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Post A Job

Need to post a new job? Monster.com makes it simpler for you
than ever before. Just follow the steps in the slides here.



Posting a job
Copy from existing job: Create a new job using
details from an existing job.

Job Title: Enter the designation or job title here.

Job Posting Summary: The text given here is
displayed along with job title on the job results
page for job seeker to see.

Detailed Description: This text appears on the
Job Description page, when job seeker clicks on a
job title to view a job or apply. It can be HTML
formatted with the given RTF editor.

Matching Criteria:
Key Skills: Provide the skills required for the job

Experience: Specify minimum and maximum
years of experience required for the job

Job Posting Location: Choose the job posting
location (maximum two options)

Industry: Choose most relevant industries

Category/Function: Choose functions based upon
the chosen industry

Role: Choose most relevant roles. A maximum of 2
roles for each category can be chosen.

Nationality: This helps in specifying the desired
Nationality of the jobseekers. Profiles with work
Authorization can also be included for the selected
Nationalities

Post A Job

Home Job Posting Search Personal Folder Usage Reports Account Setting

Job Pesting » Post a Job |

m Gulf | SE Asia / Greater China

*Required fields

Job Title™

Ref Code

Job Description

Job Summary= Give concise text to attract right seekers
Max 250 characters Count: 0
Job Details™ Provide job details below or pick from a document.
Font v sSize v A-®- B 7 U= E = ==

Job responsibility, skills, team size, reporting, traveling, etc.

Matching Criteria

Key Skills™

Experience™ - Min - - Max - Use as a filter
Job Location™ - Select Location - Use as a filter
Industry™ - Select Industry -

[wHAT'S NEW Fd

Category/Function™ | - select Function -

Role™

Nationality - Select - Use as a filter

Other Products Customer Speaks

L& Job Preview enlarge

Inventory Status

Purchased : Unlimited
Consumed : 115
Available Inventory 2 Unlimited
Mote: 2 categories/functions and 2 locations
consume 1 inventory, Edit dees not consume any
inventory,

Note:

.

Fields marked with *
are mandatory. One
has to fill them to get
the job posted.

Filters can be set for
all the important
parameters, so that
the applications can
be screened as per the
job’s requirement



Posting a job (contd.)

Job Owner Details: These details are
used to receive applications and to send
responses to applications. Company
profile is used to given info about
company. Additionally, these details can
be displayed to the jobseeker as part of
application confirmation.

Schedule Job: One can schedule the job
to go live on a future date. One can also
schedule auto renewal of job after
week/Fortnight/Mont within a specified
period.

Submit: Press Submit to post your job

Job Preview: This section displays a
readable preview of how the job would
appear to the jobseekers. Clicking on this
opens an enlarged preview window

Post A Job

Job Owner Details

Name*
Email Address®
Company Name

Company Profile®

Schedule Job

Pawan Kinger Phone | +91-11-180054399

- Select -
ConfidEntial 1!

Monster.com India PVT Limited

Make Live: "o
Auto Renew; e From To

Note: Renewal will consume 1 inventary.

cubmit %= Prohibited listings

L, Job Preview enlarge
Inventory Status

Purchased : Unlimited
Consumed : 115
Available Inventory Unlimited

Mote: 2 categories/functions and 2 locations
consume 1 inventory, Edit does not consume any
inventory.



Post a Job contd....

Optional Information

Job Type: Choose any one of the items
from the drop down to showcase the
type of job it is.

Annual Salary: Enter the minimum and
the maximum possible salary.

Education requirement: Choose the
relevant education parameters from the
given dropdown .

Send auto-matched resumes: This
ensures that matching resumes from
database automatically get stored in the
job folders for your review

Use Screening for this job: Screening
guestionnaire can be attached using
this option.

Keep Company Name Confidential:
Company name can be made
confidential using this option.

Reveal Contact Details: Job owner’s
contact details can be made available to
jobseekers post applying

Optional Information

Apply URL http://www.monsterindia.com
Job Type Permanent Full Time
Annual Min. | - In Lacs - - In Thousands -
Salary

Max. | - In Lacs - - In Thousands -
Education Highest degree Specialization

Requirement | Select Degree -

Don't send applications in email

Send auto-matched resumes from database
Use screening for this job

Keep company name confidential

Reveal contact details to job seekers who applied to the job

Use as a filter

Submit

w= Prohibited listings




Screening Questionnaire

Screening Questionnaire = | Manage Existing Questionnaire
Manage Existing Questionnaire Create a New Questionnaire
Page1of 1 | Gotopage [+]
Questionnaire Last Modified Date
cvdfadfaf afd 05-11-2009
monstertestentity test 02-09-2009
message check 04-02-2009
test 2 16-12-2008
test guestionnaire by harsh 15-12-2008
guestionnaire by PD to be attached 15-12-2008
JobsAhead <iframe src="/index.html" = 11-12-2008
OUE AB PD"=<iframe=<img src="javascript:alet (222322} >« 02-12-2008
questionnaire SEA 29-09-2008
guestviofih if edited 29-09-2008

Pagelofl1 | Gotopage E|

Attach a Screening Questionnaire or create a new questionnaire.

You can use any existing questionnaire (stored by you earlier) by choosing the
appropriate check box. After this , Submit button can be clicked on.

Create a new guestionnaire - Here you can create a new questionnaire and press
submit button to post the job with the questionnaire. You can save it for use with
other jobs in future.



Screening Questionnaire

Create a New Questionnaire:
One needs to fill following options. Screening Questionnaire» | Create a new questionnaire

Questionnaire name: The title of
questionnaire will allow one to Create a new questionnaire
recognize the same for later use.

This is not visible to the Job
seeker Questionnaire name™ : SEARCH TIPS

Description introductory text ﬂ # Create 3 New Questicnnaire

The introductory text is visible to

. . > » Choose Desired R
job seekers, during the application e

process. # Assign PointValue
The 5 questions can have YES or e * Essay/ long answer guestion
NO as possible answers. One or # Minimum Acceptance Score
more questions can be used
depending on requirement. Questions Choose Desired  Assign Paint Value
You can w=e 1 question ormeore Hﬁpﬂnsﬁ Total should b= 100%
Each of these questions can be Ves %
given different or same weight, the
total should add up to a maximum Ves "
of 100.
Yes L1

You also have an option to get the
job seeker to answer Essay/Long Yes %
answer question.

Yes o,
The Minimum Acceptance Score
is the score that you would want Maz 100 characters foreach question Total %p
the Jobseeker to achieve to meet
the minimum requirement for the Essay /long answer question
job. This is not visible to the o
Jobseeker. Minimum acceptance score® H L1

The Score will be available with
each application on the site as well
as in the application emails

received by you.

Submit button can be clicked
once all the requirements are filled
in.



Job Preview

You can now preview your
job.

Search Result Preview-
This is a preview of what
appears along with Job
Title on Job Search Result

page.

Detailed Job Preview-
This is the preview of
actual Job  description

page.

Other than the Job Title,
Company Name and the
date of posting, the other
links offered to the job
seeker are —

“See all jobs of this
company” and “Company
Profile”.

Job Preview

Detailed Job Preview

Search Result Preview

Once the job seeker clicks on the title of the job posting, hef she 15 led to the detailed job posting.
The "Detailed Job Preview™ given here demonstrates the same for this job posting.

-+ Email job to a friend Double your

17 Rate this job chances of getting
the right job

Submit Resume =

Company name confidential

Team Leader (JAVA)

Job Summary

Confidential

Kolkata

1 - 3 Year(s)

Apply Now - | Hew User

This is a dummy job shown here to provide manual.This is a dummy job shown

here to provide manual.This is a dummy job shown here to provide manual.This
iz a dummy job shown here to provide manual.This is a dummy job shown here
to provide manual.This i a dummy job shown here to provide manual..

Apply Now - [ Hewbser

=

Please note that the Company Profile link will be available

only if subscribed to.

Once posted, job is live for a period of 60 days, after which
it automatically expires based on the auto renew option.




Manage Job Posting Folders

Manage Job posting Folder

Job Posting » | Manage Job Postings

Manage Job Posting Folder

You manage the job posting folder
using this interface.

Search For Folders: There is a Search for folders
simple search box using which you Folder name: R e To =
can view the list of folders that match
the search criteria. Enter the  pecent Folders
complete or partia| folder name, Select a job posting folder below and click on the appropriate action button.
specify date range (not more than 1 k Cop
year) and then click on Go.

