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Penpower Technology Ltd.

Software User License Agreement

You are licensed to legally use this software program (“the Software”) by Penpower
Technology Ltd (“Penpower”) under this license agreement (“The Agreement”). If you do
not agree with any of the provisions in this Agreement, please do not install, copy or use the
Software. By using the Software, you are deemed to fully understand and accept the provi-
sions of this Agreement.

1. Intellectual Property
All intellectual property rights in the Software, together with all information and docu-
ments included in the packaging for the Software (including but not limited to copy-
rights), are property of Penpower, and are protected by relevant laws and regulations.

2. License to Use
You are authorized to use the Software on one (1) single computer only. You may not use
the Software on any other machines other than the said single computer.

3. Authority to Copy
The Software and all documents included with the Software, and copyright thereof, are
property of Penpower. You are licensed to make one (1) copy of the Software for your
personal backup purposes. All other acts of copying are strictly prohibited.

You may not sell, lease, dissemble, reverse engineer, copy, translate, adapt or derive the
Software, or obtain the source code of the Software by any other means. You may not use
the Software for any purposes other than those permitted under this Agreement.

4. Business Users
If you need to install or use the Software on more than one (1) computer, please contact
Penpower or our local distributor to purchase a license for the additional use.

5. Liability
You agree to indemnify Penpower against all losses, costs, debts, settlement payments or
other expenses (including but not limited to attorneys fees) arising from your breach of
this Agreement, and you agree to compensate Penpower for all of the abovementioned
damages.

6. No Warranty
Effectiveness of a packaged software in handling information is closely related to its soft-
ware and hardware environment. The Software is published following careful develop-
ment and product testing by Penpower, but Penpower is not able to conduct tests based on
all possible combinations of software and hardware environment. Therefore, Penpower is
unable to promise nor warrant that there will be absolutely no risk of loss or damage of



information, or any other kind of loss, during installation and/or execution of the Soft-
ware. You must be fully aware of your risks in using the Software.

Penpower will provide you with the Software and support services in respect of the Soft-
ware to the maximum extent permitted by law. However, Penpower does not warrant that
the Software and information included in the package of the Software contain no defects
or errors. Penpower is not liable for any indirect, special or incidental loss arising from
the Software, including but not limited to loss of profits, damage to business reputation,
cessation of work, hardware malfunction or damage, or any other commercial damage or
loss arising from commercial use of the Software.

7. Limitation of Liability and Damages
The maximum amount of compensation payable by Penpower, in respect of any damage
incurred by you for any reason under this Agreement, is limited to the amount you have
already paid to Penpower in respect of the Software.

Under no circumstances will Penpower be held liable for the possibility of loss, notwith-
standing Penpower may be aware of the possibility of such loss.

8. Prohibition Against Sublicense
You are prohibited to assign the license in respect of the Software granted to you under
this Agreement, or to grant a sublicense to another person.

9. Jurisdiction
With regards to any disputes arising from this Agreement, Penpower and you agree that
the court having jurisdiction over the business location of Penpower will be the court in
the first instance.

10. Miscellaneous
In the event that any provision of this Agreement is found to be invalid at law, such
invalidity will not affect the validity of any other provisions, or the legal enforceability of
such other provisions.

In the event that the Software cannot be executed under conditions of normal use, due to
any damage to the original disk/s, Penpower will replace the disk/s free of charge.
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There may be newer versions of the software that was released during or after this product’s
manufacturing date. If the content in the User Manual differs from the on-screen interface,
please follow the instructions on the on-screen interface instead of the User Manual.
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Chapter 1 Product Introduction

Penpower WorldCard provides a total business card management solution by integrating
card recognition, management, and printing functions in a single digitizing unit to find your
business cards at any given time.

1.1 WorldocScan Pro Scanner

WorldocScan Pro Scanner is a cordless scanner, allowing you to scan anywhere. No
computer connection is needed to scan. Simply charge it up and then insert your document
to scan.

® Front Status Light

Paper feed slot Power button
(feed on left and face up)

©® Back

Paper output USB host Memory card slot
(flash disk) (MS/MS Pro/MMC/xD/SD)

© Side

—

mini USB Port for data transfer and charge

(charged only by USB cable) —T1 ] S
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* Paper Feed Slot: Insert a card with the information side facing up and make sure the
card placed against to the left-hand side.

« Status Light: Scanner scans at two resolution modes: 300dpi (default; status light
white) and 600dpi (status light blue).

» Power button: Click lightly to boot, and then click to switch between 300/600 dpi.
Long press to shutdown.

» mini USB Port : Scanner has built-in battery, which needs to charge up before using
the scanner for the first time and is charged over USB and takes around 2.5 hours to
fully charged.

Specification
» Dimensions: Optical Resolution: 300 x 300 dpi (defaul); 600 x 600 dpi
* Scan Modes: Color, 24 bits (R/G/B)
* Scanner size(D x W x H): 58 x 269.3 x 47.2mm
 Scanner weight(approximately): 425.5g
* Page Size: up to 8.57x 127
* Memory card slot: MS / MS Pro/ MMC / xD / SD
« File format: JPEG
« Internal flash memory: 512 MB
* Operating Temperature: 15 ~ 35°C
* Operating Relative Humidity: 20%~70% RH
« Storage Temperature: -20°C~60°C
« Storage Relative Humidity: 10%~90% RH
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1.2 Product Feature
* Easy Card Reader

Scanning or capturing your business cards has never been quicker or easier.

* Organize Business Cards

After scanning or capturing your business cards, WorldCard software can organize, sort,
search, add and delete any entries. Also, you can easily edit and add notes to any business
card.

¢ Advanced Search

Full text search to find your contacts easily and conveniently.

e Support multiple languages

Recognize business cards in different languages, including English, French, German,
Italian, Dutch, Swedish, Norwegian, Danish, Finnish, Russian, Polish, Turkish, Hungarian,
Spanish(Spain and Mexico) Portuguese(Portugal and Brazil), Greek, Czech, Slovak,
Traditional Chinese, Simplified Chinese, Japanese, Korean and many more to come.

* Multiple Categories and Sub-Categories

Organize card information into categories and sub-categories in any way you want.

* Print Templates

WorldCard provides various print templates. You can also easily create your own tem-
plates and print contact information in different formats.

* Recognize Contacts from Other Sources

Recognize business card image files taken by digital cameras or advanced mobile phones.
It can also work with the flatbed scanner.

* Data Exchange

Support synchronization/importing/exporting for Outlook, Outlook Express, Lotus
Notes, Palm, Windows Mobile, ACT! by Sage, Goldmine, Salesforce, PIM software, and
WorldCard series, such as WorldCard Mac, or WorldCard Mobile versions (WorldCard
Mobile and WorldCard Contacs).

e Unicode

Unicode makes it possible to display various languages of business cards at the same time.
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1.3 Scan with Scanner

1.3.1 Scan Directly and Offline

WorldocScan Pro Scanner is a cordless scanner, allowing you to scan anywhere. No
computer connection is needed to scan. Simply charge it up and then insert your card to scan.
The scanner scans the card and save the image into the inner flash immediately.

Note: Please disconnect the scanner to your PC when you scan the business cards.
1. Insert the memory card or connect the USB flash drive if you need it.
2. Turn on the scanner power. When the scanner is ready, the status light will stop blinks.

3. Press the power button to select a scanning resolution mode of 300dpi(White) or
600dpi(Blue).
4. Insert your card in face up, straight, aligned to the left into the Paper Feed Slot.

5. The scanner will detect, feed and scan the page automatically.

6. When scanning is completed, the scanned image will be saved to JPG format in either a
USB flash drive, memory card, or the scanner’s internal memory.

Note: The scanner will detect and use only one destination to store the scanned document.
The storage preference is USB flash drive > memory card > scanner’s internal
memory.

1.3.2 Calibrate the Scanner

Scanner occasionallly needs calibration to perform at its best. If the scans are showing
lines or black dots, please calibrate your scanner.

Please turn on the scanner and insert the calibration sheet (provided by Penpower) to start
automatic calibration.

Calibrate

#/#2TF/#%/Caibrer/Kalibrieren/Calibra/Calibrar/Calibre.

1.3.3 Save contacts to WorldCard

Connect the scanner to your PC and load scanned image and recognize them. Refer to
Chapter 2.3 for more detailed explanation.
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Chapter 2 Getting Started

Please follow the steps to add new contacts in WorldCard from your scanner.

1. Scan your business cards with the scanner.
2. Launch WorldCard software(if it is not installed, please execute Setup.exe in the CD).
3. Connect the scanner to your PC.

4. Load scanned image and recognize them.

2.1 Install Software

2.1.1 Software Requirement
* 512MB of RAM
* 500MB of available hard disk space
* Windows 7/Vista /XP
* USB Port

2.1.2 Software Installation
To start, insert the CD into your CD/DVD ROM (if the installation program does not

start automatically, please double-click the setup.exe file on the CD).

1. Click Install WorldCard.

PENPOWER

WorldocScan

Tnstall WorldocScan X
Tnstall WorldCard

Quick Guide
Exit

2. Click Next.
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3. Select I accept the terms of the
license agreement to accept the license B
agreement. Please read the license " BerpowsET enolbayiLeL

Software User License Agreement

agreement completely. O S
- - [Denpower Technology Ltd (“Penpower”) under this license agreement

(‘The Agreement”). If you do not agree with any of the provisions in this

| Agreement, please do notinstll copy or use the Software. By using the
[Software, you are deemed to fully understand and accept the provisions
of this Agreement

1. Intellectial Property

Tsfal <k || b Cancal

4. Please follow the instructions in the on-
screen notice. Click Next to continue.

fsallS <aock || Concel

5. Please select the location to install the
program. The default location is c:\
Program Files\WorldCard. Click Next to
continue.

Insial gk | Tlizs) [ concel

Note: It may take a while to install some

Installing components of \WarldCard. it may take a while, please

WorldCard components. Please wait.
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6. Click Finish to complete installation. If
you do not want to restart now, click No,
I will restart my computer later.

talShiekd Wizard Complete.

2.2 Launch WorldCard

After installation, please launch the WorldCard application by running the application
software under Start / All Programs /PENPOWER WorldCard / WorldCard.

All Programs B CWVER. Card

@

q Off | Turm off Computer .
-

© Registration

System will ask you to register for warranty at your first run. Please click Register now
to start registration or click Register later to skip this procedure. You can register later on
from Help/Register. If you want to choose Register later and do not need to be reminded
again, you can check Don’t show this page at startup. If you have already registered,
please click Registered, skip it.

Register reminder

Please register your product a net/reg himl ta encure

Register now Rlegister later Registered, skip it

™ Dorft show tis page ot statup

2-3
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© Wizard Guide

1. After the WorldCard application starts,
the following screen will appear.

Welcome to WorldCard 6 X

! Welcome to WorldCard 6 Wizard
@ revoree

WorldCard v e ot v sosmcnts
The Current business card language will

appear in the first screen for reference.To
start the wizard, click Next.

