Software User's Manual (UM)

The Log Angeles Community Garden Inventory and Locator

Team 13
Ardalan Yousefi Project Manager
Cole Cecil Integrated Independent Verification & Validation
Jeff Tonkovich Implementer

Shi-Xuan Zeng (Gary) Tester

04/15/2012



User Manual (UM) Template Version 2.0

Table of Contents

TABLE OF CONTENTS L. I
TABLE OF TABLES ... [l
TABLE OF FIGURES ... v
1. INEFOTUCTION ...ttt bbb bbb bbbt bbb bbb bt bbbt b e s 1
1.1 )Y (=] T @ 1Y =T V=1 SRS 1
1.2 YA I T (UL =] 1= ] S SSSPRN 1
2. OPErAtIONAL PIOCEUUIES ... ..ttt ettt sttt sttt b etk se st b e bt eb s b e eb e sb st eb e s b e s e ek e ne e e et e nb s e ebenbe e 2
3. Importing Excel Data int0 the DataDaSE ..........coeieiiriiiiiieiieres ettt 12
4, Exporting Data to Excel from the Database...........cciveiiiii et 23
5. QLI 0 =S oo 1 Vo USRS 34
5.1 Frequently ASKEO QUESTIONS.........ciiiiieiiit ettt bbbttt b 34
5.2 ErrOr COUES QNG IMESSAGES ... .euviviteiietirteietiste etttk etk bbbt b ettt b et b e bbbt et b et nb e 35

UM_10C2_S12b T13 V2.0.docx i Version Date: 4/15/2012



User Manual (UM) Template Version 2.0

Table of Tables

No table of figures entries found.

UM_10C2_S12b T13 V2.0.docx iii Version Date: 4/15/2012



User Manual (UM) Template Version 2.0

Table of Figures

Figure 1 — The login screen. Check the “Remember me next time” box to have the system remember your User

Name the Next tiMe YOU VISIT the SITE. ........eiiiiiiii bbbt b e nn e 2
FIgure 2 — The LOGOUL DULLON. .......eiiieiteietist ettt b et b bbbt b bbb e ebenn e b nr e 2
Figure 3 — The USer ManagemENt PAJE. .......ecverereerierteitesteseaseeeestestessessessesseesesssessessessessessessesssessessessessessesesssessessenses 3
Figure 4 — The Add new user button on the User Management PAQE. .......cc.cveververierierereseeeeieesiesesreseessessesesseeseessenees 3

Figure 5 — The Add new user page. The password requirements and password strength indicators help guide you to

SEIECLING @ SIFONG PASSWOIT. ......creeeetieetietit etttk etk bbb bbb st b bbbt e bt b et b bbbttt 4
Figure 6 — The User Management page with Remove button highlighted. ... 4
Figure 7 — A message box prevents accidentally deleting @ USEF. .........ccvoviiiiiiiiicie e 4
Figure 8 — The User Management page with Change Password button highlighted. ............ccccooiiiiii i 5
Figure 9 — The Change PASSWOIT SCIEENN. ........cuiirieiitirieieie ettt sttt ettt ettt bbbt b e bt sr et ebesr e ebenreneas 5
Figure 10 — Garden Management page with pagination highlighted...............cccociiiiiiii e 6
Figure 11 — Clicking the header of any column will sort the table by that column. .............cccovi i, 6
Figure 12 — Filter the contents of the table with the search feature. ............cccoveiiiii i 7
Figure 13 — A message is shown if no matches were found for the provided search criteria...........ccccovvviiiiiiicnenns 7
Figure 14 — The Add new garden row at the bottom of the Garden Management Page. ..........cceverererereienenereseneneas 8
Figure 15 — The Edit Row button on the Garden Management PAGE. .......ccvveveeieiieieerieie e seesre e eve e sraesreens 8
Figure 16 — The save changes and cancel changes buttons after starting to edit a garden record.............ccceevvviennenne 8
Figure 17 — The permanently delete record button on the Garden Management Page. ..........cocveverererererenenereeneneas 9
Figure 18 — There is a confirmation dialog before a garden record is permanently deleted. ..........cccooovviiiiiiicnens 9
Figure 19 — The GENErate REPOIT PAGE. .. .veiverteeueeiieterte sttt et etee et sttt be ettt e b e besbe b e s beebeese e e e besbesbesbeebeaseensenaeneen 10
Figure 20 — Customize the column order in the excel report by selecting individual fields to report on and changing

their display order with the Up / DOWN DULTONS. ......cc.oiiiiiiiiie et e 11
Figure 21 — The Open / Save dialog (FireFox) once the Generate Report button has been clicked. ...........cccccceuene. 11

UM_10C2_S12b T13 V2.0.docx iv Version Date: 4/15/2012



User Manual (UM) Template Version 2.0

1. Introduction

1.1 System Overview

The Community Garden Inventory and Locator website has been designed for use by the LANLT and related
organizations to facilitate access and updating of Los Angeles Country garden information. The system serves to
replace the current Community Garden Inventory Worksheet with a centralized database accessible via the internet
which is maintainable directly by LACGC, LANLT, UCCE, and LACC staff. The system supports insertion,
updating, searching and sorting of information in the database as well as the ability to export customized reports.
Finally, a public-facing front-end provides access to search through basic garden information, find gardens based on
location and export PDF reports.