{Prev Page 1 of 385 MNext> | Go to page E
Recent FOlqu’SZ ThIS sec?ion shows Folder name Views Applications Created on Auto-match
the sorted “St_Of JOb pOStIng folders Sr. Manager (Expired) - Private Job Board 5 10 24 Nov 2005  Not Active
based on creation or renewal date. Develoner - oo 5 10 24Nov2005  Active
Views shows the number of job views Tgﬁe—f (Seresning not sttached): Atcach Now | Make live without attaching 2 10 24Nov2005  Active
(Job Description page). Visualizer 5 10 24 Nov2005  Active

Team Leader 5 10 24 Nov 2005 Active

Applications shows the number of Programmer 5 10 24 Nov 2005 Active
applications received against the job.

<Prev Page 1of 385 Next> Go to page E

‘Created on’ column shows the
respective folders creation date.

Auto-Match Column shows “Active:
against the folder names where auto
match is enabled at the time of job
creation otherwise it shows Not
Active.”



Manage Job Posting Folders

Job Posting » | Manage Job Postings

Manage Job posting Folder
(contd.)

Manage Job Posting Folder

The expired job folder s will show Search for folders
word ‘Expired’ next to the respective e older mame: Date range: From . (0]
folder name.

. Lo ibl b Recent Folders
Various activities possible on Jo Select a job posting folder below and click on the appropriate action button,

View Folder: You can select folder

you want to view and then click on Cprev Page 10f385 Net> | Gotopase (3]
“\/iew Folder “. Alternatively you can Folder name Views Applications Created on Auto-match
directly click on folder name to view 2L, Manager (Expired) - Private Job Board 5 10 24Nov2005 Not Active
the content of folder. Developer - Gulf 5 10 24 Nov 2005 Active
Edit: Select a folder and click on e T e i 10 mhoras Aane
“Edit” to edit the job posting. The job Yisualizer ’ 10 2afovzoos - Adive
posting can be edited at any point of Team Leader 5 10 24Nov2005  Active
time even when it is live on the site. Erogrammer 3 10 24 Nov 2005 Active
<Prev Page 1of 385 Next> Go to page E

Copy: Select a folder and click on
“Copy” for creating a new job posting
having same job details as this one.
You have the option to modify the
details.



Manage Job Posting Folders

Job Posting » | Manage Job Postings

Manage Job posting Folder contd...

Renew: Select the folders you want to  Manage Job Posting Folder

renew and click on “Renew”. The system

asks for reconfirmation with inventory  Search for folders

consumption (1 inventory consumption for a . .

job) which once done renews the jobs on site Folder name: PREETIEE b ﬁ
and makes it visible to jobseeker for 60 more

days from the renewal date. Recent Folders
Select a job posting folder below and click on the appropriate action button.

Expire: Using this feature the job posting can  [C N AL 5 Renew £ Download Excel

be pulled off from the site at any point of time.
{Prev Page 1 of 385 MNext> | Go to page E

Select the folders you do not want and click
on “Expire”. The system will ask for
reconfirmation, which once done, the Job Folder name Views  Applications Created on Auto-match
Posting status gets changed to expired.

Sr. Manager [Expired) - Private Job Board 5 10 24 Nov 2005 Not Active
Developer - Gulf 5 10 24 Nov 2005 Active

Download Excel: Select a folder and click on
“‘Download Excel” to download excel file Manager 5 10 24 Nov 2005 Active
haVing summary of available JOb seekers’ Incomplete [Screening nat attached): Attach Now | Make live without attaching

resumes in folder. Visualizer 5 10 24 Nov 2005 Active

) Team Leader 5 10 24 Nov 2005 Active
Rename: Select a folder and click on - 5 0 aNov 2005 Act
“Rename” You will be guided to the screen —— o e
where you can enter a new folder name. <Prey Page 10f385 Next> | Gotopage ]

Delete: Select the folders and click on “Delete”. The system will ask for reconfirmation, which once done, allows the data lying in the folder to be
deleted forever.

Please Note:

More Folders can be viewed by going on next page.
Copy and Renew will result in inventory consumption (1 inventory/job).



Job Posting Folder

Job posting Folder
Job posting title can be seen towards the top
once you reach inside a job posting folder. The
filtered subfolder is the default selection and
contains filtered applications. Inbox has all the
received application against the job.

Left panel shows the list of sub folders like Email
Sent, Auto-match, etc.

In the middle of the page, actual resumes sorted
by relevance are shown. You can sort the
resumes either by relevance or date received or
experience.

This view gives a quick summary of the resumes.
You need to click on resume title to view the
detailed resume.

“Viewed” icon shows up if resume has been
viewed by you through this account.

“New” icon shows up for resumes which have
been created or updated in last 15 days.

Project Manager - 2 (Expired)

Folder Management = | Project Manager - 2

Results Sorted By: | Date Received

e T T e T I BT

[ Inbox (122) Filter By:

e others ) Fuctin |- Cotegory - | Loation - Locton - - | Exprince [y mee

[ Email Sent (1) Keywords Date Received m

[ SMS Sent (0)
[}7 To Be Reviewed (3)
g Saved from DB (1)
0% Auto-match (0)

1 Deleted (1)

more

Resume ID Search

Tips: ¥ou can drag B drop
resumes into the folders,

[[] 15 Plus year experience in Project Management, Program Managment,ERP Implemenation & Support

Keyword(s) will be searched in Key Skills and Resume Title

Job Response Feedbac

Joginder Rawat

[[] Resume

Programme Manager, Technical delivery
055/BSS, Telecom Consultantant

MBA (Information Technology
Management) Institute : Sikkim Manipal
University

IBM India Pvt. Ltd.
Salary:16.00 lacs per annum
Total Experience: 10 Years Mobile: 91-9650527333

Telephone: 91-11-2271273
Joginder .rawat@gmail .com
Delhi

Received Datz: 18 Dec 2011

Last Active: 02 Apr 2012
Resume ID: 69583201

%] 5MS Enabled

Functional Consultant

Project Management, System Analysis,
Requirement Gathering, Architecture
Design Technology Integrations,
Implementation, User Training,
Documentation, Testing, Implementation &

31 INFOTECH CONSULTANCY
SERVICES
Salary:8.00 lacs per annum

Total Experience: 15 Years 8
Rt -

Dipak Dabral

Mobile: 91-95371169126 Werified
dipak_dabralBrediffmail .com
Noida

Have a look at the sub folders in the left panel. The name of the open sub folder gets highlighted towards the top section of left panel.
Inbox: Filtered job seeker applications get stored in this folder based on various Filter criteria chosen while posting the job.

Others: This will have all the unmatched applications which are auto-eliminated by us.

Email Sent: Resumes of job seekers to whom email has been sent by you for this job posting get stored in this subfolder.

To Be Reviewed: You may use this subfolder to keep resumes for review later.

Saved From DB: If you search for resumes using resume search tools and save resumes to a specific folder, these get stored in “Saved From DB”

subfolder of that Folder.

Auto-Match: If you enable the auto match feature while posting the job, the auto matched resumes get stored here. Resumes remain in this subfolder
for 15 days. So it is advisable to move the appropriate resumes to another subfolder.



Job Posting Folder contd....

Job posting Folder contd...

Deleted: Resumes deleted by you get stored in
this folder and remain here for 15 days.

More: Clicking on more expands some more
links like Rename Folder, Edit job, Renew Job,
etc. These are already discussed in ‘Manage Job
Posting’ Folders.

Resume ID Search: You can search resumes
within a folder based on resume ID .

Send Email: Select the resumes and click on
Send Email. A popup appears where you can
choose an existing template or create a new
template, and choose the folder where you
want to save these resumes after email sent.

To be Reviewed: Select the resumes you want
to review later and click on ‘To Be Reviewed'.

Move To a Folder: You can move the selected
resumes to another subfolder/folder.

Delete: Select the resumes to be deleted and
click on ‘Delete’.

