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1. TIME ATTENDANCE

This software is designed exclusively for using with AVEA’s RFID proximity products from AVEA

International Company Limited. It can be used as attendance as well as access control.

While presenting an AVEA’s ID card to the reader connecting to the computer with Time Attendance

(Windows), the system will
O  Stamp the date, time and card ID number into the computer database
O  Show up the associated picture with the specific ID on the computer screen
O  Capture the photo of the scene to avoid trick clocking
O  Release the electric lock if “access allowed”

There are standard reports for attendance or you may export data to MSEXCEL or TEXT format for

further data processing like payroll, appraisal, etc.

The system can manage up to 8 readers. Moreover, system for more readers can be ordered separately.

Minimum System Requirements:

O  Windows 98, Windows ME, Windows 2000, Windows XTP
O  Pentium II 300MHz or faster

O 128 MB RAM or more

O 200 MB free hard drive space or more

O CDROM drive

O Direct X version 8 or above
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2. SOFTWARE INSTALLATION

To install the Time Attendance software, please follow the steps:
O  Insert the Time Attendance CD into your computer’s CD-ROM drive.

O  The Installer will be started automatically. If the Installer doesn’t start automatically, you can

run the setup.exe program to install the software.

O  Just follow the installation instruction to finish the installation.
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3. SETTING UP THE TIME
ATTENDANCE SYSTEM

The state of most windows of Time Attendance will be memotized. You may resize the windows

according to your specific needs.

To setup the system correctly, you need to connect the AVEA’s reader to the serial ports of the PC. It can
be standard RS232 serial port (i.e. COM1, COM2) or extended serial ports by USB to serial cables or
add-on cards. But the COM port must be 1 to 8.

3.1Setup the password for 3.2Login the Time
LOGIN first Attendance to start SETUP

FL Exit

About Tome Attendance
7’ ~
/ \
|
no record
Date and Time [ Cadinformation | Mode |  Reader | Lock |

21/0ct/2004 Thu PM 05:57:15

3.1 SET PASSWORD

The password is used to protect the system from illegal access to the system. Please set a password for the
system. If the password is forgotten, there is no way to recover it. And you need to reinstall the software

again meanwhile all data and setup will be overwritten. Please sure to remember the password.
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3.2 LOGIN

you need to enter the correct password to login successfully.

In order to setup the software and use the features of the software, you need to login. If password is set,

3.3 SETUP - AUTO IN/OUT TIME (FOR PC BASED “CLOCK” READER
ONLY)

Check the box to allow user

Check the box to enable to change from IN mode to
the auto IN/OUT time OUT mode in the Time
function Attendance Window

# Auto IN/OUT Timer E’@@

v Enable Auto IN/OUT
v Allow User Override

IN Time List

PM 04:53

Time interval for CLOCKING IN

IN Time Peliod/
From |[JS:30 —
To |'|2:59 N

Add Record

Delete Record

L—

Auto IN/OUT Time is a powerful feature for readers that are setup as TIME CLOCK in “mode of
operation” of Readet’s setup (see section 3.6). With this feature, a single PC based reader can be used to
collect data for clock IN and clock OUT. Hence, more accurate data can be collected for reporting. (*This
feature will not affect the data collected from IN/OUT and offline reader.)

Set the time interval

_"for clock IN

Add the IN Time Period to
your record for Auto
IN/OUT Time

"IN Time Period on Time List

cannot be edited. Delete
it first before adding
another IN time period.

(Time out of this range would be
for CLOCKING OUT).

Ref: time
ww
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3.4 SETUP -DOOR OPEN CONTROL

Use this function to open the door with just a click on the Time Attendance window.

Check the box to allow user to open the door from
the Window of Time Attendance

Setupy Door Open Bu... g‘

v Enable Door Open Button

I j'
| oK I Cancel

v

Select the reader for this option

& Time Auendance | = |ﬁ: |X|
Actions Datsbase Setup Cord Manager Reports
‘Webcam Photo
|
\ F 4
S ~
Capture: —
- = lick here to open the door
/ | N Tine Clock -» OPEN
105 record(s)
Date and Time | ca | Mode |  Resdss | Lock A
Dec 6, 2004 Mon - AM 11:4220 | [12454024] N Ewt DEMIED
Dec B, 2004 Mon - &M 11:4221  [12436913] IN Ext DEMIED
Dec 6, 2004 Mon - AM 11:4222  [12454800] N Eut DEMNIED
Dec 10, 2004 Fii- PM 06:54.22  [6176265) our 3 DEMIED o
< >
10/Dec/2004 Fn PM 072845

Page 9

Ref: time attendance v1.0
Www.avea.cc




Time Attendance V1.0 User Manual

3.5 SETUP - EMAIL

If the system is Internet connected, the attendance record can be email out by SMTP protocol. If

the email settings are set cotrectly, an email will be sent for each attendance record. Therefore,

attendance records can be gathered from different geographical locations.

Check the box to enable
the automatic email——
sending feature

Email data right after
clocking

Email data according to__—
the selected time interval

Email Settings

—[v Enable automatic email sending
Email Server Information

SMTP server

x|
7

=l

C

[rnaif_netviga!a.cum

Recipant Email [l’\eadnlfhce@avea.cc; account®avea.cc; backup@avea.c

—_

Sender's Email  |branch@avea.cc

Emai Sending Interval
—" Each record

L+ Regularintervals |30 %] Minutes

Options
¥ Send captured photo ——_|
v Email registered card only

Enter the name of

/!he SMTP mail server

Enter the email
address of the
receivers

Your email address.
Some mail server may
require this information.

Check the box to email the
captured photo as well

Re

f: attendance v1.0

WwWww.avea.cCccC

time

Page 10



Time Attendance V1.0 User Manual

3.6 SETUP - GROUP DEFINITION

Group is used to classify the members. So define the groups before entering the information for Card

Information. Each group may have different working hours for report generation.

