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Manual Content:

This manual introduces the USC Brochure Vault Fulfillment website. The following
topics are discussed:

= Website User Self-Registration

= Website Login

= Website features

= Website navigation

» Placing orders

= Managing customer account information
= Tracking orders
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Site Introduction

At Brochure Vault, you may view and order all of the current Marketing Collateral items from
your web browser. You may review a PDF of each item to assure it is the item you require and a
real-time inventory system will allow you to confirm that the item is available and in stock. Lastly,
you will receive an e-mail message confirming that your order was received and is now in
process. The direct website address (URL) is http://www.usccbrochurevault.com/

Getting Started

Accessing the Website

1. Open an internet browser window (The website is best viewed in Internet Explorer
version 7).

2. Type or paste the following address into the Address/URL field:
http://www.usccbrochurevault.com/

3. Hit <ENTER> or click the Go button.

— ﬁ US.Cellular
Feunnte ONLINE SERVICES

IWERED BY SUTTLE-STRAUS

u.S. Gellular Storefront
This new online storefront will be a centralized location for all of your customized printing

STATIONERY STORE ;
needs. Below are the products that are currently awvailable.

o Agent FSI [TRAINING MANUAL]
Each promotional period online arders will be taken for your personalized FSI.

BROCHURE WAULT

*ENEW **BROCHURE YAULT

Steps for First Time Users

1, [FIRST TIME USERS CLICK HERE FIRST]

The above link will direct you to the registration page. Click on the Place Order icon.

Then dick Create Account. Cormplete the registration formm and dick Submit

After registration, use the Update Cost Centers Here link on this page to update your cost center options,
You will not be alie ko place an arder urtil pou have updated pour cost centars.

2, [UPCATE COST CEMTERS HERE]
After registration, or if you need to update vour cost center options, click the above link and
cornplete the form.

3, Click the Order Now link belaw,

oRpERr  Mote: This login is the same as the previous Brochure Yault.
Need Mouwe At Brochure Vault, you may view and order all of the current Marketing Collateral iterns
. R frarn vour web browser. You rmay review 3 PDF of each itern to aszure it iz the itermn you
|nstruct|0n’) require and a real-time inventary systern will allow you to confirm that the itern is
. PRODUCT 5 yailable and in stock, Lastly, pou will receive an e-rmail rmessage confirming that your
Click to PICS  order was received and is now in process,
4P ORTANT: Quantity units of measure updated on new site.
download a S, TRAIMIMG  Itere on the new site are ordered in increments of 1, 25, 50, 100, etc, depanding on the
user manual MANLAL spd :;.:item. The quantity increment will be notated in blue text at the bottom of 2ach
Pduct,
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Self-Registration

Only first time users will need to set a user name, password and enter in their cost
centers to access the website.

1. Click on the FIRST TIME USERS CLICK HERE FIRST link (Image 2).

Image 2

pleps for First Time Users

. [FIRST TIME USERS CLICK HERE FIRST]
sbove link will direct vou ta the regj

ation page. Click an the Place Order icon,

= the registration form and click Submit

After registration, use the Update Cost Centers Here link on this page to update your cost center options,
You will not be able to place an erdar until pou have updated pour cost canters.

2, [UPDATE COST CEMTERS HERE]

After regizstration, or if you nead to update your cost center options, click the above link and
cornplete the form,

3. Click the Crder Mow link below,

sRpER  Mote: This login is the same as the previous Brochure Yault.
wowe  PE Brochure Vault, you may view and order all of the current Marketing Collateral items
frarm your web browser, You may review a3 PDF of each itern to assure it is the itermn you
require and a real-tirme inventory systern will allow you ta canfirm that the itern is
zwailable and in stock, Lastly, vou will receive an e-mail message confirming that your
order was received and is now in process,
IMPORTANT: Quantity units of neasure updated on new site.
TRAINING  Items on the new site are ordered in increments of 1, 25, 50, 100, etc, depending on the
MAMUAL  specific itern. The quantity increment will be notated in blue text at the bottorn of 2ach
product,

PRODUCT
PICS

2. Click on Place Order icon (Image 3).

Image 3

< US Cellular

Main Menu ‘ /
Main Menu
®1 Place Order

3. Click on Create Account (Image 4).

._‘; 3 log out

) place order

Image 4

?{?. US. Cellular

Main Menu ‘
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Enter a user name into the User ID field.
Enter a password in the Password field.
Enter a first name into the First Name field.