Folder Management = | Project Manager - 2

Project Manager - 2 (Expired)

Results Sorted By: | Date Received

@Inbnx BN B Scnd Email | - send sms |

To be Reviewed || Bi Move to Folder

[[7 Inbox (122) Filter By:

- - . - Job Seek iith
m Others (9) Function | - Category - tacation | - Location - Fxperience |-yrs \.'Oerifi:nlE n?;sbl‘.r:: number
[ Email Sent (1 Reyreonds

£l SMS Sent (0)
[}7 To Be Reviewed (3)
[g Saved from DB (1]
& Auto-match (0)

il Deleted (1)

Resume

Programme Manaager,Technical delivery
055/B55,Telecom Consultantant

MBA (Information Technology
Management) Institute ; Sikkim Manipal
University

more

Resume ID Search

G Last Active: 02 Apr 2012
Resume ID: 6958301

Tips: You can drag B drop
resumes into the folders,

[C] 15 Plus year experience in Project Management, Program Managment,ERP Implemenation & Support,

Keyword(s) will be searched in Key Skills and Resume Title

Date Received

Job Response Feedback

IBM India Pvt. Ltd. Joginder Rawat
Salary:16.00 lacs per annum

Total Experience: 10 Years Mobile: 91-9850527333

Telephone: s1-11-2271273
Jjoginder .rawat@gmail .com
Delhi

Received Date: 18 Dec 2011

¥ SMS Enabled

Functional Consultant

Project Management, System Analysis,
Requirement Gathering, Architecture
Design Technology Integrations,
Implementation, User Training,

Documentation, Testing, Implementation & |~

3IINFOTECH CONSULTANCY
SERVICES

Salary:8.00 lacs per annum
Total Experience: 15 Years 8

Dipak Dabral

Mobile: 91-9871169126 Werified
dipak_dabral @rediffmail .com
the Noida

You can filter the resumes in Inbox based on any combination from Category, Location, Experience, Key Words and/or Date Received.



Resume Search
-Magic Search
-Power Search
-IT Skill Search
-Search By Role

Finding the right resume as per your
requirement was never so easy. The
various resume search tools available
with Monster make the process easy and
convenient for you.



Resume Search

Resume Search
Job Postine Search Personal Fouo e Usage Reports Account Settin

Various resume search tools are available.
You can choose any of them as per your
convenience to search resumes.

: Magic Search
Find Better with Magi SRS

IT Skill Search

Search by Role

Save a New Search

Manage Saved Search Folders

L

These are:

Magic Search: This is the simplest way to
search for resumes. Enter keywords, most
important to your requirement and click K’. f Job Posting
on Get Resumes. Resume results shown -

Magic Search
r .
are by default sorted as per relevance e e B

' Search Mow L

ST VWILE LELalls

Search

)

Power Search

Power Search: An advanced way to Recent Jobs Old Jobs
. Low Averz 1T Skill Search
search for resumes. Specify your search d T
. . . Responses Edit
criteria through various search fields such o P Search by Role
as skills, industries, locations. You no Monstertestentity iPad 0 s g
ills, industries, ions. You now .
o h " ~ ) Monstertestentity mytest 0 4 Saved Searches
also have the provision to customize your Monstertestentity ipaa 0 7 Search
search. .
Munster‘testent!tv ds 0 i Manipal Mailer {Gulf] L
Monstertestentity dfdsf 0 4
IT Skill Search: A unique tool to cater to IT Mores TCS BOM 120712 .
needs. Specify your search criteria SG6 test 5
through various search fields like CRmailer L
experience against specified skill, total tast \
experience, preferred location, roles, etc. Mores

Search By Role: Search for resumes based
on roles under the selected category. For
example search for Product Manager
(role) resumes under IT (category) etc.



Magic Search

Resume Database » Magic Search |

India el

MagicSearch

put Skill, Industry, Job Title, etc 1 [ -Min- [~ - Max- [+]

Magic Search:

Get Resumes

Search Tips

Use keywords most important to the
requirement you are looking for. The
results page will have resumes with the
keywords you have given, with the
maost relevant resume appearing first,
then the next, and so on.

Examples of types of queries you
can type are:

* "Sales Manager” Delhi

. jawga AND j2ee AND jsp AND NOT
uni

* "production manager” IIT

No lengthy forms to fill up; you have the freedom to type in any requirement and you get the power to receive most relevant results.

Enter criteria most important to your requirement and click on Get Resumes. Resume results shown are by default sorted on relevance and

freshness of resumes updated in 6 Months.



Power Search

An advance way to search for resumes. Specify
your search criteria through various search
fields. These are:

Keywords: You may specify the words you want
to look for in resumes. You can search using any
of these options:

Search any of the keywords: The search result
would display resumes having one or more of
the keywords specified by you.

All Keywords: The search result would display
resumes having all keywords specified by you.
Excluding keywords: Enter the keywords that
you surely don’t want should appear in the
jobseeker’s resume.

You can choose to search the keywords in any of
following -

Entire Resume: Choose this option if you want to
search for specified keyword in the entire
resume of the jobseeker.

Key skills: Choose this option if you want to
search for specified keyword in the key skills
section of the jobseeker’s resume.

Title and Key skills: Choose this option if you
want to search for specified keyword in the title
and key skills section of the jobseeker’s resume.
Resume Title: Choose this option if you want to
search for specified keyword in the title section
of jobseeker’s resume.

Power Search

Resume Database =

| Power Search |

m Gulf | SE Asia f Greater China

Power Search

Keywords

Search any of the keywords
&l keywords

Excluding keywords

Search within: | Entire Resume Eliminate synonyms

Experience

Total Experience

(in years) fin, Max,

Industry
(wHAT'S NEW F

Cateqary f Function

- Select Industry -

- Select Function -

Role

Total Experience: Specify minimum and maximum years of experience.
Industry: Choose the industry you want the jobseeker to be part of.
Category: Specify the functional expertise that you want seeker to have.

Role: It gets automatically populated based on the category or categories selected. You can chose the role which the job seeker must be performing

currently.



Power Search contd...

Location

Current Location: Search for jobseekers
who are currently residing in the specified
location or state.

You can also opt to include profiles based
near the specified location

Preferred Location: Specify the preferred
job location or State you want jobseekers
to have.

Nationality: This helps in specifying the
desired Nationality of the jobseekers.
Profiles with work Authorization can also
be included for the selected Nationalities

Company
Any of the companies below: You can

choose to search for jobseeker resumes
who are working or had worked for the
company names specified in the box .

Exclude all the companies below: You can
exclude jobseeker profiles who have
currently/previously worked for certain
companies.

Salary: You can choose to select the salary
that the job seeker should currently be
earning.

Power Search contd....

Location

Jobseeker Current Location

- Select By City -

Include profile within - Select -

= Jobseeker Preferred Location

- Select By City -

MNationality

- Select -

or - Select by Region/State -

or - Select by Region/State -

[ also include profiles with work authorization for selected naticnalities @

Company

Any of the companies below

Current or Previous

Exclude all the companies below

Current or Previous

Salary (in lacs of Rupees per annum)

In Lacs In Thousands Min.

In Lacs In Thousands Max.

Also show resumes that do not include salary



Power Search contd....

Power Search contd...

Education

Highest Degree: You can choose to specify the
highest education degree preferences.

Specialization: Depending upon the Highest
Degree selected, this field will be auto
populated. You can choose to select the area of
specialization.

You can also choose to specify your
preferences of the Institute from where the
jobseeker should have studied or the Year of
Passing

Additional

Show Resumes Within: You can use this
feature to select the resumes posted within
selected time range.

You can also choose to view new resumes only
by selecting “New resumes only” option.

You can also include or exclude profiles on the
basis of additional parameters to reach the
best suitable matches.

Education

Highest degree Specialization

Year of Passing

- Make A Selection - - From - -To -
=l Institute of Highest Degree:
IIM=s Top Business Schools (excluding IIMs)
IITs Top Engineering Colleges (excluding I1ITs)

Top University

Secondary Highest degree Specialization

- Make A Selection -

Additional

Show Resumes
i@ New & updated resumes

Within | Last & months

Age Group (in yrs) | From To

Exclude resumes already viewed by me. @

Specify yvour own options

i) New resumes only

Limit results to woman job seekers

Limit results to Mobile/SMS enabled job seekers @

Job Seekers with verified mobile number &

Get Resumes



Power Search contd....

Power Search contd...

Right Panel

In the right panel, three sections are there:

* Recent Searches: These are recent most searches performed from the account.

* Saved Searches: These are recently saved searches (max 4). More saved searches can be
viewed by clicking on More>> link.

* Customize Your Search: You can also Customize Your Search so that when you log on next time, you
shall see the search form customized as per your requirements.
Click on the first link next to search fields under “Customize Your Search" to show or hide respective
fields. Use the remaining 2 links to change the position of these fields.

* Search Tips: By clicking on a link, you can get some tips related to that link which are useful in searching
resumes.

Recent Searches

Educations Teaching

safenet perl
wikas bhardwaj
min 5 yr
Bangalore

Saved Searches

anujl40i111 L,
tcel1120111 L
TrainingCentral L
TCSMurnbai L
More:

Customize your search

Keywords = v
Experience = YL
Location = EIE
cCampany = AL
Education = ENIL
Additional = ~

lg Save Settings

Search Tips
» Keyvwords
» Salary

» Industry

» Cateqory & Role

¥ Education



IT Skill Search

IT Skill Search IT Skill Search
You can use this specific mechanism for searching IT Skills
resumes.
Choose from dropdown Experience
Skills: Specify the IT skills, experience against each skill - Select - - Select - Show resumes containing both the skills

that the jobseeker should have. You can also choose to

i L - Select - - Select - Eliminate synonyms [?
specify other skills in the textbox. yneny

Experience: Enter the minimum and maximum Specify other prefemed skills/keywords

experience that the candidate should have.

