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Logging on to FleetFocus FA

= Fle =18 x|

File Edit Action Daka Queries/Feports  Syskem Mgmb  Wiew  Preferences  window Help

r o N — =TI

V= = 3. Click OK to
: Cancel | log on
1. Enter your User UserlD L
ID here

Fagsword I

2. Enter your /

Password here

Ready l_ W l_
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Changing your FleetFocus FA Password

System Management —> Setup —> Access Rights —> Change Password

(= Fleet Management - [Change Password] _ =]
= File Edit Action Data Queties{Reports  System Mgmt  View Preferences  MWindow  Help |7 ﬂ

PR ) 20
T = 8 e 2 A o D e e <

Fiaw
1. Click here to Prepare
for insert.
Change Pagsword l Maore Info ] 5. Click here to
process.
Change and verify passwaord
2. Type your Old T
password. -
W
3. Type your New — | Meiv >
password.
4. Type your new /
password again
to Verify it.
Rec:  of
Ready L |
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Example of Using the FleetFocus FA Menus

Data —> Shop Activity —> Work Order Center

;= Fleet Management |_ =] x|
File Edit Ackion | Daka QueriesfReparts  System Mgmt  Wiew  Preferences  Window Help

E Equiprnent Linits b |E| c@lm}l

Equiprnent Ackivity b

Equipment Management  »
Shop Ackivity Wark Order Center
Call Center » Wark Order - Short Form
e T R Work Order Completion
atts Ikems
R , Work Order Closing
arts E Wik Equiprment Stakus Change - Shop
Purchasing 3
Parts Repair 3 Employes Labor Capture
5 - N Time Cards
rocHrEman Parts Issues and Returns
Data Capture 3 Commercial Work Charges
General Impart 3 Parts Cannibalization
Fuel/Fluid Tanks 3 Orders Awaiting Parts
Fuel Activit »
4 Scheduling 3
Tires 3 Toals 3
Current Labor Assigments
Operations k
Incident Management 3 Setup 3
Setup 3
‘Work Order Center IR
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Graphical User Interface (GUI)

Custom Action Buttons
Reports Choice List Toolbar Buttons Action Buttons

=] E

Menu Bar

A .
7 =z File  Edit  Action  Dgka  Queriss/Reports  Spstem Mgmt Wie  Preferences  wWindow o =

Communication Indicator ——> | ] - [E]E=e] ‘?lﬂZH
Movement Buttons for the Grid —> 1| «| «| »| »| v| E2|F=I|Em] | BV EEEEEEEE =R

R | Equipment ID | Model year | M anufacturer (D | todel (D | Licenze number | Operator D | Department 1D | Latest meter 1 reg
The Grid
4] | 2l
Splitter Bar >
Clazs Pt Program I Individual Pt Program I Inzpections | Codes I Recurring Costs I Credit Cards I Acquisition I Registration
The Tabs Multi-urisdictional Registration I Ownership and Depreciation I Warranty I Replacement and Disposition I Position Info I Additional D ata
Baszic Info I teter Info I Clazzes I Locations | Azzighments | Accounts I Statuz I fator Pool I Authorization I Commentz
Equipment ID | D | | Mew equiprent unit I
ki odel pear I Pt program tupe
M anufacturer 1D l CLASS
WModel ID l INDIWID AL
- HOME
Equipment bupe l
Description |
Color
Serial number
Agzet number Agzsociated file
Path and file name | E
Drezcription |
Status Bar >
CE of
Ready MM

Look here for successful
processing or error messages!
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Action Buttons (and Useful Keyboard Shortcuts!)

DE-—,
K

Get Data

(Ctrl + G)

Unrestricted
Get Data

g

Process

(Ctrl + S)

Save

©2003, MAXIMUS, Inc. All rights reserved.

W

Filter

(Ctrl + F)

Restricted
Get Data

«

m——

Delete

(Ctrl + D)

z]

Define Sort

(Ctrl + 0)

K

-

Cancel

(Ctrl + 2)

Undo

——

Prepare for
Insert

(Ctrl + N)

Star for Start

o

Stop

Stop Data
Retrieval

m
- |- b
m

Prepare for Prepare for

Copy Update
(Ctrl +'Y) (Ctrl + U)
Unlock

% X

About Help Context

(F1)

Screen Specific
On-line Help




Creating Toolbar Buttons

Preferences —> Toolbar —> Setup

;=Fleet Management
File Edit Action Data QueriesiReports  Swstem Mamb  Miew | Preferences  Window  Help

- akes |
| :l' i

Personal Wiew — #
Filker (Sort r
Color Setup
Refresh Screen

Save

Launches the toolbar setup dialog For screens LM
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Creating Toolbar Buttons

Preferences —> Toolbar —> Setup
= : =&lx]

File Edit Action Data GQueries/Reparts System Mgmb  Wiew Preferences Window  Help

| [ = Sl 28

Available Screens Selected Screens oK
1. Navigate to screen [ x|
\ = Data Screen | Menu Path | Cancel |
[+ Equipment Units “wfork, Order Center Data | Shop Activity
(- Equiprnent &ctivity Fleet Equipment Data | Equipment Urits
g t i anagement YT | Paits lzsues and Retur.. Data | Shop Activity 4. Click here to
R ohop Achevity
= Remove << | S process.
2. Click Add // - Parts Items Mave down
- Parts Sctivity Femave All << |
[+ Purchasing
3. Repeat for each screen - Parts Repai
[~ Procurement
you want to create a % Data Capture
button for. - General Import =
Ready —Rw

5.  When all toolbar buttons are the way you want them, go to

Preferences —> Toolbar —> Save to save your changes!
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Using the Keyboard on the Posting Screens

You can use the keyboard commands and shortcuts to make the data entry easier!
Remember to use the keyboard shortcuts for the Action Buttons too!

e Ctrl + F for the Filter

*  Ctrl + N for Prepare for
Insert ;= Fleet Management - [Work Order Center]

= File  Edit Action Data QueriesfReports  Syskem Mgmt  Wiew  Preferences  window  Help _|5’|£|

. Str¢|1+tu fch)rlPrT(pare for | | | - B 2|8
pdate (Unlock) W ol 2iElE 0 o alEml el g e 2o B

* Ctrl + s for Process Faw | “whork aorder location 1D | whark order pear | Work order humber | Jaob status | E quipment (D | Jab type | Fricrity [0 | Drate
(Save)
+ Ctrl + Z for Cancel
L] »
- Ctrl + [SPACE] to move | | | 2
into the group fields Biasic: Info | Mare Info | Messages I Comments I Tasks I Service Regquests I E stimating I Output Contral
pu—— V. Labar | Parts I Commercial I Delay / F4 ShOWS yOU the
%k i ID/Ef/l Equipment 1D | Job status [OPEN == Cunrent waork delay 1D |_|] | Choice Lists.
4/3@@@3 10| m| I Apply standard job template
Press Alt + —> to move Row | TaskID | work accomplished code | Date | Employee ID | Reversal | Labor hours | Time code ID L &ffount: ID
from tab to tab on a screen < 
= _—
/ = —— Use the SPACE
BAR to mark and
“ Use SHIFT-TAB to move
Use the TAB key to move unmark
forward through these backward through these checkboxes

Press _Ctrl_ + B to remove ug columns or fields.
an entire line of data columns or fields.
BEFORE you process (you
cannot remove or Change .| | _bl
the line of data AFTER you /’
process) [ [Reci_ oF

Ready [ oM

Use Shift + ‘ (Shift + Quote) to copy the value in the field
above. For example, you can use this shortcut when
entering multiple lines of labor data and need to enter the
same Employee ID on all lines.
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FleetFocus FA GUI Basics - Filter

Fleet Equipment screen
List of equipment units with
Equipment ID 103

e .
Get Data | LClose | Clear | Cancel ‘ ﬂ

Equipment D I D
Model year li

Manufacturer 10 [
Madel ID I
Equipment type — ]
Serial umbes [ —
Aszet number —

Meter types class |
Maintenance clas: — ]
PM program class — W
Standards class — ]
Fental rates class — ]
Resources class [
SLA equipment categary [ W
Stored location 10 I—E .
Agsigned PM location ID .

Aazsigned repair location [T |—

Station lozatian D [

Operator (D — :I
Operator name [

Department [0 li D
Compary |D [ D

Account D [ D

On any screen, use the Filter button to look up data that is already in the system. Clicking this button
brings up a “request form” that you fill out in order to limit the data displayed.

Fleet Equipment screen

List of Ford equipment units assigned to
Repair location 01

e
Get Data Cloze: ‘ Clear | Cancel | i‘

Equipment 1D ] D
Model year ’7

Marufacturer ID [Foro [
Modl 1D e
Equipment type ] Il
Serial rumber [ —
Asset number

Meter types class

Maintenance class [
PM program class 1 ]
Standards class 1 Il
Rental 1ates class I
Resources class [
SLA equipment categary 1 ]
Stared location D I—E -
Assighed PM location IO

Assigned repair location 1D 01 ]

Station location D [ N

(Opesator D | :l
Operator name [

Departrent 1D D
Company D I—D

Accaount D [ El

In any filter dialog box, click the Get Data
button to fill the grid with matching data

Work Order Center screen

Open repair orders at Repair location 01
ke

GelDala | Chse |  Crar |  Cocel |
Wtk ordet location D [ D
‘whork arder year l_
Work order number I
Job status [ 4]
OPEN [~
Current work, delap 1D lilzl
From open date 77
Ta apen date g
Job type
REFAIR K
Equipment [D '7|]
Service status ]
Priority 1D |7|:|
Techévendor '7|]
Fiepaii teazon [D |—|:I:|
Whork class | |
W arranty work _EI
UNKNOWN - =
Date and time opened A
Date and time: closed 77
License number —
Department [0 I—D
Reference arder 1D ]
User ID arder opened by l— %
Multi-unit project 1D —
Include meszages bor associated components V
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FleetFocus FA GUI Basics - Filter (continued)

Choice Lists and Wildcards

Choice Lists | L]

Click the button at the right of the field to display a
list of valid choices.

M arufacturer [0 | I
- MOT ASSIGHED -
ADNAN ADVANCE
ALLIS ALLIS CHALMERS
AMERL AMERICAM LINCOLN
ANTHO AMTHONY
BAKER BAKER
ETLIF E. T. LIFT ELECTRIC HAMDJACK
BUICK, BUICK,
CAPAC CAPACITY =
4 ] | |

Enter starting value(s) to limit the choice list.

b anufacturer (D F
FIEER FIEER CORP.
FORD:- FORD MOTOR COMPAMY
FRGHT FREIGHTLIMNER CORP
FRUHF FRUEHAUF TRAILER COMPAMY
1 | BHl

Wildcards: % and

% = “anything”

All equipment IDs starting with FOO:
Equiprnent [0 |FEIEIX I_I

All equipment with asset numbers ending with 01:

Azzet number

All equipment with serial numbers containing 1X05:
Sernial number |‘Z'I><EIEX |

_ = “any single character”

All equipment with 4-character repair locations
starting with 503:

Azzigned repair location !

All equipment with 5-character maintenance classes
starting with 83 and ending with 06:

Maintenance class 83 06 !

©2003, MAXIMUS, Inc. All rights reserved.



Saving Filters and Sorts

Preferences —> Filter/Sort —> Save Current

leet Management - [Fleet Equipment]

1. On Any Screen, use File Edit Action Data Queties/Reports  System Mgmb  Wiew lm Window  Help _|ﬁ'|1|
the filter and sort B8 - s|=m| e s 8

Toalbar

. »
buttons to display )| o | RIEE [ o] i persomsltien |0
= 3

FilkerfSort
the data how you_ Raw | Equipment D | Model pear | Manufacturer D | Mo Color Setup Department 1D | Latest meter 1 re:
would like to see it 1 5123987 2001 FORD ESH DEFT1 125
2 5934847 2001 FORD L DEPT1 87
3 5987564 2001 FORD DEPT1 kid
< i
Class Pk Program I Indixg M Program I Inzpections I Codes I Recurring Costs I Credit Cards | Acquigition | Fiegistration
bulti-jurisdictional reiration | Ownership and Depreciation | Wharranty | Fieplacement and Disposition | Fozition Info | Additional Data
2. Navigate to the path Meter Infa I Clazses I Locations I Azsighments I Accounts I Status | Mator Pool | Authorization I Comments
listed above and A Faumentp [T (2] JZ007 FOFD ESCORT SEDAN 4000R
choose:
Model year 2001 PM program type:
Save Current Manufacturer ID |FORD FORD
Mode! ID ESCORT .| [ESCORT %DrL\EIDUAL
Equipment type  |2001-FORD-ESCO .| |2001 FORD ESCORT
Diescription SEDAN 4-DO00R
Color '/HITE
Serial number  |593850334 765006
Azzet number Azsociated file
Path and file name | E
Description |
|Rec: 1 f 3
Save the current filker & sort UM
New Filter /Sort | x| |
3. Enter a Name for Flease enter a name far this entm;
the saved Filter/Sort

[ arne: “i_;

4. Click OK

Cancel |

©2003, MAXIMUS, Inc. All rights reserved.



Export Data Features

The Export Data button on the Tool bar provides the ability to export the information in the Grid.

Steps to using the Export Data button are: :W
1. Use the Filter to select the data you desire to export. S e S—
wark order year i
Wol o ks
2. Click the down arrow on the Data Export Button and e — |
select the destination where you want the data sent. You can Curert ok iy D —o
choose the clipboard or file option. Also, you can choose to At e
export the data as delimited or fixed length. o b
Rasiod — L
3. After you select the destination, re-click the Export L -
Data Button and the data is exported to your destination. If i —
you selected the file option, an Export Data Save box will e ]
open, and you can select the file path. o e e ===
License number |
4. The file you save may be opened in other applications. .H“Ddb —
If you selected the clipboard destination, you can Paste the e st csnpenins 1 o

file in to applications that support the cut/copy/paste
functions.

/= Fleet Management - [Work Order Center]

Cave _in:l — Peregine / =] « 5 Ef- FiIe Edit Action Data Queries{Reports  System Mgmt View Preferences ‘Window

_IEquipmentianagement J 2 8 | | 'I %||E| ‘?|l”| \\\
__|FleetManagement

_IRaiManagement |{| «l {l }l »l }|| %lmll I vl Ll@l&l Qléﬂlgl ﬂ E : @ v|

File 4

o | ok, order location |0 | ‘Work order year | wéork. order number | Job statuz

1 3K 7 OPEN Cipboard » _ FixedLength
2 C5PLY 2002 il OPEN C5P-002 REP&IR 3
3 CEPLY 2002 15 OPEN C5P-002 REP&IR 3
File name: |untitled Save I )
Save as ype: I Test Files [.tut] LI Cancel |/
%

©2003, MAXIMUS, Inc. All rights reserved.



Using FleetFocus FA Online Help

Help —> Contents

FleetFocus FA includes a

modern online Help facility
which offers:

Quick lookup tools for
explanations of a single item
on a screen

Instructions for how to
accomplish tasks

Comprehensive descriptions of
what FleetFocus FA does
when it processes entries and
generates displays

A full set of hypertext links,
which makes it easy to move
from one Help topic to another

Remember that F1
is the shortcut to
open the online

Help system!

©2003, MAXIMUS, Inc. All rights reserved.

=l0lx]
Eile Edit Bookmark Options Help
Help Topics  Eachk | Erint Optionz €4 oy Fields

w |&a |a |

o @ Welcome to Peregrine | &
@ [Getting started

@ File management

|_:_||:Q| [ ata management

----- @ Dweryiew
|_:_||:Q| Equiprment
@ Overview

Ell:ﬂ] E quipment Uni

- [2] Dverview

- DR
------ @ Linear Asgs

- [2] Subsystem

@ Historical
@ Componen
@ Renumber
@ Setup
EEI--@ Equipment Act
EEI--@ Equipment b ai
EEI--@ Shop Activity =
-8 Call Center
- Parts

- Procurement
- @ Data Capture
£

£

£

=@ General Impart

]@ Fuel
- @ Tires

Al DT.H

ol

d

The purposze of the Fleet Egaipment zcreen is to display and define
D= for equipment units and the information that relates to them.
Typically, eguipment units are complete unto themselses (not
components af other units), wwhich have their own identification
measures such &s a serial number or meter. See also s it an
equipment unit, an asset, or a subsystem?

There must be an equipment 1D for each equipment unit. For
each equipment unit, PFM tracks:

= Baszic information

= Meter information

= Classes and locations, and maotar poal infarmation

= Aszsignments, status, authorization, comments, and codes

= Prevertive maintenance (PM) programs, inspections, and

wearranty infarmation

= Cwynership and credit card infarmation

= Acguisition, depreciation, and recurring costs

= Replacement and dispostion

See General Screen Instructions, location level access, and
depattimert-level access contral.

PFM only requires information in cerain fields in order to insert a
equipment unit. Click here for a lizt of the reguired fields.

See alzo requirements for an eguipment unit to be assigned to a maotor

pool and howe to remove equipment units from & motor pool.

The Fleat Eguipment screen consiztz of twao gections, the arid (top)
and the tabs (bhottom). The tabs section cortainz tabs far:

Bagic Info
Dizplays and defines idertifying information about equipmernt

units, including their 1D, description, and (preventive maintenance
1 program type.

[




Saving Grid Columns

Preferences —> States —> Grid Columns —> Save

(= Fleet Management - [Fleet Equipment]

£ File Edit Action Data Queties{Reports  System Mgmt  View | Preferences ‘Window Help _|E’|i|

S I = = A

3 Reset Current Screen
|1| «l 1| }l »l }|| @lmll I vl E' Personal Wiew  » Reset all screens
—  FilterfSart 3
Fow | Equipment 1D | Model pear | Manufacturer ID | Mo olor Setup 4umber | Operator 1D | Department |D | Latest meter 1 res
Refresh En
1. On Any screen, drag
the grid columns to | | 2
be in the order you Clazs Pk Program | Individual P Program Inzpections I Codes I Recuring Costs | Credit Cards | Acquisition I Registration
wish to see the data Multi-jurisdictional Registration | O ip ahd D epreciation | W arranty | Replacement and Disposition | Pasitian |nfa | Additional D ata
Basic Info | Meter Info | Tes | Locations | Agzsignments | Accounts I Statuz | tator Pool | Autharization I Comments
Equipment i | D| | Mew eguipment unit I
I odel west I Pt program type
H Aufacturer 1D | Bl CLASS
2. Nawgate to the path I s INDIVIDUAL
listed above and iy NONE
quiprment pe
choose Save to
save your Settings. Description |
Colar
Sernial number
Azset number I Azzociated file
Path and file name | E
Dezcription |
|Rec: of
Saves the main grid's column layout L |
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MAX[MUS
Primary Vehicle Information

Section I
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Fleet Equipment

Data —> Equipment Units —> Fleet Equipment

(= FleetFocus - [Fleet Equipment] - |E IEI
£ File  Edt  Action Data Queries/Reporks  System Mgmt  View Preferences Window Help _|ﬁ'|5|

[ I [ A A L S e [ e
0 2 s o P A R =

Fiow | E quipment |D | ki odel year | Manufacturer 1D | todel [0 | Licenze number | Operator [0 | Department |0 | Latest meter 1 reading | Latest meter 2 reading | Equip

4| | |

Clazz PM Program I Individual P Program I Inzpections I Codes I Recuring Caosts I Credit Cards I Acquigition I Reqistration
bulti-urizdictional | Ownership/Depreciation | W arranty | Replacement/Disposition I Poszition Info | Additional D ata | Fielationships
E azic Info I teter Info | Classes | Locations | Aszzighments | Accounts | Status | M otor Pool | Authorization | Comments
E quipment D | D | | Mew equipment unhit |
Model pear Pt program type
Manufacturer 1D CLA&SS
MDD AL
Moc!el D NONE
E quipment type

Description
Calar

S erial number

Asset number | Associated file
Path and file narme | E

Description |

Ready [
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Fleet Equipment — Basic Info

Data —> Equipment Units —> Fleet Equipment (Basic Info tab)

;= FleetFocus - [Fleet Equipment] - |5’ |i|
5Equile Edit  Action Data QuetiesiReports  System Mamb  MWiew  Preferences  Window  Help _|ﬁ’|£|

B | | 1 alEe 20| - lsrEa
Highlighted fields are "| “| A2 &IElll |—_[ % |5 %) ;m|é| |_| = &2lo] _|

- - - I L o | ] I hd o do . I hd_Jd_| I | [ Py 1™ I | T I I-I...l...l..‘l:I
required upon insert.
o Equipment ID Elaslle'l.\’I Il:'ru.gram I Individu:al Phd F'mglle!m I Inzpecthions I Codes I Filecurr.irjgﬁusts IllEleditEards Ill.-’-‘-.cquisitiun I Fieg!istlati.on
builti-jurizdictional I Owinerzhip/D epreciation I " arranty I Feplacement/Dizpazition I Pazition [nfa I Additional Data I Fielationzhips
* Model year Bazic Info | Meter Info | Claszes I Locations | Aszzignments | Accounts | Status | Motar Poal | Authorization | Camments
» Manufacturer ID aument | Bl T =0
quipmen e eguipment Uni
* Model ID
o EqUipment type Model pear | P program twpe
e Description Manutacturer IO | ER
P l IMDIVIDUAL
bodel 1D | |
HOME
Equipment tupe | l |
Description |
Calor
Seral number |
Azzet number I Aszzociated file
Path and file name | E
Dezcription |
[Rec: of
Ready
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Fleet Equipment — Basic Info

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition

Name Data

Equipment ID Agency Number Three-digit state agency number as defined by the Texas Comptroller of
Public Accounts. Enter as the first three digits of the Equipment ID

Equipment ID Primary Location Up to three digit location code for the facility, region, district, or section
to which the vehicle is assigned. Enter as the fourth through sixth digits
of the equipment ID. Enter as ‘000’ if no location code is assigned.

