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Main Menu
The Main Menu is your gateway to BOOM! by ENVISION's many functions. BOOM! by ENVISION's Toolbar
offers the same options as the Main Menu. Throughout the program, you can click on Main Menu in the
toolbar to access all BOOM! by ENVISION sections.
B Customer Presentation
+ Create presentation.
+ Edit/view presentation.
B  Feature Sheet
* Create Feature Sheet.
+ Edit, view or delete a Feature Sheet.
B Tools
+ Add/edit co-brand information.
+ Edit Personal Information that appears on web sites.
+ Open Contact Manager to view or edit client information.
+ Search Contact Manager to find selected records of clients or import your contact list from
Microsoft Office Outlook.
+ Access Preferred Settings in BOOM! by ENVISION.
B Help
+ Self-paced Online training.
* Register for live, online training courses.
+ Check for software updates.
+ View/Print the User Manual.

Return to Menu »
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Toolbar

{. BOOM! by EN¥ISION Customer ID: 22706 Yersion: 2.1.6.0

Customer Presentation = Feature Sheet = Tools = Help = MainMenu o Edit Presentation Wieb Site Print Presentation

The toolbar along the top of the screen replicates some of the Main Menu's functions, but it also gives
you additional navigation to various other BOOM! functions.
B Customer Presentation

+ Gives you the option to create a new presentation or edit/view an existing presentation.

Customer Presentation =

Create Presentation

Edit%iew Presentation

B Feature Sheet
+ Gives you the options to create, edit, view or delete a Feature Sheet.

Feature Shest =

Create Feature Sheet

Edit, Wiew or Delete Feature Sheeat

B Tools
+ Choose to Add/Edit Co-Brand Information, Edit Personal Information, Open Contact Manager,
Search Contact Manager, change the program Settings, or Sync Personal Information.

Tools =

Add/Edit Co-brand Information
Edit Personal Information
Open Contact Manager
Search Contact Manager

Settings

Sync Personal Information

B Help
+ Sign up for Online Training, Check for Software Updates or access the User Manual.

Help =

Self-paced Online Training
Reqister For Live, Online Courses
Check for Software Updates
User Manual

About

B Main Menu
+ Returns you to the Main Menu where all your options are available.

=
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|
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Return to Menu »



BOOM! by ENVISION™ User Manual

Presentation Navigation

Some navigation options are only available when you are in Preview Presentation mode.

¢ BODMI by ENVISIOH Curtomes ID; 22706 Veysion: 3.1.5.0

Customer Presentation = Festire Sheet = Tooks = Help = MainMenu ¥ Ede Presentstion g Web Ste = (5] Prire Prosertation

» ABC MORTGAGE

ALPHABET MOKTGAGE

(@ Create Web Site )

- ABC REAL ESTATE

The Rcal Estate People

Information for Open House Visitor SEdit tte
Crealed: 6/1/2011 5:04 PM Option 1 Option #2 Dption #3 % Enlarge
For more information, contact: Sale Price 300,000.00 300,000.00 300,000.00
Sa_rah Anderson Loan-To-Value Ratio 80 LTV 80LTV B0 LTV
:ﬂ"e "23t ; Martgage Program 30 Year Fixed FHA 30 Year Fixed 711 ARM LIBOR
Souﬁlhlrlu:lsdeml hut £ Loan Amount 240,000.00 242 400.00 240,000.00
Phone: (555) 555-1001 1 Year Balance | v | 237,187.71 239,353.12 236,912.62
Cellphone; (555) 555-1002 Interest Rate €.25% (6.25% APR) 5.875% (6.327% APR) 5.75% (4.331% APR)
Fax: (555) 555-1003 Points 1.000 0.000 1.500
htip:www.envisionpresentations.com Down Payment / Equity in Home 60,000,00 60,000.00 60,000.00
sarah.anderson@abc.com Monthly MI 0,00 222.20 0.00
Menthly Taxes 33333 333.33 333.33
Monthly Hazard Insurance 6250 62.50 62.50
PE&I (or Interest Only) 1,477.72 143389 1.400.57
Prepalds 0.00 0.00 0.00
Closing Costs (Pts not Included) 750.00 750,00 750.00
AT A T T A Total Cash to Clese 63,150.00 80,750.00 B4,350.00
Click on the buttons below: Total Monthly Payment 1,873.55 2.051.92 1.796.40
Your Loan Comparison
Real Estate Resources
The Mortgage Professional
Mortgage Information
Mortgage Products
Homebuyer Tips
Homeseller Tips
New Construction Tips
Personal Finance
Teols
Loan Application Checklist The results provided by this calculator are intended for comparnison pupases only and accuracy is ned guarantesd. The calculator and :
(—Jpﬂnlt Prvacy Slatoment myight Torms and

B Edit Presentation Button

+ Available only when you are viewing a presentation.

+ Allows you to edit the presentation that you are viewing.
B Web Site Button

BOOM! by ENVISION Customer ID: 22706 Yersion: 3.1.6.0

Customer Presentation = Feature Sheet = Tools = Help + Main Menu @ Edit Presentation Q Web Site @ Print Presentation

+ Available only when you are viewing a presentation. @ Create/Update

« After you have prepared a presentation, create the web Delete
site and send the link to consumers and co-brand sources.

+ Delete a web site you no longer want a customer or co-brand source to access. Web sites
normally remain active for 60 days. If anyone uses the link after 60 days, they are instructed to
contact their mortgage professional.

B Print Presentation Button

+ Available only when you are viewing a presentation.

+ Change the footer containing your contact information for all future printed presentations.

+ Review the contents of the presentation before printing.

B Create/Update Web Site Button

+ Available only when you are viewing a presentation.

« After you have prepared a presentation, create the web site and send the link to consumers and
co-brand sources.

Return to Menu >
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Create a New Presentation

B From the Main Menu, click Create Presentation.

° Customer Presentation
‘w Create Presentation
# ECIt or View Presentation
& Temnplates Add, Ed®t, View or Delete

© Feature Sheet
® Create Feature Sheet
% Edit, View or Delete Feature Shoet

© Tools (@ Create Presentation

) Add/Edit Co-Brand Information

» Edil Personal Information
® Open Contact Manager
& Search Contact Manager
% Settings

° HI'ID Tock, Support: FEBE-IE4-8381 (dan - Fri B30 am - 5 g Eaateerd
l Selt-paced Online Training
- Register for Live, Online Courses
® Check for Software Updates
& User Manuwal

B You have four options for creating a new presentation:
1. Create a presentation from scratch.
2. Create a presentation based on an existing presentation.
3. Create a presentation based on an existing feature sheet.
4. Create a presentation from a Template.
If you are creating a presentation using options two, three or four, select the name from the list.

