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l. Introduction

The Genesis Parents Module is a safe, secure way to view your child’s school record for
the current school year. You will have access to the following information:

- Your child or children’s Schedule

- Your child or children’s Interims

- Your child or children’s Report Cards

- Your child or children’s daily attendance record and class attendance records for the
High School.

The rest of this manual will guide you through all of the screens which are available to
you and how to use them. Please be aware that you may not see every screen for every
one of your students (if you have more than one student in the school district).
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. Logging In

=

Tenafly Public Schools

Please Login to Parent Access:

User Name:
Password:
Login
Forgot My Password

Welcome to the Tenafly Public Schools Student Information System.

Genesis Parent Portal Help Desk
201-816-4523

[ Add Parents to Favorites

Logging In

Logging into Genesis is very simple:

Go to the Parent Access URL

Enter your Email Address in the ‘Username’ field

Enter your Parent Access password in the ‘Password’ field.
Click the ‘Login’ button

el o o

Logging In for the First Time
The very first time you login you will be required to change your password.

What if | forget my password?
If you forget your password, you must click the ‘Forgot My Password’ link on the Login
page. Your existing password will be emailed to you.
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. Student Summary Dashboard Screen

A. Your “HOME” Screen - The Student Dashboard

. [ER—
Davanes D 2o0Urces DS‘E"—‘;; Student: Genesis Educational Services, Inc.
LS OTZNT NS aily,

Logout

Atte Wlance Grading Discipline Gradebook Scheduling Setup

Thursday, 1/7/2010 2:03PM
[ paily, Ed_(Genesis High School) |

Student id:|504495 Schedule T Day: R
Homeroom: D232 . Per  Course Sem Days Room Teacher
e i |"ALGEBRA 2 HON FY MTWRF D232 Aude, Rich
- 2 HSPA PREP 11 FY MTWRF D232 Aude, Rich
Counselor: |Allen, Myren
Age: 20 3 |WORLD CULTURES Fr MTWRF 207 Adkins, Jon
== 4-5 US HISTORY 2 FY MTWRF 113 Barr, Bob
Sk R SEE 7 US HIST 2/ECON FY MTWRF D233 EE"‘ ]D k.
Current Class: *ENGLISH 1 HON a’ S COMP SO AP IS == MT::‘RF 103 — EE
Current Teacher: Bagwell, il = W S
9 *ENGLISH 1 HON Fr MTWRF 145 Bagwell, Bill
Current Room: 145 -
10 PHYS ED 4 FY MTWRF GYM-A Atkinson, Bil
11 AEROSPACE 2 AS FY MTWRF Fi14 Barrett, Fraj
Attendance This Week
Mon Tue Wed Thu Fri
. . _ . Bus Routes

< Thursday »
a Routs 210 ce:s0aM 210

Assignments This Week - Foute

Mon Tue Wed Thu Fri
g g g

=)
o

[ Daily, Hugh (ingston Elementary School)
Student id: 1008100

==t= The highlighted course

T = is the one the student is

Birthdate:|05/29/1997

et e scheduled to be in ‘right
this very minute’.

Current Room:

Attendance This Week
Mon Tue wed Thu Fri

Genesis Parents Module
&Copyright Genesis Educational Services g - |

Genesis Parent Access “Home” — Student Dashboard Screen

When you login to Genesis Parent Access the first screen you see is Parent Access
“Home”. This is the Student Dashboard screen. You will see a ‘dashboard’ for every
student linked to your login.

Each student’s ‘dashboard’ contains the following information:

e Basicinformation about the student: studentid, homeroom, grade, age. If you are
viewing the screen during the school day, you will also see information about the
class your student is in ‘right now’: current class, current teacher and current room.

e Your student’s schedule. The class the student is in ‘right now’ is highlighted in
green.
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Select Student:

Parent Resources —

Attendance Grading Discipline Gradebook Scheduling

Tuesday, 3/10/2009 10:17AM

[Genesis High School ]