Year Year Year in which vehicle was manufactured. Enter year as a four digit
number.

Manufacturer Make/Manufacturer Vehicle manufacturer. Select manufacturer’s name from choice list
provided. Field will display only the first four letters of the
manufacturer’s name.

Model Model Vehicle model. Select model name from choice list provided.

Serial Number Vehicle Identification Vehicle identification number as defined by the manufacturer. VIN

Number (VIN) should be provided in the vehicle’s purchase materials and marked on the
vehicle.

©2003, MAXIMUS, Inc. All rights reserved.




Fleet Equipment — Basic Info

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition
Name Data
Asset Number SPA Number State Property Accounting number. If you do not have access to SPA, you

agency’s property manager can provide this information. Enter SPA
number as provided

PM Program Type PM Program Type Select one of the following three options as provided:
Class — Select when standard maintenance will be provided on the vehicle

Individual — Select when an agency specific PM schedule is being defined
on the vehicle

None — Select when no maintenance is required on the vehicle.

Equipment Type Purpose Vehicle’s primary purpose. Select vehicle’s primary purpose from choice
list provided:

Staff Transport
Client Transport
Materials Transport
Law Enforcement
Emergency

Safety

Construction

Maintenance

©2003, MAXIMUS, Inc. All rights reserved.




Fleet Equipment —

Meter Info

Data —> Equipment Units

Highlighted fields are

—>  Fleet Equipment (Meter Info tab)

/= FleetFocus - [Fleet Equipment]

,FHFHE Edit Action Daka  QueriesiReporks  Syskem Mgmt  Wiess  Preferences  Window  Help

IR
=181 ¢l

required upon insert.

B a8l = =2 2l elsmEEa

LI@I&I_I

When a Meter Class is

I M-

| « o >| w| vl %|If||.| | l o ] L|=é=| |_|

L S T I ¥ P T [T o I T [T < PR T8 !

1=1IJ

selected the meter types for\

Meters 1 and 2 will
automatically be displayed.

This tab tracks the latest meter
readings for the equipment unit
as well as meter history for the
equipment unit. FASuite will
manage meter roll-overs and
meter resets/change outs.

Roll-overs are determined
based on the Maximum meter
value entered here. Be sure
this is entered correctly for the
equipment unit.

—

The Life Total at the bottom of

Clazs P Program I Individual Pk Program I Inzpections I Codes I Recuring Costs | Credit Cards I Acquizition I Registration
Mult||ur|sd|ct|onal I Ownership/Depreciation I W arranty I Replacemant/Disposition I Pazition Info I Additional D ata I Relationzhips

Claszes | Locations I Agzignments I Accounts I Statuz I Motor Pool I Autharization I Comments

the screen shows the total of all /
meters for the life of the vehicle.

©2003, MAXIMUS, Inc. All rights reserved.

Equipment [D B | | Few equipment unit |
Equipment class for meter typ}Al EIE |
Feter information Meter 1 Meter 2
| | rdeter resets
teter at delivery | | Raow | Delete | Date Meker number | Reason Mew me
Latest meter reading | | L
Latest meter zource | |
| atest meter date | | A
b @i meter value -
93539 995959
9953 99593
/ 999 333 ;l
Life tatal | 1| | |
//
[Rec of
Ready



Fleet Equipment — Meter Info

State of Texas Required Fields

FleetFocus Field Name State of Texas Required | Definition
Data
Equipment class for meter types | Meter Type Type of use tracked by the vehicle’s odometer, calculated in either
miles or hours. Select appropriate meter type from choice list
provided:
Miles Only - Meters miles only
Hours Only - Meters hours only
Miles/Hours - Primary meter is miles
Hours/Miles - Primary meter is hours
Meter at Delivery In-service Odometer Enter odometer reading at time vehicle is entered into state service.
Latest meter reading Odometer reading System will update odometer reading as needed from work order
center, fuel tickets and ending month odometer reading.
Latest meter date Odometer reporting date Date of last odometer reading. The application will fill this field
automatically when a new meter reading is entered.

©2003, MAXIMUS, Inc. All rights reserved.



Fleet Equipment - Classes

Data —> Equipment Units —> Fleet Equipment (Classes tab)

Highlighted fields are
required upon insert. ZFleetFocus - [Fleet Equipment] == x|

5Equile Edit Action Data Queries/Reports  Swsbem Mgmt  Wiew  Preferences  windomw  Help _|E|i|

Maintenance Class — This class | | e 2| s [l 3
is used to compare equipment |<| | <| >| w| mj %l@lll | A = §m|é:| |_| - &lo| ._|

costs for like equipment units, e [CF e e TR T S T
and to deflne ComebaCk ranges' Clazs PM Frogram | Individual Pk Program | Inzpections | Codes | Recurring Cozts | Credit Cardz | Acquisition | Reqiztration
Multi-jurizdictional | Elwnershlp.n"Deprematlon | W arranty | Replacement/Dizpozition | Pogition [nfo | Additional Data | Relationzhipz
PM Proqram ClaSS _ ThIS ClaSS Basic Info | Meter Infio | Locations | Assignments | Accounts | Status | tator Poal | Authorization | Comrmetts
tracks vehicles with like PM Equipment D | [ Mewequipmenturit |
patterns and checklists.
Equiprnent class for;
. . Maintenance | A
Funding Source — This class e | 1A |
identifies the type of funds used Funding Source : = I :
H Fental rates M P
to procure the vehicle e i 1A |
Rental Rates Class — This class SLA& equipment cateaony | L]
specifies the rates you charge Benchmaking dlass s | B
for usage of the vehicle,
especially on a long term rental.
Resources Class — This class
specifies the parts, skills, bays,
and tools required for each task.
Skill, bay, and tool requirements
are currently used only by the e
y y by Ready [

Shop Scheduling module.
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Fleet Equipment - Classes

State of Texas Required Fields

FleetFocus Field State of Texas Definition

Name Required Data

Equipment Class for Vehicle Class Vehicle type as defined by SPA class codes. Select appropriate class
Maintenance code from choice list provided.

Equipment Class for PM PM Schedule Preventative maintenance schedule. Select PM schedule from choice list
Program provided.

Funding Source Procurement Funding Source | Source of funds for vehicle purchase. Select appropriate funding source

from choice list provided.

Equipment Class for Not Required by State of Select NONE from choice list provided
Rental Rates Texas
Equipment Class for Not Required by State of Select NONE from choice list provided
Resources Texas
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Fleet Equipment - Locations

Data —> Equipment Units —> Fleet Equipment (Locations tab)

;= Fleet Management - [Fleet Equipment] = ﬂ

nghlighted fields are £= Fle Edt Action Daka QueriesfReporks  Syskem Mgmb  Wisw Preferences  Window Help i =l
required upon insert. 21 | | dlEe 2
A e o |2 Y e ot ] S0 N 6 sl

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez
d| I 2
Clasz P Program ] Individual Ph Program ] |nzpections ] Codes ] Recurring Costs ] Credit Cards ] Arquisition ] Reaqistration ]
tulti-urizdictional Reqistration ] Ownership and Depreciation l wharranty l Replacement and Dizposition l Pazition Info l Additional D ata ]
Basic Info ] heter Info ] Clagzes Aszighments ] Accounts ] Status ] bdatar Poal ] Autharization ] Comments ]
Equipment [0 | E|| | Mew equipment unit I
. A Location type
ASSIQ_nEd PM and Re_pa"', . Assigned PM | A | Freferred P shift |_|:|
locations should be filled in if Fesgned epar | BNER
the vehicle is primarily serviced Assigned mobile | A
at a particular location. Staton | TA |
Stored | A
Current | AA |
Access Rights field mustbe ~_| - ' '
. . S
filled with the correct agency Aocessrights | BER
location information to ensure
you continue to have access to
the vehicle’s information. Reci ___of

Ready
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Fleet Equipment - Assignments

Data —> Equipment Units —> Fleet Equipment (Assignments tab)

Highlighted fields are
reqUired upon insert. /= FleetFocus - [Fleet Equipment] ;lilil

£ File  Edit  Action Data Queries/Reports  System Mamt  view Preferences  Window Help _|H|i|

28 - cEE 2. lsEmnal
|<I«I<I>I»I»I@|E|!|| I*_IEI@&IAI_I_IKI@@ILI

1= [T W | |_l_.l._._l_.“=|

o I S T N TN T Ir | wa_aoiim

Clazz P Programm | Individual PK Progran | Inzpections | Codes | Recurring Costs | Credit Cards | Acquizition | Registration

ulti-jurizdictional | Owherzhip/Depreciation | W’anant R Icementa’Dlsposﬂmn | Fozition Info | Additional Data | Relationzhips

Basic Info I Ieter Info I Classes | Locations Accounts | Status | Motor Pool | Authorization I Comments
: . E quipment 10 H p———_
If a vehicle is permanently wornlo | ! ——
aSS|gned tO an Operator, that ‘MFB‘)' ||PI | Row | Delete | Operator ID | Operator name
information can be tracked on Dperator name | ™ &llow Commute to Home | *
th'S tab Departrent [D | A 1] | LI
| Depatment o vofifpber By, | AA

FASUIte also tracks the " On temporary loan to department | A Laan date I_a"_a’_
Department a vehicle is Tax code ID [ L
assigned to and which E”“Pé“t”'d[’ S II B Bl

. ssociated equipmen
Department to notify for PM. gency Equipment 1D
If the vehicle is on temporary Fleet number
loan, that can be tracked as
well.

|Rec: _ of
Ready rr
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Fleet Equipment - Assignments

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition

Name Data
Operator Name Assignment Detail Individual or group to which vehicle is assigned. If vehicle is assigned
to an individual, enter operator’s name and title. If vehicle is assigned
to a division or program, enter group name.
Department ID Assignment Designates vehicle as assigned to an individual, group or motor pool.
Select appropriate vehicle designation from choice list provided:
M - Motorpool

O - Assigned to Organization
[ - Assigned to Individual
G - General Use

Department to Notify Department to Notify for PM | Select NM — Notify Maintenance for PM.
for PM

Agency Equipment ID | Agency Specific Equipment Agency specific equipment number if unique from SPA, license plate
Number or system equipment numbers. Enter agency specific equipment
number if unique from SPA, license or system equipment numbers.

Allow Commute to Commute to Home Designation of vehicle to be used to commute to and from an
Home employee’s home. Check box if assigned user is authorized to use the
vehicle to commute to and from his/her home.
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Fleet Equipment - Status

Data —> Equipment Units

;=Fleet Management - [Fleet Equipment]
£ Ble Edit pction Data Queries/Reports  System Mgt Visw Preferences  Window  Help

Highlighted fields are
required upon insert.

—>  Fleet Equipment (Status tab)

=181 %]
=181

B8 | sl=le 2
ERRE D —

25| £

=] £

The Life Cycle Status Code is

required when creating a new ™
Equipment Unit in FASuite.
Change this ID to track the
vehicle during its life cycle.

Note: Checking Ready for
disposition will display a
message on every work order
opened for that vehicle noting
that the equipment is about to
be disposed.

—_

Row Equipment ID | Model year | Manutacturer ID Model 1D Licenze number Operatar 1D Department 1D Latest meter 1 reg
4 | 2
Clazz PM Program ] Individual PM Program ] Inzpections ] Codes ] Recurring Costs ] Credit Cards ] Acquisition ] Reagistration ]
rkjurizdictional Registration ] Ownership and Depreciation ] W arranty ] Replacement and Disposition ] Pogzition [nfo ] Additional Data ]
Bazic In Meter Info ] Clagzes ] Locations ] Azsignments ] Accounts otor Pool ] Autharization ] Comments ]
Equipment 1D | \ El | | Mew equipment unit |
A
Life cycle status code (D |Z| | Statuz Study code
Service status I_ Uzer statuz 1 Cost center
Mumber of open wark arders Uszer status 2 Fadio number
Date and time of last yard check Uzer status 3 Parking stall

it &wailable far repair or P

[ Has tachometer
[ Ready for disposition
[ Usage tickets posted since last End of Period Equipment Ll sage processing

Equipment status

OuT OF SERVICE

AalLABLE FOR PM

WOT FOUND

I SHOP

WORE FINISHED

LWAITING TRANSFER - SHOP
SwfAITING TRAMSFER - USER

[~ Meter readings posted since last End of Period E quipment Usage processing

©2003, MAXIMUS, Inc. All rights reserved.

Rt of

Ready



Fleet Equipment - Status

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition

Name Data

Life Cycle Status Code | Life Cycle Status Code Select appropriate vehicle designation from choice list provided:
A — Active
I - Inactive

P — Pending Sale/Disposal
R — Retired

©2003, MAXIMUS, Inc. All rights reserved.



Fleet Equipment - Authorization

Data —> Equipment Units —> Fleet Equipment (Authorization tab)

;= FleetFocus - [Fleet Equipment] = ﬂ

nghlighted fields are £= File Edt  Action Daka QueriesfReporks  System Mgmb  Wiew Preferences  Window Help ;lilﬂ
required upon insert. 88| ] el 2. s
R R T = s S 2 B e et e i = i

R Equipment ID | Model year | Manufacturer D Model ID Licenze number Operator D Department 1D Latest meter 1 reg
Use this tab to authorize the
vehicle for Work orders, Usage N I -
tickets and/or Fuel tickets.
Once the VehiC|e iS disposed Clasz P Program ] Individual Ph Program ] |nzpections ] Codes ] Recurring Costs ] Credit Cards ] Arquisition ] Reaqistration
’ Fulti-jurizdictional ] Ownership/D epreciation ] Warranty ] Replacement/Dizpozition ] Fogition Info ] Additional D ] Relationzhips

yOU Can. a|SO ChOOS? to eXCIUde Bazic Info ] teter Infa ] Claszes ] Locations ] Azzignments ] Accounts ] Status ] katar Pool
the vehicle from various reports

l Comments

i Mew equipment unit
by checking the boxes on this R 2 | e |
tab. " [ wiork orders — [ Exclude from cost reports

[ Usage tickets [ Exclude from exception reports
[ Fuel tickets Fuel card ID I— [ Exclude from inventor lists

[ Exclude from replacement analysis modeling
[ Off road use Offmadpet |

A

|Jze Wwhaiver Granted
[ Test equipment

‘whork. order approval level

Rec: aof

Ready
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Fleet Equipment - Comments

Data —> Equipment Units —> Fleet Equipment (Comments tab)

;= FleetFocus - [Fleet Equipment] - |5’ |i|
£= File Edt  Action Daka QueriesfReporks  System Mgmb  Wiew Preferences  Window Help _|5’|5|

:';gﬂ::ggtﬁs;f'iﬁz are PR N | — W L P
' o s T s s 2 = A = E R T R = i s

R | Equipment 1D | todel year | Manufacturer 1D | Model ID | Licenze number | Operator D | Department 1D | Latest meter 1 reg

The Comments section on this
tab can be used to track L
miscellaneous information about
the equipment unit.

< | 2

Clasz P Program | Individual Ph Program | |nzpections | Codes | Recurring Costs | Credit Cards | Arquisition | Reaqistration
ulti-urizdictional I Ownership/D epreciation I Warranty I Replacement/Dizpozition I Fogition Info I Additional D ata I Helahonshlps
BaNg Info I teter Infa I Claszes | Locations I Azzignments I Accounts I Statuz I katar Pool I Autharization :

Equipmex|D | Bl | Mew equipment unit I

Any information entered in the
Messages field will be USeDmpm\ o
displayed on every work order N

opened for that vehicle. N

Meszages ;l
=l
[Rec: of
Ready
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Fleet Equipment - Comments

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition
Name Data

Use Description Primary Purpose Narrative Detailed description of the primary purpose of the vehicle,
providing enough information to justify a need for the vehicle.

©2003, MAXIMUS, Inc. All rights reserved.



Fleet Equipment -

Warranty

Data —> Equipment Units

Highlighted fields are
required upon insert.

In order to track bumper to
bumper warranty for a vehicle,
the following fields on this tab
must be completed:

* Vendor ID

* Expiration date

» Expiration life meter 1
* Expiration life meter 2
(optional)

©2003, MAXIMUS, Inc. All rights reserved.

—>  Fleet Equipment (Warranty tab)

‘= Fleet Management - [Fleet Equipment]

5

£= Fle Edt  Action Daka QueriesfReporks  Syskem Mgmkb  Wisw Ereferences Window Help
M M | | | ?|*?|
R R 3 T = ] = 2=

| glalal Bl B slol B

=18 x]
=181

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez
| I i
Class PM Program ] Individual PM Program ] Inspections ] Codes ] Recurring Costs ] Credit Cards ] Acquisition ] Reagistration ]
Basic Info l Meter Info ] Classes ] Locations l Assignments | Accounts l Status ] Motar Fool l Autharization l Comments ]
Multi-urizdictional Registration ] Ownership and Depreciation Replacement and Dizposition ] Pogition [nfo ] Additional D ata ]

Equipment D | E|| | Hew equipment unit |
W arranty information
Wendor 1D [ E|
Ewpiration date _i
Ewpiration life meter 1 [ |
Ewpiration life meter 2 | |
Deductible
Rec: aof
Ready



Fleet Equipment - Warranty

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition

Name Data

Expiration Date Warranty Expiration Date Enter date vehicle warranty will expire. Include the cumulative warranty
time if extended warranty purchased.

Expiration Life Meter 1 | Warranty Expiration Meter Enter mileage point triggering warranty expiration.

©2003, MAXIMUS, Inc. All rights reserved.



Fleet Equipment — Replacement and Disposition

Data —> Equipment Units —> Fleet Equipment (Replacement and Disposition tab)

;= FleetFocus - [Fleet Equipment] - | = |5|
£ File Edit Action Data CQueries/Reporks  System Mgt Visw  Preferences  Window  Help _|5’|5|

Highlighted fields are | | S I 1= e A L e s ] [
required upon insert. |l [ w]] 2l 02 I8 e e e ] e s S = i

Fiow | Equipment D | Model year | Manufacturer 1D | Model 1D | Licenze number | Operator 1D | Department [ | Latest meter 1 res

This tab is used to plan for ( | O
equipment replacement and
stores data concerning the

Clazz PM Program | Individual PM Program | Inzpections | Codes | Recurring Costs | Credit Cards | Acquisition | Reagistration

Basic Info I teter [nfo I Classes | Locations I Azsignments I Accounts I Status I Mokar Pool I Autharization I Comments
. , . g
vehicle’s dlSpOS|t|0n. P ulti-rizdictional I Ownership/Depreciation I ‘Waranty | Replacement/Dizposition I Position Info I &dditional Data I Relationships
Equipment (D | Dl | Mew equipment urit |
Estimated replacement Planned retirement date I_a’_.-’ Transferee name
konth I Retirement date _/_ S Transferee address
Year | Dizposition date _L

heter | Sale price
Cost | Buyback code |

Code I—
Dizpozal reazon |
Dizpozal method |
Replaced by equipment D I Dizposal autharity I
Replaces equipment 1D I Met Dispozal Yalue |

[Rec: of

Ready J
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Fleet Equipment — Replacement and Disposition

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition
Name Data
Planned Retirement Date | Replacement Schedule Expected date of vehicle replacement based on State Vehicle Fleet

Management Plan replacement guidelines. Enter the anticipated
replacement date calculated by applying plan replacement guidelines to
the vehicle in-service date.

Retirement Date Out-of-Service Date Date vehicle was permanently removed from agency service. Do not
use this field to track vehicle down time for repair or other service.

Disposition Date Disposal Date Enter date vehicle was sold or ownership was transferred.

Sale Price Disposal Price Gross vehicle sale price or total value of other disposal methods. Enter
dollar value of vehicle sale or disposal. Do not enter negative values.

Net Disposal Value Net Disposal Value Sale price less any incidental expenses related to the disposal process.
Enter disposal value less any incidental expenses related to disposal.
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Fleet Equipment — Additional Data

Data —> Equipment Units —> Fleet Equipment (Additional Data tab)

;=Fleet Management - [Fleet Equipment] 2] |
£ File Edit  Action Data QueriesfReports  System Mamb  View Preferences  Window Help _|ﬁ||ﬂ

This tab is display only | - klEmlel 2w
0 T O R = [ 3 o2 (A e s s e N N N

R aw | E quipment [0 | kodel vear | b anufacturer 1D | todel ID | License number | Operator 1D | Department (D | Latest meter 1 ez
This tab will display any optional
features stored in the 4 | 2
SUbsystemS and Parts SeCtiOn Clazz PM Proaram | Individual P Program | Inzpections | Codes | Recuring Costs | Credit Cards | Acquizition | Reqistration
for this vehicle. SUbsyStemS Basic Info | Meter Info | Claszes | Locations | Azsighments | Accounts | Status | Mator Poal | Authorization | Comments
and PartS can be assigned tO a tulti-jurizdictional Reqgistration | Ownership and Depreciation | W arranty | Replacement and Dizposition | Pazition Info
vehicle based on Equipment ID, | Eauipmertid | L1 [__New equipment urit_|
qu:"pment type’ or Selected data from subsystems and parts
Malntenance CIaSS' o | Defined b | Subsystem Propert: Description
1| | »
[ Rec: _ of
Ready l_l_
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Fleet Equipment —

Class PM Program

Data —> Equipment Units

Highlighted fields are
required upon insert.

When ready to manage
standardized PM Program, a
vehicle will be assigned to a PM
Class. Before FASuite will
begin tracking PMs, this tab
needs to be completed with the
following information:

* Next PM service number
* Next PM due date
 Life meter at last PM

These values initiate the PM
schedule for this equipment
unit.

©2003, MAXIMUS, Inc. All rights reserved.