This user manual is intended for use by various LANLT or related organizational staff. This manual has been
tailored for use by LANLT and related organization’s staff and thus will not cover usage of the public-facing
component. This manual covers the use of all included system functionality as well as a Trouble Shooting section.

1.2 System Requirements

Since the Community Garden Inventory and Locator system is a website there are essentially no software or
hardware requirements to access the system other than an internet connection and a web browser. This section
outlines which operating systems and browsers were tested with and are known to work. Some level of future and
backwards compatibility is assumed but has not been rigorously tested.

1.2.2 Software Requirements

e  Supported Operating Systems:
o Windows: Vista, 7
o Apple: OSX 10.7

e  Supported Browsers:
o Internet Explorer 9.0
o Firefox 8.0
o Google Chrome 15.0
o Apple Safari 5.1

UM_10C2_S12b T13 V2.0.docx 1 Version Date: 4/15/2012
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2. Operational Procedures

2.1.1 Loginto the System:

1. Navigate to http://www.finalUrl.com/Admin
2. Enter username / password and click “Log In”

Los Angeles Community
Garden Database

User Name: [admin ]

Password: [ooooooooo ]

Remember me next time.

Figure 1 — The login screen. Check the “Remember me next time” box to have the system
remember your User Name the next time you visit the site.

2.1.2 Logout of the System:

1. Click the “Logout” button in the top right corner of any page

Figure 2 — The Logout button.

UM_10C2_S12b_T13_V2.0.docx 2 Version Date: 4/15/2012
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2.1.3 Manage Users:

1. Login to the system as an Administrator
2. Navigate to the User Management tab

f

User Management

Add new database manager

>

Cuornae | Uortws | paswod | |

admin Administrator
eee Database Manager !
A gardener Database Manager ;:
Tt S 3
I user_mac Database Manager l

Figure 3 — The User Management page.

2.1.4 Add New User:

1. Click “Add new database manager”

- Garden I G Report User Management

| vsertiame ] _vsertype | passwora | |

admin Administrator Change Password
gardener Database Manager (Eir ]

test_manager  Database Manager

Figure 4 — The Add new user button on the User Management page.

2. Add User Name and Password
a. Password requirements: minimum of 8 characters and must contain at least one special character
3. Select User Type from the dropdown box

UM_IOC2_S12b T13 V2.0.docx 3 Version Date: 4/15/2012
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Create a new user

Uzer Mame: [Eldmin ]

] Strength: Strong

Password: [essssssssss

] . Password rules: minimum 8 characters,

Confirm Password: [ must contain at least one special character

User Type: [Database Manager EI

Figure 5—-The Add new user page. The password requirements and password strength indicators
help guide you to selecting a strong password.

4. Click “Create User” to add the user to the system.

2.1.5 Delete User:

1. Click “Remove” next to the user account you wish to delete

Garden Management Generate Report User Management

% f';-‘ |
| vsortome | _wsertvpe | _passwod ] | - o
admin Administrator \':
% 4
., eee Database Manager .)
| gardener Database Manager
test Database Manager
- —-—

Figure 6 — The User Management page with Remove button highlighted.

2. Click “OK” in the confirmation box to permanently delete the user account

Are you sure you want to delete this row?

Cancel

Figure 7 — A message box prevents accidentally deleting a user.

UM_10C2_S12b_T13_V2.0.docx 4 Version Date: 4/15/2012
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2.1.6 Change User’s Password:

1. Click “Change Password” next to the user account you wish to update

Add new database manager

>

| vsertome | _usertype | pessword [ £

admin Administrator Change Password

eee Database Managd Change Password

gardener Database Manager ((Eir e

Figure 8 — The User Management page with Change Password button highlighted.

2. Enter in the desired new password in both text boxes

Change the Password of user_mac

new password: [

confirm new password: [

Copyright 2011 Designed by Free Web Tempiates, coded Free Fiash Templates
Privacy Policy | Terms of Use | XHTML | CS5

Figure 9 — The Change Password screen.

3. Click “Change Password” to permanently change the password OR click “Cancel” to exit this action

UM_IOC2_S12b T13 V2.0.docx 5 Version Date: 4/15/2012
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2.1.7 View Garden Information:

1.
2.

