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1 INTRODUCTION.

1.1 Important Remarks on the Software Package.

The software package IDEP/CN8 (INTRASTAT Data Entry Package / Combined Nomenclature 8
digits) was developed for the Providers of Statistical Information (PSI's) in order to assist them to
create statistical declarations for their Competent National Administration (CNA).

The main functions of the package are data entry and the validation of that data. An additional
function of the package is the importation, again with validation, of the necessary data from
existing information systems in a company. The package will transform this data to the official
format accepted by the User’s CNA.

The IDEP/CN8 package can also be used by Third Declarants who will create the statistical
declarations for several PSI's (declarants).

Several functions have been included in the package to facilitate the creation of declarations,
including pick lists, standard values and calculations. Extra functionality has been included for the
use of the CN8 Goods Codes.

The official INTRASTAT output generated by the package is an XML file that can be uploaded in
OneGate.

1.2 How to use the Manual.

The manual has basically been set up according to the Menu structure of the package. This implies
that the Chapter Titles within the manual refer to the Menu Options in the package.

This Chapter will give the User the guidelines as to the order in which the different Chapters in the
manual should be read based on the User’s experience and interest in the package.

1.2.1 First Time Users.

The following gives a list of the Chapters that are essential for a basic understanding of the
package.

Chapter 1 - Introduction on the usage of the package and the terminology.

The User should start up the package and then follow the order of the Chapters as described
(Chapters indicated "optional™ are not essential for the usage of the package).

Chapter 2 - Installation and Upgrade.

Chapter 3 - Starting the Package — Logon Screen.
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Chapter 4 — The Graphical User Interface (GUI).
Chapter 5 — System.

5.5 Proxy Settings
Chapter 7 - Parties.

7.1 PSI's.

Attention: You have to create at least 1 PSI to be able to use all functions in Idep.
7.3 Third Party Declarant (optional).
7.4 Change current PSI (optional — only if more than one PSI).

Chapter 8 - Return.

8.1 The Life Cycle of a Return.
8.2 Edit Returns.
8.2.1 Introduction to Data Entry of INTRASTAT Information.
8.2.2 Create the Return Header.
8.2.3 Adding Return Lines to the Header.
8.2.3.1 Introduction.
8.2.3.2 Manual Data Entry of Return Lines.
8.2.3.3 Utilities for Manual Return Line Data Entry.
8.2.5 Modify, Delete or Consult Return Information.
8.3 Draft Output Returns (optional).
8.4 Intrastat Output Returns.

Chapter 11 — CNS8.

1.2.2 Experienced Users.

The following gives the list of Chapters and Sections which explain the more advanced features.
Chapter 5 — System.
5.1 Exchange Rates.
5.2 Administrative Parameters.
5.3 Select Printer.
5.4 Setup Display.
Chapter 7 - Parties.

7.2 Users (optional — only if more than one user.).
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Chapter 8 - Return.

8.2 Edit Returns
8.2.3 Adding Return Lines to the Header.
8.2.3.4 Data Entry through Models.
8.2.3.5 Copy Lines from another Return.
8.2.3.6 Usage of the Import Function.
8.2.4 Multi-PSI Import.
8.2.6 Save Return Line as a Model.
8.2.7 Delete, Change and Replace Returns.
8.5 Output Log
8.6 Overview Declarations (optional)
8.7 Reports.

Chapter 9 - PSI Info.
9.1 Net Mass Calculation Factors.
9.2 Line Models.
9.3 PSI Goods Codes.
9.4 Copy PSI Information.
Chapter 10 - System Maintenance.

Chapter 12 — IDEP/CN8 in a multi-user LAN Environment.
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1.3 Terminology used.

Before installing the package, this Chapter will explain some basic concepts.

1.3.1 Parties involved in INTRASTAT Data Collection.

CNA: Stands for "Competent National Administration". This is the statistical
office of the User’s country (in Belgium this is the National Bank of
Belgium). In case of questions or problems with INTRASTAT, or the
use of the IDEP/CNS8 software, the CNA should be contacted. New
versions of the software should always be received via the CNA, in
order to ensure the integrity of the data.

OneGate: The NBB online application in which INTRASTAT returns are
collected (www.onegate.be).

PSI: Stands for "Provider of Statistical Information™. These are Importers /
Exporters who are obliged to make INTRASTAT returns to the CNA.
The PSI is identified by his enterprise number.

Third Party A company that makes INTRASTAT statistical declarations to the
Declarant or Agent: | CNA on behalf of one or more companies (i.e. PSI's).

User: A person who is defined in the IDEP/CN8 package and who can
access and use the package. Different Users of the package can have
different authorisations. The authorisations specify whether a user has
access to a given set of functions or all functions.

Three types of Users can be defined.

1. Supervisor (= the default User IDEP). This User can perform all
functions in the package.

2. Editor (= Normal User with Modify authority). This User can
perform the functions for every User, but not the functions that are
reserved for the Supervisor.

3. Consult (= User without Modify authority). This User can consult
the functions for every User.
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1.3.2 Main Data involved in INTRASTAT Declarations.

Return:

All statistical information for a given PSI, in a given Statistical
Period, for the given Flow of goods is contained in a return. A return
is composed of 1 header and one or more lines.

A return header of a given PSI is basically identified by the

following.

1. The Statistical Period (month).

2. The Flow (arrival or dispatch of goods).

3. The type of information (new information, corrections to a
previous return, ...).

A return line can be seen as 1 transaction (e.g. information on an
invoice). A return line can also contain information aggregated for
several transactions. A return line is identified by a unique number.

NOTE: A PSI can send several returns of the same type (i.e. Arrival of
goods) for the same Statistical Period (i.e. January 2007). That's why
the identification of the returns requires some special attention. The
following two situations should be considered:

1. A User creates several returns, of the same type, for the same
Statistical Period and Flow, on the same PC. In order to uniquely
identify the return, it is identified by a Sequence Number (e.g.
return 1 and 2).

2. The same PSI generates returns from several PC's.

On every PC the return can be identified by for instance, the
sequence number "1". Beside the sequence number, another
qualifier is necessary to uniquely identify the return. This qualifier
is called a "Workstation ID" in the package. If for instance, PSI
“X” generates INTRASTAT returns from three PC's, then he
should identify the PC's by e.g. AA, BB and CC.

The returns will be uniquely identified in the whole EU by the PSI

Enterprise Number + Workstation ID + Return Sequence Number

(e.g. BE0123456789 + AA + 000001).

CNB8 Goods Codes:

Combined Nomenclature. The 8 digit goods codes that are used within
all the Member States of the EU. The CN8 part of the package
provides user friendly facilities to find the correct CN8 Code for the
goods the User is Importing / Exporting.

It is possible for a PSI to specify a table within the package that
defines a relationship between the goods codes he is familiar with in-
house and the official CN8 Goods Codes.

9-Jan-15
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2 INSTALLATION AND UPGRADE.

2.1 Installation and Upgrade as a stand alone Application.

IDEP/CNS8 is distributed via the Internet. Even though the installation / upgrade procedures are
quite similar, they are described in separate Sections hereafter.

Minimum requirements for the installation or upgrade are as follows.
e IDEP requires .NET V2.0 or .NET V2.0 SP1 (SP1 is thus optional). This can be installed
on the following systems:
- Windows XP SP1 or higher with Windows Installer V3.0 or higher. To install .NET
V2.0 SP1 you need Windows Installer V3.1 and Windows XP SP2.
- Windows 2000 SP3 or higher
- Windows 2003
- Windows Vista
- Windows 7
- Windows 8
e A monitor with a minimum resolution of 800 x 600 (1024 X 768 recommended).
e 20 MB of free Hard-disk space.

Only upgrade: existing users can upgrade Idep from inside the program via the function
System Maintenance / Check voor Upgrades (see chapter 10.7 in this manual). Other ways of
upgrading are described below.

1. Go to http://www.intrastat.be, choose your language and then "Declarations" and
"IDEP/CN8 for Windows" Click on "Online Installation” and follow the instructions.
(remark: if an online installation should not be possible, the complete installation package
can be downloaded via a zip-file on the same page).

2. When the download procedure is started and (depending on your Windows-version) one of
the following dialogs appear, select "Run this program from it's current location"or "Run".

File Download |

'ou have chosen to download a file from this location.

webzetup exe fram users. skynet be

YWhat wauld vau like ta da with this file?

™ Save thiz program to disk

¥ | &ilways ash before opening this e atfie

] I Cancel More Info DNet15manE.doc
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File Download - Security Warning E|

Do you want to run or save this file?

Mame: websetup_nl.exe
Type: Application, 103 KB

From: wiww.intrastat, be

Eun ][ Save ] | Cancel |

While filez from the Intermet can be uzeful, thiz file type can
9 potentially harm your computer. [F wou do not tust the source, do not
run ar zave thiz software. What's the nisk?

3. Should one of the following Security Warnings appear, select “Yes” or "Run".

Security Warning |

Do you want ba install and run Mwebsetup.exe from
uzers. skynet by

The publizher cannot be determined due to the problems
breloo:

Authenticode signature not found.

More Info |
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Internet Explorer - Security Warning

The publisher could not be verified. Are you sure you want to run this
software?

Mame: websetup_rl.exe

Publisher: Unknown Publisher

Don't Run

should only run software From publishers wou trust, How can I decide whak
software ko run?

@ This file does nok have a valid digital signature that werifies its publisher, You

4. Follow the instructions of the installation program.
e Select the user interface languages to be installed and the installation program’s
language. The language selection dialog serves two purposes:

1. It allows installing or removing the available language versions of the User
Interface of IDEP/CNS;

2. It allows selecting the language of the User Interface of the installation program
itself,

Selecting the IDEP/CN8 User Interface language is simply done by clicking on the
appropriate buttons. All available languages are pre-selected. If an existing IDEP/CN8
installation is updated, only the already installed languages are pre-selected. A de-
selected language will be removed from an existing IDEP/CNS8 installation.

The User Interface language of the installation program is automatically set to the
last selected language. Click several times on the various language options in order to
select the desired dialog language. The language is immediately switched (the chosen
language is shown in brackets in the title bar).

e Choose a “Stand alone or Server” installation. Note, that in a Client/Server
configuration, the Server must be installed or upgraded first. Installation of a Server is
identical to a Standalone installation. For the Client installation see the next section.

e Choose the destination location, either take the default, or select another destination.
Please refer to Section 2.1.4 for more information on appropriate Installation Folders.
When performing an upgrade, the actual installation directory is shown. It is possible to
move an existing installation by selecting another directory (an empty directory or a
directory with another Idep installation) or by typing the name of a new directory. The
required and available disk space are shown.

5. Now the installation program will start copying. Note, that the copying of the CN8
databases may take some time.
6. Click finish to leave the installation program.

Note: It is possible to cancel the installation process at any time. The user will be asked for
confirmation.

9-Jan-15 -8- IDNetl5manE.doc
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2.1.1 Installation and upgrade from the Internet

The User will now find the IDEP/CN8 program installed or upgraded in the selected directory
and the subdirectories created by the installation process, in the languages provided by the

NBB. The program is started by either the Windows Start Menu, by double clicking on the
IDEP

et

IDEP Shortcut Eflput on the Desktop by the installation program, or by double clicking on
Idep.exe in the root directory.

2.2 Installation and Upgrade in a Local Area Network (LAN).

IDEP/CN8 can be used in an environment where more persons are working on Intrastat
declarations at the same time on different work stations, but on the same installation of the
program.

This so-called Client/Server environment is created by first installing the program on a Server
system and then installing the Client systems. A Client installation can be seen as a Reference
to the IDEP/CN8 installation on a Server.

The procedure to install or upgrade an IDEP/CN8 Server is completely identical to the
installation or upgrade of IDEP/CN8 Standalone, as described in the previous section.

An IDEP/CNS Client is installed by following the same procedure, however:

e only minimal hard disk space is required,

the “Client” option must be selected;

the “Destination location” to be entered must be the location where the Server is installed;
this procedure will only perform the copying of some Windows system files.

For details and restrictions on the use of the Client/Server concept, see Chapter 12.

2.3 Download of Standalone Installations to a Server.

IDEP provides the possibility to convert Standalone Installations into a Client/Server
configuration. This means that the individual databases of the Standalone Installations are
combined into one database on a Server system (which in fact may be one of the original
Standalone systems).

This function is provided as a Menu option in the System Maintenance Menu and fully described
in Chapter 10.5 - Download.

2.4 Un-install the Package.

The IDEP/CN8 for Windows packages can be un-installed simply through the usual Windows
un-install feature.

Open Add and Remove Programs (Start/Control Panel/Add and Remove Programs).
Choose IDEP/CNS8 and click the Add/Remove Programs button.

Confirm the question (‘Do you want to remove...”).

On the question ‘Remove the IDEP-Executables and —Data as well?” answer “Yes’ if you
want to completely remove IDEP/CNS8, or ‘No’ if you want to keep the complete
installation but just want to remove the registration, short-cuts etc.

9-Jan-15 -9- IDNetl5manE.doc
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Please note, that this cleanup procedure will not delete any files from the installation

directory if:

- It concerns the Root of a drive (e.g. “C:\”);

- It concerns the Root of Windows’ “Program Files” directory;

- Asubdirectory called WINDOWS*, WINNT*, SYSTEM*, Program Files (local name)

exists;

- The installation directory is somewhere in the Windows or System directory;

- It concerns an installation directory with more than (~12) sub-folders and/or (~7) files.
A warning message will be displayed.

Due to some limitations of the installation product, not all files are removed. To see which files
(directories) have not been removed, press the Details button on the Add/Remove Programs
dialog. Remaining files can be removed manually using the Windows Explorer. Doing this
may cause a message ‘This change could impact one or more registered programs...”. The User
can confirm this message.

2.5 Log Files.

All IDEP/CNS8 for Windows programs log problems in log files. A part of these log files can be
found in the sub-directory named LOG of the Member State directory of the IDEP/CN8
installation. The filename is XXXX date.log, where XXXX = the application name, see
example below.

C:\Program Files\Eurostat\IDEP_CNS8\BE\LOG\IDEP_05111999.log.

If problems are reported to the National Administration, the User is encouraged to supply these
log files as they contain all information required to solve the problem quickly.

In case of problems the program Ideptest collects all relevant log files and sends them to the
Idep helpdesk (zie chapter 13 Diagnostics).
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3 STARTING THE PACKAGE — LOGON SCREEN.

Idep can be started via the 'Windows Start' button by selecting 'IDEP/CN8' under 'Programs’,

by double-clicking the program file Idep.exe in Windows Explorer, or by double-clicking on
IDEP

et

the IDEP Shortcut Eflput on the Desktop by the installation program.
The following so-called “splash-screen” will appear:

DEP/CN8 =
¥ Belgie/Belgigue i) Dieutsch
i® English
) Frangais
i) Nederlands

Ocng IDEP/CNS8 for Windows
® IDEP
User Mame
National Bank of Belgiimn
IDEFP 2
External statistics
IDEP

Intrastat Data Entry Package

— i Mational Bank of Belgium - Intrastat

This screen allows the User to select the following.

e The Member State (if more than one package is installed).

e The language (if more than one language is included by the National Administration that
prepared the package).

e The Application Name (CN8 or IDEP).

When you have selected the IDEP application, Idep will be started up with the default User Name

"IDEP". This default User cannot be removed from the system. It is possible to create other users

with passwords and with specific authoritisations.

You can also select the CN8 application (List of Commodity Codes).

By clicking on the "OK" button, the User will enter the selected package. By clicking on the
"Canceel" button, the User will leave the Login screen.

If the User has installed Internet facilities, clicking on the link will establish a connection with the
WERB site of the National Bank of Belgium.
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4 THE GRAPHICAL USER INTERFACE (GUI).

4.1 Status Check.

The PSI Goods Codes defined in the package will be checked; Goods Codes for which the
CN8 code has become invalid for (one of) the years supported by the new package, will be
marked in the PSI Goods Codes list.

When IDEP is upgraded to a new annual version, the maximum / minimum limit values
connected to CN8 Codes are updated with the limit values of the previous year, but only if the
PSI’s limits are higher than those supplied by the CNA and the CNA’s limits are not zero. See
also Section 7.2.3 — Adding Return Lines to the Header.

For the current (default) PSI, the Line Models defined in the package will be checked on codes
(CN8 Codes, Country Codes, (old EMU) Currency Codes, etc.) that are no longer valid. Line
Models that have become invalid for the years supported by the new package will be marked
and a list will be presented. The Line Models for other PSls, if defined in the package, will be
checked when they are selected as the current PSI during the usage of the package.

Finally, a check is made if this is a first time installation of IDEP/CN8 for Windows. In that
case, the "Add PSI Parameters™ screen is automatically presented. (no PSI's exist in the
package yet). See Section 6.1.1 for details of the information to be entered.

£ Add PSI Parameters el

BE + enterprise nr (1) BEl PR Contact Person

PSI Name Telephone Nr.

(1) BE + enterprise number with 10 positions. F iy

Click on the help button for more information about this screen. o el ke

Matignal Region e
Address
Post Code
Pastal District Threshold Cat. Arrival -
Thresheld Cat. Dispatch =

OnelGate Username

OneGate Password

Add Cancel Help

4.2 Screen Layout.

Once the application is started, the graphical user interface (GUI) shows the default application
screen containing the following information.
e Application name, active PSI identification and PSI name.
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The Menu bar presenting the main options. Sub-options are shown by clicking on a main

option.

e The Toolbar, giving fast access to the major functions via Buttons.

e The second Toolbar with context dependent buttons, which appear and disappear when
applicable, corresponds with the "Actions" Menu.

So-called ToolTips provide brief information when the mouse pointer is positioned on a

Button. IE‘; the example the mouse pointer is positioned on the Tool bar button *“Intrastat

Output™ L=,

B9 Intrastat Data Entry Package - BEOD0D.000.097 (X)

Return  Acktions PSIInfo Parkies Impork  Syskem  Sysk, Maintenance CHE  Window  Help
ChE R *
T EELw @ E| T fx of €%

Inktrastat Cukput

e The IDEP information area.
e The Status bar.

4.3 Actions Menu Toolbar.

The “Actions” Menu option is disabled when the package is started for the first time. It becomes
active when another Menu option is selected and then shows all possible actions in the current
conditions.

The same options become available as those buttons in the context dependent buttons area.
Holding down the right mouse button anywhere on the screen presents the User with the Actions
Menu. The example shows the Actions Menu Toolbar after selection of the “Edit” function.

B9 Intrastat Data Entry Package - BEOD0D.000.097 (X)

Returm  Acktions PSIInfo  Parkies Impork  Swstem  Swsk, Maintenance CHE  Window  Help
p—CME : T =
O] 3 52 w0 w T fx of £ 8y

+ /R v RBELEDAIX &S T

4.4 Window Menu.

The “Window” Menu option allows manipulation of the open windows. It offers the following
possibilities:

o “Cascade” open windows,
e “Tile Vertical” of open windows,
e “Close All” open windows.

A list of all open windows allows the activation of a selected window.
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4.5 Help Menu.

The “Help” Menu provides the general Help items.

“Table of Contents” of all available Help.
Information “On this Screen”.
“Support” information.

With the “Diagnostics™ option a dedicated diagnostic tool called IdepTest is run. This tool
collects information which can be sent to the NBB Calldesk in case of problems installing or
running IDEP/CN8. The tool can also be run directly from the installation CD-ROM. Please
refer to Section 12 “Diagnostics” of this Manual for more details on IdepTest.

The “About” option provides information relating to IDEP/CNS itself.

Help on specific Topics is provided through the “Table of Contents” or the Help button
presented on the various IDEP/CN8 screens.

The Help form is a so-called modal form, which allows switching the focus back to the Main
application. The Help window may be maximised and minimised. For subsequent invocations
its last location/size will be restored (e.g. if the User has moved/sized it).