—>  Fleet Equipment (Class PM Program tab)

;= Fleet Management - [Fleet Equipment] :
£= Fle Edt Action Daka QueriesfReporks  Syskem Mgmb  Wisw Preferences  Window Help

8 - B2 2|2
T R 2 = - =]

| glalal Bl B slol B

=18 x]
=181

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez
d| I i
Bazic Info ] teter Infa ] Claszes ] Locations ] Azzighments ] Accounts ] Statuz ] Mator Pool ] Autharization ] Comments ]
tulti-urizdictional Reqistration ] Ownership and Depreciation l wdarranty l Replacement and Disposition l Pazition Infa l Additional D ata ]

Individual PM Program ] Ingpections ] Codes ] Recurring Costs ] Credit Cards ] Acquisition ] Registration ]
Equipment D | E|| | Hew equipment unit |
Mexst PM service number
Pl zervice l_ [
Mext P due date _/_
Last performed

Meter 1 Meter 2 Fuel gty
Phd overides | [ [
Life meter at last P | |
MHext Pr due at meter reading | [
Quantity fuel used since last PM
Rec: aof

Ready



Fleet Equipment - Inspections

Data —> Equipment Units —> Fleet Equipment (Inspections tab)

;=Fleet Management - [Fleet Equipment] -|E’|5|
F‘IF"E Edit  Action Data CQueries/Reports  Swstem Mgmt  Wiew Preferences  Window Help _|E|1|

Highlighted fields are || | GlEs 2]
required upon insert. |4| «| 4 >| win| BIElEl [ o ElEkl elxlel & B 8ol B4

R | Equipment D | todel pear | M anufacturer (D | ModeIID | Lizenze number | Operatar 1D | DepartmentID | Latest meter 1 recl
Each vehicle will have its annual 0102 598 GMC ETRE
inspection tracked on this tab in
the Additional Inspections group

. 4 3
field. | I ol
Mulb-unzdictional Begistration I Ownership and Depreciation I Wwarranty I Replacement and Dizposition I Pozition Info I Additional D ata
Coa Basic Info I Meter Info I Classes I Locations | Assignments I Accounts I Status I Motor Pool I Authorization I Comments
TO Inltlallze Class PM Program | Individual PM Prograrn _ Codes | Recurring Costs | Credit Cards | Acauisition | R eqistration
Inspections: EquipmentID  [0102 ] [T558 GMC G2850 1957 GMC 4 vD DUMF TR [ New equipment urit |
1.In the Additional Mext statutary inspection Inzpection manth
Inspections area select Marth
the Inspection \ vear | [
service(s) that need to \M;‘E‘@'_ [ months T =
b of d this onal inspections
e.pe ormed on I Row mfstg | Inspection service | Last scheduled | Last performed || Mext due | Interval (days) | |
unit. # N d O8/01/2004 730
. * M EMISSIONS
2. For each service
selected insert the
following: /,/
*Next due date Rec: 1 of 1
Ready | | —'I

Interval between
inspections (in days)
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Fleet Equipment - Codes

Data —> Equipment Units —> Fleet Equipment (Codes tab)

;= FleetFocus - [Fleet Equipment] - |5’ |i|

Highlighted fields are £= File Edt  Action Daka QueriesfReporks  System Mgmb  Wiew Preferences  Window Help ;Iilﬂ
required upon insert. 2 a8 - sl 2. lsHaEp
Wl dolwlnl 2iElE [ 0 o ElEE] elxle] ] slol 5

R | Equipment 1D | todel year | Manufacturer 1D | Model ID | Licenze number | Operator D | Department 1D | Latest meter 1 reg

Use this tab to track the Fuel
types and Default priority for N I »

work performed on the vehicle. \
Bazic Info | teter Infa | Claszes | Locations | Azzignments | Accounts | Statuz | katar Pool | Autharization | Caomments

\ Llti-jurisdictional | Ownership/Depreciation | Wwarranty | Replacement/Dizposition | Fositian Info | Additional Data | Relationships
Cla®™ Pk Program I Individual Ph Program I |nzpections | Recurring Costs | Credit Cards I Arquisition I Reaqistration
rit

[ Mew equipment unit |

Equi

Fuel type 1

Fuel type 2

OVFM Code |

Qil type

Default priority 1D for equipment unit on work orders I IZI |

(uantity of tires I

[Rec: of

Ready rrr
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Fleet Equipment - Codes

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition
Name Data

Fuel Type 1 Primary Fuel Type Primary fuel used to power the vehicle. Select appropriate fuel from
choice list provided:

BDL — Biodiesel

CNG — Compressed Natural Gas
DSL — Diesel

ELE — Electricity

ETH — Ethanol

GAS — Gasoline

LPG — Propane

MTH - Methanol

Quantity of Tires Number of Tires Number of tires needed to operate vehicle. Number excludes any spare
tires carried on the vehicle. Enter number of tires.

©2003, MAXIMUS, Inc. All rights reserved.



Fleet Equipment — Recurring Costs

Data —> Equipment Units —> Fleet Equipment (Recurring Costs tab)

;= Fleet Management - [Fleet Equipment] : - = ﬂ
£= Fle Edt Action Daka QueriesfReporks  Syskem Mgmb  Wisw Preferences  Window Help = ﬂ

Highlighted fields are B8l - tl== 2
required upon insert. Ll oD 2EE [ & =R e

2 3 B ol B

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez
Any costs entered on this tab ( | o
will be pOSted to the hIStorI_Cal Basic Info ] Meter Info ] Classes ] Locations ] Azzignments ] Accounts ] Status ] Motar Poaol ] Autharization ] Camnrights ]
COStS for the Vethle eaCh tlme tulti-urizdictional Reqistration ] Ownership and Depreciation l wdarranty ] Replacement and Disposition l Pazition Infa l Additional D ata ]
End of Month Processing is Clazs PM Program ] Individual Pt Program ] Inspections ] Codes - Credit Cards ] Acouisition ] Fegistration ]
performed. Equipment |0 | El | | Mew equipment unit I

Fined monthly cozt
Fized insurance cost
Fixed replacement cost
Fixed licenzing cost

Other fived cost 1
Other fived cost 2
Other fived cost 3

Insurance rate 10 | El |

Rec: aof
Ready
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Fleet Equipment — Credit Cards

Data —> Equipment Units —> Fleet Equipment (Credit Cards tab)

;= Fleet Management - [Fleet Equipment] - |5’ |i|
£= Fle Edt Action Daka QueriesfReporks  Syskem Mgmb  Wisw Preferences  Window Help _|5’|5|

Highlighted fields are [ = =2 28
required upon insert. wlol Dol 2IFE 5] elEwl elxle] @ w2 @l

Riow | E quipment 1D | todel year | tanufacturer 1D | todel ID | Licenze number | Operator D | Department 1D | Latest meter 1 rez
This tab tracks Credit Card < | 2
aSSIgnmentS for a Veh|C|e' Bazic Info I teter Infa I Claszes | Locations I Azzignments I Accounts I Status I katar Pool I Autharization I Comments
When a new Credit Card iS tulti-urizdictional Reqistration | Ownership and Depreciation I wharranty I Replacement and Dizposition | Pazition Info I Additional D ata
entered a new |ine iS Created in Clasz PM Program I Individual P Program I Inzpections I Codes I Recurring Costs _ Acquigition I Reagigtration
)
the group field. Equipment D | LT [ New equipment unit__|
Raow | Delete | Issuing compar | Card number | Issue date | E:xpiration date |
*
4| | »
[ [Rec: _ of
Ready
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Fleet Equipment - Acquisition

Data —> Equipment Units —> Fleet Equipment (Acquisition tab)

;= Fleet Management - [Fleet Equipment] = ﬂ

nghlighted fields are £= Fle Edt Action Daka QueriesfReporks  Syskem Mgmb  Wisw Preferences  Window Help ;lilﬂ
required upon insert. 2 Al - sl=el 2
R R 3 T = ] || ElEE| elx]a] & B Slo] B

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez

This tab tracks the acquisition
of the vehicle. The Actual < | ]
delivery date and Actual in

. . Basic Infa ] Meter Infa ] Clazses ] Locations ] Azzighments ] Accounts ] Status ] Matar Poal ] Autharization ] Comments ]
service date are reqUIred for tulti-urizdictional Reqistration ] Ownership and Depreciation l wdarranty l Replacement and Disposition l Pozition Infa ] Additional D ata ]
aCtive VehiC|eS_ Clazs P Program ] Individual PM Program ] Inzpections ] Codes ] Recuring Costs ] Credit Cards _] Registration ]

EOweseent 1D | E|| | Hew equipment unit I
In order to have FASuite
automatica”y calculate \ Planned Actual Row | Delete Vendar ID Purchase order number | Crder date
e . .. Deliven date AT A A *
depreC|a_t|or.1, the Orlgln_al cos nsevicedate | 7 7 L7 7
and Capitalized value (if \
applicable) must be entered on
. .
this tab (see FASuite Help for al | D
depreciation calculation Capitalized value
defin |t|0n) Date capitalized  |__/_/ Authorization |0 Shipping cost
’ Title | Duty cost
Outfitting cost WAT cost
Outfitting level I_ [ Capitalized cost posted recently

Rec: aof

Ready
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Fleet Equipment - Acquisition

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition
Name Data
Original Cost Acquisition Cost Original cost to acquire vehicle. Cost excludes components or add-ons

not part of the original purchase agreement. Cost of transferred vehicles
is the book value carried in SPA. Enter dollar value of acquisition.

In Service Date - Actual

In-service Date

Enter date vehicle entered into use for agency operations.

Delivery Date - Actual

Acquisition Date

Date vehicle was accepted or received. For new vehicles, enter date
vehicle was accepted or received. For transferred vehicles, enter date
vehicle was delivered.

Outfitting Cost Added Equipment Cost After market vehicle additions, such as tool boxes, cargo racks, light
bars, radios, etc. Enter total dollar value of all equipment added to
vehicle.

Capitalized Value Capitalized Value Total cost of vehicle (new or transferred) including conversions,

components, and/or add-ons affixed to the vehicle. Enter dollar amount
of vehicle’s capitalized value.

©2003, MAXIMUS, Inc. All rights reserved.




Fleet Equipment -

Registration

Data —> Equipment Units

Highlighted fields are
required upon insert.

This tab tracks registration
information for the vehicle.

©2003, MAXIMUS, Inc. All rights reserved.

—>  Fleet Equipment (Registration tab)

(= Fleet Management - [Fleet Equipment] : =
£= Fle Edt Action Daka QueriesfReporks  Syskem Mgmb  Wisw Preferences  Window Help ;lilﬂ
H M | | | ?|*?|

R O 3 = ] | ElEE| elx]a] B B o] B

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez

| | 2

Bazic Info ] teter Infa ] Claszes ] Locations ] Azzignments ] Accounts ] Statuz ] katar Pool ] Autharization ] Caomments ]
tulti-urizdictional Reqistration ] Ownership and Depreciation l wharranty l Replacement and Dizposition l Pazition Info l Additional D ata ]
Clasz PM Program ] Individual P Program ] Inzpections ] Codes ] Recurring Costs ] Credit Cards ] Acquigition

L]

Equipment [0 | | Mew equipment unit I

Licenze number |szuing government Licenze number 2
Original registration date _l !
Registration expiration date _l

D ate of permission to operate on roads |7/
Certificate of raadwarthiness number |

Date of certificate of roadwarthiness |/ /
Restricted area pasz number

Rec: of
Ready




Fleet Equipment - Registration

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition
Name Data

License Number License Plate Number License plate number as listed on vehicle registration. Enter license
plate number as provided.
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Fleet Equipment — Ownership/Depreciation

Data —> Equipment Units —> Fleet Equipment (Ownership/Depreciation tab)

(= FleetFocus - [Fleet Equipment] - &=l
£ File Edit Action Data Queries/Reports System Mgmt View Preferences Window Help = ﬂ

Highlighted fields are 29| | Llele] 2] 5 lsleEl 3
required upon insert. L b [l ] 7] d Llbie| clxlal 25 S|0| B

Fow Equipment 1D | Model year | Manufacturer [D Model ID License number Operator IO Department |0 Latest meter 1 reading Latest meter 2 reading Equip
. . 4 | 2
Th IS tab_ tr_aCkS owners h ! p and Clags PM Pragram ] Individual Pk Program ] Inspections ] Codes ] Recuring Costs ] Credit Cards } Acquizition ] Registration
depreclatlon |nformat|0n for the Basic Infa ] Meter Info | Claszez | Locations ] Agzignments ] Accounts ] Statuz ] Motor Paal } Authorization ] Comments
. tulti-urizdictional Ownership/Depreciation ] Wwharmanty ] Fieplacement/Disposition } Position Info ] Additional Data ] Felationships
vehicle.
EquipmentD || B [
Depreciation methad Ownership Fm
SUM OF YEARS DIGITS LEASED
CAMNADIAN DECLINING CUSTOMER
BRITISH DECLINING
NOME Leased unit
Lease D
Depreciation |
Life manths ,_ Monthly rent
Manths remaining [ Lease expitation date  |_/_/_
Salvage value Residual value
Salvage walue pct l—
Current declining balance
Rec:  of

Ready
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Fleet Equipment — Ownership/Depreciation

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition

Name Data

Depreciation Method Depreciation Rate Rate at which vehicle’s value will be depreciated. Select straight line
depreciation from choice list provided.

Salvage Value Current Book Value Book value of vehicle as carried in SPA system. Enter book value as
carried in SPA System at time of disposal.
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Fleet Equipment — Wizard

Data —> Equipment Units —> Fleet Equipment

;= Fleet Management - [Fleet Equipment] : =] x|
£ File Edit Action Data Queries/Reports  Syskem Mgmt  Wiew Preferences Window Help =& ﬂ

H - dlElel 2
R O = a2 - ElElE] Elxle] B & slo] B-

F o E quipment 10 todel year | Manufacturer 1D Model 1D Licenze number Operator [D Department 1D Latest meter 1 rez

« | 2

Clazz P Program ] Individual Pk Frogram ] |Inzpections ] Codes ] Recuring Costs ] Credit Cards ] Acquisition ] Registration ]
tulti-unizdictional B eaistration ] Ownerzhip and Depreciation ] W arranty ] Replacement and Dispozition ] Foszition Info ] Additional Data ]
B asic Info } teter Info ] Clazzes ] Locations ] Azsignments ] Accounts ] Status ] katar Pool ] Autharization ] Comments ]
. Equipment 1D | |:|| > |orREEEsETE ]
Click on the New
equipment unit button. Modelpear | PM program type
Man 1D | |
Model 1D | |
|

E quipment type

Dezcriphion |
Calor
Seral number |
Azzet number Azzociated file
Path and file name | I:l
Dezcription |
Rec:  of
Ready
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Fleet Equipment — Wizard

Data —> Equipment Units —> Fleet Equipment

Add New Equipment Unit Wizard - Basic Informati

Pres Mt
FASuite will guide you
thl’OUgh a series of Bazic Information:
dialog boxes that let you
quickly enter required Equipment ID [
information and create a Madel ear [
new record. After you Marufacturer | —
complete the Wizard, todel | —
the Fleet Equipment Equipment Type | =]
screen validates the Description [
data by placing the WIN/Serial Number |
information in the
a.pprOprlate fields and Add Mew Equipment Unit Wizard - Class Information:
displays them before
processing. This allows Pray ——

you to add additional
information as required.

©2003, MAXIMUS, Inc. All rights reserved.

Equipment Clazszes:

Maintenance Clazs

Pk Clazs

tdeter Clazs

Standardz Clazs

| K| N [ | K

|
|
|
Rental R ate Class |
|
|

Resources Clasz




Fleet Equipment — De-Activating Equipment

Data —> Equipment Units —> Fleet Equipment (Authorization tab)

1. Use the Filter to limit the
display to the equipment_ID you
want.

;= Fleet Management - [Fleet Equipment] = ﬂ
File Edt Action Data QueriesjReporks  Syskem Mgmbt  Wiew Preferences  Window Help = ﬂ

(2] 2%

2. Click Unlock. Iz 2 I e o e e e e S T i

Riow Equipment ID | Model year | Manufacturer ID todel ID Licenze number Operator D Department 1D Latest meter 1 rez
3. Uncheck the following J| I o
boxes: Clasz P Program ] Individual Ph Program ] |nzpections ] Codes ] Recurring Costs ] Credit Cards ] Arquisition ] Reaqistration ]
oWork orders tulti-urizdictional Reqistration ] Ownership and Depreciation l wharranty l Replacement and Dizposition l Pagzition Infa ] Additional D ata ]
'Usage TiCketS Bazic Info ] teter Infa ] Clazzes ] Locations ] Azzighments ] Accounts ] Statuz ] Maotor Pool _] Comments ]
*Fuel Tickets EquipmentID | El | | Mew equipment unit |

[ wiork orders [ Exclude from cost reports

[ Usage tickets [ Exclude from exception reports
4. Check the fO”OWing “Exclude [ Fuelticlket FoeteandEr ~ I Exclude from inventary lists

” . [ Exclude from replacement analysis modeling
from” boxes: [ Off road use 0ff road pet
*Cost reports [ Track meter 1 of parent equipment unit
*Exception reports [ Test equipment
.Inventory LISts ‘whork, order approval level
NOTE: When you change the
Life cycle status code ID (on the
Status tab) from “active” to not = F
. . . et of

“active”, FASuite will Ready

automatically check the Exclude
from inventory lists box for you.
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Fleet Equipment — De-Activating Equipment (continued)

Data —> Equipment Units —> Fleet Equipment (Status tab)

;=Fleet Management - [Fleet Equipment] .= ﬂ
£ Ble Edit pction Data Queries/Reports  System Mgt Visw Preferences  Window  Help .= ﬂ

B8 | sl=le 2
LDl R 5 e el @ E ] &0l 5

Row Equipment ID | Model year | Manutacturer ID Model 1D Licenze number Operatar 1D Department 1D Latest meter 1 reg

4. Enter a Life cycle status q | r
code ID field to de-activate the ~ /

equipment Unit Clazz PM Program ] Individual PM Program ] Inzpections ] Codes ] Recurring Costs ] Credit Cards ] Acquisition ] Reagistration ]
Wurizdictional B egistration ] Ownership and Depreciation ] warran ] Replacement and Disposition ] Pogzition [nfo ] Additional Data ]
Meter Info ] Clagzes ] Locations ] Azsignments Accounts _-] otor Pool ] Autharization ] Comments ]

Changing to a life cycle code

. . Equipment (D | | | Mew equipment urit |
that is not active frees up one \ B /

. . . A /
active eqUIpment license and Life eycle status code (D |_|Z| | Status Study code
ensures that no WOI’k Ol’deI’S Service status [ Uzer statuz 1 Cost center

. . 7 Mumber of open work, orders l_ Uszer status 2 R adio number

fuel thketS or usage thketS can Date and time of last yard check. User status 3 Parking stall
be pOSted against that unit. I Unit available for repair or P

Equipment status [ Has tachometer

OuT OF SERVICE

AWAILABLE FOR PM
NOT FOUND I Usage tickets posted since last End of Period Equipment Uzage processing

IN SHOP [~ Meter readings posted since last End of Period E quipment Usage processing
WIORFK FINISHED

AWAITING TRANSFER - SHOP

AwAITING TRAMSFER - USER

[ Ready for disposition

Rt of
Ready

5. Click the Process button.
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Components

Data — Equipment Units — Component — Primary Information

= FleetFocus - [Components - Primary Information] _|& 1‘
42 File Edit Action Data  Queries/Reports  System Mgt Miew  Preferences  Windew Help =& ﬂ

- m—— - = A L s e e [ e
R T A = 5 o ElEE] elxle] B B 2o B

Should this item be
a Component?

Fow E quipment 1D Model year | Manufacturer ID Model ID Operator 1D Department |0 E quipment kype Sernial number Meter types class M aintenar,
* The item has its own
identification q | -
measures SUCh asa Codes ] Recuring Costs ] Acquizition ] Ownership and Depreciation ] Warranty ] Feplacement and Disposition ] Component Relationship ]
Sel"la| number or Basic: Info l Meter Info ] Clazses ] Locations ] Aszsignments ] Accounts ] Status ] Authorization ] Comments ] Clazs PM Pragram
m eter Equipment [T [ [|
* You want to track Model year [ PM program type
. . Manufacturer (D | |
information and ModellD | El HONE
costs about the item Equprment ype | 2|
Separately Dezcription |
. . ,—
* The item may or e ——
may not be Pat D [ =]
attached to or Pty 1 Bl
associated with an
equipment unit
* The item does not
have any licensing
or registration
Rec: _ of
Ready MM
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Components — Basic Info

Data — Equipment Units — Component — Primary Information (Basic Info tab)

/= FleetFocus - [Components - Primary Information] =& ﬂ
£= File  Edit  Action Data Queties/Reports  System Mgmt  Miew Preferences  ‘Window Help | ﬂ
25— | o slEle] 21 - sl
R 2 T 55 = CESEIgE
Highlighted fields are Fiow Equipment ID | Model year | Manufacturer [D Model ID Operatar [0 Department 1D Equipment type Serial number Meter types class Maintenar
required upon insert.
* Equipment ID i | -
° MOdel year Codes ] Fecuring Costs ] Acquisition ] Ownership and Depreciation ] \Warranty ] Feplacement and Disposition ] Component R elationship
° Manufacturer ID Basic Info l Meter Info ] Claszes ] Locations ] Aszsignments ] Accounts ] Status ] Authorization ] Comments ] Clazs PM Program
o Model |D Equipment 1D | [|
° EqUIpment type todel year l_ P pragram tupe
° inti Warufacturer (D | Ll
Descrlptlon todel 1D | Ll NONE
Equipment type | Ll
Dezcription [
Seralnumber |
Assetrumber |
Fat D [ LT
Part suffix [
Position [ B [
Rec: _ of
Ready UM
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Components — Meter Info

Data — Equipment Units — Component — Primary Information (Meter Info tab)

/= FleetFocus - [Components - Primary Information] =
Highlighted fields are = File Edit Action Data Queries{Reparts  System Mgmt  View  Preferences ‘Window Help ===l
required upon insert ~S—=0] T Lar
R R T = = CESEIgE
Wh M t CI . Fiow Equipment ID | Model year | Manufacturer [D Model ID Operatar [0 Department 1D Equipment type Serial number Meter types class Maintenar
en a veter Class IS
selected the meter type for \
Meters 1 will automatically be i~ | 0
dISp|ayed Codes ] Acquisition ] Ownership and Depreciation ] \Warranty ] Feplacement and Disposition ] Component R elationship
Basic Info l Claszes ] Locations ] Aszsignments ] Accounts ] Status ] Authorization ] Comments ] Clazz PM Program
This tab tracks the latest meter Rt | \["
readlng for the Component as Equipment class for meter types | B [ Life total - parent meter 1
. I eter information Meter 1
well as meter history for the frriomelon 2] A
1 H Meter at delivery Row | Delete Diate Meter number | Reason Mew me
Component FASUIte WI” Latest meter reading [ *
manage meter roll-overs and Latestmeter source. |
Latest meter date
meter resets/change outs. Mo netr v [EEE

value entered here. Be sure /
this is entered correctly for the /

component. /

The Life Total at the bottom of
the screen shows the total for
the life of the vehicle.

