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hat is FileOMint

~ FileOMint

FileOMint was created out of a need for businesses to become more paperless, allowing their clients to access their files on
an easy to use storage system. The benefit being that their clients don’t have to pay for storage, and they will have access
to their files at any time and any where they have an internet connection. Wether you are a business or have their files
shared to you, using FileOMint is very easy.

You are here because either FileOMint has sent you an email with a link to a file stored on FileOMint or you heard about it
and felt that you could see a use for FileOMint in your business.
The first steps to using FileOMint are quite straightforward.

Go to FileOMint.com in your browser, http://fileomint.com, if you already have an
account you can skip this step.

To register with FileOMint, you simply type your personal details into the register
form on the main page.

| rt
| Wohl
: kurtwohl@gmail.com

| 074 567 7482 ' Note: you can’t change these later, however if you forget your password a reset link will be
' sent to your email address.

fax number

This is an example of
the registration form,
that has been filled in.

A box will appear with the FileOMint Terms and Conditions,
which you have to agree to in order to use FileOMint, clicking
| Agree means that you have read the terms and conditions
and you are bound to them as a user of the FileOMint web

Uniess the context indicates the contrary, the following words shal have the meanings a p pl Icatlon .
assigned to them.

‘ONLINE FILE STORAGE AGREEMENT

DEFINITIONS

1.1 PROVIDER/SUPPLIER shall mean Spiceware Software (Pty) Lid with Registration
Number. 2008/011723/07

SER sht o oo andorcompanyic oo glrd rto Note: If the Terms and Conditions do not appear, a download link is

applicable services.

v ———— available in it’s place and under the help & support section within the

ny
whom orwhich is not a party 1o this Agreement. } . | )
PARTIESshl e o rovcer st rd U, footer of the FileOMint home page. There is no excuse for not reading
e ST ke, S Petyn bt 2 the terms and conditions.
2 million.)

ECTA shall mean the Electronic Communications and Transaction Act, 25 of 2002

NG Srat e e Nl It ct 341 200, Mot st st pron Once you submit the form, a verification link will be sent to
the email address you typed in.

. 'WEBSITE TERMS OF USE

21 These Terms ("Terms’) govern the User's use of the Spiceware website located at
the domain name (fileomint.com) (* Website").

S — Note: Sometime s this email ends up in your SPAM folder, this is
e T because FileOMint is still building up credibility with the SPAM filter
Terms and Conditions websites, if you receive a mail from FileOMint and it ends up in your
SEER, SPAM, please add it to your address book and click on the *is not
SPAM” button if your mail provider has this option.

This is the FileOMint



http://fileomint.com/

Once you click on the verification link in your email you will be
FileOMint <noreply @fileomint.coms : -
Fileomint Nofification transported back to FileOMint.
04 June 2012 10:24 AM
Dear i—

Thank you for signing up an FileOMint.
Here is your verification link to finalize your registration.

Use the Sign in form on the header of the FileOMint
webpage, the email address used to sign in must
be the one you used to create your account. If you
forgot your password you can click on the “forgot

my password” link and follow the steps to reset your
password. FileOMint can also remember your sign in details for easy future sign in.

kurtwohl@gmail.com ssssas
] Remember Me forgot my password

Note: We don't advise using the “Remember Me" option if you're not the sole user of your computer, or if you work on an unsafe
computer network, as your FileOMint account can contain sensitive data.

To finish the sign in process, click on the “login” button, or push your enter key after typing in your credentials.

[ = o Welcome to the FileOMint web application.
R o 4 LBl |fthisis your first time using FileOMint, you will see an
S Upgrade to Pro” button in your fold.er view, hoyvever you
= — - — don't need to upgrade to use FileOMint, though it does add
+ % The Company R T ST - more functionality.

L%«yn«umms . .

" owcumens It may be that a person or business has shared a file with you,
ILibre

their name will be underneath the “upgrade” button. Once you
click on their name you will be able to see their folder tree and

upon clicking on the folders, you will see the files that have
been shared to you.