Click on the “Garden Management” tab
Navigate through the table by clicking the pagination links in the top/bottom left corners of the table

Version 2.0

Oakland Community  N. Oakland Avenue

Garden

QOcean View Farms

Orcutt Ranch
Horticultural Center
Rancho Sombra del
Roble

Figure 10 — Garden Management page with pagination highlighted.

and E. Maple Street

3300 S. Centinela
Avenue

23600 Roscoe
Boulevard

Pasadena

Mar Vista

West Hills

2.1.8 Sort Garden Information:

i?
3
pit

s

|

2.

1. Click on any column header to sort the table by that column
Click the column a second time to sort the table by that column in reverse order

12345678

@/
ﬂ/

Bougainvillea
Community Garden

Sepulveda Garden
Center

Norman Harriton
Community Garden

Rosewood Gardens

Van Nuys Garden
Center

E. 103rd Street &
Grape Street

16633 Magnolia
Boulevard

2037 N. Sanborn
Avenue

4160 1/2 Rosewood
Avenue

16400 Chase Street

Los Angeles

San Fernando Valley

Los Angeles

Los Angeles

North Hills

CA 91607
CA 90805
CA 90650

90002
CA 90004
CA 90005
CA 90007
CA Q0012

34.15386

34.0159¢

34.22092

33.94467

34.16796

34.10675

34.08047

34.22463

Figure 11 — Clicking the header of any column will sort the table by that column.
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2.1.9 Search Garden Information:

1. Enter the search term(s) into the text box next to the “Search” button
2. Click the “Search” button or hit the Enter key
a. Limitations & workarounds

1A|taden‘9 Clear Search

——

1

ﬂ / Altadena Community 3330 N. Lincoln . @ TS, B
— Garden Avenue

E Q Garden Name Street Address City/Community State ZIP Lat. _
] ( ] ) ) ] ) ]

Figure 12 — Filter the contents of the table with the search feature.

Mo gardens were found.

X ]

Figure 13 — A message is shown if no matches were found for the provided search criteria.

3. Click the “Clear Search” button to once again view all available garden information

UM_10C2_S12b_T13_V2.0.docx 7 Version Date: 4/15/2012
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2.1.10 Add New Garden Record:

=

Scroll to the bottom of the table on the Garden Management page
2. Enter all relevant information in the bottom row of textboxes
a. The following fields are required for adding a new garden: Garden Name, Street Address,
City/Community, State, Zip, Lat. and Long.
3. Click the blue floppy disk icon (save button) to add the new garden to the database
a. Error conditions
4. Click the red X icon (cancel button) to clear all fields in the insert row

ﬂ / Columbia Park 4045 190th Street  Torrance ca 90504 33.86323
s Community Garden

wETOEn Name Street Address City/Community State ZIP
[ New Garden ) (1234 HappyLane ] [The Mothership ) [ca ) [oonoo E_

4 I ]

12345678

m

Figure 14 — The Add new garden row at the bottom of the Garden Management page.

2.1.11 Update an existing Garden Record:

1. Click the pencil icon (edit button) next to the garden record you want to update

| ,
|

Tl- Altadena Community 3330 N. Lincoln Altadena cA 91001 34.20234
Garden Avenue

Figure 15 — The Edit Row button on the Garden Management page.

2. Make your desired changes
3. Click the blue floppy disk icon (save button) to commit your changes to the database
4. Click the red X icon (cancel button) to cancel editing the garden record

Garden Name Street Addrecc

Garden Name Street Address City/Community

Itadena Community G|3330 N. Lincoln Avenus

Figure 16 — The save changes and cancel changes buttons after starting to edit a garden record.

UM_10C2_S12b_T13_V2.0.docx 8 Version Date: 4/15/2012
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2.1.12 Delete Garden Record

1. Click the trash can icon (delete button) next to the garden record you want to delete

ﬂ Altadena Community 3230 N. Lincoln Altadena cA 91001 24.20234
Garden Avenue

Figure 17 — The permanently delete record button on the Garden Management page.

2. Click “OK” in the confirmation box to permanently delete this garden record

Are you sure you want to delete this row?

Figure 18 — There is a confirmation dialog before a garden record is permanently deleted.

