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This document aims at providing a high-level functional overview and the usage of the
Sales Order and Invoice module of Jewel ERP Software.

Diaspark Jewel is a true ERP software solution focuses on helping clients within the
jewelry manufacturing industry to meet the unique challenges of Production, Lot
Control, Memo Billing, Bar Coding, Imaging, Electronic Data Interchange (EDI) etc.
This document describes the functionality of Sales order & Invoicing module.

1.1 Intended Audience

This document is intended for the users of Diaspark Jewel.

2 Diaspark Jewel : Sales Order and Invoicing Module
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Sales Order processing provides the capability to create and maintain quotation, order,
invoice, memo, memo return, and credit invoice to the customers.

The module helps in memo and order tracking, analyzing order information by
customer, style, ship date and open order.

Owing to its interface with the Inventory and Accounts Receivable, all sales orders
received from a client will find corresponding entries / changes in these modules like a
reduction in available inventory and an increase in the amount to be collected from
customers.

It helps to commit delivery schedules based on the reports built in this module.

3 Setup Procedures:
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The setup window at the modules helps user to create master data. It helps to create
and maintain detailed information of customers, payment terms, ship via, credit limit
etc. This master data further helps user making quotations, orders and invoices
effectively. Following are the different setups:

3.1 Customer Category Setup

This setup let you define different categories of customers. Customer can be an
associate also. With the help of this screen user can enter and retrieve a list of

customer categories along with their basic information about discount %, terms
of payment and GL accounts. To open this setup click on Module - Sales order

& invoice >Setup >Customer category.

Enter unique
category # and
name. |

Fa

# | Customer Category (4 of 9, Eit ) - by ADMIN on Feb 29, 2012 13:01:17 =R
Duer_l,ll List Add/Edit I

[Custumer Category |RETAILER WStatux s -
J

Category Mame |F|ET.&IL CUSTOMER

Digzount % .aa Allow Cuztomner Change 7 F
(T erms  |20048%5 Accounts Receivable [1500 )

- |

Enter terms & accounts
receivable code for the category

Figure: 3.1 Customer category setup window

3.2 Customer Setup

At this setup customer information can be entered and stored. Each customer is
provided with a unique ID which cannot be edited. The information about
customer includes customer id, customer name, address, invoice terms, credit
limit, bank information, shipping information etc. To open customer setup,
click on Module - Sales Order & Invoice - Setup - Customer Setup.

Header & Address Tab
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Enter a uni

customer # and name.

Diaspark, Inc.

que Enter / Select

Sales Order & Invoice Module

customer category

5| Customer (9 of 55, Edit ) -

by ADMIM on Mar 04, 2012 14:48:23

[E=1 EEm =55

Query | List AddEdt| v
Customer # [EBE DEMD ] (Categoy [FTE2TG P)
Customer Mame |Demo ﬂ Stop Shipment [
Parent # IABE DEMO Phaone |123455?89 Indctive F
Status W Credit Approved [\’587 Callection F
Credit Approval Process W Blacklisted [~ Upload Ship To

Address lGenera\ ] Ship To ] Motes I User Fields ] Priority ] Doaily Motes 1 Meszages 1 JBT Ranking ] Bank I Buyer Infa. I I argin 1 Specific I

-

=

Main Cortact Derno

 Phone|

Purchaseperson |

Phone|

Bookkeeper |

Phone|

Retumns |

Phore|

Phone [123456769 [

Fax |

Cell # |

Address [200, Mel

troplex Drive

| uite-40

i

City/State/Zip |E dizon

Country US4

(T

Ernail |

Web |

Start Date |03/04/2012

A

Figure: 3
General Tab

Enter customer
contact details.

.2.1Customer setup window

At the general tab, you can enter invoice, memo terms, discounts %, price level

etc information o

f the customer.

Enter / Select invoice

and

memo terms.

Select Ship
Via mogde.

2| Customer (2 of 2, New
Query] List Add/Edit l

) - by ADMIN on Sep 15, 2012 00:00:00

=5 HoR =)

Customer # P«BC DEM Category |NA
Customner Mame |Dem0
Parent # [ABC DEM Phore [
Status W_ Credit &pproved INoi

Credit Approval Process (Mot Started

Addezs  General lShivo l Mates l User Fields l Pricrity l Daily Mates l Meszages ]JBT Fianking l Bank l Buyer Infa. l Margin l

Tax #
Bank &/C #
Pazzport #

Gurantes Mame |

Meszage # MA
Irvice Print Format

Mermo Print Format |

DCH |

Stop Shipment F

Indctive [
Callection [~
Blacklisted [ Uplaad Ship To

Specific l

Gvoicef Memo Terms [TEST IW) Ship Via(FEDX
Diigcount % | 0o Payment Priority |4

Credit Limit [ .00 RetunCheck 0
Price Level [T Shipper#t [

Salesperson/Cornmn 2 [TEST 200 Location
Group/Type | | Cooperation % .0

Teritory ’_ FPostdated Checks

JBTH#ABT Rarking | [ Reseller [

Frint Statement F

Email 5 atement r

Fax Statement [

Dunning Motice

50 partial ship r

S0 item partial ship r
Stle Suffie [

Figure: 3

Enter discount%, Credit limit,
Price Level and Sales Person
at the respective fields.

.2.2 Customer setup window
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DIASPARX

Diaspark, Inc.

Ship To Tab
Shipping information for the customer is to be added here. Multiple shipping

addresses can be entered here.

7| Customer (2 of2, New ) - by ADMIN on Sep 15, 2012 00:00:00 =] @ == }
Query | List Add/Edt |
Customer # MBE DEMO Categary |NA
Customer Mame |Demn Stop Shipment r
Parent # [ABC DEMO Phone [ Indctive [
Status W Credit Approved ’Noi Caollection r
Credit Appraval Process ’W Blacklisted [~ Uplaad Ship To
Address l General  Ship To lNotes l User Fields l Priarity l Daily Motes l Messages l JBT Ranking l Bark l Buyer Infa. l targin l Specific
Default  Ship # Mame City State Zip
-"E'-E': DEMO mw ship#t I0T DefautT  Statusfactive
Hame [ABC DEMO
Contact f<Z
Sales Person |
Address [200, METROFLER DRIVE
[SUITE 401
City/State/Zip [EDISON M |osa20
Country lUSAi

Phone/Fax [123456 |
E-mail [MAILEDIASPARK.COM

Figure: 3.2.3 Customer setup (Ship To) window

Click on save button to save the record added.

g The details entered at ship to tab will be displayed in tabular form on the left
side on the same window.

3.3 Customer Ship TO

This screen shows the shipping details of the customer. The details entered at
the Customer screen (Ship To Tab) are shown here and vice versa.
To open Customer Ship To screen, go to Module> Sales Order & Invoice>

Setup-> Customer Ship To.

'

X Customer Shipto (8 of 37, Edit ) - by ADMIN on Sep 15, 20... El@
Query | List Add/Edi ]

Cuztomer #  JABC DERO Ship # 101 D efault? r
S alezperson Status Ective

Mame |[ABC DEMO

Contact (<572
&ddress  |200, METROFLE DRIVE
[SUITE 401

City |[EDISOM £ip 0ag20
State [MJ Country [IS2A

Phone |123456 Fax |
Email MalLEDIASPAREK.COM

Figure: 3.3.1 Customer Ship To window
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3.4 Customer Shipper’'s Account

Customer Shipper's account helps you record shippers’ account details of a
particular customer. To enter information, go to Module> Sales Order &
Invoice> Setup—> Customer Shipper’s Account.

Enter / Select Enter Ship
Customler # Via code.
7| Customer's Shippef Accounts (2 of 2, Edit) - by ADMIMN on Jun 13, zﬂzls:mz =] =)
| e adddi ]
Customer # |PO01 Pearl Jewels Status m
(_sShipvia U 5 POSTAL SERVICE )-f— tax. Packages |_1 Residential? [
Payment Option ’W' Delivery Confirmation m Signature Required? F
Etail Motifications [ | [
Declare Value v Max DeclaredValue [ gerwce Type |UPS-Ground ;‘)
(F'ayee Dretails ) Shipper Details A
Account 3 rest Company |
Company | Address1 |
Address] | Address2 |
fddiess2 | City | State |
Address? | Ze [ Country | |
City | State | Phone |
Ze [ Country |
\_ Phone | )
 §
Enter Payee Select service
details here. type from drop
down.

Figure: 3.4.1 Customer Shipper’s Account window

3.5 Payment Terms Setup

This feature helps to specify payment terms for different customers. Payment
terms can be entered on the basis of term id, discount %, number of days and
% of total payment in n number of days. To open this setup click on Module >
Sales order & invoice »>Setup »>Payment terms.
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Enter unique terms #. Id
once saved cannot be

Sales Order & Invoice Module

Enter description

) here.
edited.
7| Payment Terms (10 of J2, Edit] - by A on Jul 25, 2008 11:10:06 E=n Ech
Quen | List Addedin} y
i
( Tems #|COD ) Status [Active \
( Desciiption [Cash on Delivery )
Discount % / Daps i}
PEI}'IIICH\ TETTT
% Days Date % Days Date
13t [fooo0 | [o0/00/0000 fh [ o0 | 007000000
and [ o0 | [o0/00/0000 ah [ o0 | 007000000
ad [ oo | [o0/00/0000 ah [ oo | [a0/00,/0000
ah [ o | [o0/00/0000 1oh [ o0 | [00/00,/0000
Sh [ o0 | [f0/00/0000 T [ 00 | [0/00/0000
Bth [ o0 | 000070000 12 [ o0 | 0070070000
= 4

!

Enter payment terms with days here.

Figure: 3.5.1 Payment terms setup window

Click on save button to save payment terms added.

3.6 Message Setup

The standard messages that may need to be sent along with the documents can
be entered using this screen. Similar to the above features each message has a

different ID.

To navigate to this setup click on Module >Sales order & invoice >Setup

—~>Message.

Provide a unique
messaPe id.

|

@essage Id# |10 )

7| Message (1 of 3, Edit) - by ADMIN on Feb 29, 2... | = || & |[wG]

Add /Bt ]

tezzage |Mew Messzage

Default Flag [[_'ve:  ® Mo

Figure: 3.6.1 Message setup window

Enter message

here.

Click on save button to save the message added.
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3.7 Ship via Setup

This setup allows user to add/edit /view list of mode of shipping goods to

customer. To open this setup click on Module - Sales order & invoice »>Setup
->Ship via.

Enter Ship Via code.
Cod? must be unique.

7| Ship Via (12 of 14, Eqit) - by on Apr10, 200800:0000 | = || & |[st3s]

Queryl Ligt Add/Edit I

(Cshipvia  [0FS ) Status [ctive
( Description PS5 )
Charge Customer | ™ Yez ¢ No Shipper's Code | A

Enter description
here.

Figure: 3.7.1 Ship via setup window

3.8 Sales Person Setup

With the help of this setup information of sales persons along with their
commission structures can be added. To navigate to this setup, click on Module
- Sales order & invoice >Setup >Sales person.

Enter unique sales Enter / Select
person id and name. Category.

| Sales Person (5 of 7, Edit] - by ADMIM on JJun 13, 2012 15:18:37 ==
Duen | List Add/Edit \ J v

Id: |test W Categony: [test

MName: Ilesl

l Commizsion ] Group Commission ] Customer List ] CRM Account ]

Salesperson # |test Status Iactive
Category |test
4 Hame |test N

Contact [test

Address [test
|
City/State/Zip | l— |
Country ’7
Phane/Fa | |
dtpefic [
\Userlognld [ J

Enter contact details of
the salesperson.

Figure: 3.8.1 Sales Person setup (Address) window

Commission Tab

You can add commission type, % and price level % of the sales person at this
tab.
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Enter commission

structures.
7 Sales Person (5 of7, Edit) - by ADMIN on Jun13, 2012 15:18:37 (= =<
Query | List Add/Edi ]
Id: ftest Category: ftest
Name: |tesl
Addiess C roup Commission I Customer List ] CRM Account ]
Sales Person |Iesl |Iesl
( Commision Type [Flat 2 Payment Tepe |On Invoice )
Flat % an Gross Margin % 00 [t
Q:lmmissiun on Receipt® an Y,
B Price Level % & 0o
£ o c| .0d D .00
H o Fl .0d G| .00
[ oo 1 .0g J .o
A

Enter Price Level %.
Figure: 3.8.2 Sales Person setup (Commission) window

3.9 Group Setup

This setup allows user to add/edit/view information of a group. To open Group
setup window link click on Module ->Sales order & invoice ->Setup >Group.

A Group (1 of 3, Edit) - by ADMIN on Feb 29, 2012 13:02:39 =N =R ==
Query | List Add/Edit
Group Id Group Hame Owergeas Code Cugtomer # Statusz
am m oom Active
a03 test test test Active
( M naa ) Active

Enter unique group
code and group name.

Figure: 3.9.1 Group setup window

3.10 Customer Special Price Setup

This setup allows user to enter special price given to customer or different
customer categories for a particular style/item or for a group of item/style. This
feature is useful at the time of invoicing for the customer for special price. It
automatically picks up the price from the details entered here. Here Customer
SKU# and UPC# is also defined for the customer for a particular style which is
required at the time of receiving EDI orders from the customer.

Customer special price can be entered item-wise and group-wise both.