=
Roll-overs are determined /
based on the Maximum meter tota / r ’ -

Ready UM
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Components - Classes

Data —> Equipment Units —> Component — Primary Information (Classes tab)

Highlighted fields are

required upon insert_ /ZFleetFocus - [Components - Primary Information] =& x|

&= File  Edit Action Data Queries/Reports  System Mgmt  View Preferences ‘Window Help ;Iilﬂ
Maintenance Class — This class = - ele] 81 & [Pl

I - I DE:

, dt ts for lik R I e - elzlaf #
1S use 0 Compare COS S Tor like Rows Equipment D | Model year | Manufacturer D odel ID Operator |D Department |0 E quipment type Serial number Meter types class b aintenar
equipment, and to define
comeback ranges.

4 | i
PM PrOCl ram C|aSS - ThIS CIaSS Codes Recuring Costs ] isition Ownership and Depreciation W aranty Replacement and Disposition Component Felationship

l l l l l
traCkS ComponentS Wlth ||ke PM Bazic Info ] Meter Infa ¢ l Locations ] Agsighments ] Accounts ] Status ] Autharization ] Comments ] Class Pk Program
patterns and checklists. Eaupment D | LI
Equipment class for:
Funding Source — This class Meerarce H
- — P program [ . [
identifies the type of funds used Slendars : = :
ental rates

to procure the component. Resouces | EL
Rental Rates Class — This class
specifies the rates you charge
for usage of the component,
especially on a long term rental.
Resources Class — This class
specifies the parts, skills, bays,
and tools required for each task.
Skill, bay, and tool requirements
are currently used only by the
Shop Scheduling module. Reci___of

Ready UM
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Components - Locations

Data —> Equipment Units —> Component — Primary Information (Locations tab)

;= FleetFocus - [Components - Primary Information] |8 ﬂ
#£= Fle Edit Action Data Queries/Reports  System Mgmt  View Preferences ‘Window Help &l ]

Highlighted fields are oS N N I 3 <A L s e [ e
required upon insert. R R I T o elEm| slxlal B k| 20| B

Row E quipment 10 Model year | Manufacturer 1D todel 1D Operataor [0 Department [D E quipment type Serial number Meter types class taintenar,
4 | |
ASS | g nEd P M a n d Re pal r Codes ] Recuring Costs I Acquisition ] Ownership and Depreciation ] ‘W arranty ] Replacement and Disposition ] Component B elationship
H H H H Basic Infa Meter Info Clazze Azsignments Accounts Status Autharization Comments Clazs P Pragram
locations should be filled in if ‘ ‘ | ‘ | stas | ‘ ‘

E quipment 1D | E|

the component is primarily

serviced at a particular | ion. Assigned PM location D | E]
Preferred PM shitt [

Azsigned repair location 1D [ B [
Station location 10 l |
Stored location 1D l |

Last fuel location 1D

[
[
Current location [0 [ l |
[
[

Access rights location [0

Ready UM
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Components - Assignments

Data —> Equipment Units —>

Highlighted fields are
required upon insert.

Component — Primary Information (Assignments tab)

If a component is permanent|

assigned to an Operator, that
information can be tracked on
this tab.

FASuite also tracks the /

Department a component is
assigned to and which
Department to notify for PM.

;= FleetFocus - [Components - Primary Information] |8 ﬂ
#£= Fle Edit Action Data Queries/Reports  System Mgmt  View Preferences ‘Window Help |8 ﬁ

s 8 - elel 20 . lslmEa

R T i e - &lzlo

Row E quipment 10 Model year | Manufacturer 1D todel 1D Operataor [0 Department [D E quipment type Serial number Meter types class taintenar,
4 | |

Codes ] Recuring Costs I Acquisition ] Ownership and Depreciation ] ‘W arranty ] Replacement and Disposition ] Companent Relationship

Bazic Info ] Meter Info ] Claszes ] Locations | Arcounts ] Status ] Autharization ] Comnments ] Class PM Pragram

E quipment 1D | E|
P Operatar I [ |:| |

Operator name |

Department |D [ =

Department to natify for Pk | =
y

Tax code D D

Caompany 1D | D [

Aszsociated equipment |D | |:|

Azsociated file
Path and file name |
Description |
Rec: of

Ready UM
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Components - Status

Data —> Equipment Units —> Components — Primary Information (Status tab)

;= FleetFocus - [Components - Primary Information] |8 ﬂ
#£= Fle Edit Action Data Queries/Reports  System Mgmt  View Preferences ‘Window Help &l ]

Highlighted fields are 2@ [ - smel 2 s(sEEs
required upon insert. R R I T o elEm| slxlal B k| 20| B

Row E quipment 10 Model year | Manufacturer 1D todel 1D Operataor [0 Department [D E quipment type Serial number Meter types class taintenar,
The Life Cycle Status Code is « | o
req U I red When Creatl ng a neW \ Codes ] Recuring Costs I Acquisition ] Ownership and Depreciation ] \p\u"arrathy ] Replacement and Disposition ] Component B elationship
Com pon e nt |n FAS u Ite . Cha nge ic Info ] Meter Info ] Clazzes ] Laocations ] Azsignments ] Accounts l Autharization ] Comments ] Clazs P Pragram
this ID to track the component Fauprent 0 L
d u r| ng |tS ||fe CyCl e. Life cpcle status code 1D [ D | Status
Service status [ Cost center

Mumber of open work orders ’_

I Ready for disposition
™ Lsage lickets posted since last End of Period Equipment Usage processing

Equipment status

0OuT aF SERVICE
A4

Note: Checking Ready for
disposition will display a —
message on every work order
opened for that component
noting that it is about to be
disposed.

I™ Meter readings posted since last End of Period Equipment Usage processing

WORK FINISHED
AwfBITING TRANSFER - SHOP
Aw|TING TRANSFER - ISER

Ready UM
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Components - Authorization

Data —> Equipment Units —> Components — Primary Information (Authorization tab)

/= FleetFocus - [Components - Primary Information] =& ﬂ
£ File  Edit  Action Data Queries/Reports  System Mgmt  View Preferences Window Help | ﬂ

High!ighted fie!ds are o —— al=e 209 LlErEE
required upon insert. ool Bl [ ] lsia) elslel ] & ] 5lo| F

Fiow Equipment D | Model year | Manufacturer [D Model 1D Operator |D Department |D E quipment type Serial number Meter types clazs Maintenar

Use this tab to authorize the | | o
4 »
component for Work orders,
Usage tiCKets and/or Fuel Basic Infa ] Meter Info ] Classes ] Locations ] Aszsignments ] Accounts ] Statuz
S\,

Codes ] Fecurring Costs ] Acquisition ] Ownership and Depreciation ] \Warranty ] Feplacement and Disposition ] Component Relationzhip ]
Comments ] Clazs PM Program

tickets. Once the component i Equipment D | o

disposed, you can also choose

I ‘work orders I Exclude from cost reports
tO eXCl Ude the com ponent from ™ Usage tickets I Exclude from exception reports
. . ™ Fuel tickets el can ™ Exclude from inventony lists
various reports by CheCkI n g the e o u Exc:u:e :rom replacter:;n: analysis modeling
boxes on this tab. ™ Testequpment

-

Track meter 1 of parent equipment unit

Work order approval level

Rec: of

Ready MM
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Components — Class PM Program

Data —> Equipment Units

Highlighted fields are
required upon insert.

When ready to manage
standardized PM Program, a

component will be assigned to a

PM Class. Before FASuite will
begin tracking PMs, this tab

needs to be completed with the

following information:

* Next PM service number
* Next PM due date
 Life meter at last PM

These values initiate the PM
schedule for this component.

—>  Components — Primary Information (Class PM Program tab)

;= FleetFocus - [Components - Primary Information] |8 ﬂ
#£= Fle Edit Action Data Queries/Reports  System Mgmt  View Preferences ‘Window Help |8 ﬁ

88 o elel 20 . lslmEa

R T i e - &lzlo

Row E quipment 10 Model year | Manufacturer 1D todel 1D Operataor [0 Department [D E quipment type Serial number Meter types class taintenar,
4 | |

Codes ] Recuring Costs I Acquisition ] Ownership and Depreciation ] ‘W arranty ] Replacement and Disposition ] Compal

Basic Infa ] Meter Info ] Clazzes ] Laocations ] Azsignments ] Accounts ] Status ] Autharization ] Comments

E quipment 1D | E|

Mext PM service number

Ftd zervice | [

Nest PM due date _/_/

Last performed

Meter 1 Fuel gty

P overrides

Life meter at last P

Mext P due at meter reading

Guantity fuel used since last P

Rec: of

Ready UM
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Components - Codes

Data —> Equipment Units —> Components — Primary Information (Codes tab)

/= FleetFocus - [Components - Primary Information] =& ﬂ
£ File  Edit  Action Data Queries/Reports  System Mgmt  View Preferences Window Help =& ﬂ
Highlighted fields are 28| = s ekl slsimEs
required upon insert. T e [ - g x5
Fiow Equipment D | Model year | Manufacturer [D Model 1D Operator |D Department |D E quipment type Serial number Meter types clazs Maintenar
Use this tab to track the Fuel d | N
types and DefaUHI pr|0r|ty for Basic Info ] Meter Info ] Classes ] Locations ] Azsignments ] Accounts ] Status ] Autharization ] Comments ] Clasz Pt Program ]
WOl'k performed on the Vethle \ Fecurring Costs ] Acquisition ] Ownership and Depreciation ] \Warranty ] Feplacement and Disposition ] Component Relationzhip
th [ L]
X
Fuel type 1 ,_ [
Fuel type 2 ,_ [
' [
Biingcode |
Drefault priority 1D for equipment unit on work orders ,_ B [
Rec: _ of
MUM

Ready
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Components - Acquisition

Data —> Equipment Units —> Components — Primary Information (Acquisition tab)

;= FleetFocus - [Components - Primary Information] ;Iilﬂ
H i h I i hted fi e I dS a re #£= Fle Edit Action Data Queries/Reports  System Mgmt  View Preferences ‘Window Help =&l
e ) B8 o lelel v0el o sl
required upon insert. <D oD 2lEE T 5 &£ 2]
Row E quipment 10 Model year | Manufacturer 1D todel 1D Operataor [0 Department [D E quipment type Serial number Meter types class taintenar,

of the component. The Actual

This tab tracks the acquisition\ d | o

R R B azic Info ] Meter Infa ] Lacations ] Agzignments ] Accounts ] Status ] Autharization ] Comments ] Clazs P Pragram
dellvery date and Actual n des | Recuring Casts l Dwnership and Depreciation | Warranty | Replacement and Disposition | Comporient Relationship
service date are required for \}«,\m o] [
aCtIVe Components x Planned Actual Row | Delete Wendor 1D Purchase order number | Order date

Delivery dat IS *
. Inservicedate |_/_/ [/
In order to have FASuite y | i
. Original cost
automatically calculate ==
H H 2~ té Capitalized value Authorization D Shipping cost

depreCIatlon’ the Orlglnal COos >Da'lje capitalized  |_/_/ Title: Dutzpcngst

and Capitalized value (if T

apitalized cost posted recently

applicable) must be entered on
this tab (see FASuite Help for
depreciation calculation
definition).

Ready UM
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Components - Warranty

Data —> Equipment Units —> Components — Primary Information (Warranty tab)

;= FleetFocus - [Components - Primary Information] |8 ﬂ

Hi hli hted fields are £ Fle Edit Action Data CQueriesfReports  System Mamt  Yiew Preferences Window Help 18] x|
gn’'g 3 —0 | 02 e i el A LA e e

required upon insert. W DbIBFE [ clzie| o # | 52] B

Row E quipment 10 Model year | Manufacturer 1D todel 1D Operataor [0 Department [D E quipment type Serial number Meter types class taintenar,
In order to track bumper to d | B
bumper warranty for a ; : : =

. . B azic Info ] Meter Infa ] Clazzes ] Lacations ] Agzignments Ao Status ] Autharization ] Comments ] Clazs P Pragram

com ponent, the fo”OW|ng f|e|dS Codes | RecuringCosts | Acquistion | Ownership and Depreciation & l Replacement and Disposition | Comporient Relationship
on this tab must be completed: Equpment 1D | B

‘warranty infarmation
« Vendor ID Vendor ID [ LI
° Expiration date Expiration date _/_/

Expiration meter 1
Deductible

» Expiration life meter 1

Ready UM
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Locations

Data —> Setup — Organizational Setup —> Locations

/Z:FleetFocus - [Locations] - |ﬁ' |1|
#£= Fle Edt Action Data Queries/Reports  System Mgk View  Prefersnces  Window  Help 181 =l

g8 - el 20l . (skEal
T A e e o ElEE 2lxla] 5] B Slo] F

Fow | Lacation [D | Mame | Contact hame | Addrezs line 1 | Address line 2 | Addll
S {0CUR MMHE BARTEE
4] | o
Maotar Pool I Fates and Markups I Foll-ups I ‘whork, Calendar I Message Printer
B asic Infa | Functiohs Work Orders I Work Orders - More Info | Inventany I Inventary - More Info
Location [0 202000 D |7 ELDG & PROCUREMENT
M ame T BLDG & PROCUREMENT Cauty |TRAVIS
Contact name  |LEA ANNE BARTEE Tax code |
Address 1711 SAN JACINTO BLYD. Rk# 112 Email address |
ALUSTIN
T
787011416
Phane |5‘I 2-463-8174
Fax |5‘I 2-463-3400
[ [ [Rec: 1 of 1
Ready M
iﬂstartl“ :ﬂ F- L"'E] |J A Texas | > Re: State of | MicrosoFt Powe...”ﬂqFleetFocus - [ @Documentl = Mi...l |5(ﬂ$ £ %E%@@ﬁ%%g 12:55 PM
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Locations — Basic Info

Data —> Setup — Organizational Setup —> Locations (Basic Info tab)

='.-'.—_..-FleetFocus—[Locations] _|& ﬁ
#£= Fle Edt Action Data Queries/Reports  System Mgk View  Prefersnces  Window  Help 181 =l

- m— - =2 28| » <Al
] O 2 I = 51 | ElEE elzlal B B Elo] B

Row Location [D M ame: Cantact hame Address line 1 Address line 2 Addl
T BLDG & FROCUREMENT LE& AMNE BARTEE M JACINTO BLYD. RM# 112 ALISTIN bl
Whet_‘l entering a new . -
location, be sure to enter
. . Motor Pool ] Rates and Markups ] Ruoll-ups ] ‘whork, Calendar ] Message Printer
asm UCh |nf0rmat|on as B asic Infa l Functiohs Work Orders ] Work Orders - More Info ] Inventany ] Inventary - More Info
pOSSIbIe Lacation 1D | D |
. M ame T BLDG & PROCUREMENT Cauty [TRAVIS
Location ID must be a
unique value and the Contact name  |LEA ANNE BARTEE Taede T
Name field is also Address [1717 54N JACINTO BLYD. RM# 112 Email address |
required. NI
[T
[78701-1416
Phane 512-463-8174
Fax 512-463-3400
Rec: 1 of 1
Ready M
il start :ﬂ F- l‘j;] A Texas | O> Re: State of | MicrosoFt Powe...| £=FleetFocus - [... W |Document1 - Mi.,. 54 (AR %g%‘ﬁ«_\, _b% B 1z:55PM
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Locations — Basic Info

State of Texas Required Fields

FleetFocus Field State of Texas Required | Definition

Name Data

Address — Line 1 Street Address Enter the street address
Address — Line 2 City Enter the city

Address — Line 3 State Enter the state

Address — Line 4 Zip Enter the zip code

©2003, MAXIMUS, Inc. All rights reserved.



Locations — Functions

Data —> Setup — Organizational Setup —>Locations (Functions tab)

;= FleetFocus - [Locations] =& ﬂ
£ File  Edit  Action Data Queries/Reports  System Mgmt  View Preferences Window Help | ﬂ

JC B | - =] 2% »|s[FE3
R = - elxlo| B & slo| B

Row Lacation 1D Mame Contact name Address line 1 Address line 2 Addi
303000 T BLDG & PROCUREMENT LEA ANNE BARTEE CINTO BLYD, RME 112 AUSTIN
Specify the function this
location will serve. The « | o
fu n Ctlon (S) SpeCIerd Wi | | otor Poal ] Fates and Markups ] Foll-ups ‘work, Calendar ] Meszage Printer ]
d ICtate flelds on Other ta bS Basic Info Functions l whork Orders ] ‘wiork Orders - Mare Info Inventary ] Irweentory - More Info
that will also need to be LocatoniD [57500 ~[ ]
com pleted . ﬂ Shop [regular] ™ Shop scheduling active
I Shop [moils) I Dperations
I Shop [extemal)
¥ Equipment site
I Fueling site
[~ Pats inventory
I Pool (dispatch)
W Station
™ Test
Rec: 1 of 1
Ready MM
iglistart || | (] & (51 || SyTexas | (i) > Re: Stat... | MicrosoFtP...| EsFleetFocu... M ]Documenti... E 0 B W BB ELS el 12:55m
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Subsystems and Parts - Overview

Data —> Equipment Units —> Subsystems and Parts

An equipment unit or equipment type may have many subsystems such as body, engine, transmission, fuel,
air, brakes, etc. Typically, subsystems have their own identification measures such as a serial number or
meter, and are fixed (cannot be moved from one equipment unit to another). You usually do not want to track
information about them separately from the equipment unit of which they are a part.

The purpose of the Subsystems and Parts screen is to assign subsystems and parts to equipment types and
equipment units, and to define the properties (elements) that the subsystems consist of.

EXAMPLE: You can define a fuel system as a subsystem of equipment type diesel bus (or of equipment unit
#001). You can then define parts for the subsystem, such as fuel filter, fuel pump, fuel cap, fuel key number,
etc.

Remember, much of the information about a vehicle is equipment type specific. Enter general information
once for an equipment type instead of entering it for each vehicle.

What will this screen do for you?

* Allows users to find answers to questions about specifications such as "Which units have Detroit Diesel
series 60 engines?"

* Allows users to build their recall campaigns by Subsystem or Property.

* Allows users to "share" specification information on the Equipment Primary tab to support maintenance staff
inquires without them needing to know anything more than use a Zoom button from Work order center.

* Allows a coding structure with Property IDs that can mimic VMRS Repair Groups.

* Allows a "Template" approach using the copy key to add needed data for new Equipment units.

©2003, MAXIMUS, Inc. All rights reserved.



Subsystems and Parts - Entry

Data —> Equipment Units

1. Click Prepare for insert.
2. Enter the Equipment ID.
3. Enter the Subsystem.

4. Under the Property
column, enter the
subsystems that you want
to enter data for (engine
size, tire, etc).

5. In the Description
column, enter the values
for each property entered
in step 4.

6. Place a check in the
Display on equipment
primary checkbox for all
data you want to display on
the Additional Data tab of
the Fleet Equipment
screen.

—> Subsystems and Parts

[ Fleetanywhere - [Equipment - Subsystems and Parts] M=] E3
ﬂ File Edt Acton Data OQuenes/Reportz Syztem Mgmt View  Preferences  Window  Help |5 ﬂ
0 MO | MO
| | | ?|*?| i |""I|ﬁ|BHF|BHF
"]
] e e e [ = = NEEG
Flow Equipment type Equipment class for maintenance Equipmgnt ID | Subsyztemn Print on Ph orders Include sub
a | 2l
~ ~ 1
Su /
Equipment typ |
Equipment class for ce | |
Equiprnent 1D |G1052337
Subsystem [EQUIFP SF'ECIFID—‘«TIDNS B
[ Frint on PM orders [ Include subsystem pn equipment planning project templates
[ Include subsystenyon equipment planning projects
w | Delete Froperty Description OEM part number Dizplay an equipment primary
EMGIME SIZE 36 kS
R TIRE P225/75R ¥
v GROSSWEHICLE "WEIGHT 3200 =
FUEL CaP 20 =
PAYLOAD N, =
Kl i
/
/
Rec: of
Fieady MLk
/

7. Click Process to save entry.
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Fleet Equipment — Subsystems and Parts

State of Texas Required Fields

FleetFocus | FleetFocus | FleetFocus State of Texas | Definition

Subsystem | Property Description Required Data

Engine Size Key actual Engine Size Engine size, in either liters or cubic inches as
displacement provided by the manufacturer.

