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1. Introduction
This is the user manual for Osiris Teacher. For further details of the application please find more
information in the FAQ and instructional films which are placed on the website educational

applications UT.

1.1 Which browser to use?
Osiris is fully compatible with Chrome and Firefox. On these platforms Osiris will perform best.

Internet explorer is not supported by Osiris.

We recommend to not save the UT ICT password.

1.2 Go to OSIRIS TEACHER o Education and Research -
In the webapps you can select the application OSIRIS [ Blackboard
Teacher. Please enter your university details to get access MDGQ‘DECL
to OSIRIS teacher. Personal Metis
Metis Plus

_ _ OSIRIS-BO
1.3 Which roles exist? OSIRIS dent advisor
In consultation with the project group and following the F1 OSIRIS Fducatinn ratalnans

advice of colleagues, two profiles and three roles have
been defined. With these profiles we can define the rights of the user roles in Osiris.

Subject: ROLE: TUTOR ROLE: Lecturer ROLE: Examinator

Profile: limited (Lecturer) Can see the results. Can results register. Can register results.
Can NOT register Can NOT fix results. Can NOT fix results.
results.

Profile: extended Can see the results. Can register results. Can register results

(Examinator) Can NOT register Can fix results. Can register results
results

1.4 Ba (TOM) and Ma (and old Ba) terms vs. OSIRIS terms

In OSIRIS there is a split up between courses and exams of ' old ' education and 'TOM" education. In
the following table one can see the differences. TOM results have to be registered with a decimal
point, Master and old Ba have have to be registred as a rounded mark.

In OSIRIS Ma (and Ba old) Ba (TOM)
Exams Exams Module part
Course Course Module
OSIRIS TEACHER 3/19
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1.5 Working in OSIRIS
The picture down below, listed under the tab ‘Results’, shows that your name is connected to 5
courses, for 3 courses you have the role Lecturer and for 2 you have the role Examinator.

Limit course modules shown in list:
Course code Name

Show only course modules for which results can be registered at this moment.

Course module Brief name My role
Electric Circuits Lecturer
HOLI Examinator
Human-Product Relations Lecturer
Language, Text and Visuals Lecturer

Operational Excellence in healthcare  Examinator

If you do not find a certain course module, please contact:
Helpdesk OSIRIS TEACHER, +31534803683

The Lecturer role is able to register the results (status concept) of the students who are enrolled in
the course. The Examinator role is able to fix the results (status definite, and visible for students).
If the Examinator does not agree with the final course result (for example, because there is a
compensation scheme), he or she can ask the Exam Office to overrule this result by submitting a
correction.

Please note:
There are results that should not be registered through Osiris teacher but must be processed through
the Exam office, those are:

e Graduation projects

e Internship results

e C5, compensations and dispensations
e Capita Selecta

e Corrections on fixed results

e Honours results

e Allresults before 1-9-2015

In the case of TOM education: after entering all the results of the module part of a course module,
Osiris will automatically calculate the final result.

If you as Examinator do not agree with what is calculated by OSIRIS as the course result (for
example, because compensation rules apply that OSIRIS cannot calculate) then you can submit a
correction at your Exam office. They can also ask for a review of underlying test results in case of an
overruled course result.

Pre-master courses and resit pre TOM education system:
Please follow the procedure which can be found in chapter 8. If you are unable to find
course/exam/student please register the results through the Exam office.
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2. OSIRIS Teacher result processing — Start

UN“IVERSITEIT TWENTE. ' N

Register results per course module Register results o

Select the academic year for which you want to register results. 2014 (01/09/2014 to 31/08/2015) ¥ o
Choose the lecturer on behalf of whom you want to register course results. | Meerman, J* v e

Limit course modules shown in list:
Course code Name

Show only course modules for which results can be registered at this moment. o e

Course module Brief name My role
Electric Circuits Lecturer

HOLI Examinator
Human-Product Relations Lecturer e
Language, Text and Visuals Lecturer
Operational Excellence in healthcare  Examinator
If you do not find a certain course module, please contact:
Helpdesk CSIRIS TEACHER +31534893883 e

M7662132 - Meerman, J.
Last login: Wednesday, September 8, 2015 at 14:25

The image above shows the main screen of the tab Results. To go to this screen you have to press
the button “Results”. On this screen, please select the course to which you want to enter results.
Then please follow the next steps:

1. Choose the academic year; current year is set as default.

2. Choose on behalf of whom you want to enter results; it might be possible that you are the
replacer of afellow teacher, you are able to register a result on behalf of a fellow teacher.
Your name is then only visible in the outcome as the person who entered the result. For
TOM, the module Coordinator is the standard replacer of all the teachers of the module.