UM_10C2_S12b_T13_V2.0.docx 9 Version Date: 4/15/2012
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2.1.13 Export Garden Information:

1. Click on the “Generate Report” tab
2. Move fields you want to include in the report to the Selected Fields column (left column)
a. Selecting one or more fields in either list box and then using the single arrow buttons [< , >]
results in moving just the selected fields between the two list boxes.
b. Tomove ALL fields between the two list boxes, use the double arrow buttons [<<, >>]

T R T

Available Fields: Selected Fields:

Garden Name
Latitude
Longitude
Street Address
City/ Community
State

ZIP

Location
Thomas Guide
Website

Garden Contact
Phone

Contact Email
Last Update

Fee

Fee Pays

# of Plots

Plot Size =
Lot Size
# of Gardeners <
Low Income
Med Income
High Income
Seniors
Youth
English
Spanish
Korean
Armanian
Chinsse

»
3

m

00 oo

e oo

Figure 19 — The Generate Report page.
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3. Change the order the columns will appear in the report with the up/down buttons
4. Click “Generate Report” to generate the report

= 5l
i

o

Selected Fields:

Longitude -
Location

Fee

Avaiable Fields:

Garden Name -
Latitude

Strect Address
City / Community
State

ZIP
Thomas Guide

Website

Garden Contact

Phone

Last Update

Fee Pays

#of Plots

Plot Size

# of Gardeners

Low Income

Seniors <<
Youth
Enalish
Spanish
Korean
Armanian
Chinese
Farsi
Tagalog

Indian /\
B = —
e oo

m

==

00 oo

Figure 20 — Customize the column order in the excel report by selecting individual fields to report
on and changing their display order with the Up / Down buttons.

5. A downloadable excel document will be generated and available to open / save

- Garden Name
Latitude

,
Opening GardenList.xlsx |_

You have chosen to cpen
3] Gardenlist.xdsx

which is a1 Microsoft Office Excel Worksheet
from: http://longbeach.usc.edu:30680

What should Firefox do with this file?

@ Openwith | Microsoft Office Excel (default) hd

) Save File

[] Do this automatically for files like this from now on.

[ | English

Figure 21 — The Open / Save dialog (FireFox) once the Generate Report button has been clicked.

UM_IOC2_S12b_T13_V2.0.docx 11 Version Date: 4/15/2012
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3. Importing Excel Data into the Database

1. Right click on the database "CommunityGardens"
2. Move to "Tasks" => choose "Import data"

icrosoft SQL Server Management Studio

File Edit View Debug Tools ‘Window  Community  Help

L ewauery | Oy [ £5 05 (5 |0y |5 H & | 5

arer

Conneck ~ ﬂ !E m T Q
= LB WIN-5CKIIIZIZHO (SOL Server 10.50.2500 - WIN-5QKIII7I8H
[ [ Databases
[ System Databases
[ Dakabase Snapshots
g
U ReportServer RlewiBatabassiy
U ReportServer Mew Query
[ Securicy Script Database as 3
[ Server Objects
[ Replication | Tasks 3 Detach...
3 Management —_—
[ 50U Server Agert Policies 4 Take OFfline
Facets Ering Crline
Start PawerShell Shrink »
Reporks 3 Back Up...
Rename Restare 3
Delete Mirrar...
Refresh Launch Database Mirroring Monitar. ..
Properties Ship Transaction Logs. ..
Generate Scripts. .,
Extract Data-tier Application,..
Reqgister as Data-tier Application,..
| Import Daka. ..
Export Daka, .,
Copy Database...
4 | Manage Database Encryption. .,
Ready v

3. "Import and Export Wizard" window shows up and click "Next"

UM_IOC2_S12b_T13_V2.0.docx 12 Version Date: 4/15/2012
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l S0L Server Import and Export Wizard M=l B3

Welcome to SQL Server Import and
Export Wizard

Thiz wizard helps you to create zimple packages that import and
export data between many popular data formats including databazes,
spreadzhestz, and test files. The wizard can alzo create the
deztination databaze and the tables into which the data iz inzerted.

To miove or copy databazes and their objects from one server
ingtance to another, cancel thiz wizard and uze the Copy Databaze
YWizard instead. The Copy Databaze “Wizard iz available in SGL
Server Management Studia,

[T Do rot show this starting page again,

Help | < Back | MHext » I Finizh x| Cancel

4

4. Data source choose "Microsoft Excel" and browse data file path => Click "Next"

UM_10C2_S12b T13 V2.0.docx 13 Version Date: 4/15/2012
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l S0QL Server Import and Export Wizard M=l E3

Choose a Data Source
Select the zource from which to copy data.

[rata zounze: IK kicrozoft Excel j

— Excel connection zettings

Excel file path:
IE:'\LI zergiteam] DesktophCGarden_IMFO_Data_201203.xls | Browsze. . I

Excel version:
[ Micrasoft Excel 97-2003 =l

¥ First rowe has column names

Help | < Back Mext = Fimzh =] Cancel

5. Choose destination SQL Server and database "CommunityGardens" => Click "Next"

4

UM_10C2_S12b T13 V2.0.docx 14 Version Date: 4/15/2012



User Manual (UM) Template Version 2.0

. S0L Server Import and Export Wizard M=l E3

Choose a Destination
Specify where ta copy data to.