Engine Qty Cylinders | Key number of Number of Number of cylinders as provided by the
cylinders. Cylinders manufacturer.

Transmission | Transmission | ‘Automatic’ or Transmission Designation of manual or automatic transmission.
‘Manual.’

Attributes Wheel Key ‘4 wheel drive’, Drive Type Designation of 2-wheel or 4-wheel drive.
‘2 wheel drive’

Tire Size Tire Key actual size. Tire Size Tire specifications as provided by the vehicle

manufacturer.

For all entries — check “Display on Equipment Primary”’ field

©2003, MAXIMUS, Inc. All rights reserved.




Fleet Equipment — Subsystems and Parts (continued)

State of Texas Required Fields

FleetFocus | FleetFocus | FleetFocus State of Texas | Definition

Subsystem | Property Description Required Data

Attributes Description Enter emissions Vehicle Emissions | Vehicle emissions rating (VER) as provided by the

rating in following Rating manufacturer.
format: # VER

Attributes Description Enter average EPA MPG Rating | Average mileage in both the city and highway as

mileage in following approved by the EPA and provided by the
format: ## / ## manufacturer.

(city/highway

average miles)

Parts Select Key additional Factory Installed Optional equipment or vehicle specifications
applicable detailed information Options installed by the manufacturer prior to purchase or
option from as appropriate. delivery.
choice list, if
unavailable
select
1,2,3,etc.

©2003, MAXIMUS, Inc. All rights reserved.
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Fleet Equipment - Additional Data Information

Data —> Equipment Units —> Fleet Equipment (Additional Data tab)

;=Fleet Management - [Fleet Equipment] - | =3 |5|
£ Ble Edit pction Data Queries/Reports  System Mgt Visw Preferences  Window  Help _|5’|1|

a_al|l[ = #l== 2
0 R = s o s 2 e A T S =1 R

Row | Equipment D | Model pear | Marufacturer ID | Model 1D | Licenze number | Operatar 1D | Department 1D | Latest meter 1 reg
1 00-7675 2000 FORD F250 HBDO36 1111 s GE025
<] | LI
A” SUbSyStemS and Properties Basic Info | teter Info | Clazzex | Locations | Aszignments | Accounts | Statuz | tatar Fool | Autharization | Camments
created with a check in the Clazs PM Programm | Individual PM Program | Inspections | Codes | Recuring Costs | Credit Cards | Acquistion | Registiation
Dlsplay on equipment rulti-urizdictional Registration | Ownership and Depreciation | W arranty | Replacement and Disposition | Pozition [nfo
primary checkbox (See page Equipment D [00-7E75 B |2000 FORD F250 TRUCK [ Mewequipmenturit |
29) WI" dISplay on the Selected data from subsystems and parts
Addltlonal Data tab Of the Raow | Defined b | Subsyskem | Propert Description
Fleet Equipment screen. 1 Equipment type SPECIFICATIONS 02-CAB COMYENTIONAL  CONYT CAE
2 Equipment bype SPECIFICATIONS 02-CAE TO AxLE= 92
" . ] Equipment bype SPECIFICATIONS 02-GRAPHICS PG A
NOTE: Additional rows on this 4 Equipment byps SPECIFICATIONS 02-UNIT HEIGHT= g5
H . 5 Equipment bype SPECIFICATIONS 02-UMIT OVERALLGTH= 287
tab WI” SlOW the retrleval Of data 5] Equiprient kype SPECIFICATIONS 11-AxLE FROMT RATING 14000
1 7 Equipment bype SPECIFICATIONS 11-AxLES MG, =2 12500
on th|S Screen’ SO Only mark the g Equipment bype SPECIFICATIONS 11-AxLES MG, =3 12500
subsystems and properties that 9 Equipment bype SPECIFICATIONS 12-4¥LE REAR RATIO 5.55
10 Equipment bype SPECIFICATIONS 12-8%LE REAR TANDEM YES
are necessary to see here. 11 Equipment I EMGIME SERIAL MO FA9ERE909
< | a
[ [Rec: 1of 1
Ready
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Specifications — Basic Info

Data —> Equipment Units —> Specifications (Basic Info tab)

= FleetFocus - [Equipment - Specifications] =& ﬂ
£= File  Edit  Action Data Queties/Reports  System Mgmt  Miew Preferences  ‘Window Help | ﬂ

2 f - =2 2% »sFARE

DE 5 Al —
R 8 T =T ] = % -
Fiow Equipment [0 | Gluantity of axles Cab axle length ‘wheelbase | Frame section modulus Sheave height Insurance data Pazzengers | Tare weight | Scale weight Gl
. | s

| 'weights ] Capacities ] Component Y arranties ] Special Equipment ]

Equipment |D | [|

Sheave height
Insurance data
FPassengers

Quantity of axles
Cab axle length

—
—
‘wheelbaze ,—
General specifications about an | Frame ssetion medulis
equipment unit may be entered Comment [
on this tab.

Ready
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Specifications — Basic Info

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition

Name Data

Wheelbase Wheelbase Vehicle’s wheelbase measurement as provided by the manufacturer.
Enter wheelbase measurement as provided.

Passengers Passenger Capacity Enter total number of passengers vehicles can carry, including the
driver.
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Specifications — Weights

Data —> Equipment Units —> Specifications (Weights tab)

;= FleetFocus - [Equipment - Specifications] =& ﬂ
£ File  Edit  Action Data Queries/Reports  System Mgmt  View Preferences Window Help | ﬂ

jC—— | - S I A A s e e [ e

R T 5 ] = jedl B-
Fiow Equipment ID° | Quantity of axles Cab axle length ‘Wheelbase | Frame section modulus Sheave height Insurance data Passengers | Tare weight | Scale weight Gl
4 | ol
Basic Info Capacities ] Component W arranties ] Special Equipment
Equipment |D | [|
Weights
Tare
Scale
GWwWR
H H Lic gross I~ Unit qualifies for heavy-vehicle use tax
Use this tab to enter weight
|nf0rmat|on Row | Delete Tvpe Date Front Rear Tatal
<| o
Rec: of
Ready
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Specifications — Weights

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data

GVWR GVWR Gross Vehicle Weight Rating (GVWR) as provided by the
manufacturer. Enter GVWR as provided.
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Specifications — Capacities

Data —> Equipment Units —> Specifications (Capacities tab)

;=Fleet Management - [Equipment - Specifications] =) ﬂ
&3 Fil= Edit Ackion Data Queries/Reports  System Mgmt  Wiew Preferences Window Help —|F ﬂ

25— _fi o ElEle] 2

T 2 I et o g 0 e e el e S TR
Row E quipment [0 [luantiby of awles Cab aule length YWheelbaze | Frame zection modulus Sheave height Ihgurance data Fain

4] | o
Bazic Info ] Wwigights _] Component "W arranties Special E quipment
Use this tab to enter fuel and Equipment 1D | L]
fluid capacities. _ _
Capacity |drut
Fuel
NOTE: The values entered on il
this tab will be validated when Tt el — —
. . Augeiliang tranzmizzion luid
processing fuel and fluids. Trarcfer eace flud —
Differential fluid
Cooling system fuid
CMG
Rec:  of
Ready
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Specifications — Capacities

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data

Oil (Capacity and Unit) | Engine Oil Capacity Quarts or liters of oil engine holds. Enter numerical amount of oil
capacity in capacity sub-field. If oil capacity is measured in quarts,
enter ‘Q’ in unit sub-field. If oil capacity is measured in liters, enter
‘L’ in unit sub-field.

Transmission Fluid Transmission Fluid Capacity Quarts or liters of fluid the transmission holds. Enter numerical
(Capacity and Unit) amount of transmission fluid capacity in capacity sub-field. If
transmission fluid capacity is measured in quarts, enter ‘Q’ in unit
sub-field. If transmission fluid capacity is measured in liters, enter
‘L’ in unit sub-field.

Fuel (Capacity and Fuel Capacity Maximum number of gallons (or gallon equivalents) or fuel the
Unit) vehicle is capable of carrying. Include auxiliary tanks only if used
for standard operation of the vehicle. Enter numerical amount of fuel
capacity in capacity sub-field. Enter ‘G’ in unit sub-field if fuel
measured in gallons. Enter ‘GE’ in sub-field if fuel measured in
gallon equivalents.
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Specifications — Component Warranties

Data —> Equipment Units —> Specifications (Component Warranties tab)

=l=lx|

5 File  Edit  Action Data QueriesReports  System Mgt Miew Preferences Window Help _|E|i|

(= Fleet Management - [Equipment - Specifications]

28| = 2= 2
O = e O = e e e 2 N S = =

Row | Equipment (D | Quantity of axles | Cab axle length | Wheelbaze | Frame section madulus | Sheave height | Insurance data | Pair

In order to track component
warranties for a vehicle, the
following fields on this tab must

be completed: < I =

Bazic [nfo | Wweights | Capacities — Special Equiprient |
» Component type Equipment 1D | Ll

* Vendor ID

» Warranty deductible
* Duration (months) >
* Duration (meter units)

* Current expiration date

* Current expiration meter

R | Delete | Component bvpe | Vendar ID W arranty deductible | Duration (months) | Duration (meter w

The equipment component that
is under warranty must be

associated with the Equipment < | 0|
Unit.

Ready O
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Specifications — Special Equipment

Data —> Equipment Units —> Specifications (Special Equipment tab)

;=Fleet Management - [Equipment - Specifications] =] x|
&3 Fil= Edit Ackion Data Queries/Reports  System Mgmt  Wiew Preferences Window Help _|ﬁ’|£|

s al|ll = 2= 2
W« o] BEE 0 AEE lzls] #E ] Sl B

Fiow | Equipment D | Cuantity of axles | Cab axle length | Wwheelbaze | Frame zection modulus | Sheave height | Inzurance data | Fain

« | 0

Bazic Info I Weights I Capacities I Component "W arranties _

. E quipment |0 | Dl
The purpose of the Special
ECIUipment tab is to define Row | Delete | Type | ManuFacturer | Model Size Part number | |
information about the special
equipment associated with or
mounted on an equipment unit.
Rec: _ of
Ready l_
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Adding a New Part

This section describes how to enter a new Part ID record in MAXIMUS FleetFocus FA. To complete a
parts record you will need to enter data into the following four screens:

*Parts Primary Information - To enter basic information about the part.

*Parts Location Information - To enter location specific information (bin,unit of measure).
*Parts Adjustments - To enter starting inventory level and price.

*Vendor/Part Information - To specify general information about the vendors of the patrt.

Note: New Part ID records can also be
created automatically using the MAXIMUS
FleetFocus FA Quick Orders screen

©2003, MAXIMUS, Inc. All rights reserved.



Parts Primary Information

Data —— Parts Items —— Primary Information

;=:Fleet Management - [Parts - Primary Information]
&= File Edit Action Data Queries/Repaorts  System Mgmt  Wiew Preferences ‘Window Help - |E|5|

jc— - ke 2]
H! «I 4! »I w| | EIFIEE i |5 e &lxs] Bl B &lu] B

1. Click here to Prepare for

Row Part (D Part suffi- Kewword Part short description
Insert. | | | Key | p
2. Enter the Part ID.
1] | ]
3. Enter “0” in the Part suffi Kit Companents | Kitz Inchuding Part | Movement | Equipment Types Used On | whork, Orders Used On | M arkups | Crozz-references
X\W | Stock Mamt I Mare Info I Purchaszing Info I Furchasing Hotes I EOQ I Repair If Comments I Stock Status
e B E]

4. Enter a single descriptive Part sulfis

term as a Keyword D

(ex: Fllter) Kepward | Ij |

5. Enter a full part description as ]
Short Description.

6. Enter -- as both Prod/

I_Ij | I~/ Care

Controlled substance

Kit type |HORE
ASSEMELED
LUMASSEMELED

[ S
Azzociated file
Category and Part ,
- . Fath and file name | / E
Classification. Description | /
| [Rec: of
Ready L]

Click on the Markup tab (continued on the next page).
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Parts Primary Information (continued)

Data — Parts Items —— Primary Information

;=:Fleet Management - [Parts - Primary Information]
4= File Edit Action Data QueriesfReports  System Mgmb  View Preferences ‘Window Help == ﬂ

7. Enter the Markup 20 | e E=]e2] =[N
percentage (e.g. 30) I = i e - ElE alxlel B s 2o B
Bow Fart ID Part zuffis keyword Part lzhort description
l I 2
AN

8. Check No markup on this zic Info ] Stock Magmt ] More Info ] Purchaszing Info Purchasing Mhtes ] EQQ ] R epair ] Comments ] Stock Status ]
Kt ponents ] Kitz Including Part ] tMovement ] Egquipment Types sed Or ] wiotk Orders Used On | "l Cross-references ]

part when no markup

applied to this part. PartID BEEE
Part suffis
9. Enter the Markup cap (e.g \ Markup percentags
300) N I Mo markup on this part

W

Rec: 1af 1
Ready LI

11. Click here to Process.
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Parts Location Information

Data—— Parts Items —— Location Information
1. Click here to Prepare for

Insert. ;= Hect Management - [Parts - Location Information]
£ File  Edit Achiom—Lata  Queries/Reports  System Mgmbt  ¥iew Preferences  Window Help =12 x|
PR =l 2]l
2. Enter the Part ID. I 2 = e i - e e e e i i T s
Fow Part [D Part zuffis |rwentory location 1D M anufacturer name | Manufacturer part number hadel
MAXIMUS FleetFocus FA
automatically displays:
» Part Suffix
«  Keyword \L\ | 2

» Short Description
* Product Category ID
» Part Classification ID

k Orders Used On ] Part Primary Camments ] harkups ] Lats ] Crozz-references

Baszic Inf ] Stock Mgmt l Purchaszing Info l Purchasing Nates l EQQ l Comments M ovement l

S
Part 1D [ LA A |
Part zuffis
Irwentory location 1D | EI
. . /
3. Enter Station Location as an —— .
B Kepword Date and time added
Inventory Location ID -
Short description |
(EX: 8360P).
Product category ID | | \ (uantity on hand
Part clazsifization (D | Wale on hand
4. Select the Unit of Measure Current unit price

from the choice list. Unit of meazore 1 LI

5. Enter the Bin location. ——— |

Rec: af
Ready MLIF

Click on the Stock Management tab (continued on the next page).
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Parts Location Information (continued)

Data—— Parts Items —— Location Information

;= Fleet Management - [Parts - Location Information]
4= File  Edit Action Data Queries/Reports  System Mgmt  Yiew Preferencey/ Window Help . = ﬂ

6. Enter Inventory
month from chose list

when inventory will be 26 | “ [E=|&2] 2w
couned. Fors DB [ H elle

7

olE s sv B

stocked part select : -
Row Part 1D Part zuffis Ireentony loghtion (D M anufacturer name Manufacturer part number Model
ALL and for good on
demand part select
NONE.
N | o
N\ 7
Wwiork Orders zed On ] Part Primary CD%HEHL‘S ] b arkups ] Lats ] Crozg-references ]
zic Info : : Purchaszing Info ] Purchazing Motes ] EOQ ] Comments Movement ]
Part ID [ LAA |
Part suffix
Ireventory locabqn 1D | EI |
Ireentary month - Stock status
JAMN 0N DEMAMND - FROMOTABLE
7. Select default Stock FEE — | 0N DEMAND - NOT PROMOTABLE
. MAR FROHIBITED
Status from the choice APF
list. Should be TL*;-‘J
STOCKED or ON JuL
DEMAND oEE
PROMOTABLE. ocT
MO
DEC
JAM-IUL =l
Rec: af
Ready LM
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Parts Location Information (continued)

Data — Parts Items —— Location Information

;=Fleet Management - [Parts - Location Information]
&= File Edit  Action Data  Queries/Reports  System Mgmt  Wiew Preferences  Window Help — =1 x|

CE; | o e == rd L

T 0 8 T e 13 o E|EIA| clxlel B 8 Slo] B

Fow Part 1D Part suffix Ihventom location 1D i anufacturer name | Manufacturer part nurmber todel
4| | 3
8. Enter i
Manufacturer’s ‘whark Orders Uzed On ] Fart Frimary Comments ] W arkups ] Lats ] Cross-references
part number. N B azic Info ] Stock kgt Purchasing Info l Furchazing Motes ] EOQ ] Comments Maoverment ]
7
BEER
L]]
9. Select a Preferred | Manutacturer N

vendor ID. ———— | Manufacturer part umber |

tadel

Freferred wendor D | EI [ /

Last vendor 1D [

Lasgt purchagze order 1D | Date |

Laszt purchasze order unit price Lazt receipt price,

Preferred repairer | D [ /

Last repairer | |

Lasgt repair purchase arder D | Date

Last repair purchasze order unit price

Rec: of
Ready LI

Click on the EOQ tab (continued on the next page).
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Parts Location Information (continued)

Data—— Parts Items —— Location Information

;= Fleet Management - [Parts - Location Information]
&= File Edit Action Data Queries/Reports  System Mgmb  Miew  Preferences  Window Help - | A ﬂ

25 f - ESEImAL

T A 1 -] L|E|L| alzlol @ k| 8o E

Row Part 1D Part zuffis Irventary location (D b anufacturer name Manufacturer part number todel
l | *
7
‘whork, Orders Uged On ] Fart Frimary Comments ] M arkups ] Lotz ] Crozs-references ]
B azic Info ] Stock Mgmt ] FPurchazing Info ] FPurchazing Motez Commentz Movement ]
Part 1D | LA |
Fart suffix
10 Enter the Inventary location 1D | B [ /
* Reorder Point
° Reorder Quantity Ferform EOQ calculation F
+ Safety Stock Level R UHITNE
Reorder paint
Reorder guantity
Safety stock level
AL code [
Rec: of
Ready LR

11. Click here to Process.
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Parts Inventory Adjustments

Data —> Parts Activity —> Adjustments

Use this screen to adjust
inventory counts and

;= Fleet Management - [Parts - Adjustments]

£= File Edt  Action Daka QueriesfReporks  System Mgmb  Wiew Preferences  Window Help

unit prices.

Y - #Ee 2]

T = 0 [ g P e T s

1_ C||Ck here to Prepare for o | Part ID | Part suffis | Location [0 | Action / | Adjustment type | Guantity | nit price
Insert.
2. Enter the Part | <] i
iy - . Adjuztment | /
3. Enter “0” in the Part sufflx.\%| 0
Part zuffix I_ /
4. Enter Station Location as an————+eestertt— | L] /
Inventory Location ID Actian AnnD Adjustment type IU."-‘«NTITY OMLY
(EX: 8360P). L — |onse DT AT A BIFFERENT PRICE
/ UNIT PRICE ONLY
5. Select desired Action: Uit o s
Cuantity I
6. Select Adjustment type ] i || | /
associated with Action y J J
selected ] / Reasoncode |
Comments | /
7. Based on Action and /
Adjustment type enter
- Quantity Ready |R|£|E_MDF|:
- Unit Price
- Value 8. Click here to process.
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Vendor/Part Information

Data —> Purchasing —> Vendor/Part Information

Click on the Warranty tab (continued on the next page).

;=Fleet Management - [¥endor/Part Information]
£ File Edit Action Data QueriesfReports  System Mgmt  Wiews Preferprtes  Window Help

1. Retrieve the

(vendor/partyrecordby —=—— | [ | _s[u[e| 2

filtering on the Vendor

ul ol o] vl ] BIEE | A ;JE@ glrlo|# B slol B

ID and Part ID R | Vendor 1D | Part ID | Fart suffiz | Unit of purchase | Purchase/issue factor | Current order unit price
2. Click here to unlock the [ Bl
record. -
Basic Infa | Warranity |
Wendar D I D Dl
. PatiD | N
3. Enter the Unit of Patauff [
purchase. —_—
\) .
Unit of purchase | Dl Wendor lead time [d
4 E t th P . t Purchazefizzue factar |
. nter € Frice ype\ Standard package quantity I
Currer it price | | Mininurn order quantity |
Price type
E =piration date Core credit value |
5. Enter Vendor lead time — Dcount percentage |
Surcharge percentage Warmanty start | LIPOR IMSTALLATION
(days). UPON DELIVERY
W Mmplete
6. Enter Core credit value—
if part has a core.
|Rec: — of
Ready I_IW

7. Select Warranty start if
part is warrantable.
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Vendor/Part Information (continued)

Data —> Purchasing —> Vendor/Part Information

;=Fleet Management - [¥endor/Part Information]

£ File Edit Action Data Queries/Reports  System Mgmb  iew Preferences  Window  Help

=18l
PR |l e SR
0 R 2 N = 5 1 sl elzlel B 2o B
R | endor D | Part 1D | Part zuffix | UAit of purchase | FPurchazedizzue factor | Current arder unit price

1 -
B azic Info ......... | /

9. Enter Warranty life e | 1

(Meter units). \ FatiD | L

\%uffix 1 /
tonths Meter units

10. Enter Warranty Life \'_ﬁl

(MonthS). Expected life I_ I

|

|Rec _ of
Ready / [ o [
11. Click here to process.
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Parts Cross-reference

Data —> Parts Items —> Cross-references

;=:Fleet Management - [Parts - Cross-references]

&= File Edit Action Data QueriesReports  Syskem Mgmt  View Preferences  ‘Window  Help .= ﬂ

quickly and easily 5—0 | o] dlmie) 2l

Use this screen to

set up cross | ‘ | ‘ | = E”‘ j" =-| | ‘ I | | @ J 4|_| -
references between R Fart ID Part suffis Wendor for reference paft D Crogg-reference part [D Crosz-reference part suffis
like parts from
different

4] 2
manufacturers. {

B

[ BE] /

1. Enter Part ID (part number as it—"| Partﬁvl—
is defined in FA).

/ Yendar for reference part 1D I:I | /
2. Enter Part suffix for par

number as defined in FA Cissonilanzspel 10 | BE|
-ref 0]
3. Enter Cross-reference part ID—| nssrERiEnes 22 D |
(another part ID for Part ID

entered).