Daily, Ed Schedule T Day: T
Student id: 504495 Per Course Days Room  Teacher
Homeroom: | D226 2 |*caLcuLus ap MTWRF | F127  |Weeks, Karen
Grade:|12 3 GEOMETRY o MTWRF | 142 Baez, Jose
Age: 20 4-5 Us HISTORY 2 MTWRF 113 Barr, Bob
Birthdate:|03/05/1583 5 |*BIOLOGY HON MTWRF | 118 Aberson, Cliff
Current Class:|US HISTORY 2 7 *BIOLOGY HOM W 128 Adlesh, Dave
Current Teacher: Barr, Beob 7 PE3/SCI MTRF GYM-A |Atkinsen, Lefty
Current Room: 113 8 |*COMPSCIAPIS |MTWRF | 103 Aguayo, Luis
S |*ENGLISH 3 HON | MTWRF | D274 |Anderson, Garret

[kingston Elementary School ]

Daily, Hugh Schedule 'E Day: T
Student id: 1008100 Per Course Days Room Teacher
Homeroom:|30 1 Art(S) MTWRF 30 Abercrombie, Dave
Grade: 05 1 AR (S) MTWRF | 30 Frey, Ellen
Age: 11 1 |Music (3) | MTWRF |30 Ainsmith, Eddie
Birthdate:|05/29/1997 1 |Music(S) | MTWRF |30 Frey, Ellen

Current Class:
Current Teacher:

Current Room:

[0cean Middle School ]

Daily, Con JOHNATHON Schedule T Day: T
Student id:|1012057

- Per Course Days Room Teacher
Homeroom:
4 - Grade: 07
i 5 -

ies Age:|14
ﬁ! Birthdate:|12/18/1994
\v'; Current Class:

Current Teacher:
Current Room:

Parent Access Module

Figure 1 — Screen view without Bus Assignments displayed

More Information About Each Student
The ‘Parent Access Home’ screen has a dashboard for each of your students. The other
tabs give you more information about one student at a time.

Daily, Ed Fred Scheduleﬁ Day:
Student id:|504495

Per Course Days Room Teacher
Hoemercom: 1 |ESS OF ALG 2 MTWRF | 202 Barfoot, Clyde
Sl L2 2 SAT VERBAL MTWRF
Counselor: Allen, Myron 2 |*BIOLOGY AP w
Age: 20 3 |*BIOLOGY AP MTWRF
/o4y
i 0a4/24/1988 4-5 | *ENGLISH 3 HON MTWRF | D233 Aldridas, Vic
5-7 |WORLD CULTURES MTWRF | 113 Barr, Bob
. i _a Atkinson,
7 |PE3/sCI MTRF | GYH-A | FEE0
8 |*COMP SCI AP IS MTWRF | 103 |Aguaye, Luis
§ |WORLD CULTURES MTWRF | 113 [Adams,
George

HSPA PREP S - Course

Counselor name

MTWRF  F128 August, Don

Descrip
10 |SAT PREP MTWRF | 4005  Ayala, Benny
11 |AEROSPACE 2 AS MTWRF | E140 |Barrett, Frank
12 |SS COMPUTERS MTWRF

If your child has a schedule (in high school or middle school), click
the & icon to get a printable copy of their schedule.

The Selected Student
Only one student can be ‘selected’ at one time. When you ‘select’ a student that
student’s information will appear when any of the additional tabs are clicked.
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B. Selecting a Student

Q- © RO L0 5% #- -0 53

select Student:

Parent Resources

Attendance Grading Disciplin

Daily, Ed Schedule
Student id: 504495 Per Course Days Room | Teacher
Homeroom: 1 ALGEBRA 1 MTWwRF F128 August, Don
Grade: 11 2 GRAFHIC DES 1 MTWRF  B135 anderson, Bill
Age: 16 3 *EMGLISH 3 HON MTWRF D239 Aldridge, Vic
Birthdate: 08/11/1939 4-5  US HISTORY 2 MTWRF 113 Barr, Bob
Current Class: HEPA PREP 11 & LUNCH MTWRF CAF-A Arndt, Larry
Current Teacher: Baez, Jose 7-8 ARCHITEC DR 1 MTWRF Bl40 Ardain, Danny
Current Room: 142 9 PE 3/5CI MW RF GYM-A Angley, Tom
10 HSPAPREP11  |MTWRF (142 Baes, Jose
Schedule
Student id: 1008100 Per Course Days Room Teacher
Horneroorn: 08
Grade: 03