# Time Attendance

Actions Dafabase Setup Reports | Cards

B4 Add Cards
N\ | E Edit Card Information
ES' Group Definition

Define different groups for

~ i - different departments of the
&b PrntCards company with different working
&b Print Member List hours

— Q Offline Access Table —
5

DEFAULT Workgroup - cannot be deleted

¥ Group List I:‘@‘g‘

Workgroup From To From To Satl From To Sat2 From To OT Min. | OT Multi | A
DEFAULT / AMOS.00 PMO1:00 PMOZ00 PM0OS00 (A AMOS:00 PMO1:00 [Z PM01:00 PMOS:.00 30 15 i
PM01:00 PMO02:00 PMO5:00 d & 0S:00 PM01:00,/0] PM01:00 PMOS:00 &0 15

FACTORY AMD3:00
OFFICE AM08:00 |PM12:30 |PMO01:30 |PMO04:00 AMOS:00 |PMO1:00 | |PMO1:00 |PMOS.00 | 15| 15 [

-|—New\\|| Edt |  Delete Cose |

\
Add NEW \v\{orkgroup

V
Different working
hours for Saturdays

Double click the Workgroup or select EDIT
to go to the Work Group Information
window for editing

Work Group Information

Enter Office Hour for
Saturdays if it is not

“Working Hours —the same as the
Standard Time Saluday/ Standard Time

[09:00 = to {1300 == | | [~ [09:00 = to [13.00 ==

Group name |

| Setup the overtime
policy

[1400 == w0 [17.00 = | | [T [14:00 ==

OT will be calculated if the preset

vaW [ minimum OT reached
ke, R o1 BT Ml HEups |__OT will be calculated in the Multiple of

the preset minutes (set to zero if you
want to include every second)

Confirm Cancel | For example, under this set up, OT will only be
calculated if the employee clock out after
17:15pm on Monday. And the reported OT
will be in the multiple of 15 minutes.
e.g.Clockoutat17:14:59, OT = 0 minutes
e.g. Clock out at 17:29:59, OT = 15 minutes
e.g. Clock outat 17:30:00, OT = 30 minutes
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3.7 SETUP - READERS

Setup communication ports that are connected with AVEA’s readers. Instruct the Time Attendance to

perform the tasks after getting the card ID from the readers.

Record created by motion

sensor will be reprsented by

Card number =0 Check the box to capture a
photo while user presenting
the ID card to the reader of
this communication port

Communication
port for set up

RFID reader

Check the box to

enable the RFID COM1 Check the box to capture the
reader photo if the bypass switch is
it | pressed. If a motion detector
Check the box to Enable Anti Passback ¥ Caplure on bypass pressed———="Is connected as a bypass 1
enable the Anti Shot intervals switch, motion will trigger the
Passback Feaiure/ {~ Single$ system to capture photo in
of this reader i single shot or multiple shot.
(Cannot clock IN if £° s 5
you have no OUT Every |5 %] seconds Name the
record, or vice —communication port
versa)
Al CLOCK - Time Clock
D tion eader
s, Jerkance | IN-Entrance
Mode of operation N ——— = OuT - Exit
Present the authorised card, release lock on | EXIT ] I ———
51 : N use the OUT reader to release
Press the bypass swich, release lock on | DENIED \:}\che lock instead of connecting
 Lock release time (in second) 1 A the electric lock to the IN

reader. Please referto 6.2.

g Forreleasing door lock.

Confim Cancel “.DENIED if the bypass switch is not
in use. Select the related com
portifitisinused.

When presenting the When pressing the bypass

Enable the Anti Passback feature to enforce the userto
authorised ID card to the  switch of the reader, it will clock out after clock IN. Authorised user cannot
reader, it will release the release the lock release the lock of the IN reader if he forgot to clock

Double click to lock connected to this connected to this OUT or vice versa. In this case, the reader will also

enter reader setup communication port, communication port. record the IN /OUT time.

O K DENIED DENIED
COM4 O COM4 CLOGK. ~ DENIED DENIED
COM5 O COMS CLOCK  DEMIED DENIED
COMB a COMB CLDjK DENIED  DENIED 15
COM7 O COM7 CLOQK. ~ DENIED DENIED
ComM8 m] K DENED  DENIED 3
g |
If Enable is checked, MODE = Mode of Operation Duration for IF checked, PC camera  If bypass switch connectsto |
Time Attendance will read CLOCK - Time Clock releasing electric will capture the photo a motion detector, motion
from this COM port IN - Entrance lock while user presenting the will trigger the system to
OuT - Exit ID card to the reader. take photos.
Page 12
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3.8 WEBCAM SETUP

A PC webcam be used with the system to capture the clocking scene. The system can be set to capture a

photo while an ID card is presented to the AVEA’s reader. It is stored for future reference.

Be sure to upgrade to DirectX version 8 or above in order to have it work propetly.

Webcam Setup @

Ry il = -M|_Ocitech QuickCam Express

Select the PC camera for
Time Recorder

<]

|_Options Video Capture Filter
Video Capture Pin
Set up all the options for/

the selected PC camera.
The resolution setting

mustbe 160 X 120.

Confirm Cancel

#%3% MUST use DirectX version 8 or above
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3.9 OFFLINE READER MANAGER
For TA series’ offline readers only:

3.9.1 1IN mode : use offline reader for entrance only or

Offline reader as MASTER for entrance with or without password + KS232U/F as SLAVE

for exit :

] Setup the RFID Reader first 2 SelacllClﬂ'line Reader Manager under Sefup

Not applicable
for offline reader

Photo can only be
while PC is on

Setup | Cefl Mennger Reports
B Auto{INOUT Time
RFID Reader R B DoorjOpen Button

Capture Options
Caplure on card read

[~ Enable Anli Passback [~ MCapture on bypass pressed
Shot intervals
+ Single Shot

" Multiple Shot Hide On Startup
Every J_il seconds Hide Webcam
Description of the read W /Musi be setup as "DENIED"
Mode of operation
Presert the authorised card, release lock on

Go to step 1, to enable the com port
connected to the offline reader

Press the bypass switch, release lock on
Lock release time [in second) 2 A Q No communication port enabled.

Confim Cancel Ok}

3 Setup Offline Reader Reader's setup will be read and displayed

Check box fo delete all !1:3:& when entering the Offline Reader

—iransaction records in the reader orwhile ging to other reader
after downloading Set any password Setup the LCD Time for access with the use of password
et PC's date & time From 0 to 65535 - for display - formodel  (Since setup will end at 23:59pm,

to the offline d ith keypad only  with display only remember to start the setup from 00:00)

Offline Reader Manager
For example:

. — No password from 8:00am to 6:00pm only
P&MM /‘llma will start to use password from 00:00

Line 1 iA\-’EAI TLCOLTD Time Mode / Then no password from 8:00am to 17:59pm

Sunchronize PC's Clock |wocr s iF'asswud j/ Use password from 18:00 again until 23:59pm
Line 2 ]httpfavea.cc
jogo0 = INoF‘asswudj

Clock ] = If password in enable, users have to present the
1800 —=— card to the reader first then enter the password +
Aitendance Record i Options 1800+ [Passwod <] “#" key to end the password.
= o At noiosd . [0000 = [NotUsed ~]
|1234 ! il Back Light On