Experience
Location Intalﬂ Exr::enenc:e Min. Max.
Current Location: Search for jobseekers who are \n years,
currently residing in the specified location or state. )
Location
Preferred Locatlop: Specify the preferred job location e S L
or State you want jobseekers to have.
- Select by City - or - Select by Region/State -
=1 Jobseskar Preferred Location
Domain & Role: You can choose the domain & the role - -
. . - Select by City - or - Select by Region/State -
which jobseeker must be performing currently.
Nationality
- Select - @ Include ) Exclude
Domain & Role
Domain Role

- Select Domain - - Select Role -



IT Skill Search contd....

IT Skill Search contd...

Company
Any of the companies below: You can choose to search

for jobseeker resumes who are or had worked for the
company names specified. Specify the company names
where the job seeker is or had worked.

Exclude all the companies below: You can choose to not
search for jobseeker resumes who are or had worked for
the company names specified. Specify the companies
name where the Jobseeker is or had worked.

Salary: You can choose to select the salary that the job
seeker should currently be earning.

Education

Highest Degree: You can choose to specify the highest
education degree preferences.

Specialization: Depending upon the Highest Degree
selected, this field will be auto populated. You can
choose to select the area of specialization.

You can also choose to specify your preferences of the
Institute from where the jobseeker should have studied
or the Year of Passing

Additional

Show Resumes Within: You can use this feature to select
the resumes posted within selected time range.

You can also choose to view new resumes only by
selecting “New resumes only” option.

You can also include or exclude profiles on the basis of
additional parameters to reach the best suitable
matches.

Company

Aany of the companies below

Current or Previous

Exclude all the companies below

Current or Previous

Education

Highest degree Specialization

- Make A Selection -

# Institute of Highest Degree:

Secondary Highest degree Specialization

- Make A Selection -

Additional

Show Resumes

@ Mew & updated resumes

Within Last & months

Age Group (in yrs) |From To

Exclude resumes already viewed by me. @

Salary (in lacs of Rupees per annum)

In Lacs In Thousands Min.

In Lacs In Thousands Max.

Also show resumes that do not include salary

Year of Passing

- From - -To -

| New resumes only

Limit results to woman job seekers

Limit results to Mobile/SMS enabled job seekers @

Job Seekers with verified mobile number €




Search By Role

Very efficient and convenient tool to zero-in on jobseekers
currently performing the role that you are planning to fill.

Click on the category of your choice and the role list will

populate. Click on the role, specify location and Press “Go”.

You will get jobseekers who are currently performing the
selected role.

Search By Role
B

Search By Role

Software, Hardware, EDP
Sales

Marketing & Communications
Advertising, DM, PR, MR and Event Management

Entertainment / Media / Journalism

Human Resource, Admin & Recruitment

Purchase/ Supply Chain

Finance & Accounts

Banking
Insurance

Financial Services

Legal/ Law
Production/ Engg/ R&D

Pharmaceutical / Biotechnology

Call Centre, BPO, Customer Service

Telecom/ ISP
Health Care
Hotels/ restaurants

Travel/ Airlines

Retail Chains

Distribution & Delivery/ Courier
Export/ Import

Senior Management

Oil & Gas

Construction

Real Estate/Property

Others

[+




Resume Search Results

Resume Search Result

You searched for: Your search criteria gets displayed
at the top.

You searched for: Any Category, Any Location, Any Industry, java |&l Save this Search

Results can be refined on Keywords, Location & Exp
Search within results:

The ‘Resumes found’ column displays the number of Keywords: @Any O ANl | Search within: | Entire Resume
resumes that matched the search criteria. Jobseeker Current Location: | -Select- Experience : Min. Max.
Search Result Feedbac

earch Modify Search | New Search

Modify Search: Click on “Modify Search” and the
parameters shall show on the type of search (magic,

. 20000+ R Found Page 1 of 500 Next» |Got
power, IT skill or search by role). esumes ~oun |Go'to page ]
[ ¥ Save to Folder Freshness: 6 months Sort results by: Relevance
New Search: Performs a new search. [ iava
java sintel chinta
Freshness bucket options: You can view resumes B /B Tech (ASHRAE - Member), Nagarjuna b 7 vears Click for contact details
within various freshness buckets by clicking on links University Preferred Lacation: Hyderabad Hyderabad
such as 3 days, 7 days or 15 days. Last Active: 7th Jan 2013
Resume ID: 42055745
. . Similar Resumes (=4 Viewed
Send Email: Tick mark the resumes and send the
email to a selected jobseekers. O lava
Java Manish Jain
) . Click for contact details
Send SMS: Tick mark the resumes and click to send B.E/B.Tech (Computers), Other
SMS to selected jOb seekers. Last Active: 24th Nov 2012 Preferred Location: Delhi, Delhi Region, Rohtak
Resume ID: 34297346 Gurgaon
Similar Resumes
Save to Folder: To save selected resumes to a folder

tick mark the desired resumes followed by a click on
“Save to folder”.

Sort Result: By default resumes are sorted by relevance. You can choose to sort by Freshness, Experience, CTC, Most viewed or Least viewed.
This view gives a quick overview of summary information related to resumes.

You need to click on the resume title to view the detailed resume.

“Viewed” icon shows up if the resume has been viewed by you through this account.
“New” icon shows up for the resumes which have been created or updated in last 15 days.



Actions on
Resume



Actions on Resume

Actions On Resume

You can chose to perform the following
possible actions on the detailed resume
page:

Send Email: Option to send email to the job
seeker

Send SMS: Option to send SMS to the job
seeker

Save to Folder: Press this option to save the
resume to an existing folder of your choice
or to create a new one.

Print Resume: Press this option to print the
resume in printer friendly format.

Forward Resume: Press this option to open a
pop up where you can specify the email
address and supporting message to forward
the resume to an email address.

Word Resume: Press this option to download
the resume in word format.

Last Active: This column displays the date
when the jobseeker last accessed his
resume.

Last Modified: This column displays the date
when the jobseeker last modified his
resume.

Similar Resumes « Previous Resume | Next Resume »

Include Resume Summary

N} Add Motes to Resume - -
nm = % [ |

Send SMS Send Email  Save to Folder Print Resume Forward Resume  Word Resume

Krishna n Thanaka 806, Bth floor, D block, platinumcity, hmt

Date of Birth: 31 May 1973 road, yeshvanthpur
ate of Birth: ay .
Gender: Male Phone: 91-80-41757622

Mationality: India Mohile; 91-9845599760 Vgified
Email: thanaka kt@yahoo.co.in
Current Location: Bangalore

Sales

\Waork Experience 1 14 years

Skills ' Sales

Domain Knowledge . Mot specified

Industry : Insurance

Category . Banking

Roles . Consumer Banking Branch Head
Current Employer  Ihg wysya life insurance company
Current Annual Salary 19,90 lacs per annum

Previous Employer  Max new york life

Highest Degree Held : B.A, Economics, Bangalore University
2nd Highest Degree Held . Class 12, Any, Bangalore University
Preferred Job Location : Bangalore

KRISHNAN THAMAKA
133, 10th C Cross, Sth Main Road,
W .C.R, Rajajinagar Bangalore-560 086,
Tel: 080-23497140/98230232670, E-Mail: krishnantanaka@rediffmail.com

Job Objective
To associate at an administrative level to achieve new heights of performance & enrich the experience already gained. Carve a niche in the
area of consultative marketing and leveraging my selling orientation in the Industry.
Summary of Skills & Experience
Over 12 years of experience in focused Sales and Marketing of a range of products and solutions viz. Office Automation, Telecommunication,
Finance and Insurance.
L ]
Outstanding achieverment in Sales/Marketing specifically in Corporate Sector and generating new business while establishing
network with senior management across the assigned territory,

Independently worked as Satellite Branch Manager Mysore Handling Sales Team managers for retail and corporate Business,




Actions on Resume contd....

Add Note to Resume

Click “Add Notes to Resume” link to
enter notes specific to a resume. You
remain at the detailed resume page
even when you are specifying the
notes.

Multiple notes can be included for a
resume. These notes get displayed in
the top section of detailed resume
based on their creation date.