Age: &
Birthdate: 05/29/1997
Current Class:
Current Teacher!
Current Room:

Daily, Con JOHNATHON Schedule
Student id: 1012097 Per Course Days Room Teacher
Horneroom: 04
Grade: 05

Age: 11
Birthdate: 12/16/1994

<
. '\v, Current Class:
>

Current Teacher:

Current Room:

Changing the Selected Student

The name of the “currently selected student’ is displayed in the ‘Select Student’ drop
down at the top of the screen. To pick a different student, click the Select Student drop
down and choose the name of the student you want to select. Once you have done that,
the tabs will take you to the newly selected student’s information.

The “Select Student” Drop Down

This drop down contains the names of all the students that you have access to. If you are
missing a student, please contact your school office. You are required to submit a
separate signature slip for each student.

3/7/2011 V3.6 Page 7 of 16



Genesis Student Information System Parent Access Manual

IvV. Attendance
A. Daily Attendance

Daily Attendance is your child’s official daily attendance.

Select Student:

Parent Resources o Y Student’s attendance

Attendance . Grading . Discipline . Gradebook summary for the school
year.

Daily Attendance | Class Attendance
School: | 2002 - Genesis High School =

August September October Movember Pofeible Days | 102/248

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr 5a Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sal [Total Tardies |7
N EEEN N N BN | Excused 3

I EEE - EEE o EE. - v = ol s s unexcused 4
T BEEERETES | I | FE | EEEUSTEUETA | PUNSEEREEEY | il ‘“I‘E'fc'il“s‘;? ;3
B s 820 20 22 I 22 5802 25 2« I 20 BEEE 2 2« I 17 13 19 20 21 el
HEEE : - Il o Bz 2 20 30 31 Bz 25 26 27 28
- - Legend

December January February Mari:h

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr 53 [l et e

12 3 ¢ s 1 2 : : ¢« 5 sl : : : 5 s ] EEETEaEabe
B: 5 00 - Il s 7 = B 0o 2 e 101112 13
s s 1718 oIz 2 14 15 6 s 17 12 15 20 15 17 12 19 20
Bz 25 22 25 s I s 20 2t 22 23 [ =z 2¢ 25 26 z7 [ =z 2¢ 25 26 z7

Wz 0 e 27 22 29 20 B = T
Absent - Coll

April May Jung July
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
12 18 1 1l 12 3 4 5 IR 1234

= - Cf =3
B: - = - o i+ 5 s " : Iz ° 1012 205 ¢ P cmergency Closure |

Bl 2 1515 7 i 12 15 14 S 15 17 18 1o iz 13 14 15 15 17 18 oton ol T —
Bz 22 22 23 24 I e 15 20 21 22 [ 2z 25 2¢ 25 zo 15 zo0 21 22 23 24 oS
2

Snow Da
W 2= 25 30 s 25 27 23 29 I ¢ =0 2627 |28 |29 30 |31

~l
=)
)
-
=1

This is your student’s Daily Attendance summary for the whole school year.
® The Attendance Calendar with each day color coded
® A summary of the student’s Attendance for the year

® The ‘Legend’ of Attendance codes for your school district.

Attendance Color Codes
Your district selects its own set of Attendance codes and selects the color for each one. When
you look at this screen you will see the Attendance codes for your school district. Common
Attendance codes include:

- Unexcused absence

- Excused absence

- Unexcused tardy

- Excused tardy

- Leftearly

- Field trip
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B. Class Attendance

If your child is in the High School and has separate courses, Class Attendance may show you
their attendance for each separate subject. You must click the tab under
_Mttendance | {q find class attendance. If this button does not appear, your child’s school does not
record individual class attendance.

Student’s attendance
summary for each class
by Marking Period.

Parent Resources
ome

Daily Attendance

To see Class Attendance, click
the tab.