Enter a last name into the Last Name field.

o M W nhoFE

Enter a company in the Company field. (Note: the company name cannot contain
any special characters, such as commas, ampersands, etc.)

Enter an address in the Address field. We are unable to ship to P.O. Boxes
Select the correct Country from the pull down menu.

Enter a city in the City field.

© ©® N o

Enter a state in the State field.
10. Enter a zip code in the Zip field.
11. Enter a phone in the Phone field.

12. Enter an email address in the Email field. (This allows you to receive order and
shipping confirmations to your email account.)

13. Click the Submit > button.

14. If the user name selected already exists an error message will be received. Enter a
different user name and repeat steps 2-12.

Image 5
?/(’3. US.Cellular ; place order ) shopping cart gk checkout T log out
1 Item inthe Cart
Main Menu ‘ My Account |
New Account
User ID: ITgstUSEr Password: [eeseeses
First Name: [Tgst Last Name: lUser—
Company:  [A8C Corporatian
Address: |1234 Main Street te are unable to ship to P.0. Boxes.
Country: | nited states I~
City: IAnytown State: W1 Zip: |55555
Phone:  |5es ses Se555 Email: [testuser@anrcom.com | *Your email address must be entered

Security: FFOEOnly ]

*+all highlighted fields are required. After you click Submit you MUST update your cost centers. Please go to the Brochure Yault home page to update cost centers.

Submit @

15. Once registration is complete an email will be sent to the user directing him/her to a
cost centers update page. You will not be able to place an order until you have
entered your cost centers. Proceed to the next (Page 7) to enter your cost centers.
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Update Cost Centers

Once you have registered your user profile you must enter your cost center into the
system. Cost centers can also be updated by completing this form.

1. Go back to the Brochure Vault home page and click on the UPDATE COST
CENTERS HERE link (Image 6).

Image 6

*ENEAS* *BROCHURE YAULT
Steps for First Time Users

1. [FIRST TIME USERS CLICK HERE FIRST]

The above link will direct vou to the registration page. Click on the Place Order icon,

Then click Create Account. Complete the ragistration form and dick Submit

After reglstratlon, use the Update Cost Centers Here link on this page to update your cost center options,
it} n o on ordar unhil pou have wpdsted pour cost centers.

2, [UPDATE COST CEMTERS HERE]
=qistration, or if vou nesd
complete

pdate your cost center aptions, click the above link and

3. Click the Order Maw link below,

oRrpER  Mote: This login is the same as the previous Brochure Yault.
wowe  AE Brachure Wault, you rmay view and order all of the current Marketing Collateral iterns
frorm your web browser, ou rmay review 3 POF of sach itern o assure it iz the itern vou
require and a real-tirme inventory systern will allow you to confirrn that the iter is
available and in stock, Lastly, you will receive an e-rmail message confirming that vour
order was received and is now in process,
IMPORTANT: Quantity units of neasure updated on new site.
TRAIMING  Iterns on the new site are ordered in increments of 1, 25, 50, 100, etc, depending on the
MAMUAL  zpecific itern, The guantity increrment will be notated in blue text at the bottorn of 2ach
product,

FRODUCT
PICS

2. Complete the form and click the submit information button (Image 7).

Image 7

VE, WAUNAELE, W1 33597
688.049.1000

Brochure Vault Cost Center Updates

Please provide the following information to update your cost center listing within the Brochure Yault site. aAfter completing the
form, your request will be processed in the system. If you have any difficulty using this form or require mare immediate
attention, please contact us at support@suttle-straus.com or (508) 549-1000.

