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Copyright
Unpublished work © 2007-2010 Markit Group Limited

This work is an unpublished, copyrighted work and contains confidential information. Only authorized
users are permitted to access this work. Any unauthorized use, disclosure, reproduction or
dissemination, in full or in part, in any media or by any means, without the prior written permission of
Markit Group Limited will subject the unauthorized party to civil and criminal penalties.

Trademarks

Mark-it™, Markit, Markit Loans™, Markit RED™, and Markit Connex™ are trademarks of Markit
Group Limited. Other brands or product names are trademarks or registered trademarks of their
respective holders and should be treated as such.

Data Services Agreement and Use Restrictions

You are bound by the terms and conditions of the Data Services Agreement as agreed to by your
employer or its affiliate. In particular, access to the Markit website is limited to the number of
locations and to the number of users specifically set forth in such Data Services Agreement whether
such use is through physical transfer of a copy, electronic access through a wide area network of any
description, or by any other means whatsoever. The Markit system and website contain trade
secrets. Accordingly, you are expressly prohibited from (i) modifying, translating, reverse engineering,
or disassembling any of the information, services or data found on such system and website, or (ii)
creating derivative works based thereon, in each case, except as expressly permitted, if at all, by the
Data Services Agreement governing your use thereof. Unauthorized copying of the Markit website or
this user manual constitutes copyright infringement. Software piracy is theft.

To the extent anything in this user manual is inconsistent with or conflicts with the terms and
conditions of the applicable data services agreement or the terms of use, the terms and conditions of
the Data Services Agreement or the Terms of Use, as applicable, shall control.

Each user upon his initial accessing of the Markit website must agree and acknowledge as a
condition to his access thereto to be bound by the terms and conditions of the data services
agreement through which it was provided a username and password.

Limited Warranty and Disclaimer

Except for the express limited warranties set out in the applicable Data Services Agreement, Markit
makes, and the user and the client it is associated with receives, no warranties, express, implied,
statutory or allegedly extended in any communication with the user or the client it is associated with.
Markit specifically disclaims any implied warranty or merchantability or fitness for a particular
purpose. Markit does not warrant that the operation of the program or website, or use of this
publication shall be uninterrupted or error free. In no event shall Markit be liable for any damages,
including without limitation, direct damages, punitive or exemplary damages, damages arising from
loss of data, cost of cover, or other special, incidental, consequential or indirect damages of any
description arising out of the use or inability to use the Markit system or website or accompanying
documentation, however caused, and on any theory of liability.

This user guide may be updated or amended from time to time and at any time by Markit in its sole
and absolute discretion and without notice thereof. Markit is not responsible for informing any client
of, or providing any client with, any such update or amendment. Please regularly check the Markit
website to obtain the current version of this manual.

Any download or distribution of data from the Markit website is subject to restrictions on the use
thereof as set forth in the Data Services Agreement entered into between Markit and the client
institution through which you were provided a username and password. Access to the website is
expressly conditioned upon the compliance by each user with the restrictions, terms and conditions
set forth in its client institution Data Service Agreement. It is the responsibility of each user to be
familiar with the restrictions, terms and conditions contained in the Data Services Agreement.
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Chapter 1 Overview

Welcome to the FIA Electronic Give-Up Agreement System (EGUS). This section provides an
overview of the system and the primary functions.

1.1 System Overview

The Electronic Give-Up Agreement System or EGUS provides participating Futures Industry
institutions with the ability to electronically initiate, execute, and store executed Futures Industry
Association (FIA) uniform standard give-up agreements for their institutions. Only institutions who
have signed the FIA Tech User Agreement can use EGUS. The User Agreement, signed by
participating institutions on behalf of the underlying entities (parties), provides EGUS the ability for
electronic approvals to replace actually signing each agreement.

EGUS users can initiate an agreement, select from a list of standard agreements, and route the
agreement to the designated counterparties for review and approval. Users can monitor the progress
of the agreement as the counterparties review the agreement. EGUS sends agreement workflow
alerts to users via Markit Connex (or email for non-Connex users). These alerts are sent to the
relevant users at each party at key points in the workflow process (e.g. when an agreement is ready
to review, ready for approval, approved by a party, executed, terminated, amended/versioned, etc.) A
Connex Forum is opened for each agreement when the initiating party sends the agreement to all
parties on the agreement for review. Forums allow users to track the progress of an agreement, e.g.
from initiation to execution, and any subsequent actions including amendment/versioning and
termination.

Each party has access to contact information for the counterparties on an agreement. Each party can
search the EGUS database for agreements on which they are a named counterparty.

1.2 Primary User Functions
The primary user functions in EGUS include the following:

e Initiate an Agreement

e Initiate a New Version of an Existing Agreement
e Copy an Agreement

e Customize Agreement Text

e Manage Accounts and Rates for an Agreement
e View/ Manage an Agreement

e View Actions for an Agreement

e Manage My Queue

e Search Agreements

e Review an Agreement

e Approve an Agreement (and Recall Approval)

e Maintain Rate Schedules for your Institution / Party Library
e Upload a Legacy Agreement

Instructions for how to use these functions are provided in the EGUS online help and user
documentation.
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1.3 Terminology

It is helpful to understand the following terms when using the FIA Electronic Give-Up Agreement
System (EGUS):

Agreement — An electronic give-up agreement that can be initiated in EGUS or uploaded in a PDF
file (aka, legacy agreement) and tagged for saving and easy retrieval in EGUS.

Rate Schedule — A set of rates that can be defined and saved in EGUS using the Maintain Rate
Schedule Library option. In EGUS, you define rates using a structure of Exchange, Product Type,
and Product — you can also set up blanket rate schedules for all Exchanges, selected Exchanges,
and selected Product Types for an Exchange. You can attach rate schedules to an EGUS-generated
agreement or an uploaded legacy agreement, and you can attach them by copying from an existing
agreement, attaching an EGUS-generated rate schedule from your library, or attaching a rate
schedule in a PDF file.

Institution — An entity or organization with associated parties and contacts in EGUS.

Party — A Broker, Trader, or Customer organization that can be added to an EGUS Agreement. Each
party is associated with an institution. This term is equivalent to counterparty on a Give-Up
Agreement.

Contact — A person who is a associated with an EGUS institution and can be assigned as a
Documentation Contact, Billing Contact, and an EGUS user with permissions to perform workflow
actions on behalf of various parties within an institution. Contacts log in to EGUS to review
Agreements and assign parties to Agreements.

User (i.e. Contact) Roles:

Approver — An EGUS user with permission to approve Agreements that have been submitted for
designated parties.

Processor — An EGUS user with permission for designated parties to create and modify
Agreements for those parties in preparation for approval and execution.

Reader — An EGUS user with read-only privileges for designated parties. Readers can not create,
modify, or approve Agreements.

Maintain Rate Schedules — An EGUS user who can add, update, and delete rate schedule for
designated parties.

2 NOTE: A user can have more than one role. See section 3.2 for a description of all user
permissions. At least one user is also designated as the Institution Administrator for EGUS at
your firm; this person is referred to as your EGUS Firm Administrator.

Queue — A collection of Agreements waiting for reviewer action. EGUS queues include: All, In
Progress, Review, Approval, Executed, Stale, and Terminated.

Directory — A permission-based search function allowing users to look up institutions, parties, and
contacts and their information in EGUS.

Visibility — Refers to whether brokers can view customer or trader parties and their information and
add them to agreements.

8 of 98
Confidential. Copyright © 2007-2010, FIA and Markit Group Limited. All rights reserved. www.markit.com




mark

Chapter 2

The following diagram provides a map to the pages in EGUS.

Site Map

FIA EGUS User’s Guide V2.6
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Chapter 3 Get Started

The Get Started section tells you what you need to know to start using FIA EGUS for managing and
executing Give-Up Agreements and using Markit Connex for EGUS Agreement Forums, instant
alerts, and instant messaging, and includes the following topics:

e EGUS/ Connex User Account
e EGUS Permissions

e Get Connex

e Login to Connex

e Loginto EGUS

3.1 EGUS / Connex User Account

You request user accounts (i.e. username and password) and permissions from your EGUS Firm
Administrator.

3.1.1 Connex - EGUS Users

If your firm already uses Markit Connex, your username and password will be the same as your
Connex username and password — allowing you to only log in once to Connex and then log in to
EGUS with just a click from Connex.

3.1.2 EGUS Only Users

If your firm does not use Markit Connex and you do not plan to use it, your EGUS username will be
your firm email address. Your EGUS Firm Administrator will give you a temporary password that you
must then change to a password of your choice when you log in to EGUS for the first time.

3.1.3 Forgot Username or Password
If you forget your username, contact your EGUS Firm Administrator or Markit Support for assistance.

If you forget your password, use the Forgot Password option on the EGUS Login page or contact
your EGUS Firm Administrator and request a temporary password.

3.1.4 Reset Password

You can reset your password anytime using the Reset Password button on the EGUS Tools > User
Profile page.

3.2 EGUS Permissions

EGUS Firm Administrators assign EGUS users permissions or roles to view or perform workflow
actions for each party at their institution. Permissions also include setting whether a user receives or
does not receive alerts. The following table describes each EGUS permission or role.

Permission / Role Description

Readers Only view (as restricted by visibility rules) Give-Up Agreements and
use the Directory for parties where the user is assigned this
permission

Processors Initiate, view, and manage the workflow for Give-Up Agreements and
use the Directory — they can perform all EGUS actions, except
approving and terminating agreements for parties where the user is
assigned this permission

10 of 98
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Permission / Role

Description

Approvers

View, approve, and terminate Give-Up Agreements and use the
Directory for parties where the user is assigned this permission

Alert on Execution

Alert when an agreement is executed for parties where the user is
assigned this permission

Never Alert

Never alert for parties where the user is assigned this permission.
Note that this permission ensures that this contact / user is not added
to any new forums, does not receive any email messages, and is
removed from all existing forums even for agreements in progress for
indicated parties

Maintain Rate Schedules

View, update, and delete Rate Schedules for parties where the user
is assigned this permission

3.2.1 View Your Permissions
M Select Tools > User Profile

. The User Profile page displays as follows.

Taols Login User : Trainl B1Processor [Get Connex] [Help] [Logout]
reement  User Profie  Standard Document Library
User Profile
| Details | Permissions |
Profile Updated Successfully
o
Party Info
Parent Institution Brokerl Institution
Titla Processor
First Name Train1
Middle Name
Last Name B1Processor
Username trainlprocessor@brokerl.com
Please ensure the following information is accurate,
Phone
Fax
™ copy fram Parent Institution
Mailing Address Line 1 1 5 WWacker D,
Mailing Address Line 2 Suite 450
City Chicago
State/Province IL
Pastal Code 60614
Country [United States =l
e
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M Select Permissions. The User Profile Permissions page displays as view only, as shown below.
Each permission is represented by a checkbox in a Permission column for each party in your
institution. If you are an EGUS Firm Administrator for your organization, the Institution Admin

Access checkbox is selected.
F' A

Tools Login User : Test Tester [Get Connex] [Help] [Admin Help] [Logout]

Upload Legacy Agreement  User Profile  Maintsin Rate Schedule Library  Standard Document Library

User Profile Permissions

| Details | Permissions |

Contact: Test Tester
Parent Institution: Markit

[¥ Institution &dmin access

Reader Processor Approver Alert on Execution Never Alert Maintain Rate Schedules

Markit North &merica rd I I I ] 7
Trader - Mixed Parties Inst I I I v r ~
Markit Test Broker rd I I I ] 7
Brokerl - Mixed Parties Inst I i i I r Ird
Customer - Mixed Parties Inst rd I I I ] 7
EGUS Systemn Monitor Markit I I I v r ~

2 NOTE: Only your EGUS Firm Administrator can change your permissions.

3.3 About Connex

If your firm does not already use Markit Connex for instant alerts and instant messaging and you are
an EGUS user, you can download and use Markit Connex—it is bundled free of charge for EGUS
users. As an EGUS user, you get all of the traditional features of Connex and the built-in EGUS
workflow features, such as:

Automatic Forums created when an agreement is sent to review.

Instant alerts for all major agreement workflow actions, such as when an agreement is sent to review,
rates are modified, agreement text is modified, agreement comments are added, agreements are
executed or terminated, etc.

Ability to look up and send instant messages to over 160,000 finance professionals at firms across
the globe.

Ability to create your own Forums and invite other Connex and EGUS users to join them.

Ability to invite other financial professionals to use Connex so you can expand your messaging circle.

3.3.1 Get Connex

To download and install Connex for EGUS users:
M Log into EGUS and click Get Connex on the EGUS main menu bar
-OR-

Access https://www.markit.com/connex/directDownload and then enter your EGUS username
and password.

M Follow instructions to download and install Connex.
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3.4 Log In to Markit Connex
To log in to Markit Connex:

M Open Markit Connex on your desktop. The Markit Connex Login pop-up window displays, as
shown below.

Mot Comes 9
mark

Markit Connex”

B Erzble Auto-Login

M Enter your Connex or EGUS username in the User name field.

M Enter your Connex or EGUS password in the Password field.

M Click Login. Your Markit Connex pop-up window displays and you are logged in to Connex.
%}

Log in to EGUS quickly from Connex with just two clicks — select FIA EGUS in the panel on the
left side of the Connex window, and then click the Click here to automatically log in to FIA
EGUS link (see full instructions in the Log in to EGUS from Connex topic).

3.4.1 Download the Markit Connex Quick Start Guide

For a quick overview to help you get started using Markit Connex, download and read the Markit
Connex Quick Start guide.

To download the Markit Connex Quick Start:
M Log into Connex (see instructions in the Log in to Markit Connex topic).
M Select Support > Quick Start. A Windows File Download dialog box opens.

M Click Open. The Markit Connex Quick Start guide opens in an Adobe PDF window. You can
read, print, or save it from this window.

3.5 LogInto EGUS

You can log in to EGUS directly from Markit Connex. If you are not using Markit Connex or have not
installed it yet, you can log in to EGUS from the FIA EGUS home page on the Internet.

3.5.1 Login to EGUS from Markit Connex

Once you log in to Connex, you can log in to EGUS with just two clicks. This time-saving feature
allows you to log in only once—to Connex (and you do not need to log in to both Connex and EGUS).

M Log into Connex (see instructions in the Log in to Markit Connex topic).
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M Click the button on the lower left side of the Markit Connex window. The FIA
EGUS on Markit Connex panel displays, as shown in the following example.

2 Markit Connex for Egus Monitor-two =]
Actions Edit View Support

Directory Search: [Last Narne |+ | starts with: | |[ Go |

Contact List 4

Conversations
Start =

FIA EGUS

FlA EGUS on Markit Connex

W Click here to automatically loginto FIA EGUS

EGUS creates a Connex Forum for each agreement. Each Forum provides
real-time muli-party conwersation to discuss an agreement. With Connex
Forums, resolve issues immediately -- no waiting for return phone calls ar email
messages.

And, with Connex Farums, all conwvarsations are available far review -- avaid
discussing the same topic ower and ower again -- just click "Retrieve previous 25
messages’ in the Forum.

If wou are newto Connesx, from the Connex menu click"Suppeort’ and zelect
"QuickStart" for a quick oveniswm of Connesx.

Fowered by hlakit

R online

M Click the link labeled Click here to automatically login to FIA EGUS. The FIA EGUS system
window opens to the My Queue page for your agreements, and you are logged in to EGUS, ready
to view and manage agreements (based on your permissions). Note that the My Queue page is
the default home page for EGUS workflow users (to find out more about the My Queue page, see
the My Queue topic).
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3.5.2 Loginto EGUS from the FIA EGUS Home Page

2 TIP: If you use Markit Connex and EGUS, you can log in to Connex first and then automatically
log into EGUS from Connex using just two clicks. For instructions, see the Log in to EGUS from
Markit Connex topic.

To log in to EGUS from the FIA EGUS home page:
M Access FIA EGUS at https://fiaegus.markit.com/. The FIA EGUS Login page displays, as shown

i

Welcome to EGUS

Fl& Electronic Give-Up System Login

Flease enter your username and passwaord,

Username

Password

Welcome to™

the FIA
Electronic Give-Up System Mogin
(EGUS) .\ .

If you forgot your password, please click here
For other questions, please contact F1a EGUS Support at:

Ernail: supportd@rnarkit.com

From & am to 6 pm CET: +31 20 502 5888

From 2 am to 6 pm GMT: +44 (0) 20 7260 2111

From 8 am to 6 pm Eastern Time: +1 (877) 7-MARKIT

If vou cannot dial 877 number above, call +1 (914) 872-2772 and ask for EGUS support

Copyright & 2007 Markit Group Limited. AN rights reserved.

M Enter your Connex / EGUS username in the Username field.
M Enter your Connex / EGUS password in the Password field.

M Click Login. The FIA EGUS My Queue page displays. The My Queue page is the default home
page for EGUS workflow users (find out more about the My Queue page in Chapter 13).
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Chapter 4 Initiate a New Agreement

Use the Initiate Agreements option to create a new agreement. You can initiate a new agreement
using a standard agreement or copy a saved agreement, or you can create a new version of an
existing agreement. This section describes how to create a new agreement; see the instructions
below to version an existing executed agreement.

2 NOTE: You can also view or modify the information on this page for a saved agreement (based
on permissions and agreement status).

The Agreement creation process comprises the following steps:

1. Create the agreement by selecting an agreement type and the names of the parties involved.
Insert effective and termination dates.

2. Edit any desired text or paragraphs.
Set the account and rate information.

4. Submit the Agreement for review by the other parties named.
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4.1 Access Initiate Agreements Page
M Click Agreements, Initiate Agreements. The Initiate Agreement page displays as follows.

2 HINT: To access this page for a saved agreement, look up the agreement you want on the
My Queue page (or the Search Agreements page). Click Agreement ID. The View /
Manage Agreement page displays. Under ID and Dates, click Edit. The Initiate Agreement
page displays.

FIA

Login User : Egus Monitor-one [Get Connex] [Help] [Logout]

-
Initiate Agreement Current State: In Progress m m m

Select Agreement Effective Dates

To create a new agreement: Agreement ID:
Select a Standard Agreement

Assign Effective and Termination Dates

(optional)

|Selecla Standard Agreement Type d When executed, this agreement:

Enter all information including Parties, etfective dates, jurisdiction, commission rates, and accourt numbers and amend f customize the sgreement texd if necessary Shall become effective as of

—OR— IEIEI-MMM-WW

m any Saved Agreement If no effective date entered, executed dste will be

used as effective date
£nd shall terminate on

Idd-MMM-WW
To version an existing executed agreement with the same Parties:

Amend / Customize Agreement
m an Executed Agreement

Mociify f update eifective dates, jurisdiction, commission rates, and accourt numbers, and amend f customize the agreement text if necessary. Iwant to amend f custamize:

Modify f update sl information including Parties, effective dates jurisdiction, commission rates and account numbers, and amend / customize the agreement text if necessary

' Accounts and Rates and Text

Select Parties & accounts and Rates (hut Mot Text)
" Hide Agreement from other Parties while In Progress {until release to Review) Insert Jurisdiction
Party Role Party Name

This agreement shall be exclusively
governed by and construed in
accordance with, the laws of

Executing Broker I

Clearing Broker I |Type the jurisdiction

Trader | without regard to principles of choice
_ of law,
" customer disclosed by account number

Trader on its own hehalf and, if authorized, on behalf of Customer.

Customer

Customer if Trader is not suthorized to sign on behalf of Customer

Hide More Parties

Party Role Party Name

[setect Pary Role = m
[getect Party Role = m
[Setect Pary Role = Ex1
[setect Pany Role = m

Eo| =] L

Copyright @ 2007 Markit Group Limited. Al rights reserved
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4.2 Select Starting Agreement

Select Parties in the Select Parties panel at the top of the Initiate Agreement page. You can start a
new agreement based on a standard agreement or you can copy a customized saved agreement.

2 NOTE: To initiate a new version of an existing agreement, e.g. to update the terms of the
agreement, change the rates, etc., use the version option (i.e. the third option in the Select
Parties panel).

M Select one of the following from which to start your new agreement:

e A standard agreement — As shown the following graphic, under Select a Standard
Agreement, select a standard agreement type from the drop-down list.

e An already saved agreement — Click Copy any Saved Agreement (see below for example).
The Search Agreement page displays. Search for and select the agreement you want to use
to start this new agreement. The data for the agreement displays including the Agreement
Type, and if applicable, the agreement Parties, Effective and/or Termination Dates, and
Jurisdiction.

To create a new agreement: Agreement ID:
Select a Standard Agreement
|Selecta Standard Agreement Type j
Enter all information including Parties, effective dates, jurisdiction, commission rates, and account numbers and amend J customize the agreement text if necessary.
—0OR—

any Saved Agreement
Modify ! update all informsation including F].;rties, effective dates, jurisdiction, commizsion rates, and accourt numbers, and amend [ customize the agreement text if necessary.

4.3 Select Parties

Next, select parties in the Select Parties panel below the Select Agreement area on the Initiate
Agreement page. You can select the standard parties and up to four additional parties using the More
Parties button. If you started with an already saved agreement, the existing parties display. You can
change or accept any existing parties or add new parties (up to eight total parties).

4.3.1 Select Your “Acting As” Party for Agreement

M If you have permission to initiate agreements (i.e. Processor permission) for more than one party
on this agreement, you must select the Clearing Broker, Executing Broker, Trader, or
Customer radio button to indicate which party you are acting as for this agreement.

4.3.2 Switch Party Type for Visibility

M If you have Processor permission for Broker and Customer/Trader parties, click Switch to
Broker or Switch to Customer/Trader button at the top of the page to indicate which party type
you want EGUS to use as your current party type.

4.3.3 Hide an Agreement while In Progress

Initiating Processors can hide an agreement from users at other parties on the agreement while it is in
progress.

M Select the Hide agreement while In Progress (until release to Review) checkbox.

2 NOTE: Initiating Processors can de-select this checkbox at any time so all parties can view
the agreement while it is In Progress.
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4.3.4 Select Standard Parties (Executing Broker / DIr, Clearing Broker, Trader,
Customer)

2 IMPORTANT NOTE: Party Type is a key attribute for EGUS Parties (i.e. counterparties on EGUS
Agreements. The valid Party Types are Customer, Trader, or Broker. A party can either be a
Customer, a Trader, a Broker, or both a Customer and a Trader. When you search in EGUS for a
party in a particular Party Role (e.g. Executing Broker, Clearing Broker, Trader, or Customer) to
add the party to an agreement, only the parties of the relevant type are retrieved for that Party
Role on the Select Party window. So, if you are adding an Executing Broker to an agreement,
only the Broker Parties display for all searches; if you are adding a Customer, only Customer
Parties (for which your party has been granted visibility) display; etc.