Destination:

SErVEr name: WIN-BQEMIFIEHD j

—Authentication
% |lze Windows Authentication

£ Use SOL Server Authentication

Izer name: |

FPaszword: |

j Refresh |

Mew. .. |

[ratabaze:;

Help | < Back | Mext » I Firngh =2 Cancel

6. Click "Next"

A

UM_10C2_S12b T13 V2.0.docx 15 Version Date: 4/15/2012
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. S0L Server Import and Export Wizard =] E3

Specify Table Copy or Query

Specify whether to copy one or more tables and views or to copy the resultz of a querny
frorn the: data source.

i* Copy data from one or more tables or views

I1ze thiz option to copy all the data from the exdisting tables or views in the zource databaze.

™ Wfrite a query to specify the data to transfer

I1ze thiz ophion to wiite an SOL query o manipulate ar to restrick the source data for the copy
aperation.

Help | < Back | M ent = I Eimizh 22| Cancel |

7. Select ‘GARDEN_INFO’ and click "Edit Mappings..."

4

UM_10C2_S12b T13 V2.0.docx 16 Version Date: 4/15/2012
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._ S0QL Server Import and Export Wizard M=l E3

Select Source Tables and Yiews
Chooze one or mare tables and wviews to copy.

Tablesz and wigws:

E SOUIce I Drestination
F?j "GARDEM_INFO =] [dbel[GARDEM_IMFO]
[~ 51 GaRDEM_INFO$

| Edit Mappings. .. I Preview... |

Help | ¢ Back | Mext = | Finish>>|| Cancel |

8. Select "Delete rows in destination table" and "Enable identity insert” => Click "OK" => "Next"

A

UM_10C2_S12b T13 V2.0.docx 17 Version Date: 4/15/2012
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. Column Mappings H=] E3
Saource: ‘GARDEN_IMFO®
Destination: [dba] [GARDEM_IMFO]
" Lreate destination table Edit SOL... |
{* Delete rows in destination table ™ Drop and re-cieate destingtion table
" Append rows to the destination table W' Enable identity insert
b appings:
Source I Destination I Type | Nullal:ule' Size I Precisionl Scale I -
GARDEM_ID GARDEM_ID ift -
GARDEM_MaAME  GARDEM_MAME | warchar - 100
LaTITUDE LaTITUDE float -
LOMGITUDE LOMGITUDE float -
STREET_ADD.. STREET_ADD.. | warchar - 150
CIT_COMMM...  CITY_COMMM... | warchar - A
STATE STATE char I 2
ZIP ZIP warchar I~ 10
LOCATION LOCATION warchar I 1000
THOMAS_GUIDE = THOMAS_GUIDE | warchar I 20 ;l
Source colurm: GARDEM_ID Double [15]
(] | Cancel |
A
I Edit Mappings... I Fresview. .. | l
% Note:
i Please notice that the source data have to follow each column’s rule of data type and size!
ii. The website and email fields should contain only one address. If more than one address were
imported, the function of generating PDF would be failed!!
9. Click "Next"

UM_10C2_S12b_T13_V2.0.docx
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Review Data Type Mapping

Select 3 table to review how itz data types map to thoze in the destination. Alzo, select
how the wizard handles conwversion izsues.

. SQL Server Import and Export Wizard

=] E3

T able:

J Source

IJ Crestination

! GARDEM_INFO

<]

_1 [dbo] [GARDEM_INFO]

| »]

D ata type mapping:

Source Column I Source Type

I Destination Co... I Destination Ty... I Corvert I O Error

! GARDEN_ID Diouble GaARDEM_ID ik v
GARDEM_MA..  LongTest GARDEM_MA...  wvarchar ¥
LATITUDE Couble LATITUDE float
LONGITUDE Double LOMGITUDE float
STREET_AD...  LongTest STREET_AD...  warchar I~
CITY_COMM...  LongTest CITY_COMM...  wvarchar I~
STATE WarChar STATE char ¥

|

On Error [global]

On Truncation [global]

To view conversion details, double-click, the row that containg the column source type to be converted,

|Fai|

[

|Fai|

[

Ize Global j

I1ze Global

Ilze Global
IJze Global

I1ze Global 'I
3

Help |

< Back | M et > I

Firish > |

Cancel

A

10. Click "Next"

UM_10C2_S12b_T13_V2.0.docx
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. S0QL Server Import and Export Wizard M=l E3

Sawve and Run Package
|ndizate whether bo zave the 5515 package.

