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H e a l t h  S c i e n c e  A p p l i c a t i o n s  U s e r  M a n u a l  

The San Joaquin Delta College’s Health Science Program applications are now available as online 
forms.  

This user guide contains screen shots of the online application and information related to how to fill 
out the online applications.  

IMPORTANT NOTES REGARDING THE ONLINE APPLICATIONS  

1. All health science program applications require that you login using your Delta College student ID 
number and date of birth.  

2. You must be a currently registered student at the College and must have a Delta College student 
email address on file.  

3. All applicants must be in good-standing with the College (e.g. no academic holds on file). 

4. All applicants must have a valid social security card (required for background clearance). 

5. Before you begin the application, have copies of your transcripts available so that you can  
correctly enter your prerequisite course information.  

6. The online application saves the information on your application every time you click on the NEXT 
button.  

7. If you are unable to finish your application, you may click on the SAVE AND FINISH LATER button 
to come back to your application at a later time.  

8. Before you submit your application, please make sure to review all the information entered for 
accuracy. 

9. Once you submit your application, you will NOT be able to access it again. 

10. If you have any questions related to the application, please send an email to:  

healthscienceapps@deltacollege.edu 

APPLICATION PERIODS FOR HEALTH SCIENCE PROGRAMS  

Please note that the following dates are typical timeframes when the applications are available. For 



GENERAL  LOGIN INFORMAT ION 

H E A L T H  S C I E N C E  A P P L I C A T I O N S  U S E R  G U I D E  P a g e  2  

Once you login into the 
server, you will see links 
to the online  
application(s) available. 
Click on the online  
application you wish to  
complete. 

 

 

 



ASSOCIATE  DEGREE  IN  NURS ING (ADN)  
ADMISS ION REQUIREMENTS  

H E A L T H  S C I E N C E  A P P L I C A T I O N S  U S E R  G U I D E  P a g e  3  

Admission to the ADN program is based on a multi-criteria screening process. The following are the criteria 
used to determine eligibility for ADN admission: 

1. Previous experience related to academic degrees, relevant licenses or certificates held by applicant, 
and health care experience in direct patient care (Maximum Points = 15) 

2. GPA in Science, Non-Science prerequisite coursework and science repeats (Maximum Points = 50) 

3. Life experiences or special circumstances (Maximum Points = 2.5) 

4. Foreign language proficiency (Maximum Points = 2.5) 

5. Test of Essential Academic Skills (TEAS) Test Scores (Maximum Points = 30) 

6.   Completion of Math 92 G or Math 92 S (previously know as Math 82): Intermediate Algebra or higher 
(Points = 0) 

Applicants can earn up to 100 total points. All applicants will be rank ordered with the highest ranking  
applicants being offered the available spaces in the program for the current application period. In addition 
to selecting applicants for available spaces, there will be an “Alternate” list where students who meet the 
minimum requirements earning enough points on the application (but not enough to be offered an available 
space) will be provided with an opportunity to be on a “wait-list” in the event a space does become  
available. Please note that “Alternates” are not guaranteed a space,  AND this list is only used for the 
current application period.  

The ADN application collects the criteria information in order to determine an applicant’s eligibility. Please 
see http://www.deltacollege.edu/div/hs/ApplicationProcess.html for a detailed description of the the  
admission criteria. 

See pages 4 through 18 for detailed information about the application and information on how to complete 

PLEASE NOTE: 

If you have submitted an application to the ADN program in the prior application period some of the 
information you previously submitted may be populated in the application for the current period.  

Please keep in mind, that it is YOUR RESPONSIBILITY to review the information you previously and/or 
recently submitted for completeness and accuracy. To update your information, simply click in the field. 



ADN App l i ca t i on  

S t ep  1 :  Read  We l come  Pa ge  In fo r ma t ion  

PLEASE MAKE SURE TO READ THE INFORMATION ON THIS PAGE.  

 

Click NEXT once you have read the information on the Welcome Page. 

P a g e  4  H e a l t h  S c i e n c e  P r o g r a m s  



P a g e  5  H e a l t h  S c i e n c e  P r o g r a m s  

ADN App l i ca t i on  

S t ep  2 :  Log  in to  t he  app l i ca t i on  

After you login into the server, you will be required to log into the application itself. 

 

Log into the application using your Delta College Student ID number and date of birth. 

Enter your birth date in the following format: MM/DD/YYYY. 

 

If you are not currently a registered student or if you entered your Delta ID or date of birth incorrectly,  
you will get an error message.  

