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Overview

Planning Workspace is a centralized Web-based planning, budgeting and forecasting program that
integrates financial and operational planning processes and improves business predictability.
Planning allows the budgeting process to be performed using a web browser. The end user enters
data through the internet in web forms. The data can then be pulled into reports and analyzed.
Planning web forms can also be downloaded to Excel with a direct connection to the web or
downloaded to work offline. Planning is compatible with Internet Explorer 7.x, 8.x and Firefox 3.5.x.

Workspace Logon

[ cracke Enrerprise Performance Managemert System ... o

ORACLE Esterprise - o System F Ediion

To access Workspace:

http://yardarm.csuci.edu:19000/ L
workspace/index.jsp e

Legn

User name is your name (first.last).
Password is your Campus login.
Click on Log On. oRrAcLE

ENTERPRISE PERFORMANCE
MANAGEMENT SYSTEM

Cogyright & 2005, 2010, Crade and / or its sflates. Allrights reserved,

F
HomePage *

/Shared Workspace Pages/HomePage

To access Planning:

Select Navigate > Applications > [y [p——— ) ik tiks
P | . > CS U C I P S \J Completed Budget Transfers ADIUST,ONE-TIME & PERM by Account Favorites
anning _ 5 ety Reconciaton 2 R
\J YTD Actuals by Dept-Fund 10-11 Applications
\J YTD Actuals 10-11
| Employes Salary Report w Position number & FTE Planning
58] Employee Salary Report 4 csuct
O r Cl | C k h e re [22) Department Budget Repart B CSUCI_PS
58] Department Detail Report-Next Year
58] Department Budget Report by FUND-Next Year
4 csuct

2 Open...

I : _r‘ | Workspace Pages




Navigating in Workspace

Planning menu Planning toolbar Content Area

ORACLE" Enterprise Per[lmance Management System Workspace, Fusion Edition Logged in a5 planuser2 | Help | Logout &
inistration  Help
mESRERBES YR

Open —
e Additions Next ¥r - Enter New Employees * sezrch | D © -

H H romel =
application :
pp csuct Y 4?
= B Farms . E 4 / | . ‘ '~
=| {7 Budgst Managers =0 e | dg
# [} Transfers | oooousse [ #] [ cooo:[+[#] [ 110 [+ 8] [ mo_program [v] H/| No_Project v ¢ |
i Expense & Revenue ... Page ‘ ‘ [v#] | G0
=| 7 Employee Data Mew Empioyes |
-+ {7 Existing Employe... EtearTotal 2 aug sep =] ot / o Dt =02 20
o PnewEmployee A D e
| {7 Budget Office Admin Forms
| 9 Training Forms FTE_Executive /
601100_Academic Salaries /
FTE_Academic Salaries /
) 601101_Department Chair | 4
View FE Depatmet ot

Pane Mo Business Rule available 601201 _Management and Superwisory

FTE _Management and Supervisory

i

601300_Support Staff

FTE _Suppart Staff

601304 _Teaching Associates

FTE _Teaching Associates

601800_Librarian

FTE_Librarian

601807_Temporary Faculty

FTE_Temporary Faculky

K <l I >

Toolbar Icons

The toolbar icons for Hyperion Planning
are very similar to Excel. Whenin a

web entry form, you can use the drop IR B W By &
down menus such as “File” or “Edit” or
you can use the icons listed across the

top of the page
E Save data input on data forms
Save

E Refresh the data form with data sorted in the database
Refresh

_ Print the current screen
Print

/ _ Increase or decrease values by a percentage or by a
Adjust value

Grid Spread

Run a mass allocate calculation
Mass Allocate

Add cell text (comments/detail) to a specific cell at any
Cell Text level in data forms

' Lock or unlock cells when spreading data




Lock/Unlock Cells

Lock or unlock cells when spreading data

Supporting Detall

Add detail that aggregates the cell value in data forms

Add/Edit
Document

Add or edit documents to provide documentation for
data in cells

Open Document

Open an attached Excel or Word document

Cut, Copy, Paste

Cut, Copy or Paste values from one or more cells to
one or more cells on data forms

Instructions

Shows the instructions for the data form

Open in Smart
View

Open data forms in Smart View

Task List

Open task lists if task lists are assigned to you

E B HEEEH

Status

Check task list status

Data Forms

All folders and forms are explain
detail in this user guide.