4. Enter Cross-reference part/ Stack status of cross-reference part
suffix.

|

|

Rec: of
Ready MM

5. Click here to Process.

©2003, MAXIMUS, Inc. All rights reserved.




MAXIMUS
Warranty

Section IV

©2003, MAXIMUS, Inc. All rights reserved.



Section IV Contents

Topic Page
1. Setting up Component Warranties 101
2. Setting up Warranty Claims 109
3. Component Warranty Claims 110
4, Bumper to Bumper Warranty Claims 111
5. Warranty Claims 114

©2003, MAXIMUS, Inc. All rights reserved.



Vendors — Setting up Component Warranties 2102

Data —> Purchasing —> Setup —> Vendors—> Primary Information (Functions tab)

The following pages will assist you in setting up the functionality of Component Warranties.

(= Fleet Management - [¥endors - Primary Information] 2] x|
5 File  Edit  Action Data QueriesReports  System Mgt Miew Preferences Window Help —|& ﬂ

a3 @[ - (2] 2]\

T I s - LlEE] glxle] B 5 Slo] B
Row Wendor 1D Mame Contact name Phone
4] | i

. Bazic Info Purchasing Info Locations Services and Repair Groups
Each Vendor that provides Y !

component warranties must be Vendor D | |
setup on the Vendor Primary
Information screen. On the r
Functions tab of the Vendors B
screen CheCk the Equipment I Equipment repair and PM [commercial]
’ . [ Parts
and component warranties [ Parts warrantiss
-
-
-

endar provides:

E quiprment
Equiprient and component warnanties

box. Parts repair and rebuild
Fuiel
Testing

Rec: of
Ready
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Components — Setting up Component Warranties (continued

Data —> Equipment Units —> Setup —> Warranty Components

¢=Fleet Management - [Warranty Components] = ﬂ
= File  Edit Action Data Cueries/Reports  System Mgmt  Wisw Preferences Window Help — | ﬂ

B[ - il e
T s - EE] Elxlel B B Sl B

Fiow W arranty component type Track as a component | Track uzage of parent equipment unit

All components that are
under warranty on the

equipment unit must be  Wananty Camporerts |

defined in the Warranty — | ‘wananty companent tpe | I:I
Components screen.

™ Track az a component

I Track uzage of parent equipment unit

Rec: of
Ready
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Components — Setting up Component Warranties (continued)s &)

Data —> Shop Activity —> Setup —> Tasks —> Primary Information (Related Component tab)

(= Fleet Management - [Tasks - Primary Information] - =17 x|
= File  Edit Action Data Cueries/Reports  System Mgmt  Wisw Preferences Window Help ;lilﬂ
B8] - el e
T sl [ - EE] Elxlel B B Sl B
Fiow Tazk ID Description Taszk type Ineentory rebuilc

To link expected tasks
on a work order to
components set up on q i

eqUipment UnitS, the — Basic Info ] Procedure |nfo —]

repair task or repair %\D

group must have a

Related Component for Felated component far warrantym | I:I
warranty purposes.

This linkage is what
activates the
component warranty
tracking for equipment
units on work orders.

Rec: of
Ready
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Usage — Setting up Component Warranties (continued)

Data —> Shop Activity —> Work Order Center (Tasks tab)

;=Fleet Management - [Work Order Center] -|ﬁ||5|
FqFlIe Edit Action Data Queries/Reports  Syskem Mgmb  Wiew Preferences  Window Help — |5 x|

- S— - e 2
I<I«I«I»I»»I»I piEE & EEE eRe @ s sl B

Fiow | Wwiork order location |D | Wwiork order pear | Work order number | Job statug | E quipment I | Job type | Pricrity D | Drate
Open a work order for 4 | r
an eqUipment unit that Output Control | Labor | Fartz Commercial I Dielay | Tools I Current Labor Azzignments | Summary Cozt Info
has a Component Baszic Info | Mare Info |_ Comments | Standard Jobs _ Service Requests | E stimating
Warranty .deflned' Enter “whork order D |00 B |2002 [1973 Equipment ID 0702 Job status 1 Current wark delay |0 I B
the Repair Group or
Task ID associated with R | Delete | Task ID | Wark accomplished code | ‘Work class | ‘Warranty work | Repair reason [D | Task priority 10 | Date and
the component warranty " > 23 2 UIMKHCWH A 6 12f02/20
in the Task ID field on
Tasks tab.
4] | il
FRec:  of
Ready
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Usage — Setting up Component Warranties (continued)

106

Data —> Shop Activity —> Work Order Center (Messages tab)

If the Equipment unit
has a warranty
component defined and
the task ID entered is
associated with a
component warranty,
this message will

display in the
Messages tab of the
Work Order Center
screen.

NOTE: This information
will print on the work
order

(= Fleet Management - [Work Order Center] = ﬂ
§£3 File  Edit Action Data Queries/Reports  SystemMgmt  Wiew Preferences Window Help — | ﬂ
B0 [ = olelel 2
- 1]:3 KT

T O 2 a1 i s A e A | &@lu]| B
Fiow “Work order location 1D Work order year “Work order number | Job status Equipment ID' | Job type Priarity 10 D ate
| | 2

Output Cantrol ] Labor ] Partz ] Commercial ] [relay ] Tools ] Current Labor Assignments ] Summary Cost Info ]

B azic [nfo ] tore Info _] Comments ] Standard Jobs ] Tazks ] Service Requests ] E ztimating ]
‘work order (D 007 IZI |2002 1973 Equipment |0 Job status (RIS Current work delay 10 |:|
Information about the work, arder ar equipment unit
LUMIT 15 4 DAYS LATE FOR P SERYICE A J
> TASK 23 - COMPOMEMT TRAMSMISSION IS UMDER WARRAMTY

Rec: of

Ready
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Usage — Setting up Component Warranties (continued)

Data —> Shop Activity —> Work Order Center (Tasks tab)

;=Fleet Management - [Work Order Center] - |E |5|
= File Edit  Action Data CQueries/Reports  Swstem Mamt  Yiew Preferences Window Help -|ﬁ||5|

I o] lE|e 2
20 T 3 A =1 i 3 o] kT elalel B ] sl E

R | Whork arder location 1D | Whork arder pear | Ywork arder number | Job statuz | E quipment 1D | Job type | Priority 1D | [rate

< | i

Output Contral | Labor | Farts | Commercial I Delay | Toolz I Current Labaor Assignments | Summary Cozt [nfo

Bazic Info I Mare Info I_ Comments | Standard Jobs _ Service Requests I E stimating
‘wark arder (D |001 B|2E":|2 1973 Equipment ID 07102 Job status _E Current wark delay 1D | B

R | Deleke | Task ID | ‘Work accomplished code | ‘Work class | Warranky work | Repair reason ID | Task priority ID | Date and

To flag the Work Order M 6 12/02/20

for the Component —
Warranty Work, set the
Warranty work field on
the Tasks tab from
UNKNOWN to YES.

4] | 2
|Reu:: _of
Ready [
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Usage — Setting up Component Warranties (continued)

Data —> Shop Activity —> Work Order Center

;=Fleet Management - [Work Order Center] -|E|5|
FHFHE Edit Action Data Queries/Reports  Swskem Mamb  MWiew  Preferences Wlndu:uw Help -|ﬁ||5|

a8 -] _tlEme 2
MI « <l e e | | 2R glxlal B B Slo] B

R | Whork arder location 1D | Whork arder pear | Ywork arder number | Job statuz | E quipment 1D | Job type | Priority 1D | Datel
0o 2002 973 CLOSED ooz REPAIR B
4] | i
Output Contral | Labor | Farts | Commercial I Delay | Toolz I Current Labaor Azsignments | Summary Cozt [nfo

_ Mare Info I Mezzages | Comments | Standard Jobs | Tazksz | Service Requests I E stimating

This message will || Current wark delay 1D [ B

display when closing a

Work Order with an Jol 0K | Lt of service [1/2772002 06:05
associated component Message [ 11/27/2002 06:05
warranty if the Me | Cannot close work, order - task 1D 23 has warranty UNENOWHN - PR-ER... i 12/02/2002 06:05
Warranty work field is :'CE 1% 2‘;’:‘:& '_I—I Leree ey
set to UNKNOWN. Fi begin I [11727/2002 06 22
Te end v [11/27/2002 06:22
Rex . . —_— egin v [11/27/2002 0522
Repair zite IT |F.-’-'«I:ILITY P scheduled IE Uszer downtire end v Im
“Wwhork clazs |2_ .| |HOW-SCHEDULED Date and time finished W I'l 142772002 06241
Warranty work | UINENOWHM Date and time closed Iv Im
E [ Estimate v Appraved Date and time in service | |'| 1/27/2002 06:21
|Reu:: 1aof1
Ready [
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Setting up Warranty Claims 1109

Data —> Setup —> Organizational Structure —> Locations (Work Orders — More Info tab)

;=Fleet Management - [Locations] : =&l =l
To aUtomatica”y create F= File Edt Action Data QueriesfReports System Mgmbt Wiew Preferences Window Help =18]x]
an Equipment Warranty & 5 9
Claim for component ——— - Lle| 2] R
warranty work or | | ‘ | | L&) E|| b =|E‘.ﬁ.| |é.| =] K - _|_| B-
Bumper to Bumper work Fiow Location |0 M arne Cantact narme Address line 1 A
performed on a work 1 ool CHICAGO JOHM HAMSEM
order, set the < D
Automatically create

kator Pool ] Ratez and karkups ] Rall-ups ] Work Calendar ] tezzage Printer

warranty claims when

closing work order B azic Info ] Functions ] “whork, Orders _ Ireentony ] |reventary - Mare [nfo
including warranty Lacation 1D | L]

work option on the

Locations screen Responsible employee D | |:| | Include work. order messages for

You cannot specify YES
for an equipment unit
that is not under
warranty unless the
work order’s location 1D
has a check in the
Allow warranty set to
YES when warranty is
not in effect.

azsociated components
I Prohibit closing call center work arders prior bo approval of all invoices far the work arder [ while inzerting a new wark order
[ on printed work arders
I+ Automatically creste wananty claims when closing work order including warranty work

¥ Zllows warranty set to YES when warranty iz not in effect

Default zetting for warranty when warranty is in effect Fﬂm_
Require match between azzigned service request and work performed r!_

Successful update
Ready

Rec: 1 of 1
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Component Warranty Claims

Data —> Shop Activity —> Work Order Center

;=Fleet Management - [Work Order Center] : -|ﬁ||5|
FqFlIe Edit Action Data CQueriesfReports  Syskem Mgmb  Yiew Preferences WII‘IdDW Help — |5 x|

I - e 2
I<I«I A > »|| E2FElE | ] ElEEl ke B s 8o B

Fiow | Wwiork order location |D | Wwiork order pear | Work order number | Job statug | E quipment I | Job type | Pricrity D | Drate
. ] 3
Once all work is KIN m— x| r
complete on the Work | Summary Cast Info
Order and the Work quests | Estimating
Order is closed, a wo | Message _ st @k [
Warranty claim will . Equiprnent unit 0702 1 warranty claim created
automatically be E k priority IC: | Date and
created if the ) 12f02f20
Automatically create
warranty claims when
closing work order
including warranty
work option is set.
d | o
FRec:  of
Ready I_
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Bumper to Bumper Warranty Claims (continued)

Data

If the task on the work
order is under the
vehicle bumper to
bumper parameters, set
Warranty work to YES.

NOTE: To default the
Work Order, Warranty
work field to
UNKNOWN (if under
warranty), set the
Default setting for
warranty when
warranty is in effect to
UNKNOWN on the
Work Orders — More
Info tab of the
Locations screen.

—> Shop Activity —> Work Order Center (Basic Info tab)

;= Fleet Management - [Work Drder Center]

=&l x|
=181 x|

FHFHE Edit Action Data Queries/Reports  Swskem Mamb  MWiew  Preferences Wlndu:uw Help

[ = l=e 2

I‘I«I ] rI w || ElEE | | ElEa] clxlal B B 8o E

R | Whork arder location 1D | Whork arder pear | Ywork arder number | Job statuz | E quipment 1D | Job type | Priority 1D | Datel
OPEM oo REPAIR 2 r
4] | 2
Output Contral | Labor | Farts | Commercial I Delay | Toolz I Current Labaor Azsignments | Summary Cozt [nfo
_ Mare Info I Mezzages | Comments | Standard Jobs | Tazksz | Service Requests I E stimating
‘wiark arder (D |00 B |2002| 1977 Equipment (D 0701 Job status _E Current wark delay 1D | B
Job type Equipment |0 |E|1 )| DE License number I Date and time out of zervice |1 14272002 07.24
1999 BIJI ACC == CURREMT METERS: 1 -58086;2-0x [rate and time in /272002 0724
Meter 1 |53086 Meter 1 walidation I l Life meter 1 usage IEBDBE Drate and time due /2752002 15:24
M eter 2 | Meter 2 walidation | l Servics status | D ate and time opened |_| 112772002 07: 24
coount 1D [3011 |_| D ate and time first Iabar I L
ity 1D I D ouT OF SEFIVIEE BHOURS Shop downtime begin |7|'|1!2?:'2I302 IZI?‘ 2
Teahvendar | Shop downtime end i |1 14272002 07: 26
Repairyeazon |0 |B l |BF|E-'5-KDUWN Pt service I_l_l IJzer downtime begin |_|_,’_;' i
Repair =it l |F.-’-'«I:ILITY P scheduled I_.-"_f' ' User downtime end |_|_ LS i
Wwork class JMOM-SCHEDULED Date and time finished [ |_f_f' i
W arranty war UNKN (R [ate and time clozed [ I_.-"_f' o
NEI [ Estimate v Approved Date and time in service | |/ /7 i
|Reu:: 1af 1
Ready
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Bumper to Bumper Warranty Claims (continued)

Data —> Shop Activity —> Work Order Center

(= Fleet Management - [Work Order Center]

If there are multiple

" =18]x]
tasks on the Tasks tab’ = File  Edit Action Data Cueries/Reports  System Mgmt  Wisw Preferences Window Help _|E|i|

this message will 3@ || - ilE=|m] 2|8\
S\Liﬁlf‘ém‘i?fﬁfj'”g a Wl ol 2iEE 02 & 2lEel ezl e slel B

Warranty work field is Fiow | “Work order location 1D | Work order year | “Work arder number | Job status | E quipment [0 | EF | riu:nrit_l.JID | aI
setto YES.
1| | i
NOTE: This message
| i h 9 Output Cantrol I Labor | Partz | Commercial I [relay I Tools | Current Labor Assignments I Summary Cost Info
on y applies when B azic [nfo | tore Info | Meszages | Comments | Standard Jobs _ Service Requests | E ztimating

Automatically create - C — —0
warra nty claims when “Wwork arder 1D | | | E quipment [ Job statuz Current work delay 1D

closing work order

. - Row | Delete | Task ID | Witk accomplished code | ‘Work class | Wi'atranty work | Repair reason ID | Task priotity 1D | Date and
including warranty ) o 5 O 5 > T
work option on the 2 13 2 MO B 2 11j27jz0

Locations screen is
checked (see page 43).

Mark the Equ Meg&age : . .
Warranty work field on I;-iauétlple possible tazks for warranty claims - IMark warranty tasks under Equip warranty work, on Tasks tab - PR-EF

the Tasks tab for each
task that applies to the
warranty work
performed under the
bumper-to-bumper Feci Lof 1

warranty. Ready i

©2003, MAXIMUS, Inc. All rights reserved.
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Bumper to Bumper Warranty Claims (continued)

Data —> Shop Activity —> Work Order Center

== x|

= File  Edit Action Data Cueries/Reports  System Mgmt  Wisw Preferences Window Help _|E|i|

(=Fleet Management - [Work Order Center]

[ - alEle] 7N
W ool RIFNE [0 o] A&l olxle] B el B -

Flow | “Work aorder location 1D | Work order year | “Work arder number | Job ztatus | E quipment [0 | Job tupe | Priarity 10 | D ate
1 oo 2002 1977 CLOSED oo REPAIR 2 114
1] | i
COutput Cantrol | Labor | Partz | Commercial | Drelay | Tools | Current Labor Assignments | Surmmary Cost Info
B azic [nfo | tore Info | Meszages | Caomments | Standard Jobs _ Service Requests | E ztimating

Once all work is
Comp|ete on the Work wark order 1D | 001 Ij |2002 | |1377 Equipment 1D {07071 Job status _E Current work, delay 1D I Ij

Order and the Work

. Rowy | Delete | Task ID | ‘Wiork, accomplished code | ‘Work class | Wi arranty work | Repair reason ID | Task priority 1D | Date and
Order is closgd, a_ 1 01-01 2 MO B 2 11j27)20
Warranty Claim will 2 13 2 MO B 2 11{27/20
automatically be ]
created if the optional
Automatically create
warranty claims when T——

ClOSing work order Equipment unit 0101: 1 warranty claim created
including warranty
work is set.
4 I F I I ﬂ ﬂ
Successful update |Rec: 1 of 1
Ready [
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Warranty Claims

Data —5 Parts Activity —> Warranty Claims (Claim Data tab)

;=:Fleet Management - [Warranty Claims] : - |E’ |§|
&= Fle Edit Action Data QueriesfReports  Syskem Mgmt  Wiew Preferences  Window  Help _|5’|5|

5 £ - el 2 s s =
0 O 2 1 = 2 ] EE|% 2l B ] 2o B

R | Claim D | Claim type | Wwork, order location 1D | ‘work, order pear | Wwhork, order number | E quiprent 1D | Part (D I
CORE 00-7675 10,101
The purpose of the
Warranty Claims a | |
SCLeen(;S :O deflnet Claim Data | Summary I kare Info I Comments I Settlement O ata I
and update warranty
. Claim D [122 Clain ¢ EQUIPMENT
claims made to = B SRS |F';’-'«F|T
vendors or .
manufacturers in
work order 10 [N [ [2002 13— [
order to recover costs Equipment!D 007675 [2000 FORD F250 TRUCK,
related the return of Part 1D [1oa101 [JIFICTER: A1 FILTER-AIF: GM 8 ENGINE
Part suffiz |U
Core. parts and Yendar D [oooo0001 E| [STAFLES
equipment/parts Wendor claim 1D [
warranties. Clair date [10/24/2002 Claim status  |IN PREPARATION
Claim amount IUUU APPROVED
Tazks R | Dielete | TaskID | Claim amaount | Sektlement amount | Task DEMIED
1 uli] 0.00 .00 BOD" FARTIALLY APPROWED
5 DISPUTED
1| | 3
| | [Reci 1 of 1
Ready [
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Warranty Claims 2115

Data — Parts Activity —> Warranty Claims (Settlement Data tab)

(&= Fleet Management - [Warranty Claims] =7 ﬂ
£ File Edit Action Data Queries/Reports  Swystem Mamt  Wiew Preferences window  Help =& ﬂ

8 __al|lr - B 2] 2% & 8] =&
T R = o 0 e 0 s e e N s = =

Once the V_endor has Fiow Claim ID Claim type “Work order location D “Work order year “Work order number | Equipment D | Part [D
fully or partially paid 132 CORE 00-7575 104101

the claim, set the
Claim status field on

the Claim Data tab to l | r
either APPROVED or Clairn [1ata ] Surnmary ] tare Info Camments Settlement Data l

PARTIALLY Claitn ID L] Clait type

APPROVED, and

enter the Settlement

date and Settlement
Settlement date 107262002
amount on the Settlement amount m

Settlement Data tab.
T ax amount o0
Freight amaunt .00

Rec: 1 of 1
Ready
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Topic Page
1. Fuel/Fluid Tanks Setup 118
2. Fueling — External and Internal Fuel Tickets 119
3. Meter Readings-Assignments-Usage 125
4. Usage Tickets 127
5. Work Order Center 129

a) Posting Labor 139
b) Posting Parts 144
c) Posting Commercial 146
d) Closing a Work Order 149

©2003, MAXIMUS, Inc. All rights reserved.



Fuel/Fluid Tanks 118

Data — Fuel/Fluid Tanks — Primary Information

= FleetFocus - [Fuel/Fluid Tanks - Primary Information] =& ﬂ
£= File  Edit  Action Data Queties/Reports  System Mgmt  Miew Preferences  ‘Window Help =& ﬂ
1 Click here to Insert 210 | o slEle] 21 - sl
ICK here 10 Insert a new [l ol [l ol o lelE
. ST — a =1
d | | | | | == EI | —_ = ﬁ
recor Fiow Tank ID | Location D Fuel/fluid type Quantity on hand rment price Walue on hand Fieorder paint Guantity on order “Walue on order Tank capacity Fre

2.Give the Fuel/Fluid Tank
and unique Tank ID

4| | |
3se|eCt a Location ID Basic Infa l CHG ] Current Inventary ] Last Tank Readiry ] taovement ]
from the list provided. Tarkin [ []
4.Choose the Fuel/Fluid i

Fusbfbidype | LT

Tank capacity
Reorder point

type that will go in this tank.

5.Enter total Tany'

Capacity.

L

Underground account [

Preferred vendar D |

6.Enter Reorder Point to
enable automated
reordering.

™ Underground ghk

7.Select Preferred Vendor
ID from the list provided to
enable automated
reordering.

8.Process the record

Ready

©2003, MAXIMUS, Inc. All rights reserved.