T -

“ u v v ———

M I (5 S G TN RO, T A0 A SO A e
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-_Cruln Presentation using:

% Nerw Presenbaion  (Cresbs s pressniation from scraich )
- r Exiding Pressvladion (Slad with exslng precenlalion's moves, bols and loan comparnseon, Bl a5 nesded )
‘ r Exidng Fesbure Sheel (Elarl with exisliog Fedurs Shesl's kan companizon. Bl as needsd )

" & Trenpindn

B Click Next.
B  Select either a New Customer or an Existing Customer. If you choose Existing Customer, select the
name from the list.

ot B e 1 AT B B bt

L PR N IR, K00 4 T T

e
Select the customer to create the presentation for:
(7 Mew Customer  [Create & presentation for & new customer )

O Existing Customer  [(Select an existing customer for whom you are cresting & pre

TEP

b

5

L]

B Name the presentation (optional).

Return to Menu >
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rivie sdirm
Homer, s Change ¥ jaa s v el bl
[ '
R ey

Presentation Mame (optional)
[11413/2007 5:39:03 AM

Marning a presentation can be helpful if you plan to create
maore than one presentation for this customer. Ex. Lake
House, Rate Change, If you leave this field blank,
BOOM! by ENWISICN will name it for you with the date
and time it was created.

[v Co-Brand this Presentation with:

To co-brand the presentation, click the check box and select a name from the list.
(NOTE: Before you can co-brand your presentation with a Realtor, Builder or Financial Adviser, you
must first set up their information. Click here to learn how).

Click Next.

If you are creating a presentation for a new customer, enter the client’s information. Name and
email address are required.

Enter Client Information

First
Last
Email

Company Nama

Addross]
Address?
Ciry

Stale

Zip

Phone

Last Contact

Birthday

Click Next.

Jane

Des

jEemail. com

BROE011

202011

* Required

Numbers Only

First Morgage Contact Types

Loan Typo w [+ T
™ Friand

Loan Rale Neighbaor
Laan Date 2002011 -

Second Mortgage
Loan Type « 10
Loan Kate
Loan Date | /200011 w

Motes

| Add Eemove

Return to Menu >



BOOM! by ENVISION™ User Manual 7

B Select the movies and/or mortgage tools you would like to send to the consumer by clicking the
box next to the title. Use the Movie Preview Window to familiarize yourself with the content of the
movies. Select the appropriate mortgage tools for your customer.

BRI by FRVISIOH
nd Tools
Mamgage miaimatian Home Buyer Home Sener Maven Frovew
¥ What is Credit? & Using Mariet Knowledge ¥ TheSerqaces of a Realsrd
W Fre-guasication Pracess ¥ Choosing A Location % Home Preparation Thps Real Extate Owned
~ Marigage Process = House Henbiag Tips = Pricing ¥our Home to Sell -
~ appraisal = The BestPossible Terms ¥ Prepanag for Showngs
= Tiths Insurance = Barrawing Power w ThePrice of Dverprceng
= FRo0 INELTInGE = HEms Warranty = Teme-Price Relsionship
# Escrow & Home Inspections F Preparasoninereaies Froft
= winen 3hould ¥ou Refinance™ = Hegotiating Espariencs ¥ Gelara’Role During Showisga
= Fnanuing a Corde & cnaesing The Right Heuse = The HigneetPrice
I Tamgnrary Buyldown = Buyers Remosrss ¥ EBeler Diiclsauns
W LPR & Buy or Rent? ~ Responding to an Offer
¥ Good Fath Estimat & Second Home ~ Empowering Y our Reahork
C L L L '5“.“71 | Frr——— Gtk On & rirag HIE 19 preview, Geleet
# ARM Reset & Whatis a Co-op? oS and 00ls you wowld ke to Rchude in
 Morigage nsurance & Gonde o Co-op? e presentabon EL!:.:::.'G'M\EI'I'\-M AEve
setnctan | [craran | % First Time Buyer Tax Creds :'":."""' T

o bl ¥ Asast ABocation
zb:::.:::m- did % Collage Edusabon Planning
A | sectam | | clesras | || pesrssantPiannang
% ARM W Construenen A
= FHA & Custemer Commitment L‘“"‘_”"'-_| r "““'_"_|
= WA = Duilder Gommitment —— -
= Stressine FHA Retinance = Benefits of Grort-Terms Loan BT
= Gecond Mortgage & Lot Sslaction & Mortgage &
AL B e X % Meostgags Glessany

z ::'l::_h“"m“ & Fimamennl Caleulmses

= Loan Application Checklist wdit
¥ Homsowners' Association
amsar Al [Cemaran | [ssram | [ cioaras | [ sowwecan | [Ccmarnn |
[ canee | [ maex | [ nea

B Under Tools, you can select whether or not you want to provide your customer with a Loan
Application Checklist, a list of required documents and other items necessary to complete the loan
process. To edit or view this Checklist, click the edit button next to the selection.

¥ Loan Application Checklist

Return to Menu >
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Review the default items in the Checklist. To add any items throughout the checklist, click the Add
item button beside the appropriate category. Enter your new Checklist item. To remove an item,

select it from the box, then click the Delete button.
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To save your modified version of the Checklist as a recurring template, click the Save as Template
button at the bottom of the screen, name your template, then click Save.

Click Apply to Presentation. You will be returned to the movie selection screen.

To open a previously saved template, click the Load/Delete a Template button, locate your template
in the list, click Load, then click Apply to Presentation.

To delete a previously saved template, click the Load/Delete a Template button, locate your

template in the list and click Delete.

Return to Menu >
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Loan Comparison Worksheet
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B Select whether this loan will be a purchase or refinance by clicking the appropriate radio button in
the upper left corner.

B Purchase
« Complete the Autofill section. These numbers will automatically fill in for all of the loan options.
The values can be edited individually if necessary.
+ To select a mortgage product, or create your own custom loan program, select the box labeled
< - Click here to select a loan - >.

1st Mtg - Program |<- Click here to select a loan -=

Return to Menu >
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Click on the loan type you want to include in the presentation. If the loan you want to use is
not in the list, complete the steps in the section below titled Selecting/Creating Custom Loan
Programs.