Folders are here
Forms will be here

There are several forms in Planning to
choose from, depending on what you
want to do. The folders to the right
contain the forms.

If you click on a folder that you do not B2 e o bt It oo
have access to, the folder will be empty. | et oom
i Perm Budget Adpstments

CSUCT_PS - Selecd Dala Form *

Cauctps
i Forms Diata Form Drescipition
=) i Sudget Office Admin Forms (ot heiws Emplovads This Form i used to budget new employees snd the FTL
Chanae Duct fund, Selary Ths d the Dept, Fund or Salery of

9 Budget Managers Enter Extandad Facky Saltry Erter amount ForCterded Faoulty Salary
Enier Pocks w N Benefits Erter Amourk For Studert Assistents, Soecsl Congultents, Crverbime, Donuses, etc
+| | Employee Data Lt Temporsry [ aoky Lrker amount for Tesmporary Fanty
This d 2 g source to anothir
i Transfers Wi Logtired Emghorees Cumsrt Yesr Wi Lucisting Emphomeas by Department For the Current 1Y
Wi Eetined Emghoees et Yr ‘view Liisting Emplomees by Départment for the Neat Y

T Eurdget New Employers

I Change Dest,Fund, Sdary
] Eriter Extended Faculty Salary

I Entrr Pools w o Berefits

I Entter Temporary Fasculty "
| Transfer Employes

] Wiew Euisting Emplayeres Current Year

I i Existirg Empkayees Nl




View Only Forms

Click on Budget Managers: There are 2
forms here that allow you to view only
data

o View Actuals Current Year

o View Budget Current Year

CSUCI_PS - Select Data Form *

C5UCI_PS

-| ) Forms
+| i Budget Office Admin Forms
+| {7 Training Forms
-| §) Budget Managers
+| ) Employee Data

[rata Form
Wiews Actuals Current Year
Wiews Budget Current Year

[ | Expense & Revenue Input Next Yr
- [-_h.- Transfers
I Monthly Budget Transfers
| One-Time Transfers {SWAT-CPO's)
| Perm Budget Adjustments

You can view budget data or actual data
in these web forms but you cannot
make any changes here. Select your
fund, department, program and project
and click Go.

[CE0TM | CSUCLPS - Budget Managers - View Actisals Current Year %

cRCLPs

i Forms:

= i Busges Crffice Admin Forms

21 |9 Training Forma Pep 0 - (M) @0l - (M) nePegen - (M) mepeea - (M) G
9 Dudget Managers

------ "l o g e =] o
010%0_Execidin

011000 S

GO11G1_Pepartriart Chawr

GOLEL_Management and Sugrvisory | (R (=2 X [OTH] G s
01300, Support ot | e 5167 e Ee w27

#0130 _Toaching Asseciates.
01RO Libearioey
60LB07_Termponary Facky

4 | G Final Settiemant
631659 _Fxtended Facdy Salary
601102_Summer Felowshp

Expense and Revenue Input

Expense and Revenue Input Next Yr:
There are 2 forms here.

o0 Expense Input Next Yr
0 Revenue Input Next Yr

noe ET—— |

CSUCI_PS
Diata Form
Expense Inpuk Mext Yr
Revenue Input Mext Yr

-| ¥ Forms
+| 7 Budget Office Admin Forms
+| ) Training Forms
-| | Budget Managers
+| | Employee Data
| Expense &Revenue Input Next Yr
-| | Transfers
i Monthly Budget Transfers
i One-Time Transfers (SWAT-CPO's)
i Perm Budget Adjustments