The following graphic shows the standard party fields — an agreement must include at least an
Executing Broker, a Clearing Broker, and a Trader or a Customer.

Party Role Party Hame
Executing Broker I

Clearing Broker I

Trader I

" customer disclosed by account number
Trader on itz ovvn behalf and, it authorized, on behalf of Customer.

5

Customer I

Customer if Trader iz not authorized to sign on behalt of Customer.

M Click Search for the Party Role you want to enter. The Select Party pop-up window opens as
shown below.

3 https:/ /fiaegus.markit.com - Institutions & Parties Search - Microsoft Internet Explorer
=
Select Party
Currently Adding: Executing Broker
MName || Search for: Institution © Party w
-
Institution Contacts Parties Party Select Party Contacts
Search for an Institution using the Filters above, To Find a Party:
- Search for the Parties using the Filters OR
- Search for & Select an Institution using the Filkers
ahove adld next select Wiewall Parties for any
Institution in the list at left. -
&) Done l_ l_ l_ l_ E |4 Tnternet 4

2 HINT: Type a start of your search criteria in the Party Name field for the Party Role you are
entering and then click the Search button. (EGUS performs a party search automatically
using the search criteria you entered and you do not have to select the Party radio button or
click Search on the pop-up.)

M Search for the party you want to add to this agreement. You may also search by institution and

view its parties by clicking the institution’s ¥* button. The search results display in the Party table
at the right.

M Scroll through the list to find the party you want.
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Select a Party by clicking the Select Party radio button to the right of the Party Name you want
as shown in the following example.

Add Selected Party to Agreement

Select Party Contacts
1.P. Margan Futures Inc. I i
1.P, Margan Markets &ustralia Pty Ltd ' i
1.P. Morgan Securities Ltd. ~ i

Click Add Selected Party to Agreement.

2 NOTE: You can also select Cancel to return to the Agreement without adding a Party. If you
can not find the party you want, select Party Not Found to send a request to the FIA
administrator to add the party—you must provide a complete description of the party for
which you are looking.

The Party Name displays in the selected Party Name field on the Initiate Agreement page.

Repeat for each standard party you want to add (Executing Broker, Clearing Broker, Trader, and
Customer).

2 NOTE: If the Trader is disclosing the Customer by account number, select the Customer
disclosed by account number checkbox. The text “Customer disclosed by account
number” displays in the Customer Party Name field. (Deselect the checkbox to remove the
text and enter a Customer name.)

Select More Parties (e.g. LME Executing Broker, Carrying Broker, etc.)
If additional Party fields do not already display, click Show More Parties.

Click in a Party Role drop-down and select the additional party role you want to add to this
agreement.

Click the Search button corresponding to the selected party role. The Select Party pop-up
window opens as shown on the previous page.

Search for the party you want to add to this agreement. You can also search by institution and
view its parties by clicking the institution’s ® button. The search results display in the Party table
at the right.

Scroll through the list to find the party you want.

Select a Party by clicking the Select Party radio button to the right of the Party Name as shown
in the following graphic.

Add Selected Party to Agreement

Select Party Contacts
1.P. Maorgan Futures Inc. I Wi
1.P. Morgan Markets Australia Pty Lid ' Wi
1P, Margan Securities Ltd, r i

Click Add Selected Party to Agreement.

2 NOTE: You can also select Cancel to return to the Agreement without adding a Party. If you
can not find the party you want, select Party Not Found to send a request to the FIA
administrator to add the party—you must provide a complete description of the party for
which you are looking.

The party name you selected displays in the appropriate Party Name field on the Initiate
Agreement page.
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M Repeat for each additional non-standard party you want to add.

2 NOTE: To change a non-standard party, click in the Party Role drop-down list box and select
the new desired party role. To remove an additional party, select the “Select Party Role”
option.

2 NOTE: To delete party names you want to remove from this agreement, click in and delete
the name from the Party Name field.

4.4 Assign Effective and Termination Dates

Optionally, you can enter an agreement effective and/or termination date or change or remove
existing effective and/or termination dates as desired. In the Effective Dates panel at the top right
side of the page (as shown in the example below), do the following:

Effective Dates

Assign Effective and Termination
Dates {optional)

When executed, this agreement:
Shall become effective as of
[dd-Mhit-ey |

If no effective date entered, executed date
will e used as effective date.

And shall terminate on

[ det- MMMy

M Click in the Effective Date field and type effective date for this agreement using the standard
format, e.g. 02-Feb-2007. (Or, click in the field and delete the existing date.)

M Click in the Termination Date field and type termination date for this agreement using the
standard format. (Or, click in the field and delete the existing date.)

2 NOTE: If you do not enter an Effective Date for an agreement, the system automatically uses
the date the final party approves the agreement as the agreement Effective and Execution
Dates. If you do not enter a Termination Date for an agreement, the system automatically
leaves the Termination Date blank so the agreement is open-ended. EGUS automatically
assigns a Termination Date to an executed agreement when it is amended (i.e. a new version
is initiated).
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The options in the Amend / Customize Agreement panel on the Initiate Agreement page (as shown in

the example below), allow you to choose:

e Not to customize the agreement text (i.e. skip the Customize Agreement Text page / step)
and go directly to the Accounts & Rates page to add rates, or

e To customize the agreement text on the Customize Agreement Text page first, and then add

rates on the Accounts & Rates page.

You can also enter the agreement jurisdiction in this panel. This option allows you to skip the
customize agreement text step if jurisdiction is the only amendment you need to make to the
agreement text.

4.5.1

4.5.2

4.5.3

I want to amend / customize:
" Accounts and Rates and Text

& Accounts and Rates (but Mot
Text]

Insert Jurisdiction

This Agreement shall be
exclusively governed by and
construed in accordance with,
the laws of

Type the jurisdiction

without regard o principles of
chioice of law,

Amend ! Customize Agreement

Customize Agreement Text and Accounts and Rates
Select the Accounts and Rates and Text radio button.

Customize Only Accounts and Rates (but Not Text)
Select the Accounts and Rates (but not Text) radio button.

Amend the Agreement Jurisdiction
In the Insert Jurisdiction field, type the jurisdiction exactly as you want it to be inserted in the

agreement text.

4.6 Save the Agreement

M Click Save to save your In Progress agreement and stay on this page. You can then move to
another page and return to this agreement with all current information saved. The Agreement ID

displays.

M Click Save & Next to save your In Progress agreement and move to the next page of the Initiate
Agreement process. If you selected to amend / customize:

e Accounts and Rates and Text, the Customize Agreement page displays. See Customize

Agreement Text for details.

e Accounts and Rates (but not Text), the Accounts and Rates page displays. See Manage

Accounts and Rates for details.

2 NOTE: Click Cancel to not save (any information entered since the last save on this page)

and display the previous page.
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Chapter 5 Initiate a New Version of an Existing
Agreement

Create a new version of an existing agreement if you want to modify or update an executed
agreement’s effective dates, jurisdiction, commission rates, and/or account numbers, and/or amend /
customize the agreement text as necessary. The steps for versioning an agreement are similar to
those for initiating a new agreement (see the Initiate a New Agreement section); however, you can
modify only selected information.

To create a new version of an existing executed agreement, follow these steps:

5.1 Access the Initiate Agreements Page to Version an Agreement
M Click Agreements, Initiate Agreement on the EGUS menu bar.
-OR-
Look up and select the agreement you want to version on the My Queue or Search Agreements
page, and then, on the View / Manage Agreements page, click Initiate New Version.

The Initiate Agreement page displays, as shown below. If you accessed this page from the View
/ Manage Agreement page, the information from the agreement you selected displays here and
you can skip the next topic — Select an Executed Agreement to Version.

Login User : Egus Monitor-one [Get Connex] [Help] [Logout]

Agreements

eements  Intiste Agreement

-
Initiate Agreement Current State: in Progress m m m

Select Agreement Effective Dates
To create a new agreement: Agreement ID: Assign Effective and Termination Dates
Select a Standard Agreement {optional)
|Be|ecta Standard Agreement Type j When executed, this agreement:
Ertter all information including Parties, effective detes, jurisciction, commission retes, and accourd numkbers and amend § customize the agreament text if necessary . Shall become effective as of
—0OR— do-MM-yyey
If no etfective date entered, executed date will be
any Saved Agreement

used a3 effective date.
And shall terminate on

dlel-M M-y
To version an existing executed agreement with the same Parties:

Mocdify ! update all information including Parties, effective dates, jurisdiction, commission rates, and account numbers, and amend £ customize the agreement text if necessary.

Amend | Customize Agreement
an Executed Agreement
Modify § update effective dates, jurizdiction, commission rates, and accourt numbers, and amend [ customize the agresmert tesd if necessary. [ weant to amend / customize:

" Accounts and Rates and Text

Select Parties & accounts and Rates (but Not Text)
™ Hide agreement from ather Parties while In Progress (until release to Review) Insert Jurisdiction
Party Role Party Name

This Agreement shall be exclusively
governed by and construed in
accordance with, the laws of

Executing Broker I

Clearing Broker I |Type the jurisdiction

Trader | without regard to principles of choice
B of law,

I o by number

Trader on its own behalf and | if authorized, on behalf of Customer

Customer I

Customet if Trader iz not authorized to sign on behalf of Customer.

Hide More Parties

Party Role Party Name

[elect Party Role = E=
[select Party Role = m
[ select Party Role = m
[elect Party Role = E=

=) ) N

Copyright @ 2007 Markit Group Limited. A1 rights reserved
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5.2 Select an Executed Agreement to Version

2 NOTE: If you accessed the Initiate Agreement page by clicking Initiate New Version for a
selected agreement on the View / Manage Agreements page, this information already displays so
you can skip this step.

In the Select Agreement panel at the top of the Initiate Agreement page:

M Under To version an executed agreement with the same parties, click Version an Executed
Agreement. The Search Agreement pop-up window displays.

To version an existing executed agreement with the same Parties:

m an Executed Agreement [%

hadify §update effective dates, jurizdiction, commission rates, and account numbers, and amend F custamize the agreemert text if necessary.

M Search for and select the executed agreement you want to version. The Agreement ID and type
you selected and (as applicable) the agreement Parties, Effective and/or Termination Dates, and
Jurisdiction display on the Initiate Agreement page.

5.3 Select Parties
When versioning an agreement, you can not change or add parties or change party roles for parties.

5.4 Assign Effective and Termination Dates
When versioning an agreement:
o If the previous agreement does not have a termination date already entered, the system

automatically terminates the previous agreement as of yesterday’s date and enters today’s
date as the effective date for the new agreement.

o If the previous agreement already has a termination date entered, the system retains that
date and uses that date plus one day as the effective date for the new agreement.

5.5 Amend / Customize Agreement
The options in the Amend / Customize Agreement panel on the Initiate Agreement page, allow you to
choose:

e Not to customize the agreement text (i.e. skip the Customize Agreement Text page / step)
and go directly to the Accounts & Rates page to add rates, or

e To customize the agreement text on the Customize Agreement Text page first, and then add
rates on the Accounts & Rates page.

You can also enter the jurisdiction in this panel. This option allows you to skip the customize
agreement text step if jurisdiction is the only amendment you need to make to the agreement text.

5.5.1 Customize Agreement Text, Accounts, and Rates

M Access the Initiate Agreement page — either by clicking on Agreements > Initiate Agreement or
by looking up an Agreement on the My Queue or Search Agreements page, and then selecting
the Accounts and Rates panel Edit button on the View / Manage Agreement page

M Select the Accounts and Rates and Text radio button on the Initiate Agreement page.

5.5.2 Customize Only Accounts and Rates
M Select the Accounts and Rates (but not Text) radio button on the Initiate Agreement page.
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5.5.3 Amend the Agreement Jurisdiction

M In the Insert Jurisdiction field, type the jurisdiction you want to be automatically inserted in the
appropriate paragraph of the agreement.

5.6 Save the Versioned Agreement

M Click Save to save your In Progress agreement and stay on this page. You can then move to
another page and return to this agreement with all current information saved. The Agreement ID
displays.

M Click Save & Next to save your In Progress agreement and move to the next page of the Initiate
Agreement process.

If you selected the following amend / customize in the last panel on the page:

e Accounts and Rates and Text, the Customize Agreement page displays. See Customize
Agreement Text for details.

e Accounts and Rates (but not Text), the Accounts and Rates page displays. See Manage
Accounts and Rates for details.

2 NOTE: Click Cancel to not save (any information entered since the last save on this page) and
display the previous page.
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Chapter 6 Customize Agreement Text

Once an agreement is In Progress, only Processors for the Party that initiated or created the
Agreement, i.e. Initiating Party Processors, can customize text using the Customize Agreement Text
page. The Customize Agreement Text page is accessed either as part of the Initiate Agreement
workflow or using the Agreement panel Edit button on the View / Manage Agreement page.

Users at other parties, i.e. non-Initiating Party Processors, can review the text and request changes
using the following methods:

e Use the Add Paragraph Comments button to submit comments or requested changes for
specific paragraphs on the Review & Comment on Agreement Text page (to access this
page, select the Review & Comment on Agreement Text button on the View / Manage
Agreement page).

e Use the Add Comments button on the View / Manage Agreement page.
e Use the Request Changes button on the View / Manage Agreement page.
e Send requests or discuss change requests using the Connex Forum for an agreement.

The Initiating Party Processor reviews the comments and text change requests from all parties and
implements any agreed upon changes. This process continues back and forth between the Initiating
Party Processor and the other parties’ users until all parties are satisfied with the agreement text and
are ready to send to their reviewers.

On the Customize Agreement Text page, the Initiating Party Processors for the Agreement can
perform the following actions for each paragraph in the agreement:

e Substitute a custom paragraph from their institution’s private library or the public library for
any paragraph in the agreement

o Edit standard agreement text or previously customized text

e Save a customized paragraph to their institution’s private library or the public library

e Add a new paragraph at the end of the agreement

e Delete a paragraph

e Restore a deleted paragraph

e Review comments or requests for revisions from other parties regarding the agreement text

2 NOTE: Only the party that created the agreement, i.e. the initiating party Processors, can edit
an agreement. Processors for all other parties can request that the initiating party customize
the text using the Review Agreement Text button on the View/Manage Agreement page.

6.1 Access the Customize Agreement Text Page
For only Processors for the Initiating Party for the agreement, to access the Customize Agreement
Text page, use one of the following methods:
M Access the page automatically as part of the Initiate Agreement process.

M On the main menu, select My Queue or Agreements, Search Agreements. The My Queue or
Search Agreements page displays. Search for the desired agreement and click the Agreement
ID in the results list. The View / Manage Agreement page displays with the information for that
agreement. On the View Agreement panel, click Edit.
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The Customize Agreement Text page displays as follows.

Customize Agreement Text Current State: In Progress

View All Comments Preview Modifcations m Save & Hext

Agreement Parties

Agri it Id SO00579

Executing Broker Broker? Party Preceding Agreement
Clearing Broker Brokerl Party

Trader Trader2 Party

Custorer Customer2 Party Unconfirmed

Modify {add, substitute, or delete) one or more paragraphs
Select Save periodically to ensure you do not lose your changes as you work, When finished with all changes, select Save & Mext

Agreement Paragraphs

Paragraph 1 Modification [ Substinte with Gustom Text =] v':thsfh“: ttlrl:: st B D i
All fransactions executed orally, inwriting or through an «| [exchange or cleating house rules, regulations, interpretations, | |P1 - Test Substitute Para - Add Email
electronic order facility or cleared hereunder shall be subject to plroto_colshand the cuﬁmm and usagestofdthec?xclhangde or

applicable laws, governmental, regulatory, selfregulato tlearing house onwhich they are executed and cleared, as in p f
eicphange ar cleé?ing house rulles,gregulgions, intgerpret:?iuns, force frorn tirne to tirme CApplicable Law'). All disputes relating LITJ Share this custam text in the
protocals and the customs and usages ofthe exchange or to transactions executed or cleared under this Agreement shall IBEIF

cleating house onwhich they are executed and cleared, as in be governed by and settled pursuant to Applicable Law and

force from time to time ("4pplicable Law'). All disputes relating shall be subject to the jurisdiction of the exchange (and, if

to transactions executed or cleared under this Agreerment shall applicable, its clearing housed upon which the dispute atises.

be governed by and setfled pursuantto Applicable Law and The patties to this Agreement shall perform their respective

shall be subjectto the jurisdiction of the exchange (and, if ohligations and exercise their respective rights under this

applicable, its clearing house) upon which the dispute arises. Agreerment (including, but not limited to, rejecting a Customer

The parties to this Agreement shall perform their respective | [arder, calling a Custamer far margin or providing any notice

ohligations and exercise their respective rights under this specified herein) using commercially reasonable judgement, in

Agreement (including, but nat limited to, rejecting a Custamer a commercially reasonable manner under the circumstances, |

arder, calling a Custormer for mardin or providing any notice x| |and consistentwith Applicable Law. hd

Paragraph 2 Modification | Delete

Customer authorizes Executing Broker to execute orders for — a|  [Sustererasiransrritted-oratyirositine ot trouetrarr
Custamer as transmitted arally, in writing or through an
electronic order facility by Trader to Executing Broker, or, as
permitted by Applicable Law, directly to an exchange. Executing
Broker reserves the right to reject an order that Trader may
transmitto Executing Broker for execution and shall pramptly
notify Trader of any such rejection. Clearing Braker may, upon
prior notice to Executing Broker and Trader, place limits or
conditions on the positions itwill accept for give-up for
Custamer's account. Inthe eventthis Agreement is executed on
hehalf of Customer by Trader, Trader hereby represents and
warrants that Trader is expressly authorized by Custamer to
enter into this Agreement on Customer's behalf, and that this
authorization will remain effective unless Custormer or Trader —
provides prior written notice to Executing Broker and Glearing v |  |Breker =

L] L

All Parties for the current agreement display at the top of the page, followed by the Agreement
paragraphs. Use the Modification drop-down list options and text box to make changes. The Customize
Agreement Text topics provide instructions for how to use the Modification options.

6.2 Customize Agreement Text @

On the Customize Agreement Text page, the following Modification options are available for
customizing each individual paragraph of the agreement text:

e Substitute from Library
e  Substitute with Custom Text
e |nsertat End

e Delete / Restore
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6.2.1 Substitute from Library

The Modification > Substitute from Library option on the Customize Agreement Text is available only
to Initiating Party Processors. This option allows Initiating Party Processors to substitute a custom
paragraph from their institution’s private library or the public library for any selected paragraph in the
agreement. Once a paragraph has been substituted, if desired, you can edit it (and save it as a new
customized paragraph to a library for future use).

FIA EGUS User’s Guide V2.6

M Choose the Substitute from Library option from the Modification drop-down list for the
paragraph you want to substitute. The Select Substitute Paragraph pop-up window opens as

follows.
3 Customize Agreement Text - Select Substitute Paragraph - Microsoft Internet Explorer
Select Substitute Paragraph
My Substitution Library Public Substitution Library
|F'1 - add sentence to 1 j w |P5—GPS clause j m
All transactions executed arally, inwriting or through - Executing Broker will, where applicable, hill -
an electronic order facility or cleared hereunder shall commissions for executing trades, as elected in
he subjectto applicahle laws, governmental, Section 12 helow, on a monthly hasis. Trader or
regulatary, sel-requlatary, exchange ar clearing house Clearing Braker, as elected in Section 12 below, shall
rules, regulations, interpretations, protocols and the be respansible far verifying hilling and making
customs and usages ofthe exchange ar clearing payment. Clearing Brokerwill, where applicable, pay
house an which they are executed and cleared, as in floor hrokerage fees, as well as any exchange or
force from time to time {Applicahle Law™), All disputes clearing house fees, incurred for all transactions
relating to transactions executed or cleared under this executed by Executing Braker far and an behalf of
Agreement shall be governed by and settled pursuant LI Customer and subsequently accepted by Clearing ;[

M To select the paragraph you want to insert from one of the following libraries:

e Your institution’s library — Click in and select the Substitute Paragraph from the My
Substitution Library drop-down list on the left.

e The public library — Click in and select the Substitute Paragraph from the Public
Substitution Library drop-down list on the right.

To help you select the correct paragraph, the paragraph text displays in the scrolling text box
below the respective drop-down list.

M Click Select when you have found and selected the title for the paragraph you want. The Select
Substitute Paragraph pop-up window closes and the text of the substitute paragraph you selected
displays in the correct Modification text box on the Customize Agreement Text page.

M Optionally, you can edit the substitute paragraph and save it as a newly customized paragraph to
the Substitution Library.

6.2.2 Edit Text

On the Customize Agreement Text page, the Madification > Substitute with Custom Text option
allows only Initiating Party Processors to edit standard agreement text or previously customized text

for any paragraph in the agreement. Once a paragraph has been edited, if desired, you can save it
as a new customized paragraph to a library for future use.

M Choose the Substitute with Custom Text option from the Modification drop-down list for the
paragraph you want to edit. The paragraph Modification text box is now enabled for editing.

M Click in the box and edit the text as desired.
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Select the Save this custom text to my library with the title checkbox to save the customized
text to your library if desired, and then type a name for the custom paragraph in the [Title] field.

M Select the Share this custom text in the Public Library checkbox to share the custom text in
the Public library if desired.

6.2.3 Insert New Paragraph at End

On the Customize Agreement Text page, the Maodification > Insert New at End option allows only
Initiating Party Processors to add a new paragraph at the end of the agreement. Once a paragraph
has been added, if desired, you can edit it (and save it as a new customized paragraph to a library for
future use).

M Choose the Insert New at End option from the Modification drop-down list for any paragraph. A
new paragraph displays at the end of the agreement and the Modification text box is enabled.

M Click in the Modification text box and type the text you want to add.

2 HINT: You can Copy and Paste the text from another electronic application, e.g. MS-Word,
into this text box.

M Select the Save this custom text to my library with the title: checkbox to save the customized
text to your library if desired, and then type a name for the custom paragraph.