¥ Fiun immediately

[T Save 5515 Package
= 5L Semver
= File aystem

FPackage protection level:

Enciypt zensitive data with uzer key

FPazzword; |

Fetype pazsword: I

Help | < Back | Mext = I Fimizh 3| Cancel
Y

11. Click "Finish"

Version Date: 4/15/2012
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l S0QL Server Import and Export Wizard M=l E3
Complete the Wizard

Yerify the choices made in the wizard and click Finizh.

|h3li-::k Finizh to perform the following actions:

Source Location : C:hUsers\team 3hDesktophCGarden_[MFO_Data_2001 203 =l
Saource Provider : Microzaft. et OLEDE 4.0

Deztination Location : WIM-BEEMIFIEHO

Deszstination Prowider : SOLNCLITO

+  Copy raws from "GARDEM_IMFO™ ta [dbo]. [GARDEM_IMFO]
A exizting rows in the target table will be deleted.

+  The package wil not be zaved.
+  The package wil be run immediately.

Help | < Back [Ent = | | Finizh I Cancel

4

12. If the successful window shows up, the data are successfully imported into database!

UM_10C2_S12b T13 V2.0.docx 21 Version Date: 4/15/2012
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B soL server Import and Export Wizard M =lE3
The execution was successful v
|
@ 11 Total 0 Error
Success 11 Success 0 *warning

Details:

_I Action Statuz keszage

@ Initializing Data Flow Task Success

@ Initializing Connections Success

@ Setting SOL Cormmand Success

@  Setting Source Connection Success

@ Setting Destination Connection Success

@ “alidating Success

@ Prepare for Execute Success

@ Pre-execute Success

@ Executing Cuccess

(i) Copying to [dbo] [GARDEN_IMFO] Success 79 1oz tranzsfernred

@ Post-execute Success

Stap | Report |
-

13. And you are done importing data

UM_IOC2_S12b_T13_V2.0.docx 22 Version Date: 4/15/2012
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4. Exporting Data to Excel from the Database

1. Rightclick on the database "CommunityGardens"
2. Move to "Tasks" => choose "Export data"

rosoft SQL Server Management Studio

File Edit Yiew Project Debug Tools ‘Window  Community  Help

P ewquery | Ly |1 B P | L | 5 W & |5
¢ et

Ry TES
= m WIN-SQKIIIFIBHG (SCL Server 10,50,2500 - WIN-SQKIIIZIEE
= [ Databases

Conneck

[ System Databases
@ Database Snapshots

=0
= Dakabasq New Dakabase, ..
= [ Tables Mew Query

[ Syste Scripk Database as 4
= dba.
= dbo.

Tasks 4 Detach...

=
= dho. Palicies ’ Take Offiine
& dbo. Facets Ering Online
= dbo. ]|
= dbo. Start PowerShel Shrink, »
= I
3 dbo. Reports L2 Back Up...
& dbo. Rename Restare »
= dba,
[ Views Delste Mirrar...
(3 Synory Refresh Launch Database Mirroring Monitor ...
3 Prograrnr ] )
[ Service B Properties Ship Transaction Logs...
(3 storage Generake Scripks...
3 Security
|J ReportServer Extract Data-tier Application, ..
| ) RepartServerTempDe Register as Data-tier Application, ..

[ Security

Import Data, .
[ Server Objects 2

3 Replication | Export Data. ..

3 Management

[ 50L Server Agert Copy Database...

1 | I Manage Database Encryption...

Ready v

3. "Import and Export Wizard" window shows up and click "Next"
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l S0L Server Import and Export Wizard M=l B3

Welcome to SQL Server Import and
Export Wizard

Thiz wizard helps you to create zimple packages that import and
export data between many popular data formats including databazes,
spreadzhestz, and test files. The wizard can alzo create the
deztination databaze and the tables into which the data iz inzerted.

To miove or copy databazes and their objects from one server
ingtance to another, cancel thiz wizard and uze the Copy Databaze
YWizard instead. The Copy Databaze “Wizard iz available in SGL
Server Management Studia,

[T Do rot show this starting page again,

Help | < Back | MHext » I Finizh x| Cancel

4

4. Choose source SQL Server and database "CommunityGardens" => Click "Next"
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. SQL Server Import and Export Wizard =]

Choose a Data Source
Select the source from which to copy data.

[rata zource;

Server name: [IN-BQKII7JEHD |

—Authentication
% Usze Windows Authentication

" Use SOL Server Authentication

Ilzer name: |

Fazsword: |

D atabaze:

j Refresh

Help | < Back | Mext » I Firizh >3 Cancel

A

5. Data destination chooses "Microsoft Excel" and browse data file path => Click "Next"
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l S0QL Server Import and Export Wizard M=l E3

Choose a Destination
Specify where to copy data ta,

Destination;

— Excel connection zettings

Excel file path:
IE:'\LI zergiteam] DesktophCGarden_IMFO_Data_201203.xls Browsze. .