Description
Enter Revenue Expense by Account
Enter Revenue Expense by Account

=] Expense Input Next Yr
= Revenue Input Next Yr




The Expense and Revenue Input forms
function the same.

csuct

Select your fund, department, program | | e “ - - o0 =
and project and click Go. The first
column (gray) is the prior year actual for st MRt I T A
your reference. Enter your department
budget and save. Lo B —
Entering Data Basics
You can:
o Page through Departments, — : f—
Funds, Programs and Projects e e L L freen e @
with a drop down bar
o Click Go to switch to the
intersection of members you
chose.
o Always save data changes prior
to switching to another
Department, Fund, Program or
Project (you will be warned by
the system to save).
Using the Find feature: s
This feature can be used instead of — : —
scrolling through the drop down to find | s 22 1% L2 Y earch - Windows iternet £ OB
the item you are looking for. Click on - Ll coucheds S0
the binoculars and a search window will C
appear. Type in what you know and S Shatiaall == & % L
click the binoculars again. The options I T |
will appear in the drop-down box. Keep 551101 Departmert Chal =
clicking on the binoculars until the item | @2 andsiwsrvry tn| [ @ 0o - e = 0
you need is in the drop-down box it ] N Ol e
SDISUU:LIbrarlan
601807 _Temporary Faculky




Form Colors:

The colors of the cells in a web form act
as primary information. The following
are potential colors:

0 Blue — These cells are row and
column headers.

0 Gray — These cells are read only
and are locked. They contain
Actual data from PeopleSoft data
or are an upper level member of
the outline.

o Bright Yellow — Contains
unsaved data. If you see this
color it means, you have entered
data in and have not saved it yet.

0 White — Open to be written in.

CSUCT

Page | GD901 v (] 225 v (L] No_Prograrm v ] Mo_Project
Actuals
Final
F¥og
VearTotal [EhearTotal ul Aug S
604001 _Telephone Usage 594 1000 53 53 a3
604002 _Computer Metworks
604090_Other Communications
604500_Cell Phone Usage 133 Q00 75 75 75
605001 _Flectricity - Usage
605002_Matural Gas - Usage
&05005_0il - Usage
605004 _Water - Usage ‘
605005 _Sewage ‘ ‘
605006_Hazardous fitaste
605090_Cther Utilitigs
Row & Data Write
Column Read entered but Access
Headers only not saved

You can copy and paste data between
forms, between Planning & Excel, and
within a form

0 Use the Copy & Paste buttons at
the top of the form to copy and
paste just like in Excel.

0 Use Ctrl+C & Ctrl+V for moving
data around within a data form.

Spread data across months by
entering your desired total in the
“Quarter” or “Year Total” cells

o Data will spread according to
the profile already existing in
the months.

o If no data currently exists, the
numbers will spread evenly
across the months.

o All data in a quarter can be
removed by deleting the
Quarter or Year Total value.




Comments

Comments lets you add or view = . A el
comments/details about the data in a i e =L
specific cell or cells. To add or view ;7 ", v, =]
comments from the Data page: = =2 L2 = L.
o Clickinthe cell or cells thatyou | -t=e L
want to add Comments to. >
- - ® coeaf‘;;/::ireyoucanaddcomments;’detailtosuppurt =
o Click the Cell Text icon &= or -
choose Edit - Cell Text, or right 5| lodone Computertetwarks
click and choose Insert e
Comment. e -
o Enter your comments and click e
on submit. You will now see a e bk |ucancell
small blue triangle in your cell. I —
o Comments are not required but 1 1 1 1 T ]
may be useful and is
encouraged.