M Select the Share this custom text in the Public Library checkbox to share the custom text in
the Public library if desired.

6.2.4 Delete Paragraph

On the Customize Agreement Text page, the Modification > Delete option allows only Initiating Party
Processors to delete a paragraph of the agreement. Deleting a paragraph that is available in either
the institution or public library from an agreement only deletes it from the agreement; it does not
delete it from either library.

M Choose the Delete option from the Modification drop-down list for the paragraph you want to
delete.

6.3 Preview Modifications

The Preview Modifications option on the Customize Agreement Text page allows only Initiating Party
Processors to view the current agreement text with all saved customizations (i.e. modifications).

M Click Preview Modifications. The Preview Modified Agreement Text pop-up window opens, as
follows.

6.4 View Paragraph Comments

The View Paragraph Comments option on the Customize Agreement Text page allows only Initiating
Party Processors to view comments or requests for revisions for a specific paragraph in the
agreement. These comments were added by Processors for other parties on this agreement.

2 NOTE: These comments do not include the overall agreement comments (added from the View /
Manage Agreement page). Use the View All Comments button at the top of the page to view all
comments including all paragraph comments and overall agreement comments.
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M Click View Paragraph Comments for the desired paragraph. The View Paragraph Comments

pop-up window opens with the comments for the selected paragraph, as shown in the following
example.

/3 View Paragraph Comments - Microsoft Internet Explorer (=] I

View Paragraph Comments
You are viewing comments for Agreement: 100489 [UBES-T m

Comments for Paragraph NN [<][»]
|

M Click the left and right arrow slider buttons to view comments for other paragraphs in this

agreement. The Paragraph counter indicates the current paragraph so you can match the
comments to the correct agreement paragraph.

2 HINT: Keep this pop-up window open as you customize the agreement. For easy
comparison and review, you can move it by clicking and dragging on the window title bar.

M Click Ok to close the pop-up window.

6.5 View All Agreement Comments

The View All Comments option on the Customize Agreement Text page allows only Initiating Party
Processors to view all comments or requests for revisions from other parties for each paragraph in
the agreement and for the overall agreement.

4]

Click View All Comments for the desired paragraph. The View Comments pop-up window
opens with all comments for agreement, including all paragraph comments.

6.6 Save Customized Agreement Text

Only Initiating Party Processors can customize and then save the customized agreement text on the
Customize Agreement Text page.

4]

Click Save to save your changes to the agreement text and stay on this page to continue working
or move to any page of your choice and return to this agreement with all information changed on
the Customize Agreement Text page saved.

If you are initiating an agreement, click Save & Next to save your changes to the agreement text
and display the next page in the process: the Accounts and Rates page.

NOTE: Click Cancel to not save (any information entered or changes made since the last save
on this page) and display the previous page.
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Chapter 7 Manage Accounts and Rates

Use the Accounts & Rates page to add and update Billing Information, Clearing Accounts,
Commission Rates / Rate Schedules, and Executing Accounts.

2 IMPORTANT NOTE: For all Executed agreements, except LME agreements, users do not have
to initiate a new version of an agreement to expire or add new Clearing Accounts and/or
Executing Accounts, i.e. approval is not required. For LME Executed agreements, users must
initiate a new version of an agreement to update Clearing or Executing Accounts, i.e. approval is
required.

7.1 Access the Accounts & Rates Page

Access the Accounts & Rates page automatically as part of the Initiate Agreement process or by
looking up an Agreement on the My Queue or Search Agreements page, and then selecting the
Accounts and Rates panel Edit button on the View / Manage Agreement page. The following two
topics provide more detail about these two options.

7.1.1 Access the Accounts & Rates Page Automatically

M Access the page automatically as part of the Initiate Agreement, Version Agreement, or Upload
Legacy Agreement processes. See the specific sections for details.
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7.1.2 Access the Accounts & Rates Page via the Main Menu
M Select one of the following options from the EGUS main menu:

e My Queue - The My Queue page (see) displays.

e Agreements, Search Agreements - The Search Agreements (see Search Agreements)
page displays.

M Search for the agreement you want.

M Click the hyperlinked Agreement ID to select and view / manage the agreement. The View /
Manage Agreement page displays.

M On the Accounts and Rates panel, click Edit. The Accounts and Rates page displays as follows.

FIA

Login User : Egus Monitor-two [Get Connex] [Help] [Admin Help] [Logout]

Accounts & Rates Current State: Review ﬂ

Agreement Id 15416

Executing Broker EGUS System Monitor Firm Cots

Clearing Broker EGUS System Monitor 2

Customer EGUS Svystem Monitor Markit

Billing Clearing Accounts

Executing Broker will, where applicable, hill commissions as specified on the rate schedule(s) Af least one Clearing Account is required to execute an agreement.

attached below, per contract per half turn to the following:

" Unknown at initiation - allow reviewing Processor to add before Sending to Approver
Bill To Party: ¢ Customer @ Clearing Broker ¢ Trader

Account ID Description Effective Date Expiration Date
Profit Center:  |11111 =
i ) [Testcat111 [TestCa1111 - Meatals J02-Fep-2007 [31-2ug-2007

" Do MOT attach rates to this agreement (Agreement Text Only - with NO Rates)
TestCA2222 TestCa2222- C dit 02-Feb-2007 31-Aug-2007

% Afttach rates to this agreement (Agreement WITH Rates) I &s I &s ommodlies I & I ug
[Testca3aas [Test cA 3333 - Top Performers J02-Fep-2007 [31-Aug-2007
[Testcad444 [Test GA 4444 - Agricultural Jo2-Fep-2007 [31-Aug-2007

Add Accounts Upload Accounts

Attach Rate Schedules
Copy the rate schedules from an existing agreement, select rate schedule templates from your library, or upload as a PDF file.
NOTE: Electronic rate processing s supported only for rate schedules created in EGUS, It is not supported for attached POF rate schedules,

Copy from existing agreement:  [eaatat LCUELS

—_OR—

Select fram your library and attach: IChUUSE Cne =l m m

—_OR—
Browse to select POF file and attach. NOTE: Page Orientation must be Portrait,

I Browse...

Attached Rate Schedules and Executing Accounts

" Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or Customers
Executing Accounts are not reguired. Each Executing Account ID can be added to only one rate schedule,

Select Rate Schedule Effective Date  Expiration Date  Executing Account ID  Account Description Clearing Accounts
[ EGUS Testl-2007-11-16-112035  [02Fep-2007 | [31-Aug-2007 | [Testéali1i [Testze 1111 - metals
[o2-Feb-2007  [31-Aug-2007  [Testiazzzz [Testsa 2222~ Commodities

[ PROD Testl-2007-11-18-011014 ) [o-Fen2007 | [o1-mug2007 | [Testiassss [Test e 5555 - waather
™ IestRate-Schedule-2.pdf [ozFeb-z007  [31-Aup-2007  [Testiadass [Test 3333 - Top Performers
Joz-Feb-2007  [31-Aug2007  [Testéaddsd [Testxa 4444 - Agricuitural Linked (1}
oo
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7.2 Add Billing Information @

On the Accounts & Rates page, you can enter one bhilling commission rate or indicate that rates are
specified in attached rate schedule(s) in the Billing panel. You also must indicate whether the Bill To
party is the Customer, Clearing Broker, or Trader. The default is the Clearing Broker.

FIA EGUS User’s Guide V2.6

Optionally, you can choose to hide rates from all parties except Executing Broker, Dealer, Customer,
and Trader. For example, if your party is initiating an agreement as the Executing Broker and you do
not want the Clearing Broker to be able to view the rates, select this option. See topic 7.7 for details.

To add agreement billing information:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page. The
Billing panel displays near the top left portion of the page, as shown below.

Billing

Executing Broker will, where applicable, bill commissions as specified on
the rate schedule(s) attached below, per contract per half turn to the
following:

Bill To Party: ¢ Customer & Clearing Broker  © Trader

profit Center: IF'CDDDD1

" Do MOT attach rates to this agreement (agreement Terms Only - MO
Rates)

¥ attach rates to this agreement (agreement WITH Rates)

M Select the radio button for Customer, Clearing Broker, or Trader to indicate the Bill To party for
commissions.

M Enter a profit center in the Profit Center field if desired. Note that profit centers are client-
specific; they are not validated by EGUS.

M Select one of the following two radio buttons to indicate whether you want to attach rate

schedule(s) or not attach rate schedules and use this agreement as a text only agreement for
terms:

o Do NOT attach rates to this agreement (Agreement Terms Only — NO Rates) — allows
you to create an agreement with text only.

e Attach Rates to this agreement (Agreement WITH Rates) — allows you to create an

agreement with attached rate schedules. Note that you attach rate schedules and associated
Executing Accounts in the next steps.

2 NOTE: When uploading legacy agreements, the label text for the buttons changes (see
example below) and indicates that you can either: 1) attach no rates because you are
uploading an agreement that has no rates (i.e. agreement is text (terms) only) or the rates are
in the uploaded legacy agreement PDF so are not attached in separate PDF files; or 2) attach
rates in separate PDF files (i.e. rates are not included in uploaded legacy agreement PDF).

" Do MOT attach rates to this agreement (Agreement Text Only {with NO Rates) OR Rates are
in Uploaded &greement POF)

¥ pttach rates to this agreement (Rates in Attached Rate Schedules NOT in Uploaded
&greement POF)

< NOTE: Attach rate schedules and enter associated Executing Accounts, as well as Clearing
Accounts, in the remaining panels on this page.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

33 0f 98
Confidential. Copyright © 2007-2010, FIA and Markit Group Limited. All rights reserved. www.markit.com




l I la rk FIA EGUS User’s Guide V2.6

7.3 Attach Rate Schedule(s) @

On the Accounts & Rates page, to attach rate schedules to an agreement, you can copy them from a
saved agreement, select them from your party’s library (or from shared libraries of other parties within
your institution) and customize them for this agreement, or you can upload them as PDF files—or use
any combination of these three methods.

2 NOTE: Electronic rate feed is supported only for rate schedules created in EGUS (i.e. EGUS-
generated rate schedules); it is not supported for attached PDF rate schedules.

2 HINT: If multiple rate schedules are attached to a saved agreement and you want to attach only
one or some of the schedules but not all, you can remove any unwanted schedules from the
current agreement until only the schedules you want are attached.

Uploaded PDF rate schedules must be in Adobe Acrobat PDF file format and page orientation must
be Portrait. EGUS accepts both U.S. 8.5” x 11" and European A4 paper size attachments.

You must add at least one Executing Account for each rate schedule attached to execute an
agreement.

7.3.1 Copy Rate Schedule(s) from a Saved Agreement

On the Accounts & Rates page, to copy rate schedules from a saved agreement to the current
agreement using the options in the Select Rate Schedule panel:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M In the Attach Rate Schedules panel after the heading Copy from existing agreement, click
Select Agreement (as shown circled in pink below). The Search Agreements page displays.

Attach Rate Schedules

Copy the rate schedules from an existing agreement, select rate schedule templates from your library, or upload as a PDF file.
MNOTE! Electronic rate processing fs supported ondy for rate schedules created in EGUS; it is not supported for attached COF rate schedules.

Copy from existing agreement: |Gt LI

_UH_

Select from your library and attach: |ChDDSE One ﬂ m m
—OR—

Browse to select POF file and attach. MOTE: Page Orientation must be Portrait.

I Browse... |m

M Search for the agreement from which you want to copy the attached rate schedule(s).

M Click Attach Rate Schedule. All rate schedules attached to the selected agreement are now
attached to the current agreement and the filenames display below in the Attached Rate
Schedules and Executing Accounts panel on the Accounts & Rates page.

M Validate / update the data copied into the Attached Rate Schedules and Executing Accounts
panel at the bottom of the page.

M Repeat for each agreement from which you want to copy rate schedules for this agreement.

2 NOTE: If necessary, to remove an unwanted rate schedule from the list, in the Attached Rate
Schedules and Executing Accounts panel, select the rate schedule(s) you want to remove
and click Remove.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.
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7.3.2 Attach EGUS-Generated Rate Schedule(s)
On the Accounts & Rates page, to attach EGUS-generated rate schedule(s):
M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement

process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M In the Attach Rate Schedules panel after the heading Select from your library and attach (as
shown circled in pink below), click the Choose One option in the drop-down list box.

Attach Rate Schedules

Copy the rate schedules from an existing agreement, select rate schedule templates from your library, or upload as a PDF file.
MNOTE! Electronic rate processing fs supported ondy for rate schedules created in EGUS; it is not supported for attached COF rate schedules.

Copy from existing agreement: |Gt LI

_OR—

Select from your library and attach: |ChDDSE One ﬂ m m

_UH_
Browse to select POF file and attach. MOTE: Page Orientation must be Portrait.

I Browse... |m

M Select the rate schedule you want to attach.

M Click View to view the rate schedule to ensure it is the one you want. The View Rate Schedule
page displays as shown below.

a https:/ /fiaegus.markit.com - View Rate Schedule - Microsoft Internet Explorer

Yiew Rate Schedule

Rate Schedule Name |EGUS Systern Monitor Markit - Blanket Rate - All Exchanoes
Last Modified By 17-Mow-2007 17:51:15 by Test Tester

B Select Exchanges Hide

Blanket Rate
Asia

EMEA

Morth America
South America

HEHEHEMH

Products & Rates

all | Blanket |

Dir Future f
Exchange Bill Product Type Product Option Rank Trade Type Spread Rate Type Tiers ChentElec  Chient Pit Desk Elec

=1 = [Rate | [ tooooo [ zooooo | 100000

Snniy Ty Cnniy b ]zt [y
B
4 | 3

&) pone [T (Bren 4

M Click Close to return to the Accounts & Rates page.

M Click Attach. The rate schedule is attached and the name displays below in the Rate Schedule
column in the Attached Rate Schedules and Executing Accounts panel on the Accounts & Rates

page.

2 NOTE: Upon attach, the current date and time is added at the end of each attached EGUS-
generated Rate Schedule name to help track rate updates for an agreement.

M Add at least one Executing Account for each newly attached Rate Schedule.
M Repeat for each EGUS-generated rate schedule you want to attach.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.
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7.3.3 Upload PDF Rate Schedule(s)
On the Accounts & Rates page, to upload rate schedule PDF file(s):
M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement

process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

> CAUTION: Electronic rate feed is supported only for rate schedules created in EGUS,; it is not
supported for attached PDF rate schedules.

M In the Attach Rate Schedules panel under the heading Browse to select PDF file and attach.
NOTE: Page Orientation must be Portrait (as shown circled in pink below), click Browse.

Attach Bate Schedules

Copy the rate schedules from an existing agreement, select rate schedule templates from your library, or upload as a PDF file.
NOTE! Electronic rate processing s supparted only for rate schedwles created in EGUS, it is not supported for attached POF rate schedules.

Copy from existing agreement: |Gt I

—OR—

Select from your library and attach: IChDDSE One j m m
—OR—

Browse to select PDF file and attach. NOTE: Page Orientation must be Portrait.

! Browse... |

M Navigate to and select the rate schedule file you want to attach and click Open. The name of the
selected file displays in Rate Schedule Filename field in this panel.

M Click Attach. The rate schedule is attached and the filename displays below in the Rate
Schedule column in the Attached Rate Schedules and Executing Accounts panel.

M Add at least one Executing Account for each newly attached Rate Schedule.
M Repeat for each rate schedule PDF file you want to attach.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.4 Customize an EGUS-Generated Rate Schedule for an Agreement @

On the Accounts & Rates page, you can customize EGUS-generated rate schedules using the
Customize option in the Attached Rate Schedules and Executing Accounts panel. When you
customize an EGUS-generated rate schedule that is attached to an agreement, the updates are
saved only for the rate schedule attached to the agreement, not to the original rate schedule in your
library.

To customize a rate schedule:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M If you made any changes on the Accounts & Rates page, click Save now.
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M Under the Select column heading on the left side of the panel (as shown in the following graphic),
select the checkbox for the EGUS-generated rate schedule you want to customize.

Attached Rate Schedules and Executing Accounts

[ Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or Customers
Executing Accounts are not required. Each Executing Account ID can be added to only one rate schedule.
) e
Select Rate Schedule Effective Date Expiration Date  Executing Account ID  Account Description Clearing Accounts
EGUS Test1-2007-11-16-112035  [g3-Fen-2007 | [31-Aug-2007 | [Testéaliil [Testxa 1111 - Metals
Joz-Feb-2007  [31-Aug-2007  [Testeazazz [Testia 2222 - Commodities
[~ BROD Testl-2007-11-19-011014  [gzFeb-2007 | [31-Aug-2007 | [TesbiAsSss [Testa 5555 - weather
M Iest-Rate-Schedule-2.pdf [02-Feb-2007 | [3t-Aup-2007 | [Testea33ss [Testa 3333 - Top Performers
J02-Feb-2007 |31-Aug-2007 [Testiadaaq [Testxa 4444 - Agricutural Linked (1}

M Click Customize (see button circled in pink above). (If you made any changes on this page
before clicking Customize, you must save or discard the changes before you can customize.)
The Customize Rate Schedule pop-up window displays, as follows.

iaegus.markit.com - Yiew Rate Schedule - Microsoft Internet Explorer

Customize Rate Schedule Edlit
Rate Schedule Hame IEGUS_TeSt1-2EIUT-1 1-16-112035
Last Modified By 19-Now-2007 13:10:45 by Test Tester

B Select Exchanges Hide

Blanket Rate

Morth America
South America

Products & Rates

all |

Rank Trade Type Spread Rate Type i nt Client Pit Desk Elec

CROE [ [Equity ~| T [CBOE CHINA INDEX OPTIONS -1 G 1 EFF Block Trade ~|[Fit spread =] [Rate -]

|‘R i |TRE!‘¥5URY BILL (13-WEEK) OPTION! = | E] 2 |E><change forPhyswcal;”Spread j|vm Disc »| | |
Sl Py W Copy sy
=m
-
4 | il
Bioos -1 o —

M Customize the schedule and rates as desired. See the Maintain Rate Schedule option for
instructions. You can not rename the schedule.

M Click Save to save your changes to the rate schedule attached to this agreement.

2 NOTE: Changes made to EGUS-generated rate schedules using the Customize option on the
Accounts & Rates page are saved with the agreement; they do not affect the original rate
schedules saved in your library.

2 NOTE: An alert is sent to the Connex forum for this agreement (if it is already in the Review
state) updating all parties that rates have been customized and an action recorded for this
agreement.

M Click Close to close this window and return to the Accounts and Rates page. The “Rate

Schedule has been changed since attached from library” alert icon displays next to the name of
the EGUS-generated rate schedule just customized. See pink circled icon below.
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Select Rate Schedule Effective Date Expiration Date E fting A tID A it Description Clearing Accounts

[ EGUS Test1-2007-11-16-112035  [g3-Feh2007 | [31-AUg-2007 | [Testédl 111 [Tests 1111 - Metals
|o2Feb-2007  [31-mug-2007  [Testiaz222 [Testa 2222 - Commodities

T EROD T95t1’2007’11’19’011014@|02-Feb-2007 [31-Aug-z007 | [Testirssss [Testra 5555 - weatner

I~ Test-Rate-Schedule-2.pdf [0zFep-zo07  [3-Aug2007 | [Testia3sas [Testsa 3333 - Top Performers
[oz-Fen-2007  [31-Aug-2007  [Testiaddss [Testxa 4444 - Agricuttural Linked (1}

2 NOTE: The alert icon also displays on the View / Manage Agreement, My Queue, and Search
Agreements pages for agreements where EGUS-generated rate schedules have been
customized since they were attached to the agreement.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.5 Remove (or Expire) Rate Schedules @

On the Accounts & Rates page, you can remove multiple rate schedules at one time using the
Remove option in the Attached Rate Schedules and Executing Accounts panel.

Until an agreement is Executed, you can remove attached rate schedules with no consequences
(except that all associated Executing Accounts for the selected rate schedules are removed as well).

Once an agreement is Executed, removing an attached rate schedule expires the rate schedule and

all associated Executing Accounts. To remove a rate schedule for an Executed agreement, you must
initiate a new version of the agreement.

=)

HINT! Use the Replace function to replace an existing rate schedule and its associated

Executing Accounts with a new rate schedule with the same—or nearly the same—associated
Executing Accounts (versus the method of using the Remove function to expire a rate schedule
and its associated Executing Accounts and then adding the new, replacement rate schedule and
all associated accounts, i.e. if you use Remove, you must re-add all associated Executing
Accounts when you attach the replacement schedule).

To remove rate schedules:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M Under the Select column heading on the left side of the panel (as shown in the following graphic),
select the checkbox(es) for the rate schedule(s) you want to remove (or expire).

Select Rate Effective Date
Schedule

Expiration Date
D

Executing Account Account Description

Attached Rate Schedules and Executing Accounts

[” Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or Customers
Executing Accounts are not required. Each executing account ID can be added to only one rate schedule,

Clearing Accounts

r CEOT [t pantht-py fdot- MMMy

[Testxa

[Testin

Add Accounts

Test
Rate
Schedule
for Best
Rates

[ - namB- | dd-namn-ypyy

&

[Bestin

|Bestia

Add Accounts

M Click Remove.
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If the agreement has not yet been Executed, the selected rate schedules are deleted from the
agreement along with any associated Executing Accounts.

o |f the agreement has been Executed and you are initiating a new version of the agreement,
you are prompted to enter the date on which you want to expire the selected rate
schedule(s). Click in the Expiration Date field and type the date. Click Remove. The
system asks you if you are sure. Click Yes. All current Executing Accounts associated with
the selected rate schedule(s) are expired as of the date you entered.

2 NOTE: A rate schedule with all expired Executing Accounts is considered expired, i.e. the
effective / expiration dates of the Executing Accounts associated to a rate schedule are used

as the effective / expiration dates of the rate schedule itself.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.6 Replace a Rate Schedule @

Using the Replace option in the Accounts & Rates page Attached Rate Schedules and Executing
Accounts panel, you can replace only one rate schedule at a time.

When you replace a rate schedule, the replaced rate schedule and all associated Executing Accounts

are expired as of the effective date for the new rate schedule minus one day and all associated
Executing Accounts for that rate schedule are associated to the new rate schedule as of the new
effective date you enter. This step requires you to upload the new rate schedule file.