Coreent businest card nguage English

Click on Nexet to contiave

1% Twould ke to keep the Wizard when stactup,

2. This screen can help you to choose Welcome to WorldCard 6 &)

Business card language and you can

change the configure in the item e

“Recognition” of Setting later. EPE -

You can changs ths configure m the "Reco gnition” of ssitng.
. . FPrevious ] e Gancel
3. The Wizard can help you quickly choose . '
what you want to do: Welcome to WorldCard 6 =

Load and recognize card image in the

‘WorldCard provides managing. editing. printing and other extended functions for
scanner: add new contacts from the s caric
scanner.

(% Load and recognize card images in the scanner

Load card Image: Take an existing
picture of a business card from Hard
drives and add it to your file.

€ Load card image

 Impott data

Import data: Import data from sources
such as Lotus Notes, Microsoft Outlook
and Outlook Express, ACT! by Sage,
Salesforce, or WorldCard exchange files.

Note: Refer to Chapter 5.9.2 for more (=] =]
detailed explanation.
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Notes: The Windows Vista version does not support importing data from Windows

Contacts, Pocket PC and Goldmine.

Import old version data: Import the previous WorldCard file formats into your new
WorldCard File. You can select a command and click Finish to continue.

2.3 Batch Loading Images from Scanner

1. Please turn on your scanner and connect it to your PC.

Note: You can see the info “Hardware connected: WorldocScan Pro Scanner” in the

Scan status pane on the right buttom.

2. Choose Yes to “Load & recognize images
in the scanner” or No to cancel the
action.

Note: Only the scanned business card
images will be loaded into your
WorldocScan and be recognized
automatically.

3. If you want to remove the loaded images
from the scanner, click Yes at this dialog
box.

Note: If the recognition language isn’t
correct, your can recognize it again in
Edit mode. Refer to Chapter 4.3.6 for
more detailed explanation.

Tips:

To batch load business cards images, you
from the

can select w3 |- or

toolbar.

WorldCard

.-

l\ Load & recognize card images in the scanner?

BN
WorldCard — ||
l"\ Remove the loaded images from the scanner?

EN)

F [ -2 -

v

Images in scanner
Image file

Twain Scanner
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2.4 Online Help

WorldCard provides excellent online help info:

1. Click Help/Index to find the user manual.

{ worldCard —- Default.wcf

Index
v Wizard Guide
Register

About WorldCard

2. Click About WorldCard, you can go to Penpower Technology Ltd. official website at the
left side to get more information; the hardware information is shown at the right side.

3. Also you can send e-mail to our customer service contact by pressing Send Email at the

bottom. You can open your favorite email client, copy and paste hardware information
and email to us.
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3.1 User Interface

(W WorldCard --- ERSample.wcf

i

Chapter 3 Overview

= All Records

8| Display. [ Company [ Office Tel

et e
matthew @yorldtiade. com Overseas Sales Depart
sales@penpower et Director

1 Notslie Smith  Warldfand Technol...716-598-8220 nyssles@worldeanitee.com  Seles Department  Sales Manager

1 Nosh ThompsonDarkwaod Fashion .. (300)522-1854 nahathomnpson@darkwoed. comHumnsn Resouee D, Manager

(] Olivia Baker  Relax SPA Center  (300)230-9922 Secretary

O ZoeyAllen  World Trsde Co. L. (453)539-D1694105 o Dep.. M

O Matihew Lee  World Trade Co. L. (453)539-01894100
I Matihew Taylor 510-897-6600

A: Category tab
B: Search tab

C: Card Window
D: Recycle bin
E: Add Category

Dlig]nll file siz ’ 112589KB : B Hardware connected:WorldocScan Pro Scanner

F: Delete Category
G: Disk space used
H: Status

I: Alphabet Index
J: Connection status

3-1
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3.1.1 Toolbar

@ﬁ [ART

WorldCard

A: Save Your Card File

B: Print Preview

C: Delete Card

D: Delete Card from Category
E: Settings

F: View Mode

G: Add New Cards from Scanner

3.1.2 Alphabet Index

To choose to sort contacts by Display
Name or Company, please go to Setting
on the Tool menu and select Field Setting.
In the Alphabet Index settings section, you
can choose by Display Name or Company.

Teol(D | Run®)  HelpH)

Export Option.
Syie Option

Celibrate Scanner

Unmerge

Personal informaiotn

ser define fishl
Soan Option
Fersonsl setting

H: Synchronize with Outlook/Lotus
notes/...

I: Send Email

J: Export Your Data to the Selected Flash
Disk or Hard Drive

K: Edit Card
L: Edit Print Template

EBput  Sychonze Bl Dirhy | UsrDefied Fell  Som  Fersomal witing |
Availbls Field Displayed Fild
niverry ~ Disply Nere
Birthday = (Company
Elood Type Cttize Tl
atsgory (Cttice E-mail .
hilfven Degertrent Wt
ompany_2 Fosition
ompanyy_3 Ottize Adduess Charscter
esion Ting Citon FAX
epartent = o
epartment 3 (Gifios Web Sits Bl
isplay Mooz 2
Dispiay Wems_ ©
Edusation
it 1
irt Hame_2 -
it o
ome AdfTEs:
iome Address 2
o Addzess 3 o
ome E-mail
jom FAX v
Alphabetindex setings
by Display Name
£ by Compaay
o] oma |

When by Display Name is selected, the contacts will be sorted by display name. When by
Company is selected, the contacts will be sorted by company name. If the display name or
company name is not English, the contact will be put in the w4 group.



Chapter 3 Overview  3-3

3.2 Viewing Contacts

WorldCard provides several ways to view your contacts: List Mode, Label Mode, Image
Mode and Dual Mode. The default setting is List mode. List Mode is the default mode view.
To select a mode, please click View Mode on the View menu or click the Mode arrow from

the toolbar.

3.2.1 List Mode View

(W WorldCard --- ENSample wof.

WorldCard

=-8-02-9

B AllRecords

Fositon
ales Manager

ales Department

AllRecords ] Display | Company.
= O3 Customer cosles@verldcaritec com
0 America ‘Wi R
O 45 ! epert
O Europe | 510.807-6600 slespe t Director
Col Ml [ abslie Smith  Worldfard Technol716-508-8220 nyssles@uordoardbocom  Sales Department  Sales Mansgor
3 Reeyele Bin 1 Nosh Th Dexkvond Fashion 1804 Human B D Masager
1 OliviaBaker  Relax SPA Center  (300)230-0021 Secretary
O3 ZoeyAlbn  World Trade Co. L. {4 18941 o Los Dep.. M
il
1
M
N
o
s
1
M o
< b
| siginal il s 112589 KB By Hardware connected:WorldocScan Pro Scanner

Contact Information List

After scanning business cards, you will see the scanned contact information list

pane of the card window.

in the right

At the top of the pane, you can quickly see how many cards are in each category. For easy

organization, the dark-highlighted entries indicate cards that have not been edited or
Click the field name to sort the contact information alphabetically,
Besides the contact information, you can also quickly discriminate the single
double sided card [Ej] by their different icons.
Tip: You may select the displayed fields from the Tool menu by choosing Field

Setting.

verified yet.

[ and

Setting/
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Category tab

You can manage your business cards by storing them into category groups. The Category
tab is in the left pane of the card window. The All Records category and the Unfiled category
are the preset categories. WorldCard allows you to add as many user-specified categories and
sub-categories to manage your business cards as you choose.

3.2.2 Label Mode

Label Mode displays contact information and business card at the same time.

The contact information shows display name, company, title, office address, mobile phone
number @ , office telephone number , office fax number e':? , Email address and website.

(W WorldCard - ENSample wof

=@ = -

88

= All Records

B AlLRecords
o O Cusomer
01 hmerica
= A Soles Monsger
01 Ewope B 46520 Fremont Elvd, Suite 610, Fremon, C.
(=R g
3 Recyele Bin ®
1 5108976600 -
£ 5108076508
John Dow Sales Manager
. i 46620 Fremont Bivd, Suits 610, Fremont, CA 94538
sttt TEL: 510-897-6600  FAX: 510-897-6606
e perpover net sales@penpower.net
wiww. penpower net
Overseas el Depastment Diectax Overseas Sales Department Director
2731 Gwrer o, Norlolk, A 33511 Matthew Lee
o WorldTrade
18 was3539-0189.100 Company
£ wszsasi01 World Trade Co. Ltd
e b 2731 Gilvwer st., Norfolk, VA 23511
TEL: (453)-539-0189#100
matthew@yorirade com FAX: (4535200191
com com ¥
Oriinal il sioe 112589 KB By Hardware connected:\WorldocScan Pro Scanner

When the icon appears in the right-top corner, it means the contact has a double-sided
business card image. You can click the icon to see the other side of business card image.
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3.2.3 Image Mode

Click the BLSIM button to view the front sides of all business cards. Click the LM
button to view the back side of all business cards.

When the icon appears in the right-top corner, it means the contact has a double-sided
business card image. You can click the icon to see the other side of the business card image.

(W WorldCard — EHSample wef

WorldCard

| : R
2 All Records & 4 2 Page: 112

o &

0O Ameriea

O Ada
_ & oo 1) wortdcard Tochnolopy 14,
@ Reoyile Bin | Sales Department  Sales Manager

John Dow

. John Dow Sales M;
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3.2.4 Dual Mode

Dual Mode lists the scanned contact information in the upper right management pane and
displays the front and back side images of the business card in the lower right pane. You can

click the front or back side icon of the card to magnify it.

When the icon appears in the right top corner, it means the contact has double-sided

business card image. You can click the icon to see the other side of business card image.
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Tip: Drag the business card image from the view modes (except List Mode) to other ap-

Plications such as Microsoft Word, Excel etc.

3.4.5 Hide WorldCard Banner

To hind WorldCard Banner and can extend the management area, please click View/

WorldCard Banner.
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Chapter 4 Edit Cards

4.1 Edit Window Overview

The Edit window allows you to edit the information of individual business cards.

Double-click any card record in the list menu of the management pane or click the Edit
Selected Record button [ on the Edit toolbar to select the Edit window, .

You may click a record and press CTRL or SHIFT key on your keyboard, and then click
another record for multiple selection.

4.2 Verify Contacts

The Edit window allows you to verify the contact information for any specific business
card. When the editing window is open for a card, the following screen will be presented
containing information relevant to the card selected from the Management window.

(% WorliCard - ENSample wof.

Teu®  HepE

John Dow
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510-807-6600
510-807-6606

46530 Fremont Blvd, St 610, Frermont, CA 84538
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John Dow Sales Manager
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TEL: 5108076600  FAX: 510-897-6608
sales@penpower.net

www.penpower.net

(Original il size 112589 KB Business coud is Ioaded. By Hardware connected:VWorldocScan Pro Scanner

The Edit window may be used to edit any information on a business card and to correct
or update information as necessary for future changes of an individual contact. The features
and functions of this window are described below
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Note: You can double-click on the business card image to see a bigger image or back to
original view.