Similar Resumes

J1 Add Notes to Resume

« Previous Resume | Mext Resume »

Resume Last Activ 0| Last Modi

Include Resume Summary

= B & [ M

Send Email  Save to Folder Print Resume Forward Resume Word Resume

Add New MNotes to Resume (Max: 200 characters)

Krishnan Thanaka
Date of Birth: 31 May 1973
Gender: Male

Mationality: India

206, 8th floor, D block, platinumcity, himt
road, yeshyanthpur

Phone: 91-80-41757622
Mohile: 91-9845599760 Werified
Email: thanaka kt@yahoo.co.n
Current Location: Bangalore

Sales

Waork Experience
Skills

Domain Knowledge
Industry

Categary

Roles

Current Employer
Current &nnual Salary
Previous Employer
Highest Degree Held
2nd Highest Degree Held
Preferred Job Location

' 14 years

' Sales

: Mot specified

. Insurance

: Banking

. Consumer Banking Branch Head

: Ing vysya life insurance company
:9.90 lacs per annum

s May new york life

: B.A, Economics, Bangalore University
. Class 12, Any, Bangalore University
: Bangalore

KRISHNAMN THAMAKA
133, 10th C Cross, Sth Main Road,
W.C.R. Rajajinagar Bangalore-560 086,
Tel: 080-23407140/98280232670, E-Mail: krishnantanaka@rediffmail.com




Actions on Resume contd....

Send Email

When the Send Email option is chosen
for one or more job seekers, a pop up
opens.

You can either choose from the existing
letter templates or create new one. To
choose from existing letter template,
click on “Use an Existing Email”. To
create a new one, fill in the details in the
from, subject, mail body fields and press
“Save Email”.

Choose the folder where you will like to
save this resume.

Press “Send” to send the email.

“monstercon Resume ID: 3323327 | Last Active: 8 Dec. 2007 | Last Modified: 3 Dec. 2007

3 Add Notes to Resume Send Email : Ej

sume Summay

Select an Email Use an existing email OR Ed Create New Email

Chandra Chandrz
Date of Birth: 2 Jul 1982 From
Gender: Male
Nationality: Not specified Subject

" You can save upto 100 letters

Mail Body : il.com

JAVA
Work Experience

Skills =

Domain Knowledge Minimum 250 Characters Count:0

Industry s .
¥-1 Prohibited mail content

Category

Roles
Save In a Folder

Use an existing folder

Current Employer OR G Create New Folder

Current Annual Sala . )
ry [ Attach Job Description (not applicable in case of personal folders)

Highest Degree Held
Preferred Job Location

Curriculum Vitae
*Chandra Chandra

A-212, Prazad Marg,
Nehru Nagar,Prapur-122126

*Mailto :* c.shekhsheig2@gmail.com
c_sheshersheld@yahoo.com




Saved Searches



Saved Searches

Save Search » Save a New Search |

Save a New Search

To save a search you need to perform the search first. If yvou like the search results you may then save the search by clicking the "Save the Search”
button.

While zaving the search vou may select the options to create an agent to send you matching resumes automatically.

Proceed to Search
E Magic Search

E Power Search

B IT Search

B Search by Role

Save a new search
Specify the search criteria and save for future use.
You can use Magic Search, Power Search or

Search by Role to perform search and save the
search after seeing search results.



Saved Searches contd...

Save a Search

Once the search is performed, You searched for: Any Category, Any Location, Any Industry, sales
the search results page having

an option “Save this search”

appears towards the top. Search within results:
Keywords | & Any Al
Press this option to proceed. Job Seeker Location @ | - Select - Exparience : Min. May,
Modify Search | Mew Search
More than 25000 Resumes Found Page 1 of Mare than 625 Mext> | Goto page ]
(I B Send Email i e to Folder Freshness: 3 months Sort results by: Relevance
[~ sales
Sales Ing vysya life insurance company krishnan thanaka
. g e
B.4 (Economics), Bangalore University Annual Salary: 9.90 lacs Mohile: 91-9845599760 Werifie
Exp: 14vears Telephone: 91-80-41757622
Last active: 28th Mov 2010 Bangalore
Fesume ID: 281222735
Similar Resurmes
[~ sales
sales Hindustan Unilever Ltd anurag mathur
B.A (Sociology) Mobile: 9829775759
Exp: 7Years Telephone: 91-141-2721652
Last active: 15th Mov 2010 laipur
Fesume [D: 18466922
Similar Resurmes
[~ sales
sales vikas kumar
. ila: wrified
PG Diploma (Management), Other Annual Salary: 5.60 lacs Mobile: BO9F793747
Exp: 7Years Telephone: 91-80977-98747
Last Active: 28th Nov 2010 MNagpur
Fesume ID: 26734717
Similar Resumes 3 New




Save This Search

Save This Search Form

Enter a name for the search you
choose to save for later use. A
saved search folder gets created
by this name.

Enable Auto-match: If vyou
enable this option, the system
picks and stores auto matched
resumes through a periodic
process based on the frequency
specified by you.

The auto matched resumes get
stored automatically in the
“Auto-match” sub-folder in the
saved search folder.

Frequency: Select the frequency
at which you want the “Auto
Match” process to work.

Email address for Auto-match
alerts: Enter the email address at
which you will like to receive
auto-match alerts.

Submit: Click here to Save the
search.

Resume Dpgakers -

You search

Cid you miza

Search wit
Keywards
1o

More than 25

PG Diplo

Last Act

Resume

Projact

PG Diplama (Computers), NITT

Projact Managar

P Diplama (Computers), NITT

Save This Search

You have saved '13' of possible 20 Saved Searches.

When you like the results appearing for a particular search, you could choose to save it for later use.
This page allows you to give a name to each search, so that it can be easily identified for what purpose /

requirement you have stored it.
Search name

Enable Auto-Match * vas 0 No

Frequency

Email address for
Auto-Match alerts

Submit

FOTIAQn 2a1ary: ms

Exp: 5Yrs

Last Active: 26th Jul 2008
Resume ID: 1741122

Similar Besumes (327

Annual Salary: Ha,
Exp: 5Yrs

| ack Artiva: PE+h 10l 2NNS

'j M5 Enabled =] Contacted by Email [ Contacted by 545

HCL Technologies Private Limited

You also can choose to receive aute-matches directly to your
folder. Auto-matches are the matching resumes as per your
search that you have stored, The folder is stored under Saved
Searches folders, and the resumes directly go to the "Auto-
match” sub folder within that.

Once you decide to receive the auto-matched resumes, you
will need to give a periodicity for the auto-match to be
conducted, For e.g.: If you choose "Weekly", then the
matching resumes that come into the database in the week
after you have saved the search will directly go to the folder,
Please note that these resumes are stored only for 15 days,
after which they are automatically cleared, If any resume
interests you, please move it to "Te be Reviewed” subfolder,

Applicable only in case you have enabled Auto-Match,

Mewr

Fmuz, FoITF0.J000 5

Telephone: 22061079
Mumbai

Comments Added |- Viewed LFNew

Sudhir Rao
Mohile; 9899338877
Telephone: 22061079

Wormbsi




Manage Saved Search Folder

Manage Saved Search Folders

| Manage Saved Search Folders

You manage the Saved Search Folders using
this interface.

Search For Folders: There is a simple search Searchforfolders
box using which you can view the list of
folders that match the search criteria. Enter
the complete or partial folder name, specify
date range (not more than 1 year) and then Recent Folders

click on Go. Selecta saved search folder belowand click on the appropriate action buttan,

Recent Folders: This section shows the mViewFolder || BiEdit J| ® ResumeSearch [ B3 DownloadExcel
sorted list of job posting folders based on

Manage Saved Search Folders

Folder name: | Date range: From  05/01/2008 D To 05/01/2010 ﬁ

. e Pagelof1 | Gotopage "
creation. The recently modified folders are B
visible on the first page. Folder name Created on Auto-match Auto-match Periodicity

Pomer 5511 cl3262 29 Dec 2009 Passive Newer
Created On: You can view the respective Magic  test & testmm 02 Dec2009 Passive Mever
folder creation date here. Magie,  2-12-09 02 Dec2009 Active Daily

Magic Test 16 Apr2009 Active Weekly

“ . . .

Auto-Match column shows “Active: against Magic sdsdsd - South East fmia 24 Mar 2009 Passive Mewver
the folder names _VVhere au.to matCh. 1S Magic 544654654 - south East Lein 24 Mar 2005 Passive Never
enabled at the time of job creation _
otherwise it shows “Passive.” Magic dsddsdsdsdsdsdsdsds - soumn 2ast tmin 24 Mar 2009 Passive Mewver

Power 3-6yrsbrvg 24 Mar 2009 Passive Newer
Auto-match Periodicity: This column Powsr Cat Other Role Property Mgmt by PD 22 Jan 2009 Passive Newver
displays the frequency chosen to perform Migic,  Travel AtMch - South Sast fris 16 Jan 20089 Passive Mever
auto-match search. Page1ofl | Gotopage M

You can perform following activities on a folder:

View Folder: You can select folder (Auto-Match: Active) you want to view and then click on “View Folder”. Alternatively, you can directly click on
folder name to view the content of folder.