User ID

MNew Cost Centers to add (please separate with commas)

Cld Cost Centers to Delete (please separate with
COMIMas)

Submit Infarmation

Return Home To Place an Order

USC Brochure Vault Manual prepared by:
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Existing Users: Logging into the website

1. Once you have registered a profile and entered your cost centers, you can log in.
Open an internet browser window. (The website is best viewed in Internet Explorer
version 7).

2. Type or paste the following address into the Address/URL field:
http://www.usccbrochurevault.com/

Hit <ENTER> or click the Go button.
Click the Order Now link.

Enter your user name in the User ID field.

Enter your password in the Password field.
Hit <ENTER> or click the Sign in button.

Image 8

N o g b~ w

If you have a previous

login it is the same as the
z 2. U.S. Ce]lu]a-r previous Brochure Vault.

Forgot your

password?
User ID: I Click the link
and follow the

P d: i i
assword: | instructions.

Forgot your Password 2 Sign inQ@

8. If aninvalid customer name or password is entered, an error message will appear in

red above the User ID field (Image 9). The User ID and Password fields will be
reset in this case. Re-enter the login information.

Image 9

If you have a previous
login it is the same as the
w U-S- Ce]lula-r- previous Brochure Vault.

Set the UserID before Login, Please, bry again!

User ID: I

Password: I
Fargat pour Passward ? Sign ino

9. When successfully logged into the website, the website Main Menu page will be
displayed (Image 10).

Image 10

7R US Cellular &, place order (3 log out

Main Menu | Inventory

Main Menu

2 [nventory

% Place Order

USC Brochure Vault
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Site Overview

Navigation Options

The USC website includes buttons and icon links to assist with site navigation. This
feature is found at the top of the page. The options available direct the user to different
pages of the website. For example, in Image 9, once the Place Order button or icon is
selected; the Place Orders page is displayed. Tables 1 and 2 list each option and a
synopsis of its purpose. More detailed information connected with these options and
pages will be covered later in this manual.

Image 11

‘k US.Cellular ’ place order J shopping cart ( | log out

S0 Items in the Cart

Main Menu | My Account | \ / /
L A

Search \Zlcon Options

e Button Options

| Negative Balance

[ show an
«« Hide Search

USC Fulfillment

“-General

Table 1 Button Options

Option Purpose

Main Menu This is the welcome main page displayed when one first
successfully logs into the site.

My Account View and/or edit the customer information.

Table 2 Icon Options

Option Purpose

Place Order Begin on this page when placing an order.

Shopping Cart View, edit, and/or delete items placed in the Shopping Cart.

Log out Log out of USC website. This is the recommended method to
exit the site. After logout, the browser window can be closed or
the customer can navigate to a new website.

USC Brochure Vault Manual prepared by:
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Search Options

A search feature is available on the left sidebar menu (Place Orders page) (Image 12).

Image 12

Search

Ende:l Go . &
Desc: I

O Megative Balance

] Show all
<< Hide Search

Search

Search for a desired item to order:

1. To search for a specific item, type in the desired code or description. A patrtial
code or description can be entered into the Search box found on the left side

under the main menu button (Image 12).

2. Hit Go.

3. Inthe description search field, any items related to the entered word or phrase
will be displayed. For example, if the user searches for “brochure,” all the items
with some reference to “brochure” will be displayed (Image 13).

Image 13
3.C =4 shopping cart a oe out
. US.Cellular place order - pPping | log o
0 Items in the Cart
Main Menu ! My Account :
=
Search % add to Cart
=

Code: I Go & " —=
Dese: l— 329 Items {Page 1 of 7} Items Per PagelSD Go . & Page |1 |v ‘
F Negative Balance

1 Show an $50.-..

<< Hide Search o e

USC Fulfillment

~General

~Internal $100ee-6/08 $50ee-6,/08

Larlson SF00 Visa® Debit Card avaiable with unfimited S50 Visad: Bedit Card avaifable asth unfimited

-Retail Specialty easyedge purchase Starburst easyedge purchase Starburst (508}

pTradeshov Avalable: 0 Avallatle: 0

PR Max: 5 Max: 5

Unit of Measure: Each
0
D Click Far POF

Must be ordered in increments of 1,

Unit of Measure: Each
0
D Ciick: fow POF

Must be ordered in increments of 1.