To open setup window click on Module - Sales order & invoice —>Setup
->Customer special price.
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DIASPARX Diaspark, Inc. Sales Order & Invoice Module

| Customer-Ttem Price (11 of 201, Edit) - by ADMIN on Dec 12, 2008 12:26:03 [ =[]
Query | List Add/Edt |

Item Specific l Group Specific l

Customer Item Itemn # Customer| UPC Number | Customer | Metal Description Status | ltem Packet Base Price | =
Type SkU # Specific | Size Category #
Price

Style  |ABRINGESS azdf 0.00 3.BBCTTW D14 RING Active |14KTRING E72.15
A0 Style  |AB10KRD-GF 540.52 AMMY.BAND 10KT ROUND Active |AMMNYBMD 540.52
A001 Style  |RINGED34H-vFGIVST  |02182620 784154899 350.00 1/2CTT'w RING Active RING 356.00
ABC Style 12345 0.00 M Y AMMNYEND 0000 Active |[AMMNYEND 0.00
B0 Style  |AB10KRD-GF AMMY.BAND 10KT ROUND Active |AMMNYBMD

BOO1 Style  |RINGET39H-wWFBY?  |02183580457398454 450.00 1/2CTT'w RING Active RING 415.00
cam Stle  |RINGEOS4H-YOBST  |18023080785412786 475,00 1/2CTTw RING Aclive |RING 425.00
conz2 Style  |JJ24KTY 1250.007.00 | 24KT YELLO GOLD Active |BRIDALSE 1250.00
ooz Style  |ANNYENDT892E W0BF 4457026 | 156324457 200.00 TAHCT Twd ANNIY. BAND Active |ANNTBND 155.00
coo3 Style  |EARRINGTOI6H- KRS 17073350 235684332 384.00 1/2CTTw EARRINGS Aclive |[EARRING 312.00
Lo Style  |AB10KQ 205.16 ANMY.BAND 10 KT O QUALITY  |Active |ANMYBND) 20516
Do Style  |ABTOKRD 2459.25 ANNY.BAND 10KT ROUND Active |ANNYEND 2459.25
Cam Style  |ABTEKEC D) 279,14 AMNY.BAND 18 KT EC SHAPE Active |AMMNYEND! 279.14
] A I k

Serial # | Gold Price{From | Gold Price To | Gold Price | Customer Price|Frgm Date | To Date Statusg
Enter Customer id and Item Enter customer specific
# at the respective fields. price for the item.

Figure: 3.10.1 Customer-Item price setup window

3.11 Item Synonym Setup

Few items may have synonyms associated with them. Users may use these
synonyms on account of their frequent usage. To open this setup click on
Module - Sales order & invoice >Setup >Item synonym.

Select item type !Enter_ category and
from drop down. item id.

5 Hern Synonym (1 of1, NEJ) - by ADMIN on Sep 15, 2012 00:00:00 = =R
E!uery] List Add/Edit l

M ain [term v

(_ltem Type |Finished )

(Category & tem Id # [TEST [TEST 1 y—
Frice

D escription [

S pnopym

ategory & ltem |d # [TEST |RING \‘

- -
Price 275.00 J Status [Bctive

Desciription |

Remarks |

Uszer Fields
—

Walid Duraty

C Fram Date 0140141390 ToDate F'I.-’D‘I f2mz )

Enter category and item
synonym id. Once saved
it cannot be edited.

Enter validity
duration.

Figure: 3.11.1 Item synonym setup window
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Diaspark,

3.12 Daily Credit Setup

Inc.

Sales Order & Invoice Module

This option allows user to add an additional credit limit to the current credit
limit of customer. At this setup current credit limit of customer can also be
viewed. To open this setup click on Module - Sales order & invoice > Setup

->Daily credit limit.

Enter customer
id here. I

Click to view customer
aging report.

Queryl List Adda"Editl

5 Daily Credit Limit (5 of 6, Vigw ) - by ADMIN on Nov 28, 2011 18:25:15 [ e |

CAccount # [BO01

Credit Limit Date [11/28/11

Availed Credit Limit 5.204,660.00
Terms [30 DAYS
Currant 0-30

@ditional Credit Lirnit 125.0

31-E0

—
_) |l Jewely Shappie

{ Customer Aging

£1-90 »90

Tranz Type |Invoice

| .00 | .00 | .0

Current Credit Limnit ] Total

Balance

0 | .00 | .00

redit Lirnit 125.00
redit Lirnit -5,204,535.00

Person Mame |test

Remarks |test reamark

Enter additional
credit limit here.

Figure: 3.12.1 Daily credit limit setup window
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DIASPARX Diaspark, Inc. Sales Order & Invoice Module

4 Daily Transactions:

Sales process starts from issuing quotation, then receiving sales order and henceforth
fulfilling sales order. Sales Transactions include sales quotation, sales order, sales
invoice, sales credit invoice, cancellation of sales order, sales memo, memo return,
memo chargeback etc.

All transaction windows generally consists of 4 tabs i.e. Header, Detail-Multiple,
Detail-Single, Detail- List and Footer. Mainly Header, Footer and top displays
transaction details while Detail-Multiple and Detail-Single tab is for Item details.
Detail-Multiple will show a tabular format of the items while Detail- Single shows one
item at a time and user can scroll through the items. Detail list shows the details
entered at other tabs in tabular form.

4.1 Sales Quotation

Quotation is proposal for specified sale or transaction in future for a specified
price. Information on quotations can be used for orders, fulfilling orders and
invoices. To prepare quotation click on Module - Sales order & invoice
->Transactions > Sales quotation. Following window gets opened on clicking.
User has to enter information at the following important fields:

Header Tab:

1. Customer.

2. Ship To/ PO #

Enter Ship to # and
Enter / Select Customer #. P

PO #.
[
7 Sales Quotation (9 of9, EBdit ) - by ADMIN on Jun 13, 2012 14:50:00 = Ech ==
Quer | List Add/Ed ]
( Customer [FOOT ) Quote # / Date [100003 |0s/13/2012
[Flash Jewelny AJC Period 201 208
[ [NEwORK MY I\&aierPDJPL#] Y |
Ship To / Po # [FOD1 | ) K
ofal -Muliple | Detail-Single | Detail-List | Footer |
Statuz [ctive [Dpen [Urposted  Contact123 [MR.JACK
4 Marme |Flash Jewelry N\
Copy From = | Address [37WEST 48TH STREET
PO #/Date | [06/13/2012 |
Ref # / Date | [06A 372002 City/State/Zip [MEWAORE 5% 10035
Terms/Due Dt [COD [0gA 3202 Courtry |US4
Shipia / Date [N& [06/13/2012 Phane/Fax | [
Tacking # |
Salesperson [Ma 0o Type
Group Cregdit Limt/Curent .0a §,700.00
Location |MA Cormmizsion .on
Packing List 8 | [ Total Amt 21,680.00
Print Format |31 Price Leviel / Discount % | & [ o
Gold Dt/Price [05/07/2010 o \Messaged [NA ‘ J

|
On entering customer #,

customer details get
populated.

Figure: 7.1.1 Sales Quotation (Header Tab) window
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1. Itemid.
2. Quantity
3. Price
4. Description.
Enter/ Select
item #.
7 Sales Quotation (9 of 9, Edit ] - by ADMIN on Jun 13, 2012 14:50:00 =n E=R
Query | List Add/Editl
Customer [FOO1 Quote # / Date 100003 josA 32012
|Flash Jewely ASC Period 201206
[ [NEWYORK MY Master PO / PL # | |
Ship To / Po # [Fo01 | oK
Header ] Detail - Multiple Detail - List ] Footer ]
Line # [101 Item Type [Stile | STHD
Ref Document B Barcode [11596 I
PO # /Date 00./00/0000 Customer SKU # I Metal M
Commisgion %/Amt an an Category BRIDALSET " Colar f7
Location [MHA ( Item Id |11 ) Quality |GIM
Barcode Flag |ltem Packet # |MA Size [80.00
Ta— Fef Oty uote Ot Unit Frice Line Amt
ﬁfs'f{'pD'K I oo 54200 Each | 3000) 2168000
A
PL  Tax T4t Disd % Disc Amt Met Amt
= Ol 00 o | o[ 21.een0o
.T.
Enter d ioti Enter quantity
nter description and price.
here.

Figure: 4.1.3 Sales Quotation (Detail-Single Tab) window

Sales Order

With the help of this screen user can record the

details of sales order received.

Sales order is of different types i.e. asset, stock, memo, special order, sample,

sales line etc.

4.2.1 Sales Order (Asset)

Sales asset specifies the standard sales order received for any
item/style. When an asset type sales order is fulfilled, payment for the

same is received at the time of fulfi
accounts receivables.

Iment only. Hence affecting

To prepare sales order (asset), click on Module - Sales order& invoice
>Transactions > Sales order >Order (asset)

User has to enter values at the following
Header Tab:

Order Type (Asset, Memo, Salesling,
Customer.

ShipTo # / Store/ DC.

Ship Date.

Cancel Date.

uhwhE

important fields

Stock, SPO & Sample).
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Enter or S:elect — yffustomer RBC ) Order #/ Date [IOD4S0 [0@A0/20m
customer id JRBCDemolne, ACPeiod BOTIOE
fiz34s678 — I (Ghip To/ Po #t JaBC )] PLA |
LI 0K |
Header | Detai -Muliple | Detail-Single | Detai -List | Footer |
Status [Active [Dpen [Unpasted Contact [4BC Demo

Select Order Trans Type Msset Mame JABC Demo Inc.
Type Copy From [Quotation [ Address |

PO #/Date | 10871172011 I

Ship Date and Cancel pDate/Via [08711/72011  [NA tw/State/Zip | I [
— ™ \_Cancel Date [08/11/2011 Country [USA

Date to be entered.

Diaspark, Inc. Sales Order & Invoice Module

Ship TO id of
customer

M Sales Order (Asset) (1 of 1, Edit ) - by ADMIN on Aug 11, 2011 16:15:20
Quey | List Add/Edit |

Temns/Due Dt W W PhonedFax m I
Tracking # [ Type |
Gold DPrice [08717/2011 | 1.07000  Credit Limt/Current I —]
Salesperson [N& | .00 Cornmission [ .00
Gow [ Total&mt [ 2.380.00
Location [N& Price Level /Discount % [ & [ 00
PintFomat 01 Messageld A

Shippingj address
of the customer is
displayed.

Fig: 4.2.1 Sales Order (Header Tab)

Detail Single Tab:

1.
2.
3.
4.

Item Id
Qty

Price
Description

M Sales Order (Asset) (1 of 1, Edit ) - by ADMIN on Aug 11, 2011 16:15:20

| | Add/Edit |
Customer [ABC Order # / Date [100450 [ogA1 /2011
[48C Dema Inc. 44C Period [201108
[12345678 | Ship To / Po # [ABC [ PL# |

Header | Detai-Mutipe  Detail - Single | Detai - List | Footer |

Line # [101 Item Type [Siyle
Ref Document |0 | | Barcode [1373
PO #/Date | [00/00/0000 Customer SKU # Metal [T2KT
Commission %/Amt | 00 [ .00 Category [ANNYBND Color fwhite
Location/ Prod Type [NA STND | {item1d |4B4569 ) Quality [aM
Barcode Flag [ltem Packet # [NA Size [0
Description Ref Oty  Order Uiy Uit Prica™) Ttemn At
I | i | 500[Each [ 53800 || 2,350.00
B4568- Annybnd PL Tax OTYMWt Disch  DiscAm Net Amt
[a OI oo ood| oo | 2,330.00
Clear Qty  Open Qly
; I ol 500
Description to Enter/Select Order Quantiy & price
be added here. Item Id. per piece to be entered.

Fig: 4.2.2 Sales Order (Detail Single Tab)

g Single order can be placed for n number of items.
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Exporting Sales Order

To export a sales order, go to sales order and then click at File menu. Now click
at Save as Excel. The order details will be saved in excel format and you can
export it as an excel file.

First, click at

File menu.

18 " YPEMO - Diaspark - Sales Order & Invoice ( DEMO - ADMIN ) - [0 [m3

File | Bdit Wiew Transaction Report List Setup Module Window Help
Start Menu F10 0 L=l By » 14 4 »

Motes  Insertrew Deleterow  Gancel Firat Pricr Maxt
MNew Ctrl+M
Ty CorleE by ADMIN on Apr 03, 2012 14:58:40
Close Ctrl+F4
— — Order # / Date 100457 [pa/0a/2mz
Cave A A/C Period 201203
avens — Master PO /PL # [ I
Eavc bl ] Shin To / Po # [BEC I
Save As Ascii A
Cancel
Print Ctrlep | Detail - List | Footer |
R S iPDSlEd Contact [SBC DEMO
o o Mame |Retailer
+] -
ores Address |
LogIn Iz |
Change Password City/State/Zip | I
User Preference Courty HOE
Phone/Fax |
Show Menu 1
Type
Show Desktop Credit Limt/Cummert o0 37.551.57
Change Business Unit L Eoeeah o
Bt Alt=Fa Total Amt 2,330.00
-
Fiice Level / Discount % 4 0o
Location [Ma, Message Id [NA
Frirt Format |01
Now, click at Save
As Excel option.
4.2.2 Sales Order (Order Memo)

Sales order prepared for memo purpose can be prepared with the help
of this option. To prepare sales order (memo), click on Module >
Sales order & invoice > Transactions >Sales order >Order (memo).
Following window gets opened.
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7 Sales Order (Mema) (476 of 477, View ) - by ADMIN on Mar 04, 2012 14:48:28 =n E=h<T
Query | List Add/Edi ]
Customer [ABC DEMO Oider # / Date [100475 [03/0472012
|Demo ASC Period 2001203
[123456789 [Edison N Master PO/ PL # | |

Ship To / Fo # JABC DEMO [ oK
~|

Status [hctive |Open |Unpasted Contact [Demo
TramsTwpe 5 Name |Dema
Copy From |Quatation Address |200, Metroplex Drive
POB/Dats|  [oai0aa0iz ISuite-401
Ship DateMvia 030472012 [N& City/State/Zip [Edison ] |
Cancel Date ,m Country ,LISAi
Our Ship Date [03/04/2012 Phone/Fax | I
Tems W Type ’7
Tracking # l— Credit Limt/Current ’700 ,700
Gold Dt/Price lm lﬂ Comrnizgion ’700
Salesperson NA [ .00 Totalamt [ 426.00
Graup ,7 Price Level / Discount % | A | 0o
Location [N& Message Id [NA
Print Farmat ,D'Ii

Figure: 4.2.2.1 Sales order (Memo) window

Values to be entered at this screen are same as that of sales order
(asset). Refer to Sec. 4.2.1 > Sales order (asset).