[ e vet

Fop D Ve B0

WorldCard

WorldCard

John Dow Sales Mana
46520 Fremont Blvd, Suite 61
TEL: 510-897-600 FAX: 5
sales@penpowef.net

s

R sioa s

i 1652 Bt B, S 10, et £ 54558

y %

|
John Dow Sales Man:
46520 Fremont Blvd, Suite 61
TEL: 510-897-6600 FAX: 5
sales@penpower.net

_uwnsan nennawer net

[

il e 111598 XE Bsons i okl




Chapter 4 Editing Cards

4.3 Edit Contacts

The WorldCard Edit window has three panes: the Card Information pane, the Personal
Information pane and the Notes pane. The Card Information pane displays all relevant
business card data retrieving from the card. The Card Information pane is shown in the fol-
lowing picture.

(¥ ForldCard - ENSample.wof

WorldCard

John Do
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The information in the Card Information pane is categorized in fields such as Name,
Position, Company, Address, Telephone/Fax numbers, Email address and Web Site. Addi-
tional categories are also available.

The Personal Information pane displays personal information about your contact which
is not retrieved from your contacts business card.

The Notes pane stores/displays important data from your personal notes about your busi-
ness contacts.

Note: If, at any time during the editing mode, an incorrect action is selected, you can

ness card.

To exit the Edit window, right-click the Exit button L'lﬁ or select Exit from the File
menu of the Edit window toolbar.

4-3



4-4 @ WorldCard

4.3.1 Recognizing Partial Content of a Card Entry

In some cases, the information of a business card may not be completely recognized. You
may use the Partially Select and Recognize command of the Edit window. To select Par-
tially Select and Recognize, click this icon a

After clicking the Partially Select and Recognize, you can use the mouse to select the
specific area that contains the correct data.

After selecting the area, select the appropriate field for the information which has been
highlighted.

Besides, WorldCard allows you partial replacement to the filed you want to replace at the
left pane directly. Click the field you want to replace, select the area in the name card image,
then click Replace current field. The replacement will be done.
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4.3.2 Adjusting the Separation Rate

The Separation Rate is the rate of separation between the color of the card background
and the color of the text data contained on the business card.

After clicking the Separation Rate button =|, the following window appears.

You can move the slider to achieve the clearest contrast between the background colors
of the business card and the text on the card. This adjustment is useful when the business
card image is blurred, or the contrast between the text and the background of the card is not
sufficient for correct recognition of the card information.

You may also adjust the separation rate by area. On the top business card image, select
a specific area, and move the slider to achieve the clearest contrast between the background
and text of the selected area. You can adjust multiple areas, each area with its own separation
rate. Click the button to remove selected area. Click the fl] button to reverse selected
area.

(W WorldCard - ENSample wof
T T R e T R T T e e T
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4.3.3 Reframing Command

The Reframing Manually command al-
lows you to select a specific area of a busi-
ness card to save. After the appropriate area
is selected, a box will be drawn around the
selected data.

If the data selected to be modified is cor-
rect, click Yes in the dialog box.

The data outside of the selection box will | John Dow  Sales Manager

. [ 46520 Fremont Bivd, Suite 510, Fremont, CA 94538
be changed to white. TEL:510.807-6600  FAX: 510-897-6606 ‘
i sales@penpower.net
www.penpower.net
4.3.4 Fine Rotating

The Fine Rotate command - is
used to correct the horizontal positioning
of a card after it has been scanned. This
is sometimes necessary if a card has been
inserted into the scanner incorrectly and the
resulting scan is skewed in the horizontal
plane. An indication of a card that has been
improperly scanned is as follows:

John Dow Sajes Manager

o2 Frevinni-Bivi-Saiie 616, Fremmmi; CASS558
510-897-

TEL: ~6600| FAX: 510-897-6606
it

wivw.penpower.net




Chapter 4 Editing Cards

4.3.5 Rotating Card

If the card image shows an incorrect ori-
entation, you can use the Rotate Card com-
mand of the WorldCard editor to properly
align the card orientation. To use the Rotate
Card command, click the Rotate Card but-
ton in the Editor window. After you

click the button , the rotation angle
options will appear.

Select the appropriate angle of rotation
and then click the Rotate button [{zlia. The
card image will then rotate to the selected
orientation. Should you need additional fine
adjustment of the card image, click the Fine

Rotate button required.

John Dow Ssales Manager
46520 Fremont Blvd, Suite 610, Fremont, CA 94538
TEL: 510-897-6600  FAX: 510-897-6506
sales@penpower.net

www.penpower.net

The rotation angle is selectable
from a pulldown menu.
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4.3.6 Recognizing Again

After adjusting a card image with any
commands of the Editing window, you can
recognize the business card again to update
the image processing of your revised card
image.

This task can be accomplished by click-

ing the Recognize again icon from the
Editing window.

John Dow sales Manager

Select the appropriate language(s) for 48520 Fremort Bivd, Sue 610, Fremont, CA 84538
. TEL: 510-897-6600 FAX: 510-807-6606
the front and/or back side of the card. Then, etparnower e

www.penpower.net

select the correct region for the language.

You may use the Auto detection feature in the geographic region selection. If the card is
double-sided, select the Both Sides command to recognize each side. You may then proceed
with the Recognize again command by clicking the Recognize button _Rssognize_].

After clicking the Recognize icon is selected, the following prompt appears in the Edit-
ing window.

Click Yes to begin the recognition process. Note that the card information will be cleared
when you click Yes.

WorldCard

Aire you sure bo clear the current information of Front side and recognize the card again?

es Mo

4.3.7 Exchanging Front and Back Side Card Image
Click to exchange the front side and back side images of the business card.
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4.4 Viewing Cards

Cards are displayed in the Editing window. The following window shows a typical
display of a card in the Editing window.

(W WorliCard - ENSample vef
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You can click Back Side button m to see the back side image of the busi-
ness card.

You can click E to select the different display percentage of the business card
image.

4.4.1 Saving Card Image

If the displayed card image is clear and the information legible, the card image can be
saved as a .jpg file by clicking the Save Card Image button ﬂ

4.4.2 Deleting Card Image

To delete a card image from the Editing window, click the Delete Card Image button

n with your mouse pointer.

If you have made an error in deleting a card image, the Editing window allows you to
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Chapter 5 Manage Business Cards

The management functions of WorldCard allow you to categorize contacts, send e-mail
by contact or group functions, add new cards to a group, import cards from other sources,
search cards by various data fields, encrypt files to protect your card database, print cards,
export the database to other applications and synchronize your card information with other
software applications.

5.1 Categorize Cards

The WorldCard software allows you to manage your business cards by storing them in
the category groups. After installing your WorldCard software, you will find two default
categories on the management page: the All Records category and Unfiled category. You
can add as many user-specified categories and sub-categories as you choose to manage your
business cards.

category structures. If you export contacts to WorldCard Mobile or
WorldCard Contacts, only root categories will be imported. The subcat-
egories won't be imported.

j WorldCard Mobile and WorldCard Contacts don't support multi-layer

Note

5.1.1 Categorize from Management Page

Each card, in addition to being categorized by last name, can also be categorized
with our own individual settings so that you can efficiently manage numerous cards in
your WorldCard database. From the WorldCard Management pane, highlight the card
information you want to categorize, drag it directly into a specific category type under the
Category list on the left side of the management window.

- = All Records 13213
[ B pispla ... Company | Office TEL 1 Cffice E-mal 1

= all Records [ ChungHua Lo Hopard Communication Inc.  +886(4)265-77777 hua@ms2 hoyard.com.bw
O EIERE FI TECHHOLOGY LT,

3 American
O Ewrop
0O mw
3 Family
= M Friends
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Tips:

1. Cards in each category can be easily moved from one category to another by dragging.

2. Each card can belong to a main category and numerous sub-categories. For example,
Bruce is a vendor of your company and your classmate. You can drag his card into ven-
dor category and then, drag his card into the classmate category from the All Records
category. The first category you drag Bruce’s card to will become the main category for
his card entry.

5.1.2 Categorize from Editing Page

WorldCard allows you to categorize a business card directly from the Editing pane. To

categorize a card from the editing page, click on the Set Category & button . The Card
Category dialog box appears. Select the category and then click OK. You may also add a

subcategory from this window by clicking the Subcategory button.

Card Category %)

ess
Europ
O Set To Main

D #merican
[ Farily

= [ Friends 4dd Subcategory
[m[:1]
O Euen
O Unfiled
Rename Category
[ w ]

I
v

5.1.3 Send Email by Category

To send email to a category group, select the appropriate category group from the
management page. Once selected, the category will appear in the right pane of the
Management window.

To send email to the group, click the Email button ‘= . WordCard will add the email
addresses of the group members into your default email software. Also the Email editing

window will then open with the appropriate contact list.
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5.2 Merge and Separating Cards

WorldCard allows you to merge two business cards into one card entry. To merge two
cards into one, select two cards in the Management window.

On the Tool menu on the Editing window, click Merge and the following dialog box

appears.

Select the appropriate card as the front side of the merged card entry and press OK. This

action will merge the cards into one entry.
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Mic] et direction »

John Uow Fenpower nei
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o
]

Mezge data

Select One As Front Side

& John Dow

" John Dow

I OK Caneel

Separating double-sided cards into two distinct card entries can also be accomplished
with WorldCard. To separate a double-sided card into two separate entries, select the
appropriate card from the Management window. Then, on the Tool menu click UnMerge.
The double-side card is separated into two separate entries in the appropriate category.

3

5-3
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5.3 Add New Cards manually

You may add contacts to your WorldCard database by scanning their business card or by
manually entering the contact information. If you do not have a card from a new contact, you

can enter the contact information of a new business contact into your WorldCard database
manually.

5.3.1 Add an Empty Card

To enter a contact manually without a business card, on the File menu in the
Management window, click New Empty Card. This will open the Editing window.

In the Editing window, manually select each category for your new contact. Then, scan
or type your new contacts information into the field.

5.3.2 Add the Same Company Card

WorldCard allows you to add contact information for a new colleague from a company
that is already in your database without scanning the actual business card. To add a new
colleague of a company already on file, in the Management window, select a card from the
new colleague’s company.

After you have selected the card of the new colleague’s coworker, on the File menu in
the Management window select the File\New Same Company Card. This will open the
Editing window.

(W WorliCard — Default.wof

(Rle@® BB Veo[ Hbpm 000

Card Information.

S Penpower net

0 =
Tl (510)857-6500
Foi (0 (510)957-6606

Origial file size 8355.15 KB By Hardware connected:WorldocScan Pro Scanner

On the left side of the Editing window, the new colleague’s company information will
appear in the Card Information pane of the Management window. You can scan or type
your new contacts information into the field.
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5.4 Add Cards from Other Resources

5.4.1 Load Image File

Please click Run/ Images source/ Image file, choose the recognition language and then
pick up the business card images you want to recognize.