Supporting Detail

Supporting Detail can be used to build = o |
an inpU t or a series of inpU ts USing {= Supporting Detail - Windows Internet Explorer
simple mathematic calculations Supporting Deta —
(0] SeleCt the Ce" or range Of Ce”S to ® Account: 606001_Travel In Stake  ® Bargaining_Unit: Mo_Eargaining_Unit @ Employee: No_Em
which yOU wish to give Supporting 8 ® Fund: GD901_CI ~ Operating @ Program: No_Program @ Project: Mo_Praject Dec
detall. i' Add Child Add Sibling Delete Delete all Promote Demote || Mo
o Click the Supporting Detail icon | © iy
= or choose Edit/Supporting B "
Detail and create simple formulas | #| [ + 18 200+
to create data based on program | ™| =2 = —-
specific information (i.e. Travel = % Total ats
per diem X number of days + = A
hotel and airfare). | e Bofreshe |wSavas| |wCancl
0 You can click the Add Sibling or | i =
Add Child buttons to create your | kLl | LI_‘
detail. sl In State 2211
0 Cell turns blue when supporting | #ousfstae 1689

detail is added.

0 Supporting detail is not required
but may be useful and is
encouraged.




Add/Edit a Document

A supporting document or URL can be
added to a cell to capture more detailed
information about that cell.

First, the document must be
downloaded to the report repository
o Click on Explore
o File > Import
0 Choose the type of file to be
imported

Step 1. Choose File. You can browse
for this. Click Open.

Click Next

Step 2. Accept default items

Click Next

Step 3. Choose Groups tab and click
Update List.

If you only want the file available to your
group, choose the group you are in.
Otherwise, choose Scenario Grp.

Move the group over using the mid
arrow button.

DRACLE Enterprise Performance Management System Workspace, F

View  Favorites Toole  Help

@ E

Input Mext ¥r - Expense Input Next Yr

New

Open 3
Cloze 3

Folders Export...
-] @ Re Import ] File...
[E Properties... AR+ENTER URL...
[E Subscribe... Filz Az Job...
[E Preferences... Financial Reports...
[ Logout [£J Sample Content
[ Exit [£J SBC-Academic Affairs
[E sBC=Ravancement I [£J sBC-Advancement

e

oo = fice FrmerryperonPasnens-Vewers as of 115 Browss:
Mg Fies
* ame: Pasners-Vewers a3 of 1151108
Bmscipion:
e gt | Fywh | Carx

Ackvarerd Opbians

sz ype: [T — |
Crdcen fie

[ date detetr fie on s date: [ May [ (18 5] (2011 3] e [3 [se] (05 (] [pme [0

show Lsers o 8dd 8 ther Luceptions Dashboard

[+] Austomaticaly generate
Meymurdss

Selected Users, Groups and Roles:

Name. | Type. |Access toFile  |Favorite |

, or use e Browse button o find it on your Eystem, Alsa provide & riame and cotonally &

Back | Mext

i

Scenario_Grp
Student_Affairs_Gp
vien_Al
Vien_HR el

] [] Make these the defauit permissions for all fles Timport.
begin with = [ Push this item to selected Users, Groups, and Roles.

Update List

Back

10




Leave the Access & Favorite as Inherit. ——=t. ' =3

Click the box for “Push this item...”\- iy — m—une X

Salected Usars, Groups and Roles:

Achvarcemenl_Grp

Cerrmmn_Marker ling_fieps

Extended Education

RGP

Information_Tech G s
OPC_Gm

Office_of the Presdent

Click Finish ey

[ Make these the defaut parmessions for o Ses 1 mport.
[+] Fush s ttam 1o selected Users, Groups, and ks,