Click on save button to save the record added. To print the record, click
on print button or print at the file menu.

4.2.3 Sales Order (Stock)

Sometimes to increase an item’s inventory, you have to put
production request and need to follow the whole sales and production
procedure for the same. The procedure initiates with generation of
sales order, hence a dummy sales order i.e. sales order stock is
created.

To prepare sales order (stock), click on Module > Sales order &
invoice —>Transactions ->Sales order —>Order (stock). Following
window gets opened.

5 | Sales Order (Stock) (477 of 477, Edit ) - by ADMIN on Sep 05, 2012 11:54:31 =
n] y p
Quew | Lis AdeEditl
Customer [AEC DEMO Order # / Date [T00480 [i5725/2012
[Dema AJC Period (201208
[122456789 [Edizan N Master PO/ PL 4 |Teat [

Ship To /Po # [T01 | oK
=

Status [Active |Open |Unpasted Cortact |
TansType 5 Name |DEMOD
Copy From |Guatation | Address |
PO #/ Date | [08/28/2012 |
Ship DateMia [08/28/2012 Me& City/State/Zip | |
Cancel Date IW Caountry li
Our Ship Date |08/28/2012 Phone/Fas | |
Tems [3504YS Twpe [
Tracking # | Credit Limt/Curent | .00 ,700
Gold Dt/Price ’m ’W Comrmizgion ’700
Salesperson ,NAi I—DD Toatal Amt ,w
Graup ,7 Price Level / Discount % | A | 0o
Location Na— Message Id [MA
Print Format [O1 Test
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Figure: 4.2.3.1Sales order (Stock) window

Values to be entered at this screen are same as that of sales order
(asset). Refer to Sec. 4.2.1 > Sales order (asset).

Click on save button to save the record added. To print the record, click
on print button or print at the file menu.

4.2.4 Sales Order (SPO)

Sales order (SPO) signifies special orders of style from a customer.
Special sales order is customer specific orders for the item(s) which
are not stocked, presold to customers or may be purchased from
vendor and shipped directly to customer.

To prepare sales order (SPO), click on Module - Sales order & invoice
>Transactions >Sales order >Order (SPO). Following window gets

opened.
7| Sales Order (SPO) (477 of 477, Edit ) - by ADMIN on Sep 05, 2012 11:54:31 o[- E 3]
Quer | List Addedit}
Customer [4BC DEMO Order # / Diate 100430 32812012
|Demo A/C Period [201208
[1z3456789 [Edison N Master PO/ PL # [Test [
Ship Ta / Po # [101 TR
l Dretail - Multiple I Detail - Single ] Dretail - List ] Footer ]
Status [Active |Open |Unpasted Contact |
Trans Type |5 Name [DEMO
Copy From [Buatation | tddress |
PO # ¢ Date | |03/28/2012 |
Ship DateAia [02/2822012 M Citp/State/Zip | |
Cancel Date |08/28/2012 Country
Our Ship Date |08/28/2012 Phone/Fax | |
Temnz |35 DAYS Tupe
Tracking # | Credit Limt/Current .00 ,700
Gold Dt/Price |08/28/2012 937.50 Commission .00
Salesperson |Ma .0o Total &mt 5.953.00
Group Price Level / Discount % | & | .00
Location [N Message [d [MA
Fint Format |01 Test

Figure: 4.2.4.1 Sales order (SPO) window

Values to be entered at this screen are same as that of sales order
(asset). Refer to Sec. 4.2.1 > Sales order (asset).

Click on save button to save the record added. To print the record, click
on print button or print at the file menu.

4.2.5 Sales Order (Sample)

To produce an item for sample, you have to put production request
and need to follow the whole sales and production procedure for the
same. The procedure initiates with generation of sales order, hence a
sales order sample is created.

To prepare sales order (Sample), click on Module - Sales order &
invoice —>Transactions ->Sales order ->Order (Sample). Following
window gets opened.

Sales Order & Invoice-UM-V 2.0 Page 210f 52 Creation Date 28-08-2012
Confidential



DIASPARX

Diaspark, Inc. Sales Order & Invoice Module

71 Sales Order (Sample) (476 of 477, View ) - by ADMIN on Mar 04, 2012 14:48:28 == EcH ==
Guary | Lis AddKEditl
Custermer [4BC DEMO Order # / Date [100473 |o2/04s2012
|Demn A4C Period |201203
[1z3456789 [Edisan M Master PO / PL# | |
Ship To / Po #t [A6C DEMO [ oK
|
| Detail-Muliple | Detail -Single | Detail-List | Footer |
Status Jactive |Open [Unposted Contact [Demo
Trans Type |5 Name |Dema
Copy From |Buotation Address [200, Metroplex Drive
POW/Date [ |03/04/2012 fuite-401
Ship DateMVia [03204/2012 M, City/State/Zip [Edisan ] |
Cancel Date [03/04/2012 Country [LSA
Our Ship Date |03/04/2012 Phone/Fax | |
Terms |60 DAYS Type
Tracking # Credit Limt/Current [ ]
Gold Dt/Price |03/04/2012 §37.50 Commission uli]
Salezperson [MA .0g Total Amt 426.00
Graup Price Level / Discount % | 2 | .00
Location A Meszage Id [MA
Frint Format |01

Figure: 4.2.5.1 Sales order (Sample) window

Values to be entered at this screen are same as that of sales order
(asset). Refer to Sec. 4.2.1 > Sales order (asset).

Click on save button to save the record added. To print the record, click
on print button or print at the file menu.

4.2.6 Sales Order (Sales line)
Sales order sales line specifies the sales order made for production of
item(s) which are given to sales executives to promote sales.
To prepare sales order (sales line), click on Module - Sales order &
invoice >Transactions >Sales order >Order (Sales line). Following
window is opened.
7| Sales Order (Salesling) (477 of 477, Edit ) - by ADMIN on Sep 05, 2012 11:54:31 =n E=R<=
Query] Lizt Add/Edit l
Customer [ABC DEMO Order # / Date [100450 [08/2872012
|Dema AAC Period |201208
[ 23456753 E dizan I Master PO / PL # [Test [
Ship To / Po # [101 [ oK
~| ]
HBadEl etail - Multiple ]DetaiI-Sing\e ]Deta\I-List ]antel I
Status factive |Open |Unposted Contact |
Tranzs Type |5 Name |DEMD
Copy From |Quatation Address |
PO # / Date 06/25/2012 |
Ship Date/Via [08/28/2012 e City/State/Zip | |
Cancel Date [08/28/2012 Country
Our Ship Date |08/28/2012 Phone/Fax | |
Tems |35 DaY'S Type
Tracking# [ CreditLimt/Current | 00| oo
Gold Dt/Price |08/28/2012 937.50 Comrmiszion 0o
Salesperson W& [ .00 Total&mt [ 5.953.00
Group Price Level / Discount 3 | A | oo
Laocation [N& Meszage |d [NA
Frint Format |01 Test
Figure: 4.2.6.1 Sales order (Salesline) window
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Values to be entered at this screen are same as that of sales order
(asset). Refer to Sec. 4.2.1 > Sales order (asset).

Click on save button to save the record added. To print the record, click
on print button or print at the file menu.

4.2.7 Sales Order (Closeout)

Sales order closeout specifies the sales order made for production of
item(s) which are added as closeout.

To prepare sales order (closeout), click on Module - Sales order &
invoice > Transactions ->Sales order ->Order (closeout).

7 Sales Order (Closeout) (475 of 477, View ) - by ADMIN on Feb 29, 2012 19:19:07 =0 EcR ="
Query | List Add/Edt ]
Customer |BERCO Order # / Date [100478 [n2/25/2012
|Berco A/C Period |201202
[ [New Tork Ny Master PO /PL # | |
Ship To / Po # [BERCO | oK
-

l Dietail - Multiple l Detall - Single l Detail - List I Foater l

Status factive |Open |Unpasted Contact |
TransType M Name |Berco
Copy From & Address [589 Sikth Avenue
POH/Date | [D2iwaliz I
Ship Datesvia [02/25/2012  [N& City/StateZip [New Yok 73 joo
Cancel Date ,W Country ,LISAi
Our Ship Date |02/29/2012 Phone/Fax | |
Tems [20D4%S Tepe |
Tracking# [ Creditlimt/Cument | 00 [ aFEam
Gold Dt/Price ,W ,ﬂ Commission ’700
S alesperson ,N.t’-\i I—UD Tatal At ,m
Graup ,7 Price Level ¢/ Discount % | A | .oa
Location [M& Message Id [NA
Print Format [01

Figure: 5.2.7.1Sales order (Closeout) window

Values to be entered at this screen are same as that of sales order
(asset). Refer to Sec. 4.2.1 > Sales order (asset).

Click on save button to save the record added. To print the record, click
on print button or print at the file menu.

4.2.8 Sales Order Edit

Once a sales order is under process, it cannot be edited. The sales
order is available in view only mode after it comes under processing.
In such case, sales order edit sub-module facilitates you to edit sales
order even after it is used for further process but from this option user
can change only some fields and cannot change the item#.

To edit sales order, click on Module - Sales order & invoice
->Transactions - Sales order ->Sales order edit.
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Enter the new values
by replacing the old

ones.
7| Sales Order Edit (492 of 492, Edit ) - by ADMIN on Jun 13, 2012 15:26:11 [l = =)
Query | List Add/Ed ]
Customer |K001 Order # / Date [100495 ' |0EA 32012
KUK JEWELERY AJC Period |201206
|50 4280674 ILAREL 5 Ship Ta / Po # K001 |
J| oK
Dretal - Multiple I Detail - Single 1 Detail - List ] Footer ]
Statuz [Active [Open |Unposted Contact |

Marme [KU JEWELERY

Sales Order & Invoice Module

Trans Type |3
Copy From |Qustation Address [ESOMN. 15TH AVE
PO#/Dats ]| Pesiamiz B0 4280577
Ship Date/Via [0A13/2012  [uPs City/State/Zip |LAUREL |5 |39440
Cancel Date !W Country ,LISAi
Our Ship Date 06/13/2012 Phone/Fax [6014280674 |501 4280677
Terms W Type
Tracking # ’— Credit Limt/Curent ,700 ,m
Gaold DtPrice [06A13/2012 [ 937.50 Commission | .00
Salesperson ’NAi I—UD Total At liﬂﬂ
Group ’7 Price Level / Discount % | A | .0g
Location W& Message Id [NA
Print Fomat [01
Lines:lT Gty IW Shipping Amt:,iﬂ Doc Amt: I—D

Figure: 4.2.8.1 Sales order edit window

Following fields can only be edited at this screen:

A/c Period (Header Tab) - To modify a/c period, replace the old
accounting period by entering desired accounting period.

Ship To / PO (Header Tab) - Default id at ship to field will be the
same as customer id from whom sales order is received. To modify id,
replace old id by entering new desired id.

Price (Detail Multiple Tab) - To edit price of specified item, replace
old price by entering new price.

fields at footer tab are editable.

Sales Order Quantity Change

Any of the sales order option except sales order quantity change does
not facilitate to edit ordered quantity. To change the sales order
quantity at any stage of sales order processing, click on Module >
Sales order & invoice ->Transactions —>Sales order —>Sales order
quantity change. As you click, following window pops up.
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Password for 50 Change ﬁl

Password ||

oK | Cancel

Figure: 4.2.9.1Sales order quantity change (password) window

Enter the password provided and click on OK button to switch to
quantity change window. Click on Cancel button to roll back to
previous state.

iy

g If a wrong password is entered, the password window will disappear and will not
navigate to quantity change window.

On entering the correct password, following window gets opened.

Enter new order

quantity
5" Sales Order Quantity Change (309 of 309, Edit ) - by ADMIN on Aug 28] 2012 15:56:32 [=n Nl
Query | List AdeEditl
Tians # 5007 T004E0 ltem Type [Stle ST
Line # [104 Category [EARRING
Ref Dacument [0 I tern Id # [EARRING 535-T0QE
PO # / Date 08/28/2012 Packet # / Locatiof [Ma [,
Calar [T Size [700 Diam Qiy |36
Description Ref Gty Unit Price Iterm At
[172CTTw EARRINGS [ od oo ERcH 30.00] 40,00
Ret Oty | 0 BalGy| 3.00
ShipQty[2]  Tax PL  Disc®  DiscAmt Met Amt
[ oo [ [a [ oo o | 90.00
| Ship Dt [01/01/00 Fef Dt 01707700

Figure: 4.2.9.2 Sales order quantity change window
To change the quantity of sales order, enter its transaction number at
Trans # field. On entering transaction number, respective sales order
details gets filled at other fields of the window.

Following fields are editable at this screen:

< Category: To modify category, enter new category id or double
click on box to select from look up window.

