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System Overview

This diagram shows the major components of the TEAM System [ Enterprise Features ]
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Version Feature Comparison Chart

Feature

Admin Password Program Access
Control

Automated Data Collection
Auto Start on Windows Startup

Auto Shutdown/ Restart for Daily
Server Maintenance

Scheduled Backup

User Import via file (Manual)
User Group by Department

System Status Web Page
Scheduled Reporting Via Email

User Group by Shift

User Group by Custom Defined
Groups

Report Exclusion by Leave time

Test / Access control Restriction
by Certification Date

Report Exclusion by Periodic User
PIN + Badge Scan Option

Attendance Report
ESD Test Status Web Page

Access Control by ESD Status, or
user Group

Time Clock
Network User Administration

Network ESD Status /Reporting
Program

ESD Status Export to File

ESD Status Export to SQL
Database

User List and Leave Time Import
via file (Automated)

Description
Set password protection to access TEAM

Automatically poll data from the SmartLog
TEAM will automatically upon Windows startup

Schedule TEAM shutdown and restart times to avoid conflict
with scheduled server maintenance (i.e. anti-virus scans,
server backup, etc.)

Schedule TEAM system backups. Up to 10 backups can be
scheduled per day.

TEAM will import a user list via a text file

Sort and Filter the user list in TEAM by Department for
reports or viewing purposes.

Web Page Showing the network status of all Data Loggers

Schedule e-mailed ESD Status reports. An unlimited
number reports can be scheduled per week.

Sort and Filter the user list in TEAM by Shift for reports or
viewing purposes.

Sort and Filter the user list in TEAM by a field of your choice
for reports or viewing purposes.

Users who are checked off with “Leave” time can and will be
excluded from automated reports.

Restrict test authorization and access control to users who
have expired certification dates

Users who are checked off with “Periodic” testing can and
will be excluded from automated reports.

4-digit PIN required with scanning a user badge for security
purposes. Satisfies FDA regulations.

Generate employee attendance reports

Web Pages Showing the current ESD Test Status of all
employees

Allows users who've tested and passed there required test
to access selected areas without being required to test again
for a selected period of time.

Manage employee time and attendance

Multi-User Windows Client used to manage ESD Employee
List.

Multi-User Windows Client used to report current and
historical ESD status.

Automated flat file export of ESD status by employee for
third party systems

Automated SQL export of ESD status by employee for third
party systems

TEAM automatically syncs user lists and leave time data via
a simple text file

TEAMS

4

<

TEAMS
Enterprise
v

v
v
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Install

1. Insert the TEAMS Installation CD into the CD-ROM drive of the computer and follow the following on-screen
prompts:

= System Requirements
= License Agreement

= Install TEAM5

=  Vijew / Print Manual

= Check for Update

Note: If you cannot locate the TEAMS Installation CD, it is available for download off the DescoEMIT.com website.

2. Once installation is complete, insert the Green USB License Key into an available USB Port of the computer. The
system should recognize the new hardware and will automatically install.

3. Once the hardware is installed, start the TEAMS5 by double clicking the shortcut icon on your desktop or selecting
TEAMS from the windows start menu.

DO NOT REMOVE OR MISPLACE the Green USB Flash Drive License Key. It must remain connected to the computer
in order to run and access the TEAMS5 software. If misplaced or lost, please contact the factory for a quote.

TEAMS install V5.7.00

Systermn Requirements:

@ Systemn Requirements

: Windows 7 - xP SP3 - 2003/2008 Server(vM WWare)
License Agreement 1GE available disk space

Install TEAME One available USE part
SO00MEB RAM

Wiew / Print Manual Minimum display resolution (1024x788)

Check for Updates

One or more DESCO/EMIT Smartlog or EAP Testers
One com port or vitualfethermet com port

It’s recommended a Desktop Shortcut be added during install for quick access to TEAM5.

TEAMS has been designed exclusively for use with the EMIT SmartLog. Please contact EMIT or your local sales
representative for a current list of compatible hardware. TEAMS5 is comprised of a windows data management
collection program, MS Access database, and an email client (for use with an SMTP email server).
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System Requirements
The Remote Admin and Remote Status programs require the .net 3.5 Framework

Recommendations

Windows ID
Full Windows Adminstrator ID Priviledges Recommended.
TEAMS should always be run under the same Windows Id, as some Windows ID schemes create seperate file areas
for each ID.
The ID must be able to create/read/modify/delete registry settings.
The ID must be able to create/read/modify/delete files in the ( C:\Program Files\TEAM5 ) folder and all sub folders.

Virus and other Scanning and Update programs.
If a Virus, Update or other scanning program needs to lock files in the
C:\Program Files\TEAMS5, TEAM5 should be shut down prior to the scan or update program.
An automated daily shutdown/restart service is provided within TEAM to insure that TEAM is not running when
Virus, Update or Backup programs which lock files are running. This service should be used in conjunction with the
scheduler built into most Virus, Update and Backup programs to prevent file locking problems that may cause the
TEAM database and or shared network resources to be unavailable.

Firewalls
If you use the TEAM5 Network Status Monitor feature or the Scheduled Backup feature
firewalls should be configured to allow TEAMS to create/read/modify/delete files in the chosen network folders.

If you use Virtual Com Ports to communicate with SmartLog Testers over a local area network,
firewalls should not prevent TEAMS5 or the virtual com port software from sending and receiving data over the
network.

Email ID
If your organization uses an integrated Windows/Network/Email login, we recomend a specific ESD Email ID be

created for email sent from TEAMS.
To use the TEAMS scheduled email features, your email server must be able to accept incomming SMTP email

messages from TEAMS.

Backups
Backups should always be made to a network or removable storage device.
This is to ensure the TEAMS5 system may be restored on a new computer in the event of catastrophic failure of the

primary TEAMS5 Server.

Moving TEAMS5 Software
Please review the section titled ‘Moving TEAM5 Software’ and make this document available to your system
administrators so they are prepared restore TEAMS5 Software and Data in case your server fails or needs to be

ugraded.
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User Edit

User Edit Overview
The User Edit page is used to add, delete, edit and report on all users in the TEAMS5 Database.

Show/Hide Green Import  Import Operation Remove Search Save List  Print List User
Multi User Arrows-  UserList Leave Manual Users Users to File Change
Update Apply Time  |mport History
Toggle Controls Multi User Select Certification de C:]Jndo Sort t'lltter EFTI ChSave Display Current Change
i er anges i n i i
Polling Update  User(s) Dates S g List is is anges Preferences  Date/Time Date/Time
.
AMS Enferprise =
@ Polling off @ |vsqe Monfiay, 01 - Oct- 2012 12:47.00AM -] )
i i VY e ] v =y CF ‘ﬂ
v SR >T0[4R WY B (W Je ey
User -
Edit ﬂ Mult User Undiate Required Leave Cerdification -
i |_ Lazt Mame First Mame  Middle User ID Test D Retest Test Dept  Shift Group! Group2 Mor.  Email Expire Date  Periodic [
Reouired Test = | [ Sbbott Rokert P om 1 12:00 Foot with Wirist Optional 100 1 ¥ robertst [
[~ mcevedn  James 10z 2 1200 wirist Onily 0 2 Clean Room ¥ jamesac [0
" Foct AND Wrist [~ Baird Georg 1003 3 12200 Foot Orly 30 3 OAGroup Y georchs [
St:tzrs Retest Frequency [~ Baker Marga o044 12:00 Foot ARD Wrist 00 3 Clean Raom G
| | »le=k|rcaprers saon w005 5 1200 Foot withWrist Optional 200 2 Frod Group i@ E
(HHEMK) - 12:00 [ cain Phylis 1006 6 12200 User choice 300 1 Clean Room ]
el [ Dal Heidi oor 7 12200 Mot recuired 100 2 Maint Group i
Logs / Lis zoect = |_ Datton Bryan 1005 g 1200 Foot R Wyrist 200 1 Clean Room G
Stats Shift |_ Eaton Michel M 1009 9 1200 wrist Only 3000 3 G Group G
Click to select = [~ Edwards  Carloz 100 10 12:00 Foot Orly 100 1 Frod Group @ —
— o [~ Farley Marion 1w N 1200 Foot ARD Wrist 00 3 i
=9 |_ Farmer Pedro L 1012 12 12:00  Foot with Wist Optional 300 2 G, Group G
Test o g |_ Gaines onica 1013 13 1200 User choice 200 1 G
0o O
hachine B > [~ Gale Crystal 1014 14 12:00 Mot required 300 2 Mairt Group |j
[~ Hahn Len 1Ms 15 1200 Foot OR Wiist 100 3 Prod Group [F  so-sEr202
1 CE”'“CB‘;'” Expire [~ Hale Jose 1016 16 1200 wist Only 00 3 [ 29-sEP2012
-]
_ R = [~ Ingram I 1Mz A7 1200 Foot Cnly ann 2 [F 29.0Fc-om2
Admin [~ Irwin Mitch K 1ME 18 1200 Foot AND Wirist 101 1 Q8 Group i
Perindic I = [~ Jackson  Hert 1019 14 12:00 Foot with Wiist Optional 200 2 i
— (DalyTesthotRecuree) | /= ooops  Becky 0 1020 20 1200 User chaice 300 1 Prod Group ]| ¥
|_ Kan Wallac | 1021 el 12:00 Mot required 100 3 Mairt Group G b
Mlerts | PMFesst = [~ keutman  veims 1022 22 1200 Foot OR Wrist 200 1 ] ¥
Total: 49

Importing a User List
To import a user list from a file;

- On the User Edit page, Click the Import User List icon %?J
The Import Users window is displayed.

- Select the default test requirements, department and shift for the users you are about to import.
Note: Each user's test requirement may be modified individually after the import.
Note: Department and shift are optional.

- Select a file to import.

The format for the import file is displayed in the center of the import window.
After selecting the import file, the list of users is displayed.

Note: User information may be edited before importing.

Note: One or more users may be excluded from import by checking Do Not Import.

- Click Import.
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Add A User
To add users one at a time;

- Click the Add Users icon CE&?J
The New ID window is displayed.
- Enter the required user information
Required Test, Retest, Department, User Type, User ID, Test ID, and Name
- Enter optional information
Shift, Group 1/ 2, Certification Date, Periodic Test
- Click Save
Please See User Attribute Table for a definition of user data.

Delete User(s)
- Check one or more users to delete

- Click the Delete User ﬁ icon

Edit Multiple Users ( Global Controls )
- Check one or more users to change
- Adjust one or more of the user attributes

( Required Test, Retest, Dept, Shift, Group 1, Group 2, Certification Date, Periodic, PIN Reset)

- Click the corresponding Apply icon =

- Click the Save Icon ™.

Sort / Filter User List

The sort control @ allows the list to be sorted by up to 4 columns in ascending or descending order.

This example will resort the user list by Department then by Last Name.

Sort column 1
|DEPT j| f¢ Ascending ( Descending

Sert column 2
|LAST NAME j| @ [Ascending ( Descending

Sort column 3
| j| " Ascending  Descending

Sort column 4

j| (" Ascending { Descending

n Cancel |L| Continue
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Sort / Filter ( continued )

The Filter control @ allows the list to be limited by one or more column values.

This example will filter the user list to show only people in Department 100.

Select Fitter Column

RETEST [

Select Value(s) |

[” Sslectall/ None

REQUIRED TEST [ ¥ 100
R [~ 200
SHIFT[ ~ 300

GROUP1 [

GROUPZ2[

MANAGER [~

LEAWE TIME [

CERTIFICATION EXPIRE DATE [~
PERIODIC [

| Apply Fitters.

D Clear

Email User List
To email a list of users;
- Select one or more users
- Click the email icon =]
The Select Report Columns window will appear
- Uncheck any columns you do not want to appear on the report
- Click Continue
The Select Email Recipients Window will appear
- Select one or more email recipients
- If you want to include an additional message with the emailed report,
type text into the message box
- Choose the email body and attachment format
- Click Email to send

Select Email Recipients |

Select Report Columns

[¥ SelectAll/ None

[¥ MName
W TestiD
[v UseriD
[V Retest
[¥ Required Test

[V Dept
¥ Shift
[v Group1
Group 2
Mar.
Certification Expire Date
Periodic

[ Name

[T Abbott, Robert
[T Zeceveds, James
[ Baird, Georg
I_ Baker, Margaret
|_ Cebrera, Aaron
[T Cain, Phyllis
[T IERM SUPECRT

Email

Bobert _ Abbotti@company . com
James _Acevedofcompany . com
Georg.Baird@company . com
Margaret . Baker@company.com
laron.Cabrerafcompany.com
Phyllis.Cainficompany.com

teamsupport@descoindustries.com

Message:
{optional)

Email Format [HTML & Text Attachment |

g Cancel

Q Email

4-Nov-2012
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Print User List
To print a list of users;

- Select one or more users Printer E
- Click the print icon @ Include / Exclude Data |
The Printer - Include / Exclude Data window will appear I~ Print Column
- Select a Printer ¥ Name
- Uncheck any columns you do not want to appear on the report [ TestD
- Click Print ¥ UseriD
Retest
Reguired Test
Dept
Shift
Group 1
Group 2
Mgr.
Certification Expire Date
User List Preferences Periodic
To change user list appearance preferences; Modify Date
- Click the Preference icon |ﬂ i) cancel @ Print

The Preferences Window is displayed.

Shawe f Hide Columns ] Dizplay

v TestiD v Shift v Leave [ Splt Screen
v Uszer D v Groupt v Certification [~ Digplary Test D=

v Retest v Groupt v Periodic ENﬂh Iggggl% zeros
ex

v Recuired Test ¥ Mar v Modify Date

v Dept v Email

Any of the data columns may be hidden by un-checking the box next to the column name.
This is often used to hide columns like Group 1/ 2 if they are not used.

Additionally the screen may be split to lock columns at the left and allow non visible columns to be viewed on the right.

To split the screen;
-Check the Split Screen box
- Close the preferences window

To display test IDs with leading zeros;
- Check the leading zeros box

To gain more display area for data, you may hide the global controls to the left of the user list by un-checking the Global

Controls box, then closing the preferences window.
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Required Test
The Required Test determines the type of test that a user must perform at a SmartLog configured for ESD testing.
This table describes each of the test requirements.

ESD Test Requirements Table

Test Name Description SmartLog V3 SmartLog V4-V5
Wrist Only One wrist strap must be tested Yes Yes

Foot Only Two Heel Straps must be tested Yes Yes

Foot And Wrist One wrist strap AND Two Heel Straps must be tested Yes Yes

Foot OR Wrist One wrist strap OR Two Heel Straps must be tested Yes Yes

Foot with Wrist If a Wrist Strap is plugged in to the tester, Both Heel and Wrist will be No Yes

Optional tested. If no wrist strap is plugged in, only heel strap will be tested

User Choice After scanning badge, user may choose Wrist Only, Foot Only or Both No Yes

No Test Required User is not required to perform ESD test No Yes

To change the test requirement for more than one user;
- Check each user to be changed

- Click the Required Test link Required Test P | Abt
v Ace
Reauired Test Link ————Jp | W¥rist Only [ Bail

The Required Test window is displayed

Al Smartlogs Smartlog %4 FY'S

Wiist Only (o Foot with Wizt Optional

Foot Onlky " User Choice
Foot &no Wist Access Control

Foot OR Wizt ™ Mo Test Reguired

u) Cancel ?;J SavE

- Select a test requirement and click Save

To change the test requirement for just one user; Test User Required
. . W LastN First N Mi. D D Retest Test
- Click the test requirement for the user it il e el Lol

[v Abbott Robert P 1001 12:00
[v Acevedo James 002 12:00
The Required Test window is displayed. v Baird Georg 003 12:00

- Select a test requirement and click Save

Reauired Test Link

To save changes click the save icon at the top of the User Edit Page ¢
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Retest Frequency
Retest Frequency is the length of time that a Passed ESD test is valid.
If a person passes a test at 9:00 AM and their Retest Frequency is set 4Hours they will be required to re-test at 1PM
to avoid be reported at "Not Tested".

The Retest Frequency period may also effect other systems such as Access Control devices that require a Passed ESD
test for entry or for Manufacturing Systems requiring a Passed ESD test to perform a manufacturing process.

To change more than one user's Retest Frequency;

- Check each user to be changed

- Adjust the Retest Control Re1|est Frejuean [~ Ba
. . 1 »| | [ Ca
- Click the apply icon = ~HHMN) 12:00 =i
To change Retest for just one user; Test User Required
_ Clle the Retest setting fOF the user ¥ LastMame First Name Mi. 1D D Retest Test

[v Abbott Robert P 00002001 1o 12:00 Not required

[v Acevedo James 1002
The Retest Frequency window is displayed. v Baird Georg 1003
E ﬁ Click to chanee Retest Freauencv /

e,

Retest Freguency

Kl _ i

(HH:MM}  12:00

n Cancel (-t:_] Save

- Adjust Retest Frequency and click Save

To save changes click the save icon at the top of the User Edit Page Q’j
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User Department

The User Department is used to sort and filter people on reports and user lists.

For a detailed list of user attributes see the User Attribute Table.

To change one or more user's Department;

- Check each user to be changed Dept ==
- Click the Department link ~ ——p/ciickto sslect = :: D:m.n

The Select Department window is displayed

B e =

Select Department
[ 100
M 200
[ 300

News Dept

Z) Cancel

- Select a Department and click Save

If the department is not listed, you can create a new department by entering text into the New Department box.

To change the Department for just one user; [~ LastName FirstName Mi
- Click the Department link for the user. | [ SO0t Rl [
The Select Department window is displayed. II: ::i:m ;ﬁ;;:‘
- Select the Department and click Save. [ Baker Margaret
[ Cabrera Aaron N
[ Cain Phyllis

To save changes click the save icon at the top of the User Edit Page G

.
00002001

-
L
-
L
-
U
-

=
-]
-]
)

N4
LUV AR LY ey

MO0
UUUUEUUD

AnnnNnne
UuUuusuuo

User
D

1001
1002
1003
1004
1005

1008

Retest
12:00
12:00
12:00
12:00
12:00

12:00

Reguired

Test Dept
hot required 200
v Inhy 300
Foot Only 200
Foot AND VWrist 100
Foot OR Wrist 00

Foot with Wrist Optional / 10

Department Link
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User Shift

The User Shift is used to sort and filter people on reports and user lists.
For a detailed list of user attributes see the User Attribute Table

To change one or more user's Shift;

- Check each user to be changed

- Click the Shift link

The Select Shift window is displayed

Select Shift

- 1
- 2
[ 3

New Shift

z’ Cancel \j Clear

- Select a Shift and click Save
If the Shift is not listed, you can create a new shift by entering text into the New shift box.

S

To change the Shift for just one user;
- Click the Shift link for the user.

The Select Shift window is displayed.
- Select the Shift and click Save

Shift

Click to select =

[ Eaton
[ Edwards

v Abbott Robert
[v Acevedo James

[ Baird Georg
v Baker Margo
[w Cabrera  Aaron
[¥ Cain Phylis
v [al Heidi

¥ LastName First Name Mi.