Replacing a rate schedule for an Executed agreement creates a new version of the agreement.
To replace a rate schedule:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement

process or by looking up an Agreement on the My Queue or Search Agreements page, and then

selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M Under the Select column heading on the left side of the panel (as shown in the following graphic),

select the checkbox for the rate schedule you want to replace.

[~ Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or Customers
Executing Accounts are not required. Each executing account 1D can be added to only one rate schedule.

Select Rate Effective Date Expiration Date  Executing Account Account Description Clearing Accounts
Schedule D

Attached Rate Schedules and Executing Accounts

T CBOT  [go-Mbbpey  [do-Miid-ppey  [Testia [Testsa
l‘% ;'Z—%ta R T I E |Besta

M Click Replace.

M When the system asks if you are sure, click Yes. All current Executing Accounts associated with

the rate schedule being replaced are expired as of the Effective Date you entered minus one day
and the new replacement rate schedule displays with all associated Executing Accounts using the
Effective Date you entered.

2 HINT: Once you have replaced the rate schedule, you can expire any unwanted Executing
Accounts and add additional Executing Accounts, as necessary.

In the Select Rate Schedule panel, click Browse and select the new replacement Rate Schedule
file.
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M In the Attached Rate Schedules and Executing Accounts panel, type the desired Effective Date
for the new rate schedule.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.7 Hide Rates from All Parties except Executing Brokers, Dealers, Traders, or
Customers @

You can hide rates from all parties, except Executing Brokers, Dealers, Traders, or Customers, on an
agreement. For example, if your party is initiating an agreement as the Executing Broker and you do
not want the Clearing Broker to be able to view the rates on the agreement, select this option.

To hide rates from all parties, except the Executing Broker, Dealers, Traders, and Customer, on an
agreement:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M Optionally, in the Attached Rate Schedules and Executing Accounts panel, select the Hide Rates
from all Parties except Executing Brokers, Dealers, Traders, or Customers checkbox (see
pink circled checkbox and text label below) to hide rate information from all parties except the
Executing Broker, Dealer, Traders, and Customer on an agreement.

Attached Rate Schedules and Executing Accounts

||_I Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or Customersl
i i i rate schedule,

Select Rate Schedule Effective Date  Expiration Date  Executing Account ID  Account Description Clearing Accounts
[N EGUS Testl-2007-11-16-112055  [p2fep-2007  [31-Aug-2007 | [Testéaliil [Testxa 1111 - Metals

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.
To show rates to all parties on an agreement:

M Deselect the Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or
Customers checkbox (at any time) until an agreement is executed.

< NOTE: Only Executing Brokers, Dealers, or Customers can deselect this checkbox once the
agreement has been initiated or executed.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.8 Add Executing Accounts @

On the Accounts & Rates page, you must add at least one Executing Account for each attached rate
schedule. Alternatively, if instead of attached rate schedules, you selected to indicate a Specified
amount for the commission rate, i.e. a blanket rate, in the Billing panel above (i.e. the text ‘specified
amount’ displays in the Rate Schedule column in the Attached Rate Schedules and Executing
Accounts panel), you must enter at least one Executing Account for that rate.

You can add as many Executing Accounts as needed for the blanket rate or for each rate schedule.

2 NOTE: The effective / expiration dates of the Executing Accounts associated to a rate schedule
are used to determine the overall effective / expiration dates of the rate schedule itself.

To add Executing Accounts for a rate (blanket rate or rate schedule):

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.
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M Click in the Effective Date field for the desired rate (as shown in the following graphic) and type
the effective date for this Executing Account.

Artached Rate Schedules and Executing Accounts

[” Hide Rates from all Parties except Executing Brokers, Dealers, Traders, or Customers
Executing Accounts are not required. Each Executing Account ID can be added to only one rate schedule.

Select Rate Schedule Effective Date Expiration Date  Executing Account ID  Account Description Clearing Accounts

[ EGUS Testl-2007-11-16-112035  [33Feh-2007 | [31-Aug-2007 | [Testealiil [Testa 1111 - Metals
|02-Feb-2007  [31-Aug-2007  [Testwa2222 [Test x4 2222 - Commodities
02-Feh-2007] |31—Aug—2007 |Account\D |Descnption

[~ PRODTest1-2007-11-18-011014 &) [03-Feb-2007 | [31-Aug-2007 | [TesbiAB555 [Testa 5555 - weather

™  Test-Rste-Scheduls-2.pdf [ozFenzo07 | [31-Augzo07 | [Testea3sas [Testa 3333~ Top Performers
[p2-Fen-2007 | [31-Aug2007 | [Testeaddad [Testsn 4444 - Agricutural

M Click in the Expiration Date field for the desired rate and type the expiration date for this
Executing Account. This field is optional. If the agreement has a termination date entered, the
agreement Termination Date is used as the Expiration Date for all Executing Accounts unless a
different Expiration Date is entered for an account.

M Click in the Executing Account ID field for the desired rate and type the ID for this Executing
Account. EGUS does not validate this ID. You can only add an Executing Account ID once on
an agreement, i.e. Executing Account numbers can be added to only one rate schedule on an
agreement.

M Click in the Account Description field for the desired rate and type the description for this
Executing Account. This field is for your reference only and is not required.

M To add an additional account for a rate, click Add Accounts for the rate. A new Executing
Account row displays for the selected rate. The standard format (dd-Mmm-yyyy) for dates and
the text ‘Account ID’ and ‘Description’ display in the appropriate fields. The text is not saved as
part of the agreement — it is provided only to provide data entry guidelines. If a default date
applies (e.g. the Effective Date of the agreement or the new version of the agreement), the date
displays instead of the standard format.

2 NOTE: You can add as many Executing Accounts as needed for each rate schedule.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.9 Clearing Accounts Unknown at Initiation

You must add at least one Clearing Account to execute an agreement; however, if you are initiating
an agreement and do not know the Clearing Accounts, you can indicate that Clearing Accounts are
unknown at initiation and still be able to send to Review to allow another party to add the Clearing
Accounts later. For example, the Executing Broker can initiate an agreement and send it to Review,
so another reviewing Processor, e.g. for the Clearing Broker on the agreement, can add the Clearing
Accounts (before Sending to Approver).

To indicate Clearing Accounts are unknown at initiation, in the Clearing Accounts panel:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M Select the Unknown at initiation - allow reviewing Processor to add before Sending to
Approver checkbox (as shown below).
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|

Clearing Accounts

At least one Clearing Account is reguired to execute an agreement,

s nknown at initiation - allow reviewing Processor to add before Sending to Approver?t
AEaammB Semariptiew Erosieiaw irath e

|account ID |Description dlc-hihh- ey | det-mnand-yyy

-

[ -

Add Accounts Upload Accounts

Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.10 Add Individual Clearing Accounts @

You must add at least one Clearing Account to execute an agreement and you can add as many
Clearing Accounts as needed for each agreement. Use the Upload Accounts feature to add many
accounts at one time. See the Upload Clearing Accounts in Bulk for more information.

To add Clearing Accounts to an agreement, in the Clearing Accounts panel:

4]

4]

Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

Click in the Account ID field (as shown at left in the following example) and type the ID for this
Clearing Account. EGUS does not validate this ID.

At least one Clearing Account is required to execute an agreement,

" Unknown at initiation - allow reviewing Processor to add before Sending to
Approver

Account ID Description Effective Date  Expiration Date
caTESTY Test CA Description [01-Mar-2007  |oo-MMM-yyyy L
[ca-TESTIBI Test CA Description [01-Mar-2007  |do-MMM-ypyy
[ca-TEST1B2 Test CA Description [01-Mar-2007  |do-MMN-ypyy
[ca-TEST1E3 [Test CA Description [01-Mar-2007  |do-MMM-yyyy
|cA-TEST2 Test CA Description [01-Mar-2007  [do-bbb-yry |

2 NOTE: If you are initiating an agreement and a different party needs to enter the Clearing
Accounts, see the Clearing Accounts Unknown at Initiation topic for instructions.

Click in the Account Description field and type the description for this Clearing Account. This
field is for your reference only and is not required.

Click in the Effective Date field and type the effective date for this Clearing Account.

Click in the Expiration Date field and type the expiration date for this Clearing Account. This
field is optional. If the agreement has a termination date entered, this date is used as the
expiration date for all Clearing Accounts unless a new date is entered.

To add additional Clearing Accounts, click Add Accounts. A new Clearing Account row displays.
Add as many Clearing Accounts as needed for the agreement.

Click Save & Next if you are done entering / updating information on the Accounts & Rates page.
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7.11 Upload Clearing Accounts in Bulk @

On the Accounts & Rates page, to add a large number of Clearing Accounts to an agreement at one
time:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M In the Clearing Accounts panel, click Upload Accounts. The Upload Accounts pop-up window
displays as shown in the following example.

/3 https://fiaegus.markit.com - Upload Clearing Accounts - Microsoft Internet Explorer M=l

Uplead Clearing Accounts

Type ar copy and paste the Account IDs you want to upload for this agreement into
the text box below.

Enter each Account ID in a separate paragraph, i.e, separate each fi\ccmznt 1D with
a Return (which is created when you press Enter at the end of a line); or enter the
data in a single column of a spreadsheet (2.0, an M5-Excel xLS file), and then copy
and paste the data here (which automatically adds a Return at the end of each
Sccount 107,

Do not use commas, semicolons, or Tabs to separate IDs, Upload only one colurmn
of data for Account 1Ds; do not upload multiple colurmns {i.e. you can not upload
descriptions or effective [ expiration dates).

;I_

=
|&] pane [ [ [ |8 4 mkemet Y

M Type or copy and paste the Account IDs you want to upload for this agreement into the text
box. See example data below.

2 NOTE: Enter each Account ID in a separate paragraph, i.e. separate each Account ID with a
Return (which is created when you press Enter at the end of a line); or enter the data in a
single column of a spreadsheet (e.g. an MS-Excel XLS file), and then copy and paste the
data here (which automatically adds a Return at the end of each Account ID). Do not use
commas, semicolons, or Tabs to separate IDs. Upload only one column of data for Account

IDs; do not upload multiple columns (i.e. you can not upload descriptions or effective /
expiration dates).

CATZF =]
CASIND
CABITR|

1

M Click Upload. The Upload Clearing Accounts pop-up window closes and the Clearing Accounts
you entered are inserted in the Clearing Accounts panel on the Accounts & Rates page.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.
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7.12 Link an Executing Account to Clearing Accounts @

Once you have added Clearing Accounts to an agreement, you can link (i.e. associate) one or more
Clearing Accounts to an Executing Account for external systems, e.g. GPS.

To link an Executing Account to one or more Clearing Accounts:

|

Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

In the Attached Rate Schedules and Executing Accounts panel, click Link next to the Executing
Account you want to link to Clearing Accounts. The Link Executing Account to Clearing Accounts
pop-up window opens, as shown in the following example.

<} https:/ /fiaegus.markit.com - Link Executing Account to Clearing Accounts - Microsoft Internet Explorer [_ (O] =] I
Al
Link Executing Account to Clearing Accounts m

For downstream systems (such as GPS), select the Clearing Accounts you want to link to
the following Executing Account:

Executing Account 1D TestXAd4444

Executing &ccount Desc Test XA 4444 - Agricultural %
Clearing Account ID Clearing Account Description Effective Expiration

[~ TestCAllll Test CA 1111 - Metals 02-Feb-2007 21-Aug-2007

[~ TestCazz2az Test CA 2222 - Commodities 02-Feb-2007 21-AUg-2007

[T TestCA3333 Test CA 3333 - Top Perfarmers 02-Fehb-2007 31-AuUg-2007

[ TestCadd44 Test CA 4444 - Agricultural 02-Febh-2007 31-ALg-2007

[~
m
|ﬂ:| Dane l_l_l_l_la_|e Inkernet v

M Click the checkbox next to each Clearing Account you want to link to this Executing Account; or

click Check All if you want to link all Clearing Accounts in the list to this Executing Account.
Click Save. The selected accounts are linked and a confirmation message displays. Click Ok.

Click Cancel to close the pop-up window and return to the Accounts & Rates page. Note that
when you link Clearing Accounts to an Executing Account, the button text changes from Link to
Linked with the number of Clearing Accounts linked to the Executing Account shown in
parentheses, as shown in the example below.

Executing Account Account Description Clearing Accounts
ID

[Testxa [Testxa
[Bestxa [Bestxa

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.
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7.13 Expire an Account @

Once an agreement has been Executed, you can not remove or delete Clearing or Executing
accounts, you must expire them on the Accounts & Rates page. (If an agreement has not yet been
Executed and you want to remove or delete an account, just delete the information from each field in
that row.)

2 HINT: To expire all associated Executing Accounts for one or more rate schedules, use the
Remove function. See also the Replace function.

To expire a Clearing or Executing Account:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

M Click in the Expiration Date field for the account you want to expire.

2 NOTE: An agreement must have at least one Clearing Account that is unexpired throughout
the dates of effectiveness of the agreement. For example, an agreement has an effective
date of 1-Jan-2008 and no expiration date and one Clearing Account with an effective date of
1-Jan-2008 and no expiration date. If you expire the Clearing Account as of 30-Jun-2008,
you must add another Clearing Account that is effective as of 1-Jul-2008 and has no
expiration date.

2 NOTE: An attached rate schedule with all expired Executing Accounts is considered expired,
i.e. the effective / expiration dates of the Executing Accounts associated to a rate schedule
are used as the effective / expiration dates of the rate schedule itself.

M Type the desired expiration date.

M Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.14 Override Primary Exchange Firm Code

On the Accounts & Rates page, if you can override the primary Exchange Firm Codes assigned to
exchanges that are included in any of the EGUS-generated rate schedules already attached to this
agreement.

This action applies to the current agreement only; it does not change the primary Exchange Firm
Code for any other agreement or in the EGUS database. To permanently change a Primary
Exchange Firm Code for a party or add a new alternate Firm Code, contact your EGUS Firm
Administrator for that party.

To override primary exchange firm codes for an agreement:

M Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.
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4]

|

In the Parties panel, click the Firm Code button to the right of the party for which you want to
override exchange firm codes for this agreement. The Select Firm Code pop-up window opens,
as shown below.

<3 https:/ /fiaegus.qa.markit.com - Select Firm Code - Microsoft Internet Explorer
Select Firm Code @
Agreement ID 10033169
Party Brokerl Party
Exchange Firm Code
EURDMEXT.LIFFE (LIFFE) TESTFIRMCODEDS ==
&3 -
|&] Done l_ ’_ ’_ ’_ ré_ | meernet v

Click on the drop-down for exchange for which you want to override the primary firm code for this
agreement, as shown in the example above.

Select the new firm code you want to use for the exchange for this agreement.
Repeat for each exchange firm code you want to override.

Click Save. The pop-up window closes and the new exchange firm code(s) you selected are
used for this agreement.

Click Save & Next if you are done entering / updating information on the Accounts & Rates page.

7.15 Save Accounts and Rates Information
To save accounts and rates information on the Accounts & Rates page:

4]

4]

Access the Accounts & Rates page — either automatically as part of the Initiate Agreement
process or by looking up an Agreement on the My Queue or Search Agreements page, and then
selecting the Accounts and Rates panel Edit button on the View / Manage Agreement page.

Click Save to save your agreement and stay on this page to continue working or move to any
page of your choice and return to this agreement with all information entered on this Accounts
and Rates page saved.

Click Save & Next to save your agreement and move to the next page of the Initiate Agreement
process, the View / Manage Agreement page.

NOTE: Click Cancel to not save (any information entered since the last save on this page) and
display the previous page.
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Chapter 8 Maintain Rate Schedule Libraries

This section tells you how to access the EGUS Maintain Rate Schedule Library option and how to use
the main functions on the Maintain Rate Schedule page:

. Add a new rate schedule to your library
. Edit an existing (i.e. saved) rate schedule in your library

. Save an existing rate schedule under a new name to copy an existing rate schedule (i.e. create a
new rate schedule based on an existing rate schedule) / save an existing rate schedule under a
new name

. Delete an existing rate schedule from your library

2 NOTE: For a user to access the Maintain Rate Schedule page to create, update, and delete rate
schedules for designated parties, an EGUS Firm Admin for your institution must first assign the
Maintain Rate Schedule permission for designated parties.

When creating a rate schedule, you can add rates, copy rates, delete rates, etc. You can easily and
quickly create a rate schedule with rates for all exchanges (Blanket Rate), all product types and
products at an exchange, or all products within a product type. You can also easily add a rate for a
specific product at a specific exchange and you can add rates for more than one exchange on one
rate schedule. Rates can be customized in several ways: you can select the Trade Type, Spread,
Rate Type (Flat, Percent Notional or Premium, etc.), Tiered Rates for Discounted Rates, Minimum
and Maximum Rates, etc.; and you must rank rates as applicable.

A rate schedule is associated with one party within an institution. Once you create a rate schedule,
users at your institution (with the Processor permission for the associated party) can attach the
schedule to agreements for that party. Also, you can choose to share a rate schedule with all parties
at your institution. Sharing a rate schedule means that all other users at your institution who have the
correct permissions can view the schedule and attach it to agreements.

Once an agreement is executed with one or more EGUS-generated rate schedules (i.e. rate
schedules created and saved in your institution’s EGUS Rate Schedule Library) attached, external
systems can download your agreement and rate data and use the data to process your agreements
in their systems. Before an external system can download your agreement and rate data, you must
permission the external system on the Admin Maintain Party Permissions page.
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8.1 Access the Rate Schedule Page
M Select Tools on the EGUS main menu.

M Select Maintain Rate Schedule Library on the sub menu. The Maintain Rate Schedule Page

displays as shown below with all panels collapsed / blank.

Tools Login User : Patty B1Processor [Get Connex] [Help] [Logout]
0 Jreement  User Profile  hiaintain Rate Schedule Library  Standard Document Likbrary
-
i [ soe s fowe
Party Mame IBroker'I Farty j

[T Share (edit and view) with all parties at my institution {only with Maintain Rate Schedule permission)

Rate Schedule Name |
Last Modified By

Select Exchanges Show

Products & Rates

Exchange Dir Bill Product Type M Product Future / Option Rank Trade Type Spread Rate Type Tiers Client Elec Client Pit Desk Elec Desk Pit Min Amount Max Amount Ccy

I 0 [ [

8.2 Add a New Rate Schedule
To set up a new rate schedule for your party:

M Access the Maintain Rate Schedule page.
Select the party for which you want to add this rate schedule from the Party Name drop-down list.

Enter the rate schedule name in the Rate Schedule Name field.

N B~

Select the Share (edit and view) with all parties at my institution (only with Maintain Rate
Schedule permission) to share this rate schedule with users at other parties at your institution.

&

Under Select Exchanges, select one or more exchanges and/or All Exchanges (Blanket Rate).
To select exchanges:

— Click the [+ icon next to Select Exchanges or click the Show button on the far right of the
label. The Select Exchanges panel expands, as shown in the following example, and
displays each region and the Blanket Rate (All Exchanges) option in the upper left corner.

B Select Exchanges

Blanket Rate
Asia
EMEA
Marth America
South America
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— Click the [+ icon next to Blanket Rate or a region to expand the selected option. The
Blanket Rate or selected region option expands, as shown in the following example.

B Select Exchanges Hide

] Elanket Rate
" Blanket
%ASI&
AFET I asx [T c-com I EEE ™ HKEX ™ 12DE T KkEx I© MDEX I NMCE I nsE
IC NZFOE I osE [ RTS [ sk IC sGx-DT ™ TaIFEX T TEx " Tocom " TokvogRa [ TOKYOSTO
I zce
) EMEA
" ADEX [T BCLESR I BSE [ cse " DGCx I DME I EDx T EEX " EUREX [ EUREX-OTC
[ EURC BRUSSELS [ EURCILISBOM [~ EURO WL [ Eurc Peris [T IDEM [ LcH ot © LIFFE T LME I MEFE C om
I omMy © o5l I pMx [T SAFEx © TasE T TURKDEx I we ™ wWsE
[ north america
" ceoE [ ceot " ccrE I crE [ cME " cME 360 I 1ce [T 1ce-FUTURES [T KCBT [ wM-x
™ MGE [y ™ HYMEX I MYMEX-CP " OMECHI I ppOT I PHLX ™ USFE I~ wcE
[ south America
I emaF [ BOVESPA [ maTBa " ROFEX

— Find and select the checkbox(es) for the exchange(s) for which you want to add rates on this
schedule.

2 NOTE: You must select at least one exchange or Blanket Rate to save a rate schedule.
2 TIP: You can remove exchanges (deselect an exchange and confirm your intent to remove

the exchange and any associated rates already added) or add additional exchanges (open
this panel and select the additional exchanges and add rates) anytime.

Below is an example of a ‘Blanket Rate’ rate schedule that covers all Exchanges and all

FIA

Products.

To Login User : Patty B1Processaor [Get Connex] [Help] [Logout]
reement User Profile  Maintai : | ibra clard Document Likrary
[ sue 15 fowe
Party Mame Brokerl Party
W share (edit and view) with all parties at my institution {only with Maintain Rate Schedule permission)
Rate Schedule Mame |E|IanketRate for All Exchanges ! Products j
Last Modified By 26-0ct-2007 14:40:27 by Patty B1Processor
B Select Exchanges Hide
] Blanket Rate
¥ Blanket
Asia
EMEA

Marth America
South America

Products & Rates
All | Blanket |

Add Row M Copy Row [l Copy Rate |l Delete Row

Dir Future [

Exchange Bill Product Type M product Option Rank Trade Type S,i'read Rate Type Tiers Client Elec

Blanket 7 [al =] Jan - & m [ | ~| “|[rate =] -| 2.00000

[ 0 )

=
4« | »

M If necessary (depends on your monitor’s display settings), scroll to the right to view all of the rates
fields, as shown in the following example.

Future [ Min Max

Option Rank Trade Type Spread Rate Type Tiers Client Elec Client Pit Desk Elec Desk Pit Amount  Amount

[sor [N -1 v|[rate -| [¥ [ zooooo| zzso00|  ssoooo| 400000 | I IUSD -]
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M Click Save. The following message displays to tell you that your rate schedule has been added
successfully to the selected party’s library.

Microsoft Internet Explorer x|

1 "-\ Rate schedule template "Test Rate Schedule For Best Rates" has been added to the selected party's library.
e

8.3 Retrieve an Existing Rate Schedule to View or Edit
To retrieve an existing rate schedule for a selected party:

M Access the Maintain Rate Schedule page.