PLEASE NOTE:  

On each page,  if information is 
missing or invalid, you will be 
directed to a screen like the one 
above. 
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ADN App l i ca t i on  

S t ep  3 :  Ve r i fy  Con tac t  I n fo r ma t ion  

After logging into the database, the contact information we have on file for you will 
appear in this page.  

 

Please be sure that the contact information is correct and current. If there is missing or 
incorrect information, please update this form. 
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ADN App l i ca t i on  

S t ep  4 :  Pe r sona l  I n fo r ma t ion  

Please verify the  
information we have on 
file for you and make 
changes as appropriate.  
 

Once verified, click NEXT. 

 
PLEASE NOTE:  The  
information on this page is 
not used to determine 
your eligibility into the 
program, but is used for 
reporting purposes only. 

IMPORTANT INFORMATION 

Once you click NEXT on this 
page, the system will do a 
search for your application for 
the application period. If you 
have completed an application 
for the CURRENT application 
period, you will not be able to 
navigate any further in the 
system.  Click Exit to log out of 
the system. 
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ADN App l i ca t i on  

S t ep  5 :  Co l l e ge  A t t endance  

Please list ALL regionally accred-
ited United States colleges/
universities you have attended. 

DO NOT ABBREVIATE THE 
NAME OF COLLEGE 

You must also complete the  
following information for all  
colleges/universities you  
attended: 

College City/State 

AND 

the College’s term type 

(e.g. semester or quarter  
system) 

 SUPPORTING DOCS NEEDED IF INVITED TO SUBMIT DOCUMENTATION 

Official transcripts from all colleges/universities listed above.  

Note: Students with a degree from a college/university outside the United States must have transcripts eval-
uated by a National Association of Credential Evaluation Services (NACES) approved independent agency 
(the evaluation must be in a sealed envelope from the agency), demonstrating equivalency to a BA/BS de-
gree or higher from a U.S. regionally accredited college. The NACES evaluation will be used ONLY to award 
points as part of ADN admission criteria.  
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ADN C r i t e r i on  1A 

S t ep  6 :  P r ev ious  Academic  and  Wor k  Expe r i ences  

Criterion 1A 

If you have earned a degree, 
please indicate where and when 
you earned the degree.  
 

If you have not earned a college 
degree, check NONE and click 
NEXT to continue. 

SUPPORTING DOCS NEEDED IF 
INVITED TO SUBMIT  
DOCUMENTATION 

Official transcript from regionally accredited 
U.S. colleges or universities with degree posted  

– OR – students with a degree from a school 
outside the United States must have transcripts 
evaluated by a National Association of Creden-
tial Evaluation Services (NACES) approved inde-
pendent agency (evaluation must be in a sealed 
envelope from the agency), demonstrating 
equivalency to a BA/BS degree or higher from 
a U.S. regionally accredited college. The NACES 
evaluation will be used ONLY to award points 
as part of ADN admission criteria.  
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ADN C r i t e r i on  1B  

S t ep  7 :  L i censed  Hea l th  Ca r e  and  Wor k  Expe r i ence  

There are two parts to Criterion 1B.  

 

Part 1: The following are  
approved licenses that applicants can 
earn points for. 

If you have a license in any of the listed 
areas, complete license# and expiration 
date information for that license(s).  

 
Part 2: If you answered YES to part 1, 
you may receive additional points for 
any work experience related to the li-
cense you possess. 

 
If you have previous work experience in 
the license(s) you currently possess, you 
may enter that information here.  

 

 

   
To receive points, you must possess a CURRENT license. Pending licenses will not be  
accepted.  

SUPPORTING DOCS NEEDED IF INVITED TO SUBMIT DOCUMENTATION 

Part 1: Licensed Vocational Nursing, Psychiatric Technician, Radiologic Technician, Respiratory 
Therapist or Paramedic requires a copy of current license with license number, issue date and 
expiration date.  

Part 2: Work: Letter from your current/former employer verifying employment. The letter must be on 
organization letterhead with an original signature and must include applicant’s name, start date and end 
date, employee status (full-time/part-time), total number of hours worked, job title, department if appli-
cable, and examples of duties including direct patient care.  



P a g e  1 1  H e a l t h  S c i e n c e  P r o g r a m s  

ADN C r i t e r i on  1C  

S t ep  8 :  Ce r t i f i ca t ed  Hea l thCa r e  and  Wor k  Expe r i ence  

 

SUPPORTING DOCS NEEDED IF INVITED TO SUBMIT DOCUMENTATION 

Part 1: Certified CNA, HHA, or EMT requires a copy of your current certificate including your 
certificate number, issue date and expiration date.  