3. Optional: it is possible to enter a search item to limit the list of courses; If this list very long,
you can limit the list of courses with a search term.

4. Optional: with the check mark it is possible to select courses to which results can be entered.
By default, this check mark is active as you are here especially to enter results. If you want to
see old courses with old results you can switch off this check mark.

5. Choose the course by clicking on the course code; this will take you to a screen where you
can choose which result(s) you want to enter for which student.

6. Remark: If you have any problems using Osiris teacher you can contact helpdesk Osiris
teacher.

7. Remark: you have insight in the history of a course or a student.

8. Note: Here you able to see which specific role for the course you have been given. If your
role is Lecture please DO NOT sign the results electronically. In this case please give the
Examinator a call.

9. Participants list: press ‘Reports’.

a. Select the right faculty.
b. Select report: Test participants per course.

OSIRIS TEACHER 5/19
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S Reports

Below you find a list of all reports for which you have permission.
You can search reports based on their name.

Select a report using the related link.

Select faculty | Behavioural, Management and Social sciences v
Search by
Hame @ Executed on
@ 0802015
@) 27082015
m 28/08/2015
@ 26/08/2015
Ii)

10. Please fill in the course number and the academic year of the report.

a. Please press the test button and then the # so you are able to select the right test.
Make sure you know the test number. The test description is not shown.

b. After this please press the button execute. Depending on the selected output format
a list of participants will be generated.

Execute report

Report @t participants per course JiE)

Faculty Behavioural, Management and Social stiences

Output format FOF ¥ Show frontpage &

Course T - @ -

Course =
Academic year =
MName =
Starting block =
Full time ! part time =
Course Type =
Coordinating unit =
Contact person =
Print students with excemption? | =

MNee

ERIE NI R R R R R R R |

Print facilities? =

Mes

OSIRIS TEACHER 6/19
Manual teachers (UK)



UNIVERSITEIT TWENTE.

3. OSIRIS Teacher result processing — Select key

UNIVERSITEIT TWENTE. k2> R

2 Selecttest

Test result: Sefect test

Course module 201400303  Fluid Mechanics & Heat Transfer- AT () Academic year 2014

Testresult

Select the test for which you want to register test results.

Show only tests for which results can be registered at this moment.

Present tests for this course module:

Starting Not

Test block Block Test date Opportunity Weighting Mandatory Registrations Submitted submitted Sent Signed Established
Fluid Mechanics 1 1A 1A 1 Fulltime 24 Yes 32 1 )l 1 0 0
(TOETS-1)

Heat Transfer 1A 1A 1 Fulltime 24 Yes 32 0 3z o o 0
(TOETS-2)

Vibrations (TOETS-3) 1A 1A 1 Fulltime 12 Yes az 0 32 0 0 0
Project: Fluids 1A 1A 1 Fulltime 40 Yes 32 0 32 0 0 0
Engineering (TOETS-4)

Academic Skills 5 1A 1A 1 Fulltime 0 Yes az 0 32 0 0 0
(TOETS-5)

Above you see the main screen of the 2™ tab —select test. On the previous screen you have chosen
the course to which you want to register results. The screenshot above gives you the following
information.

1. For your information: View the course information from the course catalogue by clicking on

the LZ); now a pop-up appears where you can view the course information.

2. The course tab results only offers information. At all times the results will be logged and
registered (for TOM education these are the module parts, for master education this is the
final mark of the test). OSIRIS will calculate on the basis of all test results of the course a
valid (final) course result. If you do not agree with this calculation you are able to overrule this
by submitting a correction to your Exam office.

3. Optional: By clicking on this button you are able to see a list of tests of which results can be
registered at this moment.

4. For your information: Per test there is an overview of the current status of marks that have
been given. For example, you can see how many students are registered for the test and if a
result is already registered. The Sent, signed and confirmed marks will be shown here as
well. Results that have the status confirmed are visible for students.

