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Acronyms, terms and definitions

Edu.Dex - Education and Training data exchange standard data
validation utility

Edu.Dex standard - Education and Training data exchange standard that
conforms to the NLRD Load Specification

ETQA - Education and Training Quality Assurance body

NLRD - National Learner’s Records Database

NLRD Load Specifications - National Learner’'s Records Database batch file load
specifications

SAQA - South African Qualifications Authority

SETA - Sector Education and Training Authority

UNC - Universal naming convention
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1 Introduction

The Edu.Dex data validation utility is a custom designed application that ensures that data
transmitted within the Education and Training sector of South Africa conforms to the
education and training data exchange (Edu.Dex standard) standard.

The primary objective for the development of the Edu.Dex standard is to ensure that any
learner registration related data that is transmitted from one information system to another
system in batch format complies to the South African Qualifications Authority’s (SAQA)
National Learner’'s Records Database (NLRD) Load Specifications.

The NLRD Load Specification has been developed for the transmission of data from an
Education and Training Quality Assurance body (EQTA) to the NLRD system. The NLRD
Load Specification therefore does not specifically accommodate the transmission of learner
registration data from and to other education and training sector stakeholders.

The secondary objective of the development of the Edu.Dex standard is Therefore to provide
the Education and Training sector of South Africa with a comprehensive standard, which
complies with the NLRD Load Specification standard, for the transmission of learner
registration data between all Education and Training sector stakeholders.
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2 Starting Edu.Dex

The Edu.Dex data validation utility can be started from the Windows Start menu or from the
Edu.Dex Data Validation desktop folder.

2.1 Starting Edu.Dex from the Windows Start menu

To start Edu.Dex from the Windows Start menu, click on the Windows Start menu button,
select the Programs option, then select the Edu.Dex Data Validation option and click on the
Edu.Dex icon.

2.2  Starting Edu.Dex from the Edu.Dex Data Validation desktop folder

To start Edu.Dex from the Edu.Dex Data Validation desktop folder, locate and open the
Edu.Dex Data Validation folder on your Windows desktop (see Screen 2.2.1).

Screen 2.2.1

Once the Edu.Dex Data Validation folder is open, select the Edu.Dex icon to start the
Edu.Dex application (see Screen 2.2.2).

Screen 2.2.2
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3 The Edu.Dex login

After starting the Edu.Dex application, you must login (see Screen 3.1). This process
authenticates you as a user of the system, after which the full functionality of the Edu.Dex
application is made available to you.

Screen 3.1

Edu.Dex - [Login] . ;Iglll

Yalidate submission Wielw Administration  Helg  Exit

Enter User Login and Pazsword Ed dE'{

Click on DK to continue and Cancel to exit

Uszer Login: ||
Pazsword: |

oK I Cancel | LEE'I?SlF'B
Yersion: 1.05
Last updated: 04/04/2007

3

I
b
’
"

y

&

1. Enter your User Login details (the initial login details will have been supplied to you
with the installation set of Edu.Dex).

2. Enter your Password and click on OK to proceed.

3. Click on Cancel if you want to close the application.
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4 The Edu.Dex main menu

After you have successfully logged into the Edu.Dex application, the main menu screen will
be displayed (see Screen 4.1). This screen presents the main menu items.

Screen 4.1

Walidate submission  Wiew  Administration Help  Exit

4.1 Main menu overview

Validate Submission
This menu item contains options that allow you to validate incoming (data has been supplied
to you) or outgoing (data that you are supplying to another education and training
stakeholder) data submissions. The menu items available in this main menu item are:
Incoming submission
Outgoing submission
The sub-menu items available in each of the above mentioned menu items are activated in
accordance with your organization’s specific needs.

View
This menu item contains options that allow you to view the results of the most recently
completed data validation. The menu items available in this main menu are:
Reports
This option presents you with the following types of reports relating to the last data
validation that has been completed:
Files
This menu option presents you with a view of the last data files that have been
submitted for validation. The individual sub-menus available for this menu item are
dependent on the data files that you submitted for validation.

Administration

This menu item contains options that allow you to administer the Edu.Dex application. The
individual sub-menus available for this menu item are dependent on the configuration of the
Edu.Dex application.
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Help
This menu item contains options that allow you to access help files in regard the utilization of
the Edu.Dex application and Edu.Dex standard.

Exit
This menu item allows you to exit the Edu.Dex application.

Detailed descriptions of each of the main menu items are provided in this user manual.
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5 Validate submission menu
This menu item contains options that allow you to validate incoming (data has been supplied
to you) or outgoing (data that you are supplying to another education and training

stakeholder) data submissions. The menu items that are available to you from this menu are
customized in accordance with your type of organization.

5.1 Incoming submission menu

All of the menu items in this menu are inactive for training providers as the organization does
not receive any learner registration records from another education and training stakeholder.

5.2  Outgoing submission menu

The outgoing submission menu options (see Screen 5.2.1) that are available in this version of
Edu.Dex are described below.

Screen 5.2.1
leeduDe |
Yalidate submission  Miew  Administration  Help  Exit
Incoming submission  k
C ing sub K Submission bo A0 from ETGE (version 17
Submission bo SACH from ETON fersion 2)) Step 1
Submission bo S0 From ETGE (versian 2] Skep 3

Submission to Standard ETOA From Training Provider (version 1)
Submission bo S0 From Training Provider

Submission to Standard ETOA From Training Provider (version 2)
Submission ko SETA ETOA From Training Provider

5.2.1 Submission to Standard ETQA from Training Provider (version 1)

This menu item allows you to validate data submissions that your organization would like to
submit to an ETQA™. The ETQA selection screen is displayed on selection of this menu item
(see Screen 5.2.1.1).

Screen 5.2.1.1

5uhn1issiun to Standard ETQA from Training - |EI|5|

Select the ETLIA that the submizsion will be
zubmitted ta and click on Mest to procesd

FOOD - Food and B EVEIA]Es I -it'll_JfEIE:tl_Jrir'u Irdus ector Education andid

Hext Close

1. Select the ETQA that you will be submitting the data submission to and click on Next
to continue. Click the Close button to cancel the process and return to the main
menu.

2. The date selection screen will be displayed (see Screen 5.2.1.2). Click on the date
edit box to activate the calendar (see Screen 5.2.1.3).

! An ETQA requires that your data submission conforms to the ETQA file specification format
which is completely compliant with the NLRD Load Specifications.
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Screen 5.2.1.2

5uhmissiun to Standard ETQA from Trainin x|

Indicate the date of the data zubmizsion
that needs to be validated

=

Mext | Cloze |

3. Select the data submission date on the calendar screen by indicating the data
submissions year, month and day. The application will return to the date selection
screen (Screen 5.2.1.2) once a valid date has been entered. Click on the Next button
to continue, click on Close to return to the main menu or click on Previous to return
to the previous screen.

Screen 5.2.1.3

x|
2008 April [apri x| 2008 ~|
Mon | Tue Wed Thu Fri Sat Sun

3 1 2 3 4 B g

v 5] 9 10 11 12 13
14 15 17 18 19 20
al el 23 24 25 25 7
25 29 30 1 2 B 4

5 B T g 9 10 11

Note that the Edu.Dex application uses this information, in combination with your
provider code?, to identify your data submission file/s.

Ensure that the first characters of the data submission file names represent your
provider code:

File name: nnnnffyymmdd.dat

Where nnnn represents your provider code like FOOD-111

Ensure that the last six characters of the data submission file hames represent the
date of submission in the following manner:

File name: nnnnffyymmdd.dat

Where yy represents the year of the submission (06).
Where mm represents the month of the submission (07).
Where dd indicates the day of the submission (11).

Ensure that the ff characters of the data submission file name represent the type of
file as indicated in the file specification document.

4. The Edu.Dex application will display the data submission location screen (see Screen
5.2.1.4). The screen will have the default import submission folder path loaded (see
Section 7.2 on how to change the default import submission folder path). If the data
submission is not found in the default import submission folder path then click on the
Search button and browse to the correct location. Click on the Next button to
continue, click on the Previous button to return to the previous screen or click on the
Close button to return to the main menu.

% Training provider code issued by the primary ETQA of your organization
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Screen 5.2.1.4

Suhmissiun to Sstandard ETQA from Training Prc |

Indicate the location of the data submiszion that
needs to validated

Impert Location:  [:40iatatS ubmission Ink Search |

Previous Mext Cloze |

5. The Edu.Dex application will display the export location screen (see Screen 5.2.1.5).
The screen will have the default export submission folder path loaded (see Section
7.3 on how to change the default export submission folder path). If you would like the
Edu.Dex application to save the validated data submission to a location other than
the default export location shown then click on the Search button and browse to the
correct location. Click on the Next button to continue, click on the Previous button to
return to the previous screen or click on the Close button to return to the main menu.

Screen 5.2.1.5
5uhn1issiun to Standard ETQA from Training Pre x|

Indicate the location to which wou would like the system
to gave the walidated data submission

Export Location: [ :40atghSubmissionOuts Search |

Previous Mext Close |

Note that the Edu.Dex application expects to find your data submission files with the
naming convention specified in step 3 at the location specified in step 4. The system will
return an error if any of these details or if the remainder of the file name/s is/are incorrect.
If the data submission has the correct naming convention and is found in the path
indicated then the validate submission screen will be displayed (see Screen 5.2.1.6).