Part 2: Work: Letter from current/former employer verifying employment. The letter must be on organi-
zation letterhead with an original signature and must include applicant’s name, start date and end date, 
employee status (full-time/part-time), total number of hours worked, job title, department if applicable, 
and examples of duties including direct patient care.  

There are two parts to 
Criterion 1C.  

 

Part 1:The following are  
approved certificates that  
applicants can earn points for. 

If you have a certificate in any of 
the listed areas, enter your  
certificate number and expiration 
date information that certificate.  

 
Part 2: If you answered YES to Part 
1, you may receive additional points 
for any work experience related to 
the certificate you possess. 

If you have previous work  
experience in the certificate(s) you 
currently possess, you may enter that 
information here.  

 

To receive points, you must possess a CURRENT certificates. Pending certificates will not be  
accepted.  



P a g e  1 2  H e a l t h  S c i e n c e  P r o g r a m s  

ADN C r i t e r i on  1D  

S t ep  9 :  O the r  Hea l thCa r e  Wor k  Expe r i ence  

 

For applicants with other types 
of licenses or certificates,  
applicants may earn points if 
they have the following  
experiences: 

 Other current license or 
certificate 

 Work or volunteer hours 
with direct patient care. 

PLEASE NOTE:  Direct patient 
care is defined as experience 
providing and assisting human 
clients with hands-on 
healthcare needs; not including 
clerical and administrative 
type of work. 

 

If none of the experiences  
apply, check None.  

SUPPORTING DOCS NEEDED IF INVITED TO SUBMIT DOCUMENTATION 

Work: Letter from current/former employer(s) verifying employment. The letter must be on  
organization letterhead with an original signature and must include applicant’s name, start 

date and end date, employee status (full-time/part-time), total number of hours worked, job title,  
department if applicable, and examples of duties including direct patient care; copy of current license or 
certificate.  

Volunteer: Letter from organization verifying volunteer service(s). The letter must be on organization  
letterhead with an original signature and must include applicant’s name, start and end date, total hours 



P a g e  1 3  H e a l t h  S c i e n c e  P r o g r a m s  

ADN C r i t e r i on  2A 

S t ep  10a :  S c i ence  P r e r equ i s i t e  Course  I n fo r ma t ion  

 

NOTE:  

Course Name/Number, Year, and Type information must be entered for all science  
prerequisite courses you earned a letter grade in.  

Pull-down lists are available for all other fields. The College/University Name field is based on the  
information you entered in the College Attendance section.  

Course ID should be entered the way the college publishes its courses on the class schedule. For example,  

Delta College’s Human Anatomy Course ID is BIOL 31. BIOL 31 is what is entered in the Course ID field. 
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ADN C r i t e r i on  2A  (C ) :   

S t ep  10b :  S c i ence  P r e r equ i s i t e  –A l l  o the r  a t t empt s  
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ADN C r i t e r i on  2B  

S t ep  11a :  Non -Sc i ence  P r e r equ i s i t e  Cou rse  I n fo r ma t ion  

 

Unlike the Science Prerequisite 
courses, enter the FIRST  
PASSING grade you received 
in Nutrition and ANY passing 
grade in the approved 
English Composition courses. 

(Eng 1A, 1B, 1D or equivalent) 

Passing grades are letter 
grades A, B, or C. 

SUPPORTING DOCS 
NEEDED IF INVITED 
TO SUBMIT  

DOCUMENTATION 

For ALL PREREQUISITE COURSES, 
Official transcripts for ALL lower 
and upper division courses complet-
ed at any and all regionally ac-

credited U.S. institutions, regardless of applicability to nursing  
requirements, are required.  
 
Official transcripts will not be required for courses completed at San Joaquin Delta College. 

 

Prerequisite courses completed at other regionally accredited United States colleges or universities must be 
equivalent to San Joaquin Delta College courses.  
 
For determination of course equivalency, official transcripts AND course descriptions for prerequisite courses 
will be required.   

 

Course descriptions for prerequisite courses only must accompany the official transcript for the purpose of de-
termining course equivalency. Course descriptions must come from the specific catalog year in which the course 
was taken and may be obtained from the college catalog where courses were taken,  or may be available at 
http://www.collegesource.org/.  

 

San Joaquin Delta College does not evaluate foreign transcripts nor is credit granted for foreign coursework.  