Excel version:
[ Micrasoft Excel 97-2003 =l

¥ First rowe has column names

Help | < Back | Mext = I Fimizh 3| Cancel

6. Click "Next"

4
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. S0L Server Import and Export Wizard =] E3

Specify Table Copy or Query

Specify whether to copy one or more tables and views or to copy the resultz of a querny
frorn the: data source.

i* Copy data from one or more tables or views

I1ze thiz option to copy all the data from the exdisting tables or views in the zource databaze.

™ Wfrite a query to specify the data to transfer

I1ze thiz ophion to wiite an SOL query o manipulate ar to restrick the source data for the copy
aperation.

Help | < Back | M ent = I Eimizh 22| Cancel |

7. Select source ‘[dbo].[GARDEN_INFOQO]’ and click "Edit Mappings..."

4
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B s0L Server Import and Export Wizard M=l E3
Select Source Tables and Views
Chooze one or mare tablez and views to copy.
Tables and views:
E Source | Destination
[~ = [dbal[aspret_Applications]
[~ = [dba][aspret_tdembership]
[~ = [dbal[aspret_Raoles)
[~ 2 [dbol[azpret_Schemayersions]
[ =2 [dbo).[azpnet_sers)
[ 2 [dbo).[azpret_sersinRoles]
™ =1 [dbol[GARDEN_EXTRA_COLUMN]
™ = [dbol[GARDEN_EXTRA_COLUMM_DATA]
[~ 3 [dbol[GARDEM_EXTRA_COLUMM_TYPE]
1 [dbol [SARDEN_INFO] & GARDEN_INFO'
I_ =1 [dba)[sysdiagrams]
[~ &= [dbal[JSER_INFO]
[ = [dba).[vw_azpret_Applications]
™ ) [dbo].[vw_azpret_Membershipl)zers]
™ &1l [dbal.[vw_azpret_Roles]
™ & [dba).[vw_aspret_Jzers]
™ & [dba).[vw_azpnet_zersinRoles]
Edit Mappings. .. | Preview... |
Help | ¢ Back | Mext = I Fimizh =2 | Cancel |
y

8. If destination excel is a new file, please make sure to ignore "TimeStamp" and then click "OK"

= click "Next"
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B column Mappings M=l E3
Source: [dbo].[GARDEM_IMFO]
Deztination; ‘GARDEM_IMFO®
% Create destination table Edit SOL... |
= Delete rows in destination table [T Drop and re-create destination table
= Append rows to the destination table
b appings:
Source | D estination | Type | Mullable | Size | Precizion | Scale | ;I
FURTHER_IMF...  FURTHER_INF...  LongTest v
STATUS STATUS LangT ext [+
POLITICAL_RE... POLITICAL_RE.. LongTest v
PR_SUP_DIST...  PR_SUP_DIST..  Shart [+
FR_SUP_DIST...  PR_SUF_DIST..  LongTest rd
PR_CITY_MaAY...  PR_CITY_MAY...  LongTest [+
FR_CITY_COU...  PR_CITY_COU..  LongTest "l
PR_STATE_AS.. PR_STATE_AS..  LaongTest [+
HOTES HNOTES LongT ext I
TimeStamp Timestam YarBinary - 3 -

9.

Source column; %Tlmeﬁtamp timestamp MOT HIILL

OE.

Cancel |

"OK" => click "Next"
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If the destination excel file already exists, please select "Delete rows in destination table” and then click
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Source:

Deztination;

GARDEM_INFO®

" Create destination table

¥ Delete rows in destination table

" Append rows to the destination table

l Column Mappings _ O] x|

[dbo] [GARDEM_IMNFO]

Edit SHL...

Version 2.0

™| Drop andire-create destination table

b appings:
Source I L estination Type I Mullable I Size Precision I Scale I ;I
FURTHER_IMF... FURTHER_IMF... = LongTest ¥
STATUS STATUS LongT ext v
POLITICAL_RE..  POLITICAL_RE..  LongTest ¥
PR_SUP_DIST.. PR_SUP_DIST.. Double v 15
PR_SUP_DIST..  PR_SUP_DIST..  LongTest rd
PR_CITY_Ma&Y..  PR_CITY_MaY..  LohgTest ¥
FPR_CITY_COU...  PR_CITY_COU..  LongTest rd
PR_STATE_AS.. PR_STATE_AS.. LongTest ¥
MOTES MNOTES LongT ext [+
TimeStamp <ignares -

Source colurmn:

GARDEM_ID int WOT MULL

] Cancel

10. Click "Next"
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B s0L Server Import and Export Wizard M=l E3
Review Data Type Mapping
Select a table to review how itz data types map to thoze in the destination. Also, select
hiow the wizard handles conversion izsues.
T able:
J Sounce |J Destination
! [dbo] [GARDEN_INFO] “E CGARDEM_INFO
4| | »]
[ ata twpe mapping:
J Source Column | Source Type Dezstination Co... | Destination Ty... | Correert | Or Error il
a'l GARDEM_ID it GARDEM_ID Long
J:!.l GARDEM_MA..  warchar GARDEM_MA..  LongTest I~ Uze Global
@ LATITUDE flaat LATITUDE Double
& LOMGITUDE flaat LONGITUDE Double
»_:'_\, STREET_AD...  warchar STREET_AD..  LaongTest W Uze Global
_ﬂ, CITY_COMM...  wvarchar CITY_COMM...  LongTest I~ Uze Global
»_ﬂ, STATE char STATE WarChar v Uze Global  «
1| | v

To wiew conversioh details, double-click the raw that contains the column source tepe to be converted.

|Fai =]
|Fai =]

On Errar [global]

O Truncation [global]

Help | < Back | et > I Firighy =] | Cancel
i
11. Click "Next"
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. S0QL Server Import and Export Wizard M=l E3

Sawve and Run Package
|ndizate whether bo zave the 5515 package.

¥ Fiun immediately

[T Save 5515 Package
= 5L Semver
= File aystem

FPackage protection level:

Enciypt zensitive data with uzer key

FPazzword; |

Fetype pazsword: I

Help | < Back | Mext = I Fimizh 3| Cancel
Y

12. Click "Finish"
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. SQL Server Import and Export Wizard [_ [0
Complete the Wizard

YWerify the choices made in the wizard and click Finigh.

|[:Ii-::k Finizh to perform the following actions:

Source Location ; WIN-B0EMIFIEHO

Source Praovider : SOLNCLIO

Destination Location ; C:A\zersiteam 3hDeskiophCGEarden_IMFO_Data_ 200203 =l
Destination Provider ; Microzoft Jet. OLEDE. 4.0

«  Copy rows from [dbo] [GARDEM_IMFO] to "GARDEMN_IMFO"
The new target table will be created.

*  The package will not be saved.
+  The package will be run immediatel.

Frosider mapping file : o:\Program Files [#86]Microzoft SOL Server\ 10080 T S appingFiles
WSS qiTodetd =L

Help | < Back I et > | Finizh I Cancel

A

13. If the successful window shows up, the data are successfully exported into excel file!

UM_10C2_S12b T13 V2.0.docx 33 Version Date: 4/15/2012



User Manual (UM) Template Version 2.0

B 5oL Server Import and Export Wizard M=l E3
The execution was successful v
@ 11 Total 0 Error
Success 10 Success 1 Warning
Dretails:
_I Action Shatuz teszage
@ Initializing Data Flow Task Success
@ Initializing Cornections Success
@ Setting SOL Command Success
@ Selting Source Connection Success
@ Setting Destination Connection Success
@ “alidating Success
@ Prepare for Execute Success
@ Pre-execute Success
&y Ewecuting W arning Mezsanes...
(i) Copying to ‘GARDEM_IMFO® Success 79 1oz tranzsferred
@ Post-execute Success
Stap | Report |
-

14. And you are done!

5. Troubleshooting

5.1 Frequently Asked questions

Q: Why does the blue icon (save button) not work sometimes?

A: This can be caused by a number of issues but is generally related to validation errors. If the save button seems
unresponsive, scroll across all fields and look for error messages. Many fields have very specific format
requirements, character limits, etc. If no fields show any error messages and the problem persists, you may be trying
to add a new garden record that has the same Garden Name as an existing garden. The database will not accept
more than one garden to have the same Garden Name.
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5.2

Error Codes and Messages

1. Red Asterisk (*): This is a required field and must be filled in with appropriate data before proceeding
with any save or edit operation.

2. You must login as an administrator to view this page: You do not have sufficient privileges to view the
requested page. See the Notes section for more information on user access levels.

3. Invalid Format: The information entered into the field does not conform to the correct format for that
field. Generally this means you entered characters into a field expecting numbers.

4. Max length is X: This field has a length restriction in place on it. The information currently entered in the
field is greater than the maximum allowed. Reduce the number of characters in the field to proceed.

5.2.1 Notes

1. Administrator: A system user who has access to the User Management portion of the website. The
Administrator is the only user capable managing other users of the system including the ability to add new
users, remove existing users and update existing user information (password, etc).

2. Database Manager: A system user who has access to all system capabilities except User Management.
The Database Manager is the typical user who has access to add, update and remove information from the
Community Garden Database.

3. Database Viewer: A system user who has read-only access to the data in the Community Gardens
Database and who can generate reports. Like the Database Manager, the Database Viewer cannot manage
other users.

4. LACC: Los Angeles Conservation Corp

5. LACGC: Los Angeles Community Gardening Council

6. LANLT: Los Angeles Neighborhood Land Trust

7. UCCE: University of California Cooperative Extension
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