Class Attendance for the Month of
June (2009) =

Grading

Class Attendance

ESS OF SAT  *BIOLOGY *BIOLOGY *ENGLISH WORLD PE3/SCI *COMPSCI WORLD HSPA PREP SAT PREP AEROSPACE ss Code Descriptio
Daily ALG2  VERBAL P ap 3HON  CULTURES APIS  CULTURES O - Course 2AS  COMPUTERS
Day Date  Attendance Descrip Present

Hon |06/01/2009: Not Meeting

Wed |06/03/2009 T Net Meeting

NO Nurse
LE Left Class Early

Thu |06/04/2009 Not Mesting
Class Totals

Fri [06/05/2009 Nt Mesting es OF ALG 2
ron |06/08/2009 Nt Meeting NG NG Al U E
Tue |06/09/2009 Not Mesting [ [y | [ A
MP1 0.0 0.0 0.0
Wed |06/10/2009 Not Meet:
- I - veeios MP2_ | 0.0 | 0.0 | 0.0

Tru |06/11/2009 Not Meating

Fri |06/12/2009 Not Meating

Not Mesting

Mon |06/15/2009
Tue |06/16/2009
Wed |06/17/2009 Nat Meeting MP1 | 1.0 | 1.0 0.0
Thu |06/18/2009 Nat Meeting MP2 | 6.0 | 5.0 [1.0

Fri |06/19/2009 Nat Meeting

MPa | 8.0 | 8.0 |00
- Not Mesting - *BIOLOGY AP

Hon |06/22/2009

Tue 06/23/2009 Mot Meeting All u E
Wed |06/24/2009 Not Meeting YTD | 0.0 | 0.0 0.0
MPL_ | 0.0 | 0.0 | 0.0
Thu |06/25/2008 it Masting S=7 oo oo o0
£xi |08/26/2008  TUT it Magting MP3 | 0.0 | 0.0 | 0.0
Men |06/29/2009 ok el 5255 doos ot meet MP4 | 0.0 0.0 0.0
s
Tue |06/30/2009 Not Mesting BroLacy ap
Al U E
Wed 07/01/2009 Not Meeting Not Meeting Not Meseting Not Meeting Not Meeting Net Meeting Not Meeting Not Meeting Not Meeting Not Meeting Not Meeting Not Meeting  Not Meeting YTD 0.0 0.0/ 0.0
Thu |07/02/2009 Not Meeting Not Meeting Not Meseting Not Meeting Not Meeting Net Meeting Not Meeting Not Meeting Not Meeting Not Meeting Not Meeting Not Meeting  Not Meeting MP1 0.0 | 0.0 | 0.0 .

Parent Access Module

©Copyright Genesis Educational Sarvicas,Inc

The Class Attendance screen shows you your student’s Class Attendance summary for each of
their separate subjects. One month is displayed at a time and the screen always starts by
showing you the current month’s attendance. You may select any month you wish.

® C(Class attendance is listed by each school day in the month and shows which classes the
student may have missed on each day. Each day for each subject is color coded.

® The ‘Legend’ of color-coded Attendance codes for your school is shown at upper right.
® “Today” is always highlighted in yellow (e.g. above 11/21/2008).

® Along the right side of the screen there is a separate summary for each subject for the
entire school year, divided by Marking Periods.

*CALCULUS AP Each subject summary contains the following attendance totals
All U ' E  forthe class:
YTD 1.0 0.0 1.0 Ajl-All absences for the subject,
] 1.0 0.0 1.0 y_the Unexcused absences

e 9.0 0.0 8.0 E_the Excused absences
MP3 0.0 | 0.0 | 0.0

MF4 0.0 | 0.0 | 0.0
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V. Grading

The Grading screen gives you access to your student’s Interims or Report Cards.

Powered by

Parent R_esotlrces Daily. Ed H Genesis Educational Services, Inc.
ally,
Attendance Discipline Gradebook Setup

Daily, Ed
2008-09 Report Card

i Please click here to view the MP1 form for Ed.