BypassSwich | | [0000 = [NotUsed |
[~ Any Card Bypass: Check the box if allow all/any

-

I DouM W cards to use the OUT reader

; = <1 | (Ks232u/F)/ slave to exit. Otherwise,
r i ‘*\W E !Nd e J only cards with access allowed in

Put Settings {0000 =—[NotUsed | Card Information can exit.
[v Set Clock Together [Pt |

—_Check the box if the door
magnet is connected

V4 \
Send and replace all 5 Download transaction In normal case for authorized access,
card information to records from reader for power is output from the LOCK terminal
the reader reports _4 Upload the Reader's to engage the lock) Check the box to
Delete all ch:::::ﬁ ht Settings to the offline reverse the operation of the lock/relay.
transaction records reader
in the offline reader Check the box if use the bypass

switch of the IN reader (not
suggest to use for IN reader)

Page 14

Ref: time attendance v1.0
Www.avea.cc




Time Attendance V1.0 User Manual

3.9.2 OUT mode : use offline reader as MASTER for exit + KS232U/F as SLAVE for entrance:

] Setup the RFID Reader first 2 Select Offline Reader Manager under Setup

Not applicable Photo can only be
for offline reader capturedAvhile PC is on

RFID Reader

Shot intervals 1 |

& Single Shot [ Offtne Reader Monager

" Multiple Shot Hide On Startup

Every | :I seconds Hide Webcam
Diezcription of the reac IFront-Emit /Musi be setup as “DENIED"
Mode of operation |UUT /1]/ Go to step 1, to enable the com port
. connected to the offline reader

Present the authorised card, release lock on [ DENIED |
Press the bypass switch, release lockon | DENIED"" |
Lock release time (in second) 2 s
Confirm

3 Setup:Gifline'Raade: Reader's setup will be read and displayed

here when entering the Offline Reader

Check box to delste all Manager or while changing to other reader

—transaction records in the reader

after downloading Setup the LCD
——Set PC's date & time display - for model
to the offline reader —— with display only
Offline Reader Manager
Reader Reader Settings
[FrontExt . LED Dapior

Line1 |[AVEAINTLCOLTD
Line2 |http://aveace
Clock [1354 ¢ =

¥ Clear After Download % Back Light On
Keypad B
Download from Reader| | Ypac Sypats Check the box if allow all/ any

g gm C:d me_____‘_“‘"—-—-———-—___* | _cards to use the OUT reader
oor Magnet (K5232U/F) / slave to exit. Otherwise,
I__Lock Reverse— only cards with access allowed in
Put Settings Card Information can exit.

[v Set Clock Together Put |

- Check the box if the door
magnet is connected

1
Send and replace all 5 bownioad transaction In normal case for authorized access,
card information to records from reader for 4 power is output from the LOCK terminal
the reader reports —“Upload the Reader's  to engage the lock) Check the box to
LCD back light settings to the offline reverse the operation of the lock/relay.

Delete all always on reader

transaction records

in the offline reader Check the box if allow the user

touse the 1 - 9 keys on the OUT
reader (model with keypad
only) to exit
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3.9.3 CLOCK mode : use offline reader as Standalone TIME CLOCK for time attendance

] Setup the RFID Reader first 2 Eslecllol'l'llna Reader Manager under Setup

Not applicable
for offline reader

Photo can only be
captureg4vhile PC is on

Setup Menager Reports
B Auio|INOUT Time
RFID Reader

" Multiple Shot

Every S| seconds

Hide Webcam

D otion of the ) [Tirne—cll /Musibassiupus'DENIED“

Mode of operation CLOCK
Present the authorised card, release lock on >

Go tostep 1, to enable the com port
connected to the offline reader

Press the bypass switch, release lock on Uy T

=

Lock release time [in second]

_ Cofim | Concel |

0 No communication port enabled.

353'"9 Offling Reader Reader's setup will be read and displayed

here when entering the Offline Reader

Check box to delete all - ger of while changing to other reader

—transaction records in the reader
after downloading

et PC's date & time

Allow the CLOCK reader to clock IN and
clock OUT at the specific time intervals.
(Setup will end at 23:59pm, remember to

Setup the LCD
display - for model

to the offline reader

Offline Reader Manager

¥ Clear After Download

with display only

Reader Seltings
LCD Display

Line1 [AVEAINTLCOLTD Lo ioco
000 == |Password -
Line 2 ENiuh'aveacc
l - 08:00 -~ |NoPassword
' ' 1800 = [Password vl/
B 0 . 0000 == iNUde 'l
|123‘ j Back Light On
=z 0000 = [NotUsed =]
00:00 == INotde vl
00:00 == iNdde vI
Put Seltings 0000 = |NotUsed =]
¥ Set Clock Togsther Put |

stgrt the setup from 00:00)

For example:
— Office hour is 9:00am to §:00pm and employee will start to
arrive from 8:00am
Reader will start for clocking OUT from 00:00
5 Then change for clocking IN from 8:00am to 17:59pm
/ Change back for clocking OUT from 18:00 until 23:59pm

Send and replace all
card information to
the reader

\
5 Download transaction
records from reader for

—4Uploudihe Reader's

reports
LCD back light Settings to the offline
Delste all always on reader
transaction records
in the offline reader
Ref: time attendance
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4, CARD MANAGER

The card manager is a utility to help the user to create printed member cards for
the pictured identification.

4.1 ADD CARDS

# Time Attendance

Actions Database Setup | Card _I\jl,anageii Beports

Add Cards

Edit Card Information
&9 Print Cards

&b Print Member List

‘\ 7

Select Add Cards or Add Card under Edit Card
Information to build up your card database

- insert the CD ROM (Time Attendance CD ROM or
ADD CARDS CD ROM that come with your ID cards)
into the CD ROM drive

- select the serial number and follow the instruction
to complete the procedure

~
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4.2 EDIT CARD INFORMATION

Number of ID Cards in
Card Information List

# Card Information List

Used (4 cards)

RFID
Time Clock

Number of ID Cards not in
Card Information List

=]}

374099 | Albert Willy | OFFICE
365735 Martin Luthur DEFAULT
363683 May Lai SALES
367759 Philip Wayne OFFICE

Edt < |  Cose |

€

1. Double click the card
number of select
REGISTER to enter a new
Card Information

Remove the selected
|_~"blank card number

Add new cards from file

+—_Remove all blank card

number from the list

2. Double click the record or
select the record then click EDIT
to edit existing ID Card
Information

Grant authorization - check the
box to select which readers or
com ports this user can use for
access with electric lock

Card Information

£ Access Allowed
Card Number 374099 ~ COM1
Name [Eibert Wil [~ CcoM2
Mecber of |0FFIE.E L! [~ Time Clock
o [~ cOM4
Remark ngineer
M |October 3, 2003 [~ COMS
RFID
Time Clock ™ CoMe
[~ coM?
Load Phato [~ coMs
Rotate Clear
Confi | Delete Cancel |
Roiafe‘ihe photo to C\ﬂck to cancel the
the right direction photo selection

Click to associate a photo

to the card number

Ref: time

attendance

v1.0
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4.3 PRINT CARDS

Design and print your own employee cards to use with the ID card.