 



P a g e  1 6  H e a l t h  S c i e n c e  P r o g r a m s  

ADN C r i t e r i on  2B  

S t ep  11b :  Non -Sc i ence  P r e r equ i s i t e  Cou rse  I n fo r ma t ion  

 

Effective 2011-12, completion 
of Math 82 (Intermediate  
Algebra) or higher is a  
prerequisite course  
requirement for considered 
admission into the program. 

Passing grades are letter 
grades A, B, or C. 
 
The Math requirement is not 
used to calculate application 
points.  
 

SUPPORTING DOCS NEEDED IF INVITED TO SUBMIT  
DOCUMENTATION 

For ALL PREREQUISITE COURSES, Official transcripts for ALL lower and upper division courses com-
pleted at any and all regionally accredited U.S. institutions, regardless of applicability to nursing  
requirements, are required.  
 
Official transcripts will not be required for courses completed at San Joaquin Delta College. 

 

Prerequisite courses completed at other regionally accredited United States colleges or universities must be 
equivalent to San Joaquin Delta College courses.  
 
For determination of course equivalency, official transcripts AND course descriptions for prerequisite courses 
will be required.   
 

Course descriptions for prerequisite courses only must accompany the official transcript for the purpose of 
determining course equivalency. Course descriptions must come from the specific catalog year in which the 
course was taken and may be obtained from the college catalog where courses were taken,  or may be 
available at http://www.collegesource.org/.  

 

San Joaquin Delta College does not evaluate foreign transcripts nor is credit granted for foreign coursework.  



P a g e  1 7  H e a l t h  S c i e n c e  P r o g r a m s  

ADN C r i t e r i on  3  

S t ep  12 :  L i f e  expe r i ences  o r  spec ia l  c i r cums tances  

 

Applicants can earn up to 2.5 points 
for specific life circumstances and 
special experiences (Education Code 
Section 78261.5). 

 

Using the checklist shown, check ALL 
circumstances/experiences that  
apply.  
 

If you select an option other than 
None of the above,  you will only 
earn 2.5 points regardless of how 
many apply to you.  
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ADN C r i t e r i on  4  

S t ep  13 :  Fo r e ign  Langua ge  P ro f i c i ency  

 

Applicants can earn up to 2.5 
points for being proficient in a 
language other than English 
(Education Code Section 
78261.5). 

If you select an option other 
than None of the above,  you 
will only earn 2.5 points re-
gardless of how many  
languages you are proficient 
in. 

 

 

 

 

SUPPORTING DOCS NEEDED IF INVITED TO SUBMIT DOCUMENTATION 

Official transcript from a U.S. regionally accredited college or university verifying four (4) semesters 
of the same foreign language with a “C” or better for each semester 

 – OR – 

Official transcript from U.S. high school verifying four (4) years of the same foreign language completed with a 
“C” or better  
 
     – OR –  
 
Complete the ADN Criterion 4 Supporting Documentation Form – Foreign Language Certification. The form 
can be found at http://www.deltacollege.edu/div/hs/adnhome.html  



P a g e  1 9  H e a l t h  S c i e n c e  P r o g r a m s  

ADN C r i t e r i on  5  

S t ep  14 :  TEAS  

 

SUPPORTING DOCS 
NEEDED IF INVITED 
TO SUBMIT  
DOCUMENTATION 

TEAS taken at San Joaquin Delta Col-
lege – Applicants do not need to sub-
mit any documentation; your results 
will be on file. 

 

TEAS taken at any other location – Do 
NOT send your official TEAS results 

unless you are invited to submit documentation in support of your application. If documentation is required, 
you must go to www.atitesting.com online store and request that your official TEAS results be sent to the  
college. Please make sure you request the scores to be sent to: San Joaquin Delta College-ADN (there is  
another Delta College on the list). There is a fee for this service. 

San Joaquin Delta College 
uses the Test of Essential Aca-
demic Skills (TEAS).   
 
Effective Spring 2012  
only TEAS Version 5 test 
scores will be accepted.  

 
When reporting your score, 
do not round scores. Enter the 
exact score you received on 
the TEAS test. 

Page last modified 8-26-11 



P a g e  2 0  H e a l t h  S c i e n c e  P r o g r a m s  

ADN S ta t emen t s  o f  Unde r s tand ing  

S t ep  15 :  READ,  S IGN,  REV IEW,  SUBMIT  

 

Prior to submitting this 
application, applicants will need to 
read and initial each of the statements 
indicating their  
agreement and their  
understanding to each of the terms 
stated. 