This is FileOMint’s main feature, to become a part of this you
need to upgrade to a pro account.

The benefits of upgrading are quite simple, you will be able to upload and store your

documents on the FileOMint server and share them with anyone you wish, at a very
low price.




= 1

- ]

Clicking on the Upgrade button will bring up a dialog where you can add your
company details and banking information, we need your bank information so

oreenprofte ™ that you can make your monthly payments to using a debit order.
| Company Name | Tax Number |
Upload Loga - jpg or png no bigger than fmb.
S [ ooas | Note: The Company name you fill in will be displayed in the tree view to the people you
b 4 b e et share your files to.

Account Holders Name
| Account Holders Name |

Bank Name.

|Bank Name |

Bank Branch Name.

|Bank Branch Name |

Account Number Bank Branch Code Account Type:

[ Account Nul | Bank Branct]

Default Quick Share Time Period:

60 “mins.

Ok Cancel

| | |

. [ Profile ]
H

Company/Profile Edit Company
Company Name Company Tax Mumber
| Kurt Wohl ENT. 13451235 |

Upload Logo - jpg or png no bigger than 1mb
/Users/jacquesvanzuydam/|
\

Banking Information (debit order
will run on the 25th)

Account Holders Name b l( 0
I Kurt Woht | Your bank accountis
Default Quick Share Time Period: pankTamal debited on the 25th of
160 | = [First National Bank of South Af| each month.
Bank Branch Name
|Central |
Account Number Bank Branch Code Account Type
. 3579038 | 070907 |
This is an example of the
form completed, note ok 1 Cancel
ance
that the logo has been
uploaded. : Y

The logo is displayed

next to your persondl
folder and in your share
If you choose not to upload a logo at this stage you may upload one at contacts folder view.
later stage, however, the default FileOMint logo will be displayed next to your

company name in the folder view. So if you can upload a logo, it would be a nice = \'-} Personal
personal touch to your account and to the people you share your files with.

Note: Remember to click on the upload button once you select a file, otherwise your file won't be uploaded. Suitable file formats are your
basic image formats, e.qg. Jpeg, PNG, GIF or bitmap.

Our debit order will run on the 25" of every month. So if you register your
You have been upgraded to pro acoount, your account will be dobited accordingsy. account early in the month you will get more use out of FileOMint before

paying for it. You only pay for every gigabyte of storage you use, your file
usage is displayed in the dashboard ( explained later in this document ).




If we don't receive a payment from you, or your bank details change we revert your account back to a basic state, you
will not be able to see your files. You will need to contact us to amend your account details and make a payment (FileOMint
contact details are at the end of this document). Your files will be deleted after 1 month of none payment.

............ Working with Files

A FileOMint Pro account is your gateway to the rest of FileOMints functionality, you will be able to share and upload files,
and work with those files in an easy to use environment.

BELEE®EE OYE

From left to right your available tools are:

Move files/folders / Quick Send

Copy Files

Rename Files/Folders a Options

Delete files/folders Upload Files
g ==
% Quick Share ‘ Add Folder

= | Share files/folders

The default folder you have in your personal account is the “my documents” folder, to create new folders within
this folder, you need to select it in the tree view and click on the add folder button in the toolbar, this will bring up

a dialog where you can type in a name for your new folder. You can do this as many times as you need, creating
subfolders. This way you can manage your files easily.

Specify a new folder name.

This is what you see |
when you click on the
new folder button. A

new folder will appear
underneath the current
selected folder.




f To upload a file to FileOMint, simply click on the upload button in the toolbar. This will bring up a dialog with a
“drop” area.

Note: Files are uploaded into the folder selected in the folder view.

Open a window within your computer, whether you use finder or windows explorer the functionality is the same. Simply

drag the file from your computer into the upload box, a preview of the file will appear (if it is a browser readable format) and
a progress bar will show how long it will take for the file to upload. It’s as easy as that.

1 | | ]

Uploading list.pdf
j

Uploading Brand development.pdf
e

s
‘ \
Drop images here to upload.

The upload screen (left) and what it looks

like when you have dropped files into it
" (right) note the progress bar.

Ok Cancel Ok Cancel

The File Information screen

The File information screen is more than just a place to view information about your files, you can view and cancel

sharing, see a preview of the file (if in a browser readable format ). You can also add your own information to the

file, using the text box provided under the information tab. Click on the “i”
information.

:[ ................. . ] :[

[ Preview | Information ]

icon next to your files to view this

[ Preview Information

]

Add any extra information here:
Preview

This is an example of text added to the information section of the file information
[ view...

The preview and shares appear on under
the “Preview” tab (left) any extra file

information is typed in under the “Infor-
mation” tab. (left)

Ok Cancel Ok Cancel



Note: To select files, you click on the checkboxes on the right of the file view. You can select multiple files, however drag and drop is
limited to one file at a time.

Moving:
In most cases, moving a file or folder is as simple as drag and drop, however, you can also use the tool provided, if
@ you need to move more than one file or you are working on a browser that doesn’t support this feature, although
we recommend using an updated browser with HTML 5 support.

¥ Move Files & Folders x |

Ehoose a folder below to be the destination
-_My Documents

-_Documenls
Epictures The Move screen, select a

folder you wish to move
your file to.

A
N2

BELE0E=

* o/ personal

type detail

[ T o
IsMy Documents. png
vocuments

Sl g An example of afile in the

process of being dragged
and dropped.

Copying:
Copying is restricted to files only, as we don't see a requirement to copy folders. Once selecting the file(s) you want
to copy, click on the copy button and select a destination folder, this will copy the file there and add the prefix
“copy of " to the file for easy identification. We recommend renaming the file to something more specific to your
needs.

Deleting:
‘ This is very easy to use, you can delete both files and folders. Simply select the file or folder you wish to delete and

click on the delete button, you will need to confirm that you wish to delete the file or folder.
Note: Move any files from within a folder you wish to keep, as deleting the folder deletes all subfolders and files.

Delete Files & Folders

The following files will be deleted from your profile The confirmation screen
list 2.pdf that pops up when you

wish to delete files or

folders.

Renaming:
| | Torename files and folders, you need to select the files or folder in question, then click on the rename button.
3-L@e| Note: You can rename multiple files, FileOMint asks you for a prefix and then numbers the files accordingly.

Rename Files & Folders x (B

Type in the new name of the file, please leave out the file type

The Rename screen,
sit 2 | if more than one file is

selected, you'll type ina
prefix and the files will be
named accordingly.




............ | want to share.

Sharing is an integral feature of FileOMint, we made FileOMint for you to share files easily.

When you share a file, an email is sent to the recipient of your share notifying them that you have shared a file with them,
they will then login to FileOMint using the email address that the message was sent to. This way you don’t have to worry
about telling them how to login to view/download the files you have shared. You also have complete control over the file
you shared, giving limited time access to files or removing individuals from your shared files that are abusing the share.

Quick Sharing is unique to FileOMint, this option allows the persons you share with to only have access to the file
for a limited time period (you set this time period within the options menu). Once the time has passed, they will not
be able to see your file or download the file. This is one way we give you control over your files.

There is nothing special here, you can share the file indefinitely. Don’t be alarmed though, removing the shares is
easy, using the file information screen or dashboard.

The sharing screen is quite easy to use, and provides a one screen solution to sharing. You must simply select a file in your
file view, this is achieved by clicking on the check box next to the file details.

Once a file or files have been selected click
on one of the share buttons of your choice.
The share screen appears and you can

Uist. pof now add contacts in to your share basket.
Session: 7a14b5cebc90c97c1f1 .
Gr Share Bask Contacts or groups ( these are setup in the
oups are et options screen ) appear on the left side
) P of this screen.
M Everyone UIRSULICEER B o1 can select the contact and click on

< Jacques van Zuydam contain all the people you

the move to basket button, or simpl
wish to share with. Py

drag the group or contact to the share
basket.

By default there is an “Everyone” group

here. Simply drag contacts or groups . If you wish to sharg to someone thatl
from this box into the “Share Basket” to Is not in your contact list, you can type in
share. Name: Enter Email Address: their email address and it will be added
|Name  |Enter Email E| to your contacts and placed in the share
basket.

Once contacts are added you just click on
the “ok” button and the file will be shared.
Clicking “cancel” closes the screen and
the file won't be shared, any contacts that
have been added by typing in their email
addresses will still be in your contacts

Ok Cancel though.

You can enter an email
address in here, for sharing

with persons not yet in
your contact list.




The users you share your files with will be able to download the file and view it. We recommend not sharing a file with
anyone that you feel will abuse this. The files you upload to FileOMint are your property, FileOMint has no ownership and
no responsibility over these files. FileOMint will however do what it can to protect your property from malicious intent, e.i,
hackers and malicious users. We can’t guarantee this though, for more information please read the FileOMint Terms and
Conditions, which you have agreed to when you registered with FileOMint.

This is where you will manage your account and the people that have access to your account, wether it's from sharing or
giving them full access as users.

Lo
' Contacts ] Groups I Profile I Users I Downloads _

Contacts

Contacts are the persons you will share your files with. From the contacts screen in the options dialog, you can add, edit
and delete contacts.
Note: You can only edit contacts that have not yet registered on FileOMint. Deleting contacts will not delete them from
FileOMint, unless they haven't registered yet. They will be removed from your list though.

- — To add a contact simply type in their details and click

' on the plus icon, it's only necessary to type in an
email address, if the contact is already registered with
| contacs | croups | profte | users | Downioace _ FileOMint, the rest of the contacts information will be
filled in automatically.

New Contact

First Name Last Name Email Mobile Number
First Name [Last Name |Email Mobile +

Jacques van Tuydam Jjacques@spiceware.co.za -ﬂ

=Add

" Edit

Adding contacts to
= Delete

FileOMint.

[ | cow: ] e ] v | sorneee T

We added group functionality to speed up the sharing of files to multiple persons Contacts croups

that receive the same files. Groups can be colour coded, using the colour picker sach conacs e
. . . . search | search | | FrrrFe )

that pops up, or if you are so inclined you can type in your own hex code for the

colour you want to use. The colour picker we use also allows you to save preset

colours for later usage.

To add a group, type in a group name and select a colour from the colour picker

after it pops up when you click on the colour box. Once you have typed in a group

name and selected a colour, click on the plus(+) button and the group will be

¢ Jacques van Zuydam

Ok Cancel



created.
After creating a new group, you can add contacts to that group by dragging the contacts into the group or selecting a
contact and selecting a group and clicking on the add to group button.

Enter Mew Group Mame: -
|Group 1 | - + H ]
| [ Contacts Groups Profile Users Downloads }
Chqosmg a grouplcolour Is easy, S Groups
clicking on the circle adds the Search Contacts Enter New Group Hame:
current CO/OUI’ to memory SO you |Search \[ Search ] |New Group Name || FFFFFF| E
can choose it again later. & Jacques van zuydam B Growp 1%
“w' Jacques van Zuydam “

An example of a group with a

contact underneath it.
Ok Cancel

............ Profile
H[ This is where your bank details and company details
] [ You can change your company  EPTSSIaEl you filled in when you upgraded to pro.
[ Contacts Groups Profile Users Downloads detGI/S however ourbank .
> NOWevery. You can change these, however you need to inform
s Company/Profile Edit Company details can't be changed. FileOMint directly for any changes to your banking
Company Name Company Tax Number d eta | | S.
'Kurt Wohl ENT. 13451235 |
Upload Logo - jpg or png no bigger than Tmb . . .
Quick Share Time Period:
\ This is where you set your default quick share time period, by
Banking Information (debit order default it is set to 60minutes. Simply type in the number of
will run on the 25th) minutes you'll be sharing your files for.
Account Holders Name
'Kurt Wohl |
Kurt Wohl ENT. Bank ame Cancel my pro account:
e o o Clicking on this button cancels your pro account, and reverts
remm Central | you back to basic FileOMint usage, where you will only see files
A TG e D Account Number Bank Branch Code Account Ty'pe‘ Sha I’ed tO you )
13579038 | 070907 | [%]
Ok Cancel

Default Share time is in minutes.




FileOMint User Manual ¢

FileOMint has the ability to add users to your account,
Setup Options simply add the persons you wish to be users to your

coce | e | rone | v | sovions

" contact list, they will appear on the left hand side of this

~ screen, you can add them to your user list by dragging
and dropping or clicking on the add to users button.
Users have full control over your account, they can
upload files, delete files, create folders and share files.

< Jacques van Zuydam Any file a user uploads into your account, adds to your

accounts storage. In other words you have ownership

rights to that file.

Drag and drop contacts to make
them into account uses.

Downloads

Under the downloads tab, you have access to download the FileOMint Client, at this point in time it is only available for
windows users, but we are planning to release a client for Apple users once a greater need arises.

The FileOMint Client allows you to download and work on files and save them straight back to FileOMint without
downloading the file and re-uploading it manually. It also contains impressive scanning software and a file uploader for
easier uploading to FileOMint from your computer.

Setup Options

e | romr | rote | v | s

Download the fileomint executable application for windows, you can save it anywhere, it only reouires that
‘you run it at least once so the website knows where to find it.

Download the windows FileOMint
client by clicking on the link. You

must run the client once so that
FileOMint can find it automatically .



............ The Dashboard
This is where you will monitor your account usage and the files that have been shared.
e » € T— A

Logout

To access the dashboard click on the
“toggle dashboard” link in the top

Latest Files Shared to me Quick Sent Files.

name sharetype  dateshared  expiry date name

left corner of your screen. It's next to
the & icon

Quck 11062012 1110612012
Share 130129 140129

[=lFieomint odt

Billing Information My Shared Files
Company Name : Kurt Wohl ENT.

Tax Number : 3451235

Bank Information

Account Holder : Kurt Wohl

Bank Name : First National Bank of
Branch Name : Central

Branch Code : 070907

R 35.00 for
2 Files at 252.01 kb

Latest Files Shared to Me:

This shows the latest files that have been shared to you by other users. This way you don’t have to look through their folder
tree to find them each time. It also shows what type of share it is and when the share will expire in the case of a quick
share.

Latest Files Shared to me

name share type date shared expiry date

Quick 11/06/2012 11/06/2012

|~ IFileomint.odt Share 13:01:29 14:01:29

Quick Sent Files:
This is just a list of the files you have quick sent, showing when the file was sent.



Billing Information:
This is your billing information, at the bottom in red is the number of files that have been uploaded and how many kilobytes
of data you are using, and the price per gigabyte.

Billing Information

Company Name : Kurt Wohl ENT.
Tax Number : 3451235

Bank Information

Account Holder : Kurt Wohl
Bank Name : First National Bank of
South Africa

Account Number : 3579038

Branch Name : Central

Branch Code : 070907 Your current logo is also displayed

R 35.00 for here.

2 Files at 252.01 kb

My Shared Files:
This shows all the files you have shared, when they expire and the type of share.

User Feedback

For additional information about the FileOMint service, contact info@fileomint.com .
For queries relating to additional support and troubleshooting, contact support@fileomint.com .

For queries relating to cancellation or payments for the service, contact customercare@fileomint.com .
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mailto:customercare@fileomint.com
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