P

Test
]

00002001
00002002
00002003
oooo2004
00002005
00002008
oonoz007

User

1001
1002
1003
1004
1005
1008
1007

Retest
12:00
12:00
12:00
12:00
12:00
12:00
12:00

Reguired
Test

Foot OR Wrist

Wrist Onby

Foot Only

Foot AND Wrist

Foot with Wrist Optional
User choice

Not required

ept
100
200
300
100
200
300
100

Shift Groupi

1

2

3

3

2 Prod Group
1

2 Maint Group

Group2
Clean Room
Q4 Group

Clean Room

Clean Room

Y

< < < < <

Mgr Email

Robert. Abt
James.Ace
Georg.Bair
Margo.Bak
Aaron.Cab
Phyliz. Cair

To save changes click the save icon at the top of the User Edit Page ¢
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User Groups

In addition to Department and Shift, users can be assigned to two different groups. Group 1 and Group 2 can be any
name ( Examples: Clean Room or Quality Assurance)
Groups, like Department and Shift, are used to sort and filter people on reports and user lists.

The Titles "Group 1" and "Group 2" may be customized to apply to your business. To Change these names go to the
Admin - Preferences - Group Headers page.

To add one or more users to a Group;

- Check each user to be added

Group 1

v Farley

op | 7 e

- Enter the Group Name in the Group box [ Gaines
: Gallagher
- Click the Set Group Arrow [ Galag
[~ Hahn
To change the Group for just one user;
- Click the Group link for the user
Test User Required Leave
W LastMame First Mame Wi I I} Retest Test Shift Groupl Group2 Mgr Email Time
[v Abbott Robert P 00002001 1004  12:00 Foot OR Wrist LU Y  Robert.Abt <.-.-=
[v Acevedo James 00002002 1002 1200 Wrist Only 2m 2 Clean Room Y James.Ace m
[w Baird Georg 00002003 1003  12:00 Foot Only oo 3 QA Group Y  Georg.Bair
[» Baker Margo 00002004 1004 12:00 Foot AND Wrist 00 3 Clean Room %  Margo.Bak
[« Cabrera Adron M 00002005 1005  12:00 Footwith Wrist Optional 200 2 Prod Group ¥ Aaron.Cab
[w Cain Phyliis 00002006 1006  12:00 User choice 300 1 Clean Room Y Phyliis. Cair
[w Dal Heidi 00002007 1007  12:00 Mot reguired o0 2 Maint Group

The Edit Group window is displayed.

iE ==

Group2

|blean Room

n Cancel (‘:_J Save

- Enter the new Group name, or enter nothing to remove the Group association.

- Click Save

To save changes click the save icon at the top of the User Edit Page G
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Department Manager

When a person is assigned as a Department Manager, an email address is also required. This email address is used by
the Scheduled Email Service. By checking a Department ID on a scheduled report, TEAM will filter the report to include
only people in the selected department. The report is then automatically emailed to Department Managers

For a detailed list of user attributes see the User Attribute Table

To change Department Manager Assignment;

- Click the Mgr (Manager) link

¥ LastName First Name Mi
v Abbott Robert P
v Acevedo James
v Baird Georg
[ Baker Margo
|w Cabrera Aaron N
[« Cain Phylis
[« Dal Heidi

Test
D

00002001
00002002
00002003
00002004
oooo0zo0s
000020068
oooo0z007

User

1001
1002
1003
1004
1005
1008
1007

Retest
12:00
12:00
12:00
12:00
12:00
12:00
12:00

Required Leave
Test Dept T Group2 Mgr  Email Time
Foot OR Wrist 100 Y  RobertAbt [T

Wrist Only 200
Foot Onhy 300
Foot AND Wrist 100
Foot with Wrist Optional 200
User choice 300
Mot required 100

1

2 Clean Room ¥ James.Ace [
3 QA Group Y  Georg.Bair |
3 Clean Room ¥ MargoBak [
2 Prod Group Y AaronCab  [g]
1 CleanRoom Y  Phylis.Cair [
2 Maint Group |

To save changes click the save icon at the top of the User Edit Page Q——J
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Leave Time

Assigning Leave Time to a person, prevents the person from appearing on reports as Not Tested.
For a detailed list of user attributes see the User Attribute Table

To change a person's Leave Time;

- Click the Leave Time link

Test

¥ LastMame FirstName Mi ID

|7 Abbott Robert P OO0002001
[v Aceveds James nooozooz2
|w Baird Georg 00002003
v Baker Margo 00002004
|w Cabrera Aaron N 00002005
|7 Cain Phyllis 00002006
|7 Dal Heidi 00002007

User
D

100
1002
1003
1004
1005
1008
1007

Retest
12:00
12:00
12:00
12:00
12:00
12:00
12:00

Required

Test Dept
Foot OR Wrist 100

Wrist Only 200

Foot Onky 300

Foot AND Wrist 100

Foot with Wrist Optional 200

User choice 300

Mot required 100

Shift

R = RO R

Prod Group

Maint Group

Clean Room
QA Group
Clean Roam

Clean Room

IMgr Email

I

Robert.

James. Ace
Georg.Bair
Margo.Bak
Aaron.Cab
Phyliis.Cair

Leave
Time

=
i
]
i
(=

Note: Red Leave Icons & indicate one or more future dates are assigned to this person as leave time.

The Leave Date(s) edit window is displayed.

LE Leave date(s) for: Cabrera, Aarc

E& Add Leave Date(s) ]

Begin Date

End Date

5 MT

Joet = ]f2om =l

W T F S

[Oct _~l[zom ]

S MT WT

3 4|8

12

E| 7| & 14

34667

F
i

s
2]
8

0] 112

131415 16

10011213 14

15

17| 13| 18

20| 21) 22| 23

17 21

22

24 25| 26

27 28 29 30

24

3|

g New Leave Type
Current Leave Type(s)

26 28
3|

e

- Choose the Leave Type to be assigned
- Choose a date range
- Click the Add Leave Date(s) icon

- Click Save

Date Leave Type

25-0ct-10 Perzonal
24-0ct-10 Personal
23-0ct-10 Personal
22-0ct-10 Personal
21-0ct-10 Personal
20-0ct-10 Personal
18-0ct-10 Personal
18-0ct-10 Perzonal
08-0ct-10 Personal
05-0ct-10 Personal
04-0ct-10 Personal

Total: 17

To save changes click the save icon at the top of the User Edit Page tal

[ ﬁ Remove Leave Date(s) @ Sort n Cancel G_:J Save }

4-Nov-2012
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Leave Time Import
Using the Leave Time Import function, a list of leave dates may be imported from a text file.

To import a list of Leave dates;
- Click the Import Leave Time icon on the user Edit page

:)EE,\:‘M > J|| 58,

User
Edit ™ LastMame FirstMame Wi Userid Test
Required Test =3 |_ Abbott Robert P o001 1
[ Acevedo James 1002 2
I Foct AND Wrist [ Baird  Georg 1003 3

The Import Leave window is displayed.

- Select the Date format, Column Delimiter, and file location

In case your file does not include a text description of each leave date, the Default Leave date will be used.
- Click Import icon to complete the import.

i H
LE Import Leave Date Lis 3
Select Date Fromat { Y=Year M=Mcnth D=Day ) ]
i* ¥yyvMMDD  YY¥Y-MM-DD " DoMMY¥YY  DD-MM-YYYY " MMDDYYYY { MM-DD-¥Y¥YY
" Y¥¥Y/MM/DD " DD/MM/YYYY " MM/DD/YYYY
Select Delimiter ( the character used to separate celumns § ]
* Tab (" C5V (Comma Separated Values) (" DSV (Quote Comma Quote) |
Select Import File

2 | |

Default Leave Type Complete Import ]
| Leave of Absence j| % Impert

Import file celumn order...

(1) 2} (3)

| User ID | Leave Date | Leave Type (opticmnal) |
Leave Date must be one Leave Type is an opticnal
of the following formats text description.
TYYYMMDD

The Default Leave Type is used

¥YYY-MM-DD ] !
when this column is blank

¥YYY/MM/DD

DDMMYYYY
DD/ MM/ ¥YYY
DD-MM-YYYY

MMDDYYYY
MM/DD/YIYY
MM-DD-¥YYY
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Certification Date

The Certification Date is used to prevent access to a person when their certification has expired.
For a detailed list of user attributes see the User Attribute Table

To change one or more user's Certification Date;

- Check each user to be changed Ceﬂiﬁcgt:t*; Expire [ Hale

- Click the Certification Date Link — % epecosz [ horem

The Choose Date Shift window is displayed
iE et

-

Choose Date

[ No Date
(Al = [[2012

S MTWTF S

1
2l 3|4/ 5/& 78
a1 112/ 13 14] 16
16| 17| 18] 12 20| 21| 22
23| 24| 25 26 27 zs[2a
0 3

w Cancel ?;J Save

- Select a date or No Date
No Date prevents all certification checking.
- Click the Set Certification Date icon =

To change the Certification Date for just one user;
- Click the Certification link for the user.

Test User Required Leave Certification
I+ LastMame First Mame Mi ID ] Retest Test Dept Shift Group roup2 Mgr Email Time  Expire Date
[v Abbott Robert P 00002001 1001 12:00 Foot OR Wrist 100 1 m
[v Acevedo James 00002002 1002 12:00 Wrist Only 200 2 Clean Room Y m
v Baird Geaorg 00002003 1003  12:00 Foot Only 300 3 QA Group ¥  GeorgBair [I] 24-0CT-2010
g
w Baker Margo 00002004 1004 12:00 Foot AMD Wrist 100 3 Clean Room ¥  Margo.Bak [T 23-0CT-2010
g
[w Cabrera Aaron N 00002005 1005  12:00 Foot with Wrist Optional 200 2 Prod Group Y  Aaron.Cab 22-JAN-2011

The Choose Date Shift window is displayed
- Select a date or No Date

No Date prevents all certification checking.
- Click Save

To save changes click the save icon at the top of the User Edit Page QJ
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Certification Dates Import

The Certification Dates Import process allows a list of certification dates to be imported into the TEAM database.

To import a list of certification dates.

- Click the Import Certification Icon

\t
S 97 > || 38R

User
Edit ™ LastName FirstMame Wi Userid Test
Reguired Test =3 |_ Abbott Robert P o001 1
[ Acevedo James 1002 2
I_ Sl s [ Bard  Georg 1003 3

The Import Leave window is displayed.
- Select the Date format, Column Delimiter, and file location

- Select the delimiter
- Select the import file

- Click Import icon to complete the import.

i§ Import Certification Date List

Select Date Fromat ( Y=Year M=Month D=Day )}

" Y¥Y¥YMMDD { ¥YY¥-MM-DD
" YYY¥/MM/DD

" DDMMYYYY ( DD-MM-YYYY
{~ DD/MM/YYYY

Select Delimiter { the character used to separate columns ) ]

¥ Tab {" £S5V (Comma Separated Values) " DSV (Quote Comma Quote)

Select Import File

22 |

Import File

Complete Import ]

% Import

Import file column order...

(1) )

()

| User ID | Leave Date |

Leave Type (optional)

Leave Date must be one
of the following formats

YYY¥MMDD
YYY¥-MM-DD
YYYY/MM/DD

DDMMYYYY
DD/MM/YYYY
DD-MM-YYYY

MMDDYYYY
MM/DD/YYYY
MM-DD-YYYY

Leave Type iz an optional
text description.

The Default Leave Type is used
when this column is blank

4-Nov-2012
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Periodic Test

People with the Periodic attribute, do not perform ESD tests on a daily basis.
The Periodic Test attribute is used to prevent these people from appearing on reports as "Not Tested".
For a detailed list of user attributes see the User Attribute Table

To change a person's Periodic Test setting;

- Click the Periodic link for the user.

Test User Regquired Leave Certification -
[ LastMame First Name Mi ID D Retest Test Dept Shift Groupt Group2 Mar i ime  Expire Date Periodic Modify Date
[~ Abbott Robert P OO0O02001 1001 12:00 Foot OR Wrist 100 Y  RobertAbt [ i 10242010 01:19:26

1
[ Acevedo James Qoooz002 1002 12:00 Wrist Only 200 2 Clean Room Y James.Ace [ 08252010 00:00:00
[~ Baird Georg 00002003 1003 12:00 Foot Onby 300 3 04 Group Y Georg.Bair | 08/25/2010 00:00:00
[ Baker Margo 00002004 1004  12:00 FootAND Wrist 100 3 Clean Room % Margo.Bak i Y 10/24/2010 01:1926 |
[~ Cabrera Aaron N 00002005 ‘1005 12:00 Foot with Wrist Optional 200 B Prod Group Y  Agron.Cab ‘ﬁ' 08/25/2010 00:00:00 1

A"Y" will appear in the periodic cell when the person is designated as testing only periodically.

To save changes click the save icon at the top of the User Edit Page (:J

PIN Reset
The PIN (Personal Identification Number) is a four digit number that is used to confirm the identification of a person
after they have scanned their badge. The PIN is optional. Users are only prompted to enter a PIN if the feature is
enabled on the Test Machine Page.
PINs are set by the user the first time they log in, or after an administrator has reset the PIN on the User Edit page.
To reset the PIN for one or more people;

| K
- Check each user to be changed/w__, .:p| . S
- Click the PIN Reset Icon

To save changes click the save icon at the top of the User Edit Page QJ
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User Status (ESD Test Status)
The User Status report shows the status of users for a specific date and time.

The following graphic shows how the User Status page controls are used to report user status.

Status Time Current Status Refresh Auto Refresh Exclude Never Tested Search

Set report time ~ Set report time Manually Report will automatically Click remove all users Search by User
to previous to current refreshall  refresh each minute when  who have never tested ID, Test ID or
date/ time date/time report data checked. Note: Real time User name

Exclude Unknown ID
Uncheck to show test ID
that have not been
assigned to a user

data collection and
reporting performance
will be reduced with Auto
Refresh ON

Report

Sort Order Filter
(Selectively
exclude data)

p
iE TEA{ws Ente
@ Filling

Email / Print / Save

Preferences:

Show / Hide Columns
Split Screen

Test ID Display Style

\ "':, Refresh I Exclude never testedjusers
[ Current Status = =T
zer [~ AutoRefresh W Exclude Unknown IDs pi ! @ P‘__LI j @ H \ﬂ
Edt Status Time hlame Status Last Test Time Last Test Location User ID Testll =
—_— [ Click to wiews history 3 b
[22 »|[36 v PM |apbott, Robert P Pass I0-SEP-2012 0207 M GIC 2 1001 1
[Sep vz ] Acevedo, James Pass S0-SEP-2012 0230 PM  Production 2 1002 2
User S MTWTF S| |Baird, Geory PAZE J0-SEP-20121029PM QCH1 1003 3
Status 5|31 141 51 5| 7 ; Baker, Margo PAZE J0-SEP-20M2 1028 PM Q02 1004 4
ol 10l 1] 4z| 13/ 14 15| [Cabrera, Aaron N LEAYE TIME 21-SEP-20M2 0216 PM Production 2 1005 & =
16| 17] 12/ 13) 20l 21/ 22| |Cain, Phyllis PRES 30-SEP-20M12 0407 PM  QC 2 1006 B
23| 24) 25| 26 27 28 23] | Dal, Heidi PASS 30-SEP-20M2 0507 PM QIC 2 1007 7
0 Ciattan, Bryan PASS J0-SEP-2012 0607 PM @ 2 1005 g
Logs f Eaton, Michel M FaL 30-SEP-2M2 0707 PM  QC 2 1009 g
=tats *J) e T Echwards, Carl PAZE J0-ZEP-20M2 0507 PM - Q2 2 1010 10
Farley, Mario PAZS J0-SEP-20M2 09.07 PM - QC 2 1011 1 5
Farmer, Pedib L [E 30-SEP-20M 21007 PM QC 2 1012 12
pazs 30-SEP-201211:07 P QC 2 103 13
Test MO TESTS - 1014 14
hlzchine 21-SEP-20M2 10007 PM Production 2 115 13
CERT EXPIRED 29-SEP-2012 20-SEP-20M 21041 PM  GQC2 116 16
21-SEP-20M2 0206 PM QC1 1M7 17
2M-SEP-20M2 070580 QO 2 1015 18
. 21-SEP-2012 0204 PM Shipping 1019 19
Admin 20-SEP-2MZO7.37 &M Assembly 1020 20
Kan, Wallac | MO TESTS - 1021 21
Kaufman, Yelma 20-SEP-2012 0736 &M Clean Room 1022 22
Lamb, Allizon H 20-SEP-201210:35 PM Production 1 1023 23
A A il
Aletts
€ | i | 3
PASS 11 [22%%) - FAIL 1 (2%)] - Mot TESTED 37 (TE3%)
Leave Time History Status Test History
Click to view leave time Color coded status Click to view
dates. Red = FAIL test history
Green = Pass report.
Pass / Fail Percentages
Grey = Not Tested
Violet = Leave Time
Maroon Certification Expired
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Logs - ESD Test Log
The ESD Test Log report shows a sequential log of all tests performed during a specific date/time range.

The following graphic shows how the ESD Test Log page controls are used to report the ESD Test Log.

Log date Range Current Day  Refresh Search Filter Preferences:
Set report time Set report time  Manually refresh all ~ Search by User ID, (Selectively Show / Hide Columns
to previous to current report data Test ID or User name exclude data) Split Screen
date/ time date/time Test ID Display Style
Sort Order Email / Print / Save

LE TEAMS Enterprise !

Current D ] ] He
- 4 v o W
_#ecess Cantrol ﬂ Lag Date Range Mame TestiD User D Test Date Resutt Test Location Dept  Shift Groupd  Group *
Aftendance

Begin Time Gaines, Monica 1013 I0-3EP-z012 H PASS Qi 2 200
ESD Test IE 30 =] ap Gaines, Monica 1013 30-3EP-Z012 H PASS Qc 2 200
o ) Gaines, Monica 1013 20-3EP-Z012 g PASS Qc 2 200
Certification [Fep wlfeoiz =] Bsird, Gearg 1003  30-SEP-20lz 10: FASS ac 300 @ G|

Leave Time BHEYYYFE S Baird, Gearg 1003 20-SEP-z0lz 10: PASS QcH 300 Q4 G

) — Baker, Margo 1004 20-3EP-Z012 H PASS Qc 2 Clean |
Time Clock T Urknown 1041 30-5EP-zOlz 10: TMEOUT Qc2
Biaker, Margo 1004 20-3EP-Z2012 : PASE Q2

18] 200 21f 22
el 25 27 28| 23 Baker, hargo 1004 30-3EP-Z01Z : PASS Q2

Cleanl| |
Clean |
QA G
Q8 G
QL G

Farmer, Pedro L 1012 S0-3EP-z012 H PASE Q02
Test Machine el Tt Farmer, Pedra L 1012 30-3EP-201z 10: PaST Q2
IE 59 | P Farmer, Pedro L 1012 20-3EP-Z012 H PASS Qc 2
. Farley, Marion 1011 30-3EP-Z01Z2 H PASS Qi 2

Test X s
Liser Compliance [Sep =l[zz ] Farley, Marian 1011 30-3EP-2012 03: PASS Qc 2

User PaszFail

Machine
SRR ATR Farley, hation 1011 30-8EP-2z0lz 0a: oSS ac 2

45l e ?_; Edwards, Carlos 1010 S0-3EP-z012 H PASE Q02
1l 15 Edwards, Carlos 1010 30-SEP-201Z 5 PASS Q2
Edwwards, Carlos 1010 20-3EP-2012 H PASS Qc 2
Fii) Eaton, hichel i 1009 30-3EP-Z0L12 : FAIL H Q2
Datton, Bryan 1008 30-3EP-2012 H PASE Q2
Datton, Bryan 1008 20-3EP-2012 g PASS Qc 2
Datton, Bryan 1008 30-3EP-2012 H PASE Qc 2

-C') Reset date range Total, 57
to current day < | il

Prod Grou

Prod Grou

Prod Grou
QA Gn
Clean |
Clean |
Clean |

=S = S W R R R WD

Reset Date Range
Changes the
report start time
to midnight today
and end time to
the current
date/time
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Logs -Attendance Log

The Attendance Log shows a one month view of users and indicates if a person performed an ESD test, did not perform

an ESD test, or was on Leave Time.