USC Brochure Vault
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To view a list of all items:
1. To show all items, check the Show All box (Image 12).
2. Hit Go.

3. Toincrease the number of items to show on a page, type in a higher number in
the Items Per Page field. A higher number may slow down site performance.

Image 14

333 Items {Page 1 of 7} Items Per Pa

1. To navigate to another page, change the pull down. The desired page will view
after loading.

Image 15
.ﬁ\
% Add to Cart
v
‘ 330 Items (Page 1 of 7) Items Per PageISD Go & Page |1 | |
Categories

The items on the USC website are organized into categories. Links to each of the
categories are listed on the Placed Order page below the search feature (Image 13).
To view items in a category, click on the name of the link. For example, to see all of
the General items, click on General. The customer will be directed to the General
page. All of the products in that category will be displayed. The category name is
highlighted in the category list (Image 15). Note: your access level will determine the
visible categories.

Image 15
R US Cellular
Main Menu My Acc
Search
Code: I Go &

Desc:

O Megative Balance

[ show an
<« Hide Search
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Procedures

Placing an Order

Adding an item to the Shopping Cart

1. Navigate to the Place Orders page by clicking on the Place Order icon link on the
top of the page.

2. Locate the specific item to order.

3. Type in the desired quantities into the Qty field (Image 15).

Image 15

Herc's an ldea: -

HAVE LUNEH
oNBs! [Esinsicbe

T 115 el e

Lunch0505 MAP-4/07

Open House (Lunch] Invites for Area Businesses My Account Backroom Poster (11 x 17}
Available: 0 Available: 0
Ma: 50 Max: 3
Unit of Measure: Each Unit of Measure: Each
ik for FOF ik for P
Musk be ordered inincrements of 25, Musk be ordered inincrements of 1.
4

—

IMPORTANT NOTE:

Quantity units of measure updated on new site.

Items on the new site are ordered in increments of 1, 25, 50, 100, etc.
depending on the specific item. The quantity increment will be
notated in blue text at the bottom of each product.

USC Brochure Vault Manual prepared by:
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4. Navigate to the top of the page and click the Add to Cart icon. (Image 17)

Image 17
‘k US.Cellular ‘E‘ place order g shopping cart .-::"‘3 checkout q log out
. 2 Items in the Cart
Main Menu | My Account ‘

Search B Add to cart
Code: | Go & —
Desc: l— ‘ 333 Items (Page 1 of 7) Go & —

| Negative Balance

[ show all
<« Hide Search

5. The number of items added to the cart will appear under the Shopping Cart icon,
displaying XX Items in the Cart (Image 18).

Image 18

4; place order & shopping cart g checkout  } log out
: 2 Itemsin the Cart

6. To make any quantity changes to an item already added to the shopping cart, open
the shopping cart, enter in the new quantity and click update.

I wau need ko place an order please contack Chris Yaodr
at chris, woodre@uscellular, com remember bo include
ship-to-address, guantity, cost center, storecares 1D and
conkack information,

st be ordered in increments of 1,

IMPORTANT NOTE:

Some items shown on this site lists instructions stating that the user needs to contact
another person to order this item. If you order these items from this site, you will NOT
receive them.

Warning: The site will allow you to place this item in the shopping cart. However, if only
these instructional items have been ordered at one time the entire order will be cancelled
at checkout. If available on hand items are ordered at the same time with these
instructional items the instructional items will not be shipped and only appear as
“cancelled” on your packing slip.

USC Brochure Vault Manual prepared by:
User Manual Version 1.0 -13- Suttle-Straus, Inc.



