.
ii. Change the font size to 20; change font if you wish.
ili. Remove anything that you do not want fo appear in Beyond Question, such as the
Answer key and headings.
iv. Chose File Save As and change the file extension to Rich Text Format (*.rtf)
under “save as type”. Save to your Beyond Question folder.
v. Close Word
8. Open Beyond Question
a. Click on the Lesson tab. Chose File Open. Browse to the location where the saved Word
document is stored. Click Open. The questions appear. Give the correct answer type and
answer.
b. Save the lesson in your Beyond Question folder
Note: after you create the Lesson in Beyond Question, you may delete both the original
test from Test Generator and the Saved RTF (Word) file, if you wish.
9. Save the lesson.

tworl
Places Files of Evpe: | allWord Documents {*.doc; *.doc*; * dot; *.htm; *.html; %
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Beyond Question Student Response System Step by Step Guide
Exporting from Exam View into Beyond Question

1. Open Exam View Pro.
2. Choose Create a new test using the Quick Test Wizard. [EmmEmE ®

What do you want to do?

E‘W (¢ Creste 2 new test using the QuickTest Vizard

Use the ExamView Test Builder to

ﬁ " Create a new test

Use the ExamView Ouestion Bank Editor to

e
¢ Creste a nevy question bank

'”EE (" Open an existing question bank

3. Give the test a name and click Next.

S ielcome to the GuickTest Wizard! This is the cuickest way o credte a
S test for your studerts.

iestion banks you wart the wizerd to
each question type you wart. The

Step1: Name the test you want to create

Testtile: [Social Studies|

o e

4. Select the desired test from the top choices and it will appear in the bottom screen. Click on the
selected test and choose Next.

& QuickTest Wizard

&N QuickTest Wizard ®

B. Click Select All and then click Next.

“You have selected 1 duestion bank containing a tatal of 10 questions. The
‘GUickTest Wizard! will sslect guestions only from this bank

Step 3: Idertify how many questions of each type you wart on the test

Question Available
Type 10 Select
0

Multipie Choice:

6. Click Finish

7. After the test appears, choose File- Export ey
8. Save the file as ExamViewXML (.xml) to your H: =]
drive, Lessons folder. R
9. Exit Exam View. A prompt to save the test will appear.
e | <ot | ot | gwen |

If you wish to save it as a test, do so. If you just
wish to use it in Beyond Question, click No.
10. Open Beyond Question. Click on the Lessons tab.
11. Click File - Open. Choose All Readable Files for Files of Type.
12. Locate the file and click Open.
13. Save the lesson file (.bgl) to your H: drive, Lessons folder.
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