The following graphic shows how the Attendance Log Page controls are used to generate an attendance log report.

Legend
(T) Tested
Select Month/Year and (L) Leave Time
Click Retrieve Log Search / Sort / Filter (.) No Tests

LE TEAMS Enterprise

@ ¥ 5.07.02

horth ":, Retrieve Log
Access Cantrol . =
ear -2012 x| ¥ show ESD Statistics ) @ @
A a

Attendance

Email / Print / Save

Preferences:

Show / Hide Columns
Split Screen

Test ID Display Style

{T) Tested, I

Mame Total Pasz  Fal Fal% 22 | M T
Certification Tests  Court  Court 3

4
Abhott, Robert P ) 4 3 - TT
T
T

) Leawve Time,

L

ESD Test ¥

7

. T

Leene Wi Acevedo, James 18 18 T
Time Clock Baird, Georg 36 36
Baker, Margo 4 4
Statistics Cahrera, &aron N 39 39

ﬁ Cain, Phyllis 40 35
Test Machine Dal, Heidi 3 3

Uzer PassiFail Dalton, Bryan i} heli}

M;:;i*ne User Compliance | |EStom, Michel M 13 12

Edwards, Carlos 29 29

Farley, Marion 42 42

Farmer, Pedro L 42 42

Gaines, Monica 40 35

Gale, Crystal a a

Hahn, Lea 35 33
Hale, Jose 12

il
1
T
T
T
T

T

0.

T w T
o111 12 12

T
T
T

i

No Tests

F & =
14 15 1&

T

Terformed

T

17 18 19 0 21 28 E2

T
T

wT

T

F

T

4|

-

Show or Hide ESD Statistics
Test Statistics
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Certification - Log

The Certification Log shows all users how have been assigned a Certification Date.
Users who have not been assigned a Certification Date do not appear on the list.

Certification Dates are used to prevent users from Access and Testing when the Certification Date is expired.
To enabled this feature, see the Test Machine section.

Refresh Report

Access Contral

Attendance
ESD Test

Certification
Leave Time

Time Clock

Statistics

Search

Change
Sort
Order

v

Filter
(Selectively
exclude data)

Q_)) Y 5.07.02

Email / Print / Save

Preferences:
Show / Hide Columns

IErEY=n rl

Test Machine
Test )
Machine User Pazz/Fail

Uszer Complisnce

Mame
Hahn, Leo

Hale, Joze

Ingram, Id=

Expire Date
30-SEP-20M2

29-SEP-2012
29-DEC-2012

User Id
1015

1016
17

Group
Prod Group

Group2
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Leave Time - Log

The Leave Time log shows all users who have been assigned one more dates as Leave Time.
Leave Time dates are used to prevent users from appearing on status reports as "Failed or Not Tested"

Set report date range

BE TEAMS Enterprise

Access Control

Atendance
EZD Test

Certification
Leave Time

Time Clack

Statistics
Test Machine
Test Lizer PassiFail

Machine
U=zer Compliance

Change Filter
Sort (Selectively
Order exclude data)

Refresh Report Search

Preferences:
Email / Print / Save Show / Hide Columns

Monday, 01 - Oct-

=Y

ﬂ kog [Date Range

Begin Date

ISep - “2012 'I

SMT'\.\"TFSI
1

2/ 3/ 4[5 6|7 8
9010 1112 13 14|15
17 18 18] 200 1) 22
24| 25 26 27 28 29

Endl Diate

ISep - "2012 vl

SMT WTF S

Cahrera, &aron M

Dial, Heidi

Echwards, Carloz

Total Users: 3

K

Leave Dates

24-SEP-201 2 Perzonal
25-3EP-20M2 Personal
26-SEP-20M 2 Perzonal
27-SEP-201M 2 Personal
26-3EP-2M 2 Personal
28-5EP-201 2 Perzonal
30-3EP-2M2 Personal

13-SEP-2012 Miltary
16-SEP-2012 Miltary
17-SEP-201 2 Military
15-3EP-2012 Miltary
19-SEP-201 2 Miltary
23-ZEP-2012 Miltary
26-SEP-2012 Miltary
27-SEP-2012 Miltary
28-SEP-2012 Miltary
29-SEP-201 2 Milttary
30-ZEP-2012 Miltary

28-ZEP-201 2 “acation
29-5EP-2012 “acstion
30-ZEP-2012 “acation

Total Leave Dates: 21

Userld Testld Dept Shitt  Groupt Group2
1005 5 200 2 Prod Group

Mairt Grougp

Prod Group
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Logs - Time Clock Log

The Time Clock Log shows the IN and OUT Time clock punches for a date/time range.

The following graphic shows how the Time clock Log page controls are used to generate a Time Clock Log report.

There are three sources for Time Clock data within TEAMS5,
Recorded on a Smartlog
Imported from a third party database
Imported from a text file export from an external system.

TEAMS also automatically exports data to external databases and to a file for import into an external system.
See the Admin - Network Admin - Data Sync section.

Set report date range

Test
Machine

E TEAMS Enterprise

@ Folling Off

Logs

Access Contral
Attendance
E=D Test
Certification
Leave Time

Time Clack

Statistics
Test Machine
Uzer PazsiFail

U=ser Compliance

Refresh
Report

[ Current Day

ﬂ Log Date Range

Begin Titme
0 w00 -] A
Ot w2012

T8 81011213
14 15| 16| 17 12 18] 20
21022 23 24 28 26 27
28 29 30 H

Endl Titme:

22w | |57 w | PMW
Oct  _w=lj2012 _»

EMTWTFS
1 2|34 5 8
RN
14 15 16| 17| 12| 19/ 20
21 22 23 24| 26/ 26/ 27

r
= {Reset date range

to current dey

Search

v

Change
Sort
Order

Filter
(Selectively

exclude data)

Monday, 01 -

Email / Print / Save

Preferences:
Show / Hide Columns

of-2012 10:59:56 PM | - §

ame
Lamb, Allizon H

Kaufman, Yelma
Jacobs, Becky J
Jackson, Hert
Irwvin, Mitch K
Ingrarm, lda
Hale, Jose
Abbott, Rokert P
Abbott, Robert P
Abbott, Robert P
Hahn, Lea
Gaines, Monica
Farmer, Pedra L
Farley, Marion
Edwards, Carlos

Acevedo, James

Total: 25

Time

0l-0CT-201Z
Ol-0CT-z0l1Z
0l-0CT-201Z
O0l-0CT-2012
0l-0CT-201%
0l-0CT-201zZ
0l-0CT-201Z
OLl-0CT-201Z
0l-0CT-201Z
O0l-0CT-2012
0l-0CT-201%
0l-0CT-201zZ
01-0CT-Z01Z
OLl-0CT-201Z
0l-0CT-201Z

01-0CT-Z01Z

EEEEEEEEEEEEREEHE

=1
=

InCut Location
Local

Local
Local
Local
Local
Local
Local
Local
Local
Local
Local
Local
Local
Local
Local

Local

Uzer &
1023

1022
1020
10149
1018
1017
1016
100

1001

1001

1015
1013
1012
1011

1010
1002

Test ID
23

22
20
19
18
17
16
1

1

1
13
13
12
11
10
2

Dept =hift Groupt

300
200
300
200

3]
1
1

Group?

Prod Group

GA Group

Prod Grougp

QA Group

Prod Group

Clean Roo
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Access Control Log

The Access Control Log shows all badge scans through an Access Control Point and indicates if the person was allowed or
denied access.
To Configure a Smartlog as an Access Control Point, see the Test Machine page.

Change Filter
Refresh Sort (Selectively Preferences:
Set report date range Report Search Order exclude data) Email / Print / Save  Show / Hide Columns

UE TEAMS Enterprise

Access Cortrol i
ﬂ L) Btis R Transaction ) )
Aftendance Type Time Laocation Mame User IO+ TestlD Dept Shift Groupl Group2

300 GO Group
300 QA Group

Clean Room

BEEmbEE Allovved 01-0CT-2012 10:36:44 PM Shipping  Baird, Geory 1003
E=nls [Sep =l[zoiz ~] Denied 01-0CT-2012 10:36:44 PM Shipping  Baird, Georg 1003

A S MTWTFS . L
Certification e Denied 0M-0CT-2012 10:35:45 PM Receiving  Baker, Margo 1004

Leave Time 3 4 &l 7] 3] Allovneedd 01-0CT-201210:35:45 P Receiving  Baker, Margo 1004
) IO [ it i Denied 0M-OCT-2012 023743 P QC 2 Acevedo, James 1002
Time Clock 17 18] 18] 20 21/ 22
24| 551 28] 27| 28 29 Allovved 01-0CT-2012 023743 PM QC 2 Acevedo, James 1002
Denied 01-0CT-2012 073542 4M QC1 Abbott, Robert P 1001
Sl End Date Allowed 01-0CT-2012 O07:35:42 M QC1 Abbott, Robert P 1001
Test Test Machine Ot |2U12 x| Denigd 28-SEP-201210:33:41 PM  Production 2Baker, Margo 1004
Machine S MTWTFES -3 P
User PassiFail _I_ Bl Bl 5l I Allovved 25-SEP-201210:39:41 P Production 2Baker, Margo 1004
w12z Allorwved 25-SEP-2012 02:40:40 PM Production 1 Acevedo, James 1002
1811320 Cienizd 25-SEP-2042 02:40:40 PM Procuction 1 Acevedo, James 1002
2627
Denied 25-SEP-20M12 074139 A0 Clean Room Abhatt, Robert P 1001

Allorned 25-3EP-2012 07:41:38 AM  Clean Room Abbott, Robert P 1001

Total 752 &~
SR [

Clean Foom

Clean Foom

Clean Room

Clean Room

Clean Foom

Clean Foom

User Compliance
Clean Room

e N B N O = T % T "N Wy 1]
e N B N R = R % T VI % Sy
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Test Machine

The Test Machine page shows the current status of all test machines and allows individual settings for each test machine
to be modified. This graphic shows how Test Machine page controls are used to view and manage test machine data.

Restrict by Department ESD Test Override

When enabled, only people from selected departments When enabled, the person's individual ESD test requirement is ignored, and the

are allowed access. person is prompted to perform the Override Test.

Access Control PIN Checking

When enabled, SmartLog is capable of controlling access When PIN Checking is enabled, users must enter PIN number in

to specific areas of a facility via a door relay actuator. addition to scanning badge before ESD Testing, gaining Access

Control or Entering Time Clock Punch

Time Clock Relay Time

When enabled, SmartLog is capable of collecting Time The door relay will activate for the number of seconds

Clock Data and ESD test Data listed after a passed ESD test or Access Control Log In.

Network ID Firmware Version

Each Smartlog is assigned a unique two digit ID (00 to 64) —————— The version lasted reported by the Smartlog.

Communication Port Calibration

Ports may be virtual links to Ethernet adapters or real Sets the Smartlog Calibration date

com ports. More than one device may share a port when ___ Location Name

daisy chained. The location name is a

Operational Status descriptive name appearing

When disabled, no data sent to or received from device on reports indicating where
a transaction occurred.

[E== ™)

ﬁ TEAMS Enterprise

.
. @ Palling &n 02-0ct-2012 121309 AM *j
Smartlog List
This list shows
the settings P Smartlog List v X y v v
for each v
individual Usgr Metwork  Time  Access  Restrict by ESD Test FIM Checking  Relay -
SmartLog E CL-ll Add Smartiog | Disabled  Port I Clock Control  Departmert Overtide JRetry Limt  Time “ersion Calibration Location Mame —
COM3 oo No No No Mo Mo 10sec. 432 [L]  Assembly
Scan Ports Click Smattlog ta . L
can rorts S - COMd o Mo Mo Yes Wit Only Mo 10sec. 422 [L]  cleanRoom E
Clicking this Bt settings ==
starts 2 scan COMS 02 No No Yes Mo Mo 10sec. 432 [L]  Production
of all com User 7, scan Ports COME 03 Mo Mo Yes Mo Mo 10sec. 422 | Productionz
ports for any Status
available COM7 04 i} Mo ‘ez o o 10=ec. 422 ;—| e loy|
SmartLogs es Mo 422 - il
Common Common Settinas Metwork Status Palling Idle
Settings Logs ! - ) Transactions il
These settings State D Start Posttion |01~ | Status Port Maching Type Today
apply to ALL Mletwark Wit (zec) |5 = I Last Pall Time Last Tranzaction Time I Court  Transaction Court  Location Mame
Smartlogs D Length (08 | 00 OMLIME — COM3 SLv4 1024 1335 Assembly
Baud Rate | 9500 j 02-0ct-12 01318 AM  02-0ct-12 001315 AM G04E5
Test Diery Access vwhen 01 ORLIME o4 SLvd 1024 725 Clean Room
Machine Certification Expired v 02-0ct-12 01318 AWM 02-O0ct-12 01315 AW 20170 E
Werify D Scanz v 02 CplLIME COmMS SLv4 1024 1863 Production 1
318 AM  02-0ct-12 01315 AM 105338
03 COME Sl 1024 3146 Production 2
Admin DATAGAM  02-0ct-12 01316 AM 70706
A 8
_— (7] Reload ID= on all Smartlogs 04 ERRCR SLvd 1024 4962 ac1
Language Smartlog Display Language 01318 AM  02-0ct-12 01315 AM 95828
TI';'S CO':"" Current Language DEFAULT 05 COME sLv4 1024 1943 Qc 2
allows the OAZ1EAM  02-0ct12 01316 AM 5409
display Alerts A Change Smartlog Display
language to be Languise 1] CCohig SLV4 / 1024 2392 Shinnina
changed on all Tojal Onjne = 5 A L3 A \ i
SmartLogs S ————————————
Network Status Machine Type ID Count Transactions Today '-‘:153'“0" .
This window shows the Displays the type of The Number of IDs The number of The Narﬂe o t e
current status of al SmartLog as read frgm currently loaded on the tl_'ansact_lon_s recorded physical location
SmartLogs the device SmartLog since midnight of the Smartlog
Last Poll Time Last Transaction Time Transaction Count ——
The last time TEAM was The last time a The total number of
able to communicate transaction was transactions recorded since the
with a SmartLog recorded on the last Smartlog Master Reset
SmartlLog
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Admin - Preferences

The Admin Preferences page controls general program preferences.
The following graphics show each preference and a description explaining how each preference functions.

@ Falling Off

Uszer
Edit

Email

Databaze

Uzer
Status

Metweork Admin

Preferences

Logs !

State Sheduled Reports

Shift Admin
Test

Machine System Logs

Admin

Alerts

W 507 .04

©)

Adimin Password | Plbs Admin Password [ Piks

Auto Start

Draily Shutdown § Restart
A

Group Headers gt Log OFf Administrstor

Language

":; Change Password

and PIM Freferences

Leave Type Edit
Mt Clocked IM Status
Program License

Support £ Yendor Info

1
& Admin Pazsward Disabled

Friday, 12 - Oct- 2012 4:52:28 AM

Ay

When the Admin Password is enabled,
TEAM will promipt the operstor for &
paszward when sarting TEAM, and
optionally when TEAM is shutting down.

Use this contral to change PIN settings far:
ESDitccess ControlTime Clock functions an
the Smartloy,  and the Password settings
for Remaote Uzer Administration.

@ Faolling Off

Uszer
Edit

Email

Diatabaze

Uszer
Status

Metwark Admin

Preferences

Log= !
Sheduled Repotts
Stats G
Shift Admin

Test
f=chine Bysitzm Lags

Admin

Alerts

W 507 .04

)

Admin Password f PINs Auto Start

Ao Start
v Start TEAM on

Crzily Shutdown f Restart Winchowes Startup

Group Headers
Language

Leave Type Edit

Mot Clocked IN Status
Program Licenze

Support f vendor Info

Friday, 12- Oct- 2012 4:54:15AM

-

Use this festure if the computer running TEAM is
unattended and i periodically re-started.  TEAM wyill
re-start with Polling O, to insure data iz collected and
scheduled reports are sent.

If the: Admin Password is enabled, TEAM will display
the Test Machine page. Access to any other page is
not allowed until the Amdin Password iz entered.

@ Faolling off

Lser
Eciit

Email

Databasze

Lzt
Status

Metwork Admin

Preferences

Logs §
Stots Sheduled Reports
Shift Admin

Test
Machine Sz Logs

Admin

Aletts

W 5.07.04

7))

Admin Password J PINs Daily Shutdown § Restart

Auto Start

v Shutdown f Restart Daily
Restart Time | 02:00 At -

Draily Shutdowen ! Restart
Group Headers
Language

Leave Type Edit

Mat Clocked 1N Status
Program License

Support [ Yendor Info

¥

Friday, 12 - Oct- 2012 4:55:06 AM

It iz recomended to restart TEAM ance dsily.

Usze this control to ensure TEAM is not
running when Backups, Scanners, ar
Windowes Updates are run.  These wlilities
shuaold be setto run on & scheduled basis
during the times when TEAM is not operating.

Upon re-start, TEAM will Automatically start
Polling and show the Test Machine page.
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Admin - Preferences (Continued)

UE TEAMS

@ Folling Off

Uzer
Ediit

Uzer
Status

Logs !
Stats

Test
achine

Admin

Alerts

©)

W 5.07.04

e ST . =

Friday, 12 - Oct- 2012 5:12:43 Al

=)

[ Email

Admin Pazsword FPINs

Databaze

Auto Start

Metweark Admin

Draily Shutdowen f Restart

Preferences

Group Headers

Sheduled Reports

Language

Shift Admin

Leave Type Edit

System Logs

Mot Clocked M Status

Program License

Support £ vendor Info

Group Headers

G2 sove

Use this cortrol to customize the Growp 1 and
Group 2 headers for all reports, listz, web
pages, and network applications.

After Saving changes, TEAMS must be restarted
far all Group 1 and 2 references to be replaced.

e . - aw=
@ Falling Off

Uszer
Eclit

Uszer
Status

Logs £
Stats

Test
fachine

Admin

Aletts

BE TeAMS

©)

W 507 .04

Friday, 12 - Oct- 2012 5:13:36 AM

2

[ Ermail

Admin Passward fPINs

Databasze

Auta Start

Metweork Admin

Draily Shutdown § Restart

Preferences

Group Headers

Sheduled Reports

Language

Shift Admin

Leave Type Edit

System Logs

Mot Clocked IN Status

@ Falling Off

User
Eclit

User
Status

Logs /
Stats

Test
Machine

Admin

Alerts

Program License

Support £ Yendor Info

Language

Currert Language
Englizh

":, Change Languace

a Edit Language Translation

Language setting applies to all Metwork
Apps, Reports, and Web Monitors.