FHANA praduests

FHA ) e | ook
FHA 15 Wear Fhoxd
FHA S AFM
FHA 3 ARM
WA 30 e Frend
WA S ARM
WA AA ARM

My Commmumity products

by Coamamandy A1) e | posd

Mty Coamamaandy B e | posd

by Coamamandy 10 e | posd

byt Coammandy 15 Year Fioed

oty Cnmamdandyy' 1100 e Flaoed

Wby Commandy 10720 infereal Ondy

Wby Commany S0 indrret Onty

Wy Cimmuandy 104 LIBOR ARM 3 Yoo
Wy Comuady TH LIROR ARM 3 Y
Mty Commuandy $H UBOR ARM 30 Yem
My Sommundy 51 LUBOR ARM inlerest Onby

Pruduct Faclors

Margin
Iritinl Rrsnt
Arwuzal Rased

Litestimes Coap

Fiaed prodises

40 “enr Frosd
A yenr Frosd
5 ‘enr Fhosd
20 eor P
15 enr Flond
110 enr Floed
300 enr Flond (10 ¥ane nternst Oniy)

Adjustahle praducts

TN ARM LILOH

A AN L

TN AR LLCE

ZH ARM LBOR

1H ARM LIBOR

104 ARM LIBOR Interest Onby

TH ARM LIBOR Interrst Ondy

£H ARM LIBOR Wicrest Onby

3H ARM LIROR blerast Onby

1H ARM UBCR kiberest Qnly

FN AFM UBOR w10 e Inlerest Qnby
SN AP LB w0 Y Inlenesd Oty
T AL LR w0 Y Inbereet Onky

M Factors when LTV is between:

LHFE: b3 U8

= B5% lo B0
OO 1o O5%,

=%

Curmtpam |san prodsets
=ik Frere bo ackd new productss

Enter product and MI factors you want to be used in the calculations. Click Save for this
presentation if you only want these factors to be used in this one instance, or Click Save for all
presentations, if you want these factors to be used for all future presentations as well.

Click Select.
Preset MI Factors, such as FHA, are automatically set and uneditable.

If no second mortgage is included, leave the fields blank.

Enter the interest rate (required) and any additional information you would like to include in the
comparisons.
If you have selected a VA mortgage product, click the VA Funding Fee % box. Select the
category from the list and click OK.

Return to Menu >
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+ If you are comparing fewer than three loans, check the disable box at the top of the loans you

are not using.

+ Click Calculate. All the gray boxes will automatically be calculated.
+ Click Preview Presentation to view the presentation as it will appear to your customer.
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L Larwder Pui
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B  Selecting/Creating Custom Loan Programs
+ Inthe Custom Loan Products section, select <Click Here to Add New Products>, enter the name

of the new loan product (Note: custom loan products cannot have identical names to existing

loan products; i.e., a custom 30 Year Fixed Loan would need to be abbreviated to 30 Yr. fixed).
The name you choose will appear in the presentation.

P AT R Nl T ) AT S ] T ¢ b Al T (T

Add Product
Product Name
[
Save Close

T TRe— s |

Splen &

iy

L 17 e g Pt
L L
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_ et 18 Firmt

< Dinpley

GO0 [ Lender Faid

[T

VA Gy

17 R o Pt

_ s P

o Lmniar Faed

« When you have named your new loan product, click Save. Select the loan from the Custom Loan

Products window.
* Click Select.

+ If no second mortgage is included, leave the fields blank.
+ Enter the interest rate (required) and any additional information you would like to include in the

comparisons.

+ If you are comparing fewer than three loans, check the disable box at the top of the loans you

are not using.

+ Click Calculate. All the gray boxes will automatically be calculated.
+ Click Preview Presentation to save the presentation and view as it will appear to your customer.

Return to Menu >
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B Scenario Studio™

Scenario Studio is not available for Correspondent lenders.

To obtain loan information from Citi Scenario Studio™, from the Loan Comparison
Worksheet, click Launch Scenario Studio.

| Launch Scenario Studio™

Broker Sign In
User ID

Password

Sign In

Scenario Studio™

" Wiore o CE Broker Ble

e

Bl it e B T

- e s L

e

12

Return to Menu >
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+ Enter loan data to build your loan scenarios.

e SERnamin Saved Sconario
B Scenane Studicd Demo * Reguined Infoemation
Required Loan Data
* Compensation Source; * Fropomy St
) Lenger Seledt Gne -
O Borrower
* Loan Purposs:
O Purchass

0 Rate & Tem Rednance
1 Cagh Oul Rennance

* Loan Mo = Appracsed Vake: LT
H 0 H oo b

+ Sprand Hangags infanmstian LT
& Hone Lo
) Hirw with Cin HELTW:
12 Mew with Gthet Lender L
) Exisdng

* GO Seore: * Debrsn-dncomae Ratin:

£l w

¥ CeCUpsney * Propany Typee * Linits:
Frimary Resstanca w e Family Ll 1

& Amartaton Trpe: o AR exda: ¥ Isitial Fimesd Pl
[T Naly | Al parinds -
Q) Fiogd
(= Mo Prafesrnon

# Loan Tarm: & Rapaymant Type:
80 | maenins Mo Prlarsnce v

» _ramﬂl‘n-cu’. ® Rabe Commitmaent Optioe [RCOH
_'IU'J D} Hday ™

Frisieg ail sllaa painn dom 10 semsas
I, A o G

) foan Scenane Shat®
£ Save Scenana Soonarks Neme

) save Scenans and Run Scenans Sudos

=
» Click Save Scenario and Run Citi Scenario Studio. Give the Scenario a name, then click Submit.
® Run Scenario Studio®

() Save Scenario Scenario Name:
O Save Scenario and Run Scenario Studio® |

<< Cancel

Return to Menu >
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+ Click the check box next to each loan scenario you wish to compare (maximum three).

Broiar Fdere
_—
Cltl Cith prwer wipess

Scenano Sludio™: 100% Matches
Comparison Dutus
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L
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= comei ===
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o
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BRI (=]
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== S 21216
=]
LT o =54 OnE AR
- [¥] Compare =/1LIBURAR
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- ] — = . .
= o206
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— =D

+ Click Compare in the Comparison Queue at the top of the page.

+ Minimize the Scenario Studio comparison window (DO NOT CLOSE). Maximize the BOOM! Loan
Comparison window. Click Fill From Scenario Studio. Your Scenario Studio loan comparisons will
populate in your BOOM! presentation.

T : Fill frarn Scenario Studio™
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B Refinance

15
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Click the radio button in the upper left corner of the screen to select Refinance.

Fill in the Customer’s Situation section. Notice that monthly payments, property tax, insurance
and association fees are automatically calculated for each loan option.

When you click in the box that reads “Click here to select a loan,” a box will open with Citi loan
programs and custom loan programs (click here to learn how to create custom loan programs).
Select the desired loan program, set the variables, if necessary, and choose Select.

If you have selected a VA mortgage product, click the VA Funding Fee % box. Select the
category from the list and click OK.

Complete the additional fields.

The Note boxes enable you to fill in extra information pertaining to each loan.

Check the Disable box at the top of the loan option column for any loan you will not be using.
Click Calculate. All the gray boxes will automatically be calculated. Total Monthly Savings is a
comparison between the customer’s current monthly payments and the new loan. If the Total
Monthly Savings is a negative number, it will not display in the presentation.

Click Preview Presentation. You can preview the presentation as it will appear to your customer.
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B Second Mortgage
+ To add a second mortgage to your loan worksheet, click the 2nd Mtg - Program window.

Znd Mtg - Program |<- Click here to select a loan -»

+ See “Loan Comparison Worksheet" or “Selecting/Creating Custom Loan Programs” to complete
the second mortgage loan program section.