If the Main window is minimised the Help window will be minimised along with it. If the Help
window is minimised, invoking help again will restore the Help window to its most recent
size/location.

All Help texts can be printed individually through the Print Button on each Help screen.
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4.6 Setup Display.

The “Setup Display” function is selected by “System / Setup Display”.

This option allows the User to change the colour scheme used to identify the status of data entry
fields.
It also defines the layout of the Toolbars and the cursor behaviour of certain fields.

ax Setup Display

Theze settings apply to the listz

[] Center columns

[w] Show currency

[] Calaring

Aelum "'=.'I.'!'|I'- =i

Defaults

0k, LCancel : Help

The check box “Automatic TAB” controls the behavior of the cursor during data entry in a
Return Line. For a new IDEP installation, by default this function is switched on. If this
function is switched on, the cursor will automatically move to the next field if the required data
is entered correctly in the current field. This only applies to fields with a fixed data length.
Also see Section 5.8.3, TAB Order.

The check box “Enter as TAB” allows the User to use the Enter key instead of the TAB key in
most screens. See Section 5.8.3, TAB Order, for a full description.

The check box “Save/Restore Workspace” enables the following behaviour: When IDEP/CN8
quits the current screen size and position are stored. Also the maximised state is stored. A list
of active list screens (e.g. Returns list, Exchange Rates etc.) is saved.

When IDEP/CNS8 restarts the screen layout and the active list screens are restored (only their
position, not their size).

If the mechanism is switched off IDEP/CN8 will start with the Returns list displayed as usual.
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4.7 Function Keys.

Users prefering to work with keystrokes instead of Mouse clicks, can use the following function
keys:
e F1: Shows the help text for the currently selected function.
e F2 : When pressed on a data entry field, this function key will display a list, from which a
value can be selected.
F3 : Exit from IDEP.
F4 . Add.
F5 : Modify.
F6 : Consult.
F7 : Delete.
F8 : Print.
F12 : Refresh.
ENTER : The functionality of the Enter key is controlled by a User preference, see Section
4.6 — Setup Display.
ESC : This key will return to the previously selected function or to the Menu.
e TAB/ Shift + TAB : Moves to the next entry, or button in a data entry screen. The behavior
of the TAB key is controlled by a User preference, see Section 4.6 — Setup Display.
e Alt+ Arrow Down/ Alt + Arrow Up : Same as TAB / Shift + TAB.

4.8 Data Entry and Presentation Facilities.

4.8.1 Pick lists.

When positioned on a field where it is obliged to enter a pre-defined code from a list, either the
Arrow Button [= at the right hand side of the field can be clicked on or the F2 key can be pressed,
which will present a choice of all possible values. The User can choose a value from this list by
clicking on the desired value. Depending on the size of the list, two different presentations are
used by default:

e a so-called Dropdown Box for short lists, clicking on the desired entry puts its value
immediately in the field;

e aselection Window for longer lists, an entry is selected by clicking on it and its value is put in
the field by clicking on the OK Button.

In both cases, also the up- and down-arrow keys can be used on the field in which case the
possible values will be shown one by one.
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4.8.2 Field Colours.

De status of the fields is represented by their colour:

e Optional field (can be filled in; not obliged): white;

Field that can only be consulted: gray;
Obliged field: yellow;

Field with errors: red;

Correct field: green.

These are the default settings and can be changed via “System / Setup Display”.

| e
Statistical Penod: 200612 Threzh.: Standard R eturn Comect: Mo
Fla: Arrival [Intraduction] Type Of Return,  Creation of & new return
Dreclarant Ref. Mr.
Partrer Country FI  Finland E
Mature OF Tranzaction 1 Al ranzachions involving actual changfa Met Mazs 5E |E|
Mational Beqgion 1 Flanders E Currency Code E
PS| Goods Code Rd
CME Good: Code Hd545454 E ﬁi Imvoice Yalue 78554

[ Ireealid value. CHE Goods Code
Add Cancel Help

4.8.3 TAB Order.

Users who prefer to work with Keys rather than the Mouse, can use the following options.

If Enter as TAB in “Setup Display” is disabled, then the TAB Key is used to jump from one
field to the next and to the Buttons. The Enter key can be used to activate a Button.

If Enter as TAB in “Setup Display” is enabled, then the Enter key will move the focus to the
next element (field or button) that can get the focus. Pressing Enter on the last element will
move the focus back to the very first element. The original behaviour of the Enter key (Enter is

equivalent to pressing the OK button) is disabled in all windows except lists.

Pressing Enter on a button (e.g. OK or Cancel) will activate the button instead of moving the
focus. Pressing Shift + Enter will move the focus to the previous element (just like Shift + TAB

would do).

The original behaviour with the (Shift +) TAB key is unchanged.
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4.8.4 Sort Order.

In many lists presented in IDEP, clicking on the Column Header will perform a “Sort”
function. For instance, clicking on the “Correct” Column Header will sort on Correct (“Yes”)
and Incorrect (“No”) entries in the list.

4.9 Notations used in the next Chapters of this Manual.

From the previous Sections of this Chapter, it will be clear that most functions of the package can
be started in more than one way.

For instance:
e The function “Line Models” is started by:
e selecting the Main Menu option “Info PSI”’, Sub-option “Line Models”;

« or by a Mouse Click on the Button i “Line Models” on the Main Tool bar.
e On the Line Model screen itself, the function “Add Line Models” can be performed by:
o selecting the Main Menu option “Actions” (or by calling the Action list via a click on
the right Mouse Button), Sub-option “Add”;
« or by a Mouse Click on the Button # “Add” on the context dependent Tool bar;
e Or by pressing the Function Key F4.

In the next Chapters, for each Function the way it is invoked is indicated in a more brief way.
For the above example, the notation is:
e The function “Line Models” is started by “Info PSI / Line Models” or by clicking the “Line

Model” Button - .
e The function “Add Line Models” is started in “Info PSI / Line Models” via “Actions / Add” or
by clicking the “Add” Button = or by the F4 Key.

Other conventions are:

e Function names are written in Bold & Italic: “Function”.

e Menu options, Button names, etc. to start functions are written in Italic: “Menu”.
o Field names are written in Bold: Field.
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5 SYSTEM.

System functions influence the behaviour of the complete IDEP/CN8 application and thus apply to
all PSI’s defined in the system. Functions on the system level are:

e Exchange Rates;

e Administrative Parameters;

e Select Printer;

e Setup Display (this function is described in Chapter 4 - Graphical User Interface);
e Proxy Settings (only applicable for sending declarations via Email);

e Collecting Centre.

5.1 Exchange Rates.

The “Exchange Rates” function is selected by “System / Exchange Rates” or by clicking the
“Exchange Rates” Button €

The Exchange Rate table allows the User to convert amounts in Foreign Currencies
automatically or manually into amounts in Euro.

The Exchange Rates overview will only show the non-EMU currencies. However, in this case
the Checkbox Show EMU Rates still allows the User to consult these rates, as shown in the
following example.

Without the “old” Local EMU Currencies:

+ 7 Ry x| S 2
| Currency Code | ExchRate | Descrip. | LastUpd | Cu:urreu:tl
Sterling  20/12/2006 15:49

Yes

5.1.1 Specifying Exchange Rates.

The function “Add Exchange Rates” is started in “System / Exchange Rates” via “Actions / Add”
or by clicking the “Add” Button * or by the F4 Key.
The function “Modify Exchange Rates” is started in “System / Exchange Rates” via “Actions /

Modify” or by clicking the “Modify” Button 7 or by the F5 Key.
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To add an Exchange Rate, the User needs to specify:

e A unique Currency Code, the User can not enter his local currency.

e An optional Description,

e Either the Exchange Rate of the new Currency (1 NEW Currency = x Euro) or “1 Euro ="
X NEW Currency..

Exchange Rates can also be imported from outside IDEP. The “Import Exchange Rates”
function is called from the Exchange Rates screen via “Actions / Import” or by clicking the

“Import” Button o2 or by the F9 key.

Read Section 6 — Import for guidelines on how to define the import format and use the “Import”
function.

A Correct Indicator is shown on the Exchange Rates overview because currencies entered via
the Import function may contain errors.

Note, that imported Exchange Rates will update the correct Rates that already exist.
Exchange Rates can also be exported to a file. The “Export Exchange Rates” function is
called from the Exchange Rates screen via “Actions / Export” or by clicking the “Export”

Button “# or by the Control+F9 key.

Possible output formats are MS Access, MS Excel, Text TAB, XML and HTML. The output
format is selected by choosing the appropriate extension in the “Save As” function of the output
file selection.

5.1.2 Usage of Exchange Rates.

The Exchange Rates are used to perform currency conversions.

e Inthe Return line data entry screen.
e Inthe return line Model data entry screen.

The “old” EMU currencies can't be selected as foreign currencie anymore.

Calculations are done automatically after the User has entered the Currency Code and the Invoice
Value in Foreign Currency.
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See the return line data entry screen as an example:

ESI Modify Return Line 2-AADODO01 ' 2] x|
ml|x
Statistical Perod: 200612 Threzh.: Standard Return Comect  Yes
Fliw: Arrival [Introduction) Type Of Retum:  Creation of a new return Lazt Upd: 214 2/2006 08:31 idep

Declarant Fef. Mr.

Partner Countiy ES  Spain |Z|
Mature OF Transaction 1 Al tranzactions invalving actual channg Met bass 3244 Izl
M ational B egion 1 Flanders |Z| Currency Code GEF |Z|
PS5l Goods Code |E| I, Wal -Foreign Cun. 170000
CME Goods Cade 39213019 [+ | Irvaice Walus 257658

=

=

I« ‘ ’ »i Modify LCancel Help

When a Currency Code is selected from the list, the Invoice Value Euro will be automatically
calculated after entering the Invoice Value in Foreign Currency.

The Invoice Value Euro on the Return line and the PSI Model data entry screen is calculated as
follows.

Invoice Value Euro = Invoice Value in Foreign Currency divided by <Exchange
Rate of the selected Currency Code>.

5.2 Administrative Parameters.

The “Administrative Parameters” function is selected by “System / Administrative
Parameters”.

F - |

Manually to OneGate - |

Automatically to OneGate  Yes ' 'r
Qutput Path ouT Il:i?
‘whork Station 1D AR

Last Interchangs Mumber 0

Enable Archiving v

&h Maodify Cancel Help
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The administrative parameters consist of a set of values that allow the User to specify the
following.

1. INTRASTAT Output.

The ser can select the way(s) in which the output of an INTRASTAT return can be uploaded in
OneGate (manually or automatically).

In case of “Manually to OneGate” users should specify the location where they want the
information to be placed prior to uploading. If this path does not exist on the system, it will be
created automatically during the creation of the output file.

2. The workstation ID.

It is necessary to specify a different value for the Workstation ID for every installation of the
package when INTRASTAT returns for the same PSI are created.

In a LAN environment the workstation ID has to be set for each server installed.
The workstation ID will then be the identifier that will uniquely identify the returns (see also
Chapter 1.3.2).

3. Last Interchange Number.

The number of the Last Interchange (message by email or diskette) sent to the CNA will be
presented here.

4. Enable Archiving (Yes/No)
This option allows you to disable the archive functions. Archive functions can be found under
“System Maintenance / Declaration Maintenance” (see chapter 10.1 Declaration Maintenance).

When archiving is disabled it is possible to delete sent declarations under "Return / Edit" without
prior archiving. Attention, deleted declarations can not be recovered!
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5.3 Select Printer.
The “Select Printer” function is selected by “System / Select Printer”.

Current Frinter

HF Lazerlet 2300 Seriez PFCL B |E|

Fage Orientation

i Partrait
i1 Landscape

[ Basic fant Test printer

k. LCancel Help

This option allows the User to select a printer that is installed in his system and to modify its
settings. If no printer is selected by the User, then the Windows Default Printer is selected.
Without changing the printer’s original settings, printing in Portrait or Landscape can be selected.

The Printer Setup button allows the User to change the settings for the printer in the same way as
via the Windows Settings / Printers option. Note that changes made here are applied throughout
the entire Windows system.

5.4 Setup Display.

Refer to Chapter 4.6 - The Graphical User Interface / Setup Display.

5.5 Proxy Settings.

In some companies the internet access passes through a proxy. If necessary, in the sheet "Proxy" you
can configurate ldep to allow access to the Internet through a proxy (f.i. to upgrade ldep)

Email Settings  FProsy |

Address  hittpe/tstpey. lanprd. nbb: S080/, |:|
lzername  scholla

Paszward

Diamain lanprd

()% Lancel Help
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5.6 Collecting Center.
The “Collecting Centre” function is selected by “System / Collecting Center”.

This function allows the User to consult the list of Collecting Centers.
i -
5 cotecting conc =

Collecting Center: PRD

F5l Name: Mational Bank of Belgium
Address: DE BERLAIMONTLAAN 14
Post Code: 1000

Postal District; BRUSSELS

Contact Person:

Telephone Nr.; 02221 44 11(NL) 44 33(FR)
F&X Number: 02/221.32.99

Contact E-mail Address:

Support Email:
idep@nbb. be

Routing Address: BNBMBE-EE

= Cloze Help

6 IMPORT.

IDEP provides Users interfaces to allow import of Complete Returns, Return lines, PSI Goods
Codes and Exchange Rates.

The purpose of the import facility is to avoid double data entry when using other applications that
already contain the necessary information.

The import functionality is supported by two functions.

1. A function to specify the import format.
Multiple physical import formats are supported. The logical file layout (field order, field
length,..) can also be defined by the User.
All defined import formats are available to all PSls.

2. A function to perform the actual import.
Once the User has defined the import formats for a given PSI, they can be used each time the
import facility is called (on the Return lines, PSI Goods Codes or Exchange Rates or
through the Menu option “System / Multi-PSI Import™).
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Both functions are explained in the following sections.

6.1 Import Format.

The “Import Format” function is selected by “Import / Format”.

6.1.1 Specifying the Import Format.

Select the Menu option "System / Format”.

The list is pre-set with Default Formats; the Import Format can be modified. They can be used to
perform import and they may serve as examples for User-defined Formats.

+ 2R x|& 2

- m Import Format I

Mame Format | Type OF Format | File Format | Delimiter | Fath name

Return lines
ab Return lines
__|Return Lines SDF Return lines

Return Lines IT

Text

Text

_|Return Lines 50V Return lines Texkt
__|&llIrmp Return lines Texk ; HATESTASCFilehOUT April 2006, kxk
__|CTRL list Draft Print Order Excel TAE VLANPRDIDFSMNGIUSERSI HOME SCHOLLAY aaalintgebruik., xls
__|Draft Prink Order Draft Print Order Text TAE
__|Eigen FormaatIntern  Draft Print Order Excel TAE d:lusersiIntra, xls
_ |Import 2 Return lines Texk 3
| Import QR Return lines Excel TAE
My Mulki Formak Lines - Mulki PST Text ; DriUserst 19102008, itx -
__ |Mews Formakt Return lines Excel TAE dijusersidbby . xls ﬂ

bk Fmivrn -k [P ST e [ PP | TAD

Search ‘ LCloze | | Help |

Defining a new Import Format will allow the User to specify the Type of Import for which the
format is intended (i.e. Returns, Return Lines, PSI Goods Codes, Exchange Rates) and the
physical format (dBase, Text, Excel,...). Furthermore, the User can specify the default name and
location (if there is one) of the file containing the import data.

The function “Add Import Format” is started in “Import / Format” via “Actions / Add” or by
clicking the “Add” button *+ or by the F4 key.

The function “Modify Import Format” is started in “System / Format” by double clicking on the
Import Format or via “Actions / Modify” or by clicking the “Modify” Button ¢ or by the F5 key.

Note: The specification of the import format is explained for Return lines. Setting the import
format for the other import types (PSI Goods Codes, Exchange Rates) is very similar.
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Marne Forrnat Mew Formnat

Descrip.

Type OF Format Return lines |E|
File Farrnat Excel B

Path name d:huzershdbby. 2z @

Rows to skip at stark of impart 1 Goods Code Mode CME Goods Code |Z|
IUhuzed Field IJsed Fieldz
Marme rder | Mame |

T || 1 Partner Country
. |Goods Description N 2 Mode OF Transpaork

Currency Code - 3 Mational Region

Inv, Wal.-Foreign Curr, . 4 Goods Code

e 5 Suppl, Units
& Met Mass

7 Invoice Yalue
& Terms OF Delivery
9 Makure OF Transaction

(2] alF][+D]
|

b odify LCancel Help

The following fields are mandatory:

The Name of the Import format, used for identification when the actual import action is

performed. Note, that for technical reasons a single quote “* ”” will be replaced by “ "~ ”.

The Type of Import Format, i.e. Return Lines, Lines Multi-PSI, PSI Goods Codes,

Exchange Rates.

The Import Format, i.e. the physical structure such as different Text formats, dBase, Excel,

MS Access.

For Return Lines: the PSI Goods Code Mode, identifying if the CN8 Code or the User

defined PSI Goods Code is used in the import file.

e If the value = PSI Goods Code, the system expects the PSI Goods Codes in the import
file. An automatic translation will be done to the CN8 Codes, based on the PSI Goods
Code table. If the PSI Goods Code includes a reference to a Net Mass Calculation
Factor, then the Net Mass is automatically calculated during import.

o Ifthe value = CNB8, the system expects the CN8 Goods Codes in the import file.

For certain Import Formats (for instance Excel) it must be specified if the Import file

includes Column Headers or not. If it does, the field Rows to Skip appears which defines the

number of irrelevant rows. It is pre-set on “1’.

For all Text formats, it must be indicated if the Import file uses the ANSII character set or

not. It is recommended to keep this field on its pre-set value, unless it appears that the import

procedure doesn’t recognise certain special characters in text fields, for instance the Danish
characters &, & and @.
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The following fields are optional:

e Description, used for the User’s own identification of the format.

o Path Name, the default name and location of the import file for this Import Format
Definition. The Path Name may refer to a WEB location (a WEB-file):

The name of the web file must start with HTTP//domain/ or FTP://[domain/ (thus
HTTPS:// is not supported).

As soon as the minimal required part of a web file name (URL) is entered in the
pathname field (e.g. HTTP://domain/somefile.txt) the field will be marked as correct
(IDEP will not check if the file actually exists).

It will not be possible to browse for such a file using the file selection dialog that is
normally used.

o External Name, to specify the default name of the table in a database (for instance in
Access) or the name of the Worksheet in a spreadsheet (for instance in Excel). If there is
only one table or Worksheet name found in the given import file, its name is automatically
pre-set.

If the Path Name or External Name are not set here by default, they must be entered when the
actual Import is performed (see Section 7.2.3.6). The default can always be overruled when the
Import is performed.

Now specify the logical file layout (order of fields in the file to be imported, lengths etc.) for the
physical format that has just been selected. The position of the fields can be determined by moving
or dragging the fields to the right (used fields). Used fields can be moved to another position by
moving them up or down, by dragging or by typing another order (enter or use the arrow buttons).

This features can help you to create an import format:

- Preview: after selecting a file, a button "Preview" appears. Pressing it starts reading in the file
and the column "Field Value" shows the content of a complete row of the import file.

- Data row in file: this is a record selector which allows you to browse the import file.

- Try mapping fields: after using the button "Preview", this button appears. By pressing it an
attempt is made to map the fields of the import definition to the columns of the import file. The
result of this attempt needs to be checked and can be adapted by the user.
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% = Add Import Format

Mame Format

Descrip.