For Smartloy language settings,
o to the Test Machine page
Click Change Smartlog Display Language

Y

W 507 .04

o AT . -

Friday, 12- Oct- 2012 5:14:33 AM

2

[ Email

Admin Password [ PINs

Leave Type Edit

|

Databasze

Auta Start

Metwark Adimin

Daily Shutdowen § Restart

Preferences

Group Headers

Sheduled Report=

Uze this control to edit Leave Type Descriptions appearing in...
Metwork Admin &pplication, Metwork Status Application, Lesve Type Logs,
veh Maonitors. User Edit Paae

CQ' Mewy Leave Type

M Edit Leave Type ﬁ Remove Leave Type

Shift Admin

Leave Type Edit

System Logs

Mot Clocked IM Status

Program License

[
[
[
[
[ Language
[
[
[
[

Suppoart [ Yendor Info

Leave Type

Leave of Absence 4

Wedical
ilitary
Perzonal

Training  Education

Leave Dates &zsigned

1
1
7
1
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Admin - Preferences (Continued)

Do . =

@ Faolling Off

W 5.07.04

©)

Friday, 12 - Qct- 2012 5:17:20 A

Uszer

[ Etmail
Ediit

Addmin Password ! PINs

Mot Clocked In Status

|

[ Databaze

Auto Start

Uzer
Status

Metweark Admin

Draily Shutdowen f Restart

Preferences

Group Headers

Stats

Language

Shift Acmin

Leave Type Edit

Test

Logs / [ Sheduled Reports
achine [

Syatem Logs

Mot Clocked IM Status

Program License

Admin

Support ! vendor Info

Alerts

v Enable "Mot Clocked In" status

Haours urtil

Clock In expires

When enshled, the wwords "Mat Clocked In*
will be showwn on status reports instead of
"Mot Tested" when no ESD has been
performed and the last Clock M has expired.

Thiz festure requies Time Clock (Clock In)
ransactions are stored in TEAMS

These tranzactions can be imported
automatically using the Admin - Metwork
Admin "Data Sync” contraols.

W 0.07.04

o)

Admin Pagsword ! Plkls

Program “erzion f License

|

Auto Start

Metweark Admin

Daily Shutdown f Restart

Preferences

Group Headers

Language

Shift Acmin

Leave Type Edit

Test
faching

|
[
[ Sheduled Reports
[
[

System Logs

Mot Clocked N Status

Program License

Support ! vendor Info

Wersion 5.07 .04
10-Oct-2012

v

Update License

TEAMS iz currently running on & temporary license.
This license will expire on: 31-Dec-2012

To ohtain an extension, plesse contact support using the
Admin - Preferences - Suppott page.

or =end an Email to TeamSupporti@bescolndustries .com

Provide this swarkstation IO 1 7E1-0572-51

ﬁ Copy Wiarkstation [0 to Clipboard

W 5.07.04

)

Admin Password [ PINs

Support

|

Auto Start

Draily Shutdovwn § Restart

Group Headers

0
= I Send Service Reguest Email El Support Log Options

Sheduled Reports

Language

“endaor Infarmation

|

Shift Admin

Leave Type Edit

Test

fachine Gz LogE

Mot Clocked IN Status

Program License

Admin

Alerts

Support [ Yendor Info

EMIT (ESD Monitoring, lonization & Test)
leamzupport@descoindustries .com

http://www. descoemit . com

3651 Walnut Avenue
Ching, CAS1710
Phone: 9089-664-3950

ﬁ Copy Suppart email

acidress 1o cliphoard
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Admin - Database

The Admin Preferences page controls general program preferences and periodic Administrative functions.
The following graphic describes how the control is used to perform Administrative functions.

Import Transactions

This control imports a file which
was exported from the
Smartlog Setup Program.

Manual Backup
Makes a backup of
all data and
preference settings.

Recalc ESD Status
This control synchronizes the Current
ESD status for all users with the test log.

Restore Database
This control restores
data from Manual
and Automated

Test Data Purge
This control archives
old data and reduces
database size.

Backups
Exported files contain transactions
that were stored on the Smartlog
but could not be read by TEAM
IE TEAMS Enterprise -Gl
"
@ Folling Off @/] W 5.07.02 Tdesday 02 - Oct- 2012 10:15:59 P n:}
Manual Backup v ] Restore Databasze Recalc ESD Status
U=zer
Eciit Database Backun Data M Restore database from l':, Re-Calculate Al User's ESD Status
) R PRl DY 1 previous backup Use this function only if Current User Status does not match
hletwrork Admin Test History, Remote Status or Wieb Status
Freferences
User Import Transaction File ] Test Data Purge Databasze Size Alert
Statuz Sheduled Reports
Shitt Acmin = Import transaction file ﬁ Delete data older than dwe Thiz alert iz generated when the database exceeds a certain size.
from Smartiog To enakle J disable this slert, gotothe Aler - Preferences paoe
System Logs
Logs !
Szt Datshaze Update Database Maintenance T
"i; Apply datahase updste "i; Compact and Repair Database
Use this control to apply custom Usze this control to reduce databasze
TES‘_t database updates zize and optomize indexes
hachine
Automated Backup ]
T Time Dand= Metweork Loation
Admin Cﬂ' 8 wonedde Click Schedule tem to edit == 0200 AM  Mor), Tue Wed Thu Fri CHESDMALTE BACKLP
1400 P Mor|, Tue iWed Thu FriSat,Sun CHIESDMWALTE BACKUPY
- 7 hewver delete redundant backups
s Delete redundant backups after 7 %II days.
Alerts
A Total: 2

Database Update

This controls allows
customer specific updates
to be run on the database.

Automated Backup
Schedule of times
when TEAM will
automatically back
up all data
preference settings

Auto Delete

Set the number of
days redundant
backups are saved

Database Maintenance

The database maintenance
control reduces database size.
Database Maintenance should
be run monthly to prevent
performance problems and to
insure data is archived.

Database Size Alert

This controls directs the Admin to

go to the Alerts pages to set up database
size alerts
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Admin - Email

The Admin - Email page has two controls, Email Server and External Email Addresses. The Email Server controls are used

to identify an outgoing SMTP email server and the email address used by TEAM to send emails.

BE TEAMS Enterprise

©)

Email

%

Databaze

Etnail Serwver

WeO7.02

Tuesday, 02- Oct- 2012 10:20:58 FM

Metwark Admin
Preferences
Sheduled Report=

Shift Admin

Status ENABLED

L i Email Server Setup

a

7 Dizable Email

A

]

a

E Email Lists

T z'l Exh?él Email Addresses }

= [

[ |

—— e

System Logs

Test
hachine

Email - Server Setup
To Enable Email;

Lizt Mame

[T Listone
[™ List Three

[T List Two

Email Recipients

Abbaott, Robert P

Abhott, Robert P, Acevedo, James

Abhott, Robert P, Acevedo, James, Baird, Geory

- Click Email Server Setup v
The Test Mail Server Connection window is displayed
If your email server requires an ID and Password to send email,

- Check the box ID / Password Required and enter ID and Password

- Enter email address of sender
- Enter the name or IP address of the email server
- Enter the email address of the recipient

- Click the Test button

Email Server Test PASSED

Email Server Test FAILED

Test Mail Server Connection

EMail Server User Name
Email Server Password

Confirm Password

Send From Email Address
SMTP Server
Send test message to

SMTP Server Port
(Default = 25)

not required

kEkkkkkkkhkhkitk

kEkkkkkkkhkhkitk

[~ ID/Password Required
Check box if your mail server
requires an ID and Password
for Outgoing mail

from_name@company.com

mail.company.com

to_name@company.com

25

PASS

Test j

Test Mail Server Connection

EMail Server User Name
Email Server Password

Confirm Password

Send From Email Address
SMTP Server
Send test messzage to

SNTP Server Port
(Default = 25)

not required

kkkxkkkkkhkikk

kkkxkkkkkhkikk

I~ ID/Password Required
Check box if your mail server
requires an I and Password
for Outgoing mail

from_name@company.com

mail.company.com

to_name@company.com

25

FAIL

Test j

ERROR: 1, Unable to send mail.
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Email - External Address and Address Lists

The External Email Address List is a list of email addresses to which emails may be sent (either from a manually

generated or scheduled report).

Reports may be sent to one or more Email Lists and to External Email addresses.
The Admin - Email preference page allows email lists and external addresses to be managed.

Internal email addresses are those assigned to people in the TEAMS database. to edit internal email addresses, go to

the User Edit page and click on the email cell for a specific person.

I e L e

W 5.07.02

©)

Email Server

Tuesday, 02- Oct- 2012 10:20:58 PM »Y ||

Email
Databasze

Metwark Admin

Stetus EMABLED

E.i Ermail Server Setup ":;

Disable Email g

Preferences

= .| Email Lists T z'l External Email Addresses

Sheduled Reports

Shift Admin

*2 [ 4 |

Systemn Logs

Test -

Wachine

List Mame Email Recipients

List One Ahbott, Rokert P
[ List Three

[ List Two

Abbott, Rohert P, Acevedo, James, Baird, Gearg

Abbott, Rohert P, Acevedo, James

oo A o

W07 .02

7))

Emmail Server

Tuesday, 02- Oct-2012 102442 FM = § ||

I=zer Email
Edit
Databasze

Metwork Admin

Status EMABLED

E.D Email Server Setup ":;

. )
Disable Email 7}

Preferences

= .| Email Lists I EII External Email Addresses ]

Sheduled Report=

Zhift Admin

REEFEE

e SystemLlogs

Test O

Wachine

Marme Email

TEAM SUPPORT

Admin

leamsupporti@descoindustries .com
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Admin - Scheduled Reports

The Admin - Scheduled Reports page allows an unlimited number of scheduled reports to be sent at a specific time of
day and day of week.

Reports may be sent to a one or more email addresses, email lists, and directly to the department manager(s) of each
department.

Reports may be filtered to show only people who have for example, tested and failed, and no retest was performed
before the scheduled report is generated. This report can be sent directly to the email address of the individual who
failed the test.

Any report may also be archived to a file. Typically reports are archived to a shared network location to insure auditable
reports are available even if the computer running TEAMS5 is down.

@ Palling OF Q@ Vs Sunday, 04 - Nov- 2012 4:2035PM - 3

Ernail —
ESD Status Report Schedule Cu' ﬁ @ P‘_—LI = | Re-Zend

Database Report Mame Disabled Scheduled  Scheduled ESD Statuz Fiter  Email  Email  Email Email
Time Days Uszer  Manager List  Individual Archive Archive Location

09:00 A Mon, Tue, Wed, Thu, Fri FAIL, WOT TESTED  Yes Yes Yes  Yes
05:00 4K Sat, Sun FAIL, MOT TESTED  Yes Yes Mo Ma

Metwork Admin
Ahd Dept Managers

A Dept Managers
Wigekend

Ahd Temmporary Audit

Freferences

Sheduled Reports

77

1000 Ak Mon, Tue, Wed, Thu, Fri, ALL STATUSES Yes Mo Mo Mo MAESD_Archivel
Sat, Sun

114548 Mon, Tue, Wed, Thu, Fri, ALL STATUSES Yes Mo Mo MAESD_Archivel
Sat, Sun

01:00PM  Mon, Tue, Wed, Thu, Fri FAIL, MOT TESTED  Yes “es Yes
01:00PM  Sat, Sun FAIL, MOT TESTED Wes Mo

Shift Admin

Syster L
i o 15T Daily Archive

Pt Dept Managers

Pt Dept Managers
Wizekend

15T Swing Shift Dept
hlanagers

O7:00PM  Won, Tue, Wed, Thu, Fri FAIL, NOT TESTED ‘e

<70 A7 T

P Temporary At 10:00PM WMon, Tue, Wed, Thu, Fri, ALL STATUSE= [ix} MAESD_Archivel

Sat, Sun

2ND Swing Shift Dept M:00PM  Won, Tue, Wed, Thu, Fri FAIL, NOT TESTED “es

hanagers
2ND Daily &Archive

al o a o oo o O oood

m .

11:45PM  Mon, Tue, Wed, Thu, Fri, ALL STATUSES Mo MAESD_Archivel
Sat, Sun

4 |

10 Scheduled Reports

The reprot list may be sorted and filtered to make reprot schedule management easier.

If a report schedule is missed due to an email server or network problem, any report may be re-sent within 24 hours by
clicking the "Re Send" icon.

By clicking on any report, or clicking < "Add a new report" the "Scheduled Report Settings" window will be displayed.
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All attributes of a scheduled report may be edited from the "Scheduled Reports Settings" window.

' I’

[ Email Format [HTML & Text ftschmert_+] | StatusFiter g Sotorder 7 _Jsave

Report Name Select time of day Select Weekday(s)
| &M Dept Managers | [ogooam =] oA W Mon v Tue W owed W Thu W Fri [ Sat [ Sun

[~ Archive Report ta File

Send to Dept. Manager(s) Send To Indivicual Email Send To Email Lists

[ Dept [ mMame Lizt Mame Email Recipierts
[v 100 [ Abhbott, Robert P [T Listone Abhatt, Rabert P
[~ 200 [T Acevedo, James
[~ 300 [~ Baird, Georg
[~ Baker, Margo
[~ Cabrera, Aaron bl
[~ Cain, Phylli
|7 TEAM SUPPORT

|7 Lizt Three Abbott, Robert P, Acevedo,
James, Baird, Georg

I_ List Twwor Abbott, Rokert P, Aceveda,
James

Selected Dept: 1 Selected Addresses: 1

Send an email alert to each user ]

v Vhen Checked, an email is 2ent to each person with ESD Status = Status Fiker  Mote: Only users with emsil sddresses assigned on the User Bdit Page will
receive an email
Email Format | Text Only LI

Send to Dept Manager(s) - When the "Send To Department Manager(s)" box is checked each report is split into several
reports so that a department manager will only see the people in their department. This feature creates a report with a
smaller number of people so that managers do not need to scroll through hundreds or thousands of names.

Scheduled Email Recipients
In addition to Department Mangers, reports may also be directed to any number of external email addresses.

Scheduled Report Filter
The reports may also be customized by applying a report filter.
- Click the filter icon

The Report Filter window is displayed :
- Check or Un-check Values and columns to add or remove e o
fror:n report. N Dept
- Click save Leave Time 2::”&1 Test
Periodic Retest
Mot Required Group 1
Save Settings Group 2
After adjusting report settings, click the save icon to -
the right of the Day of week selector. ) cancel (‘:_J Save
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Additional Scheduled Report Filters

By clicking the Report Filter Icon on the Admin - Scheduled Reports page the filter window will be displayed.
The filter window allows scheduled reports to be filtered by ESD Status, Department, Shift, Group1 and Group?2.

Check values to include Select Report Columns

Onty checked values will appear on report. [V Last Test Location v Reguired Test
[v UseriD ¥ Retest

[v TestiD v Group 1

[V Dept ¥ Group2

v Shift

[ Failed ¥ Leave Time
¥ Mot Tested W Periodic
¥ Passed [+ Mot Required

Department Fiter ] Shift Fitter ]

Show only users in the following departments Show only users on the following shifts
[v Select All None [V Select All None

v 100 W 1

¥ =200 W =2

W 300 W 3

Group 1 Filter ] Group 2 Filter ]
Show only users in the following groups Show only users in the following groups

[v Select All None [V Select All None

|7 Maint Group |7 Clean Room
¥  Prod Group V¥ CAGroup
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Admin - Network Admin

TEAMS5 Enterprise has several network applications and interfaces, this table describes each. After the table are
instructions showing how to enable each of the network items.

Name Type Description

Web User Status Monitor HTML (WEB Page) output | TEAM publishes a set of web pages showing the current ESD testing Status of all
people in the TEAM Database. The status is near real time, TEAM refreshes the
pages after each polling cycle if a test has been performed during the polling cycle.

Remote User Status Program Network Application The Remote User Status Monitor is another way to view ESD status data.

This program resides on a shared network folder and may be run by anyone who has
access to the network location.

The program shows all users in the system and their current as well as their 31 day
test history.

Controls are provided to filter data by Department and other user categories so that
a manager can view only the people in their area of responsibility rather than

listings of hundreds to thousands of people.

Remote User Admin Network Application The Remote User Admin program is used to Add/Delete and modify users from a
network computer.

Auto User Import from File or | Network Interface The Auto User Import process is used to synchronize the user in TEAM with an HR
Database Employee List or other Employee Management System. Auto User Import,
automatically imports a list of users including User Adds (new user), User Deletes,
and User Modifications (changes to a user profile).

Auto Leave Time Import Network Interface The Auto Leave Time Import process is used to leave time in TEAM with an HR
Employee List or other Employee Management System. Auto User Import,
automatically imports a list of leave dates and updates each user profile associated
with the leave date.

Status Export to File Network Interface The Status Export to File process, is used to synchronize ESD Test status with
Manufacturing and other systems external to TEAM. After each polling cycle, TEAM
updates a text file with the current ESD test status for all users. This file can then be
imported into other systems.

Status Export to Database Network Interface The Status Export to Database process, is used to synchronize ESD Test status with
Manufacturing and other systems external to TEAM. After each polling cycle, TEAM
updates an external database with the current ESD test status for all users.

Time Clock Export to File or Network Interface The Time Clock Export process, is used to send Time Clock data to your Time and
Database Attendance and/or Payroll system. After each polling cycle, TEAM updates a file
with the current (midnight to current time of day) Time clock data.

DESCO Legacy Export Network Interface This process exports all ESD test transactions to an Access Database named
TESTER.MDB to support customers who have systems that depend on the legacy
database.
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Web Monitors
There are three "Web Monitors" in the TEAMS5 system.

There are three "Web Monitors" in the TEAM5 System
The Web Monitors are a set of static web pages updated by the TEAM server as often as every polling cycle.
The Web Pages can be set to update less frequently to improve performance with large databases (1000 + users)

The User Status Monitor, Test Log Monitor and Smartlog Status Monitors are controlled from the
Admin - Network Admin - Web Monitors page.

When an HTTP client (Web browser) requests a URL that points to a directory structure instead of an actual Web page
within the directory, the browser attempt to load "index" page. TEAM uses the file name "index.htm"

@ Polling OF @ vsoo Tuesday, 02 - Oct- 2012 10:32:43FM =~

Ermail Monitors and Apps Wigh User Status Monitor

Databaze

Weh Montars The Weh User Status Monitor is & st of weh pages showing the current ESD Testing status of all users.