5. Click on the button for which test you want to enter results; the column Test date shows a
period or atest date. Osiris will show the exact test date unless this exact date is unknown,
then Osiris shows the test period. When selecting a test you will get a next screen where
you are able to enter results.

6. For your information: a number of reports are made available to you. If you select one of
those report the report for that course will be generated.

OSIRIS TEACHER 7/19
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4. OSIRIS Teacher result processing — Entering results

NIVERSITEIT TWENTE. 2 -

3. Register results

Register test results

Opportunity 1 Block 1A Weighting 24

Course module 201400303 Fluid Mechanics eat Transfer - AT Academic year 2014  Starting block 14  Fulltime
Test Fluid Mechanics 1

Result scale Integers with 1 decimal

Display students from group:

Student group ; Instructional mode Instructional mode group p Show only own students

Student ID Surname Name (as known by}
Building Room y

Fill result with this value y. Fill test date with this value p. °
Registered students: °

StudentiD HName Result Test date Send date Lecturer Submitted by
1366769 Be 0] y:

0073709  Be I0} y

1045687  Bo o y

1001868  Bu o y

1368176 Bu |0

The test is selected. There are now two ways to enter the results. This chapter describes the manual
way of entering results. In the next chapter will be described how to enter results automatically by
using an excel list. To enter results manually please follow these steps:
1. For your information; this page starts by showing metadata about the selected test. It is a
check if the correct test is selected.
2. Optional: it is possible to show a'student group ', the rest of this block can be ignored.
a. Remark: The following fields will in any case give no results because these
functionalities are not used by the UT : building, room and instructional mode group.
3. Optional: it will not occur frequently, but when for all students in the Group should be
registered the same result, please enter the result here. Then, fill in the test date, and press
copy. Now all of the students will be given the same results. It is still possible to change the
results if needed. For example, this is useful as aimost all students should get aV and some
students need a NVD.
4. Enter the testdate. If this date is not entered Osiris will ask you to do this. Once this is
inserted you are able to enter aresult.

Enter the results of the students.

Save the results.

7. Correction: Saved results (but not yet electronically signed) can be changed. It is possible to
change the results and press the save button. The Lecture and Examinator role are able to do
this.

a. |If all results are registered and ready to be signed electronically by the Examinator,
the Examinator is able to change the results by correction. Press delete and a new
result can be entered.

b. The # mark will pop up and this is means that this specific result is a correction.

c. If the results are confirmed by the Examinator a correction must be processed
through the Exam office.

oo
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b ™
UNIVERSITEIT TWENTE * E

i 0 I Reqisier besl eSS
Course moduy ST Bt Crcofts Academic year 2014 Stasting block 18 Fullime
Tast i Cwe Oppoditunity 1 Biack 18 Weighting 15
Fewil acals ST
Dinplay students from group:
Student group F Instructional mode Instrectional mode growp y Show only own students
Student ID SLHTIBSE M (a8 knvown byl
Building Racm 2
Fill resiull wiih this valbus J Fill teal date with this value J
Registered students:
HudentlD Hoame Besull Sand dalg  Leciuler Submitted by
I 10 won i = 7T 3

And

UNIVERSITEIT TWENTE.

Register test results

Course module 201300023 Introduction to IEM Academic year 2015

Starting block 1A Fulltime

Test IMathematics A+ B1 Opportunity 1 Block 1A Weighting 30
Result scale  Integers with 1 decimal

Display students from group:

Student group > Instructional mode Instructional mode group
Student ID Surname Name (as known by)
Building Room p

Fill result with this value y Fill test date with this value >

Registered students: @

StudentID Name Result Test date Send date  Lecturer

1" A ersmit el #g 71 07M2/2015 07112/2015 Meerman, .J.

it i Eut mT-nm & -

Show only own students |«

Submitted by

Mearman, J.

8. After saving the results press next, now you will go to the confirming results page.

In case your role is a

a. Lecturer; please press prepare for signing. The Examinator now has to check and

confirm the results.

b. Examinator: please press Sign electronically and the results will be confirmed.

UNIVERSITEIT TWENTE.  osins

4. Confirm results

y I Confirm test resulls

Propect Electric Circuits
Integers with 1 decimal

Test
Result scale

—_— n

Confirm registered results TGO

Block 1B

Course module 2@-9' Electric Circuits ademic year 2014 Starting block 18 Fultime

Opportunity 1

Weighting 35

Student ID Name Result Test date
' K b 7.4 01/0w2015

Check the entered results and confirm them using one of the available options.