Preview a larger image of the item

1. Click the icon with the red border (Click for PDF).

Image 19

Her's an [dea:
HAMVE LUNEH

ON sl
7 s celiffor

Lunch0505
dpen House (Lunch] Invites for Area Businesses

fvailable: 0
Max: 50
Unit of Measure: Each

Must be ordered in increments of 25,
2. A PDF preview will appear in a new window (Image 20).

Image 20
(@j http:ffff.suttle-straus.comfimages/pdfs/1 6019. pdf - Microsoft Internet Explorer E]@

I I

HAVE LUNCH
ON US!

< US Céliflar

3. If multiple pages are available, the page count will display more than 1/1.
Click the left and right page arrows to move between pages (Image 21).

USC Brochure Vault Manual prepared by:
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Image 21

2] http:ffff.suttle-straus.comfimages/pdfsf11053. pdf - Microsoft Internet Explorer

Shopping Cart

The user may view the Shopping Cart at anytime by clicking the Shopping Cart icon on
the top menu.

Image 22
fk US. Cellular q}; place order &4 shopping cart & checkout 1} log out
2 Items in the Cart
Main Menu | My Account |
J |
- Description Oty in Limit Iz Limit

CNT-10WFC #10 Window Envelopes -1st Class Indicia - with Cen Each o Mo Limit Mo Limit  Delete
MW 10WWECRR #10 Window Envelope - 1st Class Presort Indicia -, Each  Jaoo Mo Lirmit Mo Limit  Delete

<< Back Update Cancel Order

1. Review your order to ensure you have selected the correct item(s) and quantities.

2. If the order is complete, click the Checkout icon on the top menu. This will advance
the user to the Checkout process.

Table 3 Shopping Cart Options

Option Purpose

Qty The quantity can be edited as desired or remain as original
entered.

Delete An item can be deleted by selecting the Delete button on the line
item.

Update After making any changes to the items click update.

Back Takes you back to the previous page.

Cancel Order The entire order can be cancelled by selecting Cancel Order.

USC Brochure Vault Manual prepared by:
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Checkout

The Checkout Process consists of five steps—Verify Items, Verify Address, Order Info,
Billing Information and Order Details. When the customer clicks the Checkout icon from
the menu, he will be taken to the first step -- Verify ltems.

Verify Items

The Verify Items page is the first step in the Checkout process. The user is required
to review the order to ensure you have selected the correct item(s) and quantities.

Image 23
ﬁA US. Cellular «b place order & shopping cart 3 tog out
2 Items in the Cart
Main Menu | My Account

(O o' &1 SR P| case Verify Your Order.
Verify Items -- e

Verify Address

CNT-10WFC Mo Limit Delete

Order Info
Billing Information MW-10WFCPP  #10 Window Erwelope - 1st Class Presort Indicia -, Each  [opg No Limit Mo Limit Delete

Order Details

Update Cancel Order Next >

1. Review the information.

2. When the order is correct, click the Next button found at the bottom of the
section (Image 23). This will progress the user to step two of the Checkout
process — Verify Address (Image 24).

USC Brochure Vault Manual prepared by:
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Verify Address

The Verify Address page is the second step in the Checkout process. The user is
required to enter the address to which he or she would like the items shipped.

Image 24
Main Menu My Account Track Order ‘
Checkout (O[T lz
Verify Items FirstName: 1. LastNameJsgr
verify Address Company: ARC CORPORATION
Crder Info Address: 1234 Main Street
Bill Information

Qrder Details
Country:  United States
City: Anytown State: Wl 2ip: 12245
phone:  555-555-5555 Email: testuser@®abeooorp.com
Ship To
Same as "Order By Address®

FirstName: | LastMame: |

Company: |

Address: |

[

[
Country:
City: | State: l_ Zip:l—

Phone: | Email: |

*all highlighted fields are required.

<< Back Next >

1. Enter the shipping address information in the appropriate fields. Make sure to
enter the ship-to recipient’'s email address into the Email field if they are to
receive order and shipping confirmations. Note: If the company information is the
same as the Ordered By, just click the check box next to the Same as “Order By
Address”.