PSR Metwork &pps [v Enable Web User Status Monitor "".p, Reload Wieh User Status Data El Options

Preferences .
etwork Location | =3 |C: \ESD\Usb_Status_Monitor)

Sheduled Reparts | Data Sync

Shift Acmin Impart from Database Yyieh Test Log Monitor
System Logs Impart from File o i
The Weh Test Log Monitor is & set of web pages showing the current day's ESD Test Log.
Export to Databaze
[ Erable sk Test Log Monitor ""'.p Reload Wwish Test Log Data El Options
Export to File

Test etwork Location | =3 |C: \ESD\Web_Test_Log)

hachine

Wish Smartlog Status Monitor
The Webh Smartlog Status Monitor is a web page showing the current netwwork status of each Smartlog

[ Emable wish Smartlog Status Monitor

metweork Location [ ‘b |C: YESDAWWeb_Smartlog Status Monitor)
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Web User Status Monitor

To enable the Web Status Monitor;
- Go to the Admin - Network Admin page and Click Web Monitors
- In the Web User Status Section, Click the Network Location lcon
The Browse for Folder window will appear.
- Choose a network folder.
If you want these reports to be available to
anyone on your network, choose a public
folder, or you can restrict access using
your organization's network security policy.

- Check the Enable Box.

- Click the Reload icon.

This will refresh all web pages in the network location.

- To view the Web pages, navigate to the network location
and open the file named ( index.htm )

Web User Status Options

Browse For FD\derA [

Select Directory:

4 || TEAMS -
> .. DB
Install
. NSM
. RA
RS
. SEF
TC
. Update
WSS -

m

Folder: ~ NsM

Make New Folder ] [ OK ][ Cancel

To change options, click the Options icon in the Web User Status Monitor section of the Amin - Network Admin page

Performance Options are designed to improve the performance
of data exports for customers with large databases. Typically
these options do not need to be changed from the default settings
unless data export is degrading system performance.

Browser Options

This option allows the web pages to automatically refresh
after a preset number of minutes. This option can be disabled
if frequent browser refresh cause performance issues with
web browser.

Data Security Options are designed to hide the user ID from
publically viewed pages.

:

Performance Cptions

These options are used to adjust updsate performance
for databases with mare than 1000 users.

Refresh Frequency | After every user status chanoe j|

[ Exclude "Mewver Tested" uzers
[v Exclude Unknovwn (D= from Report
[w Do Mot generate Shift web pages unless user shifts assigned
Broweser Options
v Enable Browser Auto Refresh
Refresh Freguency minLtes
Data Security Options

[ Exclude User ID from Repart

z) Cancel

(‘::_J Save
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WEB Status Monitor - Report Examples
Order by Employee Name

ESD Status Report
TEAM >>> Qrdered by Employee Name Ordered by Status
Total Electrostatic Awareness G D 0 G D Order by S
and Management
Grouped by Shift. Order by Name Grouped by Shift, Order by Status

Report Date: Thursday, 11 - Feb - 2010 2:36 AM

REPORT NAME ESD Test Status - Order By Name
REPORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name ji Status Dept Last Test

Abbott, Robert P 1001 200 14-DEC-2009 07:58 AM
Acevedo, James 1002 PASS 300 11-FEB-2010 02:35 AM
Baird, Georg 1003 PASS 200 11-FEB-2010 12:03 AM
Baker, Margaret 1004 100 14-DEC-2009 10:55 PM
Cabrera, Aaron N 1005 PASS 300 11-FEB-2010 12:00 AM
Cain, Phyllis 1006 PasS 100 11-FEB-2010 12:01 AM
Dal, Heidi 1007 PASS 200 11-FEB-2010 12:59 AM
Daltan, Bryan 1008 PASS 300 11-FEB-2010 12:58 AM
Eaton, Michel M 1008 PASS 100 11-FEB-2010 12:57 AM
Edwards, Carlos 1010 PASS 200 11-FEB-2010 12:56 AM
Farley, Marion 011 PASS 300 11-FEB-2010 12:55 AM
Farmer, Pedro L 1012 FAIL 100 11-FEB-2010 12:54 AM
Gaines, Monica 1013 PASS 200 11-FEB-2010 12:53 AM
Gallagher, Crystal 1014 PASS 300 11-FEB-2010 12:52 AM
Hahn, Leo 1015 PASS 100 11-FEB-2010 12:51 AM
Hale, Josephin 1016 PasS 200 11-FEB-2010 12:50 AM
Ingram, 1da 1017 PASS 300 11-FEB-2010 12:49 AM
Irwin, Mitchell K 1018 PASS 100 11-FEB-2010 12:48 AM
Jackson, Kent 1019 PaSS 200 11-FEB-2010 12:47 AM
Jacobs, Becky J 1020 300 -

Kan, Wallac T 1021 100 -

Kaufman, Velma 1022 200 -

Lamb, Allison H 1023 FAIL 300 11-FEB-2010 12:46 AM
Lambert, Irma 1024 FAIL 100 11-FEB-2010 12:45 AM
Macdonald, kelli 1025 PSS 200 11-FEB-2010 12:44 AM

Grouped by Department, order by Name

ESD Status Report
TEAM Ordered by Employee Name Ordered by Status
Total Electrostatic Awareness =5 G D - 0 & D — Order by &
and Management
Grouped by Shift. Order by Name Grouped by Shift, Order by Status

Report Date: Thursday, 11 - Feb - 2010 2:36 AM

REPORT NAME ESD Test Status - Dept: 100
REPORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name D Status Dept Last Test
Baker, Margaret 1004 100 14-DEC-2009 10:55 PM
Cain, Phyllis 1006 PASS 100 11-FEB-2010 12:01 AM
Eaton, Michel M 1009 PASS 100 11-FEB-2010 12:57 AM
Farmer, Pedro L 1012 FAIL 100 11-FEB-2010 12:54 AM
Hahn, Leo 1015 PASS 100 11-FEB-2010 12:51 AM
Irwin, Mitchell K 1018 PASS 100 11-FEB-2010 12:48 AM
Kan, Wallac 1 1021 100 --

Lambert, Irma 1024 FAIL 100 11-FEB-2010 12:45 AM
Nash, vanessa 1027 PASS 100 11-FEB-2010 12142 AM
Ochoa, Beulah 1030 PASS 100 11-FEB-2010 12:33 AM
Quinn, Celia 1033 PASS 100 11-FEB-2010 12:36 AM
Salas, Nichol 1036 PASS 100 11-FEB-2010 12:33 AM
Tanner, Monty 1039 FAIL 100 11-FEB-2010 12:30 AM
Valencia, Omar 1042 PASS 100 11-FEB-2010 12:27 AM
Wolf, Emil 1045 PASS 100 11-FEB-2010 12:24 AM
Young, Tamra 1048 100 -

ToTAL 16

REPORT NAME ESD Test Status - Dapt: 200
REPORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name D Status Dept Last Test
Abbott, Robert P 1001 200 14-DEC-2009 07:58 AM
Baird, Georg 1003 PASS 200 11-FEB-2010 12:03 AM

Grouped by Shift, order by Name

ESD Status Report
TEAM Ordered by Employee Name Ordered by Status
Total Electrostatic Awareness G D 0 G D Order s
and Management
>>> Grouped by Shift, Order by Name: Grouped by Shift, Order by Status

Report Date: Thursday, 11 - Feb - 2010 2:36 AWM

REPORT NAME ESD Test Status - Shift: 1
REPORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name i) Status Dept Shift Last Test
Abbott, Robert P 1001 200 1 14-DEC-2008 07:58 AM
Baird, Gearg 1003 PASS 200 1 11-FEB-2010 12:03 AM
1007 PASS 200 1 11-FEB-2010 12:59 AM
Dakton, Bryan 1008 PASS 300 1 11-FEB-2010 12:58 AM
Farley, Marion 1011 Pass 300 1 11-FEB-2010 12:55 AM
Hale, Josephin 1016 PASS 200 1 11-FEB-2010 12:50 AM
Jackson, Kent 1019 Pass 200 1 11-FEB-2010 12:47 AM
Kaufman, Velma 1022 200 1 -
Macdonald, Keli 1025 PASS 200 1 11-FEB-2010 12:44 AM
Navarro, Marca 1028 PASS 200 1 11-FEB-2010 12:41 AM
pac, Jeanni 1031 FAIL 200 1 11-FEB-2010 12:38 AM
Ramirez, Ginger 1034 PASS 200 1 11-FEB-2010 12:35 AM
Salazar, Myra 1037 PASS 200 1 11-FEB-2010 12:32 AM
Underwood, Marty 1040 PASS 200 1 11-FEB-2010 12:29 AM
Wad, Lavonn A 1043 PASS 200 1 11-FEB-2010 12:26 AM
Yates, Moll 1046 PASS 200 1 11-FEB-2010 12:23 AM
Zamora, Adolfo 1049 200 1 -

TOTAL 17

REPORT NAME ESD Tast Status - Shift: 2
REPORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name D Status Dapt Shift Last Tast
Acevedo, James 1002 PASS 300 2 11-FEB-2010 02:35 AM
Cabrera, Aaron N 1005 PASS 300 2 11-FEB-2010 12:00 AM

Order by Status

ESD Status Report
TEAM Ordered by Employee Name >>> Ordered by Status
TEE B e T d iment_Order by Nam rouped by Department_Order by Statu:
and Management
Grouped by Shift. Order by Name Grouped by Shift, Order by Status.

Report Date: Thursday, 11 - Feb - 2010 2:36 AM

REPORT NAME ESD Test Status - Order By Status
REPORT DATE Thursday, 11 - Fab - 2010 2:36 AM

Hame D Status Dept Last Test
Farmer, PedroL 1012 FAIL 100 11-FEB-2010 12:54 AM
Lamb, Allisen H 1023 FAIL 300 11-FEB-2010 12:46 AM
Lambert, Irma 1024 FAIL 100 11-FEB-2010 12:45 AM
Pac, Jeanni 1031 FALL 200 11-FEB-2010 12:38 AM
Tanner, Monty 1038 FAIL 100 11-FEB-2010 12:30 AM
Valdez, Terri & 1041 FAIL 300 11-FEB-2010 12:28 AM
Yark, Kat 1047 FAIL 300 11-FEB-2010 12:22 AM
Abbott, Robert #1001 200 14-DEC-2008 07:56 AM
Baker, Margaret 1004 100 14-DEC-2008 10:55 PM
Young, Tamra 1048 100 -

2Zamora, Adolfo 1049 200 -

Zimmerman, Jayn 1050 300 -

Acevedo, James 1002 PASS 300 11-FEB-2010 02:36 AM
Baird, Georg 1003 PASS 200 11-FEB-2010 12:03 AM
Cabrera, Aaron N 1005 PASS 300 11-FEB-2010 12:00 AM
Cain, Phyllis 1006 PASS 100 11-FEB-2010 12:01 AM
Oal, Heidi 1007 eASS 200 11-FEB-2010 12:58 AM
Dalton, Bryan 1008 Pass 300 11-FEB-2010 12:58 AM
Eaton, Michel M 1009 PASS 100 11-FEB-2010 12:57 AM
Edwards, Carlos 1010 PASS 200 11-FEB-2010 12:56 AM
Farley, Marion 1011 PASS 300 11-FEB-2010 12:55 AM
Gaines, Monica 1013 PASS 200 11-FEB-2010 12:53 AM
Gallagher, Crystal 1014 PASS 300 11-FEB-2010 12:52 AM
Hahn, Leo 1015 PASS 100 11-FEB-2010 12:51 AM
Wolf, Emil 1045 PASS 100 11-FEB-2010 12:24 AM

rouped by Department, Order by Status

ESD Status Report
TEAM Ordered by Employee Name Ordered by Status
Total Electrostatic Awareness G D o On Name 55 Gi D o Order by St
and Management
Grouped by Shift. Order by Name Grouped by Shift, Order by Status

Report Date: Thursday, 11 - Feb - 2010 2:36 AM

REPORT NAME ESD Test Status - Dept: 100
RERORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name L) Status Dept Last Test

Farmer, Pedro L 1012 FAIL 100 11-FEB-2010 12:54 AM
Lambert, Irma 1024 FAIL 100 11-FEB-2010 12:45 AM
Tanner, Monty 1038 FAIL 100 11-FEB-2010 12:30 AM
Baker, Margaret 1004 100 14-DEC-2009 10:55 PM
Young, Temra 1048 100 -

Cain, Phyllis 1006 PASS 100 11-FEB-2010 12
Eaton, Michel M 1009 PASS 100 11-FEB-2010 1.

Hahn, Leo 1015 PASS 100 11-FEB-2010 1.

Irwin, Mitchell K 1018 PASS 100 11-FEB-2010 1.

Nash, Vanessa 1027 PASS 100 11-FEB-2010 1.
Ochoa, Beulah 1030 PASS 100 11-FEB-2010 1.
Quinn, Celia 1033 PASS 100 11-FEB-2010 1.
Salas, Nichol 1036 PASS 100 11-FEB-201012:
Valencia, Omar 1042 PASS 100 11-FEB-2010 1.

Wolf, Emil 1045 PASS 100 11-FEB-2010 12:
Kan, wallac1 1021 100 -

TOTAL 16

REPORT NAME ESD Test Status - Depti 200
REPORT DATE Thursday, 11 - Fab - 2010 2:36 AM

Hame D Status Dept Last Test
Pac, Jeanni 1031 FAIL 200 11-FEB-2010 12:38 AM
Abbatt, Robert P 1001 200 14-DEC-2009 07:58 AM

o

rouped by Shift, Order by Status

ESD Status Report
TEAM 2 0 m Ordered by Status
Total Electrostatic Awareness [e D 0 G D 0 S
and Management
Grouped by Shift, Order by Name >>> Grouped by Shift, Order by Status

Report Date: Thursday, 11 - Feb - 2010 2:36 AM

REPORT NAME ESD Test Status - SF
REPORT DATE Thursdsy, 11 = Feb - 2010 2:36 AM

Name 1D status Dept Shift Last Test
Pac, Jeanni 1031 FAIL 200 1 11-FEB-2010 12:38 AM
1001 200 1 14-DEC-2009 07:58 AM
1049 00 1 -
1003 PASS 200 1 11-FEB-2010 12:03 AM
1007 PASS 200 1 11-FEB-2010 12:59 AM
Datton, Bryan 1008 PasS 300 1 11-FEB-2010 12:58 AM
Farley, Marion 1011 PASS 300 1 11-FEB-2010 12:55 AM
Hale, Josephin 1016 PASS 200 1 11-FEB-2010 12:50 AM
Jackson, Kent 1019 Pass 200 1 11-FEB-2010 12:47 AM
Macdonald, Kelli 1025 PASS 200 1 11-FEB-2010 12:44 AM
Navarrg, Marco 1028 PASS 200 1 11-FEB-2010 12:41AM
Ramirez, Ginger 1034 PASS 200 1 11-FEB-2010 12:35 AM
Salazar, Myra 1037 PASS 200 1 11-FEB-2010 12:32 AM
Underwood, Marty 1040 PASS 200 1 11-FEB-2010 12:29 AM
wad, Lavonn A 1043 PASS 200 1 11-FEB-2010 12:26 AM
Yates, Molli 1046 PASS 200 1 11-FEB-2010 12:23 AM
Kaufman, Velma 1022 w00 1 -

TOTAL 17

REPORT NAME ESD Test Status - Shift: 2
REPORT DATE Thursday, 11 - Feb - 2010 2:36 AM

Name 10 Statws Dept Shift Last Test
Farmer, Pedro L 1012 FAIL 100 2 11-FEB-2010 12:54 AM
Lamb, Allisen H 1023 FAIL 300 2 11-FEB-2010 12:46 AM
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Web Test Log Monitor

The Web Test Log Monitor shows from one to seven days of test log history.
The Test log shows each individual test and may be sorted by time of day, name of person testing etc.
The logs may also be grouped by test Location and User Attributes such as Department, Shift etc.

To enable the Web Test Log Monitor;

- Go to the Admin - Network Admin page and Click Web Monitors
Web Test Log Monitor
The Web Test Log Monitor is a set of web pages showing the current day's ESD Test Log.

[ Enable Web Test Log Menitor "':,, Reload Web Test Log Data IE Options

MNetwork Location l}?lN:'\ZSD'\Web Test Logh, |

In the "Web Test Log Monitor" section Click the "Enable Web Test Log Monitor" check box.

(§B Web Test Log Optio_n‘ ===
- To adjust how the Web Test Log is updated and

displayed Click the Options icon P BT

This option is used to adjust update performance
for databases with more than 1000 users.

Performance Options are provided to reduce the update frequency

and amount of data displayed. Large databases (1000 + users) may Refresh Frequency | After every polng cyce |
required adjusting these options to prevent poor server performance. nismayE%l days of Iog history

The Sorting / Grouping and Data to Display options allow the ST T BT T SIS

appearance of the web pages to be changed. A e Second Report Group

Department ﬂ| | Test Location ﬂ|

Sorted By Sorted By
(¢ Time of Test " Time of Test

" User Name f* User Name

Cheoosze Data to Display

User ID Test Location
Test ID Name

Te=st Time Department

Test Type Shift

Test Result Groupi
Te=st Fail Code Group2

M) Cancel (?:‘J Save
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Web Smartlog Status Monitor

The Web Smartlog Status Monitor shows the current Online/Offline status of all Smartlogs in the system.

The purpose of the monitor is to provide a way of checking the Smartlog network via a browser.

This eliminates the need to log into the TEAMD5 server, which may not be possible when network administrators are off
site.

To enable the Web Smartlog Status Monitor;
- Go to the Admin - Network Admin page and Click Web Monitors

Web Smartlog Status Monitor
The Web Smartlog Status Monitor is a web page showing the current network status of each Smartlog

[ Enable Web Smartiog Status Monitor

MNetwork Location ‘$|N:'\ESD'\Web Smartlog Status Monitory, |

In the "Web Smartlog Status Monitor" section Click the "Enable Web Smartlog Status Monitor" check box.
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Network Applications

The TEAM5 Remote Status and TEAMS5 Remote Admin applications are network applications allowing ESD Test and User
data to be viewed and edited via a shared network drive.

These applications were developed to allow multiple users to access TEAM5 data simultaneously.
Each Network Application uses a shared network drive, which is updated by the TEAM server, to provide an access point
for the applications.

When setting up a workstation to access the Network Applications, simply create a shortcut a mapped network drive in
which the Network Application resides. The Mapped Drive shortcut must include a drive letter in the range (D: ...Z:)

The Remote User Status application is a read only application that shows current and historical (up to 31 days)
ESD test data, Leave Time, and User Requirements.

The Desktop Access Control application is used to log In/Out times at a network workstation.
In addition to In/Out logging the person's ESD Status and Certification Date can optionally be verified before allowing log
in. Elapsed time is shown on the application after login.

The Remote User Admin application allows users to added, deleted, or modified.

Typically this application is used by the person issuing new test badges to employees and visitors.

After enter the new person into the TEAM System via the Remote Admin application, the user may begin testing
immediately.

The Network Admin - Network Apps control panel...