OSIRIS TEACHER
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9. By pressing the ‘i’ button you will see the history of the result.
10. Only confirm the results if your role is an Examinator. Again; if you are not: please contact the
Examinator to check and confirm the results.
11. Remark: multiple result scales; In addition to numerical results (max. 1 decimal) it is
sometimes possible to enter two results :
c. NVD: not accomplished
d. V:accomplished

= — - ad
UNIVERSITEIT TWENTE i X
.
i & OSIRIS - Test result detail - Mozilla Firefox l =R é
Register test results osiris-test.utsp.utwente.nl/docent/ToetsresultatenDetails.do?studentnummer udentMaam=Berg, Suzanne van
= - e - = = —
S—— P
Course module 201400303 Fluid Mechanics & Heat Transfer - AT Academic year U N IVE R S IT E IT TWE NTE
Test Fluid Mechanics 1 Opportunity .
Result scale Integers with 1 decimal
Display students from group: 1 Test result detail Student ID 1366769 Berg, Suzanne van den
Student group F. Instructional mode L
Student ID Surname 1 Course module 201400303 Fluid Mechanics & Heat Transfer - AT Academic year 2014  Starting block 14 Fu|
Building Room )3' Test Fluid Mechanics 1 Opportunity 1 Block 1A W
Result scale  Integers with 1 decimal
Fill result with this value . Fill test date with this value
Version Result Testdate Submitted by Submitted date Send date Input status
1 74 30/07/2015  Meerman, B.  12/08/2015 Submitted
Registered students: - 7 3010712015 Meerman, B.  13/08/2015 Submitted
StudentiD MName Resuit Test date Send|
1366760 B D 74 J0 00712018
y 6] Test Academic year Block Testdate Opportunity Weighting Result Sufficiem
LRI - ’ Fluid Mechanics 1 (TOETS-1) 2014 1A 30072015 1 24 74 Yes
1045687  Bo jO] J il
1001868 Bt o] J < i v
= \
J13A81TH B Li)
And:
== - N
UNIVERSITEIT TWENTE e o
.
terresults
Register test results
The sults that have not been confirmed, do you want to go to the screen to confirm the results? “

Course module 201400303 Fluid Mechanics & Heat Transfer- AT~ Academic year 2014  Starting block 1A Fuliime
Test Fluid Mechanics 1 Opportunity 1 Block 1A Weighting 24

Result scale  Integers with 1 decimal

Display students from group:

Student group y Instructional mode Instructional mode group p. Show only own students [V
Student ID Surname Name {as known by}

Building Room )

Fill result with this value y. Fill test date with this value y.

Registered students:

StudentlD HName Resuit Testdate Send date Lecturer Submitted by
1366760  Be D 74 SO 3000712015 Meerman, B. Meerman, B.
0073708  Be’ o X
1045687 Bo j0]
OSIRIS TEACHER 10/19
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And:
UNIVERSITEIT TWENTE.  osins o
Previous Save Delete Importfile Print Help Register test results

Course module 201400303 Fluid Mechanics & Heat Transfer - AT
Test Fluid Mechanics 1
Resultscale  Integers with 1 decimal

Display students from group:

Student group ," Instructional mode
Student ID Surname

Building Room

Fill result with this value Copy

Registered students:

Student ID Name

Fill test date with this value

Academic year 2014
Opportunity

Starting block 1A Fulltime

@ Mozilla Firefox

¥ osiris-test.utsp.utwentenl/docent/_ui.uid_t=fredRCBenc=UTF-8&_minWidth=5008

Result

Appraisal
@ nVD

Description
Mot accomplished

Result Test date
1366769 Be 5} @
0073709 Ber 0] B
1045687  Bo I0] yel
1001868  Bu 0] yol
OSIRIS TEACHER
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5. OSIRIS Teacher result processing — Excel import

~ o T |

UNIVERSITEIT T RTE.