 

IT IS THE APPLICANT’S  
RESPONSIBILITY TO  
REVIEW ALL INFORMATION PRIOR 
TO SUBMISSION. 

 
APPLICANTS WILL HAVE AN  
OPPORTUNITY TO REVIEW THEIR  
APPLICATION BY CLICKING ON THE 
REVIEW MY APPLICATION BUTTON. 

 

After the application is  
reviewed for accuracy, click  
the SUBMIT button to submit the  
application. 

 

PLEASE REMEMBER: 

Once the application is  
submitted, you will be not be able to 
access the application again. 

 



P a g e  2 1  H e a l t h  S c i e n c e  P r o g r a m s  

ADN Advanced  P lacemen t  Op t ion  
 
 

Advanced Placement  
Option 

Vocational Nurses (VN) 
and  
Psychiatric Technicians 
(PT) may elect to apply 
to the ADN Program 
for Advanced Place-
ment and waive some 
courses based upon 
their prior education.   
 
VNs and PTs who ap-
ply for advanced 
placement must: 
 
1) Complete all ADN 
prerequisite courses 
prior to application, 
and  
 
2) Comply with online 
application directions 
found on the Health 

Sciences  
Division website: 
http://www.deltacollege.edu/div/hs/ApplicationProcess. 
 

 
Applicants who are eligible for advanced placement will be accepted on a space-available basis 
-and- 
Must meet all minimum ADN requirements to be considered. 

 



P a g e  2 2  H e a l t h  S c i e n c e  P r o g r a m s  

ADN Tr ans f e r  Op t ion  
 
 

Transfer credit shall be given 
for related or previous nursing 
education completed within the 
last five years and found to be 
equivalent to current course  
curriculum.   
 
Courses may include  
state-accredited nursing courses 
leading to licensure as a  
Registered Nurse or Armed  
Services nursing courses.   
 
Only students who leave a 
nursing program in good 
standing will be considered for 
transfer.   
 
Good standing is defined as a 
student who has earned passing 
grades in all nursing courses and 
is eligible to continue or reenter 
that program.  
 
Students who left their program 
due to academic failure and/or 
clinical failure will not be  
accepted as a transfer student.   
 
 

 
Applicants who are eligible for transfer will be accepted on a space-available basis 
-and- 
Must meet all minimum ADN requirements to be considered. 

 



P a g e  2 3  H e a l t h  S c i e n c e  P r o g r a m s  

Vocat iona l  Nurs ing  &  Psyc h ia t r i c  Tec hni c i an  Appl i ca t i on  

S tep  4 :  P r e req uis i t e  Co urse  In f orm at ion 

P a g e  2 3  H e a l t h  S c i e n c e  P r o g r a m s  

HEALTH  SC IENCE  APPL ICAT IONS   

ONCE  APPL ICAT ION I S  SUBMITTED  

Upon submitting your application you will receive a confirmation email with information on how to 
access information concerning the status of your application.  

 

 

1. The Application Status Information page 
will display the status of your application 
for the program(s) you applied for. 

On this page you will be able to down-
load a copy of: 

• your completed application 
• supporting documentation checklist (if 
you are invited to submit documentation) 

 disqualification letter (if you are dis-
qualified from considered admission be-
cause you did not meet the minimum quali-
fications based on the information you 
submitted in your application). webpage. 
 

 
 

 
 
If you are selected for admission into any of the programs, IT IS YOUR RESPONSIBILITY TO SUBMIT THE 
APPROPRIATE FORMS OF SUPPORTING DOCUMENTATION AND MEET ANY ADDITIONAL  
REQUIREMENTS STATED BY THE PROGRAM BY THE DEADLINES POSTED ON THE WEBSITE. 

 
2. If you were invited to submit documentation, you can access the status of your evaluation by clicking on 
the EVALUATION STATUS link. 

 



H e a l t h  S c i e n c e  A p p l i c a t i o n s  U s e r  G u i d e  

S a n  J o a q u i n  D e l t a  C o l l e g e  
H e a l t h  S c i e n c e s  D i v i s i o n  

h t t p : / / w w w. d e l t a c o l l e g e . e d u / d i v / h s / a d n h o m e . h t m l  

CONTACT INFORMATION: 

Health Sciences Division 
209-954-5454 
 

For questions about the application, please send an email to: 

 healthscienceapps@deltacollege.edu 

 
Dean of Health Sciences Division; Julie Kay, M.S.N., R.N. 
 
Director of Health Sciences;  Lisa Lucchesi; M.S.N., R.N. 