M Select the party for which you want to retrieve a rate schedule from the Party Name drop-down
list.

M Click Edit. The Rate Schedule Name field changes from a data entry field to a drop-down list, as

shown in the example below.

Tools Login User : Patty B1Processor [Get Connex] [Help] [Logout]
) file gt i Stancard Document Likrary
=]
o & o £
Party Mame |Broker1 Party d

[T sShare (edit and view) with all parties at my institution (only with Maintain Rate Schedule permission)

Rate Schedule Name |ChUUSE one
Last Modified By

]

(Blanket Rate for All Exchanges | Products
Select Exchianges (PSRN,

Broker! Party - All Exchanges, Blanket Rate

. lerry
Products & Rates JERRY 1

2l | LIFFE - IR - Dollar Swapnat

X My First Try 13-Sept
Cnny Moy

Rate Schedule 1
Exchange Dir Bill Produ| oH Test 3 B mount Max Amount Ccy

SHTest2
Cony Py [l Cony fate B Delzte fuuy

o e Joom e J oo v

M Select rate schedule you want from the Rate Schedule Name drop-down list.

M Select Edit / Copy if you want to edit or copy the rate schedule.
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8.4 Maintain Rates on a Rate Schedule

On the Tools > Maintain Rate Schedule page, to add rates for an exchange or for all exchanges
(Blanket Rate), use the following options:

Button

Description

All / [Exchange
Acronym]

Displays the rates for all exchanges or a selected exchange for this rate
schedule:

- Select the All tab link to view the rates for all exchanges on this rate schedule at
one time. You can update rates but you can not perform row functions in this
view.

- Select a [specific exchange acronym (CBOT, EUREX, etc.)] tab link to view
and maintain rates and perform row functions for that exchange.

The following example shows the tab links on a rate schedule. The All link is
available once you select an exchange, Blanket or a specific exchange tab link
display when you select Blanket or the corresponding exchange, respectively.

8 Bato
all | Blanket | CE'E'\E_l CBOT |

Add Row @ Copy Row R Copy Rate W Delete Row

Exchange Bill Product Type M Product

Product / Row Level Functions — Not Available in All View

Add Row Add a new blank row to enter additional rates at the end of the Products & Rates
data table.

Copy Row Copy a row / Product — Tip: use when you want to create a similar row but with a
few differences, e.g. change the Product but leave all else the same, change to a
different Trade Type, etc.

- Select the Product row you want to copy by selecting the checkbox to the left of
the desired Product drop-down (do not select the Dir Bil checkbox).

- Click Copy Row. The row is copied to a new row directly below the Product
row you just copied.

Copy Rate Copy rates from one Product row to another Product Row:
- Select the Product row from which you want to copy just the rates by selecting
the checkbox to the left of the desired Product drop-down (do not select the Dir
Bil checkbox).
- Click Copy Rate. The button label changes to Paste Rate.
- Select the rate row to which you want to copy the rate.
- Click Paste Rate.

Delete Row Delete an existing row:

- Select the row you want to delete by selecting the checkbox to the left of the
desired Product drop-down (do not select the Dir Bil checkbox).
- Click Delete Row.

Rate Fields / Functions

Exchange

Display the selected exchange or ‘Blanket’ if you selected Blanket as the
exchange (Blanket includes all exchanges). (To view all exchanges and their
associated rates at one time—and update rates, select the All tab link above the
Products & Rates data table. To view rates for a selected exchange and update
rows and rates, select a specific exchange (e.g. CBOT, EUREX, etc.) tab link
above the Products & Rates data table.)
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Button Description

Direct Bill Select to indicate you want to direct bill for this agreement (and not use the
exchange payment/settle system).

Product Type Select the type of product (e.g. Equity, etc.) for which you want to add rates.
Select All to add rates that apply to all products at the selected exchange (or for
all exchanges if you select Blanket Rate as the Exchange).

Product Select the checkbox to the left of a Product to use the Copy Row, Copy Rates, or

checkbox Delete Row option.

Product Select the specific product for which you want to add rates. Select All to add

rates that apply to all products at the selected exchange and for the selected
product type (or for all product types if Product Type is also All).

iicon E]

Click to view a complete list of full product names (i.e. if the names are very long,
they wrap so you can view the entire names). Click Close to close the drop-
down list. Here is an example:

Products & Rates
all | Blanket | CBOT |

Oy Moy

Dir
Exchange Bill Product Type B Product

Blanket [# |A|| l - ﬁ D

CBOT | Agricuttural = | |l
——

el Ten

Cnper Rate

aygncultunar
a0
£ CORMN FUTURES
£ CORN MINI FUTURES
2 CORM OPTIONS OM FUTURES
£ 0ATS FUTURES
2 0ATS OFTIONS ON FUTURES
2 RICE (ROUGH) FUTURES
2 RICE (ROUGH) OPTIONS OM FUTURES
2 SOYBEAN (SOUTH AMERICAN) FUTURES
2 SOYBEAN CRUSH OPTIONS

| & cOvREAN ELITLIRES d

See next topic “View Full Product Name” for more information.

Sl Tarvuy [ Conapy Moy

Future / Option
Split

Click to enter both Future rate and Option rate for the selected Product (i.e. for
the selected row). The product row is split into two rows and shows Future and
Option in the two new rows: Future on the top and Option on the bottom.

2 IMPORTANT USAGE NOTE: By default, each rate row applies to both
Futures and Options, i.e., if you select a specific Product (or All), the rates
entered on the row apply to both Futures and Options for the specific Product
(or All Products). To enter rates for only Futures and/or only Options for a
Product (or All Products), use the Split option and enter the correct Product
(or All Products) and rates in each correct row — i.e. the Future row and/or the
Option row.
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Button Description

Rank Enter the rank or sequence in which you want this row considered (vs. all other
rows for this exchange, product type, and product) by the downstream processing
system as the rates from an agreement are applied. Rank numbers must be
whole numbers. Numbers are applied lowest first, so if one rate row is ranked 10
and another is ranked 20, the rate row ranked 10 takes precedence over the
product ranked 20. This field is required if more than one overlapping rate is
entered for an Exchange, Product Type, and Product.

Trade Type Select the Trade Type for this rate row: EFP Block Trade, Exchange for Physical,
Exchange for Risk, or Exchange for Swap. This field is optional and can be left
blank.

Spread Select the Trade Type for this rate row: Pit Spread or Spread. This field is
optional and can be left blank.

Rate Type Select the Rate Type for this rate row:

%
%Notion[al]
%Premium
Flat

Rate (default)
Vol Disc[ount]

This field is required. If you select Volume Discount, click Tiers and enter the
tiers and rates on the Tiers pop-up window. Otherwise, enter the rates on the
Maintain Rate Schedule page for the row.

Default Rate Select the default Rate Indicator to identify the rate value that will be used by
Indicator eGAINS in calculating the give-up payment. The drop-down list of values for this
field are the following:

CE - Client Electronic Rate
CP — Client Pit Rate
DE — Desk Electronic Rate
DP — Desk Pit Rate

This is a mandatory field, that cannot be blank. Also, the value in this field must
correspond to a non-zero (non-blank) rate value; i.e. if CE is selected, then the
Client Electronic Rate value cannot be zero or blank.

Tiers Click to enter tiered (i.e. banded) rates for Volume Discount Rate Type:

Rate Type Tiers

[vol Disc ]

IHate 'I Ti

l.e. The Tiers button is enabled only when Volume Discount is selected as the
Rate Type. See the Define Tiers for Volume Discount Rates topic for details.
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On the Tools > Maintain Rate Schedule page, click on the E] button to view an expanded version of
the items in the Product drop-down, as shown in the example below. Click on a product in the list to

insert it into the Product field. Click Close to close the drop-down list.

Products & Rates
all | Blanket | CBOT |

Aol froyy W Ty Ay

Delete fout

Dir
Exchange Bill Product Type B Product 1
Blanket [ [an ~| = IAII vI m
CBOT  w|[agricutural =]  [Al .
Hglu.il.l|tl.||u| S| '

=4l

£ CORN FUTURES

£ CORN MINI FUTURES

2 CORN OPTIONS OMN FUTURES
2 0ATS FUTURES

2 0ATS OPTIONS ON FUTURES
2 RICE (ROUGH) FUTURES

2 RICE (ROUGH) OPTIONS OM FUTURES
2 SOYBEAN (SOUTH AMERICAN) FUTURES
2 SOYBEAN CRUSH OPTIONS

Svrlel Trnevy [ Cniner Moy

A SOYEEAL ELITLIRES ;l.

In the Product drop-down list and once you select a product and it displays in the Product field, only
partial product names display. Click on a [product name] in the Product drop-down list to display

the full name of the Product below, as shown in the following example.

Products & Rates
Al | CBOE | CBOT |

Add Row B Copy Row W Copy Rate | Delete Row

Dir
Exchange Bill Product Type
CBOE

M Product

o IEquiN 'I N MNES [NTERMET

= Selected Product: 8. DOW JONES INTERNET COMMERCE INDEX (SM) OPTIONS

Add Row B Copy Row W Copy Rate | Delete Row

Future J
Option Rank

In this example, the user clicked and selected DOW JONES INTERNET COMMERCE INDEX (SM)
OPTIONS from the Product drop-down list to view the full name highlighted in yellow below.
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8.6 Define Tiers for Volume Discount Rates
On the Tools > Maintain Rate Schedule page, to add tiered rates for volume discounts:

=
M
M

NOTE: Set the currency for Volume Discount / Tiered Rates on the Maintain Rate Schedule page.
Add all information for a Product / row, stopping at the Rate Type field.

Select Volume Disc as the Rate Type. The Tiers button is enabled, as shown in the first row of
the following example. (Note that the Tiers button for a Rate Type of Rate in the second row is
disabled or grayed out.)

Rate Type Tiers

[val Disc =]
[Rate =] Er

Click the Tiers button. The Define Tiers for Volume Discounts pop-up window opens, as shown
in the following example.

¢ https:/ /fiaegus.markit.com - Define Tiers for ¥Yolume Discounts - Microsoft Internet Explorer

e ——

Define Tiers for Yolume Discounts m
Exchange AFET

Product Type A

Product 2l

Future/Option Future

If the number of trades for a client are greater than or equal to (>=) a tier Start Number or Amount during
the specified period, apply the rates for that tier to:

& all Trades for the period: IDain vl

= Al Subsequent Trades during the period:

Add Tier

# Start Type  Start Nbr/Amt Client Elec Client Pit Desk Elec Desk Pit Min Amount Max Amount

1 |Mumber =

2 |Number

3 |Mumber

4 |Number

S |Number

5 |Number

Add Tier
o

[~
|&] Done l_ I_ I_ l_ E | Tkernet -

M Select the correct checkbox corresponding to whether you want the rate to apply to All trades for

the selected period or All subsequent trades during the selected period.

M Select Daily or Monthly from the period drop-down list.
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Choose the Start Type:
e Amount - volume discount based on amount
e Number - volume discount based on number of contracts

2 NOTE: You can only use one start type for Volume Discount tiered rates, i.e., when you
choose a Start Type, the same Type displays for all rows on this window.

Enter the rates for each Tier.
Optionally, enter Minimum and/or Maximum.

Click Add Tier to add a new Tier row at the end of the list.

N B F

Click Save when you are done defining the Volume Discount Tiers for this rate.

8.7 Save a Rate Schedule

On the Tools > Maintain Rate Schedule page, to save a rate schedule using the current name or
under a new name:

M Click Save to save your in progress Rate Schedule and stay on this page. You can then move to
another page and return to this Rate Schedule with all current information saved.

M Click Save As to save your Rate Schedule with a new name. Enter the New Rate Sch. Name
and then click Save.

2 NOTE: Click Cancel to not save (any information entered since the last save on this page)
and display the previous page.

8.8 Copy a Rate Schedule

On the Tools > Maintain Rate Schedule page, to copy a rate schedule and use it as the basis for a
new rate schedule:

M Access the Maintain Rate Schedule page.

M Select the party from which you want to copy a rate schedule from the Party Name drop-down
list.

Click Edit. The Rate Schedule Name field changes from a data entry field to a drop-down list.
Select the rate schedule you want to copy from the Rate Schedule Name drop-down list.
Click Save As to save the selected rate schedule with a new name.

Enter the New Rate Sch. Name.

N ERA~

Click Save. A confirmation message displays.
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8.9 Delete a Rate Schedule
On the Tools > Maintain Rate Schedule page, to delete a rate schedule from your library:

|
|

Access the Maintain Rate Schedule page.

Select the party for which you want to retrieve a rate schedule from the Party Name drop-down
list.

Click Edit. The Rate Schedule Name field changes from a data entry field to a drop-down list.
Select the rate schedule you want to delete from the Rate Schedule Name drop-down list.
Click Delete.

Microsoft Internet Explorer

:g]j Are you sure you wank to permanently delete this rate schedule template From the selected party's template library?

Zancel |

Click OK to confirm the delete. The rate schedule is deleted from the selected party’s library and
the following alert message displays.

Microsoft Internet Explorer [ x|

! E Rate schedule template has been deleted from the selected party's library,
.

Click OK.
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Chapter 9 View / Manage Agreement

Use this function to view and manage agreements through the workflow process. This page allows
you to view all agreement information on one page. The following manage agreement options vary
based on the user’s permissions and the agreement status:

e Edit ID and Dates

e Edit Parties

e Edit Accounts and Rates

e Edit (Customize) Agreement Text (Initiating Party Processors)
e Review and Comment on Agreement Text (Non-Initiating Party Processors)
e View and Add Comments

e View Actions

e Send to Review

e Send to Approver

e Recall Send to Approver

e Approve

e Recall Approval

e Delete (Initiating Party Processors)

e Move to Stale (Non-Initiating Party Processors)

e Recall from Stale

e [nitiate New Version

9.1 Access the View / Manage Agreement Page
To access the View / Manage Agreement page:

M Access the page automatically as part of the Initiate Agreement process. See the Initiate
Agreement page for detalils.

M On the main menu, select My Queue or Agreements, Search Agreements. The My Queue or
the Search Agreements page (respectively) displays. Look up the agreement you want. Click the
desired Agreement ID.
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The View / Manage Agreement page displays as follows:

FIE

Login User : Egus Monitar-twno [Get Connex] [Help] [Admin Help] [Logout]

View / Manage Agreement Current State: Review

ID and Dates Edit Accounts and Rates Edit

Rates: per attached Bill To: Clearing Broker
Agreement ID 15416 [STDC] P d
Preceding Agreement Rate and E o A
Following Agreement
Jurisdiction State of New York Schedule Effective Expiration Account ID Description -
EGUS Test1-2007-11-16- 02-Feb-2007 31-Aug-2007 TestxA1111l Test xaA 1111 -
N ) 112035 Metals
Initiated on 29-Jul-2007 22:31:29 by Equs Monitor-two 02-Feb-2007 31-AUg-2007 TestxA2222 Test XA 2222 -
Last Modified on 19-Nov-2007 13:57:05 by Equs Monitor-two Commadities
PROD Testi-2007-11-19- 2—FEb—2007 31-4ug-2007 Test¥a5555 Test X4 5555 -
Executed on 0iinid Weather
Effective Date 02-Feb-2007 24:00:00 Test-Rate-Schedule-2 ndf 02-Feb-2007 31-Aug-2007 TestxA3333 Test ¥4 3333 - Top
A . Perfarmers
UG (DE SHlUEREIDY 2RI 02-Feb-2007 31-AUg-2007 TestkAd444 Test XA 4444 - =
Parties Edit
Clearing Accounts
Executing Broker EGUS System Monitor x o . o =
) ) Account ID Description Effective Expiration
Clearing Broker EGUS System Monitor 2 x
K . TestCallll Test CA 1111 - 02-Feb-2007 31-Aug-2007
Customer EGUS System Monitor Markit v Metals
TestCAZ222 Test CA 2222 - 02-Feh-2007 31-AUg-2007
LI TestCA3333 Test CA 3333 -Top  02-Feb-2007 31-Aug-2007
Performers
Test Tester - EGUS System Monitor Markit TestChd444 Test Ch 444 - 02-Feb-2007 31-Aug-2007
19-Moy-2007 13:51:47 Agricultural =l
Rates from EGUS-Generated Rate Schedules can be used by external
systems that have permission to download your party agreement and rates
data.
Test Tester - EGUS System Monitor Markit
19-Noy-2007 13:51:01
This agreement has both attached EGUS-Generated Rate Schedules and
attached PDF Rate Schedules.
Agreement/. Agreement text has been changed from the standard Edit

Agr t Text | Agreement Contacts

1. &ll transactions executed through an electronic order system eraly—rwiting-or ee-cleared hereunder shall be subject to applicable laws, governmental, regulatory, self-regulatory, exchange
or clearing house rules, regulations, interpretations, protocols and the customs and usages of the exchange or clearing house on which they are executed and cleared, as in force from time to
time ("applicable Law'}), all disputes relating to transactions executed faettey-or cleared under this Agreement shall be governed by and settled pursuant to Applicable Law and shall be subject to
the jurisdiction of the exchange (and, if applicable, its clearing house) upon which the dispute arises. The parties to this Agreement shall perform their respective obligations and exercise their
respective rights under this Agreement (including, but not limited to, rejecting a Customer arder, calling a Customer for margin or providing any notice specified herein) using commercially
reasonable judgement, in a commercially reasonable manner under the circumstances, and consistent with Applicable Law,

2. Customer authorizes Executing Broker to execute orders for Customer as transmitted orally, in writing ar through an electronic aorder facility by Customer to Executing Broker, or, as permitted
by Applicable Law, directly to an exchange, Executing Broker reserves the right to reject an order that Custormer may transmit to Executing Broker for execution and shall promptly notify Custormer
of any such rejection. Clearing Broker may, upon prior notice to Executing Broker and Customer, place limits or conditions on the positions it will accept: for give-up for Customer's account.

You can view Agreement IDs & Dates, Parties, Comments, Agreement Text, and Accounts & Rates on
this page. You can not directly edit or change information on this page; instead, use the following
functions available on this page to manage agreements:

. Use the Edit buttons that display on the page to access and manage the Agreement IDs & Dates,
Agreement Text (only Initiating Party Processors), and Accounts & Rates information.

. Use the Manage function buttons, e.g. the Request Changes, Send to Review, Send to
Approver, Recall Send to Approver, Approve, Recall Approval, etc. buttons, shown at the top
and bottom of the View / Manage page to manage the agreement.

> NOTE: See Appendix F. View / Manage Agreement Functions by EGUS Queue & User Role /
Permissions for a table listing all of the options and the queues in which they appear and the
permissions you must have to use them.
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Use the Review & Comment on Text button (only non-Initiating Party Processors) to review the
Agreement text paragraph by paragraph, view paragraph comments added by all Processors,
and send comments for viewing by all Processors to request or comment on changes to the text.

. Use the Add Comments button to add overall Agreement comments (vs. the paragraph
comments added on the Review & Comment on Agreement Text page).

9.1.1 Agreement Text Changed from Standard Alerts

Note that, in addition to tracking text changes in the Agreement Text panel at the bottom of the page,
two additional elements on the View / Manage Agreement page help alert you when the text has
changed from the standard Agreement template for this Agreement Type:

. Apageicon El next to the Agreement ID and Type in the ID and Dates panel at the top left of the
page.

. The text “Agreement text has been changed from the standard” next to the Agreement Text title in
the title bar of the panel at the bottom of the page.

See pink highlighted areas for examples in the graphic on the previous page.

9.1.2 Attached EGUS-Generated Rate Schedule Changed Alerts

Note that, in addition to tracking text changes from standard, an additional element on the View /
Manage Agreement page alerts you when an attached EGUS-generated rate schedule has been
changed since it was attached from the library:

« A spreadsheet icon &1 next to the Rate Schedule name of each Customized Rate Schedule listed
in Accounts and Rates panel at the top right of the page.

. Place your mouse pointer over the icon to display the text “Rate Schedule has been changed
since attached from library”.

See pink highlighted areas for example in the graphic on the previous page.

9.2 Edit Agreement IDs, Dates, and Parties @

The Agreement IDs and Dates and Parties Edit options open the Initiate Agreement page where you
can view or edit the information on that page including agreement identification information, dates,
and parties (based on the agreement status and your role).

M On the ID and Dates panel or on the Parties panel, click Edit. The Initiate Agreement page
displays.

9.3 Edit Agreement Accounts and Rates @

This option allows you to access the Accounts and Rates page to view or edit the agreement account
and rate information on that page (based on the agreement status and your role).

M On the My Queue page or Search Agreements page, look up and find the agreement in the In
Progress, Review, or Approval queue for which you want to Edit Agreement Accounts & Rates.

M Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

M On the Accounts and Rates panel, click Edit. The Accounts and Rates page displays.

2 NOTE: To edit rates for non-LME Executed agreements, you must initiate a new version. To edit
accounts and/or rates for LME Executed agreements, you must initiate a new version.
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9.4 View Agreement Text, PDF, & Contacts
The Agreement panel provides two options for viewing agreements based on visibility:

4]

4]

Click the hyperlinked Agreement Text option. The agreement with NO rates displays in the
panel scrolling area.

< NOTE: Modifications to the agreement text from the original are indicated. Bold indicates
added text and text with strikeout indicates deleted text.

Click the hyperlinked Agreement Contacts option. The Agreement Contact Sheet page displays
in a separate window with a list of all designated Documentation and Billing contacts for all
parties this agreement.

At the top of the View / Manage Agreement page, you can also choose to view the entire agreement
in PDF form:

4]

M
M

Click the View PDF button to view the agreement PDF generated by EGUS or an uploaded
legacy PDF file, depending on the type of agreement.

2 NOTE: Moadifications to the agreement text from the original are indicated. Bold indicates
added text and text with strikeout indicates deleted text.

Use this PDF to email, save, or print agreements using your desktop.

Rates are included in PDF only with correct user permissions / visibility.

9.5 Edit (Customize) Agreement Text @

The Edit Agreement Text option allows Initiating Party Processors to review comments from other
party Processors and customize the agreement text (based on the agreement status).

4]

4]

On the My Queue page or Search Agreements page, look up and find the agreement in the In
Progress, Review, or Approval queue for which you want to Edit or Customize Agreement Text.

Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

On the View Agreement panel, click Edit. The Customize Agreement Text page displays.