Print all in Card

Inforomilon\

Print by GROUP—_|

Print Member Card

Print from PICK LIST—=

Enter the name

you would like to —

\Pumo('ﬂerest |
e Al
T Gowp  [0in = wu"';lw
— List m
- T mmeeene | foss |
M Thleline  |AVEAICold g |

v Remark Line 1 |p°3*i°f‘
| Remark Line 2 [Date Join

Card Background

appear on the
member card

£~ Remark Line 3 |
S~ Remark Line 4 |

Logo will be resized to fit
the print out. Use logo in
square shape only.

Check box to print the
logo on member card

Load picture for

| ___background printing
Image Resolution:
1280 x 800

Print the border for the

¥ Transparent Background m Rotate
[V Print Preview [ PrintFrame
Style
o g
[Copm || Cancel |  Save |

background image

Select confirm to print
The member card

Save the setting for next use

Use the UP arrow to select

the card for card prinﬂng\

Use the DOWN arrow to

remove the selected card_—

from card printing

# Pick List

Allowed Member (2 records)
CARDND | NAME |  workRouP | ~
b 374099 Albeit Wiy OFFICE
365735 Martin Luthur DEFAULT
b4
S
%J,‘l‘ ¥ [
enied Member (2 records)
CARDNO | NAME jvorkGRoU| ~
| 363683 May Lai SALES
367759 Philip Wayne OFFICE
w
Close

Member Card will be printed according to the information from Print Member Card and the individual

Card Information.

Ref: attendance v1.0
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Print Member Card

i Persons of interest
& All
" Group I: EFALILT

C List Pick List |

|AVEA Int! Co. Ltd.

. Options:
[V Tile Line
¥ Remark Line 1 |Position
[¥ Rematk Line 2 |Date Join
[ Remark Line 3 |
I~ Remark Line 4 |
¥ Transparent Background

|v Print Previgw

Save

Manual

)

g Card Information

g Photo- | Detads

E Card Number 374093
L]

E Name [Albent Wity
(1]

= Menmberof | OFFICE
k= -
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4.4 PRINT MEMBER LIST

Print all in Card

Inforamtion
\I:mm of interest Allowed Member (1 records}
Print by GROUP~_| | T Al | carono | waMe |  womkeRoup |
S~ Group [ | b 374039 Abert Wil OFFICE
|~ List /4& Hmﬂ
Print from PICK LIST==]
" Preview " 8
Derjed Member 3 reconds]
Confiom Cancel | [/carono | NAME [vorkGROU| ~
365735 Martin Luthur DEFALLT
363683 May Lai SALES
Use the UP arrow to select/ 367759 Philip \Wayne OFFICE
the card for card printing
Use the DOWN arrow to,
remove the selected card
from card printing =
_ O |
DEE W« 1 §8& BE o
Time Attendance Member LlSt
Card No Name Group Remark
374099 Albert Willy OFFICE Engineer
367759 Philip Wayne OFFICE
363683 May Lai SALES
365735 Martin Luthur DEFAULT
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5. DATABASE MANAGEMENT

The attendance record database and the system database can be backup and restored.. Also the attendace

record database can be exported to EXCEL or text file.

5.1 EXPORT TO EXCEL FILE

It exports all data from the database to a MSEXCEL file for further use or payroll calculation.

A B c D E F G H
1 |DATE TIME CARDNO  NAWE GROUP MODE READER LOCK
2 11112004 173653 36573 Martin Philips OFFICE ouT Time Clock | DENIED
311112004 173657 366710 May Lai SALES our Time Clock | DENIED
4 11112004 173803 386710 May Lai SALES our Time Clock | DENIED
5 11/11/2004 173842 364363 Albert Willy DEFAULT ouT Time Clock | DENIED
B 11/11/2004  17.38:45 366710 May Lai SALES ouT Time Clock | DENIED
711112004 17:38:21 366710 May Lai SALES I Time Clock | DENIED
Export all attendance records to a text file for data backup in chronological order.
004,/Nov/1l 17:36:33 000365735 "Martin Philips” "OFFICE" {OUT}
004,/ movy/11 17:36:56 000306710 "May Lai’ "SALES" {0OUT
2004 /Mowv/11 17:38:08 000366710 "P-'HE Lai” "SaLES" {0UT
2004 /Nowv/11 17:38:12 000364363 "Albert willy" "DEFAULT" {OUT}
2004/ Mow/11 17:38:15 000386710 "May Lai” "SALES" {0UT]
2004 /Nov/11 17:38:20 000366710 “May Lai" “SALES" {IN}
Erase all attendance records.
Erase all card information.
Clean up the database. Erase all attendance records and card information.
Page 22
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5.6 BACKUP LOG DATABASE

Backup all attendance records to your hard disk for future use.

5.7 BACKUP SYSTEM DATABASE

Backup all system information in Setup to your hard disk for future use.

5.8 RESTORE LOG DATABASE

Restore all attendance records from backup.

5.9 RESTORE SYSTEM DATABASE

Restore all system information from backup.
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6. LED AND BUZZER

The followings are the summary of the responses of the LED and BUZZER from the AVEA’s PC based

reader.
INDICATION RED LED | GREEN LED BUZZER LOCK
Stand by mode — waiting for instruction Blink

Action: Present a card to the IN / OUT reader - computer online

Access Denied ON One Long Beep

Access Allowed ON One Short Beep Release

Action: Present a card to the CLOCK reader - computer online

Access Denied ON One Long Beep
ID card registered in Card Information ON One Long Beep
Action: Present a card to the AC reader ON

- computer offline

Page 24
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7. EXAMPLES FOR PC BASED
READER’S SETUP

In order to allow the user to understand the system usage, the followings are examples to setup the system

for PC based readets.