Type Of Format
Path name
External name
File Farrnat

Rowes to zkip at start of import

Unuzed Field

Marne
\Currency Code
Declarant Ref, N
| Terms OF Delivery
moods Code
| moods Description
| Irvvoice: Value
(I, Mal,-Foreign Curr,
[ Met Mass
(Partner Counkry
_:Naticunal Region
{Suppl. Units
{Makure OF Transackion

fMu:u:Ie Of Transpork

Mew Format

test format

Return lines -

H:Midepoursusibiflagen2010.x1s ﬁ.’. Presvigw

~  Tw MapsinaFie

v

4 Goods Code Mode CM8 Goods Code [+

|lzed Fieldz Drata raw ik file: |5 &=

Order Mame | Field Yalue |

Q0301000

a3

—_

1 & & F v p
e TR T T L R AL R A S U Y S P
N f L o= O o 00 -] e N L D
|

Add LCancel Help
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Special comments on some of the import fields:

1. Either the CN8 Goods Code or the PSI Goods Code is imported. The PSI Goods Code is
expected in the import file, if the Goods Code Mode = PSI Goods Code. The applicable fields
are taken from the PSI Goods Code list, if import is done in PSI Goods Code Mode.

2. Special remarks on Net Mass and Invoice Value in Foreign Currency and the use of
decimals.

e The maximum length of the Net Mass is 10 digits + a maximum of 3 decimals (a total
of maximum 14 characters long, 1 character for the decimal sign included).

e The maximum length of the Invoice Value in Foreign Currency is 12 digits + a
maximum of 2 decimals (a total of maximum 15 characters long, 1 character for the
decimal sign included).

The decimals are only used as a facility for the User to be able to enter more accurate

information on the return line level (whether it concerns manual data entry, PSI Models, or

input via the import facility).

3. The field Currency Code can be used to calculate the Invoice Value in Local Currency and
the Invoice Value in Euro via the imported Invoice Value in Foreign Currency and the table of
Exchange Rates.

4. For certain CN8 Goods Codes, the Net Mass is not required and a zero value is accepted
during import.

5. In a Line Multi-PSI Import Format, the following additional fields can be defined: the PSI
Identification, the Flow of the Return and the Statistical Period of the Return (by default
on position 1, 2 and 3). If one or more of these fields are not included in the format, the
User will be prompted for their value(s) at the start of the Import process. This format
contains a “super-set” of the fields used for Arrival and Dispatch Return Lines in all
Threshold Categories.

6.1.2 Usage of the Import Function.

The functionality is similar for Return Lines, PSI Goods Codes and Exchange Rates.

The import function is called by “Actions / Import”, by clicking the “Import” Button & or by the

F9 Key:

o for Return lines from the Modify Return Overview list (see Chapter 8.2.3.6) or in the
“Import” menu through "Import in current Declaration™ or "Import in new Declaration™.

o for PSI Goods Codes from the PSI Goods Codes list (see Chapter 9.5).

o for Exchange Rates from the Exchange Rates list (see Chapter 5.1).

The “Lines Multi-PSI” import function is called by “System / Multi-PSI Import” (see Section
6.2 — Multi-PSI Import).

A special case is the Import of a WEB-based file. This is described once for all above Import
types in Section 8.2.3.6 — Usage of the Import Function, for Return Lines.

Draft Output is a means for the User to check his declaration before producing the INTRASTAT
output. How to create Draft Output is described in Chapter 8.3. The default “Draft Order”
definition is found as one of the formats provided in the “Import / Format™ Menu.
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The User can add his own Draft Order definition in the same way as described above for the
Import Formats, by selecting Draft Print Order in the field Type of Format.

Which fields appear on the printout or the output on disk can either be defined by the User, or he
can use the available default format.

2 Add Import Format 2 x|
Mame Farmat FHew draft
Dezcrip.
Type OF Format Ciraft Print Order |Z|
File Faormnat Excel |E|
Path name d:Suzershintra. sl @
IJhuzed Field IJzed Fields
Mame | | Order | Mame

__|Tkem Number IZI 1 Partnier Country

Declarant Ref, Mr, Izl [I] 2 Mature OF Transackion

P5I Goods Code [iT] 3 Mational Region
__|aoods Description IEI [ 4 CNE Goods Code
_|©Currency Code III [ | 5 ek Mass
__|Ine. Wal.-Foreign Curr, b & suppl, Units
_|Correct III L | 7 Invoice Yalue

Izl [ & Mode OF Transport
[ 9 Terms OF Delivery

Add LCancel Help

The User can specify if he wants to include a Correct Indicator in the output for each Return
Line.

When creating Draft Output, the User selects if the output appears on paper or in a file on disk. If
he selects Paper, all defined formats can be applied, only the Draft Print Order is used to define
what is printed and in which order. If he selects Disk, the output will be in the selected Import
Format.

9-Jan-15 -30- IDNetl5manE.doc



IDEP for Windows
IDEP User Manual

6.2 Multi-PSI Import.

For a good understanding of the “Multi-PSI Import” function, please read first the description
of the normal “Return Line Import” function, used to import Return Lines for one single
Declaration, found in Section 8.2.3.6 — Usage of the Import Function.

The “Multi-PSI Import” function is selected by “System / Multi-PSI Import”.
The option is only enabled if there is at least one PSI and if the current User has Modify rights.

“Multi-PSI Import” allows the User to perform a single import function for different
declarations (Statistical Periods and Flows) and different PSIs.

During the import process, Returns are automatically created for the required Statistical
Periods and Flows, for the indicated existing PSI(s), if they don’t exist yet.

The Import Format for this type of import therefore includes the PSI Identification,
Statistical Period and Flow for each Return Line (see Section 6.1 — Import Format).

The following screen is presented to start up this function:

Mimport 21 x|
M armie Formnat My Multi Format — Text [C5%] E
Path name D40 zersh1911 2006, T &E:?E
Statistical-Period format 77" ki
Fieturn-Flows formmiat a0

|Return-FIu:uw Format |

| Fk. | | Cancel | | Help |

e Name is selected from the defined Multi-PSI Import Formats.

e Path Name, the default name and location of the import file, this field may be pre-set in
the Import Format Definition. The Path Name may refer to a WEB location (a WEB-file):
the name of the web file must start with HTTP//domain/ or FTP://domain/ (thus HTTPS://
is not supported). As soon as the minimal required part of a web file name (URL) is entered
in the pathname field (e.g. HTTP://domain/somefile.txt) the field will be marked as correct
(IDEP will not check if the file actually exists). It will not be possible to browse for such a
file using the file selection dialog that is normally used.

The procedure for importing a WEB-file is described in Section 8.2.3.6 — Usage of the Import
Function.

e External Name, to specify the default name of the table in a database (for instance in
Access) or the name of the Worksheet in a spreadsheet (for instance in Excel). This field
may be pre-set in the Import Format Definition.

e Statistical Period Format, a valid period consists of 2 or 4 characters for the Year,
allowed characters are Y, J, A, V, A, and 2 characters for the Month, allowed characters are
M, T, K. Valid examples: YYMM, YYYYMM, MMAAAA, AAMM, KKJJ.
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e Return Flow Format, the User must enter here the characters used in his import file to
identify Arrival and Dispatch, separated by a /, for instance I/E, 1/2, A/D.

After clicking the OK Button, the import process will start.

Independently of the fact if the Import Log is seen (see next Section 6.3) after the completion

of the Import process, depending on the results, the following screens will be shown:

e If no errors have occurred, the Returns overview of the first PSI for which data has been
imported (in case data for more than one PSI was present in the import data).

e If errors have occurred, the Returns overview of the first PSI for which the errors have been
reported (there could have been errors for more than one PSI).

e If no data has been imported at all (no declarations have been created), the Returns
overview of the current PSI. This also happens if the multi-PSI dialog was dismissed
without importing anything at all.

e In any case, the most appropriate Returns overview. As usual, the last declaration will be
pre-selected.

If import lines contain no or incorrect PSI ldentification, Statistical Period or Flow, they
can’t be connected to any Declaration. A LOG file is produced, which shows the eventual
errors that occurred during the process. The LOG file can be presented at the end of the
process, see next Section 6.3 — View Import-Log.

A special record where all fields (except PSI Identification, Statistical Period and Flow) are
empty, creates a NILL return.

In fact the PSI Identification can also be left blank if it is defined in the Import definition.

If a return already exists for the given PSI Identification, Period and Flow combination then no
extra NILL return is created.

6.3 View Import-Log.

The “View Import-Log” function is selected by “System / View Import-Log”. It can also be
presented at the end of an import session.

The Import Log is of particular interest for the “Multi-PSI Import™ function, as Return Lines
without or with incorrect PSI Identification, Flow or Period can’t be imported in IDEP and
are only listed in this log.

Information stored in the log includes:

Start of Import:
- Start Date and Time of the import;
- Importname;
- Filename and Tablename (if applicable).

Lines with incorrect or missing PSI, Flow or Period (up to a maximum of 100):
- PSlId;
- Line number in Import Source-File;
- Name of Field containing the error;
- Value of the Field in Error.
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Lines that are otherwise incorrect (up to a maximum of 100):
- PSlId;
- Declaration Nr;
- Line number in Import Source-File;
- Line number in Return;
- Name of Field containing the error;
- Value of the Field in Error.

End of import:
- Date and Time;

- List of Declarations for which lines were imported.

- PSlId;

- Declaration Nr;

- Lines Imported,;

- Imported Lines in Error.
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7 PARTIES.

This Menu deals with the different parties involved in the system.

e Providers of Statistical Information, “PSI’s”. IDEP can handle any number of PSI’s, either as
independent entities or under the umbrella of a Third Party Declarant (see Chapter 7.3).

e “Users”, who have certain rights to create, change or consult the PSI’s data, to modify system
parameters or to perform system functions.

e “Third Party Declarants”, who create INTRASTAT declarations for a number of PSI’s.

o Third Party Declarants have an additional function “Approve All” which is also available
from the “Actions” Menu in case the PSI Returns overview is presented. This function is

described in Section 8.4.1 — Return Approval / Disapproval.

e The “Change current PSI” option allows to select and work for another PSI defined in the

system.

7.1 PSI's.

The “PSI’s” function is selected by “Parties / PSI’s”.

7.1.1 Create / Modify PSI.

This screen allows the definition or modification of the data of a PSI (Provider of Statistical

Information).

The function “Add PSI’s” is started in “Parties / PSI’s” via “Actions / Add”, by clicking the “Add”

button F or by the F4 key.

The function “Modify PSI’s” is started in “Parties / PSI’s” by double clicking on the PSI’s
Identification, via “Actions / Modify”, by clicking the “Modify” Button ¢ or by the F5 key.

L Maodify PSI Parameters  BE0D00.000.097

BE + enterprise nr (1)  BEDOD0.000.037

PS5l Name Testco

(1) BE + entemprse number with 10 positions.
Click on the help button for more information about this screen.

Address

Past Code

Postal District

DOneGate Username 800-00059917-72

OneGate Password

Contact Persen
Telephone Nr.

F2 Number

Contact E-mail Address

Mational Region

Thresheld Cat. Arrival

Threshold Cat. Dispatch

Last Return Mumbsar

Hans Schollzet

hans schollaet@nbb be
1 Flanders

2 ‘Standard Return

3 Extended Return

Cancel

-2 =S

m

Help
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Now the PSI can be defined by filling in all the data that are requested on the screen.

Mandatory fields to be entered are:

BE + Enterprise number (the identification number of the PSI): BE + the 10 digit-
identification number of the declarant in the Crossroads Bank for Enterprises.

PSI Name.

Threshold Category Arrival, select the category that is applicable for the PSI.

Threshold Category Dispatch, select the category that is applicable for the PSI.

remark: if you created and sent a standard while it had to be an extended declaration, this can be
corrected as follows. In this screen you have to change the treshold category to extended
declaration. Then you create a new declaration for the same period (see chapter 8.2.2) with type of
return "5, replacement of a previous return”. Now it is possible to add the missing data and to
resend the declaration.

Optional fields are as follows.

Name and Address Info, Postal Code, Postal District (City) of the PSI.

Contact Person, Telephone Number, FAX Number of the PSI.

A default value can be selected in National Region on the PSI Parameters screen. This
value is automatically copied to each Return Line created by the PSI or by the import
process.

The OneGate user name and password ought to be filled in if you want to upload the output
automatically into OneGate (see 8.4.3 Intrastat output).

Note that the PSI that is just created or modified has now become the Current PSI.

When several PSI's have been created, the User can change from one to another via “Parties /

Change Current PSI” or by clicking the “Change current PSI” Button

E‘;.

9-Jan-15 -35- IDNet15manE.doc



IDEP for Windows
IDEP User Manual

7.1.2 Copy Information from another PSI.

After clicking on the OK button, a window is displayed that allows the User to copy the PSI
specific tables from another PSI. Note, that this window is not displayed when creating the first
PSI.

Bp Copy PSI Information - > BEODDO.000,493 2| x|
PSIID  BEODOO.OOD.394 My PSI -
by PSI

[w] Met Mazs Calc Fac
[w] PS5l Goods Cades
[ Lire Modelz

[] Mirirmumn and M aximum Banges

k. LCancel Help

Select the PSI from which the tables should be copied, and use the check boxes to indicate
which tables ought to be copied.

7.2 Users.

The “Users” function is selected by “Parties / Users”.

7.2.1 Create / Modify a User.

This screen allows the definition or modification of different Users, with different authorisations.

If there is only one User of the package, he can always work with the default User called "IDEP",
and the rest of this Chapter is of no further interest to him.

The function “Add Users” is started in “Parties / Users” via “Actions / Add” or by clicking the
“Add” button * or by the F4 key.

The function “Modify Users” is started in “Parties / Users” by double clicking on the User’s
Identification, via “Actions / Modify”, by clicking the “Modify” Button ¢ or by the F5 key.
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dzer D Harg

HERER

Pazzwiord

Superyizor )
E ditar

(=)

Consult 0

|lzer Mame Harz Wwharst
Contact Mr. +322221 4443
Departrment

Function

Defzult PSI D BEOOOD.000.037  TestCo E

Add LCancel Help

Now the User can be defined by filling in all requested data .

Mandatory fields to be entered are as follows.

User ID, the name used on the Login screen.

The choice of the type of user: Supervisor, Editor or Consult if Yes this User has access to all
functions. If No his access is restricted to those functions required to create declarations, see
Chapter 6.2.2 — Types of Users.

Modify, if Yes, this User is allowed to use Add / Modify on the functions he is allowed to
access. If No, he can only Consult them.

Optional fields are as follows.

Password; if filled in, this password will be requested on the Login screen.

User Name.

Contact Number, Department, Function.

Default PSI ID, if a User often makes declarations for the same PSI, he can fill in the field by
selecting a PSI from the pick list. When the User logs on to IDEP, he will immediately have
this PSI as his current PSI.

7.2.2 Types of Users.

Users can be limited in their access rights to Functions and / or in their rights to Modify data.

There are three Types of Users:

1. Supervisor with Modify authority (= the default User IDEP). This User can perform all

functions in the package.
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2. Editor (Normal User with Modify authority). This User can perform the functions for every
User, except some functions that are resered for the Supervisor. He can Consult the
Supervisor functions.

3. Consult (Normal User without Modify authority). This User can Consult the functions for
every User.

7.3 Third Party Declarant.

Note: This point is only of interest to a Third Declarant.

The “Third Party Declarant” function is selected by “Parties / Third Party Declarant”.

With this function a Third Declarant can enter his Identification data.

Third party declarants who wish to upload intrastat returns of their clients automatically into

OneGate, can fill in here their own OneGate user name and password if the intrastat reporting of
these clients is linked as a result of procurations of these clients (see www.onegate.be, FAQ).

53 Modify Third Party Dedl i D e

Third Party Decl. Yes v

Declarant ID  BECODGOD01 96

Mame TestTF

Address Coronation Street 10
Post Code

Paostal District London

Contact Person Diavid Smith

Telephone Nr.

F 2 Mumber
Contact E-mail Address hans schollzert @nbb be
OneGate Username J00-00059917-72

OneGate Password

Modify Cancel Help

[m

Refer to the Chapter 7.1 - Parties / PSls, for the explanation of the various fields.
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7.4 Change current PSI.

The “Change current PSI”” function is selected by “Parties / Change current PSI” or by
clicking the “Change current PSI” Button B,

The User always works with data from one PSI at a time (except for producing INTRASTAT
output or archiving returns for all PSI's).

To change from one PSI to another, simply select the PSI that must become the default from the
list of PSI’s by clicking on it and then clicking on the OK button (or by double clicking on this
PSI). All the information related to that PSI is now active (i.e. the returns, all information under
the Menu option "PSI Info").

The identification of the actie PSI appears in the Idep title bar.

B9 Intrastat Data Entry Package - BEOD00.000.097 (TestCo)

Return  Acktions PSIInfo  Parkies Impark  Syskem  Sysk, Mainkenance CHNE  Window  Help

T €0
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8 RETURN.
8.1 The Life Cycle of a Return.

All actions related to the INTRASTAT return can be executed by activating the Menu bar option
"RETURN".

The following scheme gives an overview of all main actions that can be performed on a return.
The use of the corresponding Menu options and function keys in the software are described in the
following Chapters.

1. Create a new return => New header

2. Modify existing return => add / madify / delete lines

Disapprove (F8) * Approve (F8)
3. Approved return => - Aggregated information.
- return cannot be modified anymore.
Unlock (F9) * Output / INTRASTAT

4. Sent return =>return excluded from second INTRASTAT output.

Maintenance / Dearchive 4 * * Maintenance / Archive

5. Archived return =>return lines deleted in IDEP.
I v Maintenance / Delete Headers

6. Return completely removed from IDEP.

The various steps in the life cycle of a return are as follows.

STEP 1: Create a return header which identifies a new return (see Chapter 8.2.2).

STEP 2: Modify the return by changing the return header, or by adding, deleting or
modifying lines.

Note that lines can be added.

Manually (see Chapter 8.2.3.2).

By means of Line Models (see Chapter 8.2.3.4).

By copying information from other returns (see Chapter 8.2.3.5).
Via the import facility (see Chapter 8.2.3.6).

The complete return can be deleted, in which case no further steps can be taken.
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STEP 3:

STEP 4:

STEP 5:

STEP 6:

Approve the return before INTRASTAT output can be completed (see Chapter
8.4.1).

At the moment of approval the return lines are aggregated.

Once the return is approved it can not be modified or deleted anymore. If the User
still wishes to make modifications, the return can be dis-approved.

An approved return can be processed as official output (“sent to the CNA”, see
Chapter 8.4.3) only once, then it is locked from being processed again. A return can
be unlocked in case the data in the message are corrupted.

If a return is not needed “on-line” anymore, it can be archived. This means that the
return is put on disk and the return lines are deleted in the database (see Chapter
10.1.1).

The archived return can still be put back in the database via the de-archiving
function (see Chapter 10.1.2).

After STEP 5, the header of an archived return remains accessible for reference
purposes. If however, this reference is not needed anymore, it can be deleted (see
Chapter 10.1.3).

8.2 Edit Returns.

8.2.1 Introduction to Data Entry of INTRASTAT Information.

Actions related to the creation and updating of INTRASTAT returns are started under the Menu
option "Return / Edit Returns" or by clicking the “Edit Returns” Button i |

A return consists of one return header and several return lines. Therefore the creation of a return
basically consists of two steps.

1. First the Return Header is created, in which the Statistical Period and Flow are specified
(see Chapter 8.2.2).

2. Once the header is created, the Return Lines can be added to this return header (see Chapter

8.2.3).

Return lines can be added in several ways.

- Manual data entry is the simplest way (see Chapter 8.2.3.2).

- By means of Line Models (see Chapter 8.2.3.4).

- By copying information from other returns (see Chapter 8.2.3.5).
- Viathe import facility (see Chapter 8.2.3.6).

Modifying an existing return (see Chapter 8.2.4) can be related to modifying the return header or
adding, deleting or modifying return lines.
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8.2.2 Create the Return Header.

