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What is the Exhibitor Portal?

The Exhibitor Portal provides you with a host of free tools for you to create more visibility for your
company, drive traffic to your stand, and inform the market about your products and services.

You are able to:

- Add company details — website URL, company address and categories;
- Add company description — for your online listing

- Upload your company logo

To check which Internet Package you are currently on or to upgrade, please contact
daria.malysheva@reedexpo.ru.
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How to Log into the Exhibitor Portal

To log into the Exhibitor Portal, please go to:
http://v2-promotionalsouvenirs.rxnova.com/Pages/ExhibitorPortal/Login.aspx

Enter the log in details that were e-mailed to you. If you do not have these details, please click on
the link below “Activate your account or reset your password”.

Please login to manage your online profile for Promotional Souvenirs

Email address

Password

Activate your account or reset your password

If you require any further assistance, please send an e-mail with your name, company name and
stand number to daria.malysheva@reedexpo.ru.

How to Complete your Company Profile

To add your Company Profile information click on the Company Profile tab.
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Useful Links
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ﬂ @ View profile on website »
Help & Support

To upgrade your package on the
Portal, please contact Daria
Malysheva.

Enter content in Russian E-mail
daria.malysheva@reedexpo.ru

Flccn: 7 4NC ANT CAC4 auk 470

Complete all of the sections. Mandatory sections are marked with a red asterisk * but we
recommend that you complete ALL sections so that visitors to the website can learn the most about
your company.


http://v2-promotionalsouvenirs.rxnova.com/Pages/ExhibitorPortal/Login.aspx
mailto:daria.malysheva@reedexpo.ru
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How to Upload your Company logo

Click on “Select File” and browse to find the logo image you want to upload.

Website URL |

Logo Image @ l_ Mo file selected.
(recommended size
155 by 162 pixels) Select bl

r Contact Details

Email Address

Select the file and click Save to upload the logo image.

How to Add Your Colleagues as Administrators

To allow additional colleagues to have access to the Portal, please go to the People Manager tab in
the Portal, which is located on the top navigation bar. You can then add details of each person
whom you wish to have access to the system.

Company Company Leads Inbox Tasks Reports & Stand
Account Profile Stats Sharers

- Useful Links
@‘ @ View profile on website )]
Create users as either administrators who can access the Exhibitor Portal and manage your company's presence at this event or as Help & Support
company delegates which publishes their profile online as representivies of your company or as both. To upgrade your package on the
mortal, please contact Daria
Add People g 5 lysheva.
E-mail:
Name Created Enable As Admin Edit (ETENE S A EEIRE T
- Phone: +7 495 937 6861, ext. 172
Mike Kim 08 Jul 2014 v &

For more information please
contact Daria Malysheva.

Please make sure you tick the box “enable as admin”. Once you have submitted their details, they
will receive an email asking them to login and create their own individual password. Under the
People Manager tab you can also see all colleagues who have access to log in to your company’s
Portal.