Select Student:

Course Sem School Teacher MP1 MP2 ME MP3 Attempted Earned

*ENGLISH 3 HOM Fr Genesis High School Anderson, Garret L;;2 5.00
NEWSPAPER PROD Fr Genesis High School Allen, Dusty 5.00
ITALIAN 2 Fr Genesis High School Barr, Bob (Italian) A+ A 5.00
*CALCULUS AP Fr Genesis High School Weels, Karen n‘;;g 7.00
*COMP SCI AF IS Fr Genesis High School Aguayo, Luis - 5.00
Completes Assignments Promptly
*BIOLOGY HOM Fr Genesis High School Adlesh, Dave 6.00
PE 3/5CI Fr Genesis High School Atkingon, Lefty - 3.00
US HISTORY 2 Fr Genesis High School Barr, Bob B- 5.00
Comments Legend
03 Completes Assignments Promptly 05 Ewxceeds Requirements 12 Excellent Student 16 Has Constructive Ideas
17 Has Good Organizational Skills 13 Homework is Complete 22 Ipitiates Discussion 28 PLEASURE TO HAVE 45 A STUDENT

©Capyright Genesis Educational Services.Inc. ]l

Viewing your Child’s Most Recent Interim or Report Card
If you are able to view your child’s actual report card, a “Please click here to view”
message will appear between your child’s name and the form:

Daily, Ed
2007-08 Report Card

_i;' Please click here to view the MP1 form for Ed.

If this message appears, click it to view the actual interim displayed in Adobe Reader
(Adobe Reader must be installed on your computer).

Adobe Printer icon

Procedure to Print a Copy of the Interim or Report Card
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1. Click on the ‘Setup’ tab.
2. If the “Please click here to view” message appears, click it. If it does not appear,
you will not be able to view your child’s actual Interim or Report Card at this

time.

3. When the Interim appears, locate the Adobe printericon “ at the upper left
of the Adobe Reader’s border. Click it to access a regular Print dialog and print
the Interim.

Procedure to Save a Copy of the Interim or Report Card
1. Click on the ‘Setup’ tab.

2. If the “Please click here to view” message appears, click it. If it does not appear,
you will not be able to view your child’s actual Interim or Report Card at this
time.

3. When the Interim or Report Card appears, locate the Save icon at the upper left
of the Adobe Reader’s border. Click it to access a regular File dialog and print
the Interim or Report Card.

Procedure to Return to the Genesis Parents Module
1. When you are done viewing the Interim or Report Card, click the browser “Back”
button.
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VI. Scheduling

Powered b

Select Student: Genesis Educational Services, Inc.

Parent Resources ey, £ res
Home Attendance Grading Discipline Gradebook m Setup

Daily, Ed Fred
Ed has been assigned to grade 12 and will attend Genesis High School in 2009- 10

Logout

Ed's 2009-10 Schedule T

Semester Period Course Days Room Teacher
Fr 1 NEWSPAPER PROD MTWRF|102  |Adair, Jerry
FY 5 SAT MATH MTWRF|107 |Bease, Dan
FY 67 US HIST 2/ECON |MTWRF|D233 |Barry, Jack
FY 10 PHYS ED 4 MTWRF GYM-A Atkinson, Bill

Ed's Course Requests for 2009-10 hul}
These courses have been requested for the next school year.

Course Description Credits Recommended By
10031 SAT MATH 1.250
10055 CREAT DRAM/THEA 5.000
10079 NEWSPAPER PROD 2.500
10386 English 4 Honors 5.000
10509 COMPOSITION 2.500
10805 JOURNALISM 5.000
10881 CREATIVE WRITING IS 1.000
13705 *CALCULUS HOM 5.000
14377 *CHEMISTRY HON 6.000
15215 US HIST 2/ECON 5.000
15275 “US HISTORY 2 HON 5.000
27045 PHYS ED ¢ 3.750
LUNCH LUNCH

2nno-10 dati for Ed which b t b, B. tad

Parent Access Module

&Copyright Genesis Educational Services, o - |

The Scheduling screen shows you your student’s course requests for the next school year
(e.g. 2010-2011 if this year is 2009-10).

Printing Next Year’s Requests
1. Click the PDF Icon next to the “list of requests” header:

Ed's Course Requests for 2000-10 T 1y brings up an Adobe PDF view of

your student’s next year requests (shown below). The printed report includes a
“signature” line.