< Item Id: Enter new item id by replacing the old one.
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‘0

» Order Qty: Enter new order quantity by replacing the old one.
Click on save button to save the changes made.
4.2.10 Sales Order Ship To Change

This sub-module facilitates you to change the shipping id of the
customer even after packing list slip has been generated. To change
the ship to id, click on Module - Sales order & invoice > Transactions
->Sales order >Sales order ship to change. On clicking, following
window pops up.

Ship To Change for S0

Password

oK | Cancel |

Figure: 4.2.10.1Sales order ship to change (password) window

Enter the password provided and click on OK button to switch to
quantity change window. Click Cancel button to roll back to previous
state.

- If a wrong password is entered, the password window will disappear and will not
navigate to quantity change window.

On entering the correct password, following window is opened.

Enter new Ship to#.

7 Sales Order Ship To Modify (1 of 1, Edit) - by ADMIN on Aug 28, 2012 15:56:32 [ = | =]
] Add/Edit ]
Customer BBCDEMO Order # / Date [100480 [08/28/2012
| AJCPeriod / Sale Dt 201208y |oss28/2002
[phons o fate (Ghip To /Po # 101 st 1

Ship Date |08/28/2012

Contact |
Mame [DEMO
Address |
|
City/State/Zip | |
Country l—

Phane/Fax | |

Remarks |na

Figure: 4.2.10.2Sales order ship to change window
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Following fields can only be edited at this sub module

< Ship To / PO- Default id at ship to field will be the same as
customer id from which sales order is received. To modify id,
replace old id by entering new id.

< Ship Date- To edit ship date, replace old date by entering new
date.

Open SO Tracking

As the name suggests, this screen helps to track open sales order i.e.
those sales order which are still under process. Sales order tracking
can be done on basis of a/c period, customer, ship date, salesperson,
item id, order number etc.

To track open sales orders, click on Module - Sales order & invoice
~>Transactions > Sales order ->0Open so tracking.

B Open Sales Order,

B=/e

Query | By Sales Crder # | By Customer l By fem l By Work Bag l WP Style INWM Tracking l
Bun Guery | Clear |
All Fram To
20C Perind | Fzzz
Trans Date ¥ [01/01/1950 2122009
Ship Dste W 01/01/1950 1124 2/2999
Qrder Type F | IZZZZ
Salesperson v | EIzz
Custamer Categary F | Izzzz
Customer # [ | Fzzz
tem CategoryLot # F | Izzzz
tem #iSub Lot # v | Fzzz
Circler # F | Izzzz
ttem Type [v | Fzzz
Location # [w | EIzz
Packet# [ | Ezzz
Po# F | Izzzz
PODate |w 01014350 124212999
Cancel Date v 01011950 1124 2/2999

Figure: 4.2.11.10pen SO tracking window

Enter query parameters & click at Run Query button for sales order
tracking.
You can track sales order by following options available:

< By Sales Order: This tab will list whole data fetched as the query
results in tabular form. It will display query results for the open
sales order on the basis of open quantity, their amount, Sales
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Order date, number & quantity, ship date, customer inform whom
sales order received and item id. To select different customer id &
style id click on drop down button.

Double click or press F3 to drill down selected order.

RTE]
Query By Sales Order # |By Customes | By tem | By ok Bag | WP Stylz INVH Tracking |
“iew Detail | Edit | Frint. || | Column | Sort | Filter | ‘
1
‘ Ship Date <=|DU/UUIUUDD Customer ﬂl j Style I j
Press F3 for Dril Down
Open Gty Open Amounl 50 Amountltem 50 Oty ﬂ
5 8000082139 11/16/2006  11/16/2006 ABC 800.00E 5141 500
£zl Ay M 41184082323 A0/27/2006 1042772008 ABC 4118.40E5142 2000
=0 il 0 2059208233 11A4/2006  11/14/2008 ABC 2059 20E 5142 1000
S0STH 1000 5 1UMSE082325  10A7/2006  10/27/2008 ABC 1023 80E 5142 500
i (000 1 59282324 /006 10274206 BT 05 92E 5142 100
e 12 M 93184062328 11/05/2006  12/05/2008 ABC 9318 40E 5143 2000
Supks (50 5 ZEMEDEZZE T/ODTZ00G 1140072008 ABC 931840E 5143 2000
Shotage 8 15430482298 O7/4/2006  O7/24/2006 ABC 1843, 4E-7003017/D6C £00
7 2315782298 O7/24/2006  O7/24/2006 ABC 2316.67E-7007AM-D17 700
2 5158262308 0/27/2006  09/27/2006 AEC 516.82E-70074M-D17 200
5 15460002300  O7A4/2006  O7/24/2005 ABC 1545,80E-7007PQ-D17 500 —

5 17417002300 072442006 O7/24/2005 ABC 1741.70E-7006P-D17 500
0 34004002236 O7/24/2006  D7/26/2005 ABC 3483.40E-70068P-D17 1000
2 FBEREZIOI  O/2/2006  O7/27/2006 ABC FEEOEFONCDIT 200
5 1500000628 05M09/2007 05/09/2007 ABC 15000.00 FRS556LB0762] 2500

4200 16792230 20861390 a0 x|

Figure: 4.2.11.2 By sales order option window

Button Functionality

Views details at sales order window of the
selected row.

Print Prints the description displayed at the screen.
Displays the details of enabled column and

View Detail

Column helps to enable & disable columns display.

Sort Help to specify sort columns and modify
expressions of column.

Filter Helps to specify filter on columns and verify
expressions.

g At all the tabs other than query option along with the main screen, one more
window gets opened to the left which displays a vertical presentation of
Production Plan Sheet of the item selected. To view brief about the other row,
select the row and the details for selected row will be displayed.

< By Customer: This tab shows the customer summary of open
sales order. To select different customer id click on drop down
button.
Sales Order & Invoice-UM-V 2.0 Page 280f 52 Creation Date 28-08-2012

Confidential



DIASPARX

7
0‘0

Diaspark, Inc. Sales Order & Invoice Module

M Open Sales Order,

Query ] By Sales Order # By Custumer \ By e ] By Work Biag ] AP Style 1NV Tracking ]
Customer | j §0rt ‘ Eilter ‘
Customer # Customer Mame SOGty SO Amount  Opendty  Open Amourt
AR ABC DEMO Inc 29 208£1340 463 16792230
—® oy 2006,#13.90 e erann
Displays the total Displays the total Displays the total open

sales order quantity sales order amount

sales order amount

Displays the total open
sales order quantity
Figure: 4.2.11.3 By Customer option window

By Item: This tab shows item summary of Open Sales Order. The
screen at this tab displays the item category, item code, open SO
quantity & amount, and Sales order quantity & amount. At last the
sum of columns’ ( So Qty , SO Amount, Open Qty and Open Amount)
is displayed. On clicking on any of the rows, vertical plan sheet of
same style will be getting opened at the left.

_ £3{| M open Sales Order

Gueryl By Sales Order ﬁl By Customer By ltem | Ewwork, Bagl WP Style INVHM Tracking |

=8|

Brint Sort | Filter ‘
‘ Item Category lﬁ Item lﬁ ‘
Item Category  Item Code SO0  50Amaunt Open Gty Open Amount =
AB ABBISENED 706 5 352780 5 352780
Production | Sty | FR FRERGELBO7G2! % 1500000 % 1500000
Stage aty INVICTA  IN1234 12 420,00 12 42000
S0 70 INVICTA  IN2222 112 29568.00 97 2910000
08Tk 100,01 JEW E1234 15 422400 2 563,20
el T JEw E-14330 6 117072 6 117072
ac 12y JEw 5120 1 19512 1 19512
B 000 JEW E-51308 Mmoo 370640 10 3706 401
Sliian JEw E5131 40 1482560 40 1482560 =
JEW E5132 4 51889 14 51889
JEW 5141 5 800,00 5 500.00
JEwW E5142 ® 742 * 741312
JEW E5143 40 1863680 ® 164800
JEw E-7007AM-D17 2 51562 2 51552
629 20861290 463 16792230 =

Figure: 4.2.11.4 By item window

R

*%* By Workbag: This tab helps you know open work bag details &
track current stage of open sales order. This screen displays
workbag details like workbag number; date workbag created,
diamond & casting bag stage, workbag quantity etc.
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M Open Sales Order EJ@'E'

Query ] Biy Sales Oreler # ] Biy Customer ] Biy fem By Work Bag IWIP Style INVH Tracking }
Prirt Sort Filter
Sales Order Date <= 00010000 Seles Order # k| -

Press F3 for Drill Down

otk work Bag Sales Sales Cue Customer Style Style Diam Bag Cazting Bag A
Bao # Date Crder # Order Date  Date Category Stane Stane

wWEBO - 20793E07/24/2006 62298 07/24/2006 07M202006  ABC E-7003-D17/DETE CONTRACTOR  CONTRACTOR
WET - 207945081 602006 62303 O7i27/2006 OF7MS2006  ABC E-7011C-DM7  TE CONTRACTOR  CONTRACTOR
W1 - 20794E09/0102006  G2235 0B{20/2006 OBMDG2006  ABC 1130230 MECKLACE PRODREG WH_CAST_EMPTY
WE1 - 20796010/07/2006 62309 1OI0F/20068 0972572006  ABC E-51308 JEA PRODREG WH_CAST_EMPTY
WE1 - 2079611007/2006 62309 1OI0F/20068 0972572006  ABC E-51308 JEA PRODREG WH_CAST_EMPTY
WBOT - 20796210/07/2006  §2309 10M7/2006 0872502006  ABC E-51308 JE FRODREG W _CAST_EMPTY
WE1 - 2079610/0702006 62309 1OI0F/20068 0972572006  ABC E-51308 JEA PRODREG WH_CAST_EMPTY
WE1 - 20796510/0602006 62310 10M03/20068  09M26/2006  ABC E-5131 JEA PRODREG WH_CAST_EMPTY
wWEBO1 - 20796E10/08/2006 82310 10M08/2006 0972602006  ABC E-5131 = PRODREG WE_CAST EMPTY
WE1 - 20797010/0602006  §2310 10M03/20068  09M26/2006  ABC E-5131 JEA PRODREG WH_CAST_EMPTY
WEOT - 20797 1100972006 82310 10M08/2006 0972602006  ABC E-5131 JEN FRODREG WH_CAST_EMPTY
WED1 - 20797:10/0802006  §2310 10M03/20068  09M26/2006  ABC E-5131 JEA PRODREG WH_CAST_EMPTY
WE1 - 207980101 302006 G229 07i24/20068 O7M272006  ABC E-7007AM-017 TE PRODREG WH_CAST_EMPTY

Figure: 4.2.11.5 By work bag option window

*
o

By WIP Style Invn Tracking: This tab helps you know work in
progress stage of open sales order. This screen displays
quantitative details of open sales order, diamond along with
barcode number, current stage, stage name etc. Details can also
be retrieved by entering sales order ship date, sales order
number and style id.

M Open Sales Order

Query | By Sales Order # l By Customer l By tem l By Work Bag  YMP Style INVN Tracking l

Sales Orcer Date == (00/00,0000 Sales Order # (300536 Style | j
Barcode Mo Style # Customer # Sales Ord #  S.Mo.  Sale Cro Ot Trans Bk Trans Mo Trans Ot SE

Figure: 4.2.11.6 By WIP style inventory window

4.2.12 Sales Order-Cost Update
Through this option of cost update, you can update over-all sales order
cost on the basis of new gold price. If gold price has changed & sales
order has to be changed accordingly then you can do it through this
screen. For sales order-cost update, go to Modules> Sales Order &
Invoice> Transactions> Sales Order-> Sales Order-Cost Update.
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Select the order and click

Enter gold price. here to update cost.

51 SO Cost Update ==

S0 List
A
S04 50 Date A/C Period Customer # S0 Amount  Select -
100075 06/20/2008 200806 oo 480000 | =
100077 06/20/2008 200806 oo 00 v
100083 06/20/2008 200806 s002 350000 [
36 i 08 200806 i -Eq\_
100083 06/20/2008 200806 s002 ggz000 [
100096 06/26/2008 200806 s002 2hf000 [
100104 07/22/2008 200807 A0 347.50 I
100105 07/22/2008 200807 oot 20,830.00 I
100108 07/22/2008 200807 oo 45,818.50 I
10007 07/22/2008 200807 ool 31.488.50 I
100108 07/26/2008 200807 ooz 5,587.50 I
100109 07/25/2008 200807 PO01 183,582.00 I
100110 07/25/2008 200807 5001 27.769.30 I
100113 03/04/2008 200809 Co03 oo I
100128 1042242008 200810 Fom 3.000.00 I

Select the order for
cost updation.

Figure: 4.2.12.1 SO Cost Update window

Select the order by clicking at the check-box at the select column and
enter new gold price. Click at Update SO cost. Price will be updated.

4.2.13 SO Approval
After a sales order is generated, it is sent for approval (as per company’s
settings). The sales order come to this screen for approval, from here
the authorized person can approve order and it will move for further
process.
To approve order, go to Modules> Sales Order & Invoice>
Transactions-> Sales Order-> SO Approval.