T ™

@ Palling Off g_)/. W5 07 .02 Tuesday, 02 - Oct- 2012 10:35:30 PM » :
- Etmail i e A Remate User Status
Eciit Database Wish Monitors The Remote User Status Application showes and allows reporting on current and histaric ESD Testing data.
letuvork Admin Netwark &pps [ Enable Remote User Status App %, Reload Status Data (& | Options
IR Metweark Lacation £ |C: WEEDY Remote Status!
Lser Sheduled Reports | Data Sync

Shift Admin Impart from Detabase || peaggen access Control

Sy Logs LB Gt A= The Desktop Access Control Application is cortrals access to & computer by checking ESD Status and Cetification

Export to Detabase
i [ Enable Desktop Access Control "':, Reload Access Cortral Data m Options

Export to File

Metwwark Location 2] |C: W ESDADAC™

Remacte U=zer Ldmin

Test

Machi The Remate User Admin Application is & network spplication for the management of users in the TEAM System
achine

[~ Enable Remate Lser Admin 7, Relozd Admin Data (& | Options

Netwark Location |~ c:VESDY Remot = _Aduiny

Remote Sdministrators | Select All/ None
Abbott, Robert P

Cgl Add Mame [ &cevedo, James
Baird, Gearg
m Remaove Baker, Margo
P [ Cabrera, &aron M
g Reset Passwords Total B
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User Status Application - Server Setup

To enable the Remote User Status Application;

- Go to the Admin - Network Admin - Network Apps page
- In the Remote User Status Program section, Click the Network Location Icon

The Browse for Folder window will appear.
- Choose a network folder.

If you want this program to be available to

anyone on your network, choose a public

folder. Access can be restricted using

your organization's network security policies. o

- Check the Enable Box.
- Click the Reload icon.

This will refresh all data linked to the network location. RTLRL RS =

Remote User Status Monitor Client Setup

To access this program from other computers on your network;

P
Browse For FulderA ﬂ

Select Directory:

4 || TEAMS o
> Ji DB

Install

RA

RS

SEF

TC
Update
wss

[Lm

Folder: RS

Make Mew Folder ] [ OK ][ Cancel

- Create a shortcut on the remote computer that points to a mapped

network drive containing this network location

To insure the shortcut continues to work after the manager has logged out/and back in to Windows;
- Verify the drive pointed to is permanently mapped

Remote User Status Options

To change options, click the Options icon in the Web Remote Status section of the Amin - Network Admin page

There are two option types, Performance and Data Security Performance options are designed to improve the
performance of data exports for customers with large databases. Typically these options do not need to be changed
from the default settings unless data export is degrading system performance. Data Security options are designed to
hide the User ID and or Test ID from publically viewed pages. Language Options change the language the Remote Status

Program is displayed in.

Performance Cprions

These option=s are used to adjust update performance
for databases with mare than 1000 users.

Refresh Frequency | After every uger status chanoe

[ Exclude "Mewver Tested" uzers

Data Security Options

[ Exclude Uszer ID from Remaote Status Data
[ Exclude Test ID frotn Remate Status Data

History Days

Select the number of days of history to display.

More than 60 Days history may cause slovw response in
Remote Staus program.

Histary Days | One Maonth ﬂ

Leave Time Edit

v Allove Dept Managers to edit Leave Time

Ary Dept Manger may edit leave time by logging in with their
testhadge ID and Access Control PIM.
Access Control PIMs can be reset on the U=er Edit page.

Language Options
current Languags = English

"':, Change Language Iﬂ Edit Language Transkation
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Remote User Status Monitor

This diagram show the general usage of controls on the Monitor Program.

ESD Status
Color coded status

History Reporting Date
See next History section for

more details

Last Update
The Date/Time data was

last updated.

Auto Refresh

When checked the screen
automatically refreshes
when new data received
from the TEAMS Server

Preferences
Allows the Passed and Other Status
lists to be customized by filtering and
sorting. Also allows toggling of Data
Columns On/Off.

Report

Current data view may be
printed, emailed or saved
to a file.

ESD Status 1 Test Log 1 *ltendance Log T
AutoRefresh O | - Search 4 Refresh | Preferences = !leﬂ Report
# Mame Status Last Test Time Test Expire Time Location Required Test Retest Petiocic Department Shitt Groupl Group2 (EZ:;irf;:ation -
1 Abbott, Robert P Pass 25Jun-2012 07:38:42 &b | 25Jun-2012 07-38:42 P | OC 1 Footwear Or 'wrist 12:00 M 100 1 =
2 Acevedo, James | Pass 25-Jun-2012 0B:37:43 AM | 25-Jun-2012 DE:37:43PM  QC 2 Wirist Only 12:00 M 200 2 Clean Room | -
3 Baird, Georg Pazz 25.Jun-2012 0B:36:44 Ak | 25-Jun-2012 08:36:44 PM | Shipping Footwear Only 12:00 M 300 3 G4 Group
4 Baker. Margo Pass 25-Jun-2012 0B:35:45 AM | 25-Jun-2012 DE:35:45 PM  Receiving Footwear And Wiist 12:00 M 100 3 Clean Room | -
5 Cabrera, daron M Leave Time  18Jun-2012 02:19:02 PM | 19-Jun-2012 0213:02 AW Azzembly Footwear with \wiist Optional | 12:00 M 200 2 Prod Group
B Cain, Phylis 18Jun-2012 07:18:03 AM | 18-Jun-2012 07:18:03 PM | Clean Room User Chaice 12:00 M 300 1 Clean Room | -
7 Dral, Heidi Mot Required | - Ma Test Required 12:00 M 100 2 b aint Group | -
8 Dialton, Biyan 18Jun-2012 07:16:05 &k | 18-Jun-2012 0716:05 &M | Production 2 Footwear Or 'wrist 12:00 M 200 1 Clean Room | -
] Eaton, Michel M 15Jun-2012 10:47:35 P 16-Jun-2012 10:47:35 &M | Access Control 1 Wrist Only 12:00 M 300 3 Q4 Group
10 Edwards, Carlos 18Jun-2012 07:15:06 &b 18-Jun-2012 07 15:06 P | QC 1 Footwear Only 12:00 M 100 1 Prod Group
11 Farley, Marion 18-Jun-2012 10:14:07 PM | 194Jun-2012 10:14:.07 &M - QC 2 Footwear And Wiist 1200 M 200 3
12 Farmer, Pedra L 18-Jun-2012 021308 P4 19-Jun-2012 02:13:08 AWM Shipping Footwear with \wrist Optional  12:00 h 300 2 G4 Group s
S Pass | Pags Evpired | Fail | Leave Time | Mot Required | Mot Tested | Periodic | Users Displaved | Users Filtersd Out | Last Update
o 0 2 N E 3z 4 43 0 25Jun-2012 08:38 &M
¥ Hide Summary 25-lun-2012 08:30:52 Ad Wa.6.11
\ Summary
This summary shows counts by status, user counts and last update time
Remote User Status Filter/Search/Sort
[/] Auto Refresh || Preferences ~|| S Report -~ A |

To filter data, so that only one Department

is shown;

- Click the Preferences - Filter button
The Filter Data window is displayed.
- Select the Department(s) to be displayed
- Click Apply Filter(s)

Repeat the same process to Search or Sort data.

To Show or Hide specific data columns;
- Open the Preferences -Show Hide Data
Drop down menu.

Check columns to be shown,
un-check to hide columns.

=)

o
)
=

EX X EEE X

Filter

Search

Sort

Show Hide Data 3

ﬂ Filter
f ; Search
j Sort

Test Detail
Required Test
Department
Shift

UserID

Show Hide Data

3

TestID

Periodic

Group 1
Group 2

Columns

shift

Select values to display

) Clear All Fiters | £ Apply Fiterls)
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Remote User Status Test History

Clicking on a User's record in the Remote Status application will open the User Detail window which displays
the User's profile, Test History, and Leave Dates

o 27 oy P g
Cain, Phyllis LS e Reports
User Profile
Status EXPIRED Last Test 23-Feb-10 10:25 FM
Required Test Foot With Wrist Optional
User ID 1006 Retest Frequency 12 Hr. 00 Min.
Test ID 2006 Periodic No
Department 100
Shift 3 Group2 Clean Room

Recent Test History j | Leave Time j

Test Time Type Result Location -

28-Feb-10 02:42 AM Foot Pass Clean Room [

28-Feb-10 08:42 AM
26-Feb-10 10:24 PM
26-Feb-10 10:24 PM
25-Feb-10 12:00 AM

Total Tests: 46

Foot
Foot
Foot
Foot

Pass
Pass
Pass

Pass

Clean Room
Aszerbly
Asserbly

Clean Room

Remote User Status Test Log

The Remote Status Test Log shows a chronologic list of all tests performed by all users.

This list can be searched, sorted, and filtered using the same controls as those on the ESD Status page.

-
LE TEAMS Remote Status

| ESD Statug \l Test Log 1 Attendance Log 1
25-Jun-2012 12:00 &AM to 25-Jun-2012 11:59 PM J Search | 4 % Refresh g Date Range | Preferences « | | =dlal Report
# Mame Day Test Time Test Tvpe Test Resutt Fail Code Location Department Shift Groupd Group2 IZI
13 York, kat | Maon 28-Jun-2M2 1271000 AM  Ywirigt Fail Lot Acoess Control 1300 3
20 “Wolf, Emil | Mon 25-Jun-2012 1210:00 Ak wWrist F il Low Access Control 1100 3 Prod Group
21 Baker....  Maon 28-Jun-2012 06:35:45 &M | Foot Pasz Receiving 100 3 Clean Fioaom
22 Baker,... Mon 25-dun-2012 06:35:45 A Foat FPasz Receiving 00 3 Clean Room
23 Baker, ...  Mon 25-Jun-2012 06 35:45 Ak Wit Passz Receiving 100 3 Clean Room
24 Urknown  Man 25-Jun-2012 06:35:45 AM Aszembly
25 Baird, G... Mon 28-Jun-2012 0B:36:44 &M Foot Pass Shipping 300 3 L& Group
26 Baird, G...  Maon 25-Jun-2012 06:36:44 AM | Foat Pass Shipping 300 3 G& Group
2 adceved..  Mon 28-Jun-2012 0B:37:43 M st Pazs aca 200 2 Clean Room
28 Abbatt, .. Maon 28-Jun-2012 07:38:42 &M Foot Pazs ac1 100 1
29 Abbatt, ... Mon 25-Jun-2012 07:38:42 &AM | Foat FPasz oci 00 1
a0 Abbott, ... Mon 20-Jun-2012 07: 3342 M gt Pazs acH 1ag 1
E
SurmE Pags | Fail | Other | High | Low | Tokal Users | Total Tests | Min Date tax Date Last Update
] 20 1 ] 20 |7 it 28-Jun-2012 12:01:00 &AM | 25-Jun-2002 07: 3842 Ab | 25-Jun-2012 08:38 &M

|l| Hide Summary

25-Jun-2012 08:49:22 AM

W61l
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Remote User Status - Attendance Log

The Attendance log shows list of all days in a selected month.
If a person has tested on a given day, a "T" is shown

If no tests were performed on the date a "." is shown.

The report has the same Search, Sort, Filter and Reporting options that are available on the ESD Status page.

{E TEAMS Remote Status SN
| ESD Status 1 Test Log 1 Attendance Log 1
I Current Month:  Jun #2012 m Change Month , - Search | 4% Refresh  Preferences ~ | Shml Report
Hame Dept | 2hift ?mup fmup 1F g g T ; EV ; g g 150 ﬂ 1Tz Tg 1Tq 1Fs 155 15? :ns 1Te g‘g ;1 22 23 24 i
Abbott, Robert P 100 1 TT T T T T T 17T 7 T 1T .7 =
Acevedo, James 200 2 Clean Room T T T T T T T T 1T 71 T T T 71
Baird, Georg 300 3 - (A Group T T T T T T T T T T T T T [
Baker, Margo 100 3 CleanRoom T T (T (T |T T 1T T T T T T T 71
Cabrera, Aaron M 200 2 Frod Group T T T T T T T T T T
Cain, Phylliz 300 1 Clean Room T T T T T T T T T 71 T
Dal, Heidi 00 2 taint Group
Dalton, Bryan 200 1 Clean Room . . . T 7T T T T T T T T T
Eaton, Michel M 300 3 Q& Group T T T T T T T T 1T 71
Edwards, Carloz 100 1 Prod Group T . T T T T TI|T T T T
Farley, M arion 200 3 - - T . . T T T T . T T T 1T 1 T
Farmer, Pedra L 300 2 - Q4 Group | T T T T T T T T T i
S Users Filtered Out | Users Displaved
] 43
| ¥ | Hide Summary 25-Jun-2012 08:53:03 Akd W61
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Remote User Status - Leave Time Edit

The Leave Time edit feature of the Remote Status Program allows department manager to edit leave time employees
while viewing current status data,

To enable Leave Time Edit on the Remote Status Program.

- Define one or more Department managers on the User Edit page of the TEAMDS5 server or via the Remote Admin
Application.

- On the TEAMS Server, Go to the Admin - Network Admin page

- Select Network Apps page

- In the Remote Status Section, Click the Options icon

- In the "Leave Time Edit section, check the box named "Allow Dept Managers to edit Leave Time

- Verify Polling is ON to ensure this new setting to sent to the Remote Status Application

T R

Performance Cprions Leave Time Edit
These options are used to adjust update performance [ &liow Dept Managers to edit Leave Time
for databases with mare than 1000 users.
Ay Dept Manger may edit leave time by logging in with their
Refresh Frequency | After every uger status chanoe j| ¥ Dept &l o BRG]
lesthadge ID and Access Control PIM.
[ Exclude "Mewver Tested" uzers Access Control PIN: can be reset on the User Edit page.
Data Security Options Language Options
[ Exclude User ID from Remate Status Data Current Language = English
[ Exclude Test ID from Remaote Status Data "':.r Change Language ﬂ Edit Language Transkstion

History Days

Select the number of days of history to display.

More than 60 Days history may cause slovw response in
Remote Staus program.

Histary Days | One Maonth ﬂ o
n Cancel (t___] Save

To Edit Leave Time in the Remote Status Application

- Start the Remote Status Application &0 Cabrera, Aam_ s
User Profile S Report

With the ESD Status tab selected,
- Click on a user name to display the details about the user.

. ) Status Leave Time Last Test 15-Feb-2012 02:44:36 FM
- Click the Leave time tab Required Test Footwear with Wrist Expires 16-Feb-2012 02:44:36 AM
Dept 200 Retest Frequency 12 Hr. :0 Min.
At 'Ehe EJottf)m of the page, . e 2 Sl
- Click "Login to Edit Leave Time User D 1005 Group Prod Group
TestID 5 .
- Enter the Department Managers Test/Badge ID : ot B -

and PIN. Not the Department manager's User ID.

Recent Test Histony 1 Leave Time 1
Day Date Leave Type
Wed 22-Feb-2012 | Leave of Absence
23-Feb-2012 | Leave of Absence
19-Feb-2012 | Personal
20-Feb-2012 | Personal
21-Feb-2012 | Personal

Manager's PIN number can be reset on the TEAM5
server "User Edit" page.

If the manager has not previously logged in or if their
PIN has been reset the default PIN is 0000 (Four Zeros)

The manager will be prompted to change their PIN

. . 1% Login to Edit Leave Time
before proceeding to edit leave dates.

Only one login is required each time the Remote Status
application is started.
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Desktop Access Control Application (DAC)

The Desktop Access Control application logs access to computers that require a non-expired Certification Date check and
or a Current Passed ESD Test Status.

To enable the Desktop Access Control Application

- Go to the Admin - Network Admin page on the TEAMS Server

In the Desktop Access Control section

- Select a shared network location from which DAC will be run.

- Click the Options icon and choose the appropriate options for your environment.
- Check the box named "Enable Desktop Access Control"

ESD Status Checking Opticns Certification Checking Options

These options how the ESD Status of a user is checked These options how the Cerification Status of a user is checked
during the Deskiop Access Control login process. during the Desktop Access Control login process.

(" Mo ESD =status checking " Mo ESD status checking

{* Show login warning if ESD status expired f* Show login warning if ESD status expired
" Prevent login if ESD status expired " Prevent login if ESD status expired

PIN Options Language Options

[ PIN Reguired to Login Current Language = Engligh

3 ﬁ Maximum number of PIN retries "':, Change Language ﬂ Edit Language Translation
Select zero to disable PIN Retry Checking

n Cancel (’:_J Sawve

On workstations that require this application create a desktop shortcut to DAC application in the shared network
location chosen in the previous step. The Shortcut must include the a drive letter D: to Z: for the mapped network drive
that points to the shared network location.

Note: The Windows ID running the DAC app, must have Read and Write privileges to the shared network folder.

a' Des coess O_WE‘E‘g
Start the DAC application by clicking the ICON. e R S —

To login, enter the Person's Test/Badge ID and their PIN. Erter or Scan 1D

|
PIN numbers can be reset on the TEAMS5 server "User Edit" page. Enter FIN
If the person not previously logged in or if their PIN has been reset,
the default PIN is 0000 (Four Zeros)

Remember D

The person will be prompted to change 22-Feb-2012 03:26:45 PM
their PIN before logging in.

. " " ot Desktop Access Control [BN[E=S
Upon successful login the "Current Status" screen

is shown and the login transaction is logged

. Name Robert P Abbott
in the TEAM5 database. Last ESD Test  22-Feb-2012 07:03 PM
Next ESD Test  23-Feb-2012 07:03 AW
Certffication Expires  01-Jun-2012

Dept 100

Current Status

Login Time 22-Feb-2012 05:27 PM
Elapsed Time 0:0:20

% 4% Logout
22-Feb-2012 09:28:05 PM V5.6.00
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Remote User Admin Server Setup
The Remote User Admin program is used to Add/Delete and modify users from a network computer.

Access to the Remote User Admin program is User ID and Password protected. For instructions to add Remote
Administrators see the Admin Preferences section

To enable Remote User Admin;
- Go to the Admin - Network Admin - Network Apps page

Remote User Admin

The Remeote User Admin Application is a network application for the management of users in the TEAM System

" A ; DEFAULT TEST = Mot required
¥ Enable Remote User Admin § Relad Web User Status Data | [, | Options DEFAULT TRET = el reaured

Metwork Location [ ‘b’ |N:'\353'\Bdm:i.n'\

Remete Administrators
[ Abbott, Robert P
CD. Add Name [T Acevedo, James
|~ Baird, Georg
'ﬁ Remove [ Baker, Margo
[ cCabrera, Aaron N
%, ResetPasswords | [ Cain, Phylis
Total: §

- In the Remote User Admin section, Click the Network Location Icon srowee rorroice =)
The Browse for Folder window will appear. sestoreen:

- Choose a network folder. 2 TEAws
If you want this program to be available to S
anyone on your network, choose a public ! s
folder. Access can be restricted access using P

: F. : s | SEF
your organization's network security policies. o
. Update
. . . WSS
- Click the New User Defaults icon

Folder: ~ RA

The New User Defaults window is displayed.

[ Make New Folder ] [ OK

This Required Test and Retest Frequency setting is applied
to any new user added using the Remote Admin Program.