Preview Presentation

B To make changes to the Loan Comparison Worksheet, click Edit.

(  Edit )

B To print the scripts for the movies included in this presentation, click Print Presentation. Follow the
instructions for Print Presentation.

- @ Print Presentation

B You can change the text in the title bar. Click Edit Title. Enter your text and click save. This text will
also appear as the subject of the email that is sent to your customers with the link to the presentation.

Sarah Andersen presenting te John Smith = Edit Ttle

Created: 5142008 9:50 AM Option #1 Option #2 Option #3 F\Enla e
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Web Site Presentation: Create and Send
B With the presentation open, click the Create Web Site button (located in the top right corner of the
screen). If you are editing a previously created presentation, this button will say Update Web Site.

(@ Create Web Site )

B The email address in your Contact Manager autofills in the address box. If you do not want to send
it to this email address, deselect the check box. If you want to send it to an additional address,
complete the cc: field (or bcc). To see when the borrower views your email, click Read Receipt
Request. If you would like to receive an email each time the presentation is viewed on the web,
check the box Presentation Hit eMail.

Update Customar Web 5iie

Create Web Site

I Feed Receipt Peguest [ Presentation 1t skiel
I High Pricety
* A, oy 0f The emmad wil sulomalicaly be perd B andrew willamsioti com

£ fames leafDancrese state com Sepaivte multiple amal sddnesies by & pemicolon [
ke ;I Hidkipls
_I ackhnaies vl
| b vent out s
pona=
Subyect |2 ah Arwdarson prasentig 1o Jare Do el

MESE8gs | Thark you lor e opporiunty 10 pregend e seceices ord products | oller, | Fave d
e this precsrdatn epecificaly b addeess o quesionms

El

[t IE LR Er—— j
Sarnh Arvieraoh
B Wortgege
[555] VIRATGT

=

B You can create the link and save it for later use by leaving the box unchecked. You will always
receive an email with the link to the presentation when you click Create Web Site or Update Site.

B Type the message you would like to accompany the link. If you do not write a message, your
contact will receive the default message: “Thank you for the opportunity to present the services
and products | offer. | have prepared this presentation specifically to address your questions.”
You can also change your signature in the box below.

B To set a default signature and message, follow the instructions for changing your general settings,
found here.

B  Spell check.

B If you would like to send emails to additional addresses in your Contact Manager, click the Add
Email Addresses button in the bottom left corner.

B Select afield to search by. Type in the parameters and click Add. Click Show Search Results. If you
would like to send it to everyone in the database, click Select All Records. A dialogue box will open
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with a list of all the email addresses who will receive the presentation. Click Okay to proceed. You
can edit the list on the next screen, if necessary.

B Click Create Site (if this is a new presentation) or Update Site (if this is an existing presentation).
Progress will be tracked in the text box.

B When the link appears in the box, click on View Site. Your Web browser should open (if your
computer's settings allow the action). If it does not open, click on Copy Link. Open your Web
browser, select the address bar, then Edit and Paste.

B Clicking Exit returns you to the Presentation Preview. BOOM! by ENVISION software is open and
you can go anywhere in the program by selecting Main Menu from the Tool Bar.

Edit an Existing Presentation
To edit a presentation you have already created for a customer, follow these steps:
B From the Main Menu, select Edit or View Presentation.

@ Customer Presentation
@ Creaite Preseniation

W EdE o View Presentatio

‘W Templabes &ad, 51 View o Dbt
&) Feature Shest

& Criate feature Shest
W EdL Wiew or Delets Fealuns Shiel

@ roos (@ Edit or View Presentation

» Add/Edt CoeBraed indormation
& L& Persenal information

& Open Cartact Mansgh
@ Search Conlect Manage
& Seitiagy

: HElp  foch Sopport HEEE- 1548061 Semr 1o, B30 wm 5 o Errms
w Seif-paced Online Training
w Pegliter lor Live, Online Coursid
w Check for Seffwans Usdabes

@ U Masusl

B  Click the plus sign beside the customer’s name.
B Select the presentation from the list.

1. Chadk the " mmai t¢ o Cuniconse™s nenw Bl pos weal
E Clall the g e il pirvnrfaion usdei Lol masr.
L Chahk [ ar View,

Click Edit.

Name the presentation (Optional).

If you have a co-branding partner for this presentation, check the box and select a name from the list.
Click Next.

Select the movies you would like to send to the consumer by clicking the box next to the title.

Use the Movie Preview Window to familiarize yourself with the content of the movies. Select the
Mortgage Tools you would like to include in your presentation.

Follow the instructions for the loan application checklist found here.

Follow the Loan Comparison instructions found here.
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View an Existing Presentation
If you have created a presentation for a customer and now want to view it, follow these steps:
B From the Main Menu, select Edit or View Presentation.

& Customer Presentation
& Creabe Pressntation
[ (w Ecit or View Fresentation ]
& Templates: Add, Edit, View or Detele

) Feature Sheet
® Creabe Feature Sheet
& Ecit, View or Deldete Feature Sheet

© Toos (@ Edit or View Presentation

i Add/Edit Co-Brand mfarmation
& Edit Personal Informatian

& Open Contact Manager

# Search Contact Manager

& Settings

° Help  Tech Susport: 1-8B8-354-6361 Man - Fri B30 em+ 5 pm Czaterm)
# Seli-paced Onling Training
& Reglster for Live, Dnline Cowrses
iw Cheech Tor Seltwane Updates
® User Manual

B Click the plus sign beside the customer’s name.
B  Select a presentation from the list.

Edit or View Presentation

1. Click the “" next 1 the Custemer's name thal you wanl.
#. Click tha specific pressniation ander thalr nsms.
3. Click Edit or View.

= Mamacweras, Joirn

BET Cogar Cowrt Edi
530 Wiler Fioasd
Sampie, Joan :
Wirer
Fiest Tirms Burpir Preserilabon
Concel

B Click View. Preview the presentation as your client will see it.

B You can Update the Web Site, Print the Presentation, Edit the loan comparison worksheet, or print
the loan comparison worksheet.

B Although this creates a customer presentation, there are a few final steps. Click here for
instructions on how to create and send a presentation.
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Delete Web Site

If you have created a web site for a customer and now want to delete it, follow these steps:
B View the presentation. From the presentation screen toolbar, select Web Site, then Delete.

............ I:,F M';f

E ? 1".15{ MORTEAGHE & ABC R F,mm.

rhh-hll et g Lo Eatrw

R e e I
ey @ websie v G P
e :':':-..'E me g i 5
——— 5 = A @ Create/Update

B A pop-up box will appear asking you, “Are you sure you want to delete the web site for the current
presentation?” Click Yes. A confirmation box will appear letting you know the web site has been
deleted.

Print a Presentation

B Open the presentation you would like to print.

B Click the Print Presentation button on the toolbar. (The Print button in the presentation will only
print the Loan Comparison Worksheet and Loan Application Checklist.)