Select order for

approval.
7| Sales Order Approval o= ===
Selectal |
‘ | 00/00/0000 00/00,/0000 ‘ | | | ‘ ‘ ‘
Customer Mame Order & | Order Date FO# Order Type | ShipDate ltem & Gty | tem Price | Item Cost [ Profit % | Profit Amt Au!zva\ -
a
B2 JEWELERY 100328 10M18/2010 S ample: 10/18/2010 [BRIDE1ST 62000 157181 0049 8069 7784732 [
St DIAMONDS & JEWELERS INC. 100332 10M18/2010 hema 10/18/2010 [RING 2200 100.00 24562 52486 11369 -27924.00 [
Z& JEWERLY CORP, 100334 10418/2010 Memo 1041842010 |ANNY3456 100.00 80000/ 79228 .97 77200 | T
IBLEERT'S JEWELRY 100338 10/18/2010 iBgset 071872010 [BRIDETITT 90.00  1.571.81 2728 81.72 1es040 | [
Tropical Jewelers 100337 10M18/2010 Wsset 10/18/2010 |RING123 200,00 5,000.00 423314 15.34 15337200 [
Dema ,WEIA?EI 03/04/2012 iBset 03/04/2012 |AB14KRD-BK 2.00 213.00 387240 81.80 3848 | [
Dema 100480 08/28/2012 Wsset 08/28/212 |EARRING-535-TOOET  3.00 30,00 21544 61813 556.32 [
Demo 100480 08/28/2012 IBgzet 03/28/2012 |BDSET-73H 1.000 871400 251154 5605 320248 | [
Demo 100480 08/28/2012 IBgzet 08/28/2012 |ANNYBND1292E 1.00 173.00 40.57) 7734 132,43 O
Total Rows - 25 -
jils Excel Refresh
A |
Click ok button to
approve.
Figure:4.2.13.1 Sales Order Approval window
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4.2.14 Change Order Type

Any of the sales order option except change order type does not
facilitate to edit order type. Order type can only be changed for open
orders. To change the sales order type at any stage of sales order
processing, click on Module - Sales order & invoice > Transactions
->Sales order »>Change Order Type.

Enter trans#
) |
7| Change Order Type (1 of 1, New ) - by ADMIN on Sep 07, 201200:00:00 | = || =) |[s53s]

| Lo AddEdt ]
Trans Book |S0O01 Trans # 100480 Trans Date |0B/28/2012
0ld Order Type Exxet Demao
@ew Order Type |SPO )
A CHemarks [Order Type changed to SPO| )
7

Select new order type Enter remarks if any
from drop down. to be added.

Figure: 4.2.14.1 Change Order Type window

Enter transaction no. of which order type has to be changed. On
entering, the order details get populated at other fields. Select new
order type from drop down and save.

4.3 Invoice

4.3.1 Sales Invoice
Sales process ends when goods are shipped to customer and a sales
invoice is sent to buyer thereafter.
In other words, sales invoice is itemized statement with the name and
address of the seller, listing merchandise sold or shipped to a purchaser,
showing their name and address, and containing a description of the
merchandise, the quantity, values or prices and charges, and other
significant details of the transaction such as the terms of sale and the
currency of the sale.

Sales Invoice can be prepared by copying all the details from a sales
order.

To copy single sales order double click on copy from field in Header tab
while to copy multiple orders at a time double click on ref.no. field at
Detail-Single tab. The application asks user to copy all the details from
the sales order if clicked yes then it will copy all the details.

To prepare invoice click on Module - Sales order & invoice
->Transactions > Sales invoice.

User has to enter values at the following important fields
Header Tab:

1. Customer Id.

2. Ship #
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3. Copy From.

4. Ship Via/Date
Enter

Sales Order & Invoice Module

Ship ID

I Sales Invoice (1 of 1, New ) - by ADMIN

on Aug 27, 2011 00:00:00

; | AGA/EdR |
Entir oF ID‘t—<-—> ((Customes }ABC Invoice # / Date 100265 [os7z7720m
ustomer 10. JABC DemoTnc. AVC Petiod / Sale DU (201106 a7z
[12345678 [ —(Shp To /Po # 1ABC bl PLa |
o ok |
Header | Detsd-Mutiple | Detad-Single | Detad-List | Footer |
Status Pactive [Open  [Unposted  ortact123 JABC Demo
Trans Type [Standad Name JBC Demoinc.
Enter/Select Sa_les _Ordc_ar AR
no. through which invoice PoR/Da | PR I
is to be prepared. Ref#/Date [ [paraaraoti  CityState/Zi | 0
Tesms/Due Dt 50 DAYS 732 Country B8R
ShipVia 7 Date NA 72772011 (Phone/Fax (12345678 I
Tacking 8 | ]
S Type I
[ — Credt Limt/Cunent | B I
Location & Commission [ .00
acking List # 00 Total Amt 8.400.00
Prnt Format 12 Price Level / Discount % A I 00
Gold DUPice 0872472011 1.010.00 Message id [NA

Enter Ship Date

Customer shipping details

gets copied on entering
customer id.

Figure: 4.3.1.1 Sales Invoice (Header Tab) window.

Detail Single Tab:
Item Id.

Ship Qty.
Description.

Ref Document.

PN E

M Sales Invoice (1 of 1, Mew ) - by ADMIN on Aug 27, 2011 00:00:00

Customer [ABC Irwoice # / Date 100205 [o8727720m
JABC Demo Inc. AJC Petiod / Sale Dt [201108 [z
fiz345678 [ T Ship Ta / Po # [EBC I L
114
=l
Hesder | Detai-Mubiple  Detail - Single | Detad -List | Footer |
Line 8t fil1 lem Type e
Enter/ Select sales order : SN0
through which sales ] . 5 Bascoce |
!‘0- . . t b d Pﬁﬂ!Daﬁsl 00,700,/0000 &WMSKURI Matal [14ET
invoice is to be prepared. o [—F——% I o
e — o TRTT) 4oy
BacodeFlag [ Packett A Size 700
— Order Oy Urit Frigs Line Al
[’ER_MW 1200 l 12.00 [Each 70.00 8.400.00
PL Tax q Disc % Disc Arft Het Amit
[& O 00[ 000 TP 840000
JL STND

Description(if any)
to be added here.

Ship Quantity gets
copied from the sales
order but is editable.

Figure: 5.3.1.2 Sales Invoice (Detail Single Tab) window.

Bulk Invoice Generation
Packing Slips can be generated in
contains following tabs:

4.3.2

bulk through this screen. This screen
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By Sales Order: This option will list details of all open sales order in
tabular form. User can filter through records with the help of filter
options provided. After filtering the rows when user clicks on Prepare
Packing Slip tab, all the records from this window will be copied to
Prepare Packing Slip tab.

Filter options.

5| Prepare Sales Invoices/Packing Slip (in Batch) (1 of 1, New ) - By ADMIN on Sep 08, 2012 00:00:00 oo =)
Quey By Sales Order B | Prepare Packing Sl |
Ghip Date <= [00700/0000 Customer # | Shlett | > Print
Press F3 for Dill Down
OrderType SO # |SODate  POH Ship HShip Date |Cancel Diate [Custamer|ltem # SO0y Open Gty SO0 Amount  Open Amount ~
[Stack [100084 [05/14/2008 | [T002 [05/14/2002_[05/14/2008 TO0Z_ [6NNYENDZ2T7H | 10.00 5,00 4.500.00/ 2,250.00
[Stack [100084 [05/7472008 [T002 051472008 [05/14/2008 TO0Z__|EARRINGE199P-18K | 20.00 13.00] 6,000.00/ 3.900.00
[Memo [100067 J05/15/2008 |C001 [05/15/2008 [05/15/2008 [C001 _ [ANNYBND73TBEYKBE  127.00] 46.00] 29,645.00) 10,610.00
] [100078 [os/20/2008 | 5002 [06/20/2002_[06/20/2008 5002 [RINGEOS4HYEES7 | 42000 20.00( 2100.00 100.00
[Bsset [100083 0672072008 [5002 [06/20/2008[06/20,/2008 5002 |RINGEOOSH-WFBS? | 10.00 10.00] 3,500.00/ 3500.00
[Bsset [100088 [06/20/2008 | 5002 [06/20/2008_[06/20/2008 5002 |RINGBODSH-YANZ7 | 10.00 10.00] 2.000.00/ 4.000.00
] [100035 [05/26/2008 |PO0T012 (5002 [06/26/2008 [06/26/2008 5002 |ANWYEND7316E TUET 4.00 4.00 1,088.00 1,088.00
[Beset [100095 [08/26/2008[PO0T0T2 (5002 [06/26/2008 [06/26/2008 5002 |RINGEOS4H-WFIIZZ | 300 3,000 E30.00 £50.00
[Memo [100103 0772572008 |PO0T [07/25/2008_[07/25/2008 [PO0T__[1.00 [ 7612 7612 183,582.00] 163,582.00
[Mema [100110fo7/25/2008 | 5001 [07/25/2008_|07/26/2008 5001 [1.00 [ 5.21 5.21 27.769.30 27.765.30
[Stack [100113 0870472002 " [C002 [08/04/2002 [09/04/2008|C003_[EARRINGET99P-GOBE] 700 700 00/ [}
[Bsset [100175 [03/0472008 |E00T [05/04/2008_[09/04/2008 [EODT _|EARRING7096H | 12000 13.00] 00/ [}
] [10m125 [10/22/2008 | [Fom [10/22/2008_[10/22/2008 Foo__ [&NNYEND1832E-TFBZ 2000 20.00( 3,000.00 3,000.00
[Bsset [0 27 [10/22/2008 | [E001 [10/22/2008_[10/22/2008 [BODT __ |RINGEOOSH [ 10200 56.00( 42.756.00) 26.768.00
[rsset 00137 [05/07/2009 | [Foo1 [05/07/2009 [05/07/2009 [FomT [AS01 [ 1000 400 2,000.00] 800.00
tal Rows : - 226 1236542 1027942 3118835904 2373936028 ~

Figure: 4.3.2.1 Prepare Sales invoice window

Prepare Packing Slip: This option will copy all sales order which are
there in By Sales Order# Tab either Filtered /non Filtered. Check on
respective checkbox of the row under Select column to prepare
packing slip of that particular sales order. Then click at Prepare
Packing Slip button, on clicking, packing slip is generated. To select all
the listed sales orders, check on Select SO checkbox.

After Packing slips are prepared it will be showed under the column
Packing Slip#. User can print all the prepared packing slips with the
help of Print button.

Click at button to prepare
packing slip.

DiilDown 50| DilDown FL | StockInATS |

= | Prepare Sales Invoices/Packing Slip (in Batch) (1 of 1, New ) - by ADMIN on Sep 08, 2012 00:00:00 = =R
Query 1 By Sales Order # Prepare Packing Shp l
50 Date ¢=[00/00/0000  Ship Date ¢=[00/00/0000  Customer # | FO# | Refrech | Print |

Whsset 100174 01412000 MO0 | MOOT [ |0111.22010 |NEWYORK.  |01/11/2010 |COD (T |00/00./0000
Wsset 100207 [10/04/20010 |PO04 | P04 [UPS [10/04/2010 Jhong kona 10/04/2010 |COD [T |00/00./0000
Wsset 100234 [10/06/2010 KOO | KOOT M [10/06/2010 |LAUREL 10406/2010 |COD [T |00/00./0000
Wsset 100340 [10A8/2000 [A006 | w006 [DHL [10718/2010 |NEW YORK.  [10/18/2010 |COD [T |00/00./0000

1 A002 | A002 DHL g—m]
Baset |1 [o5/07/2008 JFoot | 00T MA 05/07/2003 [NEWNWORK El [ N T
Wasset 100126 [10/22/2008 |Foo | FOO [M& [10/22/2008 |NEWYORK. 1042272008 |COD [T j00/00/0000
Massat 100168 01/08/2010 G001 | GOOT  [MA |01/05/2010 |FLAND 01/08/2010 |COD [T j00/00/0000
Wussat 100167 01/08/2010 MO0 | MODT  [MA |01/08/2010 |NEW YORK.  |01/08/2010 |COD [T j00/00/0000
Massat 100337 [10A18/2010 |TO01 | TOOT  [MA [10/18/2010 |LOS ANGELES 10/18/2010 |COD [T j00/00/0000
Missat 100282 [10/05/2010 |PO04 | Fo04  [UPS [10/05/2010 |hong keng 10/05/2010 |COD [T 00/00/0000
Missat 100171 [01A1/2010 |Foo | FOO [MA |01/11/2010 [NEWYORK. /112010 |COD [T j00/00/0000
Missat 100173 [1A3/2010 000t | 0001 [MA |01/13/2010 [NEWYORE. 0141322010 |COD | 00/00/0000

-210 Total Selec

| Select 50 Prepare Packing Slip]

Order Type | SO H# S0 Date Account # PO# | Ship# | ShipYia Ship Date Ship City Cancel Date | Terms | Tracking # Syggt Packing Slip # Packing Slip Date =

Select the order to
prepare packing slip.

Figure: 4.3.1.2 Prepare Invoice/Packing Slip window

Following filter options can be used at the above screen
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% SO Date <=: Specify sales order date of which less than or equal to
records are to be retrieved. This will list all the records falling under
filter specified.

» Ship Date<=: Enter ship date of which less than or equal to records
are to be retrieved. This will list all the records falling under filter
specified.

< Customer #: Enter a customer id or select customer id from drop
down list. This will list details only for the customer id entered.

< PO #: Enter PO number. This will list details of sales order with that
particular PO number only.

4.3.3 Bulk Invoice from Packing List
This feature helps you create bulk invoices through packing list. The
entire open packing lists are shown here in tabular form.
To generate bulk invoices at a time, click on Module > Sales order &
invoice = Transactions =Invoice=> Generate Invoice/Memo from
Packing List.
From here, you can either create invoice or memo through this screen.
This screen contains following tabs:

< Invoice:
This tab will show all the open packing list for which invoice is to be
generated. Select the packing list and click at Prepare Invoice
button. A new sales invoice window will be opened and invoice will
be created.

Select to generate Click to generate
invoice for all the invoice.
listed packing lists.