2 TIP: If the Edit button does not display for an agreement, the Initiating party Processor did not
select the Amend / Customize Agreement: Accounts and Rates and Text option on the
Initiate Agreement page. To select it now, click the Edit button on the ID & Dates panel on
the View / Manage Agreement page. The Initiate Agreement page displays. Select the
Amend / Customize Agreement: Accounts and Rates and Text option and then click
Save & Next. The Customize Agreement Text page displays.

9.6 Review & Comment on Agreement Text @

The Review and Comment on Agreement Text option allows Processors for all non-initiating parties
on an agreement to review the agreement text and add comments regarding the agreement text
(based on the agreement status) to be reviewed by the Initiating Party Processors. Only the Initiating
Party Processors can edit the text of an agreement.

4]

4]

On the My Queue page or Search Agreements page, look up and find the agreement in the
Review or Approval queue for which you want to Review & Comment on Agreement Text.

Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

On the View Agreement panel, click Review & Comment on Text. The Review and Comment
on Agreement Text page displays.
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9.7 Add Comments @

This option allows you to add comments for this agreement (based on the agreement status and your
role).

|

|

On the My Queue page or Search Agreements page, look up and find the agreement in any
gueue for which you want to Add Comments.

Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

In the Comments panel, click Add. The Add Comments pop-up window opens as follows.

/3 add Comments - Microsoft Internet Explorer

Add Comments

You are adding comments for agreement:  S000577 STOC m
Type Your Comments View All Comments
=] Patty B1 Processor - 28-Jan-2007 02:17:04 =]

Test Comments regarding overall agreement. All Processors,
Appraver, and Readers with Permissions to view agreements
for the Parties onthis agreement will he ahle to read these
comments.

=

Click in the Type Your Comments text box on the left and type the comments you want users for
other parties on this agreement to view.

Scroll through the View All Comments text box to view all comments for this agreement,
including overall comments and any paragraph text-specific comments.

Click Cancel to close the pop-up window and not add any comments.

Click Add to save your comments and close the pop-up window. Your comments display at the
top of the Comments panel on the View / Manage Agreement page. Comments are attributed
with your name, party, and date and time added.

9.8 View Actions

The View Actions option allows all users for all parties on the agreement to view the workflow actions
for an agreement. Each action includes the user’'s email address, party, name, date and time action
performed, brief description of action, and who receives alerts for each action (see Alerts for more
information).

To view actions:

4]

|

On the My Queue page or Search Agreements page, look up and find the agreement in any
gueue for which you want to View Actions.

2 HINT: You can click the Status (In Progress, Review, Approval, Executed, etc.) to view
actions for an agreement from the My Queue and Search Agreements pages.

Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.
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M Click View Actions. The View Actions pop-up window opens (as shown in the following graphic)
with all workflow actions for this agreement.

2 NOTE: The most recent actions display first; oldest display last.

fiaegus.markit.com - ¥iew Actions - Microsoft Internet Explorer M= e I
-

View Actions

Agreement Type: EFPC Dealer EGUS System Monitor 2
Agreement ID: 14760 Clearing Broker EGUS System Monitor 1
Trader EGUS System Monitar 3
Cust Customer Disclosed By Account Mumber
Last Name Action Date  Time Action Notification
egusmonitar2@markit.com EGUS System EgQus Monitor- 05-4ug-2007 23:26:19 Executed agreement &ll Processars and Approvers
Monitor 2 two
egusmonitar3@markit.com EGUS System Egus Monitar- 05-AUg-2007 23:26:07 Approved by subscribed  all Processors and same Party
Monitar 3 three party Approver
egusmonitorl@markit.corm EGUS System Egus Monitar- 05-Aug-2007 23:25:57 Approved by subscribed Al Processors and same Party
Maonitar 1 one party approver
egusmonitorl@markit.corm EGUS System Egus Monitar- 05-A4ug-2007 23:25:40 Sent to approver Al Processors and same Party
Monitar 1 ane Approver
egusmonitor3@markit.corm EGUS System Egus Monitaor- 05-Aug-2007 23:25:21 Sent to approver &l Processors and same Party
Monitar 2 three Approver
egusmonitar2@markit.com EGUS System EgQus Monitor- 05-4ug-2007 23:24:02 Sent to approver &ll Pracessors and same Party
Maonitar 2 two Approver
egusmonitar3@markit.com EGUS System Egus Monitar- 05-Aug-2007 23:01:40 Sent to review &l Processors
Maonitar 3 three
egusmonitor3@markit.corm EGUS System Egus Monitar- 05-Aug-2007 23:00:57 Updated rates andfor Bill Mo Motification -
Monitar 3 three To party Ll j
/€] bane T S ereme

2 HINT: You can copy and paste the data from this page into a document or spreadsheet for
audit purposes.

9.9 Send to Review @

On the View / Manage Agreement page, Initiating Party Processors can use the Send to Review
option to move an agreement from the In Progress queue to the Review queue. EGUS sends an
alert via Connex (or email) to the other party Processors telling them that the agreement is ready to
be reviewed.

To send an agreement to review:

M On the My Queue page or Search Agreements page, look up and find the agreement in the In
Progress queue that you want to Send to Review for all parties on the agreement.

M Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

M Click Send to Review. The Processors for all parties on the agreement are notified that this
agreement is ready for their review and this agreement displays in the agreement party Processor
Review queues.
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9.10 Request Changes @

On the View / Manage Agreement page, non-Initiating Party Processors (in the Review queue) and
Approvers (in the Approval queue) can use the Request Changes option to request changes to an
agreement by the Initiating Party Processors or all/any Processors, respectively. If an Approver
Request Changes when an agreement is in the Approval queue, all approvals are removed and the
agreement is moved back to the Review queue. If Processor Request Changes in Review queue, the
agreement remains in the Review queue. EGUS sends an alert via Connex (or email) to party
Processors telling them that the agreement needs to be reviewed.

To request changes to an agreement:

M On the My Queue page or Search Agreements page, look up and find the agreement in the
Review or Approval queue for which you want to request changes.

M Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

M Click Request Changes. The Request Changes pop-up window displays as shown below.

:/ ffiaegus.markit.com - Add Comments - Microsoft Internet Explorer [_ (O] =] I

-

Add Comments

You are adding comments for agreement: 15416 STDC

Flease describe requested changes

Type Your Comments View All Comments
d Test Tester - EGUS Systemn Monitor Markit =

19-Mow-2007 13:51:47

Rates from EGUS-Generated Rate Schedules can be used by
external systems that have permission to download your party
agreement and rates data.

Test Tester - EGUS Systern Monitor Markit
19-Mow-2007 13:51:01

This agreement has both attached EGUS-Generated Rate
Schedules and attached PDF Rate Schedules.

= o o
|®j Done I_I_I_I_E|O Internet v

M Add comments in the Type Your Comments box that describe your requested changes.

M Click Request Changes. The pop-up window closes, the comments you entered display in the
Comments panel on the View / Manage Agreement page, and the Processors for all parties on
the agreement are notified that you requested changes and to check Comments.

9.11 Send to Approver @

This option allows agreement party Processors to send an agreement to their respective party
Approvers. Any Processor for a party can send the agreement to that party’s approver(s). Once the
last party on the agreement sends the agreement to his/her same-party Approver(s), the agreement
moves from the Review queue to the Approval queue.

To send to approver:

M On the My Queue page or Search Agreements page, look up and find the agreement in the
Review queue that you want to Send to Approver for your party.

M Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

M Click Send to Approver.

@ The party approver(s) for your party are notified that this agreement is ready for their review
and approval.
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9.12 Recall Send to Approver @

This option allows agreement party Processors to recall their Send to Approver action for their party.
Once the last party sends the agreement to the same-party Approver(s), the agreement moves from
the Review queue to the Approval queue.

To recall send to approver:

M On the My Queue page or Search Agreements page, look up and find the agreement in the
Review or Approval queue for which you want to Recall Send to Approver.

M Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

M Click Recall Send to Approver. The party Processor(s) for this agreement are notified of this
action and that this agreement needs their review.

9.13 Approve @

Only agreements in Approval status can be approved and only users with Approver permission can
approve agreements. Parties may require one or two approvals for an agreement. Any Approver
assigned to party can approve an agreement for that party.

To approve an agreement:

M On the My Queue page or Search Agreements page, look up and find the agreement in the
Approval queue that you want to approve.

M Click the Agreement ID for the agreement. The View / Manage Agreement page displays with
the selected agreement.

M Review the agreement to ensure all components meet your party’s approval.

M Click Approve. The agreement is now approved for your party. If your party is the last party on
the agreement to approve, the status of the agreement changes from Approval to Executed. If no
Effective Date was previously entered for this agreement, today’s date is assigned.

@ All parties are notified of your approval, and if your approval is the last approval, all parties
are also notified that the agreement has been Executed.

9.14 Recall Approval @

Only users with Approver permission can recall approval—and they can only recall their own
approval. If an agreement is still in the Approval state and you approved the agreement, you can
recall your approval for your party. Once the last party Approver has Approved and an agreement is
Executed, you can not recall approval.

When recalling approval, an approver may add comments to explain the recall but they are not
required for Recall Approval.

To recall your approval of an agreement:

M On the My Queue page or Search Agreements page, look up the agreement in the Approval
gueue for which you want to recall approval, and then click the Agreement ID. The View /
Manage Agreement page displays with the selected agreement.

M Click Recall Approval. A confirmation message displays.

M Click Ok. Your approval has been recalled and the Recall Approval button changes back to the
Approve button.

@ All parties are alerted to the recalled approval for your party.

65 of 98
Confidential. Copyright © 2007-2010, FIA and Markit Group Limited. All rights reserved. www.markit.com




l I la rk FIA EGUS User’s Guide V2.6

9.15 Delete

Only Initiating Party Processors can delete agreements and only agreements in the In Progress,
Review, or Approval queues can be deleted; Executed agreements can not be deleted. Deleting an
agreement permanently deletes it from the system and you can no longer look up or view the
agreement.

=

NOTE: Non-initiating Party Processors can use the Move to Stale feature to remove an
agreement from their active workflow queues, e.g. Review and Approval. See the Move to Stale

topic.

To delete an agreement:

4]

On the My Queue page or Search Agreements page, look up the agreement in the In Progress or
Review queue that you want to delete, and then click the Agreement ID. The View / Manage
Agreement page displays with the selected agreement.

Review the agreement to ensure you are deleting the correct agreement.
Click Delete.

Click OK to confirm the deletion. The agreement is now deleted and other party processors are
notified.

9.16 Terminate @

An Approver for a party on an agreement can review, and, if necessary, terminate an agreement
using the Terminate option on the View / Manage Agreement page:

4]

On the My Queue page or Search Agreements page, look up the executed agreement you want
to terminate (i.e. cancel), and then click the Agreement ID. The View / Manage Agreement page
displays with the selected agreement.

Ensure this is the agreement you want to terminate (and/or version).

Click Terminate. The Terminate Agreement pop-up window displays as shown in the following
example.

3 https:/ /fiaegus.markit.com - Terminate,Terminate Request - Microsoft Internet Ex... [JE B3 I
N

Terminate Agreement
Terminate Datel

|
@ Done ’_ ’_ l_ l_ ré_ |4 tnternet 7|

Type the Termination Date using DD-Mmm-YYYY standard date format.

Click Terminate. The system asks you if you are sure and asks if you would like to terminate the
agreement or create a new version of the agreement.

Click Yes. This executed agreement is terminated as of the date you entered. If you selected to
create a new version, the Initiate Agreement page displays with this agreement as the preceding
agreement. Proceed with creating the new version as if you were initiating a new agreement.
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9.17 Move to Stale @

Processors from non-initiating parties on an agreement can move an agreement from the In
Progress, Review, or Approval queue to the Stale queue anytime using the Move to Stale feature.
(Initiating party Processors can always delete agreements to rid their queues of unwanted
agreements, and now that the Move to Stale feature was introduced, non-initiating party Processors
can use it to rid their queues of unwanted agreements.)

For example, if a Processor for the Clearing Broker party on an agreement sends a message (e.g. a
Connex IM) to the initiating party Processor for the Executing Broker requesting that the initiating
party Processor delete an unwanted agreement and the initiating party Processor does not respond in
a timely fashion, the non-initiating party Processor can use the Move to Stale option on the View /
Manage Agreement page.

The Move to Stale option moves the agreement to the Stale queue immediately. When an agreement
is in the Stale queue, a Processor for any party on the agreement can use the Recall from Stale
feature to move the agreement back to their In Progress queue and their party would become the
initiating party for the agreement.

2 NOTE: EGUS automatically moves to the Stale queue agreements that have been in the In
Progress, Review, or Approval queue with no activity (i.e. have not been commented on, edited,
approved, etc.) for 90 days.

To move an agreement to the Stale queue (on the View / Manage Agreement page):
M Go to the My Queue page or Search Agreements page.

M Look up and find the agreement in the In Progress, Review, or Approval queue that you want to
move to the Stale queue.

M Click the Agreement ID. The agreement displays on the View / Manage Agreement page.

M Click Move to Stale. The agreement is moved from its current queue to the Stale queue and an
alert is sent to the Connex forum and an action recorded for this agreement.

9.18 Recall from Stale

Agreements in the In Progress, Review, or Approval queue that have been inactive (i.e. have not
been commented on, edited, approved, etc.) for 90 days are automatically moved to the Stale queue,
and users can move agreements in the In Progress, Review, or Approval queue to the Stale queue
anytime. Recalling an agreement from the Stale queue moves the agreement to the In Progress
gueue and the current user’s party is assigned as the Initiating Party for the agreement (regardless of
the original Initiating Party).

To recall an agreement from the Stale queue, on the View / Manage Agreement page:
M Go to the My Queue page or Search Agreements page.
Look up and find the agreement in the Stale queue that you want to Recall from Stale.

Click the Agreement ID. The agreement displays on the View / Manage Agreement page.

N B~

Click Recall from Stale. The agreement is moved from the Stale queue to the In Progress
gueue and you can continue processing the agreement as the Initiating Party Processor.

9.19 Initiate New Version

If you have the appropriate permissions, you can select the Initiate New Version button for an
Executed agreement on the View / Manage Agreement page. See the Initiate New Version section
for details.
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Chapter 10 Review and Comment on Agreement Text

Processors who are not Initiating Party Processors use the Review and Comment on Agreement Text
page to review any changes the Initiating Party Processors may have made to an agreement and add
comments to request that an Initiating Party Processor change the agreement text. The Processors

can also review and comment on the paragraph comments made by Processors for the other parties
on the agreement.

10.1 Access the Review and Comment on Agreement Text Page
To access the Review and Comment on Agreement Text page:

M On the main menu, select Queues or Agreements, Search Agreements. The My Queue page
displays.

M Search for the agreement for which you want to review or customize the agreement text.
M Click the Agreement ID. The View / Manage Agreement page displays.

M On the Agreement panel at the bottom of the page, click Review & Comment on Text (see
example below).

Agreement Text | Agreement Contacts 'h

1. All EFP Transactions entered into and cleared hereunder shall be transacted in accordance with and subject to applicable domestic and foreign laws,
governmental, regulatory, self-regulatory, exchange or clearinghouse rules, regulations, interpretations, protocols, and the customs and usages of the

exchange or clearing house on which the futures side of such EFP Transactions are cleared, as in force from time to time (“applicable Law"). all disputes
relating to transactions entered into andfor cleared under this Agreement shall be governed by and resolved pursuant to Applicable Law and shall be

The Review and Comment on Agreement Text page displays as follows.

Review and Comment on Agreement Text Current State: Review

View All Comments Preview Modifcations @ Save & Hext

Agreement Parties
Agreement Id S000570

Executing Broker Brokerl Party Preceding Agreement

Clearing Broker Broker2 Party

Trader Traderl Party

Cust Customer Disclosed By Account Mumber
Use this page to submit requested ct or its for one or more paragraphs to the Initiating Pr for this Agr it

Select Save periodicaly to ensure you do not loze your changes az you work, When finished with all changes, select Save & Mext

Agreement Paragraphs

Paragraph 1 =! ANl Existing Comments for this Paragraph Add Your Comments for this Paragraph
All transactions executed aorally, in writing or through an =1 =]
electronic order facility or cleared hereunder shall be subject

to applicable laws, governmental, regulatory, self-
regulatory, exchange or clearing house rules, regulations,
interpretations, protocols and the customs and usages of
the exchange or clearing house on which they are executed
and cleared, as in force from time to time (“Applicable Law").
All disputes relating to transactions executed or cleared
under this Agreement shall be governed by and settled
pursuant to Applicable Law and shall be subject to the
jurisdiction of the exchange (and, if applicable, its clearing j ;I
house) upon which the dispute arises. The parties to this ﬂ
Paragraph 2 =1 an Existing Comments for this Paragraph Add Your Comments for this Paragraph
Customer authorizes Executing Broker to execute orders for ;l ;l
Customer as transmitted orally, in writing or through an

electronic order facility by Trader to Executing Broker, or, as
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10.2 View All Comments

This option allows Processors to view all comments or requests for revisions from other parties for
each paragraph in the agreement and for the overall agreement.

M Click View All Comments for the desired paragraph. The View Comments pop-up window
opens with all comments for agreement, including all paragraph comments. See View Comments
pop-up window for details.

10.3 View Actions

This option allows all users for all parties on an agreement to view the all workflow actions performed
to date for this agreement.

M Click View Actions. The View Actions pop-up window opens.

10.4 Preview Modifications

This option allows Processors to view the current agreement text with all saved customizations (i.e.
modifications).

M Click Preview Modifications for the desired paragraph. The View / Manage Agreement page
opens with the current text inserted in the Agreement area.

10.5 Add Paragraph Comments
This option allows Processors for all non-initiating parties on this agreement to add comments for
selected paragraphs on this agreement (based on the agreement status).

M Click in the desired Add Your Comments for this Paragraph text box and type your comments
for this paragraph.

10.6 Save Paragraph Comments @

Select Save periodically to ensure you do not lose your comments as you work. When finished with
comments, Save & Next (depending on where you are in the workflow). Note that once you save a
comment, you can not change it

M Click Save to save your comments and stay on this page to continue working or move to any
page of your choice and return to this agreement with all of the paragraph comments you entered
saved.

M Click Save & Next to save your comments and display the next agreement workflow page:
Accounts & Rates.

2 NOTE: Click Cancel to not save (any comments entered since the last time you saved on this
page) and re-display the previous page.
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Chapter 11  View Actions

Use the View Actions page to view all workflow actions for a selected agreement. By default, the
most recent actions display first.

11.1 Access the View Actions Page
To access the View Actions page:

M On the main menu, select My Queue or Agreements, Search Agreements. The My Queue or
Search Agreements page (respectively) displays.

M Look up the agreement you want.
M Either:

e Under the Status column heading, Click the [Status] (i.e. In Progress, Review, Approval,
Executed, Terminated, or Stale) for the desired agreement, OR

e Click the Agmt ID for the desired agreement. The View / Manage Agreement page displays.
Click View Actions.

2 NOTE: The View Actions button is also available on the View / Manage Agreement page and the
Review & Comment on Agreement Text page.

The View Actions pop-up window displays as follows.

fiaegus.markit.com - ¥iew Actions - Microsoft Internet Explorer =] 3 I
-

View Actions

Agreement Type: EFPC Dealer EGUS System Monitor 2
Agreement ID: 14760 Clearing Broker EGUS System Monitor 1
Trader EGUS System Monitar 3
Cust Customer Disclosed By Account Mumber
Last Name Action Date  Time Action Notification
egusmonitar2@markit.com EGUS System EgQus Monitor- 05-4ug-2007 23:26:19 Executed agreement &ll Processars and Approvers
Monitor 2 two
egusmonitar3@markit.com EGUS System Egus Monitar- 05-AUg-2007 23:26:07 Approved by subscribed  all Processors and same Party
Monitar 3 three party Approver
egusmonitorl@markit.corm EGUS System Egus Monitar- 05-Aug-2007 23:25:57 Approved by subscribed Al Processors and same Party
Maonitar 1 one party approver
egusmonitorl@markit.corm EGUS System Egus Monitar- 05-A4ug-2007 23:25:40 Sent to approver Al Processors and same Party
Monitar 1 ane Approver
egusmonitor3@markit.corm EGUS System Egus Monitaor- 05-Aug-2007 23:25:21 Sent to approver &l Processors and same Party
Monitar 2 three Approver
egusmonitar2@markit.com EGUS System EgQus Monitor- 05-4ug-2007 23:24:02 Sent to approver &ll Pracessors and same Party
Maonitar 2 two Approver
egusmonitar3@markit.com EGUS System Egus Monitar- 05-Aug-2007 23:01:40 Sent to review &l Processors
Maonitar 3 three
egusmonitor3@markit.corm EGUS System Egus Monitar- 05-Aug-2007 23:00:57 Updated rates andfor Bill Mo Motification -
Monitar 3 three To party Ll j
|&] Done ’_l_l_’_E @ Internet v

11.2 View Actions

The most recent actions display first. Actions or various information may not display based on
visibility rules, e.g. if you are logged in as a Broker party and a Customer or Trader party has not
granted you visibility, that Customer or Trader party name does not display.

M Use the scroll bar to view all actions for this agreement.
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Chapter 12  Alerts via Markit Connex IM @

EGUS offers a unique system of alerts to highlight immediately to users when an agreement workflow
action is required for an agreement. EGUS alerts are provided via the Markit Connex IM tool, which
is provided free to FIA EGUS users. Note that if you do not have Connex, EGUS alerts are sent as
email messages to your work email address.

In Connex, a new Connex Forum—or discussion group—is automatically opened for each new
agreement when it is sent to review by an Initiating Party Processor. A Forum is identified by an
Agreement ID and users for the parties on the agreement are added to the Forum as they are
required in the workflow process. For example, Approvers (who are not also Processors) are not
added until the agreement moves to the Approver queue.

12.1 To Access Agreement Forums
To access a Forum for a selected Agreement:

M Select the Forums button on the bottom left of the Markit Connex window as shown in the
following example.

2 Markit Connex for Egus Monitor-two |_ (O] x|
Actions Edit WView Contacts Support

Directory Search: starts with: | | | Go |

o | Contact List

Contact List [l Contact List
IHelp El Help

t® Bond.Hub Support (onling)

& Markit Connex Support (online)
& MTP Support (onling)

markit

4 Wty Profile

@ Egus Monitor-two
Processar

EGUS System Monitor
equsmonitor2@markit,
914-111-2222

Cuontrol Fanel
Lipdate My Profile
Invite & Calleague
AOL Service
Detach

Conversations

Forums
Start
FIA EGUS

j us: -@ anline ﬂ
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The Forums list displays as shown in the following example.