- L

ﬁ ? ABC MORTGAGE 3 ?’ ABC ;p,.uu Estats

ﬁ Prinkt Presentation
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B From the list on the left side of the screen, deselect any movie scripts you do not want to print. You
can preview each page by clicking on the arrows at the bottom of the preview page. If you want to
add a movie that is not currently in the list, click Return to Presentation, then click Edit Presentation.
+ Add the movie(s) you would like.

* Click Next

* Preview the Presentation

+ Print Presentation. Your logo and photo will appear at the top of the Loan Comparison Worksheet

printout.
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B Use the Print Current Page button to print the page that appears in the preview screen, or the Print
All Selected button to print all pages you have selected in the left column.

B To change your contact information at the bottom of the page, click Edit Footer. Enter your
changes. It will be changed for all future presentations. The text for the movies is copyrighted and

cannot be edited.
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Feature Sheet
Provide a valuable service for your Realtor co-branding partners by creating a custom Feature Sheet to
promote individual properties.

l° Help  Tech Supetes: HBBE-I54-6361 (don - Fri 830 am -5 pm Casbern)

Croate Feahsie Sheel usdng:

™ ey Fobure Sheel (Creste o Fastrs Shest from porsich )

 nting Feature Sress (R8N with B0 sastng Festuns Sheets nionmston: Tt §E resded )
" uirbrg Prasanishon {TEat =@ an s aring Frensnison's rdonnaton T s resdsd

™ ATeogisls

From the Main Menu, click Create Feature Sheet.

T

a Customer Presentation

& Creafe Presentation
# Edil or View Presentation
) Templates: fdd, Edit, View or Delete

g Feature Sheet

‘w0 Edit, View or Delete Feature Sheet

Q@ Tools

® AdofEd Co-Brand Information
#® Edit Personal Information
& Dpen Contact Manager

22

® Search Conlact Manager

> e (@ Create Feature Sheet

® Seli-paced Onling Training

& Reqister for Live, Onling Courses
w1 Check Tar Sallware Updales

® User Manual

You have four options for creating a feature sheet.
1. Create a feature sheet from scratch.

2. Create a feature sheet based on an existing feature sheet.

3. Create a feature sheet based on an existing presentation.
4. Create a feature sheet based on a template.

Maw | patee shoed

Create a Feature Sheet

130 i L < A O0A Y 2RI PR
19 000 1 . S0 3180 P

el Teadure dfwd - SO0 | 187 06 P
lipon Pafirance « S 70001 30807 PM

STEP1

Pl ]

el
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B Enter a name for this Feature Sheet, then click the check box below and select a name if you would
like to Co-Brand this Feature Sheet with one of your partners. Click Next.

Hew Fesluee Short

Create a Feature 5

Fraturn Sheel Nama
Fal" Tk |

W Co-Brand thes Fealure Shesl wih

Diabri Smith ABC F!H:i

B Complete the Loan Comparison Worksheet for the property (Click here if you would like to see
instructions on how to do so). Click Continue.
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B Enter an address in section 1 of the left column. The fields will auto-populate on the right as you
enter information. Click Next to continue, or click on one of the numbered bars below to move on
to any of the other sections. You can also click the Back button to return to the previous section.

et

Erte T Sdoress for this propstyt nthe Do Delow . Thes will B dspliynd a e op
of the prntou

Woitenn firashad, chicl "Mawt™ o clce one of the rombsred siers el

123 Marres St

B Click Add a New Photo button to insert a saved image onto the feature sheet. Acceptable file
formats are .jpg, .png or .gif. Use the slider control to zoom in and out. Click and drag the image
into position the picture inside the crop box. Click Done to crop the image and continue, or click
Cancel to revert to the previously saved image.

Dreg your irege £ posticn it
Ls= the red sloer coniroks b zoom 0 and ol

-
em Q0 ==

When you e dore croopng chck e "
O chk "Cangal io reveri o e previcushy Saeed mage

B You may include up to five images. The layout on the right will update as photos are added. Change
the order of the pictures by clicking and dragging into place. Click the image to replace or delete it.

Inzlide ot 5 photos. 04 pheto cannct exceed 2 530 puels keght or wedth )

Tou Cart Al a Mewy PRolo, o Repace or Celels the phol E=ios

Chik "Na” Al you @ Beshig

B Enter any features you wish to highlight on your Feature Sheet in the appropriate boxes. Any
sections you choose to leave blank will not appear on the final sheet. Click Next to continue.
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B Enter a few descriptive sentences about the property. If you choose to skip this field, the field name
will not appear on your presentation. Click Next to continue.
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B Make any additions or changes to the legal disclaimer language. Click Next to continue.
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B Make any additions or changes to your contact info that you want to appear on the Feature Sheet.
Click Next to continue.
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B Make any additions or changes to the Realtor's contact info that you want to appear on the Feature
Sheet. Click Next to continue.
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B Choose a Layout and color to personalize your feature sheet. Click Next to continue.
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B Review and make any corrections to the Feature Sheet before finalizing it. Click Edit Loan
Comparison at the bottom of the column to make changes. Click View Web Preview to see what
the custom web version of the Feature Sheet will look like. Click Print to see a paper copy of the
Feature Sheet. Or click Create Web Site to finalize your custom Feature Sheet.

Return to Menu >



BOOM! by ENVISION™ User Manual 27

Pt s

Frara e Pt Prease e e nght Clek Port

Wew Wb Fraview
T vagwr your Febane 4700l 01 £'will dppa i Erire, £k Wb Preview beiss

Bevinkoay

T rewtie Feireits oeaed 5 B aecbos, ok e spprepise sbed showm. Lkie the
busiory below o edt the mepve yeecion or loen comp snyan worohset
Craats Wehirs

CEE L erEs ViEEr n prrred B B e sBTh netrLan b ereae B orier
weTion of The fesrae shesy

B Make any changes you want to the standard e-mail message before sending it out. Add additional
recipients for this e-mail by clicking Add email Addresses at the bottom of the window. Check your
spelling by clicking the Check Spelling button. For instructions on creating a default message and
signature for the email that accompanies your feature sheet, click here. When you are ready to
send your message, click Create Site.

Thank wou for the opportunity to create this unigue marketing tool for yau.

| have prepared this feature sheet to promote the highlights of the subject property and educate
buyers on mortgage options. This can be printed and handed out or used a5 a link to market the
property through blast emailz or on your current web site.

Edit, View or Delete a Feature Sheet

B To Edit, View or Delete a previously created Feature Sheet, from the main menu, click the Edit,
View or Delete Feature Sheet button.

B Select the feature sheet from the list, then click Edit, View, or Delete.

M Click Print.