M fulk Sales Invoice From Packing List

Filter Actry
1 7 Prepare |rrocice
PL Dt parna 000 Cushornes 1 ShpVa [ x| hoply ShipVia |
Refesh Viewr Inv Meme] Close |
| Select Al PL
- Dirrvoices gener: Tiokal Amourk: 0
frrvcice |Mem-u| =
Crrshomme 1 Ship Cust PO & Packing®t  Packirg Lisi Dale Tracking Mo ShpWia ToShph -
&BC ABC 100316 R P ] HA ABC
ABC ABC 10017 24701 HA ABC
ABC ABC 10015 085247211 Ha AEC
»
£ >

Select to generate
invoice.

Figure: 4.3.2.1 Bulk Invoice Generation window.

% Memo:
This tab will show all the open packing list of memo type for which
memo is to be generated. Select the packing list and click at Prepare
Memo button. A new sales memo window will be opened and memo
will be created.

4334.3.4 Express Check-Out
Express check-out helps you end sales process fast. Express Check-out
is just job of three clicks. You can generate and print packing slip and
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invoice through same screen. After generation of packing slip and
invoice it can be exported to UPS or FedEx.

Enter Order # or select
through look-up.

m.] Express Check-Out @
A/
( Order # 100480 ) Order Date ’m Ship Amt i
dccount (BT DEMO [Dema Tems [38DAYS
ShipTo#t il Ship Date [05/26/2012 ShipviaMa
Packing Sip# [ Packing Slip Date [01/01/1900  Package 'w. 1.00 Ibs.
I /tema # li I /Mema Date ’m
Summarized Order Details
Item # Order Oty RTS Available Oty
ANNYBND 1892E 10 00 ann e (R Sy
BDSET-731 1.0 1.0

EARRING-535-TO0E7 30 an Frepare lnvoice

Frint Packing Slip

Frint [revoice

Export Ta UPS

Export Ta FadEs

LCloze

T ERERHE

Totals : 5.0 -10.0 6.0
On entering order #, order Click on the respective button
details get populated. to generate or export.

Figure: 4.3.3.1 Express Checkout window

4.4 Credit Invoice

4.4.1 SalesCredit Invoice
Sales credit invoice is an invoice issued to a person or a company when
goods are returned by them. This credit can be used to settle the other
invoices with the customer.

Sales Credit Invoice can be prepared by copying all the details from an
Invoice. To copy one sales invoice at a time double click on copy from
field in Header tab while to copy multiple invoices at a time double click
on ref.no. field on Detail-Single tab. The system asks user to copy all the
details from the sales invoice if clicked yes then it will copy all the
details.

To prepare invoice click on Module - Sales order & invoice
~>Transactions > Credit Invoice->Sales credit invoice.

User has to enter values at the following important fields
Header Tab:

1. Customer #.

2. Ship To /PO#

3. Copy From.
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Enter / Select Customer

Sales Order & Invoice Module

Enter Ship to #

and PO no.
#. |
7 Sales Credit Invoice (32 of32, Edit) - by ADMIN on Oct 25, 2011 18:55:42 =@ ==
Guary | List Add#Editl

( Customer [004 ) Credit # / Date [100032 [i0/z5/2011
[ENCT JEWELERT A/C Period [201710
[2198368350 ISREAL IN Master PO / PL # | | v )

Ship To / Po # [4004 | oK
=

eadel: Detail - Multiple: ] Detail - Single } Dretail - List ] Footer ]

Statuz [Bctive |Open [Urposted  Contact! 23 |

Trans Type [Standard Name |AMCIJEWELERY

Copy From |lnvoice 100298

Address [SUITE M100 5200 CALUMENT AYE.

|46321-0225

PO #/Date | [10/04/2010 [

Ref tt / Date [Tosoasz010 City/State/Zip JSREAL [
Tems/Due Dt [COD | 1072572011 County OSA&
ShinVia/Date DHL | [lo/25/20m Phaone/Fax [2198368950 [

Iracking # l—i
Salesperson INA—_ I—DD Type
Gawp | | Credit Limt/Current 1000000 [~ 28467968
Location ,NA—— Cormmission liﬂﬂ
Total Amt ,m

Piint Format |C1 B Price Level / Discount % | A [ o

Gold Dt/Price [10/0472010[ [ 1,010.00 Message Id NA

Select Trans type from drop down
and enter invoice no. through which
details are to be copied.

Figure: 4.4.1.1 Sales Credit Invoice (Header) window

Detail Single Tab:
1. Item #.

2. Credit Qty.

3. Description.

4. Ref Document.
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DIASPARX

Diaspark, Inc.

Enter / Select invoice # through

Sales Order & Invoice Module

Item# is editable though

which credit invoice is to be prepared. copied from invoice.
7] Sales Credit Invoice (32 of 32, Edit) - by ADMIN on Oct 25, 2011 18:55:42 =N R
| v adarzdr ]
Customer [4004 Credit # / Date [100032 fi0/25/2mm
[ANCTJEWELERY #/C Period [201170
2196368950 lSREAL IN Master PO /PL# | I
Ship Ta / Pa # [A004 [
g =
Header | Detail - Multiple Detail - Single ]DataiI—List l Faoter 1
Line # 107 Item Type [Style
;( Fief Document [Invaice [ ) Barcode (1220
PO F/Date | [00/00/0000 Customer SKU # Metal [T4ET
Commizsion 2% /Amt .o [} Category [EARRING Color
Lacation fwP Item I1d BROACHT .} Ouality [aM
Barcode Flag Packet # [M& Size 0
T wvoice Oty Credit Gty Urit Price Line dmt
Escrphon —
T N [ i ( 500Bach | 112100 25660600
3
PL  Tan 07wt | Diss % Disc Amt Net dmt
[& O] oo [ oo 00 [ 25560500
STND
A

Enter description
here.

Enter credit
quantity.

Figure: 4.4.1.2 Sales Credit Invoice (Detail Single) window

4.5 Sales Order Cancellation

When a sales order is cancelled partially or fully by purchaser at any of its
processing stages, a sales order cancellation is being prepared. The sales order
can be cancelled for the open quantity of that sales order.

To prepare sales order cancellation

click on Module = Sales order &

invoice>Transactions tab—=>Sales order cancellation.

User has to enter values at the following important fields

Header Tab:
1. Customer #.
2. Copy From.
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DIASPARX

Enter / Select
Custlomer #.

Diaspark, Inc. Sales Order & Invoice Module

7| Sales Order Cancellation (5§ of 56, Edit ) - by ADMIN on Aprl1l, 2012 00:00:00
Quer_l,l] List ﬂdda’Editl

(F=%|EoR =

(Eustomer k00 ) 50 Cancel # / Date 100056 |D4/11 /2012
[k JEWELERY AJC Period [201204
[6074280674 [LAUREL MS Master PO/ PL # | |

Ship To/ Po & K001 |

J| Ok

Header lDetaiI-MuItipIe | Detail-single | Detail-List | Footer |

Statuz RGN | |Open Urposted  Contact123 |

Hame KL JEWELERY
( Copy From |Drder | Address [EE0N. 15TH &VE
PO #/Date | A [o0/00/0000 |E014250677
Feftt / Date | [00/00/0000 Citp/State/Zip [LALUREL M5 33440
Terms/Due Dt IEZDDi Courtry [LISA—
Receipt Via NA [04/11/2012 Phone/Fax [B014280674 [E014280677
Tracking # |
Received By [N& | .00 Twel
Growp | | Credit Lirnt/Current 00 ['21557.000.86
Lacation | Commission | .00
Total Amt ,m
Print Farmat HT | Frice Level / Discount % | & [ {ii]
Gold Dt/Price 1070872000 | [ 1.010.00 Message Id N4

Enter sales order #
which is to be
cancelled.

Figure: 4.5.1 Sales Order cancellation (Header) window

Detail Single Tab:

1. Item #.
2. Ref Document.
3. Description.
4. Cancel Quantity.
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DIASPARX Diaspark, Inc. Sales Order & Invoice Module

Enter / Select order #. for which Enter Item # if not copied
cancellation is to be prepared. from sales order.
] Sales Order Cancellation (56 of 56, Edit ) - by ADMIN on Apr11, 2012 00:00:00 (== ===
Query | List Add/Editl
Customer KOO 50 Cancel # / Date [100056 0441122012
[k JEWELERY #4C Perind [201204
6074250674 JLEUREL Mg Master PO / PL# | [
Ship Ta / Po # KOO0 | J\ ok
Header ] Detail - Multiple Detail - Single 1 Detail - List ] Foater 1
Line # J‘\DT— Item Type: ,E\ly\ei
( o i )
L Fief Document |Order i 101 Barcode |1430
FO#/ Date 0070040000 Customer SKU # [HA Metal [14ET
Commission ZA4mk i) oo ategary BRIDA Caolor f7
Location WA Item Id |BDSET24KT-YFOM? Quality |3k
Barcode Flag [Item Packet # |MA Size |7.00
st Order Oty ;amE.LD.Ly_\ Unit Price Line Amt
(BRACELET 2RT EC [ 8000 (C sod \gjch [ 70000 [ 365,000.00
PL o Tax ATt Disc Diisc At Met Amt
[ O o [ I [ 350000
STHD
A
Enter cancel
Enter description quantity.
here.

Figure: 4.5.1 Sales Order cancellation (Detail Single) window

o When sales order number is entered, at header tab, application will confirm to
copy quantity also, select yes/no as per the case. After selecting, all necessary
details from sales order will be getting copied at other tabs.

4.6 Sales Memo

When any item or style components are sent on memo, sales memo is prepared
for same.

Sales Memo can be prepared by copying all the details from an order of memo
type. To copy single sales order at a time double click on copy from field at
Header tab while to copy multiple orders at a time double click on ref.no. field
at Detail-Single tab. The application asks user to copy all the details from the
sales order if clicked yes then it will copy all the details.

To prepare sales memo click on Module > Sales order & invoice>Transactions
tab->Sales memo.

4.6.1 Memo (Jewelry )

To prepare sales memo (jewelry), click on Module > Sales order &
invoice module > Transactions tab >Sales memo—>Memo (jewelry)
User has to enter values at the following important fields

Header Tab:

1. Customer Id.

2. Ship #
3. Copy From.
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DIASPARX Diaspark, Inc. Sales Order & Invoice Module

Enter Ship to # and

Enter / Select Customer#. PO #.
1 Sales Memo (Jewelry) (59 of 59, Edit) - by ADMIN on Feb 29, 201219:23:21 [l =] =]
Guery] List Add/Edit l
(Customer BERCO ) Memo # / Date [100061 [02/29/2012
|Berco ASC Period |201202
[ [New Yark W Master PO / PL # | [

(stip To / Po # [BERCO [ ) oK
| o |

Header lDetaiI-MuItipIe | Detail- Single | Detail-List | Footer |

Status Jactive |Open [Urposted  Contact123 |
Trang Type [Standard Name [Berco
Copy From [Order Hoo473 Address 589 Sisth Avenue
PO # ¢ Date | Kizrzsz01z |
Fef # / Date | [0z/25/2012 City/State/Zip [New York [Ny |o1101
Terms [2004%S Country LS4
Return Date 0342042012 Phone/Fax | |
ShipVia / Date [N& [02/29/2012
Tracking # | Type ,7
Salesperson [NA 00 Credit Limt/Curment 00 [ A4
Group Commission .00
Location [Ma, Toatal Amt 18,000.00
Packing List # | | 2 Level / Discount % | A [ .00
Print Format M2 Message [d [HA
Gold Dt/Price |02/25/2012 937,50

Select Trans type from drop down and
enter order # through which details are
to be copied.

Figure: 4.6.1.1 Sales memo (Jewelry) Header window

Detail Single Tab:
Item #.

Memo Qty.
Description.

Ref Document.

HPWNE
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DIASPARX

Diaspark, Inc.

Enter order # for which

Sales Order & Invoice Module

Item # is editable though
copied from order.

memo is to be prepared.
7| Sales Memo (Jewelry) (59 of 59, Edit ] - by LADMIN on Feb 29, 2012 19:23:21 (=N =R
Query | List Ade/Edit }
Customer |BERCO B Memo # / Date 100061 joz2/2a/2m2
|Berco AJC Period [201202
| [Newrrork Wl Master PO/ PL # | [
Ship To # Fo # [BERCO | | oK
Header l Dretail - Multiple g.l.?.elail - Siﬂgl‘_?_ l Detail - List I Footer l
Line # 101 v Item Type |Style
@Ef Docurment [Order 100478 101 ) Barcode
PO # ¢/ Date | 0040040000 Customer SKEU # Metal |24KT
Commizzion #/Amt oo oo Category ENNYBND Color |MULTI R
Location/ Prod Type |Ma STHD Cltemld EB1DKQ-524KTGHS )‘Quality GHSI
Baicode Flag |ltem Packet # N4 Size |?.UD
Diescription Ord Oty Jdasald Unit Frice Item Amt
[SNMY BAND 10 KT 06 QUALITY G000 \__ B0.0pJEach | 30000 | 1600000
FL Tax OT]wt Disc & Dizc Amt MNet &mt
[a O o[ ooof o0 [ 18.000.00
Clzar Oty Oper| Gty
0 E0.00
|
Enter Description Enter memo
here.

quantity.

Figure: 4.6.1.2 Sales memo (Jewelry) Detail Single window.

4.6.2 Sales Memo (Diamond )

To prepare sales memo (diamond), click on Module - Sales order &
invoice >Transactions >Sales memo—>Memo (diamond).
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DIASPARX

Diaspark, Inc.