Fueling — External Fuel Tickets

Data — Equipment Activity — Fueling =~ — External Fuel Tickets

= FleetFocus - [External Fuel Tickets] =] x|
&= File  Edit  Action Data Queries/Reports  System Magmt  Wiew Preferences ‘Window  Help _|E’|i|

N — A T A S S e = )
O = i [ aA = EE R E =R

Fiaw |
External Fuel Ticket Entry |
E sternal fuel tickets
Row | Equipment ID | Transaction date | License number | ‘fear - manufackurer - model - meter readings
Meter 1 reading | Meter 1 validation | Meter 2 reading | Meter 2 validation Reversal | Fuel bvpe | Fuel gty | Fuel cost
Fluid bvpe | Fluid gty | Fluid cost | Mis cosk Account 1D | Back out fuel tax |
4 | i
Skate or province | Emploves/operator ID | Wendaor ID Currency ID | Commenkts
[ [ [Rec: of
Ready MLIM
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Fueling — External Fuel Tickets

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data

Fuel Type Fuel Type Used Type of fuel purchased. Select appropriate fuel type from
choice list provided:

BDL — Biodiesel

CNG — Compressed Natural Gas
DSL — Diesel

ELE — Electricity

ETH — Ethanol

GAS — Gasoline

LPG — Propane

MET - Methanol

Fuel Quantity Fuel Quantity Enter quantity of fuel purchased in gallons or gallon
equivalents.

Fuel Cost Fuel Cost Total cost of fuel purchased. Enter cost of fuel purchased for
external fuel tickets only.

©2003, MAXIMUS, Inc. All rights reserved.



Fueling — External Fuel Tickets

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Fluid Type Incidental Lubricants Lubricants used during preventative maintenance and repairs,
such as engine oil, transmission fluid and brake fluid. Select
appropriate fluid type from choice list provided:
Engine Oil
Auto Trans Fluid
Antifreeze
Brake Fluid
Gear Oil
Air Cond Fluid
Fluid Quantity Incidental Lubricant Quantity Quantity of lubricants used during preventative maintenance
and repair work. Enter fluid quantity purchased.
Fluid Cost (External Incidental Lubricants Cost Cost of lubricants used during preventative maintenance and
Fuel Tickets) repair work. Enter cost of fluids purchased for external tickets.

©2003, MAXIMUS, Inc. All rights reserved.



Fueling — Internal Fuel Tickets

Data — Equipment Activity — Fueling ~ — Internal Fuel Tickets

;=FleetFocus - [Internal Fuel Tickets] — |5 |£|
4= File  Edit Action Data  GQueries/Reports  System Mgt View  Preferences  Window  Help _|5’|1|

I 2 E ISR E)
el o] ] EiEE] | S (O e 2 e e et = N =
|

Row
i Internal Fuel Ticket Entry I
Internal fuel tickets
Row | Equipment ID Transaction dake | License number | Wear - Manufacturer - Model - Meter readings
Meter 1 reading | Meker 1 walidation | Meter 2 reading | Meter 2 walidation Reversal | Tank 1D |
| Fuelifluid kype | by | Fluid ID Location ID | Fluid gty Misc cosk Account 1D | Employes/operatar ID
< —
[Rec: of
Ready

©2003, MAXIMUS, Inc. All rights reserved.



Fueling — Internal Fuel Tickets

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Fuel Type Fuel Type Used Type of fuel purchased. Select appropriate fuel type from
choice list provided:
BDL — Biodiesel
CNG — Compressed Natural Gas
DSL - Diesel
ELE — Electricity
ETH — Ethanol
GAS — Gasoline
LPG — Propane
MET - Methanol
Fuel Quantity Fuel Quantity Enter quantity of fuel purchased in gallons or gallon
equivalents.

©2003, MAXIMUS, Inc. All rights reserved.



Fueling — Internal Fuel Tickets

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Fluid Type Incidental Lubricants Lubricants used during preventative maintenance and repairs,
such as engine oil, transmission fluid and brake fluid. Select
appropriate fluid type from choice list provided:
Engine Oil
Auto Trans Fluid
Antifreeze
Brake Fluid
Gear Oil
Air Cond Fluid
Fluid Quantity Incidental Lubricant Quantity Quantity of lubricants used during preventative maintenance
and repair work. Enter fluid quantity purchased.
Misc. Cost (Internal Incidental Lubricants Cost Cost of lubricants used during preventative maintenance and
Fuel Tickets) repair work. Enter cost of fluids, if known, for internal tickets.

©2003, MAXIMUS, Inc. All rights reserved.



Meter Readings — Assignments — Usage

Data — Equipment Units —> Usage — Meter Readings

— Assignments — Usage (Meter Readings tab)

1.Click here to = Fleet Management - [Meter Readings - Assignments - Usage] 3.Enter the
Prepare for Insert. F|Ie Edit Action Data QueriesfReports  System Mgmt  View Preferences  Window Help ;[iljl Metel" 1
The Date and fime g =1 %= 2 reading.
entered/displayed ~. il ‘l il imiE | S i) B 6 Slo] B 4 Select EQ
here will be the o f UPD or NO
default for each row S EQ UPD if
entered A% reading is
-~ , § out of range
5 Enter the Meter Readings |\.¢§iignments | Usage | / / 5. Enter the
' A Default date and time IE Meter 2
Equipment ID'\\M jpment 1D | ¥ Fact del-meter readi Endlite and tine | Meter 1 ind’| Meter 1 validatiol| Meter 2 reaci ¥ reading (if
Current Year, wﬂen ET‘TEEU—G-C- U—rE:'I'iCI_B;m;Er Feadings I ate and Cirne: efer 1 readi Efer 1 Yalldario) ELer £ reqdin app|icab|e)_
%zgg;aacl;‘grer’ S i S M_ﬂ;r 2 validation | Begin date and time | Beain mctsr'll reading | Begin meter 2 reading | Departmant 1D | Account ID
meter reading
display.
End date and
time defaults to
system 1
date/time.
| | 2]
/ / |Rec: _ of
Ready I_WI—
6.Select EQ UPD or NO EQ 7. Click here
UPD if reading is out of to Process.

range
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Meter Readings — Assignments — Usage

State of Texas Required Fields

Monthly Meter Readings

FleetFocus Field State of Texas Required Definition

Name Data

End Date and Time Odometer Reporting Date Change default date to last day of month being entered.
Meter 1 Reading Odometer Reading Enter ending odometer reading.

Vehicle Disposal Meter Readings

FleetFocus Field State of Texas Required Definition

Name Data

End Date and Time Date and Time of Vehicle Change default date to date of vehicle disposal.
Disposal

Meter 1 Reading Odometer Reading at Disposal Enter odometer reading at time of disposal.
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Usage Tickets

Data —> Equipment Activity — Usage — Usage Tickets 5. Click here to Process
The purpose of the Usage Tickets screen is to display and insert equipment usage transactions.

1 CIICk here to = FleetFocus - [Usage Tickets] _|ﬁ'|1|
Prepare for Insert_ Ot —#skian__ [Data  Queries/Reports  System Mgmt  Yiew  Preferences  Window Help _|ﬁ'|1|
Cum— ST E ‘?W’l o .r'
2.Ente.r the Nl«l <| }l»l Nl @llilll _l FILE | §|@| .'l
Equipment ID. S
Transaction Date and
time displayed will default
to the system date and A\
time ~~~~~~~~~ age Ticket Entry |
Usag HET: &t exti -
Current Year, R
ManufaCtUref Mode/ Row | Equiprnent 1D | Transaction date | ¥ear - manufacturer - model - meter readings | Departrment ID | ©
and meter reading =~~~ """ 1 o ittt >
display.
Operaturm | Meker 1 beqin | Meter 1 end | Meter 1 walidation | Meker Z beqin | Meter 2 end |
3.Select Department— |
ID from the choice |
list. 4| | Meter 2 validation | Beqin date and time | End date and time | Trips Passengers | Reversal | Meter only | Cther charges |
— —>
4.Enter Trips and/or
Passengers | |
Meter only | Other charges | Pool location ID Account 1D | Personal usage Trip ID |
|Rec: _of
Ready T
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Usage Tickets

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data

Trips Number of Trips Total number of trips vehicle completes during month. Enter
the total number of trips completed during the month. Number
of passengers can be entered at the same time on the same entry
line.

The following fields must also be completed to process the
record:

Equipment ID

Transaction Date (should match end of month during which
trips occurred.)

Department ID

Passengers Number of Passengers Number of passengers transported in the vehicle during the
month. Enter total number of passengers transported during the
month. Number of trips for the month can be entered at the
same time on the same entry line.

The following fields must also be completed to process the
record:

Equipment ID

Transaction Date (should match end of month during which
trips occurred.)

Department ID
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FleetFocus FA’s Work Order Center

Data —> Shop Activity —> Work Order Center

/= FleetFocus - [Work Order Center] — |2 ﬂ
£= File Edit Action Data  QueriesfReports  Syskem Mgmt  View  Preferences  ‘Window  Help & =]

a2 _al|[ = == 2 s s
Ll <[> v v EEE| | L|EE| Elxlo] B - 8ol B -

Riow Wwhork order location 1D whork order year wiork order number | Job status Equipment I | Job type Pricrity 1D

Date and time opened Date and time in Da

| | i1
Output Control ] Labor ] Partz ] Commercial ] Delay ] Tools ] Current Labor Azsignments ] Summary Cozt [nfo ]
Basic Info l Mare Info ] Messages ] Comments ] Maotes ] Standard Jobs ] Tasks ] Service Requests/Defects ] E stimating

Wwhork order 1D I:I Equipment D Job status _|:3| Current work delay D I:l

Job type Equipment |0 D:I License number Date and time out of service
I

D ate and time in

fdeter 1 fdeter 1 walidation Life meter 1 uzage Date and time due
M eter 2 fdeter 2 walidation Service status [ Date atd time opened -
Account (D | |_| Drate and tirme first labar
Pricrity 1T l_ |:| | Shop downtime begin r
Tech/vendor | |:| Shop dovntime end ™
Repair reason 1D ,_ | Pk zervice |:I User downtime begin -
Repair site [ | Pk zcheduled Uszer downtime end -
“Work class [ | Date and time finished ™
Wwfarranty work. Date and time clozed -

[ Estimate ™ approved Date and time in service |

Ready
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Work Order Center Communication

Data —> Shop Activity —> Work Order Center

Messages tab. (= FleetFocus - [Work Order Center] ;Iilél
FleetFOCUS FA £ File Edit Action Data QueriesfReports  System Mgmt  Wiew Preferences ‘Window Help =181
messages about the | o iRl 91| LA o

Row | “whork, order Iosation D | ‘whork order year | ‘whork, order number | Job status | Equipment |D | Job type | Priarity 10 | Date and time opened | Date and time in | Dal
4 | i
1
Output Contral I Labar I %arts | Commercial I Delay I Tools I Curent Labor &ssignments I Summary Cost Info I
Basic Infa | are Info I Messages I Comments I MNotes I Standard Jobs I Tasks I Service Requests/Defects I Estimating

Comments tab: ‘wWhork order |D | D I_l )uipmentlD I— Job status m Current work delay [D I_u
Your messages to other

Jobtype |REFAIR f DE License number I Date and e outof service |/ /1

| Date andftime in /L

users about the

!
teter 1 | heter 1 validation Life meter 1 usage | Date agd time due |
WO rk O rd e r Meter 2 I Meter 2 validation Service status l_ Datehrdtmecpened [ /.
Aceount D L Dpfe and time first labor |/
Pricrity 1D I_EI | hop downtime begin -~ T/
Tech/vendar L Shop downtime end |l I
Repair reason D I_ l Phd service m User downtime begin |l
Fiepair site I_ l P scheduled _ User downtime end Cl_
Work class [ Date and tme finished [~ [/ /1

Date and time closed |l

SerVice Req uests Wharranty work, IWVN—
MO

tab: itz | Appoved Dateandtmeinserice [ |/ /
Information from other
users about the
Equipment ID
[ec __of
Ready rr
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Work Order Screens

Work Order Center — This is the most comprehensive work order screen in FA. All data about a work
order is displayed on this screen. Use this screen to view existing information about an open work order,
or to open work orders. When creating new work orders this screen works best if the work order is open
before work begins on the vehicle. No Labor, Parts or Commercial Charges can be posted to a work
order on this screen until the work order is processed for the first time.

Work Order Short Form — Use this screen to create work orders after the work has already been
completed by technicians or outside vendors. A user can create a work order, add parts labor and
commercial transactions, and finish the work order all in a single process.

Parts Issues and Returns — Use this screen to post parts issues to multiple work orders during a single
process. Parts can only be issued to OPEN or FINISHED work orders. Any parts issues posted to a work
order will be visible on the Work Order Center screen after processing. This screen is commonly used by
Parts Warehousers.

Timecards — Use this screen to post both direct and indirect labor entries to multiple work orders in a
single process. Labor transactions can only by posted to OPEN or FINISHED work orders. Any labor
transactions associated with a work order will be visible on the Work Order Center screen after
processing.

Commercial Work Order Charges — Use this screen to post Commercial Sublet work to OPEN or
FINISHED multiple work orders in a single process. Any commercial transactions associated with a work
order will be visible on the Work Order Center screen after processing.
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Work Order Status

OPEN — Work Order has been created and the vehicle is in the
shop. Labor, Parts, and Commercial transactions can be posted.

DELAY — Work Order has been created but is not currently being
worked on.

WORK FINISHED - Work on the vehicle is complete and can be
returned to the customer. Labor, Parts, and Commercial
transactions can be posted.

CLOSED - All entries and edits to the work order are complete.
Work Order is ready to be sent to Billing. Edits are only allowed by
System Administrator
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Inserting a New Repair Work Order Using Work Order Center

Data —> Shop Activity —> Work Order Center

£ = I || o e e O = e [0 S = 8 el sl B B2 U1
&= File Edit Action Data Quenies/Reports  Spstem Mgmt Wiew  Prefersnces  Window  Help -2 x|
20 | slElel 28| Al
12. Process the record
< | Lo [
. T 2 B s [ o i e i
1. Click here to (Prepare

fOI’) insert a new work OrgﬂhW order year “Work arder number | Jaob status Equipment ID | Job type Pricrity |D [rate

11. Type any text you want
—  to print on the work
. | I order hard copy on the

) ~ — Comments tab.
2.Confirm the work order ID W Meszages Commenmwice Request Estimating ] Labar ] Parts ] Commercial ] Dielay ]
Wark arder ID =

El 2002 16 Equip Jab status == Current wark delay ID l_l:l
M Equipment 107 License number |
| .
—
3. Select REPAIR as the Meter 1 tdeter 1 validation l Life meter 1 usage D ate and time due b 10. Revi he M
Job type. y Meter 2 validation ] Servicestatus | Date and time opered W P~ - Review the . essages
. P count 1D | |_| Date and time first labor =~ and the Service
4. Enter the Equipment ID.1 pigiyin [~ [ Shop downtime begin | |_/_/___ __ Request tabs.
. Techsvendar | Shop downtime end i A
5. Enter the Repalr reason _' epalr [CEERD] P zervice I_u User downtime begin u A
ID. W P scheduled |/ 7/ User downtime end s/
. . _—— ark clasz Date and time finished T |_/_/ .
6. Enter Repalr site. i waork, Date and time cloged [ _."'_.-"__'_ 9. Ensure that the dat
7. Enter the Work class — " Estimate ™ Approved Date and time in service |7/ @ ' sure tha € dates
: . are correct
8. Check if Work is
Warranty related Hem &
Ready Ik
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Inserting a New PM Work Order Using Work Order Center

Data —> Shop Activity —> Work Order Center

- =T | 1 (= e e T T N WSEDY

£ File Edit Action Data Hueries/Reports Swstem Mamt Wiew Preferences  Window Help - | & ﬂ
23 | lE(e] 28| s ]
1
R Y s g 0 5 e e ot 11 i 9. Click here to process.

1. Click here to (Prepare

f . rt K Row Wiop Shon D Work order pear Work order number | Job status Equipment 1D | Job type Priority |0 Dak[ ——
or) insert a new worl 8. Type any text you want
order. | to print on the work
2. Enter the Work order ID | I o order hard copy on
. d 3
FleetFocus FA displays the Comments tab.
the year and the next W Mezzage Comments ] Tasks ] Service Requests ] Eztimating ] Labar ] Partz ] Commercial ] Delay ]
sequentlf’:il number work order 1D |LOC El 2002 16 nt 10 Jhﬁs\ ~=i Cunent work delay 1D l_l:l
automatically.
J Equi 1ql[n] Al Li i
3. Select PM as the Job — P =7 e .
type* tdeter 1 teter 1 validation Life meter 1 uzage [ { i
. teter 2 validation . Service statuz l_ ]
4- Enter the EqUIpment ID m | EI |_| Date and time brE
Priarity 1D ’_ | Shop downtime begit
S. Make sure the PM . Tech7vendor | El - Shop downtime end [ : \ 7. Review the Messages
Serwce or |nspeCt|0n Repair reazon [0 ’_ [ P service | U Uszer downtime begin | AV W and the Service
ou want to perform Is Fepair zit m P scheduled |4 4 o User downtime end A
y tto perform i L] - Request tabs
entered here "otk glafss R Date and time finished T4/ . '
W afanty work Diate and time clozed A
6. Complete Repair EES [ Estimate ™ Approved Date and time inservice T |/ /.
Reason, Repair Site,
and Work Class
Fec:_ of
Ready Mk

* Once you select PM as the Job type and Equipment ID, FleetFocus FA automatically displays the current values for PM service and PM
scheduled fields.
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Work Order Center — Repair/PM Work Order

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Job Type PM / Repairs Description of preventative maintenance work and repairs

performed. Include maintenance and repairs work on equipment
or components permanently attached to vehicle.

Select job type (REPAIR or PM).

Repair Reason ID PM / Repairs Select repair reason ID from choice list provided:
B — Breakdown: Other than routine wear and tear
C — Wear and Tear: Routine part replacement

D — Damaged in Operation: Damaged as a result of specific work
performed

E — Noted in PM: Preventative maintenance

F — Make Ready: Work in preparation for initial use

G — Seasonal Prep: Work in preparation for seasonal use
H — Vandalism: Intentional damage

I — Inspection: Routine inspection

J — Other: Use for weather related damage only

K — Statutory: Statutorily required repairs, conversions or
upgrades

L — Disposal: Work in preparation for disposal

M — Capital: DO NOT USE

N — Accident Employee at Fault

R — Recall/Service Bulletin: Manufacturer recall work
W — Car Wash: Routine as needed
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Work Order Center — Repair/PM Work Order

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Repair Reason ID Accident Repair Expense Total cost to repair damage due to an accident. Select Accident —

Employee Not at Fault (A) or Accident —-Employee at Fault (N) as
appropriate from choice list provided.

Repair Reason ID Incident Repair Expense Total cost to repair damage unrelated to normal use of vehicle,
such as vandalism, hail damage or flood damage. Select
Vandalism (H) or Weather Related Damage (J) from choice list
provided.

Repair Site PM / Repairs Facility Type of shop where the preventative maintenance or repair work
was performed: commercial, in-house or interagency. Select
repair site from choice list provided:

01 Facility - In house Shop

02 Field - Roadside Repair/Maintenance

03 Terminal - Interagency Contract Shop
04 Outside Company - Commercial Shop

Date and Time In/Date PM / Repairs Time Time between receipt of vehicle at maintenance facility and

and Time Finished completion of work. Enter date and time vehicle was received at
maintenance facility and date and time maintenance or repair
work was completed. Complete as many date and time fields as
possible and appropriate work performed.
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Work Order Center - Delay

Data —> Shop Activity —> Work Order Center

(= FleetFocus - [Work Order Center]

£ File  Edit  Action Data Queries/Reports  System Mgmt  View Preferences Window Help

==l x|
==l x|

8@ - = el lsmmal

NRIKIEIE "@I‘ FllE | S O e e e e e M =

To Begin Delay:

«Filter for the Work
Order that will be

Fiow | Work)&d{ocationlD | ‘Work order year | ol | Equipment |D | Job type

| Priority (D | Date and time opened | Drate and time in | Da

-

4

-—a
-~
-~
-
ma
-

placed in Delay

*Unlock the record

*On the Delay tab
check the Begin
box ]

The Date and time
field will default to
the system date
and time.

4.Choose a Work
Delay ID from the

Worelnfo I Meszages I Comment
utput Control I Labor I Parts I Conpfercial
1

dard Jobs I Tasks I ServiceHequestsJDeEsts
Tools I

Current Labor Assignments I

= |
i |

‘wiork, arder [0 I Ij I I quipment 10 |

Job status |OPEHN

Sur:mafKEost Info

~
Current work, delay 1D I ‘I]

I E stimating |

_ _wok delawl = = = = 'IT'E' -

b r Begin [rate and time
™ End <4 D Fdline

E]

Transferee shop location 1D |

Row | ‘Work delay ID | %rk delay 1D description | Beqin date and time

| End date and kime Elapsed hours | Transferee shop location AN

5.Process the
change

list provided.

Ready

[Rec: of

To End Delay:

*Filter for the Work
Order that will be
taken out of Delay

*Unlock the record

*On the Delay tab
check the End box

The Date and time
field will default to
the system date
and time.

4 Process the
change.

A row will be placed
in the group field
below noting the
details of the delay.
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Work Order Center - Delay

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition

Name Data

Begin/End/Work Delay | Downtime Total time vehicle was out of use during repair or maintenance
ID work, including transfer time before and after work is conducted.

Complete information fields in delay tab as appropriate. Select
type of delay from choice list provided for work Delay ID field.