& Feature Sheet
® Create Feabure Sheel
[ Ecit, view cr Delete Feature Sheet| ‘

° Tools
% Add/Edit Co-Brand information . "
® Eok P rmsen (@ Edit, View or Delete Feature Sheet
® Search Contact Manager

° Help  mech Suppert: 1-8E8-354-6351 o Fri, 830 am - % pen Forsterd
% Zeli-paced Online Training
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Add/Edit Co-Brand Information

B Click Add/Edit Co-Brand Information to create a record for a co-brand source.

& Feature Sheet
% Create Feature Sheel
&) Edit, view or Delete Feature Sheet

0 Tools

[® 2davEdit Co-Brand informatian
® Edit Personal Information
% Open Contack Manager
& Search Contact Manager

o setons (@ Add/Edit Co-Brand Information

G Help  mech Suppert: 1-868- 3546361 tar - i, 830 am - 4

% Eeli-paced Online Training

W Click Add. Click the appropriate radio button.

Add/Edit Co-Brand Information

" Add Realtor (R)

" Add Builder (B)
" Add Financial Planner (F)

Show List ™ Add Other (0)

B Typeinthe person’s name, company and email address. Additional information is optional, but will
be included in presentations and Feature Sheets if completed here. Click Next.

¢ DOM! by ERYISION Castemar 1D 22706 Yeisen: 2.1.5.0
d wor Peerserd bion Foplure Skt Tooks Hels = Man Merm A Bl Prerseralion Weds Sy Pro# Prew=d sdey

herview

Add Co-Brand Resource

Edit registration infa

Edil your
presentathon contsct = fd Raaltor
infa
~ Add Builder
Ldit your phola -

Add Financial Adviser
Edit ywour bogo . . i

Show Co-Brand List had Omar (Amcmay, CRA, e

Co-brand Resources ———

~al Ad 1 - [

Wiew Samphe Cobrand Hame® |
[

|

Fresentation Pl
Edit your credentials Email® |
Phene |
Cdit wour testimaonkal
wobsie |
Ce-Brand Tipe | Realor =

Thirse Ridlds aBovE S neguingd

Mist Cancel |
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B Loadaphoto

Photo choice: C Nophote Add a Photo

1. Browse for an image to upload. | Browse... |
2, Click "Show Image” to display the photo.

3. Resize and position your image, then click ‘Done’ button.

QfF——9O

Select Add a photo.

Click Browse.

Navigate to your photo file.

Select the file and click Open.

Click Show Image.

Use the slider bar to zoom in and out.

To position your photo within the box, click on the photo and hold the mouse button down.
Drag the photo into position within the frame.

When you are satisfied with the positioning of your photo, click Save.

Click Next.
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B Loadalogo

Load Co-Brand Logo

AcCaptabie s types lor photod: JPG, GIF  Hobic Langs imaged will uplosa tieely
AL il o i vt B gsbecaed, | Beowia

L Chck "Ehow image” o dsplay he loga S Idgd

AREICH 0 pOSBGN your 1093, Min ik Done’ bulon

ABC REAL ESTATE

The Real Estate People

=z 9fF——Q =m

« If ENVISION has created a logo for your Builder or Financial Adviser
(Realtors do not appear in this list):
> Select My Company is in This List.
> Click the arrow for the drop down menu and select the company name.
> If the logo is correct, click Next.

« If you are loading a logo that is not in the drop down menu:

> Click Load.

> Click Browse and locate your digital logo file (acceptable formats are .jpg and .gif).

> Click Open.

> Use the slider bar to zoom in and out on your image.

> To position the logo within the box, click on the image and hold. A hand cursor will appear.
> Drag the image within the frame.

> When you are satisfied with the positioning of your logo, click Save.

> Click Next.
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B Add/Edit Co-Brand Information

Add/Edit Co-Brand Infoarmation
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+ When you create a presentation with a co-brand partner, the contact information will appear as
it is formatted in this section. It should include your co-brand partner's information as well as
your own.

+ If you are entering an email address or a website, complete the corresponding link so that your
clients can click the link in your presentation. When they do, a new window will open so that they
can view your website or send an email.

B Edit an Existing Co-Brand Partner's Information

« From the Main Menu, under Tools, click Add/Edit Co-Brand Information.

+ Inthe grid, select the field to be edited. To change the co-brand partner’'s company name, name,
email or type, select from the Edit Co-brand Info column.

+ Complete the sections, following the instructions to Add a Co-brand Partner’s Photo,
Add a Co-brand Partner’s Logo and Create Presentation Contact Information.

+ When you have completed your changes, you must click Main Menu to synchronize the
information with your computer.
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Edit Personal Information

The contact information included in your online presentations is stored on a Web server; therefore you
must connect to the Internet to update your information. After you click Edit Personal Information, you
will then be connected to a Web Page. You can edit any of the fields described below. When you are
ready to save any changes made, click Main Menu.

B Click Edit Regqistration Info to review your master record in the BOOM! by ENVISION database.
You would make changes to this section only if your primary email has changed or if you need to
change your company name or address. This is not the information that will be on your web site
presentations or your printed presentations.

¢ BOOM! by ENVISION Customer, ID: 26762 Yersion: 2.7.3.9

Help = MainMero 7 Edic Fres

Edit Registration Info

Edit your This is how your master record is set up inthe BOOM! by ENVISION database.

presentation contact
info

Edit your photo
* Required Information
Edit your logo

First Name: * |
Co-brand Resources

B Last Hame: *
View Sample

Presentation

Company: *

Edit your credentials

Address 1 *

Address 2:

Edit your testimonial |

City: *
State: * -
op * |

Phone: *

Cell Fhone:

Fax:

Email : *

|
|
Pager: |
|
|
Your Account Executive: * |

Cancel Save |
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B Edit Your Presentation Contact Info.

i BOOME by EHVISION Coatomes ID; 72775 Yesneac 7.7.2.0
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Drvaryios Edit Presentation Contact Info
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+ Maximum number of Lines: 14
+  Maximum number of Characters: 40
+ Suggested Content:
Line One: Your Name
Line Two: Your Title
Line Three: Company Name
Line Four: Office Phone Number
Line Five: Cell Phone Number
Line Six: Web Site. To create a web link:

> Type the words you want to appear on the screen, such as "Visit My Web Site” or “Click Here to

Apply Online".
> Select Web as the Link Type.
> Type in the Web address, including http:// In the Link box.
Line Seven: email address. To create a link to your email:

> Type the words you want to appear on the screen, such as “"Contact Me" or

“Send Me An email".

> Select email as the Link Type.

> Type your email address in the Link box.

Line Eight: Blank

Line Nine: Address

Line Ten: City, State, Zip

Lines Eleven through Fourteen: Your slogan or other contact info.
+ Click Save.
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B Load aphoto.

Phalo chsice: T Hophods 7 Add 4 Phola

1, Browse for an image to upioad | Browso
e e

3. Resize and pesiion pour image. then dick Daone’ bufion

Qf—0

| canceic SN savis

+ Click Add a Photo.