Sales Order & Invoice Module

Query | List  Add/Edit ]

# | Sales Memo (Diamond) (59 of 59, Edit ) - by ADMIN on Feb 29, 2012 19:23:21

Customer [EERCO

|Berco

| |New ok

7

Mema # / Date [100061

A/C Period |201202
Master PO /PL# | |

Ship Ta / Po # [BERCO |

nz/29/2012

Status [HIEHEE

Trans Tupe |5

Copy From |Drder [100478
PO # / Date | |02/23/2m2
Fief # / Date | |jozs20:2012

Terms |2004Y'S
Return Date  |03/20/2012

Ship Wia / Date [Ma |nz/23/2012
Tracking # |
Salesperson [MA, | .00
Group l—
Location [M&

Packing List # | |
Print Farmat |2

Gold Dt/Price [02/29/2012 |

92760

Open Urpasted  Contact123 |

s Level / Discount % | A [

Header lDetaiI-MuItipIe | Detai-single | Detail-List | Footer |

Mame |Berco
&ddress 589 Sixth Avenue
|
City/State/Zip [Mew York
Country US4
PhonedFax | [

WY ot

Tupe

Credit Limt/Current .00 -14.763.02

Commigsion 00
Tatal Amt 18,000.00

.00
Mezszage Id WA

Figure: 4.6.2.1 Sales memo (Diamond) window

Memo (diamond) can be prepared in the same way as Memo
(Jewelry). Refer to description at Sec 4.6.1 - Sales Memo (Jewelry)

.At Detail Multiple tab, select type as Diamond if it is not selected by
default.

Sales Order details cannot be copied in copy from field at Sales Memo
(diamond).

4.6.3 Sales Memo (Sample)

When a sample item/style is given on memo, sales memo is prepared.
To prepare sales memo (sample), click on Module - Sales order &
invoice >Transactions ->Sales memo->memo (sample)
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DIASPARX

Diaspark, Inc. Sales Order & Invoice Module

7| Sales Memo (Sample) (58 of 59, Edit ) - by ADMIN on Mov 24, 2011 18:44:07
Queryl List Add/Edit l

[E=1 EOR &)

Custorner 4002
|ALPHI DIMOMNDS

[ [RAMAT GAN, 151

Memo # / Date [100060

AT Period [201111
Master PO / PL# | |
Ship To / Po # [a002 |

11244201

jL

Detail- Multple | Detail - Single | Detail - List | Footer |

Statuz |Active |Open |Unposted  Contact123 Jtest

Print Format M2

e——T Mame [ELPHI DIMONDS
Copy From |Order [100471 Addrezs [DIAMOND EXCHAMGE BLDG
PO#/Date | [11/24/20M1 |
Ref # / Date | [T1724/201 City/State/Zin [RAMAT GaN, ISRAEL | |
Temns |90 DaYS Country |US2
Retun Date  |02/22/2012 Phane/Fax | |
Shipia / Date JDHL [11/24/20M
Tracking # | Type '7
Salesperson NA—— [ 200 Credi Lint/Cunent [ 00 [ 777552674
Graup Commizsion 154.04
Location [Overseas Total Amt 7.70220
Packing List # | | 2 Level / Discount % | A [ .00

Meszage [d |NA

4.6.4

Gold Dt/Price [11/24/2011 1.010.00

Figure: 4.6.3.1 Sales memo (Sample) window

Memo (sample) can be prepared in the same way as Memo (Jewelry).
Refer to description at Sec 4.6.1 > Sales Memo (Jewelry).

Memo (Sales line)

When an item/style is given on memo for sales promotion, sales
memo is prepared. To prepare sales memo (sales line), click on
Module - Sales order & invoice > Transactions >Sales memo->memo

(sales line)

Query] List Add/Edit l

7' Sales Memo (Salesling) (59 of 58, Edit ) - by ADMIN on Feb 29, 2012 19:23:21

(=N EoR /=)

Customer |BERCO

Memo # / Date [100061 |02/29/2m2

|Berco

A/C Period 201202

| [Mew Yark T Master PO /PL # | [
Ship Ta / Po # [BERCO [ o
= x|
Detail - Muliple | Detail-Single | Detail-List | Footer |

Print Format |2
Gold Dt/Price |02/29/2012 937.50

Status lﬁctive |D|Jen |Unposted Contact] 23 |
Trans Type |5 Mame [Berco
Copy From |Order |100478 Address [589 Sixth Avenue
PO # / Date | |02s29/2012 |
Fef # / Date | |0z/29/2002 City/State/Zip [New York [N o101
Tems |200&5'S Country [USA
Retumn Date  |03/20/2012 Phone/Fax | |
Ship Yia / Date [NA |02/29/2012
Tacking # | Type l—
Salesperson |NA | 0o Credit Limt/Curent [ .00 [ 47R302
Growp | Commizzion [ .00
Laocation |Ma Tatal&mt [ 18,000.00
Packing List# | | 2 Level / Discount % | 2 [ .00

Mezzage |d MA

Figure: 4.6.4.1 Sales me

mo (Salesline) window
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DIASPARX Diaspark, Inc. Sales Order & Invoice Module

Memo (salesline) can be prepared in the same way as Memo
(Jewelry). Refer to description at Sec 5.6.1 - Sales Memo (Jewelry).

4.6.5 Memo (Closeout)
When a closeout item/style is given on memo, sales memo is
prepared. To prepare sales memo (closeout), click on Module > Sales
order & invoice »>Transactions > Sales memo->memo (closeout)

% | Sales Memo (Memo) (59 of 59, Edit ) - by ADMIM on Feb 29, 2012 19:23:21 [ = =
Queryl Ligt Add/Edit l
Customer [BERCO Memo # / Date [100061 |0z2/29/2012
|Berco A/C Penod |201202
[ [New Taik, 33 Master PO / PL# | [

Ship To / Po # [BERCO [ oK

-

IDetaiI-MuItipIe | Detail -single | Detail-List | Footer |

Status [Active |Open [Unposted  Cantact123 |
Tranz Type |5 Mame |Berco
Copy From |Order 100478 Addiess [533 Sisth Avenue
PO # / Date | [(z/2a/2012 |
Fef#t/Date | [02/28/2012 City/State/Zip Mew York [N o101
Terms |2004%S Country |USA
Return Date  |03/20/2012 Phane/Fax | |
ShipYia / Date M 027292012
Tracking 8 | Tvoe [
Salesperson [NA I 00 Cradit Limt/Current .00 1476302
Group Carmizsion .00
Location [N, Total Amt 18,000.00
Packing List # | [ 2 Level / Discount % | & [ .00
Print Farmat k2 Message Id [NA
Gold DW/Price [12/28/202 | 437 60

Figure: 4.6.4.1Sales memo (Closeout) window

Memo (closeout) can be prepared in the same way as Memo
(Jewelry). Refer to description at Sec 4.6.1 &> Sales Memo (Jewelry).

4.6.6 Memo Price Update
Through this option of price update, you can update over-all sales memo
cost on the basis of new gold price. If gold price has changed & sales
memo has to be changed accordingly then you can do it through this
screen. For memo price update, go to Modules—> Sales Order & Invoice>
Transactions> Sales Memo—-> Memo Price Update.
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DIASPARX

Diaspark, Inc.

Enter gold price.

Sales Order & Invoice Module

Select the memo and click

here to uPdate cost.

% Memo Price Update
Query  Memo List |

Customer # [Name

Selectal [

y
(Pics | 00)Cupy Piics to altems |

D

Memo # |Memo Date |ltlem Type | ltem Category | ltem # Select |Trans Oty Clear Gty Open Qiyltem Price ltem Amount

Met &mtA/c Period|Updated Net AmbSku # |Packet # Item Description

[Creative Jewely 100001 |0515/20085mle  [EARRING | EARRING7O3EH 2000 300 207.00 20000 4200000 4200000200805 | il [ [Tag ® 100031-100240
[E003 [CreativeJewely (100003 06/15/20085we  BNNYEND  ANMYENDZIEE | | 1500 100 1400 30500 457500 457500200805 | it e [Tag B 100001-100015
[T002 " [TreasweJewes  [100005 05/15/20085le  |RING RINGE199HWFE [ | BO0 200 4000 #5000 267000 267000200805 | [} [Na [I72CTTW RING
[5002 [ShineJewelers  [100007 |07/01/200G[Stle  |FING FINGETS9HWFE [ T 1000 600 200 29500 295000 295000200807 | (i} [N&~ [i72CTTw RING
oot [Emerald Jewel:  [100070 |07/22/20085tone [vw/"AHOD  |NA - 4570 o 4578 3500 1602300 160230200807 | i W&~ NTIOUE RHODOLITE
oot [Bebram Jewehs 100071 |07/22/2008Diamond FLSG/M4 125 I 13.00] 0] 1900160000 3420000 3420000200807 | o0 [Me [DIEM-RNDMIST
E] [Behnam Jewels  [100071 |07/22/2008[Diamond [20WHS  |175 T 34.45] 0 3446 32800 1199208 1199208200807 | [} [Na wHS
[om |Behnam Jewsls  [100011 |07/22/2008{Dismond [ABFET4E  |1/2 I 5.00] 0 500 o000 450000) 450000200807 | [ [I&, |P1/2w23
[Famt [Flash Jewely [100013 |07/22/2008 Diamond [+\115CCT |10 | 5.0 o 5000 60500 3025000 3025000200807 | i e RITECON
[Famt [Flash Jewely [100013 " 07/22/2008 Diamond [115CC4 |70 o EL]| o 300 40000 120000 120000200807 | it e 1LY
[Fmt [Flash Jeweiy [10007% |07 /2272008 Diamond [+11.50Cw3 |10 T 4500 0 45000 39000 17550000 17550.00200807 | | & [150Ccw3
[om |Behnam Jewsls  [100015 |07/22/2008{Dismend [1005538  |1.00 I 300/ 0 300270100 E3a0300) 630200200807 | oo [I& [1CT ROUND 5598
oot [Bebram Jewehs  [100076 |07/22/2008 Dismond [B00ZSEAT  |3.00 N[ 2o o 200138800 2277600 2277600200807 | (i} e [BOOCT ROLND 256 A1

m

4.7

Select the memo
for cost updation.

Figure: 4.6.1.1 Memo Price Update window

Sales Memo Return

When item(s) or style components sent on memo are returned back as unsold,

sales memo return is prepared for same.

Sales Memo Return can be prepared by copying all the details from a memo. To
copy single sales memo double click on copy from field in Header tab while to
copy multiple memos at a time double click on ref.no. field at Detail-Single tab.
The application asks user to copy all the details from the sales memo if clicked
yes then it will copy all the details.

To prepare sales memo return click on Module - Sales order &

invoice=>Transactions - Sales memo return.

4.7.1

Sales Memo Return (Jewelry )

To prepare sales memo (jewelry), click on Module - Sales order &
invoice >Transactions >Sales memo return>Memo return (jewelry)

User has to enter values at the following important fields

Header Tab:

1. Customer Id.

2. Ship #
3. Copy From.
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DIASPARX

Diaspark, Inc.

Enter / Select
Customer #.

Sales Order & Invoice Module

Enter Ship To #.

7| Memo Return (Jewelry) (54 of 54, Edit ) - by ADMIN on Oct 31, 2011 20:03:50 = e |
| ot AddsEdi ] L
( Customer EUUZ ) Return # # Date [100054 103122011
[5LPHI DIMONDS 4/C Period [201110

[ [FaMAT GAN 5] Master PO /PL # |

(smp To /P # [A002

-

' )

Header lDEtalI—MuItlpIE I Detail - Single: I Detail - Ligt ] Footer ]

Statuz [Active |Open |Unposted  Cantact123 |test

Trane Type R Wame [ALPHI DIMONDS

Copy From |Mema 100059

Address [DIAMOND EXCHANGE BLDG

PO &/ Date 10/31/2011 ‘

Ret & / Date 10/31./2011

Clty/State/Zip [RAMAT AN, ISRAEL |
Country US4

Commisgion E7.32
Total At 3.366.00

Location [Overseas

Frint Farmat |R1

Gold Dt/Price [10/31/2011 7,010.00 Message Id [N&

Receipt Via MA 10/31/2011 Phore/Fax | |
lracking #
Received By [N& 200 Type
Group Credit Limt/Current an 7.775.526.74

Price|Level / Discount % A og

Enter memo # for which memo
return has to be prepared.

Figure: 4.7.1.1 Memo return (Jewelry) Header window

Detail Single Tab:

1. Item Id.

2. Memo Qty.

3. Description.
4. Ref Document.

Enter memo # for which
memo return is to be

Item id is editable though

prepared. copied from memo.
A Memo Return (Jewelry) (54 of 54, Edit )|- by ADMIN on Oct 31, 2011 20:03:50 == EoR =<
| Add/Edit ]
Customer (4002 Return # / Date [100054 os31220m
[5LPHI DIMONDS A/ Peiiod [201110

[ [RAMAT GAN_ 151 [| Master PO/ PL# |

Shin To / Pa t [4002

| o —

Header I Detail - Multiple Detail - Single l Detail - List 1 Foater I

Lrett floi Y
(Hef Documert Mema WW
PO#/Date [ 0731720011
Commission Zamt [ 200  Graz2
Location [Dverseas

Item Type |Style
Barcode

Customer SKU # Metal [TOKT
Category |ERIDALSET Color [

Item |d |ERIDE1002-YKOM7 < Quality M

Baicode Flag Packet # [MA Size |7.00
5 7 Memo Oty Return Oty Uit Frice Line Amt
escription

|BHAEELET 18 KT OV [ 400 [ 400Each | B50.00 | 3,400.00

test “
PL - Tax QW Disc % Disc Amt Net Amt
[ O] oo 100 34.00 | 3,366.00

STN

Enter return

Enter Description
here.

quantity.