2. Use the Adobe Reader’s print button to send the report to the printer.

3. You may be asked to do print the request list, sign the set of requests and have
your student return the signed list to school.
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arents.genesisedu.com; demo; PDFController?filename =requests-1646950936655401013.pdf - Windows Internet Explorer

=10l x|

\atdar/

Ix http:ffparents.genesisedu, comfdemafsis/PDFController #filename=requests- L E46950936655401 013, pdf

j 4 (X IGDogIe

ol

| Fle Edit GoTo Favorites Help

ﬁ *‘{% xhttp:Hparents.genesisedu.com)’demo;‘swsjPDFConth...| |

J@'E‘@'.ﬁlﬁage-@roogv@.p_3

il BEE e E [T 11

R

| ® ® |77.9% B ngign- P (Y Iind -

2009-10 Student Requests for Daily, Ed
Genesis High School
03/M10/2009

Next Year Requests

Course Description

10029 SAT PRER

10265 ENGLISH 2

10385 English 4 Academic

10425 EMGLISH 4 HSPA

10511 A, Compasition! British Literaturs
10588 CONTEMP LIT

13144 HSPA PREF 8 - Courss Deserip
15248 ECOMOMICS

21205 AERCSFACE 2

22001 TECHNOLOGY 1

22005 INTRC TC TECHI

28820 Music Theary 2

Parent Signaturs:

Credits Recommended By
2500
5.000
5.000
5.000
5.000
2,600
5.000
2500

5.000 Recommended By: Heitmueller. Rich
Current Course: LCULUS AR

3750
5.000
2.500

Counselor Signature:

L

Figure 2 — Adobe PDF report of your student’s next year course requests. Use the Adobe Print
button to print this on your printer.
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VII. Setup

A. Introduction to the Setup Screen

Select Student:

Change Passwaord

Current Password: \
New Password:
Confirm New Password:

Save

Settings

Home Screen: e

Save

The Setup screen is where you set up your Parent Access Module.
There are two functions located on this screen:

1. Changing your password
2. Selecting your “startup” screen

Each function has a separate “Save” button — when you make a change you must be
sure to use the correct buttons.

The following sections explain each of these functions.
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B. Changing Passwords

Change Password

Current Password: |
New Password:
Confirm New Password:

Save

Procedure to Change Your Password
1. Click on the ‘Setup’ tab.
2. Enter your current password
3. Enter the new password you desire
4. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW
PASSWORD.
5. Click ‘Save’

When you are required to change your password
If your password is changed by the system administrator, the next time you login, you
will be required to change your password. The “Change Password” screen will
automatically appear and you must do the following:

1. Enter your current password

2. Enter the new password you desire

3. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW

PASSWORD.
4. Click ‘Save’

c. Setting Your Home Screen

Settings

Home Screen: | Home v,

Save

Procedure to Change your Home Screen
1. Click on the ‘Setup’ tab.
2. Find the “Settings” section in the middle of the screen
3. Select your “Home” screen
4. Click ‘Save’
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Frequently Asked Questions (FAQ)

1. Where do | get my login?

Your Genesis Parent Access login will usually be your email address. You will
give the email address you want to use as your login to your school or district.
The school or district will tell you when your login has been entered into the
Genesis system.

If your email address is not going to be your login, your school or district will
assign you alogin.

2. What if | forget my password?

To replace a lost password you must choose FORGOT MY PASSWORD on the
Parent Portal Sign in page.

You cannot be given your existing password: for safety reasons, Genesis never
displays a user’s password, even to the system administrators. If you lose or
forget your password, you will be given a new, randomly generated password.
You will then be required to change the new password the next time you login to
Genesis Parent Access.

3. What is the URL for Parent Access?

www.tenafly.k12.nj.us
Click on the Genesis Parent Portal link to bring you to the parent portal page

4. How do I log out of Parent Access?

There is a small “Log Off” button at the upper right of every Parent Access screen.
Click the “Log Off” button.

5. Is it ok for me to just close the browser rather than log off? Do I really need to log
off?

Closing your browser is not the same as logging off. You must log off of Parent
Access to eliminate the possibility of someone else accidentally getting access to
your student’s information.

For example, if you are accessing Parent Access from a public place, such as a
library or other public internet access point, if you just close your browser and
walk away, without logging out, there is a chance that someone else will be able to
immediately reattach to your Parent Access session and view your child’s
information. Logging off properly terminates the Parent Access session.

Always log off of Parent Access — Never just close your browser
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