+ Click Browse and locate your digital photo file (acceptable formats are .jpg and .gif).

« Select you photo file and click Open.

+ Use the slider bar to zoom in and out on your image.

« To position the photo within the box, click on the image and hold. A hand cursor will appear.
+ Drag the image within the frame.

+ When you are satisfied with the positioning of your photo, click Save.

B Loadalogo

Load Your Logo

Accogtabie Me by Ry photok PG GF Mol Linga indghi wil .ok Skl

1. Ercevsa for a0 inacs 10 epkad Biowsa

1 Gl “Shew mags % Giapkay B ko Siteen Irrage

MRS o8 3 pIsB I Hga, T ot Tone’ bulian

r ABC MORTGAGE

ALPHABET MORTGAGE
s Qff—Q =m

If ENVISION has created a logo for your Company:

> Select My Company is in This List.

> Click the arrow for the drop down menu and select the company name.

If you are loading a logo that is not in the drop down menu:

> Click Load.

Click Browse and locate your digital logo file (acceptable formats are .jpg and .gif).
Select your file and click Open.

Click Show Image.

Use the slider bar to zoom in and out on your image.

To position the logo within the box, click on the image and hold. A hand cursor will appear.
Drag the image within the frame.

When you are satisfied with the positioning of your logo, click Save.

vV VvV VvV VvV VvV Vv Vv
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B Add a brief summary of your credentials to your presentations.

@ Cecentas |

*Thie credentials tide b Bsed 0o 40 claeoes

Lredernalc

+ Click Edit your credentials in the left column.

+ Enter the title for your credentials. This will be the name of the button viewers will click in your
presentations.

+ Enter your credentials.

- Click Save/Update.

+ Click Main Menu when you have finished editing your personal information.

« To view your credentials in a presentation, click The Mortgage Professional and select your
credentials button.

+ Your credentials and/or testimonial(s) will replace The Mortgage Professional movie.

B Add one or more testimonials to your presentations.

(@ Customer Testmonials

*The brwimceial 8o i Exied 40 characiens. Vou cin sopad g %0 13 briticra
I ordder oe ndkd 8 pew emnoninl, pleste chek e Testimonal bunon first

Tl |4t | Seleci 3 ocomnona - e Temmaa

Testmuemal Tik:

Tritmiceml!

(D | |

+ Click Edit your testimonial in the left column.

+ Click New Testimonial.

+ Enter the title of your testimonial. This will be the name of the button viewers will click in your
presentations.

+ Enter the text of your testimonial.

+ Click Save.

+ Click Main Menu when you have finished editing your personal information.

+ To view your testimonial(s) in a presentation, click The Mortgage Professional and select the
testimonial.

+ Your testimonial(s) and/or credentials will replace The Mortgage Professional movie.
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B To delete a testimonial.

*The testamormal s & Evsted 41 characters. You can creale gp o 13 tesmomals
*In arder to add a new testimessal, please chck Wew Testenonial button Grat.

Testenomal List | Selact a tostimanial | [Miw Testmensal
Testmopial Tide |Rehnance Testimans

Letter from a salisbed cualome:
Lake Foreal Subdrisien Homegwner

Testinonial

| s |

» Click the drop down arrow in the list field.
+ Select the testimonial.
+ Click Delete.

+ Click Main Menu when you have finished editing your personal information.

Open Contact Manager

36

While contact information for presentations must be stored in BOOM! by ENVISION's Contact Manager,

all of your contacts can be included for easy access.
B From the Main Menu, select Open Contact Manager.

Q) Feature Sheet
® Creale Fealure Sheet
w Edil, View or Delefe Fealure Sheel

© Toois (@ Open Contact Manager

® Add/Edt Co-Brand Infermation
& Edit Personal Information

® Open Contact Manager

® Search Confact Manager

& Settings
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BODM by EHYESIE Cosome 10 27708 Nevieec 1050
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B Toview arecord already in the Contact Manager:
+ Select the record from the list at the bottom of the page.
* Use the scroll bar to view all the records.
+ To expand or contract the width of the columns, drag the vertical line that separates the columns.
B Tosort the records in the list:
+ Click the field name at the top of the list.
+ The field that the records are sorted by will be highlighted.
« Anup/down arrow will appear so that you can sort A-Z or Z-A.
B To add a new client:
+ Click Add.
+ Complete each field at the top of the page.
+ Use the Tab Key to advance to the next field.
+ If the loan type is not in the drop down list, click the plus sign and enter the name of
the loan program. Click OK. From the drop down menu, select the new loan program.
+ Check the box next to the contact type. To add a new contact type, click Add.
Enter the new contact type and click OK. Select the contact types for this client.
+ After you have completed all the information, click Save.
B To delete arecord:
+ Select the record you wish to delete from the list of All Records.
+ Click Delete.
+ Confirm the deletion.
B To find an individual record or to define a group:
+ Click Search.
+ Follow the steps in Search Contact Manager.
B To navigate to the next record:
+ Use the arrow buttons to navigate forward or backward through the list of All Records or the list
of Filtered Records.
B To edit presentation:
+ Click Edit/View Presentation to make changes in your presentation. This button is active only if
you have created a presentation for the client whose record is open.
« Follow Edit an Existing Presentation.
B Toview a presentation:
- If you have created a presentation for the selected contact, click Edit/View Presentation to
preview your work.
« This button will be active only if you have created a presentation for the client whose record is open.
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Import Records From Other Programs

BOOM! by ENVISION enables you to import a .txt file from ACT by Sage, Goldmine by Frontrange
Solutions, Microsoft Outlook, Calyx Point and other contact management programs. You must first
export a file from one of these programs in a comma-quote, comma-delimited, or tab-delimited format.

B Toimport from Microsoft Office Outlook:
From the Main Menu, click on Open Contact Manager.

Click Import.
Select Outlook.

Microsoft Office Outlook @

A progran is krving to access e-mail addresses you have
! stored in Outlook, Do wou wank ko allow this?

If this is unexpected, it mav be a wirus and vou should
choose "MNo”,

[ ] allow access For

’ Yes ] [ Mo ] I Help I

If a pop-up opens regarding a program trying to access email addresses, allow access for two
minutes.

In the dialogue box, click on the field in the box on the left, then click on the best match in the
Import Field. Click Add.

Repeat for each field that you want to import. Email is a required match.

When you have finished matching the fields, click Import.

A confirmation box will open.