5.4.2 Twain Scanner

Card entries may also be uploaded through any TWAIN-compliant scanner. If your
scanner is connected, WorldCard software will recognize it and add the scanner to the

resource list. Click the Image Source arrow ™ - and click Twain Scanner.

Ensure the resolution for your scanner is set to at least 300dpi and select a Twain device.

WorldCard X TWAIN Devices X

Please adjust scanner resolution to 300 dpi,

wier 4B Scanner
nner

i Camera

Color Scannet

PenPor
AE S
Us

——

Cancel

You may scan up to 8 cards at one time with an A4 size flatbed scanner. Place the card on
the bed of your scanner with some separation between the card edges to clearly distinguish
each individual card. You may also use an A4-size white paper to cover the business cards
for recognizing regions of business cards properly.

When the scanning process is completed, the following TWAIN Scanner dialog box
appears.
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The system will identify the business LI x|

card area automatically. Recognized cards

Please sek

ards and click [Recognize].
v E—
e % 4

will appear within red rectangular boxes

with their corresponding recognition number

superimposed in red. You can also click the

Clear All Regions button to identify
the cards manually by drawing the business

card area one by one.

Click the Auto Select Regions ¥)
button can identifie the cards as in the
previous display of the TWAIN Scanner
dialog box.

After the cards have been identified,
click Recognize. In the Language settings [ ———
dialog box you can select the language to

use to recognize the business cards. When Bushesscadlanguage  [EnOih <]
the recognition process is completed,
you will be returned to the Management [ ] o |

window. Your new card entries appear at the
bottom of the contacts.

5.4.3 Drag in the Signature Information

You can add the signature information to the contacts by selecting the signature or
business card information in e-mail or a Word file. Then drag it directly to the WorldCard
Management window. WorldCard will automatically add a contact and recognize the
information into appropriate fields.

5.5 Deleting/Restoring Contacts

Right click on a contact and then select Delete from the pop-up menu or select a contact
and then click Delete button 2 |, if you want to delete the selected contact.

Click Recycle Bin button ﬁﬂ to view the contacts which have been deleted. You can
delete the contacts permanently by clicking the Delete button or resotre the contacts by

clicking the Restore button.



Chapter 5 Managing Business Cards

5.6 Search Contacts

You can quickly and efficiently find your contacts with WorldCard Search features.

5.6.1 Text Search

The Text Search command of the WorldCard software allows you to quickly find a
specific contact. To use Text Search in the WorldCard Management window, on the View
menu point to Search, and click Text Search.

The Text Search pane appears as follows:

Tip: You may enter the Text Search win- a s L
dow directly from the WorldCard ——m— e
Management window by clicking the _

Search button | @

In the Text Search pane, enter a key word or a group of key words separated by a blank

space in the Search box | SeawhKey Word Bohn | and click the Search button (SEaaD.
The Search pane will update, displaying the results as in the following picture.

In the left pane, there is a list of all categories where the data from your search string was
found. The right pane shows the search results that display all of the applicable fields for the
cards stored in your WorldCard database.

You can double-click on any record displayed in the Search Results pane to open the
card in the Editing window.

(W WorldCard — Default wot
Hep®@)

WorldCard

= Search Resulte

CI John Doy Karsten sales@penpove._ Sales Section Manags

Search Key Word ol 1 John Dov  Penpower.net ... sales@penpove.... Sales Section Managy
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Sk 1 Joha B. Lev._SitQR, (732)283-9___ f maillovine @si. RECS

< ¥
Original il size 8355 15KB B Hardware connected:WorldocScan Pro Scanner
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5.6.2 Advanced Search

WorldCard also offers an advanced Y &
search function. To use the advanced search
function, on the View menu, point to Search
and click Advanced Search.

Search Criteria

Dizplay Mame -

The Advanced Search pane will open Company -
and appear as right. DficeTELT
& and (O] or
Tip: You may also open the Advanced O Select Categery
Search pane from the WorldCard
Management window by clicking o ie'“t[’m
Y= 1 o PR
the Search button | & . When . ER
the Text Search pane appears, click S

on the Advanced Search button

iy Matched

In the Advanced Search pane, you can enter your search criteria by category. You may
select from categories in any one of three option windows. If you have several cards with
similar criteria in your database, you may narrow your search further by using more than one
of the Search Criteria menus.

After a Category for your Advanced
Search is selec'ted from one or all three Dispiy Hame |+ Michel
Category options, you may enter an Company — Busnicsscard
appropriate search string in the text field
of each Category. A completed search will

Search Criteria

Office TEL 1 ~ Shinchu
[0} and O o
appear.

Please also note that the Search Criteria options include the AND operator & and and
the OR operator @ o . You may use these operators to further define your Advanced Search.
The AND operator defines that your search results contain the criteria listed in all three
search fields. Using the OR operator, a valid result must only match one of any of the three
fields to be a valid result.

You can further define your Advance Search Criteria by using a specified Category. To
select a specific category, select Select Category & SelectCateson and specify a category.

You may also define your Advanced Search by calendar dates. To define a period for an
Advanced Search by Dates, select Select Dates icon ¥ SekctDates and make date selection
available.
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After selecting search by date, you may @ Select Dates

use the From and To date options to specify Fram... 1/ 472006 -
a period for your search criteria. The From To.. 5/ 7/2006 -

and To options appear as in the right picture.

5.6.3 Finding Duplicate Data

Over a period of time, you may find that you have received a business card from the same
individual on more than one occasion.

WorldCard has a built-in feature for finding duplicate data. To use Finding Duplicate
Data, click Run on the Main Menu and then Duplicates Data. A progress meter briefly
displays in the middle of the Management window showing the progress of the search.
After all records have been scanned, the Search Results pane displays the same display
name entries as shown.

WorldCard

Search Key Word

(Oxiginal i size 35515 KB By Herdware conec ted:Ults 48 Scanner

In the pane on the left side, there is a list of all Categories where Duplicates Data was
found. In the Search Results pane on the right side, there is a list of all duplicate card
entries.
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5.7 Safeguard your Contacts

Information is a valuable resource to any business. WorldCard recognizes the intangible
value of your business card contacts and has built-in features to help you safeguard that data.

5.7.1 Save

WorldCard is a business card database management system. It automatically saves all
changes when exit the system. You can manually save your card database by on the File
menu click Save.

You can also save your database by clicking the Save button B on the WorldCard
Management window.

5.7.2 Backup your contacts

You can save your database file to a specified directory for use as a backup file by using
Save as. On the File menu, click Save As.

WorldCard database files are stored in the .wcf format. No other format options are
available. After you have named your file accordingly, click Save to complete this operation.

5.7.3 File Encryption

Protecting sensitive contact information is important in the business environment. The
WorldCard software recognizes the importance of sensitive data and allows you to protect
that data from unauthorized access.

To protect your WorldCard database from unauthorized access, WorldCard offers you an
automatic file encryption with password protection. You can encrypt your WorldCard data-
base by the following procedure.

On the File menu, click File encryption. File encryption ®
The File encryption dialog box appears.

&+ UnUse file encryption

If you wish to use File encryption, ® Un(bamEm
select Use file encryption. 2
0ld password ’7
New password ’7

Check new password —

sppy | Ok Cancel
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With Use file encryption selected, you
may use the File Encryption option with
password protection.

When the Set Password/Change
Password option is selected, the password
option is available for you to enter your
appropriate password options.

File encryption g‘
" Unlse file encryption
+ Use file encryplion
[¥ Set Password / Change Password
0l password ,7
New password ,7

Check new password —

s | ok Cancel |

Note: Protect and safeguard your password. WorldCard does not offer a password recov-
ery option. If you forget your password, your database is inaccessible.

Tip: If you wish to decrypt the File encryption, place the mouse pointer over the selection

circle of the UnUse file encryption option.

5-11
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5.8 Print Cards

WorldCard software allows you to print card information in several usable formats. An
overview of the WorldCard printing features is presented in this chapter.

5.8.1 Print Preview

Before printing card information, WorldCard allows you to preview your information in
the appropriate format for your desired output. To use the Print Preview options of your
WorldCard software, on the File menu click Print Preview. and the Print Preview pane
appears.

At the Print Preview pane, you can select several Print Preview Template Classes from
the Template Class menu to the left of the Print preview pane.

After the applicable Template is selected, you may further define your printing preview
by selecting the available options in the selected Template. A similar Print Preview option
list will appear depending on your selected Template Class.

When a Preview option has been selected, the Print Preview pane reflects that change
on the right side.

Rotary Cards
|Spreadsheet

(W WorliCard ~—- Default wet

R R T S TS

& Q @ =

Address Baok -
B W ‘msphy Tame: ‘ Cfie Adiess ‘ Department Font Trege: ‘

[Rdzess book prints & st wilh naime, company, ‘ Teha Do ‘Aaﬁn Fawert BV Svife 610, met,‘ ET ‘ = ‘; 7

o CA 53R = —_

dress, phone number, fa number, mobils
hone mumber, email eddress, homepage, et

Letter 8 11" (Full Page)
Franklin Day Planner 5 x 8.5 in
Day-Timer Sr. Desk
DyaRunner Running Mate
DayRunner Enterpreneur
DayRunner Classic

[Avery 5.5 x 8.5 #41-307

Label 7 x 2

| |8 o

(Original file size 6300 50 KB By Hardware connected WorldocScan Pro Scanner
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5.8.2 Edit Print Templates

WorldCard allows you to edit templates for printing your cards. On File menu click Print
Template Edit, the following pane appears. You may also click the Edit Print Template

icon =3 .

(W WorldCard -—- Default wcf

FLE Viw) HelpH)

H =@

Address Book

Address book prints a list with name, compan
ress, phone munber, fa.c number, mobile
‘ghone munber, email afdress, homepage, ot

Paper Home  User Define

Witth | 21000mm| Height| 297 0mn

Top W0 Left 15.00mn |

WorldCard
.| o
Template Size Template Space
Width j Row
- Height j Line

Ad 5 2000mm | Right 15 D -

etior 8" x 11" (Full Page) = =

renlin Day Planner 5 8.5 in. [«

- Tumer §r. Deske

yeRuimer B urining bt a
jayRuner Enferprenenr |

Ruer
[Avery 5.5 8 5 441-307 £

mou |- | election -

isplay Name

isplay Name_2
Display Name_3

First Nome.

irst Nome_2

st Wame_3

iadle Name v
b

Original file size 8355.15KB

Es Harhware connected Ultrs 48 Scanner

To edit the Print Template, you may select a Template Class and Template from the left
pane. Then adjust the settings of the print paper from the pane on the upper right. If you wish

to choose print fields, you can drag the field into the template editing area.

Note: WorldCard’s attentive categorizing function makes it flexible on Editing Print Tem-

plates, such as you can add City, Zip Code under Address column

WorldCard provides Add Label and
Add List template model for creating your
own templates. On the Template Class
menu, click Edit. The Edit dialog box
appears.

To add a new print template, click Add
Label or Add List, and then enter the
template name. Click OK to return to the
Print Template Edit pane for editing the
new print template.