3. Regis

Register test results

Test

Course module 201400121 W)y in Learning & Instruction Academic year 2014 Starting block 1A Fulltime

Theories of learning and instruction Opportunity 1 Block 1A Weighting 55

Resultscale  Intsgers with 1 decimal

Display students from group:

Student group y Instructional mode Instructional mode group P Show only own students |+
Student ID Surname Name (as known by)

Building Room J

Fill result with this value ; Fill test date with this value

Another way to enter results is by using an excel result list. It is possible to use 'own' lists of the
teacher. The only condition is that the first column should contain the student number (without the 'S
') and the second column should hold the results. That is all Osiris needs to read the results.
Surnames or anything else may be added but will not have an effect on the reading process.

1.
2.

By using ‘export file’ it is possible to create afile in OSIRIS.
If in the first column the Student number is entered and in the 2™ column the results, there
are afew things to keep in mind

a. Make sure that there are no codes/calculations in the cell, but just a number.
Especially when copying results from one to another Excel list it will be copied with a
calculation.

b. All results must have 1 decimal.

The results file must be saved as .txt (tab separated), otherwise osiris is not able to read the
file with the results. On the ‘import file page’ itself the user is pointed to this fact. With the
link ‘import file’ the file (or an own Excel list) can be imported. When using this data type your
list will be processed correctly.

After reading the file OSIRIS will give a notification if there are too much or too little results.
The following notifications can also be given:

a. If students are ' not known ' then continue with the chapter ' special student groups
' support.

b. Incase of ' Student is not registered ', the student may be referred to Exam office.
The Teachers are not allowed to enroll students who are not on the list. The Exam
office is able to process those results.

Through the mutation report an overview of the data including the error messages is given.

OSIRIS TEACHER 12/19
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And:
“ HOME INSERT  PAGE LAYOUT  FORMULAS  DATA  REVIEW  VIEW Ioost de Vries = 1.5
o % . B . nsert - T
Ariad 0 A A — - ¥ General . ’ s z 1
z e - = £
. > Delete = -

Paste B [ U- oy -5 9 . o, 9 %2 s Conditional Formatas Cel - Sort & Find &

. * — i Fomatting = Tabla= Stylec=  (B1Fomats & * pier. Setacte

phcard - Aligrement : Mumbes Edbting -
2] f v

A ] [ ] E F . G H | J K L M N [s] P Q R s -

1 Cursus: 201400414, Collegeaar; 2014, Aanvangsblok: 1B, Voltid, Toets: Thermodynamica, Gelegenheid: 1, Blok: 1B, Weging: 30, Punten: 4.5
2 :50(!!]25 Antonivs. A,
3 5000041 Comelissen C.
4 : Dirksen, D.
5 5000076 Ekinga, E.
6 5000084 Franken, F.
75000092 Gerritsen, G.
8 5000106 Hendrik, H.
9 (5000114 Irnmink, 1. [
10 5000122 Jansen, J
11 5000130 Karlson, K.
12 "BAnniag 1 e |

And:

Other formats are not compatibale.

. Libraries

UT directary (| 3V [Macintash)
= e 5V (15 [h0I5)
DEF [Data Interchangs Format)
SYLE (Syenbolic Link)
Excel Add-In
Excel 47-2003 Add-In
FOF
) XPS Document
File parme: OpenDocument Spreadshest

R Metwork

ATTENTION: The excel file you are about to import must have the file format "text (tab delimited)’

& Computer Unicode Tet
" T pTE
&L WINDOWS (C: i, ot Excel 50195 Workbook
o DT (D) C5V [(Carmma delimted)
- Formatted Text (Space delimited)
# Horne Directo Test (Macintozh)
5® Org (P Tt (M5-D035)

Save as type: [Exgel Workbook

Authors: Nadia Oumnad - UTwe.

Tags: Add atag

Title: Aadd a title

] Save Thurmbnail
< Hide Folders Toos = [ Swe | [ cance
And:
=
- -~ 4 . ll h
UNIVERSITEIT TWENTE.  osims .
Previous Continue gation report Help Status of imported test results
Course module 201 Fluid Mechanics & Heat Transfer - AT Academic year 2014  Starting block 1A Fulltime

Test Fluid Mechanics 1 Opportunity 1 Block 1A Weighting 24

Result scale  Integers with 1 decimal

Line Student D Result State
1 1366769 6 oK
2 1045687 9 OK
3 1001868 7,55 The maximum number of permitted decimals is 1.
4 Mo value for student ID.
5 Mo value for student ID.
6 Mo value for student ID.