7.1 SETUP ONE TIME CLOCK READER WITH PC CAMERA

A reader is installed and connected to COM1 for time recording.

A PC camera is connected to the computer for photo capture while ID card user presenting the card to

the reader.

RFID Reader X

COkd1
AVEA's Reader Options Phata Capture Options
[v FReader iz connected [+ Capture on card read
[ [ Capture on bypass pressed
Shot intervals
i Single Shot
i+ Multiple Shot
Every |2 ¥ seconds

Description af the reader |Time Clock,
kMaode of operation CLOCK,

Prezent the authonzed card, releaze lock an |

Prezs the bypaszz switch, release lock an |

Lock release time [in zecond] =

Confirm Cancel
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7.2 SETUP FOR ONE ACCESS CONTROL READER WITH A PC
CAMERA AND A BYPASS SWITCH

A reader is installed outside the door and connected to COM]1 for entrance and exit.
A Bypass Switch is connected to the reader and installed inside the door for exit.

A PC camera is connected to the computer and installed in the entrance for photo capture while the ID

card users presenting the card to the reader.

RFID Reader X

COkd1
AVEA's Reader Options Phata Capture Options
[v FReader iz connected [+ Capture on card read
[ Enable Anti Fazsback, [ Capture on bypass pressed
Shot intervals
i Single Shot
i+ Multiple Shot
Every |2 ¥ seconds

Description af the reader |Entrance

kMaode of operation | [ j
|

Prezent the authonzed card, releaze lock an |Entrance

Prezs the bypaszz switch, release lock an Entrance
Lock release time [in second) 1 =

Confirm Cancel
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7.3 SETUP FOR EIGHT READERS

Just for an example:

COMT1, Front Door Entrance (IN) — PC camera connect to the computer and bypass switch connect to

the motion sensor

COM2, Front Door Exit (OUT) — bypass switch connect to the electric lock of front door
COM3, Time Clock (CLOCK)

COM4, Store Room Entrance (IN)

COMS5, Store Room Exit (OUT)

COMBO, Back Door Entrance (IN)

COM?7, Back Door Exit (OUT)

COMS, Director Room - bypass switch connect to the electric lock of director room for exit

For security purpose, connect the
electric lock and bypass switch for

Reader on COM3 is exit to the OUT reader. While
for time recording presenting the ID card to the Front | Connect the motion sensor to
The readeris only so do not need Door - IN Reader on COM1, it will the bypass switch of the com1
connected to the to instruct any reader instruct the Front Door - OUT Reader reader to capture the photos that

on COM2 to release the electric lock. are triggered by the motion sensor.

- [EIX

computer to release the lock.

IMIMM@E A
| Entrance [IN ?
EXIT ouTt H
COM3 {if Time Clock CLOCK DENIED DENIED 1SEC H
COM4 v Store Room -IN~ IN Store Room - OUT  DENIED =
COMS v Store Room -OUT OUT  Store Room - OUT  DENIED =
COMB v Back Door-IN IN Back Door-OUT  DENIED =
COM?7 d Back Door-0OUT 0OUT  Back Door-0UT /DEMIED ﬁ
af Director Room IN Director Room Director Room H v
>
Confirm ‘
[ /
Manager can use the For security purpose, IN and OUT time to the Store A& Install the PC
same ID card for bypass switch is not Room should be recorded. No camera in the Front
entering the company  allowed on the Back Door bypass switch should be used. Door Entrance
and his room. for exit.
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8. REPORTS — ATTENDANCE

The attendance report is generated based on the working hours defined by the user. The attendance

records are comparing to the working hours and calculate the late and early leave information.

8.1 FIRST IN / LAST OUT ATTENDANCE REPORT

This report would be great for those who use the readers for access control or time recording. It extracts
the first and last data (or first IN last OUT data) in a day to calculate the Late, Early Leave and Overtime

for selected employees according to the Standard Working Hours and Overtime policy for a specific

period of date range.

Report for data of Report for data from all readers,
selected group including CLOCK, IN and OUT readers
Report for data of all

employees in card
information

Report for data from readers that set up
as CLOCK Only (Not for data collected
from auto IN/OUT timer in clock mode)

Select from card
information list

"1l Report for data from readers that set
SCDUC Of RCDOI[ up as IN/OUT mode and by auto IN/OUT
timer in clock mode

Pegsons of intgrest Regords of interest
o Al  ALL  CLOCK & INJOUT Time format for print
;I ,_,__,-—’-"“om (hh:mm:ss =

iecmd format hour:minute:second)

. +  AM/PMhlcmmss

" List | Report will be printed according to the
" HH:mem:ss

following setup for all the selected Person

Dates of interest " AM/PMhhmm [~ of Interest.

" This Week " Last Week " HH:mm / Enter the Standard

" This Month " Last Month Working Hours / Working Hours

£ iandad Tws Enter Office Hour for Saturday

@+ Range [OS:UJ S o [13:00 — if it is not the same as the
Standard Time
From | October 1,2004 Fridsy v | | Saturday

i -Set up the overtime policy

To [ October 31,2004 Sundey =] | | 10300 = to [1300 ==
O Ovarians Dplidng /OIwiIIbecuIculuied if the preset
phions

minimum OT reached
Min. 0.T. I'|5 ﬂ Mirues/
/OT will be calculated in the Multiple of

0.T. Multiple I‘IS ‘.‘i Minutes — | the preset minutes (set to zero if you
want to include every second)

[~ Print blank lines
[~ New page on each
¥ Enhanced Printing

V¥ Preview Only For example, under this set up, OT will only be
calculated if the employee clock out after
Confirm c | 17:15pm on Monday. And the reported OT

L.will be in the multiple of 15 minutes.
e.g. Clockoutat 17:14:59, OT = 0 minutes
e.g. Clock outat 17:29:59, OT = 15 minutes

Printing with Print thosa'ddys that e.g. Clock out at 17:30:00, OT = 30 minutes
highlighted lines do not have clocked
data
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Records need
special attention E = Early Leave L = Late OT = Overtime

From: 16/Jun/2004 To: 31/Jul2004
ttendande (All)
~ -~ |
T 1 ::'.c:xj
Jun 17, 2
Jun 18, 20
Jun 1%, 20
Jun 20, 20
Jun 21, 20 CR] PM05:16:33 [CLOCK] [L(00:16:30),07(00:15:00)]
Jun 22, 20
Jun 23, 20 ] [L(04:16:35) ,07(01:15:00)]
Jun 24, 20 1 [E(03:43:22)]
Jun 25, 20
Jun 26, 20
Jun 27, 20
Jun 28, 20 CK] [O0T(00:
Jun 28, 20 ] lox(0 ]
Jun 30, 2004 147([C | [oT(00:15:00)]
|Clotked day=10. Valid day=9, Late day-?[ng,-ﬂ 29) Early Leaveduy-;wa 25 59} Owvertime dny;j(0§ 45:00) |
Number of Number of Total Number Total Hours
clocked days valid days of days
A
0% Pageiof
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8.2 TWO SESSIONS ATTENDANCE REPORT

It extracts the first four data in a day (or first two data - depend on the working hours’ setup) to calculate

the Late, Early Leave and Overtime for selected employees according to the Standard Working Hours and

Overtime policy for two sessions. Daily records that less than four times / two times or more than four

times / two times in a day may not be included in the calculation. Reminder will be printed on the report.