B - Waiting bay

L - Waiting labor

M - Waiting commercial

P - Waiting parts

T - Waiting tow

TS - Transfer shop responsibility
TU - Transfer user responsibility
zZ - Waiting other
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Data —> Shop Activity —> Work Order Center

| BT [ e s S| = s fsal el = [sal Al s B ] (DT ST

c:tlon Data  Queries/Reports  Spstem Momt  Yiew  Preferences  Window Help ;Iil_l
—8 [ 7 sle(=] 2l [l 5|
«|«| D blawia [ =] cbslol 2] = slol B

1. Use the Fllter tO llmlt the dISplay tO the /mwrk order IocationlDw | ‘whork order number | Job Xatus | Equipment I | Job type | Priority 10 | Drate
work order you want.
2. Click here to unlock the work order. / « | 2
3- C“Ck the Labor tab Bt i ot i rterraTe i STt i et i SeTTie e i Estimratir Parts I Commercial I Delay I
wark arder (D [LOCT D WHB Equipment D | Job status |OFEN \ = Curent wark delap D I_D
H0w| Task D | Wwiork, a&:o@hed code | Date | Employee 1D | Fieversal | Labor hours\l Time code |0 | |
/|
4. Enter Task ID. / )
ady
5. Enter Work Accomplish Code
6. Check that the date is correct (this field defaults 5
to today’s date. =
—
7. Enter Employee ID of person who performed 11. Go to the Comments tab to 12. Click here to process.
the labor end and final comments about
8. Mark if the entry is a reversal (this is used to the work order.

correct mistakes previously saved)
9. Enter the number of hours worked on this task.

10. Enter the Time code
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Posting Labor to a Work Order Using the Timecards Screen

Data —> Shop Activity —> Work Order Center BN~ 7] A ) S Wl (8]

£ File Edit Action Data Oueries/Reports  System Mamt  Miew  Preferences  Window  Help _|ﬁ||1|
[ 1 2lele] zpel @l |
0 O I I = | | 2 B 2o B
. R Empl [}
1. Click the Prepare for Insert buton —— [ [ Engloes D |

2. Enter the Employee ID \

Emplopee 1D [ Dl Sk\flaborhours lizted I

\
H0w| ‘Wwork order location D | ‘work order year | ‘work, order number | Time code 1D | Task D \ | work accomplished code | Date

& Enter Work Order Location, Year, and
Number (needed only if posting time to a

direct Time Code) /

. Enter Time Code /
5|7 lu | i
. Enter Task ID S
-
. Enter Work Accomplish Code
7. Check that the Date is correct (this field I\
defaults to today’s date. i o
8. Mark if the entry is a reversal (this is used to
correct mistakes previously saved)
9. Enter the number of hours worked on this
task. 12. Click here to process.
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Work Order Center — Labor Posting

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition

Name Data

Labor hours, Employee PM / Repairs Cost Total cost of maintenance and repair work conducted. Labor costs
ID should be itemized. Include maintenance and repair costs related

to equipment or components permanently attached to vehicle. For
Internal Shop select Labor tab. Enter labor hours and employee
ID.
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Work Order Center — Labor Rate Setup

Data —> Shop Activity — Setup —> Employees —> Primary Information (Rates tab)

= FleetFocus - [Employees - Primary Information] =& ﬂ
£ File  Edt  Action Data Queties/Reports  SystemMgmt  View Preferences ‘Window Help = |
2 @[ - sl=lel 2 . |sfAEEa
R T ] = fed] B-
Fow Employee ID | Mame Address line 1 Address line 2 Address line 3 Address line 4
4 | i
Perzonal Info ] Agzignment Info ] Butharity [nfa Emplayment Info Clazzifications l Skills ] Scheduling
Employee D | D|
Pay rate
Standard charge
Overtime charge
Default time code 1D for work order charges ,_ D
Rec: _ of

Ready
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Work Order Center — Labor Rate Setup

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Pay Rate Standard Labor Rate Standard labor rate of maintenance and repair work completed at

agency shop. Enter the standard hourly rate for each employee in
an agency shop.
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Posting Parts to a Work Order Using the Work Order Cente

Data —> Shop Activity —> Work Order Cent

| I [ S s WS =) ] S AT =] Bl 881 B B2 029 (DT UT=T

tion Data Ouenes/Reports  Sestem Mamt  Wiew Preferences  Window Help ;Iilll
8 1 el 2l Pl )
|<|«|<|>|M|E|J | | o] &l i =k =l

1. Use the Filter tO llmlt the dISplay tO the /‘F\‘Kl ‘Whork order location ID/IM‘N | Work order number | Job status mhb type | Priority 1D | Diate

work order you want.
2. Click here to unlock the work order./ [ | i
3' C“Ck the Parts tab Basic Infa | Mare [nfo | Meszages | Tormments | lasks | Service Heguests ommercial I Drelay I
“whork order [0 | D I_l I Equipment |D I Job status |DF'EN _.-: Current work delay 1D I_'Ij
4. Enter TaSk ID H0w| Task ID | “whork accomplished c#de | Date | |zzuing location 1D | Part 1D | Part suffix | Wendor |0
. Enter Work Accomplish Code
6. Check that the Date is correct (this field defaults to
today’s date. //
7. Pick the correct Issuing Location
n
8. Enter or pick the Part ID =
a |4 | [+
9. Enter 0 for Part Suffix |
10. Enter or pick the Vendor [Rec: | of
— ¥ [l et b et Tt fmoels Phecdier T ebme] ,_ I ’_
11. If this is a Contract Part, enter or pick the
Contract #
12. Mark if the entry is a Reversal (this is used to ) L
correct mistakes previously saved) 15. Goto the.Comments tab to 16. Click here to process.
end and final comments about
13. Enter the Quantity Issued the work order.

14. Verify Unit Price and Parts Description
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Work Order Center — Parts Posting

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Part ID, Quantity Issued | PM /Repairs Cost Total cost of maintenance and repair work conducted. Parts costs

should be itemized. Include maintenance and repair costs related
to equipment or components permanently attached to vehicle.
Select Parts tab and enter part ID, quantity issued and unit price.
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Posting Commercial Charges Using Work Order Center

Data —> Shop Activity —> Work Order Center

1. Use the Filter to limit the display to the
work order you want.

)| I [ S s WS =) ] S SATF =] Bl 887 B B2 029 (DT NE=T B

f Actlon Data Oueres/Feports  Spstem Magmt  Miew  Preferences Window Help _|ﬁ'|_|

1 slElel 20l Bl )
L[ L DDt I =Y el e e T s

/_E.nw———l—w‘ﬁrﬁm' | ‘whork order year | wiork order humber | Job status MID | Job kype | Priority 1D | Diate
2. Click here to unlock the work order.
3. Click the Commercial tab.
il ] -l
Basic Info I Mare Info I Meszages I Comments I Tasks I Service Requests I E stimating I Labar | Parts | Drelay I
4' Enter the TaSK ID wiork arder (D [ DI | E quipment 10 I Job status IDF'EN _.= Current work delay [0 I_Ij
FleetFocus FA fills the Date field with today’s
date How| Tazk D | Work accomplished code | Date | Wendor 1D | Wendor contract 10 | Reversal | Labor cost | Partz cost | Migcellaneous cpé
Indicate Reversal. 5
—_
6. Enter Labor cost, and check the box if cost is 5
taxable. O S
% >
7. Enter Parts cost, and check the box if cost is o
taxable. o
8. Enter Misc Cost . | 5
9. Enter Vendor invoice number. I 7 Feo ol
Read NLIM
10. Enter Vendor’s work order number. — _
11. Enter Vendor contract ID.
12. Click here to process.
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Posting Commercial Charges to a Work Order

Data —> Shop Activity —> Commercial Work Charges

1. Click here to Prepare for insert.
2. Enter Vendor ID.

;= Fleet Management - [Commercial Work Charges]

= Edit Action Data QueriesfReports System Mgmt  View Preferences  Window Help ;Iilll
2 A | [PREcDUE=— 4|52 2|82
0 T =~ [ o AEs] gkl B B Sle] B
3. Enter the three-part Work order ID (Work order Row | vendor 1D |
location ID, Work order year, and Work order
number).
FleetFocus FA displays the Equipment ID. \ \
4. Enter Task ID and Work Accomplish Code. Eommemiallm\;k R ||_|I \
Wendor [D
FleetFocus FA fills the Date field with today’s \
date Row | ‘Wark order location ID | ‘Work order year | ‘Wark order number | Equipment ID \| Task ID | Work accomplished code | Date
S. Indicate Reversal. 6_
6. Enter Labor cost g
O
7. Enter Parts cost 2 >
8. Enter Misc cost 8
9. Enter Vendor invoice number. — 2l | ¥
10. Enter Vendor’s work order number. \
11. Enter Vendor contract ID. | — :
Ready \ I_IE_MIZ
12. Click here to process.
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Work Order Center — Commercial Posting

State of Texas Required Fields

FleetFocus Field State of Texas Required Definition
Name Data
Labor Cost, Parts Cost PM / Repairs Cost Total cost of maintenance and repair work conducted. Parts and

labor costs should be itemized. Include maintenance and repair
costs related to equipment or components permanently attached
to vehicle. Select Commercial Vendor. Enter labor cost and parts
cost.
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Closing a Work Order

Data —> Shop Activity —> Work Order Center

1. Use the Filter to limit 5. Click here to process.
the display to the
work order you want. ;= Fleet Management - [Work Order Center]
£ File Bk Action Data  QueriesfReports  System Mgmt  Wiew Preferences  Window Help - |E|5|
2 . f -] B 2

|« < w] EiEE | EJE!&J JHEEEEEEEE
R | YWork order location [0 Wnumber | Job status | E quipment |0 | Job bype | Pricrity D | [ ate

2. Click here to unlock — |
the work order.

1| | i
Commercial | Drelay | Toolz | Current Labor Assignments
3. Revi the Part Comments | Standard Jobs | Tazks | Service Requests | E stimating
. L:;f:,vcoemr:erséial’ ok order 1D JLOC Ij IT | Equiprnent 1D |EC 1D Job status ||:|F'EN == Current work. delay (D I—D
and Comments tabs Job type w Equipment D [EQ 1D || PI License number I D ate and time out of service I_a’_-'"_ i
L I Date and time in 05/15/2002 0329
Meter 1 |3000 teter 1 walidation I l Life meter 1 uzage I [ ate and time due I_a’_.-"_ i
teter 2 I teter 2 walidation I l Service status I_ D ate and time opened |_| 05/15/2002 09:23
4. Click the box next to \ Account D I"Q‘EEDUNT ID -FILLS AUTO |_|| D ate and time firzt labor I_.-"_.-"_ N
Date and Time fe I—D I Shop downtime begin I_I_.-"_.-"_ i
Closed Tech/vendor JOFTIORAE :D Shop downtime end 7
Repair reazon D Iﬁ Pr zervice I_l_l Uzer downtinme begin [ It
Repair zite : I zer downtime end 1 I_a’_-'"_ i
Wwhork class I_ nd time firished [ [_/4 /4 .
Wharranty work, UNKNDWN Date and time close S
NEI ™ Estimate ™ Appraved Date and time in service | |/ /4 _
|Rec: _oaof
Ready [ m [
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Running a Report — the Reports Choice List

/= FleetFocus =

File Edit aAction Data Queries/Reports  System Mgmt  iew Preferences  Window Help

88 - snel el .lsEmRa)|

PR:EQ-CAMPLAINTS
Reports that the PR:EQOUE FOR PM BY DPT
users have access PR;Z0-DUE FOR PM BY LOC [ |

PH.EQ-LISTS OF EQ BY CLASS
R:EQ-LISTS OF EQ BY DEPT

to run will appear
(PRIEQ-LISTS OF EQ BY ID
PR:EQ-SUB & PTS-EQ ID

in the reports
PR:EQ-5UB & PTS-EQ TYPE

choice list PR:FUE-AUTO FUE TIX DETAIL
PR:FUE-FUEL HIST BY EQ
PR:FUE-FUEL HIST BY LOC
PR:FUE-INV ANALYSIS -

In order to run a
report the user will

do the following: MAXIMUS Asset Solutions

1. Click the
downward arrow
on the choice list
box.

2. Highlight the
report they want to
run and click on it.

FleetFzcus™
7 FA

Asset and Maintenance Management Software

Ready [T
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Running a Report — the Reports Choice List (continued)

3. When the
Select Printer box
comes up the user
selects a printer
from the list and

clicks OK. \

Note: if no printer
is chosen, the
output will be
displayed
onscreen.

18]
File Edit aAction Data Queries/Reports  System Mgmt  Wiew  Preferences  Window Help
| [Precust=]  sl=(@] 2% » |@[PlEl2|
Select a piinter
Cancel |
Printer 1D
— tware
PRINT TO FILE
Ik
Ready
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Running a Report — the Reports Choice List (continued)

= SET
2 _f | [PrEcuST > =2 2|8 » s

4. The user enters
values for the
Punning report 'PR:EQ-LISTS OF EQ EY ID'

promptS aS Please wait...
appropriate.

» =10l x|

N
Note: Most reports
will prompt the
user for at least
one value. To
review prompts for (435000387067 =
any of the Cancel

FleetFocus
standard reports,
please consult the
Directory of
Standard Reports
in the Doc
directory on any
FleetFocus CD

Ready
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Running a Report — the Reports Choice List (continued)

Report Output Options
S

_,' File Edit Action Data QueriesfReports  System Mgmt  View Preferences  Window Help _|= ﬂ
2 A | [PrEcLST> 5= AL v s el e s
Peport Date & Time: 07/31/2003 00:12 Page 1

Equipment Inventory List by Ecquipment ID

If no printer iS Equip ID/ Maint Fuel  License 358
. Description Department Class Type Numher Loc Tear Manufacturer Model Serial Mo Type
specified when the
40500039 Z 707 GAZ 8363732 405000 Z003 CHEV EBLAZER 1GHNCE13KEZELE1403 Z003CHEVELAZE
uSer runs the [UTILITY Z-WHEEL DEIVE
40500039 Z 707 GAZ 8326374 405000 Z003 CHEV EBLAZER 1GHNCE13KEZELE1930 Z003CHEVELAZE
report’ the OUtPUt UTILITY Z-WHEEL DRIVE

WIII be dlsplayed 40500033 2 701 GAZ 8364EE 405000 Z004 DODG INTREPID ZE3HD46RS4HE30033 Z004D0DGINTRE

onscreen FULL SIZE 4-DR SEDAN

40500033 2 701 GAZ 836423 405000 Z004 DODG INTREPID ZE3HD46R74HE30041 Z004D0DGINTRE
FULL SIEE 4-DR SEDAN

40500033 Z 701 GAES g36424 405000 2004 DODG INTREPID ZESHD4eR74HE 30038 Z004D0ODGINTRE
FULL SIZE 4-DR SEDAN

40500039 4 701 GAZ 236427 405000 2004 DODG INTREPID ZEIHD4ER24HE2003E Z004DODGINTERE
FULL SIZE 4-DR SEDAN

& Efquipment Units Total

—————————— END' OF REPORT----------

Ready
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Running a Report — the Reports Choice List (continued)

Report Output Options

L8]
File Edit Format Help
| . =
Report Date & Time: 0773172003 00:19 Page 1
Equipment Inventory List by Equipment ID
Equip ID/ mMaint Fuel License P
pescription  Department Class Type Number Loc Year Manufacturer mMode serial no Type
If the user has
. 40500039 2 Fo7 GAS 836373 405000 2003 CHEV ELAZER 1GNCSL3xE3K161403 2003CHEVI
access to a text file UTILITY Z-WHEEL DRIVE
1 40500039 2 Fo7 GAS 836374 405000 2003 CHEV ELAZER 1GNCSL3xE3K161930 2003CHEVI
prlnter’ the OUtpUt UTILITY 2-WHEEL DRIVE
will end up in a text 40500039 2 701 GAS 836422 405000 2004 DODG INTREFID ZB3HDA6RDAHBI0039  200400DG:
. y FULL SIZE 4-DR SEDAN
file on the user’s
. 40500039 2 FoLl GAS 836423 405000 2004 DODG INTREFID 2B3HD46R7VAHGI 0041 2004 D0DG!
maCh|ne_ FULL SIZE 4-DR SEDAN
40500039 2 FoLl GAS 836424 405000 2004 DODG INTREFID 2B3HD4GR7VAHGI003E 2004 D0DG!
H H FULL SIZE 4-DR SEDAN
This text file can be
40500039 2 FoLl GAS 836427 405000 2004 DODG INTREFID 2B3HD46R3IAHE30036 2004 D0DG!

opened by any text FULL SIZE 4-DR SEDAN
editing program, m
such as Notepad or -
Wordpad. —————————— END OF REPORT---——--———

Note: Please
consult your
administrator if you
do not know the
location and/or
name of the text file
output FleetFocus
creates.

6  Equipment Units Total

v
1| | 3
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Running a Report — the Printer Icon Button

(= FleetFocus - [Fleet Equipment] = ﬂ
£ File  Edit  Action Data QueriesfReparts System Mamt View Preferences Window Help = ﬂ

2 | [PrEcusT~ B2 2|8 »|s|FFEE
The Printer Icon 0 2 1 = 5 S = sl B -

Button |S |Ocated on Raw Equipment ID' | Model year | Manufacturer [0 Model ID 'DDEWDepartmentlD Latest meter 1 reading Latest meter 2 reading Equip
the Toolbar next to
the Data Export __—

fEense number

4| | 3
button and the =
“ ” Class PM Program ] Individual Pt Pragram ] Inspections ] Codes ] Fecuring Costs ] Credit Cards ] Acquisition ] Registration

Stop hand bUtton Multi-jurisdictional ] Ownership/Depreciation ] warranty ] Feplacement/Dizposition ] Puozition nfa ] Additional D ata ] Fielationzhips
Basic Info l Meter Infa ] Classes ] Locations ] Azsighments ] Accounts ] Status ] totor Poal ] Authorization ] Comments

ror users Wh‘t’ do S o

ave access 10 run
H H Maodel vear l_ Pt pragram type

reports USIng thIS Manufacturer 1D | |

button, it is not Modsl 1D [ |

active on every Faseneriuee | |

Description [

screen. Cotr ——
. Serial number
If the bUtton IS Azzet number Agzociated file
grayed OUt |t means Fath and file name | D

Description [

the user either does
not have rights or
there is no screen
report for that
particular screen.

Ready
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Running a Report — the Printer Icon Button

158

e -18] |
£ _15]x]
8 | [reotsrs][le] 200 o slFm)a)
The screen SpeCIfIC fetbata Close | Clear | Cancel | hze number Operator 1D Department |0 Latest meter 1 reading Latest meter 2 reading Equip
reports that run Equipmert ID [ags000357067 [ e E L U 2L
H Model pear |_
from the Printer e —
Icon Button use the Mods! 1D I ]
. r——————————————-;;
Values entered Into [ h Costs ] Credit Cards ] Acquisition ] R egistration
the F||ter as the Agset number _ n ] Position Info ] Additional Data ] Relationships
prompt Va|UeS E;i:z;:;e:::zs _ Status ] Mator Paal ] Autharization ] Comments
i order t dosare. 1]
n orger to run a Stared lacation D E
screen report US|ng Azzighed PM location [0 li Pr program type
Station location D — l
the Pr|nter ICon Access nights location 1D li
u] tar (D
Button, a user must Bt H—
first enter a value or Depatimerd I I
. . Life cycle status code I [~ u
multiple values in Fuel card ID —
a Uge Waiver Granted =
g:tglter and Get e — B
. Licenze number |7
Rec: 1 of 1

Ready
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Running a Report — the Printer Icon Button

Once data has
been returned to
the grid, the user
can then click on
the Printer Icon
Button to run the
report.

As with running a
report from the
Report Choice List,
the Select Printer
box pops up to
allow the user to
specify a printer.

Note: Remember
that if no printer is
specified output will
be displayed
onscreen.

2159

= 15[ x|
£ MEIEY
2 @ | [PrEQLST > =2 28 s s MEl3

Ll v [ »]] ol o] SEE clxlo @B 8lv| B

Fow E quipment 1D Model year | Manufacturer ID Model ID I umber Operator 1D Department |0 Latest meter 1 reading Latest meter 2 reading E quip
1 405000397087 2004 DODG 836427 2 1 ] 2004C
4 | o

Class PM Program ] Individual Pk Program ] Inspections ] Codes ] Recuring Costs ] Credit Cards ] Acquizition ] Fiegistration

Multi-jurizdictional ] Ownership/Depreciation ] ‘warranty ] Fieplacement/Dispasition ] Position Infa ] Additional Data ] Relationships

Baszic Info l Meter Infa ] Clazzes ] Lacatioks ] Assighments ] Accounts ] Statug ] Matar Paal ] Autharization ] Commeits

caonend | ar

- X

Manufacturer 10 | [

Ok
e o | [ |
Eaetpremt-tre—T 2 o Cancel
Printer [T

Description [ ﬂ

Calar

Sernial number

Azzet number Aszociated file

Path and file name | []
Description
Rec: 1of 1

Ready
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Running a Report — the Printer Icon Button 160

FleetFocus - [ReportRunt] =18

__I|File Edit Action Data Queries/Reports  Swstem Mgmt  Wiew Preferences Window Help . = ﬂ
2 | [PrEQUST - =2 2|8 - < ARl

Peport Date & Time: 0753152003 00:46

Page 1
Equipment Primary List
——-—assigned---
EQ ID/ Maint Repair PHM Fuel Account ID
Desc Department Class Equipment Type Loc Loc Tear Manufacturer Model Type Bewenue Account IDx
40500033 Z 701 Z004DODGINTREPI 405000 405000 2004 DODG INTREPID GAS

FULL SIZE 4-DE SEDAN

1l Eguipment Tnits Total

|

Ready
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Where to Find Help?

Keep this training information handy and use it as your FIRST reference!

* Hardware (monitor, keyboard, printer, etc.) SllpEl’ViSOl' or
* Network (Novell, IntraNetWare, etc.)

IS Department

* Don’t know?

» FASuite (screens, procedures, etc.) Agency Fleet
+ Data-Related Problems o« ge
: Specialist
+ State Fleet Requirements/Procedures
OVEFM

Phone: (512) 463-1605
Fax: (512) 475-2508
Web: www.tbpc.state.tx.us/fleet

« Still stumped?
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