STEP 1: Select "Return / Edit Returns' or click on the “Edit Returns” Button |:|. The PSI
Returns overview is presented.
Note, that after creation of a PSI, the PSI Returns overview is presented by default

after starting up the package.

Return  Actions PSIInfo  Parties Import  Swstem  Syst, Maintenance CNE  Window Help
o R A
DAEE» @
B PSI Returns 1

+ I/ R|v o aeL@Ix &S 2

Return Murmber | Type OF Return | Flows | Statistical Period | Invoice Value | Correct | Return Approved | Senk | Date Sent Time Sent | Reference Mumber | Return Archived

|| AA000001 1 & 200512 £5.610 Yes Yes Yes 15/12/2006 11:49 Yes

AA000014 & 200610 £ 384,932 Mo Mo Mo Mo
— _PSI Returns
| AA000015 & 200611 £ 415,005 Mo Mo Mo Mo
4 AR00001E 1 o 200611 £65614  Yes Yes fes 15/12/2006 11149 es
1= AA000017 1 () 200610 £ 12,952 Mo Mo Mo Mo
(=] AA000015 1 & 200605 £ 533,692 Yes Yes Fes 15/12/2006 11:49 Yes
| AsO00019 1 A 200608 £417.720 Mo Mo Mo Mo

AA000020 1 0] 200612 £1.600 Yes Mo Mo Mo

AADDODZT i o 20061z

Search | Lloze | | Help

ST
EP 2: To “Add a Return” to the list of returns of the current PSI, use “Actions /
Add” or click the “Add” button = or press F4. Enter the Header information,
which is common for all the return lines.

il Add Return Header AADDOD22 2]l
Return Mumber AANODDZZ
Type OF Returm Creation of a niew return |E|
Flay & Amival [Introduction) |E|
Thresh. Standard Return
Statiztical Period 200612 December 20068 |E|
Add Cancel Help

After having entered all fields, click on OK to save the information.

NOTE 1: When the User creates or modifies a return header and there is no
declaration with the same Flow created and sent for the previous
month, a message is displayed to warn him that he didn’t produce
and/or send a declaration for the previous month.

This message is not displayed when the first declaration is created.
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NOTE 2: It is not possible to create a return for a Statistical Period outside the
validity years of the package.

NOTE 3: It is not possible to create a return with a Statistical Period after the
current month.

STEP 3: Now that the return header is created for a certain flow and period, the return lines

can be added.

8.2.3 Adding Return Lines to the Header.
8.2.3.1 Introduction.

When the return header is created, return lines can be added for all types of returns, except for
returns, which by definition have no lines.

“Modify Return” for a new or existing return is either automatically started after creation of the
header, or it can be manually started by selecting the return (click on it) and clicking the “Modify”
Button ¢, or selecting “Actions / Modify”, or by the F5 key.

The User will now see the “Return overview” of the return lines, which is still empty in this stage.
Summary header information is displayed.

I Modify Return Overview AADDDDZ1 e |
+ rRx WEBQEz &2
Statistical Period: 200812 Type Of Beturn: Creation of & new return Retum dpproved: Mo
Flaw: Dizpatch [E=pedition] Threzh.: Extended Returm Correct: MHa
| Item Mumber | Declarant Ref, Mr. | CNS Goods Code | Partner Country | Invoice Yalue | Correct | Last Upd | Last Upd, By !
Search | Cloze ‘ | Help ‘ ‘

Return lines can now be added in several ways.
e Manual data entry is the simplest way, see Chapter 8.2.3.2.
e By means of Line Models, see Chapter 8.2.3.4.
e By copying information from other returns, see Chapter 8.2.3.5.

e Viathe import facility, see Chapter 8.2.3.6.

9-Jan-15 -43- IDNet15manE.doc



IDEP for Windows
IDEP User Manual

8.2.3.2 Manual Data Entry of Return Lines.

STEP 1:

The function “Add Return Lines” is started via “Actions / Add”, by clicking on the
“Add” button F, or by the F4 Key, to add a return line manually. This will present
the detailed “Return Line” entry screen.

B3 Add Return Line 1-AAD00DZ1 ' 2lx|
| & e

Statishical Perod: 200612 Thresh.: Extended Retun Conect: Mo

Fle Dizpatch [Expedition] Type Of Return: Creation of a new return

Declarant Ref. Mr.

Partrier Country - |

Mature OF Transaction !Zl MHet Mazs E
Mode OF Transport B Curreticy Code E
M ational Region 3 Brussels [=1
Terms OF Deliveny s Invoice Yalue
PS| Goods Code [+]
CM8 Goods Code E @
[ s ]| cweel || Hew ‘

IDEP provides utilities to make the manual entry of data easier. They are described
in the following Chapter. General remarks for data entry are:

The data can be entered in a random order. Note however, that certain items have
influence on the behaviour of other items.

The TAB key or the Enter key (if enabled by the User in the “System / Setup
Display” function, see Section 4.8.3, TAB Order), or the mouse can be used to
jump from one field to another.

When data is entered manually through the keyboard, IDEP can be instructed to
automatically jump to the next field when the data that has been entered was
correct. In this case, the User doesn’t have to enter the TAB after entering the value.
Of course this mechanism only works for fields in which data with a fixed length
must be entered.

The facility is enabled or disabled by clicking on the check box Automatic TAB in
“System / Setup Display”.

When a field value that was previously entered is selected, by double-clicking or by
using the TAB key, a new value that is entered replaces the previous one. If the User
just wants to add a character to the field, he has to position in the field using the
mouse or arrow keys.

After filling in the last field on the screen the information is saved by clicking the
“Add” button . If some of the required information is still missing or one of the
so-called quality checks on big transactions fails, the program will present a
warning message regarding the missing data. However, the User can also choose to
save an in-complete line, in this case the line will be marked as “Incorrect”.
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Quality checks are performed automatically in relation with a CN8 Code on
Value / Net Mass, Value / Supplementary Units and Net Mass /
Supplementary Units for all transactions with an Invoice Value higher than
10.000 euro.

The quality check is performed as follows:
When a new Return Line is closed and the line includes a CN8 Code for which
checking is enabled, the values to be checked are calculated:

— Invoice Value/Supplementary Unit (if Supplementary Units are
required);

— Invoice Value/Net Mass (if Net Mass is required for this CN8
code);

— Net Mass/Supplementary Unit (if supplementary units are required
and the optional net mass has been filled in).

The above results are then checked against the maximum / minimum
values connected to the CN8 Code. If any of those are outside the limits,
6 possible different messages are presented, depending on the different

cases:

1. Avalueof ... €for ... units seems too low. Are you sure it is Correct?

2. Avalue of ... €for ... units seems too high. Are you sure it is Correct?

3. Avalueof ... €for ... kilos seems too low. Are you sure it is Correct?

4. Avalueof ... €for ... kilos seems too high. Are you sure it is Correct?

5. Avalue of ... kilos for ... units seems too low. Are you sure it is Correct?
6. Avalue of ... kilos for ... units seems too high. Are you sure it is Correct?

If the user answers “Yes’, the applicable limits for this CN8 Code are
automatically updated for the current PSI.

If the user answers ‘No’, the cursor jumps to the field likely to be
corrected.

The validation is carried out again when the line is closed.

In “PSI Info / Minimum and Maximum Ranges”, the maximum and
minimum values connected to CN8 Codes can be added or modified.
Refer to Section 9.5 for details.

The “Clear” Button << can be used to clear all fields on the screen.

A new screen will be provided automatically for data entry. To stop adding lines,
simply press <ESC> or click on the Cancel Button. The last (still empty) Line will
not be added to the declaration.
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STEP 2: After having added lines, the “Return overview” screen is presented; the User now
sees that the new line is added to the list.

+ /R x BymE=z &G
Statiztical Period: 200612 Type Of Return:  Creation of a new return Return Approved: Mo
Flow: Disp Thresh.: Extended Retum Correct: Tes
Itern Mumber | Declarant Ref, Nr, | CN& Goods Code | Partner Country | Invoice valus | Correct Lask Upd | Last Upd, By

i 01013030 AT Yes _IDEP

Search | Close ‘ | Help

The list is presented to the User in modify mode. If he wishes to “Modify”
information for a specific line, he has to select that line and press Enter, double
click on the line, use “Actions / Modify” or click on the “Modify” Button ¢ or use
the F5 Key.

The function “Consult Header” is started via “Actions / Header”,by clicking on the

“Header” Button E, or by the F11 Key. Here the User can consult the updated
Header information.

To get back to the PSI Returns overview press <ESC> or close the Return
Overview window, or select the desired window in the Window Menu.

Also from here, the function “Consult Header” can be started via “Actions /
Header” or clicking on the “Header” Button E, or by the F11 Key.

When the User wishes to return to the Main Menu, he has to press <ESC> twice, or
Close all open windows, or select the option “Windows / Close all Windows”.

8.2.3.3 Utilities for Manual Return Line Data Entry.

Note that the following utilities are provided on the “Return Line” data entry screen.

Pick lists.

When positioned on a field where it is obliged to enter a code, the Arrow Button at the right
hand side of the field can be clicked on, which will present a choice of all possible values. The
User can choose a value from this list by clicking on the desired value.
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R RN
. Statistical Period: 200812 Thresh.: Extended Return Comect: Yes
Floma: Dizpatch [Expedition] Type Of Return:  Creation of a new return Last Upd: 191242006 14:57 idep
Dieclarant Ref, M. Suppl. Units 3 [=]
Partner Country AT Austia E Mumber of items
Mature Of Trangaction 1 All transactions involving actual changfa Dptional Het Mass 1350 E|
tdode Of Transport 3 Transpart by road E Currericy Code E
Mational Region 3 Brussels E‘
Terms OF Delivery CFR  Cost and Freight [CHF] == Invoice Yalue 1600
PSI Goods Code =]
ChE Goodz Code 01013030 E| @I
Ezel, lebend [auszq. reinrazzige Zuchttiere] _ﬂ
LI
IR e .-

Copy values of a previously created return line.

When adding a second return line in the same session, it is possible to copy the values of a
previously created return line for the same declaration.

This is possible by using the F6 Key, or the “Copy” Button B, on the “Return Line” detail
screen.

The numerical values, such as Supplementary Units, Monetary Values, etc. of the return line
are made zero in the new return line.

PSI Goods Codes.

The in-house PSI Goods Codes can be used within the package instead of the official CN8 Goods
Code list. It is possible to define a relationship between a PSI Goods Code and the corresponding
CN8 Goods Code (see Chapter 9.3 - PSI Info / PSI Goods Codes). Please note the following.

e If the User has not (yet) defined any PSI Goods Codes, the field is skipped when
using the TAB key.

e It is possible to connect a Net Mass Calculation Factor to a PSI Goods Code (see
Chapter 9.3 - PSI Info / PSI Goods codes). If this is the case, the Net Mass is
automatically calculated when the number of Supplementary Units is entered.

e If the User entered a PSI Goods Code, but changes the CN8 Code, the PSI
Goods Code field is cleared.
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e The Net Mass is not automatically calculated when the Supplementary Units are
entered because the Net Mass Calculation Factor is linked to the PSI Goods
Code that has been cleared.

Access to CN8.

If the User does not wish to work with PSI Goods Codes, he can find the correct CN8 Goods

Code by the F2 Key on the field CN8 Goods Codeor by clicking on the ] button. If the
corresponding texts are not installed yet, ldep proposes to do it.

The User now has access to all the CN8 search facilities, see the CN8 User manual for details
about using the CN8 program.

&5 intrastat Data Entry Package - BEDODD.000.097 {TestCo)

Return  Actions PSIInfo Parties Import  System  Syst, Maintemance ©CNG  Window Help
OFme L@ 2D & xd €8
0o mESESS

CMCOpE O

| cucore | Description SUPPL. UNIT |4
Ho1 L Mals P
_|mo Live horses, asses, mules and hinnies
_|0101 10 Pure-bred breeding horses and asses
_|0101 1010 Pure-bred breeding horses Mumber of items
_|0101 1090 Pure-bred breeding asses Mumber of items
__|n10190 Live horses, asses, mules and hinnies {excl. pure-bred For breeding)
_|0101 90 11 Horses fFor slaughter Mumber of items
01019019 Live horses (excl. those pure bred for breeding and For slaughter) Mumber of items
01019030 Live asses (excl, pure-bred for breeding) Mumber of items
_|01019090  Live mules and hinnies MNumber of items
__|01o2 Live bovine animals
_|010z 10 Pure-bred breeding bovines
_|01021010  Pure-bred breeding heifers "female bovines that have never calved” Mumber of items
_|01021030  Pure-bred breeding cows (excl. heifers) Mumber of items
_ |0102 1090 Pure-bred breeding bovines (excl. heifers and cows) Mumber of items
_|010z 90 Live bovine animals {excl. pure-bred for breeding)
_|01029005  Live domestic bovines of & weight <= 80 kg (excl. pure-bred breeding animals) Mumber of items
_|0102 90 21 Domestic bovines of & weight of = 80 kg and <= 160 kg, for slaughter Mumber of items

01029023  Live domestic bovines of & weight of = 80 kg and <= 160 kg (excl. animals For slaughter and pure-bred breeding animals) Mumber of items ™
LIVE ANIMALS -

il

| Lloze | | Help |

The User can return the highlighted CN8 Code to the return line data entry screen in IDEP by
pressing <ALT+S> or the “Return this code to IDEP” Button & or by double-clicking on the
selected code. The system will ask if the User wants to return the selected value to IDEP or not.

Special cases are CN8 Codes 99450000 (repairs), 99500000 (small transactions), 99600000
(discounts and credit notes) and 99700000 (debit notes). After the User has entered the those
CNB8 codes, only the applicable fields are presented on the screen.

The value “6” for Nature of Transaction is automatically filled in when CN8 Code 99450000 is
entered, and also CN8 Code 99450000 is automatically filled in when Nature of Transaction “6”
is entered. When the user selects the field Invoice Value (while CN8 Code 99450000 is selected)
a warning will be shown “Specify cost of repairing service only, not the value of the goods”.

More information about these special codes is available in the Intrastat manual.
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Changed CN8-codes: Idep will check changed CN8-codes. If you use a code that is no longer

valid, Idep will replace it by the new correct code or will propose a selection list with possible
codes. (click on ¥ to display the options).

Code 48139000 invalid in 2007 ; select another

CM& Goods C | Descrip,
{445139010  Cigarette paper in rolls of & wid] but <= 15 cm_

48139090 Cigarette paper, whether or nok cut bo size (excl, in the form of booklets or tubes, and in rolls of a

width <= 15 cm]

Flow:

Declara LCancel Help
Fartrer LF.L.II.,I[II.I_I,I e T T ¥

Mature Of Transaction 1 All ranzactions invoking actual chang) MHet bMass L5 =
M ational Fegion 1 Flanders - Currency Code -

PS5l Goods Code -

CM& Goods Code 48133000 - | [¥] Invaice Yalue Ba00

[~ Code 481233000 invahd in 2007 ; select ancther

I« ‘ | } »l . M adify . Cancel . Help

Net Mass.

The User can add a maximum of 3 decimals to obtain a better precision.

CN8 Codes that have a Supplementary Unit Qualifier require no Net Mass. If the User has
entered one of these codes in the CN8 Code field, the text “Net Mass” on the screen changes into
“Optional Net Mass” and it is no longer required to enter a value in the Net Mass field.

Net Mass Calculation Factors.

The User can define a list of Net Mass Calculation Factors in order to calculate the Net Mass (in
Kg) from the value for the number of Supplementary Units (see Chapter 9.1 - PSI info / Net
Mass Calculation Factors).

The User can call the list of Net Mass Calculation Factors by pressing F2 on the field Net Mass.

If a Net Mass Calculation Factor is attached to a PSI Goods Code that is entered in the line, the
Factor is automatically applied when the number of Supplementary Units is entered.

Supplementary Units.

The field Supplementary Units has a prompt (F2) function and a button. This allows the User
to select a Net Mass Calculation Factor (corresponding to the Supplementary Unit
Qualifier of the CN8 Code). Once the User has entered the Net Mass, the number of
Supplementary Units will be calculated after selection of the Net Mass Calculation Factor:
Net Mass / Net Mass Calculation Factor. The number will be rounded. The calculation is
executed once.
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Exchange Rates.

The User can define a list of Exchange Rates in order to calculate values in euro from the value in
foreign currency (see Chapter 5.1 - System / Exchange rates). This applies to the Invoice Value.
The User selects the applicable Currency Code in the corresponding field; when hovering the
Mouse pointer over this field, he will see a ToolTip text showing the full description of the
Currency. The Invoice Value in Foreign Currency can be entered with two decimals to
obtain a better precision.

National Region.

If a default value for the National Region has been entered in the PSI Parameters screen (see
Section 7.1.1 — Create / Modify PSI) then the field will be pre-set with that value.

8.2.3.4 Data Entry through Models.

Most of the time a PSI has a number of fixed Trading Partners. The transactions for these
Partners will often be very similar with the exception of values and quantities.

In order to avoid entering the same data over and over again, the User can define a number of
Line Models that already contain the field values which are always the same (e.g. Partner
Country, CN8 Goods Code,...). See Chapter 9.2 - PSI Info / Line models.

The following procedure describes the use of the PSI Models (see also Chapter 9.2.2).

STEP 1: When adding a return line from the Return Overview list, press the F9 Key, or click

on the “Model” Button i, The list of Models defined for the given Flow of the
current PSI is now shown.

£ Gelect: Model Name N 7] x|
Search
Model Mame | Declarant Ref, Mr. | NS Goods Code | Partner Country | Descrip.
[ Model 1 - Uk 01019019 GB
Model 2 - 4T o1019090 aT
% 0k, LCancel Help
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STEP 2: Select the Model to be used for the data entry of the return line and press Enter or
click OK. All values of the Model will be automatically entered in the return line
fields. The cursor will be positioned on the first entry field of the return line screen.

8.2.3.5 Copy Lines from another Return.

This Chapter explains the use of the facility to copy lines from one return to another return.

On the Return Overview screen, the return to copy lines into, is selected. Then the “Copy Lines”
function is started via “Actions / Copy”, by clicking on the “Copy” Button 52 or by the SHIFT+F6
Keys.

On the Copy screen, a selection of the declarations to copy from can be made using the F2 Key.

PSIID BEOOOO.OOO196  MACHO & Co E
MACHO Co

Return Mumber 2 B

From Line 1

90

aLine

‘ k. LCancel Help

For the selected return, the User can specify the range of return lines he wants to copy into the new
return. By default all the lines are copied.

NOTE 1: Return lines can be copied from any return (a Flow other than the current return),
which could mean that too much or too little information is copied, or codes with validity
dates are outside the current range. Therefore a validation process is carried out.
Redundant information is blanked out. Missing or in-correct information marks the return
line as in-correct.

Note that lines can also be copied from one area of the same return to another area.

NOTE 2: Lines for a replace return (see Chapter 8.2.5) are automatically copied from the original
return on creation of the Header. The numeric entry fields are always copied (Invoice
Value, Net Mass,...).
The reason is as follows. The replace return should replace the return from which the
lines are copied. Almost all information should be identical.
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8.2.3.6 Usage of the Import Function.

The Return Lines can be imported for a given return from a file outside IDEP.
The import format (specifying the physical format and logical file layout) has to be defined before
this function can be used (see Chapter 6 - Import).

All lines in an import file have to be related to the same return (i.e. same Statistical Period and

Flow).

The following procedure describes the use of the import function:

STEP 1:

STEP 2:

Call the “Import” function for the selected return via “Actions / Import”, by

clicking on the “Import” Button e or by the F9 Key in the Modify Return
Overview screen or in the ”Import” menu through "Import in current Declaration”
or "Import in new Declaration™.

Mame Farmat Text [CSV] =]
Fath name r@ﬂ
k. LCancel Help

Select the correct Import format in the list of all defined Import Formats for the
import of return lines.