FTE Total by Person by Department | Finandial Reporti... | 4/27/11 1:24PM
H H H H FTE Totals by Dept Validation Financial Reporti... | 4/27/11 1:25FM
The flle IS nOW aval |ab|e In the FTE Totals by Fund-Dept Validation | Finandal Reporti... | 4/26/11 5:08 PM
R e pos Ito ry. GD201 Salary Report w BU Finandal Reporti...| 4/26f11 5:08 FM
Monthly Reconciliation Financial Reporti...| 4/26f11 5:08 PM Monthly Reconciliation Repor
Monthly Recondliation 2 Financial Reporti... | 4/26/11 5:08 FM Manthly Reconciiation Repot
Monthly Summary Budget Financial Reporti... | 4/27/11 1:27FM
(the reposltory |S Where a” the reports Planners-\fieu\'ers as of 1-18-11.xds | MS Excel File 5/17/11 3:17FPM
Position by Department Cur Yr vs ...| Finandial Reporti... | 4/25/11 5:08 PM
are |0C8.t€d U nder EXp'O re) Position Report (all positions) Finandal Reporti...| 4/26f11 5:08 PM
Program Report - all departments Finandal Reporti...| 4/26/11 5:08 PM By departmet, shows fund-z
Program Report by Fund and Dep. .. | Finandial Reporti... | 4/25/11 5:08 PM Prompt for dept & fund, sho
Project Report - all departments Finandial Reporti...| 4/26f11 5:08 PM By departmet, shows fund-z
Proiert Renart hv Fund and Nena...| Finanrial Renarti... | 4726711 5:08 PM Promnt for dent & fund. shn

Now add the document to the data form. =

O Open the data form' Ve:\:::tal [=NearTotal u a 5 =0
o Choose the cell for the document = = =
0 Choose the Add/Edit Document ’ ’ ’ ’
icon®= or right click
Edit ¥ -
Adjust » I
nckjun\nckte”s -
|

€ Add/Edit Document - Windows Internet Explarer =B X

»

A dlalog bOX Ope nS Insert a hyperlink to a document, or browse to the Warkspace ko attach a document. &

(For example, httpeff...)

® Bargaining_Unit: No_Bargaining_Unit @ Employes: No_Employee  ® Fund: GD901 @ Department: 220

® Program: Mo_Program @ Project: MNo_Project

CRIGIMNAL E
Final
F¥11
Aug
AO0S002_Matural Gas - Usage @
Help Clear Submit Cancel
4 3

11



Browse to the document you just added
to the repository.
0 Select the document & click ok

The hyperlink is added to the dialog
box.
¢ Click Submit and Save
¢ The small triangle in the top
corner indicates there is an
attachment

To view the attached document click in
the cell.

¢ Right click

e Open Document

A dialog box opens to save or open the
file and the document displays

Select [

Lookin: [ Root Adl &f =
Name Type Owner [created -
|24 GD901 Salary Report w BU Financial Reporti... admin 4/26(11 5:
5] Monthly Recondilistion Financial Reporti... admin 4/26(11 5:
|5 Monthly Reconciliation 2 Finandial Reporti,.. admin 4/26/11 5:
2] Monthly Summary Budget Financial Reporti... admin 4/26/11 5:
Planners-Viewers as of 1-18-11.xls M5 Excel File planuser1 5/17/113:
2] Position by Department Cur Yr vs... Finandal Reporti... admin 4/26/11 5:
22| Position Repart (all positions) Financial Reporti... admin 4/26(11 5:[ =]
|2 Program Report - all departments  Finandal Reporti... admin 4f26[115:
|2 Program Report by Fund and Dep... Finandal Reporti... admin 4/26(11 5:
5] Project Report - all departments  Finandal Reporti... admin 4[26/115: _
| m ] ’

Mame: Planners-Viewers as of 1-18-11.xs

Type: | 2% Al Files =]

Version: | v1-5/17/11 3:17PM £3)
Help OK | Cancel

g Add/Edit Document - Windows Internet Explorer =6

Insert a hyperlink to a document, or browse to the Workspace to attach a document.,
(For example, hetpeff...0

® Eargaining_Unit: No_Bargaining_Unit @ Employes: No_Employes @ Fund: GD2O01 @ Department: 220