Report for data of
selected group

Report for data from all readers,
including CLOCK, IN and OUT readers

Report for data of all
employeesin card
information

Select from card
information list

Scope of Feport

Report for data from readers that set up
as CLOCK Only (Not for data collected
from auto IN/OUT timer in clock mode)

Report for data from readers that set
up as IN/OUT mode and by auto IN/OUT
imerin clock mode

Time format for print
_| ALL CLOCK &7 INJOUT out (hh:mm:ss =
Hocad ek hour:minute:second)
* AM/PMhhcmmiss © AM/PMhhimm
Dates of interest " HH:mmcss " HH:mm
(& This Week " LastWeek Options .H;"“' "t‘ﬁse d“‘lfs ’:“L
o not have e
" This Month " Last Month r Priitﬂarkm/ dm:‘ cloc
CA [T New page on each person
" Range L Printing with
v (e W highlighted lines
From I ___I lv Preview Only
|_Set up the overtime policy
To | =l
] - OT will be calculated if the preset
[T Working Hours minimum OT reached
Standard Time Saturday, Ovettime W
|09:UU i v, |U&Uﬂ\+ to |1300 = Min. 0.T. ::;T will beicallt:u:aied Iinifhe Mullrhple of
15 2] Minates | _the preset minutes (set to zero if you
[1400 =5 Y1730 = | | ™ 1400 S w0 [1530 =5 | | (0 L oe Wantioincllde every secons)
|15 :I Minutes For example, under this set up, OT will only be
calculated if the employee clock out after
17:15pm on Monday. And the reported OT
will be in the multiple of 15 minutes.
Confiim ‘ e.g. Clock out at 17:14:59, OT = 0 minutes
e.g. Clockoutat 17:29:59, OT = 15 minutes

A\
Enter Office Hour for Saturday
ifitis not the same as the
Standard Time

Enter the Standard
Working Hours

—Report will be printed according to the
following setup for all the selected Person
of Interest.

Ref: attendance vl
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Records need
special attention E = Early Leave L = Late OT = Overtime

From: 16/Jun/2! To: 30/Jun/2004

Attenda e (Cloc

[X]

3 o o o

BB R R R R R

;00 > N At least 4 records|for
tieroo) mosacuaicam) iosiisien) (WeOkdays

«
€
]
"
w0
[
-

[L(00:16:45),0T(01:15:00)]

€
£
]
w
M
=

] [0T(00:15:00)]

0% Page L of | // i
Number of Number of Total Numberof Total Flours Total Number of
clocked days validdays LATE/Early Leave Overtime Day
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9. REPORTS — PRINTOUTS

The reports are generated from the attendance records according to the user selected options.

Report for data of all
employeesincard Reportforthe data of Select from card
information list selected group information list

Scope of Report

Options

™ Print blank lines do not have clock
I _| data
[~ New page on each person
AR . Printing with
(o iLisk —_—
* List Pick List ? E”hf'"ce; i highlighted lines
v
Dates of interest e iny i ¢ i int
@ Th ~ ime format for prin
Th!s Week Last Week L —out (hh:mm:ss =
" This Month " Last Month hour:minute:second)
Al
(" Range Record format
o AM/PMhh:mm:ss
From i
I —’ " HH:mm:ss
To [ Oct ! | AM/PMhkimm
(" ¥
Records of interest HH:mm
" ALL " CLOCK & INOUT

CWQ\ | cm\ \\

Report for data from Report for data from readers Report for data collected from
all readers, including that set up as CLOCK Only readers that set up as IN/OUT or
CLOCK, IN and OUT (Not include data collected from auto IN/OUT timer
readers from auto IN/OUT timer)

Report for data of all

employees in card v ' ‘
aoamnmis Who's Status x
\E’\e{suns of interest Record format
Report for data of * Al « AM”PMH"M |_Time format for print
selected group™ " Group | ~] " HH:mmss out (hh:mm:ss =
i hour:minute:second)
e I " AM/PMhhmm
Select from card_- ¢ HH:mm
information list Date of interest
Options
/I/Ou:tobel 23,2004 Satudsy v | [ S
e | _Printing with
Report for data of /1 W Enhanced Printing - highlighted lines
selected date % Preview Orly
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9.1 DAILY INDIVIDUAL REPORT

Report for individual employee status at a specific date.

Daily Individual

= Al
" Group

" List

Perzonz of interest

| [~

[

Drate of interest

2

Movember 9, 2004 Tuesday j

Recardz per line
v 4 B i 8

Cancel |

R ecord format

(e AMPMhbcmnmss
" HH:mnn:z2

Ak APhhh:mm
" HH:mm

O ptions

[ Mew page on new category
[ Enhanced Printing

[w Preview Only

# Daily Individual Report

BEE KA M 8§ HE| Coe

-~
Time Attendance 9/MNow2004
Daily Individual Report

|[3?4099] Albert Willy (7 record(s))

CLOCE -

hact - EM08:34:41 AMOB:39:41 EMOB:49:06

ouT - AM05:35:45 BEMO1:01:31 PMO2:02:17 BMO£:15:07
|[365?35] Martin Luthur (O record(s))

CLOCE -

hact -

ouT -
|[363683] May Lai (4 record(s)) )

CLOCE -

pact - AM02:39:52 DPMOZ:05:28

out - EM01:01:54 BMO£:27:18
|[36??59] Philip Wayne (4 record(s))

CLOCE -

hact - EM08:39:56 EM0Z:40:08

out - EMO1:02:18 PBMO£:27:43

~d
0% [Page L of 1
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9.2 TIME LOGS REPORT

Report for all data sorted by name according to selected readers at a specific date range. Number of

records and clocked days for that employee will be reported.