Select the name of the Import file. The name may refer to a WEB location (a WEB-
file): the name of the web file must start with HTTP//domain/ or FTP://domain/ (thus
HTTPS:// is not supported). As soon as the minimal required part of a web file name
(URL) is entered in the pathname field (e.g. HTTP://domain/somefile.txt) the field
will be marked as correct (IDEP will not check if the file actually exists). It will not
be possible to browse for such a file using the file selection dialog that is normally
used, therefore the following “Specify Path” dialog is skipped.
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Look jr: I[BM_I.I Cocuments j B |=_°F -

Access @My Pictures
ascout IChPromedia
COWORESC  [CTIReflection
CoCT [Csdfout
ediout [CJUSERS

) email B 09, csv

| HiEIVT excel

T word

inskruckies

Dezkiop

4

My Documents

o

My Computer

media_net
My eBooks
[y Music

File name: || j | Oper I
Files of type: II:sv [*.cav) j Cancel |
o

In the box “Files of Type”, a selection can be made between the default type for the
selected format, or all files. This can be useful if the file doesn’t have the default
extension.

STEP 3: For a “normal” file, the following procedure applies (for a WEB-based file, see
below):

When the path and name of the import file have been selected, the import
selection screen re-appears. If the import format type requires an External
Name, i.e. the name of the database table in Access or the Tab name in Excel
format (see Section 6.2.1 — Import Format), an additional field is presented in
which this Name can be entered. The name is pre-set if it was already defined in
the import format or if there is only one table or Tab name found in the given

import file.

2x
M arne Farmat Mew Farmat E el |Z|
Path name H:AUSERSSPETERYannexs2005.
E sternal name E

annexl
annexs
anhexd

LCancel
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STEP 4:

This STEP is different in case a WEB-based file has been selected. For a WEB-
based file, the following procedure applies:

Once the URL has been entered in the file name field, it will not yet be possible
to present a list of tables (or sheet names) as the file must be downloaded first to
be able to present this list.

If, in the import dialog, an URL has been typed as file name to import, the
browse button will change into the button .

Mame Farmat  Mew Format Excel E
Path name hittpe A, intrastat, bedannes 2006, klz @
k. LCancel Help

To download the file, simply press this button. If the file could not be
downloaded the URL will be shown in red and a message will be displayed.

As long as the browse button has not been pressed with success, the OK button
will remain disabled.

If the file is ready to be downloaded (into a temporary file),,the file name field
will be shown in green. Furthermore, if more information is required to start the
import, the appropriate fields will be enabled. See above for the selection of the
external name for a “normal’ file.

The import process starts after clicking the OK Button. When the data from the
import file are imported into IDEP, every field is validated. When the import
process has finished, the import log file can be consulted in “Import / View Import-
Log” to see if any error occurred.

NOTE: For the fields Invoice Value and Net Mass, automatic calculation can take
place during import, provided that the data is available in the import file to perform
these calculations. Details are given in Chapter 6.2.1 - Import / Format.

If a default value for the National Region has been entered in the PSI Parameters
screen (see Section 7.1.1 — Create / Modify PSI) and National Region is empty in
the import file, then the field will automatically be filled with that value.

If values in the User's import file are provided with decimals and the decimal
separator symbol in the import file is equal to the Digit grouping symbol defined in
Windows' Regional Settings, the import results will be wrong.
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For instance: the import file uses the comma ',' as a decimal symbol, and in
Windows the comma ', has been defined as Digit grouping symbol. A value of
123,45 will result after import in a value that is 100 times higher, i.e. 12345.

The IDEP import process will detect this problem and mark imported lines in this
case as Incorrect. However, when these lines are consulted, they will look correct -
only some values will be 100 times too high. The import log file needs to be
consulted in "System / View Import-Log" to see exactly which errors occurred.

The Quality Check on maximum and minimum values connected to the CN8
Codes is also carried out during import. If a line contains values outside the
limits, the line is marked incorrect. The reason will be shown if the PSI opens
and closes the erroneous line. See Section 8.2.3.2. for more details on this
check.

When a CN8 Code is imported all spaces are removed from this code. This is
done because in some cases the CN8 Codes used in import files contain spaces
that separate the different CN8 levels.

This behaviour does not apply to the SDF import format.

8.2.4 Multi-PSI Import

In addition to importing the lines for one declaration at a time, IDEP/CN8 offers also the
possibility to import the information of multiple PSI's for multiple Statistical Periods and
both Flows in one session. This Multi-PSI Import facility is described in full in Section 6.2 —
Multi-PSI Import.

8.2.5 Modify, Delete or Consult Return Information.

Modifying, Deleting or Consulting a return can be related to the header data (the PSI Returns list),
or to the list of return lines (the Return Overview). A return can only be modified or deleted if it
has not yet been approved. Consultation of the return is always possible.

Select the “PSI Returns list” under the Menu option "Return / Edit" or by clicking the “Edit
Returns” Button :l.

8.2.5.1 The Return Header.

To “Modify Headers”, select the return that has to be modified and use “Actions / Modify

Header”or click the Modify Header button 7

Note, that only the Flow and Statistical Period can be modified. In all other cases, a new Return
Header has to be created; the line data may be copied from the original return using the “Copy”
function (see Chapter 8.2.3.5).

To “Delete Headers” select the return that has to be deleted and use “Actions / Delete”, or click
the “Delete” Button * or the F7 Key.
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It is possible to select a range of returns to be deleted, which could be a mix of ‘delete-able’ and
‘non-delete-able’ (already Approved) returns.

To “Consult Headers” select the return that has to be consulted and use “Actions / Header” or
click the “Header” Button [ or the F11 Key.

8.2.5.2 Return Lines.

To “Modify Return Lines”, or “Delete Return Lines”, double click on the return that has to be
modified. Instead of double clicking, “Actions / Modify” or the Button “Modify” or the F5 Key can
be used after selecting a return from the list.

The “Return Overview” is now presented in modify mode for that return.

e To “Modify Return Lines”, double click on the return line that has to be modified. The
Detailed Return Line screen is presented in modify mode for that line. Instead of double
clicking, the Button “Modify” ¢, the F5 Key or “Actions / Modify” can be used after
selecting a return line from the list. The Buttons “Next” and “Previous” can be used to
select other lines in modify mode, without having to leave the screen. Clicking on the left
or right part of these Buttons will jump to the top respectively the end of the list.

e To “Delete Return Lines”, the Button “Delete” ¥ the F7 Key or “Actions / Delete” can be
used after selecting a return line from the list.

To “Consult Return Lines, “Actions / Consult”, the Button “Consult” [ or the F6 Key can be
used after selecting a return from the list.
The “Return Overview” is now presented in consult mode for that return.

e To “Consult Return Lines”, double click on the return line that has to be consulted. The
Detailed Return Line screen is presented in consult mode for that line. Instead of double

clicking, the Button “Consult” (R or the F6 Key or “Actions / Consult” can be used after
selecting a return line from the list. The Buttons “Next” and “Previous” can be used to
select other lines in consult mode, without having to leave the screen. Clicking on the left
or right part of these Buttons will jump to the top respectively the end of the list.

8.2.5.3 Totals by Reference Overview.

When a return is selected on the Return Overview (either in Modify or Consult mode), via the
SHIFT+F7 Key, the “Totals by Reference” Button & or “Actions / Totals by Reference”, an
overview is presented of the total values of the selected return, accumulated by Declarant
Reference Number. This overview enables an easy comparison between the INTRASTAT data
entered and the PSI’s financial administrative data.

This function is only available for detailed return lines, not for aggregated lines.
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A sorted presentation on Reference Number can also be made in the detailed return lines
overview, by clicking on the column header of the Reference Number column.

Please note that the sorting is in alphabetical order rather than numerical order. This means that
purely numerical Reference Numbers may not be correctly sorted (1, 2... 10, 11 will be
ordered 1, 10, 11... 2,21 ...).

8.2.5.4 Error Overviews.

It is possible that lines containing incorrect values, are imported, or that lines in which data are
missing, are saved. If a return line contains an error, it is marked as incorrect. The User can
recognise the erroneous lines by the flag Correct (Y/N) in the Return Overview (for each line in a
declaration) or the List of Returns (for the whole declaration).

A list of erroneous returns is presented on the “Return / Overview Declarations” screen after
selection of the heck box "Not valid" (see Chapter 8.6 — Overview Declarations).

22 Overview Decl. 21X
From Period |Z| ) Return Approved ) Carrect
Ta Perind [=] O 5ent (%) NOT Yalid
1Al PSI'S Mumber O ltems 4 ) Return Archived
BE + enterprise nr (1) | Return Mumnber | Type OF Return | Flow | Statistical Period | Correct | Return Approved | Sent | Return Archived | Date Sent Time Sent

|4 BEQO0D, 000,097 1 A 2006100
BEOODD, 000, 097 AA000015 1 & 200611 Mo Mo Mo Mo
BEQOO0, 000, 097 AA000017F 1 0] 200610 Mo Mo Mo Mo
EBEQOOO, 000,097 AA000019 il A 200608 Mo Mo Mo Mo
Search | LCloze | | Help |

A list of erroneous lines is presented when an erroneous return is selected in the PSI Returns list,
“Modify” or “Consult” is chosen (see above) and the “Error list” option is selected via “Actions /
Errlist” or the “Erroneous Lines” Button ¥ or the F8 Key.
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& Modify Return Dverview AADODDD14 Erroneous Lines el |
+ /R x| MR @E= & T
Statiztical Period: 200670 Type OF Return:  Creation af a new return Return Appraved: Mo
Flow: Arrival [Introduction) Thresh.: Standard Return Comect; Mo
Ttern Number | Declarant Ref, Mr, | CNE Goods Code | Partmer Country | Inwoice Walus | Correct | LastUpd | LastlUpd, By
» 11 : S €1 Mo L IDEP
| 15 ML Bl {Pla] 06/12/2006 14:41 IDEP
15 91059100 ML EiEh Mo 061212006 14:41 IDEP
26 IT £1 Mo 06/ 12/2006 14:41 IDER
J 37 IT £1 (la] 06122006 15:00 IDER
J 4 ML &1 Mo 08/12/2006 15:00 IDEP
42 21059100 ML £455 Mo 061212006 15:00 IDEP
52 IT £1 Mo 06/12/2006 1500 IDER
Search ‘ Cloze ‘ | Help ‘

Closing this list via the Close Button, Cross Button, Cancel key or “System / Exit”
(CONTROL+F4) will return the list to its “normal” state, i.e. showing all lines.

Correct the lines one by one, in the same way lines without errors would be modified. Once the
line is corrected, it will disappear from the list of erroneous lines. Once all erroneous lines have
been corrected, the return will become correct. The Buttons “Next” and “Previous” can be used to
select other erroneous lines in modify mode, without having to leave the screen. Clicking on the
left or right part of these Buttons will jump to the top respectively the end of the list.

8.2.6 Save Return Line as a Line Model.
The function “Save As Line Model” is started via “Actions / Save As Line Model”, by clicking

the “Save As Line Model” Button & or by the F12 Key. The function is only available in the
Detailed Return Line Screen.

This function will create a model for the Flow of the current Return and save all data entered
so far in the Return Line.

It will prompt for the name of the model, this prompt can be cancelled. If an existing name is
entered or selected from the available picklist, it will update the fields of that line model after
confirmation by the user.

8.2.7 Replace Returns.

After a return has been sent as INTRASTAT output (see Chapter 8.4), some information may
appear to be in-correct or in-complete. Errors can be corrected by sending another return with a
reference to the original one, in which the corrections are included.

A Replace Return is a return with a reference to a previous return which has already been sent to
the CNA and which should be substituted with the new return.

The type of return is entered in the field Type of Return in the return header.
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A list of possible “candidate returns” is provided for the Reference Number field, in order to
easily select the correct reference return.

[l Add Return Header AADDDD2Z 2]

Return Mumber AADONDZ2

Type Of Retum 5 Replacement of a previous retum [+ |

Feference Humber E

AA000077
AA000020

Add Cancel Help

The reference to the previous return has to be an existing return for the given PSI, with the status
"Sent = Yes".

When the Reference Number is entered, the Flow and Statistical Period in the current header are
copied from the referenced return. They cannot be modified anymore.

Once the return has been created, it is not possible to modify the Reference Number anymore for
a Replace return, if the number of items is greater than 0.

Returns with a status of Archived cannot be used as reference to the previous return for Replace
Returns, because the line data is not available anymore.

When a Replace Return is created, all the return lines are automatically copied from the original
referenced return.

For a Replace Return, the validation rules on line level are the same as for a new return.

remark: if you created and sent a standard while it had to be an extended declaration, this can be
corrected as follows. In this screen you have to change the treshold category to extended
declaration. Then you create a new declaration for the same period (see chapter 8.2.2) with type of
return "5, replacement of a previous return”. Now it is possible to add the missing data and to
resend the declaration.
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8.3 Draft Output Returns.

The “Draft Output Returns” function is selected by “Return / Draft Output” or by clicking the
“Draft Output” Button .=

The draft output functions allow the User to extract a range of returns for a given PSI either on
paper or on disk. Note that this kind of output is only for internal use. It should not be sent to the
CNA ! Draft output includes detailed return lines or aggregated return lines, when the User checks
the appropriate box. Aggregated information is only available for Approved returns.

Frarn Murmber 15 Ei

To Murmber 15 E

(=) Brirt {3 Disk

(] Erreneous Lines Only ] &ggregate

[w] Shaow Unit Qualifier

Diraft Qutput Format E
—Page Onentation
HF Lazer)et 2300 Senes PCL B
i1 Partrait i®) Landzcape
0k, LCancel Help

It is also possible to invoke “Draft Output Returns” directly from within the Header list by the
“Alt + F11” key or “Actions / Draft Output™. In that case, the range of return numbers (From
Number — To Number) is initialised with the return number range of a selection made in the
Header list (or the current return number if there is only one return selected).

8.3.1 Draft Output Format.

This option is fully described in Chapter 6.2.2. It allows the definition by the PSI of the type of
output, for instance Text, Access or Excel, and the fields to be included in the output. Multiple
formats can be defined, which can be selected at the creation of draft output.
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8.3.2 Draft Output / Print.

This option provides draft output in printed form. The program automatically inserts line breaks if
the fields defined in the format don’t fit on the same line.

All defined Draft Formats can be applied, only the Draft Order is used for the layout.

The User can choose if he wants the information to be printed in portrait or landscape format.

8.3.3 Draft Output / Disk.

This option provides draft output on hard disk.

All defined Draft Formats can be applied.

The User has to specify the filename and path.

Except for Excel and Access Draft Formats, always two files are created, one file for the selected
headers (prefix “H_") and another file for the return lines corresponding to the selected headers
(prefix “L_"). The prefixes are automatically assigned.

For Excel one spreadsheet is created with TABs Headerlist and Linelist, for Access one database
is created with Tables Headerlist and Linelist.

Note, that if the User selects the Draft Format “HTML”, it is only possible to create draft output
for one declaration.

8.4 INTRASTAT Output Returns.

These functions allows the User to create the official declaration for the CNA.

The medium the User is allowed to use to send the official output (OneGate in Belgium) is
determined by the CNA. The User can restrict the allowed official output to the default type used
by his company in the “System \ Administrative Parameters” screen.

INTRASTAT output can be processed for the current PSI, or in the case of a Third Declarant for
all PSI's at once.

The process of generating INTRASTAT output consists of two steps.

1. Approval of the returns ready for INTRASTAT output.
2. Generation of the INTRASTAT output.

8.4.1 Return Approval / Disapproval.

To create the official output the User must first approve the declaration(s) concerned.

In the list of “PSI Returns”, the declaration to be approved must be selected.

It is possible to select a range of declarations to be approved, which could be a mix of
‘approvable’ and ‘non-approvable’ declarations.

You have the possibility to invoke the “Approve All” function which approves all eligible
declarations for all PSls.
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The function “Approve” is executed via “Actions / Approve”, by clicking the “Approve” button v
or by the F8 key.

The function “Approve All” is executed via “Actions / Approve All” (available when PSI
Returns overview is selected), via “Parties / Approve All”” (always available) or by clicking the

"Approve all" button v

If a range of returns is being approved, a confirmation message will be issued for each return being
processed.

In the list of “PSI returns” the flag “Return Approved” is now set to Yes for the return(s)
concerned.

"""" PSI Returns N 2lx|
+ /R VG aRwu @l & ST
Return Mumber | Twpe OF Return | Flow | Statistical Period | Irvoice Value | Correct | Return Approved | Senk | Date Sent Time Sent | Reference Mumber | Return Archived |
b AA000001 i A 200512 £5.610 as Yes Yes 15/12f2006 11:49 Yes
AADDOO14 1 A 200610 £ 364,932 Mo Mo Mo 1{[s]
: AA000015 1 A 200611 £ 415,005 Mo Mo Mo Mo
AA000016 (0] 200611 £65,614 Yes ‘es Yes 151212006 11:49 Yes
0 ssooooir __ o 200610 £ 1 e ; -
: AA000015 i & 200605 £ 535692 Yes Yes Yes 15{12/2006 11:49 Yes
AADDOO1S i A 200608 £417.720 Mo M M M
: AA000020 1 (] 200612 £2.250 Yes Yes Yes 03/01f2007 16:18 Mo
b AA00001 it (] 200612 £0 Yes Mo Mo Mo

Note the following points:
o Arreturn can only be approved if it does not contain any errors (“Correct” = Yes).

e The User can approve more than one return if he wants to include multiple returns in one
intrastat output.

e A return can not be modified anymore once it has been approved. If however the User still
wants to modify information for that return, he has to use the function “Disapprove” which is

executed via “Actions / Disapprove, by clicking the “Disapprove” button ¥ or with the key
combination Alt + F8. It is possible to select a range of declarations to be disapproved, which
could be a mix of ‘disapprovable’ and ‘non-disapprovable’ declarations.
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8.4.2 Aggregated Data.

Return lines will be available in both detailed (as entered by the User) and aggregated form once
the return is approved.

This means that the numeric values of return lines with the same code values, such as CN8 Code,
Partner Country, etc. are accumulated into one aggregated line (e.g. a return of 100 return lines
can be reduced to an aggregated return with 30 return lines).

After Approval and aggregation, the User can choose to either consult the aggregated information
or the detailed information.

To “Consult Return Lines”, choose “Actions / Consult” or click the “Consult” button R or the
F6 Key after haing selected a return from the list. The User will be asked if he wants to consult
Aggregated or Detailed Return Lines.
The “Return Overview” is now presented in consult mode for the aggregated or detailed lines of
that return.
e To “Consult Return Lines”, double click on the return line that has to be consulted. The
detailed or aggregated return line screen is presented in consult mode for that line. Instead

of double clicking, the Button “Consult” [ or the F6 Key or “Actions / Consult” can be
used after selecting a return line from the list.

In the example, that shows the “Consult Detailed Return” option, it can be seen that 6 return lines
have originally been entered.

B Consult Return Dverview AADDODZO ed |
RE@z &2

Statistical Perod: 200812 Tupe Of Return:  Creation of a news return Return dpproved: Mo

Flins: Digpatch [E=pedition] Thresh.: Extended Retum Correct; Yes

Ttem Mumber | Declarant Ref, Mr, | CHE Goods Code | Partner Country | Invoics Yalue | Correct | Last Upd | LastUpd, By |
| 1 irvoice 1 01019030 AT £ 1.600 Yes 03/01/2007 15:40 idep
] 2 invaice 2 84672290 Y £ 650 Yes 04/01/2007 09:02 idep
| 3 imvoice 1 01019030 AT £ 3,200 s 04012007 0903 idep
| 4 invaice 1 01029021 aT £ 8.320 Yes 04/01/2007 09:00 idep
5 invoice 2 84672290 Y £ 9380 Yes 04012007 0902 idep

& invoice 1 01019030 AT £1.000 04/01/2007 09:04

Search LCloze | ‘ Help |
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If the User chooses to view “Consult Aggregated Info”, the following example shows that the 6
detailed return lines have been aggregated into 3 aggregated lines.