Actions Edit Wiew

@ Markit Connex for Egus Monitor-two

Directory Search: ﬂ starts with: |

Support

= E3

[ o |

Contact List

E Forums

Conversations

I:e Farum

markit

Forums

Forum

Alerts

All Forums
EGUS AGMT ID 12005
EGLIS AGMT ID 12034
EGIIS AGMT ID 13964
EGUS AGMT ID 14753
EGIUS AGMT ID 14787
EGIUS AGMT ID 14760
EGIIS AGMT ID 15414
EGIIS AGMT ID 15415
EGUS AGMT ID 15416
EGUS AGMT ID 15417
EGUS AGMT ID 18
EGIIS AGMT ID 22
EGUS AGMT ID N

EGUS AGMT ID 12005
EGUS AGMT ID 12034
EGLIS AGMT ID 13964
EGLIS AGMT ID 14743
EGUS AGMT ID 14757
EGUS AGMT ID 14760
EGUS AGMTID 15414
EGUS AGMTID 15415
EGUS AGMTID 15416
EGLIS AGMTID 15417
EGUS AGMTID 18

EGUS AGMT ID 22

EGUES AGMT ID 31

Start

FIA EGUS

NMSgdPamcmams
"

04
0
0
04
0
nz
04
na
03
il
01
04

All

Maone
All

All

Maone
Maone
Mane
Mane
Maone
Maone
Maone
0 Maone
Maone

tatus: (LR e

FIA EGUS User’s Guide V2.6

M Single-click a Forum name (e.g. EGUS AGMT ID 15417) in the list at left, or double-click a Forum
name in the list at right. The Forum displays in a pop-up window, as shown in the following

example.

2 TIP: You can create your own Connex Forums to discuss other topics with people at your
firm, at other firms, or a combination of the two. Forums can have as few as two people or as
many people as you like.
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The example shows a Forum for an agreement that was Executed and then was Terminated after
Execution. Note that the Forum in the example is closed because the agreement was
Terminated. Forums display alerts when users add comments, request changes, update rates,
accounts, text, parties, etc. so you know when you need to check any specific information on an

agreement.
£ Forum: EGUS AGMT ID 22 M=l 3
Actions Edit View Support
Forum: EGUS AGMT ID 22 markit
Last hiessage at: 3507 10:54 P _‘ _! Moderatar

FI& Administrator

Sunday, July 29, 2007
[9:17 PM] Hub Connex: YWelcome to forum BGUS AGMT ID 22 hosted by FIA Administrator, Futures Industry
Association
[9:17 PM] FIA Administrator: This forum represents workflow actions and conversations for EGUS Agreement ID
22 Accessthis agreement in EGUS at hitpsuifiaedus. markit.com
[9:17 PM] Test Tester: Sent the agreement to same pary Approver
[9:18 PM] Egus Monitor-one: Sent the agreement to same party Approver
[9:20 PM] Egus Monitor-twa: Sent the agreement to same party Approver
[9:20 PM] Egus Monitor-three: Sentthe agreement to sarme party Approver
[9:20 PM] FIA Administrator: All parties have sentthe agreement to Approver, All Appravers, checkoyour Approval
fquUEeues
[9:20 PM] Egus Monitor-three: Approved the agreement
[9:21 PM] Egus Monitor-twa: Approved the agreement
[9:21 PM] Egus Monitor-one: Approved the agreement
[9:21 PM] Test Tester: Approved the agreement
[9:21 PM] FIA Administrator: Al parties have approved the agreement. The agreement was executed as of
28-Jul-2007 with an Effective Date of 29-Jul-2007
Sunday, August 5, 2007
[10:54 PM] Egus Monitor-one: Terminated the agreeement. Find the Terminated agreement in your All gueue.
[10:54 PM] FIA Administrator: This forum represented workflow actions and corwversations for EGLUES Agreement
ID 22 Access this agreement in EGUS at hitpsiffiaequs. markit.com

Padicipants

Edus 1.2 Egus 1.3
Wladimir Gilinsky
Edus Monitor
Edus Ops Manitar-
Egus Monitor-one
Edus Monitor-three
Egus Monitor-two
Test Tester
Testtest

Test test

Cantral Fanel
Alers..
Set Color...

tMessage Text
|‘ The moderator has ended the forum.

Alerts; None 1 Close

12.2 Instant Message Connex Forum Participants
You can also send instant messages to the current participants of agreement Forum anytime:

M Click in the Message Text area of the Markit Connex window.
M Type your comments.
M Click Send. Your comments are added to the Forum and all Forum participants can read them.
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Chapter 13 My Queue

The My Queue page is used to search for and view the Agreements in your queues. Search criteria
include:

o Parties

e Executing and/or Clearing Account IDs

e AgreementID

e Agreement Type

e Effective, Termination, or Modified Dates
You can also view the Agreements in your queue by status:

o Al

e In Progress

e Review

e Approval

e Executed

e Terminated

e Stale

2 NOTE: This page displays only the four standard / primary parties, i.e. Executing Broker (or
Dealer), Clearing Broker, Trader, and Customer, and each party’s current workflow status for
an agreement in a particular queue. To view current workflow status for all other parties, e.g.
Carrying Broker, for an agreement, click the Agreement ID to display the View / Manage
Agreement page and the Parties panel—or click the current Status, e.g. Review, to display the
View Actions pop-up window.

2 HINT: You can copy and paste the data from the My Queue search results list into a document or
spreadsheet for audit purposes.
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13.1 Access the My Queue Page
To access the My Queue page:

M On the main menu, select My Queue. The My Queue page displays as follows.

Login User : EQus Manitor-two [Get Connex] [Help] [Admin Help]l [Logout]

My Queue

Filters Collapse

Exzecuting Broker |Name Executing Account ID [Account ID
Clearing Broker |Name Clearing Account [0 |Account ID

Trader |Name |Se|ect Farty Rale j |Name
Custamer [Mame | Select Party Rale x| [name
Agreement ID IID—

Agreement Type |Any j

Wwhere |Effective Date d |is on or after j |dd-MMM-mfy

| all | InProgress | Review | Approval | Executed | Stale | Terminated |

T
Status Executing Broker Q Clearing Broker Q Trader Q Customer Q Effective Date Modified Date Date
47719 Review New EGUS System x 1 1 EGUS System ® 1 Disclosed by Acct Nbr 19-Mov-2007
Monitor 2 Monitor 1
4447692 Review E EGUS System X 2 o @) EGUS System x 11 EGLIS System X EGUS Systern Monitor X 01-1an-2008 17-Mov-2007
Monitor 1 Monitor 2 Monitor 3 10
4447691 In Progress E Brokerl - Mixed i} 4 &) EGUS Systemn 2 Disclosed by Acct Nbr 01-1an-2008 17-Mov-2007
Parties Inst Monitor 2
4447690 In Progress E EGUS System 3 & EGUS System 1 EGUS System 17-Mov-2007
Monitor 1 Monitor 2 Monitor 10
47689 In Progress E EGUS System el 2 @] EGUS System 1 EGUS Systemn 01-lan-2007 17-Moy-2007
Monitor 1 Monitor 2 Monitor 10
47688 M Executed = EGU_S Svystem a 2 EI:] EGUS System 1 EGUS Systern 01-Jan-2007 17-MNov-2007
Monitor 1 Monitor 2 Ionitor 10
47686 M Erecuted El Brokerl - Mized B 4 &) EGUS System 2 Disclosed by Acct Nbr 17 Mov-2007 17-Mow-2007
Parties Inst Monitor 2
47685 In Progress Mew EGLS System 1 16 EGUS System 1 EGLIS Systern Maonitor 02-Feb-2007 16-Mov-2007 31-Aug-2007 —
Monitor Monitor 2 Markit —]
18886 Review E EGUS System ¥ 2 2 EGUS System ¥ 3 EGUS System X EGUS System Monitor v 01-]1an-2007 03-Mov-2007
Monitor 1 Monitor 2 Monitor 3 10
4415819 Stale EGUS System 2 1 EGUS System 2 EGUS System Disclosed by Acct Nbr 05-~u0-2007
Monitor 2 Monitor 1 Monitar 3
4415417 Stale EGUS System 3 2 EGUS System 5 Disclosed by Acct Nbr 01-Aug-2007 0S5-Aug-2007
Monitor 1 Monitor 2
15416 Rewiew E EGUS Swstem X 5 3 & EGUS System X 4 EGLIS System Monitor " 02-Feb-2007 19-Mov-2007 31-Aug-2007
Monitor Monitor 2 Markit
15415 Stale E  EGUS System 2 1 EGUS Systerm 1 EGLIS Systern Disclosed by Acct Nbr 01-Jan-2008 05-Aug-2007 31-lan-2002 =
Nl =i im0 hemiter 1 hflmmites 2

13.2 Finding Agreements

Enter any desired search criteria, and then click Search. To search by status, click one of the status
links below the search fields: All, In Progress, Review, Approval, Executed, or Stale.
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13.3 Reading My Queue Alerts

Several indicators are used on this page to aid EGUS users in determining the current workflow step
requiring attention for each agreement in your queue.

M EGUS-Generated / Upload & Agreement Type indicator:

Place the mouse pointer over an [Agreement ID] to display text that tells you if this
agreement was created in EGUS or uploaded as a PDF along with the Agreement Type
(includes long name and short code).

M [Preceding / Following Agreement] indicators:

=
=

A double left arrow icon (<<) on the left side of the Agreement ID indicates that this
agreement has been versioned and has one or more preceding agreements(s) (also referred
to as parent agreements). Click the icon to view the preceding agreement.

A double right arrow icon (>>) on the right side of the Agreement ID indicates that this
agreement has been versioned and has one or more following agreement(s) (also referred to
as child agreements). Click the icon to view the following agreement.

NOTE: An agreement can have both preceding and following agreements.

NOTE: You can not edit an Executed agreement with a new version in progress.

M Status indicators:

The text New indicates that this agreement is a new agreement and has not yet been
versioned and the text has not been changed from the standard.

A piece of paper icon =l indicates that the text for this agreement has been changed from the
standard for this Agreement Type. (Note that this indicator supersedes the NEW indicator, so
if an agreement is both NEW and changed from the standard, this icon displays.) Place the
mouse pointer over the paper icon to view text “Agreement has been changed from
standard”.

A spreadsheet icon ] next to the number of rate schedules attached indicates that an
attached rate schedule created in EGUS and stored in your library has been customized
since it was attached to this agreement. Place the mouse pointer over the paper icon to view
text “Agreement has been changed from standard”.

M Q (i.e. Queue) indicators by party:

A red x icon (X) indicates that this party has not yet completed the current workflow action.

A green checkmark icon (V) indicates that this party has completed the current workflow
action, i.e. the party has sent this agreement to the next queue. For example, if an
agreement is in the Review queue and a party Processor has Sent to Approver, the green
checkmark displays in the Q field for that party.

NOTE: If a party requires two approvers and an agreement is in the Approval state, the x and
checkmark icons only display when both approvers have not approved or have approved the
agreement, respectively. To view two checkmarks or x icons for agreements requiring two
approvals, you must access the agreement on the View / Manage Agreement page.

M X Accts, Rate, and ClIr Accts indicators:

These fields indicate the number of Executing Accounts, Rate Schedules, and Clearing
Accounts for this agreement. Click the [hyperlinked number] to view a summary of the
selected items.

A red zero (0) indicates that this type of account or rate has not yet been entered for the
agreement.
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13.4 View All Agreements in Your Queues

The My Queue page includes a default All option that allows you to view all agreements in the In
Progress, Review, Approval, Executed, Terminated, and Stale queues where any of your assigned
parties are a party on the agreement.

To view all agreements in your queues:

M Click All. All agreements for all of your assigned parties in all queues display in the list below.

13.5 View Agreements for a Selected Workflow Queue

The My Queue page allows you to automatically view your assigned party’s or parties’ (i.e. if you are
assigned to more than one party for your institution) agreements by workflow queue, including the
following:

In Progress
Review
Approval
Executed
Terminated

Stale

To view agreements for a selected queue:

M Click the hyperlinked queue name (e.g. In Progress, Review, etc.). Your parties’ agreements in
the selected queue display in the list below.

2 NOTE: Use the Search Agreements page to look up agreements that are not available on the My
Queue page.

13.6 Select Filters and Search
To search for a particular agreement or set of agreements in a queue for your assigned parties:

M Enter the filter criteria you want.

M Click Search to perform the search using the filter criteria you entered. The results display in the
list below.

M Click Reset to clear the existing Filters and start over.

M Click Next Page and Previous Page to move the next set of results in the list if applicable.
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Chapter 14  Search Agreements

Use the Search Agreements page to look up and view agreements matching your search criteria.
Criteria include:

e Parties
e Executing and/or Clearing Account IDs
e AgreementID
e Agreement Status
e Agreement Type
e Effective, Termination, or Modified Dates
On this page, you can select an agreement to:
e |nitiate a new version of the agreement
e Access the agreement PDF to download / email / print it

From this page you can use hyperlinks to access an agreement on the View / Manage Agreements
page, a pop-up window with a summary of Executing and Clearing Accounts, or a pop-up window
with all the actions for this agreement.

< TIP: See the My Queue page topic for additional information about reading alerts, etc.

You can also view the Agreements in your queue by status, including All, In Progress, Review,
Approval, Executed, Terminated, or Stale.

2 NOTE: This page displays only the four standard / primary parties, i.e. Executing Broker (or
Dealer), Clearing Broker, Trader, and Customer, and each party’s current workflow status for
an agreement in a particular queue. To view current workflow status for all other parties, e.g.
Carrying Broker, for an agreement, click the Agreement ID to display the View / Manage
Agreement page and the Parties panel—or click the current Status, e.g. Review, to display the
View Actions pop-up window.

2 HINT: You can copy and paste the data from the Search Agreements page search results list into
a document or spreadsheet for audit purposes.
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14.1 Access the Search Agreements Page
To access the Search Agreements page:

M On the main menu, select Agreements, Search Agreements. The Search Agreements page
displays as follows.

FIA

Login User : Egus Monitor-two [Get Connex] [Help] [Admin Help] [Logout]

Search Agreements i

Executing Broker |Name Executing Account ID IAccoum o

Clearing Broker |Name Clearing Account ID W

Trader |Name |Se\ec1 Party Role j |Name
Custamer {Hame | Select Party Role | Jname
Agreemento [0

Agreement Type |Any j

Where |Eﬁ’ecti\re Date j |\s on or after j |dd-MMM-WW

| &l | InProgress | Review | Approval | Executed | Stale | Terminated |

Termination

Status Executing Broker Sch Clearing Broker Q Trader Q Customer Q Effective Date Modified Date Date

47719 Review Mew EGUS System ® 1 1 EGLS System x 1 Disclosed by Acct Mbr 19-Mov-2007

Monitor 2 Monitor 1
4447692 Review [E EGUS System ®x 2 o= EGUS System X 11 EGUIS System ® EGUS System Wonitor 70 X 01-Jan-2008 17-Mov-2007

Monitor 1 Monitor 2 Monitor 3

18886 Review [E EGUS System v 2 2 EGUS System v 3 EGUS System X EGUS System Monitor 10 v 01-]Jan-2007 03-Moy-2007
Monitor 1 Monitor 2 Monitor 3

15416 Review [E EGUS System x5 3H) EGLS System x4 EGUS System Monitor v 02-Feb-2007 19-MWow-2007 31-Aug-2007
Monitor Monitor 2 Markit

14.2 Select Filters and Search
M Enter the filter criteria you want.

M Click Search to perform the search using the filter criteria you entered. The results display in the
list below.

M Click Reset to clear the existing Filters and start over.

M Click Next Page and Previous Page to move the next set of results in the list if applicable.
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Chapter 15 Upload a Legacy Agreement

Use the Upload Legacy Agreement function to upload already executed legacy agreements. You
must complete all information when you upload a legacy agreement—you can not save and return to
an uploaded legacy agreement to complete it. Ensure you have the following information before you

begin:

Original agreement in PDF format (required)

Exact Party Names (required)

Executed Date (required), Effective Date and Termination Date (optional)
Clearing Reference Account Number(s)

Executing Reference Account Number(s)

Rate Schedule(s) in PDF format or saved in your EGUS Rate Schedule library

2 CAUTION! Rate schedule(s) must be uploaded as separate file(s) from the agreement PDF to
hide rates from parties other than Executing Broker, Dealer, Trader, and Customer. If rate
schedule(s) are uploaded as part of the uploaded legacy agreement PDF, EGUS cannot support
hiding rates for this agreement from these parties.

To upload a legacy agreement, follow these basic steps — see individual topics for detailed
instructions:

=
=

(V)

=

=

Access the Upload Legacy Agreement page.

Upload the agreement PDF file (on the Upload Legacy Agreement page) (see note above
about Rate Schedules and hiding rates).

Select the Agreement Type (on the Upload Legacy Agreement page).
Select the standard parties for the agreement (on the Upload Legacy Agreement page).

Select up to four additional parties for the agreement using the More Parties button (on the
Upload Legacy Agreement page).

Enter Executed, Effective, and Termination Dates for the agreement (on the Upload Legacy
Agreement page).

Add accounts and rates information for the agreement on the Accounts & Rates page. This
step includes attaching rate schedules if necessary.

Review and execute the agreement from the View / Manage Agreement page.

The Upload Legacy Agreement process moves you from page to page during the process and you
can not interrupt the process until you are on the View / Manage Agreement page.
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15.1 Access Upload Legacy Agreement Page
To access the Upload Legacy Agreement page:

M Click Tools, Upload Legacy Agreement. The Upload Legacy Agreement page displays as

follows.
FI£

Login User : Patty B1Processor [Help] [Logout]

Toals

Lgreement  Lser Profie  Standard Documert Library

Upload Legacy Agreement

€ Before you Begin - IMPORTANT INFORMATION FOR NEW USERS Expand et |
Upload File

Browse to select your file | Browse... | Upload

POF file formst only

Select Agreement Type

Agreement Type

|Select Standard Agreement j

Uszed to determine text for versioning

View Agreement Add Tags

1 You must tag your uploaded Agreement for searching.
Uploaded Agreement without tags will HOT be saved.

Select Parties
Party Mames in bald indicste confirmed EGUS participants.
Party Role  Party Hame Party names in bold have been confirmed in the
EGUS databaze.
PDF DOC Executing I
Broker

Clearing I
Broker

Trader I

" customer disclosed by account number

Customer I

Show More Parties

Select Executed and Effective Dates
Executed on (required):

IQQ-Jan-?DDT

This executed agreement shall become effective as of
(reguired):

IEQ-Jan-EDDT

And shall terminate on {optional):

Idd-MMM-WW

Cancel
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15.2 Step 1: Upload File

When uploading a legacy agreement on the Upload Legacy Agreement page, the first step is to
upload the agreement PDF file:

M Click Browse.

M Navigate to the file you want and click OK. The path and filename display on the Upload Legacy
Agreement page in the Browse to select your file field.

2 NOTE: The file must be in PDF file format.

M Click Upload to upload the legacy agreement. The agreement displays in the View Agreement
panel below.

2 HINT: Use the View Agreement panel to help you select the correct tags.

15.3 Step 2: Select Agreement Type

When uploading an agreement on the Upload Legacy Agreement page, the second step is to select
the agreement type:

M Under Agreement Type, click in and select the corresponding agreement type for this uploaded
legacy agreement.

15.4 Step 3: Select Parties

When uploading an agreement on the Upload Legacy Agreement page, the third step is to select the
standard parties and up to four additional parties using the More Parties button.

To select Standard Parties (Executing Broker / DIr, Clearing Broker, Trader, Customer):
M In the appropriate Party Name field, click Search. The Select Parties pop-up window opens.

M Search for and select the party you want to add to this agreement. The Party Name displays in
the selected Party Name field on the Initiate Agreement page.

M Repeat for each standard party you want to add.

2 NOTE: If the Trader is disclosing the Customer by account number only, select the
Customer disclosed by account number checkbox. The text “Customer disclosed by
account number” displays in the Customer Party Name field.

To select More Parties (LME Executing Broker, Carrying Broker, etc.):
M If only the four standard party fields display, click the More Parties button.

M Click in a blank Party Role drop-down and select the additional party role you want to add to this
agreement.

M Click the Search button corresponding to the party role. The Select Parties pop-up window
opens.

M Search for and select the party you want to add to this agreement. The party name you selected
displays in the appropriate Party Name field on the Initiate Agreement page.

M Repeat for each additional non-standard party you want to add.
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15.5 Step 4: Enter Executed, Effective, and Termination Dates for a Legacy
Agreement

When uploading an agreement on the Upload Legacy Agreement page, the fourth step is to enter the
relevant agreement dates:

M Click in the Executed on field and type the date this agreement was executed using the standard
format. If you do not enter a date, today’s date is used.

M Click in the Effective Date field and type effective date for this agreement using the standard
format. If you do not enter a date, today’s date is used.

M Click in the Termination Date field and type termination date for this agreement using the
standard format. This field is optional.

15.6 Amend / Customize an Uploaded Legacy Agreement

You can not customize agreement text when uploading a legacy agreement (because the text is in
PDF format and can not be modified in EGUS or compared to the standard for the agreement type).
Note that when you version an uploaded legacy agreement, you can amend / customize the text then,
as necessary.

15.7 Step 5: Add Accounts and Rates when Uploading a Legacy Agreement
When uploading a legacy agreement, the fifth step is to add accounts and rates information:

M Click Next. The Accounts and Rates page displays.

M Add Accounts and Rates information for this uploaded legacy agreement. See the Manage
Accounts and Rates topic for details.

M Click Save & Next. A summary of all information you added for this legacy agreement displays
on the View / Manage Agreement page.

15.8 Step 6: Confirm Accuracy and Execute an Uploaded Legacy Agreement

When uploading a legacy agreement on the Upload Legacy Agreement page, the sixth and final step
is to review and execute the agreement. The agreement remains in the ‘In Progress’ queue until you
execute it.