Scope of Report

Persons of interest
= Al

" Group |

" List

Options
[~ Print blank lines
[~ Mew page on each perzan

[ Enhanced Frinting

[

Drates of interezt

FromlNovember 8. 2004 Monday

[~
[~

Ta |November 9. 2004 Tuesday

~ .
Recaords of interest HH:mm
* ALl " CLOCK " INAOUT

[Eaim ]| Conesl |

v Preview Only

i Thiz ‘week ™ Last Wweek Records per line

¢ This Manth ¢ Last Month 2 " B
oAl 4 we
*' Range Record format

¢ AMAPMhbmm:ss
" HH:mm:ss
" AMPMhbimm

EEE 44y M S BHE | Do

Time Attendance From: 8/Nov/2004 To: 9/MNow 2004
Time Logs (All)
[1374099] Albert Willy (11 record(s))
Now 08, 2004 Mon - BMO1:07:03[C] BMO1:33:25[I] FBEM0Z:11:24[0] EM0&:13:50([C
Nov 09, 2004 Tue - BRM05:35:45[0] RMOB:34:41[1] :41[1] 4
FM01:01:51[0] BMOZ:02:17[C] EMO&:15:07[0]
Mo of day(s) =2
|[365735] Martin Luthur (0 record(s)) |
Mo of day(s) =0
|[363683] May Lai (8 record(s)) |
0 PM02:11:27[I]
PM02:05:29[1]
“36??59]PhMpVMayne(Qrecord@))
Nov 08, 2004 Mon - EM09:31:24[I] EMOG:31:23[1 PMO1:01:54[0] PMO2:11:26[I
1:39[0]
Nov 09, 2004 Tue - EMOB:39:56[I] PMOI1:02:18[0] PMO2:40:009[1I] PMO&:27:43[0
MNo ofday(s) =2
0% [Fage 1 of 1
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9.3 TOTAL HOURS REPORT

It is a detailed Total Working Hours Report for employees of selected readers according to First in Last
out basis for a specific date range. The first data will be used as the IN time and the last data will be used

as the OUT time for calculation.

Scope of Report &‘
Persons of interest Options
(e Al [~ Print blank lines
" Group | J [~ Mew page on each person

™ List [ Erhanced Frinting

= v Preview Onl
Dates of interest i i

(™ This ‘Week " Last"Week
™ This Month " Last Month
Al
(* Range Record format
= A
From|November 82004 Maonday j AM/PMhh:mm:ss
" HH:mm:zs
Ta |N0vember 3.2004 Tuesday j Ak PMhbmm
" HH:
Reconds of interest m
 ALL " CLOCK f+ INOUT
Confirm ‘ Cancel ‘

Total Hours (IN/OUT)

BERA W « » 1 §8 HE o

Time Attendance From: 8/MNow2004 To: 9/Now 2004

Total Hours (INJOUT)

[[374099] Albert Willy

Nov 0

2004 Men - EMOL:33:25([IN] FMO£:13:50 [oUT]  (04:40:25)
Now 08, 2004 Tue - AMOS:34:41[IN] EMOG:15:07 [OUT]  (09:40:2
s) =2 Total Time=14:2051]

[[365735] Martin Luthur |
[No of day(s) =0 Total Time=00:00:00 ]

8, 2 13:44 [OUT]  (10:49:51)
Nov 0%, 2004 Tue - EMOS:39:52[IN] (09:47:2

[Mo ofday(s) =2 Total Time=20:3777 |

[(367759] Philp Wayne

Now 08,

004 Mon - EMO8:51:24 [IN] 1:30 [OUT]

200
Now 08, 2004 Tue - EM08:3%:56[IN]
[Moofday(s) =2 Total Time=176802 |

7:43 [oUT]

0% [Page 1 of |

** For IN / OUT readers’ report, IN and OUT records must be matched in pair.
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9.4 TOTAL HOURS DETAIL REPORT

Total Hours Detail Report calculates all the time difference between two consecutive records in a day for

employees.

Scope of Report &‘

Persons of interest Options
te Al [~ Print blank lines
" Group | J [~ Mew page on each perzon

" List [~ Enhanced Frinting

; v Preview Onl
Dates of interest v u

™ This Week ™ Last'Week

™ This Month ™ Last Month

|

f+ Range Fecord farmat

e AM/PMBhimm:ss

j " HH:mmiss
=l

FrDI‘I‘IlNDVBI‘I‘IbBI 8, 2004 Monday

" AMPMbhmm
" HH:mm

To |N0vembel 9, 2004 Tuesday

Recards of intersst
" ALL " CLOCK f+ INAUT

Cancel |

# Total Hours Detail (IN/OUT)
BEE .« r 0 | FS HE| oo

-~
Time Attendance From: 8/Now/2004 To: 9/Now2004
Total Hours Detail (IN/OUT)
|[3T4099] Albert Willy
Now 08, 2004 Mon - EM01:33:25[IN] PMO6:13: 50 [OUT] (04:40:25)
Nov 08, 2004 Tue - AM0EB:34:41[IN] PMO&:15:07 [OUT] (09:40:26)
[Noofdayisj =2 Total Time=T4:2057 |
[1365735] Martin Luthur |
|Nc| of dayis) =0 Total Time=00:00:00
|[363683] May Lai |
Nov 08, 2004 Mon — AMOB:23:53[IN] PMO1:11:10 [OUT] [04:47:17)
BM02:11:27 [IN] EMO7:13: 44 [OUT] (05:02:17) B
Nov 08, 2004 Tue — BMOB:39:52 [TN] PMO1:01:54 [OUT] [04:22:02)
EM02:05:20 [IN] 7:18 [OUT] (04:21:49
[Noofdayis) =2 Total Time=18:3325 |
|[36T?59] Philip Wayne
Now 08, 2004 Mon - AEMOD:51:24[IN] PMO1:01:54 [OUT] (03:10:30)
EMO2:11:26 [IN] PMO&:01:38 [OUT] (03:50:13)
139156 [IN] PMO1:02: 18 [OUT] [04:22:22)
;08 [IN] BMO6:27: 43 [OUT] (03:47:34)
Mo ofday(s) =2 Total Time=1510:39 |
r

0% |Page 1 of 1

** For IN / OUT readers’ report, IN and OUT records must be matched in pair.
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9.5 WHO’S IN / OUT REPORT

Report for finding out WHO is IN the office and WHO is NOT IN (OUT) the office at a specific date.