[ | To import records (contacts) from software programs other than Outlook:
Before you can import records from other software programs, you must save the data as a
comma-guote, comma-delimited or tab-delimited file. These file types are generally available as
choices in the Export function of the software.
In the dialogue box, click on the field in the box on the left, then click on the best match in the
Import Field. Click Add.
Repeat for each field that you want to import. Email is a required match.
When you have finished matching the fields, click Import.
A confirmation box will open with a success or failure message.
+ If successful, the records will be displayed in the list at the bottom of the Contact Manager.
Please note: If you have previously imported files and want to import the new contacts you have
added to other software, BOOM! will append the new records, not create duplicate records. The
unique field is the email address.
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Export Records to Other Programs
You can export records from BOOM! by ENVISION to other programs (to make mailing labels, for
example).
+ From the Main Menu, click Open Contact Manager.
+ Click Export.
« BOOM! will create a .csv file and save it as C:BOOM/data/contacts.csv. To view and save the file in
another format, click yes in the dialogue box.
+ Microsoft Office Excel will open. You can view the data and save the file.

Search Contact Manager
To find a record(s) you have entered into the Contact Manager, follow these steps:
B From the Main Menu, click Search Contact Manager.

@ Feature Sheet
# Creabe Pealure Sheel
& Edit, View or Delete Featurs Sheet

© oo (@ Search Contact Manager

Add/Edit Co-Brand Infarmation
& Edit Fersonal Informalion
w Open Contacl Manager
[# search contact Manager |
= Settings

B From the Select a Field box, choose the first search criteria.

Search Contact Manager

Sulact  lwhi e Semch

If a Select a Condition box appears, make your selection and continue. Click Add.

If a Search Text box appears, type the word(s) you want to search for or select from the drop down
list if it is available. Click Add.

When you have defined all your search criteria, click Show Search Results.

Only those records that meet your criteria will appear in the list.

Example: If you want to create a list of all your contacts who live in Michigan and you haven't
contacted in more than two years:

+ From the Main Menu, click Search Contact Manager.

+ Select State from the Select a Field box.

+ In the Search Text box, type ML

+ Click Add.

* Inthe Select a Field box, choose Last Contact Date.

+ In the Search Text field, click the drop-down arrow and choose Greater Than Two Years.

+ Click Add.

+ Click Show Records.

B Toreturn to the full list of records in your Contact Manager, click Show All.
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Using the Task Manager

You can set the Task List in BOOM! to alert you to upcoming dates.

@) Customer Presentation
® Creafe Presentation
# Edit or View Presentation
# Templabes: Add, Ed, View or Deleic

{Q) Feature Sheet
@ Creste Featuns Sheet
& EdR, View or Delefe Feature Shesl

° Tools

® AddfEdt CorBrand Infermalion
& Edit Fersonal information

& Open Contact Manager

& Search Conlacl Manager

= Help  Tech Supgort: FEBE-I50-GIG] v - Fri, B am - §
¥ Sell-paced Online Tralnkng
i Register for Live, Orline Courses
o Check for Soltsare Updates
® Liger Manual

(@ Settings

B To set up the task list reminder details, click settings on the main menu.
B Inthe Task List section, check the box if you would like the Task List to display each time you open

BOOM!

40

B Enter how many days before a birthday, loan anniversary and last contact anniversary you would

like the reminder to appear in the Task List. If you select 30 days, for example, the task will appear
in the list each day for 30 days prior to the event.

B When you have made your selections, click Save Settings. Click OK.
B Toview the task list at any time, click Open Contact Manager on the Main Menu. Click Task List. All
currently scheduled tasks, as defined in the Settings, will appear in the Task List.

—Task List

[~ ShowTasks at Start

Show Birthdays ﬁ El; days before date

Show Last Contact ﬁ El; days before date
Show Loan Anniversaries ﬁ E|; days before date

Advanced l l Sawve Settings

|

Cancel
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Adjust General BOOM! by ENVISION Settings

To change the default email message, or to cancel the animation when the program opens:
B From the Main Menu, click on Settings.

e
@) Customer Presentation

® Creafe Presentation

# Edit or View Presentation

# Templabes: Add, Ed, View or Deleic

{Q) Feature Sheet
% Crosts Featurs Sheet
w Edi, View or Delete Feature Shest

° Tools

® AddfEdt CorBrand Infermation
@ Edit Personal information

W Open Contact Masager

& Search Conlac Manager

i@ Settings

= Help  Tech Supgort: FEBE-I5G-GIG] v - Fri, B0 o
¥ Sell-paced Online Tralnkng
i Register for Live, Orline Courses
@ Chech for Soltware Updates
® Liger Manual

B To set the program so that the animation does not play at startup,

(@ Settings

Animation at Start, then click Save Settings.

General

= Shiw Asarrition &l S2ad

Default Presemation Lmall - B Subjec b blank, “Yeu presenting 1o CHent” wil ke used

BOOM! by ENVISION Settings

I She=Taiki @ Stan

Shorw Brtheliga
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1]
Shirw Lait Contact 7] =
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Shi Lads Annivici iowi

[ Advenced

J |
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uncheck the box labeled
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B To change the default email message, enter your text into the box, then click Save Settings.
B The default email signature can also be customized for presentations and feature sheets.
B For additional technical support options, click the Advanced button.
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Self-Paced Online Training

Clicking this button will launch interactive training for BOOM! Here you will find a selection of interactive
movies designed to show you how to use BOOM!, as well as a collection of interactive and printable
prospecting tips to help you build your business. Click any of the buttons in the left column to begin the
training. You can Play, Pause, Stop or Rewind the training at any time using the controls below each
video. All printable resources will appear in Adobe PDF® format.

Y\  BOOM! by ENVISION™

course overview

Welcome to BOOM! by ENVISION training.

This brief overview will provide you insight
into using the program.

click HERE to view the Course Overview

T B ]
Join Online Training

To sign up for an upcoming live, online training session:
B From the Main Menu, click Online Training.

Q) Tools
® Add/Edit Co-Brand information

Edit Personal Information
& Open Contact Manager

D et (@ Register for Live, Online Courses

° Help  Tren Suppart: HARSAS4 G361 s « Fr B0 am - & prm Eastern
& Selt-paced Onling Traming
| @ Register for Live, Qnline Courses|
® Check for Soltware Updates
® User Manual

B Click the check box next to any of the online training events you would like to attend. Click Register.
To register for multiple classes, click more than one check box, then click the Register for Selected
Event(s) button at the bottom of the screen.

oond

B Enter your contact information, then click Submit Registration.
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Check for Software Updates

At least once a month, we recommend that you follow these steps:
B From the Main Menu, click on Check for Software Updates.

O Tools

% Add/Ed Co-Brand Information
& Edit Personal Information

% Open Conlact Manager

& Search Confact Manager

o satigs (® Check for Software Updates

o Help  mecn Suppect -8E8-354-6361 (Mer - Fri 590 am - 5 pm Cater
#® Seli-paced Online Training
& Register for Live, Online Courses
[_' Chieck for Soltware Updates l
& LUser Manual

B Your computer will communicate with the BOOM! by ENVISION server.

B Any updates to the software will automatically be downloaded. The download will not affect any
presentations you have prepared. (Please Note: the software will also automatically search for and
allow you the opportunity to download updates whenever you perform a function that connects
you to the Web server.)

B When the download is finished you may relaunch the program.
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