® Program: Mo_Program  ® Project: Mo_Project

CRIGINAL
Final
F¥11
Aug

k05002 Natural Gas - Usags http:,i,l’yardarm.csucl.edu:IQDDwaorkspaceflndﬁx

&

Help Clear Submit Cancel
4
sl ul Aug Sep =01 or
3720 310 310 310 930
1000 3 a3 a3 250
\
=
Edit » _
Adjust »
Insett Comment T
Supparting Detal B
: ent
Open Documen
5
File Download &

Do you want to open or save this file?
@ j Name: Planners-Viewers as of 1-18-11.xls
B Type: Microsoft Excel 97-2003 Worksheet
From: yardarm.csuci.edu

Open ] [ Save ] [ Cancel

Always ask before opening this type of file

al While files from the Intemet can be useful, some files can potentially
L

ham your computer. if you do not trust the source, do not open or
- save this file. What's the risk?

m

12




Exporting to Excel to Print or Save

You can export your data form to Excel

and work on your numbers offline. A
@ 3

Change Password...
Install

Click on Tools > Export as Spreadsheet

Change Related Content Links..
Change Database Connections...
Databaze Connection Manager...
Manage Key Figures..

Links 4 vl (] | 225_Budget and Reparting

2nue ... Pa Planning .
[v]#]
Manage Process -

Ackuals

Final
Busineszs Rules FY02

Job Congole

1Forms Copy Version

YearTotal [=EiearTotal
Jul

594 1000 3

— Copy Link
Cugtom Links (B
3 Export as Spreadsheet 20000 16€
604090_Other Communications

604500_Cell Fhone Lisage 133 Q00

Save the downloaded File

File Download

Do you want to save this file?

@ ] Mame: HspExcelarid, xls
H]

Type: Microsoft OFfice Excel 97-2003 Warkshest
From: yardarm.csuci.edu

Save Cancel

[ = While files from the Intemet can be useful. some files can potentially
harm your computer. [F pou do not trust the source, do not save this
= file. “/hat’s Hhe risk?

B HspExcelGridxls

Open the file in Excel

No_Bargaining Unit  No_Employee

Note: You cannot add cell text or S oA

supporting detail in Excel. You can only N

604001_Telephone Usage

work on data displayed. You can create St e e
calculations in cells and the data will e
load to Planning when you copy and

paste it back into Planning. 004 Water. Ussge

605005 _Sewage

605006_Hazardous Waste

605090_Other Utilities

ge Reimbursement-UGC
ity Reimbursement

nbursement

13



Reports Overview

All reports for Hyperion Planning are accessed with Hyperion Workspace. Hyperion Reports take

data that is stored in Hyperion and present in a format that is set up by the Administrator.

Accessing Hyperion Reports

Open a new tab for Reports by clicking
the Explore icon at the top-right corner

of Workspace ™™ |

A new tab and a list of available reports
appear.

You only have access to reports for your
department. If you have access to a
whole division, you can access the SBC
Reports by division.

Most reports come with a brief
description.

A B =

E Cracle Enterprise Performance Management Swstem ...

DRACI_E' Enterprise Performance Management System Workspace, Fusi

Navigate Fie  Edi
# B = 5= cxplore

HomePage

plore| m Eg

SEC-Finance & Ad
)

HomePage

Folders
- [[J Root
[E7 Admin Reparts
[£7 Chart of Accounts
[£7 Objects & Headers
[£7 sample Content
[£] SBC-Academic Affairs
[£7 sBC-Advancement
[E7 SBC-All Divisions
[£7 SBC-Finance & Admin
[£7 SBC-Information Technology
[E7 sBC-Office of the President
[£7 sBC-Student Affairs
[£] Shared Workspace Pages
#| [ Users