I Consult Aggregated Info AADDODZ0 i 2] x|
R E &S 2
Stahiztical Penod; 200612 Type OF Return: - Creation of a new returm Return Approved.  Yes
Fla Dizpatch [E=pedition) Thresh.: Extended Return Correct: Yes
Aagg. Ikem | Declarant Ref. M, | CHhE Goods Code | Parkner Counkry | Invoice Yalue | Correck | Last Upd | Last Upd, By
1 01019030 aT € 5,800 Yes
2 01029021 aT £5.320 Yes
b Ad87220 P \

Search Cloze | ‘ Help

When the User consults an aggregated return line, he will see that only the fields which are sent to
the CNA have values (not the fields that are optional).

E Consult Aggregated Info 2-AADDODZ0 2] x|
=
Statistical Perod: 200612 Thresh.: Extended Returm
Flo: Dizpatch [Expedition] Type OF Return: Creation of a new return
Declarant Ref. Mr. Suppl. Unitz 5 |E|
Fartrer Country AT Aushia |Z| Murnber of iterms
Mature OF Transaction 1 All ransachons invalving actual changflﬂ Dptional Met Mass 1] E
Mode OFf Transport 3 Tranzport by road |Z| Currency Code |Z|
M ational Region 3 Brussels |Z|
Temns OF Deliven CPT  Camage Paid to |Z| Invoice Yalue 8320
PSI Goods Code =]

CHE Good: Code 01029021 |E|

SET

l« ‘ } »i Cloge Help

Press Escape, or click on Close, to return to the list of aggregated lines.
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Special remarks on aggregation:

e When aggregation is carried out, the aggregated Net Mass values are rounded to integers
(scientific rounding: 0.5 becomes 1, 0.4 becomes 0).

e Ifareturn is being disapproved, the aggregated information for that return is deleted.

8.4.3 Generate INTRASTAT Output.

The “Generate INTRASTAT Output” function is selected by “Return / INTRASTAT Output”
or by clicking the “INTRASTAT Output” Button =l

It is also possible to invoke “Generate INTRASTAT Output” directly from within the Header
list by the “Alt + F10” key or “Actions / INTRASTAT Output Returns™. In that case, the range
of return numbers (From Number — To Number) is initialised with the return number range of a
selection made in the Header list (or the current return number if there is only one return
selected).

The official output will process all approved returns within the selected range. Processed
declarations will be locked and can not be modified anymore.

The selected output will become the default.
If “Generate INTRASTAT Output” is invoked from within the Header list, two option buttons

on the right hand side of the dialog appear (see picture below). These buttons are “All List
Entries” and “Select Returns”.

#=] Intrastat Qutput I. 2 —153-J1
Cutput Select Retums
) Manually to OneGate 1 All List Entries
1 Automatically to OnelGate i) Select Returns
Select Retums

From Mumber 111 -
To Mumber F11 -

OK Cancel Help

Clicking on “Select Returns” will take the current header selection from the Header list to fill
in the range fields “From Number” “To Number”. Clicking “All List Entries” will fill in the
range from the first till the last approved declaration that is not sent.

“From Number” “To Number” allows to manually select a range of Returns. Clicking on the
arrow buttons will present a list of approved declarations (ready to be sent).

9-Jan-15 -65- IDNet15manE.doc



IDEP for Windows
IDEP User Manual

8.4.3.1 OneGate.

When using the “Intrastat output” option, an XML file will be created that will be put in the
directory the User has defined in “Administrative parameters” (see Chapter 5.2).

The unique filename is composed of the PSI identification or the TPD identification, combined
with the interchange number.

Once the file is created, depending on the User’s choice, it will either be uploaded maually or
automatically:

If you prefer to upload “Manually to OneGate”, a message will be displayed showing the name
and the Ioca_tion of the XML file to be uploaded.

L — - ™
IDEF Message Mumber #3300 - - Iﬂ

__  To be manually sent OneGate

’ 4 “inbb Jocal'usrt\MOORTGA\Documentsildep_Cn8\0OUT\OneGate_150105_092530_BEOOODDOR00GY 2aml

OK

In the following screen, you can click "Connect to OneGate" in order to open the Windows
explorer map in which the output file has been saved and the OneGate login page.
% | Returns Just Sent - - ?

P5l ID: BEGOGD. 000097 (bob) From Mumber: 111 To Mumber: 111

Qutput: Onegate manual

Press the link "Connect to OneGate" to upload declarations -
“nbb localwst MOORTGADocuments™Jdep_Cn8N\OUT
“OneGate _150105_09250 BEDDOOODO0GT xaml

Sent [ PsIID | Return Number | Type Of Return | Flow | Statistical Period
@ Yes (Ticket:0) BEOD00.000.097 AA0D00111

% I Connect to Onelate [ | Close il Help
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You can login to OneGate with a user name and password or with an electronic certifcate.

OF BELGILUM

nﬁ NationalBank OneGate

HL |ER|EN|BE

St: s NBB | Login

SECTIONS " 2 5

= Login Login to the OneGate-application
- ocumontaten « with Electronic Certificate

= Sliminc o with Username and Password

= FAQ

Click on the link in the frame to gain access to OneGats.

HELP WITH THE ONEGATE-APPLICATION:

# The users-manual for the declarers can be found in the section "Documentation”.
e Contact

e Frequently Asked Questions (FACH

The “Upload” tab allows you to upload the XML file prepared by Idep.

m NationalEonk
o BeLch

OneGate

Profile  Reports  Exchanges | Upload | About
Upload
Declarer: KBO - 0000000097

User: |
File Upload
=k Browse...
File
[ESHEE =)
S~ = E
() [ 1 « nbblocal » usr » MOORTGA » MyDocuments b Idep Cn8 » OUT = ‘¢,| [ Search oUT 2
Organize - &3 Open ~ New folder =~ [l @
"=l Recent Places 9 Name Date modified Type
K|
Pl Deskt: 2| OneGate_150102_14300_BE0O00000097 xeml  2/01/201514:30 ML Document
E:b R = OneGate_150102_15000_BEOOOO0000STxm|  2/01/2015 15:00 ¥ML Document
, Liprarnes
£ = OneGate | | XM /0L i ocument E
"a‘ ] OneGate 150105 09290_BEQO00000097 xml  5/01/2015 %:29 XML D
3 Documents
J’ Music
[&] Pictures
B videos > A 1 r
<@>| QOneGate_150105_09290_BEO0000000S7 xml Date modified: 5/01/2015 9:29 Date created: 5/01/2015 9:29
XML Document Size: 431 bytes

You can consult the status of the upload under “Exchanges / File exchange log”.
More information is available on www.onegate.be under “Documentation”.
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The second option is to upload “Automatically to OneGate”. In this case Idep logs in to OneGate
and uploads your return(s) automatically if you have entered the OneGate user name and password

under “Parties/PSI’s” (see also 7.1 PSI’s).
& E _‘ “
IDEF Message Mumber #3302 : w

Sent Automaticalty to OneGate

_:' “inbb localtusrt MOORTGA \Documentstldep_CnB\OUTWOneGate _150105_05450 BEDDDOOOO0ST xml
https://onegate-a2a nbb be/crs-esb-weak invokeuploadFile-v 1-0

0K

After the upload of the INTRASTAT declaration, an overview of the Returns just Sent is
automatically presented on the screen. To leave this overview, click the Close button or use the
Esc key. With the received ticket number, you can now verify the status of the uploaded
declarations in Onegate under “Exchanges / File exchange log”.

E Returns Just Sent @&J

P5l |D: BEGOOD 000.057 (bob) From Mumber: 111 To Number: 111

Cutput: OneGate auto

ia the link "Connect to OneGate" you can logon to Onegate and check the status of your declarations. -

_ Sent PsIID Return Mumber | Type Of Return | Flow | Statistical Period

= Connect to OneGate Close Help

e =

If for some reason (e.g. telecommunication problems) the User has lost the information to be sent

to the CNA, he can use the “Unlock” function via “Actions / Unlock”, the “Unlock” Button a or
the F9 Key to resend the declaration. Then he will have to start the official output process again.

It is possible to select a range of declarations to be “Unlocked”, which could be a mix of
‘Unlockable’ and ‘non-Unlockable’ declarations.

8.4.4 INTRASTAT Output/ All PSI's (Third Declarants only).

The “INTRASTAT Output / All PSI’s” function is selected by “Return / INTRASTAT Output”

or by clicking the “INTRASTAT Output” Button =l and then selecting the Radio Button All
PSI’s, if the system is set up for a Third Declarant (see Chapter 7.1 - Parties / Third Party
Declarant). The Third Declarant can choose between All PSI’s and Current PSI.
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- . b
#=] Intrastat Output M

Ciutput Retums

1 Manually to OneGate 0 Al PSI'S

5 Mutomatically to OnelGate 1 Current PS5l

) Select Returns
Ok Cancel Help

i | :

However, if the “INTRASTAT output” is invoked directly from the Header list the “Select
Returns” option is the default and the range is pre-set with the selection in the Header list.

The process of generating INTRASTAT Output for All PSI’s is identical to that for One PSI.
However, no range of Returns can be entered, as this range would be different for each PSI.
Third Declarants can approve one or more declarations for one or more PSI's. All approved

declarations for all PSI's will be automatically processed in the official output.

For a Third Declarant, the “Overview Declarations” screen (see Chapter 8.6 — Overview
Declarations) allows the presentation of all declarations for all PSI’s that are “Approved”.

After the transfer of the declaration to OneGate, the overview “Returns just sent” presents all
declarations sent for all PSI’s. With the indicated ticket numbers you can follow the registration

procedure in OneGate.

F 5 = )
E Returns Just Sent " . lllﬂ

PS5l ID: BEDDDD.000.295 (ikke)
Output: OneGate auto

Wia the link "Connect to OneGate” you can logon to Onegate and check the status of your declarations.

Sent [ PsIID | Return Number | Type Of Return | Flow | Statistical Period

[ ves (Ticket:186652) BE0000.000.097 AAODO11D 1 . 201409

| fes {Ticket:186652) BEOOOO.000.097 AAD0D111 0 ] 201409

| Yes {Ticket:186654) BEOOODOD.000.196 AADDOD20 i b 201405
= Connect to OneGate Close Help

[ S - F

=
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8.5 Output Log.
The “Output Log” function is selected by “Return / Output Log”.

A log of all official output is kept. The User can consult this log under the Menu option “Return /

Output Log”.
#] Cutput Log |
Rx[&ZT
Time Stamp MessageText | Correct | Output Path | ~
25/08/2014 09:4% OneGate auto Yes  \\nbb.local\usr\MOORTGA\Documents\Idep_Cn8Y\OUT\OneGate_140925_09490_BE0N000000097xml https:/fonegate-standardnbb.bef
25/08/2014 10:02 OneGate auto Yes  \inbbJocallusr\MOORTGA\Documents\Idep_Cn8\OUT\OneGate_140925_10020_=xml https://onegate-standardnbb.bef
25/08/2014 10:24 OneGate auto Yes  \\nbb.ocallusr\MOORTGA\Documents\Idep_Cn8\OUT\OneGate_140925_10240_BE0000000097xml https:/fonegate-standard.nbb.bef
25/09/2014 10:38 OneGate auto Yes  \\nbb.ocal\usr\MOORTGA\Documents\Idep_Cn8\OUT\OneGate_140925_10380_BE0000000097xml https:/fonegate-standard.nbb.bef
25/08/2014 10:58 OneGate auto Yes  \\nbb.locallusr\MOORTGA\Documents\Idep_Cn8\OUT\OneGate_140925_10580_BE0000000097xml https:/fonegate-standard.nbb.bef
16/12/2014 14:36 OneGate auto No Wnbb locallusr\MOORTGA\Documents\Idep_Cn8\OUT\OneGate_141216_14360_BE00000001%6xml hitps:/fonegate-standardnbb.bef
16/12/2014 15:21 Onegate manual Yes  \\nbb.ocallusr\MOORTGA\Documents\Idep_Cn8\0UT\OneGate 141216_15210_BE0000000196:aml
17/12/2014 08:17 Onegate manual Yes  \\nbb.ocallusr\MOORTGA\Documents\Idep_Cn8\0UT\OneGate 141217 _08170_BE000N000097:aml
17/12/2014 08:19 Onegate manual Yes  \\nbbJocal\usr\MOORTGA\Documents\Idep_Cn8\0UT\OneGate_141217._08190_BEN00D000097:aml i |
17/12/2014 08:20 Onegate manual Yes  Y\nbbJocallusr\MOORTGA\Documents\Idep_Cnd\0UT\OneGate_141217_08200_BE0000000097:am =
L 05/01/2015 10:16 OneGate auto Yes  \\nbb.locallusriMOORTGA\Documents\Idep_Cn8\OUT\OneGate_150105_10160_BE0000000097xml https:/fonegate-a2a.nbb.befcrs-esh-weak/invoke/uploadFilevi-0 | ‘
@ os/0i/2015 102t reGate alto Yes \\nbblocallusriMOORTGA\Do cuments\idep_Cn\OUT\OneGate_150105_ 10410 =i hitps://onegate-a2anbb.bejcrs-csb-weak/invokefiploadFiv10 o
Search Close Help

The ‘Message text’ column merely shows if you have prepared the declarations in order to
upload them *“Manually to OneGate” or if you have uploaded them “Automatically to
OneGate”.

“Manually to OneGate” means that you have to login to OneGate and upload the XML file
yourself.

The success or failure of this particular output is indicated in the ‘Correct’ column.
The “‘Output’ column shows the file name and location
The column “Path’ contains the path information.

After having selected an interchange, by “Actions / Consult”, by clicking the Button “Consult” (R
or the F6 Key or by double Clicking on the interchange, the User will see a list of the messages in
the interchange. One message corresponds to one return, for a given PSI. The most essential data
of the selected return is presented in the lower window. This information corresponds to that
shown in the “Returns Just Sent” overview that is shown immediately after performing the

Official Output.
L2 [

r
¥ | Sent Messages o —

e — e

E
—

05-jan-2015 10:41
You can logon to OneGate via “connect to OnelGate™ to check the status of vour declarations in OneGate.

Wnbb.local\usMOORTGA Documentstidep_ Cn@OUT\OneGate 15010510410 _" xoml
http:/fwwe onegate. bef

sent [ PSIID | Return Mumber | Type Of Return | Flow | Statistical Period
Y ves (Ticket:186652) BE0000.000.087 AA0DO110
[ ¥es {Ticket:186652) BEOOOO.000.097 AAOOD111 o D 201409 |
| ¥es (Ticket:186654) BEOOO0.000.196 AA0D0020 1 D 201405 ||
& . Cloze _ Help
| ik :
- -
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8.6 Overview Declarations.

The “Overview Declarations” function is selected by “Return / Overview Declarations” or by
clicking the “Return Overview” Button ]

The check boxes allow the application of selection criteria for the presentation of the list. By
clicking on combinations of check boxes, the presentation criteria are narrowed.
For Third Declarants, the overview presents the declarations of all PSI’s, if chosen.

&
From Pericd |Z| (#) Beturn Approved ) Correct
To Pericd |Z| ) Sent 3 NOT Yalid
[ Al PSS Murnber OF ltems 7 ) Return Archived

BE + enterprise nr {1} | Return Mumber | Type OF Return | Flows | Statistical Period | Correct | Return Approved | Sent | Return Archived | Drate Sent Time Sent

[ BEDOON, D0, 027 AAO00O01 1 B 200512 Yes Yes Ves Yes 15{12/2006 11349
BECOOD, 000, 097 AA000016 1 (6} 200611 es Yes Yies es 15/12/2006 11:49
BEOODD, Q00,097 Ad000017 1 C 200610 es Yes Mo Mo
BEOODD, 000, 097 AA000015 1 A 200605 ‘es Yes Yes es 15/12/2006 11:49
BEOOO0, 000, 097 AADOO0Z0 1 0] 200612 es Yes fes Mo 04/01f2007 10:32
EEOOO0. 000, 196 AADOO00S 1 0] 200701 Yes Yes Mo Mo
BEOOOD, 000, 394 AA000001 1 o} 200612 es Yes Mo Mo

Search Lloze | | Help
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8.7 Reports.

Four kinds of reports can be obtained via "Return / Report". All of these reports provide
information about the total invoice value for a PSI, over a certain period.

i} By Partner Country Flow & Anrival [Introduction) E
1 Tatals for a PSI Frorn Periad 200401 Januarp 2004 E|
) By Goods Code To Period 200701 January 2007 EI
1 By Declarant Bef. Nr. Return Mumber E

By Partner Country

Auztna |E|

[w] St it Gualifier

HP Lazer)et 2300 Senes PCL 6

&1 Partrait 1 Landscape

Ok LCancel Help

When generating a report, returns that are referenced in a replace return are skipped.

A report can be “previewed” on the screen. If you wish to make a hardcopy on paper, click on the
“Print” Button =

The four report types are the following.

1. Report by Partner Country.
This option will give you a report for the selected Partner Country per Goods Code of a given
PSI, showing all totals for the specified flow, over the specified time interval.

2. Report by Goods Code.
This option will give you a report for the selected Goods Code per Partner Country of a given PSI,
showing all totals for the specified flow, over the specified time interval.

3. Report by Declarant Ref. Nr
This option will give you a report by Declarant Ref. Nr of a given PSI, showing all totals for the
specified flow, over the specified time interval.

4. Report of Totals for a PSI.

This report presents for the selected PSI, over the specified time interval and Return Flow, the
Total Invoice Value for each Statistical Period within the time interval.
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8.8 End.
This option closes the program and returns to the Login (splash) screen, where the User can select
another option or program, or choose to leave the package.
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9 PSIINFO.

The Menu PSI Info is related to functions which are used for the maintenance of data which are
PSI specific (i.e. data that for every PSI, defined in the system, has his own set).
Every PSI can have his own set of functionality as follows.

o Net Mass Calculation Factors: for calculation of the Net Mass.

e Line Models: for quick manual data entry.

e Good Codes: internal codes can be used instead of the official CN8 Codes.
A Search field is provided for each of these tables in which the cursor is automatically
positioned.

Information entered for one PSI can be copied to another PSI at the time of creation, or
afterwards using the option:
e PSI Info/ Copy PSI Information.

9.1 Net Mass Calculation Factors.

The “Net Mass Calculation Factors” function is selected by “PSI Info / Net Mass Calculation
Factors” or by clicking the “Net Mass Calculation Factors” Button fx.

Net Mass Calculation Factors are used to:

e Calculate the Net Mass from the product of the number of Supplementary Units and the
Factor defined in the Net Mass Calculation Factor selected by the User, when the focus is
on the Net Mass field

e Calculate the number of Supplementary Units from the Net Mass by dividing the Net
Mass by the Net Mass Calculation Factor and rounding the result, when the focus is on
the Supplementary Units field.

20xl
+ R K| & 2

| Met Mass Calc Fac | Suppl. Units | F

actor | Descrip. | Correct

3 tiew Mumber of pairs 0,89 ifes
prod 1 - 2,25 Yes
prod Z - 3,65 Yes

Cloze Help

9.1.1 Specifying Net Mass Calculation Factors.

This function allows the User to define conversion factors in order to calculate the Net Mass
from the value supplied for the Supplementary Units and vice versa.

The function “Add Net Mass Calculation Factors” is started in “PSI Info / Net Mass Calculation
Factors” via “Actions / Add” or by clicking the “Add” button “ or by the F4 key.
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The function “Modify Net Mass Calculation Factors” is started in “PSI Info / Net Mass
Calculation Factors” by double clicking on the specific Net Mass Calculation Factor, via
“Actions / Modify” or by clicking the “Modify” Button # or by the F5 key.