A4 (Full page)

Lefter 8'x 11" {Full Page)
Franklin Day Planner & x 8.5 in
Day-Timer &r. Desk
DyaRunner Running Mate
DayRunner Enterpreneur
DayRunner Classic

Avery 5585 #41-307

Label 7x3

Rename Template

Delete Template
Add Label
Add List

OK

Note: You may also rename or delete templates with the Edit function.
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5.9 Exchange Contacts

WorldCard software allows you to exchange valuable contact information with other ap-
plications through the use of the Import, Export and Synchronize commands.

5.9.1 Export

To select export fields, you may refer to 5.10.1 Export Option for a detailed explanation.

1. To export your WorldCard database to another application such as Microsoft Excel,
Access, Outlook, Outlook Express, Lotus Notes, PocketPC, Palm, ACT!, Goldmine,
Salesforce(Contacts), Salesforce(Leads), CSV, VCard, or WorldCard series, such as
WorldCard Windows versions, WorldCard Mac version, WorldCard Mobile versions (
WorldCard Mobile for iPhone and WorldCard Contacs for iPhone), on the File menu click
Export.

This will open the WorldCard Export Wizard screen and the following dialog box
appears. For the supported software, please refer 5.9.4 WorldCard Data Exchange
Compatibility List. Select the type of application for the file type that you want to create.

Tl.pS s Export Wizard
1. Export Text File allows you to export all
fields.

2. Export function supports on Excel 97,
Outlook 97 and Outlook Express 4.0 ver-
sion and higher.

3. Export Wizard will compress the file . It
makes your filing and mailing easier by
producing a smaller file.

Fie
oridCard FiefVE. 0 or lae]
foldCard E xchange Fie [ we)

Warnning: Because of the compliance between unicode and ANSI code, you might export
unreadable characters to Palm Desktop, CSV or Vcard file in cases you ex-
portChinese, Japanese, Korean....from a single-byte language character based
computer (such like English, German, French and so on) to a double-byte
language character based computer (Such like Chinese, Japanese, Korean and
50 on).

2. Click Next. The next Export Wizard dialog box displays.
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3. Follow the instructions given in the
Export Wizard dialog box to select
which cards you want to export. And then
click Next.

4. If you have chosen to continue with the
Export function, choose the directory to
export the files to. Click OK to export
the cards. To complete exporting the files,
review the information displayed in the
Export Wizard window.

5. After exporting is completed, click
Finish to close the Export Wizard
dialog box.

6. The Export Wizard operations for exporting your WorldCard database to all application
types are similar and will not be discussed individually in this manual. However, a brief

Export Wizard

Selectthe card you went o s4port and then press "Nt o corkinue
Export Range
& AlCads
© pllcards inthe preview area
€ Selected Cards
Previous M | Carcel
Export Wizard 3]

Expott s Text File

Select directory to seport

File Name

[CAD ocuments and § efings\cher\My Documents\My Business CardwNolame

Browse
Previous | Cancel
Export Wizard 5]

Expart s Tent ile

Expartsuscesstlly, please press Finish' 1o et
Fie Name

C\Documents and 5 etings\cher iy Dosumenisibly Business CardNoliame. bt

| Finish |

overview of the Export of a card to Microsoft Outlook will be presented.
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To export a card to Microsoft Outlook:

1. select a card or a group of cards by selecting the specific card(s) in the WorldCard
Management window as shown in the following picture.

(W WorldCard - Default.wef

New

Open

Fil encaypion
Save

Seve Ae

Import

Print Preview

Print Template Edit
s ! =
Exit

[ Steven Huana  Microsoht Hong Kong Limited (6

2. On the File menu, click Export. The Export Wizard dialog box apf)ears, as previously
displayed in the section. Select the Microsoft Outlook application from the Application
pane in Export Wizard dialog box and click Next. The next step is displayed in the

Export Wizard dialog box.

3. Select Selected Cards in the Export Range. Click Next.
4. The following Export Wizard status dialog box appears.

Export Wizard

Export Wizard

Expart to Microsoft Dutlock.
Select th card youwant to expert and then press "Net"bo continus Status
Mierosoft Dulock. WordCard
o n o Datsi
Export Range: Change o o

Delel= o o

Al Cads
Informaton

© Allcards inthe preview arza e

Check icrosolt Outosk. Fiished 14
G Selected Carck Fiead WordCard. Fiished

Previous | Nt | Concel | o B

Note: When exporting data to a Microsoft
Office application such as Microsoft
Outlook, you may receive a
warning message to advise you
that a program is trying to access
email address information from the
application. This warning message
may appear similar to the following

picture depending on your version of

Microsoft Office. To continue, click
Yes.

Microsoft Office Outlook

’./ A program is trying to access e-mail addresses you have
{ ! stored in Outlook. Do you want to allow this?

If this is unexpected, it may be a virus and you should
choose "No".

[] allow access for

Yes 1 o Help

5. When the Export process is completed, you can view the Details page as shown in the

following picture by clicking Detail.
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Details X

Display Nam First Nam{ Last Hame Company Title ~
& Add To Microsoft Outlook. Steven Huar Steven Huang Microsoft Hong Kong OEM Account M
1 4dd To Microsoft Outlook JackieLai Jackie Lai Businesscardlid | Software AD En
& Add To Microsoft Outiook Toshiaki Tak Toshiaki Takshana WACD,LTD
B Add To Microsoft Outiook GarpTan  |Garp Tan COMPLWARE
1 Add To Miorosoft Outiook MATTHEW | MATTHEY BERGER Léw OFFICES OF AIATTORNEY AT
2 Add To Microsoft Outlock, Ll Mintaesearch [HK] | PRD

2
o] >
Select al data
oK
Select none data

6. From the Details dialog box, you can choose to export all details of each card or none. To
close the Details dialog box, click OK. This will return you to the Export Wizard status
dialog box as seen previously in this section.

7. To complete the Export process, click Accept. You may see a suspicious script warning
message at this time. Click Continue on the warning dialog box to proceed. The Export
Wizard will now display the completed Status and Information of the exported cards
being processed.. To exit the Export Wizard, click Finish.

Export contacts to other WorldCard Series products
You need to export contacts from WorldCard first before you share them. These contacts

will be bundled and saved as .wexf format, which can be shared by all WorldCard Series

products via email or iTunes File Sharing.

1. Only WorldCard Mobile 3.1.0 or later supports the .wexf format.

2. Only WorldCard Contacts 2.3.0 or later supports the .wexf format.
Notes

1. Select the contacts which you want to export. Click File\Export function from the menu.
Select WorldCard Exchange File (.wcxf).

Export Wizard

Select application and press "Mext" to continue

Application

Micrasolt Oulock
Micrasoft Outlook Express

Microsalt PocketPC Coniacts(¥3:, 4. and Mobile 5.6)
Palm Desktopl¥4.12 or above)

ACT] 2007 of later [ Standard ¢ Premium for Workgroups )
Goldmine V5 50

Salestorce{Contacts]

Salestorce(Leads)

Time & Chaos

CSV [Comma Separated Text File]
Image [pa)

Microsaft Access File

Microsolt Excel

TextFile

/Card File

WrldCard FileV6.0 or later]
\worldCard Exchange File [ wex)

¥
|}

-
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2. Follow the instructions given in the Export Wizard dialog box to select which cards you
want to export. And then click Next.

Export Wizard

Select the card you want 1o export and then press "Next" o conlinue

Evpot Range
© il Cards
€ Allcads inthe preview rea
G

B

e v | o]

3. If you have chosen to continue with the Export function, choose the directory to export
the files to. Click OK to export the cards. To complete exporting the files, review the
information displayed in the Export Wizard window.

Export Wizard (3]

Export s WordCard exchange file [W orldCard for Windows, WorldCard Mac, WoldCard obile for
Phone, WoildCard Contacts for iPhone]

Select diectar to expart

Save in [ 5 My Business Cad - o m@-

File Name

E d Iuiathly D and\Notarme woxl
—

File name:  [WoldCard D106 et S
Save as type: |WorldCard Exchange File [wexf] hd Cancel

Proviows | m Cancel

4. After exporting is completed, click Finish to close the Export Wizard dialog box.

Export Wizard X

Export s WordCard exchange file (WorldCard for Windows, WorldCard Mac, WoldCard Mobile for
Phone, WolldCard Contacts for iPhane)

File Name

I T iy D ard\WorldCard_0106 viest

|

| Finsh |
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5. You can share the .wcxf contact file by attaching it to an email message and then share the
.wexf file with other WorldCard series prducts.

@:: To share the .wexf file with WorldCard(PC or Mac Version), please follow the steps
below:

Open email with a .wexf file. Then save the .wexf file to your computer.

Lauch WorldCard.
Click the import button of on the toolbar.

Select WorldCard series data exchange files and follow the importing process to
import the .wexf file into WorldCard.

To share the .wexf file with WorldCard Mobile or WorldCard Contacts, please
follow the steps below:

5:20 PM 100% =

Open email with a .wexf file and Lo s s

tap the .wexf file. Select Open In.

From: (vivi 2

WorldCard exchange data
January 10, 2011 4:46 PM

Attachment size is 0.26 MB, please tak
that it may larger than some email size |

WorldCard0110.wexf

Sent from my iPhone

Open in "WorldCard Cont...

Cancel

Please open the .wcexf file with iPhone's built-in Mail application .
The .wexf file cannot be opened in web-mail service.

Notes

Select the App that you want to
share the .wexf with. Then contacts in the

app will open instantly and the contacts
in the .wexf file will be imported into the
app at the same time.

ZAWworldCard Mobile ) =

Cancel
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6. You can share the .wcxf contact file by attaching it to an email message or share the .wexf
file with WorldCard Mobile or WorldCard Contacts on your iPhone via iTunes File
Sharing.

iTunes File Sharing requires:
& 1. iTunes version 9.1 or later.
2. Mac OS version 10.5.8 or later.
Notes 3. iPhone iOS version 4 or later.

Connect your iPhone to your computer, launching iTunes on your computer, and
then selecting your iPhone from the Device section of iTunes

iPhone

Name: 3gs-4.2.1
ity: 14.28 GB
4.2.1

Select the Apps tab and scroll down to the bottom of the page. You will see the
File Sharing section.

You will find a list of apps that
are installed on your iPhone that supports
File Sharing function. Select the app
that you want to share the .wcxf contact
file with. Take WorldCard Mobile
for example. You will find the right
Document area lists the file that can share
with your computer.
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Please click Add... and locate the .wcexf file that you want to copy from your
computer and click Choose. This .wcxf file will be copied into the Documents sharing

area immediately.

<« ») (33 = @) (@ Documents
=

v suareD
= “accho s M.
i
8 cigital_nb-pe
8 kevinnt
8 ov-icon
(8 tsay-n>
v PLACES
[ Deskeop
4 ppgss 1

7\ Applications

v SEARCH FOR

1 Microsoft User Data
1 My Business Card

WorldCar...106.woxf

You can click [Save to] to save the file in the Apps to your computer.