View

Favortes  Tools  Administration

CSUCI - Select Data Form *

CSUCT

Tools Help

@ &

Explore: | *

1| % |Name

[£7 Admin Reports

[£7 Chart of Accounts

[£7 Objects & Headers

[£J Sample Content

|7 SBC-Academic Affairs

[£J SBC-Advancement

[£7 SBC-All Divisions

[£J SBC-Finance & Admin

[£7 sBC-Information Technology

[£7 SBC-Office of the President

[£7 SBC-Student Affairs

[ Shared Workspace Pages

[£J Users
=i Actuals by ACCOUNT-prompt year

Actuals Detail Report-Current Year

All Dept-Funds Salary Report

All Dept-Funds Salary Report (Benefit Elligible)-MNext Year

All Dept GD90 1 Exp-Rev Report-Mext Year

All Funds Salary Report w BU

Budget Transfers (ADJUST) Report

Budget Transfers (ADJUST) Report Total Accounts

Budget Transfers (ONE-TIME) Report

Budget Transfers (PERM) Report

:iii| Budget Transfers Report for Grants & Projects

14



Viewing & Printing Reports

Double Click on a report and it will open.

o0 When you click on a report, you
may be prompted to enter
specific criteria for this report.

"
o Click on the l to select a
member (or type in your criteria)

0 Drill down to the member you
would like to see and move the
member(s) over to the right using
the middle arrows.

o Click OK.

Respond to Prompts

The following prompts have been defined in the report. You may use the default values shown, or select other members,

Prompt

Selection Type
Enter Fund: I

Report

Enter Department:

Report

Enter Year:

Report

Source

Report: Department Budget Report
with Transfers

Grid: Grid1

Report: Department Budget Repart
with Transfers
Grid: Grid1

Report: Department Budget Repart

with Transfers
Grid: Grid1

\OK| Cancel | Reset

Respond to Prompts [x]
[
H : H Members
When all criteria has been chosen, click e i S T
OK Fid: [Neme  [v] " # ¥ Lce Widcards |Rows Per Page: (20 [v]
' A | B i frows Per Page: [0 [w] | hame
Name Default | [|Vaensos |
B2 Fund 1
B Total_Funds
g MNo_Fund
AT construction
M ST Operating_Fund Operating Fund &
i W4V gpoot GD901_CI ~ Operating
i @4l Gpean GD930_TF-Interest Earnings
iUl Gpe3s GD935_CERF Cost Recovery E
{94 Gpgas GD945_Oper Fund-IDC Recover
by st UBS01_Unversity Benefits [w]
\Help | OK| | Cancel
Verify the criteria for the report you want | Respondto rompes ¥

and click OK. You can always make
changes by choosing the

[

icon again.

The following prompts have been defined in the report. You may use the default values shown, or select other members,

Prompt
Enter Fund:

Selection Type

GDI01 Report

Enter Department: 225

Report

Enter Year: FYi0

Report

Help

Source

Report: Department Budget Report
with Transfers

Grid: Grid1

Report: Department Budget Report
with Transfers
Grid: Grid1

Report: Department Budget Report

with Transfers
Grid: Grid1

oK| Cancel || Reset

15




The report defaults to PDF preview.
Department Budget Report
with Budget Transfers
California State
University
CHANNIEL
1S WA RS
225 Budget and Reporing FY10
Final Final
CORIGINAL ADJUST
YearTotal YearTotal
BEVENUE
Total Revenue - - -
EXPENSE & SALARY
GO901  B01201_Management and Supsnisany 184,560 - 184,560
GD901  B01300_Support Staff 245 603 - 246,608
GD901  B01303_Student Assistant 11,400 - 11,400
GD901  B03802_Frings Benefits 176,348 - 176,248
G0901  604001_Telephone Usage 1,000 - 1,000
GD901  G04800_Cell Phone Usags 900 - a00
GOO01  GB0001_Postage and Freight 00 . 300
G001 680003_Supplies and Services - Othar 2,500 - 2,500
GRan1 RRORAT Canierllsane 1 00N - 1 M
Hyperion allows you to Change view ORACLE’ Enterprise Performance Management System Workspace, Fusion Edition
after report has been run from PDF to Navigate i avortes  Tools

HTML or vice versa. : ——p B

venue Input Next Yr - Expense Input Mext Yr Explore: | Monthly Reco

[Department Budget Report with Transfers

When in HTML view, you can change
the any dimension in the Grid POV
(Point of View) by clicking on the
dimension.