OSIRIS TEACHER 13/19
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6. OSIRIS Teacher result processing — Signing results

UNIVERSITEIT TWENTE.

Appointments/action fiams

Mumber of result lists to be signed: 5 Sign 0

After the lecturer and/or Examinator have saved the results they will get the status concept. The
Examinator will check the entered results and confirm this by entering the password of the employee
(electronic signature), and then finally get the results to the status definite.

Only sign the results if your role for the course is Examinator!

1. After you have logged on to the home page in OSIRIS teacher you will see an overview of
the result lists and appointments/action items. The screenshot above shows that there are 2
items ready to sign. Click on the link "sign" to perform this action. Again: only sign the results
in case your role for this course is Examinator.

2. ltis also possible that an Examinator directly signs the results after he or she confirmed

them. To perform this action please press ‘sign electronically’ after you confirmed the results.

Check which results you want to sign.

Select ‘ sign electronically’.

5. Please enter your password of your ICT account (m number), and click on "sign". The UT
continues to use the ' single sign on ' principle. For security reasons you have to log on again
to confirm the results.

Note: If you are on the signing page and you navigate back to the previous screen the results
have been saved but OSIRIS has not confirmed the results.

6. After signing there will be pop up of a status report as a confirmation that the results are
signed.

how

UNIVERSITEIT TWENTE. k2" .

3. Register results e

Register test results

Course module 201400206 Create Premasterpakket 14 Academic year 2014  Starting block 1A Fulltime
Test Technical Drawing + Manufacturing Opportunity 1 Block 1A Weighting 33
Result scale  Integers with 1 decimal

Display students from group:

Student group | 7 Instructional mode Instructional mode group

P Show only own students [V

Student ID Surname Name (as known by)
Building Room .
Fill result with this value y. Fill test date with this value y.
Registered students:

StudentID Name Result Test date Send date Lecturer Submitted by
1261959 Helmig, Bas #3 5 7 07112014 Meerman, B. Meerman, B.

OSIRIS TEACHER 14/19
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And:
Sign results
The following result lists have to be signed.
Mark te result list you want to sign. Sign te result lists with the link ¢ Sign ronically¢. You will be asked to authenticate again.
Academic Oppor Results /
Course module year Block Test tunity  Corrections Senddate  Send by
201300104 HOLI 2014 2B Fulltime  Excellence Programme (TOETS-15) 1 1 -‘DITJ 04/09/2015 Meerman, J

And:

UNIVERSITEIT TWENTE.

Sign

Enter your password to sign the result lists:

Password |

And:

UNIVERSITEIT TWENTE. | Ay -

Confirmation of signing

Academic Oppor Results /
Course module year Block Test tunity Corrections Senddate State
201400206 Create Premasterpakket 1A 2014 1A Fulitime Technical Drawing + Manufacturing (TOETS-1) 1 111 13/08/2015 OK
OSIRIS TEACHER 15/19
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7. OSIRIS Teacher result processing — Support special student groups

One weak point in the current OSIRIS version is the administrative support of the special groups of
students in relation to TOM education. What is within the scope: how are we going to deal with all
these special student groups in OSIRIS teacher. To work with these processes there is a split up
between ‘regular’ and ‘default’ students

7.1 The ‘default’ student
Within this project, we recognize the following ‘regular’ student(s):

“Student who follows his/her educational program without irregularities and finishes the program
within the nominal period (3 years). In this case the exam program has not been affected by individual
changes made by the student.”

Besides the above mentioned students there are still many student groups for which the results can
be processed through OSIRIS teacher. The many different groups of students can be reduced to 3
categories. This is done by looking at the administrative impact that a category has. The following 3
categories are identified:

1. Students who follow parts of modules but will not finish the module as a whole.

2. Students who follow all parts of a module, but get more time in advance.

3. Students who follow parts of modules and are allowed to do a resit in a new academic year

(outside the prescribed period).

Registering results for these students is partially facilitated through OSIRS Teacher.
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7.2 How to recognize a ‘special’ student?
When you have aresult in your list of a student who is not enrolled in OSIRIS on the appropriate test,

we ask you to follow the following process:

UNIVERSITEIT TWENTE.