Tip

m Return to your iPhone. Choose
WorldCard Mobile on your iPhone and
select Settings\Import from iTunes file

sharing.

Tap .wexf file that you want to
import into WorldCard Mobile and then
tap Import. The contacts in the .wcxf file
will then be imported into Card Holer of

WorldCard Mobile.

Back Settings
| Display Name Ordor First.Last > |
| Language English > |

Recognized data
‘ Save to Card Holder [N | |
‘ Save to iPhone Contact [JIN | |

\/ Save Image to Photos | (¢} |

< Import from iTunes file sharing > >

Import
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WorldCard

5.9.2 Import

To import data into your WorldCard
database from another application such
as Microsoft Outlook, Outlook Express,
PocketPC, Palm, ACT!, Goldmine,
Salesforce(Contacts), CSV, VCard, World-
Card Mac, WorldCard Mobile for iPhone,
WorldCard Contacts for iPhone, and etc:

1. Click Import on the File menu. The
Import Wizard dialog box appears.
2. Select the type of application source to
import into your WorldCard database.
Note: The example displays import data
from Microsoft Outlook Express us-
ing Windows XP.

3. Click Next in the Import Wizard dialog
box. The next dialog box appears. For
the supported software, please refer
5.9.4 WorldCard Data Exchange
Compatibility List.

Note: When importing data from a Mi-
crosoft Office application such as
Microsoft Outlook, you may receive
a warning message to advise you
that a program is trying to access
email address information from the
application. This warning message
may appear similar to the following
picture depending on your version of
Microsoft Office. To continue, click
Yes.

Import Wizard

Select application and press "Newt” to continue

Application

Lotus Notes VE 5VE 5
Microsoft Outlook

Microsoft Outlook Express

Mictosoft PockelPC Contacts(v3 s 4.4 and Mol 5.6)
Paim Desktopl/4.1.2 or bove]

[ACT! 2007 of lter ( Standard ¢ Premium for'/orkaroups )
Goldmine V6 50

S alesforce(Contacts)

Time & Chaos
C3V (Comma Separated Text File)
/Card File

Next Cancel

Impert Wizard

Impart from Microscft Outioak: Express
Status
Microsolt Dullaok Express WordCard
v 5 5 Detai
Change 0 []
Delets 0 ]
Information
Check WerldCard, Firished 13
Check Microsoh Dutloak Express, Finished 17
Fiead Microsat Cullook Express, Finished §
Accept Esit

Microsoft Office Outlook

/ A program is trying to access e-mail addresses you have
Y\ toredin Outiook. Do you want to allow this?

If this is unexpected, it may be a virus and you should
choose "No".

[ allow access For

Yes o i Help
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4. While your files are being imported,

a blue progress bar displays. After

the process is completed, the Import
Wizard dialog box displays Status and

Information.

Impart from Microsoft Outlook Express.

Status

Import Wizard

Micrasalt Oullook Express WorldCard

Add

0

5

Detal

Change

0

[

Delete

a

o

i

Information

Check WorldCard. Finished 13
Check Microsoft Outlook Express, Finished 17
Read Microsoft Oullook E spress, Finished 5

Aecept

Exit

5. You can view the actual information being imported by clicking Detail. The Details

dialog box displays. In the Details dialog box, you can select to import all details of each

card or none and then click the OK.

Details

&

& Add To WorldCard
& Add To WorldCard
@ Add To WaorldCard
& Add To WaorldCard
& Add To WerldCard

<

Display Nar First Nami

Dinginging |jinging
Frarkie Char
s &=
&8 A&

IFh

h
Ifh b

Last Mame

ding

HIH 4

Company The
TR B T
PENPOVWER TECHM Art Det
TR BN ST
BwDNG YHvsHma HMGET
BEIXNG ¥mSHAN H IIGkT

Select all data
Select none data

6. To complete the Import process, click Accept. The Import Wizard dialog box will update

the Status and Information fields for the data accepted. When the update is completed,

click Finish to close the Import Wizard. You will find that your imported records have

been added to the bottom of the cards listed in All Records category.
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Import contacts from other WorldCard Series products

The new data exchanging function in WorldCard allows you to import contacts from
another WorldCard series product, such as WorldCard Mobile for iPhone or WorldCard
Contacts for iPhone. WorldCard will import the .wexf file, whicn is compatible with all
WorldCard Series products.

1. Click Import on the File menu. The [——
Import Wizard dialog box appears.
Select WorldCard Exchanged File.

Select application and press “Nest” to conlinue

Applicatior

Lotus Notes VE 5V8.5
Microsoft Qullook.

Miciosoft Qutlook E xpress

Microsot PockelPC Contacts{V3.x, 4x and Mobike 55)
Falm Desktop/4.1.2 or above)

(ACTI 2007 o later [ Standard / Premium for Woikgroups |
Goldmine V5 50

SalesforselContacts)

Time & Chaos

CSY (Comma S eparated Test Fis)
Card Fie

"worldCard File

Nest Cancel

2. Click Browse to select a .wexf file in your computer and click Next to continue the
importing process.

Import Wizard El

Import contacts from ‘WorldCard exchange file (worldCard for windows, WorldCard Mac,
WorldCard Mobile for iPhore, WorldCard Contacts for iPhone)

Please select a file name to import

Open |E|g‘
Look in |ﬁ My Business Card j 5 EB-

Brawse

Cancel

File name:  fw/ordCard_0106.wext Open
Files of type: | wiorldCard E vchangs File [ woaf) | Cancel
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3. A note window will appear to ask whether you want
to import categories or vice versa.

to import category or not. Click Yes

Do you want ko import category?

L= Fm ]

4. Please click Finish to complete the importing proces

Import Wizard

‘WoldCard Mobils for iPhone, WorldCard Cotacts for Phone)

Please select a e name to import

Fie Name:

. WorldCard Mac,

S.

E\Dosuments and Setlings-Julia\Mp Dacuments\My Business Card War

1dCard_ 0106 wort

[CEee]

| &

5. The new contacts should appear in the Browse pane.

WorldCard

> Al Recards
B8] FulName

44 Seleoted

| « s
= AllRecords

[ Cormpany

[ Oifice Tel | dffice £ mai Depatment Posiion Oifcs Address
3 Unfied [ DanielMoore  Square Design Co (5139557810 daniel@squaredesidncocom Akt Designer 8510 Broadway $t, Cincinnat
@ Recycletin O Ethan Clak Focus Technology . (B04)230-9222 tech(@locus tes.com ALD Depariment  Engieer dth ve Ste, Pisburgh, PA |
O John Dow Karsten (510)837-6600 sales@penpower.net Sales Manager 48520 Fremont Blvd, Suite 61
[ Olivia Baker  Relax SPA Center  (800j230-9322 Secretary 3300, Mount Lebanon, PA 1!
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5.9.3 Sync

The WorldCard Synchronize function allows you to synchronize the data between
WorldCard and other applications such as Microsoft Outlook Express, Microsoft Out-
look, Lotus Notes, PocketPC Contacts, Palm Desktop, ACT! by Sage, Goldmine and
Salesforce(Contacts).

1. To use the Synchronize function, on the File menu, click Sync. The Sync Wizard dialog
box appears. For the supported software, please refer 5.9.4 WorldCard Data Exchange
Compatibility List.

2. Select the application that you desire to synchronize with your WorldCard database by
clicking Next. The Sync Wizard Status and Information dialog box will open. At the
same time WorldCard will begin to synchronize with the selected application.

Select application and. press "Next" to continue

Application

Lotus Nates 76.5-V8.5

Micmosoft Ouflook Express
Miczosot PockelPC Contoets(V3.x, 4. and Mobile 56)
Polm Desklop(V4.1 2 ox above)

2

siome
ACTI 2007 ot laer (Stenderd / Breminm for Workgroups )
6.50

8=«

Lakus Mate
Microsoft Outlook
| v Microsoft Outlook Express |
PaocketPC Contacts
Palm Desktop

— Salesforce
ACT!
GaldMine

Note: If you are synchronizing with Outlook Exrpess and there are contacts whose name
fields are empty, a message dialogue will pop up to warn you that those contacts
will not be synched with. If you agree with it, then you can click Yes to continue the
synchronization.

Note: You can refer Secion 5.10.2 to adjust the setting of synchronization.

3. While synchronization occurs, a blue progress bar displays. Once the process is
completed, the Sync Wizard window will display Status and Information data about the
records you have synchronize. In the Status pane you can see that there is a difference
between the Microsoft Outlook database and the WorldCard database. The Information
pane shows all actions that have been completed at this point.
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Note: When syncing data to Microsoft
Office application such as Microsoft
Outlook, you may receive a
warning message to advise you
that a program is trying to access
email address information from the
application. This warning message
may appear similar to the following
picture depending on your version of
Microsoft Office. To continue, click

Yes.

Microsoft Office Outlook

A program is trying to access e-mail addresses you have
stared in Outlook. Do you want to allow this?

A

If this is unexpected, it may be a virus and you should
choose "No",

[ alow access for

[ Yes ] [ Mo j I Help

Stalus

Spne Micrasct Dullook Express

Microsoit Outioak Express

Add

0

Change

2

Delete

9

“WorldCard Detai |
0
; o G|
g _DdaSyreroor |

Information

Check WordCard, Finished 55

Check Miciosalt Dullook E xpress, Finished 64
Fiead WorldCard, Finished 2

Fiead Microsoft Outlook Express, Finished 11

Accept Exit

4. You can view the complete details of the actions that will be taken to synchronize the two
databases from the Details dialog box. To view the Details dialog box, click Detail. The
Details dialog box appears. From the Details dialog box, you can click Select all data to
accept all data in the list as acceptable changes.

For this item, the Sync function would DELETE the entry from Microsoft Outlook.
Alternatively, you can use the Select none data icon to clear the selection of all items in

the list. After reviewing the Detail list, you may close the Detail window by clicking OK.

Full Mame | First Nam Last Name Compary Positic

I Update To Microsaft Dutlaok Express David & Fau David & Faudman CleanDffertcom CEO
& Update To Micrasaft Dutiook Express Adiian 5. Wi Adrian 5. Windsor Commercial. Residen PhD.
B Delete Microsaft Outiook Express Bruce Glaser Bruce Glaser Exchange Resources 1031 E
& Delete Microsoft Outlock Express David Cathe. David Cathcart RaineHome Genen:
W Delete Microsaft Outlack Express Dennis Palm: Dennis Palmer AMERIDREAM Indepe
&l Delete Microsaft Dullack Express Eric Lee Eric Lee Prudential REALT
[l Delate Microsoft Dutlook Express lke Sutton | Tke Sutton EXUS NETWIORKS. Preside
& Delete Microsoft Outiock Express Jasper de GuJasper de Guzman Office DEFO Consul
& Delete Miciosoft Outlook E xpress Jeff Bare | Jeff Bare Senior ¥
<0

Select all data

Select none data
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5. To accept the actions required to synchronize the two databases, click Accept. The Details
dialog box will display the updated Status and Information panes. To close the dialog
box and complete the Sync process, click Exit.