Department Budget Report
with Budget Transfers

California State
University

CHANHKEL
I'SLANDS
Project: Tot Proj Inc Mo Proj Program: Total Programs Employee: Employee Bargaining Unit:
Bargaining Unit

Page: | 225_Budget and Reporting, FY10 [v]

Final Final
ORIGINAL ~ ADJUST
YearTotal YearTotal

REVENUE

Total

Revenue - - -
EXPENSE &

SALARY

GDS01 601201_Management and Supervisory 184,560 - 184,560
GDS01 601300_Support Staff 246,608 - 246,608
GDS01 £01303_Student Assistant 11,400 - 11,400
GDS01 £03803_Frings Benefits 176.348 - 176.348
GOS0 604001_Telephone Usage 1.000 - 1.000
GNEn1 E0AZ00 Cell Phone |leans onn i onn
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Hyperion allows you to export your
report to Excel

Choose File > Export > Excel > Fully-
Formatted Grid and Text
(be sure your internet browser allows

pOp-ups)

Your document is downloaded to Excel
where you can make changes to it
and/or save it.

ORACLE Enterprise Performance M it System Work Fusion Edition
MNavigate  File : : Tools Help
New e
Open
Open In : Revenue Input Mext ¥r - Expense Input Next Yr Explore: / Monthl
[Depart Close ' -ansfers
Export 3 Excel 3 Fully-Formatted Grids and Text —
Preferences... Word
PowerPoint
Logout rprererromeewegt REPOTt
Exit with Budget Transfers

California State
University

HAMNNEL
SLANDS

Project: Tot Proj Inc Mo Proj Program: Total Programs Employee: Employee Bargaining Unit:
Bargaining Unit

Page: | 225_Budget and Reparting, FY 10 [v]

Final Final
ORIGINAL ADJUST
YearTotal YearTotal

REVENUE
Total
Revenue 4 4 4

EXPENSE &
SALARY

GDS01 601201_Management and Supervisory 184,560 - 184,560

~nant AN Somnert St=ff F4R ROA 4 FAR RNA

iE] Department Budget Report with Transfers.xls [Read-Only]

A B C D E

1
2
z Department Budget Report
3 with Budget Transfers
5 California State

I Universiey

Rt Project:

Ewanmrd

st amups [Tot_Proj_inc_No_Proj Program:

Total_Programs Employee:
Employee Bargaining_Unit:

6

i Page:225_Budget and Reporting, FY10

a8 Final Final

9 ORIGINAL ADJUST
10 YearTotal YearTotal
11 REVENUE

12 Total Revenue 0 0
13

14 EXPENSE & SALARY

15 |GDsD1 601201_Management and Supervisory 184,560 0
16 \GD901 601300_Support Staff 246,608 o
17 |GDS01 601303_Studert Assistant 11400 o
18 \GDs01 603803_Fiinge Benefits 176.348 ]
19 |GD901 604001_Telephone Usage 1,000 0
20 |GDS01 604800_Cell Phone Usage 900 i}
21 |\GDs01 660001_Postage and Freight 300 0
22 |GDI01 660003_Supplies and Services - Other 2500 [1]
23 |GDS01 660831_Copier Usage 1.000 o
24 \GDS01 616503_Desk/Lap./Peripherals Under 5K 2,500 o
25 |GD301 660090_Expenses - Other 2796 o
26 |GD901 606001_Travel In State 7,000 o
27 |GDs01 606002_Travel Out of State 7.500 ]
28 |GD901 660009_Warkshops & Training Fees 3500 0
29 | Total Salary & Expenditures 647,912 0
30

31 GRAND TOTAL 647.912 0

184,560
246,608

11,400
176,348

300
300
2,500

2,500
27%
7.000
7.500
647.912

647.912

17



Notes

18



Notes

19