Figure: 4.7.1.2 Memo return (Jewelry) Detail Single window
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DIASPARX

Diaspark, Inc. Sales Order & Invoice Module

4.7.2 Sales Memo Return (Diamond )
To prepare sales memo (Diamond), click on Module - Sales order &
invoice >Transactions ->Sales memo return>Memo return (Diamond)
5| Memo Return (Diamond) (54 of 54, Edit ) - by ADMIN on Oct 31, 2011 20:03:50 =n el =<
| AdeEditl
Customer 002 Return # / Date [100054 104312011
IALFHI DIMOMDS A/C Period 201110
[ [R&MAT GAN.ISI [ Master PO/ PL # | |
Ship To / Po # [2002 [ oK
-~ o]
Header lDetaiI-MuItipIe | Detail - Gingle | Deetail - List | Footer |
Status [Active [Open [Urposted  Comtacti22 Etesﬂ
s oo | Name [ALFHI DIMONDS
Copy From |Memo 100059 Addrezs DIAMOMD EXCHANGE BLDG
PO/ Date | [10s/21 /2011 |
Reftt/ Date | [To/31/2011 City/State/Zip [RAMAT GAMN, ISRAEL | |
Country [USA
Receipt Via [Ma (1031 22011 PhoresFasx | |
Tracking # |
Received By [NA 2.00 Tupe
Growp | Credit Limt/Current §ilij 777552674
Location |Overseas Cammizzicn 6732
Toatal Amt 336600
Frint Format |R1 Price Level / Discount % | & [ o
Gold DiPrice 1073172011 | 1.010.00 Messageld N&
Figure: 4.7.2.1 Sales memo return (Diamond) window
Memo Return (diamond) can be prepared in the same way as Memo
Return (Jewelry). Refer to description at Sec 4.7.1 - Sales Memo Return
(Jewelry).
The only difference is to select Type as Diamond instead of style at
Detail Multiple tab.
4.7.3 Sales Memo Return (Sample)
To prepare sales memo return (sample), click on Module - Sales
order & invoice > Transactions »>Sales memo return>Memo return
(sample)
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4.7.4

Diaspark, Inc. Sales Order & Invoice Module

emo Return (Sample of 54, Edit ] - on Oct 3], R03:
B M R (Sample) (54 of 54, Edit ) - by ADMIN on Oct 31, 2011 20:03:50
Query | List AddrEdit]

=1 o =

Customer |A002 Retun # / Date [100054 [10/31/2011
IALPHI DIMONDS A/C Period 201170

Master PO A PL # | |
Ship Ta / Po # [A002 [

[ [FiAMAT GAN, 151

o —=

| Detail-Muliple | Detall-Single | Detail-List | Footer |

Status lﬁ.ctive |Dpen |Unposted Contact1 23 |test

Mame [BLPHI DIMONDS

Tranz Type [Sample

Copy From |Mema [100059 Address [DIAMOND EXCHANGE BLDG
PO #/Date | [10/31/201 |
Reftt/ Date | [To/31/2011 City/State/Zip |RAMAT Gab, ISRAEL | |
Country |LISA7
Receipt Via [Na (103142011 Phone/Fax | |
Tracking # |
ReceivedBy N&a [ 200 Twee [
Growp | Credit Limt/Current | .00 [ 777552674
Location [Overseas Commission [ B7.92
Total Amt ,m
Priet Format R Price Level # Discourt % | A [ i)

Gold Dt/Price [10/31/2011 1.010.00 Message Id [MA

Figure: 4.7.3.1 Sales memo return (Sample) window

Memo Return (sample) can be prepared in the same way as Memo
Return (Jewelry). Refer to description at Sec 4.7.1 > Sales Memo
Return (Jewelry).

Sales Memo Return (Sales Line )

To prepare sales memo return (sales line), click on Module - Sales
order & invoice >Transactions »>Sales memo return>Memo return
(sales line)

5| Memo Return (Salesling) (54 of 54, Edit ) - by ADMIM en Oct 31, 2011 20:03:50
Query | List Add/Ed ]

oo =]

Customer 4002 Return # / Date [100054 [10/31/2011
[ALPHI DIMONDS &/CPeiind 201D
| [RAMAT GaN, IS [ Master PO / PL# | [
Ship Ta / Po # [002 [

o =

Header lDetaiI-MuItipIe | Detail-ingle | Detail- List | Footer |

Status [Active [Open |Unposted  Contact123 ftest
Trans Type [ - Mame [ALPHI DIMOMDS

Copy From [Memo [100059 Addresz [DIAMOND EXCHANGE BLDG
PO #/ Date | [10/31 /2011 |
Ref  / Date | [10/31 /2071 City/State/Zip [RAMAT GAN, ISRAEL | [
Country |L|S.&7
Receipt Via [MA [10/31 /2011 Phone/Fax | [
Tacking # |
FeceivedBy & [ 200 Type
Growp | Credit Limt/Current .00 [T7775526.74
Location [Overseas Commission [ B7.32
Tatalamt [ 3.366.00
Prirt Format R Frice Level / Discount % | A | o

Giold Dt/Price [10/31/2011 1.010.00 Message Id [N&

Figure: 4.7.4.1 Sales memo return (Salesline) window
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4.7.5

4.7.6

Diaspark, Inc. Sales Order & Invoice Module

Memo Return (sales line) can be prepared in the same way as Memo
Return (Jewelry). Refer to description at Sec 4.7.1 > Sales Memo
Return (Jewelry).

Sales Memo return (Closeout)

To prepare sales memo return (closeout), click on Module > Sales
order & invoice »>Transactions »>Sales memo return>Memo return
(Closeout)

| Memo Return (Cleseout) (54 of 54, Edit ) - by ADMIN on Oct 31, 2011 20:03:50
Duery ] List Add/Edit ]

[E=% R (=)

Customer 002
IALPHI DIMONDS

| [RAMAT GAN, 151

Retun # / Date [100054

AJC Period [201110
Mazter PO/ PL# | |

Ship To ¢ Po # [4002 [

[10s31 /2011

o —=

Detail -Mubiple | Detail-Single | Detail -List | Footer |
Status |active |Dpen [Umposted  Contact123 Jtest
Trans Type M Mame JALPHI DIMONDS
Copy From |Mema |100059 Address [DIAMOND EXCHANGE ELDG
PO # /Date | [10/31/2011 |
Fef # / Date | [fo/31 /2011 City/State/Zip |RAMAT GAM, ISRZEL | |
Country lLlSAi
Receipt Via [NA & Phone/Fax | [
Tracking # |
Received By [Ma, | 200 Type
Growp | Credit Limt/Currant 00 [ 777552674
Location [Overseas Commission [ B7.32
Total &mt [ 3.366.00
Prirk Farmat [R1 Price Level / Discount % | & [ o0

Gold D/Price 073172011 [ 1.010.00 Message1d [NA

Figure: 4.7.5.1 Sales memo return (Closeout) window

Memo Return Closeout) can be prepared in the same way as Memo
Return (Jewelry). Refer to description at Sec 4.7.1 > Sales Memo
Return (Jewelry).

Bulk Memo Return
Memo Return can be generated in bulk through this screen. This screen
shows both summarized and detailed memo information.
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Diaspark, Inc.

Filter Options

Sales Order & Invoice Module

Select the memo and
click at Memo Return
button to create return.

DiilDown ToMema | DilDown Ta Memo Retun |

5| Bulk Sales Memo Return (1 of 1, New ) - by ADMIN on Sep 12, 2012 00:00:00
Guery Open Meme - Detaled | Open Memo - Summary |

Y

‘ Memo Retun

Fiefresh

v I~ Select Al
C m | ‘ | ‘uumutuuuu| ‘ ‘uwumuuuu| | | ‘ | ‘ ‘ | ‘ ‘ uu-‘
Customer # [Customer Name _[Memo # [Memo Date [FO#  [MemoType [Due Date |Days JtemType [tem Category! |ninvu Packst# E;I Wemo| Cear|  Open|Return|Rturn # [5ku# [Ship # [Prod 50
Flag Lot # sub Lot # iyipes)|_ aty u&q ut_yl ut_yl Type
I— B002 BEAUTY GEMS JE1100050 |10M19/2010 |12345 Standard | 12M8/2010894 Style BRACELET BRECLET3NA 50.0( 1.25 50.0( i HA B0O0Z |STND
| |00z TreasureJewels 100005 05M5/2008 |RWS2811 Standard |06/14/20081581 Style | RNG 5.0 200 400 o ooz [smiD
|7 S005 SKALET FAMILY JE100038 10182010 Standard | 01/16/2011/895 Style BRIDALSET BRIDE151 [NA 5.0 3.0 2.0 2.0 S005  |STND
| |eoot Emerald Jewelrs 100010 |07/2212008 Dismond | 08/21/20081513 Stone |VW-RHOD NA NA s000 4578 1578 457 E001 |STND
v Behnam Jewelrs 100011 07/22/2008 Dismond  09/20/2008 1513 Diamond
I"| |so0t Behnam Jawelrs 100011 |07/2212008 Dismond 1513 |Diamond | ZL5-5/4 125 |NA 19.01 1900 0 5001
[||coos  creative Jewery 100020 0772312008 Dismend 1512 |Diamond |301-57C 300 |NA 15.01 1500 0 003 [sThD
T~ |Foot Flash Jewelry 100013 |07/2212008 Dismond 1513 |Diamond | +11 50CW3 10 NA 450 2500 o F001 |STND
\I—) Foo1 Flash Jewelry  |100013 |07/2212008 Dismend |0 21513 Diamond |+11.5 CC1 10 NA 50.01 5000 0 Foo1 |sThD
3 Total: - 48 Selected

Select the memo

from here.

Figure: 4.7.6.1 Bulk memo return window

4.8 Bulk Order Cancellation

Sales Orders can be cancelled in bulk through this screen. This screen shows
both summarized and detailed order information.

order.

Click here to cancel
selected

| Bulk Sales Order Cancellation (1 of1, New) - by ADMIN on Sep 12, 2012 00:00:00
Query  Open Orders - Detaled | Open Orders - Summary |

==

| | fooorof [ ] ] | el [ [ [F[ ]
DrilDown Ta 50| DrilDawn To Order Cancellaton| (ﬁ!mb Refiesh | [ Selectal

Customer # |Customer Name SO# S0 Date PO# Ship# |Order Type |tem # Sku# Prod SO SO Qty) Cleal Open Select |CancelCanceliation # o

Type Qty QtyP 4
ABC DEMO (Demo 100430 |08/28/2012 101 Asset EARRING-535-TQQET| STND 3.00 3.0 v 3.00
00 q 00 0 010 00 RR 5 D 0.00 0.00 0.0 v 0.00
AL All Jewelry Shoppie100475 |02/25/2012 AN |Asset AB10KQ STND 10.00| 10.04 r .00
ADDT All Jewelry Shoppie 100144 | 09/04/2009 ADDT  |Asset AB10KQ-SQWSP-85 STND 120.000 12.0 108.0) r 00
Zoo ZAV JEWERLY COR 100240 |10/04/2010 Z001  |Asset RINGZZ000-YQQET |NA STND 20.00 2004 l_ .00
Z001 ZAW JEWERLY COR 100334 10/1&/2010 Z001 |Memo ANNY 3456 STND 100.00 100.0/ l_ .00
ADD1 All Jewelry Shoppie 100475 |02/29/2012 ADDT |Asset ABZ4KTI STND 200000 100 1001 \l_ ool

Total: - 262 Selected -

Select the orde

-

to be cancelled.

Figure: 4.8.1.1 Bulk Order Cancellation window

Enter cancel
quantity.

Select the order by clicking at the check-box in the select column. Enter cancel
quantity and then click at Cancel Order button to cancel the order.

4.9 Enter Tracking Number

This features allows you to add tracking number of invoices, memo, send back
(memo return) and goods sent after repairs.
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DIASPARX Diaspark, Inc. Sales Order & Invoice Module

Click to upload tracking
# thTough text file.

5| Enter Tracking # EI@
Query  Invoice l Memo] Send Back
Filter | Sart | [v Hide records having tracking number

Name Invoice Date | Invoice # Tracking # ShipVia |Remarks Met Amount |Include in Print | Customer # Ship # -
AlJewey Shoppi Ne e | emoo_ W o o B
[BEAUTY GEMS JEWELERS | 02/23/2012 100306 bR jha | S7mDoooof T [Bo02 Booz |
12M JEWELERY | 12/16/2011 100305 [DHL Ina 66,889.33 I 14006 ADODS
|Fride Jevielers | 11/29/2011 100304 [NA Ina 33,120.00] I oot coo1
[Behnam Jewels [11/28/2011 100303 & ha 12300 [ [eodn B0O1
14l Jewely Shoppie | 11/24/2011 100302 [NA Ina 2.210.00] I 14001 ADO1
IALPHI DIMOND S | 1120172011 100301 [NA Ina 2,000.00] I 14002 ADOZ
IANCI JEWELERY | 1043172011 |100299 [DHL Ina 23,760.00] I 14004 ADD4
IANCI JEWELERY | 10/25/2011 100297 [DHL Ina 381345 I 14004 ADD4
IANCI JEWELERY | 10/25/2011 |100298 [DHL Ina 160,000.00] I 14004 ADD4

Enter Tracking #

Figure: 4.9.1 Enter tracking number window

Enter tracking number of the respective invoice in the column under tracking #
column. To include tracking number in printed form of invoice, click on
checkbox under Include in Print column.

Click on save button to save the details entered.

Tracking number at other tabs also can be added in the same way as Invoice
tab.

5 Amendment History

Version | Date Addition/Modification | Prepared By Revised By
V2.0 10.01.2012 Deepti Khurana | Purva Telang
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