Note: The Sync function synchronizes the Client database with the Host database. In
other words, data in the Client database is changed to reflect the data in the Host
database. After clicking Accept, the Client database is to match the Host database.
After this point you cannot reverse the process. After you click Accept, a message
window will pop up to ask you whether you are sure to synchronize now. If you are
sure to synchronize now, please click Yes.

after I the ather destination.
I ths i contrary ko your expectation, we advise you not £o sync now but eturn to Sync Wizard and cick “Delete Synch recore” button to return ta the ntial
stage.

e =

If you want to synchronize the contacts on both side but don't want to delete contacts,
please click No to return to the Sync Wizard. In Sync Wizard, please click [Delete
Sync record]. This will delete the previous synchronization record. Next time you
synchronize, the existing data in WorldCard will be merged with the data in this
application. It could result in duplicates. If you want to contiue, please click Yes.
Otherwise, simply tap No to return to the Sync Wizard.

Tip: You can refer Secion 5.6.3 to apply the Finding Duplicate Data function to remove
the duplicates.

Sync Microseft Ouflook Express

Status

Microsoft Dutlook Express WworldCard Detail |
Add o 0

Change 2 0

Delete 3 0 Delete Syne record >

Infoimation

Check WorldCard, Finished B5

Check Miciosoft Oullook Express. Finished 64
Read WorldCard, Fiished 2

Read Microsoft Dutioak Express, Finished 11 WorldCard

This il deleke the previous synchrcrization record

Hext time you synchronize, the existing deta in WorldCard wil be merged with the data in this application
I coud result induplicates.

| 4= 7ou st you want o corknue?

Tl ] |
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5.9.4 WorldCard Data Exchange Compatibility List

WorldCard supports the following synchronization, exporting, importing contact
managers or personal information managers (PIMs).

WorldCard Synchronization

Item Windows  Windows 7/ Windows 7/

XP Vista 32 Vista 64

Lotus Notes v6.5-v8.5 v v v

Microsoft Outlook v \4 v

Microsoft Outlook Express v

Microsoft Pocket PC Contacts A \4

(v3.x, v4.x and Mobile 5, 6)

Palm Desktop v4.1.2 or later v v v

Salesforce \% v v

ACT! 2007 or later v v ACT! 2009 or

(Standard/ Premium for Workgroups) later

Goldmine v6.50 \%

WorldCard Export

Item Windows  Windows 7/ Windows 7/

XP Vista 32 Vista 64

Lotus Notes v6.5-v8.5 v v v

Microsoft Outlook v v v

Microsoft Outlook Express v

Microsoft Pocket PC Contacts % v

(v3.x, v4.x and Mobile 5, 6)

Palm Desktop v4.1.2 or later \4 v v

Salesforce v v v

ACT! 2007 or later v v ACT! 2009

(Standard/ Premium for Workgroups) or later

Goldmine v6.50 \%

Time & Chaos v v v

CSV (Comma Separated Text File) v v v

Image (Jpg) \4 v \4

Microsoft Access File \% % v

Microsoft Excel File v v \%

Microsoft Windows Contacts v v

Text File v v v

VCard File N v \4

WorldCard File (v6.0 or later) v v v

WorldCard Exchange File (.wcxf) v \ v
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WorldCard Import
Import contact data from the following products to WorldCard:
Item Windows  Windows 7/ Windows 7/

XP Vista 32 Vista 64

Lotus Notes v6.5-v8.5 \4 v v
Microsoft Outlook v \4 \4
Microsoft Outlook Express v

Microsoft Pocket PC Contacts v v

(v3.x, v4.x and Mobile 5, 6)

Palm Desktop v4.1.2 or later \4 v
Salesforce v v v
ACT! 2007 or later v v ACT! 2009 or
(Standard/ Premium for Workgroups) later
Goldmine v6.50 v

Time & Chaos \4 v v
CSV (Comma Separated Text File) N v v
VCard File v v v
WorldCard File (v5.0 or later) v v v
WorldCard Exchange File (.wcxf) v v v
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5.10 Settings

WorldCard has many selectable Setting options to allow you to configure the operational
functions of Export, Synchronize, Field Display, User Define Field, Scan and Personal

setting options. To set your WorldCard options, use the procedures outlined in this chapter.

On the Tool menu, point to Setting and click any of the options. Alternatively, on the
main toolbar click the Setting button oo .

5.10.1 Export Option

To configure the Export options, open P

the Setting dialog box page as described in B [k S Digy DDt Rgon o |
the preceding section of this chapter. TR e
The Setting Export dialog box displays o
with ALL options selected as a default con- %;,‘m;g
figuration. The fields on the right will be ex- ’"M‘m"';d;%‘ym
ported to Excel, Access, CSV files and Text o :
file. To add another field, select a field from :
the left side and click the [->] button. Click s :
[>>] button to export all fields. You can set
the number of fields with the same name to C=r = G

export (up to 10).

Select Split address field to export ad-
dress detail to different fields. After you’ve
selected the options you want, click OK to
accept the changes.
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5.10.2 Synchronize Option

To set the Synchronize options, open the
Setting dialog box as described in the pre-
ceding section of this chapter.

The Synchronize tab of the Setting
dialog box appears with Microsoft Outlook
as the selected PIM. PIM stands for Pro-
tocol Information Management software.
Change the PIM as desired. The Conflict
Process option can be set to manage any
conflicts which may occur during the Sync
operation.

Expot Synchonize | FedDisplay  User Defined Field  Recogiton Personalstng |

Select PIM Software

Conflct Process fiwhen both data changel
Modiied deta s displayed, please confim it

O Feplace previous data by recent data.
®  Replace Microsoft Dutlook Express by WorldCard
O Replace WorldCard by Micrasoft Outiook Express
O lgnore

Field Accordance

Use "Field Accordance’ o choose synchiorization o exportfieds.

&

Delete Sync record

oo | o o |

Note: Conflict means after previous Synchronization, the contact information has been
changed in both PIM software and WorldCard which causes Conflict.

ACT! and Goldmine require a user ID,
Password and DB Path. Before synchroniz-
ing with above applications, you may input
this information into the boxes in the Other
Options area.

Salesforce requires a user ID, Password
and Security Token. Before synchronizing
with above applications, you may input this
information into the boxes in the Other Op-
tions area.

Under Select PIM software, you will
find Field Accordance. You may click
| to set the field accordance between
WorldCard and PIM software for importing,
exporting and synchronizing.

o [ | |t | e s |
Seect I Sl
ot rocess nhen both dtachance]
O Modified data is displayed, please confim it
o
©  epace Gkdnine V.50 by WolCard
O Fesor WoldCarty Bokiine V650
O e
Feld Accadance
Use Fied Accordancet chose syncrizatin or expon e,
TherBoten
o[ ewwes [
08 Pat | Bowse
e
Ay ok | e |
Fiell Accordance 3
Penpower World Card Micrasoft Outlook:
Display Name Fils = ~
First Name First name.
Last Name Last name
Company Company
Position Position
Department Department
Office Address 1 Business Address
Office Address 2
Office Address 3
Home Address 1 Home Address
Home Address 2
Home Address 3
Other Address Other Address
Office Tel 1 Business TEL
Office Tel 2 Business TEL 2
Office Tel 3
Home Tel | Home TEL v
Selest ascording field or press "Defanlt” 1o wstore defanlt settings
| Exit Detant
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5.10.3 Field Display

To set the Field Display options of the
List Mode and Duel mode, open the Setting
dialog box as described in the preceding
section of this chapter.

The Field Display tab of the Setting dia-
log box appears with a default configuration
as displayed in the above window. To mod-
ify the selected options, click any available
field from the Available Field menu on the
left side of the dialog box. After a field is se-
lected, click Add to add it to the Displayed
Field list. The selected field will be added to
the applicable WorldCard screens.

R L [ S——

Availsble Field

Dislsyed Field

e hagos [ Chamr
Ofice et Site Aligarent
]| -
-
-
[y ]| [t

“lphabet index sttings

& by Display Name.

by Company

Apply ok Cancel

To remove a field, click the desired field in the Displayed Field list. Then click Remove
to delete the field from your WorldCard screen views. You may also set field options from

the available options on the right side of the Field Display window. Once you have com-

pleted your changes, click Apply to apply any changes.

The Alphabet index can be indexed by Display Name or by Company. Please refer to

Chapter 3.1.

5.10.4 User Define Field

To configure the User Defined Field options, open the Setting dialog box as described in

the preceding section of this chapter.

The User Defined Field tab displays
the default configuration as seen in the
preceding picture. You may define up to
ten user-specified fields to be displayed in
your WorldCard screens. To define a field,
select a User Defined Field from the avail-
able fields on the left side of the dialog box.
Then, assign the Defined Field Name and
Define a Recognition Keyword in the text
box. Set the language recognition option
and click Apply.

B Spehnie | FoldDigy U Doomd ol | Racogsion Fereral st |

User Defined Filds

[ETETEN O Do ek Nens om
sex Def Fi o

Deine Recogrition n
Keyvord o

& Chines, Japaness and Korean Recogrition Kemel

 English Recogrition Kemnel

€ No-Recognition

ok Cancel
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5.10.5 Recognition Option

To configure the Recognition options, open the Setting dialog box as described in the
preceding section of this chapter.

The Recognition tab displays the default e ————

ot Sehrke | Fld il U Dol ecopsin | Pereclsting |

configuration as seen in the preceding e

picture. You may define Language, Chinese Erra—
character options and Name display e
method. Frein

Output charaster

Check Capitalize the first letter of
name to recognize the first letter of the L

Name display

contact's name to a capital letter. The other
letters of the name will be recognized to

lowercase letters.
Apply Ok Cancel

WorldCard software has optical character recognition (OCR) capabilities designed to
work specifically with Chinese characters.

Under the Chinese character option area, you can select Recognize Hong Kong
characters if you are scanning cards from Hong Kong. The character set for Hong Kong is
slightly different than the Traditional or Simplified Chinese character sets.

Epet Sk Fed ity U Dl P | et |

cards, you can choose Output character to ne

save them as the characters which you are ECT—
familiar with. Such as Traditional Chinese
or Simplified Chinese.

After recognizing Chinese business

Name display

¥ Capitalze the fist lette of name.

b | o Corcel
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5.10.6 Personal Setting

The Personal Setting can let you setup your presonal inforamtion, notify contacts, set
notice contacts and set the start address of the direction function. To setup the Personal
Setting options, open the Setting dialog box, and then click the Personal Setting tab.

o Sychonze  FelDiphy UsiDefied Feld  Reoognifon  Peronalsting |

Notice the laest information t confaes by email

% Nofice the slectd contacts  Notie all contacts
Persanal information. Notice immedintely Setthe noticed contacts

Noticed content

% Genersland office information  ( Generoland home information  C Allnformation

Diecton from here:

% Offioe ddress 1 € Offie sddrese?  Home sddnss

Personal Information

Click the Personal Information button to input General Information, Office information
and Home inforamtion. You can fill the information by typing your own business card

information.