Met Masz: Calc Fac Mew shoes

Suppl. Units Mumber of pairz  pa E
Factor 0.33
Dezcrp.

Add Cancel Help

The Supplementary Unit Qualifier is selected from the list of qualifiers defined in the
Combined Nomenclature.

Met Mazs Calc Fac Mew shoes
Suppl. Unitz 2 - E
izl Hundred itemns 100 post
Dezcrip. ok ok -
giF /5 giF 45
a g
GT GT
kgCEHT4CIMO kgCEHT4CIMO
Add [ka H202 kg H202 -
— I'1 T 1

Note, that it is possible to enter Net Mass Calculation Factors for the qualifier “-“, which
means: No Supplementary Unit Qualifier. These Factors are applied in a special manner, as
shown in the next section.

9.1.2 Usage of Net Mass Calculation Factors.

The Net Mass Calculation Factors are used to calculate the Net Mass from the
Supplementary Units and vice versa.

The User can call this function by pressing F2 on the field Net Mass after entering the number
of Supplementary Units, for calculation of the Net Mass, or on the field Supplementary
Units after entering the Net Mass, for calculation of the number of Supplementary Units.
This can be done:

e On the return line data entry screen.

e On the return line Model data entry screen.
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The list of Net Mass Calculation Factors that is shown, depends on the Supplementary Unit
Qualifier of the CN8 Goods Code that is entered. Only the Factors with the corresponding
Qualifier are shown.

Example of the calculation of the Net Mass in the return line data entry screen.

[BRET-
Statistical Perod: 200812 Thiresh.: Extended Return Comect: Mo
Flos; Dizpatch [Expedition) Type OF Return: Creation of a new return
Declarant Bef, Mr. Suppl. Unitz 2 |z|
Partrner Country AT Ausztia E Murnber of iterns
Mature OF Tranzaction 1 All tranzactions involving actual channg Dptional Net Mass | IE'
Mode OF Transport 3 Transport by road |Z| Currency Code |Z|
I ational Region 3 Brussels |Z|
Terns OF Delivery CIF  Cost, Insurance, Freight E Imvoice Y alue
P5| Goods Cods (=]

CNE Goods Code 01021010 [+ |

Pure-bred breeding heifers 'female bovines that have never calved" d

Add LCancel Help

Pressing F2 on the Net Mass field, presents a Factor selection list containing only the entries
that have “p/st “ as a Supplementary Unit Qualifier.

£ Select: Fackor 7| x|
Search
et Mass Calc Fac | Fackar | Descrip.
»
% (] LCancel Help

The Net Mass on the “Return line” and the “Line Model” data entry screen is then calculated
as follows.

Net Mass = Supplementary Units * <Calculation Factor selected from the table>.
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When no Supplementary Unit Qualifier is attached to the CN8 Code entered, then the
Supplementary Units cannot be entered in the Return line or Line Model. When a Net Mass
Calculation Factor defined for the “-* Qualifier is applied on the field Net Mass, no
multiplication is done but the Factor is copied into the Net Mass field (as if the number of
Supplementary Units was 1).

Note:

A Net Mass Calculation Factor can be connected to a PSI Goods Code. This allows IDEP to
calculate the Net Mass automatically when the number of Supplementary Units is entered and a
PSI Goods Code is used in a Return Line or a Line Model, that specifies a Net Mass Calculation
Factor. This automatic calculation is also done during Return Line import. See section 9.3 for the
definition of PSI Goods Codes.

To calculate the number of Supplementary Units from the Net Mass, the same procedure as
described above is followed with the focus on the Supplementary Units field. The calculation
done is:

Supplementary Units = Rounded value of (Net Mass / <Calculation Factor selected
from the table>).

9.2 Line Models.

The “Line Models™ function is selected by “PSI Info / Line Models™ or by clicking the *“Line
Models” Button ‘...,

Most of the time a PSI has a number of fixed Trading Partners. The transactions for these
Trading Partners will very often be similar except for values and quantities.

In order to avoid entering the same data over and over again, field by field, for every return line,
the User can define a number of Models that already contain the field values which are always the
same (e.g. Partner Country, CN8 Goods Code,...).

B Line Models ) 2| x|
T+ IR K| EQ
Madel Mame | Flaww | Declarant Ref, Mr. | NG Goods Code | Partner Counkry | Descrip, | Correck
I Horsesjcz i 01019019 = Yes
Pory 1 [ Yes

Search Cloze Help

9.2.1
Specifying Line Models.

The function “Add Line Models” is started in “PSI Info / Line Models” via “Actions / Add” or by
clicking the “Add” button = or the F4 key.
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The function “Modify Line Models” is started in “PSI Info / Line Models” by double clicking on
the Line Model or via “Actions / Modify” or by clicking the “Modify” Button ¢ or the F5 key.

Line Models are created for a specific Flow: Arrival or Dispatch.

B Add Model ' 21xl
(4

Model Mame  pony 1 Flan A Arival [Intraduchion] E

Descrip. Comect,  Yes Thresh.: Standard Returrn

Declarant Ref. Mr.

Parther Country E
Mature OF Transaction et Met Mass E|
Mational Begion E Brussels ||L] Currency Code B
PS| Goods Code [~]
CME Goods Code E @ Invaice Yalue

=

=

Add LCancel Help

When entering data in a Model, the same utilities are available as for return lines (see Chapter
8.2.3.3). There are however, three extra fields on the Model data entry screen.

e Model Name, to uniquely identify the Model.
e Flow (Arrival or Dispatch)
e Model Description.

If the User has a long list of Models, the search facility can be useful if the Model Name he
wishes to access is known. Just type the first letters of the name of the Model and the cursor will
jump automatically to that Model.

Another way to define Line Models is in the Line Details screen through the “Save As Line
Model” function, described in Section 8.2.6 — Save Return as a Line Model.

This function will create a model for the Flow of the current Return and save all data entered
so far in the Return Line.

It will prompt for the name of the model, this prompt can be cancelled. If an existing name is
entered or selected from the available picklist, it will update the fields of that line model after
confirmation by the user.
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9.2.2 Usage of Line Models.

When adding a return line, the User can select a Model via “Actions / Model” or by clicking the
“Line Model” Button .

The values of the Model will be automatically entered in the return line fields when the User
clicks on OK after selecting the Model he wishes to apply from the list.

The procedure for the usage of line Models when adding a return line is described in
detail in Chapter 8.2.3.4.

9.3 PSIGoods Codes.
The “PSI Goods Codes” function is selected by “PSI Info / PSI Goods Codes” or by clicking

the “PSI Goods Codes” Button & .

The PSI can use his own PSI Goods Code list instead of the official CN8 Goods Code list. The
Goods Codes facility connects this PSI defined Goods Code to the official CN8 Goods Code.

= P51 Goods Codes i 21 x|
+ 7| xS 2T
| PSI Goods Code | NG Goods Code | Goods Description | Correct | Validate | Met Mass Calc Fac
)3 harse 01021010 Fokvaarzen "vrouwelike Fokrunderen die nog niet gekalfd hebben” van zubver ras:
My Code 64029910 schoeisel met buitenzool wan rubber of van kunststof en bovendeel van rubber (m.u. es o Mew Shoes
shoes 69039093 plavuizen, vloer- en wandteqgels, van Faience of van fijn aardewerk, verglaasd of gegl  Ves Mo
Search | Cloze | | Help |

If the User has a long list of PSI Goods Codes, the search facility can be useful if he knows the
PSI Goods Code he wishes to access. Just type the first letters of the PSI Goods Code and the
first PSI Goods Code of which the identification starts with these characters will be selected.
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9.3.1 Specifying PSI Goods Codes.

The function “Add PSI Goods Codes” is started in “PSI Info / PSI Goods Codes” via “Actions /
Add” or by clicking the “Add” button * or the F4 key.

The function “Modify PSI Goods Codes” is started in “PSI Info / PSI Goods Codes” by double

clicking on the Goods Code or via “Actions / Modify” or by clicking the “Modify” Button 7 or the
F5 key.

o Add PSI Goods Codes i 2| =]

P51 Goods Code e shoes
Ret. Goods Desc. ez E|
CMNE Goods Code =]

NS Soods Code

Goods Description

Add LCancel Help

The Goods Description is automatically copied from the CN8 Self-Explanatory Texts when the
CN8 Goods Code is entered if the field Return Goods Description on this screen is also set to
Yes.

The PSI Goods Code list can be imported from outside IDEP. The “Import PSI Goods Codes”
function is called from the PSI Goods Codes screen via “Actions / Import” or by clicking the

“Import” Button & or the F9 key.
Read Chapter 6.2.1. for guidelines on how to define the import format.

In the import format, it is possible to define the Net Mass Calculation Factor. If a name is given
in the import file, it must exist in the corresponding Table.

The PSI Goods Code list can also be exported to a file. The “Export PSI Goods Codes”
function is called from the Goods Codes screen via “Actions / Export” or by clicking the

“Export” Button B or the Control+F9 key.

Possible output formats are Access, Excel, Text, XML and HTML.
The whole list is exported, the Field Order is fixed.
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After entry of the CN8 Code, the Supplementary Unit Qualifier is presented including a field for
the selection of a Net Mass Calculation Factor.

o Add PSI Goods Codes 2] =]

PS5l Goods Code Mew Shoes

Ret Goods Desc.  “es E|

CME Goods Code E4023130 iEi Murnber of pairs

Met tMazz Cale Fac :ﬂ

Goods Description

Foobwear covering the ankle, with outer soles and uppers of rul:ul:uer_ﬂ
ar plaztics [excl. incarporating a pratective metal toecap,
waterproof

Add LCancel Help

Only the Net Mass Calculation Factors with the same Supplementary Unit Qualifier as the
CNB8 Code are displayed on the list. The Factor specified, will automatically be applied to the
Return line or Line Model when the particular PSI Goods Code is selected to calculate the Net
Mass.

Clicking the column header “Correct” sorts on validity, showing all the correct PSI Goods
Codes first and the incorrect ones at the end.

9.3.2 Usage of PSI Goods Codes.

The “PSI Goods Codes” function is used during data entry in the following functions.

e Onthe Return line and Line Model data entry screen, on the field PSI Goods Code using F2.

e When importing return lines. A PSI Goods Code which is imported is validated against the list
of PSI Goods Codes. The data (CN8 Code, Goods Description, Net Mass Calculation
Factor) is taken from the first valid PSI Goods Code in the list.
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For instance, on the return line data entry screen:

B3] Add Return Line 1-AADDO0Z1 2] x|
E .

Statiztical Period: 200612 Threzh.: Eutended Return Corect: Mo

Fla; Digpatch [Expedition) Type Of Returr;  Creation of a new returs

Declarant Bef. Mr.

Partrer Country E5 Spain E]
Mature OF Transaction 1 Al transactions invalving actual changflrﬂ Met Mass IE'
Maode OF Transport 1 Transport by sea E' Curency Code B
I ational Region 3 Brussels B
Termsz Of Delivery CIF  Cost, Inzurance, Freight E] |Fvoice Walue
PS| Goods Cods [=]

horse
CHE Good:z Code My Code

shoes ﬂ

Add Cancel Help

The CN8 Code and its associated data will be automatically entered after selecting the PS1 Goods
Code from the list.

If there is a Net Mass Calculation Factor connected to the selected PSI Goods Code, the Net
Mass is calculated automatically after the Supplementary Units are entered. This is also done
during import of the return data.

Note the concept of validity dates.

CN8 Goods Codes are only valid between a given start year and a given end year.
The validity dates that are associated with a CN8 Goods Code are assigned to the PSI Goods
Code once the CN8 Goods Code has been entered.

If the User logs on to the package for a year different than his previous logon year, then all the PSI
Goods Codes are checked for their validity dates. PSI Goods Codes that are correct (status
Correct = Y), are checked for their validity dates. If the logon date is outside the range of validity
dates, then the PS1 Goods Code is marked with an asterisk (*), which means that the code is not
valid for that logon period.
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9.3.3 Checking validity of Goods Codes.

Only Valid PSI Goods Codes are presented on the F2 Key and can be selected in the PSI
Goods Codes field in a Return Line. The validity of PSI Goods Codes is checked at start-up of
the package after an upgrade.

In a 2-year package, the validity is set as follows:

e (CNB8 Code doesn’t exist in both years: “Invalid”. The User needs to find another CN8 Code
for this product.

e CNB8 Code exists in both years: “Valid”.

e (CNB8 Code exists in new year but not in the previous: “Valid”. Note however, that if this
PSI Goods Code is used for a declaration of the previous year, the CN8 Code will be
invalid.

e CNB8 Code exists in the previous but not in the new year, the User needs to find the correct
CNB8 Code for the new year:

e Inthe List of PSI Goods Codes the column “Validate” shows these codes.

¢ Inthe “Modify PSI Goods Code” screen the indication “Validate” is shown.

Note, that if this PSI Goods Code is used for a declaration of the new year, the CN8 Code
will be invalid.

In a 1-year package only the first two apply.

9.4 Minimum and Maximum Ranges per CN8-code.

The “Minimum and Maximum Ranges” function is selected by “PSI Info / Minimum and
Maximum Ranges”.

The maximum and minimum values connected to CN8 Codes can be added, modified,
consulted, deleted and printed by the User.

They are automatically updated or created when during manual entry of return line data the
user has indicated that certain values are within the accepted limits for his trade operations; see
Section 8.2.3.2 for more details.

9.4.1 Specifying Minimum and Maximum Ranges.

The function “Add Minimum and Maximum Ranges” is started in “PSI Info / Minimum and
Maximum Ranges” via “Actions / Add” or by clicking the “Add” button = or the F4 key.
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The function “Modify Minimum and Maximum Ranges” is started in “PSI Info / Minimum
and Maximum Ranges” by double clicking on the Goods Code or via “Actions / Modify” or by
clicking the “Modify” ¢ Button or the F5 key.

Modify Minimum and Maxinum -:t'-:-*'.;i- 2 el Bt
CNS Goods Code 01019030 [+ Number of
e L=
Live azzez [excl. pure-bred for breeding)] _;l

birirmum “alue per Suppl. Unit
b airum Y alue per Suppl. Uit
kdirirnuim W alue per Kilogram

b aximnum Y alue per Kilogram
birimum Filogram per Uit

b airmum: Kilogram per Uit

T odify LCancel Help

The User can enter here his own figures for the Maximum and Minimum values connected to
the CN8 Code that are used to quality-check each declaration line after it is completed. These
figures overwrite the ones that are provided by the NBB.

9.5 Copy PSI Information.

The “Copy PSI Information” function is selected by “PSI Info / Copy PSI Information”.

This option allows the User to copy the PSI dependent tables from one PSI to the current PSI.

e Arrival and dispatch Models table.
e PSI Goods Code table.
e Net Mass calculation factors table.

When creating a new PSI (see Chapter 7.1.2) the same function is available.
The check box Discard Duplicates allows the User to copy only the information from another

PSI that is not yet available in his own PSI tables. This function is only available when copying
the tables to an existing PSI, as a new PSI still has empty tables and duplicates can not occur.
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10 SYSTEM MAINTENANCE.

If working in a LAN environment, System Maintenance functions can only be performed when
the databases are exclusively available to one User, or in other words, when there are no other
Users logged on to the system.

The second User who logs on during maintenance by the first User, will receive a message to try
to logon again later.

10.1 Declaration Maintenance.

The “Declaration Maintenance” function is selected by “System Maintenance / Declaration
Maintenance”.

Remark: these functions are not available when archiving is disabled under "System /
Administrative parameters™ (see chapter 5.2 Administrative parameters).This Menu option allows
the User to do the maintenance of the return information.

Return maintenance can be done for the current PSI only or in the case of a Third Declarant for all
PSlI's at once.

The process of archiving returns is supported through the following features, that are discussed in
the following Chapters.

1. Archive to disk: Move return data to another disk.
2. De-archive: Move archived data back into IDEP.
3. Delete headers: Remove the headers which stay as a reference in IDEP.

10.1.1 Archive To Disk.

The function “Archive to Disk” is started in “System Maintenance / Declaration Maintenance /
Archive to disk”.

When the User wants to make space available on his hard disk, or the returns he has kept in his
system are not required “on-line” anymore, he can Archive the returns which have been sent.
After selecting this function, an overview appears showing the returns that are ready to be
archived.
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Search Cloze Help

The procedure for archiving returns is as follows:

Select the period or the declarations to be archived. Note that only returns with the status "*Sent =
Yes™ can be archived. Other returns will be ignored, even if their identification number is within
the selection.

By “Archive to Disk” all declarations as presented are archived or a selection can be made.

Select the drive and path where the archived output should be placed.

IDEP will suggest a new name for the archive (<PSI ID>_DDMMYYYY.MDB). The directory
for archive files must be outside of the Idep_CNS8 installation folder. It will be derived from
information stored in the Windows Registry during a previous archival operation - this will
ensure that all archive files will in principle be stored in the same directory. The user is free to
choose another name.

The database name for the Access output database can be entered by the User, the table names for
the three tables involved are assigned by the system. The tables involved are: Detailed Headers,
Detailed Lines, Aggregated Lines. The file layout of these files (field order and length) is the
same as in the IDEP database.

Now IDEP generates the archive database, in the selected path with the specified file name.

If the archive has succeeded the necessary information will be recorded in the ‘Archive’ and
‘Archive Details’ tables (see Section 10.1.2 — De-Archive). If no returns have been archived,

no entry will be made in the Archives table.

It is up to the User to take a backup of the database files.

Note that the header of a return which has been archived, remains in IDEP as a reference. Only

the return lines have been removed from the database. The return now has the status "Archived =
Yes",
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If more than one PSI has been created, you can archive all sent declarations for all PSI's in
one file.

The features for the archiving process for all PSls are identical to those of a single PSI. However,
no range of Returns can be entered, as this range would be different for each PSI.

10.1.2 De-archive.

The function “De-archive” is started in “System Maintenance / Declaration Maintenance / De-
archive”.

Returns which have been archived can also be moved back into the IDEP database. This option is
useful in case the User has archived some information and he now wants to restore it in his system.

It is possible to de-archive information from previous releases.

The procedure for de-archiving returns is described in the following steps.
When the function is started, the “Overview of Archives” is presented:

> FER K ST

Tirne Stamp | ©peration | BE + enterprise nr (13 | User ID | Archive file name
Archived BEDDDO.O00.097 '

Archived BEDDOD.000.097 idep

1 |+

Search ‘ Close ‘ ‘ Help ‘

Every Archive that has been made has been recorded in the Archive table, including:
- Date and time of archival,
- Operation (Archive or De-archive);
- Third Declarant ID or current PSI ID;
- User ID;
- Archive file name.

The “Overview of Archives” list offers the following functionality (invoked in the Toolbar, the
“Actions” menu, the “Context” menu or by Function keys):

- Display the “Archive Details” for the currently selected archive entry. This will display

a separate (sortable, read-only) list. The title area of this list will include the file name if

it exists. The “Archive Details” are shown when the User double clicks on an Archive or

has selected an Archive and then clicks the “Consult” button &R or via “Actions /
Consult” or by the F6 key.
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b Archive Details e |
BE + enterprise nr (1) | ‘ork Station 1D | Return Mumber | Twpe OF Return | Flo | Skatistical Period | Date Sent Time Sent
jL& EEODOD.000.097 Ad ARO0000 1 1 A 'Elillj!é,i 2 15/12/2006 11:49

_|BEDDOO.000,097 A AA000016 1 [u] 200611 1511212006 11:49
BEOOOOD, 000,097 A Aa00001s 1 & 200605 15/12/2006 11;49
Archive Details

= ][ =

The information presented in this list includes:
- PSIID
- Selected declaration details:
0 Return number & Workstation
Flow
Period
Send date

O OO

Restoring the archive will add a new record where the ‘Operation’ field is set to ‘De-
Archived’). If no returns have been retrieved, no entry will be made in the Archives table.