These are just default values and may be changed during New User Defaults
the Add process or at any time after the user is added. Required Test [ T, | Foot with Wrist Optional
- Click Save

Retest Freguency ﬂ J ﬂ

In the Remote User Admin section of the 12:00 (HH:MM)

Admin - Network Admin page
- Check the Enable Box. Language Options

Current Language = Custoem { Spanish )

- To run the program, navigate to the network location -

] Change Language ﬂ Edit Language Translation
and open the file named ( TEAM5_Remote_Admin.exe )
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Remote User Admin Client Setup
To access this program from other computers on your network;
- Create a shortcut on the remote computer that points to a mapped network drive containing this network location

To insure the shortcut continues to work after the manager has logged out/and back in to Windows;
- Verify the drive pointed to is permanently mapped

Remote User Admin Program

To run the Remote User Admin Program;
- Follow instructions in the previous section Remote User Admin Client Setup
- Start the Remote Admin program from the shortcut created in the previous section.

oo e e I &

- Enter a User ID and Password
If you have not set up any remote Administrators,
follow instructions in the Admin - Preferences section. Enter or Scan 1D

Enter Password

If this is the first time the ID has logged in, the password [ Login
will be ( password ).
The change password window is displayed.. ==
- Enter a new password

Cument Password
New Password |

Re-Enter New Password

| b | Change Password

After logging in the TEAMS5 Remote Admin main menu is displayed.
Note: the Name of the Administrator currently logged in is displayed in the lower left of the menu.

 TEAMS Remote Admin L =)

4‘-5\1, Add User

3&1 Modify User
K:?) Remove User

% Change Password

%Abbott, Robert P 28-Feb-10 06:11:49 PM

Remote User Admin -Adding a New User
To add a new user;
- Click the Add User Icon UserlD |
The New User window is displayed.
- Enter the User ID and Test ID
- Click Continue [¥] Continue

Test / Badge ID
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Adding a new User ( continued )

The TEAM5 Remote Admin - User Edit window is displayed.
For a description of each individual user attribute, see the User Attribute Table

- After entering user information, Click Save Changes.

| 4| Return to Menu

User Infomation

Last Name |
First Name
Middle Name
User 1D 1000
Badge ID 2000

ESD Test Requirement

) Wrist Only ) No Test Required

() Footwear Only ) User Choice

7) Footwear AND Wrist (7) Footwear with Wrist Optional
@ Footwear OR Wrist

Retest Frequency
Pass expires after:  Hours Min

[ User only tests perodically

( Periodic setting prevents user from being reported
as "MNot Tested" )

FIN

Reset PIN (ESD Test/Time Clock/Access Contral)

User will be prompted to enter new PIN at next login
All PIMs are 4 numeric digits and may not be set to 0000

Centffication
[ Cenification Date Sunday 28 Feb 2070

'When cerification expires, user will be Denied Access

o e B =

) cancel (" save Changes
User Groups

Departmert

[ v Add b
7] Department Manager

Email

Shift
[

User Group 1

[

User Group 2

Leave Time

gq-_ Abbott, Robert P 28-Feb-10 06:17:07 PM
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Remote User Admin - Modify User

Double ClicktoSeect %] sort %] Fiter (@

From the TEAM5 Remote Admin Main Menu, e =
- Click Modify User £ 5. EEDO:
The User Search / Select window is displayed. o e o o

- Select a user by double clicking on the user name.

P
N
N
N
[
N
N
N
Dalton  |Bryan 1008 2008 N
100 zo0s m
1000 zm0 N
1oz w
102wz N 100
103 w3 N
1014 2ma N
115 w5 N
106 e N
1007wz w
1008 zms N
w1 zms w
w20 (2020 v
02z v
022 2022 ¥
1023 2023 N

User
Group 1

User
Group 2

Certification
Expire Date.

S

2010-02-28
2010-02-27
2010-05-29

cz=zzzzzzzzzzz2=2=2z2z232<<<<<<z0

I

The TEAM5 Remote Admin - User Edit window is displayed.
For a description of each individual user attribute, see the User Attribute Table

- After editing user information, Click Save Changes.

| 4| Return to Menu xg) Remove User

User Infomation

Last Name Hahn
First Name
Middle Name
User ID

Badge ID

ESD Test Requirement

() Wrist Only ) No Test Required

) Footwear Only ) User Choice

Footwear AND Wrist (7 Footwear with Wrist Optional
@ Footwear OR Wrist

Retest Frequency
Pass expires after:  Hours Min

[ User only tests perodically
{ Periodic setting prevents user from being reported
as "MNot Tested" )

FIN

7] Reset PIN (ESD Test/Time Clock/Access Control)

User will be prompted to enter new PIN at next login
Al PINs are 4 numeric digits and may not be set to 0000

Certification
Cenffication Date Sunday 28 Feb 2010 [El~

'When certification expires, user will be Denied Access

Q. Abhott, Robert P

ot e e

) Cancel Changes (":__j Save Changes

User Groups

Department
[0 ) nai
7] Department Manager
Email
Shift
E 2) s
User Group 1
[Prod Group *] Add [<p|
User Group 2
[ v| Add |gp|
Leave Time Add |i|
Delete  Weekday Date Leave Type
Sunday 14-Mar-10 Medical
Monday 15-Mar-10 Medical
Tuesday 16-Mar-10 Medical
Wedresday 17-Mar-10 Medical
Thursday 18-Mar-10 Medical
Friday 19-Mar-10 Medical
Saturday 20-Mar-10 Medical
Sunday 21-Mar-10 Medical
Monday 22-Mar-10 Medical

9 Leawve Dates

28-Feb-10 06:43:44 PM
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Data Sync

The TEAMS system has the ability to synchronize data between TEAM and other personnel databases.
Data Sync Import allows the automated import of User data including Adding of new users, modifying existing users and
removal of users.
Data Sync Export is an automated process that exports ESD test results to External SQL databases and Text Files.
Additionally TEAM exports Time Clock data to Text Files.

The Data Sync Import and Export Control panels are located on the Admin - Network Admin - Data Sync pages.
Import from Database

Test

achine

Email

Databaze
Ietweork Admin
Preferences
Sheduled Reports
Shitt &cknin

System Logs

Import from File

Monitors and &pps
Wizh Monitors

Metwoark Apps

Data Sync
Import from Database
Import from File
Export to Database

Export to File

i B
@ Folling Off

t_‘/. W5 07.02 Tuesday, 02 - Cct- 2012 10:43:37 PM =

Uszer Import from Database

User AddzDeletesiChanges are imported from an external database, TEAM checks for newy import data each polling cycle.

v Enable Auto User Import from Database "':,, Test Database Connection IE Showy Liserimport table structure

Databaze (DEM) E |t,eam5_import_dem0 .mdb

1D ! Password E|ID / Password = Not Remquired

Mgy Lizer Defaults IE ESD Test = User choice, Retest Frequency = 12:00

Time Clock Import from Database
Time clock Transactions are imparted from a SOL Database via ODBC, data is updated every polling cycle.

[v Enahle Time Clock Import from SGOL DB "':,, Test Databaze Connection IE Showy TimeClockHist table structure

Databaze (DEN) E |team5_import_demo _mdh

1D f Password E|ID /4 Password = Not Begquired

Delete After Copy [ Delete records from external table after record iz copied to the TEAMS databaze.
Mote: The delete option requires "delete” permizsion on the external database access ID.

Time Clock Locstion | [; | EE

The Time Clock Location *alue iz uzed if the Time Clack System does not record the
location of each Time Clock Transaction

L

@ Falling Off

Uszer
Eciit

Uszer
Status

Logs |
Stats

Test
Machine

Admin

Alerts

Email

Databaze
etvwork Admin
Preferences
Sheduled Reports
Shift Admin

System Logs

Monitors and Apps
iieh Monitors

Metwark Apps

Data Sync
Import from Databasze
Import from File
Export to Database

Export to File

9/. W 50702 Tuesday, 02 - Oct- 2012 1004715 PM =

User Impoart from File

User Adds/DeletesiChanges are imported from a text file, TEAM checks for nesw import data each polling cycle.

. . TAB Delimited  IMRORT ALL FILES WITH EXT = TXT  DEFAULT
I Eniable: User Import from File E OPHONS reor_ser shoice  RESTEST FREQUENGCY = 12:00

Metwark Location [ ?} |C: ZEEDYAuto_User Tmporth

Leave Time Import from File
Leave Data iz imported from & text file, TEAM checks for new import data each poling cycle.

Iv Enablz Leave Time Import from File IE Options (02 etnt=R = Qpfpfpmiitl (PRI AL (FILSS Tzl (Sr= 3w

Metwark Location [ ?} |C: WEE2DY Leave Importh

T
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Data Sync - User Import from File
The User Import from file process is used to synchronize the users in TEAM with an HR Employee List or other
Employee Management System. Auto User Import, automatically imports a list of users including User Adds (new
user), User Deletes, and User Modifications (changes to a user profile).

Note: If a user appears more than once in an import file, only the last entry will be processed.

To enable the User Import from File;
- Go to the Admin - Network Admin - Import from File page

. . . Browse For Folder (MMM (o]

- In the User Import section, Click the Network Location Icon ——

The Browse for Folder window will appear.
- Choose a network folder. o L TEAMS

If you want this program to be available to i v

anyone on your network, choose a public g

folder. Access can be restricted access using RS

your organization's network security policies. 7

Update
| wss

- Click the File Format icon
The Import Options window is displayed.

Folder: ~ RA

Make New Folder ]

To specify a fixed file name;

- Uncheck the box named ( Don't specify file name ...)

- Enter the name of the file

To import any file with file extension TXT;

- Check the box named ( Don't specify file name ...)

- Choose the Field Delimiter

(A field delimiter is the character used to separate

the various data items in a record (row/one line) of data.

,

Import Opticns

[~ Don't specify file name. ( Import all fileg with specified extension. TXT)
Import File Name: USER_II.!PORT.DAﬂ

Field Delimiter:| TAB SEPARATED j
-
Import Opticns

v Don't specify file name. ( Import all files with specified extension. TXT)

Field Delimiter:| TAB SEPARATED j|
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Delete All Option

[~ Don't specify file name. ( Import all files with specified extension. TXT) IVF)ebtedusetsmthirmtﬂe.l
hmrtrleuane:| USER_IMPORT.DAT

Check this box if your user import file
Field Deirier_|TAB SEPARATED containg all valid users.

[~ Disable update when optional items are blank

Email, Shift, Group! and Group2 will not be
updated when current item contains data and
import item iz blank.

Impert File Format:  Values must be in the order shown below:
(1} (2) (3) (4) (3) @ @ () (9 (10}
[user D [ TestCard ID | First Name | Last Name | Widdle Initial | Dept | Email [ Shift | Group 1] Group 2]

Notes: T Optional ——

Users not in list will be deleted from database

Middle Initial, Email, Shift, Greupt and Group2 are optional.
Separator reguired if optional itemz not included.

After imperting, file will be deleted.

Files with errors will be renamed { filename.err )

Optional Delete

[~ Don't specify file name. ( Import all files with specified extension. TXT) [~ Delete all users net in import file.
Import File Name:| USER_IMPORT.DAT]

Check this box if your user import file
Field Deirier| TAB SEPARATED containg all valid users.

[~ Disable update when optional items are blank

Email, Shift, Group1 and Group2 wil not be
updated when current item contains data and
import tem is blank.

Import File Format:  Walues must be in the erder shown below:

(m 2) (3) 4 (5) (8) 7} (8) 8 (10} (1)
[Delete User [ User ID | TestiCard ID [ First Name | Last Name | Middle Initial | Dept | Email | shift [Group 1] Group 2]

Notes: T Optional —
If delete user = "0, user wil be deleted - any other value will update user

Middle Initial and Email Address and Shift are optional.

Separator reguired if no Middle Initial or Email address specified.

After importing, file will be deleted.

Files with errors will be renamed { filename.err )
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Data Sync - Leave Time Import from File

The Auto Leave Time Import process is used to synchronize user leave time date in TEAM with other Employee
Management Systems.

To enable the Leave Time Import from File;
- Go to the Admin - Network Admin - Data Sync Import page

. "~
“In the Leave Time IR o Leave oo it Opior: [, =~ =

Import section, Click the

Options Icon Impart Options | » | Save Changes

[# Don't specify file name. [ Import all files with specified extension. TXT)

The Import Leave Date List

Options window will be Field Delirn'rter:|TAE| SEPARATED d|
displayed.

piay Default Leave Type

. . . General Leave Time hd Thig value iz used when Leave Type Column is blank
This options window allows | ]
the file format to be customized. Select Date Fromat ( Y=Year M=Month D=Day ) |

% YY¥yMMDD (& ¥YY¥-MM-DD " DDMMYYYY ( DD-MM-YY¥Y " MMDDYYYY ( MM-DD-YYYY

The File name, Default Leave " YYYY/MM/DD (" DD/MM/YYYY " ¥M/DD/YYYY

type and Date Formats are shown \mport Fle Format. |
in the first three sections.

Import file column order...

i) ) (3)

The Import Flle Format IS Shown | User ID | Leawve Date | Leave Type (optional)

in the last section. Leave Date must be one Leave Type is an optional

of the fellewing formats text description.

. . . . TYYYMMDD .

After adjusting the import file YYYY-MM-DD [helns ek Feavellvie i iesd
. . FYYY/MM/DD when this column is blank

format, Click the Save icon to

save changes and exit the window. LS Svagad
DD/MM/YYYY

DD-MM-YYYY

MMDDYYYY
MM/DD/YYYY
MM-DD-¥YYYY
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ESD Status Export to File

The ESD Status Export to File process, is used to synchronize ESD Test status with Manufacturing and other systems
external to TEAM. After each polling cycle, TEAM updates a text file with the current ESD test status for all users.
This file can then be imported into other systems.

To enable Status Export to File;
- Go to the Admin - Network Admin page

Status Export to File
ESD Test Data is exported to a text file, data is updated every poling cycle.

[~ Enable Status Export to File ":, Refresh File ":, Test File Export

Network Location | ?>|+:: \Program Files\TEZMS\SEFY |

File Name IElTEMIE_status_expnrt .THT |

File Format ml Delimiter (TRB), Date Format (yy/MM/dd HH:mm:ss) |

- In the Status Export to File section, Click the Network Location Icon
The Browse for Folder window will appear.

- Choose a network folder. selec brectons
If you want this program to be available to T
anyone on your network, choose a public e

DB

folder. Access can be restricted access using 0 Tnsal
. . . . . . NSM

your organization's network security policies. R

. RS

SEF

- Click the File Name icon Tc
The File Name window is displayed. e

Folder: 557

' T T o o |

File Name
| iI'EAM 5_status_export t«t

n Cancel c_:_J Save

- Enter the name of the file that TEAM will export data to.
- Click Save
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Status Export to File ( continued )

File Export Format Export Columns

Export File Included Colums and Column Order

Include  Column

Status (P/F/N) | Move up
User ID
Test / Badge ID ﬂ Move Down
Expire Date / Time
Last Test Date / Time Note: If Status Column is not
Last Name included, only users with
status = P (Passed) are
included in export file.

To set the file export format;
- Click the File Format icon
The File Format window is displayed

- Check each column to include in the export file

First Name
Widdle Name
Department Status Codes
Shift P=Pass
Group 1 F = Fail

Group 2 N = Not Tested
Test Location 1D
Test Location Name

Data Options - Date Time Format
- Choose the Date / Time format that is compatible with
the system that will read the TEAM export file.

[ e

Data Options - Column Delimiter
- Choose the Column Delimiter that is compatible with Data Options

the system that will read the TEAM export file. Date J Time Format ( for Test and Expire Timestamps)

| dd /MM /vy HH:mm:ss j|
Column Delimiter ( Character(s) used to separate columns)
- Click Save [Tae |

) cancel ("_:_j Save

In the Status Export to file section

Statug Export to File
ESD Test Data is exported to a text file, data is updated every poling cycle.

[~ Enable Status Export to File "1, Refresh File "':,, Test File Export

MNetwork Location [ %lc:'\Prcgram Files TEAMS\SER", |

File Name IEl TEAMS_ status_export.txt |

File Format IEl CDelimiter (TAB), Date Format (yy/MM/dd HH:mm:ss) |

- Check the Enable box.

To test the File Export;

- Click the Test File Export icon

- Navigate to the File Export network location and open the file to verify data is being exported in the format you
expect.

- Delete the Test Export file

In case of drive mapping or network problems, you may need to refresh the export file manually.
To Refresh the export file at any time;
- Click the Refresh Export File icon.
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User Import from Database

The User Import from database process allows TEAMS5 to synchronize the user list with an external system.

To enable this process,

Go to the Admin - Network Admin - Import from Database page.

User Impart from Database

Uzer AddsDeletesiChanges are impotted from an externsl database, TEAM checks for newy import data each poling cycle.

[v Enable Suto User Import from Database "':,, Test Database Connection E Showy Userimport table structure

Diatabaze (DS IE |t,eam5_import,_demo _mdh

1D Password IE|ID / Password = Not Required

Mewy Uzer Defautts El ESD Test = User choice, Retest Frequency = 12:00

This is the import table structure and control codes.

Table Name: User

Coll ActionCode
Col2 UserlID
Col3 BadgelD
Cold4d FirstName
Col5 LastName
Col6 MiddleName
col7 Department
col8 Shift

Col9 Groupl
Coll0 Group2
Colll Email

255
255
255
255
255

VCHAR
VCHAR
VCHAR
VCHAR
VCHAR
VCHAR (255
VCHAR (255
VCHAR (255

Coll2 CertExpireDate DATETIME

Coll3 Manager
Coll4 Periodic

Code Values
Action Code = D,
Manager =Y,
Periodic

|
o

VCHAR (1)
VCHAR (1)

To delete user.
To make user a department manager.
User is not required to test daily.

NULLABLE
PRIMARY KEY
NOT NULL
NOT NULL
NOT NULL
NULLABLE
NOT NULL
NULLABLE
NULLABLE
NULLABLE
NULLABLE
NULLABLE
NULLABLE
NULLABLE
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ESD Status Export to Database

The ESD Status Export to Database process, is used to synchronize ESD Test status with Manufacturing and other
systems external to TEAM. After each polling cycle, TEAM updates an external database with the current ESD test
status for all users.

To enable ESD Status Export to Database;
- Go to the Admin - Network Admin page

Status Export to SQL DB ]

ESD Test Data is exported to a SQL Database via ODBC, data iz updated every peling cycle.

[~ Enable Status Export to SOL DB %, Reload Table %, Test Databse Export

Table Name [ [, | [25D_TEST_DaTa

ID / Paszword E |ID / Pasasword = Not Reguired

|
Database (DSN) E |team5_expnrr,_dem.mﬂb |
|
|

Data to Export E |ESD_IDUSER, ESD STATUS, ESD DTEXPIRE

- In the Status Export to Database section, Click the Table Name Icon
The Table Name window is displayed.