On the View / Manage Agreement page:
M Review all information for the uploaded legacy agreement to ensure accuracy.
M Click the appropriate Edit to update any incorrect information.

M Once you are satisfied that all information is correct, click Execute. The agreement is uploaded
and tagged and can be searched.

83 of 98
Confidential. Copyright © 2007-2010, FIA and Markit Group Limited. All rights reserved. www.markit.com




l I la rk FIA EGUS User’s Guide V2.6

Chapter 16  Product Reference Data Report

An option in the Tools Menu is the Product Report. The screen is shown below. It allows authorized
users to search, view, and download product data. The search criteria is a set of drop down lists to
provide for very finely-filtered searches. Criteria for exchange, product group, currency, product type,
product code, product name, creation date range , and last update date range are available. In
addition, the Product Name field allows a partial text string search, i.e. a wild card search without
having to specify a “%” or “*” character.

To download the report displayed on the screen, click the download to Excel button. The user is
prompted to either open the Excel file or save it.

Exchange Code: m
Product Group Code: W
Currency Code! m

Product Type Code: m

Product Code:

Product Name:
Created Date Range From Date: | To Date: |
Update Date Range From Date: | To Date: |

Add Hew Product

Download to Excel

Product Product Group Product Product Create Updated
Group Code  Name Code Product Name Currency Type Created By Date Updated By Date
BMEF TePG TestProdGroup TePrCo  Test Prod Code TC TePTyp  val@cihub.com 2009-  val@cihub.com Edit
01-16
Blanket AQ-ARS Ag-ARS All All ARS Mixed legacy@futuresindustry.org 2009-  legacy@futuresindustry.org Edit
01-15
MATEA Ag-ARS AQ-4RS CARS CORM FUTLUIRES IN ARSE ARS Future |egacy@futuresindustry.org2009-  legacy@futuresindustry.org Edit
01-15
MATEA Ag-ARS AQ-ARS SARS SOYBEAN FUTURES IN ARSE LRS Future legacy@futuresindustry.org2009- legacy@futuresindustry.org Edit
01-15
MATBA AQ-ARS Ag-ARS SFARS FACTORY SOYBEAN FUTURES IM ARSE ARS Future  legacy@futuresindustry.org 2009-  legacy@futuresindustry.org Edit
01-15
MATEA AQ-ARS Ag-ARS SUARS SUMNFLOWER SEED FUTURES IM ARSE ARS Future legacy@futuresindustry.org 2009-  legacy@futuresindustry.arg Edit
01-15
MATEA Ag-ARS AQ-4RS WARS WHEAT FUTURES IN ARSE ARS Future |egacy@futuresindustry.org2009-  legacy@futuresindustry.org Edit
01-15
ASK Ag-AUD Ag-aUD S WOOL (19,5 MICROM CHINA TYPE 54 AUD Future legacy@futuresindustry.org2009- legacy@futuresindustry.org Edit
FLITLIRES ni-15
84 of 98

Confidential. Copyright © 2007-2010, FIA and Markit Group Limited. All rights reserved. www.markit.com




mark

Chapter 17 Product Mapping Function

The Product Mapping Function is a data maintenance function for an institution to create a defined

translation between product identifiers used in its internal rate schedule system and the EGUS
Product Codes.

FIA EGUS User’s Guide V2.6

Only EGUS institutions that plan to use the Rate Schedule Upload API should use this
function.

To access the Product Mapping Function page:

M Click Tools Tab, Product Mapping. The Product Mapping page displays as follows.

{= EGUS - Electronic Give-Up Agreement System - Windows Internet Explorer,

= (P8 s fsegus.qa.markt.com ENEENR [[2]-
Fle Edt ‘View Favortes Tods Help
i Favorltes | FUAEGLIS - Electronic Give-Lp Agresment System -8 o e v Page -

Tools Login User : Executing Broker Test [Get Connex] [Help] [Admin Help] [Logout]
Maintain Rate Schedule Library  Upload Legacy Agreement  User Profile

Standard Document Library  Product Report Product Mapping

Product Code Mapping

Exchange: CME-CP v
Product Group: | EnAg-USD v

Download to Excel
Product Description:
Check all (] =
@l l:l 71 OTC ETHANOL FORWARD MONTH SWAP
@l l:l 73 ETHANOL NY HARBOR BASIS SWAP
@l l:l 74 ETHANOL LOS ANGELES BASIS SWAP
al l:l 75 ETHANOL GULF COAST BASIS SWAP
F] l:l cu ETHANOL (CHICAGO PLATTS) SWAP FUTURES
il l:l EZ ETHANOL (NEW YORK PLATTS) SWAP FUTURES
=
Copyright ® 2008 Markit Group Limited. All rights reserved
%J Local intranet R L

The Product Mapping Function consists of one window with two sections.

The top section is where the Exchange and Product Group are identified. The user is able to select
the Exchange and Product Group using a drop-down list.

The bottom portion of the window displays a list of product codes and descriptions for all the products
in the selected Exchange and Product Group. An additional column titled “Institution Product Code”
is a column of free-form text entry fields. The field size is a maximum of 20 characters. The value
entered in each of these fields must be unique and should represent the institution’s internal product
identifier that corresponds to the EGUS Product Code. To ensure that the value is unique may
require that the identifier include the internal exchange ID as a prefix to the product ID. This is
illustrated by the example below.

85 of 98
Confidential. Copyright © 2007-2010, FIA and Markit Group Limited. All rights reserved. www.markit.com




l I la rk FIA EGUS User’s Guide V2.6

In EGUS there is a product code for the NYMEX exchange and ALL Futures Product Group, with the
value “ALL-F”. Similarly, in EGUS there is a product code for the LME exchange and All Futures
Product Group, with the value “ALL-F".

To map the product codes correctly, the internal product codes must contain the prefix NYMEX and
LME respectively. The entries would look as follows:

Exchange: LME

Product Group: All-F

Institution Product Code Product Code Product Description
LME-ALL-F ALL-F All Futures

Exchange: NYMEX

Product Group: All-F

Institution Product Code Product Code Product Description
NYMEX-ALL-F ALL-F All Futures

If the exchange prefixes were not used then only one ALL-F product code could be entered
and mapped to only one exchange’s product group and product code.

Note that there is no text validation for the entered value. The only check made during the update
process is for a duplicate product code value.

Note that there is no distinction between upper and lower case alpha characters. A value of ABC is
considered identical to abc.

Any errors in data entry such as a typo will not be detected until a rate schedule XML message
containing this product code is uploaded to the Rate Schedule API. The API attempts to translate the
product code value in the XML Message using this Product Mapping Data. If the value cannot be
found, then an error occurs. Until this is tested, there is no way to validate the mapping of internal
product codes to EGUS product codes.

To Add product mappings:

1. Select the Exchange and Product Group;

2. Enter the unique values to map to the listed EGUS product code(s);
3. Click SAVE;

To Modify product mapping:

1. Select the Exchange and Product Group;

2. Overwrite the existing product values to be changed;
3. Click SAVE;

To Delete product mapping:
4. Select the Exchange and Product Group;

5. Check the box in the Delete Column on all the rows where product codes are to be deleted;
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6. Click SAVE;

Download To Excel

In the top right area of the screen is the “Download To Excel” hypertext. By clicking on it, the entire
set of product mappings for the institution is extracted and loaded into an Excel worksheet. The user
can display and/or print the Excel list as needed.
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Chapter 18 Agreement Report

An option tab in the Tools Menu and in the Admin Menu is the Agreement Report. The selection
screen is shown below. It allows authorized users to search, view, and download agreement data.
The search criteria are a set of drop down lists and free-form text fields to provide for very finely-
filtered searches. The filter criteria are described in the table.

Once the Generate button is clicked, EGUS begins to process the user’s request. This occurs
immediately as the user waits. If the report is created successfully, a pop-up window is displayed.
The user has the option to Open the report file in Excel, SAVE it as a flat file, or Cancel the report. If
Opened in Excel, the user has the option to save it from Excel also. The columns displayed for each
agreement row are shown in the table below.

An error can occur if the filter criteria are too broad causing the creation of the report to exceed pre-
defined limits set by the data base administrator. These limits prevent any major performance impact
from occurring in EGUS that would affect all users. In this case, the user is advised to narrow the
filter criteria so that the report can be produced.

PLEASE NOTE: It may be necessary to run a series of requests to produce a report that includes a
very large number of agreements spanning multiple years.

{f'EGUS - Electronic Give-Up Agreement System - Windows Internet Explorer

@.\ y - IHI\ https:f{fiaegus.ga.markit, comyegus/commaony™Main, jsp j % 4| X ILive Search poiibs
File Edit Wew Favorites Tools Help @Snaglt 1 @ .
- 5
¢ 4 RAEGLS - Electronic Give-Up Agreement System | | - Bl - i v |57 Page ~ (G Tools ~
Toals Login User : val triletski [Get Connex] [Help] [Admin Help] [Logout]

Mairtain Rate Schedule Library  Upload Legacy Agreemert  User Profile  Standard Document Library  Product Report Product Mapping  Agreement Report

Agreement Report

Institution | ABC A =l

Party Name Any -

Party Role |Executing Braoker j

Agreement Type |Any j

Agreement Status InProgress I Review [ Approval T Executed T Terminated I Stale [

Clearing Account |

Executing Account |

Counter Party Name |

Counter Party Role |Any j

Agreement Id Range: | TDI

[" Generate report for the date range (modified date)

Fram
Date:|dd-Mubd-yey To Date:|dd-MMM-yay

The difference between dates should not be more than 31 days when generating report for all institutions and parties.

=
Copyright & 2003 Markit Group Limited. A1 rights reserved.

l_ l_ l_ l_ l_ l_ [&J Lacal intranet £100% ~ g
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Search Window Filter Criteria
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Filter Usage Valid Values

Institution Drop-down list of institution names, only EGUS users will not have access
available to FIA Admins. to any institutions but their own.

Party Name Use to filter agreements that include the List of parties within the selected
selected party. institution.

Party Role Use to filter agreements that include the Drop-down list of party roles.
selected party in the selected role only.

Agreement Type Use to filter agreements by Type. Drop-down list of agreement types.

Agreement Status

Use to filter agreements by status.

Check boxes next to each status
name to select that status.

Clearing Account

Use to filter by Clearing Account Number.

Free-form text.

Executing Account

Use to filter by Executing Account Number.

Free-form text.

CounterParty
Name

Use to filter agreements that include the
selected party.

Free-form text.

CounterParty Role

Use to filter agreements that include the
selected party in the selected role only.

Drop-down list of party roles.

Agreement Id
Range

Use to select agreements by ID within a range.
For a specific Agreement, its ID can be entered
in the From field and the To field can be left
blank.

Numeric ID values from 000000
through 999999.

Generate Report
for Date Range

Use to indicate that a date selection will be
used in to filter agreements by Executed Date.

Check Box.

From Date Use to select agreements with an executed Valid date in format dd-mmm-yyyy.
date not less than this date. Cannot be greater than To Date
value.
To Date Use to select agreements with an executed Valid date in format dd-mmm-yyyy.

date not greater than this date.

Cannot be less than From Date
value.

Report Columns

Column Heading Caption

Data Field Name

Inst. Name Institution Name

ID Agreement ID

Initiated Date Initiated Date

Type Agreement Type

Status Agreement Status

XB Executing Broker Name
Is Conf XB is Conformed Party
XB Status XB Agreement Status
CB Clearing Broker Name
Is Conf XB is Conformed Party
CB Status CB Agreement Status
Trader Trader Party Name

Is Conf Trader is Conformed Party
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Trader Status Trader Agreement Status

Customer Customer Party Name

Is Conf Customer is Conformed Party

Customer Status Customer Agreement Status

XA Executing Account

CA Clearing Account

Rate Sch Number of Rate Schedules Attached

Effective Effective Date of Agreement

Modifed Last Modifed Date of Agreement

Terminated Terminated Date

Uploaded Date Agreement was uploaded

Uploaded Agreement Uploaded (Y/N)

Elec. Rate Inst. Institution attaching electronic rate schedule
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Chapter 19 Contact Us & Help

Help is available online when you click the Help link in the FIA EGUS header. From the Help, you
can access the contents of this User Guide.

For questions not answered in this guide, please contact Markit Client Relations by:
e Live instant help via Markit Connex, or
e email at support@markit.com
e phone in North America at +1 877-7-Markit (i.e. +1 877-762-7548).
For information about Markit's other services, please contact a Markit sales representative by:
e email at sales@markit.com, or
e phonein:
London +44 (0) 207 260 2345
Madrid +34 91 185 2659
New York +1 (212) 931 4910
Singapore +65 6823 1370
Tokyo +813 4360 8280
Toronto +1 (416) 481 4923
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Chapter 20 Appendices

This Appendix contains additional relevant information for using EGUS.

20.1 Appendix A. Standard Data Formats

20.1.1 Standard Date Format
Use internationally understood date format of DD-Mmm-YYYY for all dates.

20.2 Appendix B. Non-Compliant Parties (Parties without an EGUS User
Agreement)

For Parties that do not have User Agreements in place, i.e. non-compliant Parties, display the Party
name in italics (or other distinctive style) and in a contrasting color, e.g. purple. Include hyperlink to
view Party Contact Details pop-up window (FIA to maintain for parties that have not signed User
Agreement).

20.3 Appendix C. Party Visibility
In all cases when retrieving Parties, only Active parties are shown in result lists.

In all cases when retrieving Parties, Customers and Traders can see only Brokers, i.e.:
e Customers can not see other Customers; they can only see their own data.
e Traders can not see other Traders; they can only see their own data.
e Customers and Traders can not see each other.

In all cases when retrieving Parties, Brokers can see only those Customers and Traders who have
granted them visibility on the Maintain Party Permissions page, and can see other Brokers.

20.4 Appendix D. Rate Visibility (Hide Rates)

When the “Hide Rates from all Parties except XB / Dealer, Trader, or Customer” checkbox on the
Manage Accounts and Rates page is selected, rates are hidden from users at all Parties on an
agreement except users from the Executing Broker, Dealer, Trader, or Customer Parties.

20.5 Appendix E. Major Workflows
This appendix describes the major workflows of EGUS:
e |nitiate New Agreement
e Review and Edit from My Queue
o Upload Executed Legacy (pre-existing) Agreement
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20.5.1 Initiate New Agreement

Search
\/ Directory

Initiate
ndard D
(Select Parties & s Qa d Boc
Library

Agreement)
Search

Agreements

Y

Agreements

v
Customize Select

|

Agrmt Text | | Substitutions

Manage Accts

& Rates
Create Version
(Duplicate Check)
y
View
Agreement

The workflow diagram above shows the Initiate New Agreement process. Each rectangle on the
diagram represents a page (screen) in EGUS.

The user selects Agreements > Initiate Agreement from the menu, and the system displays the
Initiate Agreement page. The user:

o selects the desired agreement type from the supplied list or searches for existing agreement to
copy from,

e searches and selects each party of the agreement
o enters the effective (and if desired the expiration) date of the agreement, and
e enters the jurisdiction of the agreement.

The user has the option to customize the text of the agreement. To customize the text, the user
indicates which paragraph to change or where to enter new text (i.e. when adding a paragraph). After
customizing the text of an agreement paragraph, the user can optionally save the text to library of
standard substitutions for re-use later in other agreements.

The user then enters accounts and rates information, if known at initiation, e.g. clearing and executing
account numbers. If appropriate for this agreement, the user can attach commission rate schedules
in EGUS-generated rate schedules or in a PDF file.

The system performs a duplicate agreement check (as described in Initiate Agreement), looking for
the potential to link this agreement to past agreements. Linking agreements creates a preceding
version and superseding version.

The user can then review the agreement and, if satisfied, release the agreement for review and
approval by the counterparties on the agreement. The system sends an alert to all the counterparty
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document processors on the agreement to notify them of new agreement to process. See 20.5.2
Review and Edit from My Queue for next steps.

20.5.2 Review and Edit from My Queue

View
View Acct #
View Details
> > -
Queues My Queue Agreement
i View Alert | | View Contact
Details Details
Edit (Initiating Processor) Edit (Reviewing Processor)
. . Attach
View Actions Signature View Actions
Page (PDF)
Manage Accts Manage Accts
& Rates & Rates
Customize |_ Select Add Comments
Agrmt Text | Substitutions (Request Customize
Agreement Text)

Initiate Initiate Search
(Parties and S_,earch (Petilies a1l Directory
Dates only) Dlre‘ctory Dates only) L

A /
View Directory View Directory
Details Details

./ Sendto
\_ Approver

The workflow diagram above shows the Review and Edit from My Queue process. Each rectangle on
the diagram represents a page (screen) in EGUS.

The user selects My Queue from the menu, and the system displays the My Queue page. The user
can select a particular queue (including All or specific workflow queues, such as, In Progress,
Review, and Approval) for further review. The My Queue page provides links to pop-up pages to
review Account number details and View (workflow) Actions—and to main workflow page: View /
Manage Agreement. From the View / Manage Agreement page, document processors can access
the pages where they can edit the agreement effective dates, text, account numbers, and commission
schedules.

Generally, if the user is a “document processor”, the user reviews new agreements in the queue
received from the initiator of the agreement. The “document processor” reviews / edits agreements for
proper accounts and commission schedules. The “document processor” can also comment on
specific textual revisions made to the agreement. The system sends an alert when the “document
processor” changes or comments on the agreement. For example, if the initiator modified the
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agreement, the document processor might comment on the change to indicate a further change or
refinement. Once the user saves the comment, the system sends an alert.

Generally, if the user is an “approver”, the user would review agreements in the queue received from
their (same party) document processor(s). The approver could:

e Send the document back to their document processor by requesting changes

e Approve the agreement, or

e Recall Approval of the agreement (if previously approved).

When an agreement is approved or rejected, the system generates an alert to all parties.

20.5.3 Upload Executed Legacy Agreement

Tools

A
Upload
Executed
Legacy

A
Manage Accts

& Rates
Duplicate
Check
A
View
Agreement

The workflow diagram above shows the Upload Executed Legacy (pre-existing) Agreement process.
Each rectangle on the diagram represents a page (screen) in EGUS.

When the user selects Upload Executed Legacy Agreement from the menu, the system displays the
Upload Agreement page. This page provides the user the ability to upload PDF files with pre-existing
executed agreements. This page bypasses the “My Queue” process as these agreements are already
executed and approved by all counterparties.
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This page provides the user the ability to upload a PDF (scanned) agreement and then “tag” the
uploaded file with attributes that can later be searched by any party named on the agreement. The
user must provide the following attributes:

e Agreement Type (selected from the standard list)

e All counterparties selected from the EGUS contact list

e Executed date

e Effective date

e Termination date (optional)

The user then has the option of adding additional tags / data:
e Executing account numbers

e Clearing account numbers

e Commission Rate Schedule(s), and

¢ Indication of whether to hide the Commission Rate Schedules from the all users except the
Executing Broker, Dealer, Trader, or Customer (e.g. hide from the Clearing Broker).

Note that if the user uploads a single legacy agreement PDF that includes Commission Rate
Schedule(s), the system can not hide rates. Users must upload Rate Schedules as separate files for
the system to support, based on user preference, hiding the Rate Schedule.

After tagging the agreement and saving, the system completes the duplicate agreement check (as
described in Initiate Agreement) to prevent multiple parties from uploading the same agreement.
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20.6 Appendix F. View / Manage Agreement Functions by EGUS Queue & User Role / Permissions
The following table lists the functions available on the View / Manage page for each queue and user role / permission.

20.6.1 Queues: All, In Progress, and Review

Queue(s): Al In Progress Review
Add Edit Review & |EditID & |Edit Add |Move |Send to
View View Edit- |Agmt |Sendto |Move to (Customize) |[Cmton Dates & |Accts & |Request |Agmt |to Approver at |Recall Send to

Workflow Steps / Functions: |Actions PDF® |Delete AN Cmts |Review |Stale Delete |Agmt Text Agmt Text |Parties Rates Changes4 Cmts |Stale |Same Party Approver1
User Role / Permissions*
Processors - Initiating Party ONLY . . . .
Processors - NON Initiating Parties ONLY . . .
Processors - All Parties . . . . . . . . .
Approvers - All Parties . . . .
Readers - All Parties .

20.6.2 Queues: Approval Executed, Stale, and Terminated
Queue(s): |[Approval Executed Stale Terminated
Add Recall from Move Add / Initiate Add Recall from
Request |Agmt |Approverat |to Recall Expire |Add/Exp |New Agmt Stale to In
Workflow Steps / Functions: Changes“ Cmts |Same Palrty1 Stale |Approve |Approval Rates’ |Accts® Version |Cmts |Term Progress6 n/a

User Role / Permissions*

Processors - Initiating Party ONLY

Processors - NON Initiating Parties ONLY

Processors - All Parties

Approvers - All Parties

Readers - All Parties

=

* IMPORTANT NOTE: EGUS users can perform only the functions for which they have the assigned user roles / permissions. Access to and

display of objects are governed first by roles & visibility rules, and then by the information in View / Manage Agreement Functions by EGUS
gueue and user role / permissions table.

! Regardless of whether same party approver has approved or not; if agreement is in Approval state, it is moved back to Review state when this option selected.
% A Party must initiate new version to update rates, i.e. requires send agreement through workflow process and approval.
% Accts = Clearing and Executing Accts. Approval is not required to update accts (however, parties are alerted).
Exception: LME agreements require approval for all changes (any change for LME agreements requires approval).
* Request Changes function requires the user to enter comments explaining the requested changes.
If changes are requested by an Approver for an agreement in Approval queue, the agreement automatically moves back to the Review queue and any existing
approvals are automatically removed.
® If the Initiating Party hides an agreement from other Parties while the agreement is In Progress, only Initiating Party Processors can view the agreement or agreement PDF

(i.e. until the Initiating Party Sends to Review—once an agreement is in the Review queue, all Parties on the agreement can view)

If rates are hidden from all parties other than Executing Broker, Dealer, Trader, and Customer and your party is a Clearing Broker or other party not excepted,
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rates do not display on the screen or on the agreement PDF.

® The Party recalling an agreement becomes the Initiating Party for the agreement even if the recalling Party is not the original Initiating Party.

" If the Agreement Text - Edit button does not display on the View / Manage Agreement page, to edit the agreement text: click the ID and Dates - Edit button, ensure the
Amend / Customize Accounts and Rates and Text radio button is selected, and choose Save & Next.
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