2. Review the information.
3. When the shipping address information is correct, click the Next button found at

the bottom of the section (Image 24). This will progress the user to step two of
the Checkout process — Order Info (Image 25).

Note: the company name cannot contain any special characters, such as commas,
ampersands, etc.

USC Brochure Vault Manual prepared by:
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Order Info

Shipping preferences are completed in the Order Info step where you can preview

your order.
Image 25
Main Menu J My Account J
Checkout  [effe[S=esvia
werify Items
Verify Address Cost Center:
Order Info - A
Billing Inforrmation
CNT-10WFC #10 Window Envelopes -1st Class Indicia - with Cen Earch
Order Details
- 10VWFCPR #10 Window Envelope - 1st Class Presort Indicia -, Each 200

Cost Center and Shipping Preferences

Order
Shipper: |EIE-UPS Ground {1-5 bus. deys) M '

Type:

£ Ba( Submit > ’

In the Order Preview, enter in your 6-digit cost center, this field is required.
Select the method of shipment in the Shipper field dropdown box.
Select order type Normal or Rush.

Review the information.

a M wDh e

When the shipping information is correct, click the Submit button found at the
bottom of the section (Image 25). This will submit your order for processing.

Note: If an invalid cost center is entered, an error message will appear in red above
the Order Preview field.

Check out ( Invalid Cost Center - please try again.
werify Iems Order ricvisw
Werify address
Order Info Cost Center: |999999
USC Brochure Vault Manual prepared by:
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Billing Information

The billing address and payment options are completed automatically during the
billing information step of the Checkout process.

Image 26

Main Menu ‘ My Account ‘ Track Order ‘

Check out

Yerify Iterms

Yerify Address
Order Info

Billing Information
Order Details

Order Save in Process...

Please do not hit your Back button, or click Submit again.

1. An alert message will appear that your order is being saved and is processing.
Please do not hit your back button, or click Submit again (Image 26). You will be
directed to the final page of the checkout process.

USC Brochure Vault Manual prepared by:
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Order Details

The final step of the Checkout process is the Order Details step. In this step, the
order has been confirmed and this page should be printed out for your records. The
page displays the following information for each item in the order:

Image 27
US. Cellul - rd &4 shopping cart £ log out
. UaLellular *}PE‘CEU er b
0 Items in the Cart
Main Menu ‘ My Account ‘
Thank you for your order. We appreciate your business and will ship your order within 24 to 48 hours.
ChECkOUti Your Order Number is 30321
Verify Iams Please prink this page as a confirmation of vour order,

werify Address Shipping Info:

Order Info
Billing Infor mation
Order Details

Name: Test User

Company: ABC CORPORATION
Address: 1234 Main Street

City: Anytown

State: WI Zip: 12345
Phone: 555-555-5555

Email: testuser@abccorp.com

Ordered Items
Code

1. When the order is complete, the Order Details page will be displayed. A
message indicating that the order was placed successfully will be displayed at
the top of the page (Image 27).

2. An order confirmation email will be sent to the email address associated with the
login, which was used to sign in to the site (Image 28). The email address is
located in the My Account information, and can be changed as needed. Note: If
the order was shipped to someone other than the one placing the order, and an
email address was entered into the ship to information, an order confirmation will
also go to the ship-to recipient.

3. Once the order has been shipped out, a shipping confirmation will be sent to the
same email addresses as the order confirmation.

USC Brochure Vault Manual prepared by:
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Image 28

From: Fulfillment

Sent: Thursday, &pril 02, 2009 9:52 AM
To: Customer Name

Subject: Order Confirmation

**5ales Crder# 1234 has been confirmed and 1t iz being processed **
Tour reference mumber iz 3216

**ORDERED BY:**
TEST USEE

ABC CORPORATION
1434 Wain Street

WAUNAKEE, W153507
**HIPPED TO**
Custome Mame

ABC CORPORATION
1234 Main Street.