- Enter the name of the table to which data will be exported.
This example uses an Access Database included with TEAMS | ESD_STATUS|
This example database includes a table named ESD_STATUS.
Your table name may be named differently. £ cance

- Click the Database (DSN) icon

The System DSN List window is displayed.
- Select the DSN of your database. SystemDSN List |

If you do not see your database listed, add a DSN using DSN Name Database Type

. .. teams.mdb Wi ft A Diri .mdb
the Windows ODBC Data Source Administrator. [ team ieroseft Access Driver (“mdb)
I_ teamS_export_demo.mdb Microsoft Access Driver (*.mdb)

- Click the Data to Export icon. 73 Refresh List i) cancel C:J FUE
The Data to Export window is displayed.
This window lists all data elements available for export

from TEAM to other systems. iE Datato_ = 5% =

The fi h | ired Select Data to Inclued in Expert ]
e tirst three colums are required. Include Walug Column Name Data Type

The Primary Key is User ID Unique Key  UserD ESD_IDUSER VARCHAR 50
Data Types are listed as MS Access equivelents. Required  Status (P/F/N} ESD_STATUS WARCHAR 50
Required Expire Date / Time ESD _DTEXPIRE TIME STAMP

Last Test Date / Time ESD _DTTEST TIME STAMP

Test / Badge ID ESD_IDTEST WVARCHAR 50
Last Mame ESD_MAMEL WVARCHAR 50
First Mame ESD_MAMEF WARCHAR 50
Middle Mame ESD_MAMEM WARCHAR 50
Department ESD_DEPT WVARCHAR 50
Shift ESD_SHIFT WVARCHAR 50
Group 1 ESD_GROUP1 WARCHAR 50
Group 2 ESD _GROUPZ WARCHAR 50
Test Location ID ESD_LOCID WARCHAR 50
Test Location Name: ESD_LOCNANME WVARCHAR 50

n Cancel c:_J Save

Please check with your DDMS provider for a translation
from these data types to you DBMS

- Click Save

J e e B
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Time Clock Export to File

The Time Clock Export to File process, is used to send Time Clock data to your Time and Attendance and/or Payroll

system. After each polling cycle, TEAM updates a file with the current (midnight to current time of day) Time clock
data.

To enable Time Clock Export to File;
- Go to the Admin - Network Admin page

Time Clock Export to File ]

Time Clock Data is exported text file, data is updated every polling cycle.

[~ Enable Time Clock Export to File ":J Reload File ":, Test File Export

MNetwork Location q& C:hwProgram Files W TEAMSWTCN

L
File Name m TERMS_ time clock export.txt

FiIanrmatm | Delimiter (TAB), Date Format (yy/MM/dd HH:mm:sa) |

- In the Time Clock Export to File section, Click the Network Location icon growse For Foiter | S
The Browse for Folder window will appear. BTy
- Choose a network folder.

a || TEAMS
| AUl
> Ju DB
b L Tnstall

- Click the File Name icon

The File Name window is displayed. " ;fM
s == r

k TC
| Update

File Name

TEAMS_time_clock_export.txt

Folder: ~ TC

Make New Folder ] { Ok

n Cancel c:_J Save

- Enter the name of the file that TEAM will export data to.

- Click the File Format icon. Export Columns
- Choose User ID and/or Test ID Export File ncluded Colums and Column Order
- The column order can be adjusted using the Move up/down nclude Column
buttons M User D =] Move up
) 2 Test/Badge ID
Required  Time 2| ove Down
Data Options Reguired In/ Qut Note: User I or Test ID
. . . . required.
- Choose the Date/Time format that is compatible with In { Out Codes
the system that will read the TEAM export file. ; = ;ﬁ
= t
- Choose the Column Delimiter that is compatible with Data Options |
the system that will read the TEAM export file. Date / Time Format ( for Test and Expire Timestamps)

| dd/MM/yy HHimm:ss ;||

Column Delimiter { Character(s) used to separate columns)

[Ta8 =l

g Cancel c:_J Save
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Time Clock Export to Database

The Time Clock Export to Database process automatically exports time clock transactions to an external SQL

database.

To access the Time Clock Export to Database control,

Go to the Admin - Network Admin - Export to Database page.

Time Clock Expott to Database

Time Clack Data iz expotted to & SCL Database via ODBC, data iz updsted every polling cycle.

[v Enable Time Clock Export to Database "':', Relozd Takle "':,

Test Database Export | [; | Show TimeClockHist table structure

Databaze (DS IE |team5_export,_demo _mdh

D J Pazsyword IE |ID / Password = Not Required

Optians [:] |Codes: IN(I}, OUT(O}

Time Clock Export Table structure

Table Name: TimeClockHist

Coll IDX NUMERIC (INT)
Col2 UserID VCHAR (255)
Col3 BadgelD VCHAR (255)
Cold4 TCCode VCHAR (255)
Col5 TCLocation VCHAR (255)

Col6 TCTimeStamp DATETIME

IDX:

IDX is a counter maintained by TEAMS, it should not be set up as an automated field.
Team uses this field to sync data between TEAM5 and the Export table.

TCCode:

I (In) , O (Out) by default, this code can be modified in TEAM5 to be any one character code.

TCLocation:

The physical location where the Time Clock transaction was recorded.

PRIMARY KEY

NOT
NOT
NOT
NOT
NOT

NULL
NULL
NULL
NULL
NULL
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Time Clock Import from Database

The Time Clock Import from Database process automatically imports time clock transactions from an external SQL
database.

To access the Time Clock Export to Database control,
Go to the Admin - Network Admin - Export to Database page.

Titne Clock Import from Database
Time clack Transactions are imparted from & SGL Databaze via ODBC, data is updated every poling cycle.

[ Enahkle Time Clock Import from SQL DB "':, Test Database Connection El Showe TimeClockHist table structure

Database (DS IE |t.eam5_import_demo ~mdhk |

I/ Password E|ID S Password = Not RBegquired |

Delete After Copy [ Delete records from external tsble after record is copied to the TEAMS database.
Mate: The delete option reqguires "delete” permission on the external databazse access ID.
Time Clock Location E | TCD |

The Time Clack Location Yalue is used if the Time Clock System does not recard the
location of each Time Clock Transaction

Time Clock Import Table structure

Table Name: TimeClockHist

Coll 1IDX NUMERIC (INT) PRIMARY KEY
Col2 UserID VCHAR (255) NULLABLE
Col3 BadgelD VCHAR (255) NULLABLE
Cold4 TCCode VCHAR (255) NOT NULL
Col5 TCLocation VCHAR (255) NULLABLE
Col6 TCTimeStamp DATETIME NOT NULL

Note: Although Nullable, one of the values UserID or BadgeID are required

IDX:
IDX is a counter maintained by the external database. It should be set up as an automated field.
Team uses this field to sync data between TEAMS5 and the Import table.

TCCode:
I (In) , O (Out) by default, this code can be modified in TEAM5 to be any one character code.

TCLocation:
The physical location where the Time Clock transaction was recorded.
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Alert Log
The Alert Log page shows system alerts for a specific time period.

To access the Alert Log;

- Click the Alerts page

- Click the Choose Date Range icon
- Select Begin / End date

- Click the Refresh Icon

T W T e

9) W 5.07.02 Tuesday, 02 - Oct- 2012 11:16:56 PM

Alert Log ":, Refresh {E‘j Choose Date Range ] @ @

Alert Email

Alert Time Description Message Email Recipients

IliEifaiEeEs 01-0CT-2012 01:00:00 & Datsbase size exceeded alert Sample message - Database size Test Emailt

lirmit exceaded alett limit =test emaill @company .com

01-0CT-2012 02:00:00 A6 Failed ESD Test without Sample message - Failed ESD Test Test Email2
Re-Testing without Re-Testing =test email2@company .com

01-0CT-2012 03:00:00 An  Auto Backup Sample message - Auto Backup Test Email3
=test email3@company .com

01-0CT-2012 04:00:00 A Auto User Impott from File Sample message - Auto User Import Test Emsild
from File =test emaild@company .com

Test 01-0CT-2012 05:00:00 &k Auto Leave Time Import from  Sample message - Auto Leave Time Test EmsilS
tachine File Import from File =test emailS@@oompany .com

01-0CT-2012 06:00:00 Ak Smartlog High Fail Percertage Sample message - Smartlog High  Test Emsils
Fail Percertage =test emailB@company .com

01-0CT-2012 07:00:00 &b Smartlog Communicstion Sample message - Smartlog Test Emsil”
Communication =test email7 @company .com
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Alert Email Recipients

The Alert Email Recipients page allows email address lists and individual email addresses to be assigned to Alerts.

To access the Alert Email Recipients Page;

- Click the Alerts Page
- Click the Alert Email

Recipients Page

- To Edit the recipient list for any Alert, click the edit ion and select recipients.

Alert Log

Alert Options ]

9) Y 507 02

(ECI T W T

T

Tuesday 02 - Oct- 2012 111739 PM -

Alert Email

Preferences

[ Dizakle & Alerts
All Enabled Alerts will be sent

Resend Freguency |13 Min j

The rezend frequency is the amount of time TEAM waits to 2end duplicate alerts when alert
conditions persist. Persistent alerts are those that are not resaolved between polling cycles.

Alert Recipient List

[ Checkinckeck &Il v

g Edlit A1l Email Recipients ]

Test
Machine

Alert Description

Auto Backup

Auto Leave Time Import from File
Auto User Import from File
License Expiring

Stmartloy Communication

Time Clock Export to Databaze

ek User Status Monitar

Enahiled

v

1WA A

Eclit

Recipients

[x]

ES(EVEVEVEY| LY

Alert Recipients:

Email List= ( List Three, 3 Internal, 1 External )
Abbott, Robert P, &cevedo, James, Baird, Georg,
Cain, Phylliz, Cabrera, Aaron M, Baker, Margo,
TEAM SUPPORT
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Alert Preferences

Several of the system and ESD status alerts have a number of preferences used to control how the alerts are generated.
See pictures for description of each alert and options available.

¥ Enable Calibration Alerts
Calibration

Thiz alert is sent when a test station is nearing t's calibration date

Bedin sending Daily Email Alerts days before calibration expires

v Enable Smartlog High Fail Percentage &lert

High Fail Percentage Thiz alert is zent when Smartlog's PassiFail ratio exceeds a preset value in s 24 hour

period.

Meie Pass Fail Ratio allowes % (Example: & Ratio of 80% wil trigoer an alert
when more than 6 in 10 tests result in & fail.)

Check Pasz [ Fail ratio every hour(z) Maote: Alert iz not sent unlezs 10 ar more
lests are performed ina 24 hour period.
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Alert Preferences (continued)
(% o

v Enablz Database Size Aledts

This alett iz generated when the database exceeds a certain size.

Begin sending Daily Email &lerts:
when databasze size excesds

Databasze Size

TEAMS |

(D

v Enable Mo ESD Test atter Clock IM Alert

Thiz alert is sent when a user clocks in but does not perform an ESD test and pass within a
preset time limit. Mote: Time Clock Impart from File or Detabaze must be enabled on the
Addmin - Met Admin page.

Users must test within after clocking in.

Mote: The time period alzo determines how often thiz alert is sent. If the time period iz set
for 60 minutes, TEAM will check each hour for people who have clocked in but not
performed an ESD test within B0 minutes of the clock in.

v Show User 1D on Alert
Mo ESD Test after Clack 1M [~ Show Test ID on Alert

¥ Send Alert to Department Manager(s)
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Alert Preferences (continued)

@ Fal

Lser
Eciit

ling Off

Alert Log

ESD Test Maching Alerts

Lser
Status

Logs &
Stats

Test
hachine

Admin

Alerts

Preferences

[.&.Ier‘( Email

[ Calibration
[ High Fail Percentage

@ Falling Off

Lzer
Edlit

Alert Log

Databasze Alerts

[ Databasze Size

Uszer ESD Test Alerts

[ Mo ESD Test after Clock I

[ Failed without Retesting

[ Max Consecutive Failures

@ W 5.07.02 Tuesday, 02 - Oct- 2012 11:25:32 PM .

[V Enable Failed ESD Test without Re-Testing Slert ]

Thiz alett iz sent when & user tests and fails and does not re-test and pass within 5 preset
tirme: lirmit.

Uszers must re-test within minutes

Mote: The Retest period also determines how often this alert iz sent. If the retest period iz
zet for 60 minutes, TEAM will check each hour for people who failed and did not re-test in
the previous hour.

v Send Alerts after Test Time Out (same ag Fail)
v Show User 1D on Alert
v Show Test IDon Alert

v Send Alert to Department Manager(s)

ESD Test Maching Alerts

W 00702

©)

T
Tuesday, 02- Oct- 2012 11:2644 PM ~— 3

[Aled Email

[ Calibration

v Enable Max Consecutive Failure Alerts 1

Lzer
Status

Logs !
Stats

Test
fachine

Admin

[Preferences

[ High Fail Percentage

Databaze Alerts

[ Databasze Size

Uszer ESD Test Alerd=s

[ Mo ESD Test after Clock M

[ Failed without Retesting

Thiz alert is generated when one or more people have failed more consecutive tests than
are allovwed. Anemail is sert to the Depattment Manager(2) of the person who generated

ax consecutive test failures allowed u

Retest Time Span (HH:M) 0310 LI _I _bI [ Tests prior to time span are

igniored
¥ Show Test IDon &lert

[ Shovw User IDon Alert
v Send &lert to Department Manager(s)

[ Wz Conzecutive Failures
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Moving TEAMS5 Software / Restoring to a new computer
This procedure details how to move the TEAMS software and database from one computer to another.

Procedure 1 ( Use this procedure if the old system is NOT operational)
- Locate last backup from old system
- Install Software on new system
- Restore data.

Procedure 2 ( Use this procedure if the old system is operational)
- Backup Data
***IMPORTANT - DO NOT SKIP THIS STEP***
- Install Most Recent Updates to Old System http://cscsoftware.net/TEAMS5 UPDATE
- Backup Data a second time
- Install software on new system  http://cscsoftware.net/TEAM5 INSTALL
- Restore data from old system

Backup Old System
If your old system is non-functional then locate the most recent automated backup.
The Backup is comprised of two files:
yyyy-mm-dd__hh.mm.ss ap_team5.database.bak
yyyy-mm-dd__hh.mm.ss ap_teamb5.registry.bak
Where yyyy-mm-dd__hh.mm.ss ap = the date and time the backup was performed.

Open the registry backup file using Windows Notepad and read the version number of the program.
Example: app_version|5.04.01

If this version does not match the current version, please call DESCO to get the install program that matches
your older version.

If your old system is functional Perform a manual backup.
- Select the Admin - Database page, Click Backup Now
- Update TEAM with the latest version http://cscsoftware.net/downloads
- Do a second backup

Install Software on New System
1) Move License Dongle

Remove the license dongle from the old computer and install it on the new system. Here is a link to the USB
License Drivers for XP and Vista http://cscsoftware.net/usb.exe

2) Re-Install TEAM
Install TEAM on the new system. IMPORTANT: If your old system is not working, use the old install program.

Restore Database and Preferences on New System

Go to the Admin tab and click the "Restore" icon.
A window will be displayed that will allow you to choose the location of each of the backup files.

After selecting both backup files, click "Restore"
Apply Updates

If you have an older version of TEAM5,
Download and run the latest version of TEAMS Update from the http://cscsoftware.net/downloads page.

END
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Tables
User Attribute Table
Attribute Name Data Type Required Description
(Length)
User ID Alpha-Num Yes A permanent ID assigned to a person. This ID should not change after a person is assed to
(4 to 255) the database.
Typically this ID Is an Employee number or other unique identifier.
Test ID Alpha-Num Yes The ID that is contained on the personal identification badge.
(4 to 255) If ID badges are not used, the SmartLog will accept manually entered Test IDs from 4 to 16
digits in length.
PIN Numeric No The PIN (Personal Identification Number) is a four digit number that is used to confirm the
(4) identification of a person after they have scanned their badge. The PIN is optional. Users
are only prompted to enter a PIN if the feature is enabled on the Test Machine Page.
PINs are set by the user the first time they log in, or after an administrator has reset the
PIN on the User Edit page.
Name (First / Last)  Alpha-Num Yes The First and Last Name of the person.
(1 to 255)
Name Middle Alpha-Num No The middle name or initial of a person.
(1 to 255)
Department Alpha-Num Yes Each person must be assigned to a Department or Dept..
(1 to 255) Dept. is an attribute used to sort and filter people on reports.
Shift / Group 1 Alpha-Num No These attributes are optional user categories used to sort and filter reports
/Group 2 (1 to 255)
Certification Date Date No The certification date is used to prevent access to a person after a specific data.
If a certification date is assigned, a person will be denied access if the date expires.
Certification dates are updated on the User Edit page.
Periodic Test Yes / No No People with the Periodic attribute, do not perform ESD tests on a daily basis.
The Periodic Test attribute is used to prevent these people from appearing on reports as
"Not Tested".
Department Yes / No No When a person is assigned as a Department Manager (on the User Edit page) an email
Manager address is also required. This email address is used by the Scheduled Email Service.
When a Department ID is checked on a scheduled report, TEAM will filter the people
included on the report by department, the report is then automatically emailed to
"Department Managers"
Leave Time Date No Leave time is a list of dates associated with one user. When a report is generated and a
person has a leave data = report date, TEAM lists their status as "Leave" rather than "Not
Tested"
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Repairing a TEAMS5 Database

If a TEAMS database becomes corrupt, it may be possible to repair the database using the Microsoft JETCOMP.EXE
program. This program and the database file are located in the folder:
C:\Program Files\TEAM5\DB

To Repair a database;

- Using Windows Explorer, open the TEAMS Database folder
C:\Program Files\TEAM5\DB
- Rename the TEAMS5 database file from TEAMS5.mdb to TEAMS5_bak.mdb
- Open the JETCOM.EXE program
- Select the file you just renamed as the (Source)
- Enter the following as the (Destination)
C:\Program Files\TEAM5\DB\TEAM5.mdb
- Click the 'Compact' button
- The Status Bar at the bottom of the window will show the progress of database repair process.
- When the Status Bar shows "Ready", the repair process is complete

- Click Exit
- Restart TEAM
Tools  Help
Database to Compact From [Source):

|C:\F'r0gram FileshTEAMBADBATEAME bak.mdb

Compact

[Database to Compact Inta [Destination):

|C:\F'rc-gram FileshTEAMS\DEATEAMS. mdb

Database Locale: Additional Compact Dptiors

|None - Use curent language j [ Encrupt Destination Database

|Jze databaze locale when copying data
for test columns
(¢ Destination is 4.« databaze format

" Destination is 3.% database format
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Repairing a TEAM Basic Database

If the Team Basic database becomes corrupt, it may be possible to repair the database using the Microsoft
JETCOMP.EXE program. This program and the database file are located in the folder:
C:\Program Files\TEAM Basic\DB

To Repair a database;

- Using Windows Explorer, open the TEAM Basic Database folder
C:\Program Files\TEAM Basic\DB
- Rename the database file from team_basic.mdb to team_basic_bak.mdb

- Open the JETCOM.EXE program
- Select the file you just renamed as the (Source)
- Enter the following as the (Destination)
C:\Program Files\TEAM Basic\DB\team_basic.mdb

- Click the 'Compact' button

- The Status Bar at the bottom of the window will show the progress of database repair process.
- When the Status Bar shows "Ready", the repair process is complete

- Click Exit

- Restart Team Basic

£3 Database Compact Utility 4.0 =

Tools  Help

Database to Compact From (Source):

|E:\Program Files\TEAM BASICAD B team_baszic_bak.mdb

Compact

Database to Compact Into [Destination]:

|E:'\F'rogram FilessTEAM BASICADBNteam_basic. mdb

Databaze Locale: Additional Compact Options

|Nc-ne - Usge current language j [~ Enciypt Destination Database

r Uze databasze locale when copying data
for test columng

{* Destination iz 4.= databaze format

" Destination is 3.x database format
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