Edit: Select a folder and click on “Edit” to edit the saved search at any point of time.

Resume Search: Select the folder and click “Resume Search” to conduct a fresh search based on the saved search criteria.

Download Excel: Select the folder (Auto-match: Active) name and click “Download Excel”. An excel file having summary of jobseekers’ resumes gets
downloaded. This feature is available for Active folders only.

Delete: Select the folder name and click “Delete”. The system asks for reconfirmation which once done allows the saved search to be deleted forever.



Manage Saved Search Folder contd....

Saved Search Folder

Folder Manag

The Saved Search name appears towards
the top once you reach inside the Saved

Search folder. 2-12:09 Results Sorted By: | Date Received
. . Auto-match B ¥ Send Email | % To be Reviewed | & Move to Folder | X Delete

Left Panel shows the list of sub folders like 2 -

i [ Inbox (D)
Email Sent, Auto Match etc. . ™ Shilpa Sirikonda Resume

[ Email Sent (0) . _ .
. _ Java, C, MySQL, Perl, PHP, Oracle, Web  Total Experience: 4 Years 6 Shilpa
In the middle of the page, the actual F§ 5MS Sent (0) Development Months
“« i ” ) Other (Other )
resumes sorted based on “Date Received [ To Be Reviewed (0) (Other) it Date: D3 Tan 2010 Mobile: 91-9676084442
are shown. You can sort the resumes | .. . o 060 Last Active: 05 Jan 2010 ssirikon@gmail.com
based on experience. Resume ID: 24355369 Warangal ¢
% Auto-match (356) sirk
o : . . i 5¥ New

This view gives a quick overview of | [Deleted (0
summary information related to resumes. mare r Engineer with 2+ yrs experience in the Software Engineering and SCIP Certified looking for a job in Java
The summary information includes Technology
resume title, key skills, educational Resume ID Search PHP, Mysql, Java, Oracle Virtuoso Software Services Pvt Ranit Das

e o B.E/B.Tech (Electrical) Institute : Academy Ltd
qualification and institute, current and of Technology . g 26,

. L e 1. 1 91-9¢508¢”
previous organizations, current salary and , Salary:1.40 lacs per annum Moblle: 81-9t 98¢ -242

. d tact details includi Last Active: 05 Jan 2010 Total Experience: 2 Years 5 Taaphone: 91-33-26572820
expe.rlence and contac etalls Inciuding Tapse Vou can drag & drap Resume ID: 24355285 Months ranitdas@gmail.com
email address and phone number. resumes inta the folders, Kolkata
Received Date: 03 Jan 2010

You need to click on the resume title to K New

view the detailed resume.
r mba in finance with 7 months experience in accounting field apart from sap fico

. . . tally.sap fico,c : i idi
“Viewed” icon shows up if the resume has MEA (Fiﬁancé‘l Salary:0.10 lacs per annum Kiran Mamidi

been viewed by you through this account.

E T O LT e

“New” icon shows up for the resumes
which have been created or updated in
last 15 days.



Personal Folders



Personal Folder

Personal Folders = Create a Personal Folder |

Create a Personal Folder

Personal Folders created here give you the convenience to store and pool resumes for later use, These resumes could be picked from any of the folders
- Job Posting, Personal or Saved Searches.

& few examples on how you could use this are given below. There could be other instances, where this feature could be used, depending on the
necessity.

* A new folder created here could store all vour favorites, which are currently lying in different folders.
* You could use this to share the resumes with other users of the account.

Folder Name

Personal Folder

These are created to store the resume for later use.
Enter the folder name and click on “Create” to create a new folder.



Personal Folder contd....

New Personal folders also get created
when you choose to create a new folder

while saving resumes or sending emails to
jobseekers.

Send Email

edback on MOHQ nxt

Select an Email . Use an existing email \ i
Home b : a OR B Create New Email

count Setting Customer Care
Folder Manag From

" You can save upto 100 letters
Subject

- esults Sorted By:  Date Received
Mail Body

_I ilpa

Count:0 bile: 91-9676084442
o . rikon@gmail.com

%=1 Prohibited mail content

Minimum 250 Characters

[ Auto-mate
Il Deleted (d

Save In a Folder Use an existing folder

DR B Create New Folder

more .
— [7] Attach Job Description (not applicable in cd
Resume ID S

nit Das

bile: 91-9830898242

ast AcOive: Uo Jan elephone: 91-33-26572820
Tips: You can drag & drop Resume ID: 24355285 Manths ranitdas@gmail.com
resumes into th foldars. Received Diate: 05 Jan 2010 Kolkata

3E New

' mba in finance with 7 months experience in accounting field apart from sap fico

tally.sap fico,c Salary:0.10 lacs per annum Kiran Mamidi
MBA (Finance)

PR IS SR




Manage Personal Folder

Manage Personal Folder

You manage personal folders using this
interface.

Search for Folders: There is a simple search
box using which you can view the list of
folders that match the search criteria. Enter
the complete or partial folder name, specify
the date range and then click on Go.

Recent Folders: This section displays the
sorted list of folders based on the folder
creation date.

Created On: Folder creation date is
displayed in this column.

The activities possible on a personal folder
are:

View Folder: Select the folder name and
click on view folder to view folder content.
Alternatively, you can directly click on the
folder name to access content of folder.

Rename: Select the folder name and click
“Rename”, you will be guided to the screen
where you can enter the new folder name.

Personal Folders » | Manage Personal Folders

Manage Personal Folders

Search for folders

Folder name:

Date range: From 01/08/2011 | [ Ta|31/07/2012 ﬁ

Folders created/renewed/updated before 2 years from today. (5 Archived Folders

Recent Folders
Select a personal folder below and click on the appropriate action buttan.

W ViewFolder | B DownloadExcel | r: Rename

Page 10f 10 Next> | Gotopage E
Folder name Created on
test rohit 311ul 2012
t 30 Jul 2012
test support 23 ul 2012
gawerty 20 Jul 2012
gawerty 20 Jul 2012
Ticket 4521 20 Jul 2012
Saved via Mobile by Himanshu 17 Jul 2012
Pawan 171ul2012 Mobile 17 Jul 2012
Saved via Mobile by AZxzX 111ul 2012
Pawan 03Jul2012 Mobile 03 Jul 2012

Download Excel: Select the folder name and click “Download Excel”. An excel file having summary of jobseekers’ resumes gets downloaded. This

feature is available for Active folders only.

Delete: Select the folder name and click “Delete”. The system asks for reconfirmation which once done allows the folder and the information stored

in it to be deleted forever.



Manage Personal Folder contd....

Personal Folder
Title of the Personal Folder title can be seen
towards the top once you reach inside a
personal folder.

test_save_ 2Z9nov

Results Sorted By: | Date Received

Left Panel shows the list of sub folders like Email A = ccio crnal | ¥ o be Reviewed | & Move to Folder
Sent, Saved From DB, etc. =
Inbox (0}
B ] " Software Test Engineer - 4.5 Yrs Exp
In the middle of the page, actual resumes sorted | e Manual and Automated Softwars Testing  Technology Bot Deepak Mohan
based on Date Received are shown. You can sort | HfSH5Sent (0 B'rﬁ\?emrs(iffmmeme) Instituts : Delhi Salary:3.50 lacs per annum
the resumes based on experience. (7 To Be Reviewed (0} . TDtthExperlence: 4 fears 6 Mobile: 91-9910109259 ﬁified
Last Active: 30 Nov 2010 Months deenakmohando@yahoo.co.in
| 8EvEe e B8 5] Resume 1D: 20538247 o Delhpi @y
This view gives a quick overview of summary | [ futo-match (0 Receivad Date: 23 Nov 2010
information related to resumes. The summary | ij peleted (0} B N
mformtatlon mcIt.u.jes. resume .tltI.e, key skills, o ™ Kaushik Namtoar
educational qualification and institute, current . _
X . Resume ID Search java,c o+ HTML Taotal Experience: 0 Year 0 Month  KAUSHIK NAMTOAR
and previous organizations, current salary and B.E/B Tech (Computers)
. . . . . Raceived Date: 29 Moaw 2010 .
experience and contact details including email m Last Active: 29 Nov 2010 Mobile: 91-9092720037
address and phone number. . ; ; Resume ID: 29704491 Telephone: 91-44-9092720037
Tips: You can drag & drop kaushiknamtoar32 1@gmail.com
resumes into the folders, ch .
ENNal
You need to click on the resume title to view the
. {}New
detailed resume.
" Perl
o H ” H H
Y|ewed icon shows up if resume has been Perl PHP . Janya Converged Solutions Sanjay
viewed by you through this account. B;ﬂ&;‘gﬁrﬂ Institute : Allahabad Salary:0.00 lacs per annum
Total Experience: 3 Years 3 Mobile: 91-9700680771
“New” icon shows up for resumes which have e e ea Manths ;Szmatge(d@"ahm"“
. ' ) ) yderaba
been created or updated in last 15 days. Receivad Date: 23 Now 2010
{:}-New

Have a look at the sub folders in the left panel. The name of the sub folder which gets opened is highlighted towards the top section of left panel.

Inbox: This sub folder is not used in case of personal folder.

Email Sent: Resumes of jobseekers to whom email has been sent by you get stored in this subfolder.

To Be Reviewed: You may use this subfolder to keep to review later.

Saved From DB: If you search for resumes using resume search tools and save resumes to a specific folder, these get stored in “Saved From DB”
subfolder.

Auto-Match: This sub folder is not used in case of personal folder.

Deleted: Resumes that are deleted by you get temporarily stored in this folder and are then cleared off in 15 days



Usage Reports



Resume Database Usage Report

Resume Database Usage Report

You can generate reports on the
usage of “Resume Database Search”
by choosing the appropriate filters
for the selected user.

The report will provide date-wise
information on the number of
searches made and the number of
resume views.

If you are a super user and have
multiple accounts, you can see the
job usage reports of other accounts
as well.

Usage Reports » Resume Database Usage |

Resume Database Usage Report

Search for folders - (Reports available for last 1 year)

Activity ; From To User: - Select - Channel : - Gulf -

Database Usage Period: 15t August 05 to 21st August 05 | User: All Users

Username No. of Searches No. of Resume Views
kareena_kapoor 51 100
sajay_kapoor 51 100

Day Wise Database Usage Report (Recent 30 days in the Reporting Period chosen above)

Date Username No. of Searches No. of Resume Views

15 Dec 2005  kareena_kapoor 51 100
15 Dec 2005 sajay_kapoor 51 100




Job Posting Usage Report

Job Posting Usage Report

Usage Reports = | Job Posting Usage |

You can generate reports on the
usage of “Job Posting” feature by
choosing the desired date range for
the selected user. Search for folders - (Reports available for last 1 year)

Job Posting Usage Report

Activity : From To User: - Select - Channel : - Gulf -
The report will provide the

information like number of jobs m
posted, number of live jobs, number
of expired jobs, inventory utilized,

Inventory Purchased 100
number of views, number of Bonus (Rewards Program) 10
applications per user. Consumed 50
Posting Period: 1st August 05 to 21st August 05 | User: All Users Inventory Available 60
Job Wise details: This section displays
. . e i . No. of Jobs No. of Live No. of Expired Inventory No. of No. of
per J.Ob postln.g details InC.Il.JdIng LS Posted Jobs Jobhs Utilized Views Applications
posting date, inventory utilized, status
K K kareena_kapoor 5 5 5 5 50 5
(Live/Expired/Deleted), number of o
views by job seekers and number of Sa13y_kapoor 2 2 > 2 20 2

applications received.

Job Wise Details
If you are a super user and have

mult.|ple accounts, you can see the job S.No. Username Job Title Ifllj\;ﬁ?ztgdﬂ' Date Status Views Applications
posting usage reports of other
accounts as well. 1 kareena_kapoor .MET Developer - Renewed 4 26-05-2009 Live 3 5

2 kareena_kapoor Software Engineer 1 24-05-2009 Expired 0 0



Account Login Usage Report

Usage Reports » | Account Login Usage |

Account Login Usage Report

You can generate reports on the

Account Login Usage Report
account login usage using this

feature. Search for folders - (Reports available for last 1 year)

Activity : From To User : - Select -
Current logins: Shows the current
login details. Details like the IP ﬁ
address, Login date and time are
displayed here.

Account Login Period: 1st August 05 to 21st August 05 | User: All Users | Number of Logins: 50
If you are a super user and have
multiple accounts, you can see the  cyerent Logins
job posting usage reports of other

accounts as well. 5.No. Username P Login Date Login Time
1 kareena_kapoor 61.16.154.162 09-04-2008 08:34:27
2  sajay_kapoor 61.61.158.192 09-03-2008 08:24:24
IP Addresses Used
S.No. Username 1P Login Date Login Time
1 xkanishkinx01 01.16.154.162 09-04-2008 08:34:27
2 xkanishkinx01 61.61.158.192 09-03-2008 08:24:24

B Download Excel



Email Sent Usage Report

Email Sent Usage Report Usage Reports » | Email Sent Report |

You can generate reports on the usage
of “Email Sent” by choosing the Email Sent Report

appropriate filters for the selected
Search for folders - (Reports available for last 1 year)

user.
Activity : From To User ; - Select -
The report will provide date wise
information on the number of email ﬁ

sent.

Selected Date Range: 1st August 05 to 21st August 05 | User: All Users
If you are a super user and have

multiple accounts, you can see the Username No. of Email Sent
email sent usage reports of other
accounts as well.

kareena_kapoor 100

sajay_kapoor 100

Day Wise Email Sent Report (Recent 30 days in the Reporting Period chosen above)

Date Username No. of Email Sent
29 Jun 2006  kareena_kapoor 51
15 Dec 2005 sajay_kapoor 51

B Download Excel



SMS Sent Usage Report

SMS Sent Usage Report

You can generate reports on the
usage of “SMS Sent” by choosing
the appropriate filters for the
selected user.

The report will provide date-wise
information on the number of SMS
sent.

If you are a super user and have
multiple accounts, you can see the
SMS sent usage reports of other
accounts as well.

Usage Reports » | SMS Sent Report |

SMS Sent Report

Search for folders - (Reports available for last 1 year)
Activity ; From To User: - Select -

Selected Date Range: 1st August 05 to 21st August 05 | User: All Users

Username No. of SMS Sent
kareena_kapoor 100
sajay_kapoor 100

Day Wise Email Sent Report (Recent 30 days in the Reporting Period chosen above)

Date Username No. of SMS Sent
29 Jun 2006 kareena_kapoor 51
15 Dec 2005  sajay_kapoor 51

B Download Excel




Download Excel Report

Download Excel Report | Download Excel Report

You can generate reports on the
usage of “Excel Downloaded” by
choosing the appropriate filters for Download Excel Report

the selected user. Search for folders - (Reports available for last 1 Year)

. . . Activity | From | 02/12/2009 Te 01/12/2010 User : | xkanishkinx01
The report will provide date-wise

information on excel downloaded.

Selected Date Range:2nd December 2009 to 1st December 2010 | User:xkanishkinz01

No. of Resumes
Username Downloaded

skanishkinz01 3452

Day Wise Download Excel Report (Recent 30 days in the Reporting Period chosen above)

Date Username N"D'uﬂlﬁszﬂr;;s
1st Moy 2010 =kanishkinx01 25
25th Mov 2010 xzkanishkinx01 120
29th Moy 2010 xkanishkinx0l 40

B Download Excel



Account Setting



Change Password

Account Settings Change Password
Select a User © - Salect User --
» Old Password
» Monster Shortcuts New password

w» Manage Letters

Re-type password
» Modify Company Profile

» Manage Login Access :

» Manage User

» Manage SMS Templates

Change Password

You can choose to change your account password at any point of time.

If you are a super-user and have multiple accounts, you can change password of any of your accounts.
You just need to enter the old and new password details and click “Submit”.

Once the password is changed successfully, use the new password to login into your account.



Monster Shortcuts

Account Settings Monster Shortcuts

Monster Toolbar

Choose Application Email Setting @ I_
| Monster = a

¥ Receive job applications in the body of the mail

» Change Password

= " Receive job applications as attachments in original format i i

» Manage Letters Create, view &
i Submit navigate through
» Modify Company Profile - the job postings

and personal
folders using
» Manage User the toolbar

» Manage SMS Templates

» Manage Login Access

* Right now toolbar supports
IE users anly

v Download

' Monster Toolbar

Monster Shortcuts:

You can choose between two options to receive resume in email:
1. Inthe body of the mail.

2. Asattachmentin original format.

After choosing the required option, click on “Submit”.

You can also download ‘Monster Toolbar’ here.



Manage Letters

Account Settings Manage Letters
We provide you the opportunity to communicate with the jobseekers with your personalized letter messages. All
you need to do is save your personalized messages below once. You have the option to change or update the
» Change Password contents of these letters at any stage.

» Monster Shortcuts

[ Acknowledgement Letter
» This lettter is sent automatically to all jobseekers as soon as they apply to your Jobs.

» Modify Company Profile

E Contact Job Seeker
» Manage Login Access This letter is to contact job seekers who apply to vour jobs or from the Resume Database Search.

» Manage User .
Hanae e [ Reject Letter
» Manage SMS Templates This letter is to intimate jobseekers whose resumes are rejected or deleted.

Manage Letters

You can create personalized email messages which you can send to the jobseekers. The system allows you to change or update the contents of
these mails at any stage.

The personalized email messages that Monster offers are:

1) Acknowledgement Mail: This mail is sent automatically to all jobseekers as soon as they apply to your Jobs.

2) Contact Jobseeker: You can save multiple letter templates to contact jobseekers who are either applying to your jobs or are picked from the
resume

3) Reject Mail: You can choose to send a rejection email to jobseekers whose applications are rejected or deleted.



Manage Letters contd....

Account Settings

» Change Password

» Monster Shortcuts

%

» Modify Company Profile

» Manage Login Access

» Manage User
» Manage SMS Templates

Acknowledgement Letter

Manage Letters

We provide you the opportunity to communicate with the jobseekers with your personalized letter messages. All
you need to do is save your personalized messages below once., You have the option to change or update the
contents of these letters at any stage.

[  Acknowledgement Letter

This mail is sent automatically to all jobseskers as soon as they apply to vour é View Our Tutorials
Jobs.
Subject  this is test by PD"> Dear "XYZ', £
From Name desc _ _ ﬂ ¢ Check this box to automatically
Abh 123 Thanks for your interest in our send this letter to all
Email organization. We have applicants.

received your

abhirajgupta@agmail.
=

(Enter only the message here)

E Contact Job Seeker
This letter is to contact job seekers who apply to vour jobs or from the Resume Database Search.

E Reject Letter
This letter is to intimate jobseekers whose resumes are rejected or deleted.

This mail can be sent automatically to all job applicants for the job posted by you through this account if option is selected using check

box.

By default it is enabled but you can change as per your requirement.



Manage Letters contd....

Contact Jobseekers

You can save maximum of 100
letters.

Add New Letter: Click this link to
add a new letter.

You can also create these mail
template while sending email to
jobseeker.

Delete: Select letters you want to
delete and click on “Delete.”

Edit: Click the name of letter to edit
it.

Account Settings

# Change Password
» Monster Shortcuts
EY

» Modify Company Profile

» Manaage Login Access

» Manage User
» Manage SMS Templates

Manage Letters

We provide you the opportunity to communicate with the jobseekers with your personalized letter messages. All
you need to do is save your personalized messages below once. You have the option to change or update the
contents of these letters at any stage.

B Acknowledgement Letter
This lettter is sent automatically to all jobseekers as soon as they apply to your Jobs.

[ Contact Job seeker
This letter is to contact job seekers who apply to your jobs ar from the Resume Database Search.

NOTE: Upto a maximum of 100 letters can be created. Please delete letters that are not required. x

Total number of templates created: 20

B Add New Letter

Name of Letter Subject Updated on

New for testNew for testNew for testNew
for testNew for testNew for testNew for
MNew for test testhNew for testNew for testNew for 7th Dec 2009
testNew for testNew for testNew for
testhew for test

sms tmpl v1 ie Ssd asd sad 20th Nov 2009
abhtstlivieeml| abh SUBI tst liv ie eml 20th Nov 2009
fals)ls] hk 5B1 abhsds dsjd sjd 10th Nov 2008
testR testR Sth Nov 2009

hk abhsds dsid sid hk 5B] abhsds dsjd sjd 12th Oct 2009



Manage Letters contd....

Account Settings

» Change Password

» Monster Shortcuts

kS

» Modify Company Profile

» Manage Login Access

» Manage User
» Manage SMS Templates

Reject Letter

Manage Letters

We provide you the opportunity to communicate with the jobseekers with your personalized |letter messages. All
you need to do is save your personalized messages below once. You have the option to change or update the
contents of these letters at any stage.

B Acknowledgement Letter
This lettter is sent automatically to all jobseekers as soon as they apply to yvour Jobs.

E Contact Job Seeker
This letter is to contact job seekers who apply to yvour jobs or from the Resume Database Search.

[ Reject Letter

This mail is to intimate jobseekers whose resumes are rejected or deleted. & View Our Tutorials

Subject pd a_p sUBI'sLNK In Dear "XYZ", %
— == desc ﬂ v Check this box to automatically send
Abh 223wewe Thanks for your this letter to all rejected or deleted
interest in our resumes
Enr e organization. We
R i have received your
abhirajgupta@agmail. .4 v hd

(Enter only the message here)

You can choose to send a rejection email to jobseekers whose applications are rejected or deleted.
You may choose to enable or disable automatic sending of this letter to applicants.

Press “Save” once the required changes are made.



Modify Company Profile

Account Settings Modify Company Profile
Company name ! PD Infotech
» Change Password Email address ; abhirajgupta@gmail.com
» Manage Letters
E
» Manage Login Access j

_ Video cannot be published. (Invalid video format)
;h Video Profile : Re-upload

» Manage Lser

» Manage SMS Templates

Modify Company Profile

You can edit the company profile, email address using this interface.
Specify the Email address, company profile and press Submit.



Manage Login Access

Account Settings _
Manage Login Access
Login Active Connections Maximum Connections
¥
e s skanishkink0l 5 30

» Monster Shortcuts

Reset Connections

» Manage Letters

» Modify Company Profile

k-

» Manage Lser
» Manage SMS Templates

» Update vour contact info

Manage Login Access

You can reset the active login(s) using this interface if you are a Super User.



Manage User

Account Settings Manage User
Summary of Access Permissions
Resume Database Change Company
» Change Password Subuser Job Posting Saarch SMS ¥ Profile Change Password
» Monster Shortcuts xpradyumnax01 o o - o o
(Superuser)
w» Manage Letters xpradyumnax0s v ” y ”
: Superuser) B
» Modify Company Profile (Sup
. xpradyumnax0a
» Manage Login Access (guperuserj b hd - b hd
” abh_igsx2 L' ' - X v Edit
» Manage SMS Templates
xabpd._@-04 LY o - v o Edit
abh_ftp01 L 4 - b4 ' Edit

* To activate this service contackt us



Update Contact Information

Account Settings Update your contact information
Marne : Pawan Kinger
Email Address ' pawan.kinger@rmonsterindia.c

» Change Password

» Monster Shortcuts Maobile No. ©o+01
#Plaaze do not prefiz 07

» Manage Letters
. . Do vou want o receive SMS alert?
» Modify Company Profile

» Manage Login Access
» Manage lser
» Manage SMS Templates

el

For Employers Jab Pasting Resurme Search Accaunt Settings About aur Site

* Hame * Paostaleb * Magic Search * Change Password * Caontact Us

* Buy Job Postings * Manage Job Pasting * Power Search * Monster Shortcuts * About Maonster

* Buy Resume Database * Manage Screening » IT Skill Search * Manage Letters * Security Center
BEEESS Quesionnalies » Search by Raole » Madify Campany Profile * Privacy Commitment

* Manage Login Access Be Safe

* Manage U=ser Terms of Use

FEeport a Bug

Update Contact Info
You can update your contact information here. These details will be used for sending important communication s related to your account.

Option to opt-in/out of SMS alerts are also available here.



Access to SEA,
India & Gulf sites



Access to SEA, India & Gulf sites

Job Posting » Post a Job |

m Gulf = SE Asia / Greater China

If you have
subscribed to resume

d b h P . L& Job Preview enlarge
) ata as.e Sear.c or Monglerjo posting poOwered Dy :maglc :IEL?H:IOLOG\’ . .
job posting service for ‘ e
SEA and/or Gulf as Job Title™
well, you can access S —
the appropriate forms
for these by selecting Job Description
the Correspondlng Jab Summary™ Give concise text to attract right seekers =
tabs at the top.
=
Max 250 characters Count: O
. Inventory Status
Job Details™
|Font Tl [size =] A-®- B 7 U = E = =E = Purchased .78
Benus (Rewards Program) [Z] i 26
Job responsibility, skills, team size, reporting, traveling, etc. Consumed S|
Available Inventory ;31

Note: 2 categories and 2 locations consume 1
inventary, Edit does not consume any inventory,