Personal information

| (EURERCERSE - oSSR Perconal information

Last Name Dow. First name B sl information 18 ottice infornntion + TR
Personal information
Name Dow John
Otfice

Mobile 1 [

Posifion Seles Section 1 8 Gerenal informats o B
Mobile 2 Dt ,————-— . e By - SR

SN Oifine abdzess | Fm Home Address ‘
s [ Offies sddress 2 T e -
Ottice Tel | (510)897-6500 Offif | Home Tel2 W
Office Matn Tel 1‘“—"“‘—“‘—‘ o | mse 1

Ofice Fax 1 108576605 Offi

Home B-mail [

Office E-madl 1 les@penpovern| |
| Home WebSite [

Oftice E-mnil 3 |
Office Wb it e penpower et | |

:
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Notify Immediately

After setting your presonal information, you can notify related contacts immediately.

Click the Notify Immediately button to send your presonal information with VCard and
html file by the default email application.

If you set the notice contacts already, the system will add the email addresses of the
contacts to the receivers.

Set the Notice Contacts

Click the Set the Notice Contacts button to select the contacts which you want to notify
your presonal information. When you click the Notify Immediately button, the system will
add the email addresses of the selected contacts to the receivers.

set the moticed contacts 3

omp i
T Dawad Job CAT M... 212434 N es.
O The Sntton EXUS N +1(212) 150 East. +1{917).
O David C... Rained... (171303 (7)322... 43T
O Jeff Bare DI6E7 1300 Le... 016)67 .. w
O JohnR. . SiQR, (73226 £maille RECS 1481 Oa.(732)26... 90825
O Eric Lee  Prodential (550)57 116§ @157
7. AMERL. B77)04 .. 11954 . (B7T)04.. (503)99...
Qffice D1 1761 Ea... (650)32
Olsen In.. (0 07 To
-Exchang.. . 885 Ri..
ilicon. i) 3150 41 (408344
3509 80... @18Y74
Cleanf. CEO 700 Lar @150,
T 3 kez (32385
HOLDE 6 President 4425t (717126
SETTL President 1953 Ga.
.. Winer... . - 27855, (B60)6T...
W + Principol...2560 5. +1 (908}
Jack Mo Creotive . 408 Sev_ (212)40 _ 20225
. Partoft. . - 405 Lex.. - +1i646) .
@ pjueng, Co-fown.. 9777 Q.. (718)83
F. Imoveti.. (70337 i CEO 03)37 .. (0360
. CARME.. . President 241 5] -
Netyork.
President
Regions...
SYST. (9727 WE Mar
Prudential (510)89 CRS, G
...Office D... (00561, .. Euyer
5. Commer... 943)31 PhD
U5, Diz. 20268 President

Select ell ‘ [T Canzel
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5.11 Online Map

WorldCard offers you online map with a click of your mouse.

1. Select the contact, then click Run / Display map of Address.

Gl o
[ & Ver)

“sogapsEnEn:

st san
sivasnsan

IGioricad = Dot —~—r— = . e -

[FeB &0 Vv Tool D Fn® o

= -y R OE

)
m Ois 1
Sioeran
sivasnsan

o Tk, 5
5

zz-xc

1

3. If address searching you selected is more Bl skl

Please click one address:

than one contact, the Display map of T
Address menu will appear. Click on the I
address you want search will lead you to

online map automatically.
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5.12 Getting Direction

WorldCard provides Get Direction function through internet service websites for looking
up the route between two contacts or between your location and a specific contact.

1. Right click on a contact and select Get direction/Direction from here from the pop-up
menu.
Tip: If you want to set your address as the start location, you can preset your address in

the Personal Settings and skip step 1. Please refer to 5.10.7 Personal Setting for
details.

2. Right click on another contact and select Get direction/Direction to here.

O DONKA IR... BOARD CFRTI {9413747-N

[ ROBERT W. Export -

[ Dottis Coker | FeintBreview . dcoker@horifag. .

1 GARY W. ... Al . garybr@anach...

O BruweG.R.. B .. bmee @robense...

1 Don Scheman ¢ Lo Record  nemeoffico@ao.

[ Joe Cheung T  MarkosEdied joe.chenng@ua...

[ Rachel Free... | SetCategary .. rfreeman@edd.... Depe
O RUBEN PE... U] .. velec @ache

[ Peter Kimvra T1 - peterk@atwork... At W
O The Mind's ..M ... mmc@medialab.

O James E. M Send E-Mail > . norgm@mackic.

[ TODD DEL... Bl  Open Website I-

[ ANTHONY ..Ci  Digphy map of Addrss } .. ad@connoissen...

[ Michael Moy [ Dicection from here
e |
O JohnDow  Karsten (510)897-6..- saieswpenpowe:

3. After setting the Direction from here and Direction to here, a Get Direction window
will pop up. You can select the start location or destination to your personal address.
Tip: If the contact you selected has more than two addresses, you can choose an address
by clicking the pull-down menu.

Get Direction 35 - . A =]
stactaldress " personl address & Selectthe business cand address
2731 Gilvwerst, Nodolk, VA v|  Personal information
destination address
" personl address & Selectthe business cand address
46520 Fremont Blvd, Suite 610, Fremont, CA =1
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5.13 WorldCard Portable Disk

With Penpower WorldCard, you have a new traveling companion and all the flexibility
you need for a successful business trip. You can quickly store your WorldCard Portable soft-
ware and database on any USB flash disk and access them from the USB port of any avail-

able computer.

5.13.1 Saving Card Data to a Portable Disk

Note: WorldCard does not provide a flash disk.

To save your WorldCard database to a portable disk, at the Management window click
the Export to Flash Disk button %" . The Flash Disk dialog box displays.

In the Flash Disk dialog box, select an
Export Range. Setting the range to the Se-
lected Cards option exports only the cards
that have been selected in the Management
window.

After you have set the Export Range,
select a Flash Disk drive from the Select
Drive list for available flash drives on your
system. After you have selected the correct
flash disk drive, click OK.

Flash Disk 3

Export Range
& A1 Cards
 Allcands in the preview area
 Selected Cands

€ Allcands in slected category(laclude sub category)
Select Disk

C:ACard_MiniDr ~
B
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5.13.2 Card Data Management for Portable Disk

To use the card data stored on a flash disk, plug the flash disk into the USB port of any
computer. Using the My Computer directory of Microsoft Windows, locate the Flash Disk.

In the flash disk directory, locate the Card_MiniDrv folder. Double-click the Card_
MiniDrv folder. The following directory appears.

& Card_MiniDrv

Fle Edt ¥ew Favortes Took Help A

Qo - () T Dsewen [orodes [

Address |2 CACard_MinDry v B
= _— — =

-
; A WiKernelob... WhCardMa... WMDILoad... WHDuet.DLL
File and Folder Tasks ' *

S Rename this file ] ] ] ]

[ Move this file {"' {"’

) <opy this e WMMAINM. . WMMAMAG. . WMScan.DLL WM System

& Fublish this file to the
weh

() E-mail this File ﬁ ﬁ

K Delete this file WMSystem_.. WMTRANS, .
v

Double-click on the WorldCard_M application as highlighted in the above. WorldCard
will display the MiniDrvWCard.wcf Read only mode as shown in the picture below.

(W WorldCard --- MiniDry WCard .wef Read only mode

File® View(®) Help{)

WorldCard

= -
o = 41l Records 64164 —
= AllReconds [E8]| Display Name | Company [ Office Tel Office E-mail Depar &
3 Unfiled A [ ROBERT W__ (707)648-4
3 Recyele Bin O Dottie Caker (423)968-3... deoker@heritag. ..
A [ GARY W. ... ANACHMATE ... (610)337-2... garybr@anachm. ..
B O Bruce G. R... BRUCE G. RO... (318)221-8... bmce@robensco...
«C O Don Scheman Communication (877)756-3... ncmeoffice@aol...
D 7 Joe Cheung  UNITED (650)635-4... joe.cheung@ual .
E O Rachel Free... (916)654-0... rfreeman@edd.c... Depart
E O RUBEN PE... UNIVERSE EL_.. +1(310)514.. unvelec@achou....
O Peter Kimvra TRIPOD DATA...(541)752-9... pelerk@atworke... At Wo
g 3 The Mind's ..M, dialab +31(0)2295.... mmc @medialabal
Hi O JamesE. M... (410)620-3... norgm@mackie...
1 [ TODD DEL... Blue,d,jp +1(425)373..
0 ] ANTHORY ...Cmmmtssmm P... (F10)276-0... ad @connoisseur...
<Ml | O Michael Moy (732)699-9..
[ lhaDow  Kavbn (510)897-6600 sales@penpower.nst
[ JohnDow  Penpowernet  (510)897-6... sales@penpower... v
< >

In the Mini_Drv mode you can view cards in List , Label, Image or Dual mode. You
can use WorldCard search functions and send email using the same procedures as the
standard WorldCard database in the office. For instructions on using any of these available
features, see the previous sections of this manual for complete operational instructions.
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FAQ

Q: How can I convert the files in earlier version to v6.X format?

A: WorldCard v6.x can convert your v5.x version files and import them in v6.x format. (For
v3.0, v4.0 CRD format, support is not available at this moment.) On the File menu, click
Import and then WorldCard file to convert the files to v6.x format. You can also use the
Start-Up Wizard to accomplish this task.

Q: Why are there dark lines on the scanned pictures of business cards, or all scanned
pictures turn out blank?

A: Scanner occasionallly needs calibration to perform at its best. If the scans are showing
lines or black dots, please calibrate your scanner. Please turn on the scanner and insert the
calibration sheet (provided by Penpower) to start automatic calibration.

TN T 10

Calibrate

{0 /BT CaltrerKalbieren/ Colbro/Callbrar/Collbre.

Q: How do I backup business card files?

A: On the File menu, click Export and click WorldCard files (v6.0 or later) to back up
files.

Q: How can I protect my business card files from being opened by other persons with-
out my permission?

A: On the File menu, click File encryption to encrypt files. Other persons have to type in
your predefined password to open the encrypted files.

Q

: How do I combine two pieces of business card data into one?

A: Hold down CTRL and click the left mouse button to select two single-sided business card
picture files or the image-less data of the card. Then right-click, click Combine, and set
either one to be the front side of the data combined.

Q: How do I separate a single picture file with data including the business card infor-
mation of front and rear sides into two separate data files?

A: Select the data including the business card information of front and rear sides, right-click,
then click UnMerge.

Q

: How do I add the signature information in e-mails to the business card files?

A: Select the signature or business card information in e-mail or a Word file. Then drag it
directly to the main management window to add a contact.



Penpower WorldCard User Manual

Manufacturer: Penpower Technology Ltd.
Version: 6.5f for WDS Pro
Release: March, 2012