The de-archived returns now have the status "Archived = No" again.
De-archiving” for more than one PSI is exactly the same as described in the case of one PSI,

except that he can choose to De-archive All PSI’s or the Current PSI only.

10.1.3 Delete Headers.

The function “Delete Headers” is started in “System Maintenance / Declaration Maintenance /
Delete Headers”.

When the User is sure that the data he has archived will not be needed anymore he can remove the
return headers by using this option. Even after having executed this option, it will still be possible

to restore the return data by “De-archiving”.
After having selected this function, an overview appears showing the returns that are archived.
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X &

From Period E Delete Headers
To Period |E|

L1 AllPSI'S Murnber Of ltems 4

BE + enterprise ir (1) | Return Mumber | Type OF Return | Flow | Statistical Period | Date Sent Time Sert

BECO00, 000,097 AADDODOL ; . . - s
: AA000016

8 BEQOOD.000.097 A4000 B} 5]

Search LCloze Help

The procedure for deleting headers of archived returns is as follows:

Specify the Statistical Periods of the archived returns, for which the particular header in IDEP
should be removed.

Note that only return headers with the status ""Archived = Yes" can be deleted via this function.
Other returns will be ignored even if their identification number is within the range.

You can delete all headers presented in the list or a selection can be made.

10.2 Backup ldepdata.

The function “Backup Idepdata” is started in “System Maintenance / Backup ldepdata”.
It allows the User to create a backup of ALL PSI dependant information for all PSI’s.

In order to do a backup the following must be specified.

e Destination drive and path.
e File name for the backup .ZIP file.

All the database files concerned are zipped into this file.

All backup, restore and upgrade operations are logged in a file ‘maint.log’. This file is also
included in any backup archive.

Note that the version number of the IDEP package that made the backup is kept with the
Backup information to enable the correct Restore of the information.

At the end of the backup procedure, a message is displayed to indicate whether the backup was
successful or not.
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10.3 Restore Backup.

The function “Restore Backup” is started in “System Maintenance / Restore Backup”.

This option allows the User to restore a previously made backup. The complete PSI data are
restored, all PSI dependant information present in the system is overwritten!
It is possible to restore a backup from an earlier version.

The Restore facility can be used in two cases:

e When the User accidentally has removed PSI dependant information.
In this case, simply Restore the most recent Backup. Information that was entered between
the moment of making the Backup and the Restore operation, is lost. It is therefore
important to make a Backup regularly.

e When the IDEP/CN8 package as a whole doesn’t function anymore.
In this case, the User should install a new IDEP/CN8 package from CD-ROM and in this
package run the “Restore Backup” function.

— When the restore function is invoked IDEP will present a list of known backups that are
stored in the ‘maint.log’ file. The list will only show backup files that really exist.

i'Resture Backup K d b
r g RGN

Date | Action | File ko restore | Wersion | PSI's

| 09/11/2006 08:23  Backup Idepdata \ILANPRD\DFSIMNGYUSER SHOME\SCHOLLAlsaal IDEPBAK_09112006.2p  2.1.2  BEODOO.D00.097
11{12{2006 09:12  Backup Idepdata 5:\EX4\Peter\IDEPEAK 11122006, zip 2,3.0 BEOOO0.000.097
21/12/7006 10:35  Restore Backup  5:\EX4\aalIDEFBAK_21122006.zip 2,30 BEOOO0.000.097

Search LCloze | ‘ Help |

The list shows:

— Date of backup;

— File name of the backup;

— Version of IDEP used to backup;

— List of PSI databases available in the backup.

At the end of the restore procedure, a message is displayed to indicate whether the restore was
successful or not.

10.4 Clean-Up.

The function “Clean-Up” is started in “System Maintenance / Clean-up”.

This function invokes the so-called “Compact” and “Repair” database functions. It makes lost
space in the database, which is caused by changes the User makes (Add, Delete, Modify
information), available again. Furthermore it is capable to repair in most cases corrupted
databases. Besides freeing-up disk space, a regular “Clean-Up” improves the performance of
the system.
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10.5 Download.

The function “Download” is started in “System Maintenance / Download (as Upload)”.

IDEP provides the possibility to convert Standalone Installations into a Client/Server
configuration. This means that the individual databases of the Standalone Installations are
combined into one database on a Server system which in fact may be one of the original
Standalone systems or a new, “clean” installation.

“Download” is only possible if both installations, i.e. the Server and the Stand alone installation,
have the same Version of IDEP installed, of the same Member State.

To perform this operation, the function must be started on the intended Server system. In addition
to the general rule that no second User may be logged in when performing a System Maintenance
function (as described in the introduction of this Chapter), to execute this function it is also
required that no User is logged in on the Stand alone system.

The User must indicate the path where the Member State directory of the IDEP for Windows
Stand alone installation is found.

Please select the directory where IDEPITHG is installed

) Comrnon Files :_]
|2 ComPlus applications
SR d=p CMA
® ) BE
= I BEL
I3 BIN
H 5 CHaDATA
) oG

Iy out i
- oy I ﬂ_l

I, I Cancel |

=
After clicking OK, the following data is downloaded from the Stand alone installation to the
Server:

I

e All data of PSls that didn’t yet exist on the Server.

e Exchange rates that didn’t yet exist on the Server.

e |f the Stand alone installation contains another language than the Server installation, the new
language is added to the Server.

If Download is completed, a message is presented.
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Merging the data of a PSI.

For a PSI that occurs in both the source and target installations (i.e. the currently running
IDEP) IDEP will attempt to merge the PSI data.

Declarations from the source PSI will be appended to the list of declarations of the destination
PSI. The Last Return Number will be used to assign a new declaration number to the added
declarations. The new assigned numbers will be reported.

Duplicate declarations that are Archived or Sent will be ignored and reported.

The PSI's Information Data (Models, PSI Goods Codes etc.) will be copied and duplicates will
be silently ignored.

PSls that to do not exist in the destination installations will be upgraded into the destination.

It is possible to merge any previous installation. There is no restriction on the version number
of IDEP to be downloaded into the current IDEP version.

After the merge of PSI data IDEP will check the validity of line models.

A log file will contain detailed information about the merge operation.

Once the operation has completed the user gets the choice to visualise the log file. The
confirmation message will display a summary of PSIs processed (an asterisk is added to new
PSIs).

The log file can be inspected. It can be shown at any time via the menu option “System
Maintenance / Download Log”.

Important note:
Given that declarations are appended, running the merge operation again will append the
source declarations again!

After a successful Download operation, the Stand alone installation can be removed and a Client
Installation can be performed on the former Standalone PC (see Chapter 2.2).

The procedure can be repeated to combine the data of several Standalone installations into one
server.

9-Jan-15 -92- IDNet15manE.doc



IDEP for Windows
IDEP User Manual

10.6 Download Log.
The function “Download Log” is started in “System Maintenance / Download Log”.

This function presents the log file resulting from a Download / Merge operation (see Capter
10.5 for details).

Through this log, the User is informed about any re-numbering actions performed during the Download
operation.

10.7 Check for upgrades
The function “Check for Upgrades” is started in “System Maintenance / Check for Upgrades”.

It will check on the Intrastat web-site if any components of the IDEP/CN8 package have been
replaced by later versions. If so, a (partial) re-installation of the package will be done in the
same way as described in Section 2. The package will be re-started afterwards.

If no upgrade is available, the following message appears:

Intrastat Data Entry Package - Message Humber #500

.-f'\i) Mo new IDEF/CHE upgrade available at CHA Web-site

Note: the check box “Proxy with Login” in “System / Display Setup” should be switched on if
“Check for Upgrades” doesn’t work due to security restrictions of a Proxy server.

10.8 Install extra features

The function “Install extra features” is started in “System Maintenance / Install extra
features”.

It allows the User to add GUI languages to his IDEP/CNS8 installation, if they are available on
the Intrastat Web-site. It also replaces missing (or possibly defective) components it detects
and thus performs a “repair” function. A (partial) re-installation of the package will be done in
the same way as described in Section 2. The package will be re-started afterwards.

If no extra Features are available, still some components will be replaced.
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10.9 Remove Language.
The function “Remove Language” is started in “System Maintenance / Remove Language”.
If there is only one single language, this option is not available (it will be hidden or greyed if

the last removable language has been deleted).
A language selection dialog will be shown with the languages that can be deleted:

B8 Remove Language
Deutzch
Francaiz ak
MNederlands
Cancel
Help

Only one language can be deleted at a time. The current language can of course not be deleted
(and is not shown in the language selection dialog).

The removal of a language cannot be undone other than via re-installing the language by CD-
ROM or through the above “Install extra Features” function.
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11 CNS.
More information about the CN8-module is also available in the "Manual CN8 for Windows".

Note that there are four possibilities to access the “CN8” tables.

1. Via the option “CN8” or by clicking the “CN8” Button %.

2. When making a declaration by pressing F2 on the CN8 Code field of the Return line data
entry screen, or of the Line Model data entry screen.

3. When specifying the CN8 Goods Code for which a “Report by Goods Code” should be done.

4. When specifying a PSI Goods Code by pressing F2 on the CN8 Code field of the PSI Goods
Code data entry screen.

In the first case the User can consult the tables of CN8.
In the other cases the User can consult and select a CN8 Goods Code and return it to the
corresponding field in IDEP.

By default all texts of all chapters are installed (unzipped).
Via “CN8 / Add/Remove chapters” this selection can be changed afterwards.

Chapter, Selection

|rwert Selection Select the chapters vou require &l
] SECTION I LIVE ANIMALS : ANIMAL PRODUCTS A

CHAPTER 1 LIVE AMIMALS

CHAFPTER 2 MEAT AWD EDIBLE MEAT OFFAL

CHAFTER 3 FISH &ND CRUSTACEAMS, MOLLUSCS AMD OTHER AQUATIC INYERTEBRATES

CHAFTER 4 DAIRY PRODUCE: BIRDS' EGGS; MATURAL HOMEY: EDIBELE PRODUCTS OF AMIMAL ORIGIN, M

CHARTER 5 PRODUCTS OF AMIMAL ORIGIN, NOT ELSEWHERE SPECIFIED OR INCLUDED

SECTION IYEGETABLE PRODUCTS

CHAPTER B LIVE TREES AND OTHER PLAMTS; BULBS, ROOTS AMND THE LIKE; CUT FLOWERS AMD ORMNAMN

CHAPTER 7 EDIBLE VEGETAELES AMD CERTAIN ROOTS AMD TUBERS

CHAPTER &8 EDIBLE FRUNT AWD WUTS: PEEL OF CITRUS FRUIT OR MELOMS

CHAPTER 9 COFFEE, TEA, MATE AND SPICES

CHAPTER 10 CEREALS

CHAPTER 11 PRODUCTS OF THE MILLING INDUSTRY; MaALT; STARCHES INULIM; WHEAT GLUTEMN

CHAPTER 12 OIL SEEDS AND OLEAGINOUS FRUITS: MISCELLAMEQUS GRAIMS, SEEDS AMD FRUIT: INDUS

CHAPTER 13 LAC; GUMS, RESINS AMND OTHER WEGETABLE SAP5 AMND EXTRACTS

CHAPTER 14 YEGETABLE PLAITIMG MATERIALS: VEGETABLE PRODUCTS WOT ELSEWHERE SPECIFIED Ol

SECTION Il AMIMAL ORVEGETABLE FATS AMD OILS AMD THEIR CLEAVAGE PRODUCT S PREPARE

CHAPTER 15 AMIMAL OR WEGETABLE FATS AND OILS AND THEIR CLEAWVAGE PRODUCTS: PREPARED EDI

SECTION IV PREPARED FOODSTUFFS: BEVERAGES . SPIRITS AND VIMEGAR : TOBACCO AND MANU
>

~ <l elle]le][e][e]le][e]s][ellel[<]e][<]/g][<][g]%

&
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12 IDEP/CNS8 in a multi-user LAN Environment.

12.1 Introduction.

In a LAN environment where several Users can access the same functionality and the same data at
the same time, it can be necessary to restrict the use of some of the functions and simultaneous
access to data.
From a functional perspective, three cases can be considered. The first is the most restrictive.

1. Functions accessible when only one User logged on.

2. Functions accessible by one User at a time.

3. Accessing information with multiple Users.

The different cases will now be explained in more detail.

12.2 Functions accessible when only one User logged on.

Most system maintenance functions can be only be executed when only one User is logged on to
the system.

Two possible conflict situations can occur.
1. A User tries to log on to the system while another user is executing a function which
requires only one User to be logged on.

The User who tries to log on will see the following message.

“A system maintenance function is being executed. You cannot log on right now. Try
again later.”

The User leaves the system.
2. A User tries to execute a function which requires only one User to be logged on while
already another User is logged on.

The User who tries to execute the function will see the following message.

“This function can only be executed when no other Users are logged on to the
system.”

The User leaves the function.
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Functions which can only be executed when only one User is logged on to the system are the
following.

““System Maintenance / Backup ldepdata”.
““System Maintenance / Restore Backup”.
“System Maintenance / Clean-up”.
“System Maintenance / Reindex”.
“System Maintenance / Download”.

12.3 Functions accessible by one User at atime.

Some functions can only be executed by one User at a time. Multiple Users can be logged on to
the system.

When a User is accessing a "one-User-at-a-time™ function and another User tries to access the
same function, then this second User will see the following message.

“Function already in use. Only one User can have access at a time.”
The second User cannot access the function.

Functions which can only be executed by one User at a time, while multiple Users are logged on
to the system, are as follows:

"Return / Edit / Add"

"System /Administrative parameters"

"Parties / Third Party Declarant"

"Import / Multi-PSI import"

“Return / INTRASTAT Output”.

““System Maintenance / Return Maintenance / Archive to Disk”.
“System Maintenance / Return Maintenance / De-archive™.
“System Maintenance / Return Maintenance / Header Deletion”.

12.4 Accessing information with multiple Users.

The previous two paragraphs dealt with functions which cannot be executed by multiple users due
to the nature of the functionality. In many cases, multiple Users are using the same information in
functions which can be accessed by multiple Users at the same time.

For instance, two Users can be entering Return data for the same PSI at the same time, but only for
different Returns. Should one of these Users try to modify the same Return on which the other
User is working, he will get the following message.

“Function already in use. Only one User can have access at a time.”

The second User cannot modify the data, it is locked by the first User.
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If for some reason, for instance a power failure, the IDEP package isn’t closed properly, some data
may still be locked when the package is re-started. A special function takes care of the unlocking
of all data in the databases, see Chapter 10.4.

An automatic refresh mechanism makes sure that multiple Users consult the same data, even if
they look at the same window for a longer period. A refresh is done every 15 seconds.
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13 Diagnostics.
13.1 Introduction.

In some cases, the installation or execution of IDEP/CNS8 fails. Often, this is caused by
specific conditions on the User’s platform. Given the almost infinite possible system
configurations, it is difficult for the Idep Calldesk who wants to provide help to this user, to
find out the reason for the failure.

For this reason, a tool ldepTest (AKA Diagnostics or Diagnostix ;-) has been implemented.
This tool does not require any kind of installation and runs on all Windows platforms.

13.2 Running ldepTest.

The tool, named IdepTest.exe, can be invoked from within IDEP via the Help menu option
“Diagnostics”. This is of course only possible if IDEP/CN8 could be installed.

NOTE: The user interface language of the tool is English.

IDEP Diagnostic Tool ¥9.8.2.0

IDEP Diagnostix

[DEP 5.1.0.1 found
mMAPI-Email for IDEF available

Explore Log
C: Y WIHT Sishd Restart

C:\IWINDO ldbuzr.dll

SEMND |ogs to helpdesk

13.3 Options.
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IdepTest collects a lot of more or less relevant information. This is carried out very quickly.
Once this collection has completed the tool displays the collected information in a scrollable
window and one or more buttons are available:

Button Purpose

Show Log Starts the system's default editor on the produced log file.

Explore Log | Starts the Explorer in the exact location where the log file resides. If
possible the log file name is pre-selected. This should help the user
in locating the log file of interest for sending it to the CNA for

instance.
Repair Repairs the registration of DLLs if this is necessary and possible
DLLs (this button is not available if this is not possible). This option is
equivalent to executing REGSVR32 on the suitable DLLSs.
Uninstall Uninstalls IDEP if this is possible (this button is not available if

there is nothing to uninstall). The un-installation does not remove
the data and may leave shortcuts in place.

Restart Restarts the application (e.g. after uninstall or repair).

Send logs to | Helps you to send the log files of your Idep installation to the
helpdesk helpdesk

Cancel Exits the application or interrupts the collection process.

13.4 Log file.

Each time IdepTest is run a log file is produced in % TEMP%\IdepTest DDMMY Y'Y .txt
(note the txt extension in stead of the log extension; this should ensure that the system's
default text editor can be used for viewing the file). The log file can be viewed with any text
editor (Notepad or Word).

The log file is appended to. If the tool is restarted the collected data is appended to the file.
A summary of the collected data is displayed in the GUI.

13.5 Collected Information.
Detailed information about the operating system and installed software is collected.
Interesting information collected is summarised in the GUI.
From the information collected it is possible to infer if an internet connection is available, if

IDEP is correctly installed, if IDEP could use email to send declarations etc.

Summary description of the collected information:
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Type of information

Data Collected

Miscellaneous

Date, version of IdepTest

Detailed OS and System
Information

Version number, service pack, CPU, memory

User information

User name, company name, administrator status

Desktop and local settings

Fonts, colours, screen resolution, system language,
regional settings

Disk drives and network
shares

Drive- and file-system type, available and used
space, maximum filename length

Networking

Domain name, hostname, IP-address,
networking, internet connections

dial-up

Windows Installer

MSI location and version, Policy settings (W2K or
higher), service status

variables

Running services NT or higher
Interesting directories TEMP, Windows, ...
Common Environment | TEMP, PATH, ...

Startup programs

From start up directory, in Windows registry

IDEP/CNS8 Information

Availability —of user settings, uninstallation
information, validity and suitability of installation
path, summary directory listing of installation path

Mail Clients

Installed clients, default client, email settings, MAPI

Internet software

Default browser, version, internet settings for
browser, firewall

VB & VBA Settings

To see if any other Visual Basic like applications
have been run

Office components

Office versions and what office components are
installed

Software development | Microsoft development software installed
environments
DLLs required by | Availability, version, check registration
IDEP/CN8
Log files Listing of any IDEP, GetRelease, MSI, IdepTest log
files
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13.6 Repair

The tool for registering DLLs is available on most Windows versions: REGSVR32.

For every DLL that IDEP/CNS8 requires IdepTest checks if the required DLL is available and
has the required version. If the DLL is not correctly registered it is possible to correct
(repair) this by using the built-in repair feature of IdepTest. This will execute an operation
similar to REGSVR32.

If the tool did not encounter any repairable problems with the DLLs the repair feature is not
available.

13.7 Uninstall

A complete de-installation of IDEP, including any system files that may have been installed
is normally done by the Windows Installer via the Control Panel/Add and Remove
Programs. If this fails for some reason it is considered extremely dangerous to try
uninstalling with another tool as this could render the system useless if shared system files
are removed (it is very difficult, if not impossible, to detect if a system file is shared on a
system where the Windows Installer based de-installation failed in the first place).

If IdepTest detected IDEP uninstallation information the uninstall feature will be enabled. If
this feature is invoked only the uninstallation information and DLLs installed by IDEP’s

Install program will be removed. Any user data and shortcuts that may be available will not
be deleted.

13.8 IDEP Helpdesk

¥ +322 2214411 (NL - EN)
¥ +322 22144 33 (FR)

email: idep@nbb.be
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