Who's Status &‘

Perzons of interest Fecaord format
i+ Al f+ Ak /Phdbbcmm: zs
i Group | J " HH:mn: 2z

 List Ak Phbbmm
" HH:mm

Drate of interest

MNovemnber 8, 2004 Monday ﬂ

Options

| Mew page on new category
[ Enhanced Printing
v Preview Only

Confirm | Cancel |

#Who's IN / OUT

BEE WM 8§85 HE| Co=

Time Attendance 8/MNow2004
Who's IN / OUT
[Who's CLOCK |

|wmsm |

[Who's OUT |
Rlbert Willy BM06:13:30 - PM01:33:25 [IN] (04:40:23)
May Lai EMOT7:13:44 - PMOZ2:11:27 [IN] (05:02:17)
Philip Wayne EM06:01:3%9 - PMOZ:11:28 [IN] (03:20:13

3 persons B

|No record

Martin Luthur
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10. SPREADSHEET

The attendance records can be processed according to the working hours and output to an EXCEL file to

further processing like payroll, appraisal, etc.

10.1 FIRST IN / LAST OUT SPREADSHEET

It extracts the first clocked data (First) and the last clocked data (Last) from selected readers.

Scope of Report &‘
Perzonz of interest Options
fo Al [ Print blank lines
" Group | [ Mew page on each person

= List

D ates of interest

" Thiz ‘Week " Last Week
(" Thiz Month " Last Month
Al

f* Range

Fram |N|:|'-.fen'|I:|er 3. 2004 Maonday j
To |Nnveml:uer 9, 2004 Tuesday j

Recardz of interest

I ALL " CLOCEK fo |N/AOUT
Canfirmn | Cancel |
A B C D ] I
1 MAME GROUF DATE I+ QuUT S TATUTS
2 |Albert Willy DEFAULT a0 123:33:25 181350 OK
3 1004 082441 181507 OK
4 |MayLai mALES S 12004 08:23:53 191344 OE
5 Q1400 03352 132718 0K
& |Philip Wayne OFFICE B 1200 055124 180139 OFK
7 Q1A 08:3he 132743 0K
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10.2IN / OUT PAIRS SPREADSHEET

Data are grouped into pairs which must be clock IN and clock OUT data.

Scope of Report &

Perzonz of interest O ptions

fe Al ™ Print blank lines

" Group | [~ Mew page on each person

~ List 4

Dates of interest

" ThizWeek " Lazt"Week Records per line

¢ This Morth ¢ Last Morth o2 £

f* Range

Frarm | Maovember 8, 2004  Monday j
To |N|:|'-.=eml:uer 9. 2004 Tuesday j
Canfirm | Cancel |
& B & ] E F e H
1 MaAME GROUF  DATE M1 OUT1 M2 QT2 S TATLIS
2 Albert Willy  DEFAULT | 8412004 13:33:25 181350 Incomnplete
3 112004 03:34:41  18:1507 Inoormplet:
4 MawLai S ALES AL 032353 131110 14:11:27 191344  Incomplete
4 SALAMY 033052 13:01:54 140529 182718 QK
& |Philip Wasne OFFICE AL A2 130154 14:11:28 18:01:3%  Incomplete
7 SALAY 033958 1302138 144009 182743 QK
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10.3 TIME LOGS SPREADSHEET

It sorts out all the data by employees according to the selected readers for the selected date range.

Scope of Report §|

Perzonz of interest O ptions

O [~ Frint blank lines
" Group | [~ Mew page on each person

" List

D ates af interest

" ThizWeek " Lazt"Week Records per line

¢ This Marith (" Last Marith (e (&
Al o L
f* Range

Frarm |Nn:|'-.fen'|l:-er 8. 2004 Maonday j

To |N|:|'-.=eml:uer 9. 2004 Tuesday j

Recards of interest
" AaLL " CLOCK o |NAOUT

Canfirm | Cancel |

A B & D ] El &
NaMBE WGROUP DATE  TIMEL  TIME:  TIME3 — TIMEA

Lra - - e RN T = L S

Albet WIIDEFAULT 8412004 13.0705 133325 14:11:24 18:13:50
12004 053545 083441 083941 034906
130051 (140017 (181500
MayLa SALES  BA1A200 02:23:53 131110 14:11:27 191344
LA 0F:39:52 1530054 140529 1827138
Philip Was OFFICE | 8412004 05124 0es1:25 1301584 14:11:26
18:01:39
D10 03956 1530018 144000 182743
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10.4 IN OUT PAIRS LATE & EARLY LEAVE SPREADSHEET

Powerful spreadsheet report for your factory’s four sessions time attendance needs. It calculates the Late

& Early Leave attendance records for at most four sessions in a day and generates the spreadsheet

according to the defined Time Attendance Table.

Since it is an independent report, you have to define your work time for different group of workers for

report generation.

# Time Attendance

- [OIX]

Actions Database Setup Reportsi Cards

Attendance » Photo

Printouts  » /

Spreadsheet » | B.. IN/OUT Pairs

B,
B,
Define Time AM
BL. |'La.b and Early Leave
¥ Time Table
Group
SHIFT 1 -
. Time Period
IN [0300 = OUT [1400 =  Add
Time Attendance List
IN Time |OUT Time A Delete
AM 07:00 AM 11:00 B
PM 12:00 PM 03:00
PM 04:00 PM 07:00
PM 08:00 PM 10:00
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A B G D B | F | H 1 I K L M | N o P =
| 1 [NAME GROUP  DATE 3] LTl OUTL  EL M2 LTz OUT2 H2 I3 LT3 OuTs M4 LT4—
2 MayLai SHIFT 1 AN
3] 2102004 145113 025113 193450 000000
4 ManinChan SHIFT1 20102004
5 20002004 104808 034808 104900 OP11.00
6 2000004 044422 04422 165333 ODODOD 165500 005500 19K4:50  0DODOOD
7 23102004
8 Photo Wayne SHIFT! 20102004 143258 033258 18P3305 0D2635
9 | 2000004 140801 OJ0801 18p916 (D304
10 200000 111218 000000 172054 000000
11 TimeClock  SHIFT1 02004
12| 211002004 140422 020422 193447 000000
13 __-\\'F_-\ SHIFT1 201072004
4 20100004
15 2000004 111237 000000 171024 000000 171544 Of1544 1711606 ()1:43:54

First clock IN time Third clock IN time

Late (first IN time - the first Late (third IN time - the

expected clock IN time) third expected clock IN

First clock OUT time M) third clock OUT time

—
Early Leave (first OUT time -
the first expected clock OUT
time)

Ref: time

W W Ww.

—
Early Leave (third OUT time - the
third Expected clock OUT time)
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