Proces ‘bijzondere’ studentgroepen

Docent Examinator BOZ
tudent is missin
below the key
(module part) in
OSIRIS.
A\ 4
Around the
procedure for the
bulk of the group.
\ 4
Return to start of
the tab showing
imports..
Search the BOZ records th.e
individual student key under a RS e
NO— with student different NO > sirie;%r:);
number. code? g . v
examiner..
YES
YES +
Register the
result through the
Select this course student entrance
and the ony key, (can with same
and continu with Excel list). Sign results
the processing | (status final,
results ( can with visible to
same Excel list). student).
\ 4
o End
I
a
1. Return to the tab showing result imports.
2. Verify the module part as ‘loose’ course between the modules.
3. Select this course and the only key, and continue processing results (can with the same Excel
list).
4. Search for individual student number.
5. Please check if the student is enrolled in the specific module and select the module.
6. Register the result of the student.
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UNIVERSITEIT TWENTE. SIRIS o

se module

Select the academic year for which you want r results. 2014 (01/09/2014 to 31/08/2015) -
Choose the lecturer on behalf of whom you want egister course results. Meerman, B.* -

Limit course modules shown in list:
Course code Name

Show only course modules for which results can be registered at this moment.

Course module Brief name My role
Fluid Mechanics & Heat Transfer - Lecturer
AT
If you do not find course module, please contact:
Helpdesk OSIRIS R +31534893883 @uty
And:

Reaqister results per student

Choose the lecturer on behalf of whom you want to register course results. Meerman, B*

Display students: °
Student ID
Surname

Hame (as known by)

Student group Student groups are not used by the UT in relation to result processing!
Faculty -

Degree programme

And:

UNIVERSITEIT TWENTE. | Lo

2 Regqisterres

Register test results Student ID 1366769 Berg, Suzanne van den
Testresult
Test registrations E
o Academic Starting
Course module year block Test Opportunity Block Result Test date
201400303 2014 1A TOETS-5 1 1A L3l 5
Fluid Mechanics & Heat Transfer - AT Academic Skills 5
201400303 2014 1A TOETS-1 1 1A il g p 31/07/2015
Fluid Mechanics & Heat Transfer - AT Fluid Mechanics 1
201400303 2014 1A TOETS-2 1 1A j0) 5
Fluid Mechanics & Heat Transfer - AT Heat Transfer
201400303 2014 14 TOETS-4 1 1w @ J
Fluid Mechanics & Heat Transfer - AT Project: Fluids Engineering
201400303 2014 1A TOETS-2 1 w @ J
Fluid Mechanics & Heat Transfer - AT Vibrations
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8. OSIRIS Teacher result processing — Replacing of a colleague

It is possible that a teacher (for whatever reason) temporarily will not be able to perform his role. To
deal with this it is possible that a colleague takes over. In this case the colleague can also register the
results in the name of the ‘original colleague’. In OSIRIS the Examinator is always added as a replacer
for all teachers involved in the course and/or module for which the Examinator is responsible. In this
way the process will not be interrupted.

UNIVERSITEIT TWENTE. 470

Register results per course module

Select the academic year for which you want to register results. 2014 (01/09/2014 to 31/08/2015) «

Choose the lecturer on behalf of whom you want to register course results. Cumnad, M. = c

Limit course modules shown in list:
Course code Name

Show only course modules for which results can be registered at this moment.

Course module Brief name My role
Fluid Mechanics & Heat Transfer - Lecturer
AT

If you do not find a certain course module, please contact:
Helpdesk OSIRIS TEACHER, +31534893883

And:

Sign results

Choose the lecturer on behalf of whom you want to sign results. @ 6

The following result lists have to be signed.

Mark te result list you want to sign. Sign te result lists with the link ¢ Sign electronically¢. You will be asked to authenticate again.

Academic Oppor Results /

Course module year Block Test tunity Corrections Send date  Send br
201400303 Fluid Mechanics & Heat Transfer - AT 2014 1A Fulltime Fluid Mechanics 1 (TOETS-1) 1 ‘HUJTJ 21107!2015.

M7641200 - Meerman, B

On behalf of Oumnad, N.

Last login: Thursday, August 13, 2015 at 12.09

=

Please select on behalf of whom you want to sign the result when you want to enter results.
It is recorded on behalf of whom results are entered, stored, and sent.

3. At the bottom of the screen, one can see at all times who is logged on and on whose behalf
results will be registered.

n
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