Artower, US 12345

. .. Order Back Order
Inventory Code Inventory Description . .
ry ry p Quantity Quantity
#10 Window Envelopes -1t
CNT-10WFC Class Indicia - with Cen 50
#10 Window Ervrelope - 1at
WW-10WFCPF Class Presort Indicia - 200
Tharl wou for your arder!
USC Brochure Vault Manual prepared by:

User Manual Version 1.0 -21- Suttle-Straus, Inc.



Updating Customer Profile

Changes to a customer profile, including password changes, are completed through the My
Account page of the website. To navigate to the My Account page, click the My Account
button on the top menu. The page includes the user’s basic information (Image 29).

Image 29
IS.C = pl d .l shopping cart £ checkout £} log out
. US.Cellular & place order &8 S Sl
1 Item inthe Cart
Main Menu 1 My Account I
New Account

User ID:  [TastUser Password: [eeasssse
First Name: ITBst Last Name: [|jor
Company: [A5C Corporatian
Address: |1234 Main Street te are unable to ship to P.0. Boxes.
Country: | nited states X
City: Janytowm State: vl Zip: [55ss5
Phone:  |555.555.55555 Email: [testuser@abccorm.com | *Yeur email address must be entered

Security: FFOE Ny |+

*all highlighted fields are required. After you click Submit you MUST update your cost centers. Please go to the Brochure Yault home page to update cost centers.

Submit @

Edit Profile

1. Update the desired fields.
2. Click the Submit button found at the bottom right of the page.

3. You'll be taken to a review screen showing your profile information. Review the
information to ensure that the information was updated correctly.
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Tracking Placed Orders

Information about placed orders can be viewed using the Track Orders page. To navigate
to the page, click Track Orders button on the top menu. The user will be automatically
directed to this page after successfully placing an order.

1. Enter the date from which you’d like to start tracking from into the Date From: field.
Enter in MM/DD/YY format.

2. Enter the date to which you'd like to end tracking with into the Date To: field.
Enter in MM/DD/YY format.

3. Click Search.

Image 30
7< US Cellular & place order @ shopping cart 3 tog out
0 TItems in the Cart
Main Menu J My Account Track Order

Search Orders
Order #: I Search & 1431 fems
Date Order # Cust Ord. # Batch # Status Order By Ship Te Type Date Created POR#
From: [1/1/2005 a3 FEIF  BIEE Cancel 53 DEMO 55 DEMO Mormal 3/16/2009 2:46.26 Ph
To: [Ei11/2000 WWAUNAKEE, | Wi WWALUNAKEE, | Wl
28378 26378 E324 CancelBackorder 55 DEMO S5 DEMO Normal 3/23/2008 3:33:55 AM
WAUMAKEE, | W1 WALNAKEE, | Wl
28380 26380 B326 CancelBackorder 55 DEMO S5 DEMO Mormal 3/23/2003 3:50 36 AM
WAUNAKEE, | Wi WALUNAKEE, | Wl
28382 26382 B3 CancelBackorder 55 DEMO S5 DEMO Normal 3/23/2008 B:56:41 AM
WAUNAKEE, | W1 WALNAKEE, | Wl
0722 30722 BE26 CancelBackorder 55 DEMO S5 DEMO Mormal 4/3/2008 11:00.23 AM
WAUNAKEE, | Wi WALUNAKEE, | W
0753 0753 EE42 Cancel 55 DEMO S5 DEMO Normal 4/4/2009 2:57:43 P
WAUNAKEE, | W1 WALNAKEE, | Wl
31822 7031 Cancel 55 DEMO S5 DEMO  Rush 4/13/2003 3:44 26 AM

WYALNAKEE, | Wl WAUNAKEE, | Wi

4. All available orders will appear under the Orders area.

Logging Out

When ready to exit the website, the customer should log out. It is preferable to log out
rather than navigating to another site or closing the browser.

1. Click the Logout option located on the far right side of the top menu.

2. The customer will be returned to the Login page. It is now safe to close the browser or
navigate to a new site.
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