6. The validate submission screen (see Screen 5.2.1.6) presents a number of
information fields to enable you to ensure that the correct data submission will be
validated by the system.

The Data supplier field displays your provider code.

The Submission date field indicates the date of your data submission.

The Data submission files area indicates which data files have been located by the
Edu.Dex application. Each data file that is located has a check mark in the data file’s
respective check box.

The screen provides a customisable processing option:

« Pilot test (1000 records without relational rules) performs a pilot test of
the data submission limited to 1000 records or less per file. This processing
option has been included to allow pre-testing of large data submissions prior
to validation of the full submission.

If this option is not selected then the Edu.Dex application will validate all aspects of
the full submission.

Ensure that the information that this screen is displaying is correct. Click on the Next

button to start the data validation. Click on the Previous button to return to the
previous screen or click on the Close button to return to the main menu.
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Screen 5.2.1.6 _
5uhn1ission to Standard ETQA from Training Provid = IEIIlI

Data supplier: food-8
Submigzion date: 17 July 2006

View log |

Load data: |

File layout validation; |

Cantent validation: |

Busingss rule validation: |

Create submissiar: |

r— Data submiszion flles

¥ Leamer Infarmation I~ Oualification Enmlment |
I Leaming Proaram Enrolment [Legacy] I~ Oualfication [Legacy]
I~ Leaming Programs (Legacy] I~ Unit Standard Exrolment

[~ Pilat test (1000 records without relational rules). T Phaszed validation

Plevlous Mext Scrub data Cloze

| 4

Note: The submission of Qualification (Legacy) and Learning Programs (Legacy)
records can be completed in two different ways:

1. The qualification or learning program may be offered by all Providers that
are accredited at the ETQA. In this scenario the uniqueness of a legacy
qualification or learning program is validated on the Qualification_Code or
Course_Code field. This option requires that you enter the provider code
that all the qualifications or learning programs are accredited against
(contact the recipient ETQA for further information).

2. The qualification or learning program may only be offered by a particular
Provider that is accredited at the ETQA. In this scenario the uniqueness
of a legacy qualification or learning program is validated on the
combination of the Qualification_Code and your Provider_Code or
Course_Code and your Provider_Code fields.

The Edu.Dex application will display the Legacy qualification submission and/or
Legacy learning program submission screens if the submission contains a
Qualification (Legacy) and/or Learning Program (Legacy) file/s (see Screen
5.2.1.6.a).
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Screen 5.2.1.6.a

Legacy qualification submission il

The zpztem haz detected that legacy qualfications [Hle 4] have been submitted.
Pleaze indicate the follmaing in arder to allow Edu Des to complete the validation
af thiz file corectiy:

* Qualifications are recorded on an ETOA level

Agzociated provider code: |

" Qualifications are recorded on a raining provider level

Cancel

i

Indicate the nature of the legacy qualification or learning program records by
selecting the relevant tick box. Click on the Next button to start the data validation or
click on the Cancel button to return to the validate submission screen.

7. The Edu.Dex application will complete the required data validation on the data
submission. The five progress indicators (Load data, File layout validation, Content
validation, Business rule validation and Create submission) will provide you with an
indication of the progress.

8. The system will display the following type of message if the data validation process
has been completed successfully (see Screen 5.2.1.7). Click on OK to return to the
data validation screen.

Screen 5.2.1.7
|

& Process completed successfully, The validated submission has
y been saved as FOOD-8060711. zip in the d:\DataSubmission| ToBeValidated\food-8060711 . zip
pathfdirectory). The results of the validation process can be
viewed by clicking on the Yiew Log button or by accessing the
Wil meri,

The View log button will be active if any of the data fields or records in the data
submission generated a warning message. The results presented in this report are
also available from the View menu (see Section 6.1.1). Click on the View log button
to access the validation log (see item 10 and Screen 5.2.1.9 for more information).
Click on the Close button to return to the main menu.

The data submission that you must submit to the ETQA can be found at the export
location that you indicated in item 5. Please note that the data submission found in
this location has been prepared in a particular format for the recipient ETQA:

a. The data submission has been compressed for ease of transmission.

b. The compressed file contains the standard Edu.Dex reports that are automatically
generated during the data validation process. These reports have been included
for the ETQA as proof of the quality of your data submission.

c. The compressed submission has been encrypted to prevent anyone from
tampering with your data submission.

d. The compressed submission naming convention is:

File name: nnnnyymmdd.zip

Where nnnn represents your provider code like FOOD-111
Where yy represents the year of the submission (06).
Where mm represents the month of the submission (07).
Where dd indicates the day of the submission (11).

Version 2.02 17/04/2008 11
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10.

Please note that the specially prepared compressed and encrypted submission file
must be submitted to the recipient ETQA and NOT your original data submission.

The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.1.8). Click on OK to return to the data
validation screen.

Screen 5.2.1.8

Submission to Standard ETQA from Training Pr x|

& MYARMIMNG: The data submission conkains FATAL errors, The resulks
y of the validation process can be wiewed by accessing the detailed
andior aggregated reports in the View/Reporks menu,

The View log button will be active on the data validation screen. The results
presented in this report are also available from the View menu (see Section 6.1.1).
Click on the View log button to access the validation log (see item 10 and Screen
5.2.1.9 for more information).

The validation log presents you with a detailed report of the specific fields in a data
submission that have failed validation. On selecting this menu option the Import log
screen will be displayed (see Screen 5.2.1.9).

The log provides you with the following information so that you can better understand
the factors that contributed to the data submission failing the data validations:

Screen 5.2.1.9

tandard ETQ from Training Provides (version 2)] i8]
b Bxc
A B I € I D I E [ F G 2]
1 |Numbe Validation rank _ Validation severity File name Re cord numbe Field name Field value Description:
BEN 1 Non-compliance  Fatal fond: 81060711, dat 1 Provider_Code SASSE Field cantains invalid provider ¢
3 | 2 Non-compliance  Fatal food-B01060711.dat 2 Provider_Code SA359 Field contains invalid provider ¢
4 | 3 Non-compliance  Fatal food-BO1060711.dat 3 Provider_Code 5A356 Field contains invalid provider o
5 | 4 Non-compliance  Fatal food-BO1060711.dat 4 Provider_Code SAS56 Field contains invalid provider ¢
6 | 5 Non-compliance  Fatal food-BO1060711.dat 5 Provider_Code SASSE Field contains invalid provider ¢
7 | 6 Non-compliance  Fatal food BO10B0711.dat 6 Provider_Code 34356 Field contains invalid provider ¢
& | 7 Non-compliance  Fatal food B10B0711.dat 7 Provider_Code SASSS Field containg invalid provider ¢
8 8 Non-compliance  Fatal food B010B0711.dat 8 Provider_Cade SASS8 Field containg invalid provider ¢
10 | 9 Non-compliance  Fatal fond B10B0711.dat 9 Provider_Cade SASS8 Field cantains invalid provider o
11| 10 Non-compliance  Fatal fond BO10B0711.dat 10 Provider_Code SAS58 Field cantains invalid provider o
Bl 11 Non-compliance  Fatal fond BO10B0711.dat 11 Provider_Code SAS58 Field cantains invalid provider o
13 | 12 Non-compliance  Fatal fond BOT0B0711.dat 12 Provider_Code SASSE Field cantains invalid provider o
14 | 13 Non-compliance  Fatal fond B10B0711.dat 13 Provider_Cade SASSE Field cantains invalid provider c_|
| 14 Mon-compliance  Fatal food-B01060711.dat 14 Provider_Code SASSB Field cantains invalid provider c
18 | 15 Non-compliance  Fatal fond B10B0711.dat 15 Provider_Cade SASSE Field cantains invalid provider c
17 | 16 Non-compliance  Fatal fond B10B0711.dat 16 Provider_Cade SASSE Field cantains invalid provider c
18 17 Non-compliance  Fatal fond B10B0711.dat 17 Provider_Cade SASS8 Field cantains invalid provider c
| 19 | 18 Non-compliance  Fatal fond B10B0711.dat 18 Provider_Cade SASSS Field contains invalid provider c
| 20 | 19 Non-compliance  Fatal fond B1060711.dat 19 Provider_Cade SASSS Field contains invalid provider c
| 21 | 20 Non-compliance  Fatal fond B1060711.dat 20 Provider_Cade SASSS Field contains invalid provider c
| 22 | 21 Non-compliance  Fatal fond B1060711.dat 21 Provider_Cade SASSS Field contains invalid provider c
| 23 | 22 Non-compliance  Fatal fond B10B0711.dat 22 Provider_Cade SASSS Field contains invalid provider c
| 24 | 23 Non-compliance  Fatal fond B1060711.dat 23 Provider_Cade SASSS Field contains invalid provider c
| 25 | 24 Non-compliance  Fatal fond B10B0711.dat 24 Provider_Cade SASSS Field contains invalid provider c
| 26 | 25 Non-compliance  Fatal fond B10B0711.dat 25 Provider_Cade SASSS Field contains invalid provider c
| 27 | 26 Non-compliance  Fatal fond B1060711.dat 26 Provider_Cade SASSS Field contains invalid provider c
| 28 | 27 Non-compliance  Fatal fond B10B0711.dat 27 Provider_Cade SASSS Field contains invalid provider c
| 29 | 28 Non-compliance  Fatal fond B1060711.dat 28 Provider_Cade SASSS Field contains invalid provider c
| 30 | 29 Non-compliance  Fatal fond B10B0711.dat 29 Provider_Cade SASSS Field contains invalid provider c
| 31 | 30 Non-compliance  Fatal fond B01060711.dat 30 Provider_Cade SASSS Field contains invalid provider c
| 32 | 31 Non-compliance  Fatal fond B01060711.dat 31 Provider_Cade SASSS Field contains invalid provider c
| 33 | 32 Non-compliance  Fatal fond B10B0711.dat 32 Provider_Cade SASSS Field contains invalid provider c
34 3 Non-compliance  Fatal fond B01060711.dat 33 Provider_Cade SASSS Field contains invalid provider c
35 34 Fatal fond B0AN711 dat 34 Proider Core SASSA Field cantains invalid armvirer o2
[« > [ Irport logy fis] | r[2

The Number column indicates the number of the error reported.

The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

3. The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

N
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The File name column indicates the file in which the error was encountered.
The Record number column indicates the record (line) in the file that holds the
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invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

No

validation.

The Field name column indicates the name of the field that has failed validation.
The Field value column indicates the value found in the field that has failed

8. The Description column provides you with a description of the factor that caused
the field content to fail validation.

Selecting the Print button allows you to print the log to your default printer (see Screen

5.2.1.10).

Screen 5.2.1.10
print

2

— Printer
Mame:

Status:
Type:
Wwhere:
Caommet:

Feady
HF Lazerlet 4300 PCL &

Paszage

™ Prirt to file

FProperties... |

— Print range

& Al

" Pages jrom:l'l— Lo:l—

) Selection

Copie:

Mumber of copies:

Iﬂl Iﬂl ¥ | Caflate

=

=]

Cancel |

The Save as button allows you to save the report to a comma delimited format (.csv) file
which is recognized by Microsoft Excel (see Screen 5.2.1.11). Browse to the location to
which you would like to save the log. Type the name that you want the log saved to in the
File name box and click on Save.

Screen 5.2.1.11
savens 2l x]

Save in: @ Desktop

UData

'j My Computer
‘vj My Metwork Places
[T)Edu.Dex Data Yalidation

File name: IVaIidation log j Save I
Save as bype: I Coma delimeter(”.csv] j Cancel |
Z

The Close button allows you to exit the Import log screen and return to the validate

submission screen.

Version 2.02 17/04/2008
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5.2.2 Submission to SETA ETQA from Training Provider

This menu item allows you to validate data submissions that your organization would like to
submit to a SETA ETQA®. The ETQA selection screen is displayed on selection of this menu
item (see Screen 5.2.2.1).

Screen 5.2.2.1

5uhn1issiun to SETA ETQA from Trainin -0l x|

Select the ETLOA that the submizzion will be
zubmitted ta and click on Mext to procesd

tar Education and Training Sutharity [PO S

Mext Close

1. Select the ETQA that you will be submitting the data submission to and click on Next
to continue. Click the Close button to cancel the process and return to the main
menu.

2. The contact details screen will be displayed (see Screen 5.2.2.2).

Screen 5.2.2.2

Data submission - Contact details ) | |

Thiz type of submizzion requires the following details 2o that the recipient ETGA
may contact you in order to provide you with feedback in regard to your
zubmizsion. Please enter the name and e-mail address of the perzon that should
receive feedback in regard ta thiz submizzion.

Contact Mame: IJane Srrith

Contact e-mail address: |JaneS mith@test. co.za

Previous | Mext I Close

Enter a contact name and email address for an individual in your organization that
must receive any feedback in regard to the data submission and click on Next to
continue (see Section 7.7 on how to change the default contact name and email
values). Click the Previous button to return to the previous screen. Click the Close
button to cancel the process and return to the main menu.

3. The date selection screen will be displayed (see Screen 5.2.2.3). Click on the date
edit box to activate the calendar (see Screen 5.2.2.4). Click the Previous button to
return to the previous screen. Click the Close button to cancel the process and return
to the main menu.

® A SETA ETQA requires that your data submission conforms to the SETA ETQA file
specification format.

Version 2.02 17/04/2008 14
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Screen 5.2.2.3

J2iisubmission to SETA ETQA from Tra x|

|ndicate the date of the data submizzion
that needs to be validated

—

Hext | Cloze |

4. Select the data submission date on the calendar screen by indicating the data
submissions year, month and day. The application will return to the date selection
screen (Screen 5.2.2.3) once a valid date has been entered. Click on the Next button
to continue, click on Close to return to the main menu or click on Previous to return
to the previous screen.

Screen 5.2.2.4

x

2005 April apri =] 2005 =]
Mon Tue Wed Thu Fri Sat sun
28 25 30 31 1 2 3
4 5 E 7 g 9 10

12 13 14 13 16 17
18 19 20 | 22 23 24
23 26 27 28 29 30 1
2 3 4 3 G T g

Note that the Edu.Dex application uses this information, in combination with your
provider code”, to identify your data submission file/s.

Ensure that the first characters of the data submission file names represent your
provider code:

File name: nnnnffyymmdd.dat
Where nnnn represents your provider code like MQAU-111

Ensure that the last six characters of the data submission file hames represent the
date of submission in the following manner:

File name: nnnnffyymmdd.dat

Where yy represents the year of the submission (05).
Where mm represents the month of the submission (04).
Where dd indicates the day of the submission (11).

Ensure that the ff characters of the data submission file hame represent the type of
file as indicated in the file specification document.

5. The Edu.Dex application will display the data submission import location screen (see
Screen 5.2.2.5). The screen will have the default import submission folder path
loaded (see Section 7.2 on how to change the default import submission folder path).
If the data submission is not found in the default import submission folder path then
click on the Search button and browse to the correct location. Click on the Next

* Training provider code issued by the primary ETQA of your organization
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button to continue, click on the Previous button to return to the previous screen or
click on the Close button to return to the main menu.

Screen 5.2.2.5
3% Submission to SETA ETQA From Training Provid x|

Indic.ate the location of the data submizsion that
needs to validated

Import Location: {440 ataSubmission’. T oBe alidated! Search |

Previous Mext Close |

6. The Edu.Dex application will display the export location screen (see Screen 5.2.2.6).
The screen will have the default export submission folder path loaded (see Section
7.3 on how to change the default export submission folder path). If you would like the
Edu.Dex application to save the validated data submission to a location other than
the default export location shown then click on the Search button and browse to the
correct location. Click on the Next button to continue, click on the Previous button to
return to the previous screen or click on the Close button to return to the main menu.

Screen 5.2.2.6
ﬂSuhmissiun to SETA ETQA From Training Provid x|

Indicate the location to which you would like the system
to zave the walidated data subrission

Erport Location: [ 4:\D ataSubmissionsT oBeSentToSE TAETOAY Search |

Previous Mext i Clogse

Note that the Edu.Dex application expects to find your data submission files with the
naming convention specified in step 4 at the location specified in step 5. The system
will return an error if any of these details or if the remainder of the file name/s is/are
incorrect. If the data submission has the correct naming convention and is found in
the path indicated then the validate submission screen will be displayed (see Screen
5.2.2.7).

7. The validate submission screen presents a number of information fields to enable you
to ensure that the correct data submission will be validated by the system.

The Data supplier field indicates your provider code.

The Submission date field indicates the date of the data submission.

The Data submission files area indicates which data files have been located by the
Edu.Dex application. Each data file that is located has a check mark in the data file’s
respective check box.

The screen provides a customisable processing option:

* Pilot test (1000 records without relational rules) performs a pilot test of
the data submission limited to 1000 records or less per file. This processing
option has been included to allow pre-testing of large data submissions prior
to validation of the full submission.

If this option is not selected then the Edu.Dex application will validate all aspects of
the full submission.

Ensure that the information that this screen is displaying is correct. Click on the Next

button to start the data validation. Click on the Previous button to return to the
previous screen or click on the Close button to return to the main menu.
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The Edu.Dex application will complete the required data validation on the data
submission. The five progress indicators (Load data, File layout validation, Content
validation, Business rule validation and Create submission) will provide you with an
indication of the progress.

Screen 5.2.2.7

5uhmission to SETA ETQA from Training Provider - validate subi o ] 5

[rata supplier: zazs-111
Submizzion date: 01 January 2006

View log |

Load data:

File: lapout walidation:

Content validation:

Business rule walidation:

Create submission:

r— D'ata submission flles

¥ | Learrer [nfarmatior [ | SET& TS Bualfization Ermalmert
SETA ETOA Learning Frogram
v Ervdlment [~ | SET& ETEE Madule Erralment

[~ Pilat test (1000 records without relational ules). [~ Fhased validation

Mext Scrub data Close

| Y

8. The system will display the following type of message if the data validation process
has been completed successfully (see Screen 5.2.2.8). Click on OK to return to the
data validation screen.

Screen 5.2.2.8
x|

O Process completed successfully, The validated submission has
y been saved as mgau-111050411.zip in the d:\Datasubmission} ToBeSentToSETAETQAMgau-11105041 1.zip
pathjdirectory). The results of the validation process can be
viewed by clicking on the View Log button or by accessing the

Vigw menu,

The View log button will be active if any of the data fields or records in the data
submission generated a warning message. The results presented in this report are
also available from the View menu (see Section 6.1.1). Click on the View log button
to access the validation log (see item 10 and Screen 5.2.2.10 for more information).
Click on the Close button to return to the main menu.

The data submission that you must submit to the SETA ETQA can be found at the
export location that you indicated in item 6. Please note that the data submission
found in this location has been prepared in a particular format for the SETA ETQA:

a. The data submission has been compressed for ease of transmission.

b. The compressed file contains the standard Edu.Dex reports that are automatically
generated during the data validation process. These reports have been included
for the SETA ETQA as proof of the quality of your data submission.

c. The compressed submission has been encrypted to prevent anyone from
tampering with your data submission.

d. The compressed submission naming convention is:

File name: nnnnyymmdd.001
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Where nnnn represents your provider code like MQAU-111

Where yy represents the year of the submission (05).
Where mm represents the month of the submission (04).
Where dd indicates the day of the submission (11).

Please note that the specially prepared compressed and encrypted submission file
must be submitted to the SETA ETQA and NOT your original data submission.

9. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.2.9). Click on OK to return to the data
validation screen.

Screen 5.2.2.9
|

i WARMIMNG: The data submission contains FATAL errors, The results
\\J) af the validation process can be viewed by accessing the detailed
andfor aggregated reports in the Yiew/Reparts menu.

The View log button will be active on the data validation screen. The results
presented in this report are also available from the View menu (see Section 6.1.1).
Click on the View log button to access the validation log (see item 10 and Screen
5.2.2.10 for more information).

10. The validation log presents you with a detailed report of the specific fields in a data
submission that have failed validation. On selecting this menu option the Import log
screen will be displayed (see Screen 5.2.2.10).

The log provides you with the following information so that you can better understand
the factors that contributed to the data submission failing the data validations:

1. The Number column indicates the number of the error reported.

2. The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

3. The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

4. The File name column indicates the file in which the error was encountered.

5. The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

6. The Field name column indicates the name of the field that has failed validation.

7. The Field value column indicates the value found in the field that has failed
validation.

8. The Description column provides you with a description of the factor that caused
the field content to fail validation.
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Screen 5.2.2.10

=lE(x

11

Selecting the Print

Screen 5.2.2.11).

Screen 5.2.2.11

A B I & I D T E_ | F I &

1 |Numbe Validation rank _ Validation severity File name Re cord numbe: Field name Field value Description ]
|2 | 1 Non-compliance  Fatal fond: B10B0711.dat 1 Provider_Cade SASSE Field cantains invalid provider ¢
| 3 | 2 Noncompliance  Fatal fond 810607 11.dat 2 Provider_Cade SASSE Field cantains invalid provider c
| 4 | 3 Noncompliance  Fatal fond 810607 11.dat 3 Provider_Cade SASSE Field cantains invalid provider c
| 5 | 4 Noncompliance  Fatal fond 810607 11.dat 4 Provider_Cade SASSE Field cantains invalid provider c
| 6 | 5 Noncompliance  Fatal fond 810607 11.dat 5 Provider_Cade SASSE Field cantains invalid provider c
| 7 | & Noncompliance  Fatal fond 810607 11.dat 6 Provider_Cade SASSE Field cantains invalid provider c
| & | 7 Noncompliance  Fatal fond 810607 11.dat 7 Provider_Cade SASSE Field cantains invalid provider c
| 9 | 8 Noncompliance  Fatal fond 810607 11.dat 8 Provider_Cade SASSE Field cantains invalid provider c
| 10 | 9 Non-compliance  Fatal fond 810607 11.dat 9 Provider_Cade SASSE Field cantains invalid provider ¢
| 11| 10 Non-compliance  Fatal fond B1060711.dat 10 Provider_Cade SASSE Field cantains invalid provider ¢
| 12 | 11 Non-compliance  Fatal fond B1060711.dat 11 Provider_Cade SASSE Field cantains invalid provider ¢
| 13 | 12 Non-compliance  Fatal fond B10B0711.dat 12 Provider_Code SASSE Field cantains invalid provider o
| 14 | 13 Non-compliance  Fatal fond B10B0711.dat 13 Provider_Code SASSE Field cantains invalid provider c_|
| 15 | 14 Nomcompliance  Fatal food-B01060711.dat 14 Provider_Code SA359 Field contains invalid provider ¢
| 16 | 15 Norcompliance  Fatal fond-BO10B0711.dat 15 Provider_Code 5A356 Field contains invalid provider o
| 17| 18 Norcompliance  Fatal fond-BO1060711.dat 16 Provider_Code Field contains invalid provider ¢

18 7N i Fatal fond B0I0B0711.dat 17 id provider ¢
| 19 | 18 Nomcompliance  Fatal food-B01060711.dat 18 Provider_Code Field contains invalid provider c

20 19 Non-compliance  Fatal food-B01060711.dat 13 Provider_Code Field contains invalid provider c
| 21 | 20 Non-compliance  Fatal food BO10B0711.dat 20 Provider_Code Field contains invalid provider ¢
| 22 | 21 Non-compliance  Fatal food BO10B0711.dat 21 Provider_Code Field contains invalid provider ¢

23 22 Non-compliance  Fatal food BO10B0711.dat 22 Provider_Code Field contains invalid provider ¢
| 24 | 23 Noncompliance  Fatal food BD10B0711.dat 23 Provider_Code Field containg invalid provider ¢
| 25 | 24 Non-compliance  Fatal fond B10B0711.dat 24 Provider_Code Field containg invalid provider ¢

6 25 Non-compliance  Fatal food BO10B0711.dat 25 Provider_Cade Field containg invalid provider ¢
| 27 | 26 Non-compliance  Fatal food B10B0711.dat 26 Provider_Cade Field containg invalid provider ¢
| 28 | 27 Non-compliance  Fatal food B10B0711.dat 27 Provider_Cade Field containg invalid provider ¢

29 28 Non-compliance  Fatal fond B10B0711.dat 28 Provider_Cade Field cantains invalid provider ¢
| 30 | 29 Non-compliance  Fatal fond B10B0711.dat 29 Provider_Cade Field cantains invalid provider ¢
| 31 | 30 Non-compliance  Fatal fond B10B0711.dat 30 Provider_Cade Field cantains invalid provider ¢

32 31 Non-compliance  Fatal fond BD10B0711.dat 31 Provider_Cade Field contains invalid provider ¢
| 33 | 32 Non-compliance  Fatal fond BD10B0711.dat 32 Provider_Cade Field contains invalid provider ¢
| 34 | 3 Noncompliance  Fatal fond BO10B0711.dat 33 Provider_Cade Field contains invalid provider c

35 3N i Fatal ind ATAN711 dat 34 Provider mig Field rantains invalil armvidar o2
i« [ i\ Iport log JIKI | e

Print Saveas |  Close

— Printer
Mame:
Status:
Type:
where:
Comment:

Fieady
HF Laserlet 4300 PCL 6

FPazzage

™ Pint to file

— Print range
@« al

" Pages

! Selection

Copie

from: |1 o I

Mumber of copies:

-

Iﬂl Iﬂl ¥ | Callate

o]

Cancel |

Edu.Dex User Manual

button allows you to print the log to your default printer (see

a. The Save as button allows you to save the report to a comma delimited
format (.csv) file which is recognized by Microsoft Excel (see Screen
5.2.2.12). Browse to the location to which you would like to save the log.
Type the name that you want the log saved to in the File name box and click
on Save.
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Screen 5.2.2.12

saveas 20 x|
Save in: F@ Desktop

nJ_JData

-j My Computer

‘-j My Metwork Places

[T)Edu.Dex Data Yalidation

File name: IVaIidation log j Save I
Save as bupe: IEoma delimeter® cav) j Cancel |

4

b. The Close button allows you to exit the Import log screen and return to the
validate submission screen.

5.2.3 Submission to Standard ETQA from Training Provider (version 2)

This menu item allows you to validate data submissions that your organization would like to
submit to an ETQA®. The ETQA selection screen is displayed on selection of this menu item

(see Screen 5.2.3.1).

Screen 5.2.3.1
Suhmission to Standard ETQA from Training - |EI|£|

Select the ETRA that the submizzion will be
zubmitted to and click on Mext to proceed

CHED - Council an Higher E ducation

Mext Cloze

1. Select the ETQA that you will be submitting the data submission to and click on Next
to continue. Click the Close button to cancel the process and return to the main

menu.

2. The date selection screen will be displayed (see Screen 5.2.3.2). Click on the date
edit box to activate the calendar (see Screen 5.2.3.3).

Screen 5.2.3.2

Suhmissiun to Standard ETQA from Training Pro x|

Indicate the date af the data submizzion
that needs to be validated

—

Mext | Cloze |

Previous :

® An standard ETQA requires that your data submission conforms to the Standard ETQA file
specification format which is compliant with the NLRD Load Specifications.
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3. Select the data submission date on the calendar screen by indicating the data
submissions year, month and day. The application will return to the date selection
screen (Screen 5.2.3.2) once a valid date has been entered. Click on the Next button
to continue, click on Close to return to the main menu or click on Previous to return
to the previous screen.

Screen 5.2.3.3

x
2008 April fapril x| 2008 ~|
Mon | Tue | Wed | Thu Fri Sat Sun

3 1 2 3 4 3 5]

7 g < 10 11 12 13
14 15 17 18 14 20
21 22 23 24 23 26 27
28 29 a0 1 2 3 L)

5 (53 T g = 10 11

Note that the Edu.Dex application uses this information, in combination with your
provider code®, to identify your data submission file/s.

Ensure that the first characters of the data submission file names represent your
provider code:

File name: nnnnffyymmdd.dat

Where nnnn represents your provider code like CHED-1

Ensure that the last six characters of the data submission file names represent the
date of submission in the following manner:

File name: nnnnffyymmdd.dat

Where yy represents the year of the submission (07).
Where mm represents the month of the submission (12).
Where dd indicates the day of the submission (02).

Ensure that the ff characters of the data submission file name represent the type of
file as indicated in the file specification document.

4. The Edu.Dex application will display the data submission location screen (see Screen
5.2.3.4). The screen will have the default import submission folder path loaded (see
Section 7.2 on how to change the default import submission folder path). If the data
submission is not found in the default import submission folder path then click on the
Search button and browse to the correct location. Click on the Next button to
continue, click on the Previous button to return to the previous screen or click on the
Close button to return to the main menu.

Screen 5.2.3.4
5uhn1issinn to Standard ETQA from Training Pro x|

Indicate the location of the data submisgion that
needs to validated

Import Location: |C:‘~Data\5 ubmission |rY Search |

Previous Mext Close |

® Training provider code issued by the primary ETQA of your organization
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5. The Edu.Dex application will display the export location screen (see Screen 5.2.3.5).
The screen will have the default export submission folder path loaded (see Section
7.3 on how to change the default export submission folder path). If you would like the
Edu.Dex application to save the validated data submission to a location other than
the default export location shown then click on the Search button and browse to the
correct location. Click on the Next button to continue, click on the Previous button to
return to the previous screen or click on the Close button to return to the main menu.

Screen 5.2.3.5

5uhmissiun to Standard ETQA from Training Pr |

Indicate the location ta which pou wauld like the system
to zave the validated data submission

Export Location:  |C:\DatahSubmissionOuty Search |

Previous Mext Cloze |

Note that the Edu.Dex application expects to find your data submission files with the
naming convention specified in step 3 at the location specified in step 4. The system
will return an error if any of these details or if the remainder of the file name/s is/are
incorrect. If the data submission has the correct naming convention and is found in
the path indicated then the validate submission screen will be displayed (see Screen
5.2.3.6).

6. The validate submission screen (see Screen 5.2.3.6) presents a number of
information fields to enable you to ensure that the correct data submission will be
validated by the system.

The Data supplier field displays your provider code.

The Submission date field indicates the date of your data submission.

The Data submission files area indicates which data files have been located by the
Edu.Dex application. Each data file that is located has a check mark in the data file’s
respective check box.

The screen provides a customisable processing option:

e Pilot test (1000 records without relational rules) performs a pilot test of
the data submission limited to 1000 records or less per file. This processing
option has been included to allow pre-testing of large data submissions prior
to validation of the full submission.

If this option is not selected then the Edu.Dex application will validate all aspects of
the full submission.

Ensure that the information that this screen is displaying is correct. Click on the Next

button to start the data validation. Click on the Previous button to return to the
previous screen or click on the Close button to return to the main menu.
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Screen 5.2.3.6
5uhn1ission to Standard ETQA from Training Provider (version 2 1Ol x|

Data zupplier: ched-1
Submizsion date: 02 December 2007

View log |

Load data:

File lapout walidation:

Caontent walidation:

Business nule walidation:

Create submission:

r D'ata submission files
¥ Persan Infammation I Leamership Enralmernt

¥ Hualification Ennslment ¥ | Uit Standard Ennclment

[~ Filat test [1000 records without relational rules). [T Fhaszed validation

E""Previuu'gu\é Mext Scrub data Cloze

| y

Click on the Next button to start the data validation or click on the Cancel button to
return to the validate submission screen.

7. The Edu.Dex application will complete the required data validation on the data
submission. The five progress indicators (Load data, File layout validation, Content
validation, Business rule validation and Create submission) will provide you with an
indication of the progress.

8. The system will display the following type of message if the data validation process
has been completed successfully (see Screen 5.2.3.7). Click on OK to return to the
data validation screen.

Screen 5.2.3.7

Submission to Standard ETQA from Training Provider {¥ersion 2) |

& Process completed successfully. The walidated submission has
\l) been saved as ched-1071202.zip in the n:\Edu. DexiEdu. Dex. Wersion2iDevyBiSubmissionOutiched-107 1202, zip
path/directory), The results of the validation process can be
viewed by clicking on the Yiew Log button or by accessing the
Wiew menu.

The View log button will be active if any of the data fields or records in the data
submission generated a warning message. The results presented in this report are
also available from the View menu (see Section 6.1.1). Click on the View log button
to access the validation log (see item 10 and Screen 5.2.3.9 for more information).
Click on the Close button to return to the main menu.

The data submission that you must submit to the ETQA can be found at the export
location that you indicated in item 5. Please note that the data submission found in
this location has been prepared in a particular format for the recipient ETQA:

a. The data submission has been compressed for ease of transmission.
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b. The compressed file contains the standard Edu.Dex reports that are automatically
generated during the data validation process. These reports have been included
for the ETQA as proof of the quality of your data submission.

c. The compressed submission has been encrypted to prevent anyone from
tampering with your data submission.

d. The compressed submission naming convention is:

File name: nnnnyymmdd.zip

Where nnnn represents your provider code like CHED-1
Where yy represents the year of the submission (07).
Where mm represents the month of the submission (12).
Where dd indicates the day of the submission (02).

Please note that the specially prepared compressed and encrypted submission file
must be submitted to the recipient ETQA and NOT your original data submission.

9. The system will display the following message if the data validation process could not
be completed successfully (see Screen 5.2.3.8). Click on OK to return to the data
validation screen.

Screen 5.2.3.8

Submission to Standard ETQA from Training x|

i WARMING: The data submission contains FATAL errars, The results
\l) aof the walidation process can be viewed by accessing the detailed
andjor aggregated reports in the Yiew/Reports menu.

The View log button will be active on the data validation screen. The results
presented in this report are also available from the View menu (see Section 6.1.1).
Click on the View log button to access the validation log (see item 10 and Screen
5.2.3.9 for more information).

10. The validation log presents you with a detailed report of the specific fields in a data
submission that have failed validation. On selecting this menu option the Import log
screen will be displayed (see Screen 5.2.3.9).

The log provides you with the following information so that you can better understand
the factors that contributed to the data submission failing the data validations:

Screen 5.2.3.9

|[ZAEdu.Dex - [Import log - Submission to Standard ETQA from Training Provider (version 2)]
Yalidate submission Yiew  Administration. Help Exit

B B ] o | D = £ €

1 |humber Validation rank alidstion severit File name Fecordr Field name Fisld valus Deseription

2 1 Hon-sempliance Fatal ched- 161071202 dat 1 National_ld|Person_ttemate |4t 0F0210563508211627|537 | CHED-11821  Studert record is ne
3 2 Cortent Nen-fatal ched- 161071302 dat 1 Person_Birth_Date[National_ld  1957021019702105635062 Birth date does not
4 3 Non-compliance Fatal ched-163071202 dat 173 National_ldIPerson_stemate_Id|At S70210563508211827|537 | CHED- 11621 Student record does

a) The Number column indicates the number of the error reported.

b) The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

c) The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

d) The File name column indicates the file in which the error was encountered.

e) The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.
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f) The Field name column indicates the name of the field that has failed validation.
g) The Field value column indicates the value found in the field that has failed

validation.

h) The Description column provides you with a description of the factor that caused
the field content to fail validation.

Selecting the Print button allows you to print the log to your default printer (see

Screen 5.2.3.10).

— Printer

Screen 5.2.3.10
print

2

Mame:

Status:
Type:
Wwhere:
Caommet:

Feady
HP Laseret 4300 PCL B
Paszage

™ Prirt to file

FProperties... |

— Print range

5 Al

" Pages jrom:l'l— Lo:l—

) Selection

Copie:

Mumber of copies:

Iﬂl Iﬂl ¥ | Caflate

=

=]

Cancel |

The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 5.2.3.11). Browse to the
location to which you would like to save the log. Type the name that you want the log
saved to in the File name box and click on Save.

Screen 5.2.3.11

Save in: l[_@ Desktop

uJ_)Data

'j My Computer
\QMV Metwork Places
[T)Edu.Dex Data Yalidation

File name: IVaIidation log j Save
Save as bupe: I Coma delimeter® cav) j Cancel
&

The Close button allows you to exit the Import log screen and return to the validate

submission screen.
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6 View menu

The View menu item contains options that allow you to view the results of the most recently
completed data validation. The specific menu items available (see Screen 6.1) are described
below.

Screen 6.1

‘Validate submission | Wiew Administration Help  Exit

Reparts k
File:s k

6.1 Reports menu

This menu option allows you to access the reports generated by the Edu.Dex application for
the most recent data submission that was validated. The application generates two types of
reports as described below (see Screen 6.1.1).

Screen 6.1.1

Validate submission | View Administration Help  Exit

Detailed validation repork
Files 4 #ggregated walidation report ¢

6.1.1 Detailed validation report menu

This report presents you with a detailed report of the specific fields in a data submission that
have failed validation. On selecting this menu option the Detailed validation report screen will
be displayed (see Screen 6.1.1.1).

Screen 6.1.1.1

A B | C | D | E | =

1 Report name : Detailed validation report

2 |pata provider : 621

E date : 2004/01/09 —

4 location : ci'Data'Edu.DexDeviQA'Level1'Processld01'Test 194

5

5] Validation rank Validation severity  File name Record number  Field name

T 1 Mon-compliance Maon-fatal 62102040109.dat 1 Mational_ld

2] 2 Mon-compliance Maon-fatal 62102040109.dat 1 Mational_ld

9 3 Content Maon-fatal 62102040109.dat 2 Mational_ld

10 |4 Mon-compliance Maon-fatal 62102040109.dat 2 Mational_ld

11 |s Mon-compliance Maon-fatal 62102040109.dat 3 Mational_ld

12 |s Mon-compliance Maon-fatal 62102040109.dat 3 Mational_ld

13 |7 Mon-compliance Maon-fatal 62102040109.dat 4 Mational_ld

14 | Mon-compliance Maon-fatal 62102040109.dat 4 Mational_ld

15 |9 Content Maon-fatal 62102040109.dat g Mational_ld -
W [« [» [W]s, Detailed validation report /7~ []4] | H4

FErint | Save as | Lloze I
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1. The report provides you with the following information so that you can better
understand the factors that contributed to the data submission failing the data

validations:

1. The heading area of the report details the submission that was validated.

2. The Number column indicates the number of the error reported.

3. The Validation rank column indicates the type of error that was encountered
(non-compliance, content, general information and critical information).

4. The Validation severity column indicates whether the error that was
encountered is preventing the successful validation of the data submission (fatal
or non-fatal).

5. The File name column indicates the file in which the error was encountered.

6. The Record number column indicates the record (line) in the file that holds the
invalid value. Note that the record numbering is sequential, starting at the first
valid data record found in the file.

7. The Field name column indicates the name of the field that has failed validation.

8. The Field value column indicates the value found in the field that has failed
validation.

9. The Description column provides you with a description of the factor that caused

the field content to fail validation.

2. Selecting the Print button allows you to print the report to your default printer (see
Screen 6.1.1.2).

Screen 6.1.1.2
print 21x|

— Printer

Mame: WPR, “hp Laserlet 4300 PCL 6 Properties... |
Status: Fieady

Type: HF Lager)et 4300 PCL &

‘Where:  Passage

Comment: [~ Print to file
— Print range Copie:
Lol Murber of copies: |1 3:
" Pages from:|1 to:l
. © ¥ Callate
! Selection
Ok I Cancel |

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.1.3). Browse to the
location to which you would like to save the report. Type the name that you want the
report saved to in the File name box and click on Save.
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Screen 6.1.1.3

savens 20|
Savein: [[@ Deskiop .
E]Data

'i My Computer
%My Metwork Places
| -5)Edu,Dex Data Yalidation

Fﬂt_e name: ID etaied validation repart ;I Save
Save as tupe: IComa delimeter”. csv] j Cancel
&

4. The Close button allows you to exit the Detailed validation report screen and return to
the main menu.

6.1.2 Aggregated validation report menu
These reports present you with summary reports of the results of the data validations
completed on the data submission. Two further menu options are made available to you once
you select this menu item (see Screen 6.1.2.1).

Screen 6.1.2.1

Walidate submission | View Administration Help  Exit
Detailed walidation report
Files d walidation report  » Carmplets

Filtered

6.1.2.1 Complete menu

This report presents you with a summary report of all of the validations completed on a data
submission and the results of each validation rule. On selecting this menu option the
Aggregated validation report (complete) screen will be displayed (see Screen 6.1.2.1.1).
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Screen 6.1.2.1.1

B

| C

| v

regated validation report {complete)

date : 2004/01/09

location : c:'Data'Edu.DexDeviQA'Level1Processldd1'Test 191

62101040109 dat

Validation rank: Content

A

1 |report name : &
2 |Data provider : 621
3

4

5

3]

7

8  |File name:

9
10
11
12
13
14
15

W [« [ [M]s Agoregated validation report {complete) [J4]

Validation severity: Mon-fatal

Description:

Count of records with birth date does not match
Count of recards with incarrect Learner_Home_#
Count of records with incarrect Learner_Postal_e

Count of records with middle name is NULL and -
I 3

FErint | Save as | Lloze I

1. The report provides you with the following information so that you can better
understand the data submission:

The heading area of the report details the submission that was validated.

The File name heading indicates the file for which the results are displayed.

The Validation rank heading indicates the type of validation reported on (non-

compliance, content, general information and critical information).

The Validation severity heading indicates whether the validation would result in

the data submission validation from failing (fatal or non-fatal).

The Description column provides you with a description of the validation that

was completed on the file.

The Count column provides you with the number of records that meet the

conditions of the validation.

2. Selecting the Print button allows you to print the report to your default printer (see
Screen 6.1.2.1.2).

1.
2.
3.
4.
5.

6.

it 21|

Screen 6.1.2.1.2

— Printer
Mame:
Status:
Type:
where:
Caommet:

Fieady
HF Lazerlet 4300 PCL &

FPazzage

FProperties... |

I~ Print to file

— Print range

@« al

" Pages from: |1 to: I

) Selection

Copie:

MNumber of copies: |1 3:

Iﬂl Iﬂl ¥ | Callate

Ok I Cancel |

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.2.1.3).
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saveas 20|
Save in: F@ Desklop j =
nJ_]Data
-j My Computer
820y Metwork Places

CT)Edu.Dex Data Yalidation

=
Py Computer
| File name: IDetai\ed wvalidation report j Save I
-
Save as type: IEoma delimeter]” cav) j Cancel |
Z
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Browse to the location to which you would like to save the report. Type the name that
you want the report saved to in the File name box and click on Save.

4. The Close button allows you to exit the Aggregated validation report (complete)
screen and return to the main menu.

6.1.2.2 Filtered

This report differs from the complete aggregated report in that this report only displays
validations that were met by the data submission (results of validation that failed). On
selecting this menu option the Aggregated validation report (filtered) screen will be displayed
(see Screen 6.1.2.2.1).

Screen 6.1.2.2.1

Aggregated validation report (filtered)

A B | C | =

1 Report name : Aggregated validation report {filtered

2 |Data provider : 621

E date : 2004/01/09

4 location : ci'Data'Edu.DexDeviQA'Level1'Processld01'Test 191

5

]

7

8  |File name: 62101040108 dat

9 Validation rank: General information

10 Validation severity:  Mon-fatal

11 Description:

12 Count of records with sarme Date_Starnp

13 Count of records with sarme Learner_Birth_Diate—

14 |File name: | 62102040109.dat

15 Validation rank: Content -
W [« [» [M]s, Aggrenated validation report (filterad) /[ 4] | |-

FErint | Save as | Lloze I

1. The report provides you with the following information so that you can better
understand the data submission:

1. The heading area of the report details the submission that was validated.
2. The File name heading indicates the file for which the results are displayed.
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6.

The Validation rank heading indicates the type of validation reported on (non-

compliance, content, general information and critical information).

The Validation severity heading indicates whether the validation would result in

the data submission validation from failing (fatal or non-fatal).

The Description column provides you with a description of the validation that

was completed on the file.

The Count column provides you with the number of records that meet the

conditions of the validation.

2. Selecting the Print button allows you to print the report to your default printer (see
Screen 6.1.2.2.2).

Screen 6.1.2.2.2
princ

21|

— Printer
Mame:
Status:
Type:
where:
Caommet:

Fieady
HF Lazerlet 4300 PCL &

FPazzage

4300 PCL 6 Properties... |

I~ Print to file

— Print range

@« al

" Pages from: |1 to: I

) Selection

Copie:

Mumber of copies:

Iﬂl Iﬂl ¥ | Callate

-

=]

Cancel |

3. The Save as button allows you to save the report to a comma delimited format (.csv)
file which is recognized by Microsoft Excel (see Screen 6.1.2.2.3).

Screen 6.1.2.2.3

21%]
Save in: I[I_E Desktop - I‘ff‘ 2l

IJ_]Data

'j My Computer

820y Metwork Places

CT)Edu.Dex Data Yalidation

3
My Computer
File name: IDetai\ed wvalidation report j Save I
Save a3 lype: IEoma delimeter(* cav) j Cancel |
Z

Browse to the location to which you would like to save the report. Type the name that
you want the report saved to in the File name box and click on Save.

4. The Close button allows you to exit the Aggregated validation report (filtered) screen
and return to the main menu.
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6.2 Files menu

This menu option presents you with a view of the last data files that have been submitted for
validation. The individual sub-menus available for this menu item are dependent on the data
files that you submitted for validation. Note that Screen 6.2.1 is an example only — the
contents of this menu will vary according to the files that you have submitted.

Screen 6.2.1

Edu.Dex

Yalidate submission | Wiew Administration Help  Exit
Reports »

Learner InFormation

Cualification Enralment

Qualification [Legacy)
Learning Programs (Legacy

Asseszor Information
Providet
Assessor R.egiskration
Provider
Provider Accreditation

The rest of this section contains the data of a learner file submission. Note that the
functionality described below is generic to any type of data file that has been submitted to the
Edu.Dex application.

On selecting the sub-menu item, the contents of the file are displayed (see Screen 6.2.2).

Screen 6.2.2
ol
Recordld | Mational Id Learner Alternate 1d | Alternative |d Tvpe | Equity Code Nationality Cod a |
» |1 7407215627084 533 EC Sh —
2 7107265275087 533 BC 5S4
3 7906175176081 533 EC Sh
4 7310015086081 533 EC Sh
5 7906295167085 533 EC Sh
B E312300106085 533 BC 5S4
7 5702235172018 533 EC Sh
g 7310135110084 533 EC Sh
E] 5403075068081 533 EC SA
10 E708135149013 533 EC Sh
11 7212105123081 533 EC Sh
12 5106025148080 533 EC Sh
13 B305085041082 533 BC 5S4
14 7703090731081 533 B Sh
15 5906016154083 533 B Sh
16 £910045860081 533 EC Sh
17 7a07085253083 533 EC Sh
18 8005200163088 533 EC Sh
19 E703135168086 533 EC Sh
20 E207245117085 533 EC SA .
[« | [
FEilter | Save gz | Lloze |

1. The data in the file view screen may be sorted according to your own needs. Clicking
on the Sort button will open the file sort screen (see Screen 6.2.3).

a. Select the field/s by which you would like the view sorted by selecting the
field name in the drop down list of Field names.

b. Select the order of the sort for the specific field by selecting the order
(ascending or descending) in the Sort order field.

c. Click on Save to apply the sort or Close to return to the file view without
applying the sort order.
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Screen 6.2.3
File sort - Learner Information - 10l x|
Field name: Sart arder:
IEquit_l,l_EUde j I.-’-‘«sc:ending j

IHume_Language_Eode

ending

Save I Cloze |

2. The data in the file view screen may be filtered according to your own needs. Clicking
on the Filter button will open the file filter screen (see Screen 6.2.4).

a. Select the field/s by which you would like the view filtered by selecting the
field name in the drop down list of Field names.

b. Select the type of filter (equal to, greater or equal to, greater than, less or
equal to, less than, like or not equal to) that you would like to apply by
selecting the type in the Filter type field.

c. Enter the filter criteria into the Filter value field.

d. Indicate the type of join for the filter by selecting the AND or OR join
indicators at the bottom of the screen.

e. Click on Save to apply the filter or Close to return to the file view without
applying the filter.

Screen 6.2.4

Field name: Filter type: Filter value
INatlnnaIll_u_EndE ﬂ IEquaI to j ISA
|Equity_Code =] [Equalte =] [ea
IAItemative_Id_Type j INDlEquaI to j |533
|Mational_ld = fLike | [a0522

| ] | 7] |

3. The Save as button allows you to save the file to a comma delimited format (.csv) file
which is recognized by Microsoft Excel (see Screen 6.2.5).
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Screen 6.2.5

saveas 2]
Savein [[@ Deskiop 11 :
BData

:‘ My Computer
%My Metwork Places
| -5)Edu,Dex Data Yalidation

File name:

ILeamer file ;I Save

|Eoma delimeter(”. cav] j

Save as ype:

Browse to the location to which you would like to save the file. Type the name that
you want the file saved to in the File name box and click on Save.

4. The Close button allows you to exit the file view screen and return to the main menu.

Version 2.02 17/04/2008

34



Edu.Dex User Manual

7 Administration menu

This menu item contains options that allow you to administer the Edu.Dex application. The
menu items available in this menu are described below (see Screen 7.1).

Screen 7.1

[Pedupex |
Validate submission  Miew | Administration Help  Exit

Edit Edu, Des; login credentials
Edit impart submission Folder

Edit expart submission Folder

Compress Edu.Dex dakabase

Wiew Edu,Dex system setking
Download Edu,Dex system updates
Set data submission transfer contact details

7.1 Edit Edu.Dex login credentials menu

This menu item allows you to set the Edu.Dex application login and password. Selecting this
menu item opens the Edit Edu.Dex login credentials screen (see Screen 7.1.1).

Screen 7.1.1

Edit Edu.Dex login credentials x|

Mew login: |ThaboM

Mew password: |===m==xx==x

Confirm password: |===m==xx==»1

Save I Close

Note that this process overwrites the existing login and password for the Edu.Dex application.
Changing the Edu.Dex login credentials has the following constraints:

e The new login may not be empty.

e The new password may not be empty.

e The new password must exactly match the confirm password.

Complete the following steps to change the Edu.Dex login and password:

Enter a new login.

Enter a new password.

Confirm the password that you entered.

Click on the Save button to save the changes.

Click on Close to cancel and exit the Edit Edu.Dex login credentials screen.

agrLODE

7.2  Editimport submission folder menu
This menu option allows you to edit the default location at which the Edu.Dex application
expects to find a data submission to validate. Selecting the menu item opens the Edit import
submission folder screen (see Screen 7.2.1).

You may select a new location by browsing to the folder or by typing in the path (in UNC

format). The system will validate that the path exists before saving the changes. Note that the
Import submission folder field may not be empty.
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Screen 7.2.1

Edit import submission folder |

Import submigzion folder;

|d:‘\DataSubmissinn\ToEe\Falidated\ Search |
Save I Close |

7.3 Edit export submission folder menu

This menu item allows you to edit the default location to which the Edu.Dex application saves
a data submission that has passed validation and may be submitted to the data submission
recipient. Selecting the menu item opens the Edit export submission folder screen (see
Screen 7.3.1).

You may select a new location by browsing to the folder or by typing in the path (in UNC
format). The system will validate that the path exists before saving the changes. Note that the
Export submission folder field may not be empty.

Screen 7.3.1

mEdit export submission Folder x|

Export submizzion folder;

Id: D ataSubmizsion\W alidatedS ubmizsion' Search |
Save I Close |

7.4  Compress Edu.Dex database menu

This menu item allows you to optimise the space used by the Edu.Dex application database
by automatically completing two actions on the Edu.Dex database:
1. Any existing data submissions that are stored in the database are deleted from the
database.
2. The database is compressed and repaired.
The Edu.Dex application displays the following message once this process has been
completed successfully (see Screen 7.4.1).

Screen 7.4.1

Edu.Dex system message il

\Ij) Edu.Dex system database has been successfully compressed,

7.5 View Edu.Dex system setting

This menu item allows you to view the internal parameters of the Edu.Dex application. The
Edu.Dex system displays the system settings screen on selection of this menu item (see
Screen 7.5.1).
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Screen 7.5.1
\l'iew Edu.Dex system settings ﬂ
r General information i~ Connectivity information
Description:  Training Provider Automatic transfer [SSH) Y
Versior: 2.02 Automatic tansfer ETEA #1:
Level 3 Avtamatic transfer ETHA #2:
Submission impart location: n:\Edu.Dex\Edu. DexWersion24DewBA\S ubmission In Automatic tansfer ETOA #3:

Edu.Dex user contact name: Jane Smith

Submission export location: n:\Eduw.Dex\Edu Dex Yersion24DievB Y S ubmissionOu Edhi. Do wser contact e-mail. JansS @tesl.co.za

System update location: \Updates Automatic update (HTTFL M
— Wariable information r Update information
Prowvider Code: CHED-1 ETOA D  B21 Last update: 01411/2007
Other Provider Code #1: ETDP-1267 ETOAIL 581 Last database update: 20080201
Other Provider Code B2 5A55-731 ETOAIlL B35 Last executable update: 20080121
Other Provider Code #3: SERY12530 ETOAIL  EB11 Last ETOA Assessor update:
Other Provider Code f4: LikdaLO00351 ETOAID 541 Last ETO4 Code update

Last ETGA Course update:

Last ETOA Moderator update:
Last ETOA Module update:

Last ETOA Qualification update:
Last S404 Code update:

Last 5404 ETOA update:

Last 5404 Qualification update:
Last 5404 UnitStandard update:

Print | Cloze

7.6 Download Edu.Dex system updates
This feature has been disabled for this version of the Edu.Dex application.

7.7 Set data submission transfer contact details
This feature has been disabled for this version of the Edu.Dex application.

8 Help menu
The help menu allows you to access the Edu.Dex online user manual and Edu.Dex standard.

9 Automatic data submission transfer

9.1 Overview

The Edu.Dex application has a built in automatic data submission transfer functionality. This
functionality is however only available if:
1. Your version of Edu.Dex has been configured to transfer data submissions
automatically.
2. The ETQA that you are submitting data to has made data transfer facilities available
for the downloading of Edu.Dex validated data submissions.
This functionality makes use of the SSH program which provides secure encrypted
communications between two un-trusted hosts over an insecure network. Further the copying
of data is conducted using the PSCP program which utilises SSH for data transfers.

The PSCP program is automatically installed on your system by the Edu.Dex installation
program.

9.2 Transferring a data submission to a remote server

1. The data submission transfer is automatically initiated when the Edu.Dex application
has been set up to transfer data and when the application determines that the
recipient ETQA has made a server available that accepts Edu.Dex data submissions.
The data transfer process is initiated when you click the Yes button on a message
that is displayed as shown in Screen 9.2.1.
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Screen 9.2.1
Submission to SETA ETQA from Training Provid |
The recipient ETOA has an automated data submission system which
- ] allows successful submissions to be transferred by means of

35H to the ETOA server, Do vou wank your daka submission ta
be transferred to the recipient ETQA?

2. The system displays the schedule automatic transfer screen (see Screen 9.2.2). This
screen allows you to transfer your data immediately or to schedule the data transfer
for a later time or date.

Screen 9.2.2

Data submission - Schedule automatic transfer x|

Indicate below when the Edu.Dex system must transfer vour data submiszion to
the ETOA server.

% Tranzter the data submiszion immediately

™ Transler the data submission as indicated below

—Date Time
200702401 j “ 11:58:00 =T

Mext |

a. Select the Transfer the data submission immediately to start the data
transfer.

b. Select the Transfer the data submission as indicated below option to
schedule the data transfer for a later time or date. Also indicate the following:

i. The Date on which you would like the submission transferred.
ii. The Time at which you would like the submission transferred.

c. Click on Next to continue - Please Note: The Edu.Dex application will at this
point in time freeze and become unresponsive if you selected the Transfer
the data submission as indicated below option until the data transfer has
been initiated.

d. Click on Close to return to the main menu.

3. The system will next display the progress screen (see Screen 9.2.3). This screen will
give you feedback in regard the success of the data transfer to the ETQA server.

a. The Resubmit button will take you back to the schedule automatic transfer
screen (see Screen 9.2.2).

b. The Edu.Dex application automatically saves the data transfer log, which
contains the feedback presented in Screen 9.2.3, to the \Logs path of the
Edu.Dex application folder. The log file is saved in a .csv format and can be
accessed using MS Excel. The Save log button allows you to save the
transfer log to a destination of choice in .csv format.

c. Click on Close to return to the main menu.
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Screen 9.2.3

Data submission - Schedule automatic transfer |

The Edu.Dex Saftware application haz initiated the tranzfer of data to the
ETOA zerver. The Screen below provides pou with feedback in regards to
the success of the data transmission,

01/02/2007 12:39:54: Server version: S5H-2.0-0penS5H_3.8.1p1 -

Submissont x

-
\!}) The data submission has been successfully transferred.

04 |

we SAGE WARMIMGE

Thiz iz a private computer gystem. This computer system, including all _—
related equipment, networkz, and network, devices [zpecifically including
Internet accesz) are provided anly for authonized uze. This computer system
may be monitored for all lawful purpozes, including to enzure that itz uze

iz autharized. for management of the system, to facilitate protection against
unauthorized access, and to vernfy zecurity procedures, survivability, and
operational zecunty. Monitoring includes active attacks by authonzed entities
to test or werify the security of thiz systemn. During monitaring, information

may be examined, recorded, copied and used for authorized purpozes. All
information, including personal information, placed ar sent aver this system
may be monitored.

[

R ezubmit Save log Cloze |

10 Edu.Dex system updates

The Edu.Dex application holds a number of values against which data is validated, this
includes the Qualifications, Course (or Unit Standards), Assessors and Moderators that may
be included in your data submission.

The process of accreditation in regard to qualifications and courses, and the registration of
assessors and moderators is dynamic in nature. The Edu.Dex application must therefore be
updated on a regular basis to ensure that the application holds required references in
accordance with accreditation and registration statuses for your organization.

The automatic download functionality for SAS SETA is found on the general SAS SETA
VeriDataNet web page. Instructions on how to request and implement SAS SETA updates
can be found on the Edu.Dex web site at www.praxis.co.za/EduDex. On the left hand side of
the screen select the “Level 3 - Training Provider” link. Click on the “How to update Edu.Dex
for SAS SETA data submissions” link to view the document that provides you with the
detailed instructions in this regard.

The automatic download functionality for ETDP SETA can be found on the ETDP DataNet
information system. Instructions on how to request and implement ETDP SETA updates can
be found on the Edu.Dex web site at www.praxis.co.za/EduDex. On the left hand side of the
screen select the “Level 3 - Training Provider” link. Click on the “How to update Edu.Dex for
ETDP SETA data submissions” link to view the document that provides you with the detailed
instructions in this regard.
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The automatic download functionality for MQA SETA can be found on the MQA DataNet
information system. Instructions on how to request and implement MQA SETA updates can
be found on the Edu.Dex web site at www.praxis.co.za/EduDex. On the left hand side of the
screen select the “Level 3 - Training Provider” link. Click on the “How to update Edu.Dex for
MQA SETA data submissions” link to view the document that provides you with the detailed
instructions in this regard.

The automatic download functionality for the CHE can be found on the CHE HEQCIS
information web page. Instructions on how to request and implement CHE updates can be
found on the Edu.Dex web site at www.praxis.co.za/EduDex. On the left hand side of the
screen select the “Level 3 - Training Provider” link. Click on the “How to update Edu.Dex for
CHE data submissions” link to view the document that provides you with the detailed
instructions in this regard.

The e-mail that you receive will have a number of text files attached to it. The text files will
either have a .txt or .dat extension. The .txt files are not required by the Edu.Dex application
and have been included for information. These files are comma delimited and can be viewed
in MS Excel.

The .dat files are required by the Edu.Dex application. These files must be copied into the
“[application folder\Updates” directory (usually found at c:\Program
Files\Edu.Dex\Updates)(see Screen 10.1).

Screen 10.1
=10l x|

File Edit “iew Favorites Tools Help | l'J.

OBack - J s ? | /-‘Search I Folders |E'
Address I.j C:\Program Files\Edu.DexilUpdates j Go

Falders X | _Mame = | S\zel Type | Date Mc
@ oesier —i [ZFETaAGuAificationDE0418 dat | OKE DATFie 418i20
J’J Data I— @ETQAASS&SSDVUGUﬂS.dat 1KE DAT File 4f18/20
S @ my Computer |#|ETqAcorsenend 18, dat 1KE DATFie 4f18/20
. ) |#]ETQAMaderatoroenata dat OKB DATFile 4{18j20
[=] S Local Disk (C:)
|5 Documents and Settings
=1 I2) Pragram Files
() Adobe
|53 Broadcom
12 Cirixe
|2 Common Files
() ComPlus applications
|2 Components
=l () Edu.Dex
) Help
23 Updates
(50 Installshield
|2 Installshield Installation Informatian
|2 Internet Explarer
|5 MediaFACE
|2 Messenger
|2 Microsoft ActiveSync
(5 microsoft frontpage
|2 Microsoft Office:
(5 Microsoft SQL Server
|2 Microsoft YisioMadeler 3.1
|2 Microsoft Yisual Studio
(5 Microsoft. MET

hd T | 1|

Once the files are in place restart the Edu.Dex application and login. The following screen will
be displayed if the Edu.Dex application has found the update files (see Screen 10.2).

Screen 10.2
5

Edu.Dex has detected a svstem update that needs to be loaded,
- Click on Y¥es to update the Edu,Dex syskem or Mo ko cancel the
update and use the Edu.Dex application,

fes Mo |

Clicking on the No button will cancel the update process and allow you to use the Edu.Dex
application as per normal (the message will display again the next time you login to the
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application). Clicking on the Yes button will initiate the update process (see Screen 10.3). A
message will be displayed once the update has been successfully implemented, after which
you may continue using the Edu.Dex application as per normal. Please contact the Edu.Dex
helpdesk immediately if you experience any problems with the update functionality.

Screen 10.3

i x|

[ata supplier: Syztem update
Update date: 18 Apnl 2006

Load data: [NNNNENNNENERNENRNNENNRNNNNENENRNRERNEND
File lapout validation: |ERNNNNNNNENNRNRNNERERENNRENNNENRERNEEN
Content validation: [NENNNNNNNINNNNENNNNNNNNNNNNNNNNNNRNEND

Business nule validation:

Update system tables:

— Update files:
¥ | ET0& Assessor [~ ETOHA Code —
¥ ET0E Caurse ¥ | ETHE b oderatar,
[~ ETOE Module ¥ | ET0HA Hualification
[ S0k Code [© G404 ETHA
[T Sa0s Dualfication [T | S UnitStandard
Close |
Working on ETQAQualfication0E0418.dat file. 4

Version 